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PREFACE 

The  author  feels  that  some  apology  is  due  from  him 
for  adding  yet  another  to  the  large  number  of  works  on 
Book-keeping  which  already  exist.  The  only  excuse  he 
has  to  offer  is  that  considerable  pressure  was  brought 
to  bear  upon  him  to  undertake  the  work.  It  was  urged 
that  his  somewhat  extensive  experience  as  an  examiner 
and  lecturer  should  enable  him  to  appreciate,  and  deal 
helpfully  with,  the  difficulties  presented  by  the  subject  to 
the  average  student. 

It  is  not  for  the  author  to  judge  whether  he  has  bene- 
fited by  this  experience  sufficiently  to  justify  the  appear- 
ance of  this  treatise.  He  does,  however,  claim  to  have 
made  every  endeavour  to  explain  whatever  knowledge 
he  has  of  the  subject  in  as  simple  and  concise  a  manner 
as  possible.  Those  doubts  and  difficulties  which  experi- 
ence has  shown  to  be  very  real  and  troublesome  to  the 
examination  candidate  have  been  especially  kept  in  view, 
and,  in  dealing  with  them,  earnest  attempt  has  been 
made  to  achieve  clearness  even  at  the  risk  of  platitude 
and  iteration. 

Ifc  would  be  a  matter  of  regret  to  the  author  if  this 
treatise  should  come  to  be  regarded  merely  as  an  aid 
to  the  successful  passing  in  examinations.  It  is  hoped 
that  it  may  be  found  to  possess  real  educative  value, 
especially  in  the  elucidation  of  those  preliminary  stages 
through  which  all  book-keeping  transactions  must  pass 
before  their  final  destination  is  reached.  The  principles 
and  details  which  underhe  and  govern  these  preliminaries 
are  of  vital  importance  to  the  student  who  is  to  enter 

commercial  life. 

v 


vi  PBEFACB 

Ifc  becomes  increasingly  evident  from  the  examination 
work  of  the  present  day  that  many  students  have  acquired 
knowledge  for  examination  purposes  in  a  scrappy  and 
ill-digested  form,  the  eagerness  to  obtain  examination 
certificates  having  apparently  predominated  over  the  far 
more  important  necessity  of  laying  sound  foundations  for 
future  success  in  life. 

The  limited  leisure  at  the  disposal  of  the  author  would 
have  greatly  delayed  the  accomplishment  of  the  work 
without  the  able  and  loyal  assistance  rendered  by  Mr. 
Stanley  G.  Smith,  A.C.A.,  "Final"  Prizeman,  Institute  of 
Chartered  Accountants,  a  former  pupil  of  the  author's. 

L.  C.  C. 

16,  Finsharij  Circus, 
London,  E.C. 


Cheq7io  with  Beccipt  Foiin  attached 

The  form  of  cheque  referred  to  and  illustrated  on  p.  189  is 
open  to  criticism  for  the  reason  that  cheques  come  within  the 
provisions  of  the  Bills  of  Exchange  Act  and  the  order  t^  pay 
should  be  unconditional. 

Valuing  Stock  (see  p.  96) 

The  valuation  of  stock  at  the  end  of  a  trading  period  should 
be  at  the  actual  cost  j)^'ice  ;  or,  if  the  stock  has  fallen  per- 
manently below  the  cost  price,  at  the  market  price. 
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BOOK-KEEPING    AND 
ACCOUNTS 

CHAPTEE   I 


Book-keeping  has  been  defined  on  so  many  occasions 
for  the  benefit  of  the  student  that  it  is  difficult,  and  indeed 
unnecessary,  to  find  anything  new  to  say  in  the  way  of 
definition  ;  it  has  been  well  and  briefly  described  as  "the 
art  of  recording  business  transactions  with  the  view  of 
having  a  permanent  record  of  them  and  of  showing  their 
effect  upon  wealth."  Alternatively,  book-keeping  may  be 
described  as  the  science  of  recording  transactions  in  money 
or  money's  worth  in  such  a  manner  that,  at  any  subsequent 
date,  their  nature  and  eflect  may  be  clearly  understood, 
and  that,  when  required,  a  combined  statement  of  their 
result  may  be  prepared. 

It  will  be  noted  that  the  above  definitions  do  not 
prescribe  any  particular  system  of  book-keeping,  and 
leave  the  student  to  infer  that  any  method  which  proves 
itself  to  be  efficient  is  capable  of  being  employed.  From 
the  earliest  days,  whenever  barter  involved  the  intro- 
duction of  credit,  some  form  of  book-keeping  became 
necessary,  even  though  it  took  the  elementary  form  of 
the  notched  stick  or  the  chalked-up  score !  In  modern 
practice,  however,  only  one  system  of  book-keeping  can 
be  said  to  have  become  generally  recognized  as  com- 
pletely satisfactory,  viz.  that  which  is  known  as  the 
"Double  Entry"  method,  although  other  systems  are 
still  occasionally  to  be  met  with.  The  Double  Entry 
method  first  came  into  general  use  by  the  Italian  mer- 
chants in  the  iifteenth  century,  at  a  time  when  the 
cities  of  Northern  Italy  were  the  principal  trading 
centres  of  Europe ;  from  Venice  and  Genoa  the  system 
made   its   way   to    the    commercial    cities    of    the   Low 
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Countries,  finally  appearing  in  England  about  the 
beginning  of  the  seventeenth  century.  It  may  be  claimed 
for  Book-keeping  by  Double  Entry  that  it  is  the  only 
"  system  "  worthy  of  general  adoption,  there  being  no 
other  which  affords  the  trader  so  complete  a  history  of 
business  dealings,  coupled  with  a  comprehensive  state- 
ment of  their  result;  while,  on  the  other  hand,  the 
"  Single  Entry  "  and  other  anomalous  methods  of  keeping 
books  are  usually,  in  practice,  very  little  better  than  series 
of  disconnected  memoranda,  necessarily  incomplete,  and 
often  actually  misleading. 

An  endeavour  to  explain  the  science  of  Book-keeping 
by  Double  Entry  forms  the  principal  object  of  this 
treatise;  as,  however,  the  "Single  Entry"  method  is 
still  to  be  met  with,  and  candidates  for  examination  are 
occasionally  asked  questions  based  upon  this  system,  it 
is  necessary  to  deal  with  the  subject  also.  A  brief 
description  of  the  Single  Entry  method  and  its  short- 
comings will  therefore  be  found  in  Chapter  XIII. 

The  dealings  of  an  individual  in  regard  to  money  or 
money's  worth  are,  in  practice,  termed  his  "  Transactions," 
and  one  of  the  primary  objects  of  book-keeping  is  their 
classification  in  a  form  readily  accessible  for  subsequent 
reference. 

A  trader's  transactions  may,  at  the  outset,  be  classified 
according  to  the  person  or  object  to  whom,  or  to  which, 
they  relate. 

If  the  trader  deals  in  horses  and  sheep,  and  lends 
sums  of  money  to  John  Smith,  a  preliminary  division  of 
his  transactions  would  embrace  three  classes,  viz.  (1) 
those  which  relate  to  horses,  (2)  those  which  relate  to 
sheep,  and  (3)  those  wiiich  relate  to  his  deahngs  with 
John  Smith. 

The  book  in  which  a  trader's  transactions  are  recorded 
in  a  classified  permanent  form  is  called  the  "Ledger." 

Very  little  reflection  will,  however,  serve  to  show  that 
it  would  not  suffice  for  a  trader  merely  to  record  his 
dealings  with  persons  or  objects  in  classified  form  in 
a  Ledger,  and  to  do  no  more  than  this.  Transactions 
entered  into  by  the  trader  with  any  particular  person 
may  be  of  two  kinds,  i.  e.  they  may  result  in  making  that 
person  either  (1)  the  debtor  or  (2)  the  creditor  of  the 
trader  with  whom  he  has  dealt,  whose  transactions  it  is 
desired  to  record.  Similarly,  transactions  in  material 
objects  may  be  either  purchases  or  sales. 
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It  is  thus  needful  that  the  Ledger  shall  record  transac- 
tions not  only  under  their  appropriate  general  heading, 
but  also  according  to  their  aspect  with  regard  to  the 
trader  himself.  To  fulfil  this  requirement  the  Ledger  is 
ruled  as  under — 


SPECIMEN   LEDGER  ACCOUNT 


Dr. 

A    B 


D      E    F  G    H     I 


Cr. 
K      L    M  N 


The  name  of  the  person  dealt  with,  or  object  dealt  in, 
by  the  trader  is  placed  at  the  top  of  the  account. 

Transactions  are  entered  in  columns  A  to  G  or  in 
columns  H  to  N,  according  to  the  relation  which  they 
bear  to  the  trader  owning  the  Ledger.  Taking  first  the 
left-hand  side  of  the  Ledger  account,  columns  A  and  B 
are  designed  to  record  the  date  (month  and  day)  of  each 
transaction  ;  column  C  is  to  record  the  details  showing  the 
nature  of  the  item ;  column  D  contains  a  page  reference 
to  the  book  wherein  appears  a  preliminary  and  more 
detailed  record  of  the  transaction ;  while  columns  E,  F 
and  G  contain  the  amount  of  the  transaction  in  pounds, 
shillings,  and  pence.  The  right-hand  side  of  the  Ledger 
account  is  designed  to  provide  for  the  entry  of  transactions 
of  similar  general  nature  to  those  appearing  upon  the  left- 
hand  side  of  the  account,  though  opposite  in  their  effect 
as  regards  the  trader  himself,  consequently  columns 
H  to  N  are  a  repetition  of  those  on  the  other  side  of 
the  account,  the  uses  of  which  have  already  been 
enumerated. 

Columns  A  to  G  together  make  up  what  is  called  the 
"  Debit"  side  of  the  Ledger  account,  and  columns  H  to  N 
collectively  form  the  "Credit"  side.  Abbreviations  of 
these  words  appear  at  the  top  of  the  account  under  the 
forms  "  Dr."  and  "  Cr." 

Ledger  accounts  relating  to  the  trader's  dealings  with 
persons  are  constructed  as  follows — 

The  account  kept  by  the  trader  with  each  person 
with  whom  he  deals  is  debited  with  all  moneys, 
objects,  and  values  paid  or  transferred  by  him  to 
the  person  with  whom  he  is  dealing,  and  is  credited 
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with  everything  received  by  the  trader  from  such 
person. 

Since  everything  paid  by  the  trader  to  the  other 
party  is  thus  entered  on  the  debit  side,  and  all 
receipts  from  him  are  entered  on  the  credit  side, 
it  follov^^s  that  the  difference  between  the  totals  of 
the  two  sides  represents  the  net  sum  owing  between 
the  parties,  and  this  sum  is  owing  to  or  hy  the 
trader  according  as  the  debit  side  of  the  account  is 
greater  than  the  credit  side,  or  the  reverse. 

An  example  of  a  "  Personal  Account "  {i.  e.  an  account 
between  persons)  is  appended. 

I.  Personal  Account  in  the  Ledger  of  A.  Brown,  Merchant 
Dr.  James  Black  Cr. 


1908. 
Jan.  1 


»17 
»  25 
„  31 


To  loan  to  J. 

Black 

„    loan  to  J. 

Black 

,,  horse    sold 

to  J.  Black. 
,,   cash     paid 

to  J.  Black. 
„   cash     paid 

to  J.  Black. 


& 

s. 

d. 

1908. 
Jan.  7 

10 

0 

0 

»  11 

10 

0 

0 

„17' 

60 

0 

0 

10 

0 

0 

1    10 

0 

0 

& 

jlOO 

0 

0 

By  cash,  repay- 
ment of  loan 

,,  cash,  repay- 
ment of  loan 

,,  carriage 
bought  from 
J.  Black 


In  this  account,  which  is  shown  as  it  would  be  kept  by 
A.  Brown,  a  trader,  his  transactions  with  James  Black 
axe  recorded.  The  first  two  items  on  the  debit  side  of  the 
account  record  loans  made  by  A.  Brown  to  J.  Black ;  the 
third  entry  records  the  price  of  a  horse  sold  to  J.  Black 
by  A.  Brown  ;  and  the  remaining  two  items  on  this  side 
of  the  account  represent  cash  payments  by  A.  Brown  to 
J.  Black.  The  items  on  the  credit  side  record  moneys 
received  by  A.  Brown  from  J.  Black,  concluding  with  the 
purchase  price  of  a  carriage  bought  by  A.  Brown. 

It  will  be  noted  that  the  items  on  each  side  of  this 
account  total  up  to  the  same  amount,  showing  that  the 
transactions  between  the  parties  result  in  equilibrium. 
If,  however,  the  total  of  the  credit  items  had  exceeded 
the  total  of  the  debit  items,  it  would  have  indicated  that 
Black  was  Brown's  creditor  for  the  difference,  and  vice 
versa.     Such  differences  are  termed  "  Balances." 

It  is  customary  in  the  case  of  all  Ledger  accounts, 
whatever  be  their  nature,  to  add  up  the  two  sides  of  the 
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account  at  periodical  intervals,  and,  after  having  inserted 
on  one  side  the  difference  (or  "  Balance  ")  necessary  to 
make  the  two  sides  of  the  account  equal  in  amount,  to 
rule  them  off  and  to  insert  the  balance  afresh  below  the 
ruled  lines.  This  "  Balance  brought  down,"  as  it  is  termed, 
forms  the  starting-point  for  further  transactions  and 
relieves  the  account  of  unwieldy  totals. 

Ledger  accounts  kept  by  a  trader  for  the  purpose  of 
recording  his  transactions  in  material  objects  are  con- 
structed as  under,  viz. — 

All  objects  (e.  g.  goods)  acquired  by  the  trader  are 
entered  by  him  in  his  Ledger  on  the  debit  (left  hand.)  side 
of  the  account  headed  wdth  the  name  of  the  object  dealt 
in,  and  all  objects  disposed  of  by  him  are  entered  on  the 
credit  (right  hand)  side. 

In  the  case  of  such  accounts,  the  amount  by  which 
the  items  on  the  debit  side  of  the  account  exceed  the 
items  on  the  credit  side,  at  any  particular  date,  represents 
the  stock  of  the  particular  thing  remaining  in  the  trader's 
possession. 

An  example  of  a  Real  Account  (i.  e.  an  account  relating 
to  dealings  in  material  objects)  is  appended,  in  which  the 
balance  is  brought  down  at  the  close  of  a  month  in  the 
manner  previously  indicated. 


II. 


Real  Account  in  the  Ledger  of  A.  Brown,  recording  his 
transactions  in  horses 


Horses 


Cr. 


1908. 
Jau.  1 


1908. 
Jan.  31 


& 

s. 

d. 

1908. 

To    cost    of    1 

Jan. 17 

horse  bought 

from  A.  Carr 

60 

0 

0 

„  cost      of     1 

„    30 

horse  bought 

from  A.  Carr 

70 

0 

0 

,,  cost      of     1 

liorse  bought 

for        ready 

money 

80 

0 

0 

,,  cos't     of     1 

horse  bought 

from  J.Jones 

40 

0 

0 

£ 

2u0 

0 

0 

To    Balance 

brought 

down,     3 

horses  at  cost 

190 

0 

.0 

By  proceeds  of 
1  horse  sohJ 
to  J.  Black.. 

,,  Balance  car- 
ried down, 
3  horses  at 
cost 


£ 

£ 
60 

190 
250 

s. 
0 

0 
0 

d. 
0 

0 
0 

In  this  account  the  items  on  the  debit  side  represent 
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k.  Brown's  purchases  of  horses  during  the  month,  four 
in  all,  and  on  the  credit  side  appears  the  record  of  a  sale. 
It  should  be  observed  that  Brown  is  net  here  shown  as 
having  made  any  profit  on  this  sale. 

Eeferring  again  to  the  two  Ledger  accounts  (Eeal  and 
Personal)  illustrated  above,  it  will  be  noticed  that  one 
transaction,  viz.  the  sale  of  a  horse  (on  credit)  by  A. 
Brown  to  James  Black  on  January  17,  appears  in  each  of 
the  two  accounts.  Following  the  rules  already  laid 
down  a  transaction  of  this  nature  must  perforce  appear 
in  A.  Brown's  books  as  under — 

1.  On   the  debit    side   of  James   Black's    Personal 

Account. 

2.  On  the  credit  side  of  "  Horses '''  Account. 

and  in  the  accounts  shown  above  this  principle  is  carried 
cut. 

It  will  thus  be  apparent  that  the  transaction  illustrated 
has  affected  two  Ledger  accounts,  and  that  it  has  affected 
them  in  opposite  ways  ;  this  simple  illustration  will  enable 
the  student  to  appreciate  the  general  nature  of  the  main 
principle  of  Double  Entry  book-keeping,  which  is  as 
follows — 

That  every  one  of  a  trader's  transactions  is  tivofold,  or 
tivo-sided  in  its  nature,  that  it  can  be  recorded  simultane- 
ously in  ttvo  Ledger  accounts,  and  that  in  one  of  these  tivo 
accounts  the  entry  must  he  placed  on  the  debit  side,  ivhile 
appeariyig  on  the  credit  side  in  the  other* 

All  this  has  been  somewhat  laboriously  set  forth,  but 
it  is  of  paramount  importance  that,  at  the  outset  of  his 
career,  the  student  should  clearly  grasp  the  fact  that,  in 
Double  Entry  book-keeping,  every  entry  must  be  com- 
pensated elsewhere  by  some  other  entry  of  corresponding 
amount. 

Since  (as  laid  down  above)  every  entry  appears  once 
on  each  side  of  the  Ledger  it  follows,  as  a  corollary, 
that  the  sum  of  the  entries  made  on  the  debit  side  of  the 
Ledger  is  equal  in  amount  to  the  sum  of  the  entries 
appearing  on   the  credit   side,    and   that,  assuming   the 

*  In  order  that  the  student  may  intelligently  grasp  the  applica- 
tion of  the  Donljle  ]*]ntry  principle,  it  must  be  clearly  borne  in  mind 
that  each  transaction  stands  entirely  alone,  on  its  own  merits,  and 
has  no  connection  with  other  items  that  may  follow  or  precede  it. 
Unless  this  fact  is  always  held  in  view  confusion  of  mind  is 
inevitable. 
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Ledger  to  have  been  correctly  kept,  these  two  totals  if 
extracted  or  compiled  from  the  Ledger  accounts  should 
aeree      This  fact  is  of  the  greatest  value  to  a  trader,  and 
enables  him  to  check  the  accuracy  of  his  book-keepmg. 
If  the  totals,  when  so  extracted,  fail  to  agree,  it  follows, 
either  that  the  totals  have  been  incorrectly  compiled  or 
that  the  Ledger  has  been  entered  up  inaccurately,     it  is 
usually  a  comparatively  simple  matter  to  eliminate  errors 
made   in    compiling   the   totals  of  Ledger  postmgs,  and 
their  subsequent  agreement  or  disagreement  either  raises 
an  inference  (not  of  necessity  conclusive)  that  the  posting 
of  the  Ledger  is  correct,  or  proves,  on  the  other  hand,  that 
it  contains'an  error  or  errors.     This  Pf  ^/^ili  y  o  freaddy 
ascertaining,  from  the  disagreement  of  the  totals  of  the 
-Trial  Balance,"  that  error  exists  m  the  Ledger  is    in 
practice,  one  of  the  principal  utihties  of  Double  Entry 
book-keeping;  other  systems  provide  no  such  means  ot 

'TheTouts'of  Ledger  postings  extracted  horn  a  Ledger 
are,  as  has  been  indicated,  known  as  the  Trial  Balance. 
In  former  days  Trial  Balances  were  compiled  exactly 
as  has  been  explained.  It  is  generally  customary  in 
practice  now-a-days  to  extract  the  balances  of  the  various 
accounts  contained  in  a  Ledger  instead  of  compiling  the 
totals  of  the  entries  appearing  on  both  sides,  bu  inasmuch 
as  each  balance  itself  incorporates  the  effect  of  the  pos.- 
incTs  on  either  side  of  the  account  m  which  it  appears, 
the  principle  remains  unchanged.  ^^^  P^^P^^^S,  ^^/^^J 
Balances  in  answer  to  exammation  questions,  the  student 
will  be  wise  to  enter  balances  in  preference  to  totals 

In  cases  where  the  trader  exchanges  one  material  obiect 
for  another,  or  enters  into  transactions  in  material  objects 
with  his  debtors  or  creditors,  only  Eeal  and  Personal 
Accounts  are  involved,  and  sufhcient  has  been  stated 
already  to  enable  the  student  to  understand  how  to  etfect 
the  necessary  "double  entry"  m  each  instance^  Theie 
remain  to  be  considered  those  transactions  ^l^^eh,  at  first 
sight,  appear  only  to  concern  one  Personal  Account,  oi 
one  Eeal  Account,  and  which  consequently  may  seem  to 
be  incapable  of  being  resolved  into  the  necessary  form  of 
a  "double"  entry.  The  most  numerous  of  these  trans- 
actions are  those  wherein — 

1    The  trader  acquires  an  object,  or  a  debt  becomes 
due  to  him,  without  his  giving  any  correspondmg 
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object  or  property  in  exchange,  i.  e.  where  he 
makes  a  profit.  Or  where, 
2.  The  trader  parts  with  some  object,  incurs  a 
HabiKty,  or  is  deprived  of  some  portion  of  his 
property  without  acquiring  anything  in  exchange 
which  he  can  regard  as  property,  i.  e.  where  he 
Incurs  an  expense  or  a  loss. 

Transactions  of  the  above  nature  are  entered  firstly, 
so  far  as  they  concern  Real  or  Personal  Accounts,  in  such 
accounts  on  their  appropriate  sides,  and  secondly,  in 
order  to  complete  the  double  entry,  in  accounts  termed 
Nominal  Accounts,  opened  in  the  Ledger  to  record  the 
opposite  aspect  of  the  transactions.  In  other  words,  to 
complete  the  double  entry  in  the  case  of  profits  made  or 
received  by  the  trader,  accounts  are  opened  in  the  Ledger 
for  such  profits,  and  in  these  accounts  the  receipts  are 
entered  on  the  credit  side.  Conversely,  losses  made  or 
expenses  incurred  by  the  trader  are  recorded  in  separate 
"  Loss  "  or  Expense  Accounts  on  the  debit  side,  again  for 
the  necessary  purpose  of  completing  the  double  entry. 

Example. — If  the  trader  receives  in  cash  £20  by  way  of  com- 
mission, and  pays  thereout  £5  for  travelling  expenses,  both  the  £20 
and  the  £5  will  appear  in  his  Cash  Account,  the  former  on  the  debit 
side  and  the  latter  on  tlie  credit  side.  By  opening  a  Ledger 
account  for  "  Commission,"  and  by  crediting  the  £20  in  this 
account,  the  double  entry  is  completed  as  regards  this  item,  and 
by  opening  a  Ledger  account  for  "  Travelling  Expenses,"  to  which 
the  £5  is  debited,  the  double  entry  of  the  other  transaction  is  also 
effected. 

It  would  be  possible  for  the  trader  to  keep  only  one 
nominal  account  in  his  Ledger  to  record  all  his  gains 
and  losses,  instead  of  keeping  a  separate  nominal  account 
to  complete  the  double  entry  of  each  kind  of  loss  or  gain, 
and  in  point  of  fact  many  of  the  older  books  on  book- 
keeping prescribe  this  method.  In  practice,  however,  this 
procedure  is  not  convenient,  as  the  trader  usually  desires 
to  know  the  totals  of  each  kind  of  loss  or  gain  over  a  given 
period  of  time,  and  this  object  cannot  be  attained  without 
tedious  analysis  if  all  items  of  gain  and  loss  are  merged 
more  or  less  confusedly  in  one  account.  At  the  end, 
however,  of  a  given  period  of  time,  e.  g.  at  the  end  of  a 
year,  it  is  customary  for  the  various  accounts  repre- 
senting losses  and  gains  to  be  combined  in  a  new 
Ledger  account,  styled  the  Profit  and  Loss  Account, 
opened  for  that  special  purpose;  each  separate  "Loss"  or 
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"  Gain  "  account  previously  existing  is  closed  by  making 
an  entry  representing  the  total  of  the  items  already 
appearing  in  it,  on  the  opposite  side  to  that  upon  which 
such  items  appear,  and  a  fresh  entry  for  the  total  only 
is  then  made  in  the  "  Profit  and  Loss  Account,"  on  the 
same  side  as  that  upon  which  the  original  items  appeared 
in  the  separate  Ledger  account. 

These  total  entries  in  the  Profit  and  Loss  Account  then 
replace  the  masses  of  separate  items  previously  entered 
on  one  side  or  the  other  in  the  original  accounts  recording 
losses  or  gains. 

One  other  nominal  account  is  to  be  found  in  the  Ledger 
of  every  trader,  and  in  every  example  of  Double_  Entry 
book-keeping,  and  remains  to  be  explained,  viz.  the 
Capital  Account.  This  account,  again,  arises  out  of 
the  necessity  for  completing  the  "double  entry"  as 
previously  explained,  and  it  represents  the  difference 
between  a  trader's  possessions  and  his  indebtedness, 
either  at  the  date  of  his  commencing  to  keep  books 
by  Double  Entry,  or  at  any  subsequent  date  upon  which 
he  may  calculate  his  net  worth. 

When  a  trader  commences  to  keep  his  books  by  Double 
Entr^'  all  property  owned  by  him  is  entered,  according 
to  the  rules  previously  laid  down,  on  the  debit  side  of 
the  appropriate  Eeal  or  Personal  Account,  and  all  sums 
owing  by  him  are  entered  on  the  credit  side  of  accounts 
opened  under  the  names  of  his  creditors.  Except  in  the 
very  unliliely  case  of  the  trader's  total  liabilities  being 
exactly  equal  in  amount  to  the  total  value  of  his  posses- 
sions the  total  entries  (for  property  and  debtors)  thus  made 
on  the  debit  side  in  his  Ledger  will  not  exactly  equal  the 
total  entries  (for  creditors)  made  on  the  credit  side ;  and, 
consequently,  in  order  to  make  the  double  entry  complete, 
an  account  headed  "  Capital  "  is  opened  for  the  difference 
between  the  trader's  possessions  and  his  liabilities.  In 
this  account  is  entered  (on  the  credit  side)  the  excess  of 
the  possessions  over  the  liabilities  at  the  date  of  opening 
the  books,  or  (on  the  debit  side)  the  excess,  if  such  there 
be,  of  the  trader's  liabilities  over  his  possessions ;  in  this 
way  it  is  brought  about  that  the  total  balances  entered  on 
the  debit  side  of  the  Ledger  equal  exactly  the  amount  of 
the  balances  entered  on  the  credit  side.  The  balance 
appearing  on  the  "Capital"  Accoimt  thus  represents 
either  the  net  worth  of  the  trader  in  his  business,  or 
the  net  amount  by  which  he  is  insolvent. 
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Example. — J.  Jones  starts  book-keeping  with  the  following  assets  : 
(1)  Shop  property  valued  at  £1,200,  (2)  Goods  worth  £300. 
He  owes  Brown  &  Company  £600.  Jones  is  thus  really  worth 
£1,200  +  £300  -  £600  =  £900,  and  in  opening  his  hooks  he  must 
^1)  debit  £1,200  to  a  "Shop  Property"  Account,  (2)  debit  £300  to 
•'Stock  "  Account,  (3)  credit  £600  to  Brown  k  Company's  account, 
and  finally,  (4;  credit  £900  to  "Capital"  Account. 

The  net  balance  of  the  trader's  combined  Profit  and 
Loss  Account  (cf.  supra)  is,  at  the  date  at  which  the 
latter  is  prepared,  transferred  from  the  Profit  and  Loss 
Account  to  the  Capital  Account,  thereby  recording  the  in- 
crease (or  decrease)  in  the  trader's  net  worth  at  the  close 
of  the  period  to  which  the  Profit  and  Loss  Account 
relates. 

Sufiicient  has  now  been  said  to  indicate  the  general 
nature  of  the  accounts  appearing  in  a  Ledger  kept  upon 
the  Double  Entry  principle,  and  by  way  of  further  illustra- 
tion a  brief  example  is  appended.  It  may,  however, 
be  said  for  the  purposes  of  reference  that  the  balances 
appearing  in  a  Ledger  at  any  particular  date  may  be 
classified  as  follows,  viz. — 

Debit  Balances  (^.  e.  balances  of  accounts  wherein 
the  entries  on  the  debit  side  exceed  those  on  the 
credit  side),  representing  either  (1)  Property,  (2) 
Debts  due  to  the  trader,  or  (3)  Losses  or  expenses. 

Credit  Balances,  representing:  (4)  Debts  owing  by 
the  trader,  (5)  Profits  made,  or  (6)  The  amount 
of  the  trader's  capital  at  the  last  date  up  to  which 
it  was  ascertained. 

"When  (3)  and  (5)  (Losses  and  Profits)  have  been  com- 
bined in  a  single  "  Profit  and  Loss  Account,"  whereof  the 
net  balance  has  been  transferred  to  (6)  (Capital),  the 
balances  on  the  Ledger  remaining  are  (1)  Property,  (2) 
Debts  owing  to  the  trader,  (3)  Debts  owing  by  the  trader, 
and  (6)  ihe  Trader's  Capital  or  net  worth, 

A  trader's  gross  possessions  and  the  debts  due  to  him 
are,  in  book-keeping,  known  as  his  Assets,  and  the 
debts  owing  by  him  to  other  persons  are  known  as  his 
Liabilities ;  capital  may  thus  be  crudely  described  as  the 
excess  of  a  trader's  assets  over  his  liabilities.  If  the 
trader's  liabilities  exceed  his  assets,  the  entry  in  the 
"Capital"  Account  must  perforce  appear  on  the  debit 
side,  and  indicates  a  condition  of  msolvency;  the  use  of 
the  term  "  Capital "  in  such  a  case  obviously  becomes 
somewhat  of  a  misnomer. 
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Example -\.  James  Wilson    started  business   on    NovemUr   2, 

'T'On   &o7etbett'he   borrowed  £100  from  Robert  Wilson  in 

'"''J'On  November  4  he  bought   on    credit    10    bicycles  from  the 
Speed  Manufacturing  Company  at  £8  each_ 
T  On  November  5  he  sold  5  bicycles  to  H.  Brown  on  credit  at  £10 

^^t'On  November  6  he  paid  the  Speed  Manufacturing  Company 

^t°Sn  Somber  7  he  sold  5- bicycles  for  cash  at  £9  10.  each. 

"7"  On^No^emS  he  paid  £4  cash  for  expenses  to  date   . 

8.  On  November  10  he  wrote  up  his  books  and  ascertamed  his 
position. 

These  transactions  must  be  recorded  in  James  WHson's 
Ledger  as  follows — 

(2)  Behit  Cash  Account  and  credit  B.  Wilson  tvith 
£100. 

Cash  having  been  received,  and  a  debt  to  E.  Wilson 
having  been  incurred. 

(3)  Debit  Bicycles  Account  and  credit  Speed  Manu- 
facturing Company  with  £80. 

Bicycles  of  that  value  having  been  received  and  a  debt 
to  the  Speed  Manufacturing  Company  for  a  hke  amount 
having  been  incurred. 

(4)  Debit  H.  Brown  and  credit  Bicycles  Account  with 
£50. 

Bicycles  having  been  parted  with  and  a  debt  from  H. 
Brown  having  become  due  to, the  trader  (J.  ^\  ilson). 

(5)  Debit  the  Speed  Manufacturing  Company  and 
credit  Cash  Account  with  £40. 

Cash  to  this  amount  having  been  parted  with  to  the 
Speed  Manufacturing  Company. 

(6)  Debit  Cash  Account  with  £47  10s.  and  credit 
Bicycles  Account. 

Cash  having  been  received,  and  bicycles  of  this  value 
having  been  parted  with. 

(7)  Debit  ''Expenses''  Account  and  credit  Cash  loith 

£4. 

Cash  to  this  amount  having  been  parted  with,  without 
any  material  property  having  been  received. 
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J.   WILSON'S  LEDGER 


Account  No.  1. 

Dr. 


CASH 


Cr. 


€ 

s. 

d. 

1908. 

Nov.  6 

3 

100 

0  0 

■2 

47 

10  0 

»  9 

„  10 

£ 

147 

10  0 

V 

1C3 

10 

0 

ufact  u  r  i  n  g 
Company, 
payment  on 
account 

,,  Expenses  to 
date 

,,  Balance  car- 
ried down... 


& 

s. 

d. 

5 

40 

0 

0 

6 

4 

0 

0 

V 

103 

10 

0 

& 

147 

10 

0 

Account  No.  2. 

Dr. 


BICYCLES  ACCOUNT 


Cr. 


Nov.  4 


„  10 


To  Cost  of  10 
bicycles 
bought  from 
Speed  Man- 
ufacturing 
Company  ... 

„ Balance 
transferred 
to  Profit 
and  Loss 
Account 


£ 

s   d. 

1908. 

Nov.o 

^ 

5 

SO 

0 

0 

7 

17 

10 

0 

£ 

97 

10 

0 

By  Proceeds  of 
5  bicycles  ! 
sold  to  H.  : 
Brown |  4 

,,  Proceeds  of 
5  bicycles  ! 
sold  for  cash  '  2 


97 


«.  d. 


Account  No.  3. 

Dr.  R.    WILSON  (Loan  Account) 


Cr. 


1908. 

Nov.  3  By  Cash  (lean) 


s.  'd. 
0,0 


Account  No.  4. 

Dr. 


1908. 
Nov.5 


To  5   Bicycles 
at  £10  each. 


H.   BROWN 


Or. 
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Account  No.   f>. 

Dr.  SPEED  MANUFACTURING   COMPANY  cr._ 


1908. 

Nov.  6  To     Cash    on 

I      account 

„  10   „  Balance  car- 
ried do^vn... 


£ 

i. 

d. 

1908. 
Nov.4 

1 

40 

0 

0 

v/ 

40 

0 

0 

£ 

80 

0 

^ 

1908. 
Nov.  10 

By  10  Bicycles 
at  £8  each... 


By  Balance 
brought 
down v/|  40 


0   0 


Account  No.  6. 

Dr.  EXPENSES  ACCOUNT 


1908. 
Nov.  9    To  Cash. 


£     s.d. 
4    !o!o 


4     0 


1908.    i 

Nov.  10  By  Balance 
transferred 
to  Profit 
and  Loss 
Account ... 


Cr. 


0  0 
4    iOJO 


|U|, 


'VccouxT  No.  7. 

Dr.    PROFIT  AND  LOSS  ACCOUNT^ 


1908. 

Nov.  10    To  Bxpenses 

„    10    ,,  Net  Profit 

transferred 

to    Capital 

Account ... 


£    «. 

4  'o 


13 


17 


10  0 


1908.   I 

Nov.  10  By  Bicycles 
(gross  pro- 
fit on) 


Cr. 


10 


10 


Account  No.  8. 

Dr.  CAPITAL  ACCOUNT 


Cr. 


1908.  I 

Nov.  10   By  Net  Profit  I 
to       date, 
transferred  1 
from  Profit  1 
and      Loss 
Account ...  I  7 


13   lO'  0 


The  above  entries  (2—7)  having  been  entered  in  the 
Ledger,  James  Wilson  proceeds  to  balance  and  rule  on 
his  books  to  ascertain  how  he  stands. 
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In  order  to  prove  that  be  has  correctly  posted  his 
Ledger  he  first  extracts  his  "  Trial  Balance,"  i.  e.  he  copies 
on  a  separate  loose  sheet  the  balances  appearing  on  the 
Ledger  accounts,  discriminating  between  those  in  which 
the  excess  of  entries  appears  on  the  Debit  side,  and  those 
in  which  the  excess  appears  on  the  Credit  side. 

For  example,  the  Cash  Account  on  November  9th  shows 
debit  entries  totalling  £147  10s.  against  credit  entries 
amounting  to  £44.  There  is  thus  an  excess  of  entries 
on  the  Debit  side  of  £103  10s.,  which,  incidentally,  repre- 
sents the  amount  of  cash  in  hand  on  November  9th. 

Following  the  above  principle,  J.  Wilson  constructs 
the  Trial  Balance  as  under — 


TRIAL   BALANCE,  November 

9th, 

1908 

Accounts 

Folio 

Dr. 

Cb. 

Cash 

1 
2 
3 
4 
5 
0 

£ 
103 

50 
4 

s. 
10 

0 
0 

d. 

0  ' 

0 
0 

£ 

17 
100 

40 

s. 

10 
0 

0 
10 

d. 
n 

R.  Wilson 

0 

Speed  Manufacturing  Company 

0 

£157 

10 

0 

£157 

0 

Since  the  totals  of  the  two  sides  of  the  above  Trial 
Balance  tally,  J.  Wilson  is  justified  in  assuming  that  his 
Ledger  posting  is  correct. 

Turning  again  to  the  above  Trial  Balance,  it  will  be 
noted  that  there  are  two  accounts  which  represent,  one 
a  profit,  and  the  other  a  loss,  viz.  "Bicycles"  Account 
and  "  Expenses"  Account  respectively. 

As  long  as  J.  Wilson  possessed  any  stock  of  bicj'cles 
the  account  kept  for  bicycles  disclosed  a  Debit  balance 
representing  an  asset,  but  since  all  his  bicycles  have  been 
sold  the  balance  has  become  a  Credit,  and  now  repre- 
sents a  profit. 

The  balances  on  "  Bicycles  "  Account  and  "  Expenses  " 
Account  are  transferred  to  a  new  account  called  "Profit 
and  Loss  Account,"  wherein  they  are  entered  on  the  same 
sides  of  the  account-  as  those  upon  w^hich  they  appear  in 
the  Trial  Balance. 

There  is,  then,  a  balance  of  £13  10s.  to  the  credit  of  the 
Profit  and  Loss  Account ;  this  balance  represents  the  net 
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earnings  of  J.  Wilson  in  his  cycle  business  from  Novem- 
ber 2nd  to  November  10th,  and  must  be  transferred  to 
J.  Wilson's  Capital  Account.  It  is  to  be  noted  that 
whereas  J.  Wilson  started  business  without  possessing 
anything,  and  with  £100  borrowed  from  a  friend,  he 
has  now  made  £13  10s.,  and  to  that  extent  has  become 
a  capitalist.  Following  the  above  definition  of  Capital  as 
an  excess  of  Assets  over  Liabilities,  the  student  will 
naturally  expect  to  find  that  J.  Wilson  possesses,  in  one 
shape  or  another,  <£13  10s.  more  than  he  owes,  and  a  refer- 
ence to  the  Trial  Balance  will  show  this  to  be  the  case. 

J.  Wilson's  assets  are  cash  (£103  10s.)  and  a  debt  due 
to  him  by  H.  Brown  (£50),  i.  e.  £153  10s.  in  all ;  on  the 
other  hand,  he  ow^es  a  total  of  £140  to  E.  Wilson  and 
the  Speed  Manufacturing  Company,  and  the  difference 
between  these  totals,  in  other  words,  his  "  Capital,"  is 
found  to  correspond  wdth  the  balance  (£13  10s.)  appearing 
on  his  Capital  x\ccount  as  on  November  10th.  This,  of 
course,  is  an  inevitable  consequence  of  correct  Double 
Entry  book-keeping. 

Having  transferred  the  balance  of  the  Profit  and  Loss 
Account  to  the  Capital  Account,  J.  Wilson  "balances" 
{i.e.  rules  off  and  brings  down  the  balances  on)  his 
Ledger,  and  then  constructs  a  fresh  Trial  Balance  with 
the  sides  reversed.  This  second  compilation  is  called  a 
"Balance  Sheet,"  and  is  drawn  in  the  form  which  is 
usually  adopted  in  English  commercial  practice. 

J.   WILSON,   BALANCE  SHEET,  as  on 
November  loth,  1908 


Liabilities. 

Capital  Account — 
J.  Wilson 

Creditors — 

t 

1     100 

•   « 

«. 
10 

0 

0 

d. 

0 

0 
0 

Assets. 
Cash  in  Hand 

Debtor— 

H.  Brown 

£ 
103 

50 

s. 
10 

0 

d. 
0 

0 

R.  Wilson  (Loan).. 

Speed           Manu- 
facturing    Com- 
pany  

£153 

10 

0 

£153 

10 

0 

In  the  foregoing  example  J.  Wilson  has  been  shown  as 
having  disposed  of  the  whole  of  his  bicycles  before  the  end 
of  his  trading  period ;  had  this  not  been  the  case  a  slightly 
different  procedure  would  have  been  necessary,  as  follows. 
After  having  extracted  his  Trial  Balance,  and  before 
opening  his  Profit  and  Loss  Account,  it  would  have  been 
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necessary  for  J.  "Wilson  to  place  a  value  upon  the  bicycles 
remaining  on  hand  unsold,  as  on  the  10th  of  November ; 
for  the  total  value  of  the  stock  of  bicycles  thus  arrived  at 
an  entry  would  have  been  passed  through  the  books 
crediting  the  Bicycles  Account  for  the  period  2nd  to  10th  of 
November  (as  if  the  bicycles  on  hand  had  been  disposed 
of  immediately  prior  to  closing  the  books  for  the  period), 
and  debiting  a  new  Bicycles  Account  opened  for  the  suc- 
ceeding period ;  in  this  new  account  the  "  stock  at  cost 
brought  forward"  would  have  formed  the  first  entry.  The 
Bicycles  Account  for  the  period  2nd  to  10th  of  November 
would  then  have  been  shown  in  such  a  form  that  all  the 
bicycles  would  appear  to  have  been  disposed  of,  the  credit 
balance  then  disclosed  by  the  account  would  represent 
the  gross  profit  made,  just  as  in  the  account  set  forth  on 
page  12,  and  would  have  been  transferable  to  the  Profit 
and  Loss  Account. 

The  following  example  illustrates  the  Bicycles  Account 
of  J.  Wilson  as  it  would  have  appeared  had  he,  on  the 
7th  of  November,  sold  only  four  bicycles  at  £9  lOs. 
apiece  instead  of  five.  In  this  case  one  bicycle  would 
have  remained  on  hand  at  the  10th  of  November,  and 
would  have  required  to  be  carried  forward  to  a  fresh 
bicycle  account  to  be  opened  for  the  succeeding  period. 
The  starting  balance  of  £8  "  brought  down"  in  the  new 
Bicycles  Account  for  the  period  commencing  11th  of 
November  would  have  formed  one  of  the  Ledger  balances 
outstanding  as  on  the  10th  of  November,  and  would,  of 
course,  have  required  to  be  taken  into  any  Trial  Balance 
prepared  at  that  date,  in  order  that  the  two  sides  might 
agree. 

Account  No.  2a. 

BICYCLES  ACCOUNT,  for  the  period  from  November  2nd 
Dr.  to  November  loth,  1908  Cr. 


1908. 
Nov.  4 


To  cost  of  10  bi- 
cycles bought 
from  tlie  8i)eed 
Manufacturing 
Coin]iany 

,,  Balance  trans- 
ferred to  Profit 
and  Loss  Ac- 
count  


s.  d. 


10 


£i)G    0   0 


1908. 


»    10 


By  proceeds  of  5 
bicycles  sold  to 
H.  Brown 

,,  Proceeds  of  4 
bicycles  sold  for 
cash 

,,  Stock  (1  bicycle) 
on  hand  carried 
forward  to  Bi- 
cycles Account 
for  next  period 
valued  at  cost 
(£8) 


£90    0   0 
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Account  No.  2n. 

BICYCLES  ACCOUNT,   for  the  period  from  November 

Dr.  nth,    1908,  to 1909  Cr. 


1908. 
Nov.  11 


To  Stock  (1  bi- 
cj-cle)  lii-ought 
forward  frmn 
last  period 

valued  at  cost.. 


s.\d. 


EXERCISES. 

Enter  the  following  transactions  in  a  Ledger,  preparing  therefrom 
a  Trial  Balance,  Trading  and  Profit  and  Loss  Accounts,  and  a 
Balance  Sheet,  upon  the  lines  laid  down  in  Chapter  I. 

Exercise  1a. 

The  transactions  of  11.  Jones  were  as  folloivs  :-^ 
1909. 

Jan.  1.     Started  business  as  atea-dealer. 
. ,     2.     Borrowed  £200  from  Brown  Bi'os. 
,,     3.     Bought  on  credit  tea  from  the  Lampan  Plantations, 

Ltd.,  £250. 
,,     4.     Paid  Lampan  Plantations,  Ltd.,  on  account,  £150. 
,,     5.     Sold  part  of  the  tea  to  Harris  &  Co.  on  credit  for  £200. 
,,     6.     Sold  the  remainder  of   the   tea  by  auction  for  cash, 

£105. 
,,     8.     Received  from  Harris  &  Co.  cheque  for  £200. 
,,     9.     Paid  Lampan  Plantations,  Ltd.,  further  on  account, 

£50. 
,,  10.     Paid  expenses  in  cash,  £5. 


Exercise  1b. 

The  transactions  of  0.  Smith  were  as  follows  : — 

Started  business  with  £100  cash  in  hand. 
Bought  for  cash  fancy  goods,  £80. 
Lent  Home  &  Co.,  £10. 

Sold  to  Robert.son  Bros,  half  the  fancy  goods  bought 
on    Fel>.   2  for   £70,    which  sum  was   immediately 
paid  by  Robertson  Bros,  to  0.  Smith  in  cash. 
„     5.     Lent  Home  &  Co.,  £30. 
,,     6.     Paid  in  cash  expenses,  £4. 

,,     8.     Bought    on    credit    fancy   goods    from   the   Western 
Manufacturing  Company,  £60. 

NoTK. — Stock  of  goods  on  hand  as  on  Feb.  8th  is  to  be  valued  at 
cost,  £100  (made  up  of  the  cost  price  of  the  remaining  half  of 
the  goods,  bought  on  Feb.  2nd,  £40,  plus  cost  of  the  goods  bought 
on  Feb.  8tli,  £60). 


1909. 

Feb.  I. 

2 

„     3. 

,,     4. 
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Exercise  Ic. 

The  transactions  of  JFilliam  Murray  xcerc  as  follows : — 

1909. 
Mar.  17.     Started  business  with  Stock  of  Goods  valued  at  £150, 

Cash  £50,  and  owing  Wallace  Brothers  £85. 
,,     19.     Sold  to  Harriman  &  Co.,  goods  on  credit  £25  10s. 
,,     20.     Bought  goods  from  A.  Morris  upon  credit,  £36  5s. 
,,     21.     Paid  to  A.  Morris,  in  cash,  £20  on  account,  and  paid 

to  Wallace  Brothers  £15  on  account. 
,,     22.     Received  from  Harriman  &  Co.,  cash,  £25  10s. 
,,     23.     Paid  expenses,  cash,  £4. 

NoTE.^Stock  on  hand  as  on  March  23rd  to  be  valued  at  £170. 

Exercise  Id. 

Tlie  transactions  of  G.  Smith  were  as  follows : — 

1909. 

April  6.  Started  business  with  £500,  cash. 

7.  Bought  goods  for  cash,  £365. 

9.  Sold  goods  on  credit  to  A.  Brown,  £350. 

11.  Paid  in  cash,  expenses  and  advertising,  £10. 

12.  Sold  goods  on  credit  to  R.  Jones,  £19. 

13.  Paid  in  cash  salaries,  £2. 

15.  Received  cash  from  A.  Brown  on  account,  £300. 

17.  Paid  in  cash  office  rent  and  housekeeping  expenses, 

£2  5s. 
Note. — Stock  on  hand  as  on  April  I7th,  Xil. 

Answers. 

1  A.     Net  Profit,  £50  ;  Final  Balance  of  Capital  Account,  £50. 
iB.  „  £26;  „  „  ,,         £126. 

Ic.  „  £5  5s.  ;        „  ,.  „         £120  5^. 

Id.     Net  Loss,  £10  5s.  ;      „  „  ,.         £489  15s. 


CHAPTEE    II 

ELEMENTARY    COMMERCIAL    PRACTICE 

Before  proceeding  to  outline  the  methods  of  Double 
Entry  book-keeping  in  its  application  to  modern  com- 
mercial practice,  some  brief  explanation  of  the  main 
features  of  a  trader's  ordinary  transactions  may  be  useful, 
and,  indeed,  is  perhaps  needful ;  this  chapter  is  conse- 
quently utilized  for  the  purpose  of  explaining  certain 
matters  of  everyday  occurrence  in  the  business  of  almost 
every  trader. 

The  custom  of  keeping  a  Banking  Account,  and  the 
extensive  use  of  cheques  in  paying  and  receiving  sums  of 
money  first  claim  attention. 

In  countries  where  a  proper  system  of  banking  cannot 
be  said  to  have  been  established,  the  trader  is  naturally 
forced  to  keep  his  spare  cash  in  the  form  of  coined  gold 
and  silver,  and  to  retain  the  same  in  his  own  possession, 
subject  to  such  safeguards  in  the  way  of  locks  and  strong 
boxes  as  circumstances  will  permit.  Whenever  money 
is  paid  to  any  person  he  is  put  to  the  trouble  of  counting 
it  over,  and  of  satisfying  himself  as  to  its  weight  and 
currency,  and  where  large  sums  change  hands  frequently 
the  loss  of  time  arising  out  of  these  tedious  operations  is 
obviously  considerable. 

The  above  difficulties  are  surmounted,  to  a  large  extent, 
by  the  moderc  practice  of  banking.  Now-a-days  very  few 
traders  retain  any  considerable  sum  in  specie  in  their 
possession,  the  majority  depositing  their  spare  money 
with  a  Bank.  A  Bank  is  an  institution  the  object  of  which 
is  the  receipt  of  deposits  of  money  from  the  community  at 
large,  coupled  with  the  obligation  of  repaying  the  same  to 
the  depositor,  or  to  any  person  or  persons  designated  by 
him,  when  called  upon  to  do  so.  The  trader  who  thus 
keeps  his  cash  balance  with  his  Banker,  instead  of  in  his 
own  possession,  avoids  the  risks  attendant  upon  the 
custody  of  a  large  sum  in  specie,  and  acquires  the  facility 
of    being  able  to  direct  payment    by  the  Bank  of  any 
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desired  sum  of  money  to  himself  or  to  any  other  person 
or  persons  within  the  Hmits  of  the  amount  held  by  the 
Bank  on  his  behalf  at  any  particular  time.  Money  thus 
placed  with  a  Banker  to  be  drawn  against  at  slight  by 
means  of  cheques  is  said  to  be  placed  with  the  Banker 
upon  "  Current  Account." 

The  paymenta  thus  made  by  Bankers  on  behalf  of  the 
trader  are  made  by  them  on  presentation  of  signed  orders 
called  "Cheques,"  which  set  out  the  sum  of  money  to  be 
paid  and  the  name  of  the  payee,  and  bear  the  trader's 
signature.  Cheques  can  be  made  out  for  any  sum  of 
money,  however  large  or  small,  provided  always,  of 
course,  that  they  do  not  exceed  the  trader's  credit 
balance  with  his  Banker. 

On  the  following  page  is  a  form  of  cheque  in  common  use. 

The  left-hand  portion  of  the  above  form  is  called  the 
"  Counterfoil."  When  the  cheque  itself  has  been  filled  in 
it  is  torn  off  where  the  perforated  line  is  shown  and 
handed  or  posted  to  the  person  in  whose  favour  it  has 
been  made  payable,  who  is  called  the  "Payee."  The 
details  of  the  cheque  (date,  payee,  what  the  payment  is 
for,  amount,  etc.)  are  entered  in  brief  on  the  counterfoil, 
and  the  details  thus  recorded  are  subsequently  used  for 
writing  up  and  checking  the  Cash  Book  and  for  compari- 
son, in  due  course,  with  the  Bank  Pass  Book. 

The  many  advantages  of  the  cheque  system  of  making 
payments  have  become  so  generally  recognized  that  by 
far  the  greater  part  of  a  trader's  receipts  come  to  him  in 
the  form  of  cheques,  which  he,  in  his  turn,  deposits  with 
his  own  Banker  for  collection  on  his  behalf.  Such  cheques, 
when  collected,  are  duly  placed  by  the  Banker  to  the 
credit  of  the  trader's  account.  Similarly,  almost  all  the 
modern  trader's  payments  are  made  by  cheque. 

For  the  settlement  of  retail  transactions,  ^nd  for  small 
cash  payments,  the  use  of  cheques  has  not  attained  as 
great  a  vogue  as  is  the  case  with  wholesale  transactions, 
and  in  making  payments  of  moderate  amount ;  most 
traders,  consequently,  are  still  obliged  to  keep  small  sums 
in  coin  on  their  premises,  but  the  sums  so  held  are,  in  the 
majority  of  cases,  relatively  insignificant.  The  name 
commonly  applied  to  the  small  sums  so  held  in  coin  for 
the  purpose  of  making  payments  of  a  trifling  nature  is 
that  of  "  Petty  Cash,"  and,  in  most  businesses,  all  money 
except  the  "  Petty  Cash  "  is  kept,  as  indicated  above,  in 
the  hands  of  the  Bankers. 
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The  book  supplied  by  a  Banker  to  his  customer  con- 
taining a  copy  of  the  latter's  Ledger  Account  with  the 
former  is  called  the  "  Bank  Pass  Book,"  or,  briefly,  the 
"  Pass  Book."  This  book  is  delivered  to  the  customer  at 
the  time  of,  or  soon  after,  the  opening  of  his  Banking 
Account,  and  is  periodically  returned  by  him  to  his 
Banker  to  be  written  up  to  date. 

In  the  course  of  his  business  operations  a  trader 
frequently  requires  additional  funds  wherewith  to  embark 
upon  special  transactions,  or  to  enable  him  to  cope  with 
the  increasing  magnitude  of  his  business,  and  for  these 
purposes  he  often  obtains  loans  either  from  his  Bank  or 
among  his  friends  at  such  rates  of  interest  as  he  is  able  to 
bargain  for.  It  may  be  assumed  that,  as  a  general  rule,  a 
Banker  will  not  advance  money  to  a  trader  without  some 
substantial  and  tangible  security,  whereas  private  friends 
may  be  willing,  in  certain  cases,  to  trust  to  the  trader's 
reputation  for  ability  and  integrity  without  any  special 
security  to  cover  their  advances.  In  almost  every  case  it 
is  the  question  of  the  presence  or  absence  of  security, 
specifically  given  to  cover  the  loan,  which  fixes  the  rate 
of  interest  the  trader  is  obliged  to  pay  for  the  convenience 
extended  to  him ;  a  loan  may  be  obtainable  from  a  Bank 
at  slightly  above  current  bank  rate,  if  the  security  offered 
is  considered  to  be  adequate,  whereas  upon  an  unsecured 
loan  obtained  from  business  or  other  friends  a  higher 
rate  of  interest  will,  naturally,  frequently  be  demanded. 

As  regards  a  trader's  Current  Account  with  his  Banker, 
the  latter  always  contemplates,  in  opening  an  account, 
that  a  sufficient  balance  shall  be  maintained  by  the  trader 
to  cover  the  Banker's  expenses  and  to  allow  a  small  margin 
of  profit  for  the  trouble  of  keeping  the  account.  As  a 
general  rule  a  permanent  balance  of  £100  in  London  and 
£50  in  the  country  will  be  regarded  by  the  Banker 
as  sufficient  in  the  case  of  an  account  where  no  very 
large  number  of  cheques  are  drawn,  but,  if  the  balance 
frequently  falls  below  these  limits,  the  Banker  will 
usually  make  an  annual  charge  (called  a  "  commission  ") 
for  conducting  the  trader's  Banking  Account. 

According  to  the  custom  of  London  Bankers  no  interest 
is  allowed  to  the  trader  upon  money  placed  by  him  to 
the  credit  of  his  Current  Account,  but  interest  is  allowed 
upon  sums  specifically  placed  with  the  Banker  upon 
"  Deposit  Account."  Deposit  Accounts  cannot  be  drawn 
upon  by  cheque,  nor  is  the  money  usually  repayable  upon 
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demand  as  in  the  case  of  Current  Accounts ;  a  stated 
period  of  notice  (usually  seven  days)  is  required  before  the 
withdrawal  of  any  part  of  a  Deposit  Account  balance,  and 
upon  the  money  entrusted  with  a  Banker  upon  these  terms 
interest,  varying  with  the  value  of  money  for  the  time 
being,  is  allowed.  The  rate  allowed  is  usually  Ih  per  cent, 
below  "Bank  rate,"  i.e.  the  current  otEcial  discount  rate 
of  the  Bank  of  England.  A  trader  who  finds  that  his 
CuiTent  Account  shows  a  balance  considerably  in  excess 
of  his  immediate  futiu'e  requirements  can  transfer  a  portion 
of  the  money  thus  lying  idle  from  Current  Account  to 
Deposit  Account,  and  thus  obtain  the  advantage  of  the 
interest  allowed  on  the  latter;  he  can  subsequently  re- 
transfer  from  Deposit  Account  to  Current  Account  such 
sums  as  he  may  need  from  time  to  time. 

In  the  north  of  England  an  surangement  sometimee 
exists  among  Bankers  of  (1)  allowing  the  trader  inrf-rf-^t 
upon  sums  kept  with  them  upon  Current  Account,  and  (2) 
charging  him  a  fixed  rate  of  commission  upon  the  total  of 
the  cheques  drawn  by  him  over  any  given  period;  this 
custom  is  perhaps  more  equitable  to  both  parties  than 
the  London  custom  of  allowing  no  interest  upon  Current 
Account,  and  of  charging  no  commission  for  keeping  the 
account  unless  the  balance  falls  well  below  the  standard 
which  is  usually  expected  to  be  maintained,  but  the  labom- 
involved  to  the  Banker  in  calculating  both  interest  and 
commission  upon  a  large  number  of  Current  Accounts 
is  obviously  XQvy  great.  The  custom  of  allowing  interest 
upon  Current  Accounts,  and  of  charging  a  commission 
upon  the  drawings,  exists  largely,  also,  upon  the  Continent, 
where,  however,  the  system  of  making  payments  by  cheque 
has  not  attained  the  same  popularity  with  which  it  is 
regarded  in  this  country. 

Another  commercial  practice  requiring  explanation  is 
the  method  usually  adopted  by  traders  when  effecting 
purchases  and  sales  of  the  commodities  in  which  they 
deal. 

A  trader  may  buy  or  sell  goods  for  immediate  payment, 
or  he  may  sell  them  on  the  condition  that  he  receives  pay- 
ment for  them  at  some  future  date ;  in  the  former  case 
the  transaction  is  said  to  be  "  For  Cash,"  and  in  the  latter 
it  is  said  to  be  "Upon  Credit." 

\S'hen  a  trader  has  sold  goods  Upon  Credit,  that  is, 
when  payment  for  them  must  be  made  on  a  future 
specified  date,  he  usually  allows  any  pui'chaser  who  may 
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desire  to  pay  for  the  goods  before  that  specified  date,  a 
percentage  on  the  amount  payable.  This  allowance  or 
deduction  is  called  a  Discount  for  Cash,  or  Cash  Discount. 
There  is  another  kind  of  discount,  called  Trade  Discount, 
which  may  be  described  as  follows : — Many  wholesale 
traders  issue  Price  Lists  (or  Catalogues)  in  which  their 
goods  are  described  and  advertised  for  sale  at  standard 
prices.  From  these  prices  certain  deductions,  called 
Trade  Discounts,  are  made,  the  percentage  varying  in 
different  trades. 

Cash  Discount  and  Trade  Discount  must  not  be 
confounded  with  each  other ;  both  of  them  may  be,  and 
frequently  are,  allowed  to  the  purchaser  in  the  same 
transaction.  The  Trade  Discount  reduces  the  catalogue 
price  to  the  real  selling  price  ;  while  the  Cash  Discount  is 
offered  as  an  inducement  to  the  purchaser  to  discharge  his 
obligation  to  pay  at  an  earlier  date  than  he  otherwise  would. 

The  great  advantage  of  the  Trade  Discount  system  lies 
in  the  fact  that  in  many  trades  prices  are  subject  to 
frequent,  and  often  sudden,  fluctuations.  These  fluctua- 
tions may  be  caused  by  excess  of  the  demand  over  the 
supply  of  the  manufactured  articles  ;  or  by  excess  of  the 
supply  over  the  demand ;  or  by  an  excessive  or  a  dimin- 
ished production  of  the  raw  material ;  or  by  other  causes. 
It  is  obvious  that  the  alteration  of  a  great  number  of 
prices  in  a  trade  catalogue  to  meet  every  fluctuation 
would  involve  the  necessity  of  continually  issuing  new 
Price  Lists,  with  a  consequent  waste  of  time  and  money. 
On  the  other  hand,  a  notification  to  the  trader's  customers 
that  the  Trade  Discount  has  been  changed  is  as  effective 
and  is  a  much  quicker  and  more  convenient  method  of 
adjusting  prices. 

In  modern  practical  book-keeping,  Trade  Discounts  are 
not  incorporated  as  such  in  the  trader's  Ledger ;  a  memo- 
randum of  their  having  been  granted  is  made  in  the  book 
wherein  the  sale  is  first  recorded,  and  the  transaction  is 
passed  through  the  Ledger  as  though,  the  goods  had 
originally  been  sold  at  the  standard  list  price,  less  the 
Trade  Discount. 

Goods  which,  upon  delivery  by  a  seller  to  a  purchaser, 
are  found  to  be  unsatisfactory  in  some  respect,  e.  g.  "  not 
up  to  sample,"  are  usually  permitted  to  be  returned  by 
the  latter  to  the  former,  and  an  allowance  is  usually  made 
for  them,  calculated  at  the  full  original  price  agreed  upon 
between   the   parties.      These   transactions    are   termed 
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"  Returns,"  and  are  styled  "  Returns  Inwards "  and 
"  Returns  Outwards,"  according  as  they  are  received  by 
or  returned  by  the  trader  whose  transactions  are  to  be 
recorded. 

An  enterprising  trader  usually  prefers  to  receive  prompt 
payment  of  the  debts  due  to  him,  even  at  the  sacrifice  of 
a  portion  of  the  profit  on  each  transaction  ;  he  has  his  own 
creditors  to  satisfy,  and,  in  addition,  he  is  usually  in- 
fluenced by  the  reflection  that  the  more  rapidly  he  can 
obtain  payment  of  the  debts  due  to  him,  the  more 
expeditiously  he  can  embark  in  fresh  transactions. 

In  order  to  combine  the  debtor's  inclination  to  defer 
payment  until  the  extreme  limit  of  his  credit  with  the 
creditor's  desire  foi  prompt  settlement,  a  document  called 
a  "Bill  of  Exchange"  has  been  brought  into  use. 

A  Bill  of  Exchange  is  a  short  written  document,  specimen 
forms  of  which  will  be  found  in  Chap.  XII,  whereby  a 
debtor  promises  to  pay  a  certain  sum  of  money  at  a 
stated  future  date  to  his  creditor,  or  to  any  other  person 
to  whom  his  creditor  may  direct  the  money  to  be  paid. 
A  Bill  of  Exchange  resembles  a  bank-note  in  so  far  that 
any  bond  fide  holder  of  it  can  confer  upon  any  other 
person  the  right  to  receive  the  amount  of  the  bill  at 
maturity  by  merely  handing  the  bill  to  him ;  on  the 
other  hand,  a  bill  differs  from  a  bank-note  in  that  it 
requires  an  "  endorsement  "  {i.  e.  a  signature  on  the  back 
of  the  bill)  by  the  transferor  to  complete,  in  many 
instances,  the  transferee's  legal  position. 

The  practical  utility  of  a  document  of  this  nature  will 
be  obvious ;  in  the  first  place,  it  is  a  written  acknowledg- 
ment of  indebtedness,  coupled  with  a  definite  promise  of 
payment,  and  for  these  useful  characteristics  alone,  if  for 
no  others,  a  creditor  usually  prefers  a  Bill  of  Exchange  in 
place  of  an  ordinary  book  debt,  and  obtains  the  former 
as  embodying  the  latter.  Secondly,  the  creditor  who 
has  obtained  a  Bill  of  Exchange  signed  or  "  accepted  "  by 
his  debtor,  possesses  a  negotiable  piece  of  paper  which,  if 
the  reputation  of  the  "  acceptor  "  be  good,  is  readily  real- 
izable. Banks  and  discount  companies  are  always  willing 
to  "  discount  "  [i.  e.  purchase  for  something  less  than  their 
face  value)  Bills  of  Exchange  bearing  the  names  of  well- 
known  traders,  and  the  possessor  of  an  accepted  bill  of 
this  high  standing  will  have  no  difficulty  in  discounting 
it,  and,  having  disposed  of  it,  he  can  of  course  employ 
the  proceeds  in  entering  into  fresh  transactions. 
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It  must,  however,  be  stated  that  the  creditor's  signature 
must  ordinarily  appear  on  a  Bill  of  Exchange  as  well  as 
that  of  the  debtor,  although  the  latter  is  the  person  by 
whom  the  money  is  expressed  to  be  payable ;  and,  as  a 
consequence  of  this  fact,  if  the  creditor  parts  with  a  bill 
accepted  by  his  debtor,  he  is  himself  liable  to  pay  the 
amount  of  it  to  any  third  party  holding  it,  if  the  debtor 
fails  to  meet  his  obligation  upon  the  presentation  of  the 
bill  at  maturity.  The  double  liability  which  attaches  to 
Bills  of  Exchange  constitutes  another  cogent  reason  why 
good  trade  bills  are  favoured  by  Bankers  as  temporary 
investments 

When  a  debtor  signs  a  Bill  of  Exchange  in  favour  of 
his  creditor  he  is  said  to  "accept"  it,  and  the  creditor  is 
said  to  "  draw  "  upon  him.  As  will  be  seen  by  a  reference 
to  the  illustration  in  Chap.  XII,  the  actual  form  of  a  Bill 
of  Exchange  is  that  of  a  letter  addressed  by  the  creditor 
to  his  debtor  requesting  payment  of  a  certain  sum  at  a 
fixed  future  date,  to  which  request  the  debtor  signifies  his 
assent  by  writing  his  name  across  the  letter  itself. 

From  the  point  of  view  of  an  "  acceptor  "  outstanding 
bill  obligations  are  termed  in  book-keeping  "  Bills  Pay- 
able," from  that  of  a  "drawer"  they  are  described  as 
"Bills  Receivable."  The  deduction  made  by  a  banker 
when  buying  a  Bill  of  Exchange  from  any  one  possessed 
of  it  is  called  "  Discount,"  or  "  Banker's  Discount,"  and  its 
measure  is  usually  the  interest  on  the  face  value  of  the 
bill  from  the  date  of  purchase  to  the  date  of  maturity  at 
an  agreed  rate  per  cent,  per  annum.  Bills  of  Exchange 
are  usually  expressed  as  being  payable  at  certain  fixed 
periods  of  time,  e.  g.  60  days,  90  days,  etc.,  from  the  date 
of  their  original  date  or  date  of  acceptance,  and  this  period 
of  time  is  termed  the  "Tenor"  of  any  particular  bill.  A 
custom  of  old  standing  permits  the  acceptor  three  ad- 
ditional days  in  which  to  meet  the  bill,  immediately 
following  the  number  of  days  actually  mentioned  in  the 
bill,  and  this  custom  of  allowing  three  "  Days  of  grace  " 
has  been  incorporated  in  English  law,  although  it  does 
not  prevail  universally  in  foreign  countries ;  a  bill  there- 
fore which  is  expressed  as  being  payable  "ninety  days 
after  date  "  is  consequently  actually  payable  ninety-three 
days  after  the  date  of  its  original  execution.  Where  the 
tenor  of  a  bill  is  expressed  in  months,  calendar  months 
are  to  be  understood,  and  the  three  days  of  grace  must 
be  added  in  order  to  obtain  the  actual  date  of  maturity. 
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EXERCISES. 
Exercise  2a. 

1.  How  does  a  trader  keep  his  spare  cash  («)  in  primitive  countries, 
[h)  in  countries  where  a  banking  sj^stem  has  been  established  ? 

2.  How  does  a  trader  make  payments  from  the  sums  kept  by 
his  Banker  for  him  on  Current  Account  ? 

3.  Explain  the  characteristics  of,  and  the  difference  between,  a 
"Current  Account"  and  a  "  Deposit  Account"  with  a  Bank. 

4.  What  is  the  difference  between  a  sale  of  goods  "  for  cash  "  and 
"  upon  credit  "  ? 

5.  In  the  case  of  a  sale  of  goods  by  a  trader  to  another  person 
"  on  credit,"  explain  what  various  methods  of  payment  or  discharge 
of  the  debt  are  usually  open  to  the  debtor. 

6.  Distinguish  between  "Cash  Discounts"  and  "Trade  Dis- 
counts."    How  are  they  treated  in  practical  bookkeeping? 

Exercise  2b. 

1.  Explain  the  terms  "Returns  Inwards"  and  "Returns  Out- 
wards." 

2.  What  is  the  use  of  a  Bill  of  Exchange  (1)  to  the  person  who 
receives  it  in  discharge  of  a  debt,  (2)  to  the  person  who  "accepts" 
it  to  satisfy  a  debt  ? 

3.  What  is  the  basis  upon  which  Bankers  calculate  the  amount  of 
the  "  discount "  when  buying  a  Bill  of  Exchange  ? 

4.  What  is  meant  by  the  term  "days  of  grace  "  ? 

5.  A  trader  wishes  to  raise  a  loan  to  employ  in  his  business, 
discuss  the  questions  of  security  and  rates  of  interest  in  connection 
with  such  a  loan  from  a  general  standpoint. 

6.  Where  is  it  customary  (1)  to  allow  interest  on  Current  Accounts 
kept  with  a  Bank,  (2)  not  to  make  such  allowance?  Explain  the 
working  of  a  trader's  Banking  Account  under  each  system. 

Exercise  2c. 

1.  What  is  meant  by  the  term  "Bank  Rate  "  ? 

2.  What  is  meant  by  the  term  "  Banker's  discount"? 

3.  W^hat  is  meant  by  the  "  tenor  "  of  a  given  Bill  of  Exchange? 

4.  Explain  the  terms  "  Bills  Payable  "  and  "  Bills  Receivable." 

5.  A  Bill  drawn  on  the  2nd  of  January,  1909,  is  expressed  to  be 
payable  "  sixty  days  after  date  "  ;  at  what  date  does  it  mature  for 
payment  ? 

6.  State  the  reason  why,  under  ordinary  circumstances,  a  Trader 
prefers  to  receive  prompt' payment  of  the  debts  due  to  him,  even  if 
he  is  compelled  to  forego  a  small  portion  of  his  profit  in  order  to 
obtain  it. 

Exercise  2d. 

1.  Explain  the  liability  of  the  "  drawer"  upon  a  Bill  of  Exchange 
received  by  him  and  discounted  with  his  Bankers. 

2.  Explain  the  following  expressions,  an  "Endorsement,"  a  sale 
"  for  Cash  "  and  a  sale  "  upon  Credit."  » 

3.  Explain  briefly  the  nature  and  form  of  a  Bill  of  Exchange. 

4.  How  does  a  Bill  of  Exchange  (a)  resemble  and  [b)  differ  from  a 
Bank-note? 

5.  Are  "days  of  grace"  universally  allowed  in  the  case  of  Bills  of 
Exchange  ? 

6.  What  are  the  characteristics  of  a  "Deposit  Account"  with  a 
Banker?  Explain  the  advantages  of  such  an  account  (a)  from  the 
depositor's  and  {b)  from  the  Banker's  point  of  view. 


CHAPTER  III 

Practical  Book-keeping 

books  of  account,  statistical  books,  the  ledger 

In  Chapter  I  an  endeavour  was  made  to  explain  that,  in 
theory,  the  record  of  the  transactions  of  a  business  could 
be  fully  dealt  with  by  means  of  Ledger  entries.  It  will 
probably,  however,  be  obvious  to  the  student  that,  in 
actual  practice,  this  method  must  be  considerably  modi- 
fied in  order  that  the  same  results  may  be  attained  with 
far  greater  economy  of  time  and  trouble. 

At  this  point  it  is  advisable  to  request  the  student  to 
impress  clearly  upon  his  mind  the  fact  that,  in  order  that 
the  books  of  any  commercial  concern  may  approach  as 
nearly  as  possible  to  the  maximum  of  usefulness  and 
economy,  three  essentials  must  be  attained,  viz.  (1)  The 
utmost  possible  use  of  "  original  entries  "  (^.  e.  of  entries 
made  at  the  time  of  the  occurrence  of  each  transaction), 
(2)  the  prevention  and  locahzation  of  errors,  (3)  the 
suitable  division  of  the  various  books  for  the  convenience 
of  the  counting-house  staff. 

The  books  commonly  employed  by  a  trader  in  his 
business  may  be  grouped  into  two  classes,  (1)  "Books  of 
Account"  and  (2)  "  Statistical"  or  "  Memorandum  Books." 

The  former  class  consists  of  those  books  which  form 
integral  parts  of  the  system  of  book-keeping  employed, 
and  includes  the  Ledger,  together  with  the  books  which 
are  subsidiary  to  it.  The  Ledger  is  always  the  principal 
book  in  Double  Entry  book-keeping,  and,  as  has  been 
explained  above,  could  be  designed  so  as  to  contain  within 
itself  the  whole  permanent  record  of  a  trader's  transac- 
tions ;  but,  in  view  of  the  multiphcity  of  detail  occurring 
in  any  large  business  undertaking,  and  the  excessive 
amount  of  clerical  labour  which  would  be  required  to 
deal  with  each  transaction  as  a  separate  matter,  various 
labour-saving  devices  have  of  necessity  been  evolved  by 
successive  generations  of  accountants,  with  the  result 
that,   in    modern    practice,    transactions    are    generally 
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grouped  together  in  totals  for  the  purpose  of  being 
recorded  in  their  final  resting-place  on  one  side  or 
the  other  of  the  Ledger. 

By  entering  transactions  in  subsidiary  books,  or  books 
of  original  entry,  a  considerable  amount  of  grouping  in 
totals,  and  the  consequent  avoidance  of  unnecessary  detail 
in  the  Ledger  is  rendered  possible.  This  procedure  is 
the  more  desirable  in  large  business  undertakings,  where, 
as  almost  invariably  occurs,  book-keeping  by  Double 
Entry  is  the  only  method  permitted,  inasmuch  as  the 
entering  of  every  transaction  in  duplicate  would,  if  no 
system  of  grouping  were  employed,  involve  an  almost 
prohibitive  amount  of  clerical  labour. 

The  books  of  original  entry  commonly  employed  in 
practice  necessarily  differ  in  form  to  a  great  extent  ac- 
cording to  the  nature  of  the  business  in  which  they  are 
used,  but  such  books  usually  group  themselves  into  two 
classes,  viz.  "  Cash  Books"  and  "Journals." 

A  Cash  Book  is  nothing  more  nor  less  than  the  Cash 
Account  in  the  Ledger,  removed  from  the-  latter  for 
purposes  of  convenience,  and  bound  up  separately. 

A  Journal  is  a  book  employed  to  classify  or  sort  out 
entries  in  a  form  convenient  for  their  subsequent  entry 
in  the  Ledger.  According  to  the  particular  department 
of  a  business,  or  to  the  special  type  of  transaction  in 
or  for  which  any  particular  Journal  is  to  be  used,  so  the 
name  given  to  the  book  varies  ;  a  Journal  kept  solely  to 
record  sales  is  called  the  "  Sales  "  Journal,  or  the  Sales 
Day  Book ;  a  Journal  for  recording  purchases  is  called  a 
"  Purchase  Book  "  or  Journal,  and  so  forth. 

A  Book  of  Account  may  be  defined  briefly  as  any 
book  which  forms  an  integral  part  of  the  system  of  book- 
keeping employed  in  any  particular  business,  and  con- 
sequently includes  both  the  Ledger  and  the  books  of 
original  entry.  On  the  other  hand,  "Statistical"  or 
"Memorandum"  books  are  those  which  are  used  in  a 
business  as  accessories  to  the  general  system  of  book- 
keeping, and  which  serve  to  explain  or  to  elaborate  the 
necessarily  limited  amount  of  detailed  information  con- 
tained in  the  "  Books  of  Account." 

The  books  employed  in  a  warehouse,  providing  detailed 
information  as  to  the  nature,  qualities,  quantities  and  values 
of  the  various  pieces  of  mei'chandise  comprising  a  trader's 
stock-in-trade  are  of  a  "statistical"  natui'e,  and  serve  to 
explain  or   amplify  the  entries  appearing  in  a  trader's 
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Sales  and  Purchase  Accounts  in  his  Ledger.  Similarly, 
factory  books  kept  to  record  the  successive  processes  to 
which  an  article  is  subjected  in  the  course  of  its  manu- 
facture, including  records  of  the  successive  costs  of  these 
processes,  are  "  statistical." 

Statistical  books  obviously  vary  greatly,  both  as  re- 
gards form  and  contents,  according  to  the  purpose  for 
which  they  are  used ;  and,  being  of  an  accessory  nature, 
any  attempt  to  outline  their  nature  must  be  postponed 
until  the  student  has  thoroughly  grasped  the  principles 
underlying  the  main  system  of  accounting  as  employed 
in  Double  Entry  book-keeping.  Consequently,  the  re- 
mainder of  this  chapter  and  the  chapters  immediately 
following  are  devoted  to  an  explanation  of  the  Books  of 
Account  commonly  used  in  modern  commercial  book- 
keeping, and  to  some  description  of  their  many  uses. 

The  Ledgee 

The  student  has  already  been  informed,  in  Chapter  I, 
that  the  whole  of  a  trader's  book-keeping  could,  in  theory, 
be  contained  within  the  limits  of  one  book,  viz.  the  Ledger, 
and,  in  the  same  chapter,  an  endeavour  was  made  to 
illustrate  this  fact. 

In  a  previous  part  of  this  present  chapter  the  student 
has  again  been  told  that,  in  practice,  the  Ledger  is  the 
principal  book  in  any  system  of  Double  Entry  book-keep- 
ing, but  that,  in  order  to  save  time  and  labour,  certain 
modifications  and  various  subsidiary  books  are  employed. 
The  author  has  found  that  many  students  experience  con- 
siderable difficulty  owing  to  the  fact  that,  at  the  outset, 
they  are  taught  that,  in  theory,  a  Ledger  can  be  made  the 
sole  repository  of  a  trader's  transactions,  and  then  that, 
subsequently,  they  are  informed  that  in  practice  this 
principle  is  not  adhered  to.  In  theoretical  book-keeping 
enti-y  in  the  Ledger  immediately  follows  upon  the  happen- 
ing of  each  transaction,  but  in  practical  book-keeping 
transactions  are  entered  upon  their  occurrence,  not 
directly  in  the  Ledger,  but  in  one  or  more  books  "  of 
original  entry,"  from  whence  their  entry  in  the  Ledger 
is  effected  subsequently.  Some  students,  it  has  been 
found,  are  therefore  apt  to  wonder  why  an  explanation 
of  Double  Entry  book-keeping  could  not  commence 
with  a  description  of  the  books  of  original  entry,  and 
then  proceed  to  a  description  of  the  Ledger,  which  is 
the  final  destination  of  all  transactions,  and  this  per- 
]jlexity  on  their  part  is  not  wholly  unreasonable.     The 
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fact  is,  however,  that  whatever  books  of  original  entry 
may  be  employed,  they  are  designed  simply  and  solely 
to  facilitate  the  subsequent  entering  up  of  the  Ledger 
and  to  relieve  the  latter  of  unnecessary  and  cumbersome 
detail.  It  is  to  the  Ledger,  and  to  the  compilation  of 
an  efficient  trial  balance  from  the  Ledger,  that  all 
subsidiary  books  gradually  work  up;  and,  although  it 
may  seem  to  the  student  at  first  sight  to  be  reversing  the 
chronological  order  of  events  in  regard  to  a  trader's 
book-keeping  entries,  it  is  essential  to  explain  the  Ledger 
(which  epitomizes  the  general  operation  of  the  principles 
of  book-keeping)  before  explaining  the  peculiarities  of  the 
various  books  of  original  entry,  which  are  subsidiary  to 
the  Ledger,  and  only  contribute  in  a  minor  degree  to  the 
efficient  working  of  the  general  scheme  of  book-keeping. 

The  Ledger  may  be  briefly  defined  as  a  book  in  which 
a  trader's  transactions  are  "laid  up"  or  recorded  in  a 
form  easily  accessible  for  future  reference. 

In  practical  modern  book-keeping  it  is  commonly 
taken  for  granted  that  the  Ledger  does  not  include  the 
Cash  and  Bank  Accounts,  which  are  usually  bound  up 
separately  in  the  form  of  one  or  more  "  Cash  Books  " ;  it 
must,  however,  be  clearly  understood  that  they  are  in 
essence  Ledger  accounts,  and  require  to  be  included  in 
a  Trial  Balance  (see  Chapter  IX)  just  as  though  they 
were  bound  up  in  the  Ledger  itself. 

Eegarding  for  a  moment  the  Cash  Book  and  the 
Ledger  as  forming  together  one  "  Ledger,"  the  cardinal 
principle  of  Double  Entry  book-keeping,  it  will  be  remem- 
bered, is  that  every  transaction  is  capable  of  being  recorded 
in  two  accounts  contained  in  the  Ledger,  on  the  Debit 
(or  left-hand)  side  in  one  account  and  on  the  Credit  (or 
right-hand)  side  in  the  other.  The  "Accounts"  referred 
to  are,  of  course,  the  classified  sections  into  which  a 
Ledger  is  divided. 

The  effect  of  this  essential  principle  may  be  expressed 
shortly  as  that  "  every  debit  requires  its  credit,  and  vice 
versa." 

A  specimen  form  of  a  Ledger  account  is  set  out  below — 
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£    «.  d. 


Cr. 

£    «.  d. 
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Ledger  accounts  may  be  grouped  in  three  classes, 
viz. — 

Personal  Accounts,  recording  the  trader's  financial 
transactions  with  his  debtors  and  creditors,  and  furnish- 
ing a  record  of  the  sales  or  loans  to  or  purchases  or 
loans  from  these  persons. 

Heal  Accounts,  recording  the  trader's  dealings  in 
property  (other  than  debts  due  to  him),  and  material 
objects  such  as  Machinery  and  Plant,  Buildings,  Patents, 
etc. 

Nominal  Accounts,  recording  the  trader's  losses,  ex- 
penses, profits  and  gains,  or,  in  other  words,  his  income 
and  expenditure,  and  his  net  worth  or  (in  the  case  of  a 
business)  the  amount  he  has  embarked  in  the  business. 
Sub-divisions  of  the  Profit  and  Loss  Account,  such  as 
Discounts,  Eent,  Taxes,  Salaries,  Wages,  Office  Expenses, 
etc.,  offer  examples  of  Nominal  Account  items. 

In  the  case  of  Personal  Accounts  all  the  individual 
amounts  or  things  ixdcl  or  sold  to  any  person  by  the 
trader  are  entered  on  the  debit  side  of  the  Ledger  account, 
the  person  dealt  with  being  regarded  as  a  debtor  to  the 
trader  for  each  of  these  various  sums,  irrespective  of  the 
pre-existing  relations  or  dealings  between  them. 

Conversely,  all  sums,  properties,  or  values,  received  by 
the  trader  from  any  person  are  entered  on  the  credit 
side  of  the  account  kept  by  the  trader  for  the  party  from 
whom  they  are  received.  The  person  transferring  these 
values  or  things  to  the  trader  is  regarded  as  being  the 
trader's  creditor  for  the  value  of  each  of  them,  again  irre- 
spective of  the  position,  on  striking  a  balance,  between 
them. 

Students  sometimes  experience  considerable  difficulty 
in  appreciating  the  essential  rule  that  each  transaction 
must  be  considered  by  itself,  quite  apart  from  any  trans- 
actions with  any  particular  person  which  may  have  pre- 
ceded it.  For  instance,  J.  Brown,  a  debtor  to  the  trader 
whose  books  aro  being  written  up,  may  discharge  his 
debt  (say  £100)  by  a  payment  in  cash.  To  record  the 
entry  of  this  cash  payment  the  Cash  Account  must  perforce 
be  debited,  and  J.  Brown  must  be  credited.  In  other 
words,  J.  Brown  is  shown  as  a  creditor  for  this  £100  in 
his  Personal  Account  as  kept  by  the  trader,  whereas  the 
student  is  sometimes  at  a  loss  to  understand  how  this  can 
be,  inasmuch  as  by  the  payment  of  this  sum  J.  Brown, 
on  striking  a  balance,  becomes  neither  a  debtor  nor  a 
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creditor  of  the  trader,  the  debt  between  them  being  at 
an  end.  The  correct  way  to  regard  the  matter  is  that 
J.  Brown,  when  buying  goods  from  the  trader,  necessarily 
became  his  debtor  for,  say,  £100 ;  that  on  paying  the  same 
amount  of  money  to  the  trader  he  becomes  his  creditor 
for  £100,  and  that  these  two  separate  relationships  to  the 
trader  cancel  one  another. 

In  the  case  of  "  Eeal "  Accounts  (sometimes  called 
"  Property  Accounts ")  all  property  acquired  is  entered 
on  the  debit  side  of  the  Ledger  account,  the  Property 
Account  being,  so  to  speak,  personified  and  regarded  as 
a  debtor  to  the  trader  for  the  amount  invested  in  that 
direction.  Conversely,  when  property  is  parted  with  the 
Property  Account  is  credited. 

"  Nominal "  Accounts  (sometimes  called  "  Impersonal 
Accounts  "),  representing  losses,  are  debited  with  all  losses 
incurred,  and  maj',  for  purposes  of  illustration,  be  re- 
garded as  if  they  were  Personal  Accounts,  all  sums  sunk 
in  the  particular  type  of  loss  being  regarded  as  amounts 
paid  to  the  imaginary  person.  In  the  case  of  Nominal 
Accounts  representing  profits,  the  entries  appear  on  the 
credit  side  of  the  account,  and  may  be  likened  to  receipts 
from  imaginary  persons.  In  point  of  fact,  to  be  strictly 
literal,  the  trader  would  head  the  account  "My  Office 
Expenses  Account,"  "J///  Sales  Account,"  etc. 

The  Capital  Account,  upon  which  appears  the  excess 
of  the  trader's  assets  over  his  liabilities,  may  be  regarded 
as  a  species  of  Personal  Account  kept  by  the  business  for 
the  proprietor  of  it,  and  as  showing  at  any  time  the 
amount  which  the  latter  has  invested  in  the  concern.  In 
the  case  of  limited  companies  this  supposition  becomes 
an  actual  fact. 

A  trader's  transactions  are  first  entered,  as  and  when 
they  occur,  in  the  various  books  of  "  original  entry."  From 
the  books  of  original  entry,  the  necessary  records  in  the 
Ledger  are  made,  and  this  process  is  called  "  Posting  the 
Ledger." 

Postings  in  the  Ledger  are  made,  (1)  in  the  case  of 
"  Cash  Book  "  entries,  on  the  opposite  side  to  that  upon 
which  they  appear  in  the  Cash  Book ;  and  (2)  in  the  case 
of  entries  from  "  Journals,"  on  the  same  side  as  that  which 
is  indicated  in  the  Journal.  This  ditference  of  treatment 
arises  out  of  the  fact  that  the  Cash  Book  is  really  a 
Ledger  Account  itself,  and  contains  debit  entries,  which 
must,  to  complete  the  "  double  entry,"  be  posted  to 
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the  credit  of  some  other  account  or  accounts  in  the 
Ledger,  and  vice  versa,  while  the  Journals,  as  previously 
explained,  merely  arrange  the  entries  in  a  convenient 
form  for  subsequent  posting,  both  on  the  debit  and  credit 
sides  in  the  Ledger  itself. 

Eegarding  the  Cash  Book  as  a  Ledger  Account  which 
has  been  bound  up  separately,  it  may  be  said  that  if  the 
balances  of  all  the  accounts  in  a  Ledger  are  extracted  and 
classified  under  the  respective  sides  (Dr.  or  Cr.)  upon 
which  they  appear  in  the  Ledger,  the  total  Debit  balances 
must  agree  with  the  total  Credit  balances.  If  this  agree- 
ment fails  to  ensue  it  follows  either  (1)  that  the  extraction 
of  the  balances  has  been  done  inaccurately,  or  (2)  that  the 
posting  of  the  Ledger  is  incorrect.  For  instance,  if  an 
entry  be  posted  in  the  Ledger  twice  on  the  credit  side 
instead  of  once  to  the  debit  and  once  to  the  credit,  the 
Trial  Balance  will  disagree,  and  will  show  that  such  an 
error  exists,  its  location  being  then  merely  a  matter  of 
search. 

As  has  been  already  indicated,  the  Ledger  is  often 
subdivided  into  several  parts,  bound  up  separately,  for 
the  convenience  of  the  counting-house  work,  or  in  order  to 
reduce  the  various  sub-Ledgers  to  a  convenient  size.  In  an 
undertaking  of  some  importance,  for  example,  the  follow- 
ing subdivisions  might  well  be  found  : — (1)  Sales  Ledger, 
for  the  record  of  all  sales  to  customers ;  (2)  Bought  Ledger, 
for  the  record  of  all  purchases  from  creditors  ;  (3)  Im- 
personal or  Nominal  Ledger,  for  the  accommodation  of  the 
various  "  Asset,"  "  Reserve,"  and  other  accounts  of  a  like 
nature ;  (4)  Private  Ledger,  for  the  record  of  the  partners' 
"  Capital  "  and  "  Drawing  "  Accounts,  and  the  Profit  and 
Loss  Account.  The  "Sales"  and  "Bought"  Ledgers, 
again,  if  the  accounts  were  very  numerous,  would  be 
divided  alphabetically,  thus:  A — K,  L — Z.  Or,  if  more 
convenient,  the  subdivisions  might  be  arranged  upon  geo- 
graphical lines,  thus  :  Town  Sales  Ledger,  Country  Sales 
Ledger,  Foreign  Sales  Ledger,  and  so  on. 

EXERCISES. 
3a. 

1.  What  is  a  Ledger?  Briefly  discuss  its  position  (1)  in  theoretical 
book-keeping,  (2)  in  practical  book-keeping. 

2.  What  are  (a)  I'ersonal  Accounts,  {b)  Nominal  Accounts,  (c) 
Real  Accounts  ? 

3.  What  is  a  Cash  Book  ? 

4.  What  is  the  object  of  a  Journal  'i 
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5.  Why  are  "Books  of  Original  Eatry"  employed  in  practical 
book-keeping? 

6.  What  is  meant  by  ' '  Posting  the  Ledger  "  ? 

7.  What  is  the  difference  between  a  "Book  of  Account"  and  i 
"  Statistical  Book  "  ? 

8.  What  is  the  cardinal  principle  of  Double  Eatry  book-keeping  \ 

3  b. 

1.  What  is  a  trader's  "  Capital  Account,"  and  what  does  its 
balance  represent  ? 

2.  Classify  the  following  Ledger  accounts  as  among  {a)  Real, 
(t)  Personal,  and  {c)  Nominal  Accounts,  viz.  Capital  Account, 
Machinery  Account,  Telegrams  and  Postages  Account,  J.  Wilson 
&  Co.'s  Account,  Discounts  Received  Account,  Profit  and  Loss 
Account,  Wages  Account,  R.  Brown  (Loan)  Account,  Buildings 
Account,  Bad  Debts  Account,  Office  P]xpenses  Account. 

3.  In  which  Ledger  or  other  accounts,  and  upon  which  side  of 
such  accounts,  would  you  expect  to  find  the  following  items  ? — 

{a)  £1,000  paid  for  a  plot  of  land. 

{h)  £50  received  as  commission  for  effecting  a  sale  of  another 

person's  propertj'. 
((•)  £70  paid  for  wages. 
{d)  £100   paid   to-day   to    R.    Jones   in  full   settlement  of  an 

account  for  £104  12s.  6(/.  due  to  him  two  montlis  hence. 
ie)  £200  received  from  J.  Brown  in  part  repayment  of  monej^ 

lent  to  him. 

4.  What  are  the  essentials  to  be  attained  in  order  that  the  books 
of  a  commercial  concern  may  approach  as  nearly  as  possible  to  the 
maximum  of  usefulness  and  economy? 

5.  Explain  the  term  "Books  of  Original  Entry"  ;  what  arc  these 
books  ? 

6.  Give  a  specimen  ruling  of  a  Ledger  account  (Personal),  and 
enter  therein  three  entries  on  the  debit  and  three  on  the  credit 
side,  and  bring  down  the  balance. 

7.  Open  the  necessary  Ledger  (or  other)  accounts  from  the 
following  items:  On  January  1,  1909,  John  Jones  had  cash  at 
the  Bank,  £150  ;  freehold  shop  value,  £1,000  ;  a  hnrse  and  cart  value 
£110 ;  debts  owing  to  him,  £560 — viz.,  R.  Brown,  £400  ;  J.  Robinson, 
£160  ;  whilst  he  owed  £670  (viz.  J.  Fitter,  £420  :  R.  Roberts,  £250) ; 
he  also  had  stock  of  goods  on  hand  valued  at  £312. 

3c. 

Menzies  Bros,  of  London  carr}'  on  a  general  agency  and  mercantile 
business  ;  Brown,  Knox  &  Co.  of  Gibraltar  are  a  firm  doing  business 
with  them.  From  the  following  particulars  prepare  the  account  of 
Brown,  Knox  &  Co.,  as  it  appears  in  Menzies  Bros.'  Ledger,  bringing 
down  the  balance  at  the  31st  Januai-y. 

Menzies  Bros.^  transactions: — 
1909. 

Jan.   1.     Balance  owing  bj'  Brown,  Knox  &  Co.,  £462  5s.  Zd. 
,,     2.     Sold  Brown,  Knox  &  Co.,  goods  on  credit,  £214  9s.  5d. 
,,     3.     Paid  R.  Merton  on  behalf  of  Brown,  Knox  &  Co.,  £40. 
,,     4.     Sold  Brown,  Knox  &Co. ,  goods  on  credit,  £21?  10s.  9t/. 
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1909. 
Jan.  4.  Purchased  for  cash  on  account  of  Brown,  Knox  &  Co., 
3  sewing  macliines  at  £7  each,  and  shipped  these  to 
Brown,  Knox  &  Co.  at  Gibraltar,  paying  freight, 
£4.  Charge  a  special  commission  of  bs.  on  this 
transaction. 

„  10.  Received  from  Brown,  Knox  &  Co.  goods  returned  as 
unsuitable,  invoiced  at  £12  9s.  6cZ.,  allowed  them 
full  invoice  price  therefor. 

,,  11.  Receiveil  from  Brown,  Knox  &  Co.  cheque  on  the 
Eastern  Counties  Bank,  Ltd.,  £105  10s.  Qd.  for 
credit  of  their  account. 

,,  13.  Brown,  Knox  &  Co.  advise  that  they  have  remitted 
through  the  Gibraltar  office  of  the  London  and 
Peninsular  Bank,  Ltd.,  £300  to  be  placed  to  the 
credit  of  their  account,  and  enclose  a  sight  draft 
for  £500  drawn  on  Baring  &  Co.  of  London  for 
their  credit.  This  draft  was  duly  honoured  on 
presentation. 

,,  14.  Received  from  the  London  office  of  the  London  and 
Peninsular  Bank,  Ltd.,  the  £300  referred  to  in  the 
preceding  paragraph. 

,,   19.     Sold  Brown,  Knox  &  Co.  goods  on  credit,  £39  2s.  4cJ. 

,,  21.  Brown,  Knox  &  Co.  forwarded  a  £200  Japanese 
Government  4|-per-cent.  Bond  for  sale  on  their 
account  ;  sold  the  same  and  received  cheque  fi'om 
the  stockbrokers,  £195  10s. 

,,  23.  Brown,  Knox  &  Co.  requested  Menzies  &  Co.  to 
purchase  on  their  account  £200  London  County 
Consolidated  33-per-cent.  Stock  ;  purchased  the 
same  at  par  and  paid  the  stockbroker  £200  therefor. 

„  25.  Paid  on  behalf  of  Brown,  Knox  &  Co.  the  following, 
viz. — 

To  Mrs.  M.  Jones,  £250. 
To  Owen  Jones,  £125. 
To  Griffith  Jones,  £125. 
Charge  Brown,  Knox  &  Co.  a  special  commission  ot 
10^.    6'Z.  on   the   above  pajmients  to   cover  clerk's 
travelling  expenses  and    time   occupied  in  making 
inquiries  as  to  the  foregoing  payments. 

,,  29.  Received  from  Albert  Heatiier  £15  in  cash,  to  bfe 
placed  to  the  credit  of  Brown,  Knox  &  Co. 

3d. 

Open  Ledger  accounts  with  the  following  oalances  under  date 
January  1st,  1909.  Stock  of  Timber,  £500  ;  Cash  at  Bank,  £600  ; 
Bill  Receivable  in  hand,  0.  Child,  due  January  3rd,  £100  ;  Debtor, 
B.  Nugent,  £32  10s.  R.  Jones'  Capital  Account,  £1,232  10s.  Post 
by  double  entry  the  following  transactions  and  prepare  a  Trial 
Balance  upon  their  completion. 

1909. 
Jan.   1.     Bought  a  cargo  of  timber  from  V.  Oscarsson,  gross, 
£385,  less   10  per  cent,  trade  discount.     Paid  V. 
Oscarsson  by  cheque  £340  in  settlement  of  account. 
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1909. 
Jan.  2.     Sold   to   Smith   Bros.,   on   credit,    timber,  £262  15s. 

Drew   on   Smith   Bros,   at  3   months  for  £200  on 

account  of  tlie  above  sale. 
,,     3.     Discounted  Smith  Eros.'  draft  with  the  Bank,   being 

charged  Bankers'  discount,  £2. 
Sold  timber  for  cash,  £200,  paid  the  same  to  the  Bank. 
O.  Child's  bill,  £100,  due  to-day,  paid  through  the 

Bank. 
Paid  by  cheque  for  office  furniture  purchased,  £25. 
Drew  from  Bank  £4   10s.    in  cash,  and  employed  the 

same  in  paying  wages  for  the  week. 
Bought  for  cash  a  cargo  of  timber  ex.  s.s.  Lionie  for 

£325  net. 
Paid  by  cheque  electric  light  bill,  £4  6s. 
Received  from  B.  Nugent  cheque  for  £32  and  banked 

same  ;  allowed  him  discount,  10s. 

Answers, —3b  (7).     Capital,  £1,462. 

3o.  Debit  Balance  of  Account,  Jan.  31st,  £565  13s 

3d.  Trial  Balance  Totals,  £1,238  10s. 


CHAPTER   IV 

THE     CASH     BOOK 

When  the  principles  of  Double  Entry  book-keeping 
were  first  applied  to  the  methods  employed  in  recording 
commercial  transactions,  a  Ledger  account  was  kept  for 
the  purpose  of  recording  all  receipts  and  payments  of 
Cash  in  just  the  same  manner  as  separate  Ledger  accounts 
were  maintained  for  all  other  types  of  commercial  property: 
in  these  early  days  no  other  record  of  Cash  was  made. 
It  soon  became  apparent  that  the  Cash  Account  greatly 
exceeded  in  bulk  every  other  Ledger  account,  and,  of 
necessity,  the  custom  consequently  arose  of  binding 
the  account  up  as  a  separate  book.  The  Cash  Book 
having  thus  come  into  existence  as  a  separate  book,  was 
henceforth  used  as  the  sole  book  in  which  the  original 
entries  of  all  cash  receipts  and  payments  were  recorded. 
Its  nature,  however,  as  an  integral  part  of  the  Ledger 
remained  unchanged,  and  the  items  appearing  in  it  con- 
tinued to  form  the  separate  halves  of  twofold  entries,  the 
remaining  halves  of  the  "  double  entries"  being  posted  in 
the  relative  Ledger  accounts  upon  their  respective  opposite 
sides;  in  other  words,  every  entry  appearing  on  the 
Debit  side  of  the  Cash  Book  had  its  corresponding  Credit 
entry  in  some  appropriate  Ledger  account,  and  vice  versa. 

In  modern  practice  cash  entries  are  first  made  in  the 
Cash  Book  from  the  memoranda  or  counterfoils  in  the 
trader's  possession,  upon  the  debit  or  credit  side  accord- 
ing to  their  nature  (receipts  or  payments),  and  the  corre- 
sponding entries  (to  credit  or  debit)  in  the  necessary 
Ledger  accounts  are  made  as  soon  thereafter  as  is  con- 
veniently possible. 

The  balance  of  the  Cash  Book,  at  any  date,  shows 
the  amount  of  money  which  should  be  in  the  trader's 
possession. 

A  specimen  ruling  of  an  elementary  Cash  Book,  in  its 
simplest  form,  is  appended.  It  will  be  noticed  that  the 
form  employed  is  merely  that  of  an  ordinary  Ledger 
account — 
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Cr. 


Date. 


Particulars. 


£    ».  d. 


Date. 


Particulars. 


£    s.  d. 


The  above  form  is  designed  to  contain  the  record  of 
receipts  and  payments  in  money,  i.  e.  actual  coin  ;  but  if, 
as  is  now  usual,  and  as  has  been  indicated  in  Chapter  II, 
the  trader  keeps  none  of  his  money  in  his  own  possession, 
but  pays  all  his  receipts  into  his  Bank  and  effects  all  his 
payments  by  means  of  cheques,  the  form  of  Cash  Book 
given  above  will  serve  equally  well  to  record  the  trader's 
Banking  transactions.  All  sums  paid  to  the  Bank  in  such 
a  case  are  entered  on  the  debit  side,  and  all  cheques  drawn 
appear  on  the  credit  side ;  the  balance  of  the  Cash  Book 
will  show,  at  any  date,  the  amount  held  by  the  Banker 
on  behalf  of  the  trader,  i.e.  his  "Bank  Balance." 

A  specimen  form  of  Cash  Book,  utilized  to  record  the 
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(Recording  Bank  Transactions  only). 


Cr. 


Date. 

Particulars. 

6  1 

&     s.  d. 

Date. 

Particulars. 

d 

■a 
1-1 

&     s.d. 

1908. 
Oct.  1 

»    3 

To  Balance  at 
Bank 

„  ir.  Brown— 
Payment  on 
account 

„  li.  Jones — 
In       settle- 
ment         of 
account 

1 

24 

30 

£ 

V 

100 
30 

20 
150 

0 
0 

0 

0 

0 
0 

0 
0 

1908. 
Oct.  4 

>•    5 

By    Wilson, 
Bros. — 
Cheque    on 
account 

,,  Plant     and 
Machinery 
Account — 
Cost  of  Gas 
Engine  .... 

,,  Balance  car- 
ried down... 

16 

21 

25 

50 

75 
150 

0 

0 
0 

0 

0 
0 

To  B  a  1  a  n  c  e 
brought 
down 

£ 

0 

I'^OS. 
Oct.  b 

75    0 

0 

_ 
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trader's  Bank  transactions,  is  set  out  above.  The  typical 
transactions  entered  in  the  form  will  explain  themselves. 

The  particulars  contained  in  the  columns  of  this  Cash 
Book  are  those  u^hich  will  ultimately  appear  in  the 
trader's  Bank  Pass  Book,  and  it  will  be  obvious  to  the 
student  that  there  will  therefore  be  no  need  to  keep  a 
Bank  Account  in  the  Ledger. 

In  practical  experience,  certain  businesses  will  not 
infrequently  be  met  with  in  which  the  owner  of  the 
undertaking  keeps  the  greater  part  of  his  money  with  his 
Banker,  but  is  nevertheless  obliged  to  retain  some  ready 
cash  in  hand  at  his  office ;  for  instance,  in  undertakings 
where  the  receipts  from  debtors  are  partly  in  the  form 
of  cheques  and  partly  in  coin,  and  in  cases  where 
occasional  payments  in  cash  are  required. 

To  meet  the  needs  of  such  businesses  a  composite  form 
of  Cash  Book  is  necessarily  employed,  containing  two 
money  columns  on  each  side,  designed  to  record  receipts 
and  payments  both  in  cash  and  through  the  Banker. 
Apart  from  the  necessary  difference  in  form  there  is  no 
change  whatever  in  the  principle,  or  the  uses,  of  this  style 
of  Cash  Book  as  compared  with  the  elementary  form 
given  above. 

In  this  kind  of  Cash  Book  all  receipts  in  coin  or  notes 
are  entered  on  the  debit  side  in  the  ordinary  way,  the 
amount  being  placed  in  the  "  Cash "  money  column. 
All  payments  made  in  cash  are  placed  on  the  credit  side 
in  the  "  Cash "  column,  with  their  appropriate  details, 
and  payments  made  by  cheque  appear  similarly  in  the 
"  Bank  "  credit  money  column.  Cheques  received  by  the 
trader,  and  immediately  banked  by  him,  are  entered  in 
the  Cash  Book  in  the  debit  "  Bank "  column. 

"Where  the  trader  himself  pays  into  his  Bank  any  sum 
from  his  office  cash-box  (it  frequently  occurs  that  his 
receipts  in  coin  are  in  excess  of  his  immediate  cash 
requirements  for  payments),  the  amount  so  taken  from 
office  cash  is  treated  as  a  payment  made  from  "  Cash " 
on  the  one  hand  and  as  a  receipt  by  the  "  Bank  "  on  the 
other  hand ;  the  sum  consequently  appears  as  a  credit 
entry  in  the  "  Cash  "  column  and  as  a  debit  entry,  for 
the  same  amount,  in  the  "Bank"  column. 

Conversely,  when  the  trader  draws  cash  from  his  Bank 
for  the  purposes  of  replenishing  his  Office  Cash  Balance, 
the  matter  is  recorded  under  the  guise  of  a  payment  made 
out  of  the  Bank  Balance  and  as  a  receipt   by  "  Office 
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Cash.''  The  necessary  entry  is,  consequently,  a  credit  in 
the  "  Bank  "  column  and  a  receipt  in  the  office  "  Cash  " 
column. 
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A  form  of  "  two-column "  Cash  Book  is  given  above, 
and  the  following  specimen  tx'ansactions  are  shown  as 
having  been  passed  through  it — 


c  2 
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1908. 

Oct.  1.     Balance   of   Office   Cash   in   hand,  £60;    Bank 
Balance,  £120. 
,,    2.     Eeceived  in  cash  from  J.  Jones,  £20,  and  from 
W.  Brown  £10   5.s. 
Eeceived   cheque   from  Smith  &  Co.,  £60,  and 
banked  the  same. 
,,    3.     Paid  for  wages  from  Office  Cash,  £48. 
Paid  from  Office  Cash  to  Bank,  £35. 
Drew   cheque    in   favour    of   Wilson  Bros,  for 
£94  15s. 
„   4.     Drew  from  Bank  for  Office  Cash,  £10. 

The  Cash  Book  is  balanced  off  as  on  October  4,  and  the 
balances  are  then  carried  down. 

In  many  businesses  it  is  customary  for  the  trader  both 
to  allow  and  receive  small  "  Discounts"  (known  as  "  Cash 
Discounts  "),  when  his  debtors  discharge  their  obligations 
to  him  or  he  himself  pays  his  own  creditors.  It  is  fre- 
quently found  in  practice  that,  in  many  businesses,  almost 
every  such  receipt  or  payment  of  money  is  accompanied 
by  a  "  Discount  "  allowance,  and,  in  order  to  avoid  the 
posting  of  an  unnecessary  number  of  separate  discount 
entries,  an  economical  practice  of  passing  these  discount 
entries  into  the  Ledger  simultaneously  with  the  cash 
entries  out  of  which  they  arise  has  become  general.  If 
John  Jones  pays  the  trader  £49  in  full  settlement  of  a  debt 
of  £50  due  by  him,  it  is  obvious  that  the  cash  payment 
(£49)  and  the  discount  (£1)  must  in  one  way  or  another 
be  placed  to  the  credit  of  John  Jones  in  the  trader's 
Ledger.  If  the  £49  only  were  to  be  posted  to  the  credit  of 
John  Jones  from  the  Cash  Book,  a  separate  double  entry, 
debiting  "  Discount  "  and  crediting  John  Jones,  would  be 
necessary,  and  similar  entries  would  be  needed  for  every 
one  of  the  many  corresponding  discount  allowances. 

The  custom  has  consequently  arisen  of  noting  in  the 
Cash  Book  all  such  discounts  allowed  or  received,  and  of 
posting  to  the  appropriate  Personal  Account  in  the 
Ledger  both  the  cash  passing  and  the  discount  allowed 
in  one  sum.  Under  this  method  the  discount  is  entered 
in  the  Personal  Account  in  the  Led<^^er  in  company  with 
the  cash  payment,  and  the  relation  between  the  two 
items  is  readily  seen.  At  the  end  of  any  particular 
period  the  total  discounts  so  allowed  and  received  are 
added  up   in   the    Cash  Book  and   posted  in  one  total 
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to  the  debit  or  credit  of  the  "  Discount  Account "  in 
the  Ledger,  thus  completing  the  double  entry.  The 
economy  of  time  and  labour  thus  effected  will  be  obvious 
to  the  student. 

An  example  may  serve  to  make  the  principle  thus 
described  more  readily  understood.  Taking  again  the 
transaction  with  J.  Jones  given  above,  the  entries  which, 
under  the  system  of  noting  discounts  in  the  Cash  Book, 
take  place  would  be  as  follows — 

1.  The  receipt  of  £J^9  is  debited  in  the  Cash  Book. 

2.  A  note  is  made  in  the  Cash  Book  (in  the  column 

provided  for  that  purpose)  that  £1  discount  has 
been  allowed  to  J.  Jones. 

3.  £50   ("  Cash   and    Discount ")   is   credited  to   J. 

Jones's  Personal  Account  in  the  Ledger. 

4.  At  a  subsequent  date  all  the  discounts  allowed, 

including  the  £1  on  this  transaction,  are  debited 
to  the  "  Discount  Account  "  in  the  Ledger. 

In  this  v.ay  £50  is,  under  one  guise  or  another, 
posted  on  each  side  of  the  Ledger  (remembering,  of 
course,  thf^t  the  Cash  Book  is  a  Ledger  account),  and  the 
double  entry  is  thus  complete: 

A  similar  method  is  adopted  in  dealing  with  the  dis- 
count received  by  the  trader  on  the  cash  payments  made 
by  him.  In  this  instance  the  total  debit  to  the  trader's 
creditor  both  for  cash  paid  to  him  and  discount  allowed 
by  him  on  the  payment  appears  in  the  creditor's  per- 
sonal Ledger  account ;  the  credit  entry  in  the  Cash 
Book  for  the  cash  paid,  plus  the  ultimate  credit  entry  in 
the  Discount  Account  for  the  total  discounts  received, 
completes  the  necessary  double  entry. 

A  specimen  form  of  Cash  Book,  including  a  memorandum 
column  for  noting  discounts  on  each  side,  is  appended. 
The  "memorandum"  nature  of  the  discount  columns  must 
be  clearly  borne  in  mind;  the  debit  column  represents 
discounts  allowed,  and  its  total  is  destined  to  be  posted 
ultimately  to  the  debit  of  the  "Discount  xA.ccount  "  ;  and, 
in  the  case  of  discounts  received,  the  total  appearing  in 
the  credit  discount  column  is  to  be  posted  to  the  credit  of 
the  "  Discount  Account."  If  the  discount  columns  were 
to  form  part  of  the  Cash  Book  in  the  same  manner  that 
the  "  Cash  "  and  "  Bank  "  columns  form  part  of  it,  one 
would  naturally  expect  to  find  the  contra  entries  for 
their  totals  appearing  on  the  opposite  sides  of  the  Ledger, 
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but  inasmuch  as  they  are  merely  "memorandum" 
columns,  the  general  rule  of  posting  from  the  debit  side 
of  the  Cash  Book  to  the  credit  side  of  the  Ledger  does 
not  apply  to  these  totals.  The  individual  items  appearing 
in  the  discount  columns  are  posted  to  the  appropriate 
Personal  Accounts  in  the  Ledger  (in  company  with  the 
cash  passing)  upon  the  opposite  sides  to  those  upon 
which  they  appear  in  the  Cash  Book,  and  at  the  end 
of  a  given  period  the  total  of  these  allowances  is  posted 
in  the  Ledger  in  the  Discount  Account  upon  the  same 
side  as  that  upon  which  they  appear  in  the  Cash  Book. 

The  following  transactions  are  entered,  by  way  of 
illustration,  in  the  appended  specimen  three-column  Cash 
Book— 

1908. 
Oct.  1.     Cash  Balance,  £60 ;  Bank  Balance,  £105. 
„     2.     Keceived  from  S.  Jones  £40  in  cash  and  allowed 

him  discount,  £2. 
„     3.     Paid  £70  to  the  Bank  from  Office  Cash. 
,,     4,     Drew  a  cheque  in  favour  of  W.  Brown  for  £62 ; 

discount  received,  £3. 
,,     5.     Eeceived  a  cheque  from  J.  Jones,  £30  ;  allowed 

him  discount,  £3,  and  banked  the  cheque. 

The  Cash  Book  is  balanced  as  on  October  5,  when 
the  balances  are  brought  down  ;  at  this  date  the  £5  and 
£3,  representing  the  debit  and  credit  totals  of  tho 
"  Discount "  columns,  are  then  posted  respectively  to 
the  debit  and  credit  of  the  "  Discount  Account "  in  the 
Ledger.  Occasionally,  in  practice,  the  Bala?ice  only  of 
the  discount  columns  {i.  e.  the  difference  between  their 
totals)  is  posted,  but  it  will,  in  most  cases,  be  found  pre- 
ferable to  post  the  totals  of  each  column  in  the  Discount 
Account. 

Other  specimen  forms  of  Cash  Books  will  be  given  in 
due  course  to  illustrate  the  various  uses  to  which  extra 
columns  in  the  Cash  Book  can  be  put.  In  common  with 
all  the  other  books  employed  in  modern  commercial 
undertakings,  one  of  the  salient  points  of  a  good  Cash 
Book  is  to  facilitate  the  balancing  of  the  books  and  to 
economise  labour. 

The  em.ployee  to  whom,  in  a  mercantile  office,  the  work 
of  keeping  the  Cash  Book,  and  of  supervising  the  cash 
transactions  is  entrusted  is  generally  styled  the  "  Cashier." 
His  duties  comprise  the  receipt  of  all  sums  of  money 
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coming  into  the  office  and  the  subsequent  payment  into 
the  Bank  Account  of  such  of  them  as  are  not  to  be 
retained  in  the  office  cash-box,  together  with  the  custody 
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of  the  latter,  and  the  drawing  of  cheques  for  signature. 
When  the  "  cash  "  transactions  are  at  all  numerous  the 
Cashier  should  make  a  point  of  balancing  his  Cash  Book 
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daily.  It  will  usually  be  advantageous  also  to  keep  a 
small  memorandum  book  showing  the  details  composing 
the  daily  balancing  of  cash  for  future  reference  in  case 
of  need.  It  is  also  the  cashier's  duty  to  obtain  from  the 
Bankers  the  Bank  Pass  Book  at  regular  intervals,  and  to 
prepare  statements  showing  that  the  balance  shown  by 
the  Pass  Book  tallies  with  the  balance  as  shown  by  the 
"  Bank  "  columns  of  the  Cash  Book  kept  by  him.  It  is 
always  desirable  that  the  Cashier,  who  handles  the  cash 
received  from  customers  and  others,  should  have  no  part 
in  the  writing  up  of  the  Ledgers  wherein  the  customers' 
accounts  are  recorded,  and  that,  as  far  as  he  is  con- 
cerned, the  Ledgers  and  the  posting  of  them  should  be 
a  matter  in  which  he  has  neither  part  nor  control. 

The  Cashier  is  also  responsible  for  the  correctness  of 
all  the  discounts  allowed  to  customers  upon  payment  of 
their  accounts,  and  he  is  also  charged  with  seeing  that 
his  employers  themselves  obtain  the  full  benefit  of 
all  the  customary  discount  allowances  obtainable  from 
creditors  when  the  amounts  owing  to  the  latter  are 
discharged. 

As  indicated  above  one  of  the  duties  of  the  cashier 
consists  in  the  periodical  "  reconciliation "  of  the  Cash 
Book  with  the  Bank  Pass  Book.  The  amount  shown  by 
the  Cash  Book  as  remaining  in  the  hands  of  the  Bank 
at  any  particular  time  rarely  tallies  exactly  with  the 
balance  shown  by  the  Banker's  Pass  Book  at  the  same 
date.  This  apparent  discrepancy  arises  from  the  fact 
that  {a)  short  periods  of  time  must  necessarily  elapse 
between  the  drawing  of  a  cheque  by  a  firm  and  its 
subsequent  payment  by  the  Banker  upon  whom  it  is 
drawn,  and  (b)  on  the  other  hand  from  the  similar  lapse 
of  time  which  must  perforce  take  place  between  the 
drawing  and  dispatch  of  a  cheque  by  a  customer  to  the 
firm  and  the  date  upon  which  such  cheque  is  eventually 
credited  by  the  Banker  to  whom  it  is  entrusted  for 
collection.  In  order  to  explain  this  divergence  it  is 
necessary  to  construct  a  statement,  known  as  a  "  Recon- 
ciliation Statement,"  wherein  the  two  differing  balances 
and  the  outstanding  items  which  cause  them  to  disagree 
are  clearly  sot  forth.  A  specimen  example  is  appended 
showing  how  this  "  reconciliation  "  is  arrived  at — 

Example. — On  December  31,  1908,  the  Cash  Book  of  Messrs. 
Brown,  .Jones  k  Co.  showed  that  £1,1. ')2  I6s.  M.  should  be  in  the 
hands  of  their  Bankers  ;  the  latter's  Pass  Book,  however,  showed  a 
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balance  of   only   £624   12s.   M.,   the  difference   being  di:e  to   the 
following  items — 

1.  A  cheque  drawn  by  Brown,  Jones  &  Co.  on  December  29, 

1908,  for  £7  6s.  5d.  had  not  yet  been  presented  to  the 
Bankers  for  payment  (although  it  had  of  course  been 
entered,  when  drawn,  upon  the  credit  side  of  the  firm's 
Cash  Book). 

2.  A  cheque  received  by  Brown,  Jones  &  Co.  on  December  29, 

1908,  for  £535  10s. "^2 J.,  dra^v^l  upon  Aberdeen,  had  not  yet 
been  "collected"  by  the  Bankers,  and  consequently  had 
not  yet  been  placed  V)}'  the  latter  to  the  credit  of  their 
customers'  account  willi  tliem. 

These  differences  are  expressed  in  the  following  statement — • 
Bank  Reconciliation  Statement,  December  31,  1908. 

Balance  as  per  Bank  Pass  Book     ....     £624  12     8 
Deduct  cheque  drawn,  but  not  yet  presented  to 

Bankers  for  payment       .         .         .         .         .  7     6    5 

617     6     3 
Add  cheque  on  Aberdeen  paid  to  Bankers   on 
December  29,  1908,  but  not  j'et  collected  by 
them 535  10    2 

Balance  as  per  Office  Cash  Book     ....  £1,152  16    5 

When  balancing  his  Cash  Book  (weekly  or  monthly  as 
the  case  may  be)  it  is  usual  for  the  Cashier  to  write  up, 
in  red  ink,  in  the  Cash  Book  itself,  for  future  reference, 
the  Eeconciliation  Statement  prepared  by  him  when 
agreeing  the  Bank  columns  in  his  Cash  Book  with  the 
Bank  Pass  Book. 

Petty  Cash  Book 

Even  in  businesses  where  all  the  cash  receipts  are 
paid  immediately  into  the  Bank  and,  where  possible, 
all  payments  are  made  by  cheque,  it  is  usually  found 
necessary  to  keep  small  sums  of  ready  money  in  the 
office  for  the  purpose  of  meeting  those  small  disburse- 
ments which  are  practically  inseparable  from  every 
business,  e.  g.  postages,  telegrams  and  office  sundries. 
The  sum  so  kept  in  hand  is  usually  termed  the  Petty 
Cash,  and,  in  practice,  it  may  be  found  entrusted  either 
to  the  Cashier  or  to  a  separate  Petty  Cashier,  according 
to  the  amount  of  the  work  involved,  to  the  size  of  the 
undertaking,  or  to  the  organization  of  the  clerical  staff. 

The  book  in  which  the  various  sums  drawn  from  the 
Bank  and  handed  over  to  the  Petty  Cashier  are  recorded, 
and  in  which  also  appears  the  detailed  record  of  his 
disbursements,  is   termed   the   Petty  Cash   Bocl«'      This 
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book  should  be  specially  ruled  so  as  to  show  clearly  the 
total  expenditure  to  date  upon  any  particular  class  of 
business  expense,  in  order  that  extravagance  in  any 
direction  may  be  readily  revealed,  and  it  must,  of  course, 
be  designed  so  as  to  show  the  balance  which,  at  any 
particular  date,  should  exist  in  coin  or  notes  in  the  hands 
of  the  Petty  Cashier. 

The  expenditure  made  by  a  Petty  Cashier  is  usually 
■comprised  almost  entirely  of  payments  for  small  expenses, 
but  cases  arise  occasionally  when  small  sums  are  ex- 
pended by  him,  either  for  assets  purchased  or  for  the  debit 
■of  Personal  Accounts  in  the  Ledger.  The  payments 
made  by  a  Petty  Cashier,  being  numerous  and  of  a  con- 
stantly recurring  nature,  are  more  convenient  to  deal 
with  when  collected  into  periodical  totals,  for  subsequent 
posting  to  the  debit  of  the  Expense  Accounts  in  the 
Ledger,  by  means  of  analysis  columns  provided  in  the 
Petty  Cash  Book ;  while  the  occasional  payments  for  the 
debit  of  Personal  or  Eeal  Ledger  Accounts  must  usually 
be  posted  direct  to  the  Ledger  separately  and  in  detail. 

Upon  the  principles  thus  enumerated  the  subjoined 
form  of  the  Petty  Cash  Book  is  based. 

This  Petty  Cash  Book,  as  far  as  the  debit  and  credit 
total  columns  are  concerned  (Columns  Tl  and  T2),  forms 
an  integral  part  of  the  system  of  accounts  just  in  the 
same  way  that  an  ordinary  Cash  Book  does.  It  ranks, 
therefore,  of  course,  as  a  book  of  original  entry,  and 
the  balance  of  Petty  Cash  on  hand  at  any  time 
requires  inclusion  in  the  Trial  Balance  in  order  that  the 
latter  may  "  agree,"  just  as  was  described  to  be  the  case 
in  reference  to  the  balance  of  the  Cash  Book  (p.  31).  All 
the  sums  received  by  the  Petty  Cashier  from  the  Chief 
Cashier  are  entered  directly  in  Column  Tl  (Debit  Column), 
while  all  payments  made  by  him  are  recorded  in  Column 
T2  (Total  Credit  Column) ;  the  difference  between  these 
two  columns  at  any  time,  therefore,  represents  the  balance 
of  Petty  Cash  in  hand,  and  this  figure  should,  of  course, 
tally  with  the  Petty  Cashier's  actual  holding  of  notes  and 
coin. 

The  Analysis  Columns  A  to  H  are  designed  for  the 
repetition,  and  analysis,  of  the  expenditure  falling  under  the 
various  headings  as  set  out  at  the  head  of  these  columns. 
The  posting  to  the  Impersonal  (Expenses)  Ledger  Account 
of  all  petty  cash  expenditure  made  is  effected  by  posting 
iJ>6  totals  shown  at  the  foot  of  these  various  columns  at 
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the  end  of  any  given  period  (usually  monthly) ;  by  thus 
effecting  a  classification  of  expenditure  simultaneously 
with  the  actual  disbursement  of  the  money,  and  by 
posting  the  totals  only  of  the  various  classes  of  expendi- 
ture, the  credits  (for  expenses  paid)  in  the  Petty  Cash 
Book  are  offset  by  a  moderate  number  of  "  total  "  debits 
subsequently  made  in  the  Ledger,  and  thus  the  necessary 
double  entry  is  effected  with  the  minimum  expenditure  of 
labour.  This  principle  of  summarizing  transactions  in 
order  to  post  them  to  the  Ledger,  either  in  one  total  or  in 
as  few  totals  as  possible,  is  not  a  new  one  to  the  student ; 
it  will  be  remembered  that  similar  procedure  is  made  use 
of  in  the  case  of  the  "  discount  "  columns  of  the  Cash 
Book :  it  is  also  used  in  the  case  of  "  Analyzed  "  Purchases 
Books  (see  Chapter  V)  and  in  other  places,  although  the 
exact  form  under  which  the  principle  appears  must 
necessarily  differ,  according  to  the  needs  of  the  varying 
books  in  which  it  is  adopted. 

There  remains  still  to  be  explained  the  use  of  the 
"  Ledger"  columns  on  the  extreme  right-hand  side  of  the 
Petty  Cash  Book  as  given  above. 

These  columns  are  designed  for  the  accommodation  of 
any  amounts  paid  away  out  of  Petty  Cash  for  the  ultimate 
debit  either  of  "Personal"  or  "Real"  accounts  in  the 
trader's  Ledger,  i.e.  for  payments  which  cannot  be  allo- 
cated to  any  "  expenses  account,"  or  collocated  as  coming 
under  any  of  the  classes  set  out  in  columns  A  to  H  ;  items 
of  this  nature  consequently  require  posting  individually  to 
some  special  "  x\sset "  or  other  account  in  the  trader's 
Ledger.  A  not  infrequent  example  of  a  payment  of  this 
type  would  be  the  purchase,  out  of  Petty  Cash,  of  such 
small  tools  or  parts  of  machinery  as  might  be  immediately 
required  in  the  workshop — sums  expended  in  this  manner 
would  be  inserted,  not  in  any  of  the  "  Expenses  "  columns, 
but  in  the  "  Ledger  "  column,  with  the  designation  "  Tools 
Account"  or  "  Machinery  Account,"  as  the  case  might  be, 
and  the  subsequent  posting  would  be  effected  direct  from 
the  "  Ledger  "  column  in  the  Petty  Cash  Book  to  the  debit 
of  the  "  Tools  "  or  "  Machinery  "  Account  in  the  Ledger. 

The  plan  of  having  a  "Ledger"  column  in  the  Petty 
Cash  Book  for  the  repetition  of  those  items  which  need 
to  be  posted  individually  direct  to  the  Ledger,  is  of  con- 
siderable assistance  to  the  Petty  Cashier,  although  at  fi:rst 
he  may  be  inclined  to  regard  the  unavoidable  repetition, 
before  posting,  as  savouring  of    extra  and  unnecessary 
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labour ;  the  duplication,  however,  on  the  credit  side  of  the 
book  in  one  column  or  another  of  every  payment  made 
enables  a  useful  check  to  be  effected  as  to  the  correctness 
of  the  additions  of  Columns  A  to  H.  Since  the  record  of 
every  payment  as  and  when  made  is  repeated  in  the 
analysis  columns,  the  latter,  if  added  across,  should,  of 
course,  equal  the  total  of  the  payments  appearing  in  the 
Credit  Total  Column  (T2).  It  will  be  obvious  that  it  is 
essential  that  the  additions  of  the  expenses  columns  A 
to  H  should  be  correctly  made,  as  otherwise  the  Trial 
Balance  would  be  rendered  incapable  of  agreement. 

The  best  method  of  conducting  and  safeguarding  the 
keeping  of  the  Petty  Cash  is  that  known  as  the  "  Imprest  " 
System.  Under  this  system  a  round  sum,  estimated  to  be 
sufficient  to  provide  for  all  petty  expenditure  for  a  given 
period  {e.g.  a  month)  is  placed  in  the  Petty  Cashier's 
hands  at  the  outset,  and,  at  the  end  of  the  specified 
period,  the  exact  sum  he  has  spent  during  that  period  is 
repaid  to  him,  i.e.  the  sum  necessary  to  restore  the  balance 
he  has  remaining  in  hand  to  its  original  round  sum. 
For  example,  if  a  .£50  balance  were  agreed  upon  as 
sufficient  to  cover  the  anticipated  expenditure  for  a  month, 
this  sum  would  be  drawn  from  the  Bank  upon  the  in- 
ception of  the  scheme  and  placed  in  the  Petty  Cashier's 
hands,  the  necessary  recording  entries  being  passed 
through  the  General  Cash  Book  (on  the  credit  side) 
and  the  Petty  Cash  Book  (on  the  debit  side).  If  at  the 
end  of  the  first  month  the  Petty  Cashier  had  spent 
£34  5s.  Qd.,  as  set  forth  in  detail  in  the  "  analysis  "  or 
"  expense  "  columns  of  his  Petty  Cash  Book,  a  cheque  for 
this  sum,  drawn  on  the  trader's  banking  account,  would  be 
handed  to  him.  At  the  same  time  the  totals  of  the  analysis 
columns  would  be  ruled  off  and  posted  to  the  debit  of 
their  respective  Impersonal  Accounts  in  the  Trader's 
Ledger,  and,  with  the  bringing  down  of  a  balance  of  £50 
at  the  commencement  of  the  ensuing  month,  a  fresh  start 
in  all  respects  would  be  made.  The  same  process  would 
be  repeated  at  the  close  of  each  month.  If  the  original 
estimate  of  £50  subsequently  proved  to  be  too  low,  or 
too  high,  for  the  requirements  of  the  business,  the  limit 
would,  of  course,  be  raised  or  reduced  as  was  deemed 
expedient  at  any  time,  further  round  sums  being  con- 
tributed to  Petty  Cash  from  the  Bank  account,  or 
payments  being  made  from  the  former  to  the  latter  to 
meet  the  needs  of  the  case. 
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EXERCISES. 

4a. 

From  the  following  particulars  compile  the  Cash  Book  of  J.  Brown- 
irg  (ruling  the  necessary  form),  and  bring  down  the  closing  balance 
oi  Cash  on  hand  as  on  February  10th,  1909. 


1909. 
Feb.  1. 
2. 

s! 

4. 
5. 

6. 

8. 

9. 

10. 


Cash  in  hand       .... 
Received  from  Wilson  &  Co. 
Paid  to  Harris  &  Sons,  Ltd. 
Paid  for  P]lectric  Light  to  Dec.  31 
Paid  for  Goods  bought  for  Cash 
Received  from  Wilson  &  Co. 
Received  for  old  materials  sold  . 
Lent  V.  Smith    .... 
Owen  Roberts  repaid  the  amount  lent 
to  him  on  Dec.  1st  last  (principal) 
With  Interest  to  date 


£  s. 

d. 

.   84  6 

1 

.   17  2 

4 

6  0 

9 

2  13 

6 

19  10 

10 

.   26  4 

9 

3  17 

4 

5  0 

0 

)   10  0 

0 

0  4 

0 

4b. 

From  the  following  particulars  compile  the  Cash  Book  of  Hall, 
Warren  &  Co.,  ruling  the  necessary  form  so  as  to  include  "Cash," 
"Bank,"  and  "Discount"  columns,  and  bring  down  the  balances 
on  March  14th,  1909. 


1909. 
March  1. 
„        1. 


11. 
12. 

13. 


14. 


from 


Cash  in  Hand  . 

Balance  at  the  Bank 

Paid  Salaries  for  the  month 

Office  Cash  ..... 

Paid   to   Spooner  &   Co.,  Ltd.,  by 

cheque       ..... 

Being  allowed  discount 
Received  from  Reid  &  Co.  on  account 
(by  cheque  paid  direct  to  Bank- 
ers)   ...... 

Allowed  them  discount 
Bought  goods  for  cash  (paid  from 

Ollice  Cash)  .         .         .         o 

Paid  from  Office  Cash  into  Bank 
Paid  Sharp  Bros,   by  cheque  . 

Being  allowed  discount 
Received  from  Harris  Bros,  in  coin 

and  notes      ..... 
Paid  from  Office  Cash  into  Bank 
Received  from  Chase  Bros,   cheque 

and  paid  same  to  Bank 
Chase   Bros.'    cheque   returned   by 

Bankers,    the  same   having  been 

dishonoured  .... 

Received  from  Chase  Bros,  in  coin 

and   notes  in  exchange  for  their 

dishonoured  cheque 


£ 

82 

362 

s. 
4 
0 

d. 
9 
5 

22 

3 

9 

260 

1 

3 
6 

9 

0 

400 
8 

0 
0 

0 
0 

5 
50 
64 

3 

4 
0 
2 

2 

9 
0 
9 
0 

25 

20 

0 
0 

0 
0 

61 

9 

3 

61 

9 

3 

61 

9 

3 
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4c. 

Rule  a  form  of  Petty  Cash  Book  containing  analysis  columns  for 
the  following  kinds  of  Petty  Cash  Expenditure,  viz.  Stationery, 
Postages,  Telegrams,  Carriage,  Travelling  Expenses,  Cleaning, 
Lighting,  Firing,  together  with  a  column  for  such  payments  as  may 
require  to  be  posted  direct  to  the  Ledger,  and  enter  therein  the 
following  transactions,  bringing  down  the  balance  on  hand  at  the 
conclusion  and  showing  how  the  necessary  double  entry  is  eflfected 
throughout. 


1909. 
March  1. 


3. 
3. 

4. 
4. 
4. 

5. 
6. 
8. 
9. 
9. 

9. 
10. 

10. 
11. 
12. 
12. 


Received  cheque  from  the  chief 
cashier  for  starting  balance,  and 
cashed  same .... 
Paid  for  Postages  . 
,,  Telegram  to  Liverpool  . 
,,     Electric  Light  Bill  to  Decern 

ber  31  last  . 
,,     Housekeeper's  Book  for  Clean 

ing        . 

,,     Housekeeper's  Book  for  Fires 
,,     Fares  to  Euston 
,,     Carriage   of  samples   sent   to 

Brown  &  Co. 
,,     Postages  for  March  2,  3,  and  4 
,,     Telegram  to  Paris  . 
,,     New    Copying    Press    (Debi 

Office  Furniture  Account) 
,,     Postages 

,,     Bus  Fares  to  Charing  Cross 
,,     Postages,  6th  and  8th     . 
,,     Telegram  to  Aberdeen    . 
, ,     Housekeeper's  Book  for  Clean 

ing        ...         . 
,,     Housekeeper's  Book  for  Fires 
,,     New  Typewriter  (Debit  Office 

Furniture  Account) 
,,     Typewriting  Paper 
,,     Postages,  9th  and  10th   . 
,,  11th  and  12th 

,,     Fares  to  High  Barnet 


£    s.    d. 


50 
0 
0 


10 
1 
0 
4 
3 


12  10 
0  8 
0  4 
0  3 
0    4 


2    6    9 


0  13 
0  10 

0    8 


4d. 

1.  What  is  a  Cash  Book  ?  Compare  its  characteristics  with  those 
of  a  Ledger  account. 

2.  Explain«(a)  the  form  and  {b)  the  special  utilities  of  each  of  the 
following  forms  of  Cash  Book — 

(1)  The  Single  Column  Cash  Book. 

(2)  The  Double  Column  Cash  Book. 

(3)  The  Three  Column  Cash  Book. 

3.  Explain  the  practical  working  of  a  Cash  Book  from  the  stand- 
point of  the  employee  to  whom,  in  a  mercantile  office,  it  is  entrusted. 
Discuss  the  employee's  duties  and  responsibilities. 

4.  From  the  following  particulars  compile  a  Statement  showing 
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how  the  difference  between  the  Cash  Book  balance  and  the  balance 
shown  in  the  Bank  Pass  Book  is  reconciled — 

Pass  Book  balance,  December  31,  1909     . 
Cheques  drawn   prior  to   December  31,    1909, 
but  not  presented  until  after  that  date — 

A.  B 

CD 

E.  F 

Country  cheques  paid  into  the  Bank  on  Decem- 
ber 29,  1909,  not  collected  until  January  1, 

1910 

Cash  Book  balance,  December  31,  1909     . 

5.  Explain  the  working  of  a  Petty  Cash  Book  of  "  analysis  "  form 
in  a  case  where  the  Imprest  System  is  adopted.  Discuss  the 
advantages  of  the  latter  system. 

Answers.— 4a.  P^lance  of  Cash  in  hand,  February  10th,  £108  9s.  5d. 
4b.  Balances,     March     14th,     1909  : — Discount     (Dr.), 

£8;   Cr.,   £4    8.s.  ;    Cash,    £71    5s.    %d.  ;    Bank, 

£507  13s.  \\d. 
4c.  Balance  'n  hand,  March  12th,  £27  16s.  Qd. 


£ 

s. 

d. 

,104 

16 

2 

21 

9 

4 

800 

0 

0 

1 

2 

5 

16 

3 

11 

298 

8 

4 

CHAPTER  V 

the  puechases  book 
(invoice  book  or  bought  book) 

The  purchases  of  goods  made  by  a  trader  are  usually- 
found  to  constitute  a  considerable  part  of  his  everyday 
transactions,  and,  in  view  of  the  fact  that,  in  the  majority 
of  businesses,  successive  purchases  of  goods  resemble 
each  other  in  almost  every  respect,  special  methods  of 
recording  them  concisely  and  economically  have  become 
general. 

By  employing  a  system  of  grouping  purchases  of  a  like 
nature,  as  far  as  is  possible,  the  trader  is  usually  able 
to  diminish  the  labour  involved  in  their  record  in  his 
books. 

The  entry  necessary  to  be  made  in  order  to  record  a 
purchase  of  goods  by  the  trader  consists  of  a  debit  to 
the  "  Purchases  "  Account  in  the  Ledger,  coupled  with  a 
credit  to  the  Personal  Account  of  the  seller,  or  a  credit 
in  the  Cash  Account,  dependent  upon  whether  the  trans- 
action took  place  "  on  credit  "  or  "  for  cash."  If  every 
such  purchase  were  to  be  made  the  subject  of  a  separate 
double  entry,  the  debits  to  the  "  Purchases  Account " 
would  necessarily  be  as  numerous  as  the  transactions, 
and  any  method  by  which  the  labour  involved  in  their 
record  can  be  reduced  is,  therefore,  obviously  to  be 
approved. 

In  an  ordinary  business  it  is  the  purchases  "  on  credit  " 
which  are  by  far  the  most  numerous,  and  these  transac- 
tions involve  debit  entries  in  the  "  Purchases  Account " 
and  credit  entries  in  the  several  Personal  Accounts  of  the 
various  persons  from  whom  the  goods  have  been  bought. 

In  order  to  avoid  the  tedious  repetition  of  every  such 
credit  purchase  in  detail  in  the  Purchases  Account,  a 
"Purchases  Book"  or  "  Purchases  Journal"  is  employed; 
in  this  book  all  the  purchases  on  credit  are  recorded  upon 
their  occurrence,  and  from  it  the  necessary  entries  are 
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made  in  the  Ledger  upon  the  credit  side  of  the  Personal 
Accounts  kept  by  the  trader  to  record  his  transactions 
with  the  parties  by  whom  the  goods  were  supphedc  At 
the  end  of  any  given  period  (usually  monthly)  this  book 
is  added  up  and  the  total  of  the  purchases  for  the  period 
is  posted  to  the  debit  of  the  "  Purchases  "  Account  in  the 
Ledger,  and  thus  the  necessary  double  entry  is  com- 
pleted. 

The  effect  of  this  procedure  is  that  numerous  succes- 
sive credit  entries  (in  the  Personal  Accounts)  are  com- 
pensated for,  or  completed  by,  one  debit  entry  for  their 
total  (in  the  "  Purchases  "  Account).  This  principle,  of 
offsetting  numerous  entries  upon  one  side  of  the  Ledger 
by  one  total  entry  upon  the  other  side,  will  be  found  to 
be  extensively  employed  in  modern  book-keeping,  and 
obviously  saves  much   tedious  and  unnecessary  labour. 

A  specimen  of  a  "  Purchases  Book,"  in  its  simplest 
form,  is  appended,  the  transactions  in  which  will  be 
self-explanatory. 


PURCHASES  BOOK  (Simple  Form) 


Column 
A 


Coliniin 
B 


Column   Column 
C  D 


Column 
E 


Date. 


Details. 


1908. 
Dec.  1 


Brown  &  Co. — 
Suite  (Modern  Sheraton). 
Chairfs,  4  at  £1  10s 


Less  5  per  cent.  Trade  Discount 

Euston  Manufacturinr/  Company — 
Mahogaijy  sideboard  (Type  86, 

Quality  B) 

Less  10  per  cent.  Trade  Discount 

Wilson  Bros. — 
Mirror,  346Xy 


Carried  forward  to  next  page  ^ 


36 


£ 

s. 

d. 

85 
6 

91 

4 

65 
6 

0 
0 

0 
11 

.0 
10 

0 
0 

0 
0 

0 
0 

s.    d. 


£159    19 


*  At  a  later  date  the  total  purchases  for  the  period  are  posted  to  the 
debit  of  tlie  "Purchases  Account"  in  the  Ledger. 

Column  A  of  the  above  form  is  designed  to  contain  the 
date  upon  which  a  purchase  takes  place,  while  Column  B 
contains  the  particulars  of  the  goods  acquired  and  the 
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name  of  the  seller,  the  different  parcels  acquired  at  the 
same  time  from  the  same  person  being  ranged  immediately 
underneath  one  another ;  the  cost  of  each  parcel  is  entered 
in  Column  D,  and  the  total  cost  of  the  complete  purchase 
made  from  the  seller  is  extended  in  Column  E.  The  total 
purchases  are  added  up  in  the  Purchases  Book  and  carried 
forward  from  page  to  page  until,  at  any  desired  point  of 
time  (usually  each  month),  the  total  to  that  date  is 
entered  in  the  "  Purchases  Account "  in  the  Ledger ; 
thereupon  a  fresh  start  is  made  as  regards  the  addition 
of  the  Purchases  Book,  and  another  total  commences  to 
be  built  up  for  entry  in  the  Purchases  Account  in  its  turn. 

The  student  will  already  have  noted  that  the  account  to 
which  the  Purchases  are  debited  is,  as  explained  above, 
the  Ledger  account  denominated  "  Purchases,"  and  that 
the  debit  entry  is  not  made  immediately  or  directly  in  a 
Ledger  account  headed  with  the  word  "  Goods." 

Judging  by  the  work  sent  in  at  Book-keeping  Examina- 
tions, it  would  appear  that  the  student  is  very  generally 
taught  to  open  a  "  Goods  Account "  immediately  he  com- 
mences to  record  a  set  of  transactions  in  the  Ledger ; 
under  this  method,  the  Goods  Account  is  debited  with  the 
amount  of  stock  on  hand  at  the  commencement  of  trading, 
and  the  monthly  (or  other  periodical)  totals,  as  built  up  in 
the  Purchases  Book  and  Sales  Book  (including  both  Sales 
and  Purchases  returns),  are  also  posted  to  the  credit  or 
debit  of  this  account  successively  as  they  are  compiled  ; 
this  procedure,  of  course,  satisfies  the  strict  requirements 
of  the  theory  of  Double  Entry  book-keeping,  but  an  account 
compiled  upon  these  lines  tends  to  become  obscure  in  its 
reading,  owing  to  the  multiplicity  of  entries  and  reversing 
entries  which  appear  on  either  side.  The  author  has 
never  seen  an  Account  of  this  nature  in  actual  practice. 

It  is  preferable,  in  every  way,  to  open  separate  Ledger 
accounts  for  "  Purchases  "  and  "  Sales,"  for  goods  returned 
after  purchase  or  sale  by  the  trader,  and  for  the  initial 
stock  of  goods  on  hand,  and,  when  these  accounts  have 
been  completed,  to  build  up  a  separate  account,  called  a 
"Trading-  Account,"  by  transferring  to  it  the  totals  of 
these  various  "purchases,"  "sales,"  and  other  accounts 
which  have  been  confined  to  record  items  of  one  special 
description.  In  this  manner  the  Trading  Account  prac- 
tically becomes  a  "  Goods  "  Account  in  summarized  form, 
and  the  totals  of  stock,  purchases  (for  the  period),  sales 
(for  the  period),  returns  (for  the  period),  closing  stock, 
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and  gross  profit,  stand  out  complete  in  themselves,  and 
without  losing  their  identity  by  being  obscured  in  a 
multiplicity  of  detailed  entries.  Further  information  as 
to  the  nature  and  effect  of  a  Trading  Account,  and  as  to 
the  manner  of  its  compilation,  should  be  sought  under 
the  appropriate  heading  in  Chapter  IX.  At  this  stage 
of  the  subject  it  will  suffice  to  say  that,  in  actual  practice, 
the  totals  of  the  Purchases  Book,  and  indeed  these  also 
of  all  the  other  books  of  original  entry,  analogous  in 
their  uses  and  method  to  the  Purchases  Book,  are  posted 
to  separate  and  distinct  Ledger  accounts  under  their 
respective  appropriate  denominations,  and  that  they  are 
not  posted  to  a  "  Goods  "  Account  immediately  they  have 
been  compiled.  By  means  of  transferring  the  totals  of 
these  "  side  "  accounts  into  a  combined  Trading  Account, 
the  same  effect  (generally  speaking)  is  produced  as 
though  a  "  Goods  Account  "  had  been  kept  open  through- 
out the  trading  period,  but  the  stating  of  the  Account 
is  more  workmanlike  and  infinitely  preferable. 

It  frequently  occurs  that  a  trader's  business  consists  of 
two  or  more  distinct  departments,  or  that  his  purchases 
of  goods  group  themselves  naturally  into  two  or  more 
well-defined  classes.  In  such  cases  the  trader  usually 
desires  to  be  able  to  ascertain  at  any  time  the  amounts 
of  his  purchases  to  date,  classified  under  the  departments 
to  which  they  relate,  or  according  to  their  nature,  e.  g.  a 
trader  whose  operations  take  place  in  furs,  woollen,  and 
cotton  goods  will  naturally  desire  to  have  his  purchases 
of  furs  kept  separate  from  his  purchases  of  woollen 
goods,  and  the  latter  again  kept  distinct  from  his  pur- 
chases of  cotton  goods  ;  this  division,  too,  is  absolutely 
necessary  if  the  trader  wishes  to  ascertain  what  profit 
he  is  making  in  each  department,  or  upon  each  kind  of 
merchandise  in  which  he  deals. 

To  meet  these  requirements  a  more  elaborate  form  of 
Purchases  Book  is  employed,  in  which,  besides_  the 
columns  included  in  the  example  given  above,  additional 
"  analysis "  columns  are  appended.  These  analyses 
columns  are  in  each  case  designed  to  contain  the  pur- 
chases made  for  any  one  department,  or  of  any  one 
kind  of  goods,  and  the  name  of  the  particular  depart- 
ment or  sort  of  goods  appears  at  the  head  of  its  respective 
analysis  column.  The  analyses  columns  are  added  up 
and  carried  forward  from  page  to  page  in  the  same  manner 
in  which  the  accompanying  "  total  "  column  is  dealt  with. 
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At  the  end  of  any  given  period  of  time  the  trader  will 
post  the  total  purchases  to  date  to  the  debit  of  the  Pur- 
chases Account  in  the  Ledger,  which,  in  its  turn,  will  be 
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ruled  in  columns,  every  column  representing  a  department 
or  a  particular  class  of  goods  as  was  the  case  in  the  Pur- 
chases Book.     As  has  already  been  mentioned,  and  as  will 
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be  explained  more  fully  later  on  in  this  treatise,  the  grand 
total  of  the  entries  appearing  in  the  Purchase  Account  is 
subsequently  transferred,  at  the  close  of  any  given  period, 
to  the  debit  of  the  "  Trading  Account."  The  Purchases 
Account  in  the  Ledger  can  therefore  be  described  as  a 
temporary  resting-place  only,  for  the  purposes  of  record 
and  analysis,  of  the  items  appearing  in  it. 

There  is,  of  course,  practically  no  limit  to  the  extent 
to  which  analysis  can  be  carried  out  by  means  of  a 
Columnar  Purchases  Book,  and  in  some  modern  businesses 
it  is  not  uncommon  to  employ  twenty  or  more  analysis 
columns.  Again,  where  the  volume  of  business  is  such 
as  to  necessitate  the  subdivision  of  the  books  in  order  to 
facilitate  their  expeditious  posting,  the  Purcnases  and 
Sales  Books  are  often  multiplied  in  number,  and  divided 
alphabetically  or  geographically  into  sections,  to  meet  the 
needs  of  the  business  and  the  staff.  Where  more  than 
one  Purchases  Book  is  employed  there  may  be  either  one 
Purchases  Account  in  the  Ledger  to  which  the  totals  of 
these  books  are  all  posted,  or,  in  an  extreme  case,  more 
than  one  Purchases  Account  may  be  kept. 

Specimen  forms  of  a  Columnar  Purchases  Book  and  the 
analyzed  account  kept  in  the  Ledger  under  the  title  of  the 
"  Purchases  "  Account  are  given  on  the  previous  page. 
The  entries  appearing  in  the  Columnar  Purchases  Book  are 
posted  in  the  Columnar  Purchases  Account  in  the  Ledger 
upon  the  assumption  that  no  further  transactions  took 
place  during  the  month  of  December. 

EXERCISES. 

5a. 

Write  up  the  following  transactions  in  King  &  Co.'s  Purchases 

Book,  ruling  the  necessary  form,  and  indicate  what  should  be  done 

as  regards  the  posting  of  the  various  items  and  of  the  total  in  the 

Ledger. 

Note. — All  purchases  stated  below  are  "  on  credit." 

1909. 
April  1.     Bought  from  the  Western  Distributing  Company  1,000 

tons  large  steam  coal  at  17s.  6d.  per  ton. 
,,  13.     Bought  from  Harris  Bros.  2,000  tons  large  steam  coal 

at  17s.  9d.  per  ton,  less  5  per  cent,  trade  discount. 
,,   14.     Bought  from  the  Brown  Colliery  Company  850  tons 

large  coal  at   17s.   per  ton,   less  5  per  cent,  trade 

discount,  and   350  tons  small  coal  at  9s.    3d.  per 

ton,  less  7i  per  cent,  trade  discount. 
,,  26.     Bought  from  the  Aberwryn  Deeps  Coal  Syndicate  2,000 

tons  large  coal   at  18s.    per  ton,  less  2|  per  cent. 

trade  discount,  and  1,000  tons  small  coal  at  7s.  lOd. 

per  ton. 
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5b. 
Rule  a  form  of  Purchases  Book  containing  Analysis  Columns  for 
Clocks,  Watches,  and  Jewellery  departments,  and  enter  therein  the 
following  transactions — 
1909. 
May  2.     Purchased  from  Verner  &  Cie. — 

3  clocks,  nos.  A621-623,  at  £4  16s.  It  m 
each.                                                    I  Less    10    per 

10    watches,    nos.    B32416-25,    at  f      f}"^-    ^""^"^^ 
£3  15.S-.  each.  J       discount. 

J,  13.     Purchased  from  Harris  &  Co. — 

25  pendants,  assorted  types,    nos.  Cl  840-64,  at  a 
price  of  £38  4s.  9(/.  for  the  lot,  less  2^  per  cent, 
trade  discount. 
J,   18.     Bought  from  Breguet  Freres — ■ 

12  watches,  nos.  B32426-37,  at  £8  4s.  6(^.  each  net. 

4  clocks,  nos.  A624-7,  at  £16  each,  less  5  per  cent, 
trade  discount. 

,,  26.     Bought  from  the  New  York  Clock  Company — 

50  alarm  clocks,  nos.  D14167-216,  at  3s.  6d.  each, 

less  15  per  cent,  trade  discount. 
25  clocks,  nos.  V324-48,  at  12s.  M.  each,  net. 

5c. 
Rule  an  Analysis  Purchases  Book  containing  Analysis  Columns  for 
the  following  departments,   viz.    (1)    Furniture,    (2)    Carpets,    (3) 
Cutlerj',  (4)  China  and  Glass,  (5)  Jewellery,  and  enter  therein  the 
following  transactions — • 
1909. 
April  1.     Bought    from    Welton     &    Co.,    subject     to     trade 
discount  of  10  per  cent. — 
20  doz.  table-knives,  Jl,  at  25s.  %d.  per  dozen. 
30  doz.  dessert-knives,  J34,  at  59s.  per  dozen. 
15  gold  bracelets,  J716,  at  26s.  Qd.  each. 
,,     1.     Bought  from  the  Household  Furniture  Manufacturing 
Company,   subject  to  trade   discount  of   2|  per 
cent. — 
3  writing  tables,  W929  (4  ft.),  at  £3  Os.  M.  each. 
3    fumed    oak    bookcases,  W1042    (3  ft.    6 in.),   at 

£4  18s.  9(/.  each. 
Walnut  dining-room   suite,    X109'2   (tapestry ),   at 
£9  1.5s.  M. 
„     2.     Bought  from  the  Midland  China  Corporation,  Ltd., 

30  toilet  services,  G1342/3,  at  £1  5s.  6(1  each. 
„     2.     Bought  from  Hansen  &  Co.,  subject  to  5  per  cent, 
trade  discount — 
100  art  squares  Axminster  carpets,  assorted  patterns, 

9  ft.  X  9  ft.,  at  £3  Os.  M.  each. 
10     Brussels     carpet    squares,     9  ft.  x  12  ft.,    at 
£2  10s.  M.  each. 
ly     3.     Bought  from  Hervin  k  Co.,  subject  to  15  per  cent, 
trade  discount — 
30  18-ct.   peai-1   and   turquoise  flower  brooch-pins 

at  20s.  each. 
25  15-ct.  gold  curb   bracelets,  turquoise  collet,  at 
£2  each. 
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April  4.     Bought  from  the  Universal  Furnishing  Companv  — 
50  kitchen  chairs  at  2s.  6fZ.  each. 
30  bedroom  chairs  at  2s.  9c?.  each. 

5d. 

1.  Explain  why  a  Purchases  Book  is  made  use  of  in  practical 
book-keeping. 

2.  Give  an  elementary  form  of  Puixhases  Book,  and  explain  the 
method  of  its  use. 

3.  What  is  meant  by  an  "  Analysis"  Purchases  Book?  What  are 
its  special  uses  and  advantages  ? 

4.  Rule  a  form  of  an  "  Analysis  "  Purchases  Book  suitable  for  an 
undertaking  consisting  of  the  following  departments — viz.  (1) 
Groceries,  (2)  Provisions,  (3)  Wines  and  Spirits,  and  (4)  Household 
requisites,  and  pass  five  specimen  entries  through  this  book. 

Answers. — 5a.  Total  purchases,  £.5,544  Os.  Qd. 
5b.  Total  purchases,  £266  lis.  Id. 
5c.  Total  purchases,  £581  6s.  \0d. 


CHAPTER  YI 


THE  SALES  BOOK  (OK  DAY  BOOK) 

The  principles  ^vhich,  in  modern  practice,  underlie 
the  recording  of  a  trader's  Sales,  are  almost  identical  with 
those  described  in  the  preceding  chapter  as  regulating 
the  record  of  a  trader's  Purchases,  subject  to  the  differ- 
ence that  the  sides  upon  which  Sales  are  entered  in  the 
Ledger  (whether  in  the  Personal  or  Impersonal  Accounts) 
are,  of  course,  the  reverse  of  those  upon  which  the 
Purchases  appear. 

Inasmuch  as  the  sales  effected  by  a  trader  frequently 
form  a  large  proportion  of  his  transactions,  and  also  as 
sales  upon  credit  are  usually  largely  in  excess  of  sales 
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*  This  total,  upon  its  completion  at  the  erul  of-  the  period,  is  posted  to 
the  credit  of  the  "  Sales  Account  "  in  the  Ledger. 

effected  for  cash,  a  special  book  of  original  entry,  called 
the  "  Sales  Book,"  "  Sales  Day  Book,"  or  "  Sales  Journal," 

is  employed  for  the  record  of  all  sales  upon  credit  as  they 
take  place,  and  to  facilitate  the  gradual  compilation  of 
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one  or  more  totals  of  credit  sales  for  subsequent  posting 
to  the  credit  of  the  Sales  Account  in  the  Ledger, 

The  lines  upon  which  the  Sales  Book  is  constructed^ 
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and  the  methods  of  its  employment,  are  similar  to  ^those 
already  described  as  applicable  to  the  Purchases  Book  ; 
a  simple  form  is  sufficient  for  the  needs  of,  and  \6  found 
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in  general  use  in,  small  undertakings ;  more  elaborate 
"  analj'zed  '"  forms  of  Sales  Books  are,  however,  necessary 
in  large  businesses,  where  the  separation  of  the  trans- 
actions into  classes  or  departments  is  essential. 

Sales  upon  credit  are  entered  as  they  occur  direct 
into  the  Sales  Book  (whether  the  simple  or  the  elaborate 
tyjDC  be  used),  and  from  thence  they  are  posted  to  the 
debit  of  the  Personal  Accounts  kept  by  the  trader  in 
order  to  record  his  transactions  with  the  persons  to 
whom  he  sells  his  merchandise. 

The  total  of  the  Sales  Book  is  carried  forward  from 
page  to  page,  and  the  final  total,  for  any  given  period,  is 
posted  to  the  credit  of  a  "  Sales  Account  "  in  the  Ledger. 
As  will  be  seen  later  on,  the  grand  total  of  the  entries 
appearing  in  the  Sales  Account  are  subsequently  trans- 
ferred to  the  credit  of  the  "  Trading  Account,"  and  the 
Sales  Account  thus  becomes  merely  a  temporary  resting- 
place  for  the  items  recorded  in  it. 

Specimen  forms  of  Sales  Books  (Elementary  and 
Analyzed  types)  are  given  above,  as  is  also  an  example  of 
a  Columnar  "  Sales  Account "  in  the  trader's  Ledger. 


EXERCISES. 

6a. 

1.  Rule  a  form  of  Sales  Book  suitable  for  a  small  business,  and 
insei't  therein  five  specimen  entries. 

2.  Indicate  briefly  the  lines  upon  which  the  foregoing^  Sales  Book 
is  worked,  and  in  what  respect  it  may  be  described  as  saving 
labour. 

3.  What  are  the  consequences,  in  a  book-keeping  sense,  of  an 
incorrect  addition  being  made  in  the  extreme  right-hand  column  of  a 
Sales  Book  ? 

6b. 

1.  Rule  a  form  of  "  analyzed  ''  Sales  Book  suitable  for  a  business 
consisting  of  the  following  four  departments,  viz.  Furs,  Woollen 
Goods,  Silks  and  Cotton  Goods,  and  pass  through  it  eight  trans- 
actions (two  for  each  department),  four  of  which  are  to  be  for  '"  net 
cash,"  while  the  other  four  are  to  be  subject  to  a  trade  discount  of 
5  per  cent. 

2.  Indicate  in  what  respects  an  analyzed  "  Sales"  Book  resembles, 
and  differs  from,  an  analyzed  "  Purchases  "  Book. 

3.  Give  a  form  of  "  Sales "'  Ledger  Account  suitable  to  the 
analyzed  Sales  Book  ruled  by  you  in  answer  to  Question  1  of  this 
exercise,  and  state  what  is  eventually  done  with  the  items  posted  to 
this  account. 


66  BOOK-KEEPING  AND   ACCOUNTS 

6c. 
Prepare  a  suitable  ruling  for  a  Tabular  Sales  Book  to  record  the 
umlennentioiied  items,  and  enter  them  therein — 

1909.  £    s.   d. 

March  3.      Sold  to  Charles  Birget  &  Co.  3  Chests 

of  Tea 16  10    0 

,,  4.  Sold  to  Robert  Kilrough  6  Cases  of 
Sugar,  and  allowed  him  10  per  cent, 
trade  discount  .         .         .  .18     0     0 

,.     5.     Sold   to   James  Birchets  10   Bags   of 

Coffee 40  18     6 

„  7.  Sold  to  John  Warner  4  Chests  of  Tea, 
and  allowed  him  12^  percent,  trade 
discount  .         .         .         .         .       19  17     6 

„  12.     Sold  to  George  Coe  3  Cases  of  Sugar  .         9  10     0 
„  14.     Sold  to  Frank  Ball  4  Bags  of  Coffee, 
and  allowed   liim  10  per  cent,  trade 
discount  .         .         .         ,        .         .       18     6     4 

6d. 

Rule  an  analyzed  form  of  Sales  Book  containing  columns  for  the 
following  departments,  viz.  (1)  Gloves,  (2)  Hats,  (3)  Costumes,  aud 
(4;  Boots  and  Shoes,  and  enter  therein  the  following  transactions — 

1909. 
April  1.     Sold    to   Brown   &    Co.    50   pairs    12-button    length 
Chamois  Gloves,  at  2s.  per  pair  net,  and  5  dozen 
pairs  2-strap  Glace  Kid  Ladies'  Shoes  at  8s.  ^d.  per 
pair,  subject  to  5  per  cent,  trade  discount. 

„  1.  Sold  to  Wilson  Bros.  10  Hats,  Paris  models,  at  £10 
16s.  the  lot,  and  4  Ladies'  Costumes,  Ready-made, 
at  £2  1 5s.  each. 

„  2,  Sold  to  Merriman  &  Honeydew  2  dozen  Ladies' 
Blouses,  Silk,  Assorted  Colours,  at  7s.  Qd.  each 
(Costume  Department),  and  3  dozen  pairs  Ladies' 
3-button  French  Kid  Gloves,  Imperial  Points, 
at  25s.  per  dozen  pairs,  both  the  foregoing  sales 
being  sul)ject  to  10  per  cent,  trade  discount. 

,,  3.  Sold  to  Weston  &  Co.  1  pair  Ladies'  Deerskin 
Gauntlet  Gloves,  made  to  order,  6s.  Qd. 

„  4.  Sold  to  Myrtle,  Rose  &  Co.  24  Fancy  Frilled  Pyrenees 
Wool  Capes,  Assorted  Colours,  at  15s.  9(/.  each, 
subject  to  5  per  cent,  trade  discount. 

„  4.  Sold  to  Merriman  &  Honeydew  2  dozen  pairs  Ladies' 
Glace  Kid  Walking  Shoes,  Patent  Cap  and 
Facings,  at  10s.  3'i.  per  pair,  subject  to  2^  per 
cent,  trade  discount. 

,,  5.  Sold  to  Verner  &  Co.,  subject  to  3  per  cent,  trade  dis- 
count, 15  Paris  Model  Hats,  at  £1  2s.  each  ;  4 
Costumes,  Ready-made,  at  .£2  2.s.  6^/.  each. 

„  6.  Sold  to  Myrtle,  Rose  &  Co.  25  Ostrich  Tips,  assorted 
colours,  at  3s.  9(7.  each,  subject  to  5  per 
cent,  trade  discount. 

„     6.     Sold   to   Warren,    Charles   &   Co.    10   pairs    Ladies' 
Boots,    "Rose"    pattern,    at     15s.    Qd.    per    pair, 
subject  to  2i  per  cent,  trade  discount. 
Answers.— 6c.     Total  Sales,  £123  2s.  \d. 

6d.     Total  Sales,  £1-29  14s.  IQd. 


CHAPTER  VII 

THE    JOURNAL 

It  has  alreaiy  been  explained  that  the  Ledger  forms  the 
complete  and  permanent  record  of  a  trader's  transactions, 
and,  regarding  the  Cash  Book  as  an  integral  part  of  it, 
it  is  the  Ledger  which  atfords  the  necessary  material 
for  the  construction,  successively,  of  the  Trial  Balance 
and  the  Balance  Sheet. 

It  has  also  been  mentioned  that,  for  purposes  of  con- 
venient grouping  of  sales  and  purchases  "on  credit,"  and 
in  order  to  facilitate  their  subsequent  entry  in  the  Ledger, 
transactions  of  these  two  types  are  marshalled  in  sub- 
sidiary books  (called  "  Sales  "  and  "  Purchases  "  Journals) 
prior  to  their  final  record  in  the  Ledger. 

It  still  remains  to  be  explained  that  those  transactions 
which  do  not  pass  through  the  Cash  Book,  Sales  Journal, 
or  Purchases  Journal,  are  similarly  marshalled  in  one  or 
more  subsidiary  books,  called  "Journals,"  prior  to  their 
respective  entry  in  the  Ledger.  The  Sales  and  Purchases 
Books  are  themselves  "  Journals,"  in  the  sense  that  they 
marshal  entries  for  subsequent  posting,  and,  except  for 
the  fact  that  they  occupy  a  somewhat  special  position  in 
a  trader's  system  of  book-keeping,  these  books  could 
have  been  suitably  explained  in  this  chapter  in  company 
with  the  other  Journals  ;  owing,  however,  to  the  extended 
use  to  which  books  of  this  kind  are  put  in  modern 
practice,  it  has  been  considered  advisable  to  explain 
them  in  detail  in  the  two  previous  chapters. 

The  Cash  Book  and  the  Journals  (of  whatever  class) 
form  the  "  books  of  original  entry  "  in  common  use,  and  it 
is  an  accepted  rule  in  present-day  book-keeping  that  no 
transaction  shall  be  entered  in  the  Ledger  without  having 
previously  appeared  in  some  "  book  of  original  entry.'" 
This  salient  rule  arises  out  of  the  necessities  of  office 
organization. 

The  various  books  of  original  entry  can  be  written  up 
by  one  or  more  clerks  immediately  upon  the  occurrence  of 
a   transaction,   and    these    books    can   be    subsequently 
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handed  to  the  Ledger-keeper  to  be  posted  by  him  in  the 
trader's  Ledger  at  his  leisure  or  convenience.  Incident- 
ally, in  the  auditing  of  a  trader's  books,  the  fact  that 
the  record  of  each  transaction  appears  in  a  book  of 
original  entry  as  well  as  in  the  Ledger  permits  of  two 
auditors  being  simultaneously  employed  to  check  the 
accuracy  of  the  trader's  postings,  one  auditor  being  able 
to  "call  over  the  transactions  "  from  the  book  of  original 
entry  to  another  auditor  holding  the  Ledger.  It  will  be 
obvious  that  this  convenience  saves  an  immense  amount 
of  time,  especially  when  the  books  are  ponderous  in  size. 
Apart  from  the  Sales  and  Purchases  Books  already 
dealt  with,  the  Journals  employed  by  a  trader  for  the 
purpose  of  marshalling  his  transactions  -are  as  under — 

1.  *'  Returns "   Journals,  which   are  used   to  record 

transactions  in  which  goods  purchased  are  re- 
turned to  or  by  the  trader  on  account  of  some 
defect,  error,  or  unsuitability. 

2.  Bills  Receivable  and  Bills  Payable  Journals  (or 

"Books ")  which  are  employed  to  marshal  trans- 
actions respecting  the  Bills  Eeceivable  given  to 
the  trader  or  the  Bills  Payable  accepted  by  him. 

3.  Other  Special  Journals,  devised  and  used  to  re- 

cord transactions  of  one  or  more  special  types 
according  to  the  particular  requirements  of  the 
business  in  which  they  are  employed. 

4.  The   Journal   proper,    which   is   used   to  record, 

as  a  book  of  original  entry,  those  transactions 

(other  than   cash   transactions)    which    cannot 

conveniently  be  placed  in  any  of  the  Journals 

previously  mentioned. 

The  student  will  find  that  the  Eeturns  Journals   and 

the  Bills  Payable  and  Eeceivable  Books  are  explained  in 

the  next  chapter;    the  "Special"  Journals,  referred  to 

above  (3),  naturally  vary  according  to  the  character  and 

requirements  of  the  business  in  which  they  are  employed 

or  according  to  the  nature  of  the  transactions  they  are 

designed  to  record,  and  need  no  detailed  mention  here. 

It  is  therefore 

The  Jouknal  Peopek 

which  remains  for  explanation  in  this  place. 

The  generally  accepted  use  of  the  "  Journal  proper," 
in  modern  commercial  book-keeping,  is,  as  has  already 
been  stated,  merely  that  of  a  book  of  original  enti'y  for 
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the  record  of  transactions  which  cannot  be  conveniently 
marshalled  for  subsequent  posting  in  any  other  book 
of  original  entry.  Its  form,  however,  is  such  that  any 
transaction,  whether  "Cash,"  "Sale,"  "Purchase," 
"  Eeturn,"  or  indeed  whatever  its  nature,  could,  if 
desired,  be  originally  recorded  in  this  book,  although 
the  labour  and  inconvenience  of  such  a  proceeding  in  a 
business  of  any  magnitude  would  obviously  be  enormous. 

In  earlier  times,  however,  the  Journal  was  used  as  the 
main  book  of  original  entry,  and  the  Cash  Book  and  such 
other  books  of»  original  entry  as  were  employed  were 
regarded  as  accessory  to  it,  entries  in  many  cases  appear- 
ing first  in  the  one  set  of  original  records  and  subsequently 
in  the  Journal. 

Judging  by  the  work  sent  in  by  examination  candidates 
there  would  still  appear  to  be  great  diversity  of  opinion 
amongst  teachers  of  book-keeping  as  to  the  practical  uses 
of  the  Journal  proper.  Some  candidates  even  go  to  the 
extreme  length  of  journalizing  every  item  appearing  in 
an  exercise  before  preparing  the  accounts  required  by  the 
terms  of  the  question.  The  inevitable  result  of  this 
pi'oceeding  is  that  examinees  pursuing  these  methods 
rarely  have  time  to  attempt  more  than  a  small  portion 
of  the  paper  set. 

In  the  opinion  of  the  author,  teachers  will  be  wise  to 
encourage  students,  particularly  in  elementary  stages,  to 
acquire  facility  in  quickly  and  correctly  journalizing  any 
transactions  that  may  be  put  before  them.  Ample  practice 
in  this  direction  will  render  many  matters,  which 
often  present  difficulties  to  the  student's  mind,  much 
easier  of  comprehension,  and  will,  moreover,  enable  him 
to  acquire  the  habit  of  deciding,  with  method  and  rapidity, 
upon  the  proper  destination  of  the  items  composing  any 
transactions  he  may  encounter.  Probably  nothing  will 
exemplify  more  forcibly  the  principle  that  every  debit 
must  have  its  correlative  credit  than  the  cultivation  of 
this  practice.  Let  the  student  therefore  acquire  the 
habit  of  thinking  in  Journal  entries  when  confronted 
by  book-keeping  problems. 

If  a  reference  is  made  to  Chapter  XXII  it  will  also 
be  noted  that,  in  the  author's  opinion,  students  will  be 
wise,  for  the  reasons  there  stated,  to  journalize  the 
adjusting  entries  arising  out  of  any  exercise  or  set  of 
accounts  prepared  by  them  for  examination  purposes. 

Subject  to  the  legitimate  and  helpful  employment  of 
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the  Journal  in  the  above  directions,  the  student  should  be 
given  clearly  to  understand  that  the  uses  to  which  the 
Journal  proper  is  put,  in  modern  practice,  are  strictly 
limited,  as  will  be  explained  hereafter. 

On  the  continent  the  Journal  proper  is  still  extensively 
employed,  and,  in  France,  under  the  Code  Napoleon,  its 
use  is  compulsory,  and  it  is  designed  so  as  to  contain  the 
whole  of  a  trader's  transactions;  but  in  modern  commercial 
practice  in  the  United  Kingdom  the  employment  of  the 
Journal  proper  has  almost  reached  vanishing  point.  It  is 
now  over  twenty  years  since  the  author  last  saw  the  old 
practice  of  journalizing  every  transaction  employed  in 
this  country,  and  its  continuance  in  that  case  was  solely 
due  to  the  obstinacy  of  the  book-keeper  concerned,  who 
eventually  died  as  the  result  of  the  breakdown  occasioned 
by  the  overwork  entailed  by  his  cumbersome  and 
antiquated   methods. 

Many  important  business  houses  employ  no  Journal 
proper  at  all,  making  all  the  necessary  adjustments  by 
means  of  direct  transfers  from  one  Ledger  account  to 
another. 

In  the  opinion  of  the  author,  it  is  advantageous  to 
keep  a  Journal  for  the  reason,  if  for  no  other,  that  it  is 
often  convenient  to  have  a  permanent  record  in  concise 
form  and  chronological  order  of  the  annual  adjustments, 
provisions,  etc.,  made  upon  closing  the  books  of  a 
business  for  any  given  period. 

It  is  often  useful,  also,  for  future  reference  in  case  oi 
doubt  or  dispute,  for  such  entries  to  be  signed  or  initialed 
by  the  partners  or  by  the  company's  officials  concerned. 
The  entries  passed  through  the  Journal  proper  should, 
however,  be  strictly  limited  to  the  necessary  record  of 
opening  entries,  closing  entries,  adjustments,  corrections, 
etc.,  or  to  such  entries  as  cannot  be  scientifically  passed 
through  any  other  book  of  original  entry.  For  the  ac- 
commodation of  entries  such  as  the  above,  the  Journal 
proper  offers  the  only  convenient  posting  medium. 

The  common  form  of  the  Journal  proper  is  simple.  It 
contains  columns  for  the  date  of  the  transaction,  for  the 
details  of  which  it  is  composed  (including  the  names  of 
the  Ledger  accounts  in  which  the  entry  is  to  be  debited 
and  credited),  a  folio  column,  and  a  pair  of  money  columns 
(Dr.  and  Cr.).  The  purpose  of  Journal  entries  is  merely  the 
lucid  statement  of  transactions  in  correct  form  for  posting 
in  the  Ledger,  a  process  which  is  called  "Journalizing  " 
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This  intention  (tlie  correct  statement  ot  transactions 
in  proper  form  for  posting)  could,  of  com'se,  be  accom- 
plistied  by  any  form  of  book  which  permitted  a  succinct 
and  concise  synopsis  of  the  entry  to  be  made,  and  some 
such  form  as"^the  one  appended  could  be  used. 

E.g.  It  is  desired  to  state,  in  convenient  form  for 
posting,  the  parting  with  a  horse  worth  £100  in  exchange 
for  a  carriage  worth  a  similar  sum. 


E.xamjyie. — 


Debit  Carnages  Account   inn       n       n 

Credit  Horses  Account •••:••  ]      100       0       u 

In  respect  of  the  carriage  received  from  John  Smith  in 
exchange  for  my  horse  "  Toby."  * 


£ 

s. 

100 

0 

100 

0 

*  The  transaction  here  used  for  the  puriioses  of  exemplification,  t.  e.  the  direct 
excliance  of  one  commodity  against  anotlier,  is  not  to  be  taken  as  il.ustrative  ot 
modern  commercial  methods.  Direct  barter  of  one  article  against  another  is  rare 
in  practical  business  ;  transactions  which  are  tantamount  to  barter  m  their  etlect 
beinc  usually  stated  in  the  form  of  sales  and  purchases  between  the  respectne 
partTes.  The  entries  then  find  their  due  places  in  tbe  customary  bales  and  Purcliases 
Books. 

It  will  be  seen,  however,  that  there  is  one  defect  in  the 
above  form,  viz.  that,  apart  from  the  instructions  as  to 
debiting  and  crediting  at  the  extreme  left-hand  side  of  the 
entries,  there  is  nothing  in  the  relative  positions  of  the 
money  sums  (£100  in  each  case)  to  indicate  upon  which 
side  of  the  respective  Ledger  accounts  the  entries  are  to  be 
made.  It  must  be  remembered  that,  in  glancing  through 
transactions  prior  to  posting  them  in  the  Ledger,  the 
position  of  the  money  sums  (either  on  the  debit  or  the 
credit  sides)  in  the  Cash  Book  and  Sales  and  Purchases 
Journals  indicates,  to  a  greater  or  less  degree,  the  side  of 
the  Ledger  account  upon  which  the  item  is  to  be  entered, 
and  it  is  desirable  that  some  such  indication  should  also 
be  afforded  to  the  Ledger-keeper  when  posting  from  the 
Journal  proper. 

The  form  of  the  modern  Journal  has  therefore  been 
modified  in  order  to  include  this  very  desirable  end.  Two 
money  columns  are  provided  in  the  place_  of  the  single 
column  given  above,  and  all  entries  which  are  to  be 
posted  to  the  debit  in  the  Ledger  are  entered  in  the  left- 
hand  money  column  in  the  Journal,  while  all  entries 
which  are  to  appear  in  the  Ledger  on  the  credit  side 
are  placed  in  the  right-hand  money  column  in  the 
Journal.     At  the  same  time    and  with  the  same   object 
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(viz.  clearness  in  posting)  the  following  rules  are  followed 
when  compiling  Journal  entries,  viz. — 

(1)  That  the  account  (or  accounts,  if  there  be  more 
than  one)  which  is  to  be  debited  in  the  Ledger  appears 
in  each  Journal  entry  before  the  account  (or  accounts) 
which  is  to  be  credited. 

(2)  That  the  Accounts  which  are  to  be  debited  are 
shown  in  the  Journal  entry  slightly  piore  to  the  left- 
hand  side  than  those  Accounts  which  are  to  be  credited. 

A  transaction  stated  in  proper  Journal  form,  ready  for 
posting,  appears,  therefore,  much  in  the  following  form 
(taking  the  same  example  as  previously  used) — 


Carriages  Account 
Horses  Account 
For  pro]jerty  exchanged  this  day. 


£ 

s. 

d. 

1 

& 

s. 

100 

0 

0 

\ 

\ 

100 

0 

A  transaction  stated  in  this  manner  corresponds  almost 
exactly  to  the  form  of  Journal  entry  used  in  modern 
practice. 

The  form  employed  in  commercial  practice  differs  from 
the  above  example  only  in  the  fact  that  it  contains  addi- 
tional columns  for  dates  and  Ledger  folios,  and  a  slight 
verbal  alteration  in  the  method  of  stating  the  entry  also 
takes  place  ;  viz.  the  word  "  to  "  is  prefixed  to  all  items 
which  are  to  be  posted  to  the  credit  of  accounts  in  the 
Ledger. 

A  form  of  Journal  is  appended  in  w^hich  the  above 
transaction  is  set  forth  in  proper  commercial  form. 

JOURNAL 


1908. 
Jan.  I 


Carriages  Account  Dr. 

To  Horses  Account 
For  property  exchanged  this 

day. 


£ 

s. 

d. 

£ 

s. 

100 

0 

0 

ICO 

0 

The  transaction  shown,  by  way  of  an  example,  in  the 
specimen  form  of  Journal  given  above  is  of  a  simple 
nature,  there  being  only  one  account  to  be  debited  with  a 
certain  sum  of  money  and  another  account  to  be  credited 
with  a  like  amount. 

Transactions,  however,  frequently  occur  which  are 
more  complicated,  wherein,  for  example,  a  single  debit 
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entry  for  a  certain  sum  is  to  be  equalized  by  two  or  more 
credit  entries  for  different  portions  of  this  sum  (the  total 
credit  entries  equalling  in  amount  the  debit  entry),  or  vice 
versa,  e.g.  the  trader  may  exchange  a  horse  worth  £50, 
receiving  for  it  a  cart  worth  £30  and  hay  worth  £20. 
In  order  to  record  this  transaction  properly  the  trader 
must  credit  his  "  Horses  "  Account  with  £50  and  must 
debit  "  Cart  "  Account  with  £30  and  "  Fodder  "  Account 
with  £20.  The  Journal  entry  will  therefore  appear  as 
follows — 

JOURNAL 


1909. 
Feb.  5 


Sundries,  ^^z. — 
Cjrt  Account                             ] 
Fodder  Account                        1 
To  Horses  Acco:iiit 

For  property  exchanged  tliis  day 


£ 

«. 

d. 

£ 

s. 

30 

0 

0 

20 

0 

0 

50 

0 

Other  compound  entries  must  be  treated,  according  to 
their  requirements,  in  a  similar  manner ;  the  word  "  Sun- 
dries "  being  prefixed  to  the  accounts  which  are  to  be 
debited  or  credited  if  there  is  more  than  one  account  on 
either  side. 

A  further  illustration  may  be  given,  in  which  more  than 
one  entry  is  required  on  each  side  of  the  Journal,  c.  g. 
when  the  trader  parts  with  a  horse  worth  £50  and  £10 
worth  of  harness,  receiving  in  exchange  a  cart  worth  £80 
and  fodder  to  the  value  of  £30.  The  entry  for  this  trans- 
action will  be  as  follows — 

JOURNAL 


1909. 
Feb.  5 


Sundries  Dr. 

To  Sundries,  viz. — 

Cart  Account  

Fodder  Account 

Horses  Account 

Harness  Account 

For  proiierty  exchanged  this  day. 


£ 

s. 

d. 

i 

1  £ 

s. 

d. 

30 

0 

0 

30 

0 

0 

50 
10 

0 
0 

0 

0 

The  remark  placed  at  the  foot  of  a  Journal  entry  [e.  g. 
'for  property  exchanged"  as  above)  is  intended  to  furnish  a 
concise  explanation  of  the  nature  of  the  transaction,  and  is 
termed  the  "  Narration."  The  narration,  of  course,  varies 
according  to  the  nature  of  the  entry  to  which  it  relates, 
and  should  not  be  allowed  to  become  too  voluminous. 

The  transactions  which   appear   in   the   Journal  are, 

D  2 
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as  has  been  indicated  previously,  those  which  from  their 
nature  cannot  be  conveniently  marshalled  in  correct  form 
ready  for  posting  to  the  Ledger  in  any  of  the  other  books 
of  original  entry ;  they  are,  in  practice,  consequently 
\tiainly  confined  to  "  transfers  "  of  amounts  between  any 
owo  or  more  Ledger  accounts,  together  with  the  opening 
and  closing  entries  made  at  the  commencement  and 
termination  respectively  of  any  particular  trading  period. 

Entries  which  are  merely  of  the  nature  of  transfers, 
whether  made  during  a  trading  period  or  at  the  close  of 
it,  are  usually  of  a  comparatively  simple  nature,  and 
follow  upon  the  lines  previously  laid  down,  but  the 
records  which  are  necessary  at  the  initiation  of  a  system 
of  book-keeping,  and  at  the  conclusion  of  a  trading  period, 
ai-e  perhaps  of  a  somewhat  special  nature,  and  may  be 
advantageously  explained  in  detail. 

If  a  person  possessing  certain  assets,  and  being  subject 
to  certain  liabilities  (the  difference  between  these  two  sets 
of  figures  representing,  of  course,  his  "  capital  ")  engages 
in  business,  the  details  of  these  Assets  and  Liabilities 
require  to  be  marshalled  in  the  Journal  before  the 
necessary  accounts  for  the  respective  items  are  opened 
in  the  Ledger.  The  various  assets  are  set  forth  in  the 
Journal  in  the  debit  column,  and  the  liabilities  and  the 
capital  are  similarly  entered  in  the  credit  column ;  the 
totals  of  the  items  on  either  side  counterbalance  each 
other,  and  the  whole  forms  one  comprehensive  and  self- 
explanatory  Journal  entry.  It  must  here  be  mentioned 
that,  contrary  to  the  general  rule  which  prohibits  cash 
entries  from  appearing  in  the  Journal  (their  appropriate 
book  of  original  entry  being,  of  course,  the  Cash  Book), 
the  balance  of  cash  in  hand  with  which  a  trader  com- 
mences business  is  entered  with  the  other  assets  on  the 
debit  side  of  the  Journal,  and  is  posted  from  thence  to  the 
Cash  Book.  This  procedure  arises  out  of  a  desire  to 
include  the  whole  of  the  trader's  initial  financial  position 
in  the  one  comprehensive  Journal  entry,  including  the 
full  figure  of  the  trader's  original  capital,  so  that  a  com- 
plete history  of  the  initiation  of  the  business  may  be 
placed  upon  record. 

This  principle  is  carried  out  in  the  subjoined  example. 

Example. — A.  B.  starts  in  business  on  January  1,  1909,  with  the 
following  assets^ 

Cash  at  tlie  Bank,  £100;  Stock  of  Goods  on  hand,  £250;  Bills 
Receivable,  £100. 
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(Total,  £860.) 


Debtors— W,  Brown,  £365;  Holmes  &  Co.,  £45. 

At  the  same  date  A.  B.  owes  the  following  liabilities — 
Gremand  &  Co.,  £45  ;  Beck  Bros.,  £250.    (Total,  £295.) 
The  Journal  entry  necessary  in  order  to  open  A.  B.'s  books  will  be 

as  follows — 

JOURNAL 


1909. 
Jan.  1 


Sundries  Dr. 

To  Sundries 

Cash 

Stock 

Bills  Receivable  

Vyf.  Brown 

Holmes  &  Co 

Gremaud  &  Co 

Beck  Bros 

Capital  Account 

For  Assets,  Liabilities,  and 
Capital  at  the  cominence- 
icent  of  business. 


& 

g. 

d. 

£, 

s. 

100 

0 

0 

250 

0 

0 

100 

0 

0 

365 

0 

,  0 

45 

0 

0 

45 
250 
505 

0 
0 
0 

X 

'£860 

0 

0 

£860 

« 

At  the  conclusion  of  any  given  period  of  trading  (c.  g.  at 
the  end  of  a  half-year)  the  trader  usually  extracts  his 
"  Trial  Balance "  {i.  e.  a  classified  list  of  the  balances 
remaining  on  his  Ledger),  and  prepares  to  construct 
therefrom  his  Trading  and  Profit  and  Loss  Accounts. 

As  has  been  previously  indicated  (see  page  57)  the 
Trading  and  Profit  and  Loss  Accounts  are  constructed  by 
transferring  to  new  accounts,  opened  for  the  special 
purpose  under  the  above  headings,  the  balances  of  all 
those  accounts  which  represent  (for  the  Trading  Account) 
transactions  in  goods  and  (for  the  Profit  and  Loss  Account) 
items  of  "loss"  or  "gain."  The  loss  or  gain  shown  on 
the  Trading  Account  is  itself  transferred,  immediately 
upon  its  ascertainment,  to  the  Profit  and  Loss  Account. 

Transfers  of  this  nature  are  effected  by  means  of  the 
Journal,  as  also  are  the  transfers  which  are  necessary  in 
order  to  carry  into  effect  any  desired  writing  down  or 
"depreciation"  of  any  particular  asset,  the  entries 
necessary  to  raise  any  desired  reserves,  and  the  final 
transfer  of  the  net  balance  of  Profit  or  Loss  (in  the  case 
only  of  private  firms  and  partnerships  and  not  in  the 
case  of  Joint  Stock  Companies)  to  the  Capital  Account. 
All  these  matters  will,  however,  be  fully  dealt  with  here- 
after, when  the  preparation  of  the  above  accounts  is  under 
consideration. 


Example. — The  following  balances,  extracted  from  a  trader's  Trial 
Balance,  are  to  be  transferred  to  the  Trading  and  Profit  and  Loss 
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Accounts  through  the  Journal,  and  the  closing  balance  of  the  Profit 
and  Loss  Account  is  to  be  transferred  to  the  Capital  Account. 

Opening   Stock  (Dr.),   £500;    Purchases  (Dr.),   £5,000;   Sales 

(Cr.),  £6,000. 
The  Closing  Stock,  £400  (Dr.),  is  to  be  brought  into  the  books. 
Salaries  (Dr.),  £500  ;  General  Expenses  (Dr.),  £360  ;  Discounts 

received  (Cr. ),  £50. 

JOURNAL  (Closing  Entries) 


1908. 
Dec.  31 


31 


31 


31 


Trading  Account  Dr. 

To  Sundries 

viz.  Stock  Account  ... 

(Stocl;,  Jan.  1,  1908) 

Purchases  Account    ... 

For  Balances  Transferred. 

Sundrjps  Dr. 

To  Trading  Account 

viz.  Stock  Account 
(Stock,  Dec.  31,  1908) 

Sales  Account 

For  Balances  Traasferred. 

Trading  Account  Dr. 
To  Profit  and  Los.s  Ac- 
count   

For  Gross  Profit  Trans- 
ferred. 

Profit  and  Loss  Account  Dr. 
To  Sundries 
viz.  Salaries  Account 
General       Expenses 

Account 

For  Balances  Transferred. 

Discou'it  Account          Pr. 
To  Profit  and  Loss  Ac- 
count   

For  Balance  Transferred. 

Profit  and  Loss  Account  Dr. 

To  Capital  Account   

For  tlie  Net  Profit  for  the 

year  1908  transferred   to 

Capital  Account. 


L.  F. 

£ 

Vi\ 

5,500 

32 

36 

131 

32 
37 

400 
6,000 

131 

9G0 

132 

132 

860 

s.  d. 


84 
86 

74 
132 


132 
1 


0   0 

o:o 


0  0 


90;o;o 


£13,800    0   0 


500 
360 


50 


500 
5,000 

6,400 


900  I  0   0 


£13,800 


0   0 
0   0 


0    0 


As  has  already  been  sugsjested,  in  the  earlier  part  of 
this  chapter,  in  many  modern  commercial  houses,  the 
closing  entries  comprised  in  the  above  entry  would  be 
made  by  means  of  direct  transfers  from  one  Ledger 
account  to  another.  The  .  only  valid  objection  to  this 
course  is  the  fact  that  errors  are  perhaps  more  likely  to 
creep  in  where  this  practice  is  maintained  than  in  cases 
where  the  whole  of  the  transactions  are  marshalled  clearly 
before  the  book-keeper  in  the  form  of  Journal  entries- 
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EXERCISES. 


1.  What  is  a  Journil?     Explain  the  expression  "Sales  Journal." 

2.  \Miat  are  the  books  of  "original  entr}-,"  and  why  are  thej^  so 
called  ? 

3.  What  is  the  object  and  utility  of  the  rule  that  "  every  trans- 
action shall  pass  through  some  book  of  original  entry  "  ? 

4.  Apart  from  the  Sales  and  Purchases  Books  give  a  list  of  the 
Journals  usually  employed  by  a  trader. 

5.  What  is  the  "  Journal  proper  "' ?  Explain  the  nature  of  the 
transactions  which  it  should  contain. 

6.  Briefly  compare  the  present-day  use  of  the  "  Journal  proper  " 
with  the  uses  to  which  it  was  put  in  the  early  stages  of  Double 
Entry  book-keeping. 

7.  If  the  debit  and  credit  money  columns  of  a  Journal  proper 
disagree  as  regards  their  total,  what  would  you  infer  ? 

8.  Give  briefly  the  reasons  which  ren.ier  the  journalizing  of  the 
whole  of  a  trader's  transactions  quite  unnecessary'  in  modern  practice. 

7b. 

Construct,  from  the  following  details,  the  Journal  entries  neces- 
sary to  open  the  books  of  Arthur  Day  on  January  1,  19U9,  ruling 
the  necessar}'  form.     Show  Arthur  Day's  initial  "  Capital  Account." 

Cash  at  Bank  .... 

Stock  on  hand        .... 
Creditors  :  Eager  &  Co. 
Finch  Bros. 
Bills  Receivable  on  hand 
Plant  and  Machinery 
Freehold  Premises 

Amount  owing  to  W.  Brown  for  Loans 
Debtors  :  W.  Good 

R.  Hall 
Cash  at  Office         .... 


Journalize  the  following  transactions,  ruling  the  necessary  forms — 

April  .3.     Exchanged  two  horses  worth  £35  each  for  one  carriage 

worth  £70. 
,,     5.     Exchanged  fodder  to  the  value  of  £60  for  one  horse 

worth  £25  and  seven  sheep  worth  £35. 
,,     8.     Transferred  from  the  Personal  Ledger  Account  of  A. 

Brown  (to  whicli  account  it  had    been  incorrectly 

credited)  a  sum  of  £35  remitted  by  Brown  &  Co.  for 

their  credit  on    February    14    last  ;    and    credited 

the  same  to  Brown  &  Co. 
,,  30.     Wrote  £30  depreciation  off  "Horses"  Account  and 

£25  off  "  Buildings  "  Account. 
,,  30.     Wrote  off  as  a  Bad  Debt  £14  Qs.M.  owing  by  Wetherall 

Bros. 


£ 

s. 

d. 

362 

1 

9 

.  1,471 

14 

2 

32 

1 

0 

176 

15 

4 

350 

0 

0 

549 

13 

2 

.  2,004 

6 

11 

.  1,500 

0 

0 

362 

13 

9 

40 

0 

0 

5 

2 

9 
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April  30.     Created  a  Reserve  of  £100  as  a  provision  against  Bad 

and  Doubtful  Debts,  this  cam  being  estimated  to  be 

needed  in  future  in  respect  of  debts  owing  at  this 

date. 

„  30.     Wrote  £100  ofif  Goodwill  and  Patent  Eights  Account. 


7D. 

The  following  balances,  extracted  from  a  trcidar's  Trial  Balance, 
are  to  be  transferred  to  the  Trading  and  Profit  and  Loss  Accounts 
through  the  Journal ;  a  reserve  of  £200  is  to  be  raised  to  cover  the 
estimated  loss  in  connection  with  pending  litigation,  and  the  closing 
balance  of  Profit  and  Loss  is  to  be  transferred  to  the  Capital 
Account.     The  closing  Stock  amounted  to  £1,200. 

Opening  Slock 

Purcliases 

Returns  Inwards  . 

Sales     . 

Salaries  and  Wages 

General  Expenses 

Rent,  Rates  and  Taxes 

Answers. — 
7b.  Balance  of  A.  Day's  Capital  Account  (Cr.),  £3,436  I65.  2d, 
7c.  Totals  of  Journal,  £434  6s.  9d. 
7d.  Net  Loss,  £140. 


£ 

s. 

d. 

2,600 

0 

0 

10,400 

0 

« 

100 

0 

0 

13,460 

0 

0 

1,050 

0 

0 

150 

0 

0 

300 

0 

0 

CHAPTEE  VIII 

BILLS  PAYABLE   AND  RECEIVABLE   BOOKS.      RETURNS  BOOKS 

It  is  a  matter  of  experience  in  many  trading  concerns 
that  the  transactions  in  Bills  of  Exchange  (whether 
"  Bills  Payable  "  or  "  Bills  Eeceivable  "  from  the  trader's 
point  of  view)  are  sufficiently  numerous  to  justify,  or  even 
to  necessitate,  the  keeping  of  separate  books  of  original 
entry  in  order  to  conveniently  marshal  them  for  sub- 
sequent Ledger  posting.  It  is  also  a  matter  of  experience 
that  the  main  features  of  a  Bill  of  Exchange,  e.g.  the  dates 
of  acceptance  and  maturity,  the  names  of  the  drawer, 
acceptor,  etc.,  are  too  numerous,  in  the  majority  of  cases, 
for  complete  record  in  the  limited  space  available  for 
Ledger  postings,  and  for  this  reason  also  the  use  of  a 
separate  record  is  desirable.  As  a  result  of  these  essential 
considerations  separate  Journals  are,  in  practice,  almost 
invariably  used  for  the  purpose  of  recording  all  transactions 
in  bills,  and  the  Journals  so  employed  are  commonly 
designed  to  contain  much  information  of  a  statistical 
character  in  addition  to  fulfilling  their  purpose  as  books 
of  original  entry. 

Separate  books  are  used  for  (a)  the  Bills  Payable 
"  accepted  "  by  the  trader,  and  for  (h)  the  Bills  Eeceivable 
acquired  by  him. 

When  a  trader  "accepts"  {i.e.  undertakes  to  pay  at 
maturity)  a  bill  drawn  upon  him  by  one  of  his  creditors, 
the  necessary  double  entry  consists  of  a  debit  to  the 
creditor's  Personal  Account  for  the  amount  of  the  bill, 
and  a  credit  to  Bills  Payable  Account  for  a  like  sum.  It 
must  be  borne  in  mind  that  the  "  acceptance  "  of  a 
creditor's  draft  is  always  treated  as  cancelling  the  original 
debt  to  the  extent  of  the  amount  of  the  draft,  and  as 
creating  a  fresh  obligation  to  the  holder  of  the  bill  (not 
necessarily  the  creditor),  this  obligation  being  recorded 
under  the  account  styled  "Bills  Payable."  When  it  is 
remembered  that  the  Bills  Payable,  accepted  by  the  trader 
in  question,  pass  from  hand  to  hand  in  commercial  circles 
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without  any  notification  to  the  acceptor  of  the  various 
changes  in  ownership,  tlie  necessity  for  the  Bills  Payable 
Account  at  once  becomes  apparent,  in  view  of  the  fact 
that  it  represents,  at  any  time,  the  amount  owing  by  the 
trader  to  the  world  at  large  on  his  Bills  Payable. 

When  "  accepting "  a  draft  drawn  upon  him  by  a 
creditor  the  trader  could,  should  he  so  desire,  effect  the 
necessary  entry  by  debiting  the  creditor  and  crediting 
Bills  Payable  Account,  by  means  of  an  entry  in  the 
Journal  proper,  and  he  could  of  course  repeat  this  process 
in  order  to  record  every  one  of  his  acceptances  as  they 
occurred  ;  as  a  result  the  credit  entries  of  exactly  similar 
character  appearing  in  the  Bills  Payable  Account  would 
become  so  numerous  that,  in  many  businesses,  the  account 
would  soon  become  unwieldy  if  dealt  with  in  this  manner. 

If,  on  the  other  hand,  these  numerous  separate  credits 
to  the  Bills  Payable  Account  can  be  replaced  by  one  credit 
entry  for  the  total  acceptances  accumulated  during  a  given 
period,  say  monthly,  it  is  obvious  that  economy  and  con- 
venience in  Ledger  posting  has  been  gained,  and  this 
desirable  result  is  effected  by  means  of  the  Bills  Payable 
Book. 

Consequently,  in  practice,  all  the  drafts  accepted  by  the 
trader  are  entered,  upon  acceptance,  in  the  Bills  Payable 
Book,  from  whence  the  Personal  Ledger  Account  of  the 
creditor  is  immediately  debited  ;  at  the  end  of  a  given 
period  the  Bills  Payable  Book  is  added  up  and  its  total 
is  posted  to  the  credit  of  the  "  Bills  Payable  Account"'  in 
the  Ledger,  thus  completing  the  double  entry. 

The  form  of  a  Bills  Payable  Book  in  common  use 
appears  on  the  o]pposite  page,  and  three  specimen  trans- 
actions have  been  inserted  therein. 

When  a  trader's  acceptances  mature  they  are  presented 
for  payment  either  at  his  office  or,  more  usually,  at  his 
i3jinkers',  according  to  the  wording  of  his  "acceptance" 
as  written  across  the  face  of  the  bill.  In  either  case, 
upon  the  payment  of  the  sum  represented  by  the  bill,  a 
credit  entry  must  be  made  in  the  Cash  Book  (in  the 
"Cash"  or  "Bank"  column  as  the  case  may  be),  and 
this  entry  must  be  posted  to  the  debit  of  the  Bills  Payable 
Account  in  the  Ledger  in  the  ordinary  course.  It  may 
sometimes  happen  that  the  debit  appearing  in  the  Bills 
Payable  Account,  representing  the  payment  of  the  bill, 
will  reach  the  Bills  Payable  Account  (on  the  debit  side) 
before  the  total  entry  for  the  bills  accepted  over  a  given 
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period  is  effected  upon  the  credit  side,  although  the 
former  trausaction  takes  place  long  after  the  latter ;  this 
apparent  difficulty  is  made  right  when  the  total  credit 
entry  for  acceptances  is  made  in  due  course  from  the 
Bills  Payable  Book,  and  must  not  be  allowed  to  confuse 
the  student. 

The  Bills  Receivable  Book  proceeds  upon  lines  similar 
to  those  already  explained  as  underlying  the  working  of 
the  Bills  Payable  Book,  subject,  of  course,  to  the  fact 
that  the  nature  of  the  transactions  it  contains  is  reversed. 

Bills  Eeceivable  as  and  when  acquired  by  the  trader 
are  entered  in  detail  in  the  Bills  Eeceivable  Book,  and 
are  posted  from  thence  to  the  credit  of  the  Ledger  account 
kept  for  the  person  from  whom  they  have  been  received ; 
at  the  end  of  a  given  period  the  total  of  the  Bills 
Eeceivable  Book  is  posted  to  the  debit  of  the  Bills 
Eeceivable  Account  in  the  Ledger  in  order  to  complete 
the  double  entry. 

When  any  Bill  Eeceivable  held  by  a  trader  is  paid  by 
him  at  maturity  into  his  Bank  for  collection  on  his  behalf, 
a  debit  entry  in  the  Cash  Book  and  a  corresponding 
credit  entry  in  the  "  Bills  Eeceivable  "  Ledger  account  are 
made.  If,  by  any  mischance,  the  Bill  should  be  returned 
"  dishonoured,"  i.  e.  unpaid,  it  will  be  necessary  to  credit 
the  Cash  Book  (in  order  to  reverse  the  preceding  debit 
to  this  account)  and  to  debit  the  Ledger  account  of 
the  person  who  has  failed  to  honour  his  obligation.  It 
then  remains  for  the  trader  to  consider  what  steps  he  will 
take  with  regard  to  his  defaulting  debtor.  The  small 
charges  paid  by  the  trader's  Bankers  for  formally 
"  noting,"  on  his  behalf,  the  dishonour  of  the  acceptance 
are  also  debited  to  the  Personal  Account  of  the  defaulter. 
It  sometimes  happens  that  a  debtor,  having  previously 
dishonoured  acceptances  in  the  trader's  hands,  and 
having,  consequently,  been  debited  in  the  trader's  Ledger 
with  the  amounts  they  represented,  will  offer  some  sort 
of  composition,  c.  g.  the  immediate  payment  of  half  the 
amount  of  the  bill  in  cash,  accompanied  by  the  debtor's 
fresh  acceptance  for  the  remainder  of  the  amount.  These 
transactions,  if  carried  out,  are  recorded  in  the  trader's 
books  without  any  special  reference  to  the  circumstances 
out  of  which  they  arise,  and  are  dealt  with  as  ordinary 
transactions,  the  new  Bill  Eeceivable  being  passed  through 
the  Bills  Eeceivable  Book  and  credited  to  the  debtor  in 
the  usual  way. 
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A  form  of  Bills  Eeceivable  Book  appears  on  page  81 
containing  three  specimen  transactions. 

When  a  trader  has  acquired  a  Bill  Eeceivable  from  one 
of  his  debtors  it  becomes  possible,  should  he  so  desire, 
to  convert  it  into  ready  money,  by  disposing  of  it  to  a 
banker  or  to  some  other  person  or  institution  dealing  in 
commercial  paper.  To  successfully  dispose  of  bills  before 
maturity  it  is  of  course  essential  that  the  acceptor's  credit 
should  be  favourably  regarded  in  commercial  circles. 
Naturally  the  trader  will  not  receive,  when  selling  a 
bill  maturing  several  months  ahead,  the  full  amount 
which  will  be  payable  at  its  maturity;  the  purchasing 
banker  will  require  some  profit  in  the  way  of  interest 
upon  the  amount  advanced  by  him  in  accommodat- 
ing the  trader,  consequently,  when  buying  the  bill, 
the  purchaser  will  make  a  deduction  from  the  face 
value  ultimately  receivable.  This  deduction  is  termed 
"Discount,"  and  is  computed,  at  the  interest  upon  the 
face  value  of  the  bill  from  the  date  of  its  purchase  (or 
its  '*  discount  ")  until  the  date  at  which  it  is  payable, 
at  such  rate  per  cent,  per  annum  as  the  credit  of  the 
acceptor  and  the  general  condition  of  the  money  market 
will  justify  the  purchaser  in  demanding.  For  example, 
if  a  trader,  on  January  1st,  receives  A.  Brown's  accept- 
ance for  £100  maturing  on  March  4th  (/.  e.  March  7th, 
allowing  for  three  days  of  grace),  and  sells  this  bill  subject 
to  discount  to  his  banker  on  January  4th,  at  4  per  cent., 
the  discount  charged  will  be  the  equivalent  of  62  days' 
interest  on  £100  at  4  per  cent,  per  annum,  i.e.  13s.  Id. 

The  banker,  consequently,  credits  the  trader  with 
£99  65.  bd.  in  exchange  for  the  bill  for  £100,  and  this 
transaction  will  appear  in  due  course  in  the  trader's 
Pass  Book  in  one  of  two  ways,  according  to  the  custom 
of  the  particular  bank  in  question.  The  practice  of 
some  banks  is  to  credit  their  customer  with  the  net 
amount  (£99  6s.  bd.)  realized,  by  the  sale  of  the  bill, 
while  other  banks  prefer  to  credit  their  customer  with 
the  face  value  (£100),  debiting  him  simultaneously  with 
the  discount  (13s.  Id.) ;  the  effect  of  course  is  the  same  in 
either  case. 

The  trader  who  disposes  of  a  Bill  Eeceivable  by  dis- 
counting it  with  his  bankers  should  record  the  transaction 
in  his  books  according  to  the  latter  of  the  two  methods 
adopted  by  bankers  as  described  above  ;  and  this  rule 
holds    good    in    every   case,   whether    his    banker    has 
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employed  this  method  in  connection  with  this  particular 
bill,  or  the  alternative  procedure. 

In  the  example  given  above  the  trader  should  con- 
sequently debit  his  Cash  Book  (in  the  "  Bank  "  column) 
with  the  face  value  of  the  bill  (£100),  posting  this  item 
at  the  same  time  to  the  credit  of  the  "  Bills  Receivable" 
Account  in  the  Ledger  in  manner  similar  to  that  adopted 
where  a  Bill  Receivable  is  paid  at  maturity.  In  order  to 
record  the  amount  of  the  discount  (13s.  Id.)  a  credit 
entry  should  be  made  in  the  "Bank"  column  of  the 
Cash  Book,  which  should  be  posted  to  the  debit  of 
"Banker's  Discount"  or  "Bank  Charges"  Account  in 
the  Ledger.  The  discount  charges  made  by  a  banker 
in  connection  with  the  Bill  Receivable  bought  by  him 
from  the  trader  must  not  be  confounded  either  with 
the  "cash  discount"  allowed  by  the  trader  upon  pay- 
ments made  to  him  by  his  debtors,  or  with  any  "  Trade 
discount "  which  may  be  deducted  from  the  nominal 
catalogue  price  of  goods  sold ;  consequently  it  must  not 
be  placed  in  the  "  Discounts  "  column  in  the  Cash  Book. 
The  discount  deducted  when  selling  a  Bill  Receivable 
corresponds  with  the  interest  paid  to  a  bank  in  return 
for  a  loan,  and  should  therefore  be  grouped  with  "  Bank 
Interest"  and  other  "  Bank  Charges." 

The  "remarks"  columns  on  the  extreme  right-hand 
side  of  the  Bills  Receivable  and  Bills  Payable  Books  are 
intended  for  the  insertion  of  any  useful  notes  regarding 
the  fate  or  history  of  any  particular  acceptance ;  in  the 
case  of  Bills  Receivable  which  are  discounted,  a  memo- 
randum of  their  having  been  thus  disposed  of  should  be 
placed  in  the  "  remarks  "  column,  and  the  same  course 
should  be  adopted  in  the  case  of  any  Bills  Receivable 
which  have  been  returned  "  dishonoured  "  at  maturity. 

Returns  Books 

It  frequently  happens  that,  when  a  trader  has  pur- 
chased a  quantity  of  goods,  either  for  use  in  manufactur- 
ing or  for  immediate  re-sale,  portions  of  the  goods  supplied 
to  him  are  found,  upon  delivery,  to  reveal  some  defect,  or 
prove  to  be  unsatisfactory  in  some  respect ;  e.  g.  goods 
may  arrive  having  been  damaged  in  course  of  transit,  or, 
where  bought  in  bulk,  portions  of  them  may  be  inferior 
in  quality  to  the  type  of  goods  contracted  for,  or  they 
may  prove  to  be  "  not  up  to  sample." 

In  such  cases  the  trader  usually  at  once  returns  the 
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unsatisfactory  goods  to  the  firm  from  whom  be  has 
bought  them,  claiming  at  the  same  time  an  allowance 
equal  to  their  full  invoice  value.  Where  the  selling  firm 
is  one  of  good  reputation,  and  is  desirous  of  keeping  the 
trader's  custom,  this  allowance  will  usually  be  readily 
conceded. 

It  consequently  becomes  necessary  to  provide  a  special 
book  of  original  entry  to  contain  the  record  of  these 
returns  by  the  trader  (known  as  "  Returns  Outwards  "), 
and  to  marshal  them  in  such  book  in  the  proper  form  for 
subsequent  posting  to  the  Ledger. 

A  return  by  the  trader  to  the  seller  of  goods  found  to 
be  unsatisfactory  is,  in  effect,  equivalent,  from  a  book- 
keeping point  of  view,  to  a  re-sale  of  the  goods  to  the 
original  seller,  this  re-sale  taking  place  at  the  original 
agreed  cost  of  the  goods  to  the  trader,  and  it  is  upon 
ihese  lines,  therefore,  that  the  book-keeping  record  of  the 
"  Keturn  "  is  framed.  In  other  words,  the  original  trans- 
action is  allowed  to  pass  through  the  Purchases  Book, 
irrespective  of  the  fact  that  some  of  the  goods  are  subse- 
quently "  returned,"  and  the  "  Return  "  in  question  is 
treated  in  due  course  as  a  special  kind  of  sale  (i.  e.  a 
re-sale). 

The  Returns  Outwards  Book  follows  upon  lines  almost 
precisely  similar  to  those  employed  in  the  Purchases 
Book,  as  is  obviously  necessary,  in  view  of  the  fact  that 
the  entries  in  the  former  book  are  intended  ultimately  to 
reverse  certain  entries  in  the  latter.  The  entries  in  the 
Eeturns  Outwards  Book  are  posted  in  detail  to  the  debit 
of  the  original  sellers'  accounts  in  the  trader's  Ledger,  and 
the  periodical  totals  of  the  returns  are  posted  (usually 
monthly)  to  the  credit  of  the  Impersonal  Ledger  Account, 
headed  "  Eeturns  Outwards."  It  will  be  remembered  that 
the  purchases  are  posted  in  the  Ledger  upon  opposite 
sides,  viz.  to  the  credit  of  the  seller's  Personal  Account 
(in  detail)  and  to  the  debit  of  the  "  Purchases  "  Account 
(in  total). 

It  was  explained  when  dealing  with  the  record  of 
purchases,  that  simple  forms  of  Purchases  Books  are  met 
with  as  well  as  the  more  complex  "analyzed''  forms, 
examples  of  which  were  given  :  so  also  both  simple  and 
complex  types  of  Returns  Books  are  met  with.  It  will 
in  fact,  probably  be  obvious  to  the  student  that  which- 
ever form  of  Purchases  Book  has  been  adopted  must  be 
complemented  with  a  precisely  similar  type  of  Returns 
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Outwards  Book  in  order  that  harmony  of  system  ana 
analysis  may  be  maintained  thi'oughout. 

Specimen  forms  of  Eeturns  Outwards  Books  are 
appended,  an  illustration  being  given  both  of  the  simple 
and  complex  types,  and  these  books  may  be  taken  to 
correspond  (as  Eeturns  Outwards  Books)  to  the  two 
types  of  Purchases  Book  given  as  illustrations  on  pages 
56  and  59.  The  entries  appearing  in  these  specimen 
books,  it  is  thought,  do  not  require  any  fuller  explanation.- 

RETURNS   OUTWARDS   BOOK   (Simple   Form) 


Date. 

Particulars. 

Le'lger 
Folio. 

84 
36 

£ 

s. 

d. 

1909. 
Jan.    1 

,.      10 

Brown  d.  Co.— 
2  Bales  woollen  poods 
damaged  in  transit ... 

IVilsoii  Bros. — 

2  Pieces  cotton  prints.. 

3  „      silk  not  up  to 
sample 

Carried  forward... 

10 
7 

0 
5 

1 
0 

0 

28 

17 

10 
5 

0 
0 

£45 

15 

0* 

*  On  the  supposition  tliat  no  further  Returns  of  Goods  were  necessary 
during  the  period  (usually  a  ni<inih),  £45  15s.  Od.  would  be  posted  to  the 
credit  of  the  "Returns  Outwards  Account"  in  the  Ledger. 

Where  an  analyzed  form  of  Eeturns  Outwards  Book  is 
used  the  Eeturns  Outwards  Account  in  the  Ledger 
should  be  ruled  in  columns  corresponding  with  the  depart- 
ments, or  scheme  of  sub-division,  adopted  in  the  Purchases 
and  Eeturns  Books,  just  as  the  Purchases  Account  is 
ruled  to  correspond  in  this  manner  on  page  59.  The 
necessary  ruling  for  the  Eeturns  Outwards  Account  is 
identical  with  that  on  page  59,  except  that  the  account 
is  on  the  Credit  side  of  the  Ledger  instead  of  oh  the  Debit 
side,  and  the  title  of  the  account  is,  of  course,  appropriately 
changed. 

Just  as  a  trader  may  find  it  necessary  to  return  goods 
to  the  persons  from  whcm  he  has  purchased  them,  so, 
in  his  turn,  and  for  similar  reasons,  it  frequently  becomes 
necessary  for  him  to  receive  back  some  of  the  goods  sold 
by  him  to  his  customers. 

Having  agreed  to  the  return  of  the  goods  in  question, 
a  "  Credit  Note  "  (usually  printed  in  red  ink)  should  be  sent 
by  the  trader  to  each  customer  returning  goods,  setting 
out  the  value  at  which  such  goods  have  been  taken  back. 


RETURNS  BOOKS 


87 


The  forms  of  books  used  to  record  such  "  Returns 
Inwards "  are  almost  identical  with  those  employed  to 
record  "  Eetm-ns  Outwards,"  subject,  of  course,  to  the  fact 
that  the  entries  contained  therein  are  posted  in  detail  to 
the  credit  of  the  person  by  whom  they  have  been  returned, 
and  that  the  total  (for  the  given  period)  is  debited  ulti- 
mately to  a  "  Eeturus  Inwards  Account  "  in  the  Ledger. 

As  was  explained  to  be  the  case  in  connection  with 
Eeturns  Outwards,  simple  forms  of  Returns  Inwards 
Books  are  met  with,  as  well  as  the  more  complex 
analyzed  forms,  and  in  conjunction  with  the  latter,  an 
analyzed  form  of  Eeturns  Inwards  Ledger  account  is 
found  in  use,  just  as  was  stated  to  be  the  practice 
in  reference  to  "  Sales,"  "  Purchases,"  and  "  Eeturns 
Outward." 

It  will  hardly  be  necessary  to  point  out  that  in  every 
case  the  form  of  the  Eeturns  Inwards  Book  must 
complement  the  form  of  the  Sales  Journal  in  use. 

Specimen  forms  of  Eeturns  Inwards  Books  (simple 
and  complex)  are  appended,  the  entries  in  which  will,  it 
is  thought,  prove  to  be  self-explanatory. 

The  form  of  analyzed  Eeturns  Inwards  Ledger  Account 
to  be  employed  in  conjunction  with  the  analyzed  Eeturns 
Inwards  Book  follows  upon  lines  identical  with  the  ruling 
set  out  on  page  6-i  for  the  "  Sales  Account,"  subject,  of 
course,  to  the  alteration  of  the  heading  of  the  account 
and  the  reversal  of  the  sides  of  the  Ledger  upon  which 
the  items  appear. 

RETURNS   INWARDS  BOOK  (Simple  Form) 


Date. 

Particulars. 

Ledger 
Folio. 

£     s.     d. 

&     s. 

d. 

]909. 
Jau.  2 

HaTriman  Bros. — 

30  Bigs  cofFte 

(Returned    as    out    of 
condition) 

41 

75 

0 

0 

»     2 

Bv.cTcUy  Bros,  d:  Co.— 

1  Bag  cocoa 

25  Bags  coffee 

61 

2 
GO 

10 

0 

0 
0 

62 

10 

(Returned  as  not  up  to 
sample) 

0 

Carried  forward  ... 

£ 

137 

10 

0* 

*  Oil  the  supposition  tl  at  no  further  transactions  took  place  during  tlie 
period  (e.g.  a,  month),  £137  Ws.  Od.  would  be  posted  to  the  debit  of  the 
"  Returns  Inwards  Account "  in  the  Ledger. 
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EXERCISES. 

8a. 
Rule  a  form  of  Bills  Receivable  Book  for  the  use  of  Viner  &  Cc, 
and  enter  therein  the  following  bills  received— 

1909. 
April  .3.  Received  from  Harris  Bros. ,  accepted  by  them  under 
date  April  2nd,  1909,  the  3  months'  sight  draft  for 
£1,000  drawn  by  ourselves  (Viner  k  Co.)  in  our 
own  favour.  Payable  at  the  London  &  Eastern 
Bank,  Norwich. 
,,  "i-.  Received  from  Wilson  &  Co.  a  draft,  due  April  2oth, 
1909,  dated  January  22nd,  1909,  drawn  by  them 
upon  Child  Bros,  for  £150,  in  their  own  favour, 
the  same  being  accepted  payable  at  the  Bank  of 
Ireland,  Dublin. 
,,  15.  Received  from  Salviati  Freres  a  draft  dated  April 
13th,  1909,  due  3  months  after  date,  drawn  by 
Michel  &  Cie  upon  the  Banque  d'Avignon,  Avig- 
non, and  accepted  by  the  latter  payable  at  the 
British  &  Foreign  Banking  Company,  Ltd.,  Lom- 
bard Street,  London,  for  £500. 

83 

Rule  a  suitable  form  of  Returns  Outwards  Book  for  John  Gill, 
containing  columns  for  Tea,  Coffee,  and  Cocoa  departments,  and 
pass  the  following  transactions  through  the  same — 

1909. 
June  1.  Returned  to  Vesey  &  Son  5  chests  of  tea,  invoiced  at 
£10  per  chest,  as  not  up  to  sample. 
4.  Returned  to  Warren  Bros.  25  bags  of  coffee,  invoiced  at 
£2  10>\  per  bag  (subject  to  5  per  cent,  trade  discount), 
and  3  bags  of  cocoa,  invoiced  at  £3  per  bag  net,  the 
same  having  been  injured  by  damp  during  transit. 

,,  15.  Returned  to  V.  Massey  5  bags  of  coffee,  invoiced  at 
£2  5s.  per  bag  net,  owing  to  insufficiency  of  contents. 

,,  19.  Returned  to  Warren  Bros.  3  bags  of  cocoa  of  inferior 
quality,  invoiced  at  £2  per  bag  (not  up  to  sample), 
and  2'bags  of  coffee,  invoiced  at  £3  each  (in  excess 
of  quantity  contracted  for). 

3c. 

1.  What  is  the  special  utility  of  a  Bill  Receivable  given  in  dis- 
charge of  a  debt  between  traders,  (1)  as  regards  the  person  drawing 
it,  (2)  as  regards  the  acceptor  ? 

2.  Fxplain  the  manner  in  which  a  Bills  Paj'able  Account  in  the 
Ledger  is  constructed,  and  briefly  describe  the  entries  appearing  in 
it  on  either  side  ;  in  what  book  -would  you  expect  to  find  the  details 
in  explanation  of  the  balance  appearing  at  the  close  of  a  year  on 
the  Bills  Payable  Account  in  the  Ledger? 

3.  A.  B.  receives  a  bill  from  C.  D.,  one  of  his  debtors,  accepted  by 
the  latter  ;  A.  B.  discounts  this  bill  with  the  Union  Banking 
Company,  Ltd.  ;  explain  the  entries  necessary  in  A.  B.'s  books  in 
order  to  record  these  transactions. 


90  BOOK-KEEPING   AND  ACCOUNTS 

4.  Explain  the  nature  of,  and  the  difference  between,  "  Returns 
Inwards  "  and  "  Returns  Outwards  "  ;  give  two  examples  of  causes 
for  which  a  trader  may  "  return  "  to  the  seller  goods  purchased  by 
him  from  the  latter. 

5.  Distinguish  between  (1)  Trade  Discount,  (2)  Cash  Discount, 
(3)  Banker's  Discount,  and  explain  the  circumstances  in  which 
these  tj'pes  of  discount  arise  in  the  course  of  a  trader's  operations. 
Show  liow  they  are  recorded. 

G.  Explain  the  uses  of  the  "Returns  Outwards"  Account  in  a 
trader's  Ledger  ;  what  eventually  becomes  of  the  balance  upon 
tliLs  account  ? 

7.  A.  B.,  a  trader,  holds  a  bill  for  £100  accepted  by  Y.  Z.  ;  the  bill 
is  paid  into  A.  B.'s  bank  for  collection  at  maturity  and  is  returned 
dishonoui-ed.  What  entries  must  be  made  in  A.  B.'s  books  Ij  for 
the  amount  of  the  bill,  (2j  for  the  charge  for  "  noting"  (Is.  6f/.)  ? 

8.  Y.  Z.  subsequently  pays  A.  B.  in  cash  half  the  amount  of  the 
bill  described  in  the  preceding  question,  together  with  the  noting 
charges,  and  ha.nds  him  a  fresh  acceptance  for  the  balance  ;  show  how 
these  transactions  should  be  recorded  in  A.  B.  's  books. 

Sd. 
Rule  a  form  of  Bills  Payable  Book  for  the  use  of  Smith  &  Co.,  and 
enter  therein  the  following  Bills  Payable  accepted  by  them..     All 
bills  are  made  payable  at  the  Fleet  Street  Branch  of  the  London 
and  Western  Bank. 

1909. 
Oct.  25.     Accepted  Michael  Freres'  draft  (to  be  charged  to  their 
accoimt)   at    -30    days'    sight,  for   £500,    in   favour   of 
Lucien  Ignace  &  Cie. 

,,  25.  Accepted  the  Glamorganshire  Tinplate  Works',  Ltd., 
draft  for  £326  195.  4(1,  at  3  months  from  date  thereof 
(Oct.  22nd,  1909),  in  favour  of  themselves  and  for  their 
account. 

,,  26.  Accepted,  for  account  and  on  behalf  of  the  Chicago  and 
Southern  Packing  Company,  a  draft  at  3  months  after 
sight,  drawn  by  their  London  agents  (the  Greenwich 
Importing  Co.,  Ltd.)  in  favour  of  E.  V.  Harris  Bros., 
Incorporated,  for  £1,000. 

,,  27.  Handed  to  W.  Dobson  &  Co.  our  acceptance,  dated 
to-day,  in  their  favour  for  £100,  at  3  months  date,  in 
settlement  of  the  balance  owing  to  them. 

,  23.  Accepted  a  bill  payable  at  3  days  after  sight,  drawn  by 
the  Eastern  Townships,  Ltd.,  of  Calgary,  for  £250,  in 
favour  of  the  Canadian  Banking  Company  ;  this  draft 
is  to  be  charged  to  Beavis  &  Co.,  Ltd.,  of  London. 

Answers. — 8a.  Total  of  Bills  Receivable  Book,  £1,650. 

8b.  Total  of  Returns  Outwards  Book,  £141  12s.  6i. 
8d,  Total  of  Bills  Payable  Book,  £2,176  19s.  4rf. 


CHAPTER  IX 


THE  TEIAL  BALANCE,  AND  THE  TRADING  AND  PROFIT 
AND  LOSS  ACCOUNTS 

A  Trial  Balance  is  a  classified  list  of  the  balances 
appearing,  at  any  given  date,  in  the  Ledger  or  Ledgers 
before  the  closing  entries  have  been  made.  In  extracting 
this  list  of  balances  the  Debit  and  Credit  balances  are 
separated  by  being  placed  in  their  different  and  appropriate 
columns. 

The  form  of  Trial  Balance  in  general  use  is  as 
follows — 

TRIAL   BALANCE 


Ledger 
Folio. 


Name  of  Account. 


Dr. 


Cr. 


When  entering  balances  in  a  Trial  Balance  a  consider- 
able number  of  examination  candidates  enter  the  gross 
totals  of  the  Debit  and  Credit  sides  of  each  Ledger  account 
instead  of  the  balance  only  of  the  account  in  its  appro- 
priate column.  The  author  has  only  seen  the  former 
method  in  actual  practice  on  very  rare  occasions,  and 
students  v^ill  be  wise  to  bring  themselves  into  line  with 
modern  methods  by  showing  balances  only  in  any  Trial 
Balances  they  may  have  to  prepare. 

In  every  Trial  Balance  the  total  of  the  Debit  balances 
should  agree  with  the  total  of  the  Credit  balances,  and 
unless  this  agreement  occurs  it  must  be  assumed  that  a 
mistake  has  been  made  either  in  the  Ledger,  the  books  of 
original  entry,  or  in  the  compilation  of  the  Trial  Balance 
itself.  The  fact  that,  in  any  given  case,  the  total  Debit 
and  Credit  balances  appearing  in  the  Trial  Balance  do 
agree,  the  one  with  the  other,  does  not  necessarily  fiu'nish 
conclusive  proof  that  the  whole  of  the  book-keeping  has 
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been  correctly  accomplished,  for  errors  may  have  been 
made  on  both  credit  and  debit  sides  for  the  same  amount, 
the  error  on  the  one  side  compensating  for  that  on  the 
other,  or  an  "  error  of  principle  "  may  have  been  committed 
without  necessarily  upsetting  the  arithmetical  balance  of 
the  books,  e.  g.  expenditure  which  should  properly  have 
been  treated  as  a  "  loss  "  may  have  been  ranked  as  an 
asset,  or  vice  versa.  Briefly  put,  the  agreement  of  a 
Trial  Balance  merely  proves  that  there  is  a  debit  for 
every  credit,  behind  which  agreement  errors  of  omission, 
commission,  and  of  principle  may  yet  remain  undis- 
covered. In  practice,  however,  the  agreement  of  the 
totals  of  the  Trial  Balance  is  generally  taken  to  indicate 
that  the  work  has  been  done  witli  an  ordinary  degree  of 
care  and  accuracy,  and,  unless  some  error  comes  to  light 
subsequently  to  falsify  this  assumption,  the  attainment 
of  an  "  agreed  "  Trial  Balance  is  usually  looked  upon  as 
practically  conclusive  proof  of  the  accuracy  of  the  books. 

A  Trial  Balance  is  usually  prepared  at  the  end  of  any 
given  trading  period  (e.  g.  at  the  end  of  a  half-year  or 
year),  although,  in  some  commercial  concerns,  where 
special  circumstances  exist  to  render  such  a  course  advis- 
able, monthly,  fortnightly,  or  even  weekly  "  balances " 
are  effected.  In  an  ordinary  small  trading  concern,  how- 
ever, "  balancing  "  frequently  coincides  only  with  the  end 
of  the  trading  period. 

Prior  to  the  preparation  of  a  Trial  Balance  the  totals  of 
all  the  Journals  {e.g.  "Sales,"  "Purchases,"  etc.)  should 
be  compiled  and  posted  to  their  respective  Ledger  ac- 
counts, although,  in  practice,  this  is  not  always  done  in 
cases  where  a  Trial  Balance  is  prepared  at  a  date  other 
than  the  end  of  a  fixed  trading  period.  If  these  Journal 
totals  are  not  actually  posted  in  the  Ledger  they  must 
be  taken  into  the  Trial  Balance  as  if  they  had  been  so 
posted.  In  view  of  the  fact  that  the  Cash  Account  is  a 
Ledger  account,  bound  up  separately,  the  balance  of  the 
Cash  Book  must  also,  of  course,  be  included  in  the  Trial 
Balance.  The  same  remark  applies  to  the  balance  of  the 
Petty  Cash  Book,  in  cases  where  the  latter  has  been  kept 
upon  the  lines  laid  down  in  Chapter  IV. 

A  specimen  Trial  Balance  is  appended,  the  figures  con- 
tained in  which  have  been  subsequently  used  as  a  basis 
for  the  preparation  of  the  Trading  and  Profit  and  Loss 
Accounts,  illustrated  later  on  in  this  chapter,  and  for  the 
Balance  Sheet  explained  in  the  following  chapter. 
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TUOMAS   ROBIXSOX. 

TRIAL  BALANCE,  December  31,  1908 


5 
9 

16 
31 
61 
24 
84 

121 
36 
49 
fe2 

201 
97 

142 

187 


62 
C.B. 

114 
114 


Name  of  Account. 


Dr. 


Capital  Account 

Freehold  Premises 

Stock  (Jan.  1,  1908) 

R.  Wilson  <fe  Co 

Brownin„'  Mfg.  Co.,  Ltd.... 

Purchases  Account  

Sales  Account 

Returns  Inward 

Discounts  allowed 

Bills  Receivable 

Bills  Payable 

Salaries 

General  Expen.ses  

Rates  and  Taxes 

Fixtures  and  Fittings  Ac- 
count   

R.  Buckley  (Loan  Ac- 
count)   

Interest  Account 

Cash  at  Bank 

Cash  in  Hand 


2,700 

1,294 

715 

6,932 

36 

104 

3,760 

437 
315 

ISO 


150 


895 
14 


Cr. 


2,054      16 


1,024 
9,816 


JEiV,661 


1,735  i  10  1  0 


3,000  :     0 


£17,661  1  12 


Notes  —The  value  of  the  Stock  on  hand  on  December  31st,  1908  =  £426 

17s.  2i?. 
Expenses  due  December  31st,  but  not  yet  paid =£10. 
10  per  cent,  depreciation  is  to  be  written  off  the  Fixtures  and 

littings  Account  =  £12  10s. 

Ifc  will  be  observed  that  the  total  Debit  and  Credit 
balances  appearing  in  tbe  above  Trial  Balance  agree, 
and,  as  indicated  above,  an  inference  as  to  the  probable 
correctness  of  the  work  consequently  arises. 

The  two  sides  of  a  Trial  Balance  may  disagree  by  reason 
of  one  or  more  errors  of  varying  kinds ;  when  the  totals 
of  the  Debit  and  Credit  balances  fail  to  agree,  the  cause 
of  such  want  of  agreement  should  always  be  sought  for 
before  proceeding  further  with  the  book-keeping.  The 
author  has  known  an  apparent  discrepancy  of  twopence 
cover  errors  of  a  quite  serious  amount. 

In  extreme  cases  it  is  sometimes  almost  impose  ible  to 
obtain  a  Trial  Balance  the  two  sides  whereof  agree,_  and 
in  such  event,  in  practice,  an  agreement  is  sometimes 
forced  by  making  a  one-sided  entry  in  some  Ledger 
account,  preferably  in  the  "  Suspense  "  or  "  Differences  " 
Account.  Such  a  proceeding,  however,  is  not  to  be  re- 
sorted to  in  any  save  extraordinary  circumstances,  and, 
even  in   these   cases,  it   must   always   reflect  upon  the 
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character  of  the  book-keeping,  and  is  an  entire  departure 
from  the  strict  principles  of  Double  Entry.  Given  time, 
patience,  and  accuracy,  every  Trial  Balance  can  he  made 
to  agree  legitimately  in  the  ordinary  manner. 

In  seeking  for  the  error  which  has  caused  any  particular 
Trial  Balance  to  disagree,  the  book-keeper  should  first 
satisfy  himself  that  the  Trial  Balance  itself  has  been 
correctly  compiled  from  the  Ledger,  and  that  its  extrac- 
tion and  addition  are  correct.  If  this  examination  fails 
to  disclose  the  cause  of  the  difference,  the  error  must 
be  sought  for  in  the  Ledger  itself,  and  in  the  books  of 
original  entry. 

If  any  transaction  has  been  entered  twice  on  the  Debit 
side  of  accounts  m  the  Ledger  instead  of,  as  should  have 
been  the  case,  on  the  Debit  side  of  one  account  and  on 
the  Credit  side  of  another  account,  the  Trial  Balance  will 
obviously  differ  by  twice  the  amount  of  the  item ;  simi- 
larly, if  an  entry  has  been  posted  on  the  correct  sides  in 
the  Ledger,  but  for  differing  amounts,  it  will  be  impossible 
to  make  the  Trial  Balance  agree  {e.  g.  a  credit  entry  in 
the  Cash  Book  of  £174  lis.  lOd.  posted  incorrectly  to 
the  debit  in  the  Ledger  as  £174  Is.  10c?.  will  produce  a 
difference  of  10s.  on  the  Trial  Balance). 

Again,  if  any  addition,  either  in  the  Ledger  or  in  any 
book  of  original  entry,  be  incorrectly  made,  it  will  affect 
the  correctness  of  the  balance  appearing  on  the  relative 
Ledger  account,  and  hence  cause  disagreement  in  the 
Trial  Balance.  A  frequent  cause  of  disagreement  in  the 
Trial  Balance  is  the  fact  that  some  item,  or  items,  remain 
unposted.  Errors  of  this  kind  should,  however,  be  easy 
of  detection,  as  the  space  opposite  the  item  provided  for 
the  entry  of  the  posting  folio  remains  blank.  Should, 
however,  the  Ledger  reference  have  been  inserted  with- 
out the  completion  of  the  posting,  nothing  short  of  an 
exhaustive  checking  of  the  postings  for  the  period  wiU 
discover  the  omission. 

For  errors  such  as  those  described  above  it  must  be 
the  task  of  the  book-keeper  to  seek,  and/  in  extreme 
cases,  he  may  even  find  it  necessary  to  follow  through 
every  posting  appearing  in  his  Ledger  and  books  of 
original  entry,  and  to  verify  every  addition.  The  work 
entailed  may  be  laborious  and,  indeed,  almost  prohibitive, 
but  no  reasonable  basis  of  certainty  as  regards  the  correct- 
ness of  the  books  can  be  attained  until  the  Trial  Balance 
has  been  brought  to  agreement. 
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Such  an  error  as  the  debiting  or  crediting  of  any 
particular  item  on  its  correct  side  in  one  Ledger  account 
instead  of  in  another  [e.  g.  the  crediting  of  £100  received 
from  A.  Eoberts  to  the  account  of  J.  Eoberts  &  Co.)  will 
not  cause  the  Trial  Balance  to  disagree ;  such  errors  will 
only  become  apparent  as  the  result  of  a  careful  scrutiny 
of  the  Ledger  accounts,  or  through  complaints  from 
customers  of  the  inaccuracy  of  the  statements  rendered 
to  them. 

The  Trading  and  Profit  and  Loss  Accounts 

Having  agreed  the  Trial  Balance  of  any  particular  set 
of  books  the  next  step  towards  a  final  statement  of  the 
trader's  financial  position  is  the  ascertainment,  by  means 
of  a  Trading  Account  and  a  Profit  and  Loss  Account,  of 
the  net  result  of  the  trading  for  the  period,  as  regards 
the  profit  made  or  the  loss  sustained. 

It  has  already  been  stated  (Chapter  V)  that  the 
purchases,  sales,  and  other  items  which  go  to  form  the 
Trading  Account  appear,  in  the  modern  Ledger,  in  separate 
accounts.  It  has  also  been  explained  that  it  is  necessary 
that  items  of  this  nature  should  be  brought  together  at 
the  end  of  the  period  in  a  combined  account,  called  a 

Trading  Account 

The  Trading  Account  contains,  in  summarized  form,  all 
the  trader's  transactions,  occurring  throughout  the  trading 
period,  in  the  commodities  in  which  he  deals.  Upon  the 
debit  side  of  the  account  appear  the  opening  Stock  of 
goods  on  hand  (/.  e.  the  stock  with  which  the  trading 
period  was  started),  the  Pm'chases  made  during  the  period 
at  cost  price,  and  occasionally  the  analogous  items  of 
Pieturns  Inwards  when  such  have  occurred.  It  must, 
however,  be  pointed  out  that  the  Eeturns  Inwards  appear 
more  frequently,  and  more  suitably,  upon  the  credit  side 
of  the  Trading  Account  as  a  deduction  from  the  gross 
figure  of  the  Sales  for  the  period  rather  than  upon  the 
debit  side,  as,  so  to  say,  re-purchases  of  goods;  this 
treatment,  moreover,  is  theoretically  correct,  as  Eeturns 
of  this  nature  are  very  different  from  Purchases  of  goods 
undertaken  by  the  trader  upon  his  own  initiative,  and 
should  not  therefore  appear  as  such. 

In  cases  also  where  Eeturns  Inwards  have  been  made 
by  customers,  the  total  sales  for  the  period  will  be  over- 
stated if  the.y  are  shown  in  the  tradipcf^  account  at  the 
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figure  they  would  have  reached  had  no  Eeturns  taken 
place. 

Upon  the  credit  side  of  the  Trading  Account  appear  the 
Sales  (usually  the  net  figure  after  deducting  Returns). 
Eeturns  Outwards  may  occasionally  be  met  with,  in 
manner  analogous  to  the  Returns  Inwards,  set  out  upon 
the  credit  side  of  the  Trading  Account  as  if  they  resembled 
sales  of  goods  sent  back  to  the  party  from  whom  they 
were  bought,  but,  in  this  case,  also,  it  is  preferable  to 
show  them  as  o.  deduction  from  the  "Purchases"  figure 
appearing  on  the  debit  side  of  the  account.  The  reasons 
for  this  procedure  will  be  obvious,  and  are  similar  to 
those  which  apply  in  the  case  of  Returns  Inwards. 

When  the  foregoing  items  have  been  incorporated  in 
the  Trading  Account  it  remains,  (a)  firstly  to  include  in 
the  account  the  ascertained  value  of  the  Stock  of  goods  on 
hand  at  the  end  of  the  trading  period,  and  {h)  secondly 
to  ascertain  the  Gross  Profit  which  has  accrued. 

The  closing  stock  is  credited,  at  the  amount  at  which 
it  has  been  valued,  in  the  Trading  Account,  and  is  debited 
to  the  Stock  Account  by  means  of  a  Journal  entry 
(see  p.  76  and  the  note  on  p.  vi). 

The  form  of  the  Trading  Account  compiled  as  indicated 
above  is  the  simplest  form  in  use,  and  is  applicable  to 
such  businesses  as  sell  goods  in  practically  the  same 
state  in  which  they  acquire  them.  The  student  must, 
however,  understand  that  in  practice  he  will  find,  in 
many  cases,  that  the  Trading  Account  will  contain  various 
items  in  addition  to  those  enumerated  above.  The  object 
of  a  properly  prepared  Trading  Account  should  be  to  show 
the  gross  j^^ofit  made  upon  the  amount  realized  for  the 
goods  sold,  after  charging  the  actual  cost  of  rendering 
such  goods  marketable.  It  is  impossible  to  dogmatize 
upon  so  contentious  and  wide  a  question  as  that  which  is 
raised  when  determining  the  nature  of  the  items  which 
should  actually  appear  in  a  Trading  Account,  and  it  must 
be  acknowledged  that  considerable  difference  of  opinion 
exists  in  expert  circles  upon  the  matter.  It  will  be  clear, 
however,  that  in  many  cases  Carriage,  Manufacturing 
Wages,  Duty,  Freight,  and  items  of  this  nature,  forming, 
as  they  practically  do,  part  of  the  cost  of  the  goods  sold, 
are  actual  and  essential  charges  before  the  true  gross 
profit  upon  handling  the  goods  of  such  businesses  can  be 
arrived  at. 

In  the  opinion  of  the  author  it  is  not  advisable  to  make 
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any  pedantic  endeavour  to  enlarge  the  charges  debited  in 
a  Trading  Account.  In  his  opinion,  the  items  charged 
should  be  confined  to  those  which  represent  the  direct 
cost  of  production,  and  the  account  should  be  prepared 
on  broad  and  simple  hnes  as  far  as  possible,  and  main- 
tained upon  a  consistent  basis,  so  that  useful  comparisons 
may  be  available  from  year  to  year.  A  sample  of  an 
efficient  Trading  Account  for  a  manufacturing  business 
in  illustration  of  these  views  is  as  follows — 


James  Smith. 

TRADING  ACCOUNT  for  the  Year  ended  December  31st,  1908 


1DO8. 

Jan.  1 
Dec.31 


£,  s.  d.    &  s. 


ToStock(Initial)[! 

„  Purchases i 

Less  Returns  ] ! 

,,  Manufactur-i 
ing  Wages j 

„  (Jarriaye |! 

„  Balance  car-  ij 
lied  to  Profit 
and  Loss  Ac- 
count, being 
Gross  rrofit 
for  the  year.... 


1908. 

Dec.SljBy  Sales 

I        Less  Returns 
31    ,,  Stock  (Final). 


£  s, 


£  s.  d. 


When  all  the  preliminary  steps  enumerated  above  have 
been  effected,  it  wnll  be  found,  in  an  ordinary  case,  that 
the  total  of  the  items  appearing  on  the  credit  side  of  the 
Trading  Account  is  in  excess  of  the  total  of  the  various 
debits  to  the  account ;  such  difference  represents  the 
trader's  "Gross  Profit"  for  the  period.  The  "Gross 
Profit  "  made  on  any  particular  article  is  the  excess  of 
the  selling  price  over  the  cost  price  of  the  article  dealt 
in,  and  the  gross  profit  for  a  given  period  represents  the 
amount  by  which  the  total  of  the  proceeds  of  the  sales 
for  the  period  exceeds  the  total  cost  of  producing  the 
articles  sold.  Out  of  this  gross  profit  the  trader  has  to 
pay  the  various  expenses  incurred  in  carrying  on  his 
business,  and  the  final  balance  remaining,  after  the 
deduction  of  such  expenses,  represents  his  "  Net  Profit " 
for  the  period. 

The  Gross  Profit  shown  upon  the  Trading  Account  is 
consequently  transferred  to  the  trader's  Profit  and  Loss 
Account  immediately  upon  its  ascertainment  (for  speci- 
men Journal  entry,  see  page  76),  and,  in  this  Account,  it 
is  subjected  to  the  deduction  of  all  the  working  expenses 
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incurred  by  the  trader  in  order  that  the  actual  Net  Profit 
derived  from  carrying  on  the  business  may  be  accurately 
arrived  at. 

It  occasionally  happens  that  the  total  credits  (for  Sales 
and  closing  Stock)  in  the  Trading  Account  are  less  ia 
amount  than  the  debits  (for  Purchases  and  opening 
Stock).  When  this  happens  it  indicates  that  the  trader 
has  not  only  made  no  Gross  Profit  on  his  goods,  but  that 
he  has  made  a  Gross  Loss ;  or,  in  other  words,  that  he 
ha3  been  disposing  of  his  goods  at  a  less  price  than  they 
have  cost  him.  Obviously  such  an  occurrence  will  be 
rare,  and,  when  met  with,  will  probably  be  found  to  be 
due  to  some  special  circumstance,  such  as  a  sudden  fall 
in  the  price  of  the  articles  dealt  in  at  a  time  when  the 
trader  was  overstocked  with  goods,  or  the  unexpected 
alteration  of  the  customs  duty  on  the  raw  materials  used 
by  the  trader  in  manufacturing  his  goods.  In  cases  where 
a  Gross  Loss  appears  on  the  Trading  Account  it  is  trans- 
ferred to  the  Profit  and  Loss  Account,  as  in  the  case  of  a 
Gross  Profit  (the  requisite  entry  being  a  credit  to  the 
Trading  Account  and  a  Debit  to  the  Profit  and  Loss 
Account)-  The  Gross  Loss  on  trading  is  then  augmented 
by  the  various  debits  for  working  expenses,  and  the 
other  charges  against  the  business,  until  a  total  figure 
representing  the  Net  Loss  for  the  period  has  been  built 
up. 

The  Trading  Account  (simple  form)  arising  out  of  the 
specimen  Trial  Balance  given  on  page  93  is  appended, 
and  will  be  found  to  exemplify  the  principles  laid  down 
above. 


TRADING  ACCOUNT  for  the  Year  ended  December  31st,  1908 

Dr.  Or. 


Jan.    1 

Jec.  31 

,.    31 


To  Stock  on  hand 

,,    Purchases 

„  Balance,  being  Gross 
Trolit  for  the  year, 
parried  to  the  Prolit 
and  Loss  Account.. 


1,294 
6,932 


2,009 


10,236 


s.\d. 


51 

15, n 


1908. 
Dec.  31 


»    31 


By  Sales 

Ze«s  Returns 
Inwards 


& 
9,846 

36 


s.\d 
12  4 


Stock  on  hand. 


&     \s.d. 


9,809  :isi  <! 
426  17|  :' 


10,236  15,1( 


Having  ascertained,  by  means  of  the  Trading  Account, 
the  amount  which  represents  the  Gross  Profit  earned  by  the 
business,  there  remains,  as  the  next  step,  the  accurate 
assessment  of  the  amount  of  the  Net  Profit  which  may 
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be  regarded  by  the  trader  as  the  actual  income  earned  by 
the  business  during  the  period  under  review. 

Lord  Justice  Lindley  said,  during  the  course  of  a  much 
quoted  case,  "  the  word  'profit '  is  by  no  means  free  from 
ambiguity,"  nor  have  the  many  definitions  of  the  word 
offered  by  various  political  economists  afforded  much 
practical  assistance  to  the  student. 

The  question  "  What  is  profit '?  "  is  a  large  one,  and  of 
great  interest,  but  the  many  considerations  involved  are 
far  too  complex  for  the  scope  of  this  treatise.  And, 
after  all,  the  student,  at  this  stage,  will  probably  be 
wise  to  rest  content  with  the  broad  commercial  ac- 
ceptance of  the  term  as  expressed  by  Mr.  Justice 
Kekewich  that  "  profit  is  the  sum  which  is  ascertained 
by  the  taking  of  a  proper  account  of  what  has  been 
made  by  trading,"  in  other  words,  Profit  may  be  broadly 
stated  to  be  the  amount  by  which  the  Capital  of  a 
business  is  increased  during  any  given  period  by  reason 
of  the  business  transactions  effected  during  that  period. 
In  order  to  ascertain  this  amount  it  is  necessary  to 
prepare  a 

Profit  and  Loss  Account 

The  Profit  and  Loss  Account  of  a  trader,  and,  indeed, 
of  any  business  venture,  is  the  statement  wherein  the 
various  items  of  profit  and  revenue  on  the  one  hand,  and 
all  the  losses  and  expenses  incurred  on  the  other  hand,  are 
collected  and  offset,  the  one  class  against  the  other — the 
simple  rule  to  remember,  in  compiling  such  an  account, 
being — debit  all  the  losses,  credit  all  the  gains.  The  result- 
ing balance  of  this  account  at  the  conclusion  of  this 
process  represents  the  Net  Profit  or  the  Net  Loss  arising 
out  of  the  trading  operations  for  the  period  under 
review. 

According  to  modern  practice,  and  as  has  been  pre- 
viously explained,  separate  Ledger  accounts  are  opened 
at  the  beginning  of  a  trading  period  for  each  type  of 
"profit"  or  "expense,"  and  it  is  to  these  accounts  that 
the  individual  items  of  this  nature  occurring  throughout 
the  trading  period  have  been  posted.  At  the  end  of  the 
period  all  these  subsidiary  "profit"  or  "expense"  ac- 
counts are  closed  by  means  of  transfers  of  the  balances 
appearing  on  them  to  the  combined  "  Profit  and  Loss 
Account."  Fresh  subsidiary  accounts  under  the  same 
headings  are  then  opened  in  order  to  record  the  "  profit " 
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or  "  expense "  items  occurring  in  the  succeeding  trad- 
ing period.  Provisions  and  Reserves,  for  outstanding 
expenses  and  other  items,  are  carried  forward  in  the 
particular  "profit"  or  "expense"  accounts  to  which 
they  relate  at  the  end  of  a  trading  period,  in  order 
to  avoid  the  unnecessary  trouble  of  opening  numerous 
special  Reserve  Accounts  for  the  various  individual 
items ;  this  procedure,  however,  does  not  affect  the  main 
principle  that  the  balance  of  all  "  loss  "  and  "  profit  " 
accounts  must  be  transferred  at  the  end  of  the  trading 
period  to  the  appropriate  sides  of  the  combined  "  Profit 
and  Loss  Account." 

The  practice  of  carrying  forward  reserves  for  losses 
or  gains  appears  to  create  some  confusion  in  the  minds  of 
many  students,  and  furnishes  a  cause  of  frequent  error 
in  examination  exercises.  It  would  seem  advisable, 
therefore,  to  deal  with  the  general  methods  employed  in 
detail. 

When  it  is  desired  to  make  a  provision  for  a  debt 
incurred  but  not  yet  paid,  a  debit  entry,  representing 
the  expense  incurred,  is  made  in  the  appropriate 
Expense  Account  for  the  amount  owing.  This  entry 
is  made  immediately  below  the  last  debit  appearing  in 
the  account.  A  credit  entry  for  the  same  sum  is  made 
simultaneously  in  the  same  Expense  Account,  at  a  short 
distance  down  the  page,  in  order  that  it  may  form  the 
first  entry  in  the  Expense  Account  for  the  ensuing 
period.  As  the  Ledger  account  has  to  be  closed  later  on, 
it  is  necessary  to  make  this  Credit  entry  at  a  sufficient  dis- 
tance below  the  level  of  the  existing  entries  to  permit  of 
the  insertion  of  the  necessary  transfer  entry  to  the  Profit 
and  Loss  Account,  and  the  totals  of  the  account  on 
either  side,  together  with  the  customary  transverse  lines 
across  the  money  columns. 

This  principle  is  illustrated  by  the  following  example. 

Example. — Tn  the  "Repairs  Account"  of  a  trader  for  the  year 
1908  the  following  payments  appear  as  debits,  viz.  March  31st, 
£32  145.  M.,  Septemljer  •26th,  £17  45.  2(7.  On  December  31st  (the 
closing  date  of  the  trading  period)  the  trader  owes,  to  various 
contractors,  small  sums  for  repairs  effected  during  the  year  but  not 
yet  paid  for,  amounting  in  all  to  £10  6s.  ^d. 

The  most  economical  and  effective  way  of  incorporating 
in  the  Repairs  Account  the  £10  Gs.  9(i.  owing  at  the  end 
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of  the  period  is  by  means  of  a  "  Eeserve  "  (or  "  Provision  " ), 
as  under — 
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NoTK. — It  will  be  obvious  to  the  student  that,  in  extracting  the  Trial 
Balance  of  the  trader's  books,  it  will  be  necessary  to  schedule  "Repairs 
Account"  in  the  debit  column  at  £60  5s.  5d.,  and  to  enter  the  £10  6s.  9d. 
in  tlie  credit  column  as  a  Sundry  Creditor. 

It  will  be  noted  that  in  the  above  example  the  amount 
of  £10  6s.  9<:7.  owing  at  the  end  of  the  year  is  debited 
prior  to  the  ruling  oif  of  the  account  (the  item  is  conse- 
quently incorporated  in  the  total  of  £60  5.s.  6d.  trans- 
ferred to  the  Profit  and  Loss  Account  for  the  year),  and 
the  same  amount  is  credited  below  the  ruling  off  of  the 
account  as  a  Reserve  {i.  e.  a  "  liabilit}^  ")  to  be  satisfied 
in  due  course  in  the  year  following.  The  eiTect  of  this 
treatment  is  that  when  the  amounts  thus  reserved  for 
are  actually  paid  in  the  new  year,  the  necessary  Credit 
entry  in  the  Cash  Book  can  be  posted  direct  to  the  Debit 
of  the  Repairs  Account  in  the  Ledger  in  the  usual  way,  in 
company  with  all  similar  expenditure  incurred  in  the  new 
year. 

Instead  of  bringing  down  the  £10  6s.  9(7.  as  a  Reserve,  or 
credit  balance,  on  the  Repairs  Account,  it  would,  of  course, 
have  been  possible  to  open  a  "  Sundry  Creditors  "  Account 
in  the  Ledger  for  the  accommodation  of  this  type  of  item. 
This  is  a  method  involving  more  care  and  labour  than 
the  practice  explained  above.  Such  a  course  necessitates 
special  care  that  the  cash  payment,  when  made,  shall  be 
posted  to  the  Debit  of  the  "  Sundry  Creditors"  Account, 
and  not  to  the  "  Repairs  "  Account ;  or,  if -the  cash  entry 
is  posted  direct  to  the  Debit  of  the  Repairs  Account,  a  re- 
transfer  from  the  "Sundry  Creditors"   Account  to  the 
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"■  Repairs "  Account  of  the  amount  set  aside  becomes 
essential.  In  either  case  the  necessary  adjustment  is  not 
unlikely  to  be  overlooked. 

The  example  previously  given  is  that  of  a  Reserve  made 
in  order  to  provide  for  a  specific  item  of  "Expense"  in- 
curred, but  not  yet  paid,  at  the  date  of  balancing,  and  it 
will  be  obvious  to  the  student  that  many  other  circum- 
stances may  call  for  the  creation  of  Provisions  and 
Reserves  in  a  similar  manner,  e.  g.  Reserves  for  discounts 
allowable  and  for  losses  aiising  from  the  failure  of  debtors, 
and  also,  on  the  other  hand,  it  may  be  necessary  to  create 
Reserves  for  profits  earned  but  not  yet  received,  as  well  as 
for  Expenses  incurred  but  not  yet  paid,  e.  g.  Reserves  for 
rents  due  to  the  trader  but  not  yet  received  by  him,  and 
Reserves  made  for  profits  estimated  to  have  been  made 
upon  foreign  shipments,  the  statements  of  the  realization 
of  which  have  not  yet  been  finally  adjusted. 

There  is  one  kind  of  loss  which  is,  unfortunately,  only 
too  common  in  the  experience  of  most  traders,  viz.  the 
loss  arising  out  of  the  insolvency  of  debtors,  and  as  the 
methods  of  providing  for  losses  of  this  character  differ  in 
commercial  practice,  and  appear  to  present  special 
difficulties  to  many  students,  it  is  worth  while  to  consider 
them  in  some  detail. 

In  an  ordinary  trading  business  the  whole  body  of  book 
debts  outstanding  at  any  given  date  may  generally  be 
divided  into  three  classes,  viz.  (1)  those  which  are 
expected  to  be  duly  paid  (in  other  words,  those  which  are 
"good"),  (2)  those  which  are  wholly  irrecoverable  (in 
other  words,  those  which  are  "  bad  "),  and  (3)  those  of 
which  there  is  possibility,  but  not  certainty,  that  they 
will  be  paid  either  in  full  or  in  part,  and  which  are  classed 
as  "  doubtful.'' 

Upon  the  realization  of  "good"  book  debts  the 
question  of  loss  obviously  does  not  arise. 

Book  debts  which  are  known  to  be  wholly  irrecoverable 
{i.  c.  "  bad")  must  be  written  off  on  or  before  the  date  of 
balancing  the  books,  by  means  of  an  entry  crediting  the 
individual  debtor's  Personal  Account  with  the  amount 
of  the  balance  owing  by  him,  and  debiting  an  account 
entitled  "  Bad  Debts"  with  a  like  amount.  The  balance 
appearing  upon  such  "  Bad  Debts  Account "  must,  at 
i;he  date- of  the  preparation  of  a  Profit  and  Loss  Account, 
be  debited,  in  one  total,  as  a  loss  in  the  latter  account.  In 
this  way  debts  v/hich  are  wholly  bad  become  cancelled  in 
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the  trader's  ledger,  and  are  duly  charged  against  the 
profits  of  the  undertaking. 

There  remain  to  be  considered  those  book  debts  for 
which,  for  one  reason  or  another,  it  is  inadvisable  to 
anticipate  payment  in  full,  but  which  are  not,  so  far  as  can 
be  foreseen,  entirely  hopeless,  or,  in  other  words,  debts 
which  may  be  reasonably  expected  to  be  paid,  at  least  in 
part,  at  some  future  date. 

Two  methods  of  assessing  the  estimated  loss  on  this 
kind  of  debt  exist ;  one  practice  is  to  carefully  examine,  in 
detail,  all  the  debtors'  accounts  outstanding  in  the 
trader's  Ledger  with  the  assistance,  if  necessary,  of  some 
official  conversant  with  the  condition  of  such  accounts, 
and  deciding  seriatim  which  portions  of  individual  debtors' 
balances  will  probably  prove  to  be  irrecoverable,  and  conse- 
quently need  to  be  provided  for  out  of  current  profits. 
For  the  total  amount  of  the  expected  loss  thus  arrived  at 
the  necessary  reserve  can  then  be  made.  An  investigation 
upon  these  lines,  in  order  to  ascertain  ihe  partly  irrecover- 
able book  debts  for  "reserve"  purposes,  can  be  made 
simultaneously  with  such  examination  as  is  needful  to 
ascertain  the  wholly  irrecoverable  balances  in  order  to 
write  them  off  to  the  "  Bad  Debts  Account." 

For  the  total  reserve  thus  deemed  needful  a  Journal 
entry  must  be  passed,  dehiting  the  Profit  and  Loss 
Account  and  crediting  the  "  Reserve  for  Bad  and  Doubtful 
Debts  Account." 

An  alternative  method,  and  one  which  is  simpler  and  far 
more  common,  especially  where  the  debtors'  balances  are 
very  numerous,  is  to  set  aside,  in  each  trading  period,  as  a 
Reserve  for  Bad  and  Doubtful  Debts,  a  fixed  percentage 
{e.  g.  5  per  cent.)  of  the  total  debtors'  balances  remaining 
after  all  the  wholly  "  bad  "  debts  have  been  written  off  to 
the  "Bad  Debts  Account." 

In  this  case  again  the  entry  required  in  order  to  create 
the  Reserve  is  a  debit  to  the  Profit  and  Loss  Account, 
coupled  with  a  credit  to  the  "  Reserve  for  Bad  and 
Doubtful  Debts  Account." 

The  "  Reserve  "  thus  raised  for  Bad  and  Doubtful  Debts 
(i.e.  for  debts  which  are  not  yet  considered  to  be  wholly 
irrecoverable)  at  any  particular  date  of  balancing  should 
be  carried  forward  in  the  books  until  the  next  date  of 
balancing,  when  its  sufficiency  to  cover  the  estimated 
loss  on  the  debts  outstanding  at  this  second  date  of 
balancing   will   be   reconsidered.     At  such  second   date 
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of  balancing  the  same  process  of  writing  off,  direct  to 
the  Bad  Debts  Account,  all  wholly  irrecoverable  balances 
is  again  effected,  and,  either  by  examination  of  the 
remaining  debtors'  balances  then  outstanding,  or  by  re- 
serving a  fixed  percentage  upon  them  the  amount  of  the 
"Reserve  for  Bad  and  Doubtful  Debts"  requisite  at  the 
second  date  of  balancing  is  again  arrived  at.  If  the 
Reserve  required  at  the  second  date  of  balancing  exceeds 
the  Reserve  which  was  made  at  the  first  date  of  balancing 
(which  reserve  will  already  be  standing  in  the  books)  a 
further  Reserve  for  the  excess  must  be  made  out  of  the 
current  profits ;  conversely,  if  the  Reserve  required  at 
the  later  date  be  less  than  the  Reserve  which  is  at  that 
date  already  standing  as  a  credit  balance  upon  the  books 
the  excess  must  be  transferred  to  the  credit  of  the 
Profit  and  Loss  Account. 

The  methods  explained  above  are  illustrated  in  the 
subjoined  example,  in  which  the  provision  for  Bad  and 
Doubtful  Debts  (as  distinguished  from  Bad  Debts  wholly 
written  off)  is  placed  at  5  per  cent,  upon  the  total  of  the 
debtors'  balances  left  upon  the  trader's  books  after  writing 
off  all  actual  bad  debts.  The  reserve  for  Bad  and 
Doubtful  Debts  built  up  during  the  years  1906  and  1907  is 
greater  than  is  needed  for  the  year  1908,  and  a  re-transfer 
to  the  Profit  and  Loss  Account  consequently  becomes 
necessary. 

Example. — The  following  details  as  to  Bad  and  Doubtful  Debts 
are  extracted  from  A.  B.  's  books. 

It  is  required  to  show  the  eiatries  involved  in  the  following 
accounts,  viz.  (1)  The  Bad  DMs  Account,  (2)  The  Res':rve  for  Bad 
and  Doubtful  Debts  Account,  (3)  The  Profit  and  Loss  Account. 

December  .31,  1906.     Bad  Debts  to   be  written  off  CD.,  £00; 

E.  F.,  £9.5,  both  being  wholly  irrecoverable. 
Five  per  cent,  is  to  be  reserved  for  Bad  and  Doubtful  Debts  on 

£1,100,  being  the  total  amount  owing  by  the  tiebtors  then 

outstanding. 
December  31,  1907.     Bad  Debts  to  be  written  off  C.  H.,  £10; 

I.  J.,  £75. 
Five  per  cent,  is  to  be  reserved  for  Bad  and  Doubtful  Debts  on 

£2,500,  this  being  the  total  amount  owing  by  the  debtors 

then  outstanding. 
December  31,  1908.     Bad  Debts  to  be   written  off  K.  L.,  £60; 

M.  N.,  £50. 
Five  per  cent,  is  to  be  reserved  for  Bad  and  Doubtful  Debts  on 

£1,500,  this  being  the  total  amount  owing  by  the  debtors 

then  outstanding. 
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If,  after  any  debt  has  been  Nvritten  off  as  wholly  "  Bad,' 
any  portion  of  it  is  recovered  (e.  g.  a  dividend  of  Is.  in  the 
£  under  bankruptcy  proceedings),  the  sum  so  recovered 
may  be  credited  to  the  Bad  Debts  Account  of  the  year 
during  which  it  is  received.  It  will  obviously  be  im- 
possible to  credit  the  dividend  to  the  debtor  from  whose 
estate  it  comes,  as  the  whole  of  the  ])alance  owing  by 
him  will  have  been  written  off  as  a  bad  debt  and  his 
account  already  closed. 

A  "  Eeserve  "  Account,  created  for  the  purpose  of  pro- 
viding for  the  anticipated  loss  on  Bad  and  Doubtful 
Debts  should,  when  preparing  a  Balance  Sheet,  be 
deducted  from  the  item  "  Sundry  Debtors  "  ;  the  net  figure 
thus  extended  into  the  principal  cash  column  of  the 
Balance  Sheet  then  represents  the  actual  estimated  cash 
value  of  the  trader's  book  debts  at  the  date  of  balancing 
according  to  the  best  information  available.  Some  ex- 
amination candidates  show  the  Eeserve  for  Bad  and 
Doubtful  Debts  as  a  Uahility,  and  take  credit  for  the 
gross  total  of  the  book  debts  in  their  Balance  Sheet  as 
an  asset;  the  incorrectness  of  this  treatment  will  be 
obvious  when  it  is  remembered  that  the  reason  for 
creating  the  Reserve  is  to  eliminate  the  irrecoverable 
portions  of  various  debtors'  balances  from  such  as  are 
wholly  good,  the  process  of  elimination  should  therefore 
be  clearly  exemplified  in  the  Balance  Sheet. 

When  a  Trial  Balance,  which  contains  a  credit  balance 
under  the  heading  "Bad  and  Doubtful  Debts  Eeserve," 
is  given  in  an  examination  exercise,  some  candidates 
appear  to  be  at  a  loss  to  know  how  to  deal  with  the 
item,  and  frequently  enter  it  as  a  separate  liability  in  the 
Balance  Sheet,  making  a  fresh  reserve  of  (say)  5%  on 
the  amount  of  the  Sundry  Debtors,  the  whole  of  which 
reserve  they  debit,  in  due  course,  to  the  Profit  and  Loss 
Account.  A  credit  balance  of  this  nature,  when  appearing 
in  a  Trial  Balance,  indicates,  of  course,  that,  in  the 
previous  year,  a  Eeserve  was  made  which  was  carried 
forward  to  the  following  year,  and  is  now  available 
towards  the  Eeserve  which  it  is  necessary  to  create 
upon  the  new  total  of  Sundry  Debtors. 

A  careful  examination  of  the  accompanying  illustra- 
tions will  make  this  point  clear  to  such  students  as  have 
been  confused  by  the  matter. 

"  Eeserves  for  special  purposes,"  consisting  of  amounts 
taken  credit  for,  or  set  aside  for  the  purpose  of  accurately 
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adjusting  the  profits  for  a  given  period,  must  not  be  con- 
fused by  the  student  with  those  more  or  less  permanent 
accumulations  of  Profits  earned  but  not  distributed, 
which  are  styled  "Besoxe  Funds,"  or  " Beserve  Accounts." 

A  "Reserve  Fund"  (or,  as  some  accountants  prefer  to 
call  it,  a  "  Eeserve  "),  such  as  appears  in  the  Balance 
Sheet  of  a  great  Banking  Company,  for  instance,  is  an 
accumulation  of  profits  which  have  been  retained  in  the 
business  instead  of  having  been  divided  "  up  to  the  hilt  " 
among  the  shareholders.  Such  retention  of  profits  has 
been  made,  generally  speaking,  for  the  purpose  of 
strengthening  the  credit  of  the  undertaking,  by  providing 
against  some  unforeseen  calamity  or  contingency,  with 
the  object  of  accumulating  working  capital,  or  for  some 
other  conservative  purpose  of  a  more  or  less  general 
nature.  Some  Banking  Companies  possess  Eeserves,  built 
up  out  of  past  profits,  equal  in  amount  to  their  entire 
paid-up  capital,  and  many  possess  in  addition  "  Secret 
Eeserves,"  obscured  in  various  ways,  for  the  purpose  of 
further  enhancing  the  financial  stability  of  the  under- 
taking, and,  incidentally,  to  ensure  that  their  share- 
holders may  be  secured  from  undue  fluctuations  of 
business  profits. 

Some  accountants  contend  that  an  accumulation  of 
profits  so  retained  in  a  business  cannot  legitimately  be 
styled  a  Eeserve  "Fund"  unless  it  is  offset,  on  the  Credit 
side  of  the  Balance  Sheet,  by  an  equivalent  sum  of 
money  withdrawn  from  the  resources  of  the  undertaking 
and  invested  outside  the  business  in  gilt-edged  securities. 
An  accumulation  not  thus  independently  invested  they 
prefer  to  designate  by  the  term  "Beserve"  or  "Beserve 
Account."  The  question  has  been  further  complicated 
by  controversies  as  to  the  practical  utility  of  a  Eeserve 
which  is  not  invested  in  easily  realizable  outside  securities. 
This,  however,  is  a  subject  upon  which  it  is,  in  point  of 
fact  and  in  practice,  impossible  to  lay  down  any  dogmatic 
rule  for  universal  adoption ;  except,  of  course,  in  cases 
where  the  fund  is  raised  for  some  specific  purpose  (e.  g. 
the  redemption  of  debentures).  The  question  of  the 
utility  of  an  independently  invested  reserve,  and  of  the 
disadvantages  of  an  uninvested  reserve,  are  in  reality 
questions  of  business  finance  rather  than  matters  of 
accounting,  and  can  only  be  satisfactorily  decided  after 
careful  consideration  of  the  merits  of  each  individual  case. 
The  question,  too,  of  the  appropriate  designation  for  an 
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amount  of  Profits  set  aside  in  a  Balance  Sheet  is  merely 
one  of  nomenclature,  and^  after  all  has  been  said,  any 
expression  which  clearly  conveys  to  the  mind  of  an 
ordinary  individual  the  exact  position  of  affairs  is  admis- 
sible, even  though  it  may  not  meet  with  academical 
approval.  The  American  term  "  Surplus  "  and  the  old- 
fashioned  expression  "  Eest  "  (the  latter  still  employed  by 
the  Bank  of  England)  are,  in  the  opinion  of  some  experts, 
preferable  to  the  terms  "  Eeserve  "  and  "  Reserve  Fund,'' 
•when  used  to  express  the  fact  that  certain  profits  have 
been  retained  in  the  concern,  and  are  not  separately 
invested. 

The  scope  of  this  treatise  does  not  permit  of  any  detailed 
investigation  into  the  niceties  of  these  various  significa- 
tions, nor,  in  the  author's  opinion,  would  it  be  wise  for 
the  student,  at  this  stage,  to  embarrass  himself  with  too 
much  research  into  what,  after  all,  is  largely  a  matter  of 
pedantry.  The  student  will,  however,  be  wise  to  adopt 
some  consistent  nomenclature  for  items  of  this  nature, 
and  it  is  suggested  that,  where  the  Eeserve  is  separately 
invested,  the  term  ^' Beservc  Fund"  should  be  adopted, 
and  that  where  such  Eeserve  is  retained  in  the  business, 
"  Bescrve  Account "  is  a  suitable  and  convenient  term  to 
employ. 

Another  type  of  adjustment  which  constantly  needs 
careful  consideration  at  the  time  when  a  Profit  and  Loss 
Account  is  in  course  of  preparation,  is  the  provision 
necessarj^  for  the  depreciation  of  any  assets  which  have 
decreased  in  value  owing  to  one  cause  or  another. 
Depreciation  is  the  term  employed  by  accountants  to 
indicate  the  gradual  and  inherent  diminution  both  in 
the  value  and  the  usefulness  of  those  assets  which,  by 
reason  of  their  nature  and  uses,  cannot  endure  for 
ever. 

On  reflection,  the  student  will  comprehend  that  many 
of  the  assets  used  in  a  business  necessarily  partake  of 
this  "wasting"  nature,  and  only  a  few  examples  need 
be  given.  Plant  and  Machinery  "  dei^reciate  "  through 
use  or  obsolescence.  Leases,  Patent  Eights  and  other 
grants  for  a  limited  period  of  time  obviously  become 
less  and  less  valuable  as  the  date  of  their  expiration 
approaches.  "Where  an  asset  thus  endures  for  a  limited 
period  only,  at  the  end  of  which  time,  or  "  life,"  it 
becomes  either  absolutely  worthless,  or  practically  so, 
the  amount  originally  expended  upon  its  acquisition  must 
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be  "written  off"  to  the  Profit  and  Loss  Account  in 
instalments  spread  over  the  period  during  which  the 
asset  is  of  use  and  benefit  in  carrying  on  the  business. 
This  charge  to  the  Profit  and  Loss  Account  is,  in  its  nature, 
just  as  much  a  necessary  business  expense  as  the  moneys 
expended  each  week  on  postages  or  wages.  The  example 
of  a  lease  for  a  term  of  years,  purchased  by  the  payment 
of  a  lump  sum  (or  "premium")  at  the  outset,  offers  per- 
haps as  good  an  illustration  from  the  student's  point  of 
view  as  can  be  taken.  In  such  cases,  in  lieu  of  a  quarterly 
or  other  periodical  payment  of  "  rent,"  a  premium  is  paid 
down  in  a  lump  sum  at  the  outset,  and  the  trader  obtains 
in  exchange  for  this  premium  the  right  to  occupy,  for 
whatever  term  he  has  contracted,  the  premises  covered 
by  the  lease.  The  premium,  in  this  case,  amounts  practi- 
cally to  the  present  payment  of  a  large  sum  for  rent  in 
advance,  and  this  anticipation  of  future  obligations  must 
obviously,  in  the  trader's  accounts,  be  spread  over  the 
period  to  which  it  relates.  The  necessary  adjustment  is 
accomplished  by  debiting  the  original  cost  of  the  lease 
to  an  "  asset  "  account  ("  Leasehold  Premises  "),  and  by 
"Depreciating"  the  amount  at  which  such  asset  stands 
periodically,  i.  e.  by  transferring  periodical  portions  of  the 
Ledger  debit  to  the  Profit  and  Loss  Account. 

A  lease  at  the  end  of  its  term  obviously  has  no  residual 
value;  its  worth  has  disappeared  absolutely;  but,  on  the 
other  hand,  wasting  assets  of  a  more  tangible  nature,  e.  g. 
machinery,  frequently  have  a  residual  value,  if  only  as 
"scrap-iron,"  even  after  their  usefulness  to  the  business 
has  ceased  to  exist.  In  cases  of  this  kind,  the  asset 
must  be  written  down,  over  its  period  of  usefulness,  not 
necessarily  to  complete  extinction,  but  to  its  residual 
value  for  sale  when  no  longer  useful  as  a  business 
as=;et. 

The  gradual  and  inherent  loasting  of  assets,  properly 
termed  "Depreciation,"  must  be  carefully  distinguished 
from  the  mere  fluctuation  in  current  market  values,  at  any 
particular  time,  of  assets  similar  in  kind  to  those  under 
consideration.  It  frequently  happens  that,  when  a  trader 
has  purchased  an  asset  for  use,  its  market  value,  or  the 
current  cost  of  similar  articles,  falls  seriously  owing  to 
external  causes,  c.  g.  land  may  fall  in  value  owing  to  the 
district  in  which  it  is  situated  becoming  unpopular,  and 
plant  may  possibly  be  obtainable  at  cheaper  rates  owing 
to  the  introduction  of  some  new  invention.   These  outside 
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fluctuations  are,  of  course,  matters  for  which  a  trader 
viay  provide  in  his  Profit  and  Loss  Account  should  he  so 
desire ;  and  he  will  usually  be  wise  to  do  so  if  circum- 
stances permit,  Eecognition  of  shrinkages  in  value  of 
this  nature  may  be  prudent;  it  cannot,  however,  be 
claimed  that  they  are  provisions  which  must  be  made  in 
the  same  sense  that  depreciation  proper  must  be  provided 
for;  and,  in  certain  cases,  if  brought  into  a  trader's 
accounts,  it  is  even  permissible  to  disregard  their  effect 
in  considering  the  business  as  an  entity  by  itself. 

The  amount  by  which  any  asset  is  requii'ed  to  be 
depreciated  during  the  trading  period  must  be  made  the 
subject  of  a  debit  entry  either  direct  to  the  Profit  and 
Loss  Account  or  to  the  "Depreciation  Account"  for 
subsequent  transfer  to  the  Profit  and  Loss  Account.  The 
corresponding  credit  entry  is  made  in  the  account  of  the 
individual  asset  itself,  thereby  diminishing  its  book  value 
by  the  amount  of  the  "  depreciation "  sustained,  and 
leaving  to  be  carried  forward  a  sum  representing,  as  far 
as  possible,  the  true  present  value  of  the  asset. 

In  the  case  of  many  assets  depreciation  is  effected  by 
writing  off  an  equal  sum  of  money  in  each  year  (this  sum 
is  usually  expressed  as  a  fixed  percentage  of  the  original 
cost),  while  in  cases  where  increasing  expenditure  for 
repairs  may  be  expected,  as  the  asset  deteriorates  owing 
to  increasing  age,  it  is  perhaps  more  usual  to  write  off 
each  year  a  certain  fixed  percentage  of  the  balance  which, 
at  the  end  of  that  year,  appears  to  the  debit  of  the  asset 
account.  In  this  latter  method  it  is  obvious  that  the 
sum  of  money  debited  to  the  Profit  and  Loss  Account 
under  the  head  of  "  Depreciation  "  grows  less  year  by 
year,  inasmuch  as  the  balance  upon  the  Asset  Account  is, 
each  year,  less  than  that  which  was  shown  in  the  year 
before,  this  diminishing  charge  for  depreciation  is  counter- 
balanced by  the  increasincj  charge  which  will  naturally  be 
incurred  for  repairs  as  the  asset  grows  older. 

The  difference  between  these  two  methods  may  perhaps 
be  usefully  illustrated  by  the  following  example.  Let  us 
assume  that  certain  machinery,  the  original  cost  of  which 
was  £1,000,  is  depreciated  in  the  books  of  Firm  A.  by  a 
fixed  annual  charge  of  20  per  cent,  on  the  original  cost, 
and,  in  the  books  of  Firm  B.,  by  an  annual  charge  of 
20  per  cent,  of  the  diminishing  balance  standing  from 
time  to  time  to  the  debit  of  the  Asset  Account ;  the 
respective  working  of  the  accounts  would  be  as  follows  : — 
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Firm  A.'s  Books. 

MACHINERY   ACCOUNT 

(Depreciation  charge,  20  per  cent,  on  the  original  cost.) 


1899. 
Jan.  1 

To      cost      of 
Machinery 

1000 

0 

0 

d. 

0 

u 

1899. 
Dec.31 

»    31 

By  1  year'.s  depre- 
ciation  

„   Balance     car- 
ried forward.. 

£ 

200 
800 

8. 

0 
0 

d. 

0 
0 

] 

£1000 

£1000 

0 

0 

1900. 
Jan.  1 

To       Balance 
brought  down.. 

800 

0 

0 

0 

1900. 
Dec.31 

„    31 

By  1  year's  depre- 

200 
600 

0 
0 

0 

„   Balance     car- 
ried forward.. 

0 

£800 

£800 

0 

0 

1901. 
Jau.  1 

To       Balance 
brouglit  down.. 

! 

600 

0 
0 

0 
0 

1901. 
Dec.31 

„    31 

By  1  year's  depre- 
ciation   

,,   Balance      ■ar- 
ried  forward.. 

1 

i 

200 
400 

0 
0 
0 

0 
0 

£600 

£000 

0 

1902. 
Jan.  1 

To       Balance 
brought  down.. 

400 

0 
0 

0 
0 

190-2. 
Dec.31 

»    31 

By  1  year's  depre- 
ciation   

,,   Balance     car- 
ried forward.. 

200 
200 

0 
0 
0 

0 
0 

£400 

£400 

0 

1 

1903. 
Jan.  1 

To       Balance 
brought  down.. 

200 

0 

0 

1903. 
Dec.31 

1 

By  1  year's  depre- 
ciation   

1 

i      200 

0 

0 

Firm  B.'s  Books. 

MACHINERY  ACCOUNT 

(Dejireciation  charge,  20  per  cent,  on  the  diminishing  balance.) 


1899. 
Jan.  1 


To      cost      of 
Macliiuery 


£ 

«. 

'/. 

1899. 

1000 

0 

0 

De«.31 
„    31 

£1000 

0 

0 

' 

By  1  year's  depre- 
ciation   

,,  Balance  car- 
ried forward  .. 


'    £ 

s.\d. 

200 

0   0 

800 

0   0 

£1000 

0    0 
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Firm 


B.'s  Books  {continued) — 

MACHINERY  ACCOUNT 

(Dej^reciation  charge,  2'.)  per  cent,  on  the  diminishing  balancs.) 


1900. 
Jan.  1 

To       Balance 
brouglit  down.. 

800 

0 
0 

0 

1900. 
Dec.  31 

„    31 

By  1  year's  depre- 

160 
i     640 

0 

n 

,,    Balance     car- 
ried forward .. 

0 

£S00 

£800 

^ 

0 

1901. 
Jan.  1 

To       Balance 
brought  down.. 

640 

0 
0 

0 

"o 

1901. 
Dec.  31 

„    31 

By  1  year's  depre- 

128 
512 

0 
0 
0 

0 

,,    Bahmce      car- 
ried forward.. 

0 

±•040 

£640 

0 

1 

1  - 

1902. 
Jan.  1 

To       Balance 
brought  down.. 

512 

0 
0 

0 
0 

1902. 
Dec.  31 

„    31 

By  1  rear's  depre- 
ciation   

,,    Balance      car- 
ried forward.. 

102 

409 

8 
12 
0 

0 
0 

£512 

1  £512 

0 

1 

1903. 
Jan.l 

To       Balance 
brought  down.. 

409 

12 

0 

1903. 
Dec.31 

„    31 

By  1  year's  depre- 
ciation   

,,    Balance     car- 
ried forward .. 

81 
.327 

18 
13 

12 

5 
7 

£409 

12! 

0 

£409 

0 

1 

1904. 
Jan.  1 

To       Balance 
brought  down.. 

327 

13 

7 

1 

It  will  be  noticed  that  the  fixed  annual  charge  of 
20  per  cent,  on  the  original  cost  (Firm  A.'s  books)  com- 
pletely extinguishes  the  Machinery  Account  at  the  end 
of  five  years,  while  writing  off  20  per  cent,  of  the 
diminishing  6a /a?zcc,  appearing  on  the  Machinery  Account 
from  time  to  time  (Firm  B.'s  books),  does  not  extinguish 
the  asset  over  the  same  period,  there  being  a  balance  of 
£327  13s.  Id.  remaining  at  the  end  of  the  fifth  year. 

Two  other  methods  of  making  provision  for  the  depre- 
ciation of  assets  are  found  in  practice;  one  resembles 
the  method  previously  illustrated  in  the  case  of  Firm  A.'a 
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books,  in  that  an  equal  amount  is  written  off  each  year, 
but  this  amount  is  calculated  so  as  to  permit  of  interest 
being  charged  periodically  to  the  Asset  Account  so  that 
some  compensating  allowance,  in  the  way  of  interest,  may 
be  taken  credit  for  in  the  Profit  and  Loss  Account  upon 
the  capital  locked  up,  for  the  time  being,  in  the  asset. 

Under  this  method  the  amount  to  be  written  off  each 
year  is  arrived  at  from  fixed  tables,  and,  contempora- 
neously with  each  periodical  instalment  of  depreciation 
written  off,  a  debit  entry  is  made  in  the  x\sset  Account 
for  interest  for  the  period  upon  the  balance  shown  at  the 
commencement  of  the  period  on  the  Asset  Account, 
This  interest  is  credited  either  in  the  "  Interest  Account " 
or  in  the  Profit  and  Loss  Account. 

This  method  of  providing  for  depreciation  is  suited  in 
the  main  to  assets  costing  considerable  sums  at  the  outset, 
and  continuing  in  their  usefulness  for  long  periods,  c.rj. 
leases. 

The  fourth  method  of  providing  for  depreciation  is  by 
means  of  a  policy  of  insurance.  Upon  the  purchase  of 
the  asset,  a  policy,  termed  a  "pure  endowment"  policy, 
or  a  policy  of  leasehold  assurance,  is  obtained  from  an 
Assurance  Company  to  secure  repayment,  at  the  end  of 
the  period  of  the  asset's  usefulness,  of  the  sum  originally 
expended  in  its  acquisition.  A  premium,  annual  or  other- 
wise, must  be  paid  by  the  person  taking  out  the  policy, 
and,  inasmuch  as  the  latter  provides  for  the  complete 
replacement  of  the  asset  at  its  stated  period,  the  premiums 
paid  may  be  taken  to  equal,  and  therefore  to  satisfy,  all 
the  allowance  necessary  for  depreciation.  In  cases, 
therefore,  where  this  method  is  employed,  the  asset  may 
be  left  on  the  books  at  its  original  cost  price,  and  the 
premiums  paid  may  be  written  off,  as  and  when  paid,  to 
the  Profit  and  Loss  Account. 

The  foregoing  items,  viz.  Eeserves,  Depreciation,  and 
Provisions,  are  perhaps  the  matters  most  frequently 
requiring  consideration  when  the  preparation  of  a  Profit 
and  Loss  Account  is  contemplated,  and,  having  thus 
endeavoured  to  describe  them  briefly,  the  general  lines 
upon  which  the  account  itself  is  compiled  may  be  pro- 
ceeded with. 

In  the  Trading  Account  all  the  balances  relating  to  the 
trader's  transactions  in  goods  {e.g.  "  Sales,"  "  Purchases," 
"  Stock,"  etc.)  are,  as  has  already  been  explained,  combined 
eo  as  to  produce  one  figure  of  "  Gross  Profit  "  or  "  Gross 
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Loss."  This  "  Gross  Profit"  or  "  Gross  Loss  "  is  trans- 
ferred to  the  appropriate  side  of  tne  Profit  and  Loss 
Account  immediately  upon  its  ascertainment,  and  forms 
the  opening  entry  in  the  latter  account. 

All  the  remaining  balances  appearing  on  the  Trial 
Balance  which  represent  either  "profits  "  or  "  losses  "  are 
next  sought  for,  and  by  means  of  Journal  entries,  similar 
to  those  outlined  on  page  76,  are  transferred  from  the 
respective  Ledger  accounts  upon  which  they  appear  into 
the  combined  "  Profit  and  Loss  Account."  The  resultant 
balance  shown  upon  the  Profit  and  Loss  Account  repre- 
sents the  net  result  of  the  trader's  operations  for  the 
given  period,  and  is  either  a  "Net  Profit"  or  a  "Net 
Loss  "  according  as  the  items  upon  the  right-hand  side  of 
the  account  (viz.  the  "profits"  and  "gains")  exceed 
those  appearing  upon  the  left-hand  side  of  the  account 
{i.  e.  the  "  losses  "  and  "  expenses  "),  or  vice  versa. 

The  figure  of  Net  Profit  or  Net  Loss  thus  arrived  at  is 
transferred,  in  the  case  of  a  sole  trader,  to  the  credit  of 
his  capital  account  if  a  profit,  and  to  the  debit  of  the 
same  account  if  a  loss,  and  this  transfer,  appearing  in 
due  course  in  the  Journal,  forms  the  final  entry  for  any 
given  period  of  trading.  An  example  of  such  a  transfer 
will  be  found  on  page  76. 


Thomas  Robinson. 

PROFIT  AND   LOSS   ACCOUNT  for  the  Year 
Dr.  ended  December  31st,  1908  Cr. 


19CS. 

£  \s. 

d. 

1908. 

. 

s. 

d. 

Dec.  31 

To  Salaries.... 

,,  General  Ex- 
penses  

,.  Rates     and 
■  Taxes 

,,  Interest 

,,  Discounts 
allowed 

,,  Deprecia- 
tion of  Fix- 
tures     and 
Fittings  .... 

41 
38 

14 

8 

10 
91 

437 

325 

180 
150 

104 

j 

12 

10 
14 

0 

3 

10 

2 
6 

9 
0 

9 
0 

Pec.  31 

By  Gross  Pro- 
tit      brought 
fromtheTiad- 
ing    Account 

j 

1 
16 

2009 

3 

7 

„  Balance, 
being     Net 
Prolit      for 
the       year, 
transferred 
to  J.  Robin- 
son's  Capi- 
tal Account 

45 

799 

0 

5 

1 

1 

1 

£ 

2009 



3 

7 

£ij2009 

3 

_ 

7 
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The  Profit  and  Loss  Account  relating  to  the  specimen 
Trial  Balance  given  on  page  93,  viz.  that  of  Thomas 
Kobinson,  is  set  out  on  page  115.  It  will  be  noticed 
that  the  items  of  (1)  Outstanding  expenses,  £10,  and 
(2)  Depreciation  of  Fixtures  and  Fittings,  £12  10.s.,.have 
been  brought  into  the  Account;  these  two  items  will,  of 
course,  affect  the  Ledger  accounts  to  which  they  relate, 
and  will  cause  corresponding  adjustments  in  the  Balance 
Sheet  to  be  illustrated  subsequently. 

As  will  be  explained  later  on  in  this  treatise,  it  is 
customary,  in  modern  practice,  particularly  in  the  case 
of  limited  companies,  to  present  the  Profit  and  Loss 
Account  in  three  or  more  sections,  in  which  the  various 
debits  and  credits  are  scientifically  classified. 


EXERCISES, 

9a. 

1.  Define  the  term  "  Trial  Balance,"  and  explain  the  method  of 
its  construction. 

2.  If  the  Debit  and  Credit  sides  of  a  Trial  Balance  agree  in  amount 
is  this  a  conclusive  proof  that  the  whole  of  the  book-keeping  has 
been  correctlj' accomplished?  If  not,  to  ivhat  extent  is  the  construc- 
tion of  a  Trial  Balance  valuable  to  the  book-keeper  ? 

3.  What  are  (1)  a  "Trading  Account,"  (2)  a  "Profit  and  Loss 
Account  "  respectively,  and  what  is  the  difference  between  them  ? 

4.  How  should  "  Returns  Inwards"  and  "  Returns  Outwards  "  be 
dealt  with  in  a  Trading  Account  ? 

5.  Explain  the  terms  :  (1)  Gross  Profit,  (2)  Gross  Loss,  (3)  Net 
Profit,  (-i)  Xet  Loss. 

6.  Explain  how  you  would  provide,  in  a  set  of  books,  for  an 
amount  of  £10  arranged  to  be  set  aside  out  of  profits  to  cover 
numerous  small  expenses  incurred  prior  to  the  date  of  balancing, 
the  statements  for  which  have  not  yet  come  in. 

7.  What  is  meant  by  "  Depreciation  "  ?  How  would  you  provide 
for  it  in  the  books  of  a  trader  ?  Discuss  alternative  methods  of 
providing  for  this  charge. 

8.  Discuss  briefly,  and  in  an  elementary  way,  the  subject  of 
"Reserves"  and  "Reserve  Funds."  Give  the  use  of  these  two 
different  terms  as  indicated  for  general  adoption  in  this  present 
treatise. 

9.  Define  and  explain  the  terms  :  "Profit,"  "Surplus,"  "Residual 
Value  of  a  Wasting  Asset,"  "  Rest." 

10.  If  a  piece  of  machinery  expected  to  last  for  five  years,  bought 
ayearago  for  use  by  A.  B.,  and  costing  then  £1,000,  could  now,  owing 
to  manufacturers  of  such  articles  being  overstocked,  be  bought  for 
£500,  is  it  necessary  or  advisable  to  allow  for  such  fall  in  values 
in  the  books  of  A.  B.  ?  Give  your  reasons.  What  depreciation 
allowances  are  necessary  'i 
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9b. 

From  the  subjoined  particulars  prepare  th 
and  the  Profit  and  Loss  Account  of  O.  Hvslop 
December  31,  1908. 


e   Trading   Account 
for  the  year  ended 


£ 

s. 

d. 

Stock  of  Goods  on  hanc 

,  January  1, 

1908 

3,096 

10 

0 

Sales  .... 

. 

35,932 

15 

1 

Purchases  . 

34,364 

3 

9 

Returns  Inwards 

3,921 

0 

3 

Returns  Outwards 

2,091 

17 

10 

Wages 

425 

16 

4 

Salaries 

394 

12 

1 

Postages     . 

38 

17 

9 

Interest     received     on 

Deposit    Account 

Balance  at  the  Bank 

100 

4 

1 

Discounts  Received   , 

365 

2 

8 

Discounts  Allowed     . 

39 

4 

2 

Rent,  Rates,  and  Taxes 

274 

9 

8 

General  Expenses 

214 

0 

11 

Telephone  Subscription 

36 

10 

0 

Stock  of  Goods  on  hand. 

December  31 

1908 

6,245 

17 

11 

9c. 
From  the  following  Trial  Balance  prepare  Trading  and  Protit  and 
Loss  Accounts  for  the  year  ended  December  31,  1908,  incorporating 
therein  the  effect  of  the  various  provisions  required  to  be  made  at  the 
end  of  the  year  1908,  as  set  out  in  the  notes  on  the  next  page. 

R.  Bridges. 

Trial  Balance  as  on  Dcccmhcr  31,  1908. 


Capital  Account . 

Stock  (January  1,  1908)      . 

Sales  ..... 

Purchases  .... 

General  Expenses 

Returns  Inwards 

Salaries  and  Wages     . 

Discount     .... 

Banker's  Interest  and  Charges 

Bank  Loan .... 

Freehold  Premises 

Leasehold  Premises,  ten  years  tc 

from  January  1,  1908 
Income  Tax 

Furniture  Fittings  and  Fixtures 
Debtors,  A.  King 
W.  Jones 
Creditors,  R.  Stevens 
J.  Brown    . 
Bills  Receivable  . 
Cash  at  Bank 
Freight  and  Cartage  on  goods  sold 


£        6-.    d. 
1.090     0     0 


£ 
6,933 


20,764 

463 

304 

1.296 


25  16     4 

,650    0    0 


s.  d. 
1    3 


22,164     1     9 


26    9    5 

8,0CM}    0    0 


.250     0 

0 

124  19 

5 

694  12 

9 

465     9 

8 

392  15 

4 

1,001 

4  11 

341 

9    8 

.000     0 

0 

319     4 

5 

564  19 

9 

£38,466     7     0  £38,466    7    0 
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9c.  {continued). 
Notes. —  £     s.    d. 

Stock    on    hand,    December    31,    1908,    was 

valued  at 4,091  16  11 

Write  off  W.  Jones's  Debt  as  irrecoverable    .       392   15     4 
Write  10  per  cent.  Depreciation  off  Leasehold 

Premises       .......        325     0     0 

Write  10  per  cent.  Depreciation  off  Furniture, 

Fittings,  and  Fixtures 69     9     3 

9d. 

From  the  following  list  of  balances  extracted  from  the  books  of 
V.  Roberts,  prepare  a  Trial  Balance  as  on  December  31st,  190S. 

V.  Roberts. 

Balances,  December  S'i ,  1908. 


£ 

s. 

d. 

Capital,  V.  Roberts 

2,000 

0 

0 

Purchases 

12,465 

12 

9 

Sales    ........ 

23, 149 

12 

3 

Stock  (Jan.  1,  1908) 

7,264 

0 

9 

Sundry  Creditors         ..... 

2,175 

6 

11 

Bills  Payable 

3,200 

0 

0 

Furniture  and  Fixtures       .... 

200 

0 

0 

General  Expenses         ..... 

1,264 

12 

9 

W^ages  and  Salaries     ..... 

729 

13 

6 

Bank  Loan  (secured  by  mortgage  of  Premises) 

2,000 

0 

0 

Premises,  Freehold 

5,000 

0 

0 

Sundry  Debtoj-s 

2,194 

13 

2 

Returns  Inwards          ..... 

32 

14 

3 

Bank  Interest  and  Charges 

121 

4 

9 

Mr.  C.  Roberts,  Loan  Account  (repayable  Jan.  1 

1912)       , 

2,000 

0 

0 

Charitable  DoTiations  . 

5 

0 

0 

Printing  and  Stationery 

124 

9 

6 

Discounts  Allowed 

122 

17 

3 

Discounts  Received 

4 

5 

9 

Cash  at  Bank 

521 

3 

4 

Cash  in  hand 

3 

2 

11 

Patents  and  Goodwill 

2,000 

0 

0 

Bills  Receivable  . 

2,480 

0 

0 

Answers. — 

9b.  Gross  Profit,  £2,888  16s.  10.1  :  Net  Profit,  £1,930  I2s.  Sd. 
9o.  Gross  Profit,  £4,037  Os.  2d.  ;  Net  Profit,  £800  18s.  8d. 
9i>.  Totals  of  Trial  Balance,  £34,529  4s.  lid. 


CHAPTEE  X 

THE   BALA^'CE    SHEET 

It  has  already  been  explained,  in  the  preceding  chapter, 
that  the  first  steps  necessary  for  a  trader  to  take  towards 
the  ascertainment  of  his  financial  position,  at  the  end  of  a 
trading  period,  consist  of  (1)  the  preparation  of  an  agreed 
Trial  Balance,  followed  by  (2)  the  compilation  of  a  Trading 
Account  and  a  Profit  and  Loss  Account. 

By  this  means  the  net  balance  of  all  the  accounts 
representing  "losses"  or  "gains,"  or  containing  elements 
of  loss  or  gain,  are  combined,  and  the  net  result  of  this 
combination,  in  the  shape  of  profit  or  loss,  is  ultimately 
carried  to  the  trader's  "  Capital  Account."  When  this 
process  has  been  completed,  the  balances  still  remaining 
upon  the  Ledger  consist  exclusively  of  (a)  credit  balances 
known  as  "  Liabilities"  (ranking  "  Capital  Account  "  and 
"  Eeserve  Account "  as  liabilities),  and  (h)  debit  balances, 
or  "  Assets." 

In  order  to  ascertain  the  financial  position  of  the  trader 
at  the  date  of  balancing,  and  after  the  elimination  of  all 
the  "  Profit  and  Loss  "  balances,  the  liabilities  and  assets 
appearing  on  his  Ledger  at  that  date  are  arranged  in 
the  form  of  a  classified  schedule  or  statement  called 
a  "Balance  Sheet."  The  "Balance  Sheet"  is,  strictly 
speaking,  a  second  Trial  Balance  prepared  after  the 
closing  of  the  Profit  and  Loss  Account,  in  which,  however, 
according  to  commercial  practice  in  this  country,  the 
sides  upon  which  the  items  appear  are  reversed ;  conse- 
quently the  trader's  possessions  (Assets)  are  marshalled 
in  the  Balance  Sheet  upon  the  right-hand  (or  Credit)  side 
of  the  statement,  while  his  Liabilities  (including  his 
Capital)  appear  on  the  left-hand  (or  Debit)  side. 

If  one  is  to  pursue,  with  strict  consistency,  the  theory 
governing  the  Double  Entry  system,  a  Balance  Sheet, 
being  merely  a  transcript  of  Ledger  balances,  is,  of  course, 
not  a  Ledger  account  itself;  it  is  merely  a  classified  state- 
ment of  the  final  balances  appearing  on  a  trader's  Ledger 
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after  writing  up  his  Profit  and  Loss  Account  and  closing 
his  books  for  a  given  period.  In  accordance  with  this 
view,  therefore,  the  contractions  "  Dr."  and  "  Cr."  (debit 
and  credit)  should  never  appear  upon  a  Balance  Sheet. 
As  a  matter  of  consistency,  also,  the  prefixes  "  To  "  and 
"By"  should  be  omitted,  but,  as  a  matter  of  practice, 
they  are  frequently  retained. 

In  fairness  to  the  student,  however,  it  must  be  clearly 
pointed  out  that  many  accountants  maintain  that  the 
Balance  Sheet  is  an  actual  account  as  between  the  business 
and  its  Debtors  and  Creditors,  including  the  proprietor, 
and  where  this  view  is  held  both  the  contractions  and 
the  prefixes  mentioned  above  are  generally  used. 

The  object  of  stating  Ledger  balances  in  the  form  of  a 
Balance  Sheet  is  to  convey  to  the  trader  himself,  or  to  any 
person  whom  it  may  concern,  a  clear  and  concise  statement 
of  the  trader's  financial  position  in  a  summarized  form. 

The  term  "  Statement  of  Affairs  "  is  also  apphed,  under 
certain  circumstances,  to  an  account  or  statement  pur- 
porting to  disclose  the  financial  position  of  a  business 
concern  or  trader.  In  Bankruptcy  proceedings  the  phrase 
has  a  special  technical  meaning  which  we  need  not  here 
discuss.  When  the  term  is  used  in  accounting  circles, 
however,  it  is  generally  meant  to  convey  the  fact  that  the 
statement  has  not  been  prepared  from  a  set  of  books 
kept  upon  the  "Double  Entry"  system,  but  from  books 
in  which  "  Single  Entry"  or  other  incomplete  methods 
have  been  employed.  The  term  "  Balance  Sheet,"  on  the 
other  hand,  implies  that  the  facts  set  out  therein  convey  a 
concise  statement  of  the  financial  position  under  review, 
as  disclosed  by  a  set  of  books  kept  upon  the  Double 
Entry  system.  The  student  should  bear  this  distinction 
in  mind,  as  it  is  important. 

Although  every  balance  remaining  on  a  trader's  Ledger 
must,  of  course,  be  included  in  his  Balance  Sheet,  it  does 
not  follow  that  in  the  latter  all  the  Ledger  balances  are, 
as  in  the  case  of  a  Trial  Balance,  stated  separately  and  in 
detail.  It  will,  in  fact,  be  obvious  to  the  student  that 
such  a  proceeding  would  be  impracticable.  Where,  there- 
fore, there  exist  several  Ledger  balances  of  a  more  or  less 
similar  nature,  e.  g.  amounts  due  to  or  from  various  credit- 
ors or  debtors,  it  is  the  practice  to  group  such  similar 
Ledger  balances  together  and  to  include  them  in  the 
Balance  Sheet  in  one  combined  total ;  consequently  the 
amounts  due  to  a  trader's  trade  creditors  will  usually  be 
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found  in  his  Balance  Sheet  grouped  under  the  one  heading 
of  "  Sundry  Trade  Creditors  "  ;  the  various  book  debts 
owing  to  him  at  the  same  date  being  scheduled  in  a 
combined  total  as  '■  Sundry  Debtors." 

This  process  of  grouping  together  Assets  or  Liabilities 
of  a  kindred  nature  is  extended  to  other  possessions  and 
liabilities  when  marshalled  for  Balance  Sheet  purposes. 
Indeed,  it  will  be  obvious  that  in  order  that  the  Balance 
Sheet  may  be  expressed  in  as  concise,  and  yet  in  as  lucid 
a  form  as  possible,  some  system  of  groujDing  and  classifica- 
tion must  always  be  inevitable.  At  the  same  time,  it 
must  be  borne  in  mind,  that  as  is  the  case  with  many 
other  useful  accounting  methods,  grouping  and  classifica- 
tion may  be  carried  to  excess  in  a  Balance  Sheet.  If 
the  Balance  Sheet  be  loosely  drawn,  items  of  a  dissimilar 
nature  may  be  erroneously  grouped  together  under  a 
heading  which  may  fail  to  disclose  their  real  nature  in 
its  entirety,  and  the  Balance  Sheet,  instead  of  being 
a  lucid  statement,  may,  by  this  and  other  misuses,  be 
distorted  so  as  to  show  a  better  or  a  worse  financial 
position  than  exists  in  reality.  It  is  therefore  necessary 
that  the  preparation  of  a  Balance  Sheet  should  be 
undertaken  with  care  and  deliberation,  and  that  the 
interpretation  which  will  probably  be  placed  upon  its 
component  items  by  an  outside  observer  should  be  borne 
in  mind.  A  properly-prepared  Balance  Sheet  should  be 
capable  of  being  understood  by  any  ordinarily  intelligent 
observer,  even  assuming  him  to  be  unacquainted  with 
the  details  of  the  particular  business  in  question,  and  it 
should  convey  its  story  to  him  in  a  clear  and  unmistak- 
able manner.  If  it  fails  to  comply  with  these  requirements 
it  cannot  be  claimed  as  having  successfully  fulfilled  the 
metier  of  an  ideal  Balance  Sheet. 

The  Balance  Sheets  on  the  following  page  have  been 
prepared  from  the  Trial  Balance  set  forth  on  page  93, 
after  the  compilation  of  the  Trading  and  Profit  and  Loss 
Accounts  set  forth  respectively  on  pages  97  and  115. 

The  student  wull  note  that,  in  these  specimen  Balance 
Sheets,  the  i\.ssets  (being  the  debit  balances  remaining 
upon  the  trader's  Ledger)  appear  on  the  Credit  or 
right-hand  side,  and  the  Liabilities  on  the  left-hand  or 
Debit  side. 

The  space  at  the  author's  disposal  does  not  permit  of 
any  excursion  into  the  ancient  and  still  smouldering 
controversy  as  to  the  correct  side  upon  which  to  place 
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the   Assets   and   Liabilities  when   preparing   a   Balance 
Sheet. 

The  controversy  is  an  interesting  one,  but  at  this  stage 
of  the  student's  progress  it  will  be  sufficient  for  him  to 
know  that,  in  the  United  Kingdom,  the  practice  of  placing 
the  Liabilities  upon  the  left-hand  side  and  the  Assets 
upon  the  right-hand  is  now  jDractically  universal. 

It  will  be  noticed  that  the  figures  composing  the  above 
Balance  Sheet  have  been  drawn  up  or  "marshalled"  in 
two  alternative  forms.  The  two  methods  of  marshalling 
the  Assets  and  Liabilities  set  out  therein  are  those  in 
most  frequent  use  in  modern  practice.  The  first  example 
shows  the  Assets  set  out  in  the  order  of  their  permanence 
and  unrealizability  at  short  notice.  The  second  example 
shows  the  Assets  marshalled  in  the  order  in  which  they 
could  be  most  easily  realized. 

As  will  be  explained  later  on,  the  first  example  given 
above  exhibits  the  order  in  which  Assets  are  marshalled 
in  the  great  majority  of  the  published  accounts  of  limited 
companies.*  The  second  method  has,  however,  much  to 
commend  it.  No  dogmatic  rule  can  be  laid  down  upon  a 
matter  of  this  sort,  where  expert  opinions  legitimately 
differ,  and  the  student  will  be  safe  in  adoptmg  either 
method,  provided  he  carries  it  out  reasonably  and  con- 
sistently. 

The  Assets  set  forth  in  the  second  Balance  Sheet,  as 
already  explained,  have  been  arranged  in  the  order  of  their 
realizability,  i.e.  according  to  the  degree  of  facility  with 
which  they  could,  under  ordinary  circumstances,  be  con- 
verted into  Cash.  The  most  liquid  of  the  Assets  shown, 
viz.  Cash,  has  been  placed  at  the  head  of  the  statement, 
as,  being  cash,  it  is  already  "  realized,"  and  the  other 
Assets  w^hich  follow  may  be  taken,  in  normal  circum- 
stances, to  be  realizable  in  the  order  in  which  they  are 
shown ;  c.  g.  the  Bills  Receivable,  maturing  at  fixed  dates 
not  far  ahead,  are  taken  to  be  more  easily  encashed  by 
being  discounted  on  or  before  maturity,  than  the  amounts 
owing  by  the  ordinary  trade  debtors ;  again,  book  debts 
may  be  taken   to    be  more  readily  realizable   than   the 

*  As  a  matter  of  curiosity  the  author  recently  divided  the 
published  accounts  of  49  well-known  companies,  taken  at  random, 
into  the  two  classes  mentioned  above,  with  the  result  that  42 
companies  were  found  to  have  adopted  the  former  of  the  two 
methods  described,  while  the  remaining  seven  companies  (mostly 
banks)  had  adopted  the  latter  principle. 
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trader's  Stock  of  Goods  on  hand,  and  the  latter  in  its  turn 
ranks  before  the  Capital  which  has  been  sunk  in  acquiring 
the  Fixtures  and  Fittings  and  Freehold  Premises. 

When  this  method  of  marshalling  the  Assets  is  made 
use  of,  it  should  be  complemented  on  the  debit  side  of  the 
statement  in  which  they  appear  by  adopting  an  arrange- 
ment of  the  Liabilities  in  the  oi^der  in  which  the  various 
creditors  could  enforce  their  claims.  Under  this  method 
the  Capital  Account  would,  of  course,  appear  last. 

The  principle  of  stating  Assets  in  the  order  of  their 
realizability  is  one  which  may  usefully  be  extended  to  the 
Balance  Sheets  of  Banks  and  kindred  financial  under- 
takings. As  explained  above,  it  is,  of  course,  a  matter  of 
individual  opinion  and  taste  as  to  whether  it  is  wiser  to 
place  the  most  "  realizable  "  or  the  most  "  unrealizable  " 
asset  at  the  head  of  the  statement.  Whichever  method 
the  student  adopts  he  must,  how^ever,  take  care  to  make 
sure  that  the  remaining  Assets  are  consistently  grouped, 
according  to  the  order  in  which  they  may  be  ranked  as 
"  realizable  "  or  "  unrealizable,"  so  that  a  due  succession 
of  convertibility,  or  otherwise,  may  be  preserved. 

It  may  be  stated  also  that,  as  a  general  rule,  the  more 
difficult  an  asset  is  to  realize,  the  greater  will  be  the  loss 
on  its  realization  if  hurriedly  effected.  The  loss  entailed 
by  rapidly  calling  in  a  large  number  of  trade  debts  will 
probably  be  less,  on  a  percentage  basis,  than  the  loss 
which  would  ensue  if  land  and  buildings  or  plant  and 
machinery  were  put  up  to  auction  and  sold  without 
reserve  ;  further,  items  as  "  Goodwill  "  and  "  Fixtures," 
though  originally  they  may  have  been  costly  to  acquire, 
may  be  absolutely  useless  for  the  purposes  of  raising 
immediate  funds.  It  is  upon  the  wise  preservation 
of  a  reasonable  and  adequate  proportion  of  a  trader's 
resources  in  a  liquid  form  {e.g.  Cash,  Book  Debts,  and 
Bills  Eeceivable),  having  regard  to  the  amount  of  his 
trade  creditors  and  other  immediate  indebtedness,  that 
the  ability  of  the  trader  to  honour  his  obligations,  and 
therefore  to  maintain  his  commercial  credit,  must  always 
depend.  It  would,  perhaps,  be  difficult  to  over-estimate  the 
benefits  which  have  accrued  to  traders  from  the  advantages 
afforded  by  the  system  of  commercial  credit  operating  in 
this  country.  The  student  cannot  too  clearly  comprehend, 
however,  that  every  credit  operation  implies  a  possible 
cash  transaction.  The  trader  therefore,  if  he  be  prudent, 
whilst  making  every  legitimate  use  of   the   advantages 
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Class  II. 


Class  III. 


afforded  by  his  commercial  credit,  will  make  every  wise 
provision  for  the  cash  demands  involved  by  his  credit 
operations. 

It  is,  of  course,  impossible  to  give  any  list  or  classifica- 
tion of  Assets  which  can  lay  any  claim  to  be  exhaustive, 
but  the  following  list  includes  some  of  the  most  frequently- 
occurring  t}^3es  ranged  in  the  order  of  their  realizabihty 
and  may  prove  helpful  to  the  student — • 

Class  I.     Cash  in  hand. 

Cash  at  the  Bank. 

Consols  and  other  "gilt-edged"  securities 

readil}^  dealt  in  on  the  Stock  Exchange 

and  capable  of  immediate  encashment. 
Bank  Deposits  for  short  tei'ms. 
Securities  dealt  in  on  the  Stock  Exchange 

for  the  fortnightly  settlements. 
Eemittances  in  transit. 
Loans  on  short  call  (secured). 
Bills  Receivable. 
Trade  Book  Debts. 
Outstanding  interest. 
Calls  outstanding  (Joint  Stock  Companies), 

and  other  personal  obligations  capable  of 

being  called  in  at  short  notice. 
Business  loans  on  security. 
Loans  on  mortgage. 
Reversions  purchased  (if  transferable). 
Stock  on  hand. 
Goods  sent  out  on  consignment   to  other 

persons  for  sale. 
Work  in  progress. 
Land  and  buildings,  {a)   freehold  and    (h) 

leasehold,  (c)  in  town  or  (d)  country. 
Plant  and  IMachinery. 
Goodwill,  Patent  Rights,  assets  or  capital 

expenditure  of  exceptional  nature. 
Fixtures  and  Fittings. 
Obsolete    plant    and    machinery,    land    in 

undeveloped     districts,     "development" 

and  other  expenditure  of  a  like  nature. 
"Preliminary  Expenses."     (Balance  of  this 
account  not  yet  written  off.) 

In  considering  a  Balance  Sheet,  the  student  must  be 
warned  against  falling  into  the  somewhat  common  error 


Class  IV. 


Class  V. 

Class  VI. 
Class  VII. 


Class  VIII. 
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of  imagining  that  the  items  placed  on  the  Credit  side  of 
the  statement  represent  of  necessity  tangible  property 
capable  of  being  readily  converted  into  the  exact  sums  of 
money  placed  against  each  asset.  SufMcient  has  already 
been  said  above  to  indicate  that  different  types  of  property 
possess  widely  differing  degrees  of  realizability,  both  as 
regards  the  time  required  to  convert  them  into  money, 
and  as  regards  the  actual  amount  likely  to  be  produced 
by  their  forced  sale.  Again,  many  of  the  Assets  acquired 
by  a  trader  are  frequently  suitable  for  his  particular  type 
of  business  only  [e.g.  plant  and  machinery  of  special 
kinds).  Such  Assets  necessarily  fall  considerably  in 
market  value  directly  they  are  ranked,  for  selling  pur- 
poses, as  "second-hand";  the  fact  that  their  money 
value  to  an  immediate  seller  has  depreciated  in  this  way 
is  a  matter  quite  apart  from  their  cost,  or  their  present 
value,  to  the  owner  for  ^ise  in  a  ^^  going  concern."  The 
student  must  clearly  grasp  the  fact  that  this  element  of 
the  differing  values  of  Assets,  when  viewed  from  such 
widely  divergent  standpoints,  is  one  which  it  is  neither 
necessary  nor  possible  to  take  completely  into  account 
when  preparing  the  Balance  Sheet  of  the  actual  user. 
Provided  always  that,  by  means  of  adequate  provision  for 
depreciation,  the  Assets  are  gradually  reduced  to  their 
residual  or  "  scrap"  value  at  the  end  of  their  period  of 
usefulness,  market  fluctuations  may  be  ignored  in  the 
books  of  an  owner  for  use,  and  this  fact  forms  one  of  the 
instances  which  exemplify  the  differences  which  must 
always  exist  between  "book"  and  "market"  values. 

It  would  be  quixotic,  too,  in  the  case  of  intangible 
Assets  like  "  Goodwill,"  to  imagine  that,  in  the  majority 
of  cases,  they  are  immediately  saleable  at  a  price  approxi- 
mate to  the  figure  at  which  they  stand  in  the  owner's 
books  ;  the  monetary  sum  set  out  against  the  asset  in  the 
Balance  Sheet  in  these  cases  represents  the  "cost"  to  the 
owner,  or  the  amount  of  capital  he  has  expended  in  this 
direction,  and  bears  no  necessary  reference  to  the  amount 
which  the  asset  would  produce  if  sold. 

All  that  can  be  wisely  claimed  for  a  properly-prepared 
Balance  Sheet  is  that  it  discloses  a  conservative  view  of 
the  traders  financial  position,  after  making  such  provisions 
as  are  necessary  in  order  to  reduce  his  Assets  to  their 
true  present  value  to  the  trader  as  the  proprietor  of  a 
"going  concern." 

No  trader's   Balance    Sheet  does  or   can  profess   to 
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represent  the  financial  position  which  would  result  if  the 
Assets  set  out  therein  were  immediately  placed  upon  the 
market. 

In  the  opinion  of  the  author  the  student  will  be  wise  to 
accustom  himself  to  refer  to  the  two  sides  of  the  Balance 
Sheet  as  the  "  Debit  "  and  "  Credit "  sides,  rather  than  as 
the  "  Liabilities  "  and  "Assets"  sides  of  the  statement. 
A  little  thought  and  inquiry  will  soon  demonstrate  the 
fact  that  the  latter  and  more  popular  nomenclature  is 
often  incorrect.  As  its  name  implies,  a  Balance  Sheet  is 
an  abstract  statement  of  the  debit  and  credit  balances 
remaining  upon  the  Ledger  after  the  elimination  of  all  the 
Profit  and  Loss  items.  Such  a  statement,  or  schedule, 
may,  and  in  fact  does,  of  necessity  often  include  items 
which  cannot  properly  be  classified  as  Liabilities  or 
Assets.  For  example,  the  Reserve  Account  and  the 
undivided  balance  of  the  Profit  and  Loss  Account  will  be 
found  on  the  debit  side  of  the  statement ;  whilst  on  the 
credit  side  may  be  found  the  deficiency  or  loss  (if  any) 
for  the  period,  or  any  expenditure  which  is  unrepresented 
by  any  asset,  and  which  is  held  in  suspense,  in  order 
that  it  may  be  written  off  over  a  future  period  {e.  g. 
Preliminary  Expenses).*  It  will  be  self-evident  to  the 
student  that  in  such  cases,  which  are  by  no  means 
uncommon,  the  designation  "LiabiHties"  and  "Assets" 
is  quite  inappropriate. 

As  has  already  been  indicated,  a  statement,  such  as  those 
prepared  when  a  bankruptcy  is  impending,  wherein  the 
Assets  are  stated  as  nearly  as  possible  at  their  "  break- 
up" values,  is  termed  a  "Statement  of  x\ffairs,"  and  differs 
widely  from  a  Balance  Sheet  both  in  its  object  and  in  the 
manner  of  its  preparation.  The  student  has  already  been 
warned  that  he  must  not  confound  statements  of  this 
character  with  a  Balance  Sheet  prepared  from  a  set  of 
books  kept  upon  the  Double  Entry  system. 

In  the  preparation  of  a  Balance  Sheet  it  is  always 
desirable  that  all  Assets,  the  market  value  of  which  is 
liable  to  fluctuation,  or  which  are  realizable  only  with 
difliculty,  or  which  have  been  acquired  for  use,  as  dis- 
tinguished from  those  acquired  for  subsequent  conversion 
into  money,  shall  be  stated  separately  and  clearly ;  care 
should  also  be  taken  that  the  basis  upon  which  the 
Balance  Sheet  value  of  such  Assets  is  arrived  at  is  plainly 

*  An  investigation  of  tlie  Balance  Sheets  of  unsuccessful  companies 
will  furnish  the  student  with  illustrations  of  "Assets  "  of  this  type. 
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indicated.  In  the  specimen  Balance  Sheet  given  on 
page  122,  it  will  be  noted  that  the  "  Stock  on  Hand"  and 
"Freehold  Premises  "  are  stated  as  having  been  "  valued 
at  cost  price,"  and  that  the  amount  of  the  depreciation 
written  off  the  "  Fixture  and  Fittings  "  is  clearly  shown ; 
this  wholesome  practice  should  be  extended  to  all  Assets 
except  in  those  cases  in  which  the  monetary  value  is 
practically  certain,  in  order  that  the  Balance  Sheet  may 
be  freed,  as  far  as  possible,  from  any  uncertainties  as  to 
the  basis  of  the  valuations  placed  upon  the  Assets 
scheduled  therein. 

The  valuation  of  Assets  prior  to  the  preparation  of  a 
Balance  Sheet  frequently  presents  considerable  practical 
difficulties ;  it  is  impossible  to  discuss  so  large  a  question 
at  adequate  length  in  this  chapter,  but  two  general  rules 
may  be  laid  down  for  the  guidance  of  the  student,  viz. — 

1.  That  Assets   held   for   the  purpose  of  being  subse- 

quently converted  into  money  [e.  g.  Debtors,  Bills 
Beceivable  and  Stock  of  Goods  on  hand)  should 
not  be  stated  in  the  Balance  Sheet  at  any  amount 
which  is  in  excess  of  their  probable  realizable  value, 
and  that,  if  the  latter  is  below  their  book  value, 
adequate  depreciation  must  be  provided.  On  the 
other  hand,  it  may  be  stated,  as  a  general  rule,  that 
it  is  unwise  to  write  up  (or  "  appreciate")  Assets 
of  this  description  in  cases  where  their  market 
value  has  temporarily  risen  above  their  book  value, 
xlssets  falling  under  this  class  are  frequently 
termed  Floating-  or  Circulating-  Assets.  So  far  as 
they  are  available,  these  Assets,  less  sundry 
creditors  and  other  "  outside  "  liabilities,  form  the 
Working  Capital  of  a  business. 

2.  That  in  the  case  of  Assets  held  solely  for  use  {e.g. 

Plant  and  Machinery,  Goodwill,  Leases,  Patent 
Bights,  etc.),  fluctuations  in  current  market  values 
viay  be  ignored,  and  that,  provided  adequate  depre- 
ciation is  written  off  the  asset  in  order  to  reduce 
it  to  its  residual  value  at  the  end  of  its  useful 
"life,"  it  may  be  included  in  the  Balance  Sheet  at 
its  original  cost  less  this  necessary  depreciation. 
The  basis  of  valuation  should  invariably  be  stated, 
and,  indeed,  public  Joint  Stock  Companies  are 
legally  bound  to  state  the  valuation  basis  when 
fihng  Balance  Sheets  with  the  Eegistrar. 
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The  generic  name  of  Assets  of  the  above  class 
is  Fixed  Assets.  The  term  is  not  altogether  a 
happy  one,  as  Fixed  Assets  of  some  classes  are 
subject  to  wear  and  tear.  When  used  in  conjunction 
with  Assets,  however,  the  adjective  is  meant  to 
imply  that  the  Assets  so  designated  are  held  for 
the  purpose  of  carrying  on  the  business  and  earn- 
ing income,  and  not  for  sale  purposes.  In  cases 
where  Fixed  Assets  decrease  in  value  owing  to 
wear  and  tear,  or  other  cause,  they  are  also  referred 
to  as  Wasting  Assets. 

In  the  strict  sense,  as  explained  above,  such 
capital  is  not  of  course  really  "  Fixed,"  composed 
as  it  is,  for  the  most  part,  of  Assets  subject  to 
wear  and  tear  and  other  depreciating  factors. 
The  legal  decisions  given  in  several  well-known 
cases  *  have  apparently  relieved  Joint  Stock  Com- 
panies from  the  necessity  of  providing  for  the 
wastage  of  certain  "Fixed"  Assets;  it  will  be 
needless  to  point  out,  however,  that,  from  a 
commercial  point  of  view,  a  financial  policy  based 
upon  these  lines  would  be  generally  condemned 
as  unsound. 

Finally,  the  student  must  be  cautioned  against 
the  error,  not  uncommon  among  examinees,  of 
heading  a  Balance  Sheet  as,  e.g.,  ''for  the  year 
ending  December  2>lst,  19-  •."  A  Balance  Sheet  is 
a  schedule  of  Ledger  balances  as  on  a  certain  date, 
in  contrast  to  the  Profit  and  Loss  Account,  which 
is  a  statement  containing  the  transactions  for  the 
year  or  other  period  which  it  covers. 

EXERCISES. 

10a. 

1.  Explain  the  nature  of  a  Balance  Sheet.  In  what  respects  does 
it  (a)  resemble,  and  {b)  differ  from,  a  Trial  Balance? 

2.  Differentiate  between  a  "Balance  Sheet"  and  a  "Statement 
of  Affairs." 

3.  Discuss  the  order  in  which  the  Assets  should  appear  in  a 
Balance  Sheet,  giving  reasons  for  the  method  you  prefer. 

4.  Range,  in  the  order  of  their  realizability,  the  following  assets  : 

*  In  re  Dovcy  and  Others  v.  Carij.  Certain  comments  were  made 
by  the  Lord  Chancellor  in  this  case  which  seemed  to  suggest  that 
these  decisions  might  be  open  to  challenge  under  other  circumstances. 
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Cash,  Freehold  Land,  Book  Debts,  Consols,  Plant,  Balance  on  Deposit 
Account  with  Bankers,  Patent  Rights,  Stock  on  hand,  \^'ork  in 
Progress,  Preliminar}'  Expenses,  Goodwill. 

5.  Is  the  following  statement  correct  ?  If  not,  discuss  the  ques- 
tions involved  :  "No  asset  should  be  included  in  a  Balance  Sheet 
which  is  not  capable  of  conversion  into  money,  and  no  asset  should 
be  included  at  any  value  above  that  which  it  would  fetch  if 
immediately  sold.  ' 

6.  p]xplain  the  nature  of,  and  the  difference  between,  "  Float.tg  "' 
and  ' '  Fixed  "  Assets. 

7.  What  is  "  Working  Capital  "  ? 

8.  Upon  what  basis  should  "wasting  assets"  be  valued  for 
inclusion  in  a  Balance  Sheet  ?  Illustrate  your  answer  by  dealing 
with  the  case  of  a  Printing  Machine  costing  £50  with  a  life  of  five 
years,  being  worth  at  tlie  end  of  that  time  £5  as  scrap-iron.  The 
charges  for  repairs  for  the  five  years  are  as  under  :  First  year,  £1 ; 
second  year,  £3  ;  third  year,  £5 ;  fourth  year,  £5  ;  fifth  year,  £6  10s. 


10b. 

From  the  following  particulars  prepare  the  Balance  Sheet  of 
Charles  Wilkinson,  as  on  December  31,  1908,  showing  his  capital  at 
that  date,  and  ranging  the  items  on  either  side  in  the  order  of  their 
realizability,  or  as  they  become  payable. 


Stock  of  Goods  on  hand,  December  31,  1908 
Sundry  Debtors      ..... 
Freehold  Premises  (valued  at  cost) 
Bills  Payable  ..... 

Furniture  and  Fixtures,  at  cost,  less  deprecia 

tion  at  10  per  cent,  per  annum   . 
Sundry  Creditors  on  Open  Accounts 
Creditor  for   Loan   for  working  capital,    H 

Henry  (repayable  January  1,  1911)     . 
Bank  Overdraft.  London  and  Western  Baidi 

Ltd.,  Cardiff'     .... 
Cash  in  Hand  .... 

Goodwill  (at  cost)  .... 
Stock  of  Stationery  in  Hand. 
Bills  Receivable  in  Hand 
Balance  with  the  Union  Banking  Co.,  Ltd. 

London — On  Current  Account     . 

On  Deposit  Account  (at  7  days) 
Sundry  Creditors  for  expenses  due  but  nc 

paid  ...... 

Consols,  £1,000  at  83      . 


£  s. 

11,090  16 

1,078  13 

3,000  0 

5,075  10 

615  17 

1,204  7 


18  17 

32  17 

2,000  0 

15  4 

1,705  0 

189  15 

1,000  0 

37  16 

830  0 


13,000    0    0 


10c. 

From  the  following  Trial  Balance  prepare  the  Trading  Account 
and  the  Profit  and  Loss  Accounts  for  the  year  ended  December  31, 
190S,  and  a  Balance  Sheet  as  on  that  day,  incoiporating  therein  the 
adjustments  set  forth  in  the  footnote. 
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O.    JOMES. 


Trial  Balance  as  o/i  December  31,  1908. 
£     s.     d. 


£     s.   d. 


Bills  Payable 

1,500 

0 

0 

Carriage  ou  Purchases 

462 

15 

1 

Salaries               .          .         .          .          . 

255 

0 

0 

Travelling  Expenses 

14 

6 

2 

Rent,  Rates  and  Taxes 

38 

9 

5 

Advertising        .         .          .          .          . 

463 

16 

2 

Stock  (January  1,  1908)    . 

2,095 

10 

0 

Purchases           .         .         .         .         . 

8,962 

5 

0 

Returns  Inwards        .          .          .          . 

364 

9 

8 

Returns  Outwards     .          .          .          . 

862 

15 

9 

Leasehold  Land  and  Buildings 

I,0U0 

0 

0 

Furniture  and  Fixtures     . 

240 

0 

0 

Patent  Rights 

310 

0 

0 

Sales           .          .          .          .          . 

11,046 

3 

9 

Bills  Receivable         .         .         .         . 

750 

0 

0 

Sundry    Trade    Creditors   on   Open 

Accounts 

6,049 

12 

4 

Sundry     Trade    Debtors    on     Open 

Accounts 

7,392 

16 

5 

Machinery  and  Plant 

105 

10 

0 

Carriage     and      Packing     Expenses 

(Sales) 

34 

6 

0 

Electric  Light            .         .         .         . 

12 

4 

10 

Telephone  Subscriptions   . 

24 

5 

0 

Discounts  received 

62 

9 

5 

Discounts  allowed 

179 

4 

6 

Xorth-\Yest  Banking  Company,  Cur- 

rent Account          .         .         .         . 

251 

4 

4 

Xorth  -  West     Banking      Company, 

Deposit  Account    .         .         .         . 

500 

0 

0 

Petty  Cash,  Balance  in  Hand   . 

10 

0 

0 

Otiic'e  Cash,  Balance  in  Hand    . 

38 

9 

4 

Fire  Insurance  Premiums 

16 

9 

4 

Capital  Account  (0.  Jones) 

4,000 

0 

0 

£23,521 

1 

3 

£23,521 

1 

o 

Kotes. —  £      s.    d. 

(a)  The     value    of     the     Stock     on     hand, 

December  31,  1908,  was         .         .         .     2,879  16  10 
{h)  Reserve  5  per  cent,  on  the  Sundry  Debtors 

for  Bad  and  Doubtful  Debts. 
■  (c)  Write  off  the  Patent  Rights      .  .  .  50     0     0 

(rf)  Write  off  from  the  "Leasehold  Premises 

Account"    one    year's    depreciation   on 

£1,000  at  5  per  cent.  p.  a. 
{c)  Carry  forward  the  unexpired  portion  of 

" Fire  Insurance  Premiums (£16 9s.  4d.)" 

paid  in  advance,  viz 5  10    6 

(/)  Write  10   per  cent,   depreciation  off  the 

Machinery  and  Plant  Account. 
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IOd. 

The  Steel  Co.,  Ltd.,  began  business  on  January  1st,  1906,  with  a 
Capital  of  £40,000,  in  8,000  shares  of  £5  each,  £1  to  be  paid  on  allot- 
ment, £1  on  March  1st,  and  £1  on  June  1st.  Freehold  Land,  value 
£2,500,  was  bought  and  Buildings  erected  at  a  cost  of  £11,250. 
There  was  also  purchased  Plant,  £3,750;  Office  Furniture,  £175; 
and  Preliminary  Expenses  amounted  to  £375.  The  works  were 
finished  on  June  30th,  and  all  liabilities  thereon  were  paid  at  that 
date.  The  following  were  outstanding  as  arrears,  viz. — On  Allot- 
ment, £175  ;  on  first  call,  £280  ;  and  on  second  call,  £345.  Cash  in 
Bank  amounted  to  £5,150.  Make  the  necessary  entries  for  the 
above,  and  prepare  a  Balance  Sheet  as  at  June  30th.  On  December 
31st  Stock  amounted  to  £7,800.  From  the  following  Trial  Balance 
prepare  Trading  and  Profit  and  Loss  Accounts  and  Balance  Sheet, 
after  depreciating  Freehold  Buildings  \\  per  cent,  per  annum, 
Plant  10  per  ^ent.  per  annum.  Furniture  7^  per  cent,  per  annum, 
and  Preliminary  Expenses  one-sixth. 


£ 

s. 

d. 

£ 

s. 

d. 

Freehold  Land 

.       2,500 

0 

0 

Freehold  Buildings . 

.     11,250 

0 

0 

Plant        

3,750 

0 

0 

065ce  Furniture 

175 

0 

0 

Wages 

4,000 

0 

0 

Preliminary  Expenses 

375 

0 

0 

Calls  in  arrear,  viz. — Allotment 

130 

0 

0 

First  call 

100 

0 

0 

Second  call 

120 

0 

0 

Purchases        .... 

12,375 

0 

0 

Salaries 

.       2,200 

0 

0 

Directors'  and  Auditors'  Fees 

475 

0 

0 

Stationery        .... 

120 

0 

0 

Office  Expenses 

180 

0 

0 

Rates,  etc 

60 

0 

0 

Sundry  Debtors 

2.940 

0 

0 

Bank 

3,125 

0 

0 

Capital 

24,000 

0 

0 

Sales 

17,500 

0 

0 

Creditors         .... 

2,375 

0 

0 

£43,875 

0 

0 

£43,875 

0 

0 

Answers. 

10b.  Capital,  £2,281  13s.  M.  ;  Balance  Sheet  Totals,  £21,618  5s.  2d. 
10c.    Cross  Profit,   £2,903  16s.    Id.  ;    Net  Profit,    £1,453   lis,   U.  ; 

Balance  Sheet  Totals,  £13,003  3s.  Id. 
IOd.   Balance  Sheet  Totals — 

June  30th,  £23,200  Os.  M. 
Dec.  31st,  £31,574  Is.  Zd. 
Gross  Profit,  Dec.  31st,  £8,925  Os.  Qd. 
Net  Profit,  Dec.  31st,  £5,549  Is.  M. 


CHAPTEE  XI 
A  merchant's  accounts 

In  order  to  practically  illustrate  the  working  of  the 
books  already  described  in  the  preceding  Chapters,  and 
for  the  purpose  of  further  explaining  their  combined  use 
as  a  complete  system,  the  subjoined  example  has  been 
worked  out  in  detail  in  the  exact  manner  in  which  the 
items  would  appear  in  an  actual  set  of  books. 

The  transactions  upon  which  the  illustration  is  based 
are  assumed  to  be  those  of  J.  Harris,  a  merchant  deal- 
ing in  two  classes  of  goods,  viz.  Coiifee  and  Tea.  In 
order  that  the  transactions  in  the  two  types  of  goods 
dealt  in  may  be  kept  apart  from  each  other,  and  in 
order  that  the  gross  profit  on  either  class  of  merchandise 
may  be  separately  ascertained  in  the  Trading  Account, 
the  principle  of  analysis  columns  has  been  made  use  of 
in  the  "  Sales,"  "  Purchases  "  and  "  Eeturns  "  Books,  as 
well  as  in  the  Stock  and  Trading  Accounts  in  the  Ledger. 
The  dealings  in  merchandise,  and  certain  of  the  other 
transactions  given  in  the  Example,  are  less  numerous 
than  would  be  the  case  in  an  ordinary  mercantile  busi- 
ness, but  they  have  been  so  curtailed  in  order  to  avoid 
the  unnecessary  repetition  of  entries  of  a  precisely  similar 
character,  e.  g.  the  illustration  of  how  to  record  a  single 
sale  or  return  is  deemed  to  be  sufficient  to  indicate  to 
the  student  how  all  sales  and  returns,  of  a  precisely 
similar  character,  should  be  passed  through  the  books. 

The  books  illustrated  are  as  under,  and  the  initial 
letters,  appended  to  the  names  of  the  various  books  of 
original  entry,  are  used,  in  lieu  of  folios,  in  the  Ledger  in 
order  to  indicate  the  particular  book  in  which  the  original 
entry  is  to  be  found. 

("Cash  Book  (with   columns  for    "Bank," 
CASEBOOKS-  "Office  Cash,"  and  "Discount")  G. 

I  Petty  Cash  Book  P.  C. 
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JOURNALS 


J. 

P. 

S. 

R. 

I. 

R. 

0. 

B. 

p. 

B. 

R. 

LED GEE 


Mournal  (Proper) 
Purcliases  Book  (analyzed  form) 
Sales  Book  (analyzed  form) 
Returns  Inwards  Book  (analyzed  form) 
Returns  Outwards  Book  (analyzed  form) 
Bills  Payable  Book 

^Bills  Receivable  Book 

'Ledger  containing — 

(a)  Analyzed  accounts  for  Stock,  Sales,  Purchases, 

Returns    Inwards,   P^eturns    Outwards,   and 

Trading   Account,    to  correspond  with   the 

classification  appearing  in  the  relative  books 

I  of  original  entry. 

{h)  Other  Ledger  accounts  in  the  ordinary  simple 
V  form. 

A  Trial  Balance  is  appended,  and  also  a  Balance  Sheet 
showing  the  financial  position  at  the  end  of  the  Trading 
period. 

The  Example  is  as  under — 

J.  Harris  commenced  business  on  March  1,  1909,  v/ith  the 
following  Assets  and  Liabilities — 


Assets. 

Cash  at  the  London  &  Eastern  Bank,  Ltd 

Stock  of  Goods  on  hand — 

Coffee  :  1,626  bags  valued  at  50«.  eich 

Tea:  120  chests  valued  at  40«.  each 

Lease  of  Warehouse  and  Land  appertaining  thereto 

having;  15  years  to  run,  valued  at 

Debtor  :  F'rancis  <fe  Cn 

Furniture  and  Fixtures,  valued  at 

Liabilities. 

Wynaad  Coffee  Co.,  Ltd 


£ 

s. 

2,049 

16 

4,065 
240 

0 

0 

1,500 

65 

120 

0 

10 

0 

2,050 

16 

His  transactions  for  the  month  of  March  were  as  follows- 


Drew  from  the  Bank — 

1.  For  Office  Cash 

2.  For  Petty  Cash 

Bought  from  the  Produce  Importing  Co.,  Ltd.,  on 

credit — 

200  ba^s  of  Wvnaad  Coffee  at  50s.  per  bag 

100  chests  of  Silhana  Tea  at  46«.  per  chest 

SoM  to  the  Northern  Stores,  Ltd.,  on  credit — 

500  bags  of  coffee,  medium,  at  56s.  per  bag:,  less 

2  xier  cent.  Trade  Discount 

200  chests  of  tea  at  50s.  per  chest,  net 

Paid  from  Petty  C^sh — 

For  Envelopes  and  Lettei-pnper. 

For  Brass  Uoor-plates  (deiiit  Furniture  aiid  Hix- 

tuns  Account) 

For  stamps 

Accepted  the   Produce   Importing  Co.'s  draft  due 
Mareli  ?iO.  making  the  same  p:iyable  by  Bankers 

(London  &  Eastern  Bank,  Ltd.) 

Piiid  them  by  cheque    

Being  allowed  discount  thereon 


Mar. 

1 

■• 

3 

" 

6 

>' 

9 

» 

10 

£ 

s. 

d. 

50 

0 

0 

20 

0 

0 

50T 

0 

0 

230 

0 

0 

1,372 

0 

0 

600 

0 

0 

1 

4 

9 

3 

8 

6 

0 

16 

0 

400 

0 

0     i 

315 

0 

•^ 

15 

0 

• 
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Mar.  11     Drew  upon  the  Xi.rtliern  Stores,  Ltd.,  at  3  months' 

sight,  which  draft  was  duly  accepted 

„     12  ,  Sold  to  Francis  &  Co.  on  credit— 

j        100  hags  of  coflte  at  60s.,  less  2J  per  cent.  Trade 

I  Discount 

„    12  ,  Received  from  the  Northern  Stores,  Ltd.,  cheque  for 
j  And  paid  the  same  to  tlie  Bank. 

Allowed  the  Northern  Stores,  Ltd.  (discount) 

„    13  I  Paid,  from  Office  Cash,  salaries  and  wages  to  date.... 

,,     15  i  Paid  by  clieqne  to  the  Wjnaad  Coffee  Co.,  Ltd 

Being  allowed  discount  by  them 

,,    16     Paid  iroiii  Office  Cnsh  for  electric  light  fittings 

,,    17  I  Sold  for  cash  (plaocd  in  Office  Cash) — 

I        3  bags  of  coffee  at  50« 

I        10  chests  of  tea  at  60s 

,,    19  I  Sold  on  credit  to  the  Northern  Stores,  Ltd. — 

500  bags  of  coffee  at  5Ss.  per  bag,  net 

I         5  chests  of  tea  at  6'2s.  per  chest,  net 

,.     19     The  Northern  Stores,  Ltd.,  returned  as  unsuitable — 
5  chests  of  tea  si'ld  them  (allowed  them  therefor 

full  invoice  pi-ice) 

10  bags  of  coffee  sold  them  (allowed  them  there- 
for full  invoice  price) 

Bonghtfrom  the  Wynaad  Coffee  Co.,  Ltd.,  on  credit — 
500  bags  of  coffee  at  46s.  per  bag,  less  5  per  cent. 

Trade  Discount 

Paid  from  Petty  Cash — 

Housekeeper  and  cleaning  to  date 

Fires  to  date 

Postages  and  Telegrams  to  date 

Fire  Insurance  premium  (in  advance)  for  1  year 

from  March  1  (debit  Insurance  Account) 

Received  from  the  Northern  Stores,  Ltd.,  cheque  on 

account 

Allowed  them  discount  thereon 

Returned  to  tlie  Wynaad  Coffee  Co.,  Ltd. — 

100  bags  of  the  coffee  bought  from  them  on  March 
20,  the  same  being  found  to  be  "  not  up  to 
sample."  Received  a  credit  note,  for  returns, 
from  them  for  full  price,  i.e.  100  bags  at  46s. 

per  bng,  less  5  per  cent.  Trade  Discount 

Received  from  Francis  &  Co.  cheqtiefor  £65  10s.,  and 

banked  the  same 

Bought  at  auction  from  R.  Levy  freehold  premises, 

459c  Minories,  for  

Of  which  ]iaid  by  cheqie 

The    balance  (£2,000)  to  be  paid    ujKjn    the 
formal  transfer  of  the  property. 
The  Bank  notify  that  Francis  cfc  Co.'s  ^cheque  has 

been  returned  to  them  dishonoured 

Discounted  with  the  Bank  the  Northern  Stores  Co.'s 

acceptance  for  

Being  charged  discount  thnrefor  

Francis  &  Co.  offer  to  discharge  the  amount  of  their 
dishononretl  cheque  as  follows — 

1.  By  tlieir  acceptance  at  30  days'  sight,  endorsed 
by  Brown  &  Co.,  for 

2.  By  cheque  for 

Accejited  their  offer  and  leceived  cheque  and 

acceptance,  paid  the  former  to  Bank,  through 

whom  it  was  duly  honoured. 
Borrowed  from  the  Property  &  Mortgage  Trust,  Ltd., 
at  4  per  cent,  per  annum,  upon  the  security  of 
459c  Minories.     Received  their  cheque  (paid 

same  to  Bank) 

Simultaneously  with  receipt  of  the  foregoingcheque 
J.  Harris  received  from  Mr.  R.  Levy's  solicitors 
the  deeds  relating  to  459o  Minor'es  in  exchange 
for  his  cheque  for  £2,000  balance  of  purchase 
money,  and  these  deeds,  together  with  the  Mort- 
gage Deed,  were  duly  handid  to  the  Property 
&  Mortgage  Trust,  Ltd 


l,oOO 


292 
850 

22 

12 

1,000 

10 

5 


30 


1,450 
15 


15 
29 

1,092 


218 
65 


3,000 
1,000 


65 
1,000 


1,500 


2,000 


s,      d 
0       0 


2 
0 
0 

5 
8 
9 

0 
6 
6 

1 

10 

0 

,000 
10 

0 
0 

0 
0 
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£ 

B. 

d. 

Mar.  24 

Paid  R.  Levy,  by  cheque,  value  of  Fixtures  at  4J9c 

Minories  (Furniture  and  Fixtures  Account) 

10 

5 

9 

„    25 

Francis  &  Co.  tiiis  day  suspended  payment. 

»     25 

Sol.t  to  Wrigh'son  Bros,  on  credit — 

60  hags  of  coffee  at  52«.  perbi?. 

130 

0 

0 

„     26 

Paid  by  cheque  to  the  Forwardiuf?  Agency,  Ltd., 
charges  for  carriage  on  sundry  bags  ot  coffee 
and  chests  of  tea  dispatched  tliruugli  tliem  to 

the  purchasers  thereof. 

26 

18 

4 

„     27 

Received  from  Wriglitson  Bros,  their  acceptance  at 

3  months'  date  for  

125 
4 
50 

10 
10 
0 

0 

Allowed  tliem  discoi.nt  thereon 

0 

„     29 

Drew  from  Bank  for  Ofh -e  Cash 

0 

,,     29 

Drew  from  Bank  for  Petty  Cash,  in  order  to  increase 

tlie  Cashier's  agreed  balance  to  £30 

10 
13 

0 
5 

0 

..     30 

Paid,  from  Office  Cash,  salaries  and  wages  to  date  . ... 

0 

„     30 

Bills  Payable  held  by  Produce  Importing  Co.,  Ltd., 

met  to  dav  throtigh  the  Bank 

400 

0 

0 

,,     31 

Paid,  from  Petty  Cash- 

Housekeeper  and  cleaning  to  date 

3 

9 

0 

Fires  to  date 

0 
0 
4 
0 
0 

10 

13 

3 

3 

3 

9 

Postat.'PS  and  Telegrams  to  date 

6 

Travelling  Exjienses  to  date 

9 

3  bottles  of  Ink  

6 

Rf  pairs  to  Copyini^  Press 

9 

„     31 

Sold  for  cash  (placed  in  Office  Casli),  10  bags  of  coffee 

at  62.?.  net 

31 

0 

0 

»     SI 

Drew  cheque  on  bankers  to  restore  Petty  Cashier's 

balance  to  £30 

19 

5 

0 

j^'o^e.— The  following  provisions  are  to  be  made  at  the 

end  of  the  month — 

[ 

Stocks  on  hand  are  to  be  valued  as  under — 

1,073  bags  of  coffee  at  55s.  per  bag 

!    2,950 

15 

0 

10  chests  of  tea  at  OO.s'.  per  chest 

1         30 

0 

0 

2.  One  month's  deiireciation  is  to  be  written  off 

Leasehold  Land  and  Buddings  at  the  rate  of 

; 

£100  per  annum 

8 

6 

8 

3.  Eleven  months'  fire  insurance  premium  paid  in 

advance  is  to  be  carried  forward 

1 

7 

6 

4.  A  reserve  for  the  loss  on  the  debt  due  from 

Fiaucis  &  Co.  and  on  the  bill  held  bearing 

their  acceptance  is  to  be  made,  of 

85 

0 

0 

5.  Provision  is  to  be  made  for  sundry  expenses 

1 

due  but  unpaid  at  the  end  of  the  month  

52 

10 

0 

6.  Fixtures  and  Fittings  are  to  be  depreciated  at 

the  rate  of  12  per  cent,  per  annum,  nothing 

being  written  off  the  Fixtures  and  Fittings 

1 

bought  during  the  month,  i.e.  1  month's  de- 

i 
] 

preciation  is  to  be  allowed  for  at  12  per  cent. 

i 

per  annum  on  £120 

1 

4 

0 

Unless  otherwise  stated,  all  moneys  are  to  be  taken  as  having  been  paid  into  the 
Bank  as  and  when  received,  and  all  payments  to  have  been  made  by  cheque. 

Taking  the  details  and  transactions  given  in  the  above 
exercise  seriatim,  their  method  of  treatment  is  as  under — 

The  first  matter  to  be  dealt  with  is  the  opening  of  the 
books,  as  on  March  1st,  1909,  by  means  of  a  Journal 
entry  incorporating  the  Assets  and  Liabilities  at  the 
commencement  of  the  trading  period,  and  showing  the 
initial  Capital  with  which  J.  Harris  commenced  business. 

As  indicated  in  Chapter  VII,  the  Assets  are  ranged 
upon   the   debit   side   in   the   Journal   entry,   while   the 
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Liabilities  are  set  out  on  the  credit  side ;  upon  the  credit 
side  also  is  inserted  the  figure  necessary  to  make  the  two 
sides  of  the  Journal  entiy  agree.  Such  adjusting  figure 
represents  the  Initial  Capital  embarked  in  the  under- 
taking. 

The  opening  Journal  entry  thus  assumes  the  following 
form — 

JOURNAL 


1909. 

Sundries—                        Dr. 

To  Sundries,  \nz.— 
Cash  

Dr. 

Or. 

Mar.  1 

& 

2,049 

4,065 

240 

1,500 
65 
120 

«. 

16 
0 
0 

0 
10 
0 

d. 
6 
0 
0 

0 

£ 

2,050 
5,989 

16 
10 

d. 

Stock  (Coffee  on  hand)   

,,      (Tea  on  hand)    

Lease     of    Waiehonse    and 

Land     

Francis  &  Co 

Furniture  and  Fixtures  

Wynaad  CoflTep  Co 

Capital  Accoiint(.J.Harris)j 

Being  tlie  Assets,  Liabilit-esJ 
and   Caj.ital    at    the  com- 
menceujent  of  business. 

5 

1 

£8,040 

' 

6 

£8,040 

•■' 

6 

The  transactions  for  the  month  would  then  be  dealt 
with  in  the  books  of  J.  Harris  as  under — 

March  1.  DreiD  from  Bank  for  Office  Cash,  £50. 
The  £50  is  entered  in  the  Cash  Book  on  the  credit  side 
in  the  "Bank"  Column,  in  order  to  record  the  with- 
drawal, and  on  the  debit  side  in  the  "Office  Cash" 
column,  to  record  the  receipt  by  the  Office  Cashier  of 
the  like  sum,  the  Bank  having  paid  that  amount,  and 
the  Cashier  having  received  it.  Office  Cash  is  thus 
debited  with  the  £50  received  by  it,  and  the  Bank  is 
credited  with  the  £50  which  it  has  paid. 

March  1.  Drew  from  Bank  for  Petty  Cash,  £20. 
The  £20  is  entered  in  the  "Bank"  column  of  the  Cash 
Book  upon  the  Credit  side,  and  a  debit  entry  is  made  in 
the  Petty  Cash  Book  recording  the  receipt  of  £20  by  the 
Petty  Cashier.  The  former  entry  is  made  by  the  Chief 
Cashier,  or  other  official  entrusted  with  the  keeping  of 
the  Cash  Book,  and  the  latter  entry  is  made  by  the 
Petty  Cashier,  who,  w^herever  possible,  should  be  a 
different  person.  The  Petty  Cashier  is  thus  debited  with 
the  £20  because  he  has  received  that  sum,  and  the  Bank 
is  credited  with  the  £20  which  it  has  paid. 

F  2 
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March  3.     Bought  fro7n  the   Produce  Importing  Com- 

jMiiy,  Ltd.,  on  Credit —  £  s.  d. 

200  hags  Wynaad  Co  fee  at  50s.  _/;e7-  hag       500  0     0 

100  chests  Silhana  Tea  at  46s.  per  chest       230  0     0 

£730  0    0 


Immediately  upon  receipt  of  the  Invoice  from  the 
Produce  Importing  Company,  Ltd.,  the  clerk  in  charge 
of  the  Purchases  Book  copies  into  it  the  details  given 
above ;  the  amount  payable  for  the  Coffee  bought  (£500) 
is  entered  in  the  "  Coffee "  anaylsis  column  of  the 
Purchases  Book,  the  amount  payable  for  the  Tea  (£230) 
is  entered  in  the  "Tea"  analysis  column,  and  the  total 
of  the  Invoice  (£730)  is  extended  into  the  total  column 
in  the  Purchases  Book.  The  posting  of  these  items 
to  the  credit  of  the  Produce  Importing  Company,  Ltd., 
in  their  Ledger  account,  is  subsequently  effected  by 
the  Ledger-keeper  from  the  Purchases  Book,  and  the 
folio  of  the  Ledger  account  in  which  the  items  appear 
is  entered  by  him  in  the  folio  column  of  the  Purchases 
Book,  thus  indicating  to  himself,  and  to  all  other  persons 
concerned,  that  the  necessary  Ledger  posting  has  been 
duly  effected.  The  Purchases  Book  folio  ("  P  "  in  this 
case)  is  entered  in  the  folio  column  in  the  Ledger  account. 

The  "Purchases"  Account  is  thus  debited -with  the  £730 
worth  of  goods  received  into  the  business,  and  the  Produce 
Importing  Company  is  credited  with  the  £730  worth  of 
goods  which  they  have  sold  and  delivered. 

March  6.     Sold  the  Northern  Stores,  Ltd.,  on  credit — 
500  bags  coffee,  medium,  at  56s.  per  bag,         £       s.   d. 
less  2  per  cent.  Trade  Discount  .     1,372     0     0 

200  chests  Tea  at  50s.  per  chest  net       .        500     0     0 

£1,872     0     0 


The  fact  that  this  sale  has  taken  place,  and  the  details 
of  which  it  is  composed,  appear  in  the  "  Invoice  Press 
Copy  Book"  kept  by  J.  Harris,  i.  e.  in  the  Press  Copy  Book 
in  which  all  the  invoices  rendered  by  him  to  customers 
are  copied  prior  to  being  sent  out. 

From  this  Press  Copy  Book  the  clerk  in  charge  of  the 
Sales  Book  records  the  sale  in  his  Sales  Book,  entering 
the  selling  price  of  the  Coffee  sold  in  the  "  Coffee " 
analysis   column    the  price  of   Tea  sold  in   the  "Tea" 
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analysis  column,  and  extending  the  total  in  the  "Total" 
column  in  manner  similar  to  that  indicated  in  the  case  of 
the  purchase  referred  to  in  the  preceding  paragraph. 

The  posting  of  the  item  to  the  debit  of  the  Le(3ger 
account  of  the  Northern  Stores,  Ltd.,  is  effected  by  the 
Ledger-keeper  in  the  ordinary  way  as  described  above. 

The  Northern  Stores,  Ltd.,  are  thus  debited  with  the 
£1,872  worth  of  goods  received  by  them,  and  the  "  Sales  " 
Account  is  credited  with  the  £1,872  worth  of  goods 
delivered. 

March  9.     Paid  from  Petty  Cash —  <£    s.    d. 

For  Envelopes  and  Letter-xiaper  .         .14     9 

For  Brass  Door-j)lates    (debit  "Furniture 

and  Fixtures "  Account)           .         .         .386 
For  Stamps 0  15     0 

As  and  when  the  above  payments  are  effected  by  the 
Petty  Cashier,  he  enters  them  in  his  Petty  Cash  Book  on 
the  credit  side  in  the  total  column.  Such  of  the  items  as 
relate  merely  to  expenses  coming  appropriately  under  any 
of  the  headings  set  out  in  the  analysis  columns  of  the 
Petty  Cash  Book  are  forthwith  "extended"  (i.  e.  entered 
more  to  the  right-hand  side  of  the  book)  in  their  respective 
analysis  columns.  Into  this  category  fall  the  payments 
for  Envelopes  and  Letter-paper  (£1  4s.  9c7.),  and  for 
Stamps  (155.) ;  these  items  are  consequently  immedi- 
ately extended  respectively  in  the  "  Stationery "  and 
"Postages  and   Telegrams"  columns. 

The  remaining  payment,  viz.  that  for  "Brass  Door- 
plates  (£3  8s.  6fZ.),"  requires  to  be  debited  to  the  "  real " 
Ledger  account  headed  "Furniture  and  Fixtures,"  and  this 
sum  is  consequently  extended  into  the  "  Ledger  "  column 
upon  the  extreme  right-hand  side  of  the  Petty  Cash  Book, 
with  the  name  of  the  Ledger  account  (viz.  "  Furniture 
and  Fixtures  ")  appended.  From  the  item,  thus  extended, 
a  debit  entry  is  subsequently  made  by  the  Ledger-keeper 
in  the  "  Furniture  and  Fixtures'"  account  in  his  Ledger, 
and  the  necessary  double  entry  is  thus  completed.  The 
Ledger  folio  is  inserted  in  the  folio  column  in  the  Petty 
Cash  Book  in  the  ordinary  way,  in  order  to  indicate  that 
the  item  has  been  duly  posted. 

The  various  expense  accounts,  "  Stationery "  and 
"  Postages,"  are  thus  debited  with  the  sums  spent  in 
these  directions,  and  the  "  Furniture  and  Fixtures " 
Account  is  debited  with  the  cost  of  the  brass  door-plates 
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acquired,  the  Petty  Cash  being  credited  with  the  money 
spent. 

March  10.     Accepted  the  Produce  Importing  Company's 
Draft—  £      s.   d. 

Due  March  SO  for 400    0     0 

Paid  them  by  Cheque 315     0    0 

Being  allowed  Discount  .         .         .         .       15     0    0 

.€730    0    0 


These  transactions,  in  reahty  three  in  number,  must 
first  be  mentally  classified  according  to  the  particular 
book  in  which  the  original  entry  is  to  be  effected. 

The  "  acceptance  "  for  £400  is  a  "  Bills  Payable  " 
transaction,  and  therefore  requires  to  be  entered  in  that 
book ;  the  other  two  transactions,  together  amounting  to 
a  cash  payment  coupled  with  a  discount  allowance,  must 
obviously  be  recorded  in  the  Cash  Book. 

The  Bill  Payable  for  £400  is  consequently  entered  in 
the  Bills  Payable  Book,  the  various  details  relating  to  it 
being  recorded  in  the  appropriate  columns  {e.  g.  "  for 
whose  account  accepted,"  "  where  payable,"  etc.),  and  the 
amount  is  posted  therefrom  to  the  debit  of  the  firm  "  for 
whose  account  accepted,"  i.  e.  the  Produce  Importing 
Company. 

The  amount  of  the  cheque  drawn  (£315)  in  favour 
of  the  Produce  Importing  Company,  Ltd.,  is  entered 
(from  the  cheque  counterfoil  appearing  in  J.  Harris's 
cheque-book)  in  the  Cash  Book  upon  the  credit  side  in  the 
"Bank"  column;  the  discount  allowance  received  (£15) 
is  entered  upon  the  same  line  in  the  Cash  Book,  again 
apon  the  credit  side,  but  in  the  "  Discount "  column. 
The  total  of  the  two  items  (£330),  thus  entered  upon  the 
credit  side  in  the  Cash  Book,  is  posted  to  the  debit  of  the 
Ledger  account  of  the  Produce  Importing  Company,  Ltd., 
by  the  Ledger-keeper,  the  Ledger  folio  being  entered 
in  the  Cash  Book  against  the  items,  and  the  Cash  Book 
folio  ("  C  "  in  this  case)  being  entered  in  the  folio  column 
in  the  Ledger. 

The  Produce  Importing  Company  is  thus  debited  with 
items  amounting  to  £730,  representing  cash  and  an 
acceptance  given  them  and  discount  allowed  by  them, 
while  "  Bills  Payable  "  are  credited  with  £400,  representing 
the  liability  incurred  on  the  Bill  Payable;  "Cash"  is 
credited  with  £315,  representing  the  cash  parted  with, 
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and  "  Discount  Account"  {via  the  Cash  Book)  is  credited 
with  £15  for  a  "  profit  "  received. 

March  11.  Drew  iqjon  the  Northern  Stores,  Ltd., 
at  3  months'  sight  for  ,£'1,000,  tchich  draft  ivas  diily 
accepted. 

This  bill,  received  by  J.  Harris,  must  be  recorded  in 
the  "Bills  Eeceivable  Book"  in  a  manner  similar  to, 
although  with  the  reverse  effect  of,  the  Bill  Payable 
referred  to  in  the  preceding  entry. 

Consequently  the  bill,  with  full  particulars,  is  first 
entered  in  the  Bills  Eeceivable  Book,  and  is  posted 
from  thence  to  the  credit  of  the  person  "  from  whom 
received,"  i.  e.  the  Northern  Stores,  Ltd.,  in  the  Ledger 
account  kept  for  them  by  J.  Harris's  Ledger-keeper.  The 
requisite  posting  is  effected  by  the  latter  in  the  ordinary 
way. 

"Bills  Eeceivable"  are  thus  debited  with  £1,000,  repre- 
senting the  amount  of  the  bill  received,  and  the  Northern 
Stores,  Ltd.,  are  credited  with  the  value  of  the  bill  (£1,000) 
which  they  have  given  to  J.  Harris. 

March  12.  Sold  Francis  &  Co.  100  bags  coffee  at  6O5., 
less  2J  per  cent,  trade  discount,  £292  10s.  Qd. 

This  transaction  is  passed  through  the  Sales  Book,  and 
is  posted  subsequently  to  the  debit  of  Francis  &  Co.'s 
Ledger  account  by  the  methods  explained  as  applicable 
in  the  case  of  the  sales  described  under  date  March  6. 

It  is  to  be  noted  that  in  the  case  of  this  sale,  as  was 
also  the  case  with  reference  to  that  made  on  March  6, 
the  trade  discount  has  been  deducted  before  any  attempt 
is  made  to  pass  the  transaction  through  the  books. 

Francis  &  Co.  are  thus  debited  with  £292  10s.  for  the 
value  of  the  goods  sold  to  them,  the  "  Sales  Account " 
being  credited  with  £292  10s.  for  the  goods  parted  with. 

March  12.  Received  from  the  Northern  Stores,  Ltd., 
cheque  for  £850;  2^*^^^  same  to  bank;  allowed  them 
discount,  £22. 

The  £850  is  entered  in  the  debit  "Bank"  column  in 
the  Cash  Book,  while  the  discount  allowance  (£22)  is 
entered  at  the  same  time  in  the  adjacent  "Discount"' 
column ;  the  total,  £872,  is  then  posted  to  the  credit  of 
the  Northern  Stores,  Ltd.,  in  the  Ledger  account  kept 
for  them.     The  Bank  is  thus  debited  with  £850  because 
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it  has  received  a  cheqxie  for  that  sum,  "Discount"  is 
{vid  the  Cash  Book)  debited  with  £22  because  a  "  loss  " 
of  that  amount  has  been  sustained  under  this  heading, 
and  the  Northern  Stores,  Ltd.,  are  credited  with  the  £850 
cheque  with  which  they  have  parted,  and  with  the  £22 
discount  allowed  to  them. 

March  13.    Paid  from  Office  Cash,  Salaries  and  Wages 
to  date,  £12  10s. 

To  record  this  item  it  is  necessary  to  credit  the  "  Office 
Cash  "  column  on  the  credit  side  of  the  Cash  Book  with 
the  £12  lO.s.  paid  away ;  the  requisite  double  entry  being 
completed  by  the  posting  of  £12  IO5.  to  the  debit  of  the 
Wages  and  Salaries  Account  in  the  Ledger, 

"  Salaries  and  Wages  "  are  thus  debited  with  X12  IO5. 
because  this  expense  has  been  sustained,  and  "Office 
Cash  "  is  credited  with  £12  lOs.  because  the  Cashier  has 
parted  with  the  money. 

March  15.   Paid  by  cheque  to  the  Wijnaad  Coffee 

Company .......     £1,000 

Being  allowed  discount  ....  £10 

The  £1,000  is  entered  on  the  credit  side  of  the  Cash 
Book  in  the  "  Bank  "  column,  thus  indicating  the  drawing 
of  a  cheque  of  that  value ;  the  discount  is  placed  in  the 
"  Discount "  column  on  the  same  side  of  the  Cash  Book, 
and  the  total  (£1,010)  is  posted  to  the  debit  of  the 
Wynaad  Coffee  Company  in  the  Ledger. 

The  Wynaad  Coffee  Company,  Ltd.,  is  thus  debited  with 
£1,010  "  cash  and  discount  "  because  they  have  received 
the  one  and  allowed  the  other.  The  Bank  is  credited 
with  £1,000  because  it  has  parted  with  this  sum,  and 
"Discount"  is  credited  with  £10  because  this  "profit" 
has  been  received. 

March  16.     Paid  from  Office  Cash  for  Electric  Light 
Fittings,  £5  7s.  M. 

The  "  Office  Cash  "  column  on  the  credit  side  of  the 
Cash  Book  is  credited  with  £5  7s.  9<:Z.,  representing  the  dis- 
bursement of  that  sum  from  the  Office  Cash,  and  the 
"  Furniture  and  Fixtures "  Ledger  Account  is  debited 
with  the  same  sum.  "Furniture  and  Fittings"  are  thus 
debited  with  £5  7s.  9rZ.,  representing  assets  acquired,  and 
"Office  Cash"  is  credited  with  £5  7s.  9(i.,  representing 
money  paid. 
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March  17.     Sold  for  cash  {'placed  in  Office  Cash) — 
^  hags  coffee  at  bOs.        .         .         ."     .       £7  10     0 
10  chests  tea  at  60s £30     0     0 

These  sales  are  not  sales  "upon  credit,"  and,  con- 
sequently, do  not  need  to  be  recorded  through  the  Sales 
Book,  which  book,  it  will  be  remembered,  is  restricted  to 
the  record  of  sales  "upon  credit." 

It  w^ill  be  remembered  that  a  "Sales"  Account  is 
opened  in  the  Ledger,  and  that  to  this  account  is  posted 
the  total  of  the  Sales  Book  at  the  end  of  the  period,  and  it 
is  in  this  account  that,  in  the  present  example,  the  cash 
sales  effected  have  been  credited.  In  some  businesses  a 
separate  Ledger  account  is  kept  for  "  Cash  Sales,"  the 
total  of  this  class  of  sale  being  merged  with  the  total  of 
the  "  Credit  Sales  "  at  the  end  of  the  trading  period ;  or, 
as  an  alternative,  a  separate  column  in  the  Cash  Book 
for  "  Cash  Sales  "  may  be  employed,  in  which  the  daily 
total  of  the  Cash  Sales  is  entered,  the  total  of  the  column 
being  posted,  in  due  course,  each  month,  to  a  "Cash 
Sales  Account"  in  the  Ledger.  In  the  present  example, 
however,  the  Cash  Sales,  not  being  numerous,  have  been 
posted  direct  from  the  Cash  Book  to  the  "Sales"  Account 
in  the  I>edger. 

The  entry  consequently  is — 

The  "Office  Cash"  column  on  the  debit  side  of  the 
Cash  Book  is  debited  with  the  two  items  (£37  10s.), 
representing  the  receipt  by  the  Office  Cashier  of  the 
proceeds  of  the  Cash  Sales,  and  "  Sales  "  Account  in  the 
Ledger  is  credited  with  the  like  sum,  representing  goods 
parted  with. 

March  19.    Sold  on  credit  to  the  Northern  Stores,  Ltd. — 

£  s.  d, 
500  bags  coffee  at  58s.  per  bag  net  .  1,450  0.  0 
5  chests  tea  at  62s.  ^:)er  chest  net  .  15  10     0 

£1,465  10    0 


These  sales  are  passed  through  the  Sales  Day  Book, 
the  items  being  entered  in  the  proper  analysis  columns 
upon  lines  similar  to  the  sale  effected  on  March  6,  to  the 
same  purchaser.  The  Northern  Stores,  Ltd.,  are  thus 
debited  with  £1,465  10s.  for  the  value  of  the  goods 
received  by  them,  and  "  Sales  "  Account  is  credited  with 
£1,465  10s.  for  the  goods  parted  with. 
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March   19.     The  Northern    Stores,   Ltd.,   returned  as 
unsuitable — 
5  cliests  tea  sold  them     .         .         .         .     £15  10     0 

10  bags  coffee £29     0     0 

Allowed  them  full  invoice  price  therefor. 
(£44  10s.  Od.  in  all). 

"Eeturns  Inwards"  of  this  nature  are,  for  book-keeping 
purposes,  and  as  has  already  been  explained(Chapter  VIII), 
dealt  with  in  the  books  of  the  original  seller  as  re- 
purchases of  goods  previously  sold,  and  must  be  recorded  in 
the  "  Eeturns  Inwards  "  B,ook  upon  lines  similar  to  those 
vrhich  would  be  adopted  if  the  transaction  represented  an 
original  purchase  of  goods  from  the  Northern  Stores,  Ltd., 
instead  of  being  a  re-purchase  of  goods  from  them. 

The  £15  105.  "allowed"  for  the  Tea  returned  is  thus 
entered  in  the  Eeturns  Inwards  Book,  with  appropriate 
details,  the  amount  being  placed  in  the  "  Tea  "  analysis 
column,  while  the  £29  allowed  for  the  Coffee  returned  is 
similarl}'  entered  in  the  "  Coffee "  column  of  the  same 
book,  and  the  total  (£44  10s.)  is  extended  into  the 
"  total "  column.  From  this  book  the  allowances  for 
Eeturns  Inwards  are  posted  to  the  credit  of  the  Northern 
Stores,  Ltd.,  in  their  Ledger  account.  "  Eeturns  Inwards  " 
are  thus  debited  with  £44  10s.  for  the  value  of  the  goods 
received  back,  and  the  persons  from  whom  they  were 
received,  viz.  the  Northern  Stores,  Ltd.,  are  credited  with 
£44  10s.  for  goods  with  which  they  have  parted. 

March  20.  Bought  from,  the  Wynaad  Coffee  Company, 
Ltd.,  on  credit,  500  bags  coffee  at  46s.  per  bag,  less 
5  per  cent,  trade  discount,  £1,092  10s. 

This  purchase  is  entered  in  the  Purchases  Book,  and  is 
posted  to  the  credit  of  the  Wynaad  Coffee  Company,  Ltd., 
in  the  ordinary  way.  "  Purchases  "  Account  is  debited 
with  £1,092  10s.,  being  the  value  of  the  goods  received, 
and  the  Wynaad  Coffee  Company,  Ltd.,  is  credited  with 
£1,092  10s.  for  goods  with  which  it  has  parted. 

March  20.     Paid  from  Petty  Cash — 
Housekeeper  and  cleaning  to  date 
Fires  to  date       ...... 

Postages  and  Telegrams  to  date 
Fire  Insurance  Premium  in  advance  for  one 
year  from  March   1   (Debit   Insurance 
Account)         ...... 


£    s. 
2     5 
0     8 
0    9 

d. 
0 
6 
6 

1  10 

0 

£4  13 

0 
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These  payments  are  entered,  as  and  when  made,  upon 
the  credit  side  of  the  Petty  Cash  Book,  in  the  Total 
column. 

Such  of  these  items  (in  point  of  fact  the  first  three 
payments)  as  fall  under  any  of  the  "expense"  headings 
inserted  in  the  analyses  columns  following  the  credit 
"Total"  column  are  extended  in  those  analyses  columns 
under  their  appropriate  headings.  Hence  the  £2  55.  and 
the  8s.  Gf/.  are  inserted  under  "  Housekeeper,  Fires  and 
Cleaning,"  while  the  9s.  6f/.  is  entered  under  "  Postages 
and  Telegrams." 

The  remaining  item  requires  to  be  debited  to  a  separate 
account  in  the  trader's  Ledger  {i.e.  "  Insurance  Account "), 
and  it  is  consequently  extended  into  the  extreme  right- 
hand  column  (the  "  Ledger  Account"  column),  with  the 
name  of  its  correct  Ledger  account  appended,  and  the 
posting  of  the  item  to  the  debit  of  such  Ledger  account 
is  subsequently  effected  from  the  Petty  Cash  Book.  The 
respective  "  expense  "  accounts  are  thus  debited  with  the 
sums  spent  in  the  various  directions  indicated.  "  Insur- 
ance Account  "  is  debited  with  £1  10s.  for  the  value  of 
the  protection  acquired  against  fire,  and  "  Petty  Cash  "  is 
credited  with  £4  13s.  in  all  because  it  has  paid  the  money. 

March  20.     Beceived  from   the  Northern  Stores,  Ltd., 

cheque  on  account     .....      £1,000 

Alloived  them  discount  .         .         .         .  £10 

The  debit  "  Bank  "  column  in  the  Cash  Book  is  debited 
with  £1,000,  the  debit  "Discount"  column  with  £10,  and 
the  total  of  the  two  items,  £1,010,  is  posted  to  the  credit 
of  the  Ledger  account  of  the  Northern  Stores,  Ltd. 

The  Bank  is  debited  with  £1,000  for  the  money  received 
by  it,  "Discount"  is  debited  With  £10  for  a  "loss"  sustained 
in  this  direction,  while  the  Northern  Stores,  Ltd.,  are 
credited  with  £1,010  for  the  cash  received  from  them  and 
the  discount  allowed  to  them. 

March  20.  Beturned  to  the  Wynaad  Coffee  Company, 
Ltd.,  100  hags  coffee,  invoiced  at  46s.  yer  hag,  less 
5  per  cent,  trade  discount,  £218  10s. 

This  "  Eeturn  Outwards "  is  recorded  through  the 
Returns  Outwards "  Book,  from  which  a  posting  for 
£218  10s.  to  the  debit  of  the  Ledger  account  of  the 
Wynaad  Coffee  Company,  Ltd.,  is  made.  The  trans- 
action is  thus  treated  as  a  re-sale  to  the  Wynaad  Coffee 
Company,  Ltd.,  of  goods  previously  bought  from  it. 
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The  Wynaad  Coffee  Company,  Ltd.,  is  thus  debited 
with  £218  lO.s.  for  the  value  of  goods  returned  to  them, 
"  Eeturns  Outwards "  being  credited  with  £218  lOs. 
because  goods  to  this  amount  have  been  parted  with. 

March  22,  Eeceived  from  Francis  S  Co.  cheque  for 
X65  10s.,  and  banlced  same. 

The  "  Bank  "  column  in  the  Cash  Book  is  debited  with 
£65  lOs.  because  it  has  received  a  cheque  of  that  value, 
while  Francis  &  Co.  are  credited  with  the  amount  of  the 
cheque  received  from  them. 

March  22.  Bought  at  auction  from  B.  Levy  freehold 
premises,  459c  Minories,  for  £3,000,  for  luhich  paid 
by  cheque  £1,000,  the  balance  to  be  paid  on  formal 
transfer  of  the  property. 

This  is  in  reality  a  twofold  transaction,  and  must  be 
recorded  as  such ;  the  first  transaction  to  be  recorded  is 
the  purchase  of  the  premises  from  E.  Levy  for  £3,000,  for 
which  a  Journal  entry  must  be  passed,  viz.  debiting 
"Freehold  Premises"  with  £3,000,  and  crediting  E.  Levy 
with  the  like  sum  (£3,000). 

"  Freehold  Premises  "  are  debited  with  £3,000  because 
premises  have  been  acquired  of  that  value,  and  E.  Levy 
is  credited  with  £3,000  because  he  has  parted  with 
premises  costing  that  amount. 

The  second  transaction  requiring  to  be  entered  is  the 
payment  of  £1,000  to  E.  Levy  in  reduction  of  the  amount 
owing  to  him.  This  item  is  entered  in  the  ordinary  way  in 
the  "  Bank  "  column  of  the  Cash  Book,  upon  the  credit 
side,  and  the  necessary  posting  is  effected  to  E.  Levy's 
debit  in  the  ordinary  way. 

E.  Levy  is  debited  with  £1,000  because  he  has  received 
a  cheque  for  this  sum,  and  the  "  Bank  Account "  is  credited 
with  £1,000  because  it  has  parted  with  the  like  amount. 

March    22.      The   Bank   notifies  that  Francis  &  Cq.'s 
cheque  for  £65  10s.  has  been  returned  dishonoured. 

When  this  cheque  was  originally  received  it  was,  upon 
the  assumption  that  it  would  be  duly  met,  debited  in  the 
"  Bank  "  column  of  the  Cash  Book,  and  credited  in  Francis 
&  Co.'s  Ledger  account.  Now,  however,  in  view  of  the  fact 
that  it  has  been  "  dishonoured,"  it  becomes  necessary  to 
reverse  the  original  entries,  and  to  place  matters,  as 
regards  Francis  &  Co.'s  Ledger   account,  in  a  position 
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similar   to  that   which   would  exist   if    the   cheque   had 
never  been  received. 

An  entry  is  consequently  made  in  the  Cash  Book  on  the 
credit  side  in  the  "Bank"  column,  to  offset  the  debit  record 
previously  placed  in  this  book  on  the  other  side ;  and,  to 
complete  the  record,  Francis  &  Co.'s  Ledger  account  is 
debited  with  £65  IO5.  according  to  the  ordinary  rules  of 
Ledger  posting. 

Note. — Many  banks  credit  their  customers  with  cheques 
immediately  they  are  paid  in,  irrespective  of  whether 
such  cheques  have    been   collected  or  not,  debiting 
their  customers  subsequently  with  any  of  them  that 
are   afterwards   returned   unpaid.     The  Bank  Pass 
Book  will  therefore,  in  all  probability,  tally  exactly 
with  the  Cash  Book  as  regards  the  entries  recording 
the  return  of  cheques. 
Francis  &  Co.  are  debited  with  £65  lOs.  because  they 
have  become  J.  Harris's  debtors  in  respect  of   the  dis- 
honoured cheque  for   that  sum,   and    the    Bankers    are 
creditedwith  the  same  amount  because,  although  previously 
shown  as  having  received  it,  they  have  not  in  fact  done  so, 
and  it  therefore  becomes  necessary  to  reverse  the  original 
entry. 

March  23.     Discoimted   ivith    the   Bank   the   Northern 

Stores  CoriijMuy's  accejJtance  for  £1,000,  being  charged 

discount,  £8  15s.  bd. 

This  again  is  an  example  of  a  combined  transaction, 

which,  for  book-keeping  purposes,  must  be  regarded  as 

two  transactions. 

The  first  transaction  to  be  recorded  is  the  parting,  by 
J.  Harris,  with  a  bill  for  X1,000  to  his  Bankers,  who  are  to 
be  deemed  (for  book-keeping  purposes)  to  have  purchased 
it  from  him  for  its  full  face  value  ;  simultaneously,  the 
Bankers  charge  J.  Harris  a  discount  of  £8  15s.  bd.,  for 
which  amount  a  separate  credit  entry  is  made  in  the 
"Bank"  column  of  the  Cash  Book;  and  the  combined 
effect  of  this  £1,000  entry  on  the  one  side  and  the 
£8  15s.  bd.  entry  on  the  other  is  that  £991  4s.  Id.  (being 
the  actual  price  obtained  by  J.  Harris  on  sale  of  the 
£1,000  bill)  is  added  to  the  "  Bank "  balance  in  the 
Cash  Book. 

The  necessary  entries  are  consequently  as  follows — 
1.  The  "  Bank  Account "  is  debited  with  £1,000,  because 
it  has  received  the  Bill  of  Exchange  for  that  amount, 
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while   the  "  Bills  Eeceivable  Account "  is  credited  with 
the  £1,000  bill  which  has  been  parted  with. 

2.  "Bank  Discount"  is  debited  with  £8  15s.  bd.  for 
mone}'  "  lost "  in  this  direction,  and  the  "  Bank  Account  " 
is  credited  with  the  like  sum  because  the  Bankers  have 
deducted  this  amount  from  the  customer's  balance  which 
was  in  their  hands. 

March  23.     Francis  &  Co.  offer  to  discharge  the  amount 
of  their  dishonoured  cheque  as  follows — 

1.  By  their  acceptance  at  ^()  days'  sight  for  £50     0     0 

2.  By  cheque  for £15  10     0 

Accepted    their   offer,   received   acceptance    and   cheque 

{latter  honoured). 

The  above  entries  must  be  treated  as  two  separate 
transactions,  and  are  then  simple. 

The  acceptance  received  (£50)  must  be  entered  in  the 
Bills  Eeceivable  Book  in  the  ordinary  way,  and  from 
thence  must  be  posted  to  the  credit  of  Francis  &  Co.'s 
Ledger  account. 

The  cheque  received  must  be  debited  in  the  "  Bank  " 
column  of  the  Cash  Book,  and  must  be  posted  thence 
to  the  credit  of  Francis  &  Co.'s  Ledger  account.  "  Bills 
Eeceivable  Account"  is  debited  with  £50,  the  amount  of 
the  bill  received,  and  Francis  &  Co.  are  credited  with 
the  same  sum  because  they  are  the  persons  from  whom 
it  has  been  received.  The  Bank  is  debited  with.  £15  10s., 
because  this  amount  has  been  received  by  it,  and  Francis 
&  Co.  are  credited  with  £15  10s.  because  a  cheque  of  that 
value  has  been  received  from  them. 

March  24.  Bon-owed  from  the  Property  and  Mortgage 
Trust,  Ltd.,  at  4  per  cent,  per  annum  upo7i  security  of 
459c  Minories,  received  cheque  and  paid  same  to 
Bank,  £1,500. 

Simultaneously  with  the  receipt  of  the  foregoing  cheque, 
J.  Harris  received  from  Mr.  B.  Levy's  solicitors  deeds 
relating  to  459c  Minories  in  exchange  for  his  cheque  for 
£2,000,  balance  of  purchase  money,  and  these  deeds,  together 
with  Mortgage  heed,  were  handed  to  the  Property  and 
Mortgage  Trust,  Ltd. 

It  will  be  seen  that  J.  Harris  has,  simultaneously,  (1) 
borrowed  the  money  wherewith  to  complete  his  purchase 
of  459c  Minories,  (2)  used  that  money  to  assist  him  in  pay- 
ing the  further  instalment  due,  and,  as  soon  as  the  deeds 
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came  into  his  possession,  (3)  pledged  them  with  the 
persons  lending  him  the  money  bj^  way  of  security  for 
their  advance. 

This  method  of  financing  a  purchase  of  property  is 
common  in  cases  where  the  trader  is  not  prepared  to  lock 
up  a  large  portion  of  his  business  capital  in  more  or  less 
unproductive  assets. 

The  entries  necessary  in  order  to  record  the  trans- 
actions enumerated  above  simply  resolve  themselves  into 
those  arising  out  of  the  two  sums  of  cash  changing 
hands,  viz.  a  debit  in  the  Cash  Book  ("  Bank  "  column) 
for  the  £1,500  borrowed  from  the  Property  and  Mortgage 
Trust,  Ltd.,  this  being  duly  posted  to  the  credit  of  the 
"Property  and  Mortgage  Trust,  Ltd.,  Loan  on  Mortgage 
Account."  The  other  entry  is  a  credit  in  the  Cash  Book 
("Bank"  column)  for  the  .£2,000  paid  to  E.  Levy,  the 
like  sum  being  debited  in  due  course  to  his  account  in 
the  Ledger. 

The  Cash  Book  ("  Bank  "  column)  is  thus  debited  with 
£1,500,  because  the  Bank  has  received  the  money,  and 
the  Property  and  Mortgage  Trust,  Ltd.,  is  credited  with 
the  same  sum  because  they  have  parted  with  it. 

The  Cash  Book  ("Bank"  column)  \^  credited  with  £2,000 
because  the  Bank  has  parted  with  this  sum,  and  E.  Levy 
is  debited  with  the  same  amount  because  he  has  received  it. 

March  24.  Paid  B.  Levy,  hy  chzqiie,  value  of  fixtures 
at  459c  Minories  (debit  Furniture  and  Fixtures 
Account),  £10  5.s.  9d. 

When  agreeing  upon  the  terms  for  the  sale  of  buildings 
it  is  customary  for  the  purchaser  to  pay  for  such  re- 
movable fixtm-es  as  he  wishes  to  retain,  a  valuation  being 
arrived  at  as  between  vendor  and  purchaser,  or,  alter- 
natively, a  price  being  fixed  by  a  valuer  appointed  with 
the  consent  of  both  parties. 

The  entry  necessary  in  order  to  record  the  transaction 
is  a  credit  in  the  Cash  Book  ("Bank"  column),  coupled 
with  a  debit  to  the  "  Furniture  and  Fixtures  "  Account. 
"  Furniture  and  Fixtures  Account "  is  debited  with 
£10  5s.  9d.  because  articles  answering  to  this  description 
and  value  have  come  into  the  business,  and  the  Bank  is 
credited  with  £10  6s.  9d.  because  that  sum  has  been 
parted  with  by  it. 

March  25.    Francis  <&  Co.  this  day  suspended  payment. 

"  Suspension  of  payment  "  does  not  necessarily  always 
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imply  inability  to  ultimately  pay  all  debts  in  full,  although 
the  implication  is  usually  justified. 

Even  though  a  debtor  be  insolvent  it  does  not  neces- 
sarily follow  that  some  portion  of  his  debt  will  not  be 
eventually  recovered ;  consequently  it  would  be  incorrect, 
upon  the  happening  of  a  suspension  of  payment,  as  in 
this  case,  to  write  off  the  whole  of  Francis  &  Co.'s  debt 
as  "  bad."  It  is  advisable,  and  indeed  customary,  to 
Wait  until  further  details  as  to  the  insolvency  are  forth- 
coming ;  and,  in  the  meantime,  to  make  no  entry  in  the 
books  beyond  a  memorandum  in  the  Ledger  of  such  facts 
fts  are  to  hand. 

March  25.  Sold  Wrightson  Bros,  on  credit  50  bags  coffee 
at  52s.  per  hag  net,  £130. 

This  transaction  is  entered  in  the  Sales  Book,  and  is 
thence  debited  to  Wrightson  Bros,  in  the  ordinary  way. 

Wrightson  Bros,  are  debited  with  £130  because  they 
have  received  goods  to  that  amount,  and  "  Sales"  Account 
is  credited  with  a  hke  sum  because  goods  of  that  value 
have  been  parted  with. 

March  26.  Paid  by  cheque  to  the  Fortvarding  Agency, 
Ltd.,  charges  for  carriage  of  sundry  bags  of  coffee  and 
chests  of  tea  desixitched  through  them  to  the  pur- 
chasers thereof,  £26  18s.  4fZ. 

It  is  not  necessary  to  go  to  the  trouble  of  opening  a 
Ledger  account  for  the  Forwarding  Agency,  Ltd.,  for 
an  isolated  item  like  the  above.  By  means  of  a  Journal 
entry,  the  "  Carriage  and  Cartage  "  Account  could  have 
been  debited  while  the  Ledger  account  of  the  Forwarding 
Agency,  Ltd.,  was  credited,  the  cheque  drawn  being 
posted  to  the  debit  of  the  latter  account. 

But  the  simple,  and  more  usual,  way  to  record  a  trans- 
action of  this  nature  is  to  debit  the  amount  of  the  cheque 
direct  from  the  Cash  Book  to  the  "  Carriage  and  Cartage 
Account "  in  the  Ledger.     The  entry  is  consequently — 

Credit  the  "  Bank  "  column  in  the  Cash  Book  with 
£26  18s.  4(1,  because  the  Bank  has  parted  with  the 
money,  and  debit  the  "  Carriage  and  Cartage  Ac- 
count" with  £26  18s.  4fZ.,  because  that  sum  has  been 
expended  on  carriage  and  cartage. 

March  27.    Beceived  from  Wrightson  Bros, 
their  acceptance  at  three  months  date 

for £125  10    0 

Ailoived  them  discount  .         .         .         .         £4  10     0 
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If  cash  for  the  above  amount  had  been  received  from 
Wrightson  Bros.,  the  discount  allowed  them  could  have 
been  recorded,  in  company  with  the  cash  entry,  through 
the  usual  medium  of  the  Cash  Book.  There  is,  however, 
no  column  in  the  Bills  Eeceivable  Book  in  which  to 
record  the  discounts  allowed  upon  the  payment  of  ac- 
counts "by  acceptance,"  and  the  above  transactions  must 
consequently  be  recorded  as  separate  matters. 

The  acceptance  received  from  Wrightson  Bros,  must 
be  entered  in  the  Bills  Eeceivable  Book,  and  thence 
posted  to  their  credit  in  the  ordinary  way. 

"  Bills  Eeceivable  Account  "  is  thus  debited  with 
£125  10s.  because  a  Bill  Eeceivable  for  that  sum  has 
come  in,  and  Wrightson  Bros,  are  credited  with  c£125  10s. 
because  they  have  parted  with  a  bill  for  that  amount. 

No  other  method  exists  of  recording  the  discount 
allowed  in  the  books  except  by  means  of  an  entry  in  the 
Journal  proper.  This  transaction,  like  that  of  the  pur- 
chase of  premises  from  E.  Levy,  falls  into  the  category 
of  transactions  for  which  no  special  book  of  original  entry 
exists,  and  for  the  record  of  which  the  use  of  the  Journal 
proper  is  consequently  inevitable. 

A  Journal  entry,  debiting  the  "Discount"  account,  and 
crediting  Wrightson  Bros.,  is  consequently  made  and 
posted  to  the  respective  Ledger  accounts. 

"  Discounts "  Account  is  thus  debited  with  £4  10s. 
because  "  Discounts  Account  "  may  be  said  to  have  parted 
with  or  "allowed"  that  sum,  and  Wrightson  Bros,  are 
credited  with  £4  10s.  because  the  discount  allowance 
made  to  them  corresponds  in  effect  to  a  payment  received 
from  them. 

March  29.     Drew  from  Bank  for  Office  Cash,  £50. 

For  this  transaction  it  is  necessary  to  credit  the 
"  Bank  "  column  on  the  credit  side  of  the  Cash  Book, 
and  to  debit  the  "Cash"  column  on  the  debit  side  of 
the  same  book,  as  in  the  case  of  the  withdrawal  made  on 
March  1. 

"  Office  Cash "  is  debited  with  £50  because  it  has 
received  the  money,  and  the  Bank  Account  is  credited 
with  £50  because  it  has  parted  with  that  sum. 

March  29.  Dreio  £10  from  Bank  for  Petty  Cash,  in 
order  to  increase  the  Cashier's  agreed  balance  to  £30. 

It  will  be  remembered  that,  when  employing  the 
"Imprest"  system  of  keeping  Petty  Cash,  the  Petty 
Cashier  is,  at   the    beginning  of  a  given  period,  started 
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with  an  agreed  round  sum  of  cash  in  hand,  and  that, 
at  the  end  of  certain  stated  periods  {e.g.  monthly),  the 
balance  he  has  in  hand  is  restored  to  its  original  figure  by 
means  of  a  cheque  drawn  on  the  firm's  banking  account 
for  whatever  sum  he  (the  Petty  Cashier)  has  expended 
during  the  preceding  period. 

In  the  case  of  J.  Harris's  cashier  a  balance  of  £20  was 
originally  agreed  as  sufficient  to  cover  the  estimated 
expenditure  of  each  month,  but,  for  various  reasons,  it 
was  subsequently  decided  to  raise  the  limit  to  £30 ;  a 
cheque  for  £10  was  therefore  drawn  to  place  the  Petty 
Cashier  in  the  same  position  as  if  he  had  originally 
received  £30  at  the  beginning  of  the  month. 

The  necessary  entry  to  record  this  further  £10  cor- 
responds exactly  with  that  which  was  made  at  the 
commencement  of  the  month,  when  £20  was  drawn  for 
Petty  Cash  purposes.  The  "Bank"  column  in  the  Cash 
Book  is  consequently  credited  with  £10  and  the  debit  side 
of  the  Petty  Cash  Book  is  debited  with  the  same  sum. 

The  Petty  Cashier  is  debited  with  £10  because  he  has 
received  the  money,  and  the  "  Bank  Account"  is  credited 
with  a  like  sum  because  it  has  parted  with  the  money. 

March  30.     Paid,  from  Office  Cash,  Salaries  and  Wages 
to  date,  £13  5s. 

To  record  this  transaction  it  is  necessary  to  credit  the 
Cash  Book  ("  Cash  "  column)  and  to  debit  the  "  Salaries 
and  Wages  Account "  in  the  Ledger.  "  Office  Cash  "  is 
credited  with  £13  bs.  because  it  has  disbursed  the  money, 
and  "  Salaries  and  Wages  Account "  is  debited  with  the 
same  amount  because  it  is  in  this  direction  that  the 
money  has  been  spent. 

March  30.     Bill  Payable,  held  by  the  Produce  hnporting 
Company,  Ltd.,  met  to-day  through  Bank,  £400. 

Upon  the  above  bill  being  presented  to  them  J.  Harris's 
bankers  will,  in  the  ordinary  course,  have  paid  the  amount 
of  it  to  the  holders  and,  at  the  same  time,  have  debited 
J.  Harris  with  the  £400  so  disbursed. 

The  necessary  entry  in  J.  Harris's  books  is  a  credit 
in  the  "  Bank ''  column  in  the  Cash  Book,  which  in  due 
course  is  posted  to  the  debit  of  the  Bills  Payable  Account 
in  the  Ledger.  "  Bills  Payable  Account  "  is  debited  with 
£400  because  the  holder  of  the  Bill  Payable  (who  is 
included  in  the  heading  "  Bills  Payable  ")  has  received 
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the  money,  and  the  "  Bank  Account  "  is  credited  because 
it  has  parted  with  the  money. 

March  31.  Paid  from  Petty  Cash- 
Housekeeper  and  Cleaning  to  date 
Fires  to  date 

Postages  and  Telegrams  to  date 
Travelling  Exi'ienses  to  date 
Three  bottles  of  Ink    . 
Bepairs  to  Copying  Press  . 

The  foregoing  payments  are  first  entered  as  and  when 
made  in  the  "  total  "  column  on  the  credit  side  of  the 
Petty  Cash  Book,  and  are  then  extended  into  their 
respective  analysis  columns,  as  in  the  case  of  the  items  of 
similar  nature  previously  explained. 

The  £3  9s.  and  10s.  dd.  are  extended  into  the 
column  provided  for  "Housekeeper,  Fires  and  Cleaning," 
the  13s.  6d.  as  "  Postages  and  Telegrams,"  the  £4  3s.  9^. 
as  "  Travelling  Expenses,"  the  3s.  6cZ.  as  "  Stationery," 
and  the  3s.  9d.  as  "Eepairs."  There  are  no  items 
amongst  these  payments  which  require  separate  posting  to 
the  debit  of  Ledger  accounts,  and  consequently  there 
is  nothing  to  extend  in  the  "  Ledger"  column. 

"Petty  Cash"  is  credited  with  the  above  payments 
because  it  has  parted  with  the  money,  and,  via  the  Petty 
Cash  Book,  the  respective  "  expense  "  accounts  are  debited 
with  their  respective  amounts  because  the  money  has 
been  parted  with  in  their  direction. 

March  31.  Sold  for  cash  {placed  in  Office  Cash),  10 
bags  of  coffee  at  62s.  net,  £31. 

"Office  Cash"  is  debited  with  £31  because  it  has  re- 
ceived the  money,  and  the  "  Sales  Account "  is  credited 
with  £31  because  goods  to  that  value  have  been  parted  with. 

March  31.  Dreiv  cheque  for  £19  5s.  6d.  on  Bankers  in 
order  to  restore  Petty  Cashier's  Balance  to  £30. 

"  Petty  Cash  "  must  be  debited  with  £19  5s.  6d.,  because 
it  has  received  the  money,  and  the  "  Bank  Account "  must 
be  credited  with  the  same  sum  because  it  has  parted 
with  it. 

The  foregoing  transactions  having  thus  been  duly 
recorded  in  the  books  it  remains — 

1.  To  make  the  additions  of,   and  to  post  to  their 
respective  Ledger  accounts,  the  various  Journals, 
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the  "  Discount  "  columns  of  the  Cash  Book,  and 
the  analysis  columns  of  the  Petty  Cash  Book. 
2.  Thereafter  to  extract  the  Trial  Balance  as  a  pre- 
liminary step  to  the  final  closing  of  the  books. 
Taking  the  Journals  first — 

(a)  The   Sales  Journal  and   the  Returns  Outwards 

Book  are  added  up  and  their  totals  are  posted 
to  the  credit,  respectively,  of  the  "  Sales 
Account  "and  the  "Returns Outwards  Account," 
the  distinctions  as  to  the  analysis  columns 
being  everywhere  followed. 

(b)  The  Purchases  Journal  and  the  Returns  Inwards 

Book  are  added  up  and  their  totals  are  posted 
to  the  debit,  respectively,  of  the  "  Purchases 
Account  "  and  the  "  Returns  Inwards  Account." 

(c)  (1)  The  Bills  Payable  and  (2)  the  Bills  Receivable 

Books  are  added  up,  and  their  totals  are  posted 
respectively    (1)  to   the   credit   of   the    "  Bills 
Payable  Account"  and  (2)  to  the  debit  of  the 
"Bills  Receivable  Account." 
Next,  as  regards  the  Cash  Book — 

{d)  The  totals  of  the  "  Discount "  columns  having  been 
ascertained,  the  total  of  the  debit  "  Discount  " 
column  appearing  in  the  Cash  Book  is  posted 
to  the  debit  of  the  "  Discount  Account "  in  the 
Ledger,  and  the  total  of  the  credit  "  Discount  " 
column  is  posted  to  the  credit  of  the  "  Discount 
Account "  in  the  Ledger.  These  items  appear 
in  the  Cash  Book,  as  has  already  been  explained, 
solely  as  memoranda  for  convenience  of  easy 
record,  and  to  minimize  the  labour  of  posting. 

And,  as  regards  the  Petty  Cash  Book,  the  analysis  columns 
are  added  throughout,  whereupon — 

(e)  The   totals    of   the   various   •'  expense "   analysis 

columns  appearing  in   the    Petty  Cash  Book 

are  posted  in  the  Ledger  in  each  case  to  the 

debit  of  its  relative  Ledger  account — e.  g.  the 

£1  18.S.,  total  of  the  "  Postages  and  Telegrams  '' 

analysis  column,  is  posted  to  the  debit  of  the 

"  Postages   and   Telegrams "    Account   in   the 

Ledger. 

Finally,  the   Cash   Book  ("Office  Cash"  and  "Bank" 

Accounts)  and  the  Petty  Cash  Book  are  added  up  and 

the  balances  appearing  thereon  are  brought  down. 
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By  means  of  the  posting  of  the  various  totals  set  forth 
above  the  double  entry  recording  the  transactions  passing 
through  the  Journals,  Cash  Book,  and  Petty  Cash  Book 
has  been  completed,  and,  if  a  Trial  Balance  be  now 
extracted,  its  two  sides  should,  if  the  book-keeping  has 
been  correct,  agree  exactly. 

The  Trial  Balance  extracted  from  J.  Harris's  books 
will  be  found  on  page  181,  and  it  will  be  seen  that  the 
total  debits  equal  the  total  credits. 

Having  completed  the  Trial  Balance  it  now  becomes 
possible — 

1.  To  compile  J.  Harris's  Trading  Account  and  Profit 

and  Loss  Account  for  the  month  of  March. 

2.  Thereafter  to  construct  a  Balance  Sheet  for  the 

purpose  of  showing  J.  Harris's  financial  position 
at  the  end  of  the  month. 

All  the  transactions  in  "goods"  have,  as  has  already 
been  explained,  been  placed,  each  according  to  its  type, 
in  separate  classified  Ledger  accounts,  viz.  "  Stock," 
''  Sales,"  "  Purchases,"  "  Eeturns  Inwards  "  and  "  Returns 
Outwards  "  ;  and,  for  the  purpose  of  constructing  a  "Trad- 
ing Account,"  it  IS  necessary  to  transfer  to  the  latter  all  the 
balances  remaining  upon  the  various  subsidiary  accounts. 

The  first  item  to  be  placed  in  the  Trading  Account  is 
the  stock  of  goods  on  hand  as  on  March  1  with  which 
the  trading  for  the  month  was  commenced ;  this,  as  will 
be  seen  by  a  reference  to  the  "  Stock  Account"  (Ledger 
folio  24),  amounted  to  £4,305,  and  for  this  sum  a  Journal 
entry,  debiting  the  Trading  Account  and  crediting  the 
Stock  Account,  is  passed  through  the  necessary  books. 

The  next  class  of  item  to  be  considered  is  that  of 
"Purchases,"  and  here  the  effect  of  the  "Eeturns  Out- 
wards" upon  the  balance  appearing  upon  the  "Purchases 
Account"  may  be  usefully  considered.  It  will  be  re- 
membered tha,t  "  Eeturns  Outwards  "  are  "  Purchases  " 
which,  for  one  reason  or  another,  have  been  returned  to 
the  seller  immediately  after  delivery ;  and  that,  although 
in  the  Ledger  account  kept  for  "  Purchases  "  no  note  of 
the  deduction  of  the  "  Eeturns  "  appears,  nevertheless  the 
Eeturns  Outwards  are  included  in,  and  pro  tanto  inflate, 
the  "Purchases"  figure.  Therefore  they  must  be  deducted 
m  compiling  the  Trading  Account  in  order  to  show  the  net 
amount  of  the  actual  Purchases  at  its  true  and  proper  figure. 

In  order  to  close  the   Purchases  Account  a  Journal 
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entry  must  be  passed,  crediting  the  Purchases  Account 
and  debiting  the  Trading  Account  with  the  total  postings 
appearing  to  the  debit  of  the  former ;  but,  in  posting  this 
debit  in  the  Trading  Account,  the  entry  is  not  made  at 
once  in  the  debit  column  proper,  but  is  inserted  in  the 
"detail  "  debit  column  immediately  to  the  left  of  the  debit 
column  proper;  in  other  words,  the  posting  is  entered 
"  short  "  in  the  debit  detail  column. 

At  the  same  time,  in  order  to  close  the  Eeturns  Out- 
wards Account  the  balance  appearing  to  the  credit  of  this 
account  niust  be  transferred  by  means  of  a  Journal  entry, 
debiting  the  Eeturns  Outwards  Account  and  crediting  the 
Trading  Account;  but,  for  the  reasons  previously  given, 
the  posting  of  this  Journal  entry  in  the  Trading  Account 
is  not  made,  according  to  the  general  rule,  in  the  credit 
column  of  the  account.  The  entry  in  the  Trading  Account 
is  effected  on  \he  debit  side,  in  the  detail  column,  immedi- 
ately underneath  the  total  purchases  (which  latter  has 
already  been  there  entered  as  set  out  above),  and  as  a 
deduction  from  the  total  of  the  imrchases ;  the  net  figure 
of  purchases  obtained  by  thus  deducting  the  Eeturns 
Outwards  from  the  gross  purchases  is  then  extended  into 
the  debit  column  proper. 

Following  the  lines  thus  laid  down,  the  Journal  entries 
for  the  Purchases  and  Eeturns  Outwards  have  been  passed 
through  the  books,  and  the  effect  of  the  record  of  these 
Journal  entries  in  the  Trading  Account  is  to  show  the 
totals  of  the  net  purchases  as  under — 

Purchases.  Coffee.  Tea.  Total. 

£        s.  d.  £      s.  d.  £      s.  d.         £      s.  d. 

Coffee  .       .  1,592  10  0        

Less  Eeturns   218  10  0 

1,374  0  0  \. 


Tea       .       .      230    0  0      ' 230  0  OJ  ^'^^^  ^  ^ 

Conversely,  in  the  case  of  the  Sales  and  Eeturns  Inwards 
a  similar  principle  is  followed,  and  the  Sales  thereby  are 
shown  at  their  net  figure  in  the  Trading  Account  as  under — 

Sales.  Coffee.  Tea.  Total. 

£        s.  d.  £     s.  d.     £     s.  d.  £       s.  d. 

Coffee         .  3,283     0  0 
Less  Eeturns     29     0  0 


Coffee. 
£     s.  d. 

£ 

Tea. 
s.  d. 

3,254 

0  0 

- 

530 

0  0 

Tea      .        .     545  10  0        ,      o  70,  n  n 

Ze5S  Eeturns      15  10  0  I        ' 
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The  initial  stock  of  goods  on  hand  and  the  Purchases 
and  Sales  having  been  thus  dealt  with,  it  remains  to  bring 
into  the  Trading  Account  the  stock  of  goods  on  hand  at 
the  end  of  the  month  of  March. 

This  requirement  is  effected  by  means  of  a  Journal 
entry  debiting  the  Stock  Account,  and  crediting  ihe 
Trading  Account  with  the  amount  of  the  Stock  on  hand, 
at  close  of  the  period,  as  arrived  at  by  actual  valuation, 
viz. — 

£       s.    d. 

Coffee 2,950  15     0 

Tea 30     0     0 


Total        .  .   £2,980  15     0 

After  this  entry  has  been  made  in  the  Trading  Account 
it  becomes  possible  to  ascertain  the  amount  of  the  Gross 
Profit  derived  from  Trading  for  the  month  of  March,  as 
follows — 

£  s.  d. 
Total  of  the  Credit  "  Total  "  column  .  6,764  15  0 
Total  of  the  Debit  "  Total  "  column  .        5,909     0     0 


Difference     .        .£855  15     0 

This  difference,  i.  e.  the  amount  necessary  to  be  inserted 
in  order  to  make  the  two  sides  of  the  Trading  Account 
agree,  is  the  Gross  Profit  for  the  period.  It  represents 
the  bare  excess  of  the  selling  prices  obtained  for  the 
goods  sold  over  what  they  have  cost,  without  taking  into 
account  the  various  expenses  involved  in  effecting  the 
sales. 

The  totals  of  the  postings  appearing  respectively  to 
debit  and  credit  in  the  "Coffee"  and  "Tea"  analysis 
columns  are  deducted  in  manner  analogous,  and  reveal 
the  following  departmental  Gross  Profits,  viz.  Coffee, 
£765  15s.  Od, ;  and  Tea,  £90.  These  departmental  Gross 
Profits  equal  the  Total  Gross  Profit  shown  in  the  Total 
column,  and  are  inserted  in  their  respective  analysis 
columns,  which  in  their  turn  are  added  up.  Finally,  the 
whole  of  the  items  on  either  side  of  the  statement  agree 
if  "cross  cast." 

For  the  record  of  the  Gross  Profit,  and  for  its  subsequent 
transfer  to  the  Profit  and  Loss  Account,  a  Journal  entry, 
as  under,  must  be  passed  through  the  books  and  posted ; 
the  Trading  Account  can  then  be  added  up  and  ruled  off. 
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For  the  Trading  Account  prepared  upon  these  lines  see 
page  179. 

By  transferring  the  amount  of  the  Gross  Profit,  ascer- 
tained by  means  of  the  Trading  Account,  to  the  credit 
of  the  Profit  and  Loss  Account  opened  for  the  purpose,, 
a  further  stage  in  the  closing  of  the  books  has  been 
reached,  and  the  preparation  of  the  Profit  and  Loss 
Account  may  now  be  entered  upon. 

Beyond  the  Gross  Profit  there  is,  in  the  example  under 
consideration,  no  item  of  "  profit "  to  be  credited  to  the 
Profit  and  Loss  Account.  If  such  items  had  existed 
Journal  entries  would  have  become  necessary  for  their 
transfer  to  the  Profit  and  Loss  Account. 

It  remains  therefore  to  consider  the  building  up  of  the 
debit  side  of  the  account,  by  means  of  the  transfer  thereto 
of  all  items  of  "loss"  or  "expense"  chargeable  against 
the  profit  for  the  period. 

There  are,  set  forth  in  the  notes  at  the  end  of  the 
example,  certain  adjustments  which  must  be  made  in 
order  to  provide  for  special  types  of  loss,  and  these 
provisions  must  be  duly  incorporated  in  the  books.  They 
are  as  under — 

(2)  One    vionth's    depreciation   is     to    be 

written  off  the  leaseJiold  land  and      £     s.  d. 
buildings        .         .         .         .         .868 

(4)  A  Beservefor  Bad  and  Doubtful  Debts 

is  to  be  created  of .         .         .         .     85     0     0 
(6)  Fittings     and    Fixtures    are    to    be 

depreciated  by       .         .         .         .14     0 

For  these  three  adjustments  Journal  entries  are  necessary. 
Two  other  adjustments,  as  set  out  below,  are  also  neces- 
sary, but  it  is  possible  to  provide  for  them  in  carrying  down 
the  balances  upon  the  respective  accounts ;  and,  although 
the  ordinary  Journal  entries  are  passed  closing  those 
accounts  by  means  of  transfers  to  the  Profit  and  Loss 
Account,  special  Journal  entries  are  not  needed  in  these 
cases. 

(3)  Eleven  months'  Fire  Insurance  pre- 

mium paid   in  advance   is    to    be       £     s.   d. 
carried  forivard      .         .         .         .17     6 

(5)  Pi'ovision   is    to  be  made  for  sundry 

expenses  due  but  unpaid  at  the  end 

of  the  month 52  10     0 

For  the  depreciation  necessary  to  be  written  off  the 


I 
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Leasehold  Land  and  Buildings,  and  for  that  which  is  to 
be  written  off  the  Fixtures  and  Fittings,  a  Journal  entry 
has  been  made  crediting  the  Asset  Accounts  with  the 
amounts  written  oft",  viz.  £8  e)S.  Sd.  and  £1  4s.,  and  debiting 
"  Depreciation  Account  "  with  the  total  of  £9  10s.  Sd. 

For  the  amount  which  is  to  be  reserved  to  cover  the 
estimated  loss  on  bad  and  doubtful  debts,  i.e.  £85,  a 
Journal  entry  has  been  passed  debiting  the  Profit  and 
Loss  Account,  and  crediting  the  "  Eeserve  for  Bad  and 
Doubtful  Debts  Account." 

It  then  remains  to  transfer  to  the  debit  of  the  Profit  and 
Loss  Account  the  balances  standing  on  all  the  "  Expense  " 
and  "  Loss  "  Accounts  in  the  Ledger,  incidentally  bringing 
adjustments  (3)  and  (5),  set  out  above,  into  the  books  at 
the  time  of  so  doing. 

As  regards  adjustment  (3),  the  "  Insurance  Account  "  in 
the  Trial  Balance  shows  a  debit  balance  of  ^1  lO.s.,  of 
which  25.  6d.  only  is  to  be  debited  to  the  current  Profit 
and  Loss  Account,  leaving  the  balance  of  £1  75.  6^.  to  be 
carrried  forward  as  an  asset.  In  transferring  the  "  Ex- 
pense" from  the  Insurance  Account  to  the  Profit  and 
Loss  Account  therefore  the  entry  is  only  made  for  2s.  6d., 
while  the  balance  of  the  account  (£1  7s.  6d.)  is  carried  down 
and  subsequently  appears  in  the  Balance  Sheet  as  an  asset. 
Adjustment  (5)  is  also  dealt  with  by  means  of  bringing 
down  a  balance  on  the  relative  "Expense"  Account^ 
although  the  balance  in  this  case  is  brought  down  on  the 
credit  side,  and  represents  a  liability  for  subsequent  inclu- 
sion in  the  Balance  Sheet  in  place  of  the  asset  arising  out 
of  adjustment  No.  (3). 

A  reference  to  the  Trial  Balance  and  to  the  "  General 
Expenses"  Account  will  show  that  this  account  already 
exhibits  a  debit  balance  of  £8  5s.  3d.  Provision  for  the 
£52  10s.  of  further  expenses  due  but  unpaid  at  the  date  of 
balancing  is  made — 

1.  By  making,  in  the  General  Expenses  Account,  a 

debit  entry  for  £52  10s.  immediately  below 
the  items  already  posted  in  the  account.  This 
entry  being  intended  to  be  added  up  together 
with  the  previous  postings,  and  the  combined 
total  of  all  the  entries  (£60  15s.  3d.)  being  de- 
signed to  be  transferred  to  the  Profit  and  Loss 
Account. 

2.  By  making  a  credit  entry  for  £52   10s.   in  the 
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General  Expenses  Account,  well  below  the 
items  on  the  debit  side,  and  allowing  space 
for  ruling  off  the  account.  This  entry  repre- 
sents the  liability  remaining  to  be  satisfied, 
and,  later  on,  is  included  in  the  Balance  Sheet. 

The  total  (£60  15.s.  3fZ.)  remaining  on  the  debit  side  of 
the  General  Expenses  Account  is  subsequently  transferred 
to  the  Profit  and  Loss  Account  in  the  ordinary  way,  in 
company  with  other  "expense  "  accounts;  and  the  ruling 
off  of  the  account  leaves  the  <£52  10s.  credit  entry  stand- 
ing as  a  liability  in  the  account  for  satisfaction  during  the 
ensuing  period. 

The  "  losses  "  and  "  expenses  "  to  be  transferred  to  the 
debit  of  the  Profit  and  Loss  Account  are  set  forth  in  the 
last  Journal  entry  but  one  appearing  in  the  Journal 
annexed.  When  these  items  are  duly  posted  in  the 
Ledger  all  the  "expenses"  accounts  (except  the  Insur- 
ance and  General  Expenses  Accounts  referred  to  above) 
are  closed,  and  the  balances  then  remaining  upon  the 
Ledger  are  those  either  of  the  Assets,  Liabilities,  Capital, 
or  Profit  and  Loss  Accounts, 

The  Profit  and  Loss  Account,  when  all  expenses  have 
been  duly  posted  in  it,  shows  a  balance  to  the  credit 
amounting  to  £621  6s.  Id.  This  balance  represents  the 
Net  Profit  for  the  month,  and  requires  to  be  transferred, 
by  means  of  a  Journal  entry,  to  the  credit  of  J.  Harris's 
Capital  Account.  This  is  the  last  Journal  entry  set  out  in 
the  Journal  proper. 

With  the  merging  of  the  balance  on  the  Profit  and  Loss 
Account  with  the  Capital  Account,  the  process  of  closing 
the  books  is  completed ;  and,  there  being  now  remaining 
in  the  Ledger  only  such  balances  as  represent  Assets, 
Liabilities,  and  Capital,  it  is  possible  to  prepare  a  Balance 
Sheet. 

The  Balance  Sheet  prepared  will  be  found  on  page  182 
and  follows  the  lines  laid  down  in  Chapter  X.  The 
Assets  are  ranged  in  order  of  their  realizability,  commenc- 
ing at  the  head  of  the  column  with  the  "least  easily  realiz- 
able "  property. 

There  appear  in  the  Balance  Sheet  appended  the  fol- 
lowing instances  of  the  grouping  and  classification  of 
balances  in  order  to  clearly  show  the  financial,  position. 

On  the  Liabihties  side  the  amount  due  to  the  Wynaad 
Coffee  Company  (£1,914  16s.  bd.)  and   the  amount  set 
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aside  for  the  outstanding  expenses  (£52  10s.)  are  set  out 
together,  and  their  combined  total  (£1,967  6s.  bd.),  being 
the  whole  amount  owing  by  J.  Harris  to  his  creditors 
(except  the  £1,500  owing  to  the  Property  and  Mortgage 
Trust,  Ltd., on  the  Mortgage  of  459c  Minories),  is  extended 
into  the  principal  debit  column  of  the  Balance  Sheet. 
This  procedure  is  followed  in  order  to  sh5w,  in  one  total,  the 
amount  due  by  J.  Harris  to  his  trade  creditors.  The 
amount  due  to  the  Property  and  Mortgage  Trust,  Ltd., 
being  secured  upon  the  value  of  459c  Minories,  is  shown 
as  a  deduction  from  the  value  of  the  property  pledged 
(£3,000)  on  the  Assets  side  of  the  Balance  Sheet. 

On  the  Assets  side  of  the  Balance  Sheet  the  value  of 
459c  Minories  ("  Freehold  Premises  ")  is  shown  "  short" 
as  £3,000,  and  the  amount  borrowed  (£1,500)  upon  security 
of  these  premises  is  shown  as  a  deduction ;  the  balance 
of  £1,500,  representing  the  value  of  J.  Harris's  "  equity  of 
redemption,"  or  residuary  interest  in  the  premises,  after 
providing  for  the  satisfaction  of  the  mortgage  upon  them, 
is  extended  into  the  principal  credit  column. 

The  amount  due  from  Sundry  Debtors  (£703  10s.) 
(made  up  of  £292  10s.  due  from  Francis  &  Co., 
and  £411  due  from  the  Northern  Stores,  Ltd.)  is  shown 
"  short "  on  the  Assets  side  of  the  Balance  Sheet,  and 
immediately  below  the  £703  10s.  thus  entered  is 
shown  the  amount  of  the  Bills  Receivable  on  hand 
(£175  10s.)  ;  these  items  are  added  together  (still  in 
the  "short"  column),  and  the  amount  set  aside  out  of 
profits  as  a  Reserve  for  Bad  and  Doubtful  Debts 
(£85  Os.)  is  placed  immediately  underneath  the  total 
due  from  Debtors  and  on  Bills  Receivable,  and  is  deducted 
'rom  these.  The  net  figure  thus  obtained  (£794)  re- 
presents the  estimated  actual  value  of  the  indebtedness 
to  J.  Harris  of  his  customers,  i.e.  the  net  value  of  his 
"  Sundry  Debtors  "  and  "  Bills  Receivable,"  and  it  is  this 
estimated  "  net "  value  which  is  extended  into  the 
principal  column  of  the  Assets  side  of  the  Balance  Sheet. 

The  foregoing  groupings  and  deductions  have  been 
made  in  order  to  show,  wdth  a  minimum  of  investiga- 
tion, the  true  financial  position  of  J.  Harris  to  any  person 
who  may  inspect  his  Balance  Sheet. 

The  various  "  Wasting  "  Assets,  e.  g.  Leasehold  Premises 
and  Furniture  and  Fixtures,  are  stated,  in  accordance  with 
the  usual  practice,  as  being  included  in  the  Balance  Sheet 
at  *' cost  less  depreciation." 
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CASH 


— 

Date.                                             1 

Discount 
£       s.  d 

22     0 

10     0 

1 
£32     C 

Cash. 

Banl<. 

_ 

1909. 
Mar.  1 

„     1 

„     12 
,.     12 

ro    Balance     brought 

forward  

Bank — 
Amount    drawn  as 
per  contra. 
„  Northern          Stores, 
Ltd.— 
Cheque  and  discount 
„  Sales- 
Cash  sales : 

Coffee,    3    bags    at 

1 
Contra 

8 

25 
25 

8 
6 

13 
6 

10 

Contra 

25 

7       18 
^•1      V 

£       s.    c 
50        0 

3 

7      10 
30        0 

0 

50        0 
31        0 

'  0 

I.        £      s. 

2049    16 
0 

850      0 

0 

0                1 

i 
1000  i    0 

65    10 

j    1000      0 
!        15    10 

1500  j    0 

0             1 

1 

0 

d. 
6 

0                    j 

0 
0   ■ 

0 
0 

0 

i 

„     20 

„     22 

Tea,10  chests  at  00s. 
„  Northern          Stores, 

Ltd.— 
Cheque  and  discount 
„  Francis  li;  Co. — 

„     23 

„  Bills  Receivable — 
For  Northern  Stores 
Co.'s       acceptance 

„     23 

„     24 

,,  Francis  <L-  Co.— 
Cheque  on  account ... 

,,  Property  and   Mort- 
gage Trust,  Ltd. — 
Loan  on  459c  Minor- 

„     29 
„     31 

,,  Bank- 
As  Tper  conira.    

,,  Sales — 
Cash  sales : 
Ten  bags  coffee  at 
62s.  net 

Ledger  Dr.  Foho  .. 

1909 

£168  |l 

3  1  0     £6480    1 

6,  0 

Mar  3 

I  To     Balances    brough 
j        down 

137  1 

7    3      1505  j    1 1  6 
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Cr. 


Pate. 

Discount.  1        Ca.sh. 

Bank. 

1909. 
Mar.  1 

Bv  Office  Cash 

Contra 
P.C. 

7 

14 
5 

£   'a. 

i 
1 
1 

! 

1 

15  ;o 

1 

10    0 

d.       £ 

0 

12 
0 

«. 
10 

d. 
0 

£ 
50 

1         20 

315 

lOOO 

s. 
0 

0 
0 
0 

'  a. 
0 

0 

1 

0 

»      1 

Amount  drawn  from 
Bank. 
„  Petty  Cash .' 

Amount  drawn  from 

Bank. 

,,  Produce       Iraporting 

Co.,  Ltd.— 

Cheque  and  Discount 

,,  Salaries  and  Jf'a<;es — 

Siilaries  and  Wages  to 

date 

.,    15 
.,    16 

,,  WynoMd  Coffee  Co. — 

Cheque  and  discount 
„  Furniture    and    Fix- 

<* 

22 

tures — 

Electric  Light  fittings 
,,  R.  Lecy — 

Ou  account  of  pur- 
chase price  of  459c 
Minories 

3 

11 
6 

22 
11 

3 

1 

23 
Contra 

P.C. 

14 

12       1 

! 
1 

P.C. 

5 

1 

i 

1 
j 

13 

137 

7 
5 

9 

0 
3 

1000 
65 

8 

2000 

10 

26 
50 

10 

4C0 
19 

1505 

0 
TO 

15 
0 

o| 

1 
0 

0 

5 

1 

1 

0 

5 
0 
C 

4 
0 

0 

,.    22 

22 

„  Francis  d:  Co. — 

Cheque  dishonoured.. 
„  Bank  Charges — 
Discount  on  Northern 
Stores's,  Ltd.,    ac- 
ceptance discounted 
as  per  contra 

:,     24 

,,  .S.  Levy— 
Balance  of  purchase 
money         459c 
Minories 

„    24 
,,    26 

„    29 

,,  Furniture    and    Fix- 
tures Account— 
Fittings      at      459c 
Minories  (R.  Levy) 
„  Carriage    and     Cart- 
age— 
Forwarding  Agency, 
Ltd.,    carriage    on 

sundry  sales 

,,  Offce  Cash— 
As  per  contra 

„    29 

„  Petty  Cash- 
To  increase    balance 
to  £30 

„    30 

,,  Salaries  and  Wages — 

Salaries  and  Wag'es  to 

date 

..    SO 
.,    31 

„  Bills  Payable — 
Produce     Importini 
Co.'s,  Ltd.,Billdu. 

to-day 

„  Petty  Cash- 
To  restore  balance  to 
£50 

0 
6 

Ledger  Cr.  Folio 

,,  Balances  carried  down 

18       1' 

£25  1  0   ( 

.,    31, 

\ 

>/ 

6 

( 

1 

£168 

10     0 

i 

£6480  j 16  j  6 
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,,  Housekeeper  and 
Cleaning  to  date 

,,  Fires  to  dote 

,,  Postages  and 
Telegrams 

,,  Fire  Insurance 
I'reniium,  one 
year  from  March 
1,  1900 

„  Housekeeper 

,,  Postages  and 
T(degrains 

„  Travelling  Ex- 
nr.nses 
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1909. 
Mar.  1 


Simdries  Dr. 

To  Sundries — 

Cash 

Stock,     Coffee      on 

hand 

Tea  on  liand 
Lease  of  Tvarehouse 

and  land 

Francis  &  Co 

Furniture  and   Fix- 
tures   

Wynaad  Coffee  Co. 
Capital  Account, 

J.  Harris 

Being  Assets,  Lia- 
bilities, and  Capital 
at  the  commence- 
ment of  business. 


Freehold Piemises  Dr. 
ToR.  Levy 

For  purchase  price  of 
459cX:nories  bought 
this  dav  at  auction. 


Discount  Account  Dr. 
To  Wrightson  Bros. 

Discount  allowed 
them  on  payment 
by  acceptance. 


Trading  Account    Dr. 
'I'o  Stock  Account — 
For     stock     as    at 
March  1,1909,  trans- 
ferred. 

Coffee 

Tea 


Trading  Account     Dr. 
I  To  Sundries — 

Viz.   Purchases  Ac- 
!  count — 

I        Coffee 

I        Tea 

I     Returns  Towards  Ac- 
count— 

Coffee 

Tea 

For  transfers. 


Sundries  Dr. 

To  Trading  Account 
Viz.    Sales    A  c- 
eount — 

Coffee 

Tea 

Returns     Outwaids 
Account — 

Coffee 

Tea. 
For  transfers. 


Carried  forward 


29 


28 


29 


2,049 

4,005 
240 

1,500 
65 

120 


i:8,040  I    6  I    e 


3,000       0 


4      10 


4,305 


1,867 


3,283 
545 


218 


2,050 
5,989 


3,000     0 


1,592  I  10 
230       0 


29  '    0 
15  I  10 


£-8,040  '     6  I     6 


4,065       0  ;    0 
240       0  (     0 


£13,223  I  10  I     0  i(  £13,223  j  10  |     0 


4,047       0       0 
I        I 
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Journal — continued 


190&. 
Mar.  31 


31 


Brought  forward... 
Stock  Account     Dr. 

Viz.  Coffee 

Tea 

To  Trading  Account 
For  Stock  on  Hand  at 
Marcli  31,  1909. 


Trading'  Account  Dr. 
To  Profit  and  Loss 

Account 

For  Gross  Profit  for 
tlie  montli  of  March 
transferred. 


Depreciation  Account 

Dr. 

To  Leasehold  Land 

and  Buildings 

Fixture     and     Fit- 

j        tings 

iFor   depreciation    for 

I    one  month  written 

oft"  these  accounts. 


ProQt  and  Loss  Ac- 
count     Dr. 

To  Reserve  for  Bad 
and  Doubtful 

Debts  

For  provision  against 
loss  on  Francis  & 
Co.'s  debt. 


31 


Profit   and  Loss    Ac- 
count  Dr. 

To  Sundries,  viz. — 
Wages  and  Salaries . 
Postages   and  Tele- 
grams   

Travelling  Expenses 
General  Expenses... 

Discount 

Depreciation 

Insurance 

Bank   Charges   and 

Discount 

Cani.'ige and  Cartage 

For    Balances    trans- 
ferred. 


31 


Profit  and  Loss  Ac- 
count  Dr. 

To  J.  Harris,  Capital 
Account 

For  Net  Profit  for  the 
month  of  March  now 
transferred. 


£ 
13,223 

s. 
10 

d. 
0 

£ 
:  13,223 

s. 
10 

d. 
0 

24 
24 
29 

2,950 
30 

1.5 
0 

0 
0 

2,980 

1 

15 

0 

29 

S55 

15 

0 

30 

855 

15 

0 

21 

9 

10 

8 

2 

8 

6 

8 

3 

30 

85 

0 

0 

1 

4 

1 
! 

i 
i 

0 

20 
30 

149 

8 

11 

85 

0 

i 

! 
1 

i 

1 

0 

14 

25 

15 

0 

15 
16 
17 
18 
21 
19 

1 

4 

60 

11 

1     9 

0 

18 
3 
15 
10 
10 
2 

0 
9 
3 
0 
8 
6 

22 
23 

i 

8 

;      26 

15 
18 

5 

4 

30 

i 

1    621 

6 

1 

1 

1 

621 

' 

1 

j£17,925 

5 

8 

£17,925 

[  5 

' 

Note. — As  was  explained  when  dealing  with  the  Journal  proper,  many 
of  the  above  items  would,  in  aet\ial  practice,  be  dealt  with  hy  the  majority 
of  accountants  by  means  of  direct  transfers  from  one  Ledger  account  to 
another.  It  has  been  thought  best,  however,  to  .set  them  out  iu  full  for 
the  guidance  of  the  student. 
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Date. 

Particulars. 

4{  O 

(Cr.) 

Coffee. 
£      s.  d. 

Tea. 

;     £      s.  d. 

Total. 
£      s. 

d. 

1909. 
Mar.  3. 

„     20 

Produce    Importing 

Co.,  Ltd.— 
SOObagsofWjTiaad 

coffee  at  bbs 

100  chests  of  Sil- 

hana  Tea  at  46s.. 

IFi/naad  Coffee  Co., 

Ltd.— 

50 1  bags  of  coffee 

at46«..  less  5  per 

cent.  Trade  Dis- 

7 
5 

500 
1,092 

0 
10 

0 

n 

23 

0 
0 

0 

0 

730 
1,092 

0 

10 

0 

0 

Debit  Ledger  Folio.. 

26 

'1 

£1,592 

10 

0 

£230 

£1,822 

0 

SALES    BOOK 


Date. 


1909. 
Mar.    6 


Particulars. 


Northern        Stores, 

Ltd.— 
5'?0  bags  of  coffee, 

medium,  at  56s., 

less  2  per  cent. 

Trade  Discount. 
200  chests  of  tfa 

at  50s.  net  


12    Francis  <fc  Co. — 
I     100  bags  of  coffee 
at  60s.,    less  2 J 
per  cent.  Tiade 
Discount 


19 


(Dr.) 


Northern         Stores, 

Ltd.— 
500  bass  of  coffee 

at  58s.  net 

5  chests  of  tea  at 

62s.  net 


IVrightson  <t  Co. — 
50  bags  of  coffee 
at  52s.  per  bag 
net  


Credit  Ledger  Folio 


25 


Coffee. 
£      s.  d. 


Tea. 
£     s.  d. 


1,372 


1,450 


1      130 


500 


0  0 


0  0 


1^3,244  10  0 


15    10 


£515  ilO 


Total. 
£     s.  d. 


1,872 


1,465 


£3,760    0  0 


0  0 


10  0 


0  0 
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RETURNS    INWARDS    BOOK 


Date. 

Particulars. 

(Cr.) 

Coffee. 
£      s.     d. 

1 

Tea. 
£      g.     d. 

Total. 
£      s.     d. 

1909. 
Mar.  19 

Northern  Stores, 
Ltd.— 

5  chests  of  tea, 
invoiced  at  C2«. 
per  chest  net, 
returned  as  un- 
suitable   

10  bags  of  coffee 
invoiced  at  58«. 
per  bag  net, 
returned  as  un- 
suitable  

Debit  Ledger 
Folio  

8 

8 
28 

29 

0 

0 
0 

15 

10 

0 
0 

44 

10 
10 

0 

£29 

0 

£15 

£44 

^ 

RETURNS   OUTWARDS   BOOK 


Date. 

Particulars.         "£  jP 
(Dr.) 

Coffee. 
£     s.     d. 

Tea. 
£     «.     d. 

Total. 
£     s.     d. 

1909. 
Mar.  20 

Wynaad    Coffee 
Co.,  Ltd.—        1 

100  bags  of  coffee, 
invoiced  at  46s.  : 
per   big,  less  5 
per  cent.  Trade 
1)  is  conn  t,  re- 
turned as  "not 
up  to  sample"..        5 

Credit    Ledger 
fo.io 27 

218 

10 

_ 
10 

0 
0 

1 

218 

10 
10 

0 

'£218 

£21S 

0 
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Remarks. 

Amount. 
£        s.     d. 

o 

o 

o 

o 

400 

8 

1 

Led  gpr  folio. 
(Dr.) 

t- 

Di>e 
date. 

Mar.  30, 
1909 

; 

Tenor. 

Mar.  30, 
1909 

1,     "S:a 

Where 
payable. 

London  and 
IC  a  s  1 0  r  11 
Bank,  Ltd. 

For  whose 
account 
accepted. 

Pro  d  u  c  e 
Importing 
Co. 

Produce 
Importing 
Co. 

Drawer. 

Produce 
Importing 
Co. 

■jaqninx            — 

Date. 

o     .- 

G   2 


r^  d 

l< 

M 

2  t=5 

O   "O 

E 

l^* 

« 

k5^ 

r^ 

ant. 
s.     d. 

o           o          o 
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o          o          o 
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O                lO                Cl 

'"' 

'^ 

d 

.•"=*^ 

«*•     . 
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(uO 

00              »              Oi 
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•J  1-1 

.. 
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rl  Oi         C^  Cl         «  3> 

o  _i     r:  o      0.  o 

•5^ 

£  3     £2     =  2 
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1 

2            m            !2 

o 

"£  S        rt  S        c  5 

3 
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H 

=  -i:       o  K        S  -O 
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Dr. 


LEDGER 
J.  Harris,  Capital  Account 


Cr, 


1909. 
Mar.  31 


To  Balance 
carried 
forward.. 


6,610 


«.'(£. 


£1!  6,610  16  2 


Mar.  1 
„  31 


By  Balance'  J. 

„  NetProfit 
for  Mar.  I 
1009 J. 


1909. 
Mar.  31  'By  Balance; 
brought! 
down I   y 


621 


!    6,61016  2 


6,61016  2 


Lease  of  Land  and  Warehouse 


Dr. 

Cr 

1909. 

£ 

«.'d. 

1909. 

£ 

«. 

d. 

Mar.  1 

To  Balance 

/ 

J. 

1,500 

0 

0 

Mar.  31 
„    31 

By  Transfer 
to  Depre- 
ciation 
Account:. 

,,   Balance 

J.j 

8 

6 

8 

/ 

1.500 

0 

0 

carried 
forward .. 

'J 
£ 

1.491 

13 

4 

1909. 

l,500l  0 

0 

Mar.  81 

To  Balance 
brought 
down.... 

1,491 

13 

4 

3 


Furniture  and  Fixtures 


3 


Dr. 

Cr, 

1909. 

£ 

J.. 

19C9. 

£ 

s. 

d. 

Mar.  1 

To  Balance 

J. 

120 

0   0 

Mar.  31 

By   Trans- 

\ 

..    9 

„  Petty 

Cash— 

D  0  0  r- 

fer       to 
Depreci- 
ation Ac- 

plates... 

P.C.I 

3 

8    6 

count 

J. 

1 

4 

0 

„  16 

,,  Cash— 
E 1  ectric 

,,     31 

,,  Balance 
carried 

Light 

! 

forward  . 

y 

137   18 

0 

Fittings 

C. 

5 

7    9 

, 

i 

>.  24 

„    Cash- 
Fixtures 
and  Fit- 
tings flt 
459c  Mi- 

/ 

1 

nones.. 

0. 

10 

5,9 

/ 

£ 

139 

2    0 

£ 

139 

2 

» 

1909. 

Mar.  31 

To  Balance 
brought 

down... 

%/ 

137 

18 

0 
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Dr. 


Freehold  Premises  (4590  Minories,  E.G.) 


1909. 

Mar.22    Ton. Levy 

,  inirchiibe 
price    of 

I  459c  Mi- 
nories.,.. 


£       B. 


3.      3,000  0 
£3,000  0 


Cp. 


Wynaad  Coffee  Co.,  Ltd. 


Dr. 

Cr 

1909. 

1      £       B.\d 

1909.    1 

II    ^ 

«. 

d. 

Mar.  15 

To     Cash 

Mar.  1  By  Balance 

J.      2,050 

hfi 

5 

and  Dis- 

' 

.,   20 

,,500  Bags 

count.... 

0. 

1,010    0 

0 

coflee.... 

P.      1,092 

10 

n 

„   20 

,,  Returns 

100  bags 

coffee... 

R.O. 

218  10 

0 

1 

„  31 

„  Balance 
ca  r  r  i  e  d 

1 

/ 

forward.. 

£ 

1,914  16 
8,143    6 

5 

5 

1909. 

/ 

1 

6 

£ 

3,143 

5 

— 

Mar.  31 

By  Balance 
brought 
down  ... 

v/     1,914' 

16 

5 

6 


Dr. 


Francis  &  Co. 


Cr. 


1909. 

£ 

B.d. 

1909. 

! 

£ 

«. 

d. 

Mar.  1 

To  Balance 

J. 

65 

10  0 

Mar.  22 

By  Cash...'   C. 

65 

10 

0 

„  12 

,,  ino  bags 

„   23 

„    Cash...    0. 

15 

10 

0 

'    coffee  .... 

S. 

292 

10  0 

»   23 

„   Bill  Re- 

„ 22    ,,    cheque 

ceivable.. 

B.R.' 

50 

n 

0 

dish  on- 

„   31 

„  Balance 

1 

oured .... 

u. 

65 

10  0 

carried 

1 

forward.. 

/ 

292 

10 

0 

£ 

423 

10  0 

£ 

1 

423 

T. 

0 

1909. 

. 

Mar.  31  To  Balance 

brought 

down.... 

>/ 

292 

10  0 

^ 

1 

1 
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Produce  Importing  Co.,  Ltd. 


Dr. 


1909. 

JIar.  10  To       Bill 
payable 


10 


Cash 
and  (lis- 
count... 


& 

s. 

d. 

1909. 

B.P. 

400 

0 

0 

Mar.  3 
»      3 

C. 

330 

0 

0 

£ 

730 

0 

0 

Cr. 


' 

. 

g. 

d. 

By  200  bags 

coffee  ... 

P. 

500 

0 

0 

100 

chests 

tea 

P. 

230 

0 

0 

£ 

730 

0 

0 

8 


Northern  Stores,   Ltd. 


8 


Dr. 


Cr. 


1909. 

£ 

s. 

d. 

1909. 

£ 

s. 

d. 

Mar.  6 

To  500  bags 

Mar.  11 

By  Bill  Re- 

coffee .. 

S. 

1,372 

0 

0 

ceiv.ible 

B.K. 

1,000 

0 

0 

»      6 

2  0  0 
chests 

,.     12 

„       Cash 
and  dis- 

tea  

s. 

500 

0 

0 

count... 

C. 

872 

0 

0 

„    19 

„  500 bags 

..      19 

,,  Returns 

coffee.. 

s. 

1,450 

0 

0 

5  chests 

,,   19 

„  5  chests 

tea 

R.l. 

1.5 

10 

0 

tea 

s. 

15 

10 

0 

„     20 
„     31 

,,  10  bags 
coffee.. 
Cash 
and  dis- 
count... 

,,  Balance 
carried 
forward 

R.I. 
C. 

29 

1,010 

411 

0 
0 
0 

0 
0 
0 

£ 

3,337 

" 

0 

£ 

3,337 

10 

0 

1909. 

Mar.  31 

To  Balance 
brought 

down.... 

v/ 

411 

0 

" 

Dr. 


Wrightson  Bros. 


9 


Cr. 


1909. 
Mar.  25 


To  50  bags 
coffee  ... 


£ 
130 

130 


s.  d. 

0  0 

o!o 


1909. 

Mar.  27  By  Bill  Re- 
ceivable 
,,  Discount 


BR. 
J. 


125 
4 


10  0 
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10 

Dr. 


Property  and  Mortgage  Trust,  Ltd. 
(Loan  Account  on  Mortgage) 


1909. 
Mar.  24 


By  Cash- 
Loan  at  4 
jier  cent. 
p.a.  on 
mortgage 
of  459c 
Minories 


10 


Cr. 


1,500 


1,500 


s.  d. 


OlO 
0   0 


11 


R.   Levy 


11 


Dr. 

Cr, 

1909. 

£ 

s\a. 

1909. 

£ 

s. 

d. 

Mar.  22 

To    Cash 
deposit 
on  pur- 

Mar. 22 

By    Pur- 
chase 
price  459c 

chase 

Minories . 

J. 

3,000  :o 

0 

of  4  5  9c 

Minories 

C. 

1,000 

0 

0 

24 

,,  Cash- 
Balance 
of   pur- 
chase 
money, 
459c    Mi- 
nories.... 

c. 

2,000 

0 

0 

/ 

£ 

3,000 

0 

0 

£ 

3,000 

^ 

0 

12 


Dr. 


1909. 
Mar.  30 


To  Cash— 
Produce 
Import- 
ing Co., 
Ltd.,  Bill 
honoured 


Bills  Payable 


400 


s.d 


0   0 
OjO 


1909. 
Mar.  31 


12 


Cr. 


£ 

s. 

d. 

By    Sun- 

dries, as 

I'er  Bills 

Payable 

Book.... 

B.P. 

£. 

400 

0 
0 

» 

400 

0 
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13 


Bills  Receivable 


13 


Dr. 


Cr. 


1909. 
Mar.  31 


To      Sun- 
I     dries,    as 

per  Bills 

Recei  v-l 

able  Book  IB.R. 


1909 
Mar.  31 


To  Balance 
brought 
down  ... 


1,17510  0 


£   1,175  10  0 


Mar.  23 


17510  0 


By  Cash- 
Northern 
Stores', 
Ltd.,  ac- 
ceptance 
discount- 
ed  

Balance 

carried 

down </ 


1,000 
175 


1,17510  0 


14 

Dr. 


Wages  and  Salaries 


14 


Cr. 


Mar.  15 
„    30 


To  Cash. 
,,    Cash. 


£ 

s. 

d. 

1909. 

C. 
C. 

12 

1     ^^ 

10 
5 

0 
0 

Mar.  31 

i£25 

15 

0 

By  Transfer  to 
Profit  and 
Loss  Ac- 
count   


£ 

s. 

d. 

J. 

25 
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J.  Harris. 

TRIAL    BALANCE,   March  31,  1909 


Dr. 
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J.  Harris's  Capital  Account  

Lease  of  Land  and  Waiehonse 

Furniture  and  Fixtures  Account  ... 

Freehold  Premises  Account  

Wynaad  Coffee  Co 

Francis  &;  Co 

Northern  Stores,  Ltd 

Property  and  Mortgage  Trust,  Ltd, 

(Loan  Account) 

Bills  Receivable  

Wages  and  Snlarics  

Postages  and  Telegrams 

Travelling  Expenses    

General  Expenses 

Discount  Account    

Insurance 

Bank  Charges  and  Bank  Discount 

Carriage  and  Cartage    
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I       Tea  
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Sales  Account 

Returns  Inwards  
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CHAPTER  XII 
Cheques  and  Bills  of  Exchange 

CHEQUES 

It  has  already  been  stated  that,  in  Great  Britain, 
the  customary  method  of  transferiing  money  from  one 
person  to  another,  in  commercial  circles,  is  by  employ- 
ment of  the  Cheque  system.  The  more  general  use 
of  Cheques  has  been  fostered  in  recent  years  by  the 
establishment  of  numerous  Banks  throughout  the  country, 
many  of  which  are  branches  of  powerful  financial  insti- 
tutions, having  their  head  offices  in  London.  The  extent 
to  which  the  Cheque  is  now  used  in  monetary  trans- 
actions can  be  readily  computed  from  the  total  amount 
of  such  documents  passing  through  the  Bankers'  Clearing 
House.  The  total  Cheques  and  bills  "cleared"  (i.e. 
paid)  in  this  way  during  the  year  1919  was  nearly 
twenty-eight  and  a  half  thousand  million  pounds  sterling. 

The  many  disadvantages  of  discharging  commercial 
obligations  by  means  of  coin  have  already  been  touched 
upon.  These  disadvantages  were  not  by  any  means 
altogether  removed  by  the  issue  of  bank-notes,  notwith- 
standing their  portability.  The  very  strength  of  the  Bank 
of  England  note  is,  in  some  respects,  a  drawback,  since 
such  notes  are  payable  in  gold  at  sight  to  any  holder. 

The  fact  that  Cheques  have  largely  driven  bank-notes 
and  coin  out  of  circulation,  combined  with  their  general 
convenience,  and  the  safeguards  which  can  be  appended 
to  them  have,  probably,  had  no  small  part  in  the  develop- 
ment of  trade  which  recent  years  have  witnessed. 

The  utility  and  advantages  of  Bills  of  Exchange  in 
commercial  transactions,  both  to  the  person  "accepting" 
them  and  to  the  person  "  drawing  "  them,  have  already 
been  referred  to  briefly,  and  it  is  now  proposed  to  describe 
the  main  features  of  Cheques  and  Bills  of  Exchange  in  the 
forms  in  which  they  are  usually  met  with  in  actual 
business  transactions. 
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Several  varieties  of  Cheque  forms  are  in  current  use, 
their  general  principle  being  the  same,  the.  difference 
between  the  varying  types  of  Cheques  being  chiefly 
dependent  upon  the  way  in  which  the  money  is  to  be 
placed  in  possession  of  the  holder  of  the  Cheque.  As 
the  student  is  probably  aware,  it  is  possible  by  the 
addition  of  certain  words  to  a  Cheque,  to  render  it  less 
useful  to,  and  less  easily  converted  into  money  by,  any 
person  obtaining  possession  of  it  wrongfully. 

A  Cheque  may  be  defined  as  a  written  order  drawn  by 
a  customer  of  a  Bank  upon  that  Bank  directing  the  pay- 
ment of  a  specified  sum  of  money  from  such  customer's 
banking  account ;  the  statutory  definition  of  a  Cheque 
being  "  a  Bill  of  Exchange  drawn  on  a  banker  payable  on 
demand." 

A  specimen  form  of  an  "  Order "  Cheque  appears  on 
page  21. 

The  Cheque  there  illustrated  directs  the  payment  of 
£120  to  "Messrs.  Finch  &  Walker  or  Order"  from  J. 
Bird  &  Co.'s  banking  account  with  the  Union  of  London 
and  Smith's  Bank,  Limited. 

This  Cheque,  being  an  "Order  Cheque,"  requires 
"  endorsement "  by  the  persons  to  whom  it  is  made 
payable  (Messrs.  Finch  &  Walker),  or,  in  other  words, 
they  must  write  their  name  on  the  back  of  the  Cheque 
before  it  can  be  presented  for  payment.  If  the  words 
"  or  Bearer  "  had  been  inserted  in  place  of  the  words 
"or  Order"  the  Cheque  would  be  termed  a  "Bearer 
Cheque,"  and  would  be  payable  without  any  endorse- 
ment. It  will  be  obvious  that  the  requisition  of  an 
endorsement  constitutes  an  additional  safeguard,  and,  for 
this  reason,  "  Order  "  Cheques  are  much  more  frequently 
met  with  in  commerce  than  "  Bearer  "  Cheques,  although 
the  latter  are  still  used  to  a  large  extent  between 
members  of  the  London  Stock  Exchange. 

A  large  proportion  of  the  Cheques  drawn  in  discharge 
of  financial  obligations  are  never  presented  for  actual 
encashment  over  the  Bank  counter,  they  are  paid  by  the 
holders  into  their  own  Bank  for  collection,  and  in  this 
manner  reach  the  "  Clearing  House "  in  due  course, 
where  they  are  cancelled  against  one  another,  when 
the  claims  of  the  various  Banks,  as  between  themselves, 
are  daily  adjusted  (see  p.  458). 

The  "Payee"  of  an  "Order  "  Cheque  {i.e.  the  person 
to  whom  such  a  Cheque  is  expressed  to  be  payable)  can, 
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if  he  so  desire,  direct,  when  endorsing  the  Cheque,  the 
payment  of  it  to  some  third  party,  c.  g.  if  JNIessrs,  Finch  & 
Walker  had  desired  to  send  the  Cheque  described  above 
to  Horace  James  for  their  credit,  they  could  have  endorsed 
it  as  follows — 

"Pay  Horace  James  or  Order. 

"  Finch  &  Walker." 

and  in  this  event  the  new  "  Endorsee,''  Horace  James, 
must  himself  endorse  the  Cheque  in  order  to  obtain 
payment  of  it. 

"  Order  "  Cheques,  inasmuch  as  they  need  endorsement, 
can  only  be  drawn  in  favour  of  persons  or  corporate 
bodies ;  but  "  Bearer  "  Cheques,  as  they  need  no  endorse- 
ment, can  be  drawn  for,  or  in  favour  of,  "  expenses  "  or 
particular  purposes — 

e.  g.  "  Pay  Wages  .  .  or  Bearer." 

"  Pay  Cash      .         »         .or  Bearer." 

One  advantage  of  this  course  lies  in  the  fact  that  a 
memorandum  of  the  specific  purpose  for  which  the  cheque 
was  drawn  is  recorded  upon  the  counterfoil  of  the  cheque, 
and  is  available  for  future  reference  in  case  of  need. 

x\n  additional  safeguard  can  be  imparted  to  a  Cheque  by 
the  use  of  what  is  commercially  known  as  a  "  Crossing." 

This  practice  originated  many  years  ago  with  the  London 
Clearing  House,  and  was  subsequently  declared  to  be  of 
legal  validity,  and  has  now  become  almost  universal.  If 
two  transverse  parallel  lines,  with  or  without  the  words 
"  and  Company,"  or  any  abbreviation  thereof,  be  drawn 
across  the  face  of  a  Cheque  it  will  not  be  paid  by  the 
Banker  upon  whom  it  is  drawn  to  any  one  presenting  it 
except  another  Banker,  and  if  the  name  of  any  particular 
Banker  is  inserted  between  the  two  parallel  lines,  the 
Cheque  will  not  be  paid  to  any  one  except  that  particular 
Banker. 

The  effect  of  this  proviso  is  that  a  "crossed  Cheque,"  in 
which  the  name  of  a  particular  Banker  has  not  been 
inserted  in  the  crossing,  can  only  be  converted  into  money 
by  a  person  who  possesses  an  account  with  a  Banker,  and 
that  a  crossed  Cheque  in  which  the  name  of  a  particular 
Bank  is  inserted  can  only  be  cashed  by  being  paid  by  a 
customer  of  that  Bank  to  his  banking  account.  A  crossed 
Cheque  cannot  legally  be  paid  over  his  counter  by  the 
Banker  upon  whom  it  is  drawn,  even  though  presented  for 
payment  by  the  person  in  whose  favour  it  is  drawn.   These 
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provisions  obviously  render  a  crossed  Cheque  more  difficult 
of  encashment  by  a  person  obtaining  wrongful  possession 
of  it  than  is  the  case  with  a  Cheque  which  is  not 
"crossed"  (called  an  "open  Cheque").  The  custom  of 
paying  accounts  by  means  of  crossed  Cheques  transmitted 
through  the  post  has  become  well  nigh  universal  now-a- 
days  among  traders,  and  the  "  crossing "  upon  such 
Cheques,  restricting  their  usefulness  to  those  members 
of  the  community  who  possess  banking  accounts,  has 
tended  to  encourage  the  rapid  growth  of  this  custom. 

The  form  of  crossing  upon  a  Cheque,  in  cases  where  it 
is  not  "  crossed"  to  any  particular  Banker,  is  as  under — 


The  above  form  of  crossing  is  referred  to  as  a  "  general 
crossing." 

Other  forms  of   "  crossings  "  which  will  be  found  in 
common  use  are  as  illustrated  hereunder — 
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Form  1  is  the  simple  form  of  a  "  special  crossing," 
which  restricts  the  Cheque  from  being  cashed  except 
through  the  particular  Banker  whose  name  is  written  in 
the  crossing. 

Form  2  is  a  similar  crossing  wherein  the  name  of  a 
Joint  Stock  Banking  Company  is  inserted. 

Form  3  is  a  form  of  "  special "  crossing  containing, 
in  addition  to  the  Banker's  name,  the  words  "  not 
negotiable." 

A  Cheque,  like  a  Bill  of  Exchange  or  a  Promissory 
Note,  is  a  "  negotiable  instrument."  A  "  negotiable 
instrument "  is  one  which,  if  taken  by  any  person 
in  good  faith,  and  in  exchange  for  value,  becomes  the 
property  of  such  holder,  and  can  be  enforced  by  him,  as 
regards  the  payment  of  it  at  its  due  date,  notwithstanding 
any  defects  of  title  to  the  document  which  may  exist  on 
the  part  of  the  person  from  whom  such  holder  acquired  it. 

For  example,  if  a  pei'son,  in  good  faith  and  for  value, 
acquires  from  any  one  who  has  stolen  it,  a  Cheque  drawn 
by  a  third  party,  the  third  party  cannot  refuse  to  honour 
the  Cheque  on  the  ground  that  it  has  been  stolen.  The 
fact  that  the  holder  of  the  Cheque  in  question  has  received 
it  not  knowing  that  it  was  stolen  property,  and  has  given 
value  for  it,  places  him  in  an  indisputable  position  legally 
as  regards  his  ability  to  enforce  the  payment  of  it.  A 
negotiable  instrument  may  thus  become  analogous  to  coin 
of  the  realm ;  and,  in  point  of  fact,  the  employment  of 
Cheques  in  making  money  payments  has,  to  a  very  large 
extent,  taken  the  place  of  the  use  of  coin  in  commercial 
transactions. 

This  "negotiability,"  although  most  valuable  in  the  case 
of  Bills  of  Exchange,  is  a  somewhat  inconvenient  charac- 
teristic from  the  point  of  view  of  the  drawer  of  a  Cheque  in 
the  event  of  the  Cheque  failing  to  reach  the  hands  of  the 
person  for  whom  it  was  destined.  The  drawer  of  a  Cheque 
which  is  "negotiable  "  may  be  forced  to  pay  it,  when  it 
is  in  the  hands  of  a  third  party,  if  it  should  be  stolen 
in  course  of  transit  by  an  individual  who  sells  it  to  such 
third  party  ;  and,  in  addition  to  such  payment,  he  will  still 
be  in  the  position  of  not  having  discharged  his  obligation 
to  the  person  to  whom  the  Cheque  was  originally  sent. 

In  order  to  meet  this  objection  it  is  legally  permissible 
to  add  to  the  crossing  of  a  Cheque  the  words  "  not 
negotiable."  The  addition  of  these  words  does  not  actu- 
ally make  a  Cheque  not  transferable  fi'om  onB  party  to 
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another,  but  the  quahfication  has  the  effect  of  preventing 
the  holder  from  passing  on  a  better  title  to  the  document 
than  he  has  himself,  and  generally  subjects  the  Cheque 
so  crossed  to  the  ordinary  provisions  of  the  law  regarding 
property,  viz.  that  a  purchaser  cannot  acquire  any  better 
title  to  property  than  was  possessed  by  the  vendor  of  it. 

If  a  Cheque  so  marked  "  not  negotiable  "  be  stolen,  the 
taint  of  theft  attaches  to  it,  and  prevents  any  successive 
holder  of  it  from  acquiring  any  better  title  to  the  docu- 
ment than  was  possessed  by  the  thief  himself,  and  a 
person  who  steals  property  obviously  acquires  no  legal 
ownership  to  it  at  all. 

The  drawer  of  a  "  not  negotiable  "  Cheque  can  thus 
refuse  to  honoiu^  it  if  it  is  stolen,  whereas  the  drawer  of 
a  cheque  which  is  not  so  marked  need  not  pay  any  holder 
who  took  it  either  mala  fide  or  without  value,  but  must 
pay  an  honest  "  holder  for  value.'' 

Bills  of  Exchange  and  Promissory  Notes,  together 
with  certain  other  sorts  of  commercial  documents  *  (e.  g. 
Foreign  Government  Bonds  payable  to  Bearer),  are  also 
"  negotiable  instruments  "  ;  the  above-mentioned  pro- 
visions as  to  the  use  of  the  words  "  not  negotiable "  in 
their  protective  sense  apply,  however,  only  to  crossed 
Cheques.  Negotiable  instruments  of  other  classes  cannot 
be  deprived  of  their  negotiable  characteristics  by  the 
addition  of  any  such  words,  nor,  seeing  that  other 
analogous  documents  are  far  less  easy  of  prompt  con- 
version into  money,  does  there  appear  to  be  any  urgent 
need  for  such  qualifying  conditions. 

Forms  4  and  5  are  examples  of  "  not  negotiable  *'  cross- 
ings wherein  a  direction  is  added  as  to  the  particular 
account  to  which  the  Cheque  is  to  be  credited  by  the 
collecting  Banker,  e.g.  "for  credit  of  payees  only,"  or 
"for  credit  of  J.  Smith."  Such  additions  are  very 
frequently  met  with  in  practice,  but  their  use  is  not 
authorized  by  any  statute  ;  the  precise  legal  effect  of  such 
adjuncts  is  thus  uncertain,  but,  in  all  probability,  they 
would  be  held  to  operate  legally  as  a  warning  to  the 
collecting  Banker,  and  as  indicating  the  person  for  whose 
behalf  he  is  to  collect  the  Cheque.  Their  ordinary  com- 
mercial signification  is,  of  course,  that  the  collecting 
Banker  is  only  to  collect  such  Cheqiies  on  behalf  of  the 
person    specified    therein,    but    it    cannot    be    definitely 

*  Bills  of  Lading,  if  endorsed,  are  transferable  by  simple  delivery  ; 
they  do  not,  however,  possess  the  other  characteristics  of  negotiable 
instruments. 
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affirmed  that  such  is  their  legal  meaning,  although  it  may 
be  assumed  that  it  is  probable  that  this  is  the  case. 

Form  6. — This  is  a  crossing  much  in  use  in  paying 
private  personal  accounts,  in  cases  where  the  name  of 
the  payee's  Banker  is  unknown. 

Cheques  are  usually  dra%Yn  upon  the  special  printed 
forms  supplied  in  books  by  Bankers  to  customers  keeping 
accounts  with  them ;  they  must  bear  a  twopenny  stamp, 
and  books  of  cheque  forms  are  supplied  already  stamped, 
the  cost  of  such  stamps  being  debited  to  the  customer. 
In  a  legal  sense  Cheques  may  be  drawn  upon  any  piece 
of  paper,  and  need  not  necessarily  be  upon  the  special 
forms  supplied  by  the  Banks,  but  the  latter  wisely  dis- 
countenance the  use  of  any  forms  other  than  those  supplied 
by  themselves.  In  the  case  of  a  Cheque  so  drawn  on  an 
ordinary  plain  piece  of  paper  the  inland  revenue  stamp 
need  not  be  impressed  as  is  the  case  where  the  Bank's 
own  forms  are  purchased  by  the  customer  ready  stamped  ; 
an  ordinary  twopenny  "postage  and  inland  revenue" 
stamp  is  sufficient  if  cancelled  by  the  drawer  at  the  time 
of  signing  the  Cheque. 

Oi  late  years  a  custom  has  arisen,  in  the  case  of  many 
large  mercantile  firms,  of  printing  07i  their  Cheque  forms 
a  form  of  receipt  to  be  signed  at  the  foot  by  the  person  in 
whose  favour  the  Cheque  is  drawn  ;  the  Cheque,  when 
returned  by  the  Bank  to  the  drawer  after  payment,  thus 
becomes  a  convenient  form  of  receipt,  and  contains  the  full 
history  of  the  payment  made.  The  Cheque  employed  in 
such  cases  usually  takes  the  following  form  (but  see  p,  vi) : 

No.  London  19.... 


To  Baeclays  Bank,  Ltd. 

Pay  to  the  order  of 

the  sum  of subject  to 

the  receipt  at  the  foot  hereof  being  duly  signed. 

(Signature  of  drawer) 

£ 

Form  of  Beceipt. 

Received  the  above-mentioned  sum  of 

(Signature  of  payee)  /^      X 


Dated  this 190 
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Additional  space  is  sometimes  supplied  to  allow  the 
entry  of  brief  particulars  of  the  purpose  for  which  the 
money  was  paid,  e.  g.  "  for  goods  supplied." 

Bankers  "stop,"  i.e.  re^se,  payment  of  cheques  drawn 
upon  them  under  the  following  circumstances — 

(1)  Knowledge  of  Bankruptcy  or  an   "  act  of  Bank- 

ruptcy "  on  the  part  of  the  drawer. 

(2)  Notice  of  the  drawer's  death. 

(3)  Eeceipt  of  "  garnishee  oi'der,"  i.  e.  an  order  from  a 

court  of  law,  obtained  by  one  of  the  customer's 
creditors,  placing  a  legal  encumbrance  on  the 
customer's  bank  balance. 

(4)  Notice  from  the  drawer  instructing  the  Banker  to 

stop  payment  of  the  Cheque. 

(5)  Want  of  funds,  i.  e.  an  insuliicient  balance  to  the 

customer's  credit. 

(6)  Cheque  "out  of  order,"  i.  e.  when  incorrectly  drawn 

or  containing  some  informality. 

Cheques,  the  payment  of  which  has  been  refused,  are 
marked  by  Bankers  as  follows- 

I/F  (Insufficient  Funds) 

E'D  (Eefer  to  Drawer). 

N/S  (Not  Sufficient  Funds). 

"  Not  in  order." 

"  Figures  and  writing  disagree." 

"  No  effects  "  (insufficient  balance). 

"  Effects  not  cleared." 

"  Account  closed." 

"  Drawer  dead,"  etc.,  etc. 

Bills  of  Exchange 

The  modern  Bill  of  Exchange  is  a  versatile  instrument 
of  credit,  the  general  nature  and  principal  uses  of  which 
have  been  broadly  outlined  in  Chap.  II ;  there  remain  to  be 
explained,  in  more  detail,  some  of  the  most  common  forms 
and  varieties  in  which  these  documents  are  met  with. 

A  Bill  of  Exchange  is  legally  defined  "as  an  uncon- 
ditional order  in  writing  addressed  by  one  person  to 
another,  signed  by  the  person  giving  it,  requiring  the 
person  to  whom  it  is  addressed  to  pay  on  dernand  or  at  a 
fixed  or  determinable  future  time  a  sum  certain  in  money 
to,  or  to  the  order  of,  a  specified  person  or  to  bearer." 

A  Cheque  comes,  as  wnll  be  seen,  within  the  limits  of 
this  definition,  and  Cheques  therefore  rank   legally   as 
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Bills  of  Exchange  drawn  on  a  Banker  and  payable  on 
demand. 

In  1882  the  multitude  of  legal  decisions  affecting  Bills 
of  Exchange  were  codified  by  the  Bills  of  Exchange  Act, 
which,  with  a  few  amendments,  still  applies. 

As  has  been  previously  explaihed,  the  person  to  whom  a 
Bill  of  Exchange  is  addressed  (the  "Drawee")  signifies  his 
promise  to  pay  the  bill  at  maturity  by  writing  his  name 
transversely  across  the  face  of  the  bill,  adding,  in  many 
cases,  the  word  "  accepted,"  and  frequently  indicating  a 
particular  Bank  or  other  place  where  the  bill  is  to  be 
presented  when  it  falls  due,  and  where  it  will  be  paid 
upon  presentation.  If  the  drawee  of  the  bill  (who  by  thus 
undertaking  to  pay  it  becomes  the  "  Acceptor  ")  indicates, 
as  he  usually  does,  his  own  Bank  as  the  place  where  the 
bill  is  to  be  payable,  such  form  of  acceptance  operates 
ipso  facto  as  an  authority  to  his  Banker  to  pay  the  bill 
on  his  behalf  when  it  falls  due,  and  to  charge  him  (the 
customer)  with  the  amount  so  disbursed. 

Bills  of  Exchange  are  commonly  drawn  "  to  the  order  " 
of  the  drawer,  or  of  some  other  party  nominated  by 
the  drawer.  The  emploj^ment  of  such  words  involves 
the  "  endorsement  "  of  the  bill  by  such  "  payee,"  just  as 
was  explained  to  be  the  case  with  reference  to  a  Cheque 
when  drawn  "to  order."  An  endorser  may,  if  he  so 
desires,  indicate  on  the  back  of  the  bill,  when  endorsing 
it,  the  name  of  a  person  to  whom  he  wishes  to  direct 
payment  of  the  bill  to  be  made,  and  this  direction  in  turn 
necessitates  the  endorsement  of  the  bill  by  such  other 
person.  This  process  of  "endorsing  over"  a  Bill  of 
Exchange  from  one  payee  to  another  is  very  prevalent 
in  commerce,  especially  when  a  bill  changes  hands  many 
times  in  the  course  of  its  short  life,  and  the  successive 
endorsements  frequently  occupy  the  whole  of  the  back 
of  the  bill  as  well  as  a  further  slip  of  paper  (called  an 
"Allonge  ")  which  has  to  be  gummed  to  the  bill  in  order 
to  accommodate  further  endorsements.  It  must  be 
remembered  that  the  drawer  and  all  the  successive 
endorsers  are  each  of  them  liable  to  pay  the  full 
amount  of  the  bill  if  it  should  be  dishonoured  by  the 
acceptor  at  maturity.  A  good  Bill  of  Exchange  con- 
taining the  signatures,  in  one  capacity  or  another,  of 
several  firms  of  established  reputation  furnishes  a  triple, 
quadruple,  or  even  greater  combination  of  guarantors  for 
the  payment  of  the  amount  of  the  bill  at  maturity.     The 
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favour  with  which  Bankers  regard  good  bills  as  a  conveni- 
ent form  of  temporary  liquid  investment,  is  thus  easily 
comprehensible.  It  will  also  be  obvious  to  the  student 
that  the  Bill  of  Exchange  offers  a  simple  and  efficacious 
device  for  financing  commercial  transactions,  the  acceptor 
of  the  bill  frequently  having  the  opportunity  of  selling 
the  goods  against  which  the  bill  is  drawn  before  he  has 
to  provide  for  the  payment  of  it. 

The  ordinary  form  of  an  "Inland  "  Bill  of  Exchange  {i.e. 
one  drawn  for  use  in  this  country)  is  given  on  page  193. 

This  bill  would  fall  due  on  November  30.  1908  ^allow- 
ing for  the  three  "  days  of  grace "),  and  would  need 
endorsement  by  Messrs.  Hey  wood  &  Platts. 

The  circumstances  out  of  which  such  a  bill  might  be 
assumed  to  arise  would  be  that  Mr.  John  Harman,  having, 
as  the  result  of  some  transaction,  become  the  debtor  of 
Messrs.  Heywood  &  Platts, -the  latter  have  "  drawn  upon" 
him  for  the  amount  due  by  means  of  a  bill  as  illustrated. 
In  due  course  Mr.  John  Harman  will  "  accept  "  the  bill 
by  writing  his  signature  across  it,  with  or  without  the 
word  "  accepted." 

On  maturity  the  bill  will  be  presented  by  the  holder 
of  it  (usually  through  the  Bankers  of  such  holder) 
wherever  it  has  been  made  payable  by  the  drawee.  If 
the  acceptor  has  made  the  acceptance  payable  at  his 
Bankers,  but  on  its  maturity  has  not  sufficient  funds 
with  the  latter  to  meet  the  bill,  they  will  refuse  to  pay  it, 
and  the  bill  will  consequently  be  returned  "dishonoured" 
to  the  holder.  Before  being  returned,  it  will  be  handed,  in 
the  absence  of  instructions  to  incur  no  charges,  by  the  col- 
lecting Banker  to  a  Notary  Public,  in  order  that  the  latter 
may  himself  re-present  the  bill  to  the  bank  in  question,  and 
may  formally  record  the  fact  of  its  having  been  dis- 
honoured. The  Notary  Public,  in  such  a  case,  attaches  a^ 
small  gummed  ticket  to  the  bill,  containing  his  name,  a 
note  of  his  charges  (usually  a  few  shillings)  for  "  noting' " 
non-payment,  together  with  the  reason  given  for  such 
non-payment  upon  presentation  of  the  bill.  The  holder 
of  the  bill  is  allowed  one  clear  day  in  which  to  endeavour 
to  obtain  payment  from  any  of  the  parties  to  the  bill.  If 
subsequently  desired,  the  Notary  is  then,  after  the  above 
formalities,  in  a  position  to  draw  up  a  formal  document, 
a  "  Protest,"  setting  forth  that  the  bill  has  not  been 
met  at  maturity;  in  the  case  of  an  inland  bill,  the  extra. 
axpense  entailed  by  this  procedure  is  very  seldom  deemed 
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necessary,  except  in  cases  where  legal  action  to  enforce 
the  bill  is  contemplated.  "  Foreign "  bills  {i.  e.  bills 
drawn  or  payable  abroad)  are  almost  invariably  "  pro- 
tested" as  well  as  "  noted,"  as  the  formal  protest  becomes 
legally  necessary. 

Upon  the  dishonour  of  a  bill,  the  holder  can  call  upon 
the  drawer  or  any  of  the  endorsers  to  pay  it,  but  any 
person  liable  by  reason  of  his  signature  appearing  on  the 
bill  can,  if  he  honours  it  himself,  recover  the  money  from 
any  of  the  other  persons  liable  on  the  bill  previously  to 
himself,  e.  g.  an  endorser  honouring  a  bill  can  recover  the 
money  from  any  other  endorser  whose  signature  appeared 
upon  the  bill  prior  to  his  own,  or  from  the  drawer  of  the 
bill,  or  from  the  acceptor  himself.  Similarly  the  drawer, 
if  called  upon  to  pay  the  bill,  can  recover  from  the  ac- 
ceptor. The  holder  of  a  dishonoured  bill  must,  immediately 
upon  its  dishonour,  give  notice  of  the  fact  of  such  dis- 
honour to  aU  persons  liable  upon  the  bill  (except  the 
acceptor)  as  otherwise  they  may  become  legally  relieved 
from  liability  to  pay  the  bill. 

The  charges  for  noting  must  be  paid  by  the  holder  of  a 
dishonoured  bill  to  his  Banker  in  the  first  instance,  but, 
together  with  the  amount  of  the  bill  itself,  they  can  be 
thereafter  recovered  from  the  persons  liable  on  it. 

A  dishonoured  bill  is  frequently  "  renewed,"  in  whole 
or  in  part,  i.  e.  a  fresh  bill  for  the  amount  agreed  upon  is 
given  between  the  original  parties.    This  fresh  bill  ranks, 
however,  for  book-keeping  purposes,  as  a  new  transaction. 
Foreign  bills,  i.  e.  bills  drawn  in  one  country  but  be- 
coming payable  in  another,  resemble  inland  bills  in  their 
main  characteristics,  but  are  the  subject  of  certain  special 
circumstances  in  practice.     Foreign  bills,  e.  g.  bills  drawn 
in  Japan  upon  a  merchant  in  London,  are  frequently  dis- 
counted by  their  drawers  with  foreign  Banks  directly  after 
they  have  been  drawn  and  before  they  have  been  accepted, 
the  Banks  relying  in  these  cases  upon  the  reputation  of 
the  drawer,  and  upon  his  ability  to  pay  the  bill  if  it  is 
subsequently  returned  to  them  unpaid.     Such  bills  are 
transmitted  by  the  foreign  Banks  to  their  banking  corre- 
spondents in  this  country  for  presentation  on  their  behalf 
to  the  British  firms  upon  whom  they  are  drawn.    If,  when 
a  bill  so  reaches  London  for  acceptance,  the  person  upon 
whom  it  is  drawn  refuses  to  accept  it,  the  same  conse- 
quences ensue  as  if   the  bill  had  been  dishonoured  at 
maturity,  i.  e.  the  drawer  becomes  immediately  liable  to 
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pay  it,  and  the  endorsers  (if  any  there  be)  also  become 
liable  to  honour  it,  notwithstanding  the  fact  that  its 
nominal  due  date  has  not  yet  arrived,  and  the  bill  passes 
at  once  to  a  Notary  for  "  noting  "  and  "  protest." 

A  British  merchant  upon  whom  a  bill  has  been  drawn 
by  one  of  his  foreign  creditors  cannot  be  compelled  to 
accept  the  bill  by  the  Bank  holding  it,  but  his  refusal  to 
accept  it  would,  in  ordinary  circumstances,  be  detri- 
mental to  the  credit  of  the  foreign  drawer.  If,  as  between 
the  drawer  and  himself,  there  is  a  general  arrangement  for 
the  acceptance  of  bills,  refusal  to  carry  out  such  an 
arrangement  renders  the  British  merchant  liable  to  be 
sued  for  damages  to  the  extent  of  the  loss  entailed  to 
the  foreign  drawer. 

Foreign  bills  are  occasionally  drawn  in  duplicate,  or 
even  in  triplicate,  this  precaution  being  effected  in  case 
one  of  the  set  of  bills  should  become  lost  in  transit  to  this 
country.  The  practice  of  drawing  foreign  bills  in  sets  is 
not  so  prevalent  as  in  former  years,  except  perhaps  in 
the  case  of  Eussia.  The  regularity  and  reliability  of 
the  modern  postal  services  have  rendered  such  pre- 
cautionary measures  less  necessary.  In  cases  where  a 
bill  is  duplicated  the  drawee  will  only  "  accept  "  one 
of  the  set  of  bills,  and  is,  of  course,  only  liable  upon 
the  one  he  accepts.  The  drawer  is,  however,  liable  upon 
each  of  the  duplicates  or  triplicates  in  the  event  of  their 
being  fraudulently  separated  and  negotiated. 

Where  bills  are  drawn  in  duplicate  it  frequently  happens 
that  the  "  first  "  of  the  set  is  presented  to  the  drawee  for 
acceptance,  and  that  the  "second"  bears  the  endorse- 
ments ;  this  occurs  owing  to  the  fact  that  the  set  of  bills 
has  become  separated  at  some  period  of  its  existence 
for  safety  in  transmission.  In  such  a  case  the  "first" 
and  "  second  "  together  constitute  one  complete  bill,  and 
the  fact  of  the  acceptance  and  the  endorsements  appear- 
ing on  separate  parts  of  the  bill  is  immaterial  to  its 
validity. 

When  a  merchant  abroad  ships  goods  to  this  country 
he  very  frequently  draws,  and  sells  to  his  local  Banker,  a 
Bill  of  Exchange  drawn  upon  the  British  merchant  to 
whom  the  goods  have  been  shipped,  payable  after  a 
certain  given  period  of,  time,  such  bill  being  drawn,  in 
many  cases,  for  the  full  invoice  price  of  the  goods,  and,  in 
other  cases,  for  a  portion  only  of  the  invoice  price.  In 
order  to  render  this  bill  acceptable  to  the  foreign  Bank  to 
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which  it  is  presented  for  purchase,  the  foreign  drawer 
attaches  to  the  bill  the  "  bills  of  lading,"  representing  the 
goods  shipped.  These  "Bills of  lading  "  are  the  "negoti- 
able documents,"  conferring  the  right  to  the  ownership  of 
the  goods  placed  on  board  the  vessel  employed  to  bring 
them  to  this  country.  In  so  receiving  the  bill,  "  with 
documents  attached,"  the  Bank  also  secures  the  right  to 
deal  with  the  goods  against  which  the  bill  has  been  drawn, 
and  thus  a  valuable  and  tangible  security,  in  addition  to  the 
drawer's  personal  responsibility,  is  obtained  by  the  Banker 
when  dealing  with  bills  of  this  class.  If,  upon  reaching 
this  country,  the  biil  is  dishonoured  by  non-acceptance, 
the  British  agent  of  the  foreign  Banker  can  at  once  sell 
the  goods  on  behalf  of  the  foreign  Banker  on  the  British 
market,  and  the  deficit  then  apparent  (if  any)  can  be 
recovered  abroad  by  the  foreign  Banker  from  the  drawer 
of  the  bill. 

Such  bills  are  termed  "  Documentary  bills,"  and  a  very 
considerable  part  of  the  settlements  for  goods  imported 
into  this  country  is  effected  in  this  way.  Where  the 
British  drawee  of  such  a  documentary  bill  is  of  established 
reputation  the  Bank  holding  the  bill  will  frequently 
surrender  to  him  the  bills  of  lading  {i.  e.  release  to  him 
the  goods  previously  held  as  security  against  the  bill)  on 
receiving  back  the  bill  duly  accepted;  if,  however,  the 
drawee  is  not  considered  to  be  financially  strong,  the 
British  Banker  holding  the  bill  will  retain  both  the  bill 
(when  accepted)  and  the  goods,  releasing  to  the  drawee 
portions  of  the  latter  in  exchange  for  cash,  as  and  when 
received,  or  permitting  the  drawee  to  redeem  the  bill  in 
cash  (and  obtain  the  goods)  at  any  time  before  its  actual 
due  date,  subject  to  an  allowance  to  him  of  interest  on 
such  prepayments. 

The  payment  of  a  bill  before  it  is  legally  due  is  styled 
"taking  up  a  bill  under  rebate,"  and  the  allowance  of 
interest  upon  such  prepayments  is  termed  "Rebate." 

A  form  of  foreign  bill  drawn  in  triplicate  is  given  on 
the  opposite  page. 

The;  period  of  time  after  the  expiration  of  whicli  a  bill 
falls  due  is  termed  its  "Tenor,"  and  the  following  are 
some  of  the  principal  tenors  employed — 

"On  Demand"  means  that  the  bill  is  to  be  paid  im- 
mediately on  presentation  to  the  drawee,  without 
the  usual  days  of  grace. 

•■'  At  Sight ''  has  the  same  significance  as  "  on  demand.' 
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"Three  Months  After  Date"  means  that  the  bill  be- 
comes due  three  months  after  the  date  appearing 
upon  it,  subject  to  the  allowance  of  the  three 
"days  of  grace,"  as  already  explained  (page  26).* 

"  At  Sixty  Days'  Sight,"  or  Sixty  Days  After  Sight, 
means  that  the  bill  is  payable  sixty-three  days 
(including  the  three  days  of  grace)  after  it  has 
been  presented  to  the  drawee  for  acceptance. 

Bills  payable  at  sight  or  in  three  to  seven  days  are 
termed  "  Short  Exchange,''  whilst  those  at  sixty  days  or 
upwards  are  called  "Long  Exchange  "  Bills. 

As  between  different  countries  certain  definite  periods 
of  time  have  become  recognized  as  the  customary  tenor 
for  bills  drawn  between  such  countries ;  in  these  cases 
the  customary  period  of  time  is  termed  the  "  Usance " 
for  bills  drawn  between  those  particular  countries.  The 
usance  current  between  any  two  particular  countries 
depends,  of  course,  upon  the  nature  of  the  transactions 
between  then-  respective  merchants,  upon  the  average 
time  necessary  to  transmit  goods  and  letters,  and  upon 
other  similar  circumstances,  e.g.  the  "  Usance"  between 
the  United  States  of  America  and  London  is  '"  sixty  days 
after  sight."     See  Notes,  p.  204. 

Two  types  of  bill  which,  although  not  uncommon,  are 
not  popular  in  financial  cu'cles  are — (1)  "Accommodation 
Bills"  (familiarly  known  as  "Kites"),  and  (2)  "House 
Bills  "  (picturesquely  described  as  "  pig  on  pork  ").  The 
former  bills  are  merely  expedients  for  obtaining  loans, 
and  are  drawn  for  the  accommodation  of  one  or  other, 
or  both,  of  the  parties  thereto,  and  do  not  represent 
any  genuine  "  value  received."  The  latter  are  bills  drawn 
by  a  firm,  or  limited  company,  on  itself  as  between  different 
branches  or  agencies.  Both  these  forms  of  bill  are  drawn 
solely  for  the  purpose  of  being  discounted  by  one  or  other 
of  the  parties  thereto  in  order  to  obtain  the  use  of  the 
resulting  proceeds. 

In  contrast  to  the  legitimate  trade  facilities  afforded  by 
the  Bill  of  Exchange  in  its  genuine  form,  these  latter 
types  of  bill  illustrate  the  dangers  attached  to  instru- 
ments  of   credit  which    can   be   created  for  speculative 

*  The  great  majority  of  inland  trade  bills  are  dated  on  the  first 
of  a  month,  and  fall  due  therefore  on  the  fourth  of  a  month.  So 
prevalent  has  this  practice  become  that,  in  the  yearly  analysis  of 
the  London  Clearing  House,  the  figures  for  the  fourth  days  of  each 
month  are  separately  stated. 
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purposes  and  without  real  produce,  or  any  genuine  trading 
transactions,  behind  them. 

The  ad  valorem  stamp  duty  payable  on  Bills  of  Exchange 
is  as  follows — When  the  amount  due 
Does  nou  exceed  £5,  the  stamp  required  is  .  .     2^. 

Exceeds  £5    and  does  not  exceed  £10     .     2d. 

£10         „  „        „         £25     .     M. 

£25         „  „        „  £50     .     M. 

£50        „  „        „         £75     .     M. 

£75         „  „        „        £100     .     Is. 

and  Is.  for  every  £100  and  every  fractional  part  of 
£100  when  the  bill  exceeds  £100. 

Bills  of  any  amount  payable  "  At  sight,"  "  On  demand," 
"  On  presentation,"  or  within  "  three  days  after  date  on 
sight,"  need  only  a  twopenny  stamp. 

If  the  bill  covers  interest  as  well  as  principal,  the  stamp 
need  only  cover  the  latter,  unless  the  actual  amount  of  the 
interest  is  included  in  the  amount  of  the  bill,  in  which 
case  a  stamp  to  cover  the  full  amount  must  be  affixed. 

Peomissort  Notes 

One  other  form  of  '•  negotiable  instrument"  which  is  to 
be  met  with  in  commercial  practice  requires  brief  mention, 
viz.  the  Promissory  Note. 

A  form  of  Promissory  Note  is  given  on  page  193,  and 
its  nature  can,  to  a  large  extent,  be  gathered  from  the 
wording  employed  in  the  document  itself. 

A  Promissory  Note,  drawn  as  above,  is  a  "  negotiable 
instrument,"  and  legal  title  to  it  can  be  acquired  by  a 
purchaser  in  good  faith  and  for  value,  just  as  is  the  case 
with  a  Bill  of  Exchange. 

A  Promissory  Note  that  is  made  payable  "  to  order  "  (as 
above)  requires  endorsement  in  the  usual  manner  by  the 
person  to  whom  it  is  expressed  to  be  payable.  •  Promissory 
Notes  are  not  usually  drawn  "  to  bearer  "  except  in  the 
case  of  bank-notes ;  a  bank-note  is,  in  its  legal  aspect, 
a  Promissory  Note  payable  to  bearer  on  demand  issued 
by  a  Bank,  and,  being  payable  "  to  bearer,"  does  not,  of 
course,  need  an  endorsement. 

The  legal  position  of  all  parties  whose  names  appear 
on  a  Promissory  Note,  as  regards  their  liability  to  pay 
it  to  a  third  person  holding  it,  corresponds  with  the 
position  of  the  like  parties  in  the  case  of  a  Bill  of  Exchange. 
The  "maker"  of  the  Promissory  Note  corresponds  with 
the  "  acceptor  "  of  a  Bill  of  Exchange,  the  "  payee  "  of  a 
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Promissory  Note  with  the  "  payee  "  of  a  bill,  and  so  forth. 
The  rules  set  out  above  as  to  "  dishonour,"  "  noting," 
and  "  protest  "  apply  also  to  Promissory  Notes. 

The  employment  of  Promissory  Notes  as  commercial 
paper  in  this  country  is  restricted,  and  documents  of  this 
nature  are  rarely  used  in  the  payment  of  commercial 
obligations.  Very  commonly  the  amount  covered  by  a 
Promissory  Note  is  payable  by  instalments,  upon  each 
of  which  three  days  of  grace  are  allowed. 

Promissory  Notes,  like  Bills  of  Exchange,  require  an 
ad  valorem  stamp  based  upon  the  amount  of  the  note. 
There  is  one  difference,  however,  between  the  rates  of 
duty  payable,  viz.  a  Bill  of  Exchange  payable  "  on 
demand "  requires  a  two- penny  stamp  whatever  be  the 
sum  payable,  whereas  a  Promissory  Note,  payable  on 
demand,  requires  to  be  impressed  with  a  stamp  based 
upon  the  sum  for  which  the  note  is  created. 

EXERCISES 
12a. 

Cheques. 

1.  Define  a  Cheque. 

2.  Explain  wlay  payment  by  Cheque  has  attained  so  great  a 
vogue  in  this  countrj'.  Contrast  the  advantages  of  a  Cheque  as 
compared  with  those  of  a  bank-note. 

3.  What  is  the  difference  between  a  Cheque  drawn  "to  order" 
and  one  drawn  "  to  bearer  "  ? 

4.  Give  a  form  of  Cheque  drawn  by  V.  Montgomery  on  the  United 
Banking  Company  of  Great  Britain,  Ltd.,  London  for  £1,046  19s.  Ad. 
dated  May  1,  1909,  payable  to  the  order  of  H.  Miles. 

5.  What  is  a  negotiable  instrument  ?  Contrast  the  position  of  a 
person  who  has  issued  a  document  undertaking  to  pay  a  sum  of 
money  to  a  specified  person — (1)  when  this  document  is  a  negotiable 
instrument,  (2)  when  the  document  is  not  a  negotiable  instrument, 
assuming  in  each  case  that  the  document  in  question  has  been  duly 
endorsed  and  has  been  subsequently  stolen. 

6.  Mention  five  diff'erent  types  of  negotiable  instruments. 

7.  Is  a  Cheque  drawn  to  the  order  of  .J.  Jones  and  endorsed  by 
the  latter  a  negotiable  instrument  ?  Is  a  "  Bearer  "  Cheque  a  negoti- 
able instrument  ? 

8.  Explain  the  general  form  and  uses  of  a  "Crossed  Cheque." 

9.  W^hat  difference  exists  as  regards  the  legal  effect  between  a 
Cheque  crossed    "  Coutts   &   Co."   and   a  similar   Cheque   crossed 


H   2 
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10.  Does  the  fact  that  the  words  "  not  negotiable  "  appear  on  a 
Cheque  absolutely  forbid  its  being  transferred  by  one  person  to 
another  ?  To  what  extent  do  these  words  affect  transfers  of  Cheques 
between  persons  ? 

12b. 

Cheques. 

1.  Explain  the  legal  eflfect  of  the  following  crossing  appearing  on 

a  Cheque — 


2.  What  stamp  is  necessary  upon  a  Cheque?  Is  an  impressed 
stamp  obligatory  ? 

3.  Wliat  legal  steps  must  be  immediately  taken  by  the  holder  of 
a  Cheque  that  is  dishonoured  ? 

4.  Explain  the  following  terms  written  by  Bankers,  upon  occasion, 
on  Cheques  presented  to  them— 

"R/D";  "N/S";  "Account  closed." 

5.  Explain  the  following  terms — 

"  Effects  not  cleared  "  ;  "  Words  and  figures  differ." 

6.  Upon  the  happening  of  what  events  may  a  Banker  upon  whom 
it  is  drawn  refuse  to  honour  a  Cheque  although  sufficient  money  to 
pay  it  is  standing  to  the  credit  of  his  customer's  account  ? 

7.  Explain  to  what  extent  a  Cheque  and  a  Bill  of  Exchange 
possess  the  same  characteristics,  and  to  what  extent  they  differ  in 
form  and  use. 

8.  Is  it  possible  to  "cross"  a  Bill  of  Exchange  or  a  Promissory 
Note? 

9.  Is  it  necessary  that  Cheques  should  invariably  be  drawn  upon 
the  engraved  forms  supplied  by  each  Bank  to  its  customers? 

10.  Give  a  form  of  Cheque  which  includes  a  form  of  receipt  to  be 
signed  at  the  foot  by  the  payee  of  the  Cheque.  Briefly  discuss  the 
advantages  of  Cheques  of  this  type. 


12c. 
Bills  of  Exchange. 

1.  Define  a  Bill  of  Exchange. 

2.  Explain  briefly  why  Bills  of  Exchange  are  used  to  so  large  an 
extent  in  the  settlement  of  commercial  transactions,  stating  the 
benefits  obtained  by  the  drawer  and  the  drawee  when  using  this 
method  of  discharging  the  obligations  between  them. 

3.  Give  a  form  of  a  Bill  of  Exchange  for  £120  drawn  by  J.  Jones 
&  Co.  of  Swansea  upon  K.  Harris  of  London,  accepted  by  the  latter 
payable  at  the  Bank  of  England,  London. 

4.  What  formalities  have  to  be  gone  through  in  the  case  of  dis- 
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honour — (1)  of  an  inland  bill,  (2)  of  a  foreign  bill  drawn  upon  a 
merchant  in  this  country  ? 

5.  Explain  the  liability— (1)  of  an  acceptor  of  a  bill,  (2)  of  the 
drawer,  (3)  of  the  endorsers.  Compare  the  positions  of  these  persons 
as  regards  liability  upon  the  bill. 

6.  What  is  meant  b}'  a  "  documentary  "  bill  ?  Why  is  it  frequently 
easier  to  discount  a  documentary  bill  with  a  Banker  than  it  is  to 
discount  a  similar  bill  without  "documents  attached  "? 

7.  Wilson  &  Co.  of  Calcutta  on  May  1,  19U9,  sell  and  ship  to  Brown 
Brothers  of  London  by  ss.  Hoogly  a  quantity  of  jute  for  £1,000. 
Against  this  shipment  they  draw  a  bill  upon  Brown  Brothers  at 
three  months'  date  for  £900,  "with  documents  attached  "  in  favoui: 
of  the  National  Bank  of  India,  and  discount  the  bill  with  the  National 
Bank  of  India,  Calcutta,  for  £885.  Explain  the  jiature  of  this 
transaction,  give  the  form  of  the  bill,  and  show  the  entries  (in 
pounds  sterling)  requisite  to  correctly  record  the  matter  in  Wilson 
&  Co.'s  books. 

8.  Show  the  entries  requisite  to  record  in  Brown  Brothers'  books 
the  various  transactions  set  forth  in  Question  7,  including  payment 
of  the  bill  at  maturity. 

9.  Explain  the  functions  of  a  "  Notary"  so  far  as  they  relate  to 
Bills  of  Exchange. 

10.  What  is  meant  by  the  terms  "usance"  and  "tenor  "  as  ap- 
plied to  Bills  of  Exchange  ?  Explain  the  following  terms  used  in 
connection  with  Bills  of  Exchange — 

"At  sight," 
"  On  demand,'' 
"  Sixty  days  after  sight," 
"  Three  months  after  Date," 
What  are  "  days  of  grace  "  ? 

12d. 
Bills  of  Exchange  and  Promissory  Notes. 

1.  What  stamp  duty  is  payable  upon  Inland  Bills  of  Exchange 
drawn  for  the  following  sums — 

£75  ;  £100  ;  £100  15s.  ;  £2,000  ;  £3,461  19s.  2d. 
May    "postage   and   inland   revenue  stamps"   be   used    for  these 
bills  ? 

2.  What  stamp  duty  is  payable  upon  the  following — 

(1)  A  Bill  of  Exchange  for  £1,000  drawn  payable  "  on  demand," 

(2)  A  Promissory  Note  for  £1,000  made  payable  "on  demand  ?" 

3.  What  is  a  "  Promissory  Note  "  ? 

4.  Give  a  form  of  Promissory  Note  for  £500  signed  by  Owen 
Meredith,  payable  three  months  after  date,  dated  June  1,  1909,  to 
the  order  of  Rhys  Brothers. 

5.  Compare  (1)  the  characteristics  and  (2)  the  modern  commercial 
use  of  Promissory  Notes  and  Bills  of  Exchange. 

6.  Is  a  Promissory  Note  a  negotiable  instrument  ?  Is  a  Bill  of 
Exchange  a  negotiable  instrument?  To  what  extent  do  the  re- 
spective liabilities  of  the  various  parties  to  a  Bill  of  Exchange 
compare  with  their  liabilities  if  a  Promissory  Note  had  been  used  in 
the  place  of  a  Bill  of  Exchange  ? 

7.  Define  a  "bank  note."  Does  a  Bank  of  England  note  require 
an  endorsement  ? 


204       BOOK-KEEPING  AND  ACCOUNTS 

8.  Upon  a  Bill  of  Exchange  being  dishonoured  by  the  acceptor, 
and  being  paid  by  the  last  endorser  to  the  holder  of  the  bill,  what 
remedies  has  snch  last  endorser  against  the  other  persons  whose 
names  appear  on  the  bill  ? 

9.  Define  "  Accommodation  Bills  "  and  "  House  Bills,"  and  explain 
the  circumstances  out  of  which  they  usually  arise.  Are  such  bills 
regarded  by  Bankers  with  the  same  degree  of  favour  as  other  Bills  of 
Exchange  ? 

10.  Why  are  good  Bills  of  Exchange  regarded  with  such  favour  as 
temporary  investments  by  the  Banks  discounting  them?  Upon 
what  circumstances  does  the  Banker  fix  the  rate  of  discount  at  which 
he  will  discount  bills  offered  to  him  by  a  customer  ? 


Note  A 

(Sif  1>.  193.) 

The  term  "Usance"  is  rapidly  becoming  obsolete,  and  tables  of  "Usances' 
and  "Days  of  Grace"  are  practically  worthless.  Days  of  Grace  will  probably 
shortly  disajipear  in  this  country,  as  tliey  have  already  in  many  countries. 

Note  B 

For  the  purpose  of  fiiiancing  the  war,  the  British  Government  issue  1  large 
amounts  in  the  form  of  Treasury  Bills.  Tliese  constitute  a  favourite  investment 
in  banking  and  financial  circles,  and,  ia  effect,  are  promissory  notes  of  the 
Treasury  payable  at  the  end  of  fixed  periods  ranging  up  to  twelve  months 
from  the  date  of  issue.  The  bills  are  for  round  sums,  and  do  not  bear  interest 
rights  on  the  face  of  them,  but  are  issued  at  a  discount,  which  provides  an 
interest  equivalent  for  purchasers.  Thus,  if  the  ofl^cial  discount  rate  of  issue 
is  6  %  p.a.,  the  cost  of  a  twelve  months'  Treasury  Bill  for  £1,000  would  be 
£940,  and  on  maturity  the  Treasury  would  cash  the  bill  for  £J,000. 


CHAPTER   Xril 

SDfGLE    ENTRY    BOOK-KEEPIXG 

It  wa''j  pointtd  out  to  the  student  in  Chapter  I  that  no 
system  of  book-keeping  can  be  deemed  satisfactory  which 
does  not — [a)  furnish  a  continuous  record  of  transactions  ; 
(b)  show  at  any  time  the  amounts  due  to  and  from  the 
various  persons  dealt  with ;  (c)  show  clearly  the  values 
placed  upon  the  assets  and  property  employed  in  the 
business,  together  with  the  additions  thereto,  and  the 
wastages  in  value  which  take  place  from  time  to  time ; 
and  [d)  provide  the  means  of  grouping  together,  at  any 
time,  the  totals  of  the  transactions  recorded,  so  that  the 
trading  result  for  any  given  period,  and  the  financial 
position  at  its  close,  may  be  readily  ascertained. 

The  only  method  of  book-keeping  which  can  claim  to 
fulfil  these  requirements  satisfactorily  is  the  Double  Entry 
system.  The  Single  Entry  system,  which  it  is  the  purpose 
of  this  present  chapter  to  consider  briefly,  even  at  its  best 
quite  fails  to  satisfy  the  last  condition  set  out  above  (d) ; 
for  this  reason,  if  for  no  other,  its  rejection  as  a  satisfac- 
tory system  for  a  business  man  to  employ  is  inevitable. 

The  so-called  system  of  "  Single  Entry  "  is  difficult  to 
explain  to  the  student,  as  no  fixed  rules  or  scheme  can  be 
formulated  where  no  reliable  underlying  theory  exists,  as 
is  the  case  with  "  Double  Entry  "  book-keeping.  In  fact, 
in  almost  every  case  where  books  are  kept  by  some 
method  other  than  "  Double  Entry,"  they  are  said  to  be 
kept  upon  the  "  Single  Entry"  system! 

Single  Entry  book-keeping,  or,  to  be  more  strictly  accur- 
ate, Single  Entry  book-keeping  plus  a  modicum  of  Double 
Entry  methods,  is  still,  unfortunately,  to  be  found  some- 
what extensively  employed  in  many  small  businesses 
where  but  little  attention  is  paid  to  the  books ;  and  faulty 
though  these  methods  undoubtedly  are,  they  consequently 
need  some  brief  examination  both  from  the  student's  and 
the  practising  accountant's  point  of  view. 

205 
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Pure  "  Single  Entry "  book-keeping  scarcely  exists  in 
practice,  the  system  usually  met  with  under  that  name 
being  a  compound  of  Single  and  Double  Entry.  The  former 
system  deals  only  with  accounts  having  a  personal  aspect, 
and  in  pure  Single  Entry  book-keeping  the  only  book  kept 
would  be  a  Ledger  containing  personal  accounts  opened 
for  the  parties  with  whom  the  trader  deals  ;  such  a  Ledger 
would,  as  regards  form,  correspond  with  the  ordinary 
"  Personal "  Ledger  as  used  in  Double  Entry  book  keeping. 
Only  one  entry,  i.  e.  the  one  necessary  in  the  personal 
account  of  the  party  dealt  with,  would  be  made  upon 
the  occurrence  of  each  transaction. 

It  will  be  obvious  that,  in  the  majority  of  businesses 
using  Single  Entry  methods,  this  personal  Ledger  would 
not  furnish  an  adequate  record  even  for  the  barest 
necessities  of  a  small  business ;  an  infusion  of  Double 
Entry  methods,  albeit  a  partial  one,  is  therefore  added 
to  the  Single  Entry  system  pure  and  simple.  A  Cash 
Book,  kept  as  in  Double  Entry,  is  an  indispensable  neces- 
sity, and  it  is,  therefore,  included  in  this  composite  Single 
Entry  system,  although  methodical  posting  from  the  Cash 
Book  to  the  Ledger  does  not  take  place  in  every  instance. 

A  Personal  Ledger  is  kept,  as  in  pure  theoretical  Single 
Entry.  Entries  in  the  Cash  Book  referring  to  personal 
accounts  (i.  e.  moneys  received  from  debtors  and  paid  to 
creditors)  are  posted  from  the  Cash  Book  to  the  accounts 
in  the  Personal  Ledger  just  as  is  the  case  in  Double  Entry 
book-keeping.  Cash  Book  entries  relating  to  accounts 
other  than  personal  ones  {e.  g.  those  relating  to  nominal 
accounts  such  as  "  Machinery,"  "  Salaries,"  etc.)  are  not 
posted  to  any  Ledger  accounts.  No  "  nominal "  accounts 
whatever  are  kept  with  the  exception  of  the  Cash  Book, 
nor,  with  the  exception  of  the  debtors,  are  any  accounts 
kept  to  record  the  assets  owned  by  or  used  in  the 
business. 

"Purchases  "  Books  and  "  Sales  "  Books  are  practical 
necessities  for  any  business  which  conducts  any  part  of 
its  operations  upon  credit,  and  these  books  are  conse- 
quently included  in  the  composite  Single  Entry  system; 
the  purchases  and  sales  effected  are  posted  to  the  credit 
or  debit  of  the  relative  creditor's  or  debtor's  personal 
accounts  in  the  Ledger ;  but  the  Purchases  and  Sales 
books  are  rarely  added  up,  and  even  in  cases  where  the 
additions  have  been  made,  the  total  arrived  at  is  not 
posted  anywhere  nor  made  use  of  in  any  practical  way. 
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The  student  will  have  noted  that  the  composite  so-called 
Single  Entry  system  thus  illustrated  provides  the  follow- 
ing information  only  with  regard  to  the  active  woi'king 
of  the  undertaking — 

1.  A  record  of   Cash   Receipts   and  Payments  (Cash 

Book). 

2.  A  record  of  dealings  with  persons  (Ledger). 

3.  Eecords  of  goods  bought  and  sold  on  credit  ("  Pur- 

chases "  Book  and  "  Sales  "  Book). 
These  records,  however,  are  not  4inked  together  into  one 
system,  and  the  whole  method  is  disjointed  and  incomplete. 
The  trading  results  attained  by  any  business  in  which 
the  books  are  kept  by  Single  Entry  can  only  be  arrived 
at  by  the  crude  process  of  comparing  the  trader's  present 
net  worth  with  his  financial  position  as  at  some  previous 
given  date;  the  difference  between  the  two  "net  worths" 
representing  the  net  gain  or  the  net  loss  on  trading  over 
the  selected  period,  according  as  the  present  "  net  worth  " 
exceeds  the  previous  "  net  worth  "  or  falls  short  of  it. 
The  trader's  "  net  worth,"  or  "  Capital,"  at  any  given  date 
is  arrived  at  by  preparing  a  Balance  Sheet,  or  Statement 
of  Affairs.  For  this  purpose  the  trader's  books  are  em- 
ployed as  far  as  they  go  {i.  e.  for  cash,  debtors  and 
creditors),  and  the  trader's  memory,  or  any  memoranda 
he  may  possess,  must  be  rehed  upon  for  particulars  of 
the  remainder  of  his  Assets  {e.g.  land,  buildings,  carts, 
horses,  etc.).  It  will  be  obvious  that  in  cases  where 
financial  statements  are  prepared  upon  such  inchoate 
information  there  is  a  considerable  risk  of  error,  and  the 
omission  of  various  material  items  through  forgetfulness 
is  by  no  means  unlikely.  If,  in  either  of  the  two  state- 
ments used,  for  the  purposes  of  comparison,  there  is  any 
inaccuracy,  the  Profit  (or  Loss)  figure  arrived  at  by  means 
of  the  comparison  of  the  two  capitals  shown  in  them  is 
fro  tanto  incorrect.  The  unscientific  nature  and  inherent 
weakness  of  this  method  of  preparing  Profit  and  Loss 
statements  is  thus  evident.  There  exists  also  in  this 
procedure  a  further  serious  defect,  which  is,  however,  un- 
avoidable, in  that  the  amount  of  the  Profit  or  Loss  is 
necessarily  arrived  at  as  a  single  net  figure,  atfording 
no  detailed  information  whatever  as  to  how  the  trading 
result  has  arisen,  and  giving  no  useful  details  as  to  the 
various  expenses  incurred  in  carrying  on  the  business ; 
the  source  of  the  increase  or  decrease  in  the  Profit  or 
Loss  for  the  period  therefore  cannot  be  ascertained;   i\, 
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will  be  needless  to  point  out  that,  for  practical  commercial 
purposes,  statements  prepared  in  this  manner  are  im- 
measurably inferior  as  compared  with  the  complete  and 
detailed  information  afforded  by  a  "  Trading  and  Profit  and 
Loss  Account  "  compiled  under  Doable  Entry  methods. 

In  Single  Entry,  owing  to  the  fact  that  two  statements 
are  needed  in  order  to  ascertain  the  trading  result  (viz. 
one  at  the  beginning  of  the  period  and  one  at  the  end),  it 
will  be  obvious  that  the  certainty  of  error  is  involved  if 
the  former  of  the  two  statements  has  not  been  properly 
prepared ;  in  such  cases  it  becomes  necessary  for  the 
trader  to  endeavour  to  estimate,  after  a  considerable  lapse 
of  time,  his  financial  position  at  the  previous  given  date. 
It  will  be  needless  to  further  emphasize  the  fact  that 
trading  results  arrived  at  upon  such  a  basis  cannot, 
under  any  circumstances,  be  regarded  as  reliable. 

By  way  of  illustration  two  Statements  are  set  out 
below,  showing  the  method  of  arriving  at  the  profits 
made  by  John  Smith,  whose  books  are  kept  by  "  Single 
Entry,"  for  the  year  ended  December  31,  1909 — 

John  Smith. 
STATEMENT  OF  AFFAIRS,  December  31,  1908 


Liabilities. 

Sundry  Creditors... 
Balance  (capital)  ... 

£ 

950 
(555 

s. 

0 
0 

d. 

0 
0 

Assets.            1 

Machinery    and 
Plant 

£ 

520 
50 
310 
410 
315 

s. 

0 
0 
0 
0 
0 

d. 

0 

Office  Furniture.... 

Stock  on  hand 

Sundry  Debtors.... 
Cash  at  Bank 

£ 

0 
0 
0 
0 

£ 

1,605 

0 

0 

1,605 

0 

0 

During  the  year  1909  J.  Smith  drew  out  of  the  busi- 
ness, on  private  account,  £250,  and  at  the  close  of  the 
year  his  position  was  found  to  be  as  follows — 

John  Smith. 
STATEMENT  OF  AFFAIRS,  December  31,  1909 


Liabilities. 

Sundry  Creditors... 
Balance  (capital)  ... 

,£ 

820 
1,199 

s. 

0 
0 

d. 

0 
0 

Assets. 

Machinery    and 

Plant 

Office  Furniture.... 

stock  on  hand 

Sundry  Debtors.... 
Cash  at  Bank 

£ 

'    £ 

610 
45 
440 
614 
310 

B. 

0 

s 

0 
0 

d. 

0 
0 
0 
0 
0 

£ 

2,019 

0 

0 

2,019 

0 

0 
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The  increase  in  the  "  Balance,"  or  Capital,  on  December 
31,  1909,  as  compared  with  the  previous  year,  is  £544. 
In  order  to  obtain  a  true  figure  of  profit  the  £250  drawn 
out  of  the  business  on  private  account  during  the  year 
must  be  added  to  this  increased  "Balance,"  as  this  sum, 
had  it  been  left  in  the  business,  would  have  increased 
the  Assets  to  this  extent.  In  this  way  we  get  at  the 
Profit  figure  for  the  year  ended  December  31,  1909,  viz. 
£544  +  £250,  t.  e.  £794. 

That  this  is  a  clumsy  and  unsatisfactory  method  of 
arriving  at  the  trading  profits  for  the  period  will  need  no 
further  demonstration.  No  details  are  available  for  com- 
parative purposes,  and  there  is  no  finality  about  the  results 
arrived  at,  owing  to  the  impossibility  of  bringing  the  books 
kept  on  this  system  to  a  "  balance."  It  will  be  obvious 
to  the  student  also  that,  under  these  circumstances,  fraud 
is  more  easily  committed,  owing  to  the  absence  of  the 
various  salutary  checks  imposed  by  the  Double  Entry 
system. 

If  a  trader  has  kept  his  books  upon  the  Single  Entry 
principle,  and  has  followed  the  methods  described 
above,  so  far  as  they  extend,  with  a  reasonable  degree 
of  exactitude,  it  is  possible,  by  various  adjustments,  to 
convert  his  incomplete  Single  Entry  book-keeping  records 
for  a  given  period  into  a  complete  Double  Entry  system. 

In  carrying  out  the  practice  of  posting  the  personal 
items  from  the  Cash  Book  in  the  Single  Entry  system  to 
the  Ledger  we  have  already  seen  a  modicum  of  Double 
Entry  methods,  and  the  conversion  of  the  remainder  of 
the  books  from  the  one  system  to  the  other  consists  of 
the  extension  of  this  rule. 

Assuming  that  the  Cash  Book,  Personal  Ledger,  Pur- 
chases Book  and  Sales  Book  have  been  kept  (with, 
possibly,  Eeturns  Books  and  Bill  Books),  the  process  of 
conversion  from  Single  Entry  to  Double  Entry  proceeds 
upon  the  following  lines — 

1.  A  Nominal  Ledger  is  procured,  and  the  balances 
appearing  in  the  Statement  of  Affairs  prepared  at  the 
commencement  of  the  selected  period  are  entered  in  it, 
with  the  exception  of  the  cash,  debtors  and  creditors,  the 
necessary  records  of  which  already  appear  in  the  Cash 
Book  and  Personal  Ledger. 

The  opening  balances  are,  in  this  manner,  brought  into 
line  with  Double  Entry  principles. 

2.  In  the  Single  Entry  book-keeping  which  has  abready 
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been  accomplished,  such  items  in  the  Cash  Book  as  relate 
to  personal  accounts  have  been  duly  posted  in  the  Personal 
Ledger.  It  remains,  therefore,  to  go  carefully  through 
the  Cash  Book  and  to  post  to  appropriate  accounts  to  be 
opened  in  the  Nominal  Ledger  all  the  "  impersonal  "  Cash 
Book  items.  The  Cash  Book  thus  becomes  an  ordinary 
Double  Entry  Cash  Book,  and  the  items  in  it  are  duly 
posted  according  to  Double  Entry  methods. 

3.  In  the  Single  Entry  work  already  carried  out,  the 
Purchases  Book,  Sales  Book  (and,  possibly,  the  Eeturns 
and  Bill  Books,  if  the  same  have  been  kept)  have  been 
entered  up  and  posted  to  the  Personal  Ledger  accounts 
kept  for  the  persons  v^ith  whom  the  transactions  were 
effected.  These  books  may  or  may  not  have  been  added  up ; 
if  not  already  completed,  the  additions  must  be  made,  and 
the  totals  thus  arrived  at  must  be  posted  in  the  Nominal 
Ledger  to  appropriate  accounts,  just  as  is  the  case  in 
ordinary  Double  Entry  book-keeping,  e.  g.  the  Sales  Book 
must  be  added  up  and  the  total  of  the  sales  for  the  period 
posted  to  the  credit  of  the  "  Sales  Account,"  and  so  on. 
In  this  manner  the  Double  Entry  for  the  sales,  purchases, 
etc.,  is  duly  achieved,  and  these  books  are  consequently 
also  brought  into  harmony  with   Double  Entry  principles. 

4.  Many  isolated  items  will  probably  be  found  in  the 
"  Single  Entry  "  Personal  Ledger  for  which  no  compensat- 
ing posting  has  been  effected,  such  as  "  discount "  allowed 
and  received,  "  returns  "  inwards  and  outwards,  "  allow- 
ances," "  transfers  "  from  one  account  to  another,  and  so 
forth.  Before  any  "  balance  "  of  the  books  can  be  arrived 
at,  it  is  necessary  that  the  compensating  Double  Entry 
for  all  these  items  shall  be  completed.  Items  of  this 
class  must,  therefore,  be  carefully  picked  out  from  the 
various  accounts  in  the  Ledger,  and  collected  and  analyzed 
into  totals  upon  sheets  of  paper  according  to  their  nature 
{e.  g.  all  discounts  which  have  been  allowed  must  be 
picked  out  from  the  Ledger  upon  a  sheet  headed  "  Dis- 
counts allowed").  The  total  of  each  class  of  item,  when 
ascertained,  must  be  posted  to  its  appropriate  account  in 
the  Ledger,  and  upon  the  correct  side  of  that  account,  e.  g. 
the  total  of  "  discounts  allowed,"  arrived  at  by  the  process 
of  extraction  from  the  Ledger  described  above,  must  be 
posted  to  the  debit  of  the  "  Discount  Account."  If  pre- 
ferred, these  entries  can  also,  of  course,  be  passed  through 
a  journal  if  it  is  desired  to  approximate  to  Double  Entry 
book-keeping  in  every  detail. 
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5.  Any  other  entries  appearing  in  the  "  Single  Entry  " 
books,  and  not  previously  dealt  with  under  one  or  other 
of  the  above  rules,  must  be  brought  into  Double  Entry 
semblance  in  like  manner. 

The  foregoing  , measures  having  been  carried  through,  it 
will  be  recognized  that  their  combined  effect  is  to  complete 
the  Double  Entry  in  eveiy  case,  starting  with  the  opening 
balances  and  continuing  through  every  transaction  to 
the  close  of  the  year  under  review.  A  complete  Double 
Entry  system  having  thus  been  brought  into  existence 
where  only  a  Single  Entry  system  existed  previously,  a 
Trial  Balance  can  now  be  prepared,  followed  by  a  Balance 
Sheet  and  a  Profit  and  Loss  Account  prejjared  in  the 
ordinary  way. 

The  "  Single  Entry  "  system  of  book-keeping  must  not 
be  confused  by  the  student  with  the  "  Single  Account " 
method  of  preparing  a  Balance  Sheet.  Examination  can- 
didates not  infrequently  confuse  the  two  terms,  which  are 
by  no  means  synonymous. 

As  the  student  will  learn  at  a  later  stage  of  his  career, 
Balance  Sheets  are  sometimes  prepared,  in  accordance 
with  the  requirements  of  certain  statutory  forms,  in  two 
or  more  sections,  and  the  name  given  to  this  method  of 
accounting  is  "  the  Double  Account  System."  In  order 
to  distinguish  this  "  Double  Account "  Balance  Sheet 
from  the  common  form  of  Balance  Sheet  prepared  in  one 
single  statement  (like  those  illustrated  on  page  122),  the 
term  "  Single  Account  System  "  is  sometimes  employed ; 
but  this  designation  has  no  reference  whatever  to  book- 
keeping by  Single  Entry  methods.  As  has  been  previously 
indicated,  a  proper  Balance  Sheet  prepared  on  the  "  Single 
Account  System"  almost  invariably  pre-supposes  book- 
keeping by  Double  Entry. 

EXERCISES. 
13a. 

1.  What  is  understood  by  pure  Single  Entry  book-keeping  1  Is 
it  ever  found  in  practice  ? 

:_.  What  form  of  book-keeping  in  modern  use  goes  by  the  name  of 
"  klixigle  Entry  book-keeping  "  ?    Is  this  designation  strictlj'^  correct  ? 
3.  Explain  to  what  extent  (if  any)  the  following  books  are  used 
in  modern  Single  Entry  book-keeping — 
Cash  Book, 
Sales  Book, 
Bills  Receivable  Book, 
Returns  B^^ok. 
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4.  What  are  (1)  the  disadvantages,  (2)  the  advantages,  of  Single 
Entry  book-keeping  as  compared  with  the  Double  Entry  system  ? 

5.  How  can  a  trader  who  keeps  his  books  by  "Single  Entry" 
ascertain  ]iis  profits  for  a  given  period  ? 

6.  Compare,  from  the  standpoint  of  efficiency,  the  methods  of 
ascertaining  profits  under  Single  Entr}-  and  Double  Entry  bock- 
keeping  principles. 

7.  Explain  how  a  trader,  having  kept  his  books  accurately  upon 
Single  Entry  principles  (as  far  as  that  system  extends)  can  convert 
his  Single  Entry  book-keeping  for  a  given  period  into  Double  Entry 
book-keeping. 

8.  Discuss  the  following  proposition — "The  accuracy  of  profits 
ascertained  from  books  kept  upon  Single  Entry  principles  depends 
to  so  large  an  extent  upon  the  trader's  memory'  that  the  Single 
Entry  system  of  arriving  at  profits  can  only  be  regarded  as  most 
unreliable. " 

9.  Discuss  the  following  statement — "  Book-keeping  by  Double 
Entry  is  worthy  of  being  called  a  system  ;  book-keeping  by  Single 
Entry  amounts  to  nothing  more  than  a  series  of  disconnected 
memoranda." 

10.  Differentiate  between  the  terms  "Single  Entry  System  "  and 
"  Single  Account  System  "  as  iised  in  book-keeping. 


13b. 
The  financial  position  of  John  Higgins,  who  commenced  business 
on  Januarv  1,  1909,  was  as  follows — 

£ 
Cash  at  the  Bank  ....       412 


Stock  of  goods  on  hand 
Plant  and  machinery     . 
Debtor — 0.  Jones  . 
Creiiitor — V.  Murrav 


1,009 

80 

124 

609 


The  following  transactions  took  place  during  January- 


1909. 
Jan.  2. 


9. 
11. 


Drew  from  the  Bank  for  office  cash 
Sold  to  0.  Jones  goods  on  credit 
Bought   goods  from  v.   Murray  (on 

credit)     .         .         . 
Received  from  0.  Jones  by  Cheque 

Allowed  him  discount     . 
Drew     Cheque     for     sundry     office 

expenses  .... 

Paid  from  office  cash,  salaries    . 
Bought   goods   from   V.   Miirray  (on 

credit)     ..... 
Sold  to  Wilkinson  k  Co.  goods  (on 

credit)     ..... 
Received     from     Wilkinson    &    Co 

Cheque   ..... 
Received  from  Wilkinson  &  Co.  goods 

returned  as  unsuitable,  invoiced  to 

tiiem  at  . 
Paid  V.  Murraj'  by  Cheque  on  account 
Paid  from  office  cash  for  stationery 

and  postage  stamps 


£ 
10 
16 

139 

135 

5 

4 
3 


2 
600 


d. 
0 
0 
0 
0 
0 


s.    d. 


6  5  4 
532  16  9 
530    0    0 


1  10  10 
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1909.  ,      ,  ^    *•  ^^• 

Jan.  12.     Sold   to   Morrison   &   Co.   goods   (on 

credit) 346  19     3 

„   13.     Paid  V.  Murray  by  Cheque  further 

on  account      .         .         .         .         •       100     0    0 

Xote.— AW  cheques  received  are  banked  on  the  same  day,  and  all 
payments  are  made  by  Cheque  unless  otlierwise  stated. 

From  the  above  details  write  up  John  Higgins's  books  hy  Single 
Entry,  and,  including  the  matters  set  out  hereunder,  prepare  state- 
ments' showing  John  Higgins's  position  as  on  January  13,  1909,  and 
the  profit  made  to  that  date.  .no/.-,  to    aj 

The  stock  on  hand  as  on  January  13, 1909,  was  valued  at  £362  13b\  4a!. 
Plant  and  machinery  on  hand  was  valued  on  January  13,  1909,  at 
£79.  The  stock  of  stationery  and  postage  stamps  on  hand  on 
January  13,  1909,  is  to  be  valued  at  £1  25.  M. 

13c. 

Richard  Hyston,  who  is  a  trader  in  a  small  way  of  business,  keeps 
his  books  by  Single  Entry,  but  now  finds  that  it  is  necessary  for  hmi 
to  ascertain  his  profit  for  the  period  December  31,  1905— Pecember 
31,  1908,  in  order  to  obtain  reduction  of  an  over-assessment  which 
has  been  made  upon  him  for  Income  Tax. 

He  furnishes  the  following  details  as  to  his  position  on  December 

31,  1905—  ^,  - 

£   s.    d. 

Balance  at  Bank  to  his  credit  (as  per  pass-book)  94  9  6 

Stock  of  goods  on  hand  estimated  at          .         .  200  0  0 

Shop  fixtures  and  fittings  (valued  at  cost)          .  45  0  0 

Sundry  debtors           .         .         .         .        ••         '  „??  ,c  i^ 

Sundry  creditors 314  lb  lU 

He   also   furnishes   the   following   details   as   to   his  position  on 
December  31,  1908— 


£  s.  d. 

10  5  9 

392  1  5 

30  0  0 

.342  1  9 

475  11  9 


Overdrawn  balance  at  Bank 
Stock  of  goods  on  hand 
Shop  fixtures  and  fittings  valued  at  . 
Sundry  debtors  .... 

Sundry  creditors         .... 

During  the  three  years  he  has  withdrawn  from  the  business  in 

cash  £12  on  the  last  day  of  each  month  for  his  own  private  expenses. 

Prepare— (1)  Richard  Hyston's  Balance  Sheet  as  on  December  31, 

1908.  ^  ,    , 

(2)  A  statement  showing  what  profit  has  been  made  for 

the  period  December  31,  1905— December  31,  1908, 

13d. 
Upon  being  questioned  the  Mr.  Hyston  mentioned  in  the 
preceding  exercise  (c)  admits  that  his  memory  is  not  always 
reliable,  and,  upon  further  investigation,  the  following  facts  are 
brought  to  light  in  regard  to  the  statements  furnished  by  him  in 
the  preceding  question — 
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A.  In  the  statement  of  the  position  as  on  December  31,  1905  : 

1.  Stock  of  goods  on  hand  should  have  been  £210. 

2.  Sundry  creditors  should  have  been  £319  17s.  5d. 

3.  The  value  of  a  cart  and  horse  (£35)  owned  by  Mr.  H3stor 

has  been  entirely  omitted. 

B.  In  the  statement  of  the  position  as  on  December  31,  1908  : 

1.  Shop  fittings  and  fixtures  are  worth  only  £20,  not  £30  as 

stated. 

2.  Of  the  sundry  debtors  (£342  Is.  9*^.)  debts  amounting  to 

£25  Is.  Qd.  are  absolutely  bad  ;  in  addition  to  this  a 
reserve  of  50  per  cent,  of  their  face  value  must  be  pro- 
vided on  debts  amounting  to  £22  10s,  4(^.  ;  the  remainder 
of  the  book  debts  are  good. 

3.  The  value  of  the  cart  and  horse  mentioned  above  may  now 

be  taken  at  £30,  and  an  additional  horse  bought  and  paid 
for  during  the  three  years,  and  estimated  to  be  worth 
£25,  must  be  taken  into  account  as  on  December  31,  1908. 

4.  During     the     six     months     ended     December     31,     1907, 

R.  Hyston's  drawings  were  at  the  rate  of  £14  per  month 
instead  of  £12  per  month  as  previously  stated  ;  the 
figure  of  £12  per  month  holds  good  for  all  the  other 
months  during  the  three  years  under  review. 

5.  On  December  31,   1908,  the  sum  of  £3  4s.  9d.  was  in  the 

shop  till,  but  was  omitted  from  the  statement  furnished, 
and,  in  addition,  the  till  contained  an  I.O.U.  for  £1  lent 
to  a  carman,  which  sum  had  not  been  included  in  the 
sundry  debtors. 

From  the  foregoing  particulars  prepare  amended  statements 
showing  (1)  R.  Hyston's  position  as  on  December  31,  1908,  and 
(2)  the  net  profit  made  during  the  three  years  December  31,  1905— • 
December  31,  1908. 

Answers.— 13b.  Net  Profit,  £86  6s.  9c?. 

13c.  Net  Profit  for  the  three  years,  £553  7s.  M. 
13d.  Net  Profit  for  the  three  years,  £538  5s.  \\d. 


CHAPTER  XIV 
Consignment  Accounts 

current  accounts  between  merchants 

A  TRADER  frequently  ships  goods  to  an  agent  abroad, 
for  sale  by  the  latter  on  his  (the  trader's)  account ;  such 
shipments  of  goods  are,  in  commercial  parlance,  termed 
"  Consignments." 

In  cases  where  goods  are  so  despatched  they  do  not 
become  the  property  of  the  agent  to  whom  they  are 
consigned  for  sale.  There  is  no  question  of  a  sale  having 
been  effected  as  between  the  trader  and  his  agent,  and  it 
is  only  when  the  agent  has  actually  sold  the  goods  on  the 
trader's  behalf  that  they  cease  to  be  the  latter's  property. 
A  ]y)'o  forma  "  invoice"  is  sometimes  sent  by  the  trader 
to  the  agent  upon  the  despatch  to  him  of  the  goods,  but 
this  practice  is  merely  formal,  its  object  being  to  give  the 
agent  instructions  as  to  the  minimum  prices  at  which  he 
may  sell  the  goods,  and  the  position,  from  the  accounting 
point  of  view,  is  not  affected  thereby. 

In  return  for  his  services  in  disposing  of  the  goods 
consigned  to  him,  the  agent  is  remunerated  by  means  of 
a  "commission,"  the  amount  of  which  is  usually  based 
upon  the  money  product  obtained  by  means  of  the  sale  of 
the  goods  consigned.  Since  the  agent  sells  the  goods 
only  as  agent  on  behalf  of  the  shipper  and  not  upon  his 
own  account,  it  follows  that,  in  connection  with  any  sales 
made  by  his  agent  on  credit,  the  shipper  must  run  all  the 
attendant  risks  and  must  bear  the  loss  arising  out  of 
insolvency  on  the  part  of  any  purchaser,  should  it  occur, 
even  though  he  may  not  even  know  the  name  of  such 
purchaser.  In  order  to  avoid  losses  of  this  description  it 
is  frequently  arranged  between  the  home  trader  (the 
"  Consignor ")  and  the  agent  to  whom  goods  are  sent 
(the  "Consignee")  that  any  losses  arising  in  consequence 
of  the  subsequent  insolvency  of  purchasers  shall  be  borne 
by  the  consignee  instead  of  by  the  consignor — the  rate 
of  commission  payable  in  these  cases  being  proportion- 
ately higher.  This  arrangement  is  termed  "Del  Credere." 
The   "Del   Credere"   commission   is  frequently  shown 
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separately  from,  and  in  addition  to,  the  ordinary  "selling" 
commission. 

Consignments  despatched  by  a  home  trader  to  an 
agent  for  sale  on  his  (the  trader's)  behalf  are,  as  regards 
the  home  trader's  books,  termed  "  Consignments  Out- 
wards " ;  in  the  books  of  the  agent  they  are  called  "  Con- 
signments Inwards,"  and  obviously  the  book-keeping 
methods  of  dealing  with  a  consignment  require  explana- 
tion both  as  regards  the  books  of  the  "  Consignor  "  and 
the  books  of  the  "  Consignee." 

In  thus  consigning  goods  to  an  agent  abroad,  the  con- 
signor is  temporarily  deprived  of  a  portion  of  his  v^orking 
capital,  until  such  time,  in  fact,  as  the  proceeds  obtained 
by  the  sale  of  the  goods  are  received  by  him.  If  the 
goods  consigned  are  of  the  consignor's  ov^n  manufacture, 
they  represent  money  already  expended  by  him  in  raw 
material  and  wages,  and,  if  purchased  by  him  in  a 
manufactured  state,  they  represent  a  liability  which,  in 
due  course,  he  will  have  to  meet. 

To  avoid  this  inconvenience  to  the  consignor  a 
particular  kind  of  bill  called  a  ••Documentary  Bill,"  is 
brought  into  play.  The  consignor  draws  upon  the 
consignee  a  Bill  of  Exchange,  due  some  months  ahead, 
in  anticipation  of  the  proceeds  of  the  consignment, 
and  attaches  to  it  the  "Bill  of  Lading"  {i.e.  the  docu- 
ment of  title  issued  by  the  shipping  company  in  exchange 
for  the  goods),  and  sells  ("  discounts ")  the  Bill  of 
Exchange  (with  the  Bill  of  Lading  attached  thereto 
as  security)  to  a  banker  having  a  branch,  or  agency, 
in  the  consignee's  city.  This  Bill  of  Exchange  is 
usually  drawn  for  a  sum  considerably  less  than  the 
real  value  of  the  goods,  in  order  that  the  banker  who 
buys  it  and  the  consignee  who  subsequently  pays  it  may 
be  amply  secured. 

The  banker  who  has  bought  a  bill  of  this  description 
sends  it  to  his  agent  in  the  consignee's  city,  and  the 
consignee  can  thereupon  secure  the  liberation  of  the 
whole  of  the  goods  on  paying  the  amount  of  the  bill 
(under  a  "  rebate  allowance  "  for  prepayment) ;  or  he  has 
the  option  of  taking  delivery  of  the  goods  piecemeal  on 
paying  proportionate  instalments  of  the  bill ;  or,  if  the 
consignee  be  a  trader  of  undoubted  financial  stability,  the 
local  bank  holding  the  bill  will  frequently  deliver  to  him 
the  Bills  of  Lading  in  exchange  for  his  acceptance  alone 
written  on  the  bill. 

When  the  goods  have  been  sold  and  the  consignee  in 
due  course  remits  the  proceeds  of  the  consignment  to  his 
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principal,  he,  of  course,  deducts  the  amount  of  any  bills 
he  may  have  accepted  against  such  proceeds. 

The  Consignor's  Books 

When  goods  are  despatched  "  on  consignment  "  they 
must  not  be  debited  to  the  consignee's  Personal  Account, 
for,  as  has  been  previously  explained,  he  is  not  in  the 
position  of  a  debtor  to  the  consignor  until  the  goods 
consigned  have  been  actually  sold  by  him. 

The  goods  comprised  in  the  consignment  should  be 
debited,  at  cost  *  price,  to  a  special  Ledger  account  opened 
for  the  particular  consignment,  headed  "  Consignment  to 
A.B."  (the  agent's  name  being  inserted),  and  credited  to 
"  Consignments  Outwards  Account."  In  businesses 
where  consignments  are  numerous  a  "  Consignment 
Ledger  "  is  usually  kept.  To  the  account  opened  for  each 
consignment  should  be  debited  all  charges,  e.  g.  freight, 
insurance,  duty,  etc.,  disbursed  by  the  consignor  in  con- 
nection with  the  shipment  of  the  goods.  The  net  pro- 
ceeds of  the  goods,  as  and  when  they  are  sold  by  the 
consignee,  are  credited  to  the  Consignment  Account  and 
debited  to  the  Personal  Account  of  the  consignee,  because 
he  naturally  becomes  responsible  for  the  resulting  pro- 
ceeds immediately  he  has  sold  the  goods.  By  the  term 
"net  proceeds"  used  in  this  connection  is  meant  the 
gross  selling  price  of  the  goods  less  all  the  charges 
disbursed  by  the  consignee,  and,  of  course,  less  the 
consignee's  commission.  A  statement  termed  an 
"Account  Sales"  is  rendered  by  the  consignee  to  the 
consignor  (sometimes  as  and  when  parcels  of  the  goods 
have  been  sold,  and  sometimes  at  the  close  of  the  trans- 
action), in  which  these  details  are  set  forth.  A  specimen 
"  Account  Sales  "  will  be  found  on  p.  218.  Any  remit- 
tances received  from  the  consignee  are  credited  to  his  Per- 
sonal Account  in  the  ordinary  way,  and  any  drafts  drawn 
upon  the  consignee  in  anticipation  of  the  proceeds  of  the 
consignment  are  similarly  credited  in  the  same  account. 

When  preparing  the  annual  accounts  of  the  consignor, 
the  balance  of  the  Consignment  Outwards  Account  is 
transferred  to  the  credit  of  the  Trading  Account,  and 
such  consignment  accounts  as  may  remain  open  at  the 
date  when  the  books  are  balanced,  which  represent  un- 
realized goods  "  on  consignment,"  should  be  brought  into 
the  accounts  as  Assets  at  the  cost  price  only  of  such 
goods,  together  with  any  charges  paid  thereon  to  date. 

*  The  goods  are  taken  at  cost  because,  until  sold,  they  merely 
represent  so  much  stock  fansferred  from  one  place  to  another. 
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In  cases  where  the  goods  represented  by  the  consign- 
ment are  partly  sold,  each  account  must  be  treated  upon 
its  merits.  The  charges  paid,  if  they  cover  the  whole 
of  the  consignment,  will  need  careful  apportionment  as 
between  the  goods  sold  and  those  which  remain  unsold. 

The  method  of  the  treatment  of  consignments  in  the 
consignor's  books  as  described  above  is  illustrated  in  the 
subjoined  example — 

Example. — On  January  1, 1909,  Wilson  Bros,  ship  upon  consignment 
to  Denniston  &  Co.,  of  Durban,  for  sale  by  the  latter,  upon  Wilson 
Bioa.'  account,  50  cases  of  Manchester  goods  invoiced  pro  forma 
at  £15  10s.  per  case.  A  commission  of  2J  per  cent,  is  payable 
on  sales,  plus  an  additional  charge  of  1  per  cent,  i^pon  sales  for  Del 
Credere  commission. 

Wilson  Bros,  pay  in  connection  with  this  consignment  :  Freight 
£24  10s.  and  Insurance  £5,  and  draw  on  Denniston  &  Co.  at  three 
months'  sight  for  £500  against  the  shipment,  selling  the  bill  to  the 
iNfatal  Bank. 

Denniston  &  Co.  sell  for  cash  on  March  24,  20  cases  of  goods 
at  £22  6s.  per  case  ;  on  April  8,  21  cases  at  £21  per  case  ;  and 
on  the  9th  of  April,  9  cases  at  £25  per  case.  They  accept  Wilson 
Bros.'  draft  on  February  1,  1909,  and  obtain  immediate  delivery 
of  the  goods  from  the  Bank.  They  forward  to  Wilson  Bros,  an 
"Account  Sales"  on  April  15,  deducting  therein  the  commission 
due  to  them  at  the  agreed  rates  ;  their  disbursements  on  account 
of  the  consignment  are  :  Landing  Charges,  £4  ;  Storage,  Insurance, 
and  Sundries,  £14  5s.  They  remit  a  Bank  Draft  for  £554  16s.  Id.  to 
close  the  transaction,  the  question  of  interest  being  waived  on  each 
side. 

The  foregoing  transactions  are  shown  as  they  would  appear  in 
the  books  of  Wilson  Bros.  ;  at  the  end  of  the  section  dealing 
with  the  consignee's  accounts  the  transactions  are  again  shown  as 
they  would  appear  in  Denniston  &  Co.'s  books. 

ACCOUNT  SALES  of  50  Cases  of  Manchester  Goods  received 
from  WILSON  BROS.,  London,  per  ss.  Doric  Castle. 


Mark. 

Proceeds  20  cases  goods  at  £22  6  0 

„         21          „           „    £21  0  0 

9          „           „    £25  0  0 

1 
i     £ 

44'i 

!     441 
225 

s. 

0 
C 
0 

d. 

0 
0 
0 

£ 
1,112 

57 

0 
3 

d. 
0 

WBL 
37c 

4 

14 
27 
11 

0 

5 
16 

0 
0 
0 

Storage,  insnrnnoe,  and  sundries 
Commission,  2i  per  cent,  on  £1 ,  11 2 
Del  Credere,  1  per  cent,  on  £1,112 

<\ 

Note. — Draft  £500  accepted  against  nbove  con- 
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7 
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9. 
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«      1 
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June  30 
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Cr. 


To  50  cases  of 
Manchester 
goods  invoiced 
at  cost,  £15 
105.  per  case... 
Cash,  Freight 
on  above 

,  Cash,  Insur- 
ance  

,  Profit  on  con- 
signment trans- 
ferred to  Profit 
and  Loss  Ac- 
count   


775 

24 


250 


May  15 


0  0 

lo'c 


010 


6  7 


1,054 


16 


^ 


By  Denniston  & 
Co.,  net  pro- 
ceeds of  con- 
signment 


1,054 


1,054 


16  7 


Dr. 


Denniston  &  Co.,  Durban 


Cr. 


1909. 
May  15 


To  Net  Proceeds 
of  consign- 
ment of  50 
cases  of  Man- 
chester goods 


1,054 


1909. 
Jan.  1 


May  15 


By  Draft  at  3 
"months'  sight 
drawn  against 
proceeds  of 
consignment... 

,,  Casli  (Bank 
Draft) 


500 
554 


Consignee's  Books 

In  the  books  of  the  consignee  the  method  of  recording 
the  history  of  the  consignment  is  comparatively  simple. 

Upon  iLeipt  of  the  consignment  and  the  pro  prma 
invoice  accompanying  it,  no  entry  in  the  books  of  account 
is  made,  inasmuch  a's  the  goods  do  not  become  a  any 
time  the  property  of  the  consignee,  and  he  is  only  con- 
cerned  therefore  in  accountmg,  m  due  course  for  the 
proceeds,  as  and  when  obtained  by  the  sale  of  the  goods 
An  entry  recording  the  receipt  of  the  consignment  and 
fhe  valgus  detailsfegardingitSs  made  in  a  Me  J-nau- 
or  Statement  book  kept  by  the  consignee.  Books  ot  this 
description  are  usually  termed  "Consignments  Book  In- 
wards''  or  "  Outwards,"  according  as  the  entries  recorded 
therein  affect  the  keeper  of  the  book.  ^^^dcrnor 

Any  drafts  which  may  be  drawn  by  the  consignoi 
a-ainst  the  proceeds  of  the  consignment  and  acceptea 
by  the  consignee  are  debited  by  the  latter  -/he  Personal 
Current  Account  kept  by  the  consignee  under  the  name 
of  the  consignor. 
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All  the  charges  disbursed  by  the  consignee  on  the 
consignor's  behalf  in  connection  with  the  consignment 
are  also  debited  to  this  account.  The  proceeds  of  the 
consignment,  whether  sold  for  cash  or  upon  credit,  are 
credited  to  the  Personal  Account  of  the  consignor,  the 
corresponding  debit  being  to  "  Cash,"  or  to  the  Personal 
Account  of  the  purchaser  of  the  goods,  according  as  the 
sales  have  been  for  cash  or  upon  credit.  Any  payments 
or  remittances  of  the  resulting  proceeds  made  by  the 
consignee  to  or  on  account  of  the  consignor  are  debited 
to  the  latter's  account. 

The  above  principles  are  illustrated  in  the  subjoined 
example,  wherein  the  transactions  appearing  in  Denniston 
&  Co.'s  (the  consignee's)  books  relative  to  the  consign- 
ment set  out  previously  in  this  chapter  are  passed 
through  their  books,  their  account  with  "Wilson  Bros, 
(the  consignors)  being  shown. 


DENNISTON     &    CO.'S     LEDGER 
Wilson  Bros.,  London  (re  consignment  ex  ss.  Doric  Castle) 


Dr. 

C 

r. 

1900. 

£ 

s. 

d. 
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£ 

s.  d. 

Feb.    1 
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of  Natal  Bank 
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0 

Mar.  24 
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0   0 
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0 
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„     15 
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5 
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£ 
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^ 

£ 
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1 

0 

0 
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0 
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The  following  terms  are  frequently  used  in  preparing 
Account  Sales  in  connection  with  quantities  or  parcels 
of  goods,  viz.  "Gross  Weight,"  "Tare"  and  "Net 
Weight,"  and  it  may  be  useful  to  explain  them  here 
briefly — 

The  "  Gross  Weight "  or  "  Gross  "  is  the  weight  of 
goods  or  commodities  as  packed,  i.  e.  including  the 
weight  of  the  cask,  crate,  box  or  material  in  which 
they  are  contained. 
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"Tare"  signifies  the  weight  of  the  crate,  cask, 
box  or  material  containing  the  goods  if  weighed 
separately  from  the  goods  themselves. 

The  "Net  Weight"  or  "Net"  is  obtained  by  de- 
ducting the  "Tare"  from  the  "Gross  Weight," 
and  represents  the  actual  weight  of  the  goods 
themselves. 

E.  g.  if  in  connection  with  a  consignment  of  coffee  the 
weights  are  thus  stated,  viz.  Gross,  100  cwt. ;  Tare, 
3  cwt. ;  Net,  97  cwt.,  the  interpretation  is  that  97  cwt. 
of  coffee  were  contained  in  a  package  weighing  3  cwt., 
the  total  weight  of  the  goods  and  packing  thus  being 
100  cwt. 

In  dealing  with  goods  sold  on  consignment  the  student 
should  always  be  careful  to  work  out  any  requisite  figure 
of  proceeds  on  the  basis  of  the  "  Net  "  weight,  as  obviously 
the  purchaser  cannot  be  expected  to  pay  for  compara- 
tively inexpensive  packing  materials  at  the  prices  of 
valuable  goods.  The  value  of  packages  is  usually  ignored 
in  examination  questions. 

CuEEENT  Accounts  between  Merchants 

In  cases  where  considerable  balances  may,  from  time 
to  time,  be  owing  as  between  merchants  and  their  foreign 
agents,  it  is  customary  for  interest  to  be  allowed  by  the 
one  party  to  the  other  upon  the  current  balance  of 
account  between  them.  In  this  manner  the  party  who 
is  the  creditor  in  the  transaction  obtains  some  com- 
pensation for  the  temporary  loss  of  the  use  of  the  moneys 
allowed  to  remain  by  him  in  his  debtor's  hands,  and  vice 
versa. 

Many  methods  of  charging  this  interest  exist,  but, 
owing  to  considerations  of  space,  it  is  deemed  to  be 
necessary  only  to  illustrate  here  one  of  the  most  usual 
systems. 

It  will  be  remembered  that  the  interest  for  any  given 
time  upon  any  sum  of  money  maybe  calculated  according 
to  the  following  formula — - 

Principal  x  number  of  days  x  rate 

_.       .     ^  T  .        ^                  per  cent,  per  annum 
Heqmred  Interest  = fan       ^r^ 

In  working  out  the  total  interest  upon  a  number  of 
consecutive  daily  (or  other  periodical)  balances  it  is 
sufficient   to   multiply  each    balance   (Principal)   by  the 
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period  of  time  for  which  it  exists  unaltered,  and  to  add 
together  the  products  so  obtained ;  the  multiplication  oi 
this  total  of  products  by  the  rate  per  cent,  allowed,  and 
its  subsequent  division  by  36,500,  will  produce  one  figure 
of  interest  in  sterling,  and  this  resulting  figure  represents 
the  total  interest  upon  the  whole  of  the  successive 
balances. 

This  method  of  calculating  interest  upon  the  current 
balance  of  an  "  Account  Current  "  is  customary  among 
bankers,  in  whose  Ledgers  extra  columns  are  provided 
for  (1)  the  insertion  of  the  daily  or  other  periodical 
balances,  (2)  the  number  of  days  for  which  such  balance 
has  remained  unchanged,  and  (3)  the  product  obtained 
by  multiplying  together  the  number  of  pounds  in  the 
balance  and  the  number  of  days.  Column  No.  3  (Pro- 
duct column)  is  added  at  the  end  of  any  given  period, 
and  by  multiplying  this  total  by  the  rate  per  cent,  per 
annum  allowed,  and  by  its  division  by  36,500,  a  net 
figure  of  interest  is  obtained  which  represents  the 
necessary  allowance  to  the  customer. 

This  system  may  also  be  adopted  as  between  merchants, 
but  it  obviously  necessitates  the  extension  of  each  daily 
balance  on  a  separate  statement.  It  is  customary, 
therefore,  in  commercial  practice,  to  calculate  interest  in 
a  way  which  may,  at  first  sight,  appear  more  cumbersome, 
but  which  produces  the  same  result  without  involving 
the  tedious  extraction  of  daily  balances.  Instead  of  each 
daily  balance  being  multiplied  by  the  number  of  days  for 
which  it  remains  unchanged,  each  item  on  either  side  of 
the  account  is  multiplied  by  the  number  of  days  elapsing 
between  the  date  of  its  happening  and  the  starting  date 
of  the  account  (or  the  date  up  to  which  interest  was 
last  calculated  upon  the  account  being  ruled  off  and 
balanced).  The  total  of  the  products  thus  obtained  on 
the  Debit  side  of  the  account  is  offset  against  the  total  of 
the  products  obtained  on  the  Credit  side  of  the  account, 
and  the  difference  between  the  two  total  products  is 
subjected  to  the  same  process  of  multiplication  by  the 
rate  per  cent,  per  annum  and  the  division  by  36,500  as 
in  the  "  daily  balance "  method  explained  above.  The 
net  figure  of  mterest  so  obtained  in  sterling,  appearing 
on  the  Debit  or  Credit  side  according  as  the  case  may 
be,  is  the  net  amount  to  be  allowed  or  charged  to  the 
customer  by  the  merchant  in  whose  books  the  account 
in  auestion  is  running. 
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A  specimen  form  of  an  account  current  between  two 
merchants,  whereon  interest  is  running  at  5  per  cent, 
per  annum,  appears  on  p.  223.  It  must  be  noted  that 
in  such  accounts  balances  are  brought  down  under  the 
date  of  the  closing  day  of  each  period  [e.  g.  April  30  and 
June  30),  and  not,  according  to  the  more  customary  usage, 
under  the  date  of  the  opening  day  of  ea.ch  succeeding  period 
(e.  g.  May  1  and  July  1).  This  precaution  is  necessary 
in  order  that  a  day's  interest  may  not  be  omitted. 

EXERCISES 
14a. 

1.  Explain  briefly  tiie  nature,  objects  and  methods  customary  in 
connection  with  "consignments"  of  goods  from  one  merchant  to 
another. 

2.  Differentiate  between  "  Sales  "  and  "  Consignments,"  explain- 
ing the  principal  features  of  each. 

3.  What  is  a  "  Bel  Credere  "  commission  ?  What  benefit  accrues 
to  the  consignor  through  its  payment  ? 

4.  W^hat  is  an  "Account  Sales  "  ? 

5.  What  is  the  legal  position  of  a  consignee  as  regards  goods 
shipped  to  him  "  on  consignment  "  ?  Are  such  goods  his  property  at 
any  time  during  the  transaction  ? 

6.  Explain  what  is  meant  by  a  consignor  "drawing  a  bill  upon 
his  consignee  against  the  goods  consigned."  What  happens  to  such 
a  bill,  and  wherein  does  the  consignor  derive  benefit  from  the  pro- 
cedure ? 

7.  Explain  the  entries  made  by  a  consignee  in  his  books — 

(a)  On  the  receipt  of  the  consignment, 

(b)  On  the  sale  of  a  portion  of  it, 

(c)  On  remitting  to  the  consignor  the  net  proceeds  of  the 

sale  of  the  goods. 

8.  How  should  consignment  accounts  which  are  still  open  at 
the  date  of  balancing  be  dealt  with  in  the  books  of  a  consignor  ? 

9.  Explain  the  working  of  a  current  account  between  merchants 
in  which  interest  is  to  be  worked  on  the  account  from  day  to  day. 

10.  Explain  the  terms  "Gross  Weight,"  "Tare,"  and  "Net 
Weight  "  as  used  in  an  account  sales. 

14b. 

Arabi  Kaid  &  Co.  of  Smyrna  forward  to  H.  Hope  &  Co.  of 
London  a  consignment  of  100  half  bales  of  coffee  marked  "  A.  K.  & 
Co."  for  sale  on  commission  (including  Del  Credere)  of  1^  per  cent. 
on  the  proceeds. 

The  weights  of  the  coffee  were — 

(iross          ...                  .  154  cwt.  .3  qrs.  14  lb. 

Tare -S  cwt.  0  qrs.  14  lb. 

The  coffee  was  sold  at  01.s\  per  cwt.,  less  1  per  cent,  discount  for 
cash.     Hope  &  Co.'s  charges  were  as  fo^-^ws — 
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Brokerage,  \  per  cent. 

Landing  Charges      .... 

Fire  Insurance         .... 

Rent         ...... 

Marine  Insurance    .... 

Commission  and  Del  Credere,  1  i  per  cent,  on  Sales. 
From  tlie  above   particulars   prepare   the    Account   Sales   to   be 
rendered  under  date  June  1,   19U9,  by  Hope  &  Co.  to  Ai'abi  Kaid 
&Co. 

14c. 
Pollock  Bros,  of  Swansea  purchased  and  consigned  on  June  1, 
1909,  2,000  tons  of  Welsh  Steam  Coal  to  Gremaud  Freres  of  Mar- 
seilles, per   ss.  Louise,  the  coal  being  invoiced  at  10s.  per  ton,  this 
being  the  cost  of  the  coal  to  Pollock  Bros. 

Against  this  consignment  Pollock  Bros,  drew  a  draft  at  thirty 
days'  date  upon  Gremaud  Freres  for  £.500,  the  draft  being  dated 
June  2,  1909.  This  draft  was  sold  to  the  Comptoir  National 
d'Escompte  de  Paris  in  London  for  £498. 

Pollock  Bros,  paid  the  following  charges  on  the  consignment — 

£  s.  d. 
Freight,  2,000  tons  at  Is.  per  ton  .  .  .  100  0  0 
Insurance,  £1,100  at  2s.  percent.   .       •  .  .  12     0 

Loading  and  dock  charges  at  Swansea     .  .  10     4     9 

Railway  charges  to  Swansea,  Qd.  per  ton         .         50    0     0 
Gremaud  Freres  received  the  consigmnent  of  coal  on  June  8  and 
effected  the  following  sales  for  cash — 

frs. 

1,000  tons  at  frs.  20  per  ton 20,000 

1,000  tons  at  frs.  21  per  ton 21,000 

frs.  41,000 

Gremaud  Freres  rendered  on  June  10  an  Account  Sales  for  the 
above  proceeds,  including  the  following  charges — 

frs. 
Dock  charges  at  Marseilles       .....  625 

Sundry  Disbursements     ......  555 

Gremaud  Freres'  commission  on  sales,  2  per  cent.   .  820 

frs.     2,000 

Gremaud  Freres  accepted  Pollock  Bros.'  draft  for  the  equivalent 
in  francs  of  £500,  /.  e.  frs.  12,500,  and  remitted  a  draft  on  London  for 
the  equivalent  of  the  net  proceeds  of  the  consignment  after  deduct- 
ing the  £500  draft,  as  under — 

fts. 
Gross  proceeds  of  consignment         ....     41,000 
Deduct  charges 2,000 

39,000 
Deduct  £500  acceptance  ......     12,500 

Draft  on  London  obtained  for  £1,060,  equivalent 

of frs.  26,500 

Note. — Twenty-five  francs  have  been  taken  as  the  equivalent  of  £1. 
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Show  the  transactions  relating  to  the  foregoing  consignment^ 

1.  In  the  books  of  Pollock  Bro3.  (in  pounds  sterling). 

2.  In  the  books  of  Greraaud  Fr^res  (in  francs). 


14d. 

Show  the  following  transactions  in  the  form  of  an  Account  Current 
bearing  interest  at  5  per  cent,  per  annum,  to  be  rendered  by 
Murphy  &  Co.  of  London,  to  Gellibrand  Bi'os.  of  Cape  Town,  made 
up  to  June  30,  1909. 

1908.  £     s.    d. 
Dec.  31.     Debit  Balance  owing  to  Murphy  & 

1909.  Co.  by  Gellibrand  Bros.  .  .     1,000     0     0 
Jan.    15.     Murphy     &    Co.     paid     R.    Jones 

for  account  of  Gellibrand  Bros      .         200     0     0 
Mar.  24.     Gellibrand  Bros,  remitted  Murphv 

&  Co.  by  Bank  Draft    .         .        ".      1,000     0     0 
April  15.     Murphy    &    Co.     sold    Gellibrand 

Bros,  goods  invoiced  at         .         .  192     0     0 

May     3.     Murphy  &  Co.   paid  on  account  of 
Gellibrand  Bros. — • 
To  W.  Herries      .... 
,,   R.  Herries        .... 
,,    Mrs.  H.  Herries 
June    9.      Murphy  &  Co.    paid  on  account  of 
Gellibrand  Bros.  — 
To  the  NorthernWeaving  Co., Ltd. 
,,  Union   Castle  Mail  SS.   Co. 
June  11.      Murphy  &  Co.   received  a  parcel  of 
bullion  remitted  to  them  by  (gelli- 
brand Bros,  for  sale  on  the  latter's 

account  1,029     G     0 

And      paid     assaying     charges 

thereon.         .    "     .         .         .  4     0     0 


10 

0 

0 

10 

0 

0 

50 

0 

0 

329 

0 

0 

38 

0 

0 

Answers.  — • 

14b.  Net  proceeds  after  deducting  all  cliarges  and  commission, 
£411  lis.  M. 

14c.  Pollock  &  Co.'s  books  : — Net  Profit  on  consignment, 
£398  13s.  Zd.  Totals  of  Consignment  Account,  £1.560  Os.  M.  Gre- 
maud  Freres  : — Totals  of  Consignment  Account,   41,000  frs. 

141).  Credit  Balance  of  Account  at  June  30,  1909,  £179  2s.  M. 
Interest,  debit,  £16  17s.  'Zd. 
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The  student  may  probably  have  noted  that  the  accounts 
previously  iUnstrated  in  this  treatise  relate,  for  the  most 
part,  to  cases  where  the  undertaking  is  the  sole  property 
of  one  person  trading  on  his  own  account. 

In  small  business  undertakings  the  "  sole  trader  "  is 
generally  the  only  person  who  has  any  stake  in  the 
concern  ;  on  the  other  hand,  large  private  mercantile 
businesses  more  frequently  belong  to  a  number  of  joint 
proprietors,  trading  in  common  with  a  view  to  mutual 
profit,  and  jointly  sharing  in  the  direction  of  the  under- 
taking. This  trading  relation  is  known  as  a  Partner- 
ship, and  the  joint  owners  are  known  as  Partners. 

The  Partnership  Act,  1890,  defines  partnership  as  being 
"  the  relation  which  subsists  between  persons  carrying 
on  a  business  in  common  with  a  view  of  profit." 

Under  the  provisions  of  the  Companies  (Consolidation) 
Act,  1908,  section  1,  no  partnership  may  be  formed 
consisting  of  more  than  tiventy  persons,  unless  it  is 
registered  as  a  company.  In  the  case  of  banks  the 
partners  may  not  exceed  ten  in  number,  unless  registered 
under  the  Companies  Acts. 

The  accounts  of  a  business  which  is  the  property  of  a 
partnership  naturally  differ,  as  regards  the  capital  accounts 
and  the  division  of  profits,  from  the  accounts  of  a  sole 
trader,  although,  as  regards  the  detailed  transactions  re- 
cording the  trading  side  of  the  business  (/.  e.  the  purchases, 
sales,  expenses,  etc.),  they  are  identical  with  those  of  a 
sole  trader,  as  already  described  in  previous  chapters. 

The  main  characteristics,  so  far  as  they  concern  us 
here,  of  an  ordinary  partnership  are  as  follows — 

1.  All  the  partners  in  a  firm  are  individually  liable 
for  the  whole  of  the  partnership  debts. 

A^o^e.— Partnerships  in  Avhich  the  liability  cf 
one  or  more  of  the  members  may  be  limited  to 
a  certain  specified   sum    can    now    be    formed 
227 
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under  the  "  Limited  Partnership  Act,  1908," 
but  are  not  very  frequently  met  with. 

2.  All  partners  contribute,  as  a  rule,   "Capital"  to 

the  common  fund,  although  their  contributions 
may,  and  frequently  do,  ditfer  in  amount. 

3.  All  partners  share  in  profits  and  share  the  losses ; 

the  proportions  in  which  they  divide  may  differ 
or  vary  as  between  different  partners,  and  may 
or  may  not  be  calculated  according  to  the 
proportionate  amount  of  the  capital  contributed 
by  each  partner. 

4.  All  partners  are  entitled,  in  the  absence  of  any 

agreement   to   the    contrary,  to   share    in   the 
direction    of    the    undertaking,    but    are    not 
entitled,    in   the   absence   of    a   special    agree- 
ment,  to  any  salary  for  so  acting. 
These  matters,  and  others  whicli  do  not  concern  us  for 
present  purposes,  are  detailed  in  an  agreement  called  a 
Deed  (or  Articles)  of  Partnership,  which  is  signed  by  all 
the  Partners  constituting  the  firm,  and  forms  the  basis  of 
their  rights,  and  duties  inter  se.     Articles  of  Partnership 
are  advisable  but  not  compulsory. 

Every  properly-drawn  Deed  of  Partnership  contains 
clauses  dealing  with  the  undermentioned  matters  affecting 
the  partnership  accounts — 

(a)  The  Capital  arrangements  of  the  partnership,  the 
proportionate  shares  in  which  it  is  to  be  con- 
tributed, and  any  agreement  there  may  be  as  to 
whether  such  contributions  are  to  be  "  fixed  "  in 
amount. 
{h)  The  agreed  arrangements  as  to  the  drawings  of 
the  Partners. 

(c)  The  agreed  division  of  profits  and  losses,  both  of  a 

"  Capital  "  nature  and  otherwise. 

(d)  The  terms  agreed  upon  as  to  the  allowance  of 

Interest  upon  Capital  (if  any)  and  the  charging 
of  Interest  upon  Drawings. 

(e)  Partners'  salaries  (if  any). 

(J)  The  agreement  arrived  at  as  to  Goodwill  (if  any), 
especially  in  case  of  retirement  or  death. 

{g)  Provision  for  the  preparation  of  proper  annual 
accounts. 

In  cases  of  dispute,  where  no  mutual  agreement  can  be 
arrived  at  by  the  Partners  upon  any  points  which  are 
inadequately  covered  by  the  Deed  of   Partnership,  the 
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provisions  of  the  Partnership  Act,  1890,  and  the  legal 
decisions  arising  thereunder,  will  be  appUed  to  settle  the 
matters  at  issue.  In  cases  of  dispute  the  appointment  of 
an  arbitrator,  if  agreed  to  by  all  parties,  is  usually  the 
best  course  to  pursue. 

In  cases  where  there  is  no  Partnership  Deed,  and 
where  no  mutual  agreement  can  be  arrived  at  between 
the  partners,  the  Partnership  Act,  1890  (sec.  24),  provides 
that — 

1.  Partners    are    entitled   to    share   equally   in    the 

capital  and  profits  and  must  contribute  equally 
to  the  losses,  whether  of  Capital  or  otherwise. 

2.  Partners  are  entitled  to  receive  out  of  the  under- 

taking interest  at  the  rate  of  5  per  cent,  per 
annum  on  any  advances  they  may  make  aiMrt 
from  Capital. 

3.  Partners  are  not  entitled  to  be  credited  with  in- 

terest on  the  balances  of  their  Capital  Accounts 
prior  to  the  ascertainment  of  profits. 

4.  Partners  are  not  entitled  to  any  salary  for  acting 

in  the  partnership  business. 

The  Capital  of  a  partnership,  in  almost  every  instance, 
is  contributed  by  more  than  one  individual,  and  it  is 
consequently  necessary  to  recognize  this  fact  in  the 
partnership  books.  The  combined  Capitals  of  all  the 
partners  in  a  partnership  correspond  to  the  single  Capital 
Account  of  a  sole  trader  in  that  they  both  express  and 
represent  the  excess  of  the  Assets  of  the  business  over  its 
Liabilities;  it  must,  however,  be  pointed  out  that  the 
liability  for  business  debts  either  in  the  case  of  a  sole 
trader,  or  in  that  of  an  individual  partner,  extends 
beyond  the  amount  of  whatever  Capital  he  may  have  em- 
barked in  the  business,  and  that  the  whole  of  his  private 
property  (if  any)  is  subject  to  the  satisfaction  of  his 
business  obligations. 

The  am.ount  of  a  sole  trader's  Capital  is,  as  has  been 
already  explained,  credited  in  his  books  to  his  "  Capital 
Account."  In  the  case  of  a  partnership  the  Capital  of  each 
individual  partner  is  credited  in  an  analogous  manner  to 
such  partner's  separate  Capital  Account,  and  he  is,  for 
book-keeping  purposes,  regarded  as  a  creditor  of  the  firm 
for  the  amount  of  such  capital.  At  the  end  of  each  trading 
period  the  net  profit  (or  the  net  loss)  as  shown  by  the 
firm's  Profit  and  Loss  Account  is  divided  among  the  part- 
ners in  the  proportions  prescribed  by  the  partnership  agree' 
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ment  (or  in  default  of  any  such  agreement  in  equal  shares 
among  them),  and  the  share  of  each  partner  under  such 
division  is  transferred  to  his  "Current"  or  "Drawings" 
Account,  either  to  the  credit  of  the  account  in  the  case 
of  a  profit,  or  to  its  debit  in  the  case  of  a  loss. 

It  is  customary  for  partners  to  be  authorized,  under  their 
deed  of  partnership,  to  withdraw  agreed  yearly  sums  from 
the  business  by  instalments,  at  such  periodical  intervals 
as  may  be  agreed  upon,  in  anticipation  of  the  shares  of 
profits  to  which  they  will  be  entitled  when  the  firm's 
annual  accounts  are  prepared  in  due  course.  These 
periodical  witlidrawals  are  termed  Drawings. 

In  earlier  days  it  was  customary  to  debit  partners' 
drawings,  as  they  occurred,  to  their  Capital  Accounts  : 
the  modern,  and  more  convenient,  method  is  to  open  two 
separate  accounts  for  each  partner,  viz.  (a)  a  Capital 
Account,  and  (b)  a  Current,  or  Drawings  Account.  The 
purpose  of  the  former  is  to  record  the  amount  of  capital 
contributed  by  the  partner,  and  this  will  remain  unaltered 
unless  some  change  takes  place  in  the  agreed  capital  of 
the  partner.  The  Current  Account  is  used  to  record 
particulars  of  all  other  transactions  between  the  firm  and 
the  partner,  such,  e.  g.  as  (1)  the  amounts  withdrawn  by 
the  partner  and  the  interest  chargeable  thereon,  (2) 
interest  on  capital,  (3)  share  of  profit  or  loss,  (4)  partner- 
ship salary  (if  any),  (5)  goods  withdrawn  by  the  partner 
(if  any),  and  the  like. 

These  accounts  are  kept  precisely  as  though  the 
partners  were  outside  persons  dealing  with  the  firm. 
Any  balances  remaining  to  the  credit  of  partners'  Current 
Accounts  are  carried  forward  to  the  next  financial  period, 
and  partnership  deeds  usually  provide  that  such  credit 
balances  shall  carry  interest  at  an  agreed  rate  until  with- 
drawn. If  a  debit  balance  is  shown  on  a  partner's 
Current  Account,  it  must  be  treated  as  a  debt  due  to  the 
firm,  and  be  set  out  separately  in  the  B./S.  as  an  asset. 

The  two  main  reasons  for  the  modern  practice  of  keep- 
ing separate  Capital  and  Current  Accounts  are : — first, 
that  the  conflicting  opinions  which  have  arisen  out  of  the 
Partnership  x\ct,  1B90,  have  caused  "  fixed "  capital 
contrilmtioris  to  become  increasingly  popular  under  deeds 
of  partnership,  and,  secondly,  the  obvious  advantage  of 
keeping  the  Capital  Accounts  free  from  cumbersome  detail. 

When  answering  examination  questions,  the  candidate 
will  be  well  advised  to  follow  the  modern  practice. 
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It  is  a  common  occurrence  to  find  in  a  partnership 
Pjgreement  some  such  provision  as  the  following : — 

"  Partners  shall  be  credited  at  the  end  of  each  year 
with  interest  at  the  rate  of  5  per  cent,  per  annum 
upon  the  amount  of  their  capitals  at  the  beginning 
of  each  year,"  or,  "  upon  the  current  balances  of 
their  Capital  Accounts." 

This  custom  of  allowing  interest  to  partners  upon  their 
capital  is  a  general  one,  although  the  "  Interest  "  (so- 
called)  is  not  in  che  ordinary  sense  interest  which  has 
been  earned  by  the  business  as  such ;  it  is  merely  an 
appropriation  to  the  credit  of  each  partner  of  a  preliminary 
share  of  the  firm's  profits  based  upon  the  amount  of  his 
Capital  Account,  and  can  only  be  termed  "Interest" 
as  a  matter  of  convenience , 

In  cases  where  the  Capital  employed  in  a  firm  is 
contributed  in  unequal  shares  by  the  various  partners,  it 
is  an  obvious  matter  of  equity  that  the  claims  of  those 
partners  who  contribute  the  larger  share  of  the  Capital 
should  be  recompensed  by  the  allowance  of  interest  at  a 
fixed  rate  upon  the  credit  balance  of  all  the  partners' 
Capital  Accounts.  In  this  manner  any  inequality  of  the 
contributions  of  capital  by  the  partners  is  fairly  adjusted 
as  between  themselves. 

Interest  so  credited  to  partners  upon  their  Capital 
must  perforce  be  debited,  as  if  it  were  an  ordinary 
payment  of  interest,  in  the  Profit  and  Loss  Account  in 
the  customary  process  of  its  compilation.  The  effect  of 
this  debit  is  to  diminish,  to  the  extent  of  such  interest, 
the  balance  shown  upon  this  account  as  representing 
"Net  Profits,"  and  (in  cases  where  interest  on  Capital  is 
so  charged)  the  "  Net  Profits  "  shown  do  not  form  the 
whole  of  the  actual  trading  profit  earned  by  the  business, 
but  only  the  residuum  which  is  left  after  allowing  the 
partners,  out  of  profits,  an  assumed  rate  of  interest  on  the 
money  they  have  embarked  in  the  concern. 

As  has  been  pointed  out  above,  if  the  partners'  capitals 
are,  as  frequently  is  the  case,  disproportionate  to  the 
shares  of  profits  taken  by  them,  the  charging  and  allowing 
of  interest  upon  the  Capital  Accounts  of  the  pai'tners  to  a 
certain  extent  compensates  for  these  inequalities,  e.g.  it 
is  possible  to  conceive  of  a  partnership  of  two  persons 
where  the  capital  of  one  partner  was  £10,000  and  that  of 
the  other  X1,000,  and  where  both  partners  contributed 
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an  equal  amount  of  work  and  ability  and  were  entitled  to 
an  equal  share  of  the  profits.  In  such  a  case  it  will  be 
obvious  that,  if,  before  ascertaining  profits,  the  larger 
Capital  Account  is  to  receive  interest  at,  say,  5  per  cent, 
per  annum  on  £10,000,  and  the  smaller  that  upon  £1,000, 
the  excess  of  capital  contributed  by  the  one  partner 
receives  due  compensation. 

In  cases  where  one  of  the  partners  in  a  firm  devotes 
a  larger  share  of  his  time  to  the  affairs  of  the  partnership, 
or  possesses  greater  skill  or  experience  than  his  co- 
partner, it  is  not  unusual  for  such  a  partner  to  be  paid  a 
salary  in  recognition  of  such  services,  such  salary  to  be 
charged  against  the  profits  of  the  firm  prior  to  division. 
These  salaries  are  called  Partnership  Salaries. 

The  practice  of  allowing  interest  upon  capital  at  fixed 
rates  of  interest  also  has  the  effect  of  demonstrating  to 
the  partners  the  extent  to  which  they  have  derived 
additional  profit  by  placing  their  money  in  a  trading 
concern,  as  compared  with  the  return  which  they  would 
have  obtained  bad  they  merely  invested  their  capital  in 
ordinary  securities,  and  drawn  the  interest  or  dividends 
accruing  from  their  investments. 

The  "  Net  Profits  "  of  a  firm  represent  (if  interest  upon 
capital  has  been  charged  at  a  reasonable  rate)  the 
additional  income  obtained  by  the  partners  by  engaging 
in  trade  over  and  above  the  return  which  they  would 
have  received  as  investors.  The  liability  of  an  investor 
may  be  limited  to  the  amount  he  has  staked  in  any  one 
venture  or  company,  while  the  liability  attaching  to  a 
partner  in  a  private  business  is  unlimited ;  by  charging 
interest  upon  capital  in  their  Profit  and  Loss  Account 
the  partners  in  a  firm  are  therefore  enabled  to  ascertain 
whether  the  additional  income  thus  accruing  to  them 
compensates  them  adequately  for  the  increased  risks  and 
liabilities  they  have  assumed. 

Interest  is  frequently  charged  upon  the  sums  withdrawn 
by  partners,  just  as  it  is  allowed  upon  the  Capital  standing 
to  their  credit.  This  practice  is  the  more  equitable  method 
of  accounting  in  cases  where  there  are  no  stated  dates 
or  limits  fixed  for  partners'  drawings,  or  where  such 
drawings  are  unequal  in  amount.  In  cases  where  interest 
is  charged  on  drawings,  inner  columns  are  provided  in 
the  partners'  Current  Accounts,  as  shown  in  the  speci- 
men account  on  p.  234,  in  order  to  record  the  interest 
chargeable.    Theoretically,  when  each  entry  of  interest  is 
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made,  a  journal  entry  should  be  passed  debiting  the 
partners' Current  Accounts  and  crediting  Interest  Account. 
In  practice,  however,  a  journal  entry  is  made  at  the 
close  of  the  year  of  the  totals  of  the  interest  charged 
to  the  different  partners,  the  aggregate  amount  of  the 
entries  being  credited  to  Interest  Account.*     Thus  : — 


£    s.   d,    &     s.  d. 


Sundries : —  Dr. 

J.  Jones,  Current  Account 

B.  Brown,  Do.  

R.  Robinson,         Do.  

To  Interest  Account. 
For  interest  on  partners'  drawings  for  the 
year. 


25 

10 

6 

17 

4 

8 

9 

10 

4 

52 

5 

1 

It  has  already  been  explained  that  the  modern  practice 
is  to  collect  all  partners'  transactions  with  the  firm  in 
their  Current  Accounts.  The  following  worked  example 
illustrates  the  procedure. 

Example. — Robert  and  John  Smith  are  partners.  Their  respective 
capitals,  on  January  1,  were  : — Robert  Smith  £12,000  ;  John  Smith 
£10,000.  The  partners  were  entitled  lo  5  per  cent,  interest  on 
capital,  and  were  chargeable  with  5  per  cent,  interest  on  drawings. 
John  Smith  was  entitled  to  be  credited  at  the  close  of  the  ye&v  with  a 
pjirtnership  salary  of  £300  per  annum.  Profits  were  divisible  as  to 
two-thirds  to  Robert  Smith  and  one-third  to  John  Smith.  The  profits 
for  the  year  ending  December  31,  after  providing  for  interest  and 
the  partnership  salary,  amounted  to  £4,380.  During  the  year,  John 
Smith  drew  the  following  sums,  viz.  :  Mav  30,  £200  :  Aug.  27, 
£100  ;  Oct.  19,  £.50  ;  Oct.  26,  £300  ;  -Dec.  '31,  £100  ;  and  he  also 
witlidrew  goods  from  the  firm  to  the  value  of  £98.  Prepare  John 
Smith's  Capital  and  Current  Accounts  as  on  Dec.  31. 

■  *  In  the  somewhat  rare  cases  ■where  the  partners  of  a  firm  have 
contributed  the  Capital  equally,  and  take  their  periodical  drawings 
in  exactly  the  same  proportion  as  they  share  the  profits,  there  is 
obviously  no  urgent  need  to  make  any  provision  for  interest  either 
tipon  Capital  or  Dr.t  wings,  except  for  the  purpose  of  showing  how 
tlie  income  derived  from  trading  compares  with  the  interest  product 
which  would  arise  from  investing  the  same  amount  of  capital  in 
ordinary  securities. 
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John  Smith. 


CURRENT  ACCOUNT 


Dr. 


Cr. 


Date. 

Particulars. 

2 

c? 

Interest. 

Drawings. 

Date. 

Particulars. 

•3 

fe 

M 

£    g.    d. 

£     s.  d. 

^ 

£    s.  d. 

19    . 

19    . 

May  30 
Ati"  27 

To  Cash 

,,  Do 

3 

46 
59 
61 
02 

J. 

56 

S.J. 

56 

214 
126 
73 
66 
V 

5 
1 
0 
2 

17 
14 
10 
14 

3 
6 
0 
3 

200 
100 
50 
300 
100 

0 
0 
0 
0 
0 

0 

0 
0 
0 
0 

Dec.  31 

„    31 
„     31 

By    Interest 
on  Capital 
(£10,000).. 

,,     Partner- 
shipSalary 

,,     Share  of 

J. 

56 
J. 

57 

500 
300 

0 
0 

0 

0 

Oft.  19 

,,  Do 

,     26 

,,  Do 

Dec.  31 

„  Do 

„     31 

,,  Interest.. 
,,  Goods 

£ 

10 

16 

0 

10 

98 

16 
0 

0 
0 

Prottt(|rd) 

P.L. 

56 

1,460 

0 

0 

„     31 

„     31 

,,  Balance 
carried 
down 

V 

1,401 

4 

0 

/ 

-  1 

0 

£ 

2,260 

0 

(1 

19     . 

* 

2,260 

0 

•Jan.    1 

By     balance 
brought 
down 

1,401 

4 

:l 

John  Smith. 


Dr. 


CAPITAL  ACCOUNT 


Cr. 


19 
Jan. 


By  Cash., 


£ 
10,000 
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If,  in  the  above  example,  John  Smith  had  been  entitled 
to  draw  his  partnership  salary  of  £300  per  annum  in  cash 
at  stated  intervals,  no  entry  would  appear  in  his  Current 
Account.  The  periodical  payments  would  be  credited  in 
the  Cash  Book  as  they  occurred,  and  from  thence  would 
be  posted  direct  to  the  debit  of  a  "  Partnership  Salary 
Account,"  the  total  of  which  would  be  transferred  to  the 
debit  of  Profit  and  Loss  Account  at  the  close  of  the  year. 

Examination  experience  suggests  the  advisability  of 
di'awing  particular  attention  to  the  following  points  in 
this  place : — 

(1)  When  preparing  the  Profit  and  Loss  Account  of  a 
partnership,  it  is  always  advisable  to  present  the  account 
in  two  sections.  The  first  section  should  show  clearly 
the  total  amount  of  the  divisible  net  profit  earned  by  the 
firm.  This  should  be  carried  down  to  the  second  section 
and  there  divided  between  the  partners.  If  the  account 
is  prepared  in  this  way,  the  net  profit  for  the  year  is 
clearly  shown  as  a  separate  figure.  Many  candidates 
close  a  partnership  Profit  and  Loss  Account  as  follows  : — 

PROFIT  AND  LOSS  ACCOUNT 


To  Interest  on  Capi- 
tal  

„  Bad  Debts 

,,  Uepreeiation 

,,  P.irtnersliip  Sal- 
aiies,  etc.,  etc. 


600 
160 
120 

3.S0 


Jolin  Smith 1,221 

960 


Robert  Brown 

William     Robin- ! 

sun I 


789 


£   4,200   10 


d. 


3y  Trading  Profit.... 


£ 
4,200 


4,200  10 


This  method  is  not,  of  course,  incorrect,  but  it  is  not  in 
accordance  with  the  usual  practice.  It  makes  it  necessary 
to  add  together  the  individual  shares  of  the  partners  in 
order  to  ascertain  the  total  net  profit  for  the  year,  and  so 
wastes  the  time  of  those  seeking  this  information. 

Some  partnership  firms  make  it  a  practice  to  exclude 
from  the  first  section  of  the  Profit  and  Loss  Account  all 
partnership  items  such  as  interest  on  capital  and  drawings, 
partnership  salaries,  etc.,  and  set  them  out  in  a  second 
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section,  the  balance  of  which  is  brought  down  to  a  third 
section  and  there  divided.  This  method  has  the  advan- 
tage of  showing  the  actual  trading  profit  earned,  apart 
from  partnership  adjustments,  and  also  facilitates  the 
preparation  of  income  tax  returns  in  which  partners' 
salaries  and  interest  are  "  added  back  "  to  arrive  at  the 
liability  for  assessment. 

(2)  Strange  as  it  may  seem,  many  candidates  make  the 
serious  mistake  of  debiting  part)iers'  draivings  to  the 
Profit  and  Loss  Account.  It  is  necessary,  therefore,  to 
warn  students  against  this  error  of  principle.  The 
partners  in  a  firm  cannot  know  the  amount  of  profit  to 
which  they  will  become  entitled  at  the  close  of  the  year, 
and,  usually,  it  is  inconvenient  for  them  to  wait  until  the 
accounts  for  the  year  have  been  made  up.  Arrangements 
are  therefore  made  by  which  each  partner  periodically 
withdraws  specified  sums  on  account  of  profits  which 
it  is  assumed  are  being  earned.  Considered  in  this  light, 
it  is  seen  that  partners'  drawings  are  merely  payments  on 
account  of  profits,  and  in  no  sense  a  charge  against  profits. 
Indeed,  if  no  profits  are  made,  the  amounts  withdrawn  by 
the  partners  during  the  year  are  debts  due  to  the  firm. 
In  all  cases  they  must  be  treated  as  debits  against  the 
Current  Accounts  of  the  individual  partners,  not  charges 
against  the  firm's  profits. 

The  subject  of  "Goodwill"  is  dealt  with  later  on  in 
this  treatise,  but  it  is  so  intimately  associated  with  many 
questions  of  partnership  accounting  that  it  requires  at 
least  some  brief  consideration  in  this  place,  particularly  in 
the  light  of  the  relations  which  arise  as  between  partners 
in  regard  to  it. 

Goodwill  is,  as  has  been  previously  stated,  an  intangible 
asset,  but  it  is  none  the  less,  in  many  cases,  a  very  real 
one.  It  may  be  defined  as  the  "  benefit  arising  from  con- 
nection and  reputation,"  f  and  although  it  is  not  an  Asset 
which  a  trader  can  take  into  the  market  and  sell  immedi- 
ately, or  upon  which  he  can  readily  raise  a  loan  from  his 
bankers,  the  question  of  Goodwill,  and  the  price  to  be  paid 
for  any  share  in  it,  frequently  assumes  important  propor- 
tions in  negotiations  between  the  existing  members  of  a 
firm,  or  the  existing  owners  of  an  established  "  Goodwill," 
and  proposed  incoming  partners.     A  prospective  partner 

*  "Goodwill  is  nothing  more  than  the  probability  that  the  old 
customers  will  resort  to  the  old  place." — Lord  Eldon. 
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upon  his  becoming  an  actual  partner  acquires,  by  virtue 
of  such  partnership,  the  right  to  a  proportionate  share  of 
the  existing  Goodwill,  and  to  the  profits  derived  from  its 
use  and  possession,  and  it  is  only  equitable  that  the  former 
owners  of  the  Asset  shall  claim  adequate  compensation 
for  surrendering  a  portion  of  these  benefits.  Upon  the 
dissolution  or  liquidation  of  a  partnership  the  sale  of  the 
Goodwill  produces,  in  many  cases,  a  sum  of  money  which 
is  available  for  division  among  the  partners,  and,  in  such 
cases,  similar  questions  arise  as  to  its  equitable  distribution. 

A  partner  upon  joining  an  existing  firm  usually  pays  to 
the  former  members  a  certain  sum,  known  as  a  "  Pre- 
mium," for  his  admission ;  this  "  premium  "  is,  as  far  as  the 
new-comer  is  concerned,  an  admission  fee  entitling  him  to 
a  share  of  the  Goodwill  of  the  business  and  of  the  profits 
arising  out  of  its  possession.  The  new  partner  frequently 
pays  this  sum  direct  to  the  former  partners  as  a  matter 
entirely  outside  the  business,  and,  in  these  cases,  there  is 
no  occasion  to  record  the  transaction  in  the  books  of  tHe 
new  firm. 

Exa7nple. — If  A.  B.  (an  incoming  partner)  pays  to  C.  D.,  the 
former  sole  owner  of  the  business,  £1,000  by  way  of  a  premium  for 
admission  as  a  partner  in  C.  D.  's  business,  and  in  addition  brings 
in  £500  m  cash  into  the  business  as  his  capital,  A.  B.'s  Capital 
Account  only  requires  to  be  credited  with  the  £500  placed  in  the 
coffers  of  the  new  firm,  the  £1,000  paid  to  C.  D.  being  a  private 
matter  between  A.  B.  and  C.  D.  with  which  the  records  of  the  firm 
have  no  concern. 

Occasionally  payments  made  by  an  incoming  partner 
to  the  existing  members  of  a  firm  in  respect  of  "  premium  " 
are  passed  through  the  firm's  banking  account  for  the 
sake  of  convenience,  but  they  are  not  credited  to  the 
incoming  partner  as  is  the  case  with  his  capital  contribu- 
tion. It  is  the  account  of  each  recipient  of  the  money, 
i.  e.  of  each  existing  partner,  which  is  credited  with  his 
share  of  the  premium  received,  and  the  "premium"  thus 
credited  to  him  may  be  allowed  to  stand  to  his  credit  as 
additional  capital  or  be  withdrawn  by  him  as  may  be 
arranged  between  the  parties  to  the  agreement.  The 
main  point  to  be  remembered  in  this  connection  is  that 
the  incoming  partner  has  no  further  interest  in  or  control 
over  the  premium  he  pays  for  admission  after  having 
parted  with  it. 

It  is  necessary  for  the  student,  in  dealing  with  part- 
nership accounts  and  the  admission  of  new  partners  into 
an  existing  firm,  always  to  bear  in  mind  the  essential 
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difference  which  exists  between  sums  paid  by  an  incoming 
partner  by  way  of  "premium"  for  admission,  and  any 
contribution  which  may  be  made  by  him  to  the  firm's 
existing  capital.  With  the  former  amount  the  new-comer 
has  httle  or  no  concern  after  having  parted  with  it,  since 
what  he  pays  under  this  head  becomes,  as  has  been 
indicated  above,  the  absokite  private  property  of  the 
persons  to  whom  it  is  paid.  With  the  latter  amount, 
however,  he  is  permanently  concerned,  because  it  repre- 
sents his  share  of  the  new  firm's  capital.  The  division, 
as  between  the  existing  partners  in  a  firm,  of  sums  paid 
to  them  by  an  incoming  partner  in  respect  of  his  share 
of  the  Goodwill,  takes  place  ordinarily  upon  the  same 
basis  as  that  upon  which  they  shai'e  profits,  and  not  upon 
the  basis  of  the  amount  of  their  respective  capitals.  This 
procedure  arises  out  of  the  fact  that  the  payment  for  a 
share  of  the  Goodwill  is  a  compensation  paid  to  existing 
partners  for  a  share  of  future  profits  surrendered  by  them 
to  the  incomer,  and  requires  to  be  divided  according  to 
the  basis  upon  which  profits  are  dealt  with. 

The  principle  explained  above  is  exemplified  in  the 
following  case — 

Example. — J.  Roberts  and  0.  Owen,  trading  as  Roberts  &  Com- 
pany, and  possessing  respectively  capital  amounting  to  £2,000  and 
£1,000.  and  sharing  profits  as  to  two-thirds  to  J.  Roberts  and  as  to 
one-third  to  O.  Owen,  decide  to  admit  W.  Brown  as  on  December  31, 
1908,  as  a  partner.  W.  Brown  is  to  bring  in  £1,000  as  his  capital, 
and  is  to  pay  £1,.500  to  the  preexisting  partners  for  his  share  of 
the  Goodwill  (t.  e.  by  way  of  premium  on  admission),  and  the  shares 
of  prolits  as  between  the  partners  are  then  to  be  as  follows  :  J. 
Roberts  J,  O.  Owen  and  W.  Brown  \  each. 

Assuming  that  these  transactions  have  been  duly  cai'ried  out,  and 
that  the  £2,500  has  been  paid  by  W.  Brown  into  the  firm's  banking 
account,  from  which  the  old  partners  have  withdrawn  their  propor- 
tionate shares  of  the  payment  for  Goodwill,  show  these  transactions 
in  the  new  firm's  books. 

No  Goodwill  Account  exists  in  the  books  of  the  old 
firm,  nor,  in  a  question  of  the  above  character,  need  any 
Goodwill  Account  be  opened.  The  occurrence  of  the 
words  "  for  his  share  of  the  Goodwill "  must  not  be 
allowed  to  mislead  the  student  into  crediting  Goodwill 
Account  with  the  £1,500  paid  by  way  of  premium  for 
admission,  in  view  of  the  fact  that  this  sum  goes  absolutely 
to  the  old  partners. 

The  £1,000  paid  in  by  W.  Brown  as  his  capital  is  of 
quite  a  different  nature,  and  must  be  credited  to  his 
Capital  Account.    The  £1  500  paid  in  by  him  as  premium 
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for  admission,  if  recorded  in  the  books  at  all,  would  be 
credited  as  to  two-thirds  of  it  (£1,000)  to  J.  Eoberts,  and 
as  to  the  remaining  one-third  of  it  (£500)  to  0.  Owen, 
the  entries  being  passed  through  their  respective  Capital 
Accounts  for  the  sake  of  convenience.  The  withdrawal 
of  the  £1,500,  when  effected,  would  be  debited  to  the 
former  partners'  Capital  Accounts  in  the  ordinary  way. 


Dr. 


J.  ROBERTS,  Capital  Account 


Cr. 


Dec.  31 

„    31 


To  Cash 

,,  Balance 
carried 
down 


1,000 
2,000 


s.  d. 

o'o 


0   0 


1908.    I 
Dec.  31 


By  Balance 
brought  for- 
ward   

,,  Cash,  two- 
thirds  of  W. 
Brown's 
premium 
fnr  admis- 
sion  


190S. 

Dec.  31  I  By  Balance 

j      brought 

down 


2,000 


1.000 


£    3,000    0    0 


2,000  ,  0 


Dr. 


O.  OWEN,  Capital  Account 


Cr. 


1908. 


ee.  31 

To  Cash 

,    31 

,,   Balance 

carried 

down 

& 

500 
1,000 


1,500  0  0 


1908.  I 
Dec.  31 


By  B  a  1  a  n  c  e 
brought 
forward 

,,  Cash,  one- 
third  of  W. 
Brown's 
premium 
for    admis- 


190S. 

Dec.  31  ,  By  B  a  1  a  n  c  e 
brought 
down 


1,000 


500 


1,500 


1,000 


0  0 


Dr. 


W.  BROWN,  Capital  Account 


Cr. 


1 

1 
1 

1 

1 

1908. 
Dec  31 

By  Cash  (capi- 
tal paid  in 
on  this  date) 


1,000 
1,000 
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BANK 


Cr. 


1908. 
Dec.  31 


To  W.  Brown,  Cap.      £ 
Ajc,     Capital 
brought  in 1,000 

,,  /.  Roberts,  Cap. 
Ajc,  two-iliiids 
of  W.  Brown's 
premium  for  ad- 
mission    1,OCO 

..  0.  Oicen,  Cap. 
A!c,  one-tliird  of 
W.  Brown's  pre- 
mium for  admis- 
sion       500 


2,500 


s.  d. 


1908. 
Dec.  31 


By  J.  Roberts,  Capital  Ac- 
cown/,iiroportio]i  <d  W. 
Brown's  jiremiiim  for 
admission  withdrawn . 

,,  0.  Owen,  Capital  Ac- 
coM»i<,proportion  of  W. 
Brown's  premium  for 
admission  withdrawn . 


1,000 


Upon  the  admission  of  a  new  partner,  in  cases  where  it 
is  desired  to  give  the  former  partners  some  compensation 
for  such  admission  without  obhging  the  incomer  to  pay 
them  any  cash  premium,  it  is  frequently  arranged  that  a 
"  Goodwill  Account,"  i.  e.  an  "  Asset  "  Account,  shall  be 
opened  in  the  books  of  the  new  firm  for  an  agreed  sum, 
the  corresponding  credit  for  which  shall  be  placed  to  the 
old  partners'  respective  Capital  Accounts.  In  this  way 
the  Capital  Accounts  of  the  old  partners  are  augmented 
by  a  certain  sum,  as  compared  with  any  cash  capital  which 
may  be  introduced  by  the  incoming  partner.  Further- 
more, since  the  new  partner  obtains,  in  exchange  for  any 
cash  capital  he  may  bring  in,  a  proportionate  part  only  of 
the  Assets  (including  the  intangible  asset  of  Goodwill 
now  brought  into  the  books  at  the  agreed  figure),  this 
plan  obviously  operates  to  his  detriment  and  for  the  benefit 
of  the  previous  partners. 


Example. — A.  B.,  trading  as  A.  B.  &  Co.  with  a  capital  of  £1,000, 
represented  by  cash  £500  and  stock  £500,  and  having  no  liabilities, 
decides  to  admit  C.  D.  as  a  partner  as  on  January  1,  1909  ;  the  latter 
is  to  bring  in  £1,000  as  cash  capital,  and  a  "  Goodwill  Account  " 
is  to  be  raised  on  the  books  for  £1,500,  which  is  to  be  credited 
to  A.  B. 

Prior  to  C.  D.'s  admission  a  Journal  entrj'  is  passed  through  the 
Loeks,  debiting  Goodwill  Accoimt  with  £1,500  and  crediting  a  like 
sum  to  A.  B.'s  Capital  Account  ;  the  latter  account  is  thereby  raised 
to  £2,.500.  C.  D.'s  £1,000,  when  paid  into  the  bank,  is  credited  to 
his  Capital  Account  in  the  ordinary  way. 

The  effect  of  these  tran.sactions,  and  the  position  of  A.  B. ,  before 
and  after  their  occurrence,  will  be  gathered  from  the  subjoined 
Balance  Slieets. 
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It  will  be  noted  that  whereas  A.  B.  previously  had  a 
capital  of  £1,000,  represented  entirely  by  tangible  assets  he 
possesses,  after  the  admission  of  C.  D.,  a  capital  of  £2,500, 
represented  by  his  share  in  the  Assets  of  the  new  firm. 
The  latter  amount  to  £3,500,  including  the  intangible 
asset  of  "  Goodwill  "  amounting  to  £1,500,  and  this  im- 
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provement  in  A.B.'s  position  has  been  effected  without  any 
cash  contribution  whatever  on  his  part. 

For  various  reasons  partnerships  are  sometimes  dis- 
solved and  liquidated,  all  the  Assets  of  the  firm  being 
realized,  and  all  the  creditors  paid  off ;  a  process  which 
is  to  a  great  extent  similar,  is  necessary  when  a  business 
belonging  to  a  private  partnership  is  sold  to  a  limited 
company  formed  for  the  purpose  of  acquiring  it. 

In  the  event  of  a  partnership  dissolution  the  Partner- 
ship Act,  1890,  provides  that  the  Assets,  upon  realization, 
shall  be  apr.lied  in  the  following  order — 

1.  In  discharge  of  the  debts  due  to  outside  creditors. 

2.  In  repayment  of  loans  from  partners. 

3.  In  repayment  of  partners'  capital. 

4.  The  surplus  (if  any)  to  be  distributed  in  the  same 

proportion  in  which  profits  are  divided. 

If  the  Assets  should  prove  to  be  insufficient  to  repay 
claims  1  to  3  as  set  out  above,  it  is  obvious  that  a  loss  must 
have  resulted  upon  realization,  and  that  such  loss  must  be 
made  good  in  order  that  the  claims  of  the  partners  inter 
se  may  be  adjusted.  In  the  event  of  bankruptcy  it  is  only 
the  debts  due  to  the  outside  creditors  which  are  allowed  to 
rank  as  claims  against  the  assets  of  the  firm,  and  one  type 
of  creditors'  claim  is  deferred  to  the  rest  of  the  creditors' — 
viz.  loans  advanced  to  a  firm  the  interest  upon  which  varies 
with  the  profits  made,  or  in  return  for  which  a  share  of 
profits  is  taken  in  lieu  of  interest.  Upon  a  loan  of  this 
nature  no  dividend  can  be  claimed  until  all  the  other 
creditors  of  the  firm  have  been  paid  in  full. 

Upon  the  commencement  of  a  partnership  liquidation 
all  the  Assets,  except  cash,  belonging  to  the  firm 
are  transferred  to  an  account  styled  a  "Realization 
Account  " ;  to  this  account  the  various  amounts  of  cash 
realized  by  the  sale  of  the  Assets  are  credited,  and  when 
all  the  latter  have  been  disposed  of  there  usually  remains 
a  balance  either  to  the  debit  or  to  the  credit  of  the  Eeal- 
ization  Account,  representing  the  Loss  or  the  Surplus, 
as  the  case  may  be,  arising  out  of  the  realization. 

This  balance  of  Profit  or  Loss  is  transferred  to  a  *'  Profit 
and  Loss  on  Realization  Account,"  and  is  there  divided 
among  the  partners  in  the  ordinary  way,  according  to  the 
proportions  in  which  they  share  profits  or  losses,  unless, 
of  course,  any  other  basis  of  division  is  laid  down  in  the 
Articles  of  Partnersh'D.     The  i>ayment  of  the  creditors' 


PARTNERSHIP  ACCOUNTS 


241 


claims  is  recorded  by  crediting  Cash  with  all  sums  so 
disbursed,  and  debiting  the  individual  creditors'  accounts 
in  the  customary  manner.  After  these  preliminary  steps 
have  been  carried  out  the  balance  oi  Cash  in  hand 
should  tally  exactly  with  the  total  of  the  partners' 
Capital  Accounts  after  the  respective  share  of  Profit  or 
Loss  on  realization  (as  the  case  may  be)  has  been  trans- 
ferred to  the  Capital  Account  of  each  partner.  If  the 
loss  on  realization  proves  to  be  heavy  it  sometimes  hap- 
pens that  the  Capital  Accounts  of  one  or  more  partners 
disclose  a  debit  balance  owing  to  the  fact  that  the  share 
of  the  loss  on  Eealization  Account  chargeable  to  them 
is  greater  than  the  previous  credit  balance  of  such 
partner's  Capital  Account.  This  unfortunate  result  in- 
dicates that  the  partners  concerned  must  contribute  to 
the  firm's  banking  account  a  sum  sufficient  to  restore 
the  equilibrium  of  their  Capital  Accounts.  After  this 
adjustment  has  been  effected  the  available  cash  balance 
will  exactly  equal  the  total  amounts  standing  to  the 
credit  of  those  partners  whose  Capital  Accounts  show  a 
balance  on  the  right  {i.  e.  the  credit)  side. 

These  principles  are  illustrated  in  the  subjoined 
Example:  — 

P.  Quaritch  and  R.  Smith,  trading  in  partnership  as  Quaritch  & 
Smith,  agree  to  dissolve  the  same  and  to  liquidate  their  business  as 
on  December  31,  1908. 

Their  Balance  Sheet,  as  at  that  date,  was  as  under — 


Messrs.  Quaritch  &  Smith. 

BALANCE  SHEET,  December  31,  1908 


Liabilities. 

P.  Quaritch,  Capital 
Ai  count -... 

R.  Smith,  Capital  Ac- 
count   

Sundry  Creditors 


2,000    0   0 

500  I  0  0 
1,000  I  0   0 


£3,500  I  0   0 


Assets. 


Cash 

Sundry  Assets . 


200 
3,300 


£3,500 


s.  d. 

0   0 
0   0 

I 


oio 


Profits  are  shared  equally  between  the  partners.  The  ' '  Sundry 
Assets  '  upon  being  sold  realized  only  £2,000  in  cash.  The  liquida- 
tion expenses  amounted  to  £100  (paid  in  cash).  Show  the  result  of 
the  liquidation,  the  same  being  concluded  on  February  1,  1909  ;  any 
deficiencj'  on  either  partner's  Capital  Account  is  to  be  paid  in  in 
cash,  and  the  balance  of  cash  then  available  beinjc  distributiuL 
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Dr.  P.  QUARITCH,  Capital  Account 


Cr. 


1909. 
Feb.  1 


To  half-share 
of  IjOss  on 
Realization 

„  Cash 


1 

1 

£ 

s. 

d. 

1908. 
Dec.  31 

1 

700 
1,300 

0 
0 

0 

0 

0 

2,000 

By  B  a  1  a  n  c  6 
brought  for- 
ward   


2,000 


&  ,  2,000    0 


s.  dU 


Dr. 


R.  SMITH,  Capital  Account 


Cr. 


1909. 
Feb.  1 


To  half-share 
of  Loss  on 
Realization 


-00    0 


Dec.  31 
1909. 
Feb.  1 


By  Balan  ce 
brought  for- 
ward   

,,  Cash,  de- 
ficiency on 
Capital  Ac- 
count    paid 


an. 


500 


700    0   0 


Dr. 


SUNDRY  ASSETS 


Cr. 


1908. 
Dec.  31 


To  Balance 
brought  for- 
ward  


£ 

«. 

d. 

1909. 
Jan.  1 

3,300 

0 

0 

£ 

3,300 

0 

0 

By  Transfer 
to  Realiza- 
t  i  o  n  A  c  - 
count 


3,300 


3,300 


Dr. 


REALIZATION   ACCOUNT 


Cr. 


Dr. 


1909. 

1 
£ 

s. 

J. 

1909. 

£ 

s. 

.. 

Jan.  1 

To  Sundry 
Assets  

3,300 

0 

0 

Feb.  1 
»     1 

By  Cash,  pro- 
ceeds of  sale 
of  Assets.... 

,,  Profit  and 
Loss  Ac- 
count (Loss 
on    Realiza- 

2,000 

0 

0 

X 

' 

0 

0 

tion) 

1,300 

0 

0 

3,300 

£ 

3,300 

0 

SUNDRY  CREDITORS 


Cr. 


1909. 
Feb.  1 


To  Cash. 


£ 
1,000 

s. 
0 

0 

190S. 
Dec.  31 

By  B  a  1  a  n  c  e 
brought  for- 
ward   

£ 

£ 
1,000 

«. 

0 

d. 
0 

1,000 

0 

0 

1,000 

0 

0 
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PROFIT    AND    LOSS    ON    REALIZATION 


Dr. 


ACCOUNT 


Or. 


1009. 

Feb.  1 

To    Loss    on 

Realization 

of  Assets.... 

..   1 

,,  Liquidation 

Expenses  ... 

/ 

/ 

' 

£ 

s. 

d. 

1909. 
Feb.  1 

1 

1,300 

0 

0 

1 

100 

0 

0 

..    1 

£ 

1,400  \  0 

0 

By  Transfer 
to  P.  Qufir- 
itch's  Capi- 
tal Account, 
half-share  of 

Li'ss 

,  Transfer  to 
R.  Smith's 
Capital  Ac- 
count, half- 
sh  ar  e  of 
Loss 


£    \s.\d. 


700 


7C0 


1,400 


Dr. 

CASH 

Cr. 

1908. 

£ 

». 

d. 

1909. 

£ 

s. 

d. 

Dec.  31 

To  Balance ... 

200 

0 

0 

Feb.  1 

By  Sundry 
Creditors.... 

1,000 

0 

0 

1909. 

„    1 

,,  Profit  and 

Loss    Ac- 

Feb. 1 

„  Realization 
Account, 

count,  Li- 
quidation 

Pi'oceeds   of 

Expenses  ... 

i      100 

0 

0 

A.^isets 

2,000 

0 

0 

„    1 

,,     P.    Quar- 

„   1 

„  R.  Smith's 
Capital   Ac- 
count, d  e  - 

itcxi's    Capi- 
tal Ac(  ount, 
balance  due 

ficiency  paid 

to  him 

i   1,300 

0 

0 

in 

& 

200 

0 

" 

1 
£ 

0 

2,400 

2,400 

0 

0 

0 

It  will  be  noted  that,  in  the  above  example,  the  loss  and 
expenses  arising  out  of  the  liquidation  were  heavy,  and 
that  after  the  realization,  E.  Smith's  Capital  Account 
showed  a  debit  balance,  a  deficiency  of  £200  being  apparent 
while  the  other  partner's  Capital  Account  showed  a  credit 
balance  of  £1,300.  The  cash  remaining  on  hand  amounted 
to  £1  100.  Upon  E.  Smith  paying  in  the  deficiency  of  £200 
due  upon  his  Capital  Account,  the  available  cash  balance 
was  raised  to  £1,300,  which  amount  was  duly  paid  to  P. 
Quaritch,  being  the  balance  due  to  him  as  shown  by  his 
Capital  Account.  If,  as  sometimes  occurs,  some  of  the 
partners  in  a  dissolving  firm  take  over  certain  specified 
Assets  at  an  agreed  valuation,  instead  of  taking  the  same 
sums  in  cash,  no  difference  in  principle  arises  m  the  method 
of  accounting.  The  Assets  taken  over  are  debited  to  the 
Capital  Accounts  of  the  partners  concerned  at  the  agreed 
figure,  just  as  though  cash  had  passed  in  the  ordinary  way. 
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EXERCISES. 
15  a. 

1.  Define  a  partnership  aud  indicate  its  principal  and  most  usual 
characteristics. 

2.  Compare  the  position  of  a  partner  in  a  private  firm  with  that 
of  a  shareholder  in  a  limited  liability  company. 

3.  Explain  tlie  custom  of  allowing  interest  on  the  Capital  Accounts 
of  partners. 

4.  What  numerical  limits  are  legally  assigned  as  regards  the 
partners  in  a  firm  ? 

5.  Discuss  the  question  of  Goodwill  in  connection  with  partner- 
ships. 

6.  When  a  new  partner  is  admitted  into  an  existing  firm  he  fre- 
quently contributes  capital,  and  pays,  in  addition,  a  premium  to 
the  previous  partners  for  his  admission.  Discuss  the  meaning  of 
these  two  contributions  and  show  how  their  method  of  treatment 
in  the  books  differs. 

7.  Explain  the  terms 

Current    Account, 
Realization  Account, 
in  relation  to  partnerships. 

8.  A.  and  B.  are  in  partnership  sharing  profits  equally,  and  decide 
to  admit  C.  as  an  equal  partner  with  themselves  ;  C.  however  is  un- 
able to  conlribute  any  money,  either  as  capital  or  by  way  of  premium 
for  admission  ;  nor  wall  the  financial  condition  of  the  business  permit 
immediate  cash  withdrawals  by  A.  aud  B.  B}-  what  arrangement 
can  A.  and  B.  be  benefited  and  C.  be  penalized  out  of  future  profits 
without  upsetting  the  arrangement  that  A.,  B.  and  C.  are  to  share 
profits  equall}-? 

9.  Upon  the  dissolution  of  a  partnership  how  are  the  assets  of 
the  firm  applied  under  the  Partnership  Act,  1890  ? 

10.  What  are  the  provisions  of  the  Partnership  Act,  1890,  as 
regards — 

1.  Interest  on  partuei^s'  capital, 

2.  Interest  on  loans  by  partners  to  the  firm, 

3.  Partner's  salaries  ? 

15b. 

Henry  and  Robert  James  are  trading  in  partnership  as  James 
Bros.,  Henry  James's  capital  on  January  1,  1909,  being  £10,000,  and 
Robert  James's  capital  on  the  same  date,  £400. 

The  partnership  deed  provides  (1)  that  proper  accounts  are  to  be 
prepared  half-yearly  ;  (2j  that  interest  on  capital  is  to  be  allowed 
every  half-year  upon  the  balance  shown  by  each  partner's  Capital 
Account  at  the  connnencement  of  the  half-year,  at  5  per  cent,  per 
annum  ;  (3)  that  Robert  James  is  to  be  entitled  to  a  salary  of  £200 
per  annum,  payable  half-yearly  out  of  profits  ;  (4)  that  the  divisible 
profits  are  to  be  sliared  between  the  partners  in  the  proportion  of 
three-quarters  to  Henr}'  James  and  one-quarter  to  Robert  James. 

The  profits  for  the  half-year  ended  June  30,  1909,  before  pro- 
viding for  the  above  adjustments,  amounted  to  £950. 

Robert  James  witlidrew  £180  on  June  30,  1909  ;  apart  from  this 
no  partners'  drawings  have  taken  place. 

Show  the  partners'  accounts  as  they  would  appear  in  the  firm's 
Ledger. 
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Thomas  Itiwood,  trading  under  the  name  of  Inwood  &  Co., 
finds  that  on  December  31,  1908,  his  books  show  the  following 
position — 


Liabilities. 

Sundry  Creditors 

T.     Inwood,    Capital 
Account 


& 

s. 

(/ 

2,000 

0 

0 

j      2,000 

0 

0 

£4,000 

0 

0 

Cash  at  the  Bank. 
Other  Assets 


500 
3,500 


£4,000 


s  U?. 


0    0 

o'o 


0   0 


He  decides,  as  at  the  above  date,  to  admit  Hubert  Boorman  as 
partner  upon  the  following  terms.  H.  Boorman  is  to  pay  into  the 
firm's  banking  account  £2,000,  of  which  £500  is  to  be  his  capital, 
and  £1,500  in  payment  for  his  share  of  the  goodwill  of  the  business. 
T.  Inwood  is  to  draw  out  £500  of  this  £1 ,500  and  to  leave  the  balance 
in  the  business  as  a  loan  to  the  new  firm  for  three  years  at  6  per 
cent,  per  annum. 

H.  Boorman  is  to  receive  a  salary  of  £100  per  annum,  payable 
out  of  pi'ofits.  Partners'  capital  accounts  are  to  bear  interest  at 
5  per  cent,  per  annum. 

Profits  are  to  be  divided  as  to  two-thirds  to  T.  Inwood  and  as 
to  one-third  to  H.  Boorman. 

Assuming  that  the  foregoing  transactions  were  duly  carried  out 
ou  January  1,  1909,  that  no  partners'  drawings  took  place  during  the 
year,  and  that  the  profits  for  the  year  1909  amounted  to  £1,800 
before  allowing  for  any  of  the  adjustments  set  forth  above,  you 
are  requested  to  prepare  tlie  partners'  accounts. 


15d. 
H.  Edwards  and  L.   Steel  are  trading  in  partnership  under  the 
firm  name  of  Edwards  &  Steel,  profits  being  shared  as  to  two- thirds 
to  H.  Edwards,  and  as  to  one-third  to  L.  Steel,  their  Balance  Sheet 
as  on  December  31,  1908,  being  as  follows — 


LABILITIES. 

H.  Edwards,  Capital 

£ 

1,000 

900 
l-2,00u 

■i. 

0 

0 
0 

d 

0 

n 

Assets. 
Cash                 

£ 

100 
13,800 

£13,900 

s. 

0 
0 

0 

0 

0 

L.      Steel,      Cajiital 

Account 

Sundry  Creditors 

£13,000 

0 

0 

0 

As  on  January  1,  1909,  they  admit  B.  Mervyn  as  a  partner  in  the 
business  on  the  following  terms — 

(rt)  Profits  are  to  be  divided  as  to  tliree-sixths  to  H.  Edwards, 
as   to    two-sixths    to   L.    Steel,    and  as    to    one-sixth    to 
B.  Mervyn. 
{b)  B.  Mervyn  is  tobi'ing  in  £500  in  cash  as  his  capital. 
Ic)  A  Goodwill  Account  is  to  be  raised  on  the  books  under  date 
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January  1,  1909,  for  £900;  this  sum  is  to  be  credited  to 
the  previous  partners  in  the  same  proportion  in  which  they 
shared  profits  prior  to  B.  Mervyn's  admission. 

{d)  H.  Edwards  is  to  be  at  liberty  to  withdraw  £200  of  his 
capital  on  January  ],  1909. 

(e)  B.  Mervyn  is  to  have  a  salary  of  £200  a  year  out  of  profits. 
■(/]  Interest  is  to  be  allowed  on  partners'  Capital  Accounts  at  the 
rate  of  5  per  cent,  per  annum  ;  no  interest  is  to  be  charged 
on  drawings,  each  partner  is  to  be  at  liberty  to  withdraw 
£20  a  month  in  anticipation  of  profits,  or  (in  the  case  of 
B.  Mervyn)  in  anticipation  of  profits  and  salary. 

Assume  that  the  foregoing  transactions  relating  to  the  change  in 
the  constitution  of  the  firm  have  been  duly  carried  out,  and  that 
each  partner  has  regularly  drawn  £20  at  the  end  of  each  month 
during  the  year  1909.  The  profits  for  1909,  before  making  any 
allowance  for  B.  Mervyn's  salary,  or  for  interest  on  partners'  capital, 
amounted  to  £1,255.  Show  the  partners'  Capital  and  Current 
Accounts  as  they  would  appear  in  the  firm's  Ledger  at  the  close  of 
the  year  1909. 

15e. 

A.  Brown  and  Robert  Hicks,  trading  in  partnership,  decide,  as 
on  December  .31,  1909,  to  dissolve  partnership  and  liquidate  the  busi- 
ness.    Their  Balance  Sheet  as  at  that  date  was  as  under — 


Liabilities. 

Cajjital   Account,   A. 
Brown 

£ 

1,000 

850 
2,000 

£3,850 

0 

0 
0 

0 

<l 

0 

0 
0 

"o 

Assets. 
Cash         

£ 

500 

2,850 

500 

£3,850 

0    0 

0,0 

Capital  Account,   R. 
Hicks  

Goodwill 

0    0 

Sundry  Creditors 

0|0 

Profits  are  shared  between  the  two  partners  in  the  proportion  of 
three-fifths  to  A.  Brown  and  two-fifths  to  R.  Hicks. 

The  "Other  Assets,  £2,850,"  realized  only  £1,850,  and  the  Good- 
will was  disposed  of  for  £100.  The  expen.ses  of  the  liquidation 
amounted  to  £50. 

Show  the  process  of  realization  as  it  would  appear  in  the  firm's 
Ledger,  and  the  position  of  the  two  partners  as  regards  the  disposal 
of  the  balance  of  cash  remaining  after  satisfying  the  firm's  liabilities. 
Answers. — 

15b.  Credit  Balances  of  Capital  Accounts,  June  30,  1909  :  H. 
James,  £10,000 ;  R.  James,  £400.  Credit  Balances  of  Current 
Accounts  :  H.  James,  £692  10s.  Od.  ;  R.  James,  £77  10s.  Oc^. 

15c.  Credit  Balances  of  Capital  Accounts  :  T.  Inwood,  £2,000  ; 
H.  Boorman,  £500.  T.  Inwood,  Loan  Account,  £1,000.  Credit 
Balances  of  Current  Accounts:  T.  Inwood,  £1,170;  H.  Boorman, 
£630. 

15d.  Credit  Balances  of  Capital  Accounts  :  H.  Edwards,  £1400  ; 
L.  Steel,  £1,200;  B.  Mervyn,  £500.  Credit  Balances  of  Current 
Accounts:  H.  Edwards,  £280  ;  L.  Steel,  £120  ;  B.  Mervyn,  £135. 

15e.  Cash  Balance  at  close  of  li(juidation,  £400.  Divisible — A. 
Brown,  £130  ;  R.  Hicks,  £270. 


CHAPTER   XVI 

JOINT    STOCK    COMPANIES    AND    THEIR    ACCOUNTS 

The  accounts  of  Joint  Stock  Companies,  whatever  the 
particular  business  may  be  in  which  they  are  engaged, 
are,  of  course,  as  regards  their  trading  aspect,  precisely 
the  same  as  the  accounts  of  a  partnership,  or  those  of  a  sole 
trader,  engaged  in  a  business  of  a  like  nature  ;  but  as  re- 
gards the  accounts  which  are  kept  to  record  the  position 
of  the  proprietorate  {i.  e.  the  shareholders),  and  the  trans- 
actions of  a  "  Capital  "  nature  between  them  and  the 
Company,  the  books  of  a  Company  present  special 
features  which  require  detailed  explanation. 

An  "Incorporated  Company"  consists  of  a  body  of 
persons  united  for  certain  definite  purposes,  under  royal 
or  legislative  sanction,  in  such  a  manner  that  they  form  a 
"  corporate  body,"  i.  e.  a  fictitious  person  recognized  by 
the  law  as  a  legal  entity  capable  of  holding  property  and 
incurring  obligations. 

Companies  may  be  incorporated  (1)  by  the  direct  en- 
actment of  a  special  statute,  e.g.  the  various  British 
Railway  Companies,  (2)  by  Royal  Charter,  e.  g.  the  Royal 
Mail  Steam  Packet  Company,  or  (3)  by  the  registration 
of  a  formal  document,  called  a  "  Memorandum  of  Associa- 
tion," with  a  Government  official  (the  "Registrar of  Joint 
Stock  Companies  ")  appointed  under  the  Companies  (Con- 
solidation) Act,  1908.  The  great  majority  of  commercial 
companies  are  incorporated  by  the  simple  process  of 
registration  with  the  Registrar  of  Joint  Stock  Companies. 

The  chief  advantage  derived  from  incorporation  is  the 
principle  of  "limited  liability."  Incorporation  also  facili- 
tates the  raising  of  fresh  capital,  and  the  extension 
or  amalgamation  of  businesses;  it  increases  borrowing 
powers,  and  permits  employees  easily  to  acquire  an 
interest  in  the  business,  etc. 

If  a  Company  be  registered  with  a  memorandum  of 
association  containing  a  clause  stating  that  the  "liability 
of  the  members  is  limited,"  no  member  of  the  Company 
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is  liable  to  be  called  upon  to  contribute  any  sum  beyond 
the  face  value  of  the  actual  shares  he  has  agreed  to  take 
or  the  capital  he  has  undertaken  to  contribute.  When 
he  has  paid  the  amount  due  upon  the  shares  subscribed 
for  by  him,  he  is  entirely  relieved  from  the  possibility  of 
any  further  claim  to  contribute  towards  the  Company's 
liabilities,  and,  although  he  may  lose,  through  the  Com- 
pany's ultimate  failure,  whatever  capital  sum  he  may  have 
invested,  he  cannot  be  made  liable  to  contribute  anything 
beyond  that  sum,  however  involved  in  debt  the  Company 
may  have  become. 

Companies  may  be,  but  are  rarely,  registered  "  with 
unlimited  liability,"  the  members  being,  as  regards 
liability,  much  the  same  as  the  members  of  an  ordinary 
partnership.  Two  or  three  private  banks  are  so  in- 
corporated. Companies  may  also  be  registered  where 
each  member's  liability  is  limited  to  the  amount  he 
guarantees.     These  also  are  rare. 

The  Companies  (Consolidation)  Act,  1908  (Section  1), 
enacts  that  no  private  partnership  of  more  than  ten 
persons  shall  be  formed  to  carry  on  the  business  of 
banking,  nor  shall  any  partnership  of  more  than  ticenty 
persons  be  formed  to  carry  on  any  other  business  having 
the  acquisition  of  gain  as  its  object,  unless  it  be  registered 
as  a  Company.  Mining  Companies  within  the  stannaries, 
a  form  of  Company  much  favoured  in  Cornwall,  and 
Companies  working  under  letters  patent,  or  a  special  act 
of  Parliament,  are  exempt  from  the  above  section. 

Any  seven  or  more  persons  may  combine  to  form  and 
register  a  Company  under  the  Companies  Acts;  and 
in  the  case  of  a  special  class  of  limited  Companies  styled 
"  Private  Companies  "  tioo  persons  are  suflicient  for  the 
purposes  of  incorporation. 

In  addition  to  what  are  known  as  "  Public  Companies," 
that  is  to  say,  those  Companies  which  have  made  public 
issues  of  their  shares,  there  is  a  class  of  Company  known 
as  Private  Limited  Companies.  A  "  Private  Company '' 
is  defined  by  the  Companies  (Consolidation)  Act,  1908 
(Section  121),  as  one  which  by  its  ai'ticles  of  association — 

(a)  Restricts  the  right  to  transfer  shares  ;  [h)  Limits  the  number 
of  its  members  (exclusive  of  persons  wlio  are  in  the  employment  of 
the  Company)  to  fifty.  The  Companies  Act,  1913,  excludes  ex- 
employees  also  from  the  computation  ;  (c)  Prohibits  any  invitation 
to  the  public  to  subscribe  for  any  Shares  or  Debentures  of  the 
Company. 
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This  class  of  Company  is  frequently  naet  with  in 
practice,  and  affords  a  great  convenience  in  the  case  of 
"  family  businesses,"  enabling  a  testator,  whose  capital 
is  locked  up  in  his  business,  to  divide  his  estate  amongst 
his  children  or  others  without  disturbing  the  financial 
arrangements  of  the  business,  while  at  the  same  time 
limiting  the  liability  of  those  to  whom  a  share  in  the 
business  is  left. 

Private  Companies  have  also  the  advantage  of  exemp- 
tion from  the  necessity  to  file  annually  the  "  statement  in 
the  form  of  a  Balance  Sheet  "  which  is  obligatory  on  other 
Companies  under  Section  26  of  the  Companies  (Consolida- 
tion) Act,  1908.  The  capital  of  Private  Companies  is  very 
frequently  held  almost  entirely  by  one  individual,  hence 
the  term  "One-man  Company." 

The  fundamental  regulations  of  most  Companies  contain 
a  statement  of  the  amount  of  the  Company's  capital, 
coupled  with  a  note  of  the  number  of  separate  fractions 
or  "  Shares "  into  which  such  capital  is  divided ;  e.  g. 
"  the  Company's  capital  shall  be  £10,000,  divided  into 
10,000  ordinary  shares  of  one  pound  each."  The  figure 
so  fixed  is  in  reality  nothing  more  than  the  amount  of 
capital  which  the  Compainj  at  its  inception  takes  power 
to  issue,  and  is  called  the  "Authorized  Capital";  the 
Companies  Acts  require  the  amount  of  the  authorized 
capital  to  be  stated  in  the  Memorandum  of  Association 
in  the  case  of  all  Companies  incorporated  by  registration 
under  these  Acts,  partlj^  doubtless,  because  a  stamp 
duty  based  upon  the  amount  of  the  "authorized"  capital 
is  payable  upon  registration.  Authorized  Capital  is  also 
called  Nominal  or  Registered  Capital. 

Although  a  Company  may,  and  frequently  does,  take 
power  in  its  memorandum  of  association,  or  other 
document,  to  issue  a  certain  sum  of  capital  or  a  certain 
number  of  shares,  it  does  not  follow  that  it  is  always 
either  expedient  or  possible  to  issue  at  once  the  whole  of 
such  capital.  Indeed,  it  frequently  happens  that  a  public 
issue  of  shares  is  not  wholly  taken  up  by  investors,  the 
balance  of  the  shares  offered  in  such  cases  remaining 
unissued.  In  many  cases  therefore  the  amount  of  a 
Company's  "Authorized''  Capital  has  no  direct  con- 
nection with  the  amount  of  its  liability  to  its  shareholders 
for  capital  contributions. 

_  The  nominal  amount  of  capital  which,  at  any  given 
time,  has  been  taken  up  by  the  shareholders  is  called  the 


250       BOOK-KEEPING  AND  ACCOUNTS 

"Issued"  or  "Subscribed"  capital.  The  amount  of  a 
Company's  "Subscribed"  capital  therefore  represents 
the  total  amount  which  its  members  have  agreed  to 
contribute. 

In  addition  to  the  fact  that  it  will  be  frequently  found 
that  the  whole  of  a  Company's  shares  have  not  been 
issued,  or,  if  issued,  have  not  been  taken  up,  it  is  a  very 
common  occurrence  to  find  that,  upon  those  shares  which 
have  actually  been  issued,  a  portion  only  of  the  face  value 
has  been  paid  into  the  Company's  coffers.  A  Company 
has  no  legal  power  to  issue  its  shares  for  less  than  their  face 
value,  but  it  is  not  compelled,  unless  it  requires  the  money, 
to  call  upon  the  holders  of  its  shares  to  pay  up  at  the 
outset  the  whole  of  the  sum  they  have  contracted  to  con- 
tribute;  periodical  Calls,  as  they  are  termed,  can  be  made 
of  one-half,  one-quarter,  or  whatever  other  proportion  is 
deemed  advisable,  of  the  nominal  amount  of  each  share; 
further  "  calls  "  upon  the  Company's  members  can  be 
made,  as  and  when  needed,  until  the  whole  of  the  face 
value  of  the  issued  shares  has  been  called  and  paid  up. 

The  total  amount  actually  contributed  in  cash  by  the 
shareholders  at  any  particular  date  is  called  the  "Paid- 
up  Capital"  ;  this  amount  may  obviously  differ  both  from 
the  "Authorized  Capital "  and  from  the  "  Subscribed  Capi- 
tal," e.g.  the  "Authorized"  capital  of  a  Company  may 
amount  to  £10,000,  divided  into  .10,000  shares  of  £1  each. 
The  "  Subscribed"  Capital  may  consist  of  5,000  shares  of  £1 
each,  i.e.  £5,000.  The  "  Paid-up"  Capital  may  represent 
10s.  per  share  on  each  of  the  5,000  £1  shares  subscribed, 
i.  e.  £2,500.  The  "  Paid-up  "  Capital  of  a  Company 
therefore  is  that  amount  of  the  Called-up  Capital  which 
has  actually  been  paid  by  its  members. 

Companies  frequently  issue  more  than  one  type  of 
share,  the  various  classes  issued  possessing  various 
priorities  among  themselves,  either  as  to  "  Capital "  or 
"  Dividend "  rights  or  both.  In  this  connection  the 
following  definitions  may  prove  helpful,  although,  as 
between  different  companies,  shares  of  the  same  designa- 
tion may  possess  widely  different  rights. 

"Preference  Shares"  are  shares  possessing  some  pre- 
ferential rights  over  the  other  classes  of  shares  issued  by 
the  Company  ;  it  may  be  that  (1)  they  are  entitled  to  a 
preferential  fixed  dividend  each  year,  if  sufficient  profits  are 
made  (these  shares  are  "preferential  as  regards  revenue"), 
or  that  (2)  in  the  event  of  liquidation  of  the  Company 
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they  are  entitled  to  priority  of  payment  out  of  the  assets 
before  any  of  the  other  classes  of  shareholders  (these 
shares  are  "preferential  as  regards  capital ").  In  many 
cases  preference  shares  are  "  preferential "  both  as  to 
Capital  and  Dividend. 

If  a  Preference  Share  is  also  described  as  "Cumulative," 
it  implies  that  the  arrears  of  any  fixed  dividends  due 
thereon  but  not  paid  in  any  one  or  more  years  (ovping  to 
the  fact  that  insufficient  profits  were  made  out  of  vyhich 
to  pay  them)  are  carried  forward  to  later  years  (i.e. 
'•Accumulated"),  until  sufficient  profits  have  been  earned 
out  of  which  to  satisfy  them.  If  a  Preference  Share  is 
described  as  "Non-cumulative,"  it  indicates  that  each 
trading  period  is  considered,  for  the  purpose  of  paying 
dividends  on  the  Preference  Shares,  as  a  matter  apart ; 
and  that  unpaid  arrears  of  dividend  are  not  carried 
forward  to  future  years,  and  cannot  be  subsequently 
claimed.* 

"  Ordinary  Shares  "  are  a  class  of  shares  entitled,  as  a 
general  rule,  to  the  whole  of  the  profits  made  by  the 
Company  after  the  fixed  dividends  payable  on  the  Prefer- 
ence Shares  have  been  duly  discharged. 

Shares  of  the  "  Ordinary  "  class  have  no  fixed  rights  as 
to  dividends,  neither  have  they  any  claim  for  priority  of 
payment  in  case  of  liquidation.  To  counterbalance  the 
absence  of  these  advantages  they  are  usually  entitled  to 
the  larger  share  of  any  profits  made  should  the  Company 
prove  successful. 

Special  classes  of  shares,  frequently  taking  a  deferred 
intei'est  in  the  profits  quite  disproportionate  to  their 
nominal  amount,  are  also  extensively  found.  These  shares 
are  generally  called  "Deferred  Shares,"  "Founders' 
Shares,"  or  "  Management  Shares,"  and  are  frequently 
issued  to  the  originators  of  the  Company,  or  to  their 
friends. 

*  The  student  must  not,  however,  infer  from  the  above  that  the 
holders  of  Preference  Shares  are  creditors  in  the  ordinary  sense  for 
any  dividends  which  may  be  in  arrear  upon  their  Cumulative 
Preference  Shares.  Thej^  do  not  become  active  claimants  until  the 
Company  earns  sufficient  profits  out  of  which  to  meet  the  arrears  of 
dividend.  For  this  reason  the  amount  of  Preference  dividend  which 
may  be  outstanding  at  any  time  is  not  passed  through  the  accounts. 
It  is,  however,  in  the  author's  opinion,  advisable  to  insert  a  note  on 
the  face  of  the  Balance  Sheet  to  the  effect  that  arrears  of  Preference 
dividends  exist,  stating  the  amount  due  to  date.  In  the  absence  of 
such  a  note  it  is  conceivable  that  a  person  contemplating  the 
.purchase  of  the  Company's  Ordinary  Shares  might  be  misled. 
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In  cases  where  a  patent,  or  other  speculative  property, 
is  acquired  by  a  company,  it  is  a  salutary  practice  that 
the  vendor  shall  be  paid  largely  by  means  of  shares, 
the  dividend  upon  which  is  "  deferred  "  until  the  shares 
contributed  by  those  who  find  the  actual  cash  with  which 
to  launch  the  venture  have  received  a  certain  fixed  rate 
of  dividend.  In  these  cases  the  balance  of  profit  re- 
maining, after  such  fixed  dividends  have  been  paid,  is 
frequently  divided  in  agreed  proportions  between  the  two 
classes  of  shares. 

The  advantages  of  limited  liability  attach  to  all  classes 
of  shares  in  a  Limited  Liability  Company.  Dividends 
cannot  be  paid  to  any  class  of  shareholder  except  out  of 
the  profits  earned  by  the  Company ;  the  question  as  to 
what  are  a  Company's  profits,  in  the  legal  sense  of  the 
term,  frequently  leads  to  considerable  confusion,  and, 
owing  to  somewhat  conflicting  legal  precedents  deal- 
ing with  the  matter,  great  difference  of  opinion,  and  much 
controversy,  have  arisen. 

In  the  case  of  some  Companies  the  capital  is  not 
divided  into  "  so  many  shares  of  a  certain  money  sum 
each  "  but  into  so  many  pounds  sterhng  of  a  specified 
"  Stock"  of  the  Company.  *'  Stock  "  in  almost  all  respects 
possesses  the  same  characteristics  as  "Shares";  the  rights 
as  to  dividend  and  priority  of  repayment  may  be  identical 
in  both  cases,  indeed  it  is  possible  for  Companies  if 
they  so  desire,  to  change  their  Capital  from  the  one  form 
into  the  other.  "  Stock"  may  be  defined  as  capital  con- 
solidated into  one  mass  for  the  sake  of  convenience,  and 
is  transferable  in  any  fractions,  except  where  otherwise 
stipulated. 

On  the  other  hand,  fractions  of  Shares  are  not  allowed 
to  be  transferred,  one  Share  being,  as  a  rule,  the  mini- 
mum. Every  "  Share  "  bears  a  distinctive  number,  while 
"  Stock  "  possesses  no  numbers. 

The  "  Shai-e  Capital"  of  a  Company  is,  of  course,  the  pro- 
prietors' capital,  and  corresponds  to  the  partners'  Capital 
in  a  private  partnership.  In  addition  to  the  issue  of 
Share  Capital  Companies  frequently  raise  money  in  the 
shape  of  loans  for  fixed  periods,  interest  being  paid  on 
these  obligations  quite  irrespective  of  whether  the  Com- 
pany's profits  are  sufficient  to  pay  them  or  not.  Borrowings 
of  this  nature  are  usually  secured  by  the  pledge  of  certain 
portions  of  the  Company's  property  coupled  with  a 
"  General  charge,"  under  which  the  whole  of  its  Assets 
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are  hypothecated.  Loans  of  this  nature  are  sometimes 
secured  by  means  of  separate  deeds  under  the  Company's 
seal  given  to  each  individual  lender,  known  as  "  Deben- 
tures," setting  forth  the  amount  of  the  loan  and  its 
various  particulars. 

In  other  cases  "  Debenture  Stock  "  is  issued  in  the  same 
manner  as  "  Preference  "  and  other  Stocks  are  issued.  In 
cases  where  Debenture  Stock  is  issued  trustees  are 
appointed  to  act  for  the  holders  of  the  Stock,  and  to  hold 
the  charge  over  the  Company's  Assets  for  the  protection 
of  the  stockholders.  "  Debenture  Bonds,"  if  issued,  are 
usually  for  round  sums,  e.  g.  £50,  £100,  £200  and  so  on, 
and  they  may  be  expressed  as  payable  to  the  original 
lender  of  the  money  or  "to  bearer,"  i.  e.  to  the  holder  of 
the  document  for  the  time  being. 

In  cases  where  "Debentures  to  Bearer"  are  issued  a 
sheet  of  interest  Coupons  is  attached.  This  sheet  consists 
of  a  number  of  small  "pay  orders,"  detachable  as  they 
mature,  and  representing,  in  each  case,  the  interest  due 
for  a  certain  half-year  or  other  period,  the  complete  sheet 
containing  coupons  covering  the  whole  "  life "  of  the 
Debenture  Bond. 

Each  coupon  when  due  is  detached  and  presented  for 
payment  (usually  through  a  banker),  as  and  where 
indicated  upon  the  Coupon  itself. 

Debentures,  except  "Bearer"  Debentures  and  Deben- 
ture Stock,  are  usually  transferable  from  one  person  to 
another  by  deed.  The  transfer  of  Bearer  Debentures  is 
effected  by  the  simple  delivery  of  the  documents 
themselves. 

Companies  are  usually  managed  by  a  small  number 
of  persons,  generally  shareholders,  called  a  "Board  of 
Directors."  These  governing  bodies  appoint  such  managers 
and  other  officials  as  are  needful  for  the  proper  conduct  of 
the  Company's  business.  The  Boards  of  Directors  of 
reputable  and  well-conducted  undertakings  usually  consist 
of  influential  men  possessing,  in  many  cases,  expert  know- 
ledge of  the  Company's  particular  business;  unfortunately, 
the  same  cannot  be  said  of  the  less  desirable  type  of 
Company,  the  Boards  of  which  frequently  consist  largely 
of  individuals  placed  upon  the  direction  at  the  instance 
of  the  promoter  controlling  the  concern,  and  possessing 
neither  independence  nor  business  ability. 

It  is  customary  for  a  new  Company  of  standing  to 
make  an  appeal  to  the  public  to  subscribe  its  Capital. 
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The  document  setting  forth  the  details  of  the  Company's 
business,  the  amount  of  Capital  offered  for  subscription, 
the  names  of  the  officials  and  the  profits  estimated  to 
arise  from  future  trading,  is  termed  a  "  Prospectus."  It 
is  usually  stipulated  that  the  Capital  offered  for  subscrip- 
tion, whether  in  the  shape  of  Shares,  Stock,  or  Debentures, 
is  to  be  paid  up  by  the  applicant  in  instalments ;  a  deposit 
is  required  on  "Application,"  a  further  payment  is  to  be 
made,  as  a  rule,  when  the  application  is  granted  by  the 
Board  {i.e.  when  the  shares  are  "Allotted"),  and  further 
"  Calls  "  are  payable,  either  upon  the  dates  set  out  in  the 
prospectus,  or  as  and  when  deemed  to  be  desirable  by  the 
Board  of  Directors. 

Section  285  of  the  Companies  (Consolidation)  Act, 
1908,  defines  a  prospectus  as  "  any  prospectus,  notice, 
circular,  advertisement,  or  other  invitation  ofiering  to 
the  public  for  subscription  or  purchase  any  Shares  or 
Debentures  of  a  Company."  Every  prospectus  must  state 
the  Minimum  Subscription,  i.  e.  the  smallest  number  of 
Shares  that  must  be  subscribed  before  the  Directors  can 
proceed  to  allotment. 

In  order  to  record  the  capital  transactions  of  a  Company, 
entries  must  be  passed  through  the  ordinary  books  of 
account,  but,  in  view  of  the  large  number  of  individual 
shareholders  of  which  a  Company  may  consist,  it  is 
customary  to  record  the  necessary  entries  in  the  financial 
books,  as  far  as  possible,  in  totals.  Separate  statistical 
books,  styled  "  Share  (or  Debenture)  Registers,"  are  used 
to  record  in  detail  the  holdings  of  individuals  with  the 
amounts  contributed  by  tkem  originally,  or  particulars  of 
the  shares  acquired  by  subsequent  purchase. 

All  sums  payable  to  a  Company  upon  its  making  a 
public  Issue  of  Shares  are  usually  payable  direct  to  the 
Company's  bankers ;  and  it  is  with  the  receipt  by  the 
latter  of  an  Application  Form  for  Shares  coupled  with 
the  applicant's  cheque  for  the  amount  of  the  application 
deposit  that  the  entries  in  the  Company's  books  com- 
mence. 

The  deposits  received  upon  application  are  debited  in 
detail  in  the  Company's  Cash  Book,  and  are  credited 
(preferably  in  totals  as  far  as  possible)  to  an  Account 
styled  the  "Application  and  Allotment  Account,"  It  is 
conceivable  that  the  issue  of  Shares  may  be  over  applied 
for  by  the  public,  and  that  deposits  may  have  to  be 
returned  to  applicants  who  receive  no  allotment ;  again, 
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applicants  may  receive  an  allotment  of  a  less  number  of 
Shares  than  they  have  applied  for,  in  which  case  any 
surplus  paid  on  application  is  usually  applied  in  reduction 
of  the  amount  payable  on  allotment,  the  balance  only  of 
the  latter  instalment  then  becoming  payable. 

The  Board  of  Directors  go  through  the  "  List  of 
Applications  "  and  decide  the  number  of  Shares  which 
shall  be  allotted  to  each  applicant ;  they  direct  the  secre- 
tary of  the  Company  to  issue  to  the  applicants  notices  of 
all  allotments  made  (styled  "Letters  of  Allotment "),  and 
upon  these  letters  being  duly  posted  the  contract  between 
the  applicant  and  the  Company  becomes  complete ;  there- 
after the  former  is  legally  bound  to  take  and  pay  for  the 
Shares  allotted  to  him  upon  his  application,  as  and  when 
called  upon  to  do  so.  On  the  other  hand,  prior  to  the 
posting  of  the  allotment  letter,  the  applicant  is  entitled 
to  withdraw  his  application  if  he  desires  to  do  so. 

Upon  the  "  allotment "  of  a  block  of  capital  in  this 
manner  the  "  Application  and  Allotment  Account  "  should 
be  debited  with  the  total  sum  payable  "  on  application," 
and  "on  allotment"  on  the  whole  issue  of  the  Shai^es  so 
allotted,  and  this  sum  should  be  credited  to  the  "  Share 
Capital  Account."  When  the  instalments  due  on  allot- 
ment are  paid  they  should  be  credited  to  the  "  Applica- 
tion and  Allotment "  Account,  and  to  this  account  should 
be  debited  any  cheques  drawn  in  favour  of  those  applicants 
who  have  received  no  allotment,  or  amounts  remitted  to 
partly  successful  apphcants,  in  order  to  return  any  deposit, 
or  excess  of  deposit,  which  they  may  have  paid  upon 
"application."  When,  finally,  all  allotment  moneys  have 
been  duly  received  by  the  Company,  the  "  Application 
and  Allotment "  Account  should,  of  course,  show  no 
outstanding  balance. 
SL  The  crediting  of  the  total  of  the  allotment  moneys  in 
^company  with  the  application  deposits  to  the  Share 
Capital  Account  before  the  cash  has  actually  been 
received  amounts  to  an  anticipation  of  events,  and  a 
reversing  entry  may  subsequently  be  needed  if  any 
shareholders  fail  to  pay  their  allotment  instalments. 

Under  the  Companies  (Consolidation)  Act,  1908  (section 
92),  every  Company  is  compelled,  within  two  months  after 
the  allotment  of  its  Shares  or  Debentures,  or  within  two 
months  after  the  registration  of  a  transfer  of  Shares  or 
Debentures,  to  have  complete  and  ready  for  delivery  the 
certificates  representing  such  Shares  or  Debenture-?, 
K 
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When  the  Board  of  Directors  decides  to  make  a  "  call " 
upon  the  members  for  some  further  portion  of  the  capital 
remaining  unpaid,  formal  notices,  requesting  the  payment 
of  the  call  at  a  stated  future  date,  are  sent  out  to  the 
members  of  the  Company  by  the  secretary.  Upon  the 
call  falling  due  an  entry,  crediting  the  Share  Capital 
Account  and  debiting  the  "  Call  Account,"  is  made  for 
the  total  amount  receivable  in  respect  of  the  call  (this 
resembles  the  procedure  in  the  case  of  the  "  Allotment" 
moneys).  As  the  various  shareholders  pay  to  the  Com- 
pany's bankers  the  sums  due  from  them,  the  Company's 
Cash  Book  is  debited  in  detail,  and  the  "  Call  Account" 
is  credited  in  one  or  more  totals ;  when  the  full  amount 
of  the  call  has  thus  been  received  the  Call  x4ccount  in  the 
Ledger  closes  automatically. 

For  the  sake  of  convenience  many  Companies  arrange 
with  their  bankers  that  the  various  sums  received  on 
application  and  allotment,  and  in  respect  of  calls,  shall 
be  kept  separate  and  distinct  in  special  accounts  under 
appropriate  headings,  and  with  special  pass  books.  From 
these  special  accounts  sums  can  be  transferred  to  the 
Company's  General  Account  from  time  to  time  as  desired. 

In  the  case  of  a  Company  making  a  public  issue  as 
explained  above,  the  Shares  issued  to  the  public  must  be 
paid  for  in  cash.  The  law,  however,  permits  "Fully"  or 
"  Partly  Paid "  Shares  to  be  issued  in  exchange  for  any 
kind  of  valuable  consideration  other  than  cash,  e.  g.  land, 
buildings,  plant,  machinery,  book  debts,  patent  rights, 
goodwill,  and  even  personal  service,  subject  to  certain 
special  formalities  being  complied  v.'ith ;  viz.  that  an 
agreement  between  the  Company  and  the  vendor  setting 
forth  the  nature  of  the  consideration  which  the  Company 
acquires  in  exchange  for  the  Shares  so  issued  shall  be 
executed  and  filed  with  the  Eegistrar  of  Joint  Stock 
Companies  within  thirty  days  after  the  allotment  of  such 
Shares.  "  Fully  "  or  "  Partly  Paid  "  Shares  issued  in 
this  way  in  exchange  for  Assets  are  frequently  referred  to 
as  "  Shares  issued  credited  as  fully  (or  partly)  paid  " ;  if 
issued'  as  "  Partly  Paid  "  the  balance  due  upon  the  Shares 
must  be  paid  up  in  cash  as  and  when  the  Board  of 
Directors  may  call  for  it.  Debentures  can  similarly  be 
issued  as  fully  paid,  and  in  their  case  a  "  consideration  " 
(g.  g.  assets)  is  not  legally  necessary. 

In  cases  where  a  Company,  specially  formed  for  the 
purpose,  takes  over,  as  a  going  concern,  the  Assets  and 
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Liabilities  (including  the  Goodwill)  of  a  pre-existing 
partnership,  a  substantial  portion  of  the  purchase  price  is 
frequently  satisfied  by  means  of  an  issue  to  the  former 
owners  of  the  business  of  an  amount  of  shares,  stock,  or 
debentures  credited  as  fully  paid  up ;  these  securities  may 
rank  equally  with  similar  securities  issued  to  the  public,  but 
if  the  latter  is  being  approached  for  the  subscription  of  a 
large  sum  of  money  there  is  more  probability  of  a  satis- 
factory response  resulting  if  the  vendors  take  securities 
ranking  behind  those  offered  to  the  public.  The  announce- 
ment that  the  former  owners  have  agreed  to  take  a  large 
portion  of  the  purchase  price  of  their  business  in  "  Ordin- 
ary" or  "Deferred"  Shares  naturally  evidences  their 
faith  in  the  future  prospects  of  the  undertaking,  and  begets 
public  confidence. 

In  cases  where  the  whole  of  the  purchase  consideration 
is  taken  in  Cash  or  in  Debentures  the  attendant  issue  of 
Preference  or  Ordinary  Shares  may  well  be  avoided  by 
the  prudent  investor. 

In  a  typical  case  the  new  Company  takes  over  from 
the  former  owners  (the."  vendors  ")  certain  Assets,  together 
wnth  the  Goodwill  for  a  stated  amount  of  money,  payable 
in  cash  or  shares  as  specified,  and  in  addition  assumes 
the  old  firm's  current  liabilities.  In  such  a  case  the 
purchase  price  does  not  consist  solely  of  the  amount  ot 
cash  or  shares  issued  to  the  vendors ;  it  embraces  the 
latter  amount  plus  the  amount  of  the  Liabilities  assumed. 
Frequently  a  round  sum  is  mentioned  as  representing  the 
purchase  price  of  the  Assets  plus  the  Goodwill  and  minus 
the  Liabilities,  the  detailed  purchase  price  of  the  indi- 
vidual Assets  and  of  the  Goodwill  not  being  specifically 
mentioned,  although,  if  a  public  issue  be  made,  the 
purchase  price  of  the  goodwill  must  be  separately  stated 
in  the  prospectus.  In  the  circumstances  detailed  above, 
the  individual  Assets  taken  over  should  be  valued  at  a 
fair  price,  and  the  balance  of  the  purchase  money  paid 
must  be  assumed  to  represent  the  Goodwill  of  the  busi- 
ness. Such  transactions  must  be  rnade  the  subject  of  a 
Journal  entry  in  which  full  details  of  the  matter  are  set  out. 

Example. — If  a  newl^'-formed  Company  acquires  from  an  existing 
partnership  £3l),000  worth  of  tangible  Assets  phis  the  Goodwill  for 
£50,000,  and  undertakes  to  discharge  in  addition  Liabilities  amounting 
to  £10,000,  the  total  purchase  price  amounts  to  £G0,000  {i.  e.  £50,000 
plus  £10,000),  of  which  £30,000  can  be  ranked  as  representing  the 
cost  of  the  tangible  Assets,  and  the  balance  of  £30,000  can  only  bo 
treated  as  the  cost  price  of  the  Goodwill  acquired. 
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A  Company  purchasing  an  existing  business  in  this  way 
usually  pays  for  the  "Goodwill"  acquired  a  price  far 
higher  than  a  prudent  private  individual  would  be  likely 
to  give;  to  this  fact  is  largely  due  the  "Inflated"  or 
"Watered"  capitals  which  are  unfortunately  so  frequently 
met  with  in  joint  stock  company  enterprise,  and  the 
existence  of  this  practice  is  due  to  a  great  extent  to  the 
fact  that  the  investor,  whose  liability  is  limited,  is  satisfied 
with  a  smaller  return  per  cent,  per  annum  upon  his 
money  than  is  the  case  with  the  individual  trader  whose 
liability  is  unlimited. 

The  foregoing  principles  are  embodied  in  the  subjoined 
illustration,  which  is  that  of  a  Company  formed  to  take 
over  an  existing  business  for  a  stated  consideration  payable 
in  cash,  shares,  and  debentures,  and  making  an  appeal  to 
the  public  for  subscriptions. 

Example. — Messrs.  Grant,  Wood  &  Co.'s  Balance  Sheet  at 
December  31,  1908,  shows  the  following  Assets  and  Liabilities — 

Asfiets. — 

Cash  o  .  .  . 
Stock  .... 
Debtors  .... 
Premises  .... 


Liabilities.  — 

Sundry  creditors       .         .         .  £12,000    0     0 

The  firm  contracts,  as  on  December  31,  1908,  to  sell  their  business 
to  a  limited  Company,  incorporated  for  the  purpose  under  the  name 
of  Grant,  Wood  &  Co.,  Ltd.,  for  £75,000,  payable  as  to  £5,000  in 
cash,  £10,000  in  fully  paid  5  per  cent.  Debentures,  and  as  to  £60,000 
in  fully  paid  shares,  the  Company  taking  over  all  the  assets  set 
forth  above  and  assuming  all  the  firm's  liabilities. 

The  authorized  share  capital  of  the  Company  is  registered  as 
£150,000  in  150,000  sliares  of  £1  each. 

The  Company,  on  January  5,  1909,  offers  for  public  subscription 
60,000  £1  shares  payable  as  follows  :  Is.  per  share  on  application, 
9.<!.  per  share  on  allotment,  and  10s.  per  share  on  February  1,  1909. 
Applications,  accompanied  by  the  necessary  deposit  of  Is.  per  share, 
were  received  for  75,000  shares  ;  60,000  shares  were  allotted  on 
January  8,  1909,  in  respect  of  these  applications,  in  various  propor- 
tions, amounts  overpaid  on  application  being  applied  towards  part 
payment  of  the  moneys  due  on  allotment.  Of  the  moneys  due  on 
allotment  £20,100  was  received  on  January  10  and  the  balance  on 
January  11.  The  transfer  to  the  Company  of  tlie  assets  acquired 
from  Grant,  Wood  &  Co.  took  place  on  January  10,  the  cash  consider- 
ation being  paid    by  cheque  on  the  Company's  bankers,  and  the 


£ 

s. 

d 

1,000 

0 

0 

18,000 

0 

0 

29,000 

0 

0 

14,000 

0 

0 

£62,000 

0 

0 
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shares  and  debentures  being  duh'  allotted  on  that  day  to  the 
vendors.  The  balance  of  1(>.  per  share,  due  from  the  allottees  on 
February  1,  was  received  h\  the  Company,  as  to  £29,450  onFebruary 
1,  and  as  to  the  remainder  on  February  2,  1909. 

Show  these  transactions  as  they  would  appear  in  the  Company's 
Cash  Book,  Journal,  and  Ledger,  bringing  down  the  balances  as  on 
February  2,  1909,  and  preparing  a  Balance  Sheet  as  on  that  date. 


Grant,  Wood  &  Co.,  Ltd. 
Dr.  CASH     BOOK 


Cr. 


1909. 

£. 

s. 

d. 

1909. 

£ 

s. 

d. 

Jan.    5 

To    Application 

and  Allotment 

Account — 

Is.  per  share 

0  n      appli- 

cations 

Jan.  10 

By  Grant,  Wood 
<L-    Co. ,     Ven- 
dors— 

Cash  portion 
of  the  pur- 
chase   con- 

rece iv  e  d 

sideration... 

5 

5,000 

0 

0 

for      75,000 

|Feb.    2 

,,  Balance    car- 

shares  

3 

3,750 

0 

0 

ried  down 

-v/ 

56,000 

0 

0 

«      10 

„  App  lication 

and  Allotment 

Account — 

Siuidry      Al- 

lo t  m  en t 

nionej's 

3 

20,100 

0 

0 

/ 
/ 

r:         il 

Sardry      Al- 
.'  0  t  m  e  n  t 

i 

/ 

moneys 

3 

j    6,150 

0 

0 

/ 

„      10 

„  Grant,     Wood 
(t    Co.,     Ven- 
dors— 

/■ 

Cash      Bal-, 

/ 

a  n  c  e     re- 

/ 

ceived  from 

/ 

them 

J. 

1:000 

0 

0 

/ 

Feb.    1 

„  First    Call 
Account — 
Sundry   calls 
received  .... 

4 

29,450 

0 

0 

/ 

/ 

Sundrv   calls 

/ 

received  .... 

4 

1 

& 

550 

0 
0 

0 
0 

£ 

61,000 

01,000 

0 

0 

1909. 

To  Balance' 

1 

Feb.    2 

1     1 

brought  down 

1 

n/ 

56,000  1  0  '  0 
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Grant,  Wood  &  Co.,  Ltd. 


JOURNAL 


7009. 

£ 

s. 

d. 

£ 

8. 

d. 

Jan.  8 

Sundries                          Dr. 
To  Sundries,  viz.— 

Cash 

C.B. 

1,000 

0 

0 

Stock  

0 

7 

18,000 
29,000 

0 
0 

(1 
0 

Debtors    

Prem  ses 

8 

14,000 

0 

0 

Goodwill  

9 

25,000 

0 

0 

Sundr\  Creditors 

10 

12,000 

0 

0 

Grant,     Wood  &   Co. 

(Vendors) 

5 

75,000 

0 

0 

For  assets,  liabilitifs,  and 

pnrcliase  consideration  on 

takiiijj  over  the  business 

of  the  lute  firm  of  Grant, 

Wood  &  Co.  iiursuant  to 

tlie  imrehase  agreement 

of  Decemlier  31,  190S. 

£87,000 

0 

0 

Application     and     Allot- 

£87,000 

0 

0 

8 

~~" 

■"^ 

ment  Account Dr. 

3 

30,000 

0 

0 

To  Sliare  Capital  Account 

1 

30,000 

0 

0 

For  10«.  per  share  due  on 

application     and    allot- 

ment   on   00,000   shares 

allotted  tills  day. 

10 

Grant,  Wood  &  Co.  (Ven- 

dors)  Dr. 

5 

70,000 

0 

0 

To  Sundries,  viz. — 

Share  Cupitil 

1 

60,000 
10,000 

0 

0 

5  per  cent.  Debentures 

2 

0 

0 

For  snares  and  debentures 

issued   to    the    venders 

and    credited    as     fully 

paid  up  in  part  set'le- 

nient   of   tlie    purchase 

consideration,   pursuant 

to     the     agreement     of 

December  31,  1908. 

4 

30,000 

0 

0 

Feb.  1 

First  Call  Account Dr. 

To  Share  Capital  Account 

1 

30,000 

0 

0 

For  lo«.  persiiare  on  60,000 

I 

shiires   allotted    to    the 

1 

public,  due  February  1. 

£130,000 

0 

0 

£130,000 

0 

0 
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GuANT,  "Wood  &  Co.,  Ltd. 

LEDGER 
1  Share  Capital  Account 


Dr. 


Cr. 


1009. 

1 

d. 

1909. 

£ 

s. 

d 

Feb.2 

To  Balance 
carrieii  down, 
120,000  shares 
of  £1  each . ... 

a/ 

120,000  0 

0 

Jan.  8 

By  Applica- 
tion   and 
Allotuient 
A  ccount, 

10s.  per  share 

/ 
/ 

on    6 0,  II 0 0 

shares  allot- 

ted   to    tlie 

public 

J. 

30,000 

u  u 

/ 

„  10 

,,  Grant,  Wood 
i  Co.,  60,000 
fully    paid 
shares  allot- 
ted the  ven- 
dors  

J. 

60,000 

0 

0 

/ 

Feb.  1 

„    First    Ca'l 
Account, 
10s.  pel  share 
(balance)  liue 
on     60.000 
shares  allot- 
ted   to    the 

/ 

£ 

0 

1909. 

lublic 

J. 

£ 

1  30,009 

0 
0 

0 

120,000 

0 

120,000 

x> 

1 

Feb.2 

By  Balance 
brought 
down, 120,000 
shares  of  £1 

^ 

120,000 

o:o 

Five  per  cent.  Debentures  Account 


Dr. 


2 


Cr. 


1909. 
Jan.  10 


B  V  Grant, 
Wood  *  Co., 
£10,000  De- 
bentures is- 
sued as  part 
of  purchase 
considera- 
tion   


10,000   0 
10,000    0 
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8 


Dr. 


Application  and  Allotment  Account 


Cr. 


3 


1909. 
Jan.  8 


To  Share  Capi- 
tal Account, 
lOs.  per  share 
on  60,000 
shares  allot- 
ted to  the 
public 


«.  d. 


30,000 


30,  COO 


0   0 


1909. 
Jan.  5 


10 


11 


By  Cash,  Sun- 
dry Ajipli- 
cation  De- 
posits   

,,  Cash,  Suii- 
d  r  y  Allot- 
ment  moneys 

,,  Cash,  Sun- 
dry  Allot- 
ment iiionevs 


C.B. 
C.B. 
C.B. 


;,750 
1,100 
1,150 


s.\d. 


80,000    0   0 


Dr. 


First  Call  Account 


Cr. 


1909. 
Feb.l 


£ 

s. 

d. 

To  Share  Capi- 
tal Account, 
10«.  pershare 
on  C  0,  0  0  0 
shares  allot- 
ted   to    the 
public 

J. 

30,000 

0 

0 

£. 

1 

30,000 

0 

0 

1909. 

Feb.  1    By  Cash,  sun- 
dry calls !C.B. 

„     2     ,,   Cash,  sun- 
dry calls !c.B. 


29,450 
550 


£    30,000  !  0 1  0 

I     I 


Grant,  Wood  &  Co.  (Vendors) 


Cr. 


1909. 

Jan.lO  To  Cash 

„  Share  Capi- 
tal Account, 
shares  allot- 
ted as  fully 
paid 

,,  5  per  cent. 
Deb  entures 
Account,  De- 
bentures al- 
lotted as 
fully  paid.. . 


C.B. 


10 


10 


& 

5,000 


60,000 


10,000 


75,000 


1909. 
Jan.  S 


By    Sundries, 
purchase  I 
c  o  n  s  i  d  e  r-  I 
ation  as  per  I 
agreement  of 
31/12/08 I  J. 


75,C00 


8.'d. 


OlO 


75,000  ,  0  i  0 


Dr. 


Stock  Account 


Cr. 


6 


1909. 
Jan.  8 


To  Sundries, 
Stock  taken 
over 


£ 

s. 

d. 

J. 

18,000 

0 

0 

& 

18,000 

0 

0 
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Sundry  Debtors 


Dr. 


Cr. 


1909.  I 

Jan.  8  To  Sundries, 
Sundry  Deb- 
tors     taken 


29,000    0 


£  .  29,000    0    0 


Note .  — Ac- 
coiiUts  w  ould, 
of  course,  be 
oiiened  for 
( ach  Debtor 
comprised  in 
th.s  total. 


8 


Dr. 


Premises 


8 


Cr. 


1909.  I 

Jan.  8  To  Sundries, 
Premises 
taken  over... 


£ 

.«. 

'/. 

■  J. 

1 

14,000 

0 

0 

£ 

14,000 

0 

0 

9 


Dr 


Goodwill  Account 


9 


Cr. 


1909.  I 

■Jan.  8  To  Sundries, 
cost  price  of 
goodwill I  J 


£ 

J.. 

J. 

25,000 

0  0 

1 

£ 

25,000 

0  0 

! 

10 


Dr. 


Note.  —Ac- 
counts would 
be  opened 
for  e  a  c  li 
Creditor 
comprised  in 
this  total. 


Sundry  Creditors 


1009. 
.Tan.  8 


Br  Sundries, 
Sundry  Credi- 
tors assumed 
as  part  of  the 
purchase  con- 
sideration  


10 


Cr. 


12,000    0 
12,000  I  0 


K  2 
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Grant,  Wooc  &  Co.,  T.td. 

BALANCE  SHEET,  as  on  February^,  I9g9„ 


Liabilities. 

Share  Capital  anthnrized— 

150,000  shares  of  £1  each  £150,0(0 


Share  Capital  issued — 

60,000  Shares  issued  to 
the    public    for 

cash £60,000 

60,000  Shares  issued  to 
the  vendors  and 
credited  aa  fully 
paid £60,000 


Assets 
Goodwill  Account... 
Premises  Account... 

Stock  or  Goods 

Sundry  Debtors 

Cash  at  Bank 


25,000  ;  0,  0 
14,000   0  0 

18,000 : 0  0 

29,000    0   0 
56,000   0  0 


1-20,000 


5  per  cent.  Debentures. 
Sui!  dry  Creditors  


120,000 


10,000 
12,000 


142,000 


0    0 
0    0 


0    0 


£    142,000    0   0 


It  has  already  been  meutioned  that  the  Share  and  other 
Capital  transactions  of  a  Company  are  passed  through  the 
financial  books  of  account  as  far  as  possible  m  totals. 

Separate  statistical  books  and  registers  are  kept  for  the 
purpose  of  recording  the  details  of  these  matters,  also  in 
order  to  safeguard  the  various  members  interests  and 
holdings  inter  se.  Such  books  are  termed  "Share  (or 
Debenture)  Registers  "  ;  in  them  an  account  is  opened  tor 
each  individual  holder,  and  .separate  registers  or  sets  of 
registers,  are  kept  for  each  class  of  Share  or  Stock.  J5y 
the  Act  of  1908  Share  Kegisters  must  be  kept  and  be 
open  for  public  inspection  during  business  hours  on 
payment  of  a  small  fee.  It  has  been  held  that  a  share- 
holder is  not  a  member  till  duly  registered. 

A  form  of  Share  Eegister  is  appended  containing  a 
specimen  account  of  a  shareholder  named  Henry  Norman 
He  appHed  on  January  6,  1909,  for  1,100  shares  mGrant, 
Wood  &  Co.,  Ltd.  (see  previous  example),  paying  Is. 
per  share  deposit;  1,000  shares  were  allotted  to  him, 
and  the  allotment  moneys  and  first  call  were  duly 
paid  on  the  respective  due  dates.  This  member  bought 
a  further  2,000  shares  in  the  open  market,  at  a  later  date, 
and  the  transfer  deed  was  duly  registered  and  approved 
bv  the  Board  of  Directors  on  March  6,  1909 ;  the  whole 
3  000  shares  were  subsequently  sold  by  Henry  Norman, 
the  transfer  for  1,500  of  them  being  approved  by  the 
Board  on  April  10,  1909,  and  the  transfer  for  the  remain- 
ing  1,600  on  April  16,  1909. 
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In  order  to  record  the  particulars  of  the  applications 
received  in  response  to  the  offer  of  Shares  for  public 
subscription  by  a  Company,  a  separate  Statistical  Book  (or 
series  of  loose  sheets),  called  an  "  Application  and  Allot- 
ment Book "  (or  series  of  sheets),  is  employed.  These 
records  contain  the  history  of  each  application  from  the 
time  it  was  first  received  until  the  Share  Eegisters  are 
compiled  subsequent  to  the  allotments  having  been  duly 
made ;  it  is  from  the  Application  and  Allotment  Book 
that  the  Share  Eegisters  are  written  up  as  regards  the 
names  of  allottees,  and  the  numbers  and  distinctive 
numbers  of  the  shares  allotted  to  them.  The  separate 
sums  of  cash  paid  by  applicants  are  "posted"  from 
the  Cash  Book  to  the  credit  of  the  allottees'  accounts 
in  the  Share  Eegister,  although  such  "posting"  forms  no 
part  of  the  double  entry  in  the  Company's  books  of 
account,  the  credit  in  total  to  the  Application  and  Allot- 
ment Account  in  the  Ledger,  already  described,  being  the 
correct  contra  entry  for  the  debit  in  the  Cash  Book. 

A  specimen  page  of  the  "  Application  and  Allotment 
Book,"  of  Grant,  Wood  &  Co.,  Ltd.,  appears  on  p.  267. 

In  the  first  instance  the  applications  are  entered  in 
the  above  book  from  the  application  forms  themselves  as 
received  from  the  Company's  Bankers,  and  the  book  is 
then  submitted  to  the  Board  of  Directors  for  consideration. 
Shares  when  allotted  are  entered  in  the  "  Number  of 
Shares  Allotted "  column,  and  the  book  is  thereupon 
signed  by  the  chairman  of  the  board  for  identification 
purposes. 

The  work  attached  to  transfers  of  Shares  as  between 
vendors  and  purchasers  forms  a  considerable  portion  of 
the  Secretary's  duties  in  a  large  Company.  Particularly 
is  this  the  case  where  the  business  of  the  Company 
is  of  a  nature  which  attracts  investors  with  specula- 
tive instincts,  such,  for  instance,  as  a  gold  mine. 
In  the  case  of  Companies  of  this  class  the  "  Transfer 
Department  "  and  its  staff  is  frequently  far  larger  than 
the  ordinary  Counting  House  section  of  the  office. 

For  the  preliminary  record  of  transfers  a  "  Transfer 
Register  "  is  kept,  which  is  written  up  from  the  Transfer 
deeds  themselves,  and,  after  the  approval  of  each 
individual  transfer  by  the  Board,  serves  as  a  posting 
medium,  somewhat  in  the  nature  of  a  Journal,  for  the 
subsequent  effecting  of  the  necessary  entries  in  the 
Share  Eegister  in  the  accounts  kept  both  for  the  seller  of 
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the  shares  (Transferor)  aud  the  purchaser  of  them 
(Transferee). 

A  form  of  Transfer  Eegister  is  appended,  and  the  pur- 
chase and  sales  of  Shares  in  Grant,  Wood  &  Co.,  Ltd. 
(cf.  supra),  made  by  Henry  Norman  have  been  entered  in 
it  by  way  of  illustration.  It  is  desirable  that  the  entries 
of  transfers  in  this  book  should  be  initialed  by  the 
Chairman  of  the  Board  Meeting  at  which  they  are 
approved. 

Some  Companies  employ  special  forms  of  transfer, 
but,  in  most  cases,  the  common  form  is  accepted,  as 
illustrated  on  p.  270. 

When  applying  for  shares  in  a  Limited  Company  the 
applicant  must  fill  in  an  official  "  Form  of  Application," 
which,  together  with  a  remittance  for  the  necessary 
deposit,  must  be  transmitted  to  the  Company's  bankers. 
The  latter  retain  the  form  of  application  for  transmission 
in  due  course  to  the  Company,  and  fill  in,  detach,  and 
hand,  or  post,  to  the  applicant  the  form  of  receipt  for  the 
application  deposit  w'hich  is  annexed  to  the  application 
form. 

Upon  the  Directors  allotting  Shares  a  "Letter  of 
Allotment"  is  sent  by  the  Secretary  to  the  appHcant,  in- 
forming him  that  the  allotment  has  taken  place,  and 
requesting  the  payment  of  the  allotment  money  to  the 
Company's  bankers. 

Specimen  forms  of  the  above  documents  are  on  pp.  271 
and  272,  the  details  inserted  being  those  relating  to  the 
application  by  Henry  Norman  for  Shares  in  Grant,  Wood 
&  Co.,  Ltd.,  as  in  the  foregoing  illustration.  For  each 
"call"  a  "Call  Notice,"  with  form  of  receipt  annexed, 
is  sent  by  the  Secretar5^  In  those  cases  where  no  allot- 
ment of  shares  has  been  made  by  the  Directors,  a  formal 
intimation  to  that  effect,  called  a  "Letter  of  Regret,"  is 
sent  to  the  unsuccessful  applicant  together  with  a  cheque 
for  the  deposit  made  by  him  upon  application.  Specimen 
forms  of  a  Call  Notice  and  Letter  of  Eegret  appear  on 
pp.  273  and  274  respectively. 

As  soon  after  the  allotment  of  Shares  as  is  convenient, 
and  in  any  event  before  a  "  Special  Settlement "  (a  day  for 
discharging  bargains  in  the  Company's  shares)  can  be 
granted  to  the  Company  by  the  Committee  of  the  London 
Stock  Exchange,  the  Share  Certificates  must  be  ready  for 
delivery  to  the  shareholders.  These  certificates  are  formal 
statements,  issued   under  the   Company's   seal,   setting 
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Share  Transfer. 

I,  Owen  Jones,  of  TJantrysant,  Farmer,  in  conaidara,- 

•''    "^N^      tion  of  the  sum  of  [*,"  f^^*^  Txoo  thousand  poicnds  paid 

/imrressed \    hj  Henry  Norman,  of  1754  Cannon  Street,  E.C.,  in  the 

I     btamp     I    City  of  London,  Cliartered  Accountant,  \\QVQindt,iiQv  caW^A. 

\    £20.     /    the  said  Transferee, 

^~— ^^  2)0  hereby  bargain,  sell,  assign  and  transfer  to  the 
.£  §  a  a,  said  Transferee: — Two  thousand  (2,000)  fully  paid 
^"5(3  «  shares  of  one  pound  each,  numbered  72096  to  74095 
^  I  a  o"!  inclusive,  of  and  in  the  undertaking  called  Grant,  JJ'ood 
■^'$'5    p<^    and  Company,  Limited. 

•go  11  ^  tTO  bOlD  unto  the  said  Transferee,  his  Executors. 
»S'«<^"«  Administrators  and  Assigns,  subject  to  the  several 
g'g^'-EM  conditions  on  which  /  held  the  same  immediately 
§|;2^rt  before  the  execution  hereof;  and  I  the  said  Trans- 
S'^v'a  feree   do   hereby  agree  to  accept  and  take  the    said 

I J  2,  Shares  subject  to  the  conditions  aforesaid. 

"Be  IMitnCSS  our  Hands  and  Seals,  this  ffth  day  of 
March,  in  the  Year  of  our  Lord   One  thousand   nine 
hundred  and  nine. 
Signed,  sea!ec],  and  lieliveied,  hy  the  abo\e  ^-^     "~\ 

named  Oaen  Jones,  iu  the  jnesence  of  i  /  ' 

S,  ( SisnSitnTe,*  Michael  Macqillicuddy.  I  „  ^  f      sspai 

S  I  y  y  \  Q^^j,j^  Jones.         '.      °^^^ 

~  i  Address,  Llantrysant,  WaUx.  I  \ 

^  \Occu\rd.i\on,  Farm  Bailiff.  J 

Signed,  sealed,  and  delivered,  l)y  the  above 
named  Henry  Norman,  in  the  jiresence  of       'v 

S      (Signature,*  i^.  ifowrfi.  I      „    ,,  l       ct^it 

S     J  r     H.  Norman.  l      feii-ALi 

c     i  Address,  1754  Cannon  Street,  London,  B.C. 

^       V  Occupation,  Audit  Clerk.  J 

Signed,  sealed,  and  delivered,  by  the  above 
named iu  the  presence  of      "\ 

I     Jsignature* I    •      ^^^^ 

a     "j  Address |  \ 

^      ^Occupation  -' 

Signed,  sealed,  and  delivered,  by  Ihe  above  ^ . 

named in  the  presence  of      "\  /^  \, 

I     jSio"ature* ,      ^^^^^    \ 

j4     -s  Address j  x  j 

gt       ^Occupation  ''  \^ 

Note — The  Consideration-money  set  foitli  in  a  trans'er  may  differ  from  that 
which  the  first  ^^eller  will  receive,  owing  to  sub.'sales  by  the  original  Buver  ;  the 
Stamp  Act  re(|Uirts  tluit  in  such  cases  the  Consiueration-money  paid  by  the  Sub- 
purchaser shall  be  the  one  inserted  in  the  Deed,  as  regulating  the  ad  valorem 
Duty  ;  tlie  following  is  the  Clause  in  question  : — 

"  Wliere  a  Person  liaving  contracted  for  the  purchase  of  any  property,  but 
not  having  obtained  a  Conveyance  thereof,  contracts  to  sell  the  same  to  any 
other  Person,  and  the  Projierty  is,  in  conspquenee,  conveyed  immediately  to 
the  Sub-purchaser,  tne  Conveyance  is  to  be  clar^-ei  with  ad  valorem  l)ntv 
in  respect  of  the  Consideration  mov  ng  from  the  Su'i-iiurchaser  " — [54  &  65 
Vic,  cap.  39  (18iil),  section  'o<,  sub  section  4]. 

INSTRUCTIONS   FOR    EXECUTING  TRANSFERS. 

*  When  a  transfer  is  executed  out  of  Great  Britain,  it  is  recommended  that  the 
Sif^atures  be  attested  by  H.M.  Consul  or  Vice-Consul,  a  Clergyman,  Magistrate, 
Sotary  Public,  or  bi/  some  other  person  holdinej  a  public  position — as  most  C(/mpavii-s 
re/use  to  recognize  Signatures  not  so  attested.  W/ien  a  witness  is  a  Female  slie  must 
state  whether  she  is  a  Spinster,    Wife,  or   Widoir  :  and  if  a   Wife  she  must  uive  her 

Hvthand't  Name,  Addrtti,  and  Qualify,  Profemion,  or  Oeewpation.     The  Daft  mutt 

he  interted  m  Words  and  not  in  Figarti. 
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Form  of  Application  for  Shares. 
^1   ■=  Grant,  Wood  and  Company,  Limited. 

E'^  t;  ^  Incoi'iHTated  uiider  the  Companies  Acts,  1908  to  1917. 


-ft" 


To  The  Directors  of  Grant,  Wood  and  Company, 


c^  k"^  Limited. 


p.'T 


Gentlemen, 

^"■^  I  Having   paid   to  your  Bankers,   The  London   and 

^=5"^        Eastern   Bank,    Limited,    the   sum   of   £55 ,   being  a 

■^2=:!  deposit   of    one    shilling    per    share    on   the   number   of 

^^e"^  shares  applied  for  by  me  hereunder,  I  hereby  apply  for 

£~'i-^        1,1(10 Shares  of  one  pound  each  upon  the  terms 

"o^i^S  of  a  prospectus  issued  by  you  and  dated  the  3rd  day  of 

■g  -p.>,  Jauuarj',   1909,  and   I  hereby  undertake  to  accept  such 

a3««^  shares  or  any  less  number  which  you  may  allot  to  me 

^"^  <«.§_.  and  to  pay  all  further  sums  due  thereon,  and  to  be  bound 

"S-^'iti  1  i  ^J  the  regulations  of  the  Company,  and  I  authorize  you 

g  J  o  a  c  to  place  my  name  upon  the  register  of  members. 

iS'^Sl  Signature  of  applicant — H.  Norman. 

J^  fc'5  ^  Full  name  of  applicant — Henry  Norman. 

^    "^  «  i  Address — 1754  Cannon  Street,  London,  E.G. 

^     s  g.**  Occupation — Chartered  Accountant. 

H  C  CO  r  Jj 
O  oif  =■  * 


Bate — January  G,  19- 


(Ferforation) 


Grant,  Wood  and  Company,  Limited. 

Banker  s  Beceipt  for  Deposit  upon  Application  for  Shares. 
(To  be  detached  and  returned  to  applicant  ) 

TRCCCiVCD  this  6th  day  of  January,  19- •,  of  R.  Norman 
the  sum  of  Fifty-five  pounds,  being  Is.  per  share  upon  1,100 
shares  applied  for  in  the  above  Company. 

For  The  LONDON   &   EASTERN   BANK,  Ltd. 


Charles 
£55   :  0     0 


Stamp   ,  Hill, 
IcJ.  Cashier. 
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Letter  of  Allotment. 
Grant,  Wood  and  Company,  Limited. 

iLcorporated  under  the  Compariies  Acts,  1908  to  1917. 
c  g  484  CoRNHiLL,  London,  E.G. 

C  3 


H  =  2  (  STAMP 


•J  c  g 


fci-rt 


,^3 


Ho  5 


January  8,  19- 


fe^-3  Allotment  No.  39. 

f  STAMP 


Dear  Sir,  (o?-  Madam), 

I  am  instructed  by  the  Directors  of  Grant, 'Wood 
and  Company,  Limited,  to  inform  you  that  in  response  to 

2=^  your    application    thej'    have    allotted    you    1,000 

H  2  ^  Shares  in  the  capital  of  the  Compaii}\ 

The  total  amount  due  upon  application 
2  and  allotment  on  1,000  Shares  allotted 

,£  you  is £500    0    0 

You  have  already  paid  on  application  for 
■>--^t!  1,100  Shares 55    0    0 


Leaving  a  balance  due  from  you  of £445    0    0 


which  kindly  pay  to  the  Company's  Bankers,  The  London 
cc^  &  Eastern  Bank,  Ltd.,    894,  Lothbury,   E.G.,  forthwith. 

;^  E  5  Due  notice  wi-11  be  given  when  the  Share  Certificates  are 

«  i  o  ready  for  issue    and  they  will  then  only  be  delivered  in 

^  |g  exchange  for  this  letter,  accompanied  by  the  receipts  for 

deposit  paid  upon  application,  and  for  the  call  due  on 
February  1,  19-. 

I  am,  Dear  Sir,  'or  Madam), 
Yours  faithfully, 

Robert  Wood, 

Secretary^ 
To  Henry  Norman,  Esq., 

1754  Cannon  Street,  E.C. 


Banker's  Receipt  for  Allotment  Mon^y. 

gS  S  IRCCCiVCD  this  tenth  day  of  January,  19'  •,  the  sum  of 

^  -"^  Four  hundred  and  forty-five 2)oundy,  due  in  respect  of  the 

jjS  above  allotment. 

For  The  LONDON  &  EASTERN  BANK.  Ltd. 


£445  :  0  :  0 


Charles  I    Stamp     Hill. 

Caul  tier. 


{Perforation) 

{This  flip  to  be  detached  by  Bankers  and  detained  by  them.) 

Grant,  Wood  and  Co.,  Ltd. 
Allotment  No.  39. 
Amount  payable,  £445. 
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Call  Notice. 


Grant,  Wood  and  Company,  Limited. 

1  S  No.  39, 

Notice  of  First  Call  of  10s.  per  share,  Ordinary  Shares 
{making  20s.  per  share  called  up). 


^ 


OS  a' 
K  2 


o  g-s  484  CoRNHiLi.,  London,  E.G. 

■gig  January  25,  19**. 

2*o  Dear  Sir,  {or  Madam), 

«J'§  I  beg  to  give   you  notice  that    a   First  Call  of 

S  fc,  *  10s.  per  Share  has  this  day  been  made  by  the  Board  in 

g'2  ^  accordance  with  the  terms  of   the  Prospectus.     On  the 

J«S(|  1,000    Shares   held    by   you   in   this   Company   the   call 

§5f,  amounts  to  £500.     This  amount  should  be   remitted   to 

^•g  *-  the   Company's  Bankers  (The  London  &  Eastern  Bank, 

vis  Ltd.,  894  Lothbury,  E.G.)  on  or  before  February  1  next. 

g''*^^-  I  am,  Dear  Sir,  {or  Madam), 

o-Oj^  Yours  faithfully, 

2  »  g  Robert  Wood, 

©1,1  To  Henry  Norman,  Esq.,  Secretary. 

^fiS  1754  Cannon  Street,  E.G. 

£  S"^ 

;g  0!  a  (This  half  to  be  retained  by  the  Bankers.) 


$h3  {Per/oration) -- 

■el^  Grant,  Wood  and  Company,  Limited. 

e^^  No.  39. 

S  s,;*  Banker's  receipt  for  First  Call  of  10s.  per  share  on  Ordinary 

"2  =  ^  Shares,  paijable  February  1,  1909  {making  20s.  per  share 

|i£.S  called  up). 

I.^a  1ReCC(V>CD   the   1st   day  of  February,    19",   from 

US5  Henry  Norman,  Esq.,  the  sum  of  £500  :  0  :  0,  being 

^"2  First  Call  of  10s.   per   Share   due   February  1,  19-,  on 

!2_3  1,000  Shares  in  the  above  Company. 

For   The  LONDON  &  EASTERN  BANK,  Ltd., 

r 


£500  :  0  :  0 


James     Rf-ceipt    Pound, 

Cashier. 


( 'i'hit  half,  ichfn  receipted  by  the  Bankert,  mutt  be  preterved  by  the  Shareholder, 
to  be  exchanged  in  due  count  for  the  SJiare  Certiflca''.) 
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Letter  of  Regret. 

Grant,  Wood  and  Company,  Limited, 

484  CoRNHiLL,  London.  E.G. 
January  8,  19-  •. 

1.  Enclosure. 
To  EiCHARD  CoE,  Esq.,  Eedbill,  Surrey. 

Sir, 

I  regret  to  inform  you  that  the  Directors  are 
unable  to  allot  you  any  of  the  Sliares  of  this  Company, 
in  compliance  with  your  application  for  100  shares  of  the 
Company. 

I  enclose  herewith  a  cheque  for  £5,  being  the  amount 
paid  by  you  on  the  above-mentioned  application,  and  shall 
be  obliged  if  you  will  sign  the  Form  of  Keceipt  at  the  foot 
of  the  cheque  sent  herewith,  and  present  the  same  for 
payment  through  your  Bankers. 

I  am,  Sir. 

Yours  faithfully, 
Egbert  Wood, 

Secretary. 


No.  3841.  LoNDOX,  Januarys,  19- •. 

To  The  London  &  Eastern   Bank,  Ltd., 
894  Lothbury,  E.G. 

pH^  to  Bichard  Coe,  Esq.,  or  order,  the  Eeceipt 
below  being  signed,  the  sum  of  Five  'poimds. 

For  GEANT,  WOOD  and  COMPANY,  Ltd. 
James  Bucket,  Director. 
Egbert  W^ogd,  Secretary. 

£5:0:0 


Beccipt. 

IReCCiVCD  of  Messrs.  Grant,  Wood  &  Co.,  Ltd.,  the 
Eum  of  Five  pounds,  being  the  amount  deposited  by  me 
on  application  for  one  hundred  Shares  in  the  same. 


Bichard 
£5:0:0 
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forth  the  holder's  name,  and  the  number  of  Shares  of 
which  he  is  the  registered  proprietor.  Share  Certificates 
are  issued  to  shareholders  in  exchange  for  (1)  the  receipt 
for  the  application  money,  (2)  the  allotment  letter  with 


the  receipt  attached  for  the  allotment  money,  (3)  the  first 
(and  any  other)  call  receipts  for  the  calls  which  may 
have  been  made,  prior  to  the  issue  of  the  Share  Certifi- 
cates. If  any  of  these  documents  are  missing  a  "Letter 
of  Indemnity"  must  usually  be  given  to  the  Company  in 
their  place. 


276       BOOK-KEEPING  AND  ACCOUNTS 


Sri)£  (Krohm  (It)cmical  (Kompau^, 


Ra«lstep«l   Omcai    12    FENCHURCM   STREET,    LONDON,    CO. 


Issue  of  £17,000  First  Mortgage  Debentures  to  Bearer, 

In  ISO  OtttntlKai  9t  flOO  HCll,  19  Ortanllim  ol  ISO  lioti,  n\t  W  Datlnluru  cl  lit  uok. 


CARRVINO    INTEKEST    AT    THE    RATE    OF    BIX     PER    CENT     PER    ANNUli 


DEBENTURE. 


THE  CROWN   CHEMICAL  COMPANY  LIMITED 

(hereinaher  called   "the  Company.")  will,  on  the  1st  day  of  December  1914  or 
on    such    earlier   day    as   the    principal   monies    hereby  secured   become  payable 
ordanc*    with    the    conditions   endorsed    hereon,   pay    to  the   Bearer   on 
presentation  of  this  Debenture  the  sum  of  One  Hundred  Pounds. 

2.  The  Company  will,  in  the  meantime,  pay  interest  thereon  at  the 
rale  of  6  per  cent,  per  annum,  by  equal  half-yearly  payments  on  every 
1st  day  of  June  and  1st  day  of  December,  in  accordance  with  CoupoTis 
annexed  hereto. 

3.  The    Company  hereby  charges  with  such    payments   its  undertakii 
and  all  lis  property  whatsoever  and   wheresoever  both  present  and    future- 

4.  This  Debenture  is  issued  subject  to  and  with  the  benefit  of  the 
Conditions  endorsed  hereon,  which  are  to  be  deemed  oart  of  it. 


Ciyen   under  the  Common  Sea!  of  the  Company 


X^.- 


DIRECTORS 


A  specimen  form  of  a  Share  Certificate  is  on  p.  275, 
the  Shares    in    this  instance    being    fully  paid.     Certifi- 
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eates  are  frequently  issued  before  the  Shares  they  repre- 
sent are  fully  paid,  and  in  such  cases,  of  course,  they  only 
set  forth  the  amount  of  the  calls  paid  prior  to  such  issue ; 
if  further  calls  are  subsequently  made,  and  duly  paid,  the 
Share  Certificate  can  be  endorsed  at  the  Company's 
office  with  a  memorandum  of  such  further  payments 
upon  surrender  of  the  call  receipt. 

A  specimen  form  of  a  "Bearer"  Debenture  is  also 
given  on  p.  276,  and  an  Interest  Coupon  on  p.  878. 

It  has  already  been  stated  that  Shares  cannot  be 
legally  issued  bj^  a  Company  except  upon  the  condition  that 
their  full  face  value  has  been  received  either  in  cash  or  in 
kind ;  in  other  v^ords,  the  shares  of  Limited  Companies 
may  not  be  "  issued  at  a  discount."  There  is  nothing, 
however,  in  Company  law  which  prohibits  Companies 
from  selling  their  shares  for  more  than  their  face  value  if 
persons  can  be  found  who  are  willing  to  purchase  them 
at  such  enhanced  prices.  The  issue  of  Shares  at  a  price 
exceeding  their  face  value  is  termed  an  issue  "  at  a  pre- 
mium," and  the  amount  of  the  excess  over  the  face  value 
is  known  as  the  "premium"  on  the  Shares  so  issued.  It 
often  happens  that  a  Company,  in  the  early  stages  of 
its  career,  makes  issues  of  its  Shares  at  their  face  or 
par  value,  and  when,  in  later  years,  the  rising  success 
of  the  undertaking  has  had  the  effect  of  causing  the 
Company's  Shares  to  command  a  Stock  Exchange 
quotation  in  excess  of  their  face  value  {e.g.  a  £1 
share  may  be  quoted  at  1\,  or  25s.),  if  further  Capital 
becomes  necessary  the  Company,  in  such  a  case,  will 
probably  offer  any  further  Shares  that  it  may  issue  to 
the  public  at  a  premium  slightly  under  the  curren-t  Stock 
Exchange  quotation  for  the  existing  shares  (e.  tj.  say  at 
24s.  per  share,  a  premium  of  4s.  per  share).  The  smaller 
premium,  as  compared  with  the  Market  quotation,  natur- 
ally causes  the  new  shares  to  be  sought  after,  with  the 
result  that  the  public  subscription  will,  probably  be 
favourable. 

Premiums  received  on  the  issue  of  Shares  should  be 
placed  to  a  separate  account  in  the  Ledger  entitled 
"Premiums  on  Shares  Account,"  and  should,  under  most 
circumstances,  be  allowed  to  remain  there.  In  the  face 
of  the  existing  legal  precedents  it  cannot  be  claimed  with 
any  certainty  that  it  is  legally  permissible  to  treat  these 
premiums  as  a  profit  made  by  the  Company,  and  as 
capable  of  distribution  by  way  of  dividend  among  the 
shareholders,  but  this  procedure,  whether  legal  or  not, 
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would,  in  most  cases,  be  financially  unwise.  The  pre- 
miums so  obtained  by  an  issue  of  Shares  are  sometimes 
placed  to  the  "  Reserve  Account,"  but,  if  this  course  is 
pursued,  it  is  suggested  that  they  should  be  put  to  the 
credit  of  a  separate  Reserve  Account,  earmarked  with  the 
source  from  which  it  was  derived,  and  not  to  the  General 
Reserve  x\ccount,  otherwise  there  is  danger  of  their  being 
used  for  dividend  purposes,  or  for  the  reduction  of  the 
value  of  Assets,  the  wastage  upon  which  should  have  been 
provided  for  out  of  Revenue. 

Debentures  may,  in  point  of  law,  be  issued  either  for 
cash  or  in  exchange  for  property  or  services,  and  for  a 
lesser  or  greater  sum  of  money  or  assets  than  their  face 
value.  This  apparent  anomaly,  as  compared  with  the 
conditions  under  which  shares  are  issued,  arises  out  of 
the  fact  that  a  Debenture  issued  by  a  Company  is  merely 
a  promise  to  repay  a  species  of  loan,  and  that  the  holder 
of  a  Debenture  Bond  is  nothing  more  than  a  creditor  (or 
frequently  a  mortgage  creditor),  and  is  not  in  any  sense 
a  'partner  (shareholder)  in  the  Company. 

Premiums  received  on  the  issue  of  Debentures  should 
be  placed  to  a  separate  account  or  to  a  special  Reserve 
Account,  as  indicated  above,  when  deahng  with  the  issue 
of  Shares.  If  a  Company  issues  a  Debenture  at  a  premium 
it  thereby  borrows  more  than  it  undertakes  to  repay, 
and  it  is  not  possible  to  urge  with  the  same  emphasis  the 
objections  to  the  division  of  these  premiums  by  way  of 
dividend  among  the  shareholders  which  apply  in  the  case 
of  premiums  received  upon  an  issue  of  Shares.  All  that 
can  be  said  is  that  it  is  usually  financially  imprudent  to 
so  divide  moneys  which  represent  a  "capital"  receipt  at 
any  time  before  the  repayment  of  the  sum  borrowed  has 
been  effected. 

When  Debentures  are  Issued  at  a  Discount,  that  is 
to  say,  for  a  less  amount  of  cash  than  the  amount  they 
undertake  to  repay  at  maturity,  the  "Debentures  "  Account 
must  be  credited  with  the  full  amount  to  be  repaid  at 
maturity,  this  course  being  essential  in  order  that  the  full 
amount  of  the  Company's  liability  may  appear  upon  the 
books.  The  cash  (or  assets)  received  will,  of  course,  be 
debited  to  Cash  (or  Assets)  Account  in  the  ordinary  way, 
and  the  "  discount,"  being  the  difference  between  the 
money  (or  assets)  received  and  the  sum  undertaken  to  be 
repaid,  must  be  debited  to  an  account  styled  "  Discount  on 
Debentures  Account."  This  account  should  be  gradually 
written  off  by  means  of  equal  periodical  transfers  to  Profit 
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and  Loss  Account  spread  over  the  term  of  years  for 
which  the  issue  of  Debentures  has  to  run. 

In  this  manner  the  Loss  incurred  on  the  redemption  of 
its  borrowings  (which  is  the  practical  effect  to  the  Com- 
pany of  an  issue  of  Debentures  at  a  discount)  becomes 
spread  equally  over  all  those  years  which  have  presumably 
benefited  by  the  employment  of  the  borrowed  capital. 
Of  course,  if  considered  expedient,  the  "  Discount  on 
Debentures  Account"  can  be  written  off  over  a  shorter 
period  than  that  covered  by  the  "  life  "  of  the  Debentures 
which  are  so  issued  at  a  discount. 

An  example  of  the  issue  of  Shares  at  a  premium  and 
the  issue  of  Debentures  at  a  discount  is  subjoined — 

Example. — The  Brake  Manufacturing  Company,  Ltd.,  issued  on 
December  31,  1908,  50,000  £1  Ordinary  Shares,  at  a  premium  of 
As.  per  Share,  and  £40,000  4i  per  cent.  First  Mortgage  Deben- 
tures at  94,  the  Debentures  being  repayable  "at  par  "  {i.  e.  at  their 
full  nominal  value)  on  December  31,  1928. 

The  securities  are  to  be  paid  for  as  follows — 

Shares.  Debejttubes. 

On  application  \Qs.  per  share  (including  the  4s.  premium)  £4  0  0  per  cent. 

OnaXiotment     lis.         „  £90  0  0        „ 


Total 24s.  per  share. 


Total £94  0  0  per  cent 


Show  the  necessary  Journal  entries  to  record  the  allotments  of  the 
two  classes  of  securities  and  the  Company's  Balance  Sheet  after  they 
have  taken  place.  The  Allotment  duly  took  place  on  January  5, 
1909,  applications  having  been  received  for  the  exact  amount  of 
Shares  and  Debentures  offered  to  the  public. 


JOURNAL 


1909.    , 
Jan.  5 


Application  and  Allotment  Account 

(Shares)  

Dr.  to  Share  Capital  Account 

,,    Preniiauis    on    Shares    Ac- 
count  

For  the  total  amount  due  from  sundry 
shareholdersonapplication  for,  and 
allotment  of,  60,000  £1  shares  at 
the  price  of  24s.  per  share. 

Sundries  Er. 

To  4^  per  cent.  Debentures  (1928) 

Account 

Viz.  Application  and   Allotment 

Account  (Debentures) 

Di.scount  on  Issue  of  Debentures 

Account  

For  cash  receivable  and  discount  on 
issue  of  £40,000  Debentures. 


& 

s. 

d. 

£ 

s. 

1 

60,000 

0 

0 

50,000 
10,000 

40,000 

0 
0 

0 

37,600 

0 

0 

2,400 

0 

0 

£100,000 

0 

0 

£103,000 

0 
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The  Brake  Manufacturing   Company,    Ltd. 

BALANCE   SHEET   as  on   January  7,    1909 


Liabilities. 

Sliare  Capital  Issued— 

50,000  Shares    of  £1 

each 

Premiums  received  on 
Issue  of  Shares 

^  per  cent.  First  Mort- 
gage Debentures,  re- 
payable December  31, 
1928 


50,000 


10,000 


40,000    0 


s.\d. 


£100,000    0 


Cash. 


Discount  on  Issue  of 
£40,000  4^  per  cent. 
Debentures,  repay- 
able 1928 


£ 

07,600 


£100,000 


Forfeited  Shares 

In  cases  where  a  Company  issues  Shares  which  are  to 
be  paid  for  in  instalments  {e.  g.  so  much  on  apphcation,  so 
much  on  allotment,  and  the  balance  as  and  when  "  called 
up  "  by  the  Directors),  it  frequently  happens  that  some 
shareholders  fail  to  pay  all  the  instalments  due  from 
them. 

In  such  a  case  the  Company  usually,  under  a  normal 
set  of  Articles  of  Association,  has  power  to  treat  the 
Shares  as  forfeited. 

A  "forfeiture"  of  Shares  embodies  the  following 
features — 

1.  The  defaulting  shareholder  ceases  to  be  a  member. 

2.  His  Shares   in   the   Company   lapse ;     whatever 

moneys  have  been  paid  on  the  Shares  prior  to 
the  forfeiture  become  the  absolute  property  of 
the  Company. 

3.  The  forfeiture  is   usually   "  without  prejudice  to 

the  right  of  the  Company  to  sue  the  default- 
ing member  for  the  calls  he  has  failed  to  pay," 
and  such  member  can  generally  therefore  be 
sued  for  the  calls  notwithstanding  the  fact  that 
he  has  ceased  to  be  a  member. 
4  The  Company  may  reissue  to  any  person  the 
Shares  which  it  has  declared  forfeited.  It 
may  issue  them  to  that  person  on  his  under- 
taking to  pay  up  the  amounts  unpaid  by  the 
previous  holder  (in  which  case  the  person  so 
taking  the  forfeited  Shares  gets  the  benefit  of 
the  sums  paid  by  the  defaulter),  or  for  such 
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higher  price  as  the  intending  applicant  for  the 
Shares  may  be  wiUing  to  give.  The  only  re- 
striction as  regards  the  price  of  reissue  is  that 
the  Company  must  have  received  from  the 
defaulting  member  and  the  subsequent  allottee, 
taken  together,  not  less  than  the  full  face  value 
of  the  Share. 

The  forfeiture  of  Shares  is  a  procedure  of  a  penal  nature 
as  regards  the  defaulting  member,  and  such  measures, 
preliminary  to  forfeiture,  as  are  prescribed  by  the  Com- 
pany's Articles  of  Association  must  be  followed  out  with 
the  utmost  care,  otherwise  the  courts  may  hold  the 
forfeiture  to  be  invalid. 

It  will  be  remembered,  that  as  regards  the  book- 
keeping of  a  Company,  the  instalments  due  on  Shares 
(whether  for  the  moment  in  the  Company's  coffers,  or  out- 
standing as  debts  due  to  it  from  its  members),  are  all 
credited  in  the  Share  Capital  Account  at  the  time  of  their 
falling  due,  and  in  anticipation  of  their  receipt  ultimately. 
If,  therefore,  any  members  fail  to  fulfil  their  obligations 
to  contribute  the  instalments  of  capital  due  from  them, 
entries  must  be  passed  to  record  the  default. 

At  the  time  of  the  forfeiture  of  a  member's  Shares  such 
sums  as  he  has  paid  on  them  will  be  in  the  Company's 
possession  (debited  to  cash),  and  the  amounts  of  which 
he  is  in  default  will  be  standing  to  the  debit  in  the 
appropriate  call  account  (representing  the  debt  due  from 
him  to  the  Company),  and  the  total  of  these  two  items 
will  have  been  credited,  as  already  explained,  to  the  Share 
Capital  Account. 

Upon  the  forfeiture  of  Shares,  therefore,  the  entries 
required  are  as  under — 

Firstly.  The  Share  Capital  Account  must  be  debited 
with  the  ivkole  amount  paid  or  due  by  the  defaulting 
member  on  his  Shares ;  this  entry  is  needed  because  the 
issue  of  the  Shares  is  now  cancelled  by  the  forfeiture. 

Secondly.  "Forfeited  Shares"  Account  or  "  Amounts 
received  on  Forfeited  Shares  "  Account  must  be  credited 
with  whatever  amount  had  been  paid  on  the  Shares  prior 
to  forfeiture. 

This  sum  practically  represents  a  profit  made  by  the 
Company,  and  so  appears  as  a  credit  balance. 

Thirdly.  The  amounts  due  from  the  defaulter  on  his 
Shares  but  not  paid  must  be  credited  to  the  respective  Call 
Accounts  upon  which  the  liability  of    the    shareholder 
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appears  to  the  debit.  The  effecting  of  this  credit  entry 
has  the  result  of  reversing  the  debit  previously  made  in 
these  accounts  when  the  unpaid  calls  originally  became 
due  ;  e.g.  ii  B.  member  originally  applied  for  100  £1  shares 
and  paid  in  all  .£75  thereon,  and  the  Shares  were  sub- 
sequently forfeited  owing  to  the  nonpayment  of  £25  first 
call,  the  position  at  the  date  of  forfeiture  would  be  that 
£100  would  have  been  credited  to  the  Share  Capital 
Account  and  that  £25  would  appear  to  the  debit  on  the 
First  Call  Account. 

The  entry  requisite  to  record  the  forfeiture  would  con- 
sequently be  as  follows — 

Debit  Share  Capital  with  £100  (reversing  the  previous 

credit  entry), 
Credit  Forfeited  Shares  Account  with  £75  (for  the 
£75  previously  paid  on  them,  which  £75  has  now 
become  the  Company's  property). 
Credit  First  Call  Account  with  £25  (thus  causing  the 
pre-existing  debit  balance  of  £25  on  this  account 
to  disappear). 

The  necessar}^  Journal  entry  would  take  the  following 
form  — 


Share  Capital Dr. 

To  Sundries,  viz. — 

Forfeited  Shares  Account 

First  Call  Account 

In  respect  of  100  Shares,  15«.  paid,  now  for- 
feited by  the  Board  owing  to  nonpayment 
of  the  First  Cail  of  5^'.  per  Share. 


& 
100 


s.'d. 
0   0 


75 


0,0 
0   0 


Upon  the  reissue  of  any  forfeited  Shares  the  entry 
passed  at  the  time  of  their  forfeiture  must  be  reversed ; 
and,  in  making  this  entry,  any  payment  made  by  the 
second  allottee,  over  and  above  the  amount  of  the  calls  left 
unpaid  by  the  original  allottee,  must  be  placed  to  "Premium 
on  Shares"  Account.  The  amount  of  calls  left  unpaid  at 
the  date  of  forfeiture  may  be  redebited  at  the  time  of  re- 
issue to  the  particular  call  account  (or  accounts)  in 
question,  or  it  may  be  debited  in  company  with  any 
premiums  paid  to  the  second  allottee's  personal  account. 
E.  g.  If  the  Board  of  the  Limited  Company  already 
referred  to  decides  to  reissue  to  A.  Brown  the  100  shares 
forfeited  in  the  example  given  above,  A.  Brown  paying  the 
5s.  call  left  unpaid  by  the  original  allottee,  plus  a  premium 
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on  reissue  of  7s.  6rf.  per  Share,  the  requisite  Journal  entry 
would  be — 


Sundries  | 

To  Sundries—  i 

Forfeited  Shares  Account 

A.  Brown •  

Share  Capital  Account I 

Premium  on  Shares  Account    ....    ......... 

For  100  Shares  previously  forfeited,  15«.  jer 
Share  paid,  now  reissued  to  A  Brown  at  a 
premium  of  U.  M.  per  Share,  to  he  paid  bj 
Wm  in  addition  to  tlie  outstanding  call  of 


£  Is.d, 


62 


Any  amounts  which  have  accrued  to  the  Co^apany  on 
Shares  forfeited  by  it  should  >=«  shown  n  the  Balance 
Sheet  as  a  separate  .tern  on  the  L.aM  'y  s.de^.^  the 
rd?;^d  fnTh%"lt"nd\°::icconnt,hut  s'hould  be 
re'arfed  as  an  item  held  in  suspense  pendmg  the  possible 
,-e?s<iiie  of  the  Shares  at  a  later  date. 

TcomVany  almost  invariably  sustains  at  its  mcept.on 
variou^Tems'^of  e.pense  arising  out  of  >'«  forma  |on  and 
icsue   and  these   expenses   are  commonly  tieatea   )n   a 

oTeVrat  special  ^nner.  being  i^^f^  ^^.IZ^l 
«tv1p<1  "  Preliminary  Expenses  Account  ,  tms  accounii  is 
for  the  momeS  reglrded  as  a  fictitious  Asset  Account,  and 

fwrftt^n  off  t;  tL  Profit  and  Loss  f-o^in  as  japid  Y 
as  nossible  in  instalments  spread  over  the  fiist  lexv  years 
oi  fhe  Company's  existence.  It  is  preferable  to  write  off 
?he  PrehmFnary  Expenses  of  a  Company  over  the  first 

'^I^S:^:^e  thus  treated  usually  comprise 

some  or  all  of  the  followmg— 

1.  Legal  and  other  fees  and  stamps  paid  on  the  in 
corporation  of  the  Company  and  on  the  tiansfer 
to  it  of  any  property  which  it  was  formed  to 

2    Cost'S'printing  and  circulating  the  prospectus. 
.         3-.  Cost  'of 'printing    and    circulating   the    aUotmeru 

letters  and  call  notices,  mcludmg  the  impiessea 

stamps  on  the  former. 
4.  Cost  of  advertising  the  prospectus 
5    "  Underwriting  commission     paid  on  any  biiaies 

01  Debentures  underwritten  {i.e.  the  subscription 
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of  which  has  been  guaranteed  by  financiers  and 
others,  termed  "underwriters"),  and  commission 
paid  to  persons  procuring  underwriting. 

6.  "  Brokerage "  paid  to  stockbrokers  introducing 
applicants  whose  appHcation  forms  bear  the 
broker's  name. 

/.  Cost  of  the  Share  Certificates,  Debenture 
Certificates,  etc. 

All  Companies  incorporated  under  the  Companies 
(Consolidation)  Act,  1908,  must  hold  annual  meetings  of 
members  at  which  audited  accounts  are  almost  invariably 
submitted.  Dividends,  when  earned,  are  declared  at 
these  meetings ;  and,  in  addition,  the  Board  frequently  has 
power  to  declare  interim  dividends  on  its  own  responsi- 
bility. An  "Interim  Dividend  "  is  one  which  is  declared 
at  an  intermediate  date  between  the  commencement  and 
close  of  a  financial  period,  and  should  only  be  declared 
when  the  profits  are  deemed  to  be  ample.  Dividends  may 
not  be  declared  unless  sufficient  profits  have  been  made 
to  cover  them,  but  Debenture  interest,  being  interest  on  a 
loan,  must  always  be  paid  whether  profits  are  sufficient 
to  cover  the  amount  due  or  not,  otherwise  the  Company  will 
"  make  a  default,"  and  thereby  entitle  the  Debenture 
holders  to  enforce  their  security. 

Annual  returns  and  summaries,  containing  the  names, 
addresses,  and  holdings  of  the  shareholders,  together  with 
other  particulars,  have  to  be  transmitted  to  the  Eegistrar 
of  Joint  Stock  Companies,  made  up  to  a  date  fourteen 
daj'S  after  the  first  annual  meeting  in  each  year. 

In  addition  to  the  Share  Register  (Eegister  of  Members) 
a  Company,  under  the  Act  of  190S,  is  required  to  keep — 

1.  Register  of  Directors, 

2.  Register  of  Mortgages  and  Charges, 

3.  Minute  Books. 

Lists  of  allotments,  copies  of  the  Debenture  Bonds 
issued,  and  of  the  Annual  Lists  and  Summaries  are  also 
requu'ed  by  law.  Over  and  above  these  requirements  the 
exigencies  of  administration  usually  demand  that  a  Com- 
pany shall  keep  various  Statistical  Books,  together  with 
a  "Director's  Attendance  Book,"  "Transfer  Eegister," 
"Agenda  Book, "and  other  books  concerning  the  secretarial 
department. 

When,  in  the  fulness  of  time,  a  Company  has  come  to 
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the  end  of  its  period  of  activity,  whether  through  gradual 
decline  or  unfavourable  environment,  internal  misman- 
agement or  lack  of  success,  or  (a  most  frequent  cause  in 
the  case  of  mining  companies)  having  fruitlessly  spent  all 
its  money,  the  services  of  a  "Liquidator"  are  called  in  to 
wind  up  the  concern,  pay  its  creditors  as  far  as  the  Assets 
will  permit,  and  make  such  return  of  capital  to  the  share- 
holders as  may  be  possible  under  the  circumstances.  In 
cases  where  a  Company  has  issued  Mortgage  Debentures, 
the  holders  of  the  latter  are  entitled  to  apply  for  the 
appointment,  by  the  High  Court,  of  an  officer  termed  a 
"Receiver"  (usually  a  professional  accountant, nominated 
for  the  purpose),  whose  duty  it  is  to  seize,  and  hold,  on 
their  behalf,  such  portions  of  the  Company's  property  as 
are  charged  by  the  Debentures,  or  by  the  Trust  Deed 
covering  them,  and  to  realize  the  property  under  the 
directions  of  the  Court  in  order  to  effect  the  diBtribution 
of  its  proceeds  among  the  Debenture  holders. 

In  result  there  are  sometimes  two  officials,  the  Liqui- 
dator and  the  Eeceiver,  concerned  in  winding  up  an 
insolvent  concern.  In  such  a  case  the  Eeceiver  for  the 
Debenture  holders  is  usually  able  to  seize  the  larger 
portion  of  the  Assets  under  the  power  conferred  by  the 
Debentures,  and  the  Liquidator  has  very  little  to  do  until 
the  Debentures  have  been  paid  off.  The  offices  of 
Eeceiver  and  Liquidator  are  sometimes  advantageously 
combined  in  one  appointee,  and  it  has  been  judicially 
stated  that  the  appointment  of  one  person  to  hold  the 
two  offices  is  desirable. 

A  Liquidator  may  be  appointed  either  by  the  High 
Court  or  by  the  County  Court,  in  a  "  Compulsory  "  winding 
up,  or  by  the  shareholders  of  the  Company,  in  a  "  Volun- 
tary" winding  up.  Complicated  official  forms  are  pro- 
vided for  the  account  keeping  of  the  "  Compulsory " 
Liquidator,  but  the  "Voluntary"  Liquidator's  accounts 
may  be  compiled  and  rendered  much  according  to  his 
discretion. 

At  the  close  of  a  voluntary  liquidation  the  Liquidator 
should  render,  in  summarized  form,  an  account  showing 
the  process  of  winding  up  ;  the  statement  prepared  for 
this  purpose  is  rendered  in  the  form  of  a  Cash  Account. 
An  illustration  of  such  an  account  is  subjoined. 

Example. — The  Alpha  Steamship  Company,  Ltd. ,  went  into  volun- 
dary  liquidation  on  Januarj^  4,  19U9.     From  the  following  particulais 
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prepare  the  Liquidator's  Realization  Account  for  submission  at  the 
final  meeting  of  Shareholders. 


£      s. 

Proceeds  of  sale  of  ss.  Alpha  ....  5,027  16 

Proceeds  of  sale  of  materials  and  stores  .         .  109  17 

Sundry  Debts  recovered          ....  263  16 

Suudrv  Assets  realized  .          .          .         .          .  110 

Law  Costs ^^r  ^'^ 

Liquidator's  remuneration  and  disbursements  157  10 

Insurance  on  sundry  assets      ....  10 

General  Expenses  of  liquidation      .          .          .  24  17 

Unsecured  Creditors  paid  in  full     .          .          .  6-12  19 
Debentures  paid  in  full — 

Principal,      £1,500  ;       accrued      interest, 

£.39  5.5.   id 1,539     5    4 

Preference  Shares — 

Capital  repaid  in  full 2,500     0    0 

Ordinary  Shares-- 

Returnedto  Shareholders  at  rate  of  \0s.  per 

share  on  900  shares  of  £10  each   .         .         .  450     0     C 


THE  ALPHA   STEAMSHIP    COMPANY,    Ltd., 
in   Liquidation 

Liquidator's  Summary  of  Accounts 


Receipts. 

Proceeds  of  Propertj 
realized — 

ss.  Alpha -. 

Stores  and  Materials.. 

Sundry  Debtors 

Sundry  Assets 


5,027 
109 
269 


16!  0 
17 
16;  9 


11  i  0    0 


5,418 


911 


Payments. 

Expenses  of  Liquidation — 

Law  Costs 

Liquidator's    Fee    and 

Disbursements  

Insurance 

General  Expenses 

Debentures  repaid  in  full 
Interest  thereon 

Unsecured  Creditors  paid 
in  full 

Capital  returned  to  Share- 
holders— 

Preference  Shares, 
C:i]iital  repaid  in  full 

Ordinary  Shares,  re- 
turn of  IDs.  per  Share 
on  900  Ordinary 
Shares  of  £10  each 


102 


24 
1,500 


642 


2,500 


450 


|£i  5,418 


17,  9 


0   0 
5    4 


19    0 


0    0 


911 


Shareholders  can  obtain  further  information  on  application  to  the  undersigned. 


849  St.  William's  Chambers,  London,  E.G., 
June  30,  1909. 


Henry  Harrow,  F.C.A., 

Liquidator. 
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EXERCISES 
IGa. 

1.  What  is  meant  bj'  an  "  Incorporated  Company  "  ? 

2.  Compare  (1)  Limited  Liability  Companies,  (2)  Unlimited 
Liability  Companies,  (3)  Commercial  partnerships,  as  regards  the 
po'^ition  of  their  members. 

3.  Explain  the  terms  :  Authorized  Capital,  Issued  Capital 
Paid-up  Capital.  Memorandum  of  Association. 

4.  What  are  the  numerical  limits  of  membership — 

(«)  Of  banking  partnerships, 
[h)  Of  other  partnerships? 

5.  What  is  meant  by  a  "private  company"?  Discuss  its 
advantages. 

6.  Explain  the  terms  :  Shares,  Preference  Shares.  Cumulative 
Preference  ^Shares,  Ordinary  Shares,  Deferred  Shares.  Out  of  what 
circumstances  do  the  latter  usually  arise  ? 

7.  What  is  the  difference  between  Shares  and  Stock  ? 

8.  What  are  "  Debentures  "  ?  Discuss  briefly  the  legal  position  of 
the  Debenture  holders  of  a  Company  as  compared  with  the  share- 
holders' legal  position. 

9.  Explain  the  terms  :  Directors,  Prospectus,  Allotmeat. 

10.  How  does  a  holder  of  a  Debenture  Bond  payable  to  Bearer 
obtain  paj'ment  of  his  periodical  interest  ? 

16b. 

1.  Explain  in  detail  the  procedure  and  the  transactions  consequent 
upon  a  Company  making  a  public  issue  of  a  portion  of  its  Share 
capital. 

2.  Can  (a)  Shares  and  (6)  Debentures  be  issued  in  exchange  for  a 
consideration  other  than  cash?  Can  either  of  these  classes  of 
securities  be  issued  "  at  a  discount  "  ?  Explain  what  is  meant  by 
the  last  expression. 

3.  What  is  meant  by  issuing  Shares  and  Debentures  "  at  a 
premium  "  ?  How  should  such  premiums  be  treated  in  the  books  of 
a  Cojnpany  ? 

4.  Discuss  the  question  of  Goodwill  in  its  relation  to  Joint  Stock 
Company  accounts. 

5.  What  books  are  kept  by  a  Company  to  record  the  interests  in 
it  of  its  various  members  ?  Do  such  books  form  an  integral  part  of 
its  system  of  accounting  ? 

6."  Explain  the  nature  of  a  "  Forfeiture  of  Shares  for  non-payment 
of  calls,"  and  the  subsequent  "Reissue"  of  such  shares  "at  a 
premium." 

7.  Can  (1)  Dividends  on  shares,  (2)  Debenture  interest,  be 
legally  paid  b}-  a  Company  which  is  losing  money  continuously  on  us 
trading  operations  and  possesses  no  accumulated  profits  earned  in 
past  years  ? 

8.  Explain  generally  what  is  meant  by  {a)  Compulsory  liquidation, 
{h)  Voluntary  liquidation. 

9.  What  is  a  "Receiver  for  Debenture  holders'"?  Wnat  are 
his  duties? 

10.  What  is  the  maximum  of  the  liability  of  a  meuibfr  of  an 
Unlimited  Liability  Company  ? 

L 
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16c. 

The  Exotic  Mining  Company,  Ltd.,  with  an  authorized  capital 
of  £50,000,  undertook  on  June  1,  1909,  to  buy  the  "Exotic''  and 
"  Eldorado  "  gold  mining  claims  from  the  General  Agency  Company, 
Ltd.,  for  £10,000,  payable  as  to  £1,000  in  cash,  as  to  £4,000  in 
fully-paid  Ordinary  Shares,  taken  at  par,  and  as  to  £5,000  in  6  per 
cent.  First  Mortgage  Debentures. 

On  June  7,  19(J9,  the  Company  offered  for  subscription  40,000 
£1  Ordinary  Shares  at  a  premium  of  2s.  per  sliare,  payable  5s.  pei- 
share  (including  2s.  premium)  on  application,  5s.  per  share  on  allot- 
ment, and  the  balance  of  12s.  per  share  on  July  15,  1909. 

Applications  were  received  for  35,950  shares,  all  of  which  were 
allotted  on  June  10,  1909.  All  allotment  moneys  were  duly  paid  on 
June  14,  1909. 

The  purchase  agreement  was  carried  out  on  June  10,  1909,  the 
requisite  allotments  of  Shares  and  Debentures  and  the  payment  of 
cash  then  being  made. 

All  sharehohlers,  except  one  holding  100  shares,  duly  paid  the 
calls  due  on  July  1.5. 

The  shares  belonging  to  the  defaulting  member  were  declared  to 
be  forfeited  by  the  Board  on  July  31,  and  were  reissued  by  the  Board 
on  August  7  to  the  chairman  (tlie  Hon.  Hugo  Porter,  M.P. ),  on  his 
pa3'ing  in  cash  the  12s.  jjer  share  left  unpaid  by  the  original  allottee. 

Pass  these  transactions  through  the  Company's  books  of  account, 
and  prepare  a  Balance  Sheet  at  their  conclusion. 

16d. 

Robert  Coe,  of  Fairvale,  Somerset,  potato  grower,  applied 
on  January  1,  1909,  for  1,000  shares  in  tlie  Erratic  Motor  Omnibus 
Company,  Ltd.,  issued  at  par,  paying  2s.  per  share  on  application. 

These"^  1,000  shares  were  allotted  to  him  on  January  3,  1909, 
numbered  180365  to  181364,  and  he  duly  paid  the  allotment 
instalment  of  8s.  per  share  on  January  4. 

On  January  5  he  bought  a  further  1,000  shares,  10s.  paid, 
numbered  24062  to  25061  on  the  Stock  Exchange  at  a  price  of  lis. 
per  share,  free  of  stamps  and  brokerage,  the  transfer  for  the  same 
being  lodged  with  the  Company  on  January  5,  and  approved  by 
the  Board  the  game  day. 

On  January  16  he  paid  the  First  Call  of  10s.  a  share  on  his  2,000 
shares,  thus  making  them  fully  paid. 

On  February  5  he  sold  the  whole  of  his  holding  on  the  Stock 
Exchange  at  18s.  per  share,  free  of  stamps  and  brokerage,  the 
transfer  being  lodged  with  the  Company  and  approved  by  the  Board 
on  February  10. 

Show  a  ruling  of  a  Share  Ledger  and  a  Transfer  Register  for  the 
Company,  inserting  in  the  latter  the  details  of  the  foregoing  trans- 
actions as  far  as  they  apply,  and  giving  in  the  former  R.  Coe's 
account  as  a  member  of  the  Company. 

Also  show  R.  Coe's  Investment  Account  as  it  would  appear  in  his 
own  Ledger,  assuming  that  the  purchases  and  sales  of  shares  were 
paid  for  on  the  day  of  their  occurrence. 

Answers. — 

16o.  Balance  Sheet  totals,  £48,r45  ;  Cash  Balance,  £38,545. 
Ifin.  R.  Coe's  Investment  Account :  Loss,  £250. 


CHAPTEE  XVn 

INCOME    TAX 

In  these  days,  Income  Tax  suffers  from  such  continual 
changes,  that  it  is  impossible  to  deal  with  it  finally  or 
exhaustively  in  a  general  text-book.  It  is  proposed, 
therefore,  to  devote  the  present  chapter  to  a  brief  con- 
sideration of  the  broad  principles  governing  the  adminis- 
tration of  the  tax,  rather  than  to  the  details  of  its 
assessment..  The  treatment  is  purposely  elementary  in 
parts,  because  so  many  examinees  betray  a  lack  even  of 
elementary  knowledge  of  the  subject.  At  the  outset,  the 
author  ventures  to  warn  the  student  against  dogmatising 
upon  points  of  Income  Tax  practice,  a  fault  to  which  the 
student  would  appear  to  be  somewhat  prone.  Unlike 
the  student,  the  professional  accountant  is  aware  of  the 
diversity  of  practice  followed  by  different  Inspectors  and 
Commissioners ;  and  he  knows,  also,  that  a  compre- 
hensive knowledge  of  the  subject  comes  only  from 
practical  experience  gained  by  frequent  attendance  before 
the  Income  Tax  Inspectors  (formerly  called  Surveyors) 
and  Commissioners,  and  a  wide  acquaintance  with  the 
extremely  numerous  legal  precedents  established  in 
contested  cases. 

The  Income  Tax  Acts.— Income  Tax  was  first  intro- 
duced by  Mr.  Pitt  in  1799,  when  10  per  cent,  was 
imposed  on  annual  incomes  derived  from  property  and 
employments.  The  Income  Tax  Act,  1803,  introduced 
tlie  five  schedules,  which,  as  modified,  still  form  the  basis 
for  the  collection  of  the  tax  at  the  present  day.  Income 
Tax  was  abrogated  in  1815,  but  reimposed  by  the 
Income  Tax  Act,  1842.  This  Act  remained  the  principal 
Act,  until  the  Income  Tax  Act,  1918,  came  into  operation 
on  April  6,  1919.  The  latter  Act,  with  later  amendments, 
contains  the  regulations  now  governing  the  assessment 
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and  collection  of  the  tax.  The  Income  Tax  Act,  1853, 
extended  the  tax  to  Ireland.  The  Finance  Act,  1907. 
granted  relief  by  reducing  the  tax  payable  on  "  earned  " 
incomes  not  exceeding  £2,000  per  annum.  The  Act  of 
1910  extended  this  relief,  and  granted  an  allowance  in 
respect  of  children.  The  same  Act  imposed  super-tax, 
for  the  first  time.  Super-tax  is  an  additional  Income 
Tax  levied  upon  individuals  whose  incomes  exceed  a 
fixed  annual  sum.  In  1910,  the  sum  was  £5,000,  but 
this  was  reduced  by  stages  to  £2,000.  The  Finance  Acts, 
1911-1915,  extended  or  modified  the  relief  granted  under 
previous  Acts.  The  Act  of  1915  co-ntained  regulations  for 
the  collection  of  Income  Tax  from  weekly  workers,  and 
also  regulations  for  the  assessment  of  Excess  Profits 
Duty  (see  post).  The  Finance  Act,  1918,  imposed,  in 
effect,  a  tax  on  bachelors  by  granting  relief  to  married 
men,  whose  incomes  were  within  certain  limits,  in  respect 
of  their  wives.  The  Income  Tax  Act,  1918  (see  ante)  is  a 
consolidating  Act,  repealing  all  previous  Income  Tax 
Acts,  except  the  regulations  which  govern  Excess  Profits 
Duty  as  set  out  in  the  Finance  Acts  of  1915  (2)  to  1920. 
The  Finance  Act,  1920,  reconstructed  the  basis  of  assess- 
ment in  respect  of  exemption,  abatement,  and  relief. 
Every  tax-payer  is  entitled  to  the  same  treatment  with 
the  one  exception  of  the  amount  deductable  from  earned 
income.  Under  this  Act,  assessment  is  simplified,  and, 
for  the  first  time,  a  "  Corporation  Tax "  on  limited 
companies  (see  -post)  was  imposed. 

Nature  of  the  Tax. — Income  Tax  was  originally  imposed 
purely  as  a  war  measure,  but  it  is  now  a  permanent  part 
of  our  fiscal  system,  and  is  annually  reimposed  by 
Parliament  in  the  Finance  Act  of  each  year,  which 
incorporates  or  amends  the  provisions  of  the  previous 
Acts.  Its  management  and  collection  devolve  upon  the 
Board  of  Inland  Ee venue.  The  tax  is  calculated  at  so 
many  shillings,  or  shillings  and  pence  on  each  pound 
sterling  of  taxable  income.  The  principle  controlling  the 
collection  of  the  tax  is  that  the  income  shall,  as  far  as 
possible,  be  taxed  at  its  source ;  that  is  to  say,  the  person 
paying,  or  providing  income  to,  or  for  another  person,  is 
compelled  to  deduct  and  retain  for  the  Government  the 
tax  payable  on  such  income.  Thus  limited  companies 
are  taxed  on  their  profits,  as  a  ivhole,  befoi'e  they  are 
distributed  amongst  the  shareholders,  and  they  pay  to 
each  shareholder  his   proportion  of  the  profit  less  the 
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amount  of  tax  paid  on  his  behalf.  The  tenant  of  a  house 
is  taxed  upon  the  rent  he  pays,  and  snbsequentbj  recovers 
the  amount  of  the  tax  from  the  landlord.  The  Bank  of 
England,  when  paying  interest  to  the  holders  of  Consols 
or  War  Loan,  deducts  the  tax  due  to  the  Government 
thereon.  But  in  this  connection  it  is  to  be  remarked 
that,  in  the  case  of  some  loans  issued  to  finance  the  war, 
the  principle  of  taxing  income  at  the  source  has  not  been 
followed,  the  interest  being  paid  gross.  This  departure 
was  necessary  owing  to  the  large  number  of  small  in- 
vestors in  these  loans,  who,  not  being  liable  to  tax  at  the 
full  rate,  would  have  been  entitled  to  claim  repayment 
had  the  full  rate  of  tax  been  deducted. 

The  Five  Schedules. — Income  liable  to  tax  is  classed 
according  to  its  nature,  and  the  source  whence  it  is 
derived,  in  five  Schedules,  indicated  by  the  letters  (A), 
(B),  (C),  (D),  and  (E),  appended  to  the  Income  Tax  Act 
of  1918.  Each  Sch.  has  its  own  particular  rules  for 
determining  the  annual  income  with  which  it  is  concerned, 
and  there  are  also  general  rules  applicable  to  all  five 
Schedules.  The  five  classes  of  income  so  scheduled  are 
as  follows : — 

Schedule  (A). — This  is  concerned  with  income  arising 
from  the  ownership  of  House  Property,  Land,  Buildings, 
and  similar  property,  and  also  wath  profits  derived  from 
working  or  occupying  land,  e.g.  from  Quarries,  Collieries, 
Iron  Works,  Canals,  Eailways,  and  concerns  of  a  like 
kind.  The  basis  of  assessment  is  the  annual  rent  or 
value,  in  the  case  of  House  Property  or  Land,  subject  to 
a  deduction  of  one-sixth  in  the  case  of  House  Property 
and  Buildings,  and  of  one-eighth  in  respect  of  Land, 
Farm-houses  and  Farm-properties.  Under  this  Sch., 
occupiers  of  premises  are  required  periodically  to  make  a 
return,  and  this  is  compared  for  assessment  purposes  with 
the  Poor  Bate  valuation  of  the  local  Eating  Authority, 
and,  where  necessary,  a  fresh  assessment  is  made  based 
on  the  estimated  rental  value  of  the  property  to  a  yearly 
tenant.  The  tax  under  this  Sch.  is  collected  direct  from 
the  occupier,  and  where  he  is  not  the  landlord  but  a 
tenant,  the  law  empowers  him  to  deduct  the  tax  paid  to 
the  Government  from  his  next  payment  of  rent  to  the 
landlord.  -  If  the  annual  rent  of  the  premises  is  under 
£10,  the  tax  is  collected  direct  from  the  landlord.  Where 
the  owner  of  the  premises  is  exempt  from  Income  Tax 
because  his  income  is  too  small,  or  where  he  is  entitled 
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to  abatement,  or  to  assessment  at  a  lower  rate,  he  has  a 
right  of  claim  against  the  authorities  for  recoupment  of 
the  tax  deducted  by  the  tenant,  and  if  the  claim  is  made 
in  proper  form,  and  proved,  it  succeeds.  Eecently,  the 
authorities  have  begun  to  give  effect  to  the  relief  and 
allowances  to  which  a  property  owner  may  be  entitled, 
whether  the  property  be  occupied  by  him  or  let,  the  new 
procedure  obviating  the  deduction  of  tax  by  the  tenant 
at  a  higher  rate  or  larger  sum  than  the  owner  is  liable  to 
pay.  This  treatment  will  considerably  reduce  the  claims 
for  repayment.  The  tax  payable  under  Sch.  A  is  com- 
monly known  as  the  Proijcrty  Tax,  but  really  it  is  a 
division  of  the  Income  Tax,  and  comes  within  the  rules 
set  forth  later,  applicable  to  questions  of  abatement, 
exemption,  or  relief. 

If,  as  frequently  occurs,  a  person  uses  the  premises 
owned  by  him  solely  for  the  purpose  o"f  business,  he  is 
compelled  to  pay,  under  Sch.  A,  the  ordinary  tax  on  the 
annual  value,  or  rather,  allowing  for  repairs,  upon  five- 
sixths  or  seven-eighths  of  it.  In  computing  the  amount  of 
his  trading  profits  for  the  year,  for  Income  Tax  under 
Sch.  D  (see  post),  he  is  permitted,  however,  by  way  of 
"set  off,"  to  include,  as  a  deduction  from  his  trading 
profits,  the  amount  of  the  annual  value  of  his  premises  on 
which  duty  has  been  paid  under  Sch.  A.*  If  the  premises 
upon  which  the  tax  under  Sch.  A  has  been  paid  consist 
of  a  dwelling-house  occupied  by  the  owner  partly  for 
business  and  partly  for  domestic  purposes,  a  deduction  of 
such  part  of  the  Sch.  A  "  Annual  value  "  not  exceeding 
liuo-thirds  thereof,  as  may  be  allowed  by  the  Com- 
missioners, is  permissible  when  preparing  a  statement 
for  assessment  under  Sch.  D.  This  apportionment  is 
occasionally  unjust;  and,  since  1921,  the  Commissioners 
have  power,  in  a  proper  case,  to  allow  a  proportion 
greater  than  two-thirds.  The  same  rule  of  apportion- 
ment applies  to  rates.  All  such  items  as  coal,  gas,  etc., 
must  be  reasonably  apportioned. 

Property  of  some  classes  is  entitled  to  certain  exemp- 
tion, viz.  Public  Buildings,  the  offices  of  University 
Colleges  and  Halls, Hospitals,  Public  Schools,  Almshouses, 
Literary  and  Scientific  Institutions,  Friendly  Societies, 

*  Less  ground  rent,  or  other  annual  charge,  e.g.  Interest  on 
Mortgage.  In  the  case  of  Mills,  Factories,  and  similar  buildings, 
the  full  annual  value,  without  deduction  of  one-sixth,  is  allowed  as 
a  deduction. 
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Trade   Unions,   Savings  Banks,  etc.— Income   Tax   Act, 
1918  (ss.  37-41). 

The  "  annual  value  "  of  Quarries  is  assumed  to  be  the 
trading  profit  of  the  preceding  year;  of  lands  occupied 
for  the  purpose  of  mining,  the  average  trading  profit  of 
the  past  five  years,  subject  to  certain  provisions  relative 
to  unavoidable  stoppage  or  other  failure.  The  "  annual 
value  "  of  land  occupied  by  Iron  Works,  Canals,  Railways, 
and  similar  undertakings,  enjoying  income  arising  from 
land,  or  the  occupation  thereof,  is  assumed  to  be  the 
trading  profit  of  the  preceding  year.  _  The  '_'  trading 
profits  "  referred  to  above  are  arrived  at  in  precisely  the 
same  manner  as  those  of  an  ordinary  trading  concern,  as 
described  later  under  Sch.  D. 

Schedule  (J3).— This  Sch.  relates  to  the  profits  arising 
from  the  occupation  of  agricultural  land,  as  e.g.  by  farmers. 
Agricultural  land  is,  in  addition,  chargeable  with  Income 
Tax  on  the  annual  value  under  Sch.  A,  as  is  the  case  with 
houses  and  buildings.  A  fixed  "annual  value"  is  esti- 
mated by  the  assessors  for  each  such  piece  of  land  in  the 
same  manner  that  a  fixed  annual  value  is  adopted  in  the 
case  of  buildings,  etc.,  for  assessment  under  Sch.  A,  and 
upon  an  amount  equal  to  this  annual  value  Income  Tax 
is  charged.  If  the  Commissioners  are  satisfied  that  the 
land  is  not  occupied,  or  is  not  mainly  occupied  for  the 
purpose  of  farming,  the  land  is  assessed  at  one-third  of 
the  value  under  Sch.  A. 

The  farmer,  however,  has  the  option  of  claiming  to 
have  the  profits  arising  out  of  the  occupation  of  his  hold- 
ing assessed  as  if  he  were  an  ordinary  trader,  i.  e.  under 
Sch.  D,  which,  as  will  be  explained  later,  deals  with  the 
profits  arising  from  businesses  and  vocations.  If  he 
claims  to  be  so  assessed,  he  must  make  a  return  under 
Sch.  D,  and  is  then  treated  just  like  any  other  trader. 
The  rough-and-ready  way  of  arriving  at  the  profits  made 
by  farmers  was  due,  in  the  first  instance,  to  the  fact  that 
very  few  farmers  were  adept  at  keeping  accounts.  Up 
to  1915  farmers  were  assessed  under  Sch.  B  upon  an 
amount  equal  to  one-third  of  the  annual  value  (Sch.  A 
assessment).  In  that  year  the  full  annual  value  was  ruled 
to  be  the  assessable  value  under  Sch.  B.  In  1918,  the 
assessments  were  increased  to  double  the  annual  value 
with  the  obvious  intention  of  compelhng  farmers  to  make 
proper  returns  of  their  profits  for  assessment  under  Sch. 
D.     To  further  this  end,  the  Inland  Revenue  Authorities 
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issued  instructions  to  farmers  as  to  the  methods  of  keep- 
ing proper  accounts.  The  improvement  in  agricultural 
book-keeping  was  recognized  by  the  recently  granted 
option  of  assessment  under  Sch.  D ;  and  even  when 
assessed  under  Sch.  B,  remission  of  an  overcharge  can  be 
obtained  if  proved  by  satisfactory  accounts.  On  the 
other  hand,  should  the  Sch.  B  assessment  prove  to  be 
less  than  the  profits  made,  the  Crown  has  no  power  to 
surcharge  the  taxpayer.  •  In  1922,  the  assessable  value 
under  Sch.  B  was  reduced  to  the  Sch.  A  value,  restoring 
the  1915  standard.  Farmers  are,  of  course,  entitled  to 
all  the  statutory  allowances  described  later.  Persons 
occupying  woodlands,  if  worked  on  a  commercial  basis, 
are  entitled  to  be  assessed  on  such  holdings  under  Sch. 
D,  as  though  such  occupation  were  distinct  from  the 
assessments. 

Schedule  (C)  relates  to  Interest  and  Dividends  payable 
in  the  United  Kingdom  out  of  "Public  Funds,"  whether 
Imperial,  Colonial  or  Foreign,  This  Sch.  covers  interest 
paid  on  Consols,  War  Loans,  and  other  Government 
Stocks,  Public  Annuities,  etc. ;  the  tax  on  this  type  of 
Income  is  deducted  from  the  amount  of  interest,  etc.', 
due  to  the  investor,  and  is  paid  over  to  the  Inland 
Eevenue  Authorities  in  one  lump  sum  by  the  bank  or 
other  agent  entrusted  with  the  payment  of  the  dividends.* 

Schedule  (D)  relates  to  Income  derived  from  professions, 
trades,  and  other  occupations,  and  any  Income  not  in- 
cluded in  the  other  branches  of  the  tax.  This  Schedule 
therefore  covers  the  profits  of  any  trade,  profession, 
or  vocation ;  interest  on  money  received  without  tax 
having  already  been  deducted ;  profits  from  colonial  and 
foreign  securities  received  without  tax  having  been  de- 
ducted; profits  from  letting  furnished  houses;  and  any 
other  profits  not  specifically  enumerated  above  or  falling 
under  the  classifications  set  out  in  Schs.  A,  B,  C  and  E. 
The  profits  derived  from  any  property  or  employment, 
whether  originating  in  this  country  or  abroad,  are  taxable 
un<ler  this  Sch.  if  the  taxpayer  is  resident  in  the  U.K. 

The  Sch.  is  divided  into  six  "  Cases,"  viz.  Case  I, 
Profits  from  Trade,  Manufactures  and  Commerce  not 
covered  by  any  other  Sch. ;  Case  II,  Professional  Incomes 
and  Occupations  not  within  any  other  Sch. ;  Case  III, 
Profits  of  an  uncertain  annual  value,  and  Discount,  In- 
terest, Annuities  and  other  annual  payments ;  Cases  IV 
*  Except  as  stated  on  p.  291. 
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and  V,  Income  from  Securities  and  Possessions  abroad ; 
and  Case  VI,  any  Profits  and  Gains  not  within  any  otiier 
Case  or  Sch.  Profits  under  Cases  I,  II  and  V  are 
charged  upon  an  average  of  three  years.  The  charge 
under  Case  III  is  based  upon  the  profits  arising  in  the 
preceding  year,  and,  under  Case  IV,  tax  is  charged  upon 
the  profits  arising  in  the  year  of  assessment. 

Sch.  D  is  the  Sch.  under  which  trading  profits,  other 
than  those  previously  stated  as  assessable  under  Sch.  A, 
are  assessed  for  taxation,  and  it  is  therefore  the  Sch.  with 
which  the  book-keeper  is  most  intimately  concerned. 
The  figure  of  annual  profits,  upon  which  tax  under  Sch. 
D  is  payable,  is  not  the  figure  which  would  be  shown  by 
the  ordinary  Profit  and  Loss  Account  of  a  trader  as  pre- 
pared upon  prudent  and  business-like  lines,  but  is  a 
"  statutory  "  figure  of  Income  computed  according  to  the 
rules  laid  down  by  the  Income  Tax  Act,  and  the  accumu- 
lated precedents,  and,  further,  it  is  an  estimate  made  in 
advance,  arrived  at  in  accordance  with  these  rules  and 
regulations,  and  represents  what  the  trader  is  legally 
deemed  to  expect  to  receive  in  the  way  of  Profits  or  In- 
come during  an  ensuing  Governmental  year.  If  the 
actual  profits  of  the  trader  are  more  than  the  assessable 
profits,  he  is  not  called  upon  to  pay  more  than  the  amount 
assessed.  On  the  other  hand,  if  his  actual  profits  are  less 
no  reduction  is  made  in  the  assessment  unless  "  specific 
cause  "  can  be  shown.  The  various  rules,  so  far  as  they 
can  be  definitely  stated,  governing  the  computation  of  the 
statutory  figure  of  Income  referred  to  above  are  sum- 
marized later  on  in  this  chapter. 

The  assessment  under  this  Sch.  is  in  the  hands  of  the 
"Additional  Commissioners,"  who  are  chosen  by  the 
General  Commissioners,  and  the  basis  on  which  the  tax 
is  assessed  is  a  formal  return  made  by  the  taxpayer. 
Official  printed  forms  for  the  purpose  are  sent  to  all  tax- 
payers, who  are  required  to  return  them  within  a  specified 
time  properly  filled  in.  The  taxpayer  can  be  compelled 
to  verify  the  correctness  of  his  return  by  the  production 
of  his  accounts,  and  should  he  default  in  making  a  return, 
the  Commissioners  may  assess  him  upon  their  own 
estimate. 

Under  the  Income  Tax  Act,  1918,  s.  105,  every  em- 
ployer is  required  to  prepare  and  deliver  to  the  assessor 
a  return  of  the  names  and  places  of  residence  of  any 
persons  employed   by  him,  and  of   the  payments  made 
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to  them  in  respect  of  their  erDployment,  unless  such  total 
payments  do  not  exceed  the  limit  fixed  for  total  exemp- 
tion from  Income  Tax,  viz.  £150  per  annum.  Forms 
of  Eeturns  for  this  purpose  are  usually  enclosed  with  the 
ordinary  i-eturn  forms  sent  annually  to  the  taxpayer.  In 
the  case  of  companies  or  corporate  bodies  the  Secretary 
is  considered  to  be  the  employer  for  the  purposes  of  this 
section. 

Schedule  (E).— Prior  to  1922-23  this  Sch.  related  only 
to  salaries,  fees,  wages,  perquisites  or  profit  of  any 
description  arising  out  of  an  office  held  in,  or  employ- 
ment by,  a  Government  department  or  office,  a  public 
body,  a  Company  or  Society.  Now,  however,  it 
includes  all  salaries  and  wages  received  from  employ- 
ments under  individuals  and  private  firms,  which  were 
formerly  assessed  on  a  three  years'  average  under  Sch. 
D.  <^.'  It  is  charged  upon  the  holder  of  such  office, 
or  employment,  in  respect  of  such  salarv%  or  other  re- 
muneration, as  he  is  entitled  to  receive  in  the  year  of 
assessment.  The  assessments  are  made  on  the  assump- 
tion that  the  taxpayer  will  continue  in  such  employ- 
ment, or  hold  such  office,  throughout  the  year.  If, 
after  an  assessment  has  been  made,  the  taxpayer's 
salary,  wages,  or  other  remuneration,  is  increased,  an 
additional  assessment  is  made  upon  him,  and  further 
additional  assessments  can  be  made,  if  necessary,  in 
order  that  the  full  amount  of  salary,  wages,  or  re- 
muneration may  be  assessed  in  the  year  in  which  it 
is  received. 

The  only  departure  from  this  basis  of  assessment 
occurs  in  respect  of  fees  a,nd  jJer  qui  sites  mentioned  above, 
the  amount  of  which  is  obviously  uncertain.  In  these 
cases,  the  recipient  is  entitled  to  be  assessed  on  the 
amount  received  in  the  previous  year,  or  on  the  average 
of  the  three  preceding  years;  but,  even  in  such  cases, 
additional  assessments  can  be  made  so  that  the  full 
income  for  the   year  may  be   assessed. 

It  must  be  borne  in  mind  that  Sch.  E,  although 
governing  the  assessments  of  Directors,  Managers,  Secre- 
taries and  other  officials  of  Limited  Companies,  whether 
public  or  private,  does  not  govern  the  assessment  of 
the  profits  of  these  companies.  Such  undertakings  are 
assessable  under  Sch.  A,  or  D,  according  to  the  nature 
of  the  businf^ss. 

Schedule  (D). — More  detailed  reference  must  now  be 
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made  to  this  Sch.  which,  from  the  accountant's  point 
of  view  at  any  rate,  is  the  most  important  of  all  the 
Schedules. 

As  already  stated,  this  Sch.  relates  principally  to 
income,  derived  from  "trades,  professions,  and  other 
occupations,"  but  the  student  must  realize  that  Income 
Tax  is  not  a  tax  upon  net  inofits,  as  determined  by 
ordinary  commercial  methods.  It  is  a  tax  upon  income, 
as  that  term  is  interpreted  by  the  Income  Tax  Act  and 
the  rules  appended  thereto.  The  two  terms  are  not 
synonymous,  and  much  heart-burning  would  be  saved 
if  the  taxpayer  would  grasp  this  essential  fact.*  To  take 
a  simple  example:  Robert  Jones  has  been  in  business  for 
one  year  as  a  boot  manufacturer,  and  has  made  a  net 
profit  of  £1,000,  but  he  lost  £500  of  this  sum  owing  to 
the  collapse  of  a  mining  company  in  which  he  purchased 
shares.  His  "  income "  for  the  year,  for  Income  Tax 
purposes,  is  assessed  by  the  authorities  at  £1,000,  the 
loss  of  £500  being  regarded  as  a  "  loss  of  capital,"  which 
is  not  chargeable  against  his  profits. 

We  proceed  to  deal  with  the  main  points  of  this  Sch. 
requiring  consideration: — 

Method  of  Preparation  of  Schedule  (D)  Assessment. — 
It  was  mentioned  above,  that,  early  in  each  Governmental 
year  (the  Government  year  runs  from  the  6th  day  of 
April  in  one  calendar  year  to  the  5th  day  of  xlpril  in  the 
next)  officials,  known  as  "  xVssessors,"  send,  to  all  persons 
of  whom  they  have  cognizance,  official  forms  to  be  filled 
in  and  returned  by  the  taxpayer. f  An  oath  or  declara- 
tion of  secrecy  as  to  the  information  contained  in  these 
returns  is  required  from  all  Commissioners,  Inspectors, 
and  others  {Income  Tax  Act,  1918,  s.  89).  The  manage- 
ment of  the  tax,  under  this  Sch.,  is  subject  to  the  "Com- 
missioners of  Inland  Revenue,"  who  are,  (x  officio,  also 
"  Special  Commissioners "  for  the  tax.  The  details  of 
administration  are  in  the  hands  of  the  Board  of  Inland 
Revenue,  and  of  officials  known  as  "  Chief  Inspectors  of 

*  The  Earl  of  Halsbuiy  said,  "It  appears  to  me  that  there  is  a 
mixture,  not  to  say  a  coiifasion,  of  thought  in  using  the  word 
'  profits '  in  a  sense  which  is  not  consistent  with  the  mode  in  which 
it  is  used  in  the  statutes  relating  to  Income  Tax'  {Po)ityjpridd  Main 
Sercerage,  Braid  v.  Bensted). 

t  The  well-known  yellow  forms  are  officially  designated  as 
"Forms  Nos.  1  and  11."  Every  person  called  upon  is  liable  to 
make  a  return  whether  chargeable  with  duty  or  not  [Income  Tav 
Act,  1918,  s.  89). 
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Taxes"  and  "Inspectors  of  Taxes,"  the  former  being 
promoted  from  amongst  the  experienced  Inspectors.  The 
duties  of  Chief  Inspectors  are  mainly  supervisory ;  it 
is  with  the  Inspectors  that  the  taxpayer  comes  most 
frequently  in  contact. 

The  Bide  of  ''Averages." — Where  Income  is  derived 
from  the  exercise  of  any  profession  or  business,  the 
amount  of  Income  to  be  returned  by  the  taxpayer  *  for 
assessment  in  any  given  year,  is  neither  the  actual 
Income  of  that  year,  nor  the  Income  expected  to  be 
made  during  that  year,  but  is  a  "  statutory "  Income 
(i.  e.  an  arbitrary  figure  calculated  according  to  the  pre- 
scribed rules),  computed  from  actual  ascertained  results 
of  previous  years,  subject  to  adjustment  by  means  of 
certain  "allowances"  or  "disallowances"  which  may  be 
made  according  to  the  rules  of  the  case  governing  the 
assessment. 

The  Income  assessable  under  Sch.  D  is  Income,  not 
falhng  under  any  other  Sch.,  which  has  not  already 
been  taxed  at  its  source.  This  rule  alw^ays  apphes, 
whatever  be  the  amount  of  the  taxpayer's  Income.  But 
where  the  taxpayer  claims  exemption  from  assessment 
under  Sch.  D,  or  that  he  is  entitled  to  recover  from  the 
Authorities  tax  on  Income  falling  under  any  other  Sch., 
because  his  total  Income  from  all  sources,  under  all 
Schedules,  taxed  or  untaxed,  is  below  certain  statutory 
limits,  he  must  state,  on  another  page  of  the  ordina.ry 
form,  the  amount  of  his  total  Income  under  all  Schedules, 
taxed  or  untaxed,  and  so  demonstrate  the  justness  of  his 
claim.  If  the  taxpayer  is  entitled  to  repayment,  the 
completion  of  the  claim  section  of  the  Eeturn  does  not 
ensure  repayment ;  a  separate  claim  must  be  made,  as  is 
explained  hereafter. 

The  amount  of  Income  arising  from  Trades  or 
Professions  taxable  under  this  Schedule  is  computed  upon 
an  average  of  the  three  years  preceding  the  actual  year 
of  assessment,  and  these  three  years  may  end  either  on 
April  5  in  the  calendar  year  of  assessment,  or  on  a  date 
prior  thereto  up  to  which  the   taxpaj^er's  profits  have 

*  The  term  "taxpayer"  includes  Limited  Companies,  Partner- 
ships atid  Societies,  and  the  onus  lies  upon  sonie  respouHihle  official 
to  make  a  return  in  the  same  manner  as  an  individual  taxpayer.  A 
Limited  Company  is  not,  however,  entitled  to  any  abatement 
exemption  or  relief,  vthich,  under  certain  conditions,  may  be 
claimed  by  private  traders  and  partners. 
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usually  been  ascertained.  Thus,  in  his  return  for  the 
Government  year  April  6,  1919,  to  April  5,  19:20,  the 
trader  would  use  his  Profit  and  Loss  Accounts  for  the 
three  years  ended  April  5,  1919,  or  if,  as  usually  is  the 
case,  he  makes  his  accounts  up  to  the  end  of  December 
(or  to  some  other  month  in  each  year),  e.  g.  December  31, 
he  can  employ  his  ordinary  Profit  and  Loss  Accounts 
for  the  last  three  completed  years,  e.  g.  the  Profit  and 
Loss  Accounts  for  the  years  ended  December  31,  1916, 

1917  and  1918  respectively. 

Under  these  provisions,  very  few  taxpayers  pay  upon 
the  basis  of  the  actual  Income  of  the  year.  This  creates 
an  apparent  hardship  in  those  years  when  heavy  losses 
are  made,  and,  consequently,  all  finances  need  to  be 
rigidly  conserved.  For,  no  matter  how  large  a  loss  is 
likely  to  occur  in  the  current  year,  the  tax  must  be  paid 
upon  the  average  of  the  past  three  years.  It  is  true  that, 
in  due  course,  the  bad  year  will  come  into  future  averages, 
but  this  is  small  consolation  when,  in  a  year  of  strained 
finances,  a  heavy  sum  has  to  be  paid  out  in  cash  by  way 
of  tax  on  the  average  of  past  results.  In  the  event  of  an 
actual  loss  occurring,  a  repayment  may  be  claimed,  under 
s.  31  of  the  Act  of  1918,  of  the  amount  of  tax  upon  so 
much  of  the  loss  as  is  represented  by  aggregate  statutory 
Income  of  the  individual,  partnership,  or  limited  com- 
pany upon  which  tax  has  been  paid.  In  such  case  the 
year  in  which  the  loss  is  made  drops  out  of  the  average. 
Prior  to  the  year  April  5,  1907,  the  taxpayer  also  had  the 
advantage  under  s.  133  of  the  Income  Tax  Act,  1812,  and 
s.  5  of  the  Eeveniic  Act,  1865,  of  alleviation  in  circum- 
stances of  this  kind,  because  he  was  allowed  to  substitute 
the  trading  result  of  the  actual  year  of  assessment  for 
that  of  the  first  of  the  three  years,  the  average  of  which 
formed  the  ordinary  basis  of  assessment.  These  sections 
were  repealed  by  the  Fiyiance  Act,  1907.* 

In  the  case  of   tiew  businesses,  the  Income   Tax  Act, 

1918  (Sch.  D,  Cases  1  and  2,  Rules  1  and  8)  provides  that 
the  tax  ultimately  payable  upon  the  profits  of  each  of  the 
first  three  years  shall  not  be  more  than  the  tax  on  the 
actual  profits  of  each  year.  If  the  business  is  a  new  one, 
and  has  been  established  for  a  less  period  than  three 
years,  the  average  yearly  profits  of  the  period  preceding 

*  The  1914  (2)  Finance  Act,  s.  13  (subsequently  incorporated  in 
the  Income  Tax  Act,  s.  43)  temporarily  reinstated  this  relief  to  meet 
cases  affected  by  the  war. 
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the  year  of  assessment  must  be  taken,  or  if  the  business 
was  commenced  within  the  actual  year  of  assessment,  an 
estimate  of  the  profits  expected  to  be  derived  from  the 
business  must  be  furnished,*  Assessments  made  upon 
these  two  classes  of  estimate,  i.  e.  where  business  com- 
menced within  the  year  of  assessment  or  within  three 
years,  can  be  rectified  subsequently,  and  any  tax  over- 
paid can  be  recovered  when  the  actual  results  of  the 
current  year  are  to  hand  {Income  Tax  Act,  1918,  Sch. 
D,  Cases  1  and  11,  Rules  1  and  8).  In  cases,  therefore, 
where  a  business  has  been  established  for  less  than  three 
years,  the  profits  of  the  first  year  would  form  the  basis 
of  the  assessments  for  the  first  and  second  years ;  and 
in  the  third  year,  the  average  profits  of  the  two  preced- 
ing years  would  form  the  basis.  For  the  fourth  year  the 
full  average  would  be  available  for  com^Dutation  of  the 
tax.  In  the  author's  experience  it  is  the  practice  in 
some  districts  to  take  the  actual  profits  of  each  year  as 
the  basis  of  assessment  until  the  average  of  the  three 
completed  years  is  available. 

Persons  carrying  on  two  or  more  businesses  may  set 
off  the  loss  incurred  in  one  against  the  profit  made  in 
another  {Income  Tax  Act,  1918,  Sch.  D,  Cases  1  and  11, 
Eule  13.) 

Where  the  ownership  of  a  business  has  changed  hands, 
the  profits  of  the  business  must  be  assessed  upon  the 
three  years'  average,  as  though  no  change  had  taken 
place.  If,  however,  the  new  owners  can  show  that  the 
profits  will  fall  short  of  the  old  average,  from  a  specific 
cause  arising  out  of  the  change  of  ownership,  permission 
will  usually  be  granted  to  treat  the  business  as  a  new 
one  {Income  Tax  Act,  1918,  Sch.  D,  Cases  1  and  11, 
Eule  11.) 

Many  items  of  "  loss  "  or  expenditure  which  a  prudent 
trader  ordinarily  includes  in  his  Profit  and  Loss  Account 
are  disallowed  as  deductions  from  trading  profits  by  the 
authorities,  and  other  items  of  "loss"  are  only  permitted 
to  be  included  at  smaller  figures  than  those  at  which  the 
trader  has  deemed  it  prudent  to  charge  them  in  his 
accounts.  Consequently,  in  preparing  a  statement  of 
income  for  return  to  the  Income  Tax  Authorities,  the 
trader  must  add  to  his  profits  (as  appearing  in  his  Profit 
and  Loss  Accounts)   certain   types  of   actual  "  loss "  or 

*  Or  a  refjuest  may  be  lodged  that  the  assessment  be  postponed 
until  the  accounts  for  the  complete  year  are  available. 
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expense  which  are  disallowed  by  the  Inland  Revenue  as 
charges  against  such  profits.  Where  the  trader's  Profit 
and  Loss  Accounts  show  net  losses  the  "  disallowed 
charges  against  profits"  must  be  extracted,  and  any  per- 
missible deductions  brought  into  account  in  the  ordinary 
wa5^  It  is  only  when  this  process  has  been  gone  through 
that  the  taxpayer,  although  his  accounts  may  show  an 
actual  loss,  can  rest  assured  that  he  is  free  from  the 
payment  of  tax  under  Sch.  D.  An  actual  trading  loss 
may,  and  frequently  does,  owing  to  the  surcharge  of 
various  "  disallowances,"  etc.,  work  out  at  a  "  statutoi'y  " 
profit,  upon  which  tax  has  to  be  paid. 

Deductions. — The  various  items  which  the  trader  is 
allowed  to  deduct,  and  those  which  he  is  prohibited  from 
deducting,  are  taken  from  the  "Instructions"  sent  to 
taxpayers  with  the  annual  forms : — 

Deductions  are  allowed — 

For  repaii's  of  premises  occupied  for  the  purposes  of  tlie  trade, 
etc.,  and  for  the  supply  or  repair  of  implements,  utensils,  or  articles 
employed,  not  exceeding  the  sum  usually  expended  for  such  pur- 
poses according  to  the  average  of  the  three  years  preceding. 

For  debts  proved  to  be  bad  ;  also  for  doubtful  debts  to  the  extent 
that  they  are  respectively  estimated  to  be  bad. 

For  the  rent  of  premises  used  solely  for  the  purposes  of  the 
business,  and  not  as  a  place  of  residence. 

For  a  proportion,  not  usually  exceeding  t-\vo-thirds,  of  the  rent  of 
any  dwelling-house  parti}'  used  for  the  purposes  of  the  business. 

For  the  Annual  Value  of  any  premises  within  the  United  Kingdom 
occupied  by  the  Owner  solely  for  the  purposes  of  the  business,  and 
not  as  a  place  of  residence — less  ground  rent,  if  any.  (The  Annual 
Value  to  be  taken  for  this  purpose  is  the  amount  on  which  tax  has 
been  paid  under  Sch.  A,  except  in  the  case  of  Mills,  Factories,  or 
other  similar  premises,  in  respect  of  which  the  Annual  Value  to  be 
taken  is  the  amount  of  the  Sch.  A  assessment  before  reduction  by 
the  statutor}'  allowance  for  repairs  and  maintenance.) 

For  a  proportion,  not  usually  exceeding  two  thirds,  of  the  Annual 
Value  (according  to  the  amount  on  which  tax  has  been  paid  under 
Sch.  A)— less  ground  rent,  if  any — of  any  dwelling-house  within 
the  U.K.  occupied  by  the  Owner  and  partly  used  for  business 
purposes. 

For  (in  the  case  of  a  trade)  one-sixth  of  the  Annual  Value  of  any 
Mills,  Factories,  or  similar  premises  situate  outside  the  United 
Kingdom  and  occupied  by  the  Owner  for  the  purposes  of  the  trade. 
Annual  Value  for  this  purpose  is  to  be  computed  according  to  the 
principles  governing  the  estimation  of  the  Annual  Value,  for  the 
purposes  of  Sch.  A,  of  similar  premises  in  the  United  Kingdom — 
that  is,  in  general,  by  reference  to  the  rack-rent  at  which  the 
premises  are  worth  to  be  let  by  the  year. 

For  any  sum  paid  as  Excess  Profits  Duty,  Corporation  Profits 
Tax  or  Munitions  Exchequer  Payments — except  any  Excess  Profits 
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Duty  chargcal)le  by  virtue  only  of  the  provisions  of  the  Finance 
Act,  1918,  relating  to  profits  arising  from  the  sale  of  trading  stock 
otherwise  than  in  the  ordinary  course  of  trade. 

For  (in  the  case  of  a  trade)  so  much  of  any  amount  expended  in 
replacing  obsolete  plant  or  machinery  as  is  equal  to  the  cost  of  the 
plant  or  machinery  replaced,  after  deducting  from  such  cost  (a)  the 
total  of  any  allowances  already  made  for  the  wear  and  tear  of  such 
plant  or  machinery  and  {b)  any  sum  realized  by  its  sale. 

For  any  other  disbursements  or  expenses  wholly  and  exclusively 
laid  out  for  tlie  purposes  of  the  trade,  etc. 

Where  a  clergyman  or  minister  pays  rent  for  a  dwelling-house, 
or  is  in  the  occupation  of  a  dwelling-house  but  pays  no  rent  therefor, 
and  uses  any  part  of  such  house  mainly  and  substantially  for  the 
purposes  of  iiis  duty  as  a  clergyman  or  minister,  a  corresponding 
part  of  the  rent  or  Annual  Value  of  the  house,  not  cx-ceeding  one- 
eighth,  may  be  claimed  as  an  expense.  Any  amount  so  claimed 
should  be  specifically  shewn  on  p.  2  of  the  Form  No.  11. 

No  deductions  are  allowed — 

For  any  interest  on  capital,  for  any  annual  interest,  annuity,  or 
other  annual  payment,  payable  out  of  the  profits  or  gains,  or  for 
any  royalty  or  other  sum  paid  in  respect  of  the  user  of  a,  patent. 
(The  tax  on  such  interest,  patent  royalty,  or  other  annual  paj'ment 
should  be  deducted  from  the  person  to  whom  the  payment  is 
made. ) 

For  any  sums  paid  as  salaries  to  proprietors,  or  for  drawings  by 
proprietors. 

For  any  sums  invested  or  employed  as  capital  in  the  trade,  etc., 
or  in  respect  of  capital  withdrawn  therefrom. 

For  any  sums  expended  in  improvement  of  premises  or  written 
off  for  depreciation  of  land,  building^,  or  leases. 

For  any  loss  not  connected  with,  or  arising  out  of  the  trade,  etc. 

For  any  expenses  of  maintenance  of  the  persons  assessable,  their 
families,  or  establishments  ;  or  for  any  sum  expended  for  any  other 
domestic  or  private  purpose. 

For  any  loss  recoverable  under  an  insurance  or  contract  of 
indemnity. 

For  any  sum  paid  as  United  Kingdom  Income  Tax  on  profits  or 
gains,  or  on  the  Annual  Value  of  trade  premises.  (Colonial  or 
Foreign  Income  Tax  paid  in  respect  of  the  profits  in  the  place 
where  they  arise  may,  however,  be  deducted.) 

For  wear  and  tear  of  machinery  or  plant,  or  for  any  premium  for 
life  assurance  ;  but  allowances  may  be  claimed  in  respect  of  these 
items ;  see  pp.  2  and  4  of  Form  No.  11,  and  Notes  (8)  and  (14). 

Untaxed  Income. — Every  person  is  bound,  under  heavy 
penalties,  to  make  a  return  of  his  or  her  untaxed  income 
in  spite  of  the  fact  that  no  form  of  return  may  have  been 
sent  to  them  to  fill  in.  Even  if  they  have  no  untaxed 
income,  they  must  enter  the  word  "none"  in  the  space 
provided  for  "  Keturn  of  Untaxed  Income,"  and  must 
sign  the  declaration  and  forward  the  form  to  the  Assessor. 
If  the  taxpayer  is  entitled  to  any  allowances,  the  "  Claim  " 
Sections  of  the  form  must  be  completed.     Omission  to 
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complete  the  "Claim"  Sections  penalizes  the  taxpayer, 
since  the  authorities  cannot  grant  allowances  unless  they 
are  claimed  in  proper  form.  Where  a  taxpayer  is  not 
entitled  to  any  allowances,  he  need  not  complete  any  sec- 
tion except  the  "  Eeturn  of  Untaxed  Income,"  unless  the 
Eevenue  Authorities  ask  for  a  return  of  "total  income."  • 

Untaxed  income  generally  consists  of:  (1)  Unearned 
income  of  the  preceding  year  from  which  tax  has  not 
been  deducted — the  exception  under  this  heading  consists 
of  income  from  foreign  investments  and  possessions 
which  is  dealt  with  later  on.  (2)  Average  profits,  or 
earnings,  from  any  kind  of  business,  trade  or  employment 
other  than  salaries,  fees,  commission,  etc.,  received  from 
Limited  Companies,  Government  Departments,  Public 
Bodies,  etc.  (3)  Any  income  (casual  or  otherwise) 
received  in  the  previous  year — or  average  of  one  year. 

If  the  taxpayer  claims  any  relief  or  allowances,  he 
must  enter  his  total  income  in  the  "  Claim ''  Section 
(p.  3  of  the  return  form).  In  this  section  he  must 
enter  the  income  he  has  already  disclosed  in  the  "  Eeturn 
of  Untaxed  Income"  (p.  2  of  the  return  form).  He 
must  also  enter  any  income  which  he  icill  receive  during 
the  year  from  which  tax  will  be  deducted  at  its  source, 
or  any  income  which  he  will  receive,  and  which  is  taxable 
under  any  other  schedule,  e.  g.  Sell.  A,  The  annual  value 
of  property,  land,  etc.,  whether  occupied  or  not ;  Sch.  B, 
Farm  assessments ;  Sch.  C,  Income  from  Government 
securities,  taxed  at  source ;  Sch.  D,  Dividends,  interests, 
etc  ,  taxed  at  source.  Where  such  income  is  uncertain, 
the  previous  year's  dividends  should  be  entered. 

From  the  "Total  Income,"  arrived  at  as  described 
above,  the  taxpayer  should  deduct  any  charges  upon  his 
income  which  will  become  payable  during  the  year,  e.g. 
Ground  Eent,  Interest  Annuities,  etc. 

National  Savings  Certificates  and  War  Pensions. — The 
accumulated  interest  on  National  Savings  Certificates  is 
exempt  from  Income  Tax,  and  is  not  regarded  as  forming 
part  of  the  taxpayer's  income.  So  also,  under  the  Finance 
Act,  1922,  are  the  allowances  granted  by  the  Ministry  of 
Pensions  to  widows  of  soldiers  or  sailors  in  respect  of 
their  children. 

Allowances  and  Deductions  j 

Hepayment  Claims.— To  obtain  the  allowances  to  which 
a  taxpayer  may  be  properly  entitled,  he  must  fill  up  one 
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of  the  usual  Income  Tax  forms.  The  allowances  due 
will  then  be  made  from  any  untaxed  income  which  is 
directly  assessable  upon  the  individual.  If  the  untaxed 
income  of  a  taxpayer  is  insufficient  to  cover  the  total 
allowances  to  which  he  may  be  entitled,  it  is  necessary 
that  a  "  Repayment  Claim  "  should  be  made  at  the  close 
of  the  fiscal  year — or  within  three  years  from  the  end  of 
the  fiscal  year  for  which  a  claim  is  made,  A  claimant 
can  recover  overpayments  for  one,  two  and  three  years' 
assessments  upon  a  single  claim  form.  The  completion 
of  the  usual  Income  Tax  Eeturn  does  not,  in  itself, 
constitute  a  "  Repayment  Claim,"  so  that,  if  after 
making  such  Eeturn  and  receiving  an  assessment  notice, 
the  taxpayer  finds  that  further  allowances  are  due  to 
him,  he  must  make  a  "Repayment  Claim"  at  the  end 
of  the  year — or  an  interim  claim  at  the  half-year  to 
October  5.  All  Income  Tax  Repayment  Claims  are 
dealt  with  by  the  local  Inspector  of  Taxes  (his  address 
can  be  obtained  from  the  collector  mentioned  in  the 
return  form),  and  from  him  the  necessary  forms  can 
be  had. 

When  making  claims  of  this  kind,  the  taxpayer  must 
set  out  in  detail,  on  the  "Repayment  Claim  Form,"  the 
whole  of  his  income  whether  taxed  direct  or  at  source. 
The  income  to  be  returned  is  the  gross  income  (including 
wife's  income),  i  e.  (a)  the  net  amount  received  in  the 
form  of  dividends,  interest,  etc.,  taxed  at  source  plus  the 
amount  of  the  tax  deducted;  (b)  the  actual  salary,  wages 
or  trade  profits  upon  which  tax  has  been  paid ;  (c)  the 
actual  annual  value  (rateable  value  in  London)  of  any 
property  or  land  owned  by  the  taxpayer;  (d)  the  Sch.  B 
assessment  of  any  fai:-m  cultivated  by  the  taxpayer,  or 
the  assessed  profits  derived  therefrom  if  this  method 
of  assessment  has  been  previously  arranged  with  the 
Inspector  of  Taxes ;  (e)  any  untaxed  interest  upon  which 
tax  was  paid  in  the  year  in  respect  of  which  the  claim 
is  being  made.  From  the  total  income  arrived  at  as 
above  there  should  be  deducted  any  ground  rent,  tithes 
(if  not  allowed  in  the  Sch.  A  assessments),  mortgage  or 
loan  interest,  annuities  (excluding  voluntary  allowances 
or  payments),  or  any  other  charges  on  income  which  can 
be  legally  claimed. 

In  connection  with  dividends,  it  should  be  clearly 
understood  that,  for  Income  Tax  purposes,  there  is  no 
such  thing  as  a  "  free  of  tax  "  dividend.     All  Company 
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dividends  are  ixiid  out  of  profits,  and  all  protits  are 
taxable.  The  amount  received  by  the  shareholder,  there- 
fore, is  his  share  of  the  net  profits  after  the  Company  has 
paid,  or  provided  for,  the  Income  Tax  due  on  such  profits. 
For  example,  vs'hilst  Income  Tax  remains  at  5s,  in  the  £, 
a  7|  per  cent,  "free  of  tax"  dividend  is  equivalent  to  a 
10  per  cent,  "less  tax"  dividend.  It  is  the  Company 
which  is  responsible  for  the  Income  Tax,  ^yhether  it  takes 
a  lump  sum  out  of  its  proiits  for  Income  Tax  purposes 
and  paj^s  a  "free  of  tax  dividend,"  or  declares  a  gross 
dividend  from  which  it  deducts  Income  Tax  when  dis- 
tributing it  among  the  shareholders.  The  amount  of 
income  from  the  sliareholder's  point  of  view  is  the  same 
in  either  case.  The  diiference  between  the  two  classes 
of  dividends  is — to  take  an  illustration — this  :  the  holder 
of  fixed  7 J  per  cent.  "  free  of  tax "  shares  is  always 
entitled  to  a  net  dividend  of  7|  per  cent,  whatever  the 
current  rate  of  tax  may  be,  whilst  the  holder  of  fixed 
10  per  cent,  shares  subject  to  Income  Tax  would  get  only 
5  per  cent,  net  dividend  if  the  tax  went  up  to  lOs.  in 
the  £,  or  8  per  cent,  net  if  the  current  rate  of  tax  was 
4s.  in  the  £. 

When  preparing  Income  Tax  Repayment  Claims,  it  is 
necessary  to  set  out  the  Income  in  detail,  and  to  attach 
to  the  form  all  the  Income  Tax  deduction  Certificates 
(counterpart  warrants)  given  by  Company  Secretaries 
or  other  persons,  paying  dividends  or  interest  or  deduct- 
ing tax  from  mortgage  interest,  etc.,  and  also  all  the 
receipts  given  by  the  Income  Tax  Collectors  for  the  tax 
paid  during  the  year  under  adjudication. 

Insurance  Premiums. — A  taxpayer  who  has  effected  an 
insurance,  or  taken  a  deferred  annuity,  on  his  own  life, 
or  that  of  his  wife,  with  any  ofiice  legally  established  in 
the  United  Kingdom,  or  in  any  British  Possession,  and 
"lawfully  carrying  on  business  in  the  United  Kingdom," 
or  with  a  registered  Friendly  Society,  may — in  addition 
to  any  claims  for  "personal  allowances"  to  which  he 
may  be  entitled — claim  an  allowance  of  all  the  tax  "  at 
appropriate  rates,"  upon  the  annual  premiums  paid  in 
respect  thereof,  uj)  to  and  not  exceeding  one-sixth  of  his 
total  net  income  from  all  sources,  nor  more  than  £100  in 
all  in  respect  of  premiums  on  deferred  annuities.  The 
allowance  in  respect  of  each  premium  is  limited,  however, 
to  7  per  cent,  of  the  capital  sum  payable  at  death  under 
the  policy,  and  in  no  case  may  this  concession  afford  any 
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greater  relief  than  is  allowable  on  the  taxpayer's  total 
income.  Moreover,  this  relief  cannot  be  applied  .to 
Super-tax  assessments. 

When  such  claims  are  made,  the  Inspector  of  Taxes 
usually  calls  for  the  production  of  the  official  receipts  for 
the  assurance  premiums  paid.  Accident  insurance  pre- 
miums (up  to  £100)  are  only  allowed  as  deductions  when 
the  policy  covers  the  risk  of  death.  Claims  on  account 
of  any  life  assurance  premiums  paid,  if  not  fully  or  par- 
tially allowed  from  the  taxpayer's  assessments,  may  be 
preferred  for  three  years  back  by  using  the  special  form, 
obtainable  from  any  Inspector  of  Taxes,  issued  for  the 
purpose  by  the  Revenue  Authorities. 

The  deductions  allowed  in  respect  of  life  assurance 
premiums  also  extends  to  any  compulsory  deduction 
which  may  have  been  made  from  a  taxpayer's  stipend, 
or  sa'lary,  for  the  purpose  of  providing  an  annuity  for  his 
widow  or  provision  for  his  children.  The  Finance  Act, 
1919,  made  it  clear  that  insurance  premiums  paid  by  a 
married  woman  out  of  her  separate  income  in  respect  of 
a  policy  on  her  own,  or  her  husband's,  life  may  be  treated 
as  though  paid  by  the  husband. 

The  deductions  allowed  from  the  tax  payable  upon  the 
taxable  income  are  the  amounts  which  represent  tax  at 
the  appropriate  current  rates  upon  the  premiums  paid, 
viz : — 

(a)  Total  Incomes  not  exceeding  £1,000 — half  the 

standard  rate  {i.  e.  2s.  6d.  for  1922-23). 

(b)  Total  Incomes  exceeding  £1,000  but  not  exceed- 

ing £2,000 — three-fourths  of  the  standard  rate 
(i.  e.  3s.  9d.  for  1922-23). 

(c)  Total   Incomes   exceeding  £2,000  —  at  the  full 

standard  rate  {i.  e.  6s.  for  1922-23). 

The  deduction  in  respect  of  insurances  effected  after 
June  22,  1916,  is  limited  to  half  the  standard  rate 
upon  the  premium  paid  (i.  e.  2s.  6d.  in  1922-23).  No  allow- 
ance is  made  for  deferred  insurances  which  do  not 
secure  the  payment  of  a  capital  sum  at  death,  if  they 
were  taken  out  after  the  above  date,  except  in  cases 
where  they  are  in  connection  with  a  bona  fide  pension 
scheme. 

Where  it  is  found  that  the  taxpayer  whose  income  is 
less  than  £1,000  or  £2,000,  as  the  case  may  be,  has,  by 
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reason  of  the  difference  in  the  appropriate  rate  of  tax 
upon  his  insurance  premium,  paid  more  tax  than  would 
have  been  the  case  if  his  income  had  exceeded  £1,000  or 
£2,000,  a  further  deduction  will  be  allowed,  viz.  the  sum 
by  which  tax  at  one-fourth  of  the  standard  rate  upon  the 
premium  exceeds  the  tax  at  the  standard  rate  upon  the 
difference  between  the  total  income  and  £1,000  or  £2,000, 
as  the  case  may  be. 

Personal  Allowances  and  Deductions.  —  Prior  to  the 
Finance  Act,  1920,  personal  allowances  and  deductions 
were  granted  under'the  heads  "Exemption,  Abatement 
and  Eelief."  All  persons  whose  incomes  from  all  sources 
did  not  exceed  £130  per 'annum  were  exempt  from  tax. 
Those  with  annual  incomes  exceeding  £130  but  not  ex- 
ceeding £700  were  granted  abatements  ranging  from  £120 
to  £70.  Eelief  was  granted  in  respect  of  wives,  children 
and  dependants  to  those  whose  incomes  did  not  exceed 
£800  per  annum.  Incomes  were  classified  as  "earned" 
or  "  unearned,"  and  the  tax  imposed  was  graduated 
in  its  incidence  up  to  incomes  of  £2,500  and  £2,000 
respectively. 

The  Finance  Act,  1920,  revised  the  whole  basis  of 
abatement  and  relief.  Under  this  Act,  all  taxpayers, 
irrespective  of  the  amount  of  their  incomes,  are  on  an 
equal  footing  in  respect  of  claims  for  "  earned  "  income, 
wives,  children  and  dependants.  The  only  difference  is 
the  graduated  relief  in  respect  of  allowances  for  Life 
Assurance  premiums  as  set  out  above. 

Personal  Allowance. — Every  person  is  now  entitled  to 
deduct  from  his  assessable  income  a  personal  allow- 
ance, if  a  bachelor  or  widower,  of  £135,  or  of  .£225  if 
a  married  man,  and  his  wife  is  living  with,  or  wholly 
supported  by,  him.  The  personal  allowance  of  £135 
applies  also  to  spinsters  and  widows.  Thus  single 
persons  whose  total  assessable  incomes  do  not  exceed 
£135,  and  married  persons  whose  incomes  do  not  ex- 
ceed £225,  are  ivholly  exempt  from  tax.  If  a  man's 
total  income  includes  income  earned  by  his  wife,  a 
further  allowance  of  nine-tenths  of  the  wife's  earnings 
can  be  claimed,  but  not  exceeding  the  sum  of  £45.  In 
such  cases,  then,  the  maximum  personal  allowance  is 
£270. 

Allotvance  on  Earned  Income. — Every  person,  including 
a  spinster  or  widow,  is  entitled  to  reduce  his  or  her 
earned  income,  irrespective  of  amount,  by  10  per  cent., 
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not  exceeding  a  maximum  sum  of  £200,  for  the  purpose 
of  arriving  at  the  amount  of  assessable  income  from  all 
sources  during  the  year. 

Deduction  i7i  Bespect  of  Bciativcs  Taking  Charge  of 
Children.  —A  widower,  or  widow  is  entitled  to  a  deduc- 
tion of  <£45  from  his  or  her  assessable  income  in  respect 
of  a  female  relative  (on  either  side)  residing  with  him,  or 
her,  for  the  purpose  of  taking  charge  of  a  child  or. chil- 
dren. This  allowance  is  not  granted  unless  it  can  be 
proved  that  no  other  person  is  receiving  a  similar  allow- 
ance in  respect  of  the  female  relative,  neither  is  it  granted 
if  the  husband  (if  any)  of  the  female  relative  is  receiving 
the  full  personal  allowance  of  £225  per  annum.  A  similar 
allowance  is  granted  in  respect  of  any  female  not  related 
to  the  claimant  where  it  can  be  shown  that  no  female 
relative  is  able  or  willing  to  assume  charge  of  the  child 
or  children. 

Deduction  in  Besioect  of  Widoiccd  Mother  taking  Charge 
of  Brother  or  Sister. — (1)  A  bachelor  or  an  unmarried 
woman,  living  with  his  or  her  widowed  mother,  or  (2)  a 
mother  living  apart  from  her  husband,  or  (3)  any  female 
relative  having  charge  and  care  of  a  brother  or  sister,  is 
entitled  to  a  deduction  of  £45  from  his  or  her  assessable 
income  if  the  claimant  supports  his  or  her  mother  or 
female  relative.  The  allowance  will  not  be  granted  if 
any  other  person  is  receiving  any  deduction  in  respect 
of  the  motlaer,  brother  or  sister. 

Deduction  in  Bes-pcct  of  Children. — A  taxpayer  is 
entitled  to  an  allowance  from  his  assessable  income  of 
£36  for  the  first  child,  and  £27  for  each  subsequent  child 
falling  under  one  of  the  following  categories  : — 

(a)  Own  children  and  stepchildren  who  are  under 
sixteen  at  the  commencement  of  the  fiscal  year  (i.  e. 
April  6). 

(b)  Own  children  and  stepchildren,  irrespective  of  age, 
who  are  continuing  full-time  attendance  at  a  university, 
college,  school,  or  other  educational  institution. 

(c)  Adopted  children  (excluding  illegitimate  children, 
unless  the  parents  were  afterwards  married),  under  or 
over  sixteen  as  above,  provided  that  no  other  person  is 
entitled  to,  or  claims,  an  allowance  in  respect  of  such 
child.  No  deduction  is  allowed  in  this  section  in  respect 
of  any  child  who  is  entitled,  in  his  or  her  own  right,  to 
an  income  exceeding  £40  per  annum.  When  calculating 
such    income,   no   account   is   to    be   taken  of   amounts 
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recoived  from  a  scholarship,  bursary,  or  similar  educa- 
tional grant.* 

Deduction  in  Bespect  of  Dependent  Belatives. — A  tax- 
payer who  maintains  at  his  own  expense  a  relative  of 
his,  or  of  his  wife,  incapacitated  from  maintaining  him- 
or  herself  by  infirmity  or  old  age,  is  entitled  to  a  de- 
duction from  his  assessable  income  of  £25  per  annum, 
provided  the  relative  so  maintained  does  not  possess  an 
income  exceeding £50  per  annum.  A  like  allowance  is  made 
in  respect  of  a  taxpayer's  widowed  mother,  or  widowed 
mother-in-law,  but  in  these  two  cases  the  condition  of 
"  incapacity "  is  waived.  If  two  or  more  persons  con- 
tribute to  the  maintenance  of  the  dependent  relatives 
mentioned  above,  the  allowance  granted  shall  be  in  pro- 
portion to  the  amount,  or  the  value,  of  their  respective 
contributions  towards  the  cost  of  maintenance.  The 
above  allowances  are  also  granted  to  a  female  taxpayer 
who  supports  such  dependent  relatives. 

Commercial  Travellers. — Where  the  employers  of  a 
commercial  traveller,  or  person  similarly  employed,  make 
no  allowance  for  expenses,  such  person  is  entitled  to  an 
allowance  from  his  assessable  income  (salary  and  com- 
mission) for  reasonable  expenses  incurred  in  carrying  on 
his  vocation.  But  ordinary  business  men,  and  employers 
are  not  entitled  to  claim  in  respect  of  the  cost  of  travel- 
ling (season  tickets  or  otherwise)  to  and  from  their  place 
of  business  or  employment. 

Allowances  to  Residents  Abroad. — None  of  the  allow- 
ances detailed  above,  including  the  allowance  in  respect 
of  insurance  premiums,  is  granted  to  persons  residing 
elsewhere  than  in  the  United  Kingdom,  the  Channel 
Islands,  or  the  Isle  of  Man,  unless  the  taxpayer  satisfies 
the  authorities  that  he  or  she  is : — 

[a)  A  British  subject,  or  (6)  a  person  who  is,  or  has 
been,  employed  in  the  service  of  the  Crown,  or  of  a 
Missionary  Society,  or  in  the  service  of  any  Native  State 
under  his  Majesty's  protection,  or  (c)  residing  abroad  for 
the  benefit  of  health,  and  has  previously  resided  within 
the  U.K.,  or  [d)  a  widow  whose  late  husband  was  in  the 
service  of  the  Crown. 

In  calculating  the  tax  payable  by,  or  repayable  to, 
such  person,  account  must  be  taken  of   the  claimant's 

*  Income  arising  from  a  scholarship  or  similar  educational  endow- 
ment held  by  a  person  receiving  full-time  instruction  is  not  assess- 
able for  Income  Tax  or  Super-tax, 
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income  (if  any)  which  arises  out  of  the  U.K.  Although 
not  assessable  to  United  Kingdom  income  tax,  such 
income  must  be  included  in  the  claimant's  income  from 
all  sources,  and  relief  will  be  granted  only  to  the  extent 
of  making  the  tax  payable  equivalent  to  the  amount 
which  would  have  been  payable  if  the  whole  of  the 
income  was  subject  to  United  Kingdom  income  tax. 

Cessation  of  Trade  or  Death. — Certain  abatements  are 
allowed  where  the  taxpayer  has  ceased  to  follow  his 
trade  or  occupation,  or  dies  before  the  end  of  the  year 
of  assessment.  In  such  cases,  the  assessment  will  be 
cancelled,  or  amended,  and  such  relief  "as  is  just"  will 
be  granted,  or  repayment  will  be  made  {Income  Tax  Act, 
1918,  Sell.  D,  General  Rule,  3). 

Rates  of  Tax  Charged  on  Income. — The  student  must 
bear  in  mind  that  all  the  allowances  detailed  above  are 
personal,  and  do  not  apply  in  the  case  of  Companies  or 
Public  Bodies.  After  such  of  these  personal  allowances 
as  the  taxpayer  may  be  entitled  to  claim  have  been 
deducted  from  the  total  assessable  income,  the  rates  of 
tax  to  be  charged  upon  the  remaining  taxable  income  are  : 

On  the  first  £225  of  income,  one-half  the  standard  rate. 
On  the  remaining  income,  the  full  standard  rate  {5s.  in 
the  £  sijice  6th  April,  1922). 

These  rates  apply  to  all  individual  taxpayers,  whether 
married  (with  or  without  children)  or  single.  Income 
Tax  on  earned  income  is  payable  in  two  equal  instal- 
ments, viz.  on  January  1  and  July  1  in  each  year. 
The  tax  due  from  Limited  Companies  is  payable  in  one 
amount  on  January  1  in  each  year.  Weekly  wage-earners 
employed  upon  manual  labour  are  assessed  and  must  pay 
tax  quarterly.  Clerks,  and  those  engaged  in  similar  employ- 
ment are  excluded  from  this  rule.  Tax  on  unearned  income, 
viz.  untaxed  interest,  is  payable  in  one  sum  on  Jan.  1st. 

Trust  Income  and  Infants'  Income. — Every  person 
who  acts  as  Trustee  or  Agent  and  receives  income  on 
behalf  of  other  persons  is  bound,  if  required,  to  deliver 
to  the  Commissioners  full  particulars  of  the  income 
received,  and  a  list  of  the  persons  on  whose  behalf  he 
receives  it.  A  trustee  should  retain  out  of  any  untaxed 
income  received  sufficient  money  to  pay  the  tax  assess- 
able on  such  untaxed  income.  When  paying  over  the 
trust  income  to  a  beneficiary,  the  trustee  should  give  a 
certificate  showing  the  year  in  which   the  income  was 
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received,  and  a  statement  to  the  effect  that  tax  has  been, 
or  will  be,  paid  to  the  authorities  on  such  income.  The 
beneficiary  should  enter  in  his  tax  returns  or  claims  the 
gross  income  (i.  e.  the  net  cash  received  plus  the  standard 
rate  of  tax)  receivable  during  the  year,  or,  if  the  amount 
is  uncertain,  the  amount  received  for  the  previous  year. 
Thus  if  four  persons  share  equally  in  a  trust  fund  pro- 
ducing a  net  income  of  £1,400  per  annum,  the  gross  income 
of  each,  with  tax  at  6s.  in  the  £,  is  £500  (£1,400  +  f  ths 
of  £1,400  =  £2,000  -^  4),  and  £500  is  the  amount  each 
should  enter  in  his  Income  Tax  return  or  claim. 

Where  a  fund  exists,  under  a  Will  or  Settlement,  for 
the  benefit  of  certain  persons — usually  infants— the  Income 
of  which  is  not  distributable  until  the  beneficiaries  attain 
a  certain  age,  or  upon  the  happening  of  a  certain  event — 
e.g.  marriage— the  Trustees  must  pay  Income  Tax  at  the 
full  rate  until  the  beneficiaries  are  entitled  to  the  accumu- 
lated income.  Each  beneficiary  can  then  (within  three 
years)  claim  payment  for  the  whole  period  of  accumula- 
tion of  any  relief  to  which  he  would  have  been  entitled 
had  he  actually  received  his  share  of  the  income. 

If  the  beneficiary  (whether  an  infant  or_  not)  has 
immediate  right  to  the  income  as  and  when  it  accrues, 
he  can  claim  annually  for  any  relief  to  which  he  may  be 
entitled,  either  personally,  or  through  his  parent  or 
guardian  as  the  case  may  require. 

If  the  Trustee  is  entitled  to  spend  out  of  the  Trust 
income  such  sums  as  may  be  necessary  for  a  minor's 
maintenance  and  education,  the  minor's  annual  income, 
until  he  becomes  entitled  to  the  accumulated  income,  is 
considered  to  be  the  annual  sum  so  spent  on  him,  and 
interim  claims  for  relief  may  be  put  forward  annually  as 
though  that  annual  sum  was  his  total  income.  In  this 
case  when  the  minor  becomes  entitled  to  the  accumulated 
income,  and  repayment  of  the  tax  overpaid  in  previous 
years  is  claimed,  the  amount  of  relief  already  given 
annually  is  deducted  from  the  accumulated  Income  Tax 
which  is  repayable. 

Definition  of  "Earned"  Income.— The  Income  Tax 
Act,  1918,  s.  14,  defines  earned  income  as  follows:— 

(a)  Any  Income  arising  in  respect  of  any  remuneration 
from  any  office  or  employment  of  profit  held  by  the 
individual  or  in  respect  of  any  pension,  superannuation, 
or  other  allowance,  deferred  pay  or  compensation  for  loss 
of  office   given  in  respect   of   the  past   services  of   the 
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individual  or  of  the  husband  or  parent  of  the  individual 
in  any  office  or  employment  of  prolit,  or  given  to  the 
individual  in  respect  of  the  past  services  of  any  deceased 
person,  whether  the  individual,  or  husband  or  parent  of 
the  individual  shall  have  contributed  to  such  pension, 
superannuation  allowance  or  deferred  pay  or  not. 

{h)  Any  Income  from  any  property,  which  is  attached 
to  or  forms  part  of  the  emoluments  of  any  office  or 
employment  of  profit  held  by  the  individual. 

(c)  Any  Income  which  is  charged  under  Sch.  B,  or  D, 
or  the  rules  applicaljle  to  Sch.  D,  and  is  immediately 
derived  by  the  individual  from  the  carrying  on  or  exercise 
by  him  of  his  profession,  trade  or  vocation,  either  as  an 
individual  or  in  the  case  of  a  partnership  as  a  partner 
personally  acting  therein. 

In  previous  years,  relief  in  respect  of  earned  income 
was  granted  by  charging  a  lower  rate  of  tax  than  that 
charged  on  unearned  incomes.  As  previously  stated,  this 
differentiation  is  now  abolished.  A  level  rate  of  tax  is 
now  imposed  on  all  income,  except  that  10  per  cent.,  not 
exceeding  a  maximum  of  £200,  may  be  deducted  from 
earned  income  irrespective  of  its  amount,  before  arriving 
at  the  taxpayer's  assessable  income.  The  expression 
"  Investment  Income  "  is  now,  it  would  appear,  to  replace 
the  old  designation  "  unearned  income." 

All  dividends  from  Limited  Companies  are  regarded  as 
unearned  Income,  and  are  therefore  taxed  at  the  higher 
rate.  This  ruling  creates  hardship  in  the  case  of  "  Private 
Companies/'  whose  shareholders  are  practically  active 
partners  in  a  private  venture,  and  earn  and  draw  all  their 
profits  in  the  shape  of  dividends..  This  hardship  has  led 
many  Private  Companies  to  distribute  their  profits  largely 
in  the  shape  of  directors'  "  remuneration "  and  "  com- 
mission "  in  order  to  avoid  the  higher  rate  of  tax  charged 
upon  dividends  as  such. 

Income  of  Married  Women. — The  Income  of  a  married 
woman  living  with  her  husband  is,  by  the  Income  Tax 
Acts,  deemed  to  be  the  husband's  Income,  and  is  taxed 
in  his  name,  and  must  be  entered  in  his  return.  If  either 
a  husband  or  a  wife  applies  to  the  Commissioners,  they 
can  be  separately  assessed  as  though  they  were  not 
married,  also  either  of  them  may  make  a  return  of  their 
total  combined  income.  If  the  Commissioners  are  not 
satisfied,  they  can  demand  that  the  other  party  shall  also 
make  a  return. 
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In  arriving  at  the  income  of  the  man  and  wfe  sepa- 
rately assessed,  the  total  relief  and  allowances,  and  the 
total  amount  of  taxable  income  on  which  a  reduced  rate 
of  tax  is  charged,  may  not  exceed  the  amount  allowable 
if  there  had  been  no  separate  assessment. 

If  both  the  husband  and  wife  have  earned  income,  the 
allowances  of  10  per  cent,  (not  exceeding  £200)  in. respect 
of  earned  income  and  nine-tenths  of  the  wife's  earned 
income  (not  exceeding  £45)  shall  be  divided  between 
the  husband  and  wife  in  proportion  to  their  respective 
earned  incomes.  The  Personal  Allowance,  and  the  re- 
duction in  the  rate  of  tax,  shall  be  in  proportion  to  their 
separate  assessable  incomes.  The  deductions  for  Life 
Assurance  Premiums,  and  maintenance  of  Children, 
Dependants,  etc.,  shall  be  allowed  to  the  party  paying 
the  premiums  or  maintaining  the  Children,  Dependants, 

Mode  of  Assessment.  —  Persons  assessable  under 
Schedules  B,  D  and  E  receive  during  the  early  part 
of  the  Government  year  official  forms  which  they  must 
fill  in  and  return  to  the  assessor  for  the  district._  This 
official  does  not  himself  make  the  assessments ;  his  duty 
chiefly  consists  in  the  collection  of  the  returns,  and  the 
prescribed  listing  of  them,  and  he  acts,  to  an  ^extent, 
under  the  supervision  of  an  "Inspector  of  Taxes."  The 
persons  by  whom  the  assessments  are  made  are  styled 
"Commissioners,"  and  two  kinds  of  "Boards  of  Income 
Tax  Commissioners  "  exist ;  first,  the  "  General  Commis- 
sioners "  *  (bodies  of  influential  gentlemen,  not  Income 
Tax  officials,  appointed  for  each  district  without  remu- 
neration);  and  secondlv,  the  "Special  Commissioners" 
at  Somerset  House  (a  special  central  Board  of  paid 
Government  officials). 

A  person  making  a  return  for  Income  Tax  purposes 
may  claim,  in  his  return,  to  be  assessed  in  either  of  the 
two  following  special  ways,  viz. — 

(1)  By    the    Special    Commissioners    at    Somerset 

House. 

(2)  By  the  General  or  Additional  Commissioners  of 

"the  District,  not  in  his  own  name,  but  under 
a  number  or  letter. 

*  The  General  Commissioners,  ^vhen  they  deem  it  expedient,  can 
appoint  "  Additional  Commissioners,"  who  make  assessments  which 
are  confirmed  by  the  General  Commissioners. 
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Either  of  these  methods  can  be  employed  by  any  trader 
who  may  not  wish  to  disclose  his  private  affairs  to  the 
local  assessor  or  collector  of  taxes.  The  adoption  of  ^he 
first  method  removes  the  whole  matter  from  local  cogni- 
zance. Failing  request  by  the  taxpayer  for  a  special 
assessment,  he  will  be  assessed  in  the  ordinary  way,  in 
his  own  name,  by  the  District  Commissioners  of  the 
locality  in  which  he  lives  or  trades.  Persons  who  fail  to 
make  a  return  when  required,  or  who  make  an  untrue 
return,  are  liable  to  a  penalty  not  exceeding  £20,  and 
treble  duty,  or,  if  the  matter  is  taken  to  the  Law  Courts, 
a  penalty  of  £50. 

Appeals. — Where  the  taxpayer  considers  that  he  has 
been  unfairly  or  incorrectly  assessed  by  the  Additional 
Commissioners,  he  has  the  right  of  appeal  either  to 
{a)  the  District  Commissioners,  or  {b)  the  Special 
Commissioners  at  Somerset  House.  In  practice  few 
appeals,  comparatively  speaking,  reach  either  of 
these  Boards.  Usually  the  taxpayer  obtains  pro- 
fessional assistance  and  settles  the  matter  amicably 
with  the  District  Inspector  of  Taxes.  "When  a  satis- 
factory settlement  is  not  attained  in  this  way,  and  the 
taxpayer  decides  to  appeal,  it  may  be  difficult  to  decide 
which  is  the  better  tribunal  to  which  to  appeal.  The 
District  Commissioners,  as  practical  business  men,  are 
often  more  generous  and  less  bound  by  precedent  when 
dealing  ■with  such  matters  as  "  wear  and  tear,"  "  bad 
debts,"  etc.,  than  the  Special  Commissioners,  who  sit  in  a 
strictly  judicial  capacity ;  but  there  may  be  circum- 
stances, indicated  above,  which  make  an  appeal  to  the 
District  Commissioners  inadvisable.  The  author's  per- 
sonal experience  is  that,  when  the  case  is  a  good  one,  it 
is  preferable  to  appeal  to  the  Special  Commissioners. 
Appeals  are  generally  conducted  on  behalf  of  the  tax- 
payer by  professional  accountants,  who  must  be  members 
of  a  society  recognized  by  law.*  A  barrister  or  solicitor 
may  now  appear  for  the  appellant  [Income  Tax  Act,  1918, 
s.  137).  The  taxpayer  must  give  ten  days'  notice  in 
writing  to  the  Inspector  of  his  intention  to  appeal. 

If,  after  appeal,  the  taxpayer  thinks  that  the  decision 
of  the  Commissioners  is  erroneous  in  2)oint  of  law  he 
may,  within  twenty-one  days,  require  them  to  state  a  case 
for  judgment  by  the  High  Court.  This  judgment  may  be 
appealed  against  in  the  Court  of  Appeal,  and  the  judg- 
*  Income  Tax  Act,  191S,  s.  137  [3c). 
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ment  of  that  Court  may  be  reviewed  by  the  House  of 
Lords  {Income  Tax  Act,  1918,  s.  149).  But  the  decisions 
of  the  Commissioners  on  questions  of  fact  are  final  aud 
conclusive.  If,  e.  cj.,  the  Commissioners  decide  that  an 
allowance  for  wear  and  tear  of  b%  on  the  value  of  Plant 
and  Machinery  employed  by  the  taxpayer  is  a  fair  one, 
then  in  no  circumstances  can  there  be  any  appeal  against 
this  decision. 

On  appeal,  the  taxpayer  must  produce  accounts  *  to 
substantiate  his  contentions,  and  can  be  required  to  verify 
them  by  oath,  though  this  is  seldom  demanded.  The 
Commissioners  have  power  also  to  question  the  appellant 
orally  or  in  writing,  and  to  summon  and  examine  wit- 
nesses on  oath.  It  would  appear,  however,  that  the  tax- 
payer cannot  be  compelled  to  produce  his  books  {B.  v. 
Chew  and  Others).  But  the  refusal  to  do  so  would,  in 
most  cases,  tell  adversely  against  the  appeal,  and,  in  the 
author's  opinion,  it  is  always  wise  to  produce  the  books 
when  called  for. 

In  the  course  of  preparing  and  settling  accounts  with 
the  Inspector  of  Taxes,  or  in  conducting  appeals  before 
t'le  Commissioners,  there  are  certain  "allowances"  and 
"surcharges"  which  need  detailed  consideration.  The 
official  list  of  allowances  and  disallowances,  reproduced 
on  pp.  301-2,  needs  explanatory  comment  if  the  student 
is  not  to  be  misled  by  the  somewhat  cryptic  phraseology 
employed  in  the  enumeration. 

In  the  Income  Tax  appeal  case — Gresham  Life  Assur- 
ance Society  v.  Styles — Lord  Herschel  said:  "  Profits  are 
ascertained  by  setting  against  the  Income  earned  the 
cost  of  earning  it."  Again,  Lord  Halsbury  said :  "  The 
profit  was  that  which  was  earned  after  paying  all  expenses 
necessary  and  incident  to  the  earning  of  it "  {Ashton  Gas 
Company  v.  Attorney-General).  These  apparently  explicit 
statements  make  many  of  the  decisions  in  Income  Tax 
cases  as  to  what  taxable  profits  consist  of  difficult  of 
comprehension.  It  must  be  remembered  that,  in  many 
cases,  some  of  the  charges  and  provisions  which,  in  com- 
mercial circles,  it  is  thought  to  be  not  only  prudent  but 
essential  to  make  in  order  to  ascertain  the  true  profits, 
are  not  recognized  in  law,  or  by  the  Income  Tax  authori- 
ties, and  are  disallowed.  The  result  is  that  many  tax- 
payers pay  tax  upon  a  sum  far  larger  than  the  Income 

*  The   Commissioners   can  demand  this   information   under   the 
powers  conferred  by  s.  139  of  the  Act  of  1918,  above. 


316       BOOK-KEEPING  AND  ACCOUNTS 

which  they  consider  themselves  entitled  to  regard  as 
legitimately  earned. 

"Wear  and  Tear. — There  is  probably  no  item  in  the 
whole  of  his  assessment  which  causes  the  trader  more 
dissatisfaction  than  the  allowances  made  by  the  authori- 
ties under  this  heading.  So  inadequate  are  these  allow- 
ances that  the  large  owner  and  user  of  machinery  and 
plant  is  burdened  with  what  amounts  to  an  additional  tax. 

During  the  first  thirty-six  yeai's  of  the  history  of  Income 
Tax,  no  claims  for  wear  and  tear  were  recognized  at  all, 
and  it  was  only  after  strenuous  efforts  that  Parliament 
was  induced  to  grant  concessions  upon  the  present  meagre 
lines  {Inland  Bevenue  Act,  1878,  s.  12).  Since  that  date 
many  efforts  have  been  made  to  obtain  more  liberal  treat- 
ment, but  with  no  very  encouraging  results,  except 
perhaps  that  on  May  28,  1897,  in  reply  to  a  memorial  by 
the  Associated  Chambers  of  Commerce,  the  Chancellor 
of  the  Exchequer  gave  instructions  that  the  Surveyors  of 
Taxes  were  "  Not  to  object  to  a  deduction  from  the 
assessable  profits  of  the  year  of  so  much  of  the  cost  of 
replacement  of  obsolete  machinery  as  is  represented  by 
the  existing  value  of  the  machinery  replaced."  This 
instruction  was  a  distinct  concession,  as  allowances  under 
this  head  had  hitherto  been  unobtainable. 

The  wastage  which  takes  place  in  the  life  of  certain 
assets  through  use,  is,  in  accountancy  language,  termed 
"  Depreciation."  The  student  often  confuses  this  term 
with  the  designation  "  Wear  and  Tear,"  as  employed  in 
connection  with  Income  Tax.  It  must  be  clearly  realized 
that  these  two  terms  are  by  no  means  synonymous.  The 
term  "  Depreciation  "  includes  Wear  and  Tear,  of  course, 
but  it  covers  a  much  wider  fieM,  and  embraces  the  wast- 
age caused  by  any  fall  in  market  values.  Such  falls  may 
or  may  not  be  connected  with  Wear  and  Tear.  If 
machinery  becomes  obsolete  and  is  replaced  by  new 
machinery  an  allowance  is  made  of  the  difference  be- 
tween the  original  cost  of  the  replaced  machinery,  less 
the  Wear  and  Tear  allowed  in  past  years,  and  what  it 
realized  when  sold  as  scrap,  or  otherwise. 

The  actual  rates  of  depreciation  allow' ed  by  the  Income 
Tax  authorities  are  naturally  of  great  interest  both  to  the 
taxpayer  and  to  the  student.  But  the  subject  presents 
great  difficulty  to  a  text-book  writer,  because  of  the 
divergent  practice  in  different  districts,  and  even  between 
individual  Inspectors.     The  author  has  noticed,  however, 
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that  the  average  examinee  is  not  troubled  by  these 
divergencies  of  practice,  but  is  quite  ready  to  affirm, 
supported  as  he  is  by  some  text-books,  that  5%  is  the 
utmost  rate  ever  allowed  in  this  connection.  It  is  per- 
haps true  that  5%  is  the  more  usual  rate  of  allowance  for 
Wear  and  Tear,  but,  in  practice,  other  rates  are  also 
frequently  allowed.  For  example,  the  author  has  been 
allowed,  on  behalf  of  chents,  5%,  7|-%,  8%,  10%,  15%,  and 
20%  under  varying  circumstances,  the  highest  rate  men- 
tioned (20%)  being  admittedly  a  special  allowance  arising 
out  of  the  war.  The  Board  of  Inland  Eevenue  have 
recently  attempted  to  standardize  Wear  and  Tear  allow- 
ances in  different  trades,  in  respect  of  various  classes  of 
machinery,  and  it  is  a  growing  practice  for  Trade  Associa- 
tions to  open  negotiations  with  the  Inland  Eevenue 
Authorities  with  a  view  to  agreeing  a  reasonable  rate 
of  allowance  for  depreciation  in  the  particular  trade 
represented. 

When  working  an  exercise  requiring  the  compilation 
of  an  Income  Tax  return,  the  examines  will  be  wise, 
after  arriving  at  the  figure  of  the  average  profits,  to 
deduct,  as  a  claim,  depreciation  at  the  rate  of  5%,  ex- 
plaining thereafter  that,  in  certain  circumstances,  an 
appeal  for  a  higher  rate  might  be  successful. 

The  student  is  aw^are  that  the  usual  method  of  dealing 
with  the  Plant  Account  in  the  preparation  of  a  Balance 
Sheet  is  as  follows — 

Machinery  and  Plant  Account 

£  s.  d. 
As  per  last  Balance  Sheet  .  .  1,000  0  0 
Additions  during  the  year  .         .       500     0    0 


1,500     0    0 


Less — 

Depreciation  at  10%    .         .       150    0    0 


£1,350    0    0 

The  Income  Tax  practice  is,  however,  to  allow,  what- 
ever rate  of  depreciation  is  conceded,  upon  the  initial 
balance  only  {i.e.  £1,000  in  the  above  illustration),  no 
depreciation  being  allowed  on  the  additions  made  during 
the  year. 

The  following  Sch.  of  Eates  of  Depreciation  has  been 
agreed  between  the  Inland  Eevenue  and  the  repre- 
sentatives of  the  industries  scheduled  : — 
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No  depreciation  allowances  are  made  for  any  shrinkages 
which- ruay  have  occurred  in  the  value  of  Buildings  or 
Land=     Such  wastage  is  regarded  as  loss  of  capital. 

The  following  provisions,  being  an  amelioration  of  the 
previous  rules  in  regard  to  depreciation  allowances,  appear 
in  the  Income  Tax  Act,  1918 : — 

1.  No  deduction  for  Wear  and  Tear  shall  be  allowed  in  any  year 
if  the  deduction,  when  added  to  the  deductions  allowed  on  that 
account  to  the  person  by  whom  the  concern  is  carried  on,  will  make 
the  aggregate  amount  of  the  deductions  exceed  the  actual  cost  to 
that  person  of  the  machinery  or  plant  (including  in  that  actual 
cost  any  expenditure  in  the  nature  of  capital  expenditure  on 
the  machinery  or  plant  by  .way  of  renewal,  improvement  or 
reinstatement. ) 

2.  If  in  any  year  full  effect  cannot,  by  reason  of  insufficiency  of 
assessable  profits,  be  given  to  the  deduction  allowed  to  be  made  for 
that  year's  Wear  and  Tear  of  machinery  and  plant,  the  amount  not 
deducted  in  that  year  can  be  carried  forward  to  the  next  year,  and 
added  to  that  year's  similar  deduction,  and  so  on  in  succeeding 
3'ears. 

Concession  (2)  is  an  important  one,  and  when  bad 
years  are  encountered  frequently  affords  welcome  relief 
to  the  taxpayer.  As  an  illustration  of  the  effect  of  the 
provision,  consider  the  following  example  of  an  actual 
case. 


Illustration'  : — 

The  profits  of  a  certain  undertaking  were  as  follows — 

£        s.    d. 
Assessment  as  agreed,  1916    ....     1,682     0    0 
1917    ....     1,720    0    0 
£        s.    d. 
Profits  as  per  accounts  for  1918     2,410    0    0 
Add— 

Various  surcharges  .         .  750     0     0 


3,160    0    0 


Deduct — 

Sch.  A  assessment  .         .         .       2,850    0    0 

510    0    0 

3)3,912    0    0 

Average 1,304    0    0 

Less — 

Claim  for  Wear  and  Tear  (allowed  on  appeal) 

at  10  per  cent,  on  £18,000  .         .         .         .     1,800    0    0 

Balance    of   Wear  and   Tear  allowance,  not 

required,  to  be  carried  forward  to  next  year     £496    0    0 
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Ordinary  trade  repairs  are  always  allowed,  provided 
they  do  not  exceed  the  usual  expenditure  under  this 
heading,  based  upon  the  average  of  the  past  three 
years. 

Replacements. — The  taxpayer  can,  if  he  so  desires, 
surrender  his  claim  for  Wear  and  Tear,  and  charge  his 
accounts,  in  substitution  therefor,  with  any  replacements 
he  may  have  effected  during  the  year.  Many  Inspectors 
prefer  this  method,  and  indeed  advise  it,  and,  in  some 
circumstances,  the  alternative  is  beneficial  to  the  tax- 
payer, especially  in  those  trades  where,  owing  to  the 
nature  of  the  raw  materials  dealt  with  (acids,  for  example), 
the  plant  has  to  undergo  extensive  replacement  at  frequent 
intervals,  or  e.  g.  in  connection  with  Cinema  Theatres 
where  a  piano  lasts  twelve  months  only ! 

Illustration  : — 

A  business  employing  gas  substituted  electricity  as  a  motive 
power  at  a  cost  of  some  £2,500.  An  expert  valuation  was  obtained, 
from  which  it  appeared  that  it  would  have  cost  £1,500  to  have 
replaced  the  old  gas  plant  with  a  new  plant  of  the  same  type.  No 
claim  was  made  for  Wear  and  Tear,  and,  upon  appeal,  the  author 
was  allowed  a  sum  of  £1,200  as  representing  the  cost  of  replace- 
ments, less  any  value  there  might  be  attached  to  the  old  plant  as 
"scrap." 

Losses  of  Capital. — Capital  losses  are  not  permissible 
as  a  charge,  even  in  part,  against  the  profits  assessable 
for  Income  Tax.  It  is  quite  impossible  to  define,  within 
reasonable  limits,  the  meaning  of  a  "capital  loss"  from 
the  Income  Tax  point  of  view.  All  that  can  be  said  is 
that,  in  a  large  number  of  cases,  the  replacement  out  of 
profits  of  the  capital  so  lost  would,  in  commercial  circles, 
be  considered  a  matter  of  necessity,  prior  to  the  division 
of  such  profits  amongst  the  partners  of  a  firm,  or  the 
shareholders  of  a  Limited  Company. 

A  few  examples  may  perhaps  afford  the  best  indication 
of  the  line  of  demarcation  adopted  by  the  authorities 
in  discriminating  between  "  Capital  losses "  and  losses 
chargeable  against  taxable  profits. 

(a)  A  branch  factory  established  by  a  Company  proved 
unsuccessful,  and  the  loss  sustained  on  the  Fixtures, 
Plant,  etc.,  upon  closing  such  branch  was  disallowed  (as 
a  "Capital  loss")  as  a  charge  against  the  Company's 
profits  (Smith  v.  Westinghouse  Brake  Company). 

(h)  A  steamship  Company  underwrote  a  portion  of  the 
value  of  one  of  their  own  steamers,  placing  the  balance  of 
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the  risk  elsewhere.  Upon  the  wreck  of  the  stetimer,  the 
risk  underwritten  by  the  Company  itself  was  disallowed 
as  a  "  Capital  loss  "  (inland  Bevenue  v.  Western  Steamship 
Company) . 

(c)  A  Company  upon  removing  to  new  works  was 
disallowed  the  cost  of  removal  of  the  Stock  and  Plant 
to  the  new  premises  {Granite  Supply  Association  v, 
Kitton). 

(d)  A  Company,  owning  nitrate  grounds,  sought  to 
make  provision  for  the  wastage  occurring  owing  to  the 
exhaustion  of  the  nitrate  deposits,  but  the  claim  was 
disallowed  as  a  "Capital  loss"  {Alianza  Company  v. 
Bell). 

(e)  A  Company,  having  made  an  issue  of  Debentures, 
charged  the  expenses  of  such  issue  (such  as  brokerage, 
printing,  advertising,  etc.)  against  profits,  but  the  charge 
was  disallowed  {Texas  Land  and  Mortgage  Company  v. 
Holtham). 

Voluntary  Subscriptions. — These,  even  when  disbursed 
solely  for  trade  purposes,  are  not  always  allowed  {Bhymney 
Iron  Company  v.  Foivler).  Subscriptions,  or  "  guarantees," 
towards  a  Trade  Exhibition  have,  for  instance,  been  dis- 
allowed. It  is  the  practice  of  most  Inspectors,  however, 
to  allow  such  subscriptions  as  are  bond  fide  necessary 
for  trade  purposes.  Charitable  subscriptions,  as  such, 
are  not  allowed  as  deductions.  Contributions  to  a 
hospital  where  the  taxpayer's  employees  and  their  wives 
and  children  are  treated  are,  however,  allowed.  Annual 
subscriptions  by  an  Employer  of  labour  to  local  charities 
and  institutions  which  may  be  for  the  benefit  or  instruction 
of  his  workers  are  also  allowed. 

Preliminary  Expenses. — The  "  Preliminary  Expenses  " 
incurred  upon  the  formation  of  a  Limited  Company 
are,  as  the  student  is  aware,  usually  held  in  suspense, 
and  are  charged  in  instalments  against  the  profits  of 
several  years.  No  charge  of  this  nature  is  allowed  for 
Income  Tax  purposes,  the  item  being  regarded  as  capital 
expenditure  incurred  in  creating  the  Company.  If, 
however,  the  amount  charged  contains  any  items  such 
as  the  cost  of  the  Company's  books  of  account,  or  the 
seal  of  the  Company,  such  items  will,  as  a  rule,  be 
allowed. 

Annuities. — x\nnuities  payable  out  of  the  profits  of 
a  business — to  the  widow  of  a  deceased  partner,  for 
example — are    not    chargeable    against    the    profits    for 
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Income  Tax  purposes.  The  tax  may,  however,  be 
deducted  prior  to  the  payment  of  the  annuity,  and,  in 
this  way,  the  business  would  be  recouped.  This  practice 
furnishes  us  with  yet  another  example  of  the  underlying 
principle  that  all  tax  is  collected  at  its  source,  whenever 
possible. 

Interest. — Annual  Interest  is  not  allowed  as  a  charge 
against  profits  no  matter  how  it  may  arise.  Interest 
on  partners'  Capital,  Interest  on  Loans  and  Mortgages, 
indeed  each  and  every  form  of  interest  is  surcharged. 
As  in  the  case  of  the  annuities  dealt  with  above,  the 
right  of  recoupment  of  the  tax  exists  in  connection  with 
all  interest  payments,  and  the  practice  of  the  collection 
of  the  tax  at  its  source  is  again  exemplified.  Any  agree- 
ment for  the  payment  of  Interest,  Kent,  or  other  similar 
payment  without  deduction  of  tax  is  void,  and  any 
person  who  refuses  to  allow  a  deduction  of  tax  from 
an  annual  payment  of  interest,  rent,  etc.,  is  liable  to 
forfeit  £50. 

There  would  appear  to  be  an  exception  to  this  rule  in 
the  case  of  "  Short  Loans  "  advanced  by  Bankers  where 
money  is  lent  to  customers  for  a  specified  time.  As  such 
interest  is  not  "yearly  interest,"  but  accrues  and  is 
payable  as  and  when  the  loan  becomes  repayable,  it  does 
not  come  within  the  section. 

Inspectors  of  Taxes  also  make  an  exception  with 
regard  to  "  Bankers'  Interest,"  recognizing  the  almost 
universal  practice  of  Bankers  to  charge  interest  on  over- 
drafts, etc.,  gross  in  the  customer's  pass  book ;  the 
taxpayer,  having  therefore  no  opportunity  of  deducting 
the  tax,  is  allowed  to  charge  such  interest  against  his 
trading  profits  for  Income  Tax  purposes,  or  to  recover 
tax  upon  such  interest,  if  it  has  not  been  deducted  from 
any  untaxed  income. 

On  the  other  hand,  when  interest  is  received  from 
Bankers  upon  deposit  accounts,  such  interest  is  usually 
credited  gross,  and  must,  therefore,  be  brought  into 
account  by  the  taxpayer.  Colonial  and  Foreign  Banks, 
with  branches  in  this  country,  sometimes  pay  such  interest 
less  tax. 

When  loans  are  advanced  on  mortgage  or  other  security 
for  fixed  'periods  by  a  Bank,  the  interest  upon  such  loans 
is  charged  less  tax  in  the  usual  way. 

The  underlying  principle  of  taxing  all  Income  at  its 
source  applies,  perhaps,  with  more  force  to  interest  than 


324       BOOK-KEEPING  AND  ACCOUNTS 

to  any  other  class  of  Income,  as  it  is  usually  more  easily 
traced.  The  student  will  note  that  all  interest  on  money 
is  taxable  as  such,  and  that  it  is  therefore  quite  possible 
for  a  Company  to  make  a  trading  loss,  and  yet  to  be 
obliged  to  pay  tax  upon  the  return  from  any  invest- 
ments held  {Clerical,  Medical  and  General  Life  Assurance 
Society  v.  Carter;  Bevel  v.  Edinburgh  Lije  Insurance 
Company). 

In  making  payments  of  annual  interest  the  taxpayer 
is  always  entitled  (Income  Tax  Act,  1918,  General 
Bules  19  and  21)  to  deduct  Income  Tax  therefrom  and 
is  therefore  recouped  in  such  cases. 

Bad  Debts. — Debts  known  to  be  "  bad,"  and  actually 
written  off  as  such  on  the  taxpayer's  books,  are  allowed 
as  a  charge  against  taxable  profits.  The  student  will 
remember  that,  in  addition  to  writing  off  actual  bad 
debts,  it  is  customary  to  provide  a  reserve  for  "Bad  and 
Doubtful  Debts  "  based  upon  a  percentage  of  the  total 
outstanding  debts  at  the  close  of  the  trading  period.  It 
is  not  usual  for  such  a  reserve  to  be  allowed  in  accounts 
passed  for  Income  Tax  purposes.  The  average  examinee 
is  wont  to  schedule  this  item  as  another  charge  which 
is  never  allowed.  The  author  was  successful  on  two 
occasions  in  obtaining  such  an  allowance,  once  on  appeal 
before  the  District  Commissioners,  and  again  from  an 
Inspector  of  Taxes.  The  circumstances  in  these  cases 
may  have  been  somewhat  unusual,  and  the  matter  is 
only  mentioned  here  as  a  fm'ther  illustration  of  the 
unwisdom  of  dogmatizing  upon  questions  of  Income  Tax 
practice. 

Bad  debts  incurred  owing  to  the  loss  of  moneys  loaned 
to  the  customers  of  an  undertaking  in  accordance  with 
trade  custom  (in  the  case  of  Breweries,  for  example)  are 
allowed  as  a  deduction  against  trading  profits.  Such 
losses  are  not  deemed  to  be  losses  of  capital  (Beid's 
Breivery  v,  Male). 

Speculations. — Profits  or  losses  made  in  connection 
with  speculations  outside  the  business  of  the  taxpayer 
may  not  be  brought  into  account.  The  rule  appears  to 
be  that,  if  the  taxpayer  does  not  make  speculation  a 
source  of  income,  he  escapes  the  payment  of  tax  upon 
any  profit  he  may  make.  It  is  difficult,  however,  to 
obtain  any  official  definition  of  the  liability  under  this 
head.  One  Inspector  informed  the  author  that  "  any- 
thing in  excess  of  five-  or  six  speculations  a  year  would 


INCOME  TAX  325 

be  subject  to  tax."  *  But  professional  speculators  are 
liable  to  tax.  For  example,  a  bookmaker  who  sought  to 
evade  tax  on  the  ground  that  his  calling  was  not  a 
"business,"  was  held  liable  on  the  ground  that  he  was  at 
any  rate  engaged  in  a  "vocation"  [Partridge  <&  Hancox 
V.  MaUandaine). 

Premiums  on  the  Issue  of  New  Shares. — These  are  held 
to  be  a  "  capital "  profit,  and  are  therefore  not  taxable. 

Voluntary  Gifts. — These  are  not  Hable  to  tax.  If,  for 
example,  a  father  allows  his  son  an  Annual  Income,  such 
Income  is  not  taxable  unless  in  payment  for  services 
rendered.  But  the  father  cannot  deduct  such  Voluntary 
Gifts  from  his  assessment  for  Income  Tax  and  Super-tax 
purposes. 

Depreciation  on  Lease. — The  annual  wastage  in  the 
•value  of  a  leasehold  is  held  to  be  a  "  Capital "  loss. 
Where,  therefore,  a  "  premium  "  has  been  paid  for  a  lease, 
the  annual  instalment  of  such  premium,  as  chax'ged  in 
the  ordinary  course  against  the  profits  of  the  year,  is 
disallowed.  The  taxpayer  has,  however,  the  right  of 
claiming,  as  a  deduction,  his  net  assessment  under  Sch.  A 
for  such  property.  If  the  property  in  question  is  occupied 
by  the  owner  and  is  used  as  a  factory,  mill,  or  for  other 
similar  purposes,  the  full  annual  value  can  be  deducted 
from  his  trading  profits.  An  allowance  of  one-sixth  of 
the  annual  value  of  business  premises  situated  abroad  is 
made  to  persons  carrying  on  business  in  this  country. 

Income  Tax. — This  is  not  allowed  as  a  charge  against 
profits,  and  must  be  added  to  the  trading  profits  when 
making  a  return  under  Sch.  D.  The  tax  so  paid  is  not 
an  "expense"  incurred  in  earning  the  Income,  and  is 
officially  regarded  as  that  proportion  of  the  ascertained 
profits  which  is  due  to  the  Crown,  and  so,  from  the 
Inland  Eevenue  point  of  view,  it  is  an  apportionment  of 
profits,  and  not  a  charge  against  them. 

Partner's  Salaries. — These  are  not  allowed  as  deduc- 
tions. It  is  obvious  that,  if  allowances  of  this  nature  were 
made,  abuse  of  the  concession  would  probably  arise.  From 
the  point  of  view  of  the  Crown,  therefore,  salaries  paid  to 
partners  are  regarded  as  an  appropriation  of  profits. 

After  what  has  been  said  above,  it  will,  perhaps,  be 

*  The  commissioners,  on  appeal,  are  the  sole  judges  on  questions 
of  fact,  as  to  whether  the  business  of  the  appellant  may  be  held  to 
embrace  the  "speculations"  which  form  the  subject-matter  of  the 
appeal. 


'326       BOOK-KEEPING  AND  ACCOUNTS 

almost  unnecessary  to  state  that  no  deductions  are 
allowable  for :  Sinking  Funds  for  the  Redemption  of 
Debentures  (Imjjerial  Brazilian  Baikvay),  Commissions 
paid  for  placing  Shares  (Texas  Land  and  MorUjafje, 
Company,  Ltd.),  Instalments  written  off  the  Life  of 
Patents,  Instalments  written  off  the  Cost  of  sinking  Pit 
Shafts  (CoUness  Iron  Company),  and  Amounts  written  off 
Goodwill. 

Losses  by  Embezzlement. — These  were  always  formerly 
disallowed,  but  the  practice  has  been  modified,  and  if  the 
defalcations  arise  in  the  ordinary  conduct  of  the  business 
concerned,  such  losses  are  now  generally  allowed  as 
deductions. 

Trade  Charges. — In  preparing  accounts  for  Income 
Tax  it  is  always  inadvisable  to  include  too  many  items  of 
expenditure  under  this  heading,  as  the  average  Inspector 
of  Taxes  always  seems  to  suspect  this  designation  as  the 
hiding-place  of  questionable  items.  As  far  as  possible  a 
full  analysis  of  expenditure  should  be  set  out. 

Dividends. — When  deducting  Income  Tax  from  interest, 
dividends,  etc.,  the  rate  (where  there  has  been  a  change 
of  tax  during  the  period  covered  by  such  interest  or 
dividend)  is  to  be  calculated  as  follows — 

A.  On  Dividends  and  Interest  from  Public  Funds, 
Foreign  Loans,  or  Foreign  and  Colonial  Companies, 
Oflicial  Salaries,  and  Pensions.  Interest  and  Annuities 
paid  by  Municipal  Corporations  or  Local  Authorities  to 
additions  on  Eates,  at  the  rate  in  force  at  the  date. of 
jyayment. 

B.  Mortgage  Interest  or  other  Interest,  Ground  Eents, 
Interest  on  Annuities  payable  out  of  Profits,  Dividends 
from  Public  Companies,  at  the  rates  in  force  during  the 
period  in  which  they  have  been  accruing. 

(Board  of  Inland  Eevenue  Order,  May  1893.) 
Companies  deducting  tax  when  paying  dividends 
usually  issue  a  printed  form  certifying  that  such  tax  has 
been  deducted,  and  stating  the  amount  so  deducted.* 
This  procedure  is  followed  in  order  that  the  amounts 
paid  may  be  deducted ^or  reclaimed  by  the  shareholders. 
When  making  claims  for  rebate  the  "counterparts"  of 
the  dividend  and  interest  warrants  must  be  produced  for 
the  inspection  of  the  Inspector  of  Taxes. 

♦  See  page  439. 
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Partners 

Where  two  or  more  persons  carry  on  business  in 
'partnership,  a  return  for  Income  Tax  purposes  must  be 
made  showing,  in  one  sum,  the  profits  of  the  firm  liable 
for  assessment.  The  precedent  partner  is  responsible  for 
making  the  return,  and  must  declare  therein  the  full 
names  and  addresses  of  all  the  partners,  together  with  a 
statement  showing  how  the  profits  are  apportionable. 
Failing  any  request  for  the  adjustment  of  the  assessment, 
as  explained  hereafter,  a  demand  for  tax  upon  the  full 
amount  of  the  profits  as  shown  in  the  return  will  be 
made  upon  the  firm.  The  right  of  partners  to  be  sepa- 
rately assessed  was  withdrawn  by  the  Finance  Act, 
1907,  s.  30. 

Partners,  however,  are  entitled  to  all  the  personal 
"allowances  and  deductions  which  can  be  claimed  by 
individual  taxpayers.  Any  allowances  or  deductions  to 
which  the  individual  partners  may  be  entitled  must  be 
set  out  on  a  separate  return,  to  be  made  by  each  partner, 
giving  full  details  of  his  income  from  all  sources,  in- 
cluding his  share  of  the  profits  of  the  firm  as  shown  in 
the  partnership  return  made  by  the  precedent  partner. 
All  allowances  and  deductions  dhown  to  be  due  under 
these  individual  returns  will  be  made  from  the  sum 
payable  by  the  firm  in  respect  of  the  joint  profits. 

Example  : — 

If  the  net  assessable  profit  of  a  partnership  of  two  amounts  to 
£630,  and  profits  are  shared  in  the  proportion  of  two-thirds  to  A 
and  one-third  to  B,  then,  assuming  that  the  partners  have  no  other 
source  of  income,  they  can  claim  to  be  dealt  with  as  follows  : — 

A  B 

Share  of  above  assessment     ......  £420      £210 

Less  10%  allowance  on  earned  income  ...       42  21 

378         189 
Less  Personal  Allowance  (if  unmarried)  .       •  .     135         135 

243  54 

Less  Further  Allowance  if  married,  without  children    .       90  90 

£153      £ 


Apportionment  of  Tax  between  Partners. — When  the 
individual  partners  do  not    claim  Personal  Allowances  of 
any  kind,  the  amount  paid  to  the  Eevenue   Authorities 
M2 
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is  applicable  to  all  the  partners  pro  rata  as  they  share 
profits.  It  can  therefore  be  debited  in  the  P.  and  L. 
A/c  in  the  ordinary  way  without  injustice  to  the  partners.. 
But  any  tax  so  debited  must  be  added  back  when  com- 
puting profits  for  Income  Tax  purposes.  When,  how- 
ever, a  partner  claims  additional  allowances  not  due  to 
the  other  partner,  or  partners,  or  claims  total  exemption, 
it  is  only  just  that  he  shall  not,  through  the  P.  and  L. 
A/c,  be  charged  with  more  than  his  share  of  the  firm's 
Income  Tax  payment,  and  it  is  then  necessary  to  credit 
that  partner  with  an  amount  representing  the  ^sum  to 
which  his  share  of  the  profits  has  been  subjected  to 
Income  Tax  charge  in  excess  of  its  proper  amount. 

Example:  — 

The  profits  of  a  firm,  consisting  of  two  partners,  assessable  to 
Income  Tax,  were  £1,000.  A's  sltare  was  £800,  and  B's,  £200. 
Assuming  that  both  partners  were  unmarried,  that  neither  had 
other  income,  and  claimed  no  additional  personal  allowances,  the 
firm's  assessment  would  be  arrived  at  as  follows  : — 


Share  of  Profits  .... 

Less  10%  allowance  on  earned  income 

Less  Personal  Allowance  (if  unmarried) 

Taxable  Income  .... 

Tax  @  2-!.  M.  on  first  £22.5 
Tax  @  5s.  on  balance 


Total  Tax  paj'able  =  £123  15s. 

If  this  amount  be  charged  against  the  profits  divisible  between 
A  and  B,  partner  B,  taking  one-fifth  of  the  profits,  would  be  paying 
part  of  A's  Income  Tax.  B  will  bear  one  fifth  of  £12.3  15s.  =  £24 
15s.,  and  in  order  to  adjust  this,  A  must  be  debited  and  B  credited 
with  £24  15s.,  less  £5  12s.  M.  =  £19  2s.  M. 

The  numerous  allowances  that  can  now  be  claimed, 
and  the  two  different  rates  payable  on  income,  whether 
earned  or  unearned,  makes  it  advisable  not  to  charge 
Income  Tax  to  P.  and  L.  A/c,  lest  the  equity  of  the 
partnership  arrangements  should  be  disturbed.  The 
better  way  is  to  charge  each  partner  with  the  Income 
Tax  payable  by  him  personally.  Although  a  single  assess- 


A 

B 

£ 

s. 

d. 

£  s. 

d. 

,  800 

0 

0 

200  0 

0 

.   83 

0 

0 

20  0 
180  0 

0 

720 

0 

0 

0 

.  135 

0 

0 

135  0 

0 

.  £585 

0 

0 

£45  0 

0 

=   28 

2 

6 

5  12 

6 

=   90 

0 

0 

£118 

2 

6 

£5  12 

6 
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ment  is  made  on  a  firm,  the  Inspector  of  Taxes  will 
always  give,  on  application,  details  of  the  assessment. 
It  is  inadvisable,  also,  to  make  reserves  out  of  profits  to 
meet  the  estimated  liability  for  Income  Tax  (as  some 
partners  do),  since,  if  the  individual  assessment  of  the 
partners  is  unequal,  the  balance  of  the  Eeserve,  if  written 
back  to  P.  and  L.  A/c,  could  not  fairly  be  considered  as 
divisible  in  the  proportion  in  which  the  partners  share 
profits.  Moreover,  if  the  balance  of  the  Account  is  carried 
forward  in  reserve,  it  would  give  rise  to  difficulties  in 
the  event  of  a  dissolution. 

Specimen  Returns.— In  preparing  returns  for  Income 
Tax  purposes,  it  should  be  remembered  that  a  certain 
amount  of  diversity  of  practice  exists  among  Inspectors, 
and  due  allowance  for  this  factor  must  be  made.  To  this 
extent,  therefore,  it  is  impossible  to  lay  down  hard-and- 
fast  rules  for  the  preparation  of  a  form  of  return  that 
will  meet  the  needs  of  all  cases.  With  this  proviso,  two 
examples  are  subjoined  indicative  of  the  general  lines  for 
the  construction  of  such  returns. 

Example  I: — 

A  B.  is  a  sub-manager  employed  bv  a  firm  of  manufacturers. 
His  salary  for  the  years  1919,  1920'and  1921  Mas  £400,  £420  and  £440 
respectively.  He  possesses  £1,000  o  per  cent.  War  Loan  (Bonds), 
and  earned  in  1919  £14,  in  1920  £16,  in  1921  £30  respectively  by  writ- 
ing articles  for  a  trade  journal.  His  wife  possesses  £500  Grand  Trunk 
Pacific  Railway  3  per  cent.  Bonds,  and  £200  Natal  Government  3i 
per  cent.  Stock.  His  life  since  1912  has  been  insured  for  £1,000 
with  the  Guardian  Assurance  Company,  Ltd. ,  the  annual  premium 
amounting  to  £31  10s.  Income  Tax  has  been  deducted  at  5s.  in  the 
£  on  unearned  income.    Prepare  A.  B.  's  return  for  the  year  1922-23. 

Return : — 

A.  B.'s  Income — 
Average  Salary  1919,  1920  and  1921 
Average  Earnings  by  writing  articles 
Interest  on  £1,000,  5  per  cent.   War  Loan  (Taxed 

before  receipt)       ,         .         .         .         .         .         .       50    0    0 

Wife's  Income — 
Interest  on  Grand   Trunk    Pacific  Railway  Bonds 

(£500),  (Taxed  before  receipt)       .  .    "     .         .       15     0    0 

Interest  on  Natal  Government  3i  per  cent.  Stock 

(£200),  (Taxed  before  receipt)    '  . 

Total  Income  from  all  Sources     .... 

Claim  for  Lift  Insurance — 
Capital  Sum  of  £1,000.     Date  1912.   Premium 


£. 

s. 

d- 

420 

0 

0 

20 

0 

0 

7    0 

0 

.  £512    0 

0 

.     £31   10 

0 
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Assessment  : —  £    s,    d. 

Earned  Income    .  .         .         ,         o         .         .         .     440     0     0 

Less  10  per  cent,  allowance  .         „         ,         ,         .       44    0    0 

396    0    0 
Investment  Income      .         .         .         .         .         .         .       72    0    0 

468     0    0 
Personal  Allowance  (married  man)      ....     225    0    0 

Taxable  Income =  £243    0    0 

Tax  at  2s.  M.  on  first  £225 =     28     2    6 

,,     ,,       6s      ,,  balance =       4  10    0 

32  12     6 
Less  Tax  at  2.'?.  %d.  (appropriate  rate)  on  Insurance 

Premium  (£31  10s.) 3  18    9 

28  13    9 
Less  Tax  paid  by  deduction  on  Investment  Income  5s. 

on  £72. 18     0     0 

Net  Tax  payable =     £10  13     9 

Example  II : — 

A  firm's  P.  and  L.  A/cs  for  the  three  years  1919,  1920,  and  1921 
show  profits  respectively  of  £5,000,  £4,300  and  £4,100.  The  firm 
consists  of  two  partners,  X  and  Y.  These  profits  have  been  arrived 
at  after  charging  the  P.  and  L.  Ac/s  with  the  following  items : — 

1.  Annual    interest   on   partners'   capital   at   4    per   cent,    on 

£10,000,  X  i,  Y  1. 

2.  Annual  salary  to  the  junior  partner  of  £100. 

3.  Charitable  donations  unconnected  with  the  business  :  1919, 

£10;  1920,  £15;  1921,  £25. 

4.  Amounts  set  aside  as  Reserves  for  Bad  and  Doubtful  Debts  : 

1919,  £75;   1920,  £120;  1921,  £200. 

5.  Income  Tax  paid  under  Sch.  A  :  1919,  £300  ;   1920,  £360 ; 

1921,  £360. 

6.  Depreciation  of  Lease  of  Premises  (Net  Sch.  A  assessment 

on  same,  £1,200):  1919,  £120;  1920,  £125  ;  1921,  £130. 

7.  Depreciation  of  Machinery  and  Plant  at  10  per  cent. :  1919, 

£85;  1920,  £90;  1921,  £100. 

The  Inspector  of  Taxes  will  only  allow  tlie  following  sums  for 
Reserve  against  Bad  and  Doubtful  Debts  in  lieu  of  those  set  out 
in  item  No.  4 — 

viz.  1919,  £50;  1920,  £50;  1921,  £100. 

He  also  declines  to  allow  more  than  £80  per  annum  for  depreciation 
of  Machinery  and  Plant,  instead  of  the  amounts  set  out  in  item  No.  7, 
Neither  partner  possesses  any  outside  Income.  Profits  are  shared, 
two-thirds  to  X,  and  one-third  to  Y.  Y  pays  a  Life  Insurance 
Premium  amounting  to  £60  per  annum  on  a  policy  for  £1,000,  dated 
1912. 
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Prepare  accounts  showing  the  amounts  upon  which  the  partners 
are  Uable  for  Income  Tax  for  the  year  1922  to  1923. 

Return:—  1919.       1920.       1921. 

Profit  as  per  Profit  and  Loss  Accounts  .     £5,000    £4,300    £4,100 
Add— 

Items  disallowed  : 

Interest  on  Capital  ... 

Partner's  salary 

Charitable  donations 

Excess  Reserve  for  Bad  and  Doubt 

ful  Debts      .... 
Income  Tax  paid 
Depreciation  of  Lease 
Depreciation     of     Machinery     and 
Plant  (see  allowance  below) 


400 

100 

10 

25 

300 
120 


400 

-  100 

15 

70 
360 
125 


85 


90 


Deduct — 

*  Sell.  A  assessment  on  premises 

Annual  Profits  as  adjusted  , 


6,040 
1,200 


5,460 
1,200 


400 

100 

25 

100 
3!J0 
130 


100 


5,315 

1,200 


£4,840     £4,260     £4,115 


Profits  as  above,    1919 

1920 

„        1921 


Average  annual  profits 
Less  allowance  for  wear  and  tear  \ 

Amount  of  assessment 


Manner  in  which  the  Partners  are  treated : — 

£     s.    d. 
Amount  of  Firm's  Assessment 
Less  Interest  on  Capital .         .     400    0    0 
Junior  Partner's  Salary      .     100     0    0 


£  s.  d. 

4,840  0  0 

4,260  0  0 

4,115  0  0 


3)13,215 

0 

0 

.     4,405 

80 

0 

0 

0 
0 

=  £4,325 

0 

0 

£  s.  d. 

4,325  0  0 

500  0  0 

£3,825  0  0 


Partner  X.  £      s.  d. 

Two-thirds  of  £3,825    .=  £2,550    0  0 
Interest  on  3  of  Capital 

(£0,606  13s.  Ad.)        .  200  13  4 


de2,81«  13     4 


Partner  Y.                        £  s.  d. 

One-third  of  £3,825  .        .=1,27.3  0    0 
Interest  on  J  of  Capital 

(£3,333  6*.  8d.)       .        .        133  6    8 

Salary          .        .        .         .        100  0    0 


£1,508    6    8 


♦  Note  the  full  Sch.  A  (£1,440)  can  be  deducted  if  the  premises  Are  solely  used 
as  a  factory,  or  an  appropriate  proportion  of  the  full  annual  value,  if  the  premises 
are  partly  used  for  business  purposes. 

t  Allowance  for  wear  ami  tear  must  be  deducted  after  the  average  profits  have 
been  ascertained  (Ctmard  SS.  Co.,  Ltd.,  v.  C'ouUon). 
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Assessment  : — 

Providing  no  individual  claims  for  personal  allowances,  other  than 
Partner  Y's  Insurance  Premium,  are  made,  the  assessment  on  the 
firm  will  be  as  follows : — 


Share  of  Profits 

Less  10  per  cent,  allowance 


Less     Pergonal     Allowance 
married) 


(un- 


X. 

£       s.  d. 

2,816  13  4 

200    0  0 

2,616  13  4 

135    0  0 

£2,481   13  4 


Y. 

£      s.  d. 

1,508     6  8 

150  16  8 

1,357  10  0 

135    0  0 

£1,222  10  0 


Tax  on  £225  @  2s.  6d    .         .         .  28    2    6 

,,  ,,  balance  (£2,256  13^.  Ad., 
and  £997  10s.  respectively)  at 
5s 564    3    4 


Less   Tax   @,   3s.   9d.    (appropriate 
rate)  on  Insurance  Premium  £60 


592    5  10 


£592    5  10 


28     2  6 

249    7  6 

277  10  0 

11     5  0 

£26^    5  0 


Total  Tax  payable  =  £858  10s.  lOd. 

The  above  illustration  affords  another  example  of  the  unfairness 
of  charging  the  amount  of  Income  Tax  payable  to  Profit  and  Loss 
Account  Avithout  making  the  necessary  adjustments.  If,  in  the 
above  case,  the  tax  was  charged  to  Profit  and  Loss  Account,  Partner 
Y  should  be  credited  (as  a  one-third  Partner)  with  the  difference 
between  one-third  of  £858  10s.  lOd.  and  £266  5s.,  i.e.  between 
£286  3s.  Ud.  and  £266  5s.,  or  £19  18s.  Ud. 

Income  Tax  Adjustment  in  a  Partnership.— A,  B  and  C  are 
partners  and  divide  profits  equally.  Interest  at  the  rate  of  5  per 
cent,  per  annum  is  allowed  on  partners'  capital :  A  £20,000 ;  B 
£10,000  ;  C  £6,000.  The  parties  are  also  entitled  to  draw  the 
following  salaries:   A  £1,000:   B  £800;   and  C  £400. 

The  profits  assessable  to  tax  are  agreed  with  the  Inspector  at 
£10,000.  The  amount  of  tax  payable  must  be  paid  by  the  firm  and 
will  be  adjusted  as  follows — 


A     . 
B     . 
C     . 

Interest  on 
Capital. 

.     1,0(K3 
500 
300 

£1,800 

Salary. 

1,000 
800 
400 

Share  of 
Profit. 
2,000 
2,000 
2,000 

Total 
Assessment 
4,000 
3,300 
2,700 

£2,200 

£6.000 

£10,000 
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Example  III : — 

C.  Testout  is  a  marrietl  man  with  two  children  under  16.  His 
widowed  mother  lives  with  him,  and  has  no  income.  He  earns  a 
salary  of  £1,000  per  annum.  His  life  was  insured  in  1910  for  £1,000 
at  an  annual  premium  of  £60.  Testout's  liability  for  tax  is  arrived 
at  as  follows  : — 

£      s.  d. 

Earned  Income 1,000    0     0 

Less  Allowance  of  10  per  cent 100     0     0 


Less  Allowance  (living  with  wife) 
do.  first  child    . 

do.  second  child 

do.  dependent  relative 


£ 

s. 

d. 

225 

0 

0 

36 

0 

0 

27 

0 

0 

25 

0 

0 

900    0    0 


313    0    0 

Amount  of  taxable  income         .         .  =  £587     0    0 


£    s.    d. 

Tax  payable  2s.  U.  on  first  £225         ....  28    2    6 

do.  5*\  on  balance  (£362^       .         .         .         .  90  10     0 


118  12    6 


Less  Allowance  for  Life  Assurance  Premium  at  "ap- 
propriate rate,"  i.  c.  2s.  Qd.  in  the  £  on  £60    .         .  7  10    0 

Net  Tax  payable        .         .  =  £111     2    6 


Example  IV : — 

George  Dickson  has  a  wife  and  four  children  aged  respectively 
12.  14,  18  and  21.  The  child  of  18  is  in  full  term  attendance  at 
a  University.  Dickson's  share  of  the  assessed  profits  of  his  firm 
is  £5,000.  His  income  from  investments,  all  taxed  at  source,  is 
£2,000  gross.  His  life  is  insured  in  British  offices,  and  he  pays 
£600  per  annum  on  policies  taken  out  in  1911,  and  £200  per  annum 
on  a  policy  taken  out  in  July,  1917. » 

Dickson's  liability  for  tax  is  arrived  at  as  follows  : — 

£ 
Earned  Income         ....  ....     5,000 

Less  10  per  cent,  allowance  (maximum)  .....        200 

4,800 
Investments 2,0*10 

6,800 
Less  allowance  (living  with  wife)     .....    225 
do.  (for  two  children  under  16  and  one 

child  at  University,  i.  c.  £36,  £27,  £27)       .         .         .      90 

315 

Amount  of  taxable  income     .         .       =  .f  6,485 
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Income  Tax  Payable  : — 

£    s.  a: 

2s.  M.  in  £  on  first  £225 =  28     2     0 

5s.  in  £  on  balance  (£6,260)  .         .         .         .       =     1,565     0     0 


1,593    2     6 


Less  Tax  at  5s.  on  £2,000  "Investments  Income" 

already  taxed  at  source    ......        500    0    0 


1,093    2    6 
Less    Allowance    for    Life    Assurance    Premiums    at 
"  appropriate  rates  "  : — 
£600  prior  to  June  22,  1916,  at  5s.        .         .  £150 
£200  after  June  22,  1916,  at  2s.  Qd.       .         .      25 

175    0    0; 

Net  Income  Tax  payable         .         .  .".     =£918    2    6 

George  Dickson  is"also  liable  for  super-tax  on  his  gross  income,' 
viz.  £7000 — tli3  10  per  cent,  allowance  not  applying  to  super-tax. 

Losses. — Where  a  loss  on  trading  has  occurred,  in  place  of  the 
profit  estimated  in  the  return  made  under  the  statutory  regulations, 
the  taxpayer  may,  within  six  months  of  the  year  of  assessment, 
make  a  claim  for  repayment  of  an  amount  equal  to  the  tax  paid  on 
such  loss  {Income  Tax  Act,  1918,  s.  34).  The  loss  referred  to  is,  of 
course,  a  "statutory  loss."  Upon  making  a  claim  under  this  section 
the  taxpayer  must  forward  (1)  a  copy  of  his  P.  and  L.  A/c  for  the 
year  in  question,  and  (2)  an  official  claim  form  duly  filled  in,  giving 
particulars  of  his  total  income  for  the  fiscal  year,  with  proofs  that 
the  duty  has  been  duly  paid  on  each  item.  When  a  successful  claim 
has  been  made  under  this  section  tlie  taxpayer  is  not  entitled  to 
bi'ing  in  the  loss  when  averaging  the  profits  of  subsequent  3'ears  for 
income  tax  purposes,  thus  : — 

£ 

1917.  Profit ,.         2,000 

1918.  Profit 1,000 

1919.  Loss  £600  (Tax  on  which  was  recovered) 

to  be  taken  as         ....         .  nil 

Average       £),000 

The  inability  to  bring  in  the  loss  in  future  averages  largely 
deprives  the  section  of  its  value,  and  the  privilege  is  of  very  little 
benefit  except  in  cases  where  losses  continue  to  be  made.  Losses 
incurred  in  one  business  may  be  set  off  against  profits  made  in 
another,  in  cases  where  the  taxpayer  carries  on  more  than  one 
separate  business. 

Patent  Royalties. — Tax  on  Patent  Royalties  nmst  be  deducted 
upon  payment,  in  the  same  manner  in  which  the  Tax  upon  Interest 
is  deducted.     Formerly  the  owner  of  the  Patent  was  assessable. 

Employees. — Employers  are  under  the  obligation  to  make  a  return 
of  the  names  and  remuneration  of  all  persons  in  their  employ 
(Income  Tax  Act,  1919,  s.  105).  This  return  must  include,  in  addi- 
tion to  .salaries,  all  fees,  bonuses,  commissions  or  other  emolum-ents 
paid  to  the  persons  employed,  provided  such  salaries,  etc.,  exceed 
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£150  in  amount.  All  employees  are  assessed  under  Schedule  E  on 
the  actual  wages  or  salary  of  tlie  year  of  assessment. 

Income  from  Foreign  Property. — The  treatment,  of  income  from 
foreign  property  varies  according  to  the  nature  of  the  property  : 

(a)  Foreign  securities  are  assessed  on  the  full  income  arising  in 
the  year  of  assessment,  whether  received  in  the  U.K.  or  not  (Sch. 
D,  Case  IV).  (6)  Foreign  stocks,  shares  or  rents  are  assessed  on 
the  average  income  of  the  three  preceding  years,  whether  received 
in  the  U.K.  or  not  (Sch.  D,  Case  V).  {<■)  All  other  foreign  sources 
of  income  are  assessed  on  the  average  of  the  remittances  to  the 
U.K.  for  the  three  preceding  years  (Sch.  D,  Case  V). 

The  fact  that  income  has  already  paid  tax  in  a  British  Colony 
does  not  exempt  it  from  the  British  tax  :  but  an  allowance  is  made 
of  Colonial  Income  Tax  up  to  half  the  U.K.  rate  of  tax  {Finance  Act. 
1920,  s.  27). 

Vouchers  relating  to  Claims. — lu  cases  where  claims  for  repay- 
ment of  tax  are  made,  such  claims  must  be  accompanied  by  a  detailed 
account  of  all  income  received  and  must  be  verified  by  vouchers  in 
the  shape  of  counterpart  dividend  warrants,  etc.,  showing  the 
deduction  of  tax.  No  certificates  are  required  in  the  case  of 
Government  and  other  stocks  inscribed  at  the  Bank  of  England. 
In  the  case  of  ordinar\'  commercial  companies,  the  counterpart  of 
the  dividend  warrants  must  be  forwarded  (see  p.  439).  If  the 
counterparts  have  been  lost,  or  in  cases  where  no  other  voucher 
exists,  Forms  No.  185  or  185a  must  be  filled  in  and  duly  signed 
by  the  proper  persons.  In  cases  where  tax  has  been  deducted  by 
Bankers,  e.g.,  the  Interest  on  Foreign  Loans,  Form  189a  is  necessary. 

EXERCISES. 

[Note. — The  present  edition  of  th3  Key  does  not  contain  revised 
solutions  to  these  Exercises], 

17a. 

1.  Enumerate  the  five  ''schedules"  under  which  Income  Tax  is 
payable,  and  explain  the  classes  of  income  to  which  they  relate. 

2.  What  is  meant  by  taxing  income  "at  its  source"? 

3.  A  market  gardener  is  assessed  for  Income  Tax  purposes  upon 
the  profits  arising  out  of  the  land  he  holds  under  Sch.  B.  Can  he 
claim  to  be  assessed  in  any  other  way  ? 

4.  Explain  what  is  known  as  "  Property  Tax  "  ;  how  is  this  tax 
collected  "at  its  source"?  What  provisions  exist  for  the  recoup- 
ment of  the  amount  paid  by  tlie  person  paying  this  tax  from  the 
party  who  should  bear  it  ? 

5.  A  person  whose  income  is  below  £135  a  year  derives  all  his 
income  from  interest  upon  investments,  from  which  tax  has  been 
deducted  prior  to  payment  to  him.  What  remedy  has  he  in  this 
case? 

6.  What  Income  Tax  allowances  are  made  in  respect  of  life 
assurance  premiums  paid  l)y  a  taxpayer,  and  within  what  limits 
are  these  allowances  granted  ? 

17b. 

1.  What  "Personal  Allowances"  are  granted,  in  the  case  of 
Income  Tax  assessments,  to  all  taxpayers  ? 

2.  In  preparing  accounts  for  assessment  under  Sch.  D,  enumerate 
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five  forms  of  expense,  ordinarily  oharged  in  the  Profit  and  Loss 
Account  of  a  business,  which  the  Income  Tax  surveyor  would 
disallow  as  a  charge  against  profits  for  Income  Tax  purposes. 

3.  What  provisions  (if  any)  exist  as  regards  "differentiation" 
between  earned  and  unearned  income? 

4.  To  what  extent,  and  in  what  circumstances,  can  the  assess- 
ment made  upon  a  person  under  Sch.  A  be  deducted  by  him  from 
his  profits  in  preparing  a  reljurn  ot  the  latter  for  assessment  under 
Sch.  D. ? 

0.  What  rights  of  appeal  are  possessed  by  a  taxpayer  who  deems 
his  assessment  to  be  excessive  ? 

6.  Explain  the  provisions  of  the  Income  Tax  law  as  regards  the 
income  of  a  married  woman  living  with  her  husband 

17c. 

From  the  following  particulars  prepare  A.  B.'s  return  for  Income 
Tax  purposes  for  the  Government  year  ending  April  5,  1923. 

Salary.— \^l%,  £200  ;  1920,  £210  ;  1921,  £220. 

Wife's  Income. — The  interest  upon  £1,000  5  per  cent.  War  Loan,* 
and  £1,000  Canadian  Pacific  Railway  4  per  cent.  Debenture  Stock.* 

Life  Assurance  taken  out  in  1910,  on  A.  B.'s  life. — Annual  premium, 
£15  6s.  9fZ. 

Income  from  A.B.^s  own  Invzstmcnts. — The  income  from  £200  in 
6  per  cent.  £1  preference  shares  in  the  Hampton  Paper  Mills,  Ltd.* 
(paid  half-yearly),  from  500  £1  ordinary  shares  in  the  Southchurch 
Cycle  Co.,  Ltd.  (which  latter  have  paid  no  dividend  for  four  years), 
and  from  £100  Japanese  Government  4^  per  cent.  Sterling  Loan* 
(paid  half-yearly). 

17d. 

From  the  following  particulars  prepare  the  return  for  assessment 
under  Sch.  1)  of  Messrs.  Brown,  King  &  Co.  for  the  Government 
year  ending  April  5,  1922. 

Net  Profits  as  per  Profit  and  Loss  Accounts. 

1919.  1920.  1921. 

Profit  £2,615  Profit  £824  Profit  £1,112 

The  following  items  have  been  charged  as  "losses"  before 
arriving  at  tlie  above  profits — 

1919. 
Partners'  Salaries     .         .  .         .  £200 

Interest  on  Partners'  Capital     .         .  £500 
Income  Tax  paid      .  .         .         .   £125 

iJepreeialion  of  Plant  .         .  .  £100 

Improvements  of  Premises        .  .     £50         —  — 

Provision  for  Bad  and  Doubtful  Debts  £200        £50        £60 

Note. — (1)  The  firm  owns  its  own  premises,  which  are  assessed  for 
Pn  perty  Tax  under  Sch.  A  at  £.')00  per  annum  net.  (2)  The 
Inspector  of  taxes  is  willing  to  allow  £85  per  annum  for  depreciation 

*  Income  Tax  at  5s.  is  deducted  by  the  agents  effecting  pa^'ment 
of  the  periodical  interest  or  dividends  upon  these  securities. 


1920. 

1921. 

£250 

£250 

£550 

£550 

£125 

£150 

£150 

£150 
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of  plant  in  lieu  of  the  amount  stated  above.     (3)  The  Inspector 
declines  to  allow  any  provision  for  Bad  or  Doubtful  Debts. 

Answers — 

17c.  A.  B.'s  total  liability  for  Income  Tax,  after  allowing  for  his 
Insurance  Premium,  is  £6  17s.  \\d.  £26  12.'>\  6^.  will  be  deducted 
from  his  investment  income.  He  is  therefore  entitled  to  a  repay- 
ment of  the  ditference. 

17d.  Assessable  profit  £2085  6s'.  8f^.  (subject  to  partners'  personal 
allowances). 

Super-Tax. 

Super-tax  was  first  imposed  by  the  Finance  Act,  1910, 
and  was  originally  a  charge — in  addition  to  Income  Tax 
— upon  individuals  *  whose  incomes  exceeded  £5,000, 
the  rate  being  6d.  in  the  £  on  the  sum  by  which  the 
total  income  exceeded  £3,000.  Thus,  an  income  of 
£5,000  escaped  super-tax,  but  an'  income  of  £5,001  was 
taxed  on  £2,001.  The  Finance  Act,  1914,  reduced  the 
limit  of  exemption  from  super-tax  to  £3,000,  and  charged 
duty  on  income  in  excess  of  £2,500.  The  flat  rate  was 
abolished,  a  graduated  rate  of  tax,  ranging  from  5d.  to 
Is.  4:d.,  taking  its  place. 

Super-tax  is  now  chargeable  (in  addition  to  Income 
Tax)  for  the  fiscal  year  1920-21  on  the  total  income  from 
all  sources  (without  any  deductions  for  earned  income  or 
other  abatements)  in  excess  of  £2,000.  The  scale  of  duty, 
which  has  been  substantially  increased,  is  as  follows : — 

On  the  first  £2,000  of  Total  Income,  nil. 


„  next  £500  (to  £2,500) 
„  £500  (  „  £3,000) 
„  £1,000  („  £4,000) 
„  £1,000  („  £5,000) 
„  £1,000  („  £6,000) 
„  £1,000  („  £7,000) 
„  f  1,000  („  £8,000) 
„  £12,000  (  „  £20,000) 
„   £10,000  (  „  £30,000) 

On  Income  in  excess  of  £30,000 


6  in  the  £ 

0 

6 

0 

6 

0 

6 

0 

6 

0 


The  total  Super-tax  payable  upon  Incomes  in  excess  of 
£2,000  is  thus :— 

•  Super- tax  does  note  apply  to  Companies,  Corporatious,  etc.,  except  to  such 
Private  Conipaiiies  as,  in  the  ojiinion  of  the  Sjiecial  Commissioners,  have  beeu 
formed  for  the  yiuipose  of  evading  this  tax  by  capitalizing  their  protits  (iinance 
Act,  1922,  s.  21). 
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Total  Income. 

Duty  Payable 
£     s. 

£2,500       .        ,         .        ,        , 

87  10 

£3,000       .        0         ,         „        . 

87  10 

£4,000       ..... 

212  10 

£5,000       ...... 

362  10 

£6,000 

437  10 

£7,000       ...... 

637  10 

£8,000       ..... 

862  10 

£9,000  ]...... 

Ii'siooo  '^'"^  P-'  ^I'^oo :    :    : 

£20,000j    ...... 

1,112  10 

1,362  10 
2.612  10 

3,862  10 

Sooj^^^^p^^^i'Ooo;    :    : 

5,237  10 
6,612  10 

Add  £300  per  £1,000  for  any  excess  over  £30,000. 

The  taxpayer's  statutory  income  for  Income  Tax  in 
any  one  year  forms  the  Statutory  Income  on  which  he 
must  pay  Super-tax  in  the  following  year.  All  the  assess- 
ments made  on  the  taxpayer,  under  any  Sch.,  in  1921- 
22,  and  all  the  income,  taxed  at  source,  received  by 
him  in  that  year,  make  up  the  amount  which  he  must 
return  for  Super-tax  assessment  in  1922-23.  „  The  total 
amount  of  dividends,  interest,  etc.,  taxed  at  source,  is 
the  Gross  Amount,  i.  e.  the  net  cash  received,  plus 
the  full  rate  of  income  tax  deducted.  As  previously 
pointed  out,  a  dividend  may  be  called  "free  of  tax,"  ''so 
much  per  share,"  "free  of  tax  up  to  5s.,"  etc.,  but  that 
does  not  alter  the  fact  that  the  shareholder  is  participa- 
ting in  a  distribution  of  the  taxable  profits  of  the  Company, 
and  that  the  amount  he  receives  is  the  amount  after  the 
Company  has  paid,  or  provided  for,  Income  Tax. 

Super-tax  is  assessed,  and  charged,  by  the  Special 
Commissioners  for  Income  Tax,  to  whom  the  returns 
must  be  made.  The  Local  Commissioners  are  not 
concerned  with  Super-tax. 

If  a  taxpayer  dies  in  the  year  of  assessment,  a  pro- 
portionate part  only  of  the  Super-tax  up  to  the  date  of 
death  is  payable,  notwithstanding  the  fact  that  the  full 
income  of  the  previous  year  was  returned  in  accordance 
with  statutory  practice. 

Husband  and  wife  may  be  separately  assessed  for 
Super-tax  if  application  is  made  before  July  6  in  any 
year,  but  the  amount  of  Super-tax  payable  must  not  be 
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less  than  the  amount  which  would  have  been  payable 
bad  no  separate  assessments  been  made.  The  Super-tax 
payable  is  divisible  between  them  in  proportion  to  their 
respective  incomes. 

Up  to  April  5,  1920,  if  a  person's  income  fell  to  two- 
thirds,  or  less,  of  the  statutory  amount  upon  which  he 
was  liable  to  Super-tax,  he  could  postpone  payment  of 
the  Super-tax  upon  the  difference  for  one  year.  This 
postponement  could  be  extended  if  his  income  continued 
to  be  so  diminished.  This  concession  has,  however,  been 
withdrawn  in  the  Finance  Act,  1920. 


CoRroR^TioN  Profits  Tax 

This  Tax  was  imposed  for  the  first  time  in  the  Finance 
Act,  19^0.  The  duty  amounts  to  5  per  cent,  of  the 
profits  of  every  British  Limited  Company  and  the  British 
profits  of  a  Foreign  Company  arising  in  accounting 
periods  ending  after  January  1,  1920. 

The  first  £500  of  a  full  year's  profits  is  not  chargeable, 
and  the  total  duty  payable  shall  not  exceed  10  per  cent, 
of  the  balance  of  the  profits  after  deducting  any  interest 
or  fixed  dividends  on  Debentures,  Debenture  Stock, 
Preference  Shares  or  Permanent  Loans,  issued  before 
August  4,  1920  {the  date  of  the  Finance  Act,  1920),  or 
if  issued  after  that  date  only  if  they  replace  existing 
Debentures  or  Loans.  An  Accounting  Period  shall  be 
considered  to  be  the  12  months  ending  on  the  date  up 
to  which  the  accounts  of  a  Company  are  usually  made 
up.  If  the  accounts  have  been  made  up  for  a  greater 
or  lesser  period  than  12  months,  the  Commissioners  of 
Inland  Eevenue  shall  determine  the  accounting  period, 
which  must  not  exceed  12  months.  The  Commissioners 
have  the  same  right  in  cases  where  no  accounts  have 
been  made  up  or  where  there  has  been  a  specific  altera- 
tion in  the  business  of  the  Company.  A  Company  that 
was  in  existence  before  January  1,  1920,  shall  be  taxed 
upon  the  profits  in  the  first  accounting  period  after  that 
date,  but  the  profits  shall  be  apportioned  so  that  5  per 
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cent,  is  paid  on  the  profits  arising  since  January  1,  1920,. 
e.g.  a  Company  whose  year  ends  on  June  30,  1920, 
would  only  pay,  under  the  first  assessment  made  upon 
it  for  Corporation  Profits  Tax,  upon  half  its  full  year's 
profits. 

Exemptions. — From  January  1,  1920,  to  December  31, 
1925,  the  profits  of  the  following  Companies  are 
exempt : — 

(a)  Any  Company  carrying  on  such  undertakings 
as  gasworks,  waterworks,  tramways,  railways, 
etc.,  which  by  Act  of  Parliament  is  limited 
as  to  the  amount  of  dividend  that  can  be  paid 
to  its  members. 
(h)  Building  Societies. 

(c)  Since  January  1,  1922,  any  Company  which  "is 
registered  as  a  Limited  Company,  but  without 
the  addition  of  the  word  "  Limited  "  to  its  name, 
is  exempt ;  also  any  Company  established  solely 
for  the  advancement  of  religion  or  education, 
and  which,  under  its  memorandum  or  articles,  is 
prohibited  from  distributing  any  profit  to  its 
members. 

Determination  of  Profits.— The  Profits  of  Companies 
liable  for  Corporation  Profits  Tax  are  to  be  determined 
on  the  same  principles  as  the  profits  would  be  deter- 
mined for  Income  Tax  under  Sch.  D,  with  the  following 
exceptions : — 

1.  The  profits  shall  be  actual  profits  and  not  averaged. 

2.  No  deduction  shall  be  made  of  income  from  which 
tax  has  been  deducted  except  income  received  in  the  way 
of  interest  and  dividends  on  money  invested  in  another. 
Company  which  is  liable  for  Corporation  Tax. 

3.  Deduction  shall  be  allowed  in  respect  of  interest 
paid,  and  of  rent  or  royalties  or  share  of  profits  distributed 
to  employees  under  a  Profit-sharing  scheme,  or  other 
payments  from  which  Income  Tax  is  deducted  at  the 
source  (but  not  on  dividends  and  similar  distributions  of 
profits)  except  so  much  of  such  payments  as  have  been 
made  to  persons  holding  a  controlling  interest  in  the 
Company.  Interest  on  permanent  loans  from  persons 
holding  a  controlling  interest  is  also  disallowed. 

4.  Not  more  than  i:  1,000  per  annum  in  all  can  be 
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deducted  in  respect  of  the  remuneration  of  any  Director. 
Manager  or  other  person  holding  a  controlhng  interest. 

5.  No  deduction  is  allowed  on  account  of  the  annual 
value  of  premises  used  for  the  purposes  of  the  Company. 

In  arriving  at  the  amount  of  profit  assessable  i'or 
Corporation  Profits  Tax  the  following  provisions  apply  : — 

1.  The  amount  of  Wear  and  Tear  or  depreciation  or 
allowances  of  a  Capital  nature  shall  not  exceed  these 
which  would  be  allowed  for  Income  Tax  or  Excess  Profits 
Duty,  whichever  is  the  greater. 

2.  Income  Tax  and  Corporation  Profits  Tax  must  not 
be  deducted. 

3.  Excess  Profit  Duty  or  Mineral  Right  Duty  paid  or 
payable  in  the  United  Kingdom,  or  a  similar  duty  payable 
out  of  the  United  Kingdom,  can  be  deducted  in  arriving 
at  the  amount  of  assessable  profit,  but  Corporation  Profits 
Tax  cannot  be  deducted  from  the  Profits  for  the  purpose 
of  Excess  Profit  Duty. 

4.  Mutual  Trading  Concerns  and  Friendly  Societies 
carrying  on  trade  are  allowed  to  deduct  as  an  expense 
any  distribution  made  to  customers. 

5.  Insurance  Companies  are  specially  treated  as  regards 
profits  reserved  for  policyholders  and  annuitants,  and 
deductions  are  allowed  in  respect  of  such  profits. 

6.  Repayments  of  Excess  Profits  Duty  are  to  be 
excluded  from  the  profits  for  the  purpose  of  Corporations 
Profits  Tax. 

7.  A  Company  must  apportion  its  profits  (or  Losses) 
on  unfinished  contracts  to  each  accounting  period. 

8.  If  one  Company  owns  all  the  shares  (as  far  as  it 
legally  can)  of  another  Company,  it  can,  if  desired,  treat 
the  two  Companies  as  one,  but  in  this  case  payments 
from  one  Company  to  another  must  not  be  considered 
in  ascertaining  whether  the  parent  Company  is  paying 
more  than  10  per  cent,  after  deducting  debenture  interest 
and  preference  dividends. 

The  Secretary,  or  acting  secretary,  of  a  British 
Company,  or  the  agent  of  a  Foreign  Company,  must 
make  a  return  of  the  profits  of  the  Company  within  two 
months  of  receiving  a  notice  from  the  Commissioners  of 
Inland  Revenue,  and  if  no  notice  is  served  he  must  of 
his  own  accord  give  notice  within  six  months  of  the 
Company's  liability  to  Corporation  Profits  Tax.  The  tax 
is  payable  two  months  after  assessment. 
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The  assessment  of  the  Corporation  Profits  Tax  is  in 
the  hands  of  the  same  authorities  as  those  deahng  with 
Income  Tax  and  Excess  Profits  Duty,  and  the  Income 
Tax  rules  relating  to  assessment,  collection  and  appeals 
apply  equally  to  Corporations  Profits  Tax. 


CHAPTER  XVIII 

SELF-BALANXING    LEDGERS 

In  the  case  of  a  small  business  a  single  Ledger  fre- 
quently suffices  to  contain  all  the  Ledger  accounts  necessary 
for  a  correct  system  of  Double  Entry  book-keeping,  and 
this  Ledger,  coupled  with  the  Cash  Book,  provides  the 
necessary  material  for  the  construction  of  a  Trial  Balance 
in  the  ordinary  way.  If  this  Trial  Balance  be  correctly 
compiled,  and  the  book-keeping  itself  has  been  accurately 
accomplished,  the  two  sides  of  the  Trial  Balance  should, 
as  has  already  been  explained,  equal  one  another  in 
amount,  i.  e.  they  should  "  agree." 

As  soon,  however,  as  a  business  grows  in  size  and  the 
transactions  needing  record  multiply  in  number,  some 
subdivision  of  the  Ledger  becomes  necessary ;  otherwise 
the  volume  of  the  entries  which  require  to  be  posted  will 
eventually  exceed  the  accommodation  available  within 
the  limits  of  a  single  book. 

The  usual  subdivisions  of  the  Ledger  which  are  most 
commonly  employed  in  a  commercial  house  of  some 
importance  have  already  been  described  on  page  34. 

One  or  more  Bought  and  Sold  Ledgers  may  be  kept, 
according  to  the  requirements  of  the  particular  under- 
taking ;  and  such  separate  Bought  and  Sold  Ledgers  may 
be  devised  so  as  to  contain  the  personal  accounts  of 
creditors  and  debtors  according  to  a  given  alphabetical 
or  geographical  division,  or  they  may  be  collocated  in  any 
other  convenient  way. 

Whatever  the  number  of  Ledgers  employed,  the 
balances  contained  in  them,  plus  the  balances  of  the 
cash  in  hand,  and  at  the  bank,  if  marshalled  in  the  form 
of  a  Trial  Balance,  should  result  in  an  exact  "  agreement  " 
between  the  total  debit  balances  and  the  total  credit 
balances.  To  this  extent  and  in  this  manner  only  can 
the  accuracy  of  the  Ledgers  be  proved. 

Whether  under  such  circumstances  the  Ledgers  em- 

329 


330       BOOK-KEEPING  AND  ACCOUNTS 

ployed  be  few  or  many,  a  single  mistake  in  any  one  of 
them  will  prevent  the  "  agreement "  of  the  Trial  Balance 
prepared  from  them  all,  but  the  Ledger-keepers  will,  in 
such  an  eventuality,  have  no  indication  of  the  nature  or 
the  whereabouts  of  the  error.  They  will  only  know  that 
a  difference  exists  sotnewhere  in  the  books.  In  such  a  case 
it  may  become  necessary  to  search  through  every  Ledger 
until  the  difference  is  found — a  task  which  is  at  once  dis- 
heartening to  the  Ledger-keepers,  because  of  its  magnitude 
and  the  uncertainty  of  any  successful  result,  and  wasteful 
from  an  employer's  point  of  view,  because  of  the  immense 
amount  of  labour  which  is  frequently  involved. 

By  means  of  a  system  of  "Adjustment  Accounts," 
which  it  is  the  purpose  of  this  present  chapter  to  explain, 
a  mistake  occurring  in  any  particular  Ledger  out  of  a  set 
of  Ledgers  can  be  definitely  located  as  existing  in  that 
particular  Ledger  at  the  time  of  preparing  the  Trial 
Balance.  Under  these  circumstances,  therefore,  it  is 
necessary  to  check  only  such  portion  of  the  work  as 
relates  to  that  particular  Ledger  in  which  a  "  differ- 
ence "  has  revealed  itself  in  order  to  discover  where  this 
"difference"  exists,  and  the  annoying  waste  of  labour 
involved  in  checking  and  re-checking  those  Ledgers  which 
have  been  correctly  posted  is  thereby  avoided. 

Incidentally,  an  "  Adjustment  Account "  furnishes 
useful  information  as  to  the  total  balances  appearing  in 
a  Ledger  {e.  g.  the  total  amount  owing  by  the  Debtors 
whose  accounts  are  kept  in  any  particular  Ledger),  and 
enables  the  rise  and  fall  in  such  totals  to  be  periodically 
compared. 

Most  of  the  Ledgers  to  be  found  in  a  modern  counting- 
house,  except,  perhaps,  the  "  General  Ledger,"  are  confined 
to  accounts  of  a  similar  nature,  e.  g.  the  Sold  Ledger  is 
usually  reserved  entirely  for  the  personal  accounts  of 
the  Debtors  of  the  undertaking,  while  the  Bought  Ledger 
contains  nothing  except  the  Creditors'  personal  accounts, 
and  so  on. 

Assuming,  for  a  moment,  that  a  given  Debtors  Ledger 
contains  nothing  except  Debtors'  accounts  and  debit 
balances  throughout  a  specified  period,  it  is  possible,  by 
the  collection  and  analysis  of  certain  information,  to 
prepare  an  account  or  statement  showing  at  any  given 
date  the  total  debit  balances  standing  in  that  particular 
Ledger.  Such  an  account  is  termed  an  "  Adjustment 
Account." 
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The  manner  in  which  an  Adjustment  Account  can  be 
prepared  is  indicated  in  the  following  explanation — 

In  the  case  of  a  Debtors  Ledger  the  transactions 
recorded  will  consist  of — 

1.  Debits  to  the  Sundry  Debtors'  accounts  for  goods 

sold  to  them. 

2.  Credits  appearing  in  the  Sundry  Debtors'  accounts 

for— 

(a)  Cash  received. 

{h)  Bills  received. 

(c)  Discounts  allowed. 

{d)  Eeturns  Inwards. 

(e)  Allowances  and  other  credits  (if  any). 

If,  to  the  total  of  the  Debtors'  balances  appearing  in  the 
Ledger  at  the  commencement  of  the  period  under  review, 
there  be  added  the  total  debit  entries  for  the  period  (1), 
and  if  from  this  total  there  be  deducted  the  total  of  the 
credit  entries  for  the  period  (2  (a),  (h),  (c),  (cZ),  (e)),  the 
remainder  must  necessarily  represent  the  total  of  the 
debit  balances  appearing  in  the  Ledger  at  the  close  of  the 
period. 

An  account  or  statement  prepared  upon  these  lines  will 
be  in  fact  a  "  total "  or  summarized  account  for  the 
Debtors  Ledger,  containing,  in  condensed  form,  every 
transaction  which  appears  in  the  Debtors  Ledger  in 
detail,  and  showing  a  balance  which  equals  the  total  of 
the  balances  of  the  separate  Debtors'  personal  accounts 
appearing  on  the  Ledger.  In  other  words,  it  is  a 
"  summary  "  account  for  the  Debtors  Ledger. 

Every  item  posted  during  the  given  period  to  every 
Debtor's  account  in  the  Ledger  in  detail  appears  also  in 
the  Adjustment  Account  prepared  for  that  Ledger,  as  a 
part  of  one  or  other  of  the  totals  comprising  the  account. 
If,  therefore,  into  an  ordinary  Debtors  Ledger  posted 
in  the  usual  way  there  be  interpolated  an  Adjustment 
Account  prepared  for  that  particular  Ledger,  and  having 
its  sides  reversed  {i.  e.  an  Adjustment  Account  in  which 
everything  appears  on  the  opposite  side  to  which  it  ap- 
pears in  the  individual  Debtors'  accounts)  the  result  is 
that  every  ordinary  entry  in  the  Ledger  is  compensated 
for  by  an  entry  (in  total)  in  the  Adjustment  Account. 
The  effect  of  this  compensation  is  that  if  a  Trial  Balance 
of  the  Ledger  be  extracted  (including,  of  course,  the 
balance  of  the   Adjustment  Account)  both  sides  of  the 
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Trial  Balance  must  equal  one  another ;  the  Ledger  has 
thus  become  "self-balancing.  "  If  the  Trial  Balance  of 
the  Ledger  in  question  fails  to  "  agree  "  it  indicates  that 
an  error  has  been  made  somewhere  in  that  particurlar 
Ledger.  An  Adjustment  Account  for  the  purpose  of 
rendering  a  Creditors  Ledger  self-balancing  can  be 
prepared  on  precisely  identical  principles. 

The  student  should  be  able  to  understand  readily  that 
the  insertion,  in  each  of  a  number  of  Ledgers,  of  an 
Adjustment  Account  relating  to  that  particular  Ledger, 
is  of  great  convenience  in  book-keeping.  If  upon  the 
extraction  of  a  Trial  Balance  from  a  Ledger  its  two  sides 
equal  one  another,  the  Ledger  may  be  assumed  to  have 
been  correctly  posted,  and  the  opposite  inference  naturally 
arises  if  disagreement  occurs.  When  Adjustment  Ac- 
counts are  employed  it  no  longer  becomes  a  question 
of  tedious  search  in  order  to  discover  which  out  of  a 
number  of  Ledgers  contains  an  error,  since  the  location 
of  the  error  reveals  itself  clearly,  by  the  mere  fact  that 
the  two  sides  of  the  Trial  Balance  of  that  particular 
Ledger  fail  to  agree. 

An  example  of  an  Adjustment  Account  prepared  for  a 
"  Sold "  Ledger  {i.  e.  a  Debtors  Ledger)  is  on  p.  333. 
This  account  is  constructed  as  it  would  appear  in  ordinary 
use.  The  postings  appearing  in  it  on  either  side  consist 
of  totals  extracted  from  the  books  of  original  entry, 
and  the  starting  balance  was  obtained  from  the  pre- 
vious Trial  Balance  of  the  Debtors  Ledger.  A  detailed 
explanation  of  the  manner  in  which  the  account  is 
prepared  and  its  constituent  elements  arrived  at  may 
more  conveniently  be  postponed  until  the  principles 
involved  have  been  completely  set  forth. 

If  an  Adjustment  Account  be  interpolated  in  a  Debtors 
Ledger  in  the  manner  already  shown,  solely  for  the 
purpose  of  facilitating  the  balancing  of  that  particular 
Ledger,  the  book-keeping,  which,  without  such  Adjust- 
ment Account,  was  book-keeping  by  "  double  entry," 
would  be  more  correctly  described  as  having  assumed  the 
shape  of  the  "triple  entry"  variety,  if  such  a  term  can 
be  permitted.  In  other  words,  every  transaction  would 
appear  once  on  the  debit  (or  credit)  side  of  the  Debtori 
Ledger,  and  once  on  the  opposite  side  in  some  other 
Ledger  in  the  ordinary  manner,  and  once  again  (included 
with  numerous  other  items  in  a  total)  in  the  Adjustment 
Account.   The  obvious  advantage  of  rendering  the  Debtors 
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Ledger  "  self-balancing"  would  have  been  gained  by 
Inserting  an  Adjustment  Account  in  it;  but  there  would 
not  have  been  provided,  anywhere  in  the  system  of  book- 
keeping, compensating  contra  entries  for  the  postings 
appearmg  in  the  Adjustment  Account.  The  result  of  this 
condition  of  things  would  be  that  the  "  agreement  o  he 
combined  Trial  Balance  of  all  the  Ledgers  would  ha%e 
been  destroyed. 

Specimen  Adjustment  Account  kept   in  Sold   {Debtors^ 
Ledger — 

GENERAL   LEDGER  ADJUSTMENT  ACCOUNT 
Dr.  for  the  half-year  ended  June  30.  1909 Cr. 


1000. 

June 30 


,.  SO 
1 
i 

,,     30} 

i 

i 

I 

I 
1.     30, 


To  Total  Cash  re- 
ceived from 
Debtors  for  the 
lialf-year 

„  Total  Dis- 
counts allowed 
t)  Debtors  for 
the  lialf-year... 
Total  Goods 
returned  by 
Debtors  during 
the  half-year... 
Total  Bills 
Rtceivable  re- 
ceived from 
Debtorsduring 
the  half-year.. 
Balance  carried 
forward,  being 
Total  Debtors' 
Bdlanres  at 
the  close  of  tlie 
lialf-year 


.d.l  1909. 
!    fJan.    1 


By  Total  Debtors' 
Balances  at  1 
this  date. 

„  Sales    for   the ! 
half-year. 


s.d. 


It  is  eminently  desirable  that,  even  m  the  construction 
of  \diustment  Accounts,  the  cardinal  prmciple  of  double 
entry,  viz-  t^at  every  debit  entry  requires  to  be  compen- 
sated by  a  credit  entry,  shall  be  rigidly  adhered  to.  In 
order  to  carry  this  principle  into  effect  it  becomes  necessary 
therefore  to  open  in  one  Ledger  or  other,  an  account 
duplicating  the  postings  made  m  the  ^^^'^justment  Account, 
but  recording  them  on  opposite  sides  to  those  upon  which 
they  appear  in  the  Adjustment  Account  By  opening  an 
account  of  this  nature  the  "  agreement     (t.  c.  the  appear- 
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ance  of  equal  balances  on  both  sides)  of  the  combined 
Trial  Balance  of  all  the  Ledgers  is  restored,  and  the 
book-keeping  becomes,  so  to  speak,  a  "  quadruple  entry  " 
system.  The  "  contra  "  Adjustment  Account  relative  to 
the  "  Adjustment  Account "  illustrated  above  is  appended 
as  an  illustration. 

Specimen  "  Contra''  Adjustment  Account  for  a  Debtors 
Ledger,  as  kept  in  the  ^'Private"  or  "  General"  Ledger — 

DEBTORS  LEDGER  ADJUSTMENT  ACCOUNT 


Dr. 


Cr. 


1909. 
Jan.  1 


June  30 


1909. 
July  1 


To  Total  Debtors' 
Balances  as  at 
this  date 

,,  Sales  for  the 
half-year 


To  Balance 
brought  lor 
ward 


10,932 
65,021 


75,95412 


1909. 


,,     30 


„     30 


23,380,  3  4 


By  Total  Cash 
received  from 
Debtors  for  the 
half-year 

„  Total  Dis- 
counts allowed 
to  Debtors  for 
the  half-year... 

,,  Total  Goods 
returned  by 
Debtors  during 
the  half-year... 

,,  Total  Bills 
Receivable  re- 
ceived from 
Debtors  during 
the  half-year... 

,,  Balance  car- 
ried down, 
being  Total 
Debtors'  Bal- 
ances at  the 
close  of  the 
half-year 


35,716 


194 


362 


16,295 


23,386 


75,95412    3 


Note. — This  account  should  be  read  in  Conjunction  with  the  Adjustment  Account 
on  p.  333,  of  which  it  is,  in  aU  respects,  the  converse. 

This  second  Adjustment  Account,  which  may,  perhaps, 
for  the  sake  of  convenience,  be  termed  the  "  contra " 
Adjustment  Account,  is  usually  inserted  in  the  "  Nominal," 
"General,"  or  "Private"  Ledger  (whichever  term  is 
used  to  designate  the  Ledger  containing  accounts  other 
than  those  of  Debtors  and  Creditors),  and  its  inclusion 
therein  has  other  notable  uses  beyond  the  useful  effect  of 
causing  the  combined  Trial  Balance  of  all  the  Ledgers  to 
agree. 

The  Adjustment  Account  first  referred  to  in  connec- 
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tion  -with  the  Debtors  Ledger  (viz.  that  which  is  inserted 
at  the  end  of  the  Debtors  Ledger  in  the  form  of  a 
summary  of  the  Debtors  Ledger  vrith  the  sides  reversed) 
has  the  effect  of  causing  the  Trial  Balance  of  the  Debtors 
Ledger  to  agree  exactly,  and  it  derives  this  property  from 
the  fact  that  its  balance  exactly  equals  the  total  of  the 
Debtors  balances  outstanding  at  the  date  of  balancing. 
It  shows  this  balance  however  on  the  wrong  side  of  the 
Ledger  for  a  Debtors'  account  from  the  book-keeper's 
point  of  view,  i.  e.  on  the  credit  side. 

The  "contra"  Adjustment  Account  in  the  "Private" 
or  "General"  Ledger,  however,  contains  the  same  total 
as  the' Adjustment  Account  in  the  Debtors  Ledger,  but 
the  balance  of  the  former  account  appears  on  the  opposite 
side  to  that  upon  which  the  balance  of  the  latter  shows 
itself,  viz.  the  debit  side.  The  balance  of  the  "  contra  " 
Adjustment  Account  in  the  "Private"  or  "General" 
Ledger  thus  shows  in  one  total  the  combined  balance  of 
the  Debtors'  accounts  appearing  in  the  Debtors  Ledger, 
and  it  reveals  this  balance  as  a  debit  one.  In  other  words, 
the  "contra"  Adjustment  Account  in  the  "General 
Ledger"  shows  at  any  time  the  total  owing  to  the  firm 
by  the  various  Debtors  whose  accounts  appear  in  the 
particular  Ledger  to  which  the  Adjustment  Account 
relates,  and  it  shows  this  balance  on  the  correct  side  for 
a  Debtors'  account  from  a  book-keeper's  point  of  view, 
i.  e.  on  the  debit  side. 

If  similar  "contra"  Adjustment  Accounts  are  created 
in  the  General  Ledger  for  all  the  Debtors  Ledgers,  and 
also  for  aU  the  Creditors  Ledgers  (for,  needless  to  say, 
Adjustment  Accounts  can  be  designed  for  any  tj'pe  of 
Ledger  upon  similar  principles  to  those  previously 
explained  as  applicable  to  Debtors  Ledgers),  and,  in 
addition,  for  all  other  Ledgers  of  whatsoever  kind  they 
may  be,  the  result  is  that  the  General  Ledger  contains,  in 
a  condensed  form,  a  statement  of  the  whole  of  the  firm's 
financial  position,  and  permits  a  Trial  Balance  to  be 
easily  and  expeditiously  made  without  the  necessity  of 
laboriously  extracting  the  individual  balances  of  all  the 
Debtors'  and  Creditors'  personal  accounts. 

The  General  Ledger  also  becomes  self -balancing,  subject 
to  the  inclusion  of  the  Cash  Book  balance,  i.  e.  a  Trial 
Imlance  of  the  General  Ledger  should,  if  the  Cash 
balance  be  brought  into  account,  show  debit  and  cred't 
totals  which  equal  one  another. 
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The  value  and  convenience  of  these  facilities  is  obviously 
very  great  in  the  case  of  businesses  where  the  Debtors 
and  Creditors  Ledgers  are  numerous  and  contain  much 
detail,  and  where,  but  for  this  system  of  Adjustment 
Accounts,  any  preparation  of  financial  statements  would 
have  to  be  postponed  until  the  combined  Trial  Balance  of 
all  the  Ledgers  had  been  made  to  agree. 

In  actual  practice  an  Adjustment  Account,  as  kept  in 
a  Debtors  Ledger,  is  not  styled  the  Adjustment  Account 
for  that  Ledger,  but  is  styled  the  Adjustment  Account  for 
the  Ledger  in  which  the  "contra"  Adjustment  Account 
appears.  An  Adjustment  Account  kept  in  a  Debtors 
Ledger,  and  corresponding  to  a  "  contra "  Adjustment 
x\ccount  in  the  General  Ledger,  will  thus  usually  be 
called  the  "  General  Ledger  Adjustment  Account "  ;  upon 
similar  principles  the  relative  "contra"  Adjustment 
Account,  as  kept  in  the  General  Ledger,  would  usually 
be  called  the  "  Debtors  Ledger  Adjustment  Account," 
or  the  "  Sold  Ledger  Adjustment  Account,"  as  the  case 
might  be. 

In  the  foregoing  remarks  it  has  been  assumed  that 
a  "Debtors"  Ledger  contains  nothing  except  "debit" 
balances ;  and  as  an  aid  to  the  explanation  of  the  theory 
of  self-balancing  Ledgers  this  assumption  is  a  useful  one. 
In  practice,  however,  the  "  Debtors "  Ledgers  occa- 
sionally contain  a  few  small  credit  balances  arising  out 
of  the  fact  that  goods  have  been  returned,  or  allowances 
made,  or  from  other  small  matters  of  this  nature.  Where 
items  of  this  kind  exist,  the  relative  Adjustment  Account 
in  the  "Debtors"  Ledger  and  the  "contra"  Adjust- 
ment Account  in  the  "  General "  Ledger  show  the  net 
balance  of  the  Debtors  Ledger,  i.  e.  the  difference  between 
the  total  of  the  Debtors'  balances  (which  will  be  large) 
and  the  total  of  the  few  occasional  credit  balances  (which 
will  usually  be  insignificant).  The  fact  that  a  "contra" 
Adjustment  Account  kept  in  the  General  Ledger  for  any 
other  Ledger  shows  a  "net"  balance  for  the  Ledger  to 
which  it  relates,  must  be  borne  in  mind  when  using  the 
Trial  Balance  of  the  General  Ledger  as  an  approximate 
Balance  Sheet  or  statement  of  the  financial  position ;  if 
the  few  credit  balances  appearing  in  a  "  Debtors " 
Ledger,  or  the  few  debit  balances  appearing  in  a 
"  Creditors "  Ledger  (for  the  latter  may  arise  out  of 
circumstances  the  converse  of  those  enumerated  above), 
amount  to  a  substantial  sum,  the  Trial  Balance  of  the 
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General  Ledger  is  not  a  completely  satisfactory  index  to 
the  financial  position  in  all  its  details. 

It  has  already  been  mentioned  that  Adjustment 
Accounts  are  prepared  for  Creditors  Ledgers  as  well  as 
for  Debtors  Ledgers.  An  Adjustment  Account  prepared 
for  use  in  a  Trade  Creditors  Ledger  will  usually  contain 
the  following  items — 

First,  on  the  debit  side  of  the  Adjustment  Account  in 
the  Creditors  Ledger  and  on  the  credit  side  of  the  corre- 
sponding "  contra  "  Adjustment  Account  in  the  General 
Ledger — 

1.  The  total   Creditors'   balances  (or  the  difference 

between  th'e  total  Creditors'  balances  and  the 
few  debit  balances  appearing  in  the  Creditors 
Ledger)  at  the  commencement  of  the  period 
covered  by  the  Adjustment  Account. 

2.  The  total  purchases  made  from  Creditors  for  the 

period. 

3.  Any  other  transactions  appearing  to  the  credit  of 

various  persons'  accounts  in  the  Creditors 
Ledger,  and  any  transfers  to  accounts  in  other 
Ledgers. 

Second,  on  the  credit  side  of  the  Adjustment  Account 
in  the  Creditors  Ledger,  and  on  the  debit  side  of  the 
corresponding  "contra"  Adjustment  Account  in  the 
General  Ledger — 

1.  The  total  of  the  payments  to  Creditors  for  the 

given  period. 

2.  The  total  of  the  discount  allowed  by  Creditors  for 

the  given  period. 

3.  The  total  of  the  Bills  Payable  given  to  Creditors 

for  the  given  period. 

4.  The  total  of  the  goods  returned  to  Creditors  over 

the  given  period. 

5.  Any  other  transactions    appearing   to   the   debit 

of  various  persons'  accounts  in  the  Creditors 
Ledger,  and  any  transfers  to  accounts  in  other 
Ledgers. 

The  balance  of  such  Adjustment  Account  shows  the 
total  due  to  the  Creditors  at  the  close  of  the  period  under 
review,  or,  if  there  be  any  debit  balances  appearing  in  the 
Creditors  Ledger,  the  "  net  balance  "  of  that  Ledger. 

In  the  case  of  an  Adjustment  Account  for  a  Debtors 
N 
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Ledger,  amounts  written  off  to  the  Bad  Debts  Account  si 
the  end  of  the  year  require  to  be -passed  through  the 
Adjustment  Account,  in  common  with  all  other  entries 
affecting  the  Ledger. 

Forms  of  an  Adjustment  Account  prepared  for  inser- 
tion in  a  Creditors  Ledger  and  the  relative  "contra" 
Adjustment  Account  which  would  appear  in  the  General 
Ledger  are  appended. 

Adjustment  Accoimt  as  hept  in  a  Creditors  {Bought) 
Ledger — 

"GENERAL  LEDGER"  ADJUSTMENT  ACCOUNT 
Dr.  Cr. 


Jan.    1 
June  30 


1909. 
June  30 


To  Balance    

,,  Total  Purchases 


To  Balance  brought 
down 


£ 

s. 

d. 

1909. 

84,021 

15 

9 

June  30 

109,320 

15 

0 

„  30 
„  30 
„  30 

„  SO 

£ 

193,348 

10 

9 

23,594 

7 

4 

By  Total  Returns 

,,  Toial  Cash 

„  Total  Discount 
„  Total    Bills 

Payable  

,,  Balance  carried 

forward   


£       is.d. 

1,199  !l4  6 

157,202  il5  9 

1,241  jlS  2 

10,050    0  0 

23,594     7: 4 

193,34s   10  9 


"  Contra  "  Adjustment  Account  as  kept  in  the  General 
Ledger — 

"CREDITORS"  (OR  "BOUGHT")  LEDGER  ADJUSTMENT 

ACCOUNT 

Dr.  Cr. 


1909. 

June 30 
„  30 
„  30 
„     30 

.,     30 


To  Total  Returns 

„  Total  Cash 

,,  Total   Discount 
„  Total    Bills 

Payable  

,,  Balame  carried 

forward  


1 
£   is. 

d. 

84,021  !l5 
109,326  ,15 

1 

9 

0 

i 

193,348  jlO  9   1 

1       '  '    1 

1 

i 

23,594  7 

. 

The  general  nature  and  uses  of  Adjustment  Accounts 
having  thus  been  outlined,  there  remains  still  to  be 
explained  the  method  of  their  preparation. 


SELF-BALANCING  LEDGERS  339 

Both  the  Adjustment  Account  in  the  Personal  Ledger 
and  the  corresponding  "  contra  "  Adjustment  Account  in 
the  General  Ledger  must  start  with  the  total  balances 
(or,  alternatively,  the  difference  between  the  total  debit 
balances  and  the  total  credit  balances)  appearing  on  the 
Ledger  at  the  commencement  of  a  given  period.  These 
details  are  obtained  from  the  Trial  Balance  of  the  Ledger 
extracted  at  the  commencement  of  the  period,  and  the 
requisite  entry  is  made  direct  in  the  Adjustment  Account 
and  "contra''  Adjustment  Account,  on  one  side  of  the 
one  account,  and  on  the  opposite  side  of  the  other. 

Where  there  is  more  than  one  Bought  (Creditors)  and 
one  Sold  (Debtors)  Ledger  in  use,  and  Adjustment 
Accounts  are  kept  for  each  Ledger,  it  is  desirable  to  keep 
separate  Purchases  Journals  and  Sales  Journals  for  each 
Bought  and  Sold  Ledger.  The  total  purchases  or  sales 
shown  by  each  separate  Purchases  and  Sales  Journal 
are,  of  course,  posted  to  the  "Purchases"  and  "Sales" 
accounts  in  the  ordinary  way,  and  the  fact  that  separate 
books  are  kept  is  useful  mainly  for  the  purposes  of  the 
Adjustment  Accounts.  Each  Purchases  Journal  and 
each  Sales  Journal  contains  the  purchases  and  sales 
relative  to  its  respective  Ledger,  and  these  totals  are 
required  for  insertion  in  due  course  in  the  Adjustment 
and  "contra"  x^djustment  Accounts. 

The  total  amount  of  the  purchases  shown  by  each 
separate  Purchases  Journal  is  posted  to  the  debit  of  the 
Adjustment  Account  created  in  the  Bought  Ledger,  and 
also  to  the  credit  of  the  relative  Bought  Ledger  "  contra  " 
Adjustment  Account  kept  in  the  General  Ledger. 

The  total  of  the  sales  as  shown  by  each  separate  Sales 
Journal  is  posted  to  the  credit  of  the  Adjustment  Account 
created  in  the  Sales  Ledger,  and  also  to  the  debit  of  the 
relative  Sales  Ledger  "contra"  Adjustment  Account 
kept  in  the  General  Ledger. 

^\'here  no  separate  Sales  and  Purchases  Journals  are 
kept  for  the  separate  Sold  and  Bought  Ledgers,  the  total 
of  the  sales  and  purchases  applicable  to  each  individual 
Ledger  must  be  obtained  by  means  of  analyzed  Sales  and 
Purchases  Joui-nals,  similar  in  principle  to  those  set 
forth  on  pages  59  and  64,  analysis  columns  being  included 
for  each  separate  Ledger,  and  each  transaction  being 
extended  into  its  relative  Ledger  analysis  column.  The 
totals  of  the  purchases  and  sales  shown  at  the  end  of  a 
period,  applicable  to  any  given  Ledger,  must  be  entered 
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in  the  Adjustment  and  "contra"  Adjustment  Accounts 
for  that  Ledger  upon  the  lines  previously  laid  down. 
The  foregoing  explanation  has  shown  how  to  compile — 

1.  In   the   case   of    a    Bought   Ledger   Adjustment 

Account,  (a)  the  starting  balance,  {h)  the  total 
of  the  purchases  for  the  period  {i.  e.  the  whole 
of  the  debit  side  of  the  account  with  the 
exception  of  any  special  items). 

2.  In  the  case  of  a  Sold  Ledger  Adjustment  Account, 

(a)  the  starting  balance,  {h)  the  total  of  the 
sales  for  the  period  {i.  e.  the  whole  of  the  credit 
side  of  the  account  with  the  exception  of  any 
special  items). 
The  other  sides  of  the  Adjustment  Accounts  are  made 
up  of — 

1.  Cash  receipts  (Sold  Ledger)  or  pa}ments  (Bought 

Ledger). 

2.  Discounts    allowed    (Sold    Ledger)    or    received 

(Bought  Ledger). 

3.  Bills  received  (Sold  Ledger)  or  accepted  (Bought 

Ledger). 

4.  Eeturns   Inwards    (Sold     Ledger)    or    Outwards 

(Bought  Ledger). 

5.  Transfers  to  other  Ledgers  and  special  transactions 

(both  Ledgers). 

In  order  to  ascertain  the  total  cash  transactions  (receipts 
or  payments)  applicable  to  the  various  Ledgers,  Analysis 
Columns,  headed  with  the  name  of  the  appropriate 
Ledger,  are  inserted  in  the  Cash  Book;  in  these  analysis 
columns  all  the  debit  or  credit  entries  relating  to  the 
respective  Bought  or  Sold  Ledgers  are  extended  as  and 
when  they  are  entered  in  the  Cash  Book.  These  analysis 
columns  form  no  part  of  the  ordinary  Double  Entry 
system,  but  merely  serve  to  compile  the  necessary  totals 
for  subsequent  inclusion  in  the  Adjustment  Accounts  at 
the  end  of  the  given  period.  The  totals  of  these  analysis 
columns  must  be  carried  forward  from  page  to  page  until 
the  end  of  the  desired  period,  and  tbeir  use  is  analogous  to 
the  employment  of  the  analysis  columns  suggested  above 
as  an  alternative  method  of  obtaining  the  totals  of  Ledger 
postings  in  connection  with  the  Purchases  and  Sales. 

An  elementary  form  of  Cash  Book  including  these 
analysis  columns  will  be  found  on  page  344.  This  book 
has  been  used  in  an  example  which  has  been  appended  in 
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ordei'  to  illustrate  the  working  of  Adjustment  Accounts 
generally.  The  student  may  be  reminded  that  as  many 
analysis  columns  will  be  necessary  in  the  Cash  Book  as 
there  are  Adjustment  Accounts  to  be  prepared. 

The  manner  in  which  the  total  discounts  allowed  (or 
received),  the  total  bills  received  (or  accepted),  the  total 
returns  inwards  (or  outwards),  and  the  total  of  special 
transactions  needed  for  insertion  in  Adjustment  Accounts 
kept  for  Sales  (or  Purchases)  Ledgers  are  collected,  varies 
to  a  great  extent  witii  the  volume  of  these  transactions 
passing  through  the  Ledger.  Where  a  three-column 
type  of  Cash  Book  is  kept,  the  Cash  Discounts  allowed 
or  received  will  be  incorporated  in  the  Adjustment  Ac- 
counts in  company  with  the  cash  'transactions  to  which 
they  relate,  and  no  special  provision  for  their  ascertain- 
ment is  therefore  necessary.  In  the  case  of  special 
discounts,  recorded  probably  in  the  Journal,  the  circum- 
stances are  different,  and  these  items  are  usually  obtained 
by  careful  search,  either  in  the  Journal  or  in  any  other 
book  of  original  entry  in  which  they  may  appear.  They 
must  be  arranged  on  analysis  paper,  according  to  the 
respective  Bought  or  Sold  Ledger  to  which  they  relate, 
and  the  total  of  them  must  be  included  on  the  appropriate 
sides  in  the  Adjustment  and  "  contra"  Adjustment  Ac- 
counts. In  order  to  obtain  the  totals  of  Returns  (inwards 
and  outwards),  and  Bills  (received  or  accepted),  and  other 
classes  of  transactions  required  to  be  included  in  the 
Adjustment  Accounts,  analysis  columns  similar  to  those 
inserted  in  the  Cash  Book,  Purchases  Book,  and  Sales 
Book  are  usually  inserted  in  the  particular  book  of  original 
entry  through  which  these  items  pass.  As  the  transactions 
are  entered  in  these  books  of  original  entry  immediately 
upon  their  occurrence,  they  are  extended  into  {i.e.  inserted 
in)  the  appropriate  analysis  column  relating  to  the  Ledger 
into  which  they  are  finally  posted.  These  analysis 
columns  are  added  up  in  the  ordinary  way  at  the  end 
of  the  period  under  review,  and  the  totals,  representing 
the  totals  of  those  individual  classes  of  transactions  applic- 
able to  particular  Ledgers,  are  placed  in  the  Adjustment 
Account  as  kept  in  the  Ledger  in  question,  and  in  the 
corresponding  "  contra  "  Adjustment  Account  as  kept  in 
the  General  Ledger ;  in  the  latter  they  appear  on  the 
same  side  of  the  account  as  that  upon  which  the  detailed 
postings  in  the  individual  Ledger  accounts  are  shown, 
and  in  the  forn',er  they  appear  on  the  opposite  side  of 
the  account. 
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Any  special  or  unusual  transactions  which  may  appear 
in  the  Ledgers,  and  any  transfers  as  between  one  Ledger 
and  another,  must  be  brought  into  the  Adjustment 
Accounts.  Transactions  of  this  type  are  apt  to  be  for- 
gotten in  compiling  the  Adjustment  Accounts,  and  in 
order  to  obviate  this  difficulty  a  special  memorandum 
book,  or  "  Transfer  Journal,"  ruled  to  suit  the  special 
circumstances  of  the  business,  is  frequently  employed. 

An  elementary  example  is  annexed  in  which  the 
system  of  Self-balancing  Ledgers  is  illustrated.  In  this 
example  only  one  Bought  and  one  Sold  Ledger  have  been 
employed  in  addition  to  the  General  Ledger,  but  the  prin- 
ciples involved  in  the  keeping  of  Adjustment  Accounts 
for  any  number  of  Ledgers  are,  of  course,  identical. 

The  classes  of  transactions  shown  as  passing  through 
the  Bought  and  Sold  Ledgers  are  confined  to  Cash,  Dis- 
counts, Purchases,  Sales  and  Returns  (inwards  and 
outwards) ;  in  actual  practice  numerous  additional  classes 
or  types  of  transaction  frequently  arise,  and  require  to 
be  duly  included  in  the  Adjustment  Accounts.  In  such 
cases  the  collection  of  the  requisite  totals  is  almost  in- 
variably effected  by  the  employment  of  analysis  columns 
in  the  appropriate  book  of  original  entry. 

The  Trial  Balance  of  Henry  Brown  on  January  1, 
1909  was  as  under — 

Dr.  Cr. 

£      s.    d.        £        s.     d. 

Cash  at  the  Bank  .         .         .     1,009     4     2 

Debtors — ■  £     s.     d. 

H.  Browning  .        272  19     6 


.J.  Jones .         .        184     9 
0.  Roberts       .        4.32     9 


889  18     2 
1,000     0     0 


Freehold    Pre- 
mises .... 

Creditors — 
L.  Leon.         .     1,724  IG     9 
F.    Lucien        .         392  14     4 
J.  Hubert        .  25     1     2 

2,142  12    3 

Stock  on  hand         .         .         .     1,094  IG     8 

Capital  Account — H.  Brown  1,851     6     9 


£.3,993  19     0    £3,993  19     0 


His  transactions  for  the  month  of  January  were  as 
follows — 
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1909. 
Jan.     1 


10 

10. 

10. 
12. 
13. 
13. 
13. 
U. 

14. 
15. 

16. 


17. 
18. 


19. 
19. 

22. 
23! 


24. 


28. 
30. 

30. 

30. 
31. 
31. 


£ 

s. 

d. 

15 

0 

0 

105 

10 

0 

206 

15 

9 

500 

0 

0 

10 

0 

0 

200 

0 

0 

2 

0 

0 

25 

1 

2 

202 

14 

9 

100 

9 

6 

65 

4 

3 

32 

17 

11 

400 

0 

0 

4 

0 

0 

32 

17 

11 

25 

9 

10 

500 

0 

0 

250 

0 

0 

35 

0 

0 

2(X» 

0 

0 

4 

0 

0 

102 

19 

6 

Drew  from  the  Bank  for  office  cash 

Bought  goods  of  L.  Leon  (on  credit) 

Sold  goods  to  H.  Browning  (on  credit) 

Paid  L.  Leon  on  account  (by  cheque) 
Being  allowed  discount 

Paid  F.  Lucien  on  account  (by  cheque) 
Being  allowed  discount 

Paid  J    Hubert  (by  cheque)    . 

Bought  goods  of  L.  Leon  (on  credit) 

Sold  goods  (on  credit)  to  H.  Browning 

Sold  goods  to  J.  Jones 

Sold  goods  to  M.  Weaver 

Received  from  H.  Browning  cheque  for 
And  banked  the  same. 

Allowed  H.  Biou ning  discount 

T^eceived  from  M.  Weaver  cheque  for 
And  banked  the  same. 

J.  Jones  returned  as  unsuitable  certain  goods 
sold  to  him  on  the  13th  inst. — allowed  him 
full  invoice  price  therefor  .... 

Bought  goods  from  L.  Leon  (on  credit) 

Returned  to  L.  Leon  half  the  goods  bought 
from  him  on  the  17th  inst.  as  "not  up  to 
sample"      ...... 

Paid  b\'  cheque  salaries  and  wages  to  date 

Paid  L.  Leon  on  account  (by  cheque) 
Being  allowed  discount 

Bought  goods  from  F.  Lucien  (on  credit) 

Returned  to  F.  Lucien  the  whole  of  the  goods 
supplied  by  him  on  the  22nd  .January,  goods 
of  a  wrong  description  having  been  supplied 

Pai  I  from  office  cash  sundry  charges  on  the 
goods  returned  to  F.  Lucien  as  unsuitable, 
which  charges  are  to  be  debited  to  his 
account        ....... 

Sold  goods  to  M.  Weaver  (on  credit) 

M.  Weaver  returned  part  of  the  goods  sold 
to  him  on  the  2Sth  inst.,  invoiced  at  . 

And  forwarded  his  cheque  for 
Which  was  duly  banked. 

Allowed  M.  Weaver  discount 

Paid  (by  cheque)  wages  and  salaries  to  date    . 

Paid  from  office  cash  sundry'  expenses  to  date 

The  foregoing  transactions  are  to  be  entered  in  Henry 
Brown's  Ledgers,  consisting  of  a  General  Ledger,  a  Bought 
Ledger  and  a  Sold  Ledger.  The  Bought  and  Sold  Ledgers 
are  to  be  made  self-balancing. 

At  the  close  of  the  period  covered  by  the  transactions, 
separate  Trial  Balances  of  each  of  the  Ledgers  are  to  be 
prepared.  Trading  and  Profit  and  Loss  Accounts  and  a 
Balance  Sheet  are  not  required,  as  the  exercise  is  merely 
to  exemplify  the  working  of  the  system  of  self-balancing 
Ledgers  and  Adjustment  Accounts. 
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1909. 
Jan.    2 

L.  Leon 

B.L.  1 
B.L.  1 
B.L.  1 
B.L.  2 

G.L.  6 

£ 

105 

202 

500 

102 

s. 
10 
14 
0 
19 

d. 
0 

»    12 

9 

„     17 
„     22 

L.  Leon 

F.  Lucien    

0 
6 

Total  * 

£911 

4 

3 

*  Posted  (1)  To  the  debit  of  Purchases  Account  in  the  General  Ledger;  (2)  To 
the  debit  of  ihe  General  Ledner  Adjustment  Account  in  the  Bought  Ledger  ;  (3)  To 
the  credit  of  the  Bought  Ledger  Adjustment  Account  in  the  General  Ledger. 

SALES   BOOK 


1909. 

H.  Browning 

S.L.  1 
S.L.  1 
S.L.  2 
S.L.  4 
S.L.  4 

G.L.  7 

1     £ 

206 

100 

65 

32 

200 

^  £605 

s. 

15 
9 
4 

17 
9 

16 

d. 
9 

„     13 
„     13 

H.  Browning 

.7.  .Jones 

0 
3 

»     13 

.,     28 

M.  Weaver 

M.  Weaver 

11 
6 

Total* 

11 

*  Posted  (1)  To  the  credit  of  the  Sales  Account  in  the  General  Ledger;  (2)  To 
the  credit  of  the  General  Ledger  Adjustment  Account  in  the  Sold  Ledger ;  (8)  To 
the  debit  of  tlie  Sold  Ledger  Adjustment  Account  in  the  General  Ledger. 

RETURNS  INWARDS   BOOK 


1909. 
Jan.  16 

J.  Jones  

S.Ii.  2 
S.L.  4 

G.L.  8 

£ 
25 
10 

s. 
9 
9 

d. 
10 

„     28 

6 

Total* 

£35 

19 

4 

*  Posted  (1)  To  the  debit  of  the  Returns  Inwards  Account  in  the  General  Ledger  ; 

(2)  To  the  debit  of  the  General  Ledger  Adjustment  Account  in  the  Sold  Lodger; 

(3)  To  the  credit  of  the  Sold  Ledger  Adjustment  Account  in  the  General  Ledger. 

RETURNS   OUTWARDS   BOOK 


1909. 
Jan.  IS 

L.  Leon  

B.L.  1 
B.L.  2 

G.L.  9 

£ 

250 

102 

s. 
0 
19 

d. 
0 

„    22 

F.  Lucien   

6 

Total  * 

£352 

19 

6 

*  Posted  (1)  To  the  credit  of  the  Returns  Outwards  Account  in  the  General 
Ledger;  (2)  To  the  credit  of  the  General  Ledger  Adjustment  Account  in  the 
Bought  Ledger;  (3)  To  the  debit  of  the  Bought  Ledger  Adjustment  Account  in 
the  General  Ledger. 


Dr. 


GENERAL   LEDGER 
Freehold  Premises 


Cr. 


1909. 
Jan.  1 


To  Balance. 


£ 
1,000 

£!  1,000 


N  2 
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Stock  Account 


Dr 


Cr. 


1909. 
Jan.  1 

To  Balance 

£     \s.d. 
1,09416  8 

£1 
1 

1,094  16 

8 

3                            H 

Dr. 

Brown,  Capital  Account                             3 

1909. 
Jan.  1    By  Balance 

1 

£     « 
1,851  6 

9 

' 

1,851  6 

9 

4 

Dr. 

Salaries  and  Wages                                  4 

Cr. 

1909. 

Jan.  19 

„    31 

To  Bank 

„  Bank 

c. 
c. 

£    \s. 
35    ;0 

15    j4 

d.     1909. 
0  Jan.  31 

By  Balance  car- 
ried down 

s/ 

£      s 
50     4 

.d. 
6 

To  Balance 

£ 

50    |4 

G 

£ 

50     4 

6 

1909. 
Jan.  31 

50     4 

6 

5 

Dr. 

Discount  Account                                      5 

Cr. 

1909. 
Jan.  31 

„    31 

To      Discount 
allowed 

„  Balance   car- 
ried down 

c. 

£      s. 
5     0 
11     0 

d.     1909. 
Jan.  31 
0 

0 

By  Discount  re- 
ceived  

C. 

£ 
16 

.d. 
)   0 

& 

16     0 

0 

^ 

£ 

16 

DJO 

—     1909. 

1 

Jan.  31'  By     Balance 
brought  down 

s/ 

11 

),0 

6 

Dr. 

Purchases  Account                                     6 

Cr. 

1909. 
Jan.  31 

To     Purchases, 
as     per     Pur- 
chases Book... 

P. 

£ 

£      s. 

911     4 
911     4 

3 
3 

7 

Dr. 

Sales  Account                                         7 

Cr. 

1909. 

& 

i.d. 

Jan.  31 

By  Snles,  as  per 
Sales  Book 

S. 

605 

16  11 

£ 

605 

611 
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8 


Returns  Inwards 


8 


Dr. 

Cr 

1909. 

£      .. 

d. 

Jan.  31 

To  Returns,   as 
per      Returns 
Inwards  Book 

R.I. 

35    19 

4 

35    19 

4 

_ 

9 


Dr. 


Returns  Outwards 


9 


1909, 
Jan.  31 


By  Returns,  as  i 

per       Returns 
outwards!  [ 

Book ;R.0.     352 


£,  352 


10 

Dr. 


General  Expenses 


10 


Cr. 


1909. 
Jan.  31 


To  Cash. 


11 


Dr. 


Bought  Ledger  Adjustment  Account 


11 


Cr. 


1909. 

£ 

s. 

d. 

1909. 

£ 

.s. 

d. 

Jan.  31 

To    Total  Cash 
and  Discount 

Jan.  1 

By  Total  Credit- 
ors' Balances 

RT,. 

for  ilie  iiionth 

at  this  date... 

4 

2,142 

1? 

3 

(per  Analysis 

„    31 

,,   Total     Pur- 

Column ot  the 

B.L. 

chases  for  til  e 

Cash  Ijook)... 

4 

9ir 

10 

4 

month       (as 

,.    gl 

,,  Total  Returns 

per       P  u  r- 

B  T,. 

Outward     for 

chases  Book) 

4 

911 

4 

3 

thfmonih(per 

/ 

/ 

Rtt'  rns  Out- 

B.L. 

I 

wards  Book). 

4 

352 

19 

(1 

„    31 

,,  B  ilance  cai-- 
ried  forward, 
Ive  i  n  g     t  li  e 
Total  Creditors 

/ 

at  this  date... 

v/ 

£ 

1,753 
3,053 

6 
16 

8 
(3 

1909. 
Jan.  31 

/ 

£ 

3,053 

16 

By    Balance 

g" 

^ 



brought  down 

v/ 

1,753 

6 

8 
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12 

Dr. 


Sold  Ledger  Adjustment  Account 


12 

Cr. 


1909. 

£ 

s. 

d. 

1909. 

£ 

i. 

d. 

Jan.    1 

To  Total  Debtors 
Balances     at 

8.L. 

Jan.  31 

By    Cash     and 
Discount  for 

this  date 

5 

889 

18 

2 

the       month 

•>    31 

,,  Sales  for  the 
month      (i>er 

S.L. 

(per    Cash 
Book  Analy- 

S.L. 

Sales  Book).. 

5 

605 

16 

11 

„    31 

sis  Column).. 
,,  Returns    In- 
wards for  the 
month     (per 
Returns     In- 

5 
S.L. 

537 

17 

11 

/ 

wards  Book) 

5 

3519 

4 

/ 

„    31 

,,  Balance  car- 
ried   forward 
(Total  Debtors 
at  tliis  date).. 

V 

92117 

10 

1909. 

To    Balance 

£ 

1,495 

15 

1 

£ 

1,495|15 

1 

Jau.  31 

~" 

brought  down 

v/ 

921 

17 

10 

BOUGHT    LEDGER 

1 

L.    Leon                                               1 

Dr. 

Cr. 

1909. 

£ 

«. 

d. 

1909. 

1    £     s. 

d. 

Jan. 10 

To  Cash   and 

Jan.  1 

By  Balance 

11,72416 

9 

Discount 

„  Returns 

,,  C  ash      and 

Discount 

C. 
R.O. 

C. 

510 
250 

204 

0 
0 

0 

0 
0 

0 

,.    2 
.,  12 
>.  IT 

,,  Good« 

P. 
P. 
P. 

10510 

j    20214 

500   0 

0 
9 
0 

.  18 

,,  Goods 

„  19 

,,  Goods 

1 

„  31 

,,  Balance 
carried  down 

v/ 

1,569 

1 

6 

£ 

2,53.3 

1 

6 

1909. 

£ 

2,533'  1 

6 

,       ; 

Jan  31 

By    Balance 
brought  down 

v/ 

1.5G9    16 

1     f 

2 

F.    Lucien                                             2 

Dr. 

Cr. 

1909. 

£ 

s. 

d. 

1909. 

£ 

....       1 

Jan. 10 

To  Cash   and 

Jan.   1 

By  Balance 

392 

14 

4              i 

Discount.... 

C. 

202 

0 

U 

.,  22 

,,  Goods 

P. 

102 

19 

6 

„  22 

„  Returns 

u.o. 

102 

19 

6 

1 

1 

>,  24 

„  Cash  cliart-'es 
on   goods 

/ 

returned.... 

c. 

6 

9 

2 

,,  31 

,,  Balance 

■ 

carried  down 

£ 

184 
495 

1 
13 

2 
10 

1909. 

■' 

£ 

10 

495  iis' 

1     1                    1 

Jan.  31 

Bv    Balance 

1 

brouj-ht  down 

V 

184 

a 

! 
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3 


Dr. 


J.    Hubert 


Cr. 


8 


1909. 

£ 

[ 
».d. 

1909. 

|i    ^ 

».;d. 

Jan. 10 

To  Cash 

C. 

\    25 

1    2 

Ian.  1 

By  Balance 

'1    25 

19 

£ 

25 

1    2 

£      2J     1    2 

4                    General   Ledger  Adjustment  Account                    4 

Dr. 

Cr. 

1909. 

£ 

1 
s.'rf. 

1909. 

£ 

i.d. 

Jan.  1 

To  Total  Credi- 
tors at  this 
date 

B.L. 
11 

2,142 

12' 3 

Jan.  31 

By  Total  Cash 
andDiscount 
for  the  month 

„31 

„  Total    Piir- 
chases     for 

(per  Analysis 
Column      of 

G.L. 

the     month 

Cash  Book).. 

11 

947 

10 

4 

(per       Pur- 

G.L. 

„  31 

„  TdtalReturns 

chases  Book) 

11 

911 

43 

Outwards  for 

the      month 

/ 

(per  Returns 

/ 

Outward  s 

G.L. 

/ 

Book) 

11 

352 

19 

6 

/ 

1 

„  31 

,,  B  a  1  a  n  c  e 
carried     for- 
ward,   being 
the  Total 
Creditors   at 
this  date 

v/ 

1,753 

6 

8 

£ 

3,053 

le.  ti 

£ 

3,053 

16 

6 

1909. 

r     '1 

Jan.  31 

To    Balance 
brought  down 

V 

1,753  6    S 

I 

SOLD   LEDGER 

1 

Dr. 

H.  Browning                                      -^  *- 
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Tabular  or  Columnar  Book-keeping 

"What  is  commonly  known  as  the  "  Tahular "  or 
'*  Columnar  "  system  of  book-keeping  is  not  a  distinctive 
system  of  accounting,  indeed  it  cannot  be  designated  a 
"  system  "  in  the  same  sense  in  which  the  Double  Entry 
method  is  so  described.  The  term,  in  this  connection, 
merely  expresses  the  fact  that,  in  certain  cases,  books 
which  have  been  ruled  with  many  analysis  columns,  in 
order  to  adapt  them  to  the  special  requirements  of  a 
particular  business,  have  been  substituted  for  the  ordinary 
forms  of  Cash  Books,  Journals  and  Ledgers  commonly  em- 
ployed. The  underlying  principles  of  "  columnar  "  book- 
keeping are  those  of  the  Double  Entry  system,  although, 
in  order  to  minimize  labour  and  concentrate  items  of 
a  like  nature,  its  customary  forms  are  more  or  less 
abbreviated  and  condensed. 

In  cases  where  columnar  rulings  are  employed  in  Double 
Entry  book-keeping  it  does  not  necessarily  follow  that  all 
the  books  in  ordinary  use  are  of  a  uniformly  "  columnar" 
nature  ;  the  insertion  of  additional  columns  is  purely  a 
matter  of  convenience  and  adaptability.  An  ordinary  Cash 
Book  may,  in  a  given  case,  be  used  in  conjunction  with  a 
"  columnar  "  Ledger,  a  columnar  Purchases  Journal  may 
work  in  unison  with  an  ordinary  form  of  Ledger,  and 
so  on. 

Columnar  Journals. — These  are  Journals  or  Day 
Books  ruled  with  a  greater  or  lesser  number  of  additional 
columns  to  meet  the  needs  of  varying  circumstances. 
Such  additional  columns  may  be  inserted  (a)  in  order  to 
obviate  the  separate  posting  to  the  Ledger  of  each  indi- 
vidual item,  and  to  permit  posting  in  totals,  (h)  to  analyze 
transactions  as  between  departments  in  order  to  facilitate 
the  preparation  of  departmental  Trading  and  Profit  and 
Loss  Accounts,  (c)  for  the  purpose  of  preparing  Adjust- 
ment Accounts  for  individual  Ledgers,  or  {d)  to  provide  any 
additional  information  which  may  be  desired. 

The  forms  of  Purchases  Book,  Sales  Book,  Eeturns  In- 
wards and  Outwards  Books  previously  given  on  pages  59, 
G4  and  88  are  of  a  columnar  nature,  and,  subject  to  any 
additional  modifications,  are  such  as  can  be  used  in  order 
to  fulfil  objects  (a),  {h)  and  (c)  mentioned  above.  The 
forms  of  Bills  Payable  and  Bills  Receivable  Books  illus- 
trated on  page  81  are  also  of  a  columnar  nature,  their 
object  being  to  permit  the  posting  of  Bills  Payable  and 
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Bills  Eeceivable  to  the  Ledger  in  totals,  as  well  as  to 
furnish  all  necessary  information  regarding  the  bills. 

On  p.  353  is  illustrated  a  further  form  of  columnar 
Journal,  which  provides  a  classified  record  not  only  of 
purchases  (as  is  the  case  with  an  ordinary  Purchases 
Book)  but  also  of  expenses  incurred.  In  using  this 
Journal  the  postings  to  the  credit  of  the  personal  accounts 
are  made  according  to  the  items  inserted  against  each 
name  in  the  "  total  column,"  and  at  the  end  of  any  given 
financial  period  the  various  purchases  and  expenses 
columns  are  added  up,  the  totals  being  then  posted  to  the 
debit  of  the  respective  purchases  or  expense  accounts  in 
the  Ledger. 

Columnar  Cash  Books. — The  form  of  Cash  Book 
illustrated  on  page  344  in  connection  with  the  pre- 
paration of  Adjustment  Accounts  furnishes  an  example  of 
a  Columnar  Cash  Book.  The  analysis  columns  there  in- 
serted in  order  to  collect  all  the  items  relating  to  the  Sold 
and  Bought  Ledgers  could  be  equally  well  used  as 
columns  for  the  purpose  of  collecting  items  of  expenditure 
or  income  in  a  classified  form.  If  analysis  columns  are 
thus  used  in  a  Cash  Book  in  order  to  collect  expenses  into 
totals  for  posting  purposes,  each  item  of  expense  is  ex- 
tended into  its  appropriate  column  in  addition  to  being 
entered  in  the  ordinary  way  in  the  "  Cash  "  or  "  Bank" 
columns  proper,  and,  at  the  close  of  any  given  period,  the 
totals  of  these  "  expenses "  columns  are  posted  to  the 
debit  of  the  various  expenditure  accounts,  thus  obviating 
all  tedious  posting  of  details. 

Analysis  columns  can  be  used  on  the  debit  side  of  a 
Cash  Book  for  the  purpose  of  collecting  income  into  suit- 
able totals  for  posting,  in  the  same  manner  in  which 
expenses  are  treated. 

An  example  of  a  Columnar  Cash  Book  is  on  p.  355,  in 
which  analysis  columns  are  included  for  collecting  various 
items  of  income  and  expenditure  under  appropriate  head- 
ings for  subsequent  Ledger  posting.  In  practice  a  larger 
number  of  analysis  columns  would,  in  all  probability,  be 
inserted  on  the  credit  side  of  the  book  in  order  to  make 
the  classification  of  the  expenses  more  exhaustive.  The 
form  which  is  here  shown  is  that  designed  for  a  dispensary 
supported  by  subscriptions  and  donations.  It  will  suitably 
illustrate  the  main  principles  involved. 

Columnar  Ledgers  are  usually  met  with,  in  practice, 
ID    connection    with   personal   accounts ;    they   are   not 
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generally  suitable  for  the  record  of  nominal  accounts, 
although  columnar  rulings  are  employed  in  the  case  of 
some  nominal  accounts ;  for  example  :  they  will  be  found 
in  the  "  Purchases "  and  "  Sales "  Accounts  given  on 
pages  59  and  64,  which  are  columnar  in  form. 

Where  an  undertaking  is  compelled,  by  the  nature  of  its 
operations,  to  keep  a  large  number  of  personal  accounts 
(usually  for  debtors  or  customers)  which  are  identical  in 
form,  and  contain  items  of  a  stereotyped  nature,  it  is 
possible  to  employ  a  Ledger  suitably  ruled  in  the  columnar 
method  to  accord  with  the  nature  of  the  items  needing 
record,  and  thereby  to  economize  both  time  and 
labour.  All  that  is  necessary  in  order  that  a  Ledger 
shall  comply  with  the  principles  of  Double  Entry  book- 
keeping is — - 

1.  That  the  Debit  items  shall  be  grouped  by  them- 

selves  apart  from  the  Credit  items. 

2.  That  the  total  of  either  class  of  item  shall  be 

visible,  and  consequently  that  the  "  balance  "  of 
the  account  shall  be  capable  of  being  readily 
ascertained. 

Provided  that  these  requirements  are  complied  with, 
strict  adherence  to  the  ordinary  form  of  Ledger  ruling 
(as  given  on  page  31)  is  a  matter  of  option  and  con- 
venience. 

In  the  ordinary  form  of  Ledger  account,  debit  items  are 
ranged  underneath  one  another  on  one  side  of  the  page, 
and  credit  items  are  similarly  ranged  on  the  other  side 
of  the  page.  In  columnar  Ledgers  the  debit  items  are 
frequently  ranged  side  by  side  on  the  same  line  across 
one  part  of  the  page,  the  credit  items  being  similarly 
ranged  side  by  side  across  the  other  side.  It  is  as  easy 
to  add  together  items  ranged  horizontally  across  a  page 
as  to  add' the  same  items  ranged  vertically.  The  making 
of  additions  horizontally  is  termed  "  cross  casting,"  as 
opposed  to  the  term  "  casting,"  which  is  used  to  desig- 
nate additions  madeperpendicularl,y  in  the  ordinary  wa5^ 

When  Ledger  accounts  can  be  kept  on  a  single  line 
across  a  page  it  will  be  obvious  that  one  page  can  accom- 
modate a  number  of  accounts,  and  if  all  the  Ledger 
accounts  of  a  given  class  consist  of  the  same  number  of 
similar  items,  columns  can  be  ruled  perpendicularly  to 
separate  the  debit  from  the  credit  items.  Many  undertak- 
ings supplying  commodities  of  special  types  to  numerous 
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customers  find  that  their  Debtors'  Ledger  accounts  fall 
within  the  description  given  above;  for  instance,  in  the 
case  of  a  Water  Company,  the  only  debits  in  each  con- 
sumer's account  for  a  given  period  will  be  (1)  for  water 
supplied,  (2)  for  any  arrears  brought  forward,  and  (3)  for 
any  extra  charges,  such  as  those  for  excess  supply  or 
garden-hose  supply  ;  similarly,  the  credits  will  be  for  (1) 
cash  received,  (2)  allowances  made,  (3)  any  outstanding 
balance  carried  forward. 

In  such  a  case  a  columnar  Ledger  can  be  employed  to 
record  the  customers'  accounts  for  a  given  period,  the 
account  for  each  consumer  occupying  one  line  across  the 
page,  the  debit  items  being  separated  from  the  credit 
items.  If  the  width  of  the  book  is  sufficient  the  single 
line  containing  each  personal  account  can  be  made  to 
serve  for  two  or  more  periods,  if  so  desired. 

A  form  of  a  Water  Company's  "  Consumers  Ledger  "  is 
given  on  page  358. 

In  the  above  form  the  account  of  each  consumer  occu- 
pies a  single  line,  the  number  of  the  house  occupied  being 
inserted  in  column  7,  instead  of  the  name  of  the  occupier, 
the  latter  not  always  being  known  to  the  Water  Company. 

Column  1  contains  the  debit  balance  brought  forward 
from  the  previous  period  ;  columns  3  and  5,  with  their 
appropriate  folio  columns  2  and  4,  contain  credit  postings 
for  cash  received  on  account  of  these  arrears,  or  for 
allowances  made  in  respect  of  them.  If  arrears  are 
duly  collected  the  total  of  the  items  in  columns  3  and 
5  should  equal  the  balance  brought  forward  in  column 
1 ;  and,  if  any  items  remain  uncollected  when  the  next 
charge  for  water  falls  due,  the  amount  in  column  1 
must  be  regarded,  together  with  the  items  in  columns 
9  and  10  (see  below),  as  falling  due  in  the  period 
under  review. 

Columns  9  and  10  contain  the  amounts  due  for 
isupply  during  the  period  to  which  the  account  specially 
relates ;  their  total  is  extended  into  column  11,  and 
this  column  (coupled  with  any  unpaid  arrears  in 
column  1)  shows  the  total  amount  due  from  the  con- 
sumer. 

All  cash  received  from  the  consumer  is  inserted  in 
column  13,  and  is  posted  from  the  Cash  Book ;  any 
allowances  made  are  inserted  in  column  15,  the  total 
of  these  two  columns  is  inserted  in  column  16,  and, 
by  the    deduction    of    this    latter    total   from    the  total 
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shown  as  due  in  column  11  (with  any  long  outstanding 
arrears  in  column  1),  the  balance  due  from  each 
consumer  at  the  end  of  the  period  is  obtained  for  in- 
sertion in  column  17.  This  balance  forms  the  starting 
balance  for  the  next  period. 

As  regards  the  contra  entries  for  the  items  inserted 
in  the  columns,  the  cash  received  is  invariably  posted 
from  the  Cash  Book,  and  the  allowances  are  posted 
from  the  Allowances  Journal,  the  "  Allowances  "  Ledger 
account  being  debited  in  the  ordinary  way. 

The  totals  to  be  credited  to  "  Water  supplied  "  and 
"  Excess  Supply  and  Extras  "  accounts  in  the  Ledger  can 
be  obtained  by  adding  up  columns  9  and  10  perpen- 
dicularly. 

The  whole  of  the  columns  should  be  cast  at  the  end 
of  the  page,  and  all  totals  should  agree,  i.  e.  the  com- 
bined totals  of  columns  1,  9  and  10  should  equal  the 
combined  totals  of  columns  3,  5,  13,  15  and  17 ;  or, 
alternatively,  the  combined  totals  of  columns  1  and  11 
should  equal  the  combined  totals  of  columns  3,  5,  16 
and  17. 

Columnar  Ledgers  of  this  type  can  be  used  with  much 
advantage  for  undertakings  supplying  a  single  homo- 
geneous commodity  in  bulk  or  by  measure,  e.  g.  for 
Gas  or  Electricity.  Ledgers  of  this  form  are  also 
used  by  Dairies  (for  milk,  butter  and  eggs  supplied), 
by  Bakers  (for  bread  supplied),  and  by  other  tradesmen 
dealing  in  similar  commodities. 

The  other  type  of  Columnar  Ledger  commonly  met 
with  proceeds  upon  similar  lines,  with  the  exception 
that  the  accounts  contained  therein  are  ranged  vertically 
instead  of  horizontally ;  the  detail  headings  being  placed 
down  the  page  on  the  extreme  left-hand  side  instead  of 
across  it.  Additibn  of  the  items  in  each  personal  account 
is  made  vertically  instead  of  horizontally,  and  the  credit 
items  are  placed  in  a  section  by  themselves  below  the 
debit  items. 

This  form  of  Ledger  is  commonly  used  by  Hotels  to 
record  the  accounts  of  their  guests,  the  various  items 
being  too  numerous  to  be  conveniently  ranged  across 
the  page  of  any  book  of  ordinary  size. 

A  form  of  an  Hotel  "  Visitors  Ledger  "  is  on  page  360. 

In  this  form  the  daily  debits  to  each  visitor's  account 
appear  in  the  upper  half  of  the  ruling,  the  cash  received 
and  other  items  finding  their  due  place  (together  with 
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the  balance  carried  forward  to  the  next  day)  in  the 
lower  part  of  the  form.  All  cash  received  is  posted  from 
the  Cash  Book,  any  allowances  that  may  be  made  are 
posted  from  the  Allowances  Book,  and  any  transfers  from 
this  "  Visitors  Ledger "'  to  an  ordinary  Customers  Ledger 
pass  through  the  Journal. 

This  foi"m  of  book  is  restricted  in  use  to  about  thirty 
"rooms,"  owing  to  the  available  space  limits  as  regards 
width ;  in  hotels  containing  more  than  this  number  of 
rooms  additional  Ledgers  must  be  employed. 

The  advisability  of  adopting  Tabular  Ledgers  depends 
very  much  upon  the  requirements  and  nature  of  the 
particular  business  ;  much  depends  also  upon  the  limits 
of  space  in  respect  of  the  width  or  depth  of  the  Ledger 
pages  ;  it  will  be  clear,  however,  that  the  system  cannot  be 
usefully  applied  unless  the  accounts  contain  items  of  a 
Uniform  nature. 


EXERCISES. 

18a. 

1.  Explain  briefly  the  principles  and  practice  of  what  are  known 
as  "  Self -Balancing  Ledgers." 

2.  Rule  a  form  of  Cash  Book  suitable  for  a  business  wherein  a 
General  Ledger,  two  Bought  Ledgers  and  two  Sold  Ledgers  are  in 
operation,  all  these  Ledgers  being  self-balancing  ;  and  enter  therein 
six  specimen  transactions. 

3.  Rule  a  form  of  Sales  Book  to  be  used  in  the  business  mentioned 
in  question  2,  entering  therein  four  specimen  transactions. 

ISb. 

From  the  following  particulars  of  a  trader's  transactions 
prepare — 

\.  The  "  Bought  Ledger  "  ; 

2.  The  "General  Ledger  Adjustment  Account"  kept  in  the 

"Bought  Ledger";    and 

3.  The  "Bought   Ledger  Adjustment   Account"   kept  in  the 
"General"  Ledger. 

Showing  the  balances  on  these  accounts  at  the  31st  January,  1909. 

The  Bought  (('.  e.  Creditors')  Ledger  balances  as  at  January  1,  1909, 
were  as  follows — 

£     s.     d. 

Credit  balance — A.  Brown         ....  100  19  6 

,,  B.  Chaff 200  17  6 

„  ,,  C.  Dark 562  19  8 

D.  Ewart        .         .         .         .  634  12  6 
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The  transactions  neediiii'  locord  were  as  under — ■ 


1909. 

Jan.  2. 

„     3. 

„     4. 


9. 
11. 

16. 

17. 


21. 
22. 

28! 

31. 
31. 


Bought  of  A.  Brown  goods  on  credit 
Paid  A.  Brown  by  cheque  . 

Being  allowed  discount  . 
Bought  of  B.  Chaff  goods  on  credit     . 
Returned  to  B.  Chatf  part  of  the  goods 
bouglit  from  him  on  the  4th  inst. 
invoiced  at  . 

Being  allowed  by  liim  full  invoice 
value. 
Paid  B.  Chaff  on  account    . 

Being  allowed  discount   . 
Bought  from  C.  Dark  goods  on  credit 
Accepted    C.    Dark's   draft   at    three 

months'  date  for  .... 
Paid  him  by  cheque  .... 
Accepted    D.    Ewart's    draft    at    six 

months'  date  for  .... 
Bouglit   from    D.   Ewart  goods   upon 

credit      ...... 

Returned    to    D.    Ewart    the    goods 

bought    on   the    16th    inst.,    being 

allowed  full  invoice  price  therefor  . 
Paid  D.  Ewart  by  cheque  . 
Paid  A.  Brown  hy  cheque  . 
Bought  from  A.   Brown   goods    upon 

credit      ...... 

Accepted  A.  Brown's  draft  at  thi'ee 

months'  date  for  .... 
Bought    from    D.    Ewart    goods    on 

credit      ...... 

18c. 


£ 
325 

300 
3 

200 

s. 
9 
0 
0 
17 

6. 
4 
0 
0 
6 

15 

2 

9 

350 

3 

400 

0 

10 

0 

0 
0 
0 

800 
100 

0 
0 

(1 
0 

300 
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100 

0 

0 

100 
200 
100 

0 
0 

0 

0 
0 
0 

321 

19 

10 

200 

0 

0 

162 

3 

9 

From 'the  following  particulars  of  a  trader's  transactions,  in  whose 
business  only  one  "  Sold"  Ledger  is  kept,  prepare — 

1.  The  relative  "Sold"   Ledger  Adjustment  Account  kept  in 

his  General  Ledger. 

2.  The  relative  General  Ledger  Adjustment  Account  kept  in  his 

' '  Sold  "  Ledger,  bringing  down  the  balance  on  each  account 
as  at  December  31,  1908. 


Total  customers'  debit  balances,  October  1, 

1908 

Totals  of  the  following  transactions  for  the 
period,  October  1— December  31,  1908— 
[a]  Cash  received  from  customers 
{h)  Discounts  allowed  them 
(c)  Acceptances  received  from  customers  . 
(cZ)  Goods  sold  to  customers  on  credit 
(e)  Goods  returned  by  customers 
If]  Customers'  acceptances  returned  by  the 
Bank  dishonoured      .... 
{g)  Bad  debts  written  off,  December   31, 
1908 


d. 


24,621  9  8 


30,292  14 
1,216  4 
5,365  10 

46,219  4 
324 


7 

11 

0 


1  9 
300  0  0 
1,214  9  6 

{Continued  overleaf.) 
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18c.  {cordinued. 


d. 


(h)  Cash   disbursed   for  carnage  paid   m 

advance     on     account     of      simdry 

customers  (in  cases  where  the  latter  ja    q     9 

defray  carriage)  •  .^    ,•  •    ,    ^ 

(i)  Packing  and  crates  debited  to  sundi} 

customers   (where   the    latter    bear 

these  charges) 


15     2     6 


18d. 

'TtrXrt'v^esof  busme.»es  are  Ubular  Ledgers  (1)  suitable 

and  (2)  unsuitable  ? 

"^IsTWce  of  the  two  Adjustment  Accounts,  January  31,  1909, 
*'l8c' Balance  of  both  accounts,  December  31,  1908.  £32,752  18.  U. 


CHAPTER  XIX 

DEPABTMEXTAL    ACCOUNTS 

In  cases  where  a  commercial  undertaking  deals  in 
different  kinds  of  commodities,  or  performs  services  of 
varying  descriptions  for  the  community,  its  business  is 
usually  subdivided  into  appropriate  departments,  e.g.  a 
clothier's  business  may  be  divided  into  "  Ready-made 
Clothing,"  "Hosiery,"  "Underwear,"  "Hat"  and 
"  Gloves  "  Departments. 

This  subdivision  for  administrative  purposes  is  usually 
accompanied  by  a  complementary  subdivision  of  the 
book-keeping  in  order  that  the  trading  results  of  each 
department  may  be  separately  shown. 

Where  several  departments  exist  in  a  business,  it 
will  usually  be  found  that  one  set  of  Bought  Ledgers 
(Creditors  Ledgers)  and  one  set  of  Sold  Ledgers 
(Debtors  Ledgers)  are  kept  to  contain  all  the  creditors' 
and  debtors'  personal  accounts.  Each  department  will 
very  possibly  purchase  goods  from  the  same  creditors ; 
and  it  is  even  more  usual  to  find  that  each  department 
supplies  the  same  customers  with  goods  either  simul- 
taneously or  upon  different  dates.  It  is  highly  desirable 
that  the  whole  of  the  firm's  transactions  with  any  par- 
ticular individual  or  firm  shall  be  contained  in  one  per- 
sonal Ledger  account,  in  order  that  the  financial  position 
at  any  date  as  regards  that  particular  individual  or  firm 
may  be  readily  ascertained,  and  for  this  reason  the  keep- 
ing of  separate  Bought  and  Sold  Ledgers  for  individual 
departments  is  usually  inadvisable. 

In  order,  however,  to  show  the  trading  results  achieved 
by  each  department  separately  some  suitable  subdivision, 
or  analysis  of  the  accounts  from  which  the  Trading 
Account  is  built  up,  is  necessary.  The  Stock  on  hand, 
Purchases  and  Sales,  in  the  case  of  a  trading  business, 
and,  in  addition,  the  manufacturing  wages  and  the  other 
essential  expenses  of  production  in  a  manufacturing 
business,  all  require  to  be  analyzed  as  between  the 
various  departments  to  which  they  relate. 
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Forms  of  analyzed  Purchases,  Sales,  and  Eeturns 
Books  have  already  been  given  (see  pages  59,  64,  88), 
wherein  the  principle  of  classification,  according  to 
departments,  is  effected. 

As  regards  the  direct  expenses  of  production  in  a 
manufacturing  business,  the  principal  item,  that  of 
"  wages,"  must  be  analyzed  from  the  wages  sheets, 
in  order  that  the  amount  applicable  to  each  department 
may  be  ascertained.  The  Wages  Account  in  the  Ledger 
must  be  ruled  with  appropriate  analysis  columns  for  each 
department,  just  as  in  the  case  of  the  Purchases  and 
Sales  Accounts  already  described. 

The  other  direct  expenses  of  production  must  be 
analyzed  in  a  similar  manner ;  the  various  expense 
accounts  in  the  books  must  be  ruled  with  analysis 
columns  to  contain  the  expenses  chargeable  to  the 
Trading  Account  of  each  Department,  or  separate 
Ledger  accounts  can  be  opened  for  the  departments  if 
the  subdivisions  are  not  too  numerous. 

If  all  the  accounts  which  contribute  to  the  construc- 
tion of  the  Trading  Account  are  thus  analyzed,  it  becomes 
possible  to  prepare  separate  Trading  Accounts  for  every 
department,  and  consequently  to  show  the  gross  profit 
made  by  each  branch  of  the  business. 

A  Trial  Balance  is  annexed  from  which  a  Trading 
Account  has  been  compiled,  showing  the  gross  profits 
made  by  each  of  the  two  departments  ("  Plate  "  and 
"  Cutlery  ")  of  which  the  business  consists. 

It  will  be  seen  from  this  illustration  that  the  Plate 
Department  has  made  a  gross  profit  of  £6,503  10s.  Id., 
while  the  Cutlery  Department  has  made  a  gross  profit  of 
£11,225  15s.  M. 

In  some  businesses  the  ascertainment  of  the  gross 
profit  on  trading  made  by  each  department  is  a  sufficient 
index  to  the  manner  in  which  that  department  is  being 
conducted,  and  the  process  of  analyzing  the  Profit  and 
Loss  Account  upon  similar  departmental  lines  is  not 
resorted  to.  In  the  majority  of  undertakings,  however, 
the  accurate  apportionment  of  the  net  profits  as  between 
che  various  departments  of  the  business  is  deemed 
advisable.  In  cases  where  it  is  desired  to  analyze  the 
Profit  and  Loss  Account  in  departmental  form,  it  becomes 
necessary  to  apportion  the  various  fixed  and  other  work- 
ing expenses  of  the  business  as  between  its  constituent 
departments. 
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The  Everwear  Plate  &  Cutlery  Co.,  Ltd.,  Birmingham 
TRIAL  BALANCE,  as  on  June  30,  1909 


Share  Capital,  25,000  £1  shares 

Freeliold  Laiifl  and  Buildings. 

Plant  and  Machinery  (/e««  Dt^preciation) 

Stock,  July  1,  190S,  Plate  Dept 

,,  ,,         Cutlery  Dept 

Sundry  Debtois 

Purchases,  raw  materials,  etc.,  Plate  Dept... 
„  ,,  Cutlery  Dept. 

Sales,  Plate  Dspt 

„       Cutlery  Dept 

Eetums  Outward,  Plate  Dept 

,,  ,,         Cutlery  Dept 

Manufacturing  Wages,  Plate  Dept 

,,       Cutlery  Dejit 

Rent,  Rates,  Taxes  and  oiher  Office  Expen>-es 

Manufacturing  Charfres  (including  deprecia- 
tion oJ  Plant  and  Machinery),  Plate  Dept... 
,,  ,,         Cutlery  Dept. 

Discount  Account 

Bank  Chargis  and  Commissions 

Advertising  and  Catalogues 

Travelling  Expenses  and  Sundries 

Sundry  Creditors 

First  Mortgage,  ih  per  cent.  Debentures 

Salaries  and  Travellers'  Commission 

Cash  at  Bank 

Cash  iu  hand 


Dr. 


2,094 
3,028 
594 
129 
132 
209 


4,269 

2,471 
10 


121.172 


s.      d. 


17  j     9 


Cr. 


2o,000 


35,010 

52,515 

321 

lOft 


3,2ie 
5,000 


121,172 


s.      d 


10 
15 
4 

2 


Note. — The  value  of  the  Stock  on  hand  as  on  June  30,  1909,  was  taken  at — 

Plate  Department £4,792  15«.  6d. 

Cutlery  Department £2,025  12s.  9d. 

It  is  frequently  a  matter  of  some  difficulty  to  state, 
with  any  degree  of  exactitude,  the  exact  proportions  of 
the  business  expenditure  which  relate  to  any  given 
department  of  the  undertaking,  and  some  method  of 
analyzing  the  various  charges,  other  than  their  laborious 
dissection  in  detail,  has  usually  to  be  evolved. 

The  various  expenses  charged  in  the  Profit  and  Loss 
Account  may  be  taken  to  represent  the  cost  of  effect- 
ing, and  obtaining  payment  for,  the  sales  previously  set 
forth  in  the  Trading  or  Manufacturing  Account;  and, 
in  the  majority  of  cases,  it  is  not  an  unwarrantable 
assumption  to  conclude  that  the  cost  of  selling  the 
products  of  all  departments  bears  an  equal  ratio  to 
the  amount  of  the  sales  effected  by  that  department. 
This  assumption  may  not  be  correct  in  some  cases, 
e.  g.  where  one  department  is  so  well  established  in 
public  favour   that   it  needs   no   further   advertisement, 
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while  another  department,  yet  in  its  early  stages,  is 
compelled  to  spend  large  sums  in  this  direction,  but  in 
such  cases  allowance  for  any  special  items  of  expense 
must  be  made  prior  to  the  subdivision  of  the  expenditure 
generally. 

Upon  the  assumption  stated  above  the  "  Expense " 
items  set  out  in  the  Profit  and  Loss  Account  are 
frequently  divided  as  between  the  departments  of  the 
business  according  to  the  ratio  which  the  totals  of  the 
sales  effected  by  each  department  bear  to  the  total  sales 
of  the  whole  business ;  e.  g.  if  the  sales  effected  by 
Department  "  A  "  be  £20,000  and  those  by  Department 
"B"  be  £40,000,  the  whole  of  the  expenses  set  forth 
in  the  Profit  and  Loss  Account  would  be  divided  and 
charged,  as  to  33^  per  cent,  of  them,  to  the  separate 
Profit  and  Loss  Account  for  Department  "  A,"  and  as 
to  66|  per  cent,  of  them  to  the  similar  account  for 
Department  "B." 

This  process  of  the  subdivision  of  expenses  is  frequently 
applied  to  the  whole  of  the  expenses  of  an  undertaking, 
and  will,  in  the  majority  of  cases,  give  a  result  which 
may  be  regarded  as  being  as  fair  an  apportionment 
as  can  be  conveniently  arrived  at.  If,  however,  in  any 
particular  case  a  more  reliable  method  of  calculation  can 
oe  made  use  of  in  relation  to  one  or  more  special  types  of 
expenditure  {e.  g.  the  advertising  expenditure  previously 
mentioned),  such  expenses  should  of  course  be  dissected 
separately,  and  duly  charged  to  the  department  for  which 
they  were  incurred ;  the  spreading  of  the  expenses  over 
the  departments  upon  the  basis  of  the  totals  of  the  sales 
can  then  be  applied  to  such  other  forms  of  expense  as 
do  not  readily  lend  themselves  to  individual  dissection. 

A  departmental  Profit  and  Loss  Account  is  annexed, 
prepared  from  the  Trial  Balance  previously  given  as  an 
illustration  in  this  chapter,  in  which  the  expenses  have 
been  apportioned  upon  the  basis  of  the  total  sales. 

The  organization  of  Departmental  Accounts  is  a  matter 
wherein  differences  of  practice  will  be  frequently  found, 
due  in  most  cases  to  the  different  objects  for  which  the 
results  are  required  by  the  proprietors  of  the  business, 
or  to  the  trading  peculiarities  of  any  given  business.  The 
foregoing  remarks,  however,  will  serve  the  student  as  a 
guide  to  the  main  principles  involved. 

In  some  cases  separate  Departmental  Ledgers  are  kept 
in  order  to  record  the  whole  of  the  transactions  of  each 
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Department,  including  its  Debtors  and  Creditors,  the 
whole  of  the  book-keeping  of  each  department  working 
up  .  to  an  Adjustment  Account  in  the  Departmental 
Ledger,  and  in  the  General  Ledger,  each  department 
being  conducted  as  a  business  apart.  This  form  of 
oi'ganization  is,  however,  not  very  common,  and  in  many 
cases  would  be  so  laborious  that  its  general  adoption  is 
impracticable. 

Branch  Accounts 

The  official  record  of  the  financial  relationships  exist- 
ing between  the  Head  Office  of  an  undertaking  and  its 
branch  business  or  businesses,  and  vice  versa,  is  a  matter 
upon  which  considerable  diversity  of  practice  exists,  the 
methods  employed  naturally  varying  according  to  the 
circumstances  of  each  case.  A  Branch  business  may,  in 
some  cases,  act  solely  as  a  depot  for  the  receipt  of  orders 
which  are  executed  direct  from  the  Head  Office,  or 
it  may  act  merely  as  a  collecting  agency,  or  occupy  in 
other  respects  a  subordinate  position ;  in  any  of  these 
cases  it  can  hardly  be  said  to  trade  independently,  and 
its  transactions  are,  in  these  circumstances,  usually 
embodied  periodically  in  the  Head  Office  books,  small 
sums  of  petty  cash  being  entrusted  to  the  Branch  manager 
for  the  purpose  of  making  the  necessary  disbursements. 
The  only  books  kept  at  the  Branch  in  such  cases  consist 
of  a  Petty  Cash  Book,  and  possibly  one  or  more  statistical 
registers. 

In  a  more  advanced  stage  of  the  Branch's  history, 
independent  trading  may  have  become  established,  but 
the  whole  of  the  records  may  still  be  kept  at  the  Head 
Office.  In  such  a  case  the  Branch  is,  for  book-keeping 
purposes,  regarded  much  in  the  light  of  a  separate 
department  of  the  Head  Office  of  the  undertaking,  and 
the  records  kept  at  the  Head  Office  will  be  framed  upon 
departmental  lines.  A  separate  Branch  Ledger  is  kept 
at  the  Head  Office  in  cases  of  this  description,  in  which 
all  Branch  transactions  and  Ledger  Accounts,  e.  g.  Pur- 
chases, Sales,  Stock,  Debtors,  Expenses,  etc.,  are  grouped 
together,  apart  from  the  rest  of  the  book-keeping ;  an 
Adjustment  x\ccount  for  this  "Branch  Ledger  "is  fre- 
quently kept,  having  its  counterpart  in  the  "  Branch 
Ledger  Adjustment  Account"  in  the  General  Ledger; 
but  inasmuch  as  the  whole  of  the  transactions  pass 
through  the  one  set  of  Head  Office  books,  there  can 
scarcely  be  said  to  be  any  special  features  in  the  book- 
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keeping  involved  which  call  for  detailed  explanation. 
The  characteristics  of  departmental  book-keeping  and 
adjustment  accounts  have  already  been  explained ;  and 
the  accounts  of  a  Branch,  the  whole  of  whose  book-keeping 
is  recorded  in  the  Head  Office  books,  and  not  at  the  Branch 
itself,  are  merely  a  form  of  the  one,  kept  in  a  separate 
Ledger,  coupled  with  the  interposition  of  the  other. 

When,  however,  a  Branch  establishes  itself  in  a  position 
of  more  or  less  independent  trading,  albeit  the  Head 
Office  may  still  supply  it  with  all  its  commodities  or 
capital,  or  assist  it  in  other  ways,  it  usually  becomes 
necessary  for  the  Branch  to  effect  its  own  book-keeping. 

In  such  case  a  separate  set  of  books  is  kept  at  the 
Branch  upon  the  Double  Entry  method  in  the  ordinary 
way,  and,  except  for  the  single  Ledger  account,  to  be  ex- 
plained later  on,  entitled  "Branch  Account,"  none  of  the 
Branch  transactions  appear  in  the  Head  Office  books.  The 
Head  Office  and  the  Branch  will,  for  book-keeping  pur- 
poses, regard  each  other  in  the  light  of  ordinary  debtor 
and  creditor,  the  current  account  kept  by  the  Head  Office 

for  the  Branch  in  its  Ledger  being  entitled  " Branch 

Account,"  and  the  current  account  kex)t  by  the  Branch  in 
its  Ledger  for  the  Head  Office  being  entitled  "  Head 
Office  Account."  All  sums  or  commodities  remitted  or 
disbursed  by  the  Head  Office  to  or  for  the  Branch  will 
be  debited  by  the  former  to  the  latter  (in  the  "Branch" 
Account),  and  credited  by  the  latter  to  the  former  (in  the 
"  Head  Office  "  account),  and  vice  versa ;  the  relation  so 
far,  for  book-keeping  purposes,  being  exactly  as  though  the 
Head  Office  and  its  Branch  were  two  independent  under- 
takings effecting  frequent  transactions  with  each  other, 
instead  of  being  sections  of  one  combined  concern.  This 
relation  of  debtor  and  creditor  as  between  the  Head 
Office  and  the  Branch  is  sometimes  carried  further  than 
mere  book-keeping  entries.  A  Head  Office  will  frequently 
sell  and  invoice  to  its  Branch  the  goods  wherewith  the 
latter  carries  on  its  trading,  just  as  it  would  do  if  it 
were  selling  them  to  an  outside  customer.  It  will  some- 
times even  hold  its  Bi'anch  bound  to  remit  for  these 
goods  just  as  would  be  the  case  with  an  ordinary  cus- 
tomer, except,  of  course,  that  there  can  be  no  question 
of  actual  liability,  or  of  any  legal  action  to  enforce  it. 
Many  of  these  ordinary  trade  customs,  as  between  the 
Head  Office  and  the  Branch,  are  brought  into  operation 
in  order  to  ease  the  task  of  finance  at  the  Head  Off:ce, 
and   to  afford  a  more  efficient  check  upon  the   Branch 
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manager,  both  as  regards  his  finance  and  the  results  of 
bis  administration. 

In  a  case  proceeding  upon  the  Hnes  just  indicated  the 
Head  Office  concerns  itself  with  its  own  book-keeping, 
and,  except  for  the  "  Branch  Account"  kept  by  it,  is  not 
cognizant  of  the  Branch  book-keeping  at  all.  The  Branch 
similarly  manages  its  own  affairs,  and  has  no  cognizance 
of  the  Head  Office  book-keeping  beyond  the  entries  con- 
tained in  its  own  account  at  the  Head  OSice  as  comple- 
mented by  similar  entries  in  its  own  "  Head  Office " 
Ledger  account. 

At  the  end  of  any  given  trading  period  the  Branch 
prepares,  in  its  own  books,  a  Profit  and  Loss  Account 
which  will  show,  in  the  usual  way,  a  balance  either  of 
profit  or  loss.  -  This  balance  of  profit  or  loss  is  transferred 
from  the  Profit  and  Loss  Account,  not  to  the  credit  or  debit 
of  a  "  Capital  Account  "  (for  such  an  account  does  not  exist 
in  the  Branch  books),  but  to  the  credit  or  debit  of  the 
"  Head  Office  "  account.  The  making  of  this  entry  is  per- 
haps the  one  respect  in  w^hich  the  Branch  books  fail  to 
resemble  exactly  the  books  of  an  independent  business. 

Concurrently  the  Head  Office  will,  at  the  end  of  each 
trading  period,  duplicate  in  its  "  Branch "  account  the 
entry  for  Profit  or  Loss  made  by  the  Branch  Office  in  the 
"Head  Office  Account,"  debiting  the  "Branch  Account" 
with  any  profit  made  at  the  Branch,  and  crediting  its  own 
(Head  Office)  Profit  and  Loss  Account  with  the  like  sum, 
or  crediting  the  Branch  Account  with  any  loss  the  Branch 
may  have  sustained  and  debiting  its  own  (Head  Office) 
Profit  and  Loss  Account.  Any  profit  or  loss  made  at  the 
Branch  is  thus  eliminated  from  the  Branch  books,  and 
brought  into  the  Head  Office  trading  results  for  the  period 
under  review. 

At  the  close  of  a  financial  period  it  will  be  necessary  for 
the  Head  Office  of  the  concern  to  prepare  a  Balance  Sheet 
showing  the  position  of  the  undertaking  as  a  whole,  and 
incorporating  both  the  Trial  Balance  prepared  by  the  Head 
Office  from  its  own  books  and  the  separate  Trial  Balance 
prepared  by  the  Branch  from  the  set  of  books  kept  there. 

In  the  Head  Office  Trial  Balance  the  Branch  will  be 
shown  either  as  a  debtor  or  a  creditor  for  a  given  balance 
of  account.  Inasmuch  as  every  entry  originated  either  by 
the  Head  Office  or  its  Branch,  and  entered  in  the  current 
account  kept  between  them,  is  duplicated  by  the  other 
party  to  the  account  on  the  opposite  side  of  the  Ledger, 
it  must  follow  that  for  whatever  sum  the  Head  Office  may 
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show  its  Branch  as  a  debtor  or  creditor  in  its  Trial 
Balance,  for  that  same  sum  the  Branch  must  show  the 
Head  Office  as  respectively  creditor  or  debtor  in  its  own 
Trial  Balance;  e.g.  if  in  the  Head  Office  Trial  Balance 
the  "Branch  Account"  appears  as  a  debtor  for  £1,500, 
in  the  Branch  Trial  Balance  the  "  Head  Office  Account  " 
must  be  shown  as  a  creditor  for  £1,500. 

Owing  to  the  fact  that  the  balances  of  the  current 
accounts  of  the  Branch  and  Head  Office  coincide  in  this 
manner  it  is  possible  to  construct  a  combined  Trial 
Balance  and  Balance  Sheet  of  the  whole  undertaking. 

If  two  "  agreed  "  Trial  Balances  be  taken,  one  of  which 
includes  a  certain  balance  (either  debit  or  credit),  while 
the  other  includes  the  same  balance  on  the  opposite  side 
to  that  upon  which  it  appears  in  the  former,  it  is  possible 
to  eliminate  this  particular  balance  in  either  statement, 
and  thereupon  to  combine  the  remaining  balances  in 
either  statement  into  one  "  combined "  Trial  Balance, 
the  sides  of  which  will  still  agree. 

Consequently,  if  the  Trial  Balance  of  a  Branch  showing 
the  Hea,d  Office  balance  for  a  certain  amount  on  one  side 
of  the  Ledger  be  combined  with  the  Trial  Balance  of  the 
Head  Office  books  (in  which  is  shown  a  "Branch  Account" 
balance  for  the  same  amount  on  the  opposite  side),  a 
consolidated  Balance  Sheet  of  the  whole  concern  can  be 
prepared  showing  the  combined  position  of  both  the 
Branch  and  the  Head  Office. 

This  principle  is  carried  out  in  the  example  annexed, 
in  which  the  combined  Balance  Sheet  of  an  undertaking 
is  prepared  from  the  separate  Trial  Balances  extracted 
from  the  Head  Office  and  the  Branch  books. 

The  British  Boot  Manufacturing  Co.,  Ltd. 
LONDON  OFFICE  TRIAL  BALANCE,  December  31,  1909 


Cash  at  Bank 

Stock  of  Goods  ou  hand 

Sundry  Debtors 

Sundry  Creditors 

Share  Capital,  20,000  Shares  of  £1   eacli, 

fully  jiaid  

Debentures..'. 

Plant  and  Mach-nery 

Patents  and  Goodwill 

Leicester  Branch  Account 

LoBdou  Profit  and  Loss  Account  (Balance) 


Cr. 


£ 

6-. 

a. 

£ 

s. 

d. 

3,294 

16 

2 

30,761 

3 

4 

32,176 

19 

2 

20,766 

12 

4 

20,000 

0 

0 

40,000 

0 

0 

4,130 

12 

6 

.5,000 

0 

0 

7,423 

1 

0 

1 

2,020 

0 

0 

£82,786 

12 

4 

£82,786 

12  1 

4 
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The  British  Boot  MANrFACTiTRixG  Co.,  Ltd. 

LEICESTER   BRANCH   TRIAL    BALANCE, 
December  31,  1909 


373 


stock  of  Goods  on  hand 

Sundry  Debtors 

Leasehold  Premises 

Cash  at  Bank 

London  Office  Account 

Leicester  Prolit  and  Loss  Account  (Balance) 


Dr. 

Cr. 

& 

«. 

d. 

£         s. 

d. 

3,496 

12 

9 

3,592 

15 

V 

1,200  I     0 

0 

351   j     7 

0 

r.423       1 

2 

1 

1,217  j  14 

2 

£8,640  1  15 

i 

4 

£8,640  1  15 

1 

4 

The  British  Boot  Manufacturing  Co.,  Ltd. 

BALANCE  SHEET,  as  at  December  31,  1909 


Liabilities. 

Share  Capital— 
20,000  Shares  of  £1  each 

Debentures  

Sundry  Creditors 

Profit  and  Loss  Account — 
London  ...£2,020  0  0 
Leicester     1,217  14    2 


Assets. 

Goodwill   and    Patent 
Rights 

Plant  and  Machinery 

Leasehold  Premises 

Stock  of  Goods  on  hand — 
London  ...£30,761    3    4 
Leicester..     3,496  12    9 


Sundry  Debtors — 

London  ...£32,176  19     2 
Leicester..    3,592  15    7 


Cash  at  Bank — 

London  ...£3,294  16 
Leicester...      351    7 


5,000 
4,130 
1,200 


34,257 


35,769 


3,646 


s.\d. 


0  0 
12  6 


£  I  84,004     6  6 


Note.— In  a  Balance  Sheet  prepared  for  publication  the  details  relating  to  the 
"London"  and  "Leicester"  Branch  balances  would  not  be  shown,  only  the 
totals  given  in  the  principal  column  being  included.  The  Head  Office  and  Branch 
totals  have  been  state;!  separately  in  the  above  example  for  the  sake  of  clearness. 

In  preparing  the  combined  Balance  Sheet  of  a  firm 
having  a  Head  Office  and  one  or  more  Branches  in  the 
manner  illustrated  above,  it  must  be  borne  in  mind  that  no 
"agreement"  of  the  consolidated  Balance  Sheet  can  be 
effected  unless  the  Head  Office  and  the  Branches  schedule 
each  other  reciprocally  as  debtors  and  creditors  for  like 
amounts.  It  sometimes  happens  that  a  Head  Office  will, 
on  the  last  day  of  a  given  financial  period,  remit  money  to 
a  Branch,  debiting  the  Branch  therewith  at  the  moment 
of  making  the  remittance ;  the  money  may  not,  however, 
reach  the  Branch  until  the  next  day,  i.  a.  after  the  books 
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have  been  cosed.  As  a  consequence  of  transactions  of 
this  nature,  it  may  sometimes  happen  that  a  Head  Office 
schedules  a  Branch  in  its  Trial  Balance  as  a  debtor  (or 
creditor)  for  a  greater  sum  than  is  acknowledged  in  the 
Trial  Balance  of  the  Branch. 

The  amount  of  the  Head  Office  balance  must,  in  such 
a  case,  be  made  to  tally  with  the  Branch  balance  before 
any  preparation  of  a  combined  Balance  Sheet  is  attempted. 
This  can  be  effected  in  the  Head  Office  books  by  trans- 
ferring any  remittances  made  to  the  Branch,  but  not 
received  by  the  latter  until  after  date  of  balancing,  from 
the  Branch  account  into  a  "  Eemittances  in  Transit 
Account " ;  in  this  way  the  Head  Office  balance  will  be 
brought  into  agreement  with  the  Branch  balance,  and  the 
elimination  of  the  two  equal  balances  is  permissible  when 
preparing  a  combined  statement. 

A  Branch  account  and  a  Head  Office  account  may  differ 
in  similar  manner  owing  to  remittances  in  transit,  from 
the  former  to  the  latter,  at  the  date  of  balancing. 

Where  a  concern  comprises  a  Head  Office  with  more 
than  one  Branch,  elimination  of  the  equal  (and  opposite) 
Branch  and  Head  Office  accounts,  when  preparing  a 
combined  Balance  Sheet  of  the  whole  undertaking,  is 
effected  in  the  manner  previously  described.  Again, 
where  inter-Branch  accounts  exist  as  well  as  accounts 
between  the  Head  Office  and  Branches,  the  principle  of 
eliminating  Branch,  Head  Office  and  inter-Branch  accounts 
(subject  to  them  all  having  been  brought  into  agreement 
with  one  another)  applies,  and  the  procedure  is  identical. 

An  example  of  the  preparation  of  a  combined  Balance 
Sheet,  where  remittances  in  transit  at  the  date  of  balanc- 
ing have  caused  the  Branch  and  Head  Office  reciprocal 
balances  to  differ,  is  appended. 

Playkb  Bros.,  London  and  Lincoln. 
LONDON  OFFICE  TRIAL  BALANCE,  December  31,  1908 


Dr. 

Cr. 

Cash  at  Bank 

£ 

1,050 
8,346 
3,241 

1,200 

U 
9 
9 

1" 

d. 
0 
5 
2 

4 

£ 

3,848 

'      10,000 

1 

s. 

7 
0 

d. 

Suijdrv  Debtors 

Stock  of  Goods  

1 

Lincoln  Branch  Account 

0 

£13,S4S 

7 

1 

£13,848 

7 

1 
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Player  Bros.,  London  and  Lincoln. 

LINCOLN   BRANCH   TRIAL   BALANCE, 
December  31,  1908 


Dr. 

i              Cr. 

i 
Cash  at  Bank 

£ 

504 

1,507 

16 
12 

d. 

2 
9 

1        ^ 

1,102 
909 

s. 

16 
12 

d. 

Stock  of  Goods  

Sundry  Creditors 

Londoa  Offico  Account 

7 
4 

£2,012 

8 

11 

£2,012 

8 

11 

Note. — On  December  31  the  London  office  remitted  to  tlie  Lincoln  Branch  £100 
cash,  wliicli  did  not  arrive  until  January  1,  1009  ;  it  also,  on  December  31,  disjiatched 
goods  to  the  Lincoln  Branch  of  the  value  of  £200,  which  did  not  arrive  luitil 
January  4.  Both  these  items  were  debited  by  London  to  Lincoln  on  the  day  of 
dispatch,  and  were  credited  by  Lincoln  to  London  on  the  day  of  arrival. 

Player  Bros.,  London  and  Lincoln.    - 

BALANCE  SHEET,  as  at  December  31,  1908 


Liabilities. 


Partners'  Capital 

Sundry  Creditors — 

London £3,848     7 

Lincoln 1,102  16 


Assets. 

.Stock  Of  Goods  on  hand — 

London £3,241     9     2 

Lincoln 1,507  12     9 

In  Transit....    200    0    0 

Sundry  Debtors 

Cash  in  Bank— 

London £1,050  16     2 

Lincoln 504  16     2 

In  Transit....    100    0    0 


Note. — In  preparing  the  above  combined  Balance  Sheet,  the  "  Lincoln  Branch 
Account"  in  the  London  books  (£1,209  12«.  4d.)  is  reduced  to  £909  12s.  4d.  (a 
figure  which  tallies  with  tlie  London  Account  in  the  Lincoln  books),  £200  being 
debited  to  "Goods  in  Transit,"  and  £100  to  "Cash  in  Transit"  as  at  the  date 
of  balancing. 

One  other  type  of  Branch  account,  proceeding  upon 
ordinary  principles  but  containing  special  features,  may  be 
mentioned  in  conclusion,  viz.  those  relating  to  Branches 
wLsre  all  the  commodities  dealt  in  are  supplied  by  the 
Head  Office,  and  are  charged  to  the  Branch  not  at  cost 
price  but  at  the  price  at  ivliich  the  Branch  is  to  sell  them. 

The  accounts  between  the  Head  Office  and  the  Branch 
in  such  a  case  are  of  the  ordinary  character,  but  in  the 
preparation  of  a  Profit  and  Loss  Account  care  must  be 
taken  to  include  the  Stock  on  hand  at  the  end  of  the 
period  at  cost  j^rice,  and  not  at  the  selling  price  at  which 
it  has  been  invoiced  to  the  Branch. 

The  practice  of  invoicing  goods  to  a  Branch  at  sell- 
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ing  price  affords  a  better  check,  in  many  cases,  upon  the 
employees,  and  leakage  of  stock  is  minimized.  At  any 
given  date  the  Branch  must  have  in  hand  either  stock 
(taken  at  selling  price),  book  debts,  or  cash  to  the  amount 
of  its  debit  in  the  Head  Office  books,  and  any  defalcations 
should,  under  this  system,  become  quickly  apparent. 

This  system  also  greatly  facihtates  the  process  of  taking 
stock,  a  procedure  which  is  carried  out  at  frequent  in- 
tervals by  the  great  "  Multiple  Shop  "  concerns,  which 
almost  invariably  employ  the  practice  of  invoicing  all 
goods  supplied  to  the  various  Branches  at  selling  prices. 

At  balancing  dates,  entries  must  be  passed  in  the 
Head  Office  books  reversing  the  profit  previously  taken 
credit  for  on  the  stock  remaining  at  that  date  unsold 
in  the  hands  of  the  Branches.  The  system  as  here 
described  is  specially  apphcable  to  concerns  owning  many 
retail  Branches  doing  an  almost  exclusively  cash  business, 
e.  a.  tobacconists, 

FoKEiGN  Currencies 
(See  also  Compendium,  pp.  684,  686-688) 

In  the  preceding  part  of  this  chapter  the  principles 
upon  which  transactions  between  a  Head  Office  and  its 
Branches  are  recorded  have  been  outlined.  In  the  cases 
illustrated  therein,  however,  it  was  assumed  that  the 
currency  of  the  parent  house  and  the  Branch  were  the 
same  in  each  case  (i.  e.  British) ;  it  is  necessary  therefore 
to  supplement  the  explanations  given  above  with  par- 
ticulars of  the  method  of  dealing  with  the  accounts  of 
firms  which  have  established  branches  in  countries  whose 
monetary  system  differs  from  that  of  the  parent  house. 

The  explanations  previously  given  in  regard  to  Branch 
accounts  apply  as  between  a  home  firm  and  its  foreign 
Branch,  subject  to  certain  modifications  arising  out  of 
currency  differences.  No  new  book-keeping  principles 
are  involved  in  the  case  of  foreign  Branches,  and  the  rule 
as  between  Head  Office  and  Branch  of  treating  each  other, 
for  book-keeping  purposes,  as  debtors  and  creditors  applies 
with  equal  force.  The  method  upon  which  Branch  profits 
are  brought  into  the  Head  Office  books  by  means  of  a 
debit  to  the  Branch  account  also  applies  in  principle. 

The  Head  Office  books  must,  of  course,  be  kept  in 
sterling  in  order  that  a  sterling  Trial  Balance  may  be 
available;  and,  at  the  same  time,  the  Branch  books  must 
be  kept  in  currency  in  order  that  convenient  records  of 
local  trading  may  be  forthcoming.     There  are  thus  two 
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sets  of  books  kept  concurrently,  one  at  home  in  sterling, 
and  the  other  abroad  in  foreign  currency,  and  transfers 
of  value  are  continually  passing  from  the  one  set  of  books 
(kept  in  sterling)  to  the  other  set  of  books  (kept  in  the 
local  currency),  or  vice  versa,  through  a  "Branch  Account" 
kept  in  the  former  set  of  books  in  sterling,  and  com- 
plemented in  a  "Head  Office  Account"  kept  in  the  local 
currency  in  the  Branch  books. 

I.  Branches  with  Stable  Eates  of  Exchange 

If  the  foreign  Branch  is  established  in  a  country  where 
the  rates  of  exchange  with  London  are  stable,  the  problem 
of  dovetailing  the  foreign  Trial  Balance,  the  foreign  profits 
made,  and  remittances  between  the  Head  Oiiice  and  the 
foreign  Branch  into  the  Head  Office  books  becomes  a 
simple  one.  If  a  certain  amount  of  the  foreign  currency 
can  be  uniformly  taken  to  be  the  equivalent  of  £1  sterling, 
all  the  transactions  with  the  foreign  Branch  which 
involve  local  currency  can  be  recorded  in  sterling  in  the 
Head  Office  books  upon  the  basis  of  this  exchange  ratio, 
and  the  "  local  currency  "  balance  of  the  "Head  Office 
Account "  upon  the  Branch  books,  if  converted  into  sterl- 
ing at  this  rate,  will  equal  the  balance  of  the  "  Branch 
Account"  kept  in  sterling  in  the  Head  Office  books.  A 
further  consequence  is  that,  without  upsetting  the  agree- 
ment of  the  Head  Office  books,  the  Branch  Trial  Balance 
can  be  converted  into  sterling  and  amalgamated  with 
the  Head  Office  Trial  Balance  (eliminating,  of  course,  the 
balances  of  the  "  Head  Office  "  and  "  Branch  "  Accounts), 
and  the  profit  made  by  the  Branch,  when  converted  into 
sterling  at  the  fixed  rate,  can  be  credited  to  the  Head 
Office  Profit  and  Loss  Account  in  the  ordinary  way. 

This  assumption  is  possible  in  the  case  of  most  Euro- 
pean countries,  the  United  States,  and  the  majority  of 
the  British  colonial  possessions,  i.  e.  in  the  case  of  countries 
wherein  the  local  standard  of  currency  is  gold.  In  the 
case  of  countries  whose  standard  of  money  is  silver,  anc 
where  a  gold  currency  does  not  exist,  the  value  of  the 
local  unit  expressed  in  pounds  sterling  rises  and  falls  with 
the  price  of  metallic  silver  on  the  London  metal  market ; 
such  "  fluctuating "  currency  therefore  requires  special 
treatment  if  a  Branch  house  is  established  within 
tbeir  boundaries. 

The  following  assumptions  are  usually  permissible  in 

02 
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the  case  of  foreign  branches  in  the  countries  set  out 
below— 

France  (1),  Belgium  (1),  ^  25  francs  (1),  or  25  lire  (2), 
Switzerland  (1),  Italy  -  or  24  crowns  (3)  =  £1 
(2),  Austria  (3)  |      sterling. 

United  States  of  America!    -,    -,  ,,  .ni 

and  Canada  |   1  ^ollax  =49i  pence. 

British  India  .         .  .'15  rupees  =  £1  sterling, 

Germany         .          .  .20  marks              „ 

Straits  Settlements  .     10  dollars            „ 

Mexico  .         .         .  .10  dollars            ,, 

Holland.         .         .  .12  "gulden" 

Eussia    .         .         .  .10  roubles           ,, 

Denmark,    Norway    and  "1  iqi  i  . 

SI  ]■  -Lotj  Kronen  ,, 

weden  j 

These  assumed  rates  of  exchange  will  rarely  differ  from 
the  actual  rate  current  at  any  one  time  by  more  than  2(:Z. 
to  M.  in  the  £  sterling ;  for  instance,  the  French  mint  par 
of  exchange,  i.  e.  the  theoretical  value  in  French  money  of 
£1  sterling,  is  approximately  25-22|  {i.  e.  25//^  francs  for 
£1  sterling),  which  differs  to  the  extent  of  only  2|(:Z.  from 
the  rate  given  above,  and  this  Par  of  Exchange  is  the 
point  about  which  market  quotations  should  theoretically 
tend  to  approximate.  Similarly,  the  German  par  of  ex- 
change differs  to  the  extent  of  approximately  Ad.  in  the  £ 
from  the  arbitrary  rate  of  20  marks  to  the  £  given  above, 
the  Dutch  rate  3d.  in  the  £,  and  the  Danish  rate  lyi.  in 
the  £.  The  British  India  rate  of  15  rupees  to  the  £  is  a 
very  common  dealing  quotation,  as  is  also  the  United 
States  rate  of  4:dhd.  per  dollar. 

In  the  case,  therefore,  of  foreign  Branches  situate  in 
any  of  these  "stable  exchange"  countries,  which  keep 
their  books  in  the  local  foreign  currency,  an  arbitrary  rate 
of  exchange  can  be  assumed  for  converting  items  from 
currency  into  sterling  and  vice  versa. 

The  "  Branch  Account "  in  the  Head  Office  Ledger 
should  be  ruled  with  columns  for  sterling  and  currency 
on  either  side,  and  all  assets  sent  by  the  Branch  to  the 
Head  Office,  or  vice  versa,  should  be  passed  through  this 
account  in  both  sterling  and  foreign  currency,  the  conver- 
sion being  effected  at  the  agreed  "  fixed  "  rate  of  exchange. 
In  remitting  cash  from  the  Head  Office  to  the  Branch,  or 
vice  versa,  the  rate  of  exchange  at  which  the  remittance 
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is  actually  effected  through  a  bank  will,  in  all  probabiliLy, 
aiffer  from  the  rate  of  exchange  assumed  for  the  purposes 
of  book-keeping  records.  In  order  to  preserve  the  con- 
tinuity of  the  assumed  rate  of  exchange  throughout  the 
books,  the  number  of  dollars,  francs,  marks,  or  whatever  the 
currency  expression  of  the  remittance  may  be,  must  be 
worked  out  in  sterling  at  the  assumed  rate,  and  the  sterling 
figure  so  arrived  at  is  the  amount  which  must  be  entered 
in  the  Branch  Account  in  the  Head  Office  books ;  the 
difference  between  this  sterling  figure  and  the  sterling 
sum  actually  paid  to  or  received  from  the  bank  should 
be  regarded  as  so  much  incidental  premium  or  discount, 
and  should  be  carried  to  the  "  Profit  (or  Loss)  on 
Exchange  "  Account. 

An  illustration  of  this  principle  may  perhaps  be  given 
here  with  advantage.  Assume  that  a  London  house  with 
a  Branch  in  Paris,  working  upon  a  "  fixed  "  exchange  of 
25  francs  to  the  <£,  remits  to  the  latter  a  cheque  for 
fcs.  25,000  bought  in  London  from  the  Credit  Lyonnais. 

For  this  cheque  the  London  house  will  pay,  according 
to  the  rate  of  the  day,  say  25-10  {i.  e.  2b^j^i\i  francs,  being 
the  equivalent  of  £1),  viz.  £996  Os.  4d  The  Head  Office 
will  not,  however,  debit  the  Paris  house  with  £996  Os.  Ad., 
but  with  25,000  francs  at  an  exchange  of  25,  viz.  £1,000. 
and  will  credit  the  difference  between  the  actual  cost  of 
tlie  francs  (£996  Os.  4fZ.)  and  the  assumed  value  at  the 
"fixed"  rate  (£1,000),  i.e.  £3  19s.  M.,  to  the  "Profit  (or 
Loss)  on  Exchange  "  Account  kept  in  its  own  books. 

Conversely,  if  the  Paris  house  buys  a  draft  for  £1,000 
at  exchange  25-10,  paying  25,100  fcs.  therefor,  and  remits 
it  to  London,  the  London  house  must  credit  the  Paris 
Branch  with  25,100  fcs.  and  £1,004  sterling,  debiting  £4 
to  the  "  Profit  (or  Loss)  on  Exchange "  Account  and 
£1,000  to  its  bankers. 

If  preferred,  remittances  between  a  Head  Office  and 
its  Branch  instead  of  being  entered  immediately  upon 
their  occurrence  in  the  Branch  Account,  may  be  debited 
or  credited  in  sterling  to  a  separate  account,  ruled  with 
currency  and  sterling  columns,  and  entitled  "  Remittance 
Account."  This  account  can  be  extended  into  local 
currency  at  the  fixed  rate  of  exchange  at  the  end  of  the 
trading  period,  and  can  then  be  transferred,  in  total, 
into  the  Branch  Account,  the  total  "Profit  (or  Loss)  on 
Exchange  "  [i.  c.  the  total  or  net  difference  between  the 
transactions  converted  at  the  actual  rates  and  the  same 
transactions  converted  at  the  arbiti^arr  rate)  beinsL  there- 
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upon  transferred  in  one  item  to  the  "  Profit  (or  Loss)  on 
Exchange  "  Account  in  the  Head  Office  books. 

Where  a  business  is  working  on  a  "fixed"  rate  of 
exchange  in  this  manner,  and  remittances  between  the 
Head  Office  and  its  Branches  are  frequent,  the  "profits 
and  losses"  on  exchange  will  frequently  equalize  one 
another  approximately.  If  the  assets  carried  in  the 
Branch  books  are  considerably  in  excess  of  the  amount 
of  the  local  creditors,  the  use  of  a  fixed  rate  of  exchange, 
which  is  in  reaUty  below  the  normal  rate  (/.  e.  in  which 
the  number  of  units  of  local  currency  taken  for  the  fixed 
rate  is  less  than  in  practice),  may  cause  shght  over-valuation 
of  the  excess  of  foreign  assets  over  liabilities,  and  thus 
tend  to  sKghtly  overstate  the  assets  in  the  London  Balance 
Sheet  as  a  whole.  Where  this  tendency  is  apparent,  a 
reserve  for  loss  on  exchange  should  be  built  up  in  the 
London  books,  and  for  this  purpose  the  "profits"  apparent 
on  remittances  may  be  utilized. 

A  form  of  Ledger  account  containing  columns  for 
sterling  and  local  currency,  suitable  to  contain  the  record 
of  Branch  accounts  and  Eemittance  accounts  is  on  p.  380, 
the  entries  in  which  are  sufficiently  clear  without  further 
detailed  explanation. 

An  example  of  the  Trial  Balances  appertaining  (1)  to 
the  London  Head  Office  and  (2)  to  the  Indian  branch  of 
a  London  firm  having  a  branch  at  Calcutta  is  also  annexed, 
showing  the  manner  in  which  the  two  are  amalgamated. 
A  fixed  rate  of  Exchange  of  15  rupees  to  the  £  has  been 
adopted  throughout  the  business. 

London  &  Bengal  Trading  Co.,  Ltd.,  London  &  Cax-CUTta. 
LONDON  TRIAL  BALANCE,  December  31,  1908 


Dr. 


Cr. 


Share  Capit  il — 

10,000  Shares  of  £1  each 

Reserve  Fund 

Investments  on  account  or  Reserve 
Fund— 

£1,000    London  County  3i    per    cent. 

Stock  at  par 

Sundry  Debtors 

Calcutta  Branch  Account 

Sundry  Creditors 

Cash  at  London  and  Westminster  Bank... 
Profit  and  Loss  Account,  balance  January 

1,  1908  

Goodwill  

Loss  on  Exchange 


1,000 

762 

4,0i2 

839 


5,000 


£11,649 


10,000 
1,000 


39 
609 

£11,649 
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London  &  Bengal  Trading  Co.,  Ltd.,  London  &  Calcutta. 
CALCUTTA  TRIAL  BALANCE    December  31,  1908 


Cash  at  Bank  of 
Bengal 

Stock  of  Goods  on 
hand 

Sundry  Debtors 

Bills  Receivable 

Freehold  Land  and 
Buildings 

Plant  and  Machinery 

Sundry  Creditors.... 

Head  Office  Account 

Profit  and  Loss  Ac- 
count (Balance, 
net  profit  for  year) 


Balances  as  rendered 
Calcutta  Branch. 


Rupees. 

15,060.00 

30,Q30.00 
15U,51B.00 
30,900.00 

15,000.00 
U5,075.00 


\Rs.  290,580.00 


Rvpees. 


180,915.00 
60,630.00 


lt9,035.00 


Balances  as  converted  into 

sterling  at  fixed  exchange  of 

15  rupees  to  £. 


1,004 

2,002 

10,301 

2,060 

1,000 
3,005 


8.  d. 


Rs.  290,580.00      £19,372    0 


12,061 
4,042 


£19,372 


s.  d. 


London  &  Bengal  Trading  Co.,  Ltd.,  London  &  Calcdtta. 
BALANCE  SHEET,  December  31,  1908 


LIABILITIF3. 

Share  Capital — 
10,000  Shares  of  £1  each 

£ 

10,000 
1,000 

12,100 
3,872 

s. 

0 
0 

11 

18 
9 

d. 

0 
0 

4 

4 

Assets. 

Goodwill 

Plant  and  Machinery 

Freehold  Land  &  Buildings 

£ 
5,000 
3,005 
1,000 
2,002 
11,063 
2,060 

1,000 
1,843 

s. 
0 
0 
0 
0 
4 
0 

0 

4 

d. 

I 

0 

Sundry  Creditors — 

0 

ct 

Calcutta. .£12,061     0     0 

Profit  and  Loss  Account— 
Balance 

brought 

forward £609  10    9 

Net    Profit 

for    the 

year £3,263    7    3 

Bills  Beceiviible 

Investment  on  Account  of 
Reserve  Fund— 
£1,000    London    County 
Zh  per  cent. Consolidated 

Stock  at  par  

Cash  at  Bank — 

London £839    4    7 

Calcutta £1,001    0    0 

0 
0 

£ 

£ 

26,973 

26,973 

4 

It  has  been  assumed  for  the  purposes  of  the  foregoing 
explanations  that  the  Branch  assets  and  habihties  are 
contained  in  the  currency  Ledger  kept  at  the  Branch  and 
not  in  the  sterhng  Ledger  kept  at  the  Head  Office.  Very 
Httle  reflection  will  show  that  Branch  assets  such  as 
Buildings,  Plant,  etc.,  could,  as  far  as  book-keeping  record 
is  concerned,  be  kept  just  as  conveniently  in  the  Head 
Office  books  as  in  the  Branch  books.  Any  assets  bought, 
or  constructed  and  paid  for,  by  a  Branch  can  be  written 
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off  its  books  and  transferred  to  a  new  account  opened  in 
the  London  books,  by  means  of  the  "  Branch  Account " 
open  between  the  houses;  if,  however,  such  assets  are 
transferred  to  the  home  books  cohimns  in  the  home 
Ledger  for  the  insertion  of  the  local  currency  cost  will 
be  needed.  It  would  be  a  difficult  matter  to  keep  the 
foreign  branch  debtors  and  creditors  in  the  Head  Office 
books  in  lieu  of  at  the  Branch,  the  entry  of  these  par- 
ticulars in  the  Head  Ofi&ce  Ledger  does  not  therefore 
arise  for  consideration. 

Where  the  foreign  Branch  or  business  is  not  of  a 
trading  nature,  and  the  keeping  of  proper  local  books  of 
account  is  impossible  owing  to  inefficient  administration, 
expense,  or  a  variety  of  causes,  it  frequently  becomes 
necessary  to  keep  the  foreign  Branch  books  in  England. 
In  this  case  they  can  be  kept  upon  lines  similar  to  those 
which  would  be  adopted  if  they  were  being  kept  at  th? 
Branch ;  a  branch  Cash  Book,  Journal,  and  Ledger  can 
all  be  kept  in  the  local  currency  notwithstanding  the  fact 
that  they  are  being  kept  in  England,  and  the  Trial  Balance 
of,  or  the  totals  appearing  upon,  the  foreign  Ledger  can 
be  converted  into  sterling  at  the  end  of  the  year  at  the 
assumed  rate  of  exchange.  Where  the  currency  balances 
on  the  Branch  Ledger  are  thus  converted  into  sterling 
at  periodical  intervals  the  use  of  a  Ledger  similar  in 
form  to  that  illustrated  on  p.  380  is  necessary. 

Some  accountants,  when  keeping  foreign  Branch  books 
in  extenso  in  this  country,  prefer  to  convert  every  trans- 
action from  currency  into  sterling  at  an  agreed  rate  of 
exchange ;  the  work  of  such  conversion  is  necessarily 
most  laborious,  and  there  is  usually  no  valid  reason  why 
it  should  be  undertaken,  a  periodical  conversion  of  the  debit 
and  credit  Ledger  totals  being  all  that  is  needed. 

If  the  Trial  Balance  only  of  the  Branch  Ledger  is  con- 
verted the  necessary  labour  can  be  still  further  reduced 

II.  Branches  with  Fluctuating  Eates  of 
Exchange 

The  book-keeping  of  a  concern  owning  a  Branch  situate 
in  a  country  where  the  value  of  the  local  currency  ex- 
pressed in  the  pound  sterling  is  subject  to  constant 
fluctuations  becomes  less  simple  than  is  the  case  where 
the  exchange  is  a  stable  one. 

The  general  scheme  of  the  books  is  identical  with  the 
system  first  described  above   as  suitable  for  use  in  the 
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case  of  a  Branch  where  the  exchange  is  stable,  except 
in  regard  to  remittances  as  between  the  Head  Oflice  and 
the  Branch,  and  vice  versa,  and  the  conversion  of  the 
Branch  Trial  Balance  and  profits  at  the  end  of  the 
year. 

In  the  present  case,  as  in  the  former,  the  Branch  books 
are  kept  in  currency  only,  the  Head  Office  being  credited 
in  currency  with  all  sums  received  from  it,  and  with  the 
balance  of  profits,  and  being  debited  in  currency  with 
all  the  sums  remitted  to  it.  The  Branch  assets  and 
liabilities  are  assumed  for  the  moment  to  be  kept  in  the 
Branch  books. 

The  Head  Office  will  keep  a  "  Branch  Account  "  in 
sterling  in  its  Ledger,  having  memorandum  columns  for 
currency  annexed,  together  with  a  "Remittance  Account" 
containing  similar  columns.  The  use  of  a  Remittance 
Account,  into  which  remittances  can  be  entered  immedi- 
ately upon  their  occurrence,  is  practically  essential  in  the 
case  of  a  fluctuating  currency,  though  not  in  the  case  of 
a  stable  one.  This  account  will  contain  the  remittances 
for  the  year  or  other  trading  period,  and  will  be  closed  at 
the  end  of  the  year  by  a  transfer  to  the  Branch  Account. 

Throughout  the  whole  of  the  given  period  the  Head 
Office  and  Branch  books  are  run  separately,  though  con- 
currently, and  at  the  end  of  the  year  the  question  arises 
of  the  conversion  of  the  Branch  Trial  Balance  into 
sterling,  and  its  subsequent  amalgamation  with  the  Head 
Office  Sterling  Trial  Balance. 

The  Branch  Trial  Balance  is,  of  course,  entirely  in 
local  currency ;  the  rate  of  exchange  of  this  currency  has 
fluctuated  throughout  the  year,  and  stood  at  a  particular 
figure  at  the  end  of  the  year. 

The  whole  of  the  Branch  Trial  Balance  requires  to  be 
converted  into  a  sterling  Trial  Balance,  which  latter  must 
"  agree." 

The  Balances  comprised  in  the  Branch  Trial  Balance 
should  be  converted  into  sterling  at  the  following  different 
rates  of  exchange,  the  conversion  being  effected  in  the 
"sterling  columns"  annexed  to  the  Branch  Trial 
Balance ;  this  will  of  itself  produce  a  Trial  Balance  in 
sterling  which  fails  to  agree  ;  the  sterling  Trial  Balance 
must  tben  be  made  to  agree  by  inserting  the  amount  of 
the  difference  on  the  side  upon  which  it  is  needed,  such 
difference  being  called  the  "  Profit "  or  "  Loss  "  upon 
Exchange,  and  treated  as  such. 
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The  conversion  rates  are  as  under— 

1    Convert    the   Fixed   Assets  held  at  the   Branch 
(i  c.  the  assets  held  for  use,  such  as  Buildings 
and  Plant)  at  the  rates  of  exchange  ruhng  when 
they  were  bought. 
2.  Convert  the  Floating  Assets  {i.e.  the  assets  held 
for  conversion  into  money,  such  as  Cash,  Book 
Debts,  and   Stock)  at    the    rate   of   exchange 
current   on   the  last  day  of    the   period,    and 
convert  the  amount  owing  to  the  local  creditors 
at  the  end  of  the  period  at  the  same  rate. 
3    Convert   all    Profit    and    Loss    balances,    or   the 
balance  of  the  Branch  Profit  and  Loss  Account, 
if    that  alone    be  shown,    at  the  average  rate 
ruling  throughout  the  financial  period. 
4.  Convert  all  remittances  for  the  period  {i.e.  balance 
of  the  Eemittance  Account)  at  the  actual  rate 
of  exchange. 
5    Convert  the  balance  of  the  Head  Office  Account 
at    the  commencement  of  the  financial  period 
at  the  rate   at  which  it  was  included  m  the 
Trial    Balance    prepared    at    the    end   of    the 
previous  period. 
The  instruction   (No.  1)  to  convert  the  Fixed  Assets 
into   sterling   at  the  rates  ruhng  at    the  time  of    their 
purchase  means  in  practice  that — 

(a)  The  Fixed  Assets  bought  prior  to  the  commence- 
ment  of   the  trading  period  under  review  are 
converted  at  the  same  rates  as  were  used  in 
the  Balance  Sheet  made  up  at  the  end  of  the 
previous  trading  period. 
(h)  The  Fixed  Assets    bought,    during    the    trading 
period  under  review,  must  be  converted  at  the 
average  rate  for  the  period  or  the  rate  at  which 
any  special  remittance  for  the  purpose  of  buying 
such  assets  was  made. 
The  reason  why  the  Fixed  Assets  are  converted  at  the 
rates  of  exchange  ruling  at  the  time  of  their  purchase  is 
because  they  remain  in  the  foreign  country,  and  because 
their  value  for  use,  not  for  conversion  into  money,  is  all 
that  concerns  the  Head  Office. 

Floating    Assets  and  Liabilities  are  converted  at  the 
rate  ruhng  on  the  last  day  of  the  financial  period,  because, 
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in  either  case,  conversion  into  money  or  satisfaction  in 
money  is  contemplated,  and  by  converting  at  these  rates 
the  same  position  is  shown  as  would  arise  if  liquidation 
took  place  on  the  last  day  of  the  period. 

K\\  Profit  and  Loss  Account  balances  are  converted  at 
the  average  rate  ruling  during  the  financial  period,  because 
they  may  reasonably  be  taken  to  have  accrued  more  or 
less  continuously  throughout  the  period. 

As  has  already  been  mentioned,  upon  conversion  of 
the  Trial  Balance  taking  place,  the  amount  necessary  to 
make  its  two  sides  agree  is  inserted  as  Profit  or  Loss  on 
exchange.  The  Trial  Balance  then  becomes  an  "  agreed  " 
one,  and  the  transfer  of  the  profit  to  the  Head  Office  Profit 
and  Loss  Account  can  take  place  in  the  ordinary  way  by 
means  of  a  debit  to  the  "  Branch  Account  "  in  the  Head 
Office  books  ;  the  balance  of  the  Eemittance  Account 
must  also  be  transferred  into  the  Head  Office  Account. 
Amalgamation  of  the  Branch  Trial  Balance  (in  sterling) 
with  the  Head  Office  Trial  Balance  can  then  be  effected 
in  the  ordinary  way. 

These  j)i'i^ciples  are  illustrated  in  the  subjoined 
example. 


A.  JBrown  &  Co.,  London  and  Rio  de  Janeiro. 
RIO   DE  JANEIRO   TRIAL   BALANCE,  Dec.  31,  1908 

Dr.  Cr. 


I'Teehold  Land  and  Buildings  (at  Dec.  31, 1907) 

Freehold  Land  and  Buildings  (additions  dur- 
ing year) 

Stock  of  Goods  on  hand  (Dec.  31,  1908) 

Sundry  Debtors 

Sundry  Creditors 

Bills  Receivable 

Investment :  Milreis  50,000,  State  of  Amazonas 
Inteinal  5  ]ier  cent.  Bnnds,  bought  at  90. ... 

Cash  at  London  <fe  Brazilian  Bank 

Profit  and  Loss  Account  (balance,  Dec.  31,1908) 

Head  Office  Account  (balance,  Dec.  31,  1907)... 

Remittance  Account  (£10,000  remitted  to 
London)  


Milreis. 
250,000.000 

11,000.000 
32,082  000 
160,640.000 

48,496.000 

45,000.000 
49,032.000 


160,000.000 


Ms.  756,800.000     [Ms.  756,800.000 


Milreis. 


96,656.000 


60,672.000 
599,472.000 


Note. — Freehold  Land  and  Buildinps  are  to  be  converted  at  the  rate  ruling  when 
the  assets  were  purchased  (15^^/.  per  milreis),  and  tlie  additions  at  the  average  rate 
ruling  for  1908  (15ki  ).  The  late  ruling  at  the  close  of  ihe  year  was  \bd.  ;  the 
Investment  was  bought  as  a  permanent  investment  and  is  to  be  treated  as  having 
been  bouglit  at  a  time  when  the  rate  ruling  was  16rf.  Tlie  equivalent  of  the 
Head  Office  Account  balance  (Ms.  599,472.000)  as  shown  by  the  London  books  js 
£37,469  12«.  7(/. 

From  tlie  above  information  prepare  the  Trial  Balance  for  incorporation  with 
that  prepared  from  the  Loudon  Books. 
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A.  Brown  &  Co. 

RIO  DE  JANEIRO  TRIAL  BALANCE,   Dec.  31,   1908,  as 
converted  into  sterling  for  incorporation  in  the  London  Books 


Balance. 

Rate  at 

which 

converted. 

1            »r. 

1         c. 

Freehold  Land  and  Buildings.. 
Ditto           (additions) 

Stock  on  hand 

Svindry  Debtors 

lb\d. 
Vo^d. 
ltd. 
IM. 
15d. 
Ibd. 

16d. 
15d. 

15W. 

as  jier  last 

accounts 

lod.  (actual 

rate) 

£ 

;    15,885 

710 

:     2,002 

10,040 

3,031 

'     3,000 
3,102 

10,000 

s. 

8 
8 
0 
0 

0 

0 
0 

0 

d. 

4 
4 
0 
0 

0 

0 
0 

0 

1     6,041 

3,918 
'    37,469 

1         341 

s. 

0 

8 
12 

16 

d. 

0 

Bills  Receivable 

Investment :  Anjazcinas  5  per 
cent.  Bonds  Ms.  50,000,  cost 
Ms.  45,000 

Cash  at  Bank 

Profit     and     Loss     Account 
balance  

Head  Office  Account  (balance, 
Dec.  31,1907) 

Head   Office  Account  (remit- 
tances, 1908) 

*Proflt  on  Exchange ..._ 

0 
7 

1 

f£47,770 

1 

16 

8 

|£47,770 

16 

S 

*  This  item  will  be  credited  to  "  Pniflt  on  Exehanse"  and  debited  to  the 
Branch  Account  in  the  Head  Office  books  at  December  31,  190S.  The  balance  of 
profit  shown  by  the  above  Trial  Balance  will  be  debited  to  the  Branch  Account 
in  the  Head  Office  books,  and  credited  to  the  Head  Office  Profit  and  Loss  Account 
in  the  ordinary  way. 

In  the  case  of  British  companies  whose  entire  income 
is  earned  abroad — a  company  owning  and  working  a 
tobacco  plantation,  for  example — practically  the  whole  of 
the  local  expenditure  is  in  Cash,  and,  on  the  other  hand, 
the  proceeds  of  the  crop,  which  is  sold  in  Europe,  pass 
through  the  Head  Office  books  only. 

In  such  cases,  even  where  the  local  currency  fluctuates 
considerably,  it  is  customary  for  a  fixed  rate  of  exchange 
to  be  adopted.  The  monthly  expenditure  upon  the 
plantation  is  returned  in  the  form  of  a  monthly  columnar 
"  Cash  Eeturn,"  in  which  analysis  columns  are  provided 
for  the  various  headings  of  expenditure  in  which  the 
"  Crop  Cost  Account  "  ultimately  appears.  These  sheets 
are  entered,  in  the  local  currency,  in  a  "  Foreign  Journal '' 
kept  in  columnar  form  at  the  Head  Office,  and  the  addi- 
tions of  each  column  are  carried  forward  from  month  to 
month  until  ultimately  the  totals  for  the  trading  period 
are  completed.  These  totals,  at  the  close  of  the  year  or 
other  period,  are  converted  at  the  fixed  rate  of  exchange 
and  transferred  to  the  "  Crop  Cost  Account." 

All  remittances  to  the  plantation  are  posted  at  the 
fixed  rate    of    exchange  to  the  "  Eemittances  Account " 
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in  the  Head  Office  Ledger,  and  the  differences  between 
such  sums  and  the  amounts  actually  realized  abroad  by 
the  remittances,  as  shown  by  the  Monthly  Cash  Eeturns, 
are  treated  as  Profit  or  Loss  upon  exchange,  and  are  duly 
transferred  to  that  account  in  the  Head  Office  books. 
The  net  profit  or  loss  on  exchange  for  the  period  is,  at  the 
close  of  the  year,  apportioned  ])ro  roM  over  each  item 
appearing  in  the  Crop  Cost  Account.  In  this  way  each 
item  of  expenditure  bears  its  due  proportion  of  the  loss 
upon  exchange,  or  benefits  by  the  profit,  as  the  case  may  be. 
This  method  greatly  simplifies  the  Head  Office  book- 
keeping, and  results  in  a  satisfactory  adjustment  of  any 
currency  fluctuations  which  may  have  occurred. 

If  the  need  arises  the  fixed  rate  of  exchange  can  be 
adjusted  from  time  to  time  should  the  local  currency 
conditions  seem  to  demand  its  amendment. 
EXERCISES. 
19a. 
From  the  following  Trial  Balances,  extracted  respectively  from 
the  books  kept  at  the  London  office  and   the  Liverpool  Branch  of 
Brampton  Bros.  &  Co.,  Ltd.,  prepare  the  combined  Balance  Sheet 
of  the  undertaking  as  at  December  31,  1908.       ,     ^.  ,^        , 

The  London  office  remitted  £1,000  cash  to  the  Liverpool  Branch 
on  the  afternoon  of  December  31,  1908,  through  the  London  and 
UnitS  Provinces  Bank  ;  this  remittance  was  not  credited  to  the 
firm's  Liverpool  Branch  untilJanuary  1,  1909. 

The   Trading   and  Profit   and  Loss   Accounts   have   been  closed 
prior  to  the  preparation  of  the  following  Trial  Balances   the  latter 
Snseiiently  only  show  the  net  balance  of  the   Profit   and   Loss 
Account  in  either  case. 
Brampton  Bros.  &  Co.,  Ltd.  i     qi    iqaq 

London  Office  Tried  Balance,  Deccmlcr  31,  1908. 

Dr.  Cr. 

£    s.     d.  £        s.    d. 

Share  Capital  issued,  10,000  shares  ^^  ^^^       ^    ^ 

of  £1  each  .         .         .         •         •  ' 

Debentures,  4  per  cent.  First  Mort-  10  000       0    0 

gage    ...••■  ' 

Freehold  Premises . 
Plant  and  Machinery      . 

Sundry  Debtors       .         .  •         •      av,-xw^  ^^     ^  ^  ^^^     ^^     ^ 

Sundry  Creditors    ...  -  j  -         -^ 

Cash  at  Bank 
Bills  Receivable 
Stock  on  hand 
London  Office  Profit  and  Loss  Ac 

count  (Balance)   . 
Liverpool  Branch  Account 


3,492  16     6 

1,029     4  10 

10,432  16     1 

4,219  16  8 
2,550  0  0 
4,216  19     3 


1,930     1     5 


4,947      2    6 


£27,871  14    9     £27,871     14    9 
Note.-The  Authorized  Capital  of  the  Company  is  £20,000,  divided 
into  20,000  shares  of  £1  eacli. 
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Brampton  Bros.  &  Co.,  Ltd. 

Liverpool  Branch  Trial  Balance,  December  31,  1908. 

Dr. 


Cr. 


Cash  at  Bank  . 

Stock  in  hand 

Sundry  Debtors 

Furniture  and  Fittings 

Bills  Receivable 

Plant  and  Machinery 

London  (Head  Office)  Account 

Profit  and  Loss  Account  (profit  for 

year  1908)   . 
Sundry  Creditors   , 


19b. 


£ 

s. 

d. 

921 

4 

3 

1,294 

16 

3 

2,362 

14 

9 

104 

3 

6 

150 

0 

0 

462 

12 

10 

£.       s.    d. 


930     1     5 

803  15    5 
3,561  14     9 


£5,295  11     7        £5,295  11     7 


From  the  following  Trial  Balance  prepare  the  Profit  and  Loss 
Account  and  Balance  Sheet  of  L.  Smith,  a  manufacturer  whose 
business  is  divided  into  two  departments,  viz.  "A"  and"  B,"  for 
the  year  1908.  These  accounts  are  to  be  shown  so  as  to  reveal  the 
result  of  the  operations  of  each  department  separately  as  well  as  the 
combined  result.  The  expenses  appearing  in  the  Profit  and  Loss 
Account  are  to  be  apportioned  as  between  the  two  departments 
according  to  the  net  volume  of  sales  for  the  year  in  each  department. 


Dr. 


Cr. 


£        s. 

d. 

£ 

s. 

d. 

Freehold  Land  and  Buildings  . 

20,500     0 

0 

Plant  and  Machinery 

14,396     0 

0 

Sundry  Debtors 

2,914     0 

0 

Sundry  Creditors     . 

23,246 

9 

5 

Manufacturing  Wages,  Dept.  A 

3.294     9 

1 

Dept.  B 

5,291     4 

9 

Manufacturing  Charges,  Dept.  A 

2,046  14 

2 

Dept.  B 

3,096     4 

8 

Stock  on  hand,  Jan.  1,  1908,Dept. 

A 

2,049  16 

2 

T)ept. 

B 

5,629  14 

3 

Salaries  of  Counting  house  Statf 

2,249  10 

0 

Rates,  Taxes  and  Insurance 

635     9 

9 

General  Expenses  and  Commissions 

1,524  18 

5 

Capital  Account,  L.  Smith 

30,000 

0 

0 

Cash  at  Bank  and  in  hand 

10,454     7 

1 

Sales,  Dept.  A          .         .         . 

11,324 

9 

5 

,,      Dept.  B          .         .         .' 

16,986 

14 

1 

Purchases,  Dept.  A 

4,396     2 

1 

Dept.  B 

3,294     1 

9 

Returns  Outwards,  Dept.  B     . 

214 

19 

3 

£81,772  12    2    £81,772  12    2 


Note. — The  value  of  the  Stock  on  hand  as  on  December  31,  1908, 
was  as  follows — 

£      s.     d. 

Dept.  A 3,092  17    6 

Dept.  B 4,924  10     9 
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19c. 

From  the  subjoined  Trial  Balances,  extracted  from  books  kept 
respectively  at  the  London  and  Paris  offices  of  Reville  &  Co.,  Ltd., 
prepare  the  combined  Balance  Sheet  of  the  undertaking  as  on 
December  31,  1908.  A  fixed  rate  of  exchange  of  25.20  francs  to 
the  £  is  employed  in  the  business. 

Reville  &  Co.,  Ltd. 

London  {Head  Office)  Trial  Balance,  December  31,  1908. 


Dr. 

Cr. 

£ 

s. 

d. 

£ 

s. 

d. 

Share  Capital 

Stock  of  Goods  on  hand  (Deo.  31, 

10,000 

0 

0 

1908)     

Sundry  Debtors        .          .          .          . 
Sundry  Creditors     .         .         .         . 
Freehold  Premises  .          .          .          . 

3,295 
1,926 

8,050 

12 
14 

12 

6 
3 

6 

4,991 

6 

2 

Furniture,  Fittings  and  Fixtures     . 

132 

9 

5 

Bills  Receivable       .... 

450 

0 

0 

Cash  at  Bank  .          .         .         .          . 

456 

15 

11 

Cash  in  hand   ..... 

10 

9 

6 

Paris  Brancli  Account  (fcs.   42,800 

at  25.20) 

Profit  and  Loss  Account  (London), 

1,698 

8 

3 

net  profit  for  year  1908 

1,029 

16 

2 

£16,021 

2 

4 

£16,021 

2 

4 

Reville  &  Co.,  Ltd. 

Paris  Branch  Trial  Balance,  Decemher  31,  1908. 


Dr. 

Cr. 

Fcs. 

Fcs. 

Sundry  Dabtors        .... 
Sundry  Creditors     .... 
Stock  of  Goods  on  hand  (Dec.  31, 

40,800.05 

28,000.00 

1908)     

Furniture,  Fittings  and  Fixtures     . 

12,500.00 
2,000.00 

Bills  Receivable        .... 

4.500.00 

Cash  at  Bank 

13,097.50 

Insurance  paid  in  advance  (projoor- 

tion  unexpired)     .... 
Cash  in  hand    ..... 

98.00 
1,926.00 

London  Office  Account  (remittances 

received)       

Profit   and   Loss  Account,  balance, 

42,800.00 

being  net  profit  for  the  year  1908  . 

4,121.55 

Fcs.  74,921.55     Fcs.  74,921.55 


19d. 

1.  Explain  how  the  Trading  and  Profit  and  Loss  Accounts  of  an 
undertaking  should  be  framed  in  a  case  where  it  is  desired  to  obtain 
a  separate  figure  of  net  profit  (or  loss)  for  the  trading  conducted  by 
each  separate  department.     How  should  the  office  salaries  and  other 
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counting  house  expenditure  be  dealt  with  when  preparing  depart- 
mental accounts  ? 

2.  Explain  the  relations  of  the  Head  Office  of  a  trading  under- 
taking with  its  Branch,  and  vice  versa,  as  regards  their  book-keeping, 
in  a  case  where  the  Branch  is  supplied  with  both  capital  and  stock 
from  the  Head  Office,  but  otherwise  trades  in  an  independent 
manner. 

3.  How  should  the  Head  Office  of  a  trading  concern  record  the 
transactions  between  itself  and  a  Branch  Office  established  in  France  ? 
Show  how,  and  from  what  materials,  the  Balance  Sheet  of  the 
combined  undertaking  is  to  be  prepared  for  publication. 

4.  A  London  firm  of  fancy  goods  manufacturers  establishes  a 
Branch  at  Rio  de  Janeiro  (where  the  local  currency  takes  the  form 
of  "  milreis,"  and  is  liable  to  constant  fluctuations  in  value).  Write 
a  detailed  explanation  for  the  use  of  the  book-keeper  in  London, 
showing  how  the  accounts  as  between  London  and  Rio  de  Janeiro 
are  to  be  kept  and  adjusted. 

Answers. — 

19a.  Balance  of  Profit  and  Loss  Account,  £5,750  17s.   llrf. 

Balance  Sheet  Totals,  £32,237  4s.   11^^. 
19b.  Net  Profit :  Dept.  A,  £866  6s.  2d. ;  Dept.  B,  £2,168  19s.  9cZ. 

Balance  Sheet  Totals,  £56,281  15s.  M. 
19c.  Profit  and  Loss  Account,  Credit  Balance,  £1,193  7s.  Zd. 

Balance  Sheet  Totals,  £17,295  15s.  8(^. 


CHAPTER   XX 

JOINT    ACCOUNTS — JOINT    ADYENTi:RE    ACCOUNTS 

It  frequently  happens  that  two  or  more  traders  agree 
to  embark  together  in  hmited  co-partnership  in  some 
particular  trading  adventui'e  or  speculation,  sharing  the 
resulting  profits  between  them  according  to  their  agreed 
interests,  and  mutually  contributing  to  the  expenses 
incurred  in  carrying  out  the  undertaking.  Such  a  trans- 
action is  called  a  "Joint  Adventure."  There  is,  in  such 
a  case,  no  need  of  a  partnership  name  as  representing 
the  partners  in  the  adventure,  nor  does  the  relationship 
of  the  parties  necessarily  extend  beyond  the  particular 
transaction  contemplated.  Apart  from  these  character- 
istics the  operation  may  be  regarded  as  tantamount 
to  a  more  or  less  restricted  partnership  for  the  special 
transaction  which  has  been  entered  into  for  the  mutual 
benefit  of  the  parties. 

The  "  adventure  "  frequently  takes  the  form  of  a  joint 
consignment  of  goods,  but  it  may,  of  course,  assume  the 
shape  of  a  joint  speculation  in  stocks  or  shares,  the 
chartering  of  a  ship,  a  joint  underwriting  operation,  or 
any  other  form  wherein  the  combination  of  the  interests 
concerned  may  be  profitably  employed. 

Sometimes,  but  rarely,  the  matter  is  treated  as  if  it 
were  an  actual  partnership  entered  into  for  the  special 
operation,  a  separate  banking  account  being  opened  in 
the  joint  adventurers'  names,  and  a  separate  set  of  books 
being  kept  to  record  the  transactions.  In  such  a  case 
the  matter  resolves  itself,  for  book-keeping  pm-poses, 
into  an  ordinary  partnership,  continuing  until  conclusion 
of  the  venture  and  then  liquidated.  The  explanations 
previously  given  as  regards  partnership  accounts  will 
apply,  in  such  cases,  and  will  regulate  the  book-keeping 
for  a  "  joint  adventure  "  of  this  type. 

In  the  majority  of  cases,  however,  owing  to  the 
temporary  nature  of  the  partnership,  it  is  not  worth 
while  for  the  sharers  in  the  enterprise  to  go  to  the 
expense  or  trouble  of  keeping  a  separate  set  of  books  for 
the  joint  adventure.     Each  adventurer  opens  an  account 
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in  his  Ledger  for  the  undertaking,  and  treats  the  "  Joint 
Adventure  "  as  if  it  were  personified ;  the  adventure  there- 
fore becomes  an  ordinary  debtor  to  him  for  everything 
disbursed  upon  its  account ;  similarly,  everything  received 
by  each  adventurer  in  respect  of  the  joint  adventure  is 
credited  by  him  to  the  "  Joint  Adventure  "  Account. 

Upon  conclusion  of  the  operation,  the  "  Joint  Adven- 
ture "  accounts  appearing  in  each  party's  Ledger  are 
combined  into  one  statement,  showing  the  details  of  thfe 
whole  transaction  from  start  to  finish.  In  this  statement, 
the  profit  shown  on  the  operation  is  divided  between 
the  partners,  and  each  party  must  then  debit  his  share 
of  the  profit  to  the  Joint  Adventure  Account  in  his  Ledger. 
The  result  of  thus  debiting  the  profits  (or  crediting  the 
losses,  if  losses  there  be)  in  each  party's  books  will  be  to 
show  a  certain  debit  balance  upon  the  Joint  Adventure 
Account  in  one  party's  books  and  a  credit  balance  for  the 
same  'amount  in  the  Joint  Adventure  Account  in  the 
other  party's  books.  When  the  adventurer  whose  "Joint 
Adventure  Account "  shows  a  credit  balance  pays  the 
amount  of  such  balance  to  the  other  adventurer  the 
Joint  Adventure  Account  on  both  party's  books  will  close 
automatically. 

These  principles  are  illustrated  in  the  subjoined 
example,  in  which  the  Joint  Adventure  Account,  as  it 
would  appear  upon  the  books  of  both  parties,  is  shown, 
together  with  the  combined  statement  prepared  from,  but 
outside,  the  Ledger  of  either  party. 

Herbert  Wilson  of  London  and  Robert  Fitch  of  Cape  Town  com- 
bined in  a  joint  shipment  of  certain  specified  fancy  goods,  made  by 
the  former  to  the  h\tter  ;  protits  being  shared  equally  between  them. 
Pursuant  to  the  arrangement  H.  Wilson  bought  on  January  2, 
1909,  10  cases  of  fancy  goods  at  £24  10s.  per  case,  paying  cash  for 
the  same,  and  paying  in  addition—  £      s    d 

Railwaj-  charges  to  London,  £1  per  case  .  .  10  0  0 
Freight  to  Cape  Town,  £2  10s.  per  case  .  .  25  0  0 
Insurance,  stamps,  and  sundries        .  .  .  8     4     6 

On  the  same  day  H.  Wilson  drew  a  sight  draft  upon  R.  Fitch  for 
£100  on  account  of  the  consignment,  and  sold  this  bill  to  the 
Standard  Bank  of  South  Africa  for  £99  10'?.,  the  discount  upon 
which  is  to  be  borne  by  the  a^iventurers  jointly. 

R.  Fitch  received  delivery  of  the  goods  from  the  Shipping  Com- 
pany on  Januarj'  28,  1909,  and  honoured  H,  Wilson's  draft  on  the 
same  da}-.  R.  Fitch  made  the  following  payments  on  account  of 
the  joint  venture —  £     s    d 

February  ,3.  Landing  and  warehouse  chai'ges  ,  8  5  10 
January  29.     Government  duty  .         .         .15  10  10 

February  4.     Stamps,  postages,  and  siindries     .       14     6 
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R.  Fitch  sold  the  whole  of  the  10  cases  of  goods  on  Jb'ebruary  2 
for  casli  at  £38  per  case.  On  February  4  he  prepared,  from  the 
entries  in  his  own  books  and  from  the  details  furnished  to  him 
of  H.  Wilson's  disbursements,  a  statement  of  the  combined  result  of 
the  joint  venture,  remitting  to  H.  Wilson  the  amount  due  to  the 
latter  in  respect  of  the  transaction  together  with  his  share  of  the 
profit. 

This  remittance  was  made  by  means  of  a  Bank  Draft  obtained  free 
of  charge,  and  the  draft  was  cashed  by  H.  Wilson  on  February  26. 

Note. — Questions  of  interest,  as  between  the  partners  in  the 
venture,  are  to  be  disregarded. 


H.  Wilson's  Ledger. 

JOINT    ACCOUNT    WITH    ROBERT    FITCH 

Dr. 


Cr. 


1909. 
Jan.  2 


„     2 
„     2 


Feh.  2G 


To  Cost  of  10 
cases  of  fancy 
goods  at£2410«. 
per  case... 

,,  Railway 
charges ... 

,,    Freight.. 

,,  Insurance, 
stamps,  and 
sundrie.s.... 

,,  Discount 
Bill  drawn  on 
account  of  con- 
signment  

,,  Share  ot  profit 
realized  (half  of 
£i50  is.  id.).. 


£ 

s. 

d. 

1909. 
Jan.  2 

109 

245 

0 

0 

325 

10 

0 

0 

Feb.  26 

325 

25 

0 

0 

325 

8 

4 

6 

825 

0 

10 

0 

J. 

134 

33 

2 

2 

£ 

321 

16 

S 

By  Bills  RecL-iv- 

able— 

Bill   drawn   on 

account       of 

consignment. 

,   Cash  received 

from  B.  Fitch.. 


B.R 

91 


376 


s.\d. 


0  0 
16  8 


R.  Fitch's  Ledge?.. 

JOINT    ACCOUNT    WITH    H.    WILSON 

Dr. 


Cr. 


1909. 
Jan.  28 

„  29 
Feb.  3 
..  4 
,.  4 
,>     4 


To  Draft  of  H. 
Wilson,  paid.... 

,,  Government 
duty  on  fancy 
goods  

,,  Landing  and 
warehouse 
charges 

,,  Stamps,  post- 
ages, and  sun- 
dries   

,,  Share  of  profit 
realized  (half  of 
£66  is.  id.) 

,,  Cash,  cost  of 
Bank  Draft  re- 
mitted to  H. 
Wilson 


£ 

s. 

d. 

1909. 

46 

100 

0 

0 

Feb.  2 

46 

15 

10 

10 

47 

8 

5 

10 

J. 

216 

1 

4 

6 

J. 

247 

33 

2 

2 

49 

221 

16 

8 

£ 

I.3S0 
i 

0 

0 

By  Proceeds  of 
10  cases  fancy 
goods  sold 


s.\d. 
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AIessrs.  H.   Wilsox  &  R.  Fitch. 

JOINT  VENTURE   IN    FANCY   GOODS 
(Combined  Statement) 


Feb.  3 


•>      4 


£ 

s. 

d. 

1909. 

To  Cost  of  10  cases 

Feb.  2 

of  fancy  goods 

at  £24  10«.  per 

case 

245 

0 

0 

„  Charges  in 

London- 

Railway   char- 

11) 

(1 

( 

Freight 

25 

0 

0 

Insurance  and 

sundries 

s 

4 

( 

Discount 

0 

10 

0 

,,  Government 

duty  at    Cape 

Town 

15 

10 

10 

,,  Charges  inCape 

Town- 

Landing      and 

Warehouse 

Charges 

8 

5 

10 

Stamps,    post- 

ages,      and 

sundries 

1 

4 

6 

„  Net  Profit  di- 

vided— 

ET.  Wilson  £33  2  2 

a.  Fitch.... 33  2  2 

66 

' 

4 

1 

380 

0 

0 

1 
1 

10  cases  of 
fancy  goods  at 
£38  per  case... 


380 


£|  380 


Cost   Accounts 

Cost  accounting  came  into  increased  prominence  during 
the  great  war,  and  many  manufacturers  who  formerly 
regarded  cost  accounts  as  a  necessary  nuisance,  now 
recognise  them  to  be  one  of  the  essentials  of  successful 
management. 

Costing  may  be  defined  as  a  method  of  accounting 
designed  to  ascertain  the  actual  cost  of  articles  manu- 
factured, or  of  contracts  executed,  by  means  of  analytical 
records  of  the  wages  paid  and  the  raw,  or  partially 
manufactured,  material  used  in  respect  thereof.  By 
means  of  accurately  prepared  cost  accounts  a  business 
man  is  enabled  to  know  the  exact  cost,  direct  and  indirect, 
of  each  article,  ton,  or  other  unit  which  he  manufactures, 
or  of  each  job,  or  contract,  he  undertakes.  He  can  thus 
regulate  his  selling  prices  ;  base  estimates  or  tenders  on 
his  past  experience  ;  compare  trading  periods  and  different 
methods   of   manufacture ;    locate    weak    points    in    his 
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factory ;  eliminate  waste  and  unprofitable  work ;  prevent 
theft,  and  inefficiency  whether  of  management  or  work- 
manship. '  -      .    ^ 

The  student  must  clearly  understand  that  cost  accounts 
are  quite  distinct  from  the  financial  accounts,  although 
the  necessary  data  are  obtained  from  the  same  sources. 
Special  records  and  books  are  necessary  for  the  costing 
records,  and  no  posting  from  one  set  of  books  to  the  other 
is  permissible,  except  where  certain  books  contain 
"memoranda"  columns  for  convenience,  as  explained 
later.  The  costing  results  should,  however,  as  nearly  as 
possible,  be  capable  of  reconciliation  with  the  financial 
records,  and  should  be  designed  to  allow  periodical 
comparisons  to  be  made. 

No  one  system  of  cost  accounting  can  be  applied  in 
every  detail  to  all  businesses  alike.  It  is  clear,  therefore, 
that  in  a  general  text-book  such  as  this  principles  only 
can  be  dealt  with.  Many  text-books  are  available  which 
deal  with  particular  trades  and  aspects  of  costing,  and  to- 
those  the  student  who  desires  to  specialise  in  the  subject 
is  referred.  ■  . 

It  is  useless  to  attempt  costing  unless  an  accurate 
system  of  Stock  and  Store  Accounts  has  first  been  installed. 
The  word  "  Stores "  in  this  connection  covers  all  raw 
materials,  partially  manufactured  goods,  or  other  articles, 
used  in  manufacturing,  or  in  carrying  on  the  business. 
It  is  essential  to  keep  proper  records  of  all  items  passing 
in  and  out  of  store,  as  much  of  the  information  necessary 
for  costing  records  is  derived  from  this  source. 

The  raw  material  used  is  so  diverse  that  no  stereotyped 
forms  can  be  laid  down  as  being  applicable  to  all  cases. 
The  following  principles,  however,  adjusted  to  suit 
particular  requirements,  are  generally  observed : — 

A  capable  store-keeper  is  placed  in  charge  of  the  stores 
and  no  other  person  is  allowed  to  take  in,  or  issue,  stores. 
Bins,  lockers,  racks  or  other  suitable  receptacles  are 
provided  for  the  stores.  A  card,  or  label,  is  attached  to 
each  bin,  similar  in  form  to  that  shown  on  p.  400c.  Par- 
ticulars of  all  goods  received  into,  or  withdrawn  from,  stock 
are  entered  on  these  cards.  At  stated  periods,  the  cards 
are  balanced  and  agreed  with  the  Stores  Ledger,  described 
hereafter.  When  the  cards  show  that  stocks  are  running 
low,  the  store-keeper  sends  a  requisition  to  the  buying 
department  for  fresh  supplies.  Full  particulars  of  these 
requisitions  are  entered  by  the  store-keeper  in  a  Stores 
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Purchases  Book,  ruled  with  columns  for  entering  the 
quantity,  weight,  or  measure,  price,  date  of  receipt,  and 
other  particulars  of  all  goods  purchased  for  store.  In  all 
cases,  goods  must  only  be  issued  from  store  in  exchange 
for  a  properly  filled  up  Requisition  Form,  similar  to  that 
shown  on  p.  400c,  signed  by  the  foreman  requiring  the 
goods.  If  any  stores  requisitioned  remain  over  after  the 
job  is  completed,  they  must  be  entered  on  a  credit  slip, 
similar  in  form  to  the  requisition  slip,  and  returned  to  the 
store-keeper,  who  will  treat  them  in  his  records  as  an 
entirely  fresh  receipt  of  stores.  All  goods  so  issued  must 
be  recorded  in  a  Stores  Issued  Book,  a  ruling  of  which  is 
shown  on  p.  AQOd ;  and  details  of  stores  received  and  issued 
are  finally  collected  in  the  Stores  Ledger,  see  p.  400e.  The 
Stores  Ledger  should  be  posted  by  the  counting-house 
staff  and  not  by  the  store-keeper.  The  necessary  infor- 
mation is  obtained  from  the  store-keeper's  books,  the 
requisition  and  credit  slips,  invoices,  etc.,  the  object  of  the 
book  being  to  show  the  quantity  of  any  given  article  in 
store.  The  balances  in  this  ledger  should  agree  with  the 
bin-cards  described  above.  A  ledger  account  is  opened 
for  each  article  of  importance,  "  omnibus "  accounts 
serving  for  the  smaller  items.  The  opening  item  in 
each  account  is  the  stock  of  the  particular  article  at 
the  close  of  the  last  trading  period.  In  addition  to 
providing  a  useful  check  on  the  store-keeper,  the  Stores 
Ledger^ saves  much  time  and  trouble  at  stock-taking 
periods,"  and  simplifies  the  work  of  the  ordering 
department. 

The  Card  Index  system  is  growing  in  popularity  as  a 
rival  to  the  older  form  of  Stores  Ledger. 

It  is  obvious  that  in  addition  to  book-keeping  skill, 
working  knowledge  of  the  technical  details  of  a  manu- 
facturing business  is  essential  in  order  to  devise  an 
efiicient  costing  system.  Details,  of  course,  vary  greatly, 
but  the  main  Elements  of  Cost  are  the  same  in  all 
businesses,  and  divide  themselves  into : — 

(a)  Items  directly  related  to  the  articles  manu- 
factured, such  as  materials  and  labour.  These 
'  direct  expenses  are  called  Prime  Cost. 
{h)  Expenses  which  cannot  be  directly  allocated  to 
any  particular  article  of  manufacture,  or  job, 
such  as  Power^Eent,  Bates,  Office  Salaries,  Bad 
Debts  and  the  like.  These  indirect  expenses  are 
called    Oncost,    Overhead,  '  or  Fixed    Expenses. 
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The   combined  totals  of   (a)  raid  (6)   represent 
Gross  Cost,  or  Cost  of  Production. 

Every  costnag  system,  then,  must  deal  with  (1)  Labour, 
(2)  Materials,  (3)  Oncost  expenses.  Labour  and  Materials 
will  vary  with  the  turnover,  but  oncost  expenses  will 
usually  remain  more  or  less  stable. 

Labour. — Wages  may  be  paid  (a)  on  a  daily  or  hourly 
basis,  I.e.  at  a  fixed  rate  per  day  or  hour,  [h)  at  a  "piece- 
work "  rate,  i.  e.  a  definite  price  is  fixed  per  job  or  process, 
or  (c)  on  the  "premium"  or  "bonus"  system,  under 
which  a  percentage  increase  is  paid  above  the  standard 
rate  in  respect  of  output  exceeding  the  standard  quantity. 
The  men  are  booked  into  the  works  by  a  time-keeper,  or 
"clock"  themselves  in  by  a  time-recording  machine. 
Each  workman  is  supplied  with  a  daily  or  weekly  time 
sheet  similar  in  form  to  that  shown  on  p.  400&.  These 
sheets  are  filled  in  by  the  men  themselves,  and  are  sub- 
sequently checked  either  with  the  time -keeper's  records 
or  those  provided  by  the  time-recording  machine.  As  it 
would  be  inconvenient  to  post  each  time  sheet  individually, 
the  particulars  they  contain  are  grouped  and  analysed  in 
an  Abstract  of  Wages,  w^hence  they  are  posted  either 
(a)  to  the  particular  job  or  contract  to  which  they  relate, 
or  (6)  to  Oncost  Charges,  Capital  Expenditure,  or  similar 
accounts,  if  they  cannot  be  charged  direct  to  any  job.  A 
ruling  of  an  Abstract  of  Wages  dealing  with  Capital 
Expenditure  is  given  on  p.  400fZ.  The  abstract  of  wages 
for  items  chargeable  direct  to  particular  jobs  is  similar  in 
form  but  contains  more  columns,  the  number  of  the 
particular  job  or  process  being  entered  in  the  left-hand 
column.  All  wages  are  posted  from  the  Abstract  of 
Wages,  or  from  Wages  Analysis  Sheets,  to  (a)  the  cost 
account  in  the  Cost  Ledger  of  the  particular  job  or 
process  concerned,  or  (6)  to  the  Plant  and  Machinery 
Kegister,  either  as  a  whole,  or  to  individual  machines,  or 
(c)  to  the  "Loose  Tools  Account"  as  representing  the 
cost  of  making  or  repairing  loose  tools. 

Materials. — The  student  will  realise  that  the  second 
item  of  prime  cost  cannot  be  charged  out  v;ith  the  same 
facility  as  direct  labour.  It  has  already  been  explained 
that  the  first  essential  in  this  connection  is  the  installation 
of  an  accurate  system  of  recording  the  receipt  and  issue 
of  materials  from  store.  All  goods  required  in  the  work- 
shops must  be  withdrawn  from  store  by  means  of  the 
authorised  requisition  forms  as  shown  on  p.  400o.     The 
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price  at  which  they  are  withdrawn  should  be  that  shown 
in  the  Stores  Ledger,  and  will  consist  of  cost  price  plus 
carriage  inwards  calculated  at  the  nearest  workable 
fraction  per  unit.*  These  requisition  forms  should  be 
summarised  weekly  in  the  Materials  Abstract,  a  specimen 
of  which  is  given  on  p.  400/.  The  weekly  totals  shown 
in  the  Abstract  must  be  posted  in  the  Cost  Ledger  to 
the  job  or  item  of  expenditure  to  which  they  relate.  All 
materials  returned  to  store  should  be  entered  in  the 
Abstract  in  red  ink,  and  deducted  from  the  item  to  which 
they  relate.  In  many  cases  it  is  desirable  to  post  to  the 
Cost  Ledger  in  as  much  detail  as  is  reasonably  possible, 
this  book  being  useful  for  future  reference.  Goods 
purchased  specially  for  any  particular  job  or  contract  can 
be  charged  direct  from  the  Purchase  Journal,  in  w^hich  a 
column  for  "Direct  Purchases"  (No.  of  job  ;  amount; 
Cost  Ledger  folio,  etc.)  should  be  provided.  In  similar 
manner  direct  expenses  may  be  posted  from  the  Cash 
Book  as  "  memoranda." 

The  Cost  Ledger  is  the  place  of  assembly  for  the 
various  components  of  the  cost  of  every  job,  series  of 
articles,  or  other  unit,  and  separate  accounts  must  be 
opened  for  every  operation,  the  cost  of  which  it  is  desired 
to  ascertain.  A  form  of  Cost  Ledger  is  given  on  p.  400/. 
The  information  necessary  for  posting  this  ledger  is 
derived  from  the  Abstract  of  Wages,  Materials  Abstract, 
Purchases  Journal,  and  Cash  Book.  When  all  accounts 
in  the  Cost  Ledger  have  been  written  up  to  date,  so  far 
as  materials  and  labour  are  concerned,  there  still  remains 
the  final  element  required  to  arrive  at  the  gross  cost  or 
cost  of  production,  namely,  oncost  expenses. 

Oncost  Expenses. — This  term  embraces  all  expenditure 
essential  to  the  proper  upkeep  of  the  factory,  and  includes 
such  indirect  expenses  as  establishment,  administration, 
distribution,  and  similar  charges,  which  form  an  integral 
part  of  the  cost  of  production,  but  which,  because  they 
are  common  to  all,  cannot  be  earmarked  to  any  particular 
article  or  contract.  Cleaily,  oncost  expenses  must  be 
based  on  past  experience  ;  that  is  to  say,  the  oncost  figure 
for  any  given  year  must  be  based  on  the  total  oncost 
expenses  of  the  previous  year,  or  on  the  average  for  a 

*  Many  manufacturers  deal  with  Invoice  price  only  in  the  Stores 
Ledger.  Thi.s  practice  certainly  avoids  the  delay  in  calculating  and 
apportioning  carriage. 
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selected  period.  The  figures  necessary  for  the  compilation 
of  the  oncost  total  will  be  found  in  the  Trading  and  Profit 
and  Loss  Accounts. 

Having  arrived  at  the  necessary  figure,  it  is  clear  that 
it  can  only  be  charged  out  by  means  of  apportionment 
over  the  output  upon  some  equitable  basis.  It  is  not 
always  easy  to  determine  this  basis.  The  peculiar 
chaiTicteristics  of  the  undertaking  must  be  taken  into 
account.  If  the  standard  unit  of  production  is  per  ton, 
per  barrel,  per  hundred  or  per  thousand,  the  question  of 
apportionment  presents  little  difficulty,  but  where  articles 
of  diverse  nature  are  manufactured,  the  question  of 
apportionment  is  more  complex. 

Oncost  is  usually  divided  into  [a)  shop,  and  {h)  office 
or  administration  expenses.  The  former  includes  the 
wages  of  all  men,  e.  g.  foremen,  furnace  and  boilermen, 
storekeepers,  etc.,  whose  wages  cannot  be  charged 
directly  to  any  particular  job.  It  also  includes  the  cost 
of  power,  lighting,  heating,  repairs,  depreciation,  rent 
and  rates  of  factory,  and  similar  charges.  The  latter 
class  (6)  covers  office  and  administration  expenses,  such 
as  office,  showroom  and  warehouse  rent,  rates  and  taxes  ; 
insurance ;  lighting ;  travellers'  salaries  and  commission  ; 
office  salaries  and  expenses  ;  carriage  outwards ;  packing, 
advertising,  and  the  like. 

Shop  Oncost  is  usually  apportioned  as  a  fixed  percent- 
age on  (a)  Cost  of  Materials,  or  (b)  Cost  of  Labour  (time 
or  cost) ;  or  (c),  (a)  and  {b)  combined ;  or  (d)  a  fixed  rate 
per  hour  worked ;  or  (e)  a  fixed  rate  per  machine  hour 
worked ;  or  (/)  a  fixed  sum  per  unit  of  production.  In  the 
majority  of  cases,  the  most  equitable  basis  is  a  fixed 
percentage  upon  the  cost  of  the  direct  labour  included  in 
the  prime  cost,  since,  in  normal  times,  this  is  a  more 
constant  factor  than  the  cost  of  materials.  The  percent- 
age charged  will  represent  the  ratio  between  the  total 
oncost  expenses  and  the  total  productive  wages  paid  ;  the 
"  hourly  rate  "  {d)  is  arrived  at  by  ascertaining  the  ratio 
between  the  total  oncost  expenses  and  the  total  number 
of  hours  worked  apportioned  over  the  various  jobs, 
according  to  the  time  occupied  on  them.  The  "  machine 
rate  "  (e)  is  found  by  taking  the  first  cost  of  the  machine, 
less  any  residual  value,  adding  the  estimated  cost  of 
maintenance  and  the  rental  value  of  the  space  occupied, 
and  dividing  this  total  by  the  estimated  number  of  work- 
ing hours  embraced  in  the   life  of  the  machine.    This 
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calculation  gives  the  hourly  rate  chargeable  to  each  article 
according   to   the    time    the    machine    was   used   in   its 

production.     As  already  stated,  the  iixed  percentage e.  g. 

50  per  cent. — on  direct  wages  added  to  prime  cost  is,  in 
most  cases,  the  most  equitable,  though  possibly  not  the 
most  scientific,  basis  to  adopt. 

Office  Oncost. — In  some  cases,  the  somewhat  rough  ana 
ready  method  is  adopted  of  charging  out  administration 
oncost  as  a  fixed  percentage  upon  w^orks  oncost.  In 
other  cases,  the  various  items  composing  the  total  oncost 
are  dealt  with  separately  on  their  merits,  as  is  explained 
below.  ^  The  total  office  oncost  to  be  charged  out  is 
ascertained  from  the  Trading  and  Profit  and  Loss 
Accounts.  Frequently,  these  accounts  are  specially 
drafted  under  the  headings  required  for  costing  purposes, 
such  as  "  Direct  Wages,"  "  Direct  Purchases,"  "  Indirect 
Wages,"  ''Office  Charges,"  "Administration  Charges," 
and  so  on.  This  practice  facilitates  costing  operations 
considerably.  _  When  the  total  office  oncost  Las  been 
ascertained,  it  is  usually  divided  amongst  the  various 
departments  upon  the  basis  of  turnover;  or  floor,  or 
cubic  space  occupied;  or  average  power  consumed,  or 
some  other  equitable  basis.  Each  department  then 
allocates  its  proportion  of  the  whole,  over  the  articles 
manufactured,  upon  the  basis  of  the  time  occupied,  or 
whatever  other  method  of  apportionment  has  been  adopted. 

As  indicated  above,  certain  items  are  sometimes  treated 
on  special  lines.  For  example,  rent,  hghting,  heating, 
cleaning,  superintendence,  insurance,  depreciation  and 
the  like,  may  be  apportioned  on  the  basis  of  horse-power 
hours,  electric  current  used  (if  separate  meters  are  in- 
stalled), cost  of  labour  and  material,  or  some  similar 
basis  applicable  to  the  circumstances.  Eent  and  Eates 
may  be  apportioned  according  to  the  estimated  value  of 
the  space  occupied  by  the  various  shops  or  departments ; 
salaries  upon  the  previous  year's  output;  cost  of  power 
upon  the  horse-power  consumed ;  lighting  upon  the 
number  of  points  in  use ;  depreciation  upon  the  approxi- 
mate amount  of  capital  involved,  and  so  forth.  Other 
similar  illustrations  could  be  given,  but  enough  has  been 
said  to  indicate  the  variety  of  the  methods  employed. 

Having  briefly   dealt  above  with  the  main  principles 
upon  which  costing  is  based,  we  arrive  at  the  following 
table  of  cost  of  any  given  job  or  series  of  articles : — 
p 
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Direct  Wages  .... 
Materials  ..... 
Direct  Expenses      .... 

Prime  or  Flat  Cost 

Works  oncost  (say  50%  on  wages) 

Works  Cost 

Office  oncost  (say  15%  on  works  cost) 


Profit 
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Selling  Price 
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d. 
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Pig  iron 

' 
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sand,  coal  dust, 
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rvm-F  —After  arriving  at  the  cost  of  production,  as  shown  in  this  section  of  the  account, 
iges;  water,  fuel,  and  overhead  charges  would  be  added  to  complete  the  costiug.] 
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Colliery 

Week  ending 


COST  SHEET 
Tons  raised  Daj^s  occupied 


Cost  per 
ton. 

I.   Undirground  Hopes.-                                                         ' 

Getting  and  loading  coal ! 

Transport i 

Deputies ! 

Checking  and  Ripping 1 

Roads  and  Wayleaves 

New  roads       ." "       . 

Faults 

Sundries 

£     8.     d. 

£     3.     d. 

Cost  per  ton     .        .                       ... 
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II.  Surface  Wages: 

Labourers 

Joiners 

Fitters,  Smiths        .                 

Pumping  Station 

■Winding  and  Ventilation 

WEJgh-house 
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Cost  per  ton     .        , 
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III.   Working  Expense i: 

Tiinlier  (prop  wood) 
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Stores,  surface 

Pit  rails 
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Ropes  and  chains    .         , 

Bricks,  lime,  etc 

Coal  used         . 

Depreciation 

Royalties,  Waj-leaves,  etc 
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Cost  per  ton 

£ 

IV.  Managert^ent  and  Administrative  Charges: 

Salaries  and  Commissii'n 

OfTiee  and  Travelling  Expenses      .         .         .         . 

Bad  debts  and  Discounts 

Sundries 

fi 

Total  cost  per  ton 

.       1 

Averago  price  redized  per  ton,  £  . 

£■{ 

I 


[XoTE. — Columns  are  sometimes  provided  for  the  insertion  under  enrh  heading 
of  the  total  figures  to  date  for  s-ich  portion  of  tl^e  linaucial  year  as  may  have 
elapsed  j)rior  to  the  current  Cost  Sheet.  Columns  for  the  ourpose  of  comparison 
with  corresjionding  periods  i'i  also  sometimes  useful.] 
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EXERCISES. 

[N.B. — The  present  edition  of  the  Key  does  not  contain  sokitions 
to  these  exercises.] 

1.  Outline  bi'ieflj',  with  sketches  of  books,  any  system  of  entering 
and  checking  the  stores  used  in  a  manufacturing  business  with 
wliich  you  are  familiar,  and  of  which  you  approve. — Chartered 
Accoiintants, 

2.  Clients  of  yours  suspect  a  leakage  in  their  stock,  and  request 
you  to  advise  them  as  to  the  best  method  of  recording  the  charge 
to,  and  issue  from,  stores  of  goods  purchased.  Select  one  of  the 
undermentioned  businesses,  and  submit  a  short  report  on  the  system 
you  advocate,  together  with  specimen  forms  :  (a)  Retail  Store 
(Three  departments)  ;  {b)  Engineer  ;  (c)  Hardware  Merchant  ; 
('/)  Tobacco  Manufacturer. — CJuirtcrcd  Accountants. 

3.  Explain  briefly,  witli  examples,  the  system  of  stock  and  cost 
accounts  which  you  would  introduce  for  use  in  the  office  of  a  firm, 
whose  chief  articles  of  manufacture  consist  of  small  machine  parts. 
What  is  the  first  step  you  would  take  in  introducing  the  system 
you  recommend? — U.S.A. 

4.  Briefly  describe  an  efficient  system  of  recording  the  receipt 
and  issue  of  goods  from  store  to  departments  in  any  manufacturing 
business  with  which  yoa  are  familiar.  Illustrate  your  answer  with 
a  sketch  of  a  Stores  Ledger  you  would  recommend,  and  make  three 
specimen  entries  therein. — Chartered  Accountants. 

5.  Select  an  article  in  common  use,  describe  the  materials,  .abour, 
and  expenses  which  enter  into  tlie  cost  of  producing  it,  and  frame 
a  Cost  Sheet  in  a  form  calculated  to  present  details  of  the  cost  of 
production  in  the  most  useful  form  to  the  manufacturer. — U.S.A. 

6.  Select  a  type  of  business,  and  describe  an  efficient  system  of 
recording  the  receipt  and  issue  of  goods  from  store,  and  illustrate 
your  answer  with  a  sketch  of  a  "Stores  Received  and  Issued 
Book."— U.S.A. 

EoYALTY  Accounts 

The  term  "  Eoyalty,"  as  employed  in  commerce,  ex- 
presses a  payment,  somewhat  in  the  nature  of  a  rent, 
made  for  the  right  of  user  in  connection  with  certain 
property,  such,  for  example,  as  patent  or  mineral  rights. 
The  "royalties"  payable  by  the  publishers  of  a  book  to 
an  author  retaining  the  copyright  furnish  a  further 
instance,  as  also  do  those  royalties  payable  by  the 
vocalists  who  sing  to  the  owners  of  the  copyright  of  the 
songs. 

The  foregoing  examples,  and  other  royalties  of  a  like 
nature,  do  not  call  for  any  special  treatment  as  regards 
their  book-keeping  record ;  they  are  usually  either  busi- 
ness expenses  (in  the  books  of  the  payer  of  them)  or 
profits  (in  the  books  of  the  recipient) ;  there  is,  however, 

P2 
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one  class  of  royalties,  viz.  those  paid  for  mineral  rights, 
which  requires  special  explanation. 

Mineral  Royalties. — Many  forms  of  royalty  are  calcu- 
lated on  the  basis  of  the  payment  of  a  certain  sum  of  money 
in  respect  of  each  occasion  upon  which  the  property 
involved  is  used,  e.g.  each  instance  in  which  patent  rights 
are  made  use  of,  or  each  copy  of  a  book  or  piece  of  music 
sold.  Mineral  royalties  are  almost  invariably  based  upon 
the  number  of  units  of  mineral  extracted,  a  certain  sum 
of  money  being  payable  in  respect  of  each  unit,  e.g.  a 
"royalty"  of  6fZ.  per  ton  on  every  ton  of  coal  won  from 
a  given  specified  area,  although  in  the  case  of  mineral 
royalties  certain  additional  stipulations  are  usually  in- 
serted in  every  agreement  in  order  that  an  equitable 
arrangement  between  the  parties  may  be  arrived  at. 

The  owner  of  an  area  of  land  which  is  traversed  by 
seams  of  coal  usually  exacts,  when  leasing  the  right  to 
win  coal  to  a  coUiery  lessee,  a  royalty  of  so  many  pence 
per  ton  upon  the  coal  "won,"  e.g.  Qd.  per  ton. 

Eoyalties  are  generally  based  upon  one  or  other  of  the 
undermentioned  rates — 

(a)  A  fixed  rate  per  ton  of  coal  "gotten  "  or  "  won." 

The  coal  being  taken  "through,"  i.e.  "small" 

and  "  large  "  coal  together. 
ih)  A  fixed  rate  per  ton  won  with  a  different  scale  for 

"large"  compared  with  "small"  coal,  or  with 

different  rates  for  different  seams, 
(c)  A  rate  per  ton  won  based  upon  a  shding  scale, 

which  varies  with  the  "  pit  mouth  "  price  of 

coal. 
{d)  A  fixed  price  per  foot  thickness  of  the  seam  of 

coal  worked  ("  Footage  "). 
(e)  A  fixed  price  per  acre  worked. 

Frequently  a  small  percentage  upon  the  total  output  is 
allowed  free  of  royalty  to  cover  the  coal  consumed  in 
running  the  plant  and  machinery  employed  in  the 
colliery. 

In  other  cases,  where  the  coal  deposits  are  very  deep, 
one  or  two  years  are  sometimes  allowed  to  the  lessees 
for  development  purposes  before  the  Eoyalty  and  Mining 
Eent  Clauses  come  into  operation. 

If  the  agreement  between  the  landlord  and  the  lessee 
were  to  go  no  further  than  the  fixing  of  a  royalty  to  be 
paid  upon  each  ton  of  coal  extracted,  the  landlord  would 
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be  entirely  in  the  lessee's  hands  as  regards  the  amount 
of  the  royalties  payable;  the  latter  could  work  on  a 
restricted  output  or  refrain  from  working  any  coal  at  all 
unless  it  suited  his  convenience,  in  which  case  the  land- 
lord would  receive  little  or  nothing  in  the  way  of 
royalties. 

A  landlord  naturally  desires  to  be  able,  in  granting  a 
colliery  lease,  to  count  at  least  upon  a  moderate  and 
certain  regular  income,  and  in  order  to  meet  his  require- 
ments in  this  respect  the  custom  exists  of  naming  a  round 
sum  of  money  in  the  lease  as  a  •' mmimum  rent,"  *  i.e.  a 
specified  rent,  which  is  payable  whether  the  workings  of 
the  colHery,  calculated  on  a  basis  of  so  much  per  ton,  equal 
the  "  minimum  "  mentioned  or  not.  Even  if  the  coal 
area  remains  unworked  the  minimum  rent  is  nevertheless 
payable. 

In  years  of  restricted  output  the  amount  bv  which 
the  "  minimum  rent "  actually  paid  under  the  lease 
exceeds  the  agreed  royalty  on  the  output  (which  latter 
would  be  payable  if  no  minimum  rent  were  stated  in  the 
lease)  is  commonly  known  as  "  short  workings  "  (or 
"  shorts  ").  This  name  is  applied  to  the  deficiency  of  ton- 
nage, as  well  as  to  the  monetary  expression  of  the 
deficiency  in  terms  of  the  royalty  payable. 

It  frequently  happens  that,  during  'the  early  years  of 
the  "life"  of  a_ colliery,  while  the  mine  is  being"^  opened 
up,  the  output  is  more  or  less  scanty,  and  the  minimum 
rent  has  consistently  to  be  paid  owing  to  the  low  output. 
As  soon,  however,  as  the  development  work  has  been 
successfully  accomplished  the  colliery  starts  working 
upon  a  normal  basis,  and  the  output  gradually  rises 
above  the  point  at  which  the  minimum  rent  merges  into 
a  royalty  on  the  output.  In  order  to  alleviate  the  hard- 
ship which  might  otherwise  arise  as  regards  the  lessee, 
through  the  effect  of  the  "  short  workings  "  in  early  years, 
the  lease  usually  contains  a  clause  to  provide  for  Vbat  is 
known  as  the  "recoupment  of  short  workings."  Such  a 
provision  usually  stipulates  that  any  "  short  workings  " 
occurring  in  earlier  years  may  be  offset  against  the  larger 
outputs  of  later  years,  subject  to  the  proviso  that  a  sum 
at  least  equal  to  the  minimum  rent  must  be  paid  in 
every  year  of  the  lease's  term.     The  right  to  "  recoup  " 

*  Other  local  terms  to  express  the  same  meaning  are  :  Dead  Rent, 
Annual  Rent,  Head  Rent,  Sleeping  Rent,  Fixtd  Rent,  Certain 
Rent,  etc. 
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"  short  workings  "  continues  in  many  leases  over  the 
first  few  years  only  (three  to  five)  of  a  colliery's  existence, 
"short  workings"  occurring  in  later  years  being  irre- 
coverable. In  other  mining  districts  the  privilege  extends 
over  the  whole  period  of  the  lease. 

The  practical  working  of  the  various  provisions  set  forth 
above  may  be  made  more  clear  by  the  use  of  a  concrete 
example.  A  colliery  might  be  granted  a  lease  of  a  coal 
area  at  a  royalty  of  6f/.  per  ton  with  a  minimum  rent  of 
£200  per  annum,  and  power  to  recoup  "  short  workings." 
The  effect  of  this  would  be  that  if  less  than  8,000  tons 
were  "  w^on  "  in  a  given  year  the  minimum  rent  of  £200 
a  year  would  be  payable,  but  that  if  8,000  tons  or  more 
were  worked  in  a  given  year  the  royalty  at  the  rate  of 
6f7.  per  ton  upon  the  output  would  be  payable. 

The  actual  outputs  for  the  three  years  following  the 
granting  of  the  lease  mentioned  above  may  be  taken  as 
under — 

First  year 3,000  tons 

Second  year  .....     10,000     „ 
Third  year 20,000     „ 

The  royalties  payable  will  then  be  as  set  forth  below. 

First  year. — The  minimum  rent  of  .£200  is  the  equiva- 
lent (at  a  royalty  of  M.  per  ton)  of  an  output  of  8,000 
tons.  In  this  year  only  3,000  tons  have  been  worked, 
the  £200  minimum  rent  is  therefore  payable,  and  the 
lessee  may  (as  a  memorandum)  carrj^  forward  5,000  tons 
of  "short  workings"  for  subsequent  recoupment, if  possible, 
out  of  the  results  of  later  years. 

Second  year. — If  there  had  been  no  provision  in  the 
lease  granting  the  recoupment  of  "  short  workings " 
royalty  would  have  become  payable  at  the  rate  of  Gc/.  per 
ton  on  the  whole  output  of  10,000  tons ;  as,  however, 
there  are  in  existence  some  "  short  workings  "  which  the 
lessee  is  permitted  to  "recoup,"  they  can  be  made  use  of 
subject  to  the  proviso  that  not  less  than  the  minimum 
rent  of  £200  per  annum  shall  be  paid.  By  claiming  the 
benefit  of  2,000  tons'  "short  workings"  out  of  the  5,000 
tons  short  worked  in  the  first  year,  the  royalty  due  can  be 
reduced  to  the  royalty  on  10,000  tons  less  2,000  tons, 
i.e.  on  8,000  tons,  which,  at  the  rate  of  Qd.  per  ton,  is 
£200.  This  £200  is,  therefore,  paid  to  the  landlord,  and 
the  balance  of  "  short  workings,"  available  for  use  ia 
future  years,  is  reduced  to  3,000  tons. 


ii 
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Third  ^/car.— Similarly,  if  there  had  been  no  provision 
in  the  lease  as  regards  "  short  \Yorkings,"  royalty  would 
have  become  payable  on  the  whole  output  of  20,000  tons ; 
there  are,  however,  3,000  tons  of  "  short  workings  "  (see 
above)  remaining  available  for  recoupment.  By  applying 
these  in  reduction  of  the  20,000  tons  of  output  for  royalty 
purposes  the  royalty  actually  payable  is  reduced  to  that 
due  upon  17,000  tons,  viz.  £425. 

The  principles  upon  which  royalties  and  "  short  work- 
ings "  are  to  be  recorded  in  the  books  of  a  colliery  lessee 

A.  Since  the  Working  and  Profit  and  Loss  Account 

records  only  the  product  of  the  sale  of  the 
output  for  the  period,  the  debit  appearing 
in  this  account  in  respect  of  "  royalties " 
must  represent  the  royalty  on  actual  output 
for  the  period,  whether  this  is  above  or  below 
the  minimum  rent. 

B.  If,  in  any  given  year,  the  royalty  based  on  the 

output  is  less  than  the  "  minimum  rent " 
actually  paid,  the  deficiency  {i.e.  the  "short 
workings ")  should  be  debited  to  an  asset 
account  entitled  "  Short  Workings,"  which 
account  should  be  carried  forward  to  future 
years  as  an  asset  account  as  long  as  there  is 
a  reasonable  chance  of  the  output  of  later 
years  being  sufficiently  high  to  recoup  the 
balance  remaining  upon  the  account.  In  cases 
where  the  year's  royalty  on  the  output  is  less 
than  the  minimum  rent,  it  is  the  royalty  on 
output  which  is,  as  set  forth  in  paragraph  A, 
to  be  debited  to  the  Profit  and  Loss  Account, 
the  "  short  workings  "  being  ranked  as  an  asset 
for  the  time  being. 

C.  If,  in  any  given  year,  the  royalty  due  upon  the 

output  exceeds  the  minimum  rent,  it  is  still 
the  royalty  on  the  output  which  is  to  be 
debited  in  the  Profit  and  Loss  Account,  not- 
withstanding that  by  the  appHcation  of  pre- 
vious years'  "short  workings"  the  actual 
payment  to  the  landlord  may  be  reduced 
below  this  sum. 

D.  When  the  accumulated  "  short  workings  "  amount 

to  such  a  sum  that,  by  reason  of  the  near  ap- 
proach of  the  time  limit  for  recoupment  as  well 
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as  in  view  of  the  low  colliery  output,  there  is  no 
reasonable  hope  of  their  ever  being  recouped ; 
any  balance  on  this  account  must  be  written 
off  to  the  Profit  and  Loss  Account,  and  no 
further  "  short  workings "  should  be  treated 
as  an  asset  unless  there  is  a  reasonable  pros- 
pect of  their  subsequent  recoupment. 

The  holding  up  of  irrecoverable  "short  workings"  as 
an  asset  presents,  of  course,  one  method  by  which  the 
Balance  Sheet  and  Profit  and  Loss  Account  of  a  colliery 
may  be  made  to  misrepresent  the  actual  condition  of 
affairs,  and,  to  i^void  misrepresentation,  the  matter  must 
always  be  dealt  with  upon  as  conservative  a  basis  as 
possible. 

The  entries  necessary  to  record  royalties  and  "  short 
workings  "  are  as  under — 

Case  I. — If  the  royalty  2Myable  on  the  output  equals  or 
exceeds  in  any  given  year  the  minimum  rent  stated  in  the 
lease. 

(1)  Debit  the  Eoyalties  Account  (an  expense 
account  subsequently  transferable  to  the  debit 
of  the  Profit  and  Loss  or  "Working  "  Account) 
with  the  royalties  payable,  and  (2)  Credit  the 
Personal  Account  of  the  landlord  with  the  like 
sum. 

The  landlord's  account  is  closed  by  debiting  it  with  (a) 
the  cash  paid  to  him,  and  {b)  the  previous  year's  "  short 
workings  "  (if  any)  reclaimed  from  him  (see  below). 

Case  II. — If  the  minimum  rent  stated  in  the  lease,  and 
subsequently  paid,  exceeds  the  royalty  at  the  agreed  rate 
worked  out  on  the  actiial  output  for  the  year  {i.e.  where  the 
minimum  rent  clause  comes  into  operation  to  prevent  the 
landlord  suffering  from  a  bad  year's  output). 

(1)  Debit   the   Eoyalties   Account  with   the  royalty 

due  at  the  agreed  rate  worked  out  on  the 
actual  output. 

(2)  Debit  the  "  Short  Workings  "  Account  with  any 

short  workings. 

(3)  Credit    the    landlord's    Personal    Account   with 

the  sum  of  the  foregoing  debits,  i.e.  with  the 
minimum  rent,  and  debit  his  account  with  any 
cash  payment  made  to  him. 
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The  "  Short  Workings  "  Account  must  be  regarded  as 
an  asset  account  until  the  close  of  the  period  prescribed 
by  the  lease  during  which  the  recoupment  of  "short 
workings  "  is  permissible,  provided,  as  has  already  been 
stated,  that  there  is  a  reasonable  probability  of  the  output 
being  sufficiently  large  to  permit  of  such  recoupment. 

i\.ny  "  short  workings,"  the  eventual  recoupment  of 
which  cannot  be  reasonably  expected,  and  any  "  short 
workings  "  occurring  after  the  prescribed  period  for  re- 
coupment has  expired,  must  at  once  be  debited  to  the 
Profit  and  Loss  Account. 

An  example  illustrating  the  payment  of  Eoj^alties  and 
the  recoupment  of  "  short  workings  "  is  appended. 

The  Pontyffraith  Colliery  Company,  Ltd.,  took  from  the  Earl 
of  Landore  a  lease  of  a  coal-bearing  area  for  a  period  of  twenty 
years,  from  January  1,  1904,  upon  the  terras  of  a  royalty  of 
Qd.  per  ton  upon  the  output  with  a  minimum  rent  of  £:^00  per 
annum,  and  with  power  to  recoup  "  short  workings  "  over  the  first 
four  years  of  the  lease. 

The  annual  outputs  for  the  five  years  following  the  granting  of 
the  lease  were  as  follows^ 


1904 
1905 
1906 
1907 

1908 


5,000  tons. 

8,000  ,, 
10,000  „ 
10,000  ,, 
12,000     ,, 


Show  the  Royalties,  "  Short  Workings,"  and  Landlord's  Ledger 
accounts  as  they  would  appear  in  the  books  of  the  Colliery 
Company.     Ignore  all  questions  of  Income  Tax. 


Dr. 


ROYALTIES  ACCOUNT 


Cr. 


1901. 
Dec.  31  To   the 


Earl  of 
Laii-!ore, royalty 
upon  tne  outjmt 
for  19C4  (5,000 
tons) 


U!. 

d. 

1904. 

1 

Dec.  31 

J.17 

125 

0 

0 

£ 

125 

0 

0 

By  Transfer  to 
the  Profit  and 
Loss  Account ...  J. 18 


g.d. 


125   0 , 0 


£   125l0  0 


1905. 
Dee.  31 


To  the  Earl  of 
Land  ore ,  royalty 
upon  the  output 
for  1905  (8,000 
tons) 


£ 

s. 

d. 

1905. 
Dec.  31 

J.  36 

1 

200 

0 

0 

£ 

200 

0 

0 

By  Transfer  to 
the  Profit  and 
Loss  Account ... 


J. 39 


200 


£1200   0 
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1906. 

Dec.  31|To  the  Earl  of 
Laiidore,roy!ilty 
upon  theoutiiut 
for  1906  (10,000 
toiis) 


£ 

.},. 

1906. 

Dec.  31 

J.42 

250 
250 

0 

0 

0 
0 

By  Transfer  to 
the  Profit  and 
Loss  Account... 


£  \s..d. 


250   0   0 


250 ,  0  ,0 


1907. 
Dec.  31, 


To  the  Earl  of 
Landore,  royalty 
upon  the  outjut 
for  1907  (10,000 
tons) 


1 

1 

£ 

s. 

d. 

1907. 
Dec.  31 

J.65 

250 

0 

0 

£ 

250 

0 

0 

By  Transfer  to 
the  Profit  and 
Loss  Account...  [J. 68, 


r 


s.\d. 


1908, 

Dec.  Si'to    the    Earl    of 
I   Landore, royalty 
upon  the  output 
for   1908  (12,000 
tons) 


^ 

s. 

d. 

1908. 
Dec.  31 

J. 90 

300 

0 

0 

£ 

300 

0 

0 

Bv  Transfer  to 
the  Profit  and 
Loss  Account... 


J.90 
£ 

£ 
300 

300 

s. 
0 

0 

d. 
0 

0 

Dr. 

EARL  OF 

LANDORE  (Landlord's  Account) 

Cr. 

1904. 
Dec.  31 

To  cash. 

49 
£ 

i   £ 
200 

sM. 
0    0 

1904. 

Dec.  31 
„      31 

By  Royalty 

,,   "  Short  Work- 

J.17 

J.17 
£ 

£ 
125 

75 

200 

*.  d. 
0    0 

0 

0    0 

200 

"o 

0   0 

1 

1905. 
Dec.  31 


To  Cash 


104 

£ 


[^.j  1905. 
O.Dec.  31 


By  Royalty |J.36 

I 
I     £ 


s.\d. 

ojo 

0    0 


igoi. 

Dec.  31 


To  "Short  W.irk- 
incs  "  recouped 
,,   Cash 


J.42 
157 


£   250 


«.'d.l  1906. 

Dec.  31  By  Royalty. 


J.42 


£  \s. 

250   0 


250 


1907. 
Dec.  31 

„      31 


To  "  Short  Work- 
ings" recouped  J.65 
,,  Cash 


£ 

«. 

d. 

1907. 

'J.65 
192 

25 
225 

0 
0 

0 
0 

Dec.  31 

t 

1 

250 

0 

0 

J.  6; 
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Earl  of  Landore  (Landlord's  Account)  continued. 


1908. 
Dec.  31  To  Cash 


£ 

». 

d. 

1908. 

314 

300 

0 

0 

Dec.  31 

£ 

300 

0 

0 

By  Royalty. 


1.90 


300 


Dr. 


"SHORT  WORKINGS" 


Cr. 


1904. 

Dec.  31 1  To  the  Earl  of 
Landore("  Short 
Workings "  for 
190i) 


£ 

s. 

d. 

1904. 
Dec.  31 

J.17 

75 

0 

0 

£ 

75 

0 

0 

By  Balance  car- 
ried down 


s.\d. 


r5|o|o 


1905. 
Jan.  1 


To      Balance 

brought  down... 


75 


s.\d. 


1906. 

Dec.  311  By  Transfer  to 
the  Earl  of  Lan- 
dore  ("Short 
Workings "  re- 
couped)   

I,   Balance    car- 
ried down 


31 


J.42 
£ 


1907. 
Jan.  1 


To      Balance 
brought  down... 


£ 

s. 

d. 

1007. 

v/   25 

0 

0 

Dec.  31 

£  j  25 

0 

0 

By  the  Earl  of 
Landore("  Short 
Workings "  re- 
couped)  


J.  65 
£ 


25    0    0 

25   ;0   0 


The  "  Double  Account  System  " 

It  has  already  been  stated  in  this  treatise  that  the 
method  of  presenting  accounts  which  is  known  as  the 
"  Double  Account  System  "  is  not  a  system  of  accounting 
in  the  same  sense  that  book-keeping  by  Double  Entry  is. 
It  is  merely  a  special  method  of  preparing  a  Balance  Sheet 
in  accordance  with  the  lines  laid  down  for  certain  kinds 
of  Companies  under  the  regulations  of  various  Acts  of 
Parliament.  The  student  has  already  been  warned  (page 
211)  that  he  must  not  confound  "  Book-keeping  by  Single 
Entry  "  with  that  system  of  preparing  a  Balance  Sheet 
which  is  known  as  the  "  Single  Account "  method,  and 
experience  shows  that  it  is  also  necessary  to  warn  him 
against  a  similar  confusion  of  terms  in  those  cases  where 
the  words  "  Double  Entry  "  or  "  Account "  are  employed  in 
expressing  the  method  of  book-keeping,  or  the  principles 
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upon  which  a  Balance  Sheet  has  been  prepared.  Beyond 
the  fact  that  Balance  Sheets  prepared  either  in  the  form 
of  a  "single  account"  or  in  that  of  a  "double  account '' 
necessitate  an  efficient  method  of  recording  the  trans- 
actions which  they  finally  embody,  there  is  no  relation 
whatever  between  Double  or  Single  Entry  book-keep- 
ing, and  the  "Double  "  or  "  Single  Account"  systems  of 
preparing  Balance  Sheets.  Book-keeping  by  Double 
Entry  is,  of  course,  the  only  method  of  book-keeping 
under  which  a  reliable  Balance  Sheet  of  either  type  can 
be  constructed. 

A  Balance  Sheet  prepared  upon  the  principles  of  the 
"  Double  Account  System  "  proceeds  upon  the  lines  of  de- 
marcation drawn  between  what  are  known  as  the  "  Fixed  " 
Assets  and  the  "  Floating "  Assets  of  an  undertaking, 
together  with  a  similar  distinction  between  its  various 
liabilities.  It  is  therefore  necessary  to  reiterate  briefly 
the  significance  of  these  terms  before  proceeding  to 
describe  the  system  itself. 

Of  the  Assets  owned  by  an  undertaking  at  any  given 
point  of  time,  some  will  be  found  to  have  been  acquired 
for  the  purpose  of  being  used  in  the  conduct  of  the 
business ;  the  remainder,  on  the  other  hand,  will  be 
found  to  consist  either  of  money  itself  or  of  assets  held 
for  the  purpose  of  being  converted  into  money  at  a  sub- 
sequent date.  The  former  class  is  known  by  the  generic 
name  of  "Fixed"  Assets,  while  the  term  "Floating"' 
Assets  is  applied  to  the  latter. 

For  example,  the  permanent  way,  embankments, 
bridges,  stations,  and  rolling  stock  belonging  to  a  Eail- 
way  Company  are  typical  Fixed  Assets  ;  such  property 
has  been  acquired  by  the  Company  owning  it  solely 
for  permanent  use  and  not  for  subsequent  conversion 
into  money.  On  the  other  hand,  the  outstanding  book 
debts  due  to  a  Eailway  Company,  any  temporary  invest- 
ments it  may  hold,  and  any  stock  of  stores  remaining  on 
hand  for  future  consumption,  are  all  Floating  Assets, 
inasmuch  as  conversion  into  money,  either  directly  or 
indirectly,  at  an  early  date  is  the  object  for  which  such 
assets  are  held. 

It  will  be  obvious  that,  since  it  is  the  imrpose  for 
which  the  assets  are  held  that  determines  to  which  of 
the  above  two  classes  they  belong,  and  not  the  nature 
of  the  property  itself,  a  particular  asset  may  be  a  Fixed 
Asset  in  one  business  and  a  Floating  Asset  in  another, 
e.g.  Su  gas-engine,  bought  for  use  in  a  boot  factory,  is  a 
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Fixed  Asset  from  the  point  of  view  of  the  owner  of  the 
factory.  The  same  engine  would,  however,  have  been  a 
Floating  Asset  as  long  as  it  remained  part  of  the  unsold 
stock  of  a  manufacturing  engineer  whose  business  it  was 
to  make  and  supply  gas-engines. 

In  some  instances  an  asset  held  by  a  given  under- 
taking may  appear,  at  first  sight,  to  partake  of  the 
characteristics  both  of  Fixed  and  Floating  Assets,  e.  g.  a 
piece  of  property  acquired  for  subsequent  sale  if  oppor- 
tunity offers,  but  which  is  employed  in  the  business  in 
the  mean  time.  In  such  cases,  however,  it  will  usually 
be  possible  to  discern  a  greater  degree  of  intention  in  one 
direction  or  the  other,  as  between  these  two  purposes ; 
and,  according  to  the  direction  in  which  the  excess  of 
intention  inclines,  the  class  to  which  the  asset  is  to  be 
relegated  is  determined. 

The  Fixed  Assets  of  an  ordinary  type  of  undertaking, 
being  the  equipment  with  which  it  fulfils  its  appropriate 
functions,  will  ordinarily  constitute  the  greater  part  of 
the  property  owned ;  c.  g.  the  cost  of  the  lines  and 
rolling  stock  employed  by  a  Eailway  Company  will 
usually  far  exceed  any  funds  the  company  may  hold  in 
the  shape  of  Floating  Assets ;  moreover,  the  acquisition 
or  construction  of  the  properties  held  by  an  undertaking 
as  Fixed  Assets,  will  ordinarily  represent  the  principal 
purpose  for  which  its  issues  of  stock,  shares,  permanent 
debentures  or  other  forms  of  capital  indebtedness  have 
been  made.  It  is,  of  course,  necessary  that,  in  the 
formation  of  a  company,  some  allowance  for  a  margin 
of  "working  capital"  {i.e.  capital  held  in  a  liquid  or 
floating  form)  shall  be  made  in  estimating  the  amount  of 
capital  which  must  be  sought  for  from  the  public,  but  the 
amount  so  held  is  ordinarily  of  small  proportions  as  com- 
pared with  the  larger  sums  needed  to  construct  and 
equip  the  concern  from  an  operating  point  of  view. 

It  was  doubtless  for  the  purpose  of  showing  clearly 
what  portion  of  the  capital  raised  (including  in  the  term 
"capital"  any  funds  obtained  by  the  issue  of  debentures 
or  other  forms  of  indebtedness  of  a  permanent  character) 
has  been  expended  in  the  construction  or  acquisition  of 
Fixed  Assets,  and  what  portion  of  such  capital  remains 
unexpended  at  any  particular  date,  that  the  twofold 
nature  of  a  Balance  Sheet  prepared  according  to  the 
"  Double  Account  System  "  was  originally  conceived,  and 
rendered  compulsory  in   the  case  of  certain  companies 
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appealing  for  powers  to  construct  and  equip  various 
classes  of  public  undertakings. 

The  dominating  idea  in  framing  the  prescribed  form  of 
these  accounts  doubtless  was,  that  in  cases  where 
parliamentary  sanction  had  been  granted  for  raising  and 
expending  capital  for  certain  specified  purposes  it  was  of 
paramount  importance  that  the  accounts  should  be  so 
framed  that  the  extent  and  direction  of  all  capital  expend- 
iture should  be  clearly  shown,  and  its  exclusive  use  for 
the  particular  purpose  for  which  its  issue  was  sanctioned 
conveniently  traceable. 

In  the  case  of  an  undertaking  preparing  its  Balance 
Sheet  according  to  "  Double  Account  methods,"  two 
sections  of  the  Balance  Sheet  are  shown,  instead  of  one, 
as  is  the  case  under  the  ordinary  "  Single  Account 
System."  In  the  first  of  these  two  sections  the  balances 
appertaining  to  the  capital  issued,  and  to  the  part  of  it 
sunk  in  Fixed  Assets,  are  shown,  together  with  the 
balance  of  the  capital  which  has  not  yet  been  expended 
in  these  directions — the  latter  amount  being  the  differ- 
ence between  the  two  former  items  ;  in  the  second,  on 
the  one  side,  the  balance  of  capital  brought  from  the 
first  section,  together  with  the  current  and  all  other 
Liabilities,  including  Depreciation  and  other  Eeserve 
Funds,  and,  on  the  other  side,  all  the  Floating  Assets 
held  by  the  concern.  The  first  statement  thus  shows 
the  Capital  and  the  Fixed  Assets  of  the  concern,  while 
the  second  statement  contains  the  Floating  Assets  and 
Liabilities,  the  balance  of  the  capital,  as  set  forth  in  the 
first  statement,  being  brought  forward  into  the  second 
section  of  the  account.  This  "  balance  of  capital"  repre- 
sents the  amount  of  capital  retained  in  liquid  form,  i.  e. 
not  locked  up  in  fixed  assets. 

Occasionally  it  may  happen  that  a  Company  has  locked 
up,  in  the  form  of  Fixed  Assets,  slightly  more  than  the 
amount  of  the  capital  it  has  raised.  It  can,  of  course, 
only  do  this,  as  a  matter  of  finance,  either  by  utilizing 
any  reserve  funds  it  may  possess,  or  by  running  into  debt. 

In  such  a  case  the  first  section  of  the  Balance  Sheet 
will  show,  on  the  debit  side,  the  sum  sunk  in  acquiring 
the  Fixed  Assets,  and,  upon  the  credit  side,  the  amount 
of  capital  raised,  together  \^ith  the  balance  necessary  to 
make  the  two  sides  agree.  This  balance  represents  the 
amount  of  capital  overspent,  which  therefore  appears  as 
a  Liability  in  the  first  section  of  the  Balance  Sheet,  and 
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as  an  Asset  in  the  second  section,  and  can  only  be 
eliminated  by  means  of  a  fui-ther  issu-e  of  capital  by  the 
concern. 

Forms  of  Balance  Sheets  prepared  according  to  the 
"  Double  Account  System "  will  be  found  in  Chapter 
XXV,  pages  524-529,  and  will'  serve  to  illustrate  the 
principles  set  forth  below. 

The  "  Double  Account  System"  isof  comparatively  recent 
origin,  and  is  of  purely  statutory  derivation.*  The  system 
is  compulsorily  applied  to  many  semi-public  undertakings, 
the  works  constructed  by  which  are  deemed  to  be  of  a 
permanent  nature,  e.g.,  railways,  gas-works,  w^ater,  and 
electric  lighting  companies.  The  accounts  of  such  cor- 
porations show,  perhaps  with  unnecessary  elaboration, 
•the  various  amounts  of  capital  expended  in  past  years  in 
acquiring  Fixed  Assets  and  in  other  directions.  It  may 
however  be  doubted  whether  the  division  of  the  Balance 
Sheet  into  two  sections  serves  any  useful  purpose  which 
would  not  have  been  attained  under  the  methods  more 
generally  employed  in  commercial  circles. 

The  Balance  Sheets  of  railways  and  other  undertakings 
which,  in  this  country,  employ  the  "  Double  Account 
System "  are  efficiently  prepared  upon  the  ordinary 
"  Single  Account  System "  in  the  United  States  of 
America,  and  in  almost  all  other  countries,  and,  in  the 
opinion  of  many  accountants,  there  is  no  self-evident 
necessity  for  the  adoption  of  the  "  Double  Account 
System  "  by  undertakings  of  this  nature. 

The  concerns  in  which  the  "Double  Account  System" 
is  applied  were,  when  the  system  was  originally  prescribed, 
deemed  to  be  2:)ermanent  undertakings ;  it  was  therefore 
considered  that,  provided  they  always  maintained  an 
equivalent  equipment  to  that  with  which  they  started, 
provision  for  depreciation  was  unnecessary.  The  obliga- 
tion to  maintain  this  "  Equivalent  Equipment  "  took  the 
form  of  throwing  upon  the  undertaking  the  responsibility 
of  executing,  out  of  current  profits,  all  the  repairs  necessary 
to  maintain  the  equipment  in  efiicient  working  order,  and 
also  of  replacing,  out  of  current  profits,  any  equipment 
which,  owing  to  age  or  obsolescence,  was  no  longer  of 
service.  Provided  this  course  was  pursued  no  provision 
for  depreciation  was  held  to  be  necessary,  and  the  capital 
originally  expended  in  acquiring  the  Fixed  Assets  of  the 

*  The   system   was   first   prescribed   under    the    Regulation    of 
Railways  Act,  1868. 
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undertaking  was  to  be  allowed  to  renoain  permanently 
unchanged  in  its  accounts. 

Any  enlargement  of  the  equipment,  increase  in  the 
number  of  engines  or  rolling  stock  (in  the  case  of  a  Eail- 
way  Company),  extension  of  works  or  other  additional 
capital  outlay  from  time  to  time,  are  added  to  the 
original  capital  expenditure;  and,  subject  to  the  above- 
mentioned  obligation  upon  the  Company  to  "maintain" 
its  equipment  out  of  current  revenue,  such  expenditure 
stands  in  the  Company's  books  at  its  original  cost. 

In  the  opinion  of  some  accountants  this  system  of 
accounting  presents  many  defects,  the  chief  of  which  may 
be  briefly  stated  as  follows — 

1.  During    the    earlier   years    of    the    undertaking, 

when  the  equipment  is  new  and  the  expendi-' 
ture  upon  repairs  is  correspondingly  small,  and 
that  upon  replacements  is  non-existent,  the 
current  profits  are  relieved  of  charges  for  de- 
preciation which,  strictly  speaking,  they  should 
bear ;  the  divisible  profits  are  therefore  over- 
stated, and  their  subsequent  division  "  up  to  the 
hilt "  not  only  constitutes  an  excessive  payment 
of  dividends,  but  impoverishes  the  undertaking, 
and  inflates  the  market  price  of  the  shares 
above  their  true  value. 

2.  In    later   years    repairs    and    replacements    fall 

heavily  upon  the  undertaking  which  has  no 
reserved  profits  to  fall  back  upon  ;  current 
dividends  are  therefore  trenched  upon  and  the 
price  of  the  shares  falls  correspondingly.  Thus 
no  equilibrium  is  maintained  between  the  early 
years  and  later  years. 

3.  Capital   sunk   in   constructing  lines,  stations    or 

other  objects  embraced  in  the  original  project 
but  subsequently  abandoned  remains  in  the 
Company's  Balance  Sheet  at  its  original  amount; 
whereas,  under  the  "  Single  Account  System," 
the  cost  of  these  moribund  assets  would  prob- 
ably be  written  off. 

4.  Legal  and  other  charges  expended  in  obtaining 

the  passing  of  special  Acts  of  Pai'liament  on 
the  Company's  behalf  are,  under  the  "Double 
Account  System,"  capable  of  being  capitalized 
and  treated  for  ever  as  an  asset,  whereas  in 
an  ordinary  Company  they  would  be  treated  as 
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«  Preliminary  Expenses  "  and  written  off  over 
a  period  of  years. 
5    It  is  unsound  to  maintain  that,  because  all  re- 
placements are   borne  by   revenue,  no  further 
provision  for  wasting  assets  is  necessary,     i^or 
example,  a  Railway  Company  opens  its  system 
with  500  locomotives  and,  in  due  course,  re- 
places 20  of  them,  out  of  revenue,  with  engines 
of  a  better   and  more  costly  type,     bo  tar  as 
these  20  new  engines  are  concerned  well  and 
good,  but  there  are  still  the  480  old  engines  in 
connection  with  which  wastage   in  value  has 
undoubtedly  taken  place,  but  is  ignored  under 
the  "  Double  Account  System." 

It  will  be  obvious  to  the  student  that  there  is  much  to 
be  said  for  some  of  these  criticisms  of  the  _"  Double 
Account  System,"  though  space  forbids  their  discussion 
at  length  in  this  place. 

It  is  well,  however,  to  remember  that,  in  many  cases. 
Companies  working  under  the -Double  Account  System 
recognize  the  existence  of  wastage  over  and  above  that 
which  is  adequately  met  by  replacements  out  of  Revenue 
and,  in  such  cases,  special  Depreci^ion  Funds  are  created. 

Gas  and  Electric  Lighting  undertakmgs  frequently 
raise  depreciation  funds  in  order  to  provide  for  the 
renewal  of  costly  assets  such  as  leasehold  works, 
machinery  and  plant,  etc.  -r^  .,.  ,      -d   -i 

Many  other  Companies,  notably  British  Railway 
Companies,  do  not  interpret  the  "Double  Account 
System  "  too  literally,  and  often  charge  replacements  very 
generously  to  Revenue  when  old  or  obsolete  assets  are 
bein»  replaced;  and,  in  many  ways,  reserves  and  pro- 
visions are  created  out  of  Revenue.  These  reserves 
under  the  Railway  Companies  (Accounts  and  Returns) 
Act,  1911,  are  now  set  out  in  the  General  Balance  Sheet. 

It  has  already  been  explained  that  the  Balance  Sheets 
of  Railway  Companies  are  conipulsorily  P^^^pared  in  the 
United  Kingdom  upon  the  "Double  Account  System 
whereas  in  the  majority  of  other  countries  _  the  '  Smgle 
Account  System  "  is  adopted.  An  example,  m  condensed 
form,  of  a ''  Single  Account"  Balance  Sheet  issued  by  an 
American  railroad  is  appended.  The  form  of  this  state- 
ment may  be  usefully  compared  with  thejnore  cumber- 
some  English  form  illustrated  on  pages  524:-5iJ. 
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Chicago,  Indiana  and  Southern  Railway  Company  (U.S.A.) 
CONDENSED   GENERAL   BALANCE  SHEET,  December  31,  1908 


Assets. 

Cost  of  Road  and  Equipment 

Fuel  and  Supplies 

Current  Assets — 
Cash  in  hands  of  Treasurer,  re- 
mittances in  transit  and  sundry 
debtors  


41,003,039.38 
432,074.65 


1,556,852.97 


42,991,967.00 


Liabilities. 

Capital  Stock — 

Common 15,000,000.00 

Preferred 6,000,000.00 


Funded  Debt- 
First         Mortgage 

Bonds 4,850,000.00 

Fifty-year     4     per 

cent.  Gold  Bonds  15,150,000.00 


Current  Liabilities — 

Bills  Payable,  account.s  out- 
standing and  sundrj-  creditors 
Profit  and  Loss  Account — 

Balance 


20,000,000.00 


1:20,000,000.00 


2,951,431.89 
40,535.11 


$  142,991,967.00 


Note. — It  will  be  seen  that  the  Liabilities  and  Assets  in  this  Balance  Sheet  appear  on  the  opposite 
sides  to  those  upon  which  they  would  appear  according  to  British  practice. 

Goodwill 

Some  reference  has  already  been  made  to  the  subject 
of  Goodwill  in  its  relation  to  Partnership  and  Joint  Stock 
Company  accounts  upon  pages  234  and  257  respectively ; 
there  are,  however,  certain  points  connected  with  this 
important  subject  which  have  not  been  considered  pre- 
viously in  this  treatise,  to  which,  therefore,  some  brief 
reference  is  needful. 

Goodwill  has,  as  was  previously  mentioned,  been 
defined  as  "  the  benefit  arising  from  connection  and 
reputation,"  and  although  it  is  neither  a  tangible  asset 
nor  one  which  is  capable,  under  ordinary  circumstances, 
of  ready  realization,  it  is  none  the  less  a  real  and,  in  many 
cases,  a  most  valuable  type  of  property. 

Goodwill  is  fully  recognized  as  a  transferable  asset  by 
the  law,  and  agreements  for  its  sale  or  conveyance  are 
subject  to  ad  valorem  stamp  duty. 

The  value  of  the  Goodwill  attached  to  a  given  business 
is  obviously  dependent  upon  the  nature  of  the  undertak- 
ing, and  upon  the  circumstances  connected  with  it.  For 
the  purposes  of  sale  the  Goodwill  of  a  business  is  usually 
estimated  as  being  worth  a  given  number  of  years'  pur- 
chase of  the  annual  profits  which  may  be  expected  to 
be  derived  from  its  possession ;  such  future  profits  are 
usually  estimated  upon  the  basis  of  the  average  profits 
which  have  accrued  during  the  last  few  years'  trading 
immediately  prior  to  the  date  upon  which  the  sale  takes 
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place.  The  average  of  profits  to  be  employed  for  the 
purposes  of  valuing  a  "  Goodwill  "  should  be  based  upon 
the  results  of  a  sufficient  number  of  years  to  give  a  fair 
estimate  of  future  results,  and  in  arriving  at  such  average 
any  special  profits  or  losses  due  to  extraneous  circum- 
stances should  be  disregarded.  The  average  of  the  pre- 
vious three  to  five  years'  results  is  usually  employed  in 
arriving  at  the  value  of  Goodwill  in  ordinary  commercial 
undertakings. 

The  number  of  years'  purchase  of  these  ascertained 
"  average  "  profits  to  be  taken  in  any  given  instance  is 
naturally  a  matter  which  is  subject  to  great  variation 
according  to  circumstances.  The  Goodwill  of  a  profes- 
sional business,  in  the  successful  conduct  of  which  the 
personality  of  the  previous  owner  is  of  paramount  im- 
portance, and  w^hich  can  only  be  transferred  to  a  new 
owner  with  the  probability  of  considerable  loss  of  clientele, 
may,  in  a  given  instance,  only  be  worth  from  one  to 
three  years'  purchase  of  the  average  profits  previously 
derived  from  its  possession ;  on  the  other  hand,  the 
Goodwill  of  a  trading  business  showing  average  profits  of 
a  similar  amount  may  be  worth  a  much  larger  propor- 
tionate sum.  This  difference  in  value  would  be  due  to 
the  less  exclusively  "  personal "  nature  of  the  latter 
business  as  compared  with  the  former.  In  fact,  in  many 
commercial  undertakings  the  personal  factor  is  practically 
non-existent  in  connection  with  the  Goodwill,  which  may 
be  largely  a  question  of  locality  or  of  reputation  for  the 
quality  of  merchandise  sold.  In  an  ordinary  case  the 
Goodwill  of  a  professional  business  may  be  taken  to  be 
worth  from  one  to  three  years'  purchase  of  the  average 
past  profits,  and  the  value  of  the  Goodwill  of  a  trading 
business  will  ordinarily  be  worth  from  two  to  five  years' 
purchase  of  similar  average  past  profits.  If  a  share  only 
of  the  Goodwill  is  being  disposed  of,  in  cases  where  the 
previous  partners,  or  some  of  them,  continue  to  be  asso- 
ciated with  the  undertaking,  a  greater  number  of  years' 
purchase  of  the  average  profits  will  in  many  cases  be 
obtainable  by  the  vendors. 

Again,  where  the  average  of  the  results  of  past  years  is 
based  upon  a  series  of  descending  profits,  i.  e.  where  the 
profits  have  in  the  past  been  steadily  on  the  down  grade, 
the  Goodwill  will  obviously  be  worth  less  than  where 
exactly  the  same  average  is  shown  by  a  series  of  ascend- 
ing profits,  i.  e.  where  the  business  shows  a  sequence  of 
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profits  which  are  on  the  up-grade,  each  year  showing  a^ 
better  result  than  its  predecessor. 

The  personality  of  the  intending  purchaser  of  a  Good- 
will is  an  important  factor  in  relation  to  the  price  to  be 
paid  for  its  possession ;  the  approximate  number  of  years' 
purchase  stated  above,  viz.  one  to  three  years  in  the  case 
of  a  professional  business  and  two  to  five  years  in  the  case 
of  a  trading  business,  will  usually  apply  when  the  intend- 
ing purchaser  is  a  private  trader  on  his  own  account.  If, 
on  the  other  hand,  the  Goodwill  of  a  trading  business  is 
to  be  sold  to  a  Limited  Company  formed  for  the  special 
purpose  of  acquiring  it,  the  purchase  price  will  frequently 
be  considerably  more  than  if  it  were  being  disposed  of  to 
a  sole  trader.  This  enhanced  price  arises  out  of  the 
interposition  of  vendors'  or  promoters'  profits  in  the  case 
of  a  Company,  and  is  rendered  possible  by  the  fact  that 
the  shareholder  with  limited  liability  in  a  Joint  Stock 
Company  will  usually  be  content  with  a  smaller  rate  of 
interest  per  cent,  per  annum  upon  his  money  than  would 
be  required  by  a  purchaser  trading  upon  his  own  account 
with  unlimited  liability.  A  Joint  Stock  Company  can 
usually  be  more  heavily  capitalized  in  a  similar  business 
than  a  private  partnership,  and  yet  be  in  a  position  to  satisfy 
its  shareholders  in  point  of  income.  If  at  a  subsequent 
date  a  company  of  this  nature  fails  to  succeed  the  loss  of 
capital  to  the  ordinary  shareholders  is,  of  course,  corre- 
spondingly large.  The  ordinary  shares  of  many  large  com- 
panies are  practically  represented  entirely  by  the  purchase 
price  of  the  "  Goodwill,"  and  in  view  of  the  excessive 
prices  which  the  constitution  of  a  Joint  Stock  Company 
allows  to  be  placed  upon  this  asset,  and  of  its  worthless*- 
ness  should  the  undertaking  fail  to  succeed,  the  capitalist 
who  cannot  afford  to  lose  the  principal,  represented  by 
his  investment,  should  studiously  eschew  the  ordinary  or 
deferred  shares  of  those  industrial  companies  where  the 
amount  paid  for  the  Goodwill  of  the  business  forms  the 
principal  part  of  the  purchase  price. 

Upon  the  failure  of  a  trading  concern,  its  "  Goodwill  " 
obviously  becomes  a  valueless  asset ;  and  in  like  manner 
when  the  profits  of  an  undertaking  decrease  during  its 
course  of  trading,  so  the  value  placed  upon  its  Goodwill 
should  in  theory  diminish  also.  The  question  as  to 
whether  the  purchase  price  paid  by  an  undertaking  for 
its  Goodwill  should  be  depreciated  has  been  the  subject 
of  much  controversy  among  accountants,  but  in  actual 
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practice  the  original  cost  of  the  asset  is  rarely  written 
down.  In  periods  of  depi'ession,  when  the  Goodwill  has 
fallen  in  value,  Directors  of  Companies  usually  object  to 
throwing  any  additional  burden  upon  the  Profit  and  Loss 
Account  in  order  to  meet  such  depreciation,  and  it  is  only 
in  prosperous  years,  when  profits  are  abundant  and  the 
Goodwill  presumably  of  corresponding  value,  that  any 
depreciation  of  the  asset  is  met  with ;  in  such  years  lump 
sums  are  sometimes  written  off  Goodwill  Account,  from  a 
laudable  desire  to  eliminate  an  intangible  asset  from  the 
Balance  Sheet,  or  to  reduce  the  profits  available  for  dis- 
tribution in  order  to  conserve  the  financial  resources  of 
the  Company  in  view  of  possible  times  of  stringency  in 
future  years. 

Goodwill  is  a  fixed  asset,  and  no  attempt  to  record 
fluctuations  in  its  value  can  be  made ;  neither,  it  would 
appear,  even  where  known  depreciation  exists,  is  there 
any  legal  obligation  to  reduce  its  book  value  prior  to  the 
payment  of  dividends  {Wilmer  v.  M'Namara).  The  asset 
should  be  stated  in  the  Balance  Sheet  at  cost,  and  such 
statement  is  not  intended  to  convey  any  guarantee  that 
its  present  worth  is  fairly  represented  by  the  amoimt  at 
which  it  appears. 

As  pointed  out  above,  however,  the  Directors  of  a 
Company  may  wisely  decide  to  enhance  the  financial 
strength  of  the  undertaking  by  reducing  the  book  value 
of  the  Goodwill.  In  such  circumstances  some  accountants 
are  of  opinion  that  the  same  end  can  be  more  advantage- 
ously attained  by  creating  a  Eeserve  Fund. 

In  any  case,  where  a  reduction  of  the  book  value  of 
Goodwill  has  been  decided  upon  the  amounts  written  off 
are  not  in  any  sense  charges  against  revenue,  but  should 
take  the  form  of  appropriations  of  profits,  and  should 
therefore  appear  in  the  appropriation  section  of  the 
Profit  and  Loss  Account. 

Bankruptcy  and  "  Deeds  of  Arrangement  " 

When  the  affairs  of  a  trader  or  a  partnership  become 
financially  involved,  and  further  trading  is  impossible,  it 
becomes  necessary  for  his  or  their  property  to  be  realized 
and  distributed  pro  rata  among  the  creditors.  A  trader 
who  is  unquestionably  insolvent  (taking  that  word  in  the 
sense  that  he  is  unable  to  pay  his  debts  as  they  fall  due) 
cannot  continue  business  in  this  condition  for  any 
extended  period  of  time,  although  by  an  adroit  system 
of    "financing"  his   liabilities    an    unscrupulous   trader 
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may  postpone  a  crisis  for  months  or  even  years  after 
the  period  at  which  he  first  becomes  insolvent.  By  the 
postponement  of  the  accounts  of  such  creditors  v?ho  do 
not  urgently  press  for  payment ;  by  incurring  a  series  of 
fresh  obligations  to  trade  creditors  with  whom  he  has  not 
previously  dealt,  and  who,  to  secure  a  new  customer,  will 
often  give  extended  terms  of  credit ;  by  means  of  "  Accom- 
modation Bills  " ;  by  mortgaging  and  re-mortgaging  all  his 
available  property ;  by  overdrawing  his  bank  account,  if 
that  be  possible,  and  by  a  multiplicity  of  other  question- 
able devices,  the  insolvent  owner  of  an  unprofitable 
business  frequently  trades  in  a  steadily  increasing  con- 
dition of  insolvency  for  a  considerable  period.  The 
process  is  one,  however,  which  cannot  continue  for  an 
indefinite  time.  The  patience  of  creditors  at  length 
becomes  exhausted,  and  either  of  his  own  motion  or 
by  compulsion  the  trader  is  compelled  finally  to  proceed 
into  "bankruptcy"  or  to  make  a  "private  arrangement" 
with  his  creditors. 

"Bankruptcy"  infers  the  winding  up  of  a  debtor's 
estate  according  to  the  manner  prescribed  by  law,'^  the 
distribution  of  the  proceeds  of  such  estate  p'o  rata  among 
the  creditors,  and,  ultimately,  the  freeing  of  the  debtor, 
by  operation  of  law,  from  any  further  claim  in  respect 
to  the  unsatisfied  portion  of  his  indebtedness  to  his 
creditors. 

A  "  Bankruptcy  Petition  "  can  be  presented  to  a  Bank- 
ruptcy Court  either  by  a  creditor  (for  £50  or  over)  or 
by  the  debtor  himself.  The  petition  is  heard  by  a 
"  Eegistrar "  of  the  High  Court  of  Justice  or  of  the 
County  Court,  if  such  be  resorted  to,  and  a  "Receiving' 
Order"  can  be  made  upon  it.  A  "  Eeceiving  Order" 
does  not  deprive  the  debtor  of  his  property  but  protects 
it,  placing  it  in  the  hands  of  an  officer  of  the  Court  termed 
an  "  Official  Receiver."  Upon  a  Eeceiving  Order  being 
made  the  Official  Eeceiver  to  whom  the  case  is  assigned 
calls  a  First  meeting  of  creditors  ;  this  meeting  may  resolve 
that  the  Court  shall  be  applied  to,  to  adjudge  the  debtor 
a  bankrupt,  or,  on  the  other  hand,  the  meeting  may  enter- 
tain a  Scheme  of  Composition  for  the  gradual  liquidation 
of  the  debtor's  indebtedness.  Upon  "Adjudication"  of 
bankruptcy  the  debtor  becomes  a  Bankrupt,  and  the  owner- 
ship of  all  his  property  passes  automatically  from  him  to 
a  "  Trustee,"  who  is,  in  the  first  instance,  the  Official 
Eeceiver,  and  subsequently  some  person  appointed  by  the 
*  Bankruptcy  Act,  1914. 
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creditors.  Soon  after  adjudication  the  bankrupt  must 
attend  a  Public  Examination,  i.  e.  an  examination  before 
the  Court  as  to  his  affairs,  and  he  may  thereafter  apply 
for  his  "Discharge."  An  order  of  "discharge"  is,  as 
far  as  the  bankrupt  is  concerned,  the  conclusion  of  his 
financial  debacle ;  it  frees  him  from  any  further  claims 
with  reference  to  his  debts,  and  permits  him  to  start 
in  business  afresh  with  a  clean  sheet. 
"  The  Trustee  as  soon  as  possible  after  his  appointment 
realizes  the  debtor's  estate,  or  so  much  of  it  as  is  capable 
of  realization.  Out  of  the  first  funds  available  the 
Preferential  creditors,  i.e.  certain  creditors  having 
priority  for  rates  and  taxes,  wages  and  salaries,  are 
paid  in  full,  and 'the  rest  of  the  funds  are  then  distri- 
buted equally  among  the  creditors  in  proportion  to 
their  claims. 

The  creditors  may,  at  their  "first  meeting,"  appomt 
some  person  approved  by  them  (usually  a  professional 
accountant)  to  be  the  Trustee,  or  they  may  leave  the 
matter  in  the  hands  of  the  Official  Receiver,  who  will 
then  act  as  Trustee ;  the  creditors  may  at  the  sarne  time 
appoint  some  of  their  number  to  act  as  a  Committee  of 
Inspection,  which  holds  periodical  meetings  and  supervises 
the  liquidation  of  the  debtor's  affairs. 

A  debtor,  upon  •  the  making  of  .  a  Receiving  Order 
against  him,  must  submit  to  the  Official  Receiver  in 
charge  of  the  case,  in  the  prescribed  form,  a  Sum- 
mary of  his  position  called  a  "Statement  of  Affairs"; 
and,  if  necessary,  he  may  obtain  professional  assistance 
in  compiling  the  Statement.  "  Statements  of  Affairs  " 
are'  prepared  not  only  in  bankruptcy  cases,  but  also 
in  cases  of  the  compulsory  winding  uj?  of  Joint  Stock 
Companies  by  order  of  the  Court  (where,  again,  an  official 
form  is  prescribed),  and  in  almost  all  cases  of  financial 
embarrassment.  The  statement  sets  forth  on  the  one 
side  the  debtor's  property,  ranged  according  to  its  nature, 
and  valued  not,  as  in  a  Balance  Sheet,  upon  a  basis  of 
book  figures  or  as  the  property  of  a  going  concern,  but 
at  realization  or  "  break-up  "  figures ;  on  the  other  side 
of  the  statement  the  debtor's  liabiUties  are  set  out. 
As  has  been  previously  indicated,  a  Statement  of  Affairs 
obviously  differs  greatly  from  a  Balance  Sheet  prepared 
for  a  going  concern ;  and  in  its  preparation  all  fictitious 
or  wholly  unrealizable  assets  must  be  excluded. 

The  Official  Statement  of  Affairs  in  bankruptcy  consists 
of  the  following  forms — 
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1.  A  statement  in  summary  form  showing  the  pro- 

perty owned  by  the  debtor  (valued  as  above  set 
forth),  the  creditors'  claims,  and  the  amount  of 
the  "  deficiency,"  i.  e.  the  amount  by  which  the 
debtor  is  insolvent. 

2.  Schedules  explaining  the  various  classes  of  assets 

and  liabilities  brought  (in  totals)  into  the 
statement  mentioned  above. 

3.  A    Deficiency    Account,    which    is    in    effect    a 

transcript,  with  the  sides  reversed,  of  the 
bankrupt's  Capital  Account  in  his  own  Ledger, 
showing  the  capital  he  possessed  (or  the  amount 
by  which  he  was  insolvent)  at  a  given  date 
prior  to  the  bankruptcy,  his  gains  since  that 
time  and  the  losses  which  have  reduced  him 
to  insolvency. 

Statements  of  Affairs  prepared  at  the  commencement 
of  the  compulsory  liquidation  of  Joint  Stock  Companies 
resemble  those  prescribed  in  bankruptcy,  subject,  of 
course,  to  the  various  modifications  necessary  owing  to 
the  constitution  of  the  Company. 

An  example  illustrating  the  preparation  of  a  Statement 
of  Affairs  in  bankruptcy  (the  "  Summary  portion  "  con- 
tained on  the  "  front  sheet ")  and  the  relative  "  Deficiency 
Account "  is  appended.  In  the  illustration  the  "schedules" 
have  not  been  included,  as  they  are  merely  lists  explana- 
tory of  the  items  included  in  the  "  summary,"  and  would 
occupy  too  much  space  to  set  out  in  detail.     • 

Example. — From  the  following  information  prepare  the  Statement 
•of  Affairs  and  Deficiency  Account  of  "A.  Debtor,"  against  whom  a 
Receiving  Order  was  made  on  January  1,  1909. 

The  total  creditors  amounted  to  £17,650,  of  which  £500  is  "  fully 
secured  "  by  a  deposit  of  securities  expected  to  realize  £550;  £1,000 
is  "  partly  secured  "  by  a  deposit  of  Stocks  expected  to  realize  £500 ; 
£1,000  represents  a  liability  as  indorser  upon  an  Accommodation 
Bill  expected  to  rank  for  the  full  amount,  and  £100  is  rent  for 
which  the  landlord  can  distrain,  the  remainder  of  the  creditors  are 
unsecured. 

His  assets  are — Furniture,  £10  ;  Cash  in  hand,  £1  ;  Cash  at  Bank, 
5s.  Qd.  ;  Investment,  50,000  fully  paid  £1  shares  in  the  Ephemeral 
Gold  Reduction  Company,  Ltd.,  valued  at  £1,000.  Book  debts — 
Good,  £50  ;  Bad,  £4,000  ;  Doubtful,  £5,000  (the  latter  are  expected 
to  realize  £1,000). 

A.  Debtor's  capital  on  January  1,  1906,  was  £10,005,  and  his 
income  since  that  date  has  been  £1,350  \Qs.  ^d. 

He  has,  since  January  1,  1906,  spent  £8,056  lOs.  on  household 
expenses,  £3,897  15s.  M.  in  losses  on  Stock  Exchange  speculations, 
£0,000  on  losses  through  betting,  and  has  sustained  further  lossea 
owing  to  bad  debts  to  the  extent  of  £8,000.      (See  pp.  424—426). 
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The  accounts  of  a  Trustee  in  bankruptcy  must  be  kept 
according  to  a  prescribed  form ;  they  must  be  audited  by 
the  Committee  of  Inspection  periodically  (monthly  in  the 
case  of  the  Trading  Account,  and  quarterly  as  regards 
the  other  accounts),  and  they  must  be  submitted,  at  half- 
yearly  intervals,  for  audit  by  the  Board  of  Trade.  An 
audited  transcript  of  the  trustee's  "Estate  Cash  Book"  is 
transmitted  by  the  Board  of  Trade  to  the  Court  where 
the  Eeceiving  Order  was  made. 

Upon  the  conclusion  of  the  distribution  of  the  whole 
estate,  or  upon  the  realization  and  distribution  of  all  the 
realizable  assets,  the  Trustee  may  apply  to  the  Board  of 
Trade  for  his  "  Release,"  giving  notice  to  all  creditors  who 
have  proved  their  debts  and  to  the  Debtor  of  his  intention 
to  do  so.  A  Realization  Account  in  the  prescribed  form, 
giving  a  summary  of  all  the  Trustee's  receipts  and  pay- 
ments, is  sent  out  with  the  above  notification.  The  granting 
of  a  "Release"  to  a  Trustee  discharges  him  from  all 
liabilities  incurred  by  him  in  the  discharge  of  his  duty  to 
the  bankrupt's  estate  and  to  the  creditors. 

Deeds  of  Arrangement 

A  "  Deed  of  Arrangement "  is  a  deed  embodying  an 
arrangement  arrived  at  between  an  insolvent  person  and 
his  creditors  generally,  or  with  certain  creditors  professing 
to  act  on  behalf  of  themselves  and  all  the  other  creditors 
■privately,  {i.  e.  without  the  intervention  of  the  Bankruptcy 
Courts)  in  regard  to  his  affairs. 

A  man  may  make  such  private  arrangements  with  indi- 
vidual creditors  as  he  chooses,  but  if,  being  financially 
embarrassed,  he  executes  a  deed  in  favour  of  his  creditors 
generally,  transferring  all  his  property  to  one  or  more 
"  trustees  "  for  the  creditors,  to  be  held  by  such  trustees 
either  for  realization  and  distribution  among  the  creditors 
or  for  the  continuance  of  trading  operations  on  their 
behalf,  this  deed  is  termed  a  "  Deed  of  Arrangement," 
and  must  be  registered  at  a  Government  office.*  Such  z, 
proceeding  does  not,  as  formerly,  constitute  an  Act  of 
Bankruptcy  t  (entitling  a  creditor  to  present  a  bankruptcy 
petition)  if  notice  of  the  filing  of  the  deed  and  its  due 
"  assent  "  is  served  upon  creditors. 

*  Under  the  Deeds  of  ArrangemetU  Act,  1914,  such  deeds  are 
void  unless  assented  to  by  a  majority  in  number  and  value  of  the 
creditors  within  21  days  of  registration. 

t  The  "Acts  of  Bankruptcy"  are  as  follows.  If  the  Debtor 
has — (o)    made   an   assignment   of   his  property   in  trust   for   his 
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The  most  common  form  of  Deed  of  Arrangement  is  one 
whereby  the  debtor  transfers  all  his  property  to  a  trustee 
for  the  benefit  of  the  creditors  generally,  in  consideration 
of  their  releasing  him  from  the  debts  he  owes  to  them ; 
the  trustee  under  the  deed  being  directed  to  realize  the 
estate  and  to  distribute  the  product  among  the  creditors 
pro  rata  according  to  their  claims.  The  deed  is  usually 
made  between  the  debtor,  one  or  more  creditors,  and  a 
trustee  for  the  latter,  the  trustee  appointed  being  usually 
a  professional  accountant.  As  stated  above,  the  execution 
of  a  deed  of  arrangement  formerly  constituted  an  "  act  of 
bankruptcy"  ;  and  the  contingency  that  a  petition,  which 
would  nullify  the  proceedings  under  the  deed,  might  be 
presented  by  a  non-assenting  creditor  at  any  time  within 
three  months  of  its  execution,  almost  invariably  delayed 
the  distribution  of  the  assets.  The  filing  of  a  statutory 
certificate  that  due  assent  to  the  deed  has  been  obtained 
under  the  Act  of  1914  removes  this  cause  for  delay 
and  will  greatly  facilitate  proceedings  under  such  deeds. 
When  tiling  the  statutory  declaration  with  the  Eegistrar 
of  Bills  of  Sale  that  the  requisite  majority  of  creditors 
has  assented  to  the  deed,  "  secured "  -creditors  are 
reckoned  for  value  for  the  balance  of  their  debts  after 
deducting  the  estimated  value  of  the  securities  held  by 
them.  Creditors  for  less  than  £10  are  reckoned  in  the 
"majority  in  value,"  but  not  in  the  "majority  in 
number."  Failure  to  obtain  the  statutory  "assent" 
renders  the  deed  void. 

A  Deed  of  Arrangement  is  frequently  put  forward  as  a 
proposal  by  an  insolvent  debtor  at  a  meeting  of  his 
creditors  convened  by  him  for  the  purpose  of  laying  his 
position  before  them.  From  the  point  of  view  of  the 
debtor  a  Deed  of  Arrangement  is  preferable  to  bankruptcy 
proceedings,  as  it  avoids  the  publicity  consequent  upon 
the  latter;  from  the  creditors'  point  of  view  a  "private 
arrangement "  usually  produces  larger  dividends  within 

creditors  generally  :  {h)  made  a  fraudulent  assignment  of  his  pre  • 
pert}'  or  anj'  part  thereof ;  ('')  maile  a  conveyance  amounting  to  a 
"  fraudulent  preference  "  ;  ((/)  having,  with  intent  to  defeat  or  delay 
his  creditors,  departed  out  of  England,  or  being  out  remained  out, 
or  absented  himself,  or  begun  to  keep  house  ;  (c)  suffered  execution 
on  his  goods,  after  they  have  been  either  sold  or  held  by  the  sheriff 
for  twenty-one  days  ;  (/")  filed  a  declaration  of  his  inability  to  pay 
his  debts  or  presented  a  Bankruptoy.  Petition  against  himself: 
(cj)  neglected  to  pay  or  secure  a  judgment  debt  after  service  of  a 
"  Bankruptcy  notice  "  ;  (/()  given  notice  to  any  creditor  of  suspension 
of  payment. 
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a  shorter  time  than  under  the  more  cumbersome  and 
costly  official  proceedings  in  bankruptcy. 

Creditors  must  assent  to  the  deed  by  actual  execution, 
or  by  sending  a  duly  witnessed  "  letter  of  assent  "  to  the 
Trustee.  Prior  to  the  new  Act  the  supply  of  goods  to 
the  Trustee,  or  a  similar  act,  was  held  to  be  an  "  assent." 

Apart  from  a  deed  which  contemplates  immediate 
realization  and  distribution  other  varieties  of  Deeds  of 
Arrangement  are  met  with — e.g.  (1)  an  arrangement 
whereby  the  debtor's  business  is  to  be  continued  by  a 
committee  of  his  creditors  on  behalf  of  the  creditors 
generally;  (2)  an  arrangement  whereunder  the  debtor 
is  to  continue  carrying  on  his  business  subject  to  the 
supervision  of  a  committee  of  creditors. 

No  official  form  of  Statement  of  Affairs  for  submission 
to  creditors  is  prescribed  in  the  case  of  a  Deed  of  Arrange- 
ment, although  if  a  meeting  of  creditors  is  being  held  to 
consider  the  terms  of  a  suggested  Deed  of  Arrangement, 
a  Statement  of  Affairs  is  almost  invariably  laid  before  the 
creditors  who  attend.  The  forms  adopted  usually  follow 
the  lines  employed  in  bankruptcy  proceedings,  minus  the 
official  verbiage  of  the  latter.  Under  the  1914  Act  trustees 
under  Deeds  of  Arrangement  must  give  security  in  the 
manner  prescribed  unless  excused  by  a  majority  in  number 
and  value  of  the  creditors,  and  must  open  a  separate  bank- 
ing account  for  the  estate  of  the  debtor,  and  must  submit 
accounts  to  audit  by  the  Board  of  Trade  if  a  majority,  in 
number  and  value,  of  the  creditors  so  desire.  Every  six 
months  a  Statement  of  Accounts,  in  the  prescribed  form, 
must  be  sent  to  the  creditors. 

Eeceipts  and  Payments  Accounts 
Many  institutions  and  societies  whose  monetary  trans- 
actions are  of  a  benevolent  or  non-trading  nature  compile 
and  publish  their  periodical  financial  statements  in  the 
form  of  a  Eeceipts  and  Payments  Account. 

A  Receipts  and  Payments  Account  is  a  statement  deal- 
ing with  cash  transactions  only.  The  account  may  be 
briefly  described  as  being  a  condensed  summary  of  the 
Cash  Book,  containing,  on  the  Debit  (Eeceipts)  side,_the 
actual  money  received  during  the  period  under  review, 
and  on  the  Credit  (Payments)  side,  the  cash  actually 
disbursed  during  the  same  period,  analyzed  under  appro- 
priate headings.     As  a  matter  of  course,  a  statement  of 
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this  character  must  commence  and  close  with  the  initial 
and  final  balance  of  cash  in  hand,  at  the  beginmng  and 
close  respectively  of  the  period  to  which  the  statement 

Financial  statements  of  this  type  are  most  frequently 
met  with  in  connection  with  clubs,  literary  or  benevolent 
institutions,  and  similar  undertakings.  In  these  cases 
the  funds  are  usually  entrusted  to  an  "  honorary  treasurer, 
and,  when  such  is  the  fact,  the  account  is  most  appro- 
priately headed  as  follows— 

Alfred  Barrow,  Esq., 

Treasurer, 

in  account  with 

The  Blackheath  Common  Literary  Society 

for  the  year  ended  December  31,  1909. 

As  a  matter  of  actual  experience  it  is  unfortunately  the 
fact  that  the  terms  "  Keceipts  and  Payments  Account  " 
and  "Income  and  Expenditure  Account"  are  frequently 
regarded  as  being  synonymous,  whereas  they  are  essen- 
tially different  in  character  and  result,  inasmuch  as  an 
Income  and  Expenditure  Account,  as  will  be  explained 
hereafter,  deals  with  the  total  income  and  expenditure 
for  the  period  covered  by  the  account  irrespecUve  of 
whether  such  income  and  expenditure  has  been  received  and 
paid  or  not. 

It  is  not  an  uncommon  experience,  moreover,  to  fand 
the  term  Keceipts  and  Payments  Account  applied  to 
statements  wherein  "Capital"  and  "  Eevenue  "  receipts 
and  payments  are  combined  in  one  and  the  same  account. 
It  will  be  unnecessary  to  point  out  to  the  student  that,  in 
such  cases,  the  account  should  be  strictly  confined  to  the 
revenue  items  (in  the  form  of  an  Income  and  Expenditure 
Account),  a  proper  Balance  Sheet  being  also  presented  in 
order  to  record  the  capital  transactions. 

It  will  sometimes  be  the  fact  that  a  Receipts  and 
Payments  Account  does  actually  represent  the  income 
and  expenditure  for  the  period  dealt  with,  but  this  co- 
incidence must  not  mislead  the  student  into  wrongly 
designating  such  a  statement  as  an  "Income  and 
Expenditure  Account."  An  account  of  this  character  is 
merely  a  summary  of  the  Cash  Book,  and  the  items 
therein  appear  upon  the  same  sides  as  those  upon  which 
they  would  be  recorded  in  the  Cash  Book. 
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In  cases  where  a  Receipts  and  Payments  Account 
efficiently  meets  the  book-keeping  requu-ements  it  is 
gS  y  economical  and  advantageous  to  employ  a 
CotonJr  Cash  Book,  in  the  analysis  columns  of  which 
the  final  Receipts  and  Payments  Account  is  being  gradually 

"Tn'efample  of  a  simple  Receipts  and  Payments  Account 
is  given  on  page  430* 

Income  and  Expendituee  Accounts 
[Revenue  Accounts) 
It  is  always  preferable,  when  possible  to  publish  the 
accounts  of   institutions  of   the  nature  described  m    he 
preceding  pages  in  a  form  which  shows  the  whole  of  the 
Fncome  Seeming  to  the  society  for  the  period  covered  by 
the  account,  irrespective  of  whether  such  income  ha^  been 
received  or  not,  together  with  the  whole  of  the  expendi- 
ture properly  chargeable  to  the  same  period,  irrespective 
of  whether  such  expenditure  has  actually  been  paid,  or  is 
still  outstanding.     An  account  which  fulfils  these  require- 
ments is  termed  an  Income  and  Expenditure  Account, 
and  differs  essentially  from   a  Receipts  and  Payments 
Account  as  previously  described.  •  i^  ^f  fUa 

\11  items  of  income  are  shown  on  the  credit  side  of  the 
Income  and  Expenditure  Account,  whilst  the  expenditure 
appears  on  the  debit  side,  just  as  is  the  case  m  connection 
wiSi  the  items  composing  a  Profit  and  Loss  Accoun  , 
the  two  accounts  being  of  precisely  similar  nature,  althougli 
prepared  to  meet  the  needs  of  undertakmgs  of  a  different 

""  The  Income  and  Expenditure  Account  should  be 
accompanied  by  a  Balance  Sheet  wherein  the  Assets  and 
Liabilities  of  the  undertaking  are  set  out  in  the  ordinary 

"^  The  balance  of  the  Income  and  Expenditure  Account 
must  be  shown  in  the  Balance  Sheet,  and  represents  the 
surplus  or  deficiency,  as  the  case  may  be,  as  at  the  date 
upon  which  the  Balance  Sheet  has  been  prepared. 

The  student  will  have  gathered  from  the  foregoing 
remarks  that  the  undermentioned  are  the  essential 
distinctions  which  exist  as  between  the  two  accounts— 

(a)  A  Receipts  and  Payments  Account  deals  with 
cash  actuallii  received  and  disbursed,  •^.n'^  is  a 
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condensed  summary  of  the  Cash  Book  and 
nothing  more. 
(&)  An  Income  and  Expenditm-e  Account  deals  with 
the  whole  of  the  income  and  expenditure  for 
the  period,  irrespective  of  tvhetJier  such  income 
and  expenditure  has  actually  been  received,  and 
piaid  or  not,  and  in  character  approximates  to 
the  Profit  and  Loss  Account  employed  in  a 
trading  concern. 

An  example  of  an  Income  and  Expenditure  Account  is 
appended.  This  account  forms  one  of  a  set  of  six  similar 
statements,  dealing  with  various  branches  of  the  work, 
and  is  accompanied  by  a  Balance  Sheet  showing  the 
financial  position  of  the  institution  as  on  the  closing 
date. 

EXERCISES. 

20a.. 
A.  Wilson  of  London  and  B.  Morris  of  Rio  de  Janeiro  embark  in 
a  joint  consignment  of  Manchester  goods.  Profits  are  to  be  sliared 
equally  between  them.  A.  Wilson  is  to  purchase  in  England  and 
pay  for  the  goods  consigned,  and  is  to  draw  upon  B.  Morris  at  sight 
for  their  invoice  price  (but  not  in  respect  of  any  disbursements). 

A.  Wilson  consequently  bought  on  January  1,  1909,  Manchester 
goods  to  the  value  of  £1.050,  paying  cash  therefor,  and  disbursed 
on  January  6,  freight  and  shipping  charges,  £105  lOs.  ;  insurance, 
£•4  :  packing  £4  155.  On  the  same  date  he  drew  upon  B.  ]SIorris  for 
£1,050  at  sight  as  agreed,  and  sold  the  Bill  to  the  London  and 
Brazilian  Bank,  Ltd.,  for  £1,039  lOs.,  the  discount  is  to  be  borne 
jointly  between  the  parties  to  the  venture. 

B.  Morris  received  the  goods  on  February  1,  1909,  and  disbursed 
on  that  date  landing  charges,  £5  3s.  2d.,  and  Government  duty, 
£121  45.  6(/.  He  sold  the  goods  for  cash  on  Februarj-  3,  1909,  for 
£1,726  45.  '2d.,  and  honoured  A.  Wilson's  draft  the  same  day. 

On  February  4  B.  Morris  prepared  (from  his  own  books  and  from 
the  statements  regarding  the  adventure  rendered  to  him  by  A. 
Wilson)  a  combined  statement  regarding  the  transaction,  and  re- 
mitted to  A.  Wilson  a  cheque  on  London  for  the  amount  due  to  him. 

Show  the  entries  relating  to  the  above  venture  as  they  would 
appear  in  either  party's  books,  as  well  as  a  combined  statement 
showing  the  result  of' the  whole  transaction. 

20P-. 
A.  B.  is  adjudged  a  bankrupt  on  September  1.  1908.     His  position 
at  that  date,  as  shown  by  his  books,  was  as  follows— 

£ 

(1)  Unsecured  creditors 3,000 

(2)  Secured  creditors  (Bankers),  secured  by  deposit 

of  Title  Deeds  relating  to  House  Property 
(the  property  itself  being  estimated  as  worth 
its  book  value,  viz.  £1,500)     ....     1,20G 

Q2 
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£ 

(3)  Preferential  creditors  for  rales  and  taxes   .         ,  185 

(4)  Cash  at  Baiilc 100 

(5)  Book  Debts 2,000 

(6)  House    Property    (pledged    with     Bankers    as 

above),  valued  at  cost      .....     1,500 

(7)  Purniture,  valued  at  cost    .....        100 

(8)  Investments,  1,000  £1  shares  in  the  Amalgamated 

Construction  Co.,  Ltd.,  valued  at  cost     .         .         400 
6,000  £1  Dei;erred  Shares  in  the  United  Aviation 

Corporation,  Ltd.,  valued  at  cost  .         .         .     1,075 

Further  inquiry  reveals  the  following  facts — 

Item  (5).  Of  the  £2,000  Book  Debts  £100  are  "good,"  and 
the  balance  must  be  treated  as  "doubtful"  and  estimated  to 
produce  £500. 

Items  (2)  and  (6).  The  House  Property  will  only  realize 
£1,000,  out  of  which  the  Banker's  claim  has  to  be  satisfied. 

Item  (8).  The  shares  in  the  Amalgamated  Construction  Co., 
Ltd.,  may  be  taken  as  being  worth  Is.  each,  and  those  in  the 
United  Aviation  Co.,  Ltd.,  as  being  worth  \d.  each.  As 
regards  his  Deficiency  Account,  A.  B.  acknowledges  that,  two 
years  prior  to  his  bankruptcy,  he  was  possessed  of  a  capital 
of  £10,000.  His  only  income  since  that  date  has  consisted 
of  sundry  director's  fees  amounting  to  £200.  He  acknow- 
ledges having  spent,  during  the  two  years,  £3,000  per  annum 
on  household  expenses,  and  £2,000  in  speculation,  and  has 
lost  £1,400  through  bad  and  doubtful  loans  (as  above),  and 
£1,410  spent  in  promoting  a  patent  bottle  company  which 
proved  a  failure.  In  addition  to  these  matters  are  the  losses 
expected  to  arise  in  connection  with  the  realization  of  his 
House  Property  and  Investments  as  set  out  above. 

From  the  above  particulars  prepare  the  Statement  of  Affairs  and 
Deficiency  Account  of  A.  B. 

20c. 
The  Maes-y-Gwyn  Colliery  Co.,  Ltd.,  took,  on  January  1,  1905, 
upon  lease  from  the  landlord  (Evan  Ap  Thomas,  Esq.,  J. P.)  a  coal- 
bearing  area  upon  the  following  terms  :  viz.  a  minimum  rent  of  £300 
merging  into  a  Royalty  of  M.  per  ton,  with  power  to  recoup  "  short 
workings  "  over  the  first  three  years  of  the  lease. 
The  annual  output  of  the  colliery  was  as  follows — 

1905 5,000  tons 

190G .     11,000     „ 

1907 14,000     „ 

1908 20,000     „ 

Show  the  Landlord's  "Royalties"  and  "Short  Workings" 
Accounts  as  they  would  appear  in  the  Company's  books. 

20d. 

1.  Explain  what  is  meant  by  a  Joint  Adventure  and  how  the 
transactions  arising  out  of  such  an  adventure  are  recorded. 

2.  What  is  the  ditlerence  between  a  "Bankruptcy"  and  a 
"Private  Anangement"  made  by  an  insolvent  debtor?  Sketch 
briefly  the  main  characteristics  of  each  procedure. 
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3.  Upon  what  principle  is  a  Statement  of  Affairs  prepared,  and 
wherein  does  it  ditfer  iioiu  a  Balance  Sheet ? 

4.  What  are  "Cost"  accounts?  Explain  briefly  the  main 
principles  underlying  them. 

5.  Explain  the  following  terms — 

Royalties,  Minimum  Rent,  "Short  Workings,"  Receiving 
Order,  Deficiency  Account,  Official  Receiver,  Joint 
Consignment. 

6.  What  is  Good>vill,  and  how  is  its  value  to  be  arrived  at? 

7.  What  is  meant  by  the  Double  Account  Sj'stem,  to  what  classes 
of  undertakings  is  it  usually  applied,  and  what  useful  puqiose  does 
it  serve  ? 

8.  "The  Double  Account  System  frequently  tends  to  produce  a 
condition  of  financial  unsoundness  in  certain  respects,  and  sometimes 
aflfects  the  equilibrium  of  annual  profits  over  a  series  of  years." 
Discuss  and  explain  this  statement. 

Answers. — 

20a.  Profit   on   the  joint    adventure  =  £425    I5.   Qd.,  divisible 
equally  between  the  parties. 
Cheque  remitted  by  B.  Morris  to  A.  Wilson  to  close  the 
venture  amounts  to  £337  os.  9d. 
20b.  Deficiency,  £2,510. 

Totals  of  Deficiency  Account,  £12,710. 

20c.  1905.     Royalty,  £125  ;  Paid  to  Landlord,  £300. 

1906.     Royalty,  £275  ;  Paid  to  Landlord,  £300. 

*1907.     Rovaltv,  £350  ;  Paid  to  Landlord,  £300. 

1908.     Royalty,  £500  ;  Paid  to  Landlord,  £500. 

•  Note  £150  irrecoverable  "short  workings"  written  off  December  31,  1907. 


CHAPTEB   XXI 

THE    DIVIDEND   AND    INCOME    TAX   ACCOUNTS   OP   LIMITED 
COMPANIES 

The  entries  relating  to  the  payment  of  dividends  by  a 
Limited  Company  appear  to  present  diflSculties  to  some 
students,  not  because  of  any  complexity  in  the  entries 
themselves,  but  because  they  frequently  involve  Income 
Tax  adjustments. 

Chapter  XYII  of  the  present  volume  contains  a  brief 
sketch  of  the  British  Income  Tax  System,  and  particular 
attention  is  there  called  to  the  cardinal  principle  of  the 
existing  system,  viz.  that  all  income,  whatever  its  nature, 
shall,  as  far  as  possible,  be  taxed  at  its  source.  Such  a 
rule  obviously  simplifies  the  collection  of  the  tax,  and 
renders  evasion  more  difficult.  Companies,  and  similar 
corporate  bodies,  are,  of  course,  merely  the  legal  embodi- 
ments of  the  shareholders  composing  them.  The  pi'operty 
and  profits  of  the  Company  are  the  property  and  profits 
of  the  shareholders.  In  order  to  carry  out  the  principle 
of  taxing  income  at  its  source,  the  Inland  Revenue 
authorities,  in  the  case  of  a  Limited  Company,  make 
their  assessment  for  Income  Tax  on  the  profits  of  the 
Company  as  a  whole.  It  is  upon  this  assessment  that 
the  Compan}',  and  dot  its  individual  shareholders,  pays 
tax. 

Having  paid  tax  on  the  whole  of  its  profits  in  the 
statutory  manner,  it  is  open  to  the  Company  to  recover 
the  tax  on  that  portion  of  its  profits  distributed  amongst 
its  shareholders  by  the  simple  process  of  deducting  the 
tax  at  the  current  rate  from  the  dividend  paid  to  them. 
If  it  adopts  this  course,  the  result  is  that  the  Company 
ultimately  bears  only  the  Income  Tax  on  that  portion  of 
its  profits  withheld  from  division  among  its  shareholders. 
A  Company  viiist  thus  recoup  itself  for  Income  Tax  paid 
in  the  case  of  its  preference,  guaranteed,  and  other  classes 
of  shares  entitled  to  a  preferential  dividend  at  a  fixed 
rate.  It  may  or  may  not  adopt  this  course  with  reference 
to  its  ordinary  or  deferred  shareholders,  according  to  its 
discretion,  or  the  provisions  of  its  articles  of  association. 
The  reason  for  this  distinction  is,  that,  when  a  Company 
pays    Income    Tax  on  its  profits,   as   a   whole,   it,   in 
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effect,  pays  the  tax  due  from  each  shareholder  in  respect 
of  his  share  of  the  profits.  The  tax  having  been  paid  on 
the  total  profits  no  further  Tax  is  payable  by  the  share- 
holder, unless  his  total  income  is  liable  to  super-tax.  This 
is  so  whether  the  Company  has,  or  has  not  in  a  particular 
case,  deducted  tax  from  the  dividend.  It  is  clear  that, 
if  the  tax  is  not  deducted  from  the  fixed  prefei-ential 
dividends,  the  sums  paid  to  the  preferential  shareholders 
will  amount  to  more  than  the  fixed  rate  to  which  they 
are  entitled.  Thus  if  dividends  due  on  5  per  cent,  prefer- 
ence shares  are  paid  without  deduction  of  the  tax,  the 
actual  rate  will  not  be  5  per  cent.,  but  5  per  cent,  plus 
the  tax,  which  at,  say,  6s.  Od.  in  the  £,  makes  the 
dividend  £7  2s.  9d.  per  cent.  This  would  be  unfair  to 
the  shareholders  entitled  to  the  balance  of  the  profits  and 
it  is  therefore  illegal.  Dividends  on  ordinary  or  other 
shares  entitled  to  the  balance  of  any  profits  which  may 
remain  after  the  payment  of  the  fixed  dividends  may,  of 
course,  be  paid  without  deduction  of  the  tax ;  the  pay- 
ment of  a  dividend  "  free  of  tax,"  as  it  is  termed,  merely 
amounts  in  such  cases  to  the  payment  of  a  slightly  higher 
rate  of  dividend  than  is  apparent  at  first  sight.  The 
phrase  "free  of  tax,"  although  in  common  use,  is  not 
very  happy,  as  all  income  is  liable  to  tax  in  one  form  or 
another. 

When  a  Company  pays  tax  on  its  profits  it  must  debit 
the  payment  to  the  Income  Tax  Account.  If  it  pays  any 
dividends  less  tax  (as  it  is  compelled  to  do  if  the  dividends 
are  preferential),  it  must  show  the  dividend  in  its  Profit 
and  Loss  Account  as  having  been  paid  for  its  gross  amount 
without  any  deduction.  It  must  treat  the  amount  of  tax 
deducted  as  a  recovery  from  its  shareholders,  and  apply 
the  amount  in  reduction  of  the  previous  debit  to  "  Income 
Tax  Account,"  for  the  tax  paid  to  the  Revenue  authorities. 

If  a  Company  declares  a  dividend  on  its  ordinary  or 
deferred  stock  at  a  given  ra,te  2vithout  deduction  of  Income 
Tax  (i.  e.  "free  of  tax  "),  the  shareholder  receives  the  same 
amount  of  money  as  he  would  receive  if  a  dividend  were 
declared  at  a  correspondingly  higher  rate  ivith  deduction 
of  Income  Tax.  Notwithstanding,  however,  that  the 
actual  payment  to  the  shareholder  is  the  same  in  both 
these  cases,  the  method  of  their  treatment  for  book- 
keeping purposes  differs.  If  a  dividend  is  declared  "  free 
of   tax"  the  total   amount   paid   to  the   shareholders  is 
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debited  to  the  Profit  and  Loss  Account;  and,  as  far  as 
that  dividend  is  concerned,  no  entries  whatever  are  made 
m  respect  of  Income  Tax.  If,  on  the  other  hand,  a 
dividend  is  declared  "  less  tax  "  entries  must  be  passed 
to  record  the  deduction  for  Income  Tax  according  to  the 
rules  previously  set  forth. 

The  necessary  entries  to  record  the  payment  of  dividends 
by  a  Company  are  as  follows — 

1.  In  the  case  of  a  dividend  paid  "  less  tax."     (a) 

Debit  the  Profit  and  Loss  Account,  and  credit 
the  Dividend  Account,  with  the  gross  amount 
of  the  dividend  paid,  {h)  Debit  the  Dividend 
Account,  and  credit  Bank,  with  the  amount  of 
the  dividend  cheques  sent  to  the  shareholders, 
(c)  Debit  the  Dividend  Account,  and  credit  the 
Income  Tax  Account,  with  the  total  Income 
Tax  deducted  from  the  shareholders'  dividends. 

2.  In  the  case  of  a  dividend  paid  "  free  of  tax."     (a) 

Debit  the  Profit  and  Loss  Account  and  credit 
the  Dividend  Account  with  the  gross  amount 
of  the  dividend  paid.  (6)  Debit  the  Dividend 
Account,  and  credit  Bank  with  the  dividend 
cheques  sent  to  the  shareholders. 

It  is  usually  found  more  convenient  to  transfer  the 
amount  necessary  to  meet  the  payment  of  a  dividend 
from  the  Company's  general  banking  account  to  a 
separate  "  Dividend  Account "  opened  at  the  Bank. 
The  shareholders'  dividend  warrants  are  then  drawn  on 
the  "  Dividend  Account,"  Separate  Dividend  Accounts 
are  frequently  used  for  each  successive  dividend,  and 
for  each  class  of  stock  or  shares  issued.  It  usually 
happens  that  some  of  the  dividend  warrants  sent  out 
are  not  presented  within  a  reasonable  time,  and  some  of 
them  may  never  be  presented  at  all.  After  a  reasonable 
time  has  elapsed,  the  amount  of  the  un presented  warrants 
can  be  transferred  from  the  separate  Dividend  Accounts 
into  one  general  Banking  Account  for  unclaimed  dividends, 
the  amount  being  at  the  same  time  written  back  in  the 
Company's  books  as  a  liabihty.  After  the  expiration  of 
twenty  years  a  Company  could  usually  plead  the  Statute 
of  Limitations  if  called  upon  to  pay  a  "  stale  "  dividend 
warrant,  but  few  Companies  would  take  advantage  of 
this  course  if  satisfied  as  to  the  bona  fides  of  the  claim. 
Dividends   which    are    not    likely    to    be    claimed    are 
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frequently  credited  to  Profit  and  Loss  Account,  or  trans- 
ferred to  Reserve  Account. 

In  large  Companies,  particularly  in  cases  where  several 
classes  of  share?  have  been  issued,  it  is  usual  to  keep  a 
Dividend  Register  or  Book  in  which  details  of  the  dividends 
paid  and  the  tax  deductions  therefrom  are  recorded.  A 
specimen  of  this  book  is  given  on  page  4i0. 

The  following  is  a  facsimile  of  a  dividend  warrant — 

^  THE    STRAND    HOTEL   LIMITED, 

I  JV0.2499 

g  DIVIDEND 

J5         On  £7  per  cent.  Participating  Preferred  Ordinary  Shares 

>  For  Six  Months  ending  30th  September.    1910 


S 


To. 


Annexed  I  beg  to  hand  you  Warrant  in  payment  o(  Dividend  at  the  rate  of  £U  per  cent. 

per  annum  on  of  the  above  Shares  amounting  to     C 

Ltn  Income  Tu  •!  !•.  U.  ui  the  1 ..      .  £ 


I  he^by  certify  ihsi  the  Inet^mt  Tmx  on  tht 
Ihe  proper  officer  fof  the  receipt  of  Taie*  Th.n 
)menl  of  ihc  Te.   .n   claim. r.g   e.en-pl.on   Inm  or  r 


THE    STRAND    HOTEL    LIMITED. 


5    BURLEIGH    SI  REET.  STRAND.    W  C. 


£7  per  cent.  Participating  Preferred  Ordinary  Share  Dividend  Account. 


A'o  2499  /  ^"'^  Decetfiber.  1910. 


To  PARRS    BANK.    LIMITED, 

CHARiNC    CROSS    BRANCH.    LONDON    ,t.  j^ 

Pay  ''^'^ 


The  cheque  forming  the  bottom  half  of  the  warrant  is 
detached  by  the  recipient,  and  paid  into  the  Bank  in  the 
ordinary   way.      The   common    practice   is    to  provide 
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o 
S 

•jgquinx        i 

Tax 
due  tod. 

° 

•a 

C 

(5 

Deferred 

Ordinary 
at 



•piai 


•OHO,} 


space  for  the  signature 
of  the  payee  on  the 
face  of  the  cheque ; 
and  no  endorsement 
of  the  cheque  is 
then  necessary.  This 
method  is  convenient 
for  fihng*  and  audit 
purposes.  The  upper 
portion  of  the  cheque 
is  retained  by  the  re- 
cipient for  production 
in  case  of  need  for 
Income  Tax  purposes. 
As  a  general  rule  the 
statements  of  taxed 
income  made  by  pri- 
vate individuals  are 
accepted  by  the  au- 
thorities without  any 
demand  for  the  pro- 
duction of  dividend 
or  interest  warrant 
counterparts.  When 
claims  for  exemption 
or  abatement  are 
made,  however,  such 
documentary  evidence 
is  invariably  called 
for.  In  any  case,  the 
investor  should  retain 
"his  counterpart  war- 
rants for  a  reasonable 
time  in  case  he  may 
be  called  upon  to 
produce  them. 

The  subjoined   ex- 

*  The  usual  practice  is 
to  paste  the  paid  divi- 
dend cheques  to  their 
respective  counterfoils  in 
the  cheque  book.  A  com- 
pact record  and  complete 
voucher  of  the  payment 
of  the  dividend  arc  then 
available. 
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ample  wiU  serve  as  an  illustration  of  the  rules  described 

in  this  chapter.  .  t  ^i    ^    ;j   r,r,  r..^ 

The  South  Western  Distribution  Co.,  Ltd.  had,  as  on 
December    31,    1910,    a    balance    of    undivided    protits 
amounting    to    £10,500.      The    Company    resolved,    on 
FXuary^,    1911,    {a)    to    place    ^l-O^O  .^^ /.^---' 
raising  it  to  £5,000,   (h)  to  pay  a  ^f  ^^^^^^^^^^^'to.l 
year  1910  on  its  £80,000  5  per  cent.  Preference  Stock 
fess  tax,  and  (c)  to  pay  a  dividend  of  5  per  cent    free  o 
ax    on   its    £80,000   Ordinary   Stock.      The   balance  of 
profit  was  to  be  carried  forward  to  the  following  yeai^ 
Show  the  entries  in  the    Company's   books  relating     o 
these  transactions,  assuming  the  rate  of  Income  Tax  to 
be  Is.  M.  in  the  £. 


PROFIT  AND   LOSS  ACCOUNT 


Cr. 


Dr. 


RESERVE  ACCOUNT 


Cr. 


By      Balance 

brought  forward 

,,  Transfer  from 

Profit  and  Loss 

Account J- 


1911.   , 

Feb.  6;By  Balance 
brougbt  for- 
ward  


£ 
4,000 

1,000 


0 

000  lol 


5,000 


01  0 
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Dr. 


PREFERENCE    SHARE    DIVIDEND 
ACCOUNT 


Cr. 


1911. 

£ 

s. 

d. 

1911. 

*|.. 

d. 

Feb.  4 

To  Transfer  to 
Income    Tax 
Account    for 
Income    Tax 

Feb.  4 

By  Transfer 
from     Profit 
and  Loss  Ac- 
count   

\ 
J. 

1 

( 

4,000   0 

3 

deducted    @ 

1«.  Id.  per  £ 

/ 

from       Divi- 

/ 

denfls  paid... 

J. 

233 

6 

s 

y 

■1     4 

,,  Cash,  for  to- 

/ 

tal    of    Divi- 

dend  War- 

' 

/ 

rants  .sent  to 

/             1 

Shareholders 

C.B. 

£ 

3,766 

13 
0 

4 
0 

/ 

1 

£ 

4,000 

4,000 

0 

I 

Dr- 


1911. 
Feb.  4 


ORDINARY  SHARE  DIVIDEND  ACCOUNT    cr. 


To  Cash,  for 
total  of  Divi- 
d  e  n  d    W  a  r- 

rants  sent  to 
Shareholders 


£ 

s. 

d. 

1911. 
Feb.  4 

C.B. 

4,000 

0 

0 

By  Transfer 
fi  om  Pri  fit 
and  Loss  Ac- 
count  


4,000 


Dr. 


INCOME  TAX  ACCOUNT 


Cr. 


1911. 
Feb.  4 


I 

By      lYaiisfer  | 
from    Prefer-  ; 
ence      Sliare  | 
Dividend  Ac- 
count      J. 


233 


*  The  credit  entry  in  this  Account  will  reduce  tlie  next  debit  for  Income  Tax 
paid  to  the  Inland  Revenue  authorities. 

Some  Companies,  for  financial  reasons,  occasionally 
pay  a  dividend  to  their  shareholders  in  the  form  of 
additional  fully  paid  shares  instead  of  in  cash.     In  such 
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cases  the  profits  earned  are  applied  in  paying  up  the 
amount  due  on  the  shares  thus  issued,  either  in  part  or 
Tfall  The  necessary  book-keeping  entries  are  made  on 
Hues  identical  with  those  set  forth  above,  except  that 
he  Share  Capital  Account  (and  the  Premium  on  Share 
Account  if  the  shares  are  issued  at  a  premium)  is  credited 
fn  p?ace  of  the  Cash  Account.  The  following  is  an  example 
of  the  procedure  in  such  a  case. 

The  Louah  Neagh  Steam  Navigation  Co.,  Ltd.,  with 
an  authorized  capital  of  £150,000,  and  an  issued  capita 
of  £100,000  in  £1  shares  (the  current  ^^iket  price  ot 
which  is  2^)  decides  on  January  9,  1911.  to  pay  a 
Send  tolls  shareholdei.  in  the  form  oj  one  ^1  share, 
taken  at  a  price  of  £2,  for  every  oO  £1  shaie.  Ijeid. 
The  balance  of  profit  available  prior  to  this  transaction. 
ImountsT  £8,000.  Show  these  transactions  m  the 
Company's  Ledger. 


SHARE  CAPITAL  ACCOUNT 


Cr. 


Dr. 


PREMIUM  ON  SHARES  ACCOUNT 


1911. 
Jan.  9  1 


By  Premiuin  on 
2,000  £1  Shares 
issued  @£2  each 
in  paynient  of 
UividenJ 


Cr. 


2,000 
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Dr. 


DIVIDEND  ACCOUNT 


Cr. 


1911. 

£ 

s. 

d. 

1911. 

£ 

». 

d. 

Jan.  9 

To    Transfer    to 
Share     Capital 

J;in.  9 

By  Transfer  from 

Profit  and  Loss 

Account  (2,001 

Account 

J. 

4,000 

0 

0 

Shares     of    £1 

/ 

each 

2,000 

0 

0 

/ 

»    S 

.,     Transfer     to 
Premium   on 
Shares  Account 
(for  Premium  of  1 
£1  ver  Share  on   ! 
2,000  Shares  of 
£1  each,  ifssued 

/ 

@  £2  per  Share) 

2,000 

0 
0 

0 
0 

/ 

£ 

^ 

£ 

4,000 

4,000 

0 

Dr. 


1911. 
Jan.  9 


PROFIT  AND  LOSS  ACCOUNT 


To  Transfer  to 
Dividend  Ac- 
count  


,,    Balance    car- 
rii-d  forward.... 


£ 

s. 

a. 

4,000 

0 

0 

4,000 

0 

0 

8,000 

0 

0 

Jan.  9  I  By      Balance 
brought  forward 


1911. 
Jan.  10 


By       Balance 
brought  forward 


Cr. 


£ 

,000 


8,000 


4,000 


CHAPTER   XXII 

INVESTMENT    ACCOUNTS,     ETC. 

(See  also  the  Book-keeper's  Compendium,  pp.  674  ct  sqq.) 

Investments  dealt  in  on  the  London  Stock  Exchange 
are,  as  a  general  rule,  of  two  classes,  viz. — 

Class  1.  The  Public  Loans  issued  by  various  British 
and  Foreign  Governments  and  Munici- 
palities, and  the  Borrowings  of  various 
important  trading  corporations  secured, 
in  most  cases,  by  mortgage. 

Class  2.  The  Stock  or  Shares,  forming  the  proprietors' 
capital,  of  various  trading  and  financial 
corporations. 

Securities  comprised  in  Class  1  usually  yield  a  fixed 
annual  rate  of  interest.  In  many  cases  they  are  redeem- 
able at  fixed  dates ;  in  other  cases  {e.  g.  Consols)  only  at 
the  option  of  the  borrower,  and  after  the  expiration  of 
a  stated  period.  Again,  sometimes,  securities  of  this 
class  are  not  redeemable  at  all — the  loans  being  in  effect 
perpetual,  and  occasionally  they  are  so  described. 

Securities  comprised  in  Class  2  are  usually  entitled 
to  either  (a)  a  fixed  rate  of  dividend  preferentially  to 
other  securities  issued  by  the  Company,  in  which  case 
they  are  usually  called  Preference  Stocks  or  Shares,  or 
(b)  the  whole  of  the  profits  of  the  Company,  after  the 
fixed  preferential  dividends  and  charges  have  been  met. 
In  the  latter  case  they  are  generally  styled  Ordinary  or 
Deferred  Shares.  In  the  case  of  all  securities  in  Class  2, 
whether  preferential  as  regards  dividend  or  not,  the 
holder's  income  from  them  is  contingent  upon  the  profit 
earned  by  the  Company.  But  the  securities  mentioned 
in  Class  1  are  loans,  and  the  annual  interest  on  them 
is  payable  by  the  borrower  in  any  event. 

The  market  prices  of  both  classes  of  securities  fluctuate 
constantly  according  to  the  demands  of  trade  for  ready 
money,   the   disturbance   of  the  political   situation,  the 
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reputed  solvency  or  prosperity  of  the  nation,  or  of  the 
body  issuing  the  securities,  and  other  similar  factors. 

The  following  description  of  an  Investment  Account  is 
more  particularly  applicable  to  an  investment  bearing 
a  fixed  rate  of  interest.  The  ordinary  or  deferred  shares 
of  trading  companies  and  other  investments  yielding  a 
fluctuating  dividend  are,  however,  treated  upon  exactly 
similar  lines,  except  for  the  fact  that  calculations  as  to 
accrued  dividends  can  only  be  made  after  the  income  has 
actually  been  declared  payable.  It  is  obvious  that  as 
the  rate  of  the  dividend  is  uncertain,  the  precise  amount 
of  the  income  outstanding  at  any  given  date  cannot  be 
calculated  in  advance. 

When  an  investor  purchases  a  Stock  Exchange  security 
he  usually  acquires,  in  exchange  for  his  money,  a  certain 
share  or  fraction  of  the  nominal  capital  of  some  particular 
issue  of  loan  or  stock.  The  amount  of  the  nominal  capital 
acquired  will  usually  differ  from  the  amount  of  money  the 
investor  has  had  to  pay  for  it ;  the  two  amounts  can  only 
coincide  in  the  case  of  securities  purchased  at  their  exact 
nominal  value.  For  example,  an  investor  may  purchase  2  J 
per  cent.  Consols  at  78J,  i.  e.  for  every  £78  10s.  (ignoring 
brokerage)  he  will  acquire  £100  nominal  "  Consolidated 
2i  per  cent.  Stock."  It  is  therefore  necessary  to  include 
in  an  Investment  Account  a  set  o|  money  columns,  on 
each  side,  to  contain  the  nominal  amount  of  each  purchase 
and  sale. 

In  the  case  of  almost  all  securities  dealt  in  on  the 
London  Stock  Exchange  the  market  price,  except  when 
it  is  quoted  ex  dividend  (i.  e.  excluding  the  current 
dividend),  includes  any  interest  or  dividend  which  may 
have  accrued  on  the  stock  since  the  last  date  at  which 
either  was  paid ;  that  is  to  say  the  securities  are  dealt 
in  cum  dividend  (together  with  the  current  dividend). 
This  accrued  interest  is,  of  course,  added  to,  and  swells 
the  price  of  the  stock,  which  is  therefore  quoted  at  a 
higher  rate  than  it  would  be  if  no  question  of  accrued 
interest  or  dividend  were  involved.  It  is  also  the  common 
experience  that  whenever  a  payment  of  interest  or 
dividend  takes  place  on  any  particular  stock  the  market 
price  falls  by  an  amount  equal  to  the  amount  of  the 
dividend  paid  on  it.  For  example,  if  the  investor  pur- 
chases £100  Consols  at  78i  on  November  2,  1910,  he 
receives  in  exchange  for  his  money  not  only  £100  nominal 
stock,  but  also  the  right  to  the  two  months'  interest  on 
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£100  at  2i  per  cent,  already  accrued  on  the  stock  since 
it  was  last  marked  "ex  dividend."  The  interest  for 
these  two  mouths  will  not,  of  course,  come  to  him  as  a 
separate  payment,  but  will  form  part  of  the  full  three 
months  interest  to  be  marked  off  the  stock  on  December 
2,  1910,  and  paid  on  January  5,  1911.*  The  purchaser 
in  this  case  would  make  his  calculation  in  the  following 
form — 

£     S.     d 
Price  paid  for  £100  Consols  at  78i, 

plus   2s.    ^d.   brokerage    and*  65. 

stamp   .        .         .        .        .         .  £78  13    0 

Divisible  as  follows — 

&    s.    d. 
Accrued  dividend,  2  months  on  £100 

at  2i  per  cent,  less  tax .         .         .       0     7  10 
True  cost  of  £100  Consols        .        .    78    5     2 


Total  disbursement  as  above    .         .  £78  13     0 


Similarly,  in  dealing  with  the  cash  realized  by  an 
investment  sold  cum  din.,  the  seller  should  deal  with  that 
portion  of  the  purchase  price  which  represents  accrued 
interest  as  income  for  the  period. 

In  addition  to  the  usual  sets  of  money  columns  for 
recording  the  cost  of  the  investment,  and  the  nominal 
amount  of  each  purchase  or  sale,  it  is  customary  to 
provide  a  third  set  of  money  columns  on  each  side  of 
an  Investment  Account  for  the  purpose  of  dealing  with 
the  interest  receivable  on  the  investment,  and  for  any 
adjustments  which  may  be  necessary.  The  actual  ruling 
of  the  account  is  shown  in  the  subjoined  example. 

The  rules  for  working  such  an  account  are  as  follows — 

1.  On  the  purchase  of  any  security  ascertain  how  much 
of  the  purchase  price  represents  (a)  accrued  interest,  and 
how  much  of  it  represents  {h)  the  true  cost  of  the  invest- 
ment. Enter  the  former  in  the  "  Interest  "  column,  and  the 
latter  in  the  "  Principal "  column,  both  entries  being  of 
course  on  the  debit  side.  Enter  the  nominal  amount 
of  the  stock  purchased  in  the  stock  column  on  the  debit 
side. 

*  The  Bank  of  England  strikes  the  balance  of  stocks  inscribed 
with  it  on  or  about  one  month  before  the  date  on  which  the 
dividend  is  payable.  Thereafter  these  stocks  are  transferable 
"ex  dividend." 
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2.  When  dividends  are  received,  credit  them  in  the 
interest  column  on  the  credit  side. 

3.  At  the  end  of  any  stated  period  {e.  g.  at  the  end  of 
each  year)  transfer  to  a  "Dividends  Account,"  or  direct 
to  the  Eevenue  Account,  the  balance  of  the  interest 
columns  (Dr.  and  Cr.)  in  the  Investment  Account.  This 
balance  should  be  the  exact  amount  of  the  income  for 
the  year,  if  the  investment  has  been  held  for  a  whole 
year,  or  for  the  broken  portion  of  a  year  if  it  has  been 
held  for  a  shorter  period.  Any  interest  which  has 
accrued  but  is  not  yet  payable  at  the  date  of  any  given 
balancing  may  be  brought  down  as  a  reserve  in  the 
interest  columns  on  the  debit  side  of  the  account  in  order 
that  the  transfer  to  Revenue  Account  may  represent  the 
full  interest  on  the  investment  for  the  period. 

4.  On  the  sale  of  a  security,  ascertain  what  portion  of 
the  proceeds  represents  accrued  interest,  and  what  portion 
the  principal,  and  credit  these  two  amounts  in  the  credit 
Interest  and  Principal  columns  respectively.  Any  balance 
remaining  in  the  "  principal  "  columns  represents  Capital 
profit  or  loss  on  the  transaction,  according  as  it  is  a 
credit  or  debit  balance. 

The  following  example  will  illustrate  the  above  rules 
more  clearly. 

Example— 1  bought  on  September  30,  1908,  £1,000  Japanese 
Government  4  per  cent.  Sterling  Bonds  at  85,  plus  26'.  Qd.  per  cent, 
brokerage,  and  9s.  stamps,  making  the  total  cost  £851  14s.  I  held 
these  bonds  until  March  31,  1910,  when  I  sold  them  for  £910  3s.  6d. 
net.  Show  my  Investment  Account  for  this  period.  Interest  is 
paid  on  these  "bonds  on  June  30,  and  December  31  in  each  year. 
Assume  that  Income  Tax  was  payable  at  the  rate  of  Is.  in  the  £ 
throughout  the  period  to  which  the  account  refers  (see  page  449).' 

The  valuation,  for  Balance  Sheet  purposes,  of  the  invest- 
ments held  by  a  trader  or  a  company  opens  up  questions 
of  great  interest  to  accountants,  but  from  the  student's 
point  of  view  the  essential  thing  to  consider  is  the  pui-pose 
for  which  the  investments  are  held.  If  they  represent 
the  Eeserve  Fund,  or  are  held  in  order  to  strengthen  the 
general  financial  position  of  the  undertaking,  they  should 
be  valued  at  cost  'price.  Temporary  market  fluctuations 
in  tbe  values  of  investments  held  for  these  purposes 
cannot  be  recognized,  and  need  not  be  dealt  with.  But  if 
any  permanent  depreciation  has  taken  place  it  should  be 
provided  for.  In  cases  where  the  purchase  and  sale  of 
investments  form  the  principal  business,  or  a  considerable 
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part  of  the  business,  investments  may  be  regarded  as 
stock-in-trade  of  the  concern,  and  are  frequently  valued 
at  the  mean  market  price  of  the  day.  That  is  to  say, 
at  the  average  between  the  highest  and  lowest  quotations 
given  in  the  current  official  list  of  quotations.  Where 
investments  are  held  to  a  considerable  amount  it  is  usual 
at  balancing  dates  for  the  company,  or  firm,  to  prepare 
a  schedule  showing,  in  two  columns,  the  book  value 
(Ledger  Account  Balance)  of  the  securities  and  their 
value  at  the  mean  market  price  of  the  day.  The  present 
market  value  can  then  be  readily  compared  with  the 
value  at  which  they  stand  in  the  books.  Eeserve  Accounts 
to  meet  depreciation  are  created  when  necessary,  and  in 
the  absence  of  such  a  reserve  it  is  probable  that  the 
auditors  would  require  the  market  price  to  be  stated  in 
a  note  on  the  Balance  Sheet. 

Unquoted  investments,  and  investments  for  which 
there  is  no  ready  market,  often  present  considerable 
difficulties  to  accountants  and  auditors  with  reference 
to  their  valuation.  In  unscrupulous  hands  they  lend 
themselves  to  manipulation  for  the  purpose  of  creating 
fictitious  "paper"  profits.  The  only  rule  that  can  be 
laid  down  with  regard  to  such  investments  is  that  their 
valuation  must  be  upon  as  conservative  a  basis  as 
possible,  and  should  lean  to  undervaluation  rather  than 
otherwise. 

Limited  Partnerships 

Bovill's  Act,  1865,  afterwards  incorporated  in  the 
Partnership  Act,  1889,  first  made  it  possible  to  lend 
money  to  traders  in  return  for  a  share  of  the  profits 
without  incurring  partnership  risks.  Loans  of  this 
nature,  however,  could  only  be  made  to  individuals, 
and  not  to  firms,  and,  in  order  to  escape  the  risk  of 
liability  to  the  creditors  of  the  business,  it  was  necessary 
to  avoid  any  act  which  might  be  construed  as  legal 
"  interference "  with  the  management  of  the  business. 
In  the  event  of  insolvency  the  repayment  of  such  loans 
was  postponed  until  all  other  creditors  had  been  satisfied. 

Under  the  Limited  Partnership  Act,  1907,  loans  carry- 
ing a  share  in  the  profits  of  a  business  may  now  be 
advanced  to  firms,  provided  the  transaction  is  duly 
registered  with  the  Registrar  of  Joint  Stock  Companies.* 

*  A  Registration  fee  of  £2  is  payable,  together  with  a  dutj'  of 
5s.  per  cent,  on  the  amount  of  the  loan.  Any  person  may  inspect 
the  register  on  pay.neiit  of  the  usual  search  fee  of  Is. 
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Beyond  the  advantage  thus  afforded  it  is  difficult  to 
understand  that  there  is  any  urgent  need  for  the  Act. 
The  facilities  offered  by  the  registration  of  Private 
Companies  are  so  attractive  that  the  Limited  Partner- 
ship Act  has  been  very  largely  neglected.  Indeed,  such 
little  use  has  been  made  of  the  Act  that  the  student  will 
be  imprudent  if  he  spends  much  time  in  committing  its 
detail  to  memory.  It  is  unlikely  that  he  will  need  such 
knowledge,  either  in  the  examination  room  or  in  actual 
practice.  Brief  attention  may,  however,  be  given  to  the 
following  salient  points. 

A  Limited  Partnership  is  one  which  consists  of  one  or 
more  General  Partners,  who  are  liable  without  limitation 
for  the  debts  and  obligations  of  the  firm,  and  one  or  more 
Limited  Partners,  who  contribute  agreed  sums  as  capital, 
and  whose  liability  is  limited  to  the  amounts  they  con- 
tribute. No  Limited  Partnership  may  consist  of  more 
than  twenty  members,  or,  in  the  case  "of  a  Bank,  of  more 
than  ten  members. 

A  Limited  Partner  may  increase  his  holding  in  the  firm, 
but  no  partnership  rights  attach  to  the  investment  beyond 
the  privilege,  granted  by  section  6,  to  "  inspect  the  books 
of  the  firm,  examine  into  the  state  and  prospects  of  the 
business,"  and  advise  the  partners  thereon.  Limited 
Partners  cannot  withdraw  the  sums  advanced  by  them 
during  the  continuance  of  the  business ;  but  they  may 
assign  their  share  in  the  partnership  with  the  consent 
of  the  General  Partners.  "  Interference  "  in  the  conduct 
of  the  business  renders  a  Limited  Partner  liable,  during 
the  term  of  such  interference,  to  the  same  risks  and 
obligations  that  are  attached  to  the  General  Partners. 
The  conduct  of  the  business  is  consequently  in  the 
hands  of  the  General  Partners.  The  i\.ct  contains  other 
modifications  of  the  Partnership  Acts,  but  the  above 
outline  will  be  ample  for  the  general  student. 

Unlimited  Liabilitv  of  Directors 

The  Companies  Act,  1867  (§§  4-8),  subsequently  re- 
enacted  in  the  Companies  (Consolidation)  Act,  1908 
(§§  60  and  61),  contains  provisions  in  some  respects 
similar  to  those  of  the  Limited  Partnership  Act  of  1907. 
Under  the  Acts  quoted  above  the  Directors  and  Managers 
of  a  Limited  Liability  Company  have  powder  personally  to 
assume  unlimited  liahility  for  the  debts  of  the  Company, 
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while  the  liability  of  the  shareholders  remains  limited  in 
the  ordinary  way. 

These  provisions  are  still  on  the  Statute  Book,  but,  so 
far  as  the  author  has  had  experience  of  them,  they  remain 
practically  unused. 


Table  A. — The  Memoeandum  and  Articles  of 
Association  of  Limited  Companies 

Several  inquiries  from  students  have  reached  the  author 
as  to  whether  candidates  for  book-keeping  examinations 
are  expected  to  be  familiar  with  the  usual  details  of  the 
Memorandum  and  Articles  of  Association  of  Limited 
Companies,  or  to  memorize  the  114  clauses  of  Table  A! 
It  should  hardly  be  necessary  to  state  that  any  such 
effort  would  be  an  egregious  waste  of  time  !  The  framing 
of  the  Memorandum  and  Articles  of  Association  of  a 
Limited  Company  is  strictly  legal  work,  and  questions 
arising  out  of  such  work  would  be  entirely  out  of  place 
except  in  professional  examinations  where  Company  Law 
is  specified  as  a  subject  in  the  syllabus. 

The  Memorandum  of  Association  forms  the  charter  of 
the  Company,  and  ample  detail  regarding  its  composition 
from  the  book-keeper's  point  of  view  is  given  on  page  679 
of  this  book. 

The  Articles  of  Association  are  subsidiary  to  the 
Memorandum  and  define  the  rights,  duties,  and  powers 
of  the  Board  of  Directors  and  the  shareholders  as  between 
themselves  (see  p.  661). 

Table  A  was  first  attached  as  a  schedule  to  the 
Companies  Act,  1862,  and  subsequently,  in  an  amended 
form,  reappeared  as  Schedule  I  to  the  Companies  (Con- 
solidation) Act,  1908.  The  table  consists  of  a  set  of  114 
articles  applying  to  such  Companies  as  are  registered 
icithout  Articles  of  Association,  or  in  cases  where  they 
are  applicable  and  where  Articles  of  the  Company  do  noi 
exclude  Table  A.  Even  as  modified  and  amended  the 
articles  contained  in  Table  A  are  unsuitable  to  most 
Companies,  and  it  is  therefore  very  unusual  for  a  Com- 
pany to  be  registered  without  special  articles  framed  to 
meet  its  particular  requirements. 


CHAPTEE  XXill 

BANK   ACCOUNTS; 

Some  of  the  salient  features  of  Bank  Accounts  are  dealt 
with  in  this  chapter,  which  has  been  included  in  response 
to  many  requests. 

It  is  intended  colely  as  an  introduction  to  a  somewhat 
specialized  system  of  Book-keeping,  and  where  compre- 
hensive and  detailed  knowledge  of  Bank  Book-keeping  is 
required  the  student  is  referred  to  those  text-books  deal- 
ing exclusively  with  the  subject. 

It  would  be  difficult  to  over-estimate  the  services 
rendered  to  commerce  by  the  present  Banking  system. 
Besides  being  a  safe  depository  for  cash  and  other  valu- 
ables, the  modern  Bank  (a)  collects  cheques  and  cash 
articles,  (b)  affords  a  ready  medium  for  remitting  money 
by  means  of  drafts  and  cheques,  (c)  furnishes  a  con- 
venient method  of  obtaining  money  abroad  by  issuing  cir- 
cular notes  and  letters  of  credit,  (d)  supplies  traders  with 
reliable  information  regarding  the  financial  standing  of 
other  traders,  (e)  buys  and  sells  stocks  and  shares  for 
customers,  (/)  loans  money  on  reasonable  terms  upon 
adequate  security,  and,  generally,  performs  many  other 
services  of  great  usefulness  to  the  commercial  community. 

The  financial  position  of  the  leading  Banks  in  the 
United  Kingdom  is  practically  beyond  criticism,  for,  in 
addition  to  a  large  paid  up  Capital,  the  majority  hold  in 
reserve  a  still  larger  sum  of  uncalled  Capital  (in  many 
cases  this  can  only  be  called  up  in  the  event  of  liquida- 
tion) and  possess  a  well-invested  Eeserve  Fund  which  in 
some  cases  amounts  to  50  per  cent.,  or  more,  of  the 
called  up  Capital. 

The  Bank  of  England  is  the  premier  Bank  in  the 
United  Kingdom.  It  was  instituted  by  letters  patent  in 
1694,  and  is  controlled  by  a  Governor,  Deputy- Governor, 
and  twenty-four  Directors.  The  Governor  and  Deputy- 
Governor  are  changed  every  two  years.  The  issue  of 
Bank  notes,  in  England,  is  now  practically  confined  to 
the  Bank  of  England,  whose  powers  of  note  issue  are 
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defined  by  the  Bank  Charter  Act  of  1844.  The  Issue 
Department  is  distinct  and  separate  from  the  Banking 
Department.  Under  the  above  Act  the  Bank  was  given 
power  to  issue  notes  to  the  extent  of  £14,000,000,  called 
the  fiduciary  issue.  This  issue  was  covered  by  the 
Government  debt  of  £11,015,100  and  interest  bearing 
securities  to  the  value  of  £2,984,900.  Power  was  also 
given  to  the  Bank  to  issue  further  notes  against  securities 
to  the  extent  of  two-thirds  of  any  issue  lapsed  or  forfeited 
by  a  Country  Bank.  Through  amalgamation  with  London 
Banks  and  other  causes,  many  Country  Banks  have  lost 
their  right  of  issue,*  and  the  fiduciary  issue  of  the  Bank 
now  amounts  to  £18,450,000.  The  payment  of  all  notes 
issued  by  the  Bank  in  excess  of  this  amount  must  be 
guaranteed  by  actual  coin  or  bullion  deposited  in  the 
issue  department,  subject  to  the  proviso  that  the  silver  in 
the  issue  department  must  not  exceed  one-fourth  of  the 
gold  coin  and  bullion.  As  a  matter  of  fact  no  silver  is 
held  by  the  Bank  against  its  note  issue,  the  privilege 
having  been  unexercised  for  many  years.  A  Bank  Return 
under  the  terms  of  the  Act,  is  published  every  Thursday, 
and  appears  in  Friday  morning's  newspapers.  This 
return  constitutes  the  Bank's  published  Balance  Sheet. 
Many  great  Continental  National  Banks,  notably  the 
Banks  of  France,  Holland  and  Belgium,  publish  volu- 
minous periodical  reports  and  accounts,  but  the  Bank  of 
England  confines  itself  to  the  weekly  ofiicial  return. 

The  student  should  study  the  form  of  the  Bank 
Eeturn  given  on  page  663  with  the  explanation  on 
pp.  663-664.  Examination  questions  are  sometimes  set 
on  the  Bank  Eeturn,  e.g. — 

Question. — Make  out  the  "  Eeturn  "  of  the  Bank  of 
England  on  February  15,  1911,  in  both  Issue  and  Banking 
Departments  respectively,  from  the  following  items — 

Notes  issued,  £54,954,750;  Government  Debt,  £11,015,100; 
Government  Securities,  £14,830,403;  other  Securities  (Issue), 
£7,434,900  ;  other  Securities  (Banking),  £29,305,067  ;  Public  De- 
posits, £13,751,475;  other  Deposits,  £41,262,833;  Notes  in  Reserve, 
£28,029,205  ;  Coin  end  Bullion  (both  Departments),  £37,496,973  ; 
Coin  and  Bullion  (Issue),  £36,504,750;  the  Rest,  £3,560,599;  Pro- 
prietors' Capital,  £14,553,000  ;  Seven  day  and  other  bills,  £29,681  ; 

*  The  right  to  issue  notes  is  forfeited  ovt^ing  to  the  fact  that  6i'.ch 
amalgamations  increase  the  number  of  partners  to  more  than  six 
{Bank  Charter  Act  of  1S44).  The  Country  Bank  notes  now  in  circu- 
latica  are  p"obably  lesfs  than  £1,000,000. 
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and  give  tbe  amount  of  the  notes  in  "  active  circulation.'* 
— Royal  Society  of  Arts,  1911. 
Answer — 

Issue  Department. 
£ 
Notes  issued  .         .     54,931,750         Government  Debt 


Other  Securities 
Gold  Coin  and  Bui 

lion    . 
Silver  Bullion 


£54,954,750 


£ 

11,015.100 

7,434,900 


36,504,750 
£54,954,750 


Proprietors'  Capital  * 
Rest  t      .         .         . 
Public  Deposits  1;.     . 
Other  Deposits  § 
Seven  day  and  other 
Bills  11  . 


Banking  Dapartmontc 

£ 

14,553,000 

3,560.599 

13,751,475 

41,262,833 


29,681 


Government  Securi- 
ties 
Other  Securities 
Notes 
Gold  and  Silver  coin 


£73,157,588 


£ 

14,830,493 

29,305,667 

28,029.205 

992,223 

£73,157,588 


The  amount  of  notes  in  active  circulation  is — 


Notes  issued     .         .         .         ,         . 
Less  Notes  in  Banking  Department 

Not  33  in  active  circulation 


54,954,750 
28,029,205 

£26,925,545 


On  reference  to  the  statement  of  the  Banking  Depart- 
ment above  the  student  will  note  that  the  last  two  items 
on  the  asset  side  are  :  Notes,  £28,029,205 ;  gold  and  silver 
coin,  £992,223;  a  total  of  £29,021,428.  This  total  is 
known  as  the  Bank  of  England  Cash  Reserve,  and  is  the 
base  of  our  national  financial  system.  On  the  date  given 
the  liabilities  of  the  Bank,  excluding  proprietors'  capital, 
were  £55,043,989,  so  that  the  Cash  Reserve  amounted  to 
62-72  per  cent,  of  the  liabilities,  a  far  higher  percentage 
than  is  shown  by  any  other  Bank. 

*  The  largest  paid  up  Capital  of  any  Bank  in  the  world. 

t  Reserve  Account  and  undivided  profits.  The  amount  of  the 
Rest  is  never  reduced  below  £3,000,000. 

i  National  Exchequer  Balances,  Savings'  Banks'  Deposits,  Deposits 
by  the  Commissioners  of  the  National  Debt,  sums  held  for  the  J^ay- 
meut  of  dividends  on  Government  and  other  Stocks  administered 
by  the  Bank. 

§  Balances  of  Customers'  Accounts,  including  the  balances  kept 
by  the  various  Banks  of  the  country. 

II  Chiefly  "Bank  Post  Bills." 
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The  powers  and  functions  of  the  Bank  of  England  may 
be   summarized   as  follows:   (1)  Acts  as  Banker  to  the 

Government.  (2)  Manages  the  issue  and  transfer  of 
Consols,  the  National  Debt,  many  Indian  Government 
Stocks,  Municipal  Stocks,  Indian  Baihvay  Stocks  and 
some  Foreign  Loans.  (3)  Its  notes  are  the  only  notes 
■which  are  "  legal  tender "  in  England  and  Wales. 
(4)  Must  buy  gold  bullion  from  the  public  at  £3  175.  9fZ. 
per  oz.  of  standard  gold.*  The  Bank  may,  of  course, 
sell  gold  at  any  price  it  can  get,  and  sometimes  M. 
or  Id.  an  ounce  above  the  "  Mint  "  price  is  obtained 
for  bullion  or  foreign  coins.  (5)  Holds  the  cash  reserves 
of  the  other  Banks.  (6)  Fixes  the  "Bank  Rate,"  which  is 
practically  the  official  ruHng  rate  of  the  value  of  money 
in  this  country.  (7)  Transacts  ordinary  banking  business 
for  the  public. 

The  Banking  Department  of  the  Bank  is  conducted 
upon  lines  similar  to  other  Banks,  except  that  the  most 
important  among  its  customers  are  the  Government  and 
the  other  Bankers  of  the  kingdom,  and  that  no  interest  is 
allowed  on  deposits.  The  "other  Bankers  "  regard  the 
Bank  of  England  as  standing  in  the  same  relation  towards 
them  as  they  themselves  stand  towards  their  own  cus- 
tomers. They  keep,  on  current  account  with  the  Bank, 
such  portions  of  their  resources  as  they  wish  to  have  ready 
to  hand  in  case  of  need.  The  Banking  Department  is 
thus  the  "  Bankers'  Bank,"  and  British  credit  depends  to 
a  very  great  extent  upon  the  maintenance  by  the  Bank 
of  a  sufficiently  high  reserve  of  gold  coin  and  bullion 
to  meet  possible  demands  by  the  "other  Bankers"  ai.d 
the  depositors  generally.! 

Banking  business  is  not,  perhaps,  very  complex  in 
principle.  It  has  been  reduced  to  rules  of  such  uniform 
strictness  that  the  routine  admits  of  very  little  variation. 
The  details  involved  in  the  daily  work  of  a  Bank  are, 
however,  very  voluminous,  and  this  fact  largely  controls 
the  methods  of  book-keeping  employed. 

A  Banker  has  been  defined  as  a  "  dealer  in  money  and 

*  Any  one  taking  gold  to  the  Mint  can  exchange  it  for  coined 
sovereigns  at  the  rate  of  £3  175.  \(i\d.  per  oz.,  which  is  called  the 
Mint  price  of  gold. 

t  "In  consequence  all  our  credit  system  depends  on  the  Bank  of 
England  for  its  security.  On  the  visdom  of  the  directors  of  that 
one  joint  stock  coinjjany  it  depends  whether  England  shall  be  solvoU- 
w  i'Molvent. " — Bagchot,  Lombard  Street. 
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instruments  of  credit."  His  chief  business  is  to  receive 
deposits  of  money,  to  conduct  current  accounts,  to  buy 
Bills  of  Exchange  and  sell  Drafts.  He  undertakes  to 
repay  the  balances  standing  to  the  credit  of  his  customers' 
Current  Accounts  on  demand,  and  the  amounts  to  tho 
credit  of  their  Deposit  Accounts*  at  the  expiration  of  an 
agreed  time. 

As  a  general  rule,  these  balances  in  the  aggregate  show 
an  average  which  is  steadily  maintained,  and  it  is  by 
lending  at  interest  the  greater  part  of  this  average  aggro- 
gate  balance  that  a  Banker  makes  his  profit. 

In  view  of  a  Banker's  obligation  to  repay  a  great  part 
of  the  customers'  balances  on  demand  a  sum  representing 
10  to  20  per  cent,  of  his  liabilities  is  usually  kept  instantly 
available  either  in  cash  {i.e.  Bank  of  England  notes  or 
coin)  or  on  current  account  with  the  Bank  of  England. 
The  balance  of  the  available  cash  is  lent  out  or  invested 
by  the  Bank,  due  regard  being  paid  to  the  safety  of  tho 
security  taken  or  the  investment  held.  The  chief  modes 
in  which  this  available  balance  is  utilized  are  in  :  {a) 
Loans  jO  Bill  Brokers  and  others  repayable  on  demand 
or  at  short  notice ;  (6)  the  purchase  of  Government  and 
Municipal  Stocks  and  other  "  gilt-edged  "  investments ; 
(c)  the  purchase  of  Bills  of  Exchange,  which  are  regarded 
as  one  of  the  best  forms  of  investment;  {d)  loans  to 
the  Bank's  customers  and  to  other  persons  on  approved 
security. 

The  two  forms  of  investment^  («)  and  (b),  being  readily 
realizable  in  case  of  need  form  a  Banker's  second  line  of 
defence  in  the  event  of  sudden  demands  being  made  upon 
him. 

Throughout  the  English-speaking  world  the  greater 
part  of  a  trader's  receipts  and  payments  are  in  the  form 
of  cheques.  Consequently,  Bankers  are  obliged  to  effect 
an  enormous  number  of  entries  to  record  the  cheque 
transactions  of  their  customers,  and  in  order  that  the 
state  of  a  customer's  account  may  be  ascertained  at  any 
time,  the  Current  Accounts  of  all  customers  must  be 
written  up  practically  from  hour  to  hour. 

These  are  the  main  requirements  which  have  influenced 
the  system  of  book-keeping  employed  by  Bankers.     The 

*  The  notice  is  frequently  waived  by  the  Banker  unless  the  amount 
involved   is    unusually  large.      Either   a  Deposit   Pass  Book  or  a 
"Deposit  Receipt"  is  issued  to  the  Depositor,  the  latter  being  the 
most  common  form. 
R 
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greater  part  of  the  staff  of  a  Bank  is  usually  employed 
either  in  paying  cheques  and  bills  drawn  on  or  domiciled 
at  the  Bank  by  its  customers,  or  in  receiving  and 
collecting  cheques,  bills,  etc.,  paid  in  by  its  customers. 
The  turnover  involved  by  these  two  operations  is  usually 
greatly  in  excess  of  that  arising  from  any  other  of  the 
functions  of  a  Banker,  and,  of  necessity,  special  book- 
keeping methods,  unknown  in  the  majority  of  businesses, 
are  employed  to  record  these  multitudinous  payments. 
But  to  record  such  transactions  as  lending  or  investing 
money,  the  purchase  of  securities,  or  the  warehousing 
of  valuable  property,  etc.,  the  book-keeping  of  a  Bank 
does  not  materially  differ  from  the  methods  already 
familiar  to  the  student.  In  most  of  the  larger  Banks 
the  officials  who  pay  out  are  distinct  from  those  who 
receive  money.  This  rule  is  adopted  to  prevent  fraud 
by  the  Bank  officials,  and  to  expedite  the  work  of  the 
Bank.  Only  a  small  proportion  of  the  cheques  drawn 
by  the  business  world  are  presented  at  the  Banks' 
counters  for  payment  in  notes  or  coin.  The  majority  of 
the  cheques  are  drawn  in  favour  of  persons  who  pay 
them  into  their  Current  Accounts  for  collection.  Cheques 
received  by  London  Banks  for  collection  are  not  pre- 
sented for  payment  over  the  counters  of  the  Banks  upon 
which  they  are  drawn,  but  through  the  Bankers'  Clearing 
House  in  Post  Office  Court,  Lombard  Street.  All  the 
principal  metropolitan  Banks  are  members  of  the  London 
Clearing  House  and  are  represented  there  by  one  or  more 
"  in-clearing "  clerks  whose  duty  it  is  to  ascertain  how 
much  each  Bank  owes  to,  and  is  owed  by,  the  other 
Banks  comprising  the  association.  It  is  the  balance  only 
due  to  or  from  any  particular  Bank  which  is  settled  by 
the  payment  of  money,  and  in  London  this  is  effected  by 
a  transfer  order  on  the  Bank  of  England,  with  which 
every  Clearing  Bank  keeps  an  account.* 

Three  clearings  f  take  place  daily  at  the  London  Clear- 
ing House,  respectively  dealing  with  Town,  Metropolitan 
and   Country   cheques.     The   cheque  forms  issued  to  a 

*  It  should  be  mentioned  that  many  large  provincial  towns  have 
local  "Clearing  Houses,"  the  settlements  being  effected  in  a  similar 
way  to  that  described  above  by  transfer  on  the  local  branch  of  the 
Bank  of  England. 

t  These  clearings  take  place:  (a)  10.30  for  Bills  and  previous 
day's  late  cheqvies  (lA  12  noon  for  Country  cheques,  and  (c)  2.80  for 
cheques  paid  in  during  the  day.  The  clearing  closes  at  a  minutes, 
past  4  o'clock. 
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Bank's  customers  bear  in  the  bottom  left-hand  corner  one 
of  three  letters,  T,  M,  C,  to  indicate  the  particular  clearing 
through  which  the  cheques  ^Yill  pass.  Cheques  paid  into 
a  Bank  for  collection  are  entered  in  specially  ruled 
registers  by  the  "  out-clearing  "  clerks  at  the  Bank  and 
handed  to  "  in-clearing "  clerks  at  the  Clearing  House. 
At  the  close  of  the  clearing  the  in-clearing  clerk  prepares 
a  statement  showing  the  position  of  his  Bank  on  the  day's 
transactions  in  relation  to  the  other  Clearing  Banks.  A 
transfer  form  is  then  made  out  in  conformity  with  the 
result  shown  by  the  statement,  initialled  by  the  inspector, 
and  taken  to  the  Bank  of  England,  in  whose  books  the 
necessary  adjusting  entries  are  made. 

The  Slip  System  of  Ledgek  Posting 

In  the  majority  of  Banks  posting  in  the  main  Ledgers 
is  effected  to  a  great  extent  from  Slips,  and  not  from 
Journals  and  Cash  Books  as  in  ordinary  commercial 
houses.  It  is  essential  that  the  Current  Accounts  of 
customers  should  be  kept  posted  throughout  the  day, 
and  seeing  that  the  Cash  Books  and  Journals  are  in 
constant  use,  and  even  when  available  for  posting,  can 
only  be  used  by  one  ledger-keeper  at  a  time,  a  more 
expeditious  method  of  posting  becomes  necessary. 

The  posting  slip  is  a  small  piece  of  paper  containing  an 
instruction  to  debit  or  credit  a  particular  sum  of  money 
to  a  named  Ledger  Account ;  it  is  thus  in  essence  one 
half  of  a  Journal  entry. 

In  the  ordinary  form  of  Journal  the  two  parts  of  each 
double  entry  are  written  on  consecutive  lines  on  the 
same  page,  successive  entries  following  each  other  until 
the  page  is  full.  It  would  be  quite  feasible  for  a  book- 
keeper to  use  a  fresh  page  for  each  Journal  entry,  and 
also  to  go  a  step  further,  tear  away  the  binding  and 
reduce  the  Journal  to  a  series  of  loose  leaves,  each 
containing  the  record  of  one  double  entry.  If,  in  an 
office,  there  are  many  Ledgers  to  be  posted  and  only  one 
Journal  is  used  for  original  entries,  delay  must  always 
occur  in  the  posting  ;  and  the  dela}'  would  be  intensified, 
and  confusion  and  disorder  ensue  in  a  busy  office  where 
many  Journals  and  Cash  Books  were  employed,  each 
containing  entries  to  be  posted  to  one  or  other  of  the 
numerous  Ledgers.  But  when  a  Journal  is  split  into  loose 
leaves,  each  containing  a  single  entry,  each  ledger-keeper 
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can  be  supplied  with  the  particular  Journal  entries 
relating  to  his  Ledger  and  can  proceed  with  his  posting 
unhindered  by  his  fellow  clerks.  Such  loose  leaves, 
whether  they  form  a  Journal  or  a  Cash  Book  (for  the 
same  methods  can  be  applied  in  either  case)  are  called 
"  slips."  They  are  used  extensively  in  Bank  book-keeping, 
and  also  in  other  mercantile  businesses  where  the  volume 
of  transactions  is  very  great,  e.g.  in  large,  soft  goods 
warehouses.  In  some  cases  the  debit  and  credit  entries 
necessary  for  any  given  transaction  are  entered  not  on 
one  but  "on  two  slips,  the  debit  entry  on  a  slip  of  (say) 
blue  paper,  and  the  credit  entry  on  (say)  a  white  slip. 
This  practice  permits  an  even  more  complete  distribution 
of  the  work.  Where  sHp  posting  is  employed  the  various 
slips  must  be  collected,  arranged  in  bundles,  and  preserved 
for  future  reference. 

The  following  specimen  debit  and  credit  slips  for  a 
transaction  which  would  otherwise  be  journalized  will 
illustrate  the  use  of  posting  slips.  The  transaction  is  a 
simple  transfer  between  two  Ledger  Accounts,  viz.  a 
transfer  from  a  customer's  Current  Account  to  his  Deposit 
Account,  and  the  principle  is  the  same  whatever  the 
nature  of  the  transaction. 

Example. — C.  Warren  transfers  £100  on  January  10,  1911,  from 
his  Current  Account  with  The  Bishopsgate  Banking  Company, 
Limited,    to  his  Deposit  Account. 


Q 

H 

The  Bishopsgate  Banking  Company,  Limited. 

396,  Sf.  Helen's  Place,  E.G. 

Jan.  10,  1911. 

Debit                     Charles  Warren,  Current  Account  for  transfer  to 
r  ....,••                  Deposit  Account. 

C.  J.  L. 

£100  :  0  :  0                                                                                    Accountant. 

TlIK 

Bishopsgate  Banking  Company,  Limited. 

39J,  St.  Helen's  Place,  E.G. 

Jan.  10,  1911. 

grct-it 

Dejiosit  Acoonnt,  Charles  Warren  L/R  No.  S0642 
transfer  from  Current  Account. 

ca 

£100  :  0  :  0 

C.  J.  L. 
Accountant. 

The  slips  illustrated  above  are  made  out  in  the  Bank 
itself,  by  members  of  the  clerical  staff,  and  not  by  the 
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customer  interested,  but  in  the  case  of  cheques  drawn  by- 
customers,  and  amounts  paid  in  for  their  credit  tlie 
original  cheqiies  orpaying-iu  slijjs  made  out  by  the  customer 
arz  used  by  the  Bank  as  slips  for  the  'purposes  of  Ledger 
posting.  The  employment  of  original  documents  in  tliis 
way  saves  the  staff  labour  and  reduces  the  possibility  of 
fraud  and  error. 

In  Bank  book-keeping  the  majority  of  entries  are  those 
which  in  an  ordinary  business  would  be  entered  in  the 
first  instance  in  the  Cash  Book  ;  e.  g.  all  cheques  paid 
necessitate  credit  entries,  and  remittances  from  customers 
debit  entries  in  the  Cash  Book.  It  is  to  entries  of  this 
nature  that  the  slip  system  is  primarily  applied.  Entries 
which  do  not  involve  a  debit  or  a  credit  to  cash  are 
less  numerous,  but  in  some  cases  the  slip  system  is 
used  for  these  also,  and  in  others  bound  Journals 
of  the  customary  type,  more  or  less  specially  ruled. 
From  the  slip  accompanying  or  authorizing  the  cash 
receipt  or  payment,  the  cashier  makes  a  debit,  or  a  credit, 
entry  in  his  Cash  Book,  and  at  the  same  time  he  initials 
or  marks  the  slip  to  show  that  he  has  received,  or  paid, 
the  money.  The  slip  is  then  handed  to  the  ledger- 
keepers  and  posted  to  the  credit,  or  the  debit,  of  the  par- 
ticular Ledger  Account  indicated.  Thus  the  double  entry 
is  completed,  and  the  slip,  having  served  its  purpose,  can 
be  filed. 

In  actual  banking  practice  the  cashier  does  not  always 
debit,  or  credit,  cash  direct  in  the  principal  Cash  Book, 
but  usually  in  a  subsidiary,  or  counter.  Cash  Book,  the 
totals  of  which  are  incorporated  at  the  end  of  the  day  in 
the  principal  Cash  Book,  This  practice  involves  no  differ- 
ence of  principle.  Similarly,  when  the  cashier  has  done 
with  the  slip  he  does  not  as  a  rule  pass  it  direct  to  the 
ledger-keeper  but  to  a  "  waste  book,"  or  an  analysis,  clerk, 
who  in  turn  hands  it  to  the  ledger-keeper.  The  Waste 
Book  *  or  Received  Day  Book  is  a  subsidiary  book  in  which 
receipts  are  analyzed  under  suitable  headings  according 
to  their  nature  for  the  sole  purpose  of  facilitating  their 
collection.  In  the  every-day  work  of  a  Bank  all  sums 
paid  in  by  customers  for  collection  are  accompanied  by 
paying-in  slips  ruled  according  to  the  custom  of  the 
particular  Bank  and  supplied  in  bound  sets  by  the  Bank 

*  The  functions  of  the  waste  book  have  disappeared  in  ordinary 
commerce,  as  the  student  is  aheady  aware.  The  name  is  stilly 
however,  employed  in  the  banking  world. 
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to  its  customers.  On  these  paying-in  slips  the  customer 
makes  a  list  of  the  cheques,  notes,  coin,  postal  orders  or 
other  forms  of  money  paid  in  by  him,  and  in  due  course 
the  total  of  each  of  the  paying-in  slips  is  credited  to  him 
in  his  Pass  Book.  The  origmal  slips  made  out  by  the 
customer  are  the  posting  slips  utilized  by  the  Bank  for 
the  purpose  of  its  own  book-keeping,  and  from  them  the 
necessary  entries  are  made,  viz.  a  debit  entry  to  cash  by 
the  cashier,  and  a  credit  entry  in  the  customer's  Ledger 
Account  by  the  ledger-keeper.  "When  paying  in  money 
on  Current  Account  it  is  wise  to  have  the  counterfoil  of 
the  paying-in  slip  book  initialled  by  the  receiving  cashier 
A  specimen  paying-in  slip  is  given  on  page  463. 

This  slip  embodies  the  following  transaction — 

L.  Cuthbert  Cropper  pays  in  to  his  bankers  on  June  1, 
1911,  the  sum  of  £91  35.  2(i.  made  up  as  follows :  Gold 
coin  £25,  silver  £1  10s.,  Bank  of  England  notes  £15, 
and  three  cheques  on  other  Banks  £25  10s.,  £6  18s.  6fZ., 
and  £17  4s.  U. 

Turning  to  the  other  side  of  a  customer's  transactions 
with  his  Banker,  almost  all  the  payments  made  by  the 
Bank  are  made  against  cheques  drawn  by  its  customers, 
but  as  already  stated  the  greater  number  of  the  cheques 
drawn  on  a  Bank  are  presented  at  the  Bank's  desk  in  the 
Clearing  House,  and  a  relatively  small  number  only  are 
paid  by  the  cashiers  over  the  counter.  Every  customer 
of  a  Bank  is  provided  with  a  book  of  cheques  bearing  im- 
pressed Id.  stamps.  Towards  the  end  of  the  cheque 
book  a  printed  application  form  for  the  supply  of  another 
cheque  book  is  incorporated.  This  form  must  be  signed 
by  the  customer  before  a  new  cheque  book  is  issued  to 
him.  The  original  application  form  for  a  fresh  supply  of 
cheques  is  used  as  a  debit  posting  slip  for  the  cost  of  the 
stamps  on  the  cheques. 

The  original  cheques  drawn  by  the  customers  of  a 
Bank  are  used  as  posting  slips  and  are  debited  in  the 
customer's  Ledger  Account.  The  corresponding  credit 
entry  is  made  when  the  cheque  is  paid,  either  by  the 
paying  cashiers  or  through  the  clearing  department,  and 
this  credit  entry  appears,  of  course,  in  the  Cash  Account. 
It  may  form  part  of  a  total,  in  common  with  a,ll  similar 
payments  which  have  taken  place  on  a  particular  day, 
and  the  paid  cheque  may  pass  through  other  hands 
besides  those  of  the  cashiers  before  being  posted  in  the 
Ledger^  but  the  principle  that  there  must  be  a  debit  to  the 
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Bankers  onl) 
l/.  ZJnuAJv 


(q   g%  Cheques  on  Lon4on  Bankers  only  . 


Credit  Accoimt  of 

^...^ — ^^ 


l/LDpfi£lL^ 


Total  of  Cheques. 

Bank  Notes 

\  Country  Notes 

Coin  


Caskief 


Total.. .M 


26 


f5 

2(o 


9 


(5 


w 


2 


H'  AU  Cbsques  to  Se  Crossed  CfDGN  OF  \mm  i  SKITXS  BAM,  IMted, 

CAJ — 

eai  endorsed  if  aot  payable  to  bearer; 


customer  and  a  credit  to  Cash  Account,  is  not  altered  by 
these  details.  London  Bankers  return  all  paid  cheques 
to  their  customers,  but  this  custom  is  not  a' ways  followed 
by  country  Bankers. 
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All  customers'  paid  cheques,  paying-in  slips  and  debit 
fxnd  credit  posting  slips  are  passed,  after  posting  in  the 
Ledger,  to  the  clerk  whose  duty  it  is  to  write  up  the  Pass 
Books.  Pass  Books  are  thus  written  up  from  the  original 
vouchers,  and  since  they  are  compared  with  the  Ledger 
before  being  handed  out  to  the  customers  an  additional 
check  on  the  Ledger  posting  is  secured.  In  some  cases 
the  Pass  Books  are  copied  from  the  Ledger  Accounts 
themselves. 

Tlie  foregoing  explanations  afford  an  illustration  of  the 
subdivision  of  the  work  of  a  Bank,  the  purpose  being  to 
obtain  expedition  and  to  ensure  complete  checks  upon  the 
work.  It  has  been  explained  that  the  original  payiug-in 
slip  is  recorded  first  by  the  receiving  cashier,  then  by  the 
Waste  Book  clerk,  then  by  the  ledger-keeper,  and  is  finally 
handed  to  the  Pass  Books  clerk  to  be  entered  in  the  Pass 
Book  to  which  it  refers.  Thus  all  these  members  of  the 
staff  check  one  another's  work.  Similarly  payments  are 
entered  from  the  cheque  itself  by  (a)  the  keeper  of  the 
supplementary  Cash  Book,  (6)  the  keeper  of  the  Paid  Cash 
Book,-  (c)  the  ledger-keeper,  and  {d)  the  clerk  in  charge  of 
the  Pass  Books.  As  a  further  safeguard  the  Ledger  clerks 
in  many  banks  periodically  exchange  Ledgers. 

The  following  particulars  explain  the  general  scheme 
of  the  book-keeping  of  a  Bank,  although  in  different  Banks 
difference  in  detail  will  be  found.  A  General  Ledger  is 
kept  containing  accounts  for  each  type  of  asset  and 
liability  and  for  profits  and  losses.  This  Ledger  is  self- 
balancing,  i.  e.  its  Trial  Balance  when  extracted  shows 
debit  and  credit  totals  which  agree.  The  General  Ledger 
may  be  called  the  Key  Ledger  of  the  Bank.  It  provides 
a  bird's-eye  view  of  the  whole  of  the  Bank's  financial 
position,  and  is  usually  written  up  daily.  In  the  General 
Ledger  only  one  "total"  or  "adjustment"  account  ap- 
pears, in  many  instances,  as  representing  the  total  of 
large  numbers  of  individual  accounts  kept  in  one  or  more 
subsidiary  Ledgers,  e.  g.  as  a  general  rule  one  account  only 
will  be  found  in  the  General  Ledger  under  the  heading  of 
"  Current  Accounts  "  showing  the  total  due  by  the  Bank 
to  its  current  account  customers.  A  ruling  of  the 
"  Current  Accounts  Account "  in  the  General  Ledger  is 
given  on  page  465.  The  Bank  may  employ  twenty  or 
thirty  Current  Account  Ledgers  all  ranking  together  in  its 
system  as  subsidiary  Ledgers  containing  the  details  com- 
posing the    one  "Current    Accounts   Account"    in    the 
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General  Ledger,  The  balance  of 
the  account  in  the  General  Ledger 
thus  equals  and  replaces  the  multi- 
tudinous balances  appearing  in  the 
subsidiary  Ledgers.  In  addition  to 
these  Current  Account  Ledgers 
there  are  numerous  other  subsidiary 
Ledgers  grouped  round  the  General 
Ledger.  These  Ledgers  contain 
the  detail  accounts  of  the  Bank's 
'assets  and  liabilities  arranged  ac- 
cording to  the  ordinary  banking 
form.  The  balances  shown  in  any 
one,  or  in  any  group,  of  these  sub- 
sidiary Ledgers,  if  totalled  together, 
must  agree  with  the  "  total  "  balance 
shown  in  the  General  Ledger  Ac- 
count relating  io  the  particular  sub- 
sidiary Ledger  or  Ledgers.  For 
example,  one  Investments  Account 
in  the  General  Ledger  will  show 
the  total  investments  of  the  Bank 
at  any  time.  Loans,  Bills  Dis- 
counted, Deposit  Accounts  and  so 
on,  are  each  similarly  represented 
by  one  "  Total "  Account  in  the 
General  Ledger.  The  method  of 
constructing  Total  or  Adjustment 
Accounts  in  ordinary  commercial 
book-keeping  has  been  explained  in 
Chapter  XVIII,  and  the  student 
will  be  wise  to  refresh  his  memory 
by  re-perusing  that  chapter  in  this 
connection ;  for  though  minor  differ- 
ences may  occur  in  practice  the 
principles  stated  there  are  identical 
with  those  adopted  by  Banks. 

In  order  to  disclose  the  variation 
in  the  Bank's  financial  position, 
the  Trial  Balance  of  the  General 
Ledger  is  frequently  extracted  daily. 
In  the  case  of  a  Bank  possessing 
a  head  office  and  branches,  the  head 
office  and  each  branch  will  possess 
a  General  Ledger  of   the  descrip- 
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tion  explained  above,  showing  in  summarized  form  the 
daily  position  of  the  head  office  or  the  branch.  The 
usual  subsidiary  Ledgers  and  registers  will  be  kept,  in 
every  case,  at  the  office  concerned,  explaining  and  work- 
ing up  to  their  respective  "total"  accounts  in  the  head 
office,  or  branch,  General  Ledger.  In  addition  to  the 
foregoing  a  separate  and  independent  self-balancing 
Ledger  is  commonly  kept  at  the  head  office  showing 
the  combined  position  of  the  head  office  and  all  the 
branches  of  the  Bank,  i.  e.  the  financial  position  of  the 
Bank  as  a  whole.  This  latter  Ledger  partakes  more  of' 
the  nature  of  a  periodical  summary  than  an  ordinary 
Ledger,  and  is  written  up  from  the  returns  transmitted  to 
the  Chief  Accountant  at  the  head  office  by  the  ordinary 
head  office  or  branch  book-keeping  staff.  Its  form  varies 
in  different  institutions  although  its  object  is  the  same. 

It  is  now  possible  briefly  and  generally  to  outline  the 
method  followed  in  dealing  with  payments  in  and  out,  by 
or  to  the  Bank's  customers. 

Each  receiving  cashier  is  provided  with  a  Counter 
Cash  Book  to  record  his  receipts  from  the  customers  of 
the  bank.  This  book  is  ruled  as  follows,  and  is  written 
lip  as  the  deposits  are  received  by  the  cashier. 


RECEIVED 

(COUNTER)   CASH    BOOK 

Money. 

Notes. 

Name. 

Total  of  Credit. 

£l    .^  •>'•! 

£50 
lU/5 
327G28/37 

£ 
110 

105 

s. 

10 

0 

d. 

5         0 

0 

0 

Note.— Tbe  first  entry  represents  a  payment  in  of  £110  10«.  6d.  (£60  10«.  &d. 
coin  and  £50  in  notes).  The  second  entfy  represents  a  payment  in  of  £105  (£'>  in 
n')tps  pnd  £100  i'l  cheques)  ;  it  will  be  noticed  that  the  cheques  received  are  included 
in  the  Total  column  but  are  not  stated  sejiarately  in  this  book. 


The  receiving  cashier  places  in  his  till  any  gold,  silver, 
or  copper  coin  paid  in  by  the  customer  ;  he  passes  on  to 
a  "  Waste  Book  clerk,"  seated  immediately  behind  him, 
the  customer's  original  paying-in  slip,  together  with  the 
notes  or  cheques  attached  to  it.  The  Waste  Book  clerk  is 
provided  with  a  species  of  analysis  book  known  as  a 
Waste  Book  or  Received  Day  Book  containing  columns  for 
the  analysis  of  the  different  forms  of  notes  and  cheques, 
according  to  the  manner  in  which  they  will  be  collected 
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by  the  Bank.  All  cheques, 
Bank  notes,  etc.,  paid  in 
by  customers  are  re- 
corded and  classified  in 
this  Waste  Book,  accord- 
ing to  their  nature,  before 
being  entrusted  to  the 
various  departments  of 
the  Bank  whose  duty  it 
is  to  obtain  payment  of 
them.  The  Waste  Book 
thus  acts  as  a  check  both 
on  the  receiving  cashier 
and  the  various  collect- 
ing departments.  The 
usual  form  is  as  shown 
on  this  page. 

After  entry  in  the 
Waste  Book,  the  cus- 
tomer's paying-in  slip 
parts  company  with  the 
notes  and  cheques.  The 
slip  goes  direct  to  the 
ledger-keeping  depart- 
ment for  entry  on  the 
credit  side  of  the  cus- 
tomer's Ledger  Account ; 
the  Bank  of  England 
notes  are  handed  to  the 
proper  department  to  list 
and  pay  in  for  the  Bank's 
credit  at  the  Bank  of 
England;  and  the 
cheques  are  distribut-ed 
amongst  one  or  more 
clearing  departments  for 
presentation  either  at 
the  clearing  house 
("clearing"  cheques), 
or  at  the  oflice  upon 
which  they  are  drawn 
("  walks  "  cheques). 

Bank  of  England  notes 
are  not  reissued  to  the 
public,  but  are   paid  in 
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at  the  Bank  of  England  to  the  credit  of  the  receiving  Bank. 
The  book  in  which  these  notes  are  entered  is  known  as  the 
Bank  of  England  Book,  or  the  Goldsmith's  Book,  a  title 
reminiscent  of  the  earlier  days  of  Enghsh  banking.  It  is 
a  memorandum  register  containing  details  of  a  Bank's 
daily  deposits  of  notes  and  cheques  on  the  Bank  of 
England  with  the  Bank,  and  of  its  withdrawals  from  the 
Bank.    The  form  of  this  book  is  usually  as  shown  on  p.  468. 

To  turn  to  the  other  side  of  a  Bank's  dealings,  viz.  the 
payment  of  cheques. 

Each  cheque  paid  over  the  counter  is  entered  by  the 
paying  cashier  in  his  Paid  Cash  Book,  details  being 
recorded  of  the  form  in  which  the  money  was  paid. 
When  the  whole  or  a  portion  of  the  cash  drawn  in  pay- 
ment of  a  cheque  consists  of  Bank  notes,  the  paying 
cashier  records  the  numbers  of  the  notes  either  in  his 
counter  Cash  Book  or  on  the  back  of  the  cheque.  The 
ruling  of  this  book  also  is  shown  on  p.  468. 

The  balance  of  cash  with  which  the  cashier  begins 
each  day  is  recorded  either  at  the  head  of  the  day's 
entries  in  this  book  or  in  a  supplementary  book. 

Customers'  cheques  paid  through  the  Clearing  House 
are  entered  in  a  Clearing^  Book,  against  which  are  offset, 
Dn  the  other  side  of  the  same  book,  all  clearing  cheques 
received  for  collection  by  the  Bank  in  question  from  its 
own  customers.  From  a  Summary  or  Balance  Book  of 
this  description  the  balance  to  be  paid  or  received  through 
the  Clearing  House  is  ascertained.  All  cheques,  whether 
paid  over  the  counter  or  through  the  clearing,  pass  to 
the  ledger-keepers  of  the  Bank  to  be  debited  to  the 
customers  by  whom   they  were  drawn. 

At  the  end  of  each  day  a  complete  summary  of  the 
day's  cash  transactions  is  entered  up,  from  slips  supplied 
by  the  various  departments,  in  a  general  Cash  Book  or 
Cash  Balance  Book.  The  agreement  of  this  book  marks  a 
distinctive  point  in  the  day's  business.  A  further  general 
daily  summary  of  the  whole  of  the  Bank's  transactions  is 
made  out,  to  which  the  totals  of  the  cash  receipts  and 
payments  shown  m  the  Cash  Balance  Book  are  carried, 
together  with  the  totals  of  all  Journals  used.  This  daily- 
summary  forms,  in  point  of  fact,  one  comprehensive 
Journal  entry,  in  totals,  for  the  whole  of  the  day's 
transactions,  and  from  it  the  General  Ledger  is  written  up. 

Forms  of  General  Cash  Book  and  Daily  Balance  are 
given  on  page  470. 
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The  ruling  of  the  Ledgers  of  a  Bank  follows  ordinary 
principles,  but  it  "will  be  found  in  many  instances, 
notably  in  the  case  of  the  CuiTent  Account  Ledgers,  that 
the  debit  and  credit  money  columns  are  placed  side  by  side 
instead  of  upon  opposite  pages.  A  "  balance  column  "  is 
often  added  for  the  continuous  insertion  of  the  balance  of 
the  account.  Extra  labour  is  required  to  extend  the 
balance  of  the  account  in  the  balance  column  at  the  close 
of  the  entries  for  each  day,  and  in  some  instances,  there- 
fore, the  balance  column  is  not  used.  But  the  column 
has  very  great  utility,  and  it  is  generally  considered  worth 
while  to  employ  one.  Additional  columns  are  also  often 
included  in  Current  Account  Ledgers  to  show  the  interest 
allowed  ou  customers'  daily  balances.  In  the  great 
majority  of  accounts  no  interest  is  allowed,  the  use  of 
the  balance  by  the  Banker  being  generally  held  to  produce 
little  more  than  a  fair  return  sufficient  to  cover  the 
expense  of  keeping  the  account  and  to  provide  reasonable 
profit.  But  W'ith  foreign  Banks,  and  in  the  accounts  kept 
by  foreign  Banks  with  London  Banks,  interest  allowances 
are  not  uncommon. 

Two  forms  of  Current  Account  Ledgers  are  appended. 
One  is  ruled  without  and  the  other  with  interest  columns. 

Alfred  Verxox,  345,  HorxDSDiTCH,  E.G. 

CURRENT   ACCOUNT   LEDGER  (Ordinary  Form) 


Date. 


Details. 


By  Balance 

ToC.  1124,  belf 

By  Cash _ 

,,    Country  Cheqiie.s 

To   Ba'ance    carried 

down 

By  Balance  brought 
down 


i' 
Fo.  ^i 

Dr. 

Cr. 

1  Balance 

whether 

Dr.  or 

Cr. 

Balan( 

e. 

i         ii^      *• 

a. 

&     s.    d. 

£      «. 

d. 

;602 

325 
V     162 

5 

0 

6G0.  C     0 

5i  0     0 
160    0     0 

Cr. 
Dr. 

,      Or. 

000    0 
2    5 
1 
162   15 

0 
0 

0 

15 

0 

1 

Cr. 

1       • 

162 

15 

j     £'765 

0  1  0 

765 

0|  0 

1         'l""^ 

!l62 

1 

15 

0 

0 

*  Tins  column   may  he  omitted  if  desired,  in  wliich  case  credit  balances  are 
entered  in  black  ink  and  debit  balances  in  red  ink. 


The  Current  Account  Ledgers  ot  a  Bank  are,  as  has 
been  stated,  written  up  from  the  paying-in  slips,  customers' 
cheques,  debit  and  credit  slips,  and  Journals.    The  Current 
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Account     Ledgers, 
taken  as  a  whole, 
work    up    to    one 
•'  total  "       account 
called       "  Current 
Accounts "    in   the 
General       Ledger, 
or,     in    some     in- 
stances,      tho 
General        Ledger 
may      contain      a 
separate   total    ac- 
count     for      each 
Current      Account 
Ledger.      If    only 
one  account  is  kept 
in      the      General 
Ledger      for      the 
whole  of  the  Cur- 
r  e  n  t   Ac  ecu  n  t 
Ledgers     one      or 
more  analysis 
books,     or     Check 
Ledgers,      become 
necessary    for   the 
purpose   of    ascer- 
taining   the    total 
balance     of     each 
separate      Current 
Accounts    Ledger. 
These     analysis 
books  are   written 
up     from      the 
cheques,  paying-in 
slips,  etc.,  and  thus 
form   the  connect- 
ing   link    between 
the   separate    Cur- 
re  nt    Account 
Ledgers    and    the 
General       Ledger. 
They     contain     in 
point    of    fact    the 
adjustment         ac- 
count for  the  Guv- 
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rent  Account  Ledgers,  ordin- 
ary adjustment  accounts  (see 
Chapter  XVIII)  not  being 
usually  kept  in  the  Current 
Account  Ledgers  themselves. 

Some  Banks  write  up  the 
Pass  Book  exactly  as  it  ap- 
pears in  the  customer's  ac- 
count in  the  Current  Accounts 
Ledger.  Others  reverse  the 
sides,  placing  the  withdrawals 
on  the  credit  and  the  deposits 
on  the  debit  side.  In  the 
latter  case  the  Pass  Book  is 
headed, e.g.  Lloyds  Bank, Ltd., 
in  account  IV ith  John  SmitJi,  in 
place  of  John  Smith  in  account 
with  Lloyds  Bank,  Ltd.,  in  the 
former  case. 

Customers  remitting  Bills  of 
Exchange  to  their  Bankers  for 
collection  usually  do  so  a  few 
days  before  the  Bills  mature 
for  payment  to  enable  their 
Bankers  to  present  them  on 
the  exact  due  date.  Bills 
received  by  a  Banker  for  col- 
lectioil  are  entered  in  a  Bills 
for  Collection  Register  or  Short 
Bill  Journal,  the  form  of 
which  is  here  given. 

Some  bankers  keep  no 
further  record  of  Bills  received 
for  collection,  and  exclude 
them  from  their  book-keeping 
system,  but  others  bring  them 
in.  The  entries  made  in  the 
latter  case  are  :  (a)  A  debit  to 
an  Asset  Account  called  Bills 
for  Collection  Suspense  Ac- 
count, {b)  A  credit  to  a  Sus- 
pense Ledger  Account  opened 
under  the  name  of  the 
customer  in  a  separate  Bill 
Ledger. 
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How  dis- 
posed of. 

P-lfH 

Discount. 

■S  C-JCO 
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Date. 
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When  Bills  for  collection  are  paid, 
the  proceeds  are  credited  to  the 
customer's  Current  Account,  and 
reversing  entries  are  passed  in  the 
"Bills  for  Collection  Account"  and 
in  the  "  Bill  Ledger  Account." 

Bankers  are  always  willing  to 
discount  (i.  e.  purchase)  Bills  of 
Exchange  from  their  customers, 
provided  the  parties  to  the  Bills  are 
of  sufficiently  good  standing  and 
the  customer's  reputation  is  satis- 
factory. Usually  a  Banker  requires 
his  customer's  endorsement  on  the 
Bill  whether  payable  to  him  or  not. 
It  is  not  the  practice  of  British 
Bankers  to  discount  Bills  of  more 
than  six  months  tenor,  neither  have 
Bills  payable  abroad  been  much  dealt 
in  hitherto.  This  class  of  business  is 
chiefly  conducted  by  Bill  Brokers 
and  foreign  Bankers.  The  rate  of 
discount  deducted  by  a  Banker  varies 
according  to  (a)  the  standing  of  the 
parties  to  it,  (b)  the  market  value 
of  loanable  capital  at  the  time,  and 
usually  bears  a  fixed  relation  to  the 
current  "bank  rate."  *  In  making 
his  book-keeping  entries  a  Banker 
debits  the  full  face  value  of  the  Bill 
to  his  Bills  Discounted  Account,  and 
credits  the  discount  deducted  to  his 
Discount  Account,  instead  of  making 
a  single  debit  to  Bills  discounted  for 
the  net  cost.  This  affords  greater 
clearness  and  facilitates  reference 
and  the  passing  of  the  necessary 
entries  when  the  Bill  matures.  Since 
a  Banker,  when  he  purchases  a  Bill, 
credits  to  his  Discount  Account  the 
whole  of  the  discount  charged,  he 

*  The  minimum  rate  charged  by  the 
Bank  of  England  for  discounting  approved 
Jiills.  The  rate  is  fixed  every  Tliursday 
by  the  Bank  Court. 
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must  make  a  reserve  should  his  Profit  and  Loss 
Account  be  made  out  at  a  date  before  the  Bill  matures. 
This  reserve  appears  in  the  accounts  as  Rebate  on  Bills 
not  due  (see  p.  519).  As  soon  as  he  discounts  a  Bill 
a  Banker  enters  it  in  his  Bills  Received  for  Discount 
Register,  the  form  of  which  is  given  on  p.  474. 
In  addition  to  this  he  keeps  a  careful  record  of — 

{a)  The  Bills  discounted  for  each  customer,  in  order 
that  the  amount  advanced  to  a  given  customer 
may  not  exceed  the  limits  of  safety, 
and  (b)  The  name  of  the  acceptor  and  the  amount  of 
each  Bill,  so  that  too  much  of  a  given  acceptor's 
"paper"  may  not  be  purchased. 

The  former  details  are  kept  in  a  Discount  Ledger,  in 
accounts  headed  w^ith  the  name  of  each  customer,  and 
the  latter  in  an  Acceptors  (or  "Upon)  ledger  in  accounts 
headed  with  the  name  of  each  acceptor.  The  form  of 
a  Discount  Ledger  is  as  follows,  and  the  ruling  of  an 
Acceptors  Ledger  is  similar. 


Name  of  Customer  :  S.  South,  2-lG,  Finsbury  Circus,  E.G. 
BILLS   RECEIVED   FOR   DISCOUNT   LEDGER 
(Discount  Ledgfer) 


Date 
received. 

No. 

Acceptor. :  Drawer. 

Due    1 
date. 

Amount 
Dr. 

Amount 
Cr.         1 

1 

Balance, 

1911. 
Nov.  16     364 

Dec.  16      ,, 

C.  East     W.  West 
Paid 

Dec.  10 

& 
1241 

s. 
10 

d. 
0 

i    ^ 

1 
1241 

! 

vs. 
10 

d. 

1 

0 

& 
1241 

s. 
10 

d. 
0 

When  paid  the  amount  of  a  discounted  Bill  is  credited 
to  the  Bills  Discounted  Account  and  debited  to  Cash 
Account.  All  Bills,  whether  discounted  or  held  for 
collection,  are  given  distinctive  numbers  as  soon  as  they 
come  into  the  Banker's  hands,  different  series  of  numbers 
being  used  for  different  kinds  of  Bills.  2ill  Diaries,  in 
which  bills  can  be  entered  under  their  due  dates,  are 
indispensable  to  a  Banker.  Bills  are  usually  sorted  in 
order  of  their  maturity  dates.  Bills  of  the  same  due  date 
being  kept  together  in  one  pocket  of  a  leather  Bill  Case. 

The  annual  published  accounts  of  a  Bank  are  {^iven  in 
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Chapter  XXV,  together  with  some  comments  as  to  the 
form  and  composition  of  such  statements. 

The  published  Balance  Sheets  of  American  Banks  are 
presented  in  a  somewhat  different  form  to  that  which  is 
employed  in  this  country,  the  sides  upon  which  the 
Assets  and  Liabilities  appear  being  reversed  as  compared 
with  British  practice.  In  addition  to  this,  many  items 
appear  under  titles  which  are  unfamiliar  in  this  country. 
A  specimen  statement  of  a  typical  National  {i.e.  note- 
issuing)  American  Bank  is  appended. 


THE    BANK  OF  COMMERCE    (NATIONAL  ASSOCIATION) 
CLEVELAND,    U.S.A. 

Statement  at  the  close  of  Business,  September  ist,  191C 


Resources 

Loans  and  Discounts $0,073, 57r00 

Overdnifts ll,99-l-86 

U.S.  and  ot'ier  Bonds  ....  2,7S6,400--11 

Due  from  U.S.  Treasurer  89,275-00 

Due  from  other  Banks....  3,293,702-13 

Cash 2,909,986-55 

$19,064,930-85 


Liabilities 

Capital  Stock 82,000,000-00 

Surplus  Fund 1,000,000-00 

Undivided  Profits 071,872-33 

Circulating  Kotes 1,048,250  00 

Deposits 13,654,-^08-52 

Bond  Account... 690,500-00 

$19,064,930-85 


23a. 

L  What  are  [a)  debit  slips,  {b)  credit  shps  ?  Make  out  the  debit 
and  credit  .slips  necessary  to  transfer  £1,000  from  your  Current 
Account  at  the  Lothbury  Bank  to  your  Deposit  Account. 

2.  Trace  the  history  of  a  cheque  drawn  by  a  customer  on  his 
Current  Account,  assuming  that  it  is  presented  at  the  Bank's  counter 
for  payment  in  cash. 

3.  Trace  the  history  of  the  cheque  mentioned  in  Question  2, 
assuming  that  it  is  presented  for  payment  through  the  Clearing 
House. 

4.  I  pay  a  crossed  cheque  for  £10,  drawn  on  the  Blank  shire  Bank, 
and  Bank  of  England  notes  for  £20  into  my  Current  Account  with 
the  Yorkshire  Bank,  Ltd.  Trace  the  subsequent  history  of  these 
items. 

5.  What  is  the  purpose  and  use  of  a  paying-in  slip? 

G.  Show  the  connection  Ijetween  the  Current  Account  Ledgers  ot 
a  Bank  and  its  General  Ledger. 

7.  From  what  materials  are  the  Current  Account  Ledgers  of  a  Bank 
written  up  ? 

8.  What  does  a  customer's  Pass  Book  contain,  and  how  is  it 
written  up  ? 

9.  Explain  the  following  terms  :  Paying  Cashier,  Cash  Balance 
Book,  Goldsmith's  Book. 

23  p.. 
1.  Explain  briefly  the  business  of  a  Banker  as  conducted  in  thin 
country. 
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2.  In  what  modes  are  cheques  ilrawn  on  a  Bank  b}'  its  customers 
presented  for  payment  ? 

3.  Explain  what  is  meant  by  a  Bankers'  Clearing  House. 

4.  Explain  what  is  known  as  the  "slip"  system  of  posting  as 
applied  to  the  accounts  of  a  Bank. 

5.  How  does  a  Bank  make  its  profits? 

6.  Conmient  on  the  following  statement  :  "  Monev  paid  into  a 
Bank  is  locked  up  in  the  Banker's  strong  room  until  the  depositor 
calls  to  withdraw  it." 

7.  Explain  the  following  terms :  Receiving  Cashier,  Town  Clearing, 
Walks  Cheques,  the  Waste  Book. 

S.  What  is  a  General  Ledger  of  a  Bank  ?  What  position  does  it 
occupy  in  a  Bank's  system  of  bookkeeping,  and  what  does  it  show? 

9.  What  is  a  Receiving  Cashier's  Counter  Cash  Book,  and  how  is 
it  ruled  ? 

23c. 

1.  I  paid  into  my  Current  Account  at  Lloyds  Bank,  Ltd.,  on 
January  16,  1911,  the  following,  viz. — 

Gold  Coin    ...,,, 
Silver  Coin  ...... 

Bank  of  England  notes 
Cheque  on  the  Bank  of  Enudand . 
Town  cheques  on  various  Banks 
Cheque  on  Lloyds  Bank,  Ltd. 


Rule  the  following  forms  and  enter  therein  the  foregoing  items  as 
far  as  ihe  various  forms  are  concerned — 
\.  Paying-in  slip. 

2.  Receiving  Cashiers  Counter  Cash  Book. 

3.  Received  \^'aste  Book. 

4.  Bank  of  England  Book. 

2.  I  drew  a  cheque  on  my  Current  Account  for  £50,  which  I 
presented  for  payment  at  the  Bank's  counter,  taking  £5  in  silver, 
£20  in  gold,  and  the  remainder  in  £5  Bank  of  England  notes. 
Rule  a  form  of  Paying  Cashier's  Counter  Cash  Book  and  enter  in  it 
the  foregoing  transaction. 

23d. 

1.  On  January  16,  1911,  I  opened  a  Current  Account  with  the 
Commercial  Bank,  Ltd.,  paying  in  £300  in  Bank  notes.  I  obtained 
a  book  of  25  order  cheques,  for  which  the  Bank  debited  me  with 
2s.  \d.  for  the  cost  of  the  Revenue  stamps.  I  drew  the  follo-\\ing 
cheques:  January  18,  W.  Brown,  Ltd.,  £5  6?.  9(/.  ;  C.  Harris, 
£18  4s.  '2d.  ;  January  31,  C.  Wray,  £40.  I  paid  in  £80  on  February 
15  and  £200  on  March  2S.  I  drew  a  cheque  in  favour  of  M.  Harris 
&  Co.  for  £1.50  on  May  19,  and  one  for  £8  2s\  od.  on  June  22  in 
favour  of  J.  Jones,  Ltd.  From  the  foregoing  particulars  show  my 
Current  Account  in  the  Bank's  Ledger,  balancing  it  as  on  June  30, 
1911. 

2.  From  the  details  given  in  Question  1  show  my  Current  Account 
to  June  30,  1911,  in  the  Bank's  Ledger,  assuming  that  the  Com- 
mercial Bank,  Ltd.,  agreed,  when  opening  my  account,  to  allow 
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me  interest  at  2  per  cent,  per  annum  on  my  daily  balance,  interest 
to  be  made  up  to,  and  credited  on,  June  30  and  December  31  in 
each  year.  Assume  that  all  cheques  drawn  and  remittances  paid  in 
were  cashed  on  the  date  of  drawing  or  payment  in. 

3.   Make   out   my  Pass  Book  according   to  the  details    given  in 
Question  1,  balancing  it  as  on  June  30,   1911. 

23e. 

From   the   following  particulars   prepare    the   Profit    and   Loss 

Account  of  the  Surrey  Banking  Co.,  Ltd.,  for  the  year  1911,  and 

Balance  Sheet  as  on  December  31,  1911,  in  proper  form  for 
publication. 


Dr. 


d.  £        s.    d. 


Share  Capital— 100,000  shares 

of  £10  each.     £5  per  share 

paid  up  ...  . 
Reserve  ..... 
Cash  in  hand  .... 
Bank    of     England,    Current 

Account  .... 
Bills  Discounted 
Current  and  Deposit  Accounts 
Short  Loans  .... 
Loans  to  Customers 
Gross  Profits  .... 
Interest  paid 

Expenses         .         ".         .         . 
Profit      and      Loss      Account 

Balance,  Dec.  31,  1910         .  120,000     0     0 

Dividend  paid,  Jan.  16,  1911, 

on  account  of  1910  profits   .  80,000     0     0 

Consols  £2,000.000  at  77  per 

cent 1,540,000     0    0 

Other  Investments  .         .     1,230,000    0    0 

Reserve  of  Rebate  carried  for- 
ward from  1911  to  1912        .  20,000     0     0 
Bank  Premises         .         .         .        300,000     0     0 

£11,875,000     0     0  £11,875,000    0    0 


100,000 
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.500,000 
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900,000 
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0 

235,000 

0 

0 

23f. 

From  the  following  particulars  prepare  the  Balance  Sheet  of  the 
St.  Osyth's  Bank,  Ltd.,  as  on  December  31,  1909,  together  with  a 
Profit  and  Loss  Account  for  the  year  1909  in  proper  form  for 
publication  :  — 

Share  Capital  paid  up  (£10  per  share  on  125,000  shares  of 
£100  each)  £1,2.50,000;  Cash  in  hand  and  at  Bank  of  England 
£2,87.3,000-  Consols  and  other  Government  Securities  £2,976,000; 
Reserve  Fund  £790,000  ;  Due  to  customers  on  Deposit,  Current, 
and  other  Accounts  £14,888,000;  Liability  on  acceptances  for 
customers  £803,000  ;  Customers'  liability  for  acceptances  £803,000  ' 
Monov  at  call  and  short  notice  £1,025,000;  Reliate  (Credit  Balance) 
carried    forward    at    Dec.    31,     1909    £27,000 :     Bills    discounted 
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£4  074,000  ;  Loans  and  Advances  on  security  £,5718,000 ;  Bank 
premises  £427,000;  Profit  and  Loss  Account,  Balance  Dec.  31, 
1908  £23,000  ;' Gross  profits  for  the  year  1909  £375,000;  Salaries, 
Income^Tax.  and  all  other  expenses  for  1909,  including  provision 
for  Bad  and  Doubtful  Debts  £166,250;  Dividends  paid,  June  30 
1909,  £93,750. 

Answers.  — 

23d.   1  &  3.     Balance,  June  30,  1911,  £.358  4.s.  Id. 

2.     Balance  June  30,  1911,  £361   13s.  U.  (including 
Interest,  £3  8s.  \m.). 
23k    Net  profit,  £1.35,000  ;  Balance  Sheet  totals,  £11,655,000. 
23f'  Net  profit,  £231.. 750  ;  Balance  Sheet  totals,  £17,896,000. 


CHAPTEE   XXIV 

LIFE    ASSURANCE    ACCOUNTS 

(See  ako  Compendium,  p.  678,  and  the  Accounts  of  the  Prudential 
Assurance  Co.,  Ltd.,  pp.  575-C>80). 

As  long  ago  as  1826  distinction  was  made  between  the 
terms  Assurance  and  Insurance.  The  former  is  now 
restricted  to  events  which  are  bound  to  happen,  such  as 
death,  and  is  confined  to  hfe  assurance.  The  term 
"insurance"  is  applied  to  rislcs  which  may  or  may  not 
happen,  such  as  fire,  shipwreck,  accident,  burglary,  etc. 

Life  assurance  is  a  contract.  The  terms  of  the  con- 
tract are  defined  in  a  document  called  the  Policy,  under 
which  the  assuring  company,  in  consideration  of  certain 
agreed  payments,  called  Premiums,  undertakes  to  pay  on 
the  death  of  the  Assured,  or  in  certain  other  events,  an 
agreed  sum  called  the  Sum  Assured.  In  some  cases  a 
lumpsum,  called  a  single  premium, is  paid, and  the  policy 
is  then  a  fully  paid  policy.  Ordinary  Life  Assurance 
premiums  are  paid  quarterly,  half-yearly,  or  annually, 
the  sums  assured  rarely  being  under  £50.  Industrial 
Life  Assurance  premiums  are  paid  weekly,  or  monthly, 
and  the  sums  assured  are  sometimes  as  low  as  305. 
Life  Assurance  premiums  consist  of :  (a)  A  sum  which 
represents  the  cost  price  of  the  risk  to  the  Company. 
{h)  Loading.  The  cost  price  *  is  ascertained  by  an 
actuarial  valuation  of  the  risk  involved,  and  is  calculated 
according  to  the  average  expectancy  of  life  at  different 
ages  disclosed  in  Mortality  Tables.  The  tables  now 
in  most  general  use  are  the  Institute  of  Actuaries 
H-"  (Healthy  Male)  Table,  British  Offices  O'^  and  0"''» 
Tables,!  and  for  industrial  business  the  English  Life 
No.   3  Table.      For   annuity  purposes   the   Government 

*  Also  known  as  the  pure  or  net  premium. 

t  In  this  table  the  hrst  five  3'ears  of  assurance  experience  has 
been  omitted  from  the  calculations  because  the  rate  of  mortality 
for  the  first  five  years  is  much  lower  than  subsequently. 

480 
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Annuitants  Table  (Finlaison),  1883,  is  commonly  used. 
These  tables  give  the  average  dm-ation  of  life  for  each  age, 
or  as  it  i?  termed  the  expectation  of  life.  The  latter  term 
is  frequently  loosely  and  improperly  employed,  since  the 
premium  payable  by  any  given  j)erson  is  not  based 
upon  his  particular  expectation  of  life,  which  cannot  be 
foretold,  but  upon  the  average  obtained  from  a  large 
number  of  lives  starting  from  the  same  age.  The 
"expectation  of  life"  is  seldom  the  measure  of  the 
actual  span  of  life  in  any  particular  case.  The  loading 
is  the  amount  added  to  the  cost  price,  or  pure  premium, 
to  provide  for  (1)  commission  payable  to  agents  foi 
obtaining  business,  (2)  expenses  of  management,  and 
(3)  profits  and  bonuses. 

Broadly  speaking,  there  are  two  classes  of  Life  Assur- 
ance Companies :  (1)  Proprietary,  (2)  Mutual  Companies. 
A  Proiyrietary  Comijany  is  one,  the  capital  of  which  has 
been  subscribed  in  the  ordinary  way  by  shareholders 
who  are  entitled  to  divide  the  surplus  profits  in  the 
manner  common  to  commercial  limited  companies.  A 
Mutual  Company  is  one  which  has  no  paid-up  capital, 
and  no  shareholders,  being  composed  of  the  policy 
holders  themselves  to  whom  the  surplus  profits  belong. 
The  profits  of  an  assurance  company  cannot  be  arrived 
at  by  ordinary  commercial  methods.  They  can  only  be 
determined  by  actuarial  valuation.  One  or  two  large 
Companies  are  compelled  by  the  magnitude  of  their 
business  to  prepare  a  valuation  every  year.  But  in  the 
majority  of  cases  the  valuation  takes  place,  in  accordance 
with  the  law,  every  five  years,  and  is  known  as  the 
Quinquennial  valuation.  A  few  notes  on  general  lines 
may  seiTe  to  show  the  necessity  for  the  Actuarial 
Valuation. 

The  principal  object  of  the  Actuarial  Valuation  is 
to  determine  the  exact  liability  the  Company  is  under 
in  respect  of  all  the  policies  in  force  in  its  name,  and 
thus  to  fix  the  reserve,  or  sum  of  money  to  be  retained 
ia  hand,  which,  with  the  future  premiums  accumulated 
at  the  rate  of  interest  adopted  for  the  calculation,  will 
provide  sufficient  funds  to  discharge  the  claims  as  they 
fall  due,  defray  office  expenditure  and  create  a  profit. 
On  the  one  hand  the  Assuring  Company  has  undertaken 
certain  risks  under  its  policies ;  on  the  other  hand  the 
policy  holders  have  undertaken  to  pay,  or  have  already 
paid,  certain  premiums  to  the  Company.      In  order  to 
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disclose  at  any  given  date  the  financial  position  resulting 
from  these  two  facts,  it  is  necessary  to  ascertain  (1)  the 
present  value  of  the  Company's  risk  on  its  total  policies, 
and  (2)  the  present  value  of  the  total  premiums  payable 
under  the  policies.  The  difference  between  the  present 
value  of  the  Company's  liability  on  its  policies,  and  the 
present  value  of  the  premiums  payable  under  those 
policies  by  the  assured  is  the  amount  which  must  be 
reserved  in  order  that,  with  the  future  premiums  payable 
under  the  policies,  the  Company  may  be  able  to  discharge 
each  claim  as  it  falls  due. 

The  rate  of  compound  interest  adopted  by  a  Company 
for  its  valuation  calculations  is  of  course  a  most  important 
factor.  The  rate  employed  for  the  purpose  has  gradually 
decreased,  in  some  cases  to  3  per  cent.,  or  even  to  2i  per 
cent.,  whereas  the  interest  actually  earned  by  a  Company 
on  its  invested  funds  may  be  upwards  of  3|  per  cent. 
Again,  the  valuation  of  the  liabilities  is  not  necessarily 
made  on  the  same  basis  as  that  adopted  for  the  formation 
of  the  premium.  The  experience  of  the  office  itself  in 
respect  of  mortality  is  taken  into  account,  and  this 
experience  may  be  more  or  less  favourable  than  that 
disclosed  by  the  Mortality  Table  on  which  the  premium 
was  fixed.  Hence  the  premiums  adopted  for  valuation 
purposes  may  be  called  Valuation  Premiums. 

If  the  student  will  refer  to  the  form  of  valuation 
Balance  Sheet  given  on  p.  508,  he  will  see  that  this  total 
present  liability,  when  arrived  at,  is  disclosed  in  the 
valuation  Balance  Sheet,  and  against  it  is  put  the  total 
of  the  Life  Assurance  Fund  available  to  meet  it.  The 
difference  between  the  total  liability  and  the  total  avail- 
able funds  represents  the  surplus,  or  deficiency,  as  the 
case  may  be.  The  chief  factors  which  enable  an 
assurance  company  to  show  a  surplus  are :  {a)  A  favour- 
able mortality  experience;  {b)  An  economy  in  the 
expenses  below  the  figure  provided  for  in  the  "  loading  " 
included  in  the  premiums ;  (c)  The  realization  of  a  higher 
rate  of  interest  from  investments  than  w^as  anticipated ; 
{d)  Profits  from  sundry  sources,  such  as  the  sale  of 
investments,  etc. 

It  is  only  out  of  the  surplus  thus  ascertained  that  an 
assurance  company  can  distribute  profits  to  its  share- 
holders, or  bonuses  on  its  With  Profit  Policies.  The 
bonus  is  expressed  as  a  percentage  on  the  sums  assured, 
and  commonly  varies  from  1  per  cent,  to  5  per  cent,  per 


LIFE  ASSURANCE  ACCOUNTS         483 

annum'.  In  some  cases  it  is  stated  as  a  percentage  for 
the  quinquennial  period. 

Tlie  bonus  may  be  (1)  taken  in  casli  eitlier  at  death 
or  maturity,  or  earlier  if  surrendered  at  a  discount ;  (2) 
applied  in  reduction  of  future  premiums,  or  (3)  applied 
to  the  reduction  of  the  period  during  which  premiums 
are  payable  under  the  policy. 

Beyond  certifying  to  the  amount  of  the  Assurance  Fund, 
neither  the  Accountants  nor  the  Auditors  of  an  Assurance 
Company  have  any  concern  with  the  quinquennial 
valuation,  which  is  purely  actuarial  work. 

Many  different  kinds  of  life  policies  are  now  offered 
to  the  public.  The  broadest  line  of  demarcation  is 
perhaps  that  between  without  profit  and  with  profit 
policies.  The  former  policies  cover  the  payment  of  a 
fixed  sum  at  death,  or  on  the  happening  of  some  other 
agreed  event ;  the  latter  a  fixed  sum  and  also  the  right  to 
share  any  bonus  distributions  that  may  take  place  before 
the  policy  becomes  a  claim.  Without  Profit  Policies  can 
be  obtained  from  most  leading  companies  at  practically 
identical  rates,  but  the  rates  charged  by  companies  for 
With  Profit  Policies  vary  considerably.  The  probability 
that  the  bonus  rates  wull  be  maintained  also  varies.  The 
stability  of  the  bonus  distribution  is  a  matter  for  expert 
advice,  and  all  that  can  be  said  here  is,  that,  when  the 
rate  of  interest  earned  is  declining,  and  expenses  are 
increasing  at  a  ratio  out  of  proportion  to  new  business 
acquired,  past  rates  of  bonus  are  not  likely  to  be 
maintained. 

A  person  desirous  of  effecting  an  assurance  must  fill 
in  a  proposal  form,  the  basis  of  the  contract,  with  full 
particulars  as  to  age,  health  and  habits.  Some  details 
of  family  history,  from  the  medical  point  of  view,  are 
also  necessary.  This  form  must  be  signed  and  declared 
to  be  true  by  the  proposer,  or  by  the  person  effecting 
the  assurance  if  it  refers  to  another.  It  is  necessary  in 
law  that  the  person  who  effects  an  assurance  on  the  life 
of  another  shall  have  an  insurable  interest  *  in  the  life, 
that  is  to  say,  he  must  be  pecuniarily  interested  in  the 
life  as  a  creditor,  employer,  pai'tner,  or  as  the  purchaser 
of  a  life  interest  or  revei-sion.  It  may  be  mentioned  here 
that  the  Act  of   1909  (§  36)  considerably  modifies   the 

*  The  Act  of  1774  prohibits  "gambling  or  wagering"  by  means 
of  life  assurance.  In  the  middle  of  tlie  eighteenth  century  gambling 
by  means  of  life  assurance  became  a  public  scandal. 
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position  of  Industrial  Assurance  Companies  with  reference 
to  "  insurable  interest,"  and  that  the  Friendly  Societies 
Act  contains  restrictions  with  regard  to  the  insurance  of 
infants. 

After  medical  examination  has  been  passed,  and  the 
Company  has  received  satisfactory  reports  from  two 
friends,  the  proposer  is  notified  that  his  proposal  has 
been  accepted,  and  that  the  first  premium  will  be  pay- 
able within  fourteen  days.  Subsequent  premiums,  called 
renewal  premiums,  are  payable  quarterly,  half-yearly 
or  annually,  as  may  be  arranged,  and  as  stated  in  the 
policy. 

Eestrictions  are  still  attached  to  policies  of  assurance 
as  to  suicide,  foreign  travel,  naval  and  military  service ; 
but  some  Companies  now  issue  policies  "  free "  of  all 
restriction  without  increase  of  premium. 

When  taking  out  a  life  policy  the  assured  should  get 
his  age  admitted  in  the  iwlicy .  Production  of  a  certificate 
of  birth  or  baptism  containing  the  date  of  birth  is  sufficient 
for  the  purpose.  A  proved  innocent  mistake  in  stating 
the  age  would  necessitate  adjustments  when  the  mistake 
was  discovered. 

Assurance  Companies  are  now  governed  by  the 
Assurance  Companies  Act,  1909,  which  repealed  the  Life 
Assurance  Companies  Acts,  1S70-T2,  received  the  Eoyal 
assent  on  December  3,  1909,  and,  wath  the  exception  of 
§  36,  came  into  force  on  July  1,  1910.  This  Act  calls 
for  close  attention  on  the  part  of  the  accountant,  as  the 
schedules  appended  to  it  prescribe  new  forms  for  the 
presentation  of  the  accounts  of  assurance  companies. 
Its  chief  sections  are — 

1.  The  Act  refers,  with  slight  exceptions,  to  all  persons 
cr  Corporations  transacting  (a)  Life  Assurance,  (5)  Fire, 
(c)  Accident,  [d)  Employers'  Liability  Insurance,  and 
(e)  Bond  Investment  business  (§  1). 

2.  Every  Company  transacting  hfe  assurance  business 
must  now  place  a  ^;cn»ane72i  deposit  of  £20,000  with  the 
Paymaster-General  of  the  Supreme  Court.  Such  deposits 
were  formerly  necessary,  in  the  case  of  British  Companies, 
under  the  Lite  Assurance  Companies  Act,  1870,  but  were 
returnable  to  the  Company  when  its  life  assurance  fund 
accumulated  out  of  profits  reached  the  sum  of  £40,000. 
In  addition  to  the  above-mentioned  regulation,  all  neio 
companies  registered  after  July  1,  1910,  must  deposit 
£20,000  for  each  class  of  business  [{a),  {h),  (c),  {d).  and 
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(c),  as  above],  undertaken  by  them.  There  are  a.  few 
eJcceptions  to  this  rule,  e.  g.  where  associations  of  em- 
ployers undertake  employers'  liability  risks  upon  mutual 
terms  (§  2)  or  where  the  Company  carried  on  employers' 
liabiUty  insurance  prior  to  August  28,  1907  (§  33  (d)). 
When  the  separate  employers'  liability  fund  has  reached 
the  sum  of  £40,000,  the  Company  may  claim  the  return 
of  the  deposit  of  £20,000,  provided  a  deposit  has  been 
made  in  respect  of  any  other  class  of  business.  Similar 
regulations  apply  to  Companies  transacting  Bond  invest- 
ment insurance.  The  provisions  relating  to  deposits  do 
not  apply  to  Fire,  Accident  or  Bond  Investment  insurance 
business  carried  on  by  Companies  formed  before  the 
passing  of  the  Act.  When  complying  with  the  regu- 
lation as  to  deposits  permission  is  asked  of  the  Board 
of  Trade  to  lodge  certain  specified  securities  to  the 
requisite  value  at  the  mean  market  price  of  the  day. 
These  securities  must  appear  in  the  Board  of  Trade  list 
of  securities.  If  satisfied  on  these  points,  the  Board 
issues  a  warrant  to  the  Paymaster-General  authorizing 
him  to  accept  the  securities.  If  they  are  stocks  inscribed 
with  the  Bank  of  England  they  are  simply  handed  in ; 
but  registered  stocks  must  be  transferred,*  in  the  usual 
way,  to  the  Paymaster-General.  Lastly,  an  order  of 
Court  is  obtained  authorizing  the  Paymaster-General  to 
pay  the  dividends  accruing  upon  the  securities  to  the 
depositing  Company. 

3.  Separate  Pvevenue  Accounts  must  now  be  presented 
for  each  class  of  business  engaged  in  by  the  Company, 
and  for  each  class  of  business  a  separate  fund  must  be 
kept.  Each  separate  fund  is  the  absolute  property  of  the 
policy  holders  of  that  class  and  must  not  be  appropriated 
to  any  of  the  Company's  other  contracts  (§  3).  Although, 
under  the  terms  of  this  section,  the  various  assurance 
funds  must  be  shown  as  separate  liabilities,  it  is  not 
necessary  specially  to  earmark  a  Company's  investments 
as  being  the  property  of  any  particular  fund. 

The  allocation  of  the  Bcccipts  between  the  various 
classes  of  business  does  not  present  much  difficulty 
since  the  premiums  of  each  class  are  known,  and  the 
interest  earned  by  the  aggregate  assurance  fund  can  bo 
divided  proportionally  to  the  amounts  of  the  separate 
funds.     But  the  disclosing  of  the  amount  of  the  Income 

*  As  no  consideration  appears  in  the  transfers,  a  bs.  stamp  may 
be  used. 
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Tax  deducted  from  the  income  earned  is  a  new  feature, 
and  will,  in  some  cases,  need  provision  in  the  books  for 
its  record.  The  allocation  of  the  Expenditure  of  an 
assurance  company  is  not  so  simple.  Such  items  as 
"  claims  paid,"  "  surrenders,"  and  "  Commission  "  offer 
little  difficulty,  but  there  are  many  payments  included 
in  "Expenses"  which  can  only  be  arbitrarily  allocated 
amongst  the  various  branches.  Such  items,  for  instance, 
as  rent,  rates,  valuation  expenses,  lighting,  stationery, 
depreciation,  and,  to  some  extent,  salaries,  can  only  be 
apportioned  by  means  of  estimates.  These  estimates  are 
prepared  by  the  Company's  staff  and  could  be  manipu- 
lated in  order  to  bolster  up  unsatisfactory  departments, 
the  moi'e  so  because  the  Fourth  Schedule  does  not  require 
the  liability  of  each  branch,  when  ascertained  by  valua- 
tion, to  be  set  out  separately.  It  is  interesting  from  the 
professional  accountant's  point  of  view,  to  note  that,  au 
valuation  dates,  a  certificate  must  be  given  "signed  by 
the  same  persons  as  sign  the  Balance  Sheet"  to  the 
effect  that,  in  their  belief,  the  assets  set  forth  in  the 
Balance  Sheet  are  "in  the  aggregate  fully  of  the  value 
stated  therein."  On  inquiry  at  the  Board  of  Trade  the 
author's  firm  were  informed  that  the  words  "  same  persons 
as  sign  the  Balance  Sheet "  do  not  in  this  case  include 
the  auditors ;  an  interpretation  which  will  be  welcomed 
in  the  profession !  But  the  auditors  must  certify  that  no 
part  of  the  various  funds  has  been  applied  directly  or 
indirectly  for  any  purpose  other  than  the  service  of  the 
particular  class  to  which  it  applies.  The  Board  also 
stated  that  this  requirement  does  not  apply  to  Life 
Assurance  Companies  pure  and  simple,  even  though 
both  "  industrial  "  and  "  ordinary  "  branches  exist. 

4.  At  the  end  of  each  financial  year  every  Company 
must  prepare  («)  A  Revenue  Account  (First  Schedule), 
for  each  particular  class  of  business,  {h)  \  Profit  and  Loss 
Account  (Second  Schedule),  except  in  cases  where  one 
class  of  business  only  is  carried  on,  and  (c)  A  Balance 
Sheet  (Third  Schedule). 

5.  Once  at  least  in  every  five  years  every  assurance 
company  must  cause  an  actuarial  valuation  of  its 
position'  to  be  made  in  the  forms  set  out  in  the  Fourth 
Schedule  (§  5).  As,  however,  the  section  imposes  no 
obligation  upon  a  Company  to  employ  any  particular 
basis  for  valuation  purposes,  or  to  disclose  the  separate 
liability  in  the  several  bir.nches,  it  is  not  apparent  how 
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the  regulation  can  afford  protection  to  the  policy  holder 

of  its  business  in  the  prescribed  form  (Fifth  Schedule) 
at  the  da?e  upon  which  the  accounts  are  made  up  for  the 
Ouinquennial  valuation  (§  6).  w  fi.p 

^7  AH  the  accounts  and  statements  required  b>  the 
termB  of  the  Act  must  be  deposited  with  the  Board  of 
T  aTe  wit  n  six  months  after  the  close  of  the  period  to- 
whTh  such  accounts  relate  (§  7).  But  the  Board  may 
under  certain  circumstances,  grant  an  extension  of  t  me 
not  exceeding  three  months.  Shareholders  and  policy 
home's  are  entitled  to  copies  of  the  accounts  and  state- 

"^Tt  TelZtefo^^e  Act  relates  to  audit,  amalgam, 
tion,  or  transfers,  winding  up.penalties,  exemptions  and 
various  other  matters  not  of  immediate  moment  to  the 
book-keeper. 

The  Revenue  Account  (First  Schedule  (A)) 
As  was  the  case  under  the  Life  Assurance  Companies 
Act  1870,  the  income  and  expenditure  appear  upon  the 
fe^^rse  s  des  of  the  account  to  those  upon  which  the 
double  entry  book-keeper  would  place  them.  Seeing 
that  all  accrued  income  andoutstandmg  liabilities  are 
dealt  with  in  the  account,  it  is  m  no  sense  a  Cash 
Account.  It  is  therefore  to  be  regretted  that  the  new 
forr^was  not  brought  into  line  with  modern  accountancy. 
BuUrs  anomaly  does  not  affect  the  internal  book-keeping 
The  accounts  in  the  General  Ledger,  from  which  the 
W  Baknce  is  prepared,  are  closed  into  the  Revenue 
Account  upon  the'  usual  hues,  and  are  only  reversed  for 

^"Thffos'item  on  the  debit  side  of  the  account  is  The 
amount  of  Life  Assurance  Fund  at  the  beginning  of  the 

^'¥his  item  is  the  closing  entry  of  the  Revenue  Account 
of  the  previous  year  from  which  it  ^^as  been  bio^^^^^^^ 
forward.  It  represents  the  surplus  of  the  Company  s 
assets  over  its  habilities,  including  reserves,  apart  of 
course  from  the  liability  to  its  policy  holders,  which,  as 
hrilready  been  explained,  can  only  be  a-eHaW^^^^^^ 
actuarial  valuation.  In  other  words,  the  -^  ^^  Assmance 
Fund  represents  the  surplus  which  is  available  to  meet 
the  Company's  liability  under  its  pohcies. 
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The  wording  of  the  statutory  from  of  A/cs  suggests  that 
the  authorities  contemplated  the  passing  of  all  cash  receipts 
on  Capital  A/c  through  the  Eevenue  A/c.  The  practice  of 
assurance  companies  is,  however,to  take  all  capital  receipts, 
-whether  for  original  or  fresh  issues,  direct  to  the  B,  S. 

To  this  extent,  therefore,  the  First  Schedule  is  both  a 
Capital  and  a  Eevenue  Account.  When  the  income  and 
expenditure  applicable  to  the  year  have  been  dealt  with 
in  the  manner  provided  by  the  Schedule  a  fresh  Life 
Assurance  Fund  is  arrived  at,  which  forms  the  balance 
of  the  Revenue  Account,  and,  in  due  course,  appears  in 
the  Balance  Sheet  where  the  assets  representing  the 
Fund  are  set  forth  in  detail. 

Premiums.— The  risk  which  an  assurance  company  will 
undertake  upon  any  one  life  is  restricted  in  amount.  No 
Hmitations  can  be  given,  as  they  vary  with  the  nature  of 
the  risk  and  the  financial  circumstances  of  the  assuring 
company.  In  some  cases,  therefore,  it  becomes  necessary 
for  a  portion  of  'the  risks  to  be  re-assured*  with  other 
offices.  The  First  Schedule  of  the  Act  stipulates  that  all 
receipts  must  be  stated  net.  Therefore  premiums  paid  to 
other  offices  for  re-assurances  must  be  deducted  from  the 
gross  premium  income  of  the  Company.  Formerly,  re- 
assurances sometimes  appeared  as  expenditure  on  the 
credit  side  of  the  Eevenue  Account.  Accounts  are  kept 
by  the  various  companies  of  re-assurance  business  ]Dasping 
between  them,  and  are  usually  rendered  quarterly. 

The  item  "premiums"  appearing  in  the  Eevenue 
Account  includes  all  premiums  due  but  outstanding  at 
the  close  of  the  year,  excluding,  of  course,  the  premiums 
on  such  policies  as  may  have  lapsed  during  the  year 
Policies  of  life  assurance  become  lapsed,  or  void,  as  i 
general  rule  when  the  premiums  due  thereon  are  more 
than  thirty  days  f  ii^  arrear.  In  "  Industrial"  assurance, 
under  the  Friendly  Societies  Act,  1875,  it  is  essential  to 

*  Re-as?uranccs  are  probably  more  numerous  in  the  case  of  fire 
risks  than  in  other  departments.  For  example,  the  "A"  Company 
accepts  a  risk  covering  £5,000.  As  its  "limit "  for  this  class  of  risk 
is  £3,000  the  remaining  £'2,000  is  re-insured  with  the  "B"  Company. 
The  latter  Company  issues  a  "guarantee"  that  it  accepts  liability, 
in  the  event  cf  a  claim  arising,  for  the  same  proportion  of  the  claim 
actually  paid  as  the  amount  re-insured  with  it  bears  to  the  amount 
cf  the  policy. 

t  la  fire  insurance  fifteen  "days  of  grace"  are  usually  allowed, 
and  in  other  departments  from  seven  to  fourteen  days  of  grace  are 
allowed  according  to  custom. 


a 
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send  notice  to  policy  holders,  prior  to  lapsing  their  policies. 
The  notice  is  to  the  effect  that  the  premiums  are  in  arrear 
and  that  "  in  case  of  the  default  of  payment  of  the  full 
amount  due  within  sixteen  days  the  policy  will  be  can- 
celled and  the  interest  and  benefit  therein  forfeited." 
Care  is  taken  by  assurance  companies  that  they  may 
be  in  a  position  to  prove  the  postage  of  this  notice  in 
case  of  need.  All  notices  are  therefore  numbered  and 
duplicated  and  the  numbers  are  recorded  and  initialled 
in  the  postage  book.  In  "ordinary"  branch  assurance 
no  notice  of  intention  to  lapse  is  legally  necessary,  but  as 
a  matter  of  practice  a  renewal  notice  is  invariably  sent 
as  a  reminder. 

In  addition  to  outstanding  premiums  there  will,  in  some 
cases,  be  included  in  the  total  premiums  taken  into  account 
the  full  premiums  due  upon  policies  issued  under  the  half- 
credit  system.  Under  this  system  one-half  only  of  the 
premium  is  payable  in  cash,  the  other  half  is  treated  as 
a  loan  on  the  policy,  and  appears,  of  course,  amongst  the 
assets  in  the  Balance  Sheet ;  the  full  premium  being  taken 
credit  for  as  income  due  in  the  year. 

A  large  proportion  of  the  premium  income  of  an  assur- 
ance company  reaches  it  through  agents,  who,  as  a  general 
rule,  deduct  the  commission  due  to  them  on  the  premiums 
and  remit  the  balance.  Consequently,  in  most  cases, 
remittances  from  agents  represent  net  figures,  and  adjust- 
ing Journal  entries  are  necessary  to  arrive  at  the  gross 
premiums  collected,  and  the  amount  of  the  commission 
and  expenses  deducted.  Journal  entries  are  also  neces- 
sary to  bring  the  amount  of  the  outstanding  premiums 
into  the  books  at  the  close  of  the  year.  The  practice  of 
assurance  companies  differs  somewhat  with  regard  to 
outstanding  premiums.  Some  Companies  deal  only  with 
such  premiums  as  are  actually  payable  within  the  financial 
period  covered  by  the  accounts ;  other  Companies  include 
the  balance  of  the  annual  premiums,  where  such  premiums 
are  payable  by  half-yearly  or  quarterly  instalments,  on 
the  ground  that  such  unpaid  instalments  constitute  a  debt 
upon  the  policy  in  the  event  of  its  becoming  a  claim. 

When  assessing  the  value  of  outstanding  premiums 
as  an  asset  in  the  Balance  Sheet,  the  student  should 
remember  that,  as  ah'eady  explained,  there  is  a  reserve 
for  valuation  purposes,  on  every  policy,  representing  the 
liability  of  the  Company  at  the  date  of  the  valuation. 
This  reserve  liability  almost  invariably  represents  a  larger 
s 
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sum  than  the  outstanding  premium  treated  as  an  asset 
For  example,  John  Smith  took  out  a  poHcy  for  £500 
payable  at  death.  The  Company's  liability  on  this  policy 
was  valued  at  £75  at  the  date  of  the  last  valuation,  and 
wa,s  duly  reserved  for.  The  outstanding  premium  is 
taken  credit  for  at  £14.  The  amount  treated  as  an  asset 
is  therefore  well  secured,  because  were  the  policy  to  lapse 
by  non-payment,  the  reserve  liability  would  be  released, 
while  should  a  claim  arise  the  unpaid  premium  would  be 
deducted  from  the  amount  of  the  claim.  Some  Companies 
quote  yearly  premiums  payable  in  quarterly  instalments, 
whilst  others  quote  quarterly  premiums.  In  the  latter 
case,  provided  the  last  quarterly  premium  had  been  paid, 
nothing  would  be  outstanding. 

When  the  examination  candidate  is  required  to  prepare 
a  set  of  accounts  from  the  Trial  Balance  of  an  assurance 
company  he  should  remember  that  the  item  "  outstand- 
ing premiums  "  has  already  been  included  in  the  "  pre- 
miums," and  therefore  it  only  needs  to  be  scheduled  in 
its  proper  place  amongst  the  assets  in  the  Balance 
Sheet. 

Sometimes  premiums  are  reduced  by  the  issue  of 
bonuses.  It  such  cases  it  is  customary  to  take  credit 
for  the  full  premium,  and  to  include  the  bonuses  in  the 
appropriate  place  on  the  payments  side  of  the  account. 

There  are  other  points  of  minor  importance  affecting 
the  item  "premiums,"  but  enough  has  been  said  to  show 
that  the  figure  entered  in  the  Eevenue  Account  should  be 
the  tmc  net  figure  representing  the  premium  income  of 
the  Company  for  the  year,  after  providing  for  outstand- 
ings and  after  deducting  lapses,  re-assurances  and 
premiums  belonging  to  other  periods. 

The  First  Schedule  of  the  Act  of  1909  makes  no 
provision  in  the  body  of  the  account  itself  for  separating 
the  premium  income  as  between  new  and  old  business, 
but  Note  S.  indicates  that  this  information  must  be 
supplied.  Where  under  the  old  Act  this  desirable  analysis 
has  been  made  by  assurance  companies,  no  objection  to 
the  amendment  appears  to  have  been  made  by  the  Board 
of  Trade. 

Considerations  for  Annuities  Granted. — The  word  "  an- 
nuity," in  addition  to  its  literal  meaning — an  annual 
payment — means  also  the  investment  of  a  sum  of  money 
to  yield  an  agreed  amount  at  fixed  periods.  Some 
particulars  of  various  kinds  of  annuities  have  been  given 
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in  the  Compendium  on  p.  660.     The  heading  provided  in 
the  First  Schedule  is  for  the  amounts  received   by  the 
Company  from  persons  .vho   have   purchased  annuities 
dS   the  year      The   purchase   price   of    annmties   is 
based  solely  on  the  age  and  sex  of  the  purchaser  and  the 
rate  oHnterest  ^vhich^he  Company  expects  to  earn  on  is 
Invested  funds.     As  a  general  rule,  no  investigation  mto 
he  ftmiirhistory  of  th'e  purchaser  is  made  as  -  the^ase 
^ith   hfe  assurance.     It  is   perp  exmg  to  the  lay  mind 
That  tables  are  not  compiled  having  special  reference  to 
*'poor  lives/'  but  presumably  the  demand  for  annuities 
by   this    class   is   not    sufficiently   strong   to    ford   the 
necessary  data  for  reliable  averages  upon  which  to  base 
suitable  'rates.     It   is   within    the   author's    knowkdge 
however,  that  the  keen  competition  of  mcdem  days  has 
rendered  it   possible,  in  exceptional   cases,  to  obtain  a 
reduction  of  the  rates  ordinarily  employed. 

It  would  appear  from  the  notes  appended    o  the  First 
and  Third  Schedules  that  the  maintenance  of  a  separate 
Innui^y  Fund   is   optional,  though   the   tenor   of   these 
notes  seems  to  be  somewhat  m  opposition  to  the    pro- 
visions of  Section  3  of  the  Act.    Some  Companies  exhibit 
lenarate  Annuity  Funds,  whilst  others  do  not  specify  the 
refarate  Habilit Jfor  annuities  granted  the   -bili^^^^^^^^^^^ 
TTiereed  in  the  Life  Assurance  Fund.     It  is  to  be  regrettea 
SThe  new  Act  does  not  impose  -i^ormityo  practice  m 
this  connection.     Annuities  are,  as  a  general  rule,  pur- 
chased by  fhe  payment  of  a  sum  down  but  contingent  or 
deLnedlnnuides,  purchased  by  annual  payments  over  a 
certan  period,  are  also  granted.     Some  Companies  treat 
Tese  payments  under  tL  head  of  "  premiums  "-appar- 

^ICst^DWM^^^^^^^  heading  embraces 

the  yea' S' income  of  the  Company  denved  f-minteres 
and  dividends   on   its  investments  and  the  ^'en  s_  of   its 
Freehold  and  Leasehold  properties.     As  was  explamed  m 
the  case  of  Premiums,  this  item  should  include  all  the 
ncome  from  these  sources  applicable  to  the  year      Some 
nortSn  of  this  income,  although  payable  withm  the  year, 
^iU  be  outstanding,  and  must  be  b-ght  mto  aeeoun^^^^^^ 
means  of  Journal  entries.     Items  will  also  exist  ^^hlch 
although   not   payable   withm    the    period,    have   to   an 
:xtent:accn../d^ring  the  year.     For  ifan-  d^^^^^^ 
interest   payable  on    September  30  and  March  31.  wiii 
have  "accrued  "  for  three  months  on  December  31,  and, 
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to  this  extent,  may  be  brought  into  account.*  But 
the  practice  of  assurance  companies  is  not  uniform,  and, 
in  some  cases,  accrued  income  is  ignored.  This  is  another 
point  which  the  new  Act  might  have  conveniently  dealt 
with.  Although  it  may  be  more  accurate  to  include 
accrued  interest,  the  practice  undoubtedly  leads  to  some 
confusion  and  difficulty,  and  since  the  income  anticipated 
for  one  year  must  be  excluded  from  the  next,  no  advan- 
tage in  the  long  run  appears  to  be  gained.  In  all  cases 
where  outstanding  or  accrued  income  has  been  brought 
into  account  the  corresponding  entries  must,  of  course, 
3,ppear  in  the  Balance  Sheet  as  assets  under  appropriate 
headings.  ♦ 

The  student  will  note  that  the  First  Schedule  requires 
the  total  amount  of  income  tax  payable  on  the  income  for 
the  year  to  be  set  out  so  that  the  net  income  may  be 
shown.  Hitherto,  some  Companies  have  shown  their 
gross  income,  and  have  included  the  tax  as  a  payment 
on  the  expenditure  side  of  the  Eevenue  Account,  while 
others  have  shown  their  net  income  but  have  not  disclosed 
the  amount  of  the  income  tax  deducted.  The  new  regu- 
lation brings  all  Companies  into  line  in  this  respect.  The 
above  heading  also  includes  interest  payable  on  loans  on 
the  Company's  poHcies,  on  reversions  and  other  secured 
loans.  Discount  received  on  claims  paid  in  advance 
should  also  be  included  under  this  heading. 

The  rents  taken  into  account  should  be  the  net  rents- 
received  after  paying  all  outgoings,  such  as  rates,  taxes, 
repairs,  etc. 

In  cases  where  the  Company  owns  and  occupies  its  own 
premises,  it  is  usual  to  charge  a  fixed  rent  as  income 
under  this  heading,  a  similar  amount  being  charged  under 
the  appropriate  head  on  the  expenditure  side  of  the 
account. 

The  student  will  have  gathered  from  the  preceding 
pages  that  the  amount  of  interest  earned  by  an  assurance 
company  upon  its  funds  is  a  factor  of  paramount  import- 
ance in  the  policy  of  the  Company.  A  responsible  part 
of  the  duties  of  the  management  is  the  selection  of 
investments  yielding  as  large  a  retmni  as  is  compatible 
with  the  security  of  the  Capital.  Reference  has  already 
been  made  to  the  importance  which  the  rate  of  interest 

*  Where  accrued  interest  has  been  brought  into  account,  invest- 
ments  must  be  taken  at  actual  cost  or  less,  and  not  at  current, 
market  prices,  as  the  latter  valuation  includes  the  accrued  interest. 
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earned  assumes  when  the  quinquennial  valuation  is  in 
progress  and  in  the  compilation  of  the  Company's  tables 
of  rates.  The  student  may  have  noted  that  it  is  the 
practice  of  many  Companies  to  disclose  from  time  to  time 
the  rate  of  interest  earned. 

In  order  to  arrive  at  the  strict  rate  of  interest  earned 
algebraic  knowledge  is  necessary,  but  it  can  be  obtained 
simply,  and  with  approximate  accuracy  as  follows — 

Esample — 

Funds  at  commencement  of  year  .         .         .       250,000 
end  ■,",         .         '         .       3o0,000 


550,000 
Less  Interest  earned  during  the  period  ,         10,500 

2)539,500 


Average  Funds  say        .         .    £209,750 

Eate  of  interest  earned  =  ^^^''fZ  1^^^^  =  £3  17.-;.  lOd.  per  cent. 
2b9, / oO 

Other  Receipts. — The  wording  of  the  First  Schedule 
indicates  that  all  receipts  other  than  those  included  in 
the  preceding  headings  must  be  separately  specified.  If 
any  fresh  issue  of  capital  has  taken  place  the  amount 
realized  will  come  under  this  head.  So  also  will  fines 
collected  for  the  revival  of  lapsed  pohcies,  or  fees* 
received,  or  profits  made  by  the  Company.  Profits 
realized  on  the  sale  of  investments  will  also  be  included 
unless  they  are  taken  direct  to  the  Eeserve  Account. 
As  these  profits,  in  the  case  of  an  assurance  company, 
are  capital  profits,  it  is  more  satisfactory  to  carry  them 
to  reserve. 

Turning  now  to  the  expenditure  side  of  the  First 
Schedule,  we  come  first  to — 

Claims. — This  item  should  include  all  claims  actually 
paid  during  the  vear  and  all  claims  admitted  during  the 
year.  There  milst  always  be  claims  outstanding  at  the 
date  on  which  the  accounts  are  closed,  e.  g.  where  the  title 
of  the  claimant  and  the  legal  proof  of  death  are  still 
under  investigation.  All  bonuses  and  other  benefits 
attached  to  the  policies  must  also  be  reserved  for.  It  is 
the  practice  of  many  companies  to  bring  into  account  all 
claims  of  which  they  have  been  advised  prior  to  the  close 

*  Fees  received  for  the  transfer  of  shares,  or  for  the  registration 
of  assignments  or  other  documents. 
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of  the  year.  Theoretically  this  is  sound,  but  it  has  draw- 
backs, and  results  in  some  cases  in  over-statement  of 
claims.  Outstanding  claims  are  brought  into  the  books 
by  means  of  Journal  entries,  and  appear  in  the  Balance 
Sheet  as  liabilities. 

The  First  Schedule  requires  the  division  of  claims 
under  two  headings :  (a)  Death,  and  {h)  Maturity.  The 
former  refers  to  claims  payable  on  the  death  of  the 
assured,  the  latter  to  endowment  policies,  which  secure 
the  payment  of  an  agreed  sum  on  the  attainment  of  a 
specified  age  or  at  previous  death.  Endowment  assur- 
ance is  a  popular  and  suitable  form  of  investment  for 
those  in  receipt  of  fixed  incomes. 

Surrenders. — This  item  consists  of  the  amounts  paid 
to  policy  holders  who  have  given  up,  or  "  surrendered," 
their  policies,  either  because  they  did  not  desire,  or  were 
unable,  to  continue  their  contracts.  It  also  includes 
sundry  losses  incurred  in  connection  with  the  Company's 
policies.  For  example,  where  policies  issued  on  the  half- 
credit  system  have  lapsed,  the  unpaid  portions  of  the 
premiums  treated  as  loans,  as  previously  explained,  become 
losses,  and  must  be  written  off  and  included  in  the  above 
item.  Loans  outstanding  upon  lapsed  policies  are  simi- 
larly treated.  There  is,  of  course,  no  actual  loss  in  these 
cases,  as  the  amounts  advanced  are  always  within  the 
surrender  values  of  the  policies.  When  a  policy  has 
lapsed,  however,  the  asset  account,  representing  the  loan, 
no  longer  holds  good,  and  is  closed  by  transferring  the 
balance  to  the  Surrenders  Account.  The  amounts  paid 
for  the  surrender  value  of  bonuses  as  well  as  for  the 
surrender  value  of  the  "  bare "  policies  must  also  be 
included,  but  the  items  need  not  be  separated.  The 
amounts  paid  upon  surrender  depend  upon  the  age  of 
the  policy,  and  the  particular  table  of  rates  under  which 
the  policy  was  issued.  The  payments  range  from  one- 
third  to  two-thirds  of  the  actual  amount  of  the  premiums 
paid,  plus,  in  many  instances,  the  cash  value  of  any 
bonuses.  The  assured  does  not  get  the  full  reserve  value 
of  his  policy  because  the  withdrawal  of  policy  holders 
unfavourably  affects  the  mortality  experience  of  the 
Company.  Surrenders  also  increase  the  ratio  of  expenses 
to  receipts.  The  general  practice  is  to  deduct  about 
33J  per  cent,  from  tlie  reserve. 

Annuities. — These  are  the  payments  made  during  the 
year  in  fulfilment  of  the  Company's  annuity  contracts, 
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the  consideration  for  which  was  dealt  with  on  the  other 
side  of  the  Eevenue  Account.  The  item  must,  of  course, 
include  all  annuities  due,  but  not  paid.  The  great  majority 
of  annuities  are  payable  half-yearly,  though  other  terms 
of  payment  are  arranged  to  suit  the  convenience  of 
annuitants.  Income  tax  is  deducted  from  all  annuities 
before  payment,  except  where  exemption  forms  have 
been  lodged  by  annuitants  with  the  Company.  In  such 
cases  the  annuity  is  paid  in  full,  and  the  tax  is  sub- 
sequently recovered  by  the  Company  from  the  Inland 
Eevenue  authorities.  Where  income  tax  is  deducted  by 
the  Company,  the  sums  so  deducted  may  be  retained  by 
the  Company  provided  the  taxed  income  of  the  under- 
taking exceeds  the  total  amount  paid  by  way  of  annuities 
during  the  year  {Edinhurgh  Eife  Assurance  Compcaii/  v. 
The  Lord  Advocate). 

Bonuses  in  Cash. — When  a  bonus  has  been  declared, 
the  policy  holder  has,  usually,  the  option  of  (1)  allow- 
ing his  share  of  the  bonus  to  accumulate  until  his  policy 
becomes  a  claim,*  or  (2)  immediately  drawing  in  cash 
a  sum  somewhat  smaller  than  his  share,  or  (3)  having 
the  bonus  applied  to  the  reduction  of  future  premiums. 
The  above  heading  provides  for  such  bonuses  as  have 
been  drawn  m  cash  during  the  year. 

Bonuses  in  Reduction  of  Premium. — The  full  premiums 
payable  under  these  policies  are  included  on  the  income 
side  of  the  Eevenue  Account,  and  those  portions  of 
the  premiums  credited  as  paid,  in  lieu  of  bonus,  are 
set  out  under  this  heading. 

Under  the  Act  of  1870  no  provision  was  made  for  the 
separation  of  the  two  preceding  items,  and  considerable 
diversity  existed  in  the  treatment  of  them. 

Commission. — This  heading  embraces  all  sums  paid  by 
a  Company  to  agents  and  others  as  remuneration  for 
obtaining  business.  An  over-riding  commission  is  some- 
times paid  to  district  agents  on  the  business  introduced 
by  the  agents  in  the  districts  they  control. 

Commission  due  on  all  outstanding  premiums  taken 
into  account  must  be  provided  for. 

The  commission  paid  to  agents  varies  from  10  per  cent. 
to  25  per  cent,  on  the  first  premium  payable  on  ordinary 
branch  new  business  introduced  by  them,  and  2h  per 
cent,  to  5  per  cent,  on  the  renewal  premiums  collected 
by  the  agent.  In  some  cases  a  single  commission,  callo(? 
*  Known  as  a  reversionary  bonus. 
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a  "  flat "  commission,  is  paid  on  the  first  premium 
ranging  from  25  per  cent,  to  50  per  cent.,  no  com- 
mission being  paid  on  renewals.  In  Industrial  assurance 
the  agents'  commission  is  usually  reckoned  at  so  many 
times  the  amount  of  the  premium.  For  example, 
in  the  case  of  a  weekly  premium  of  Id.  the  commission 
would  be  Is.  2(:Z.,  or  14  times  the  premium.  The  com- 
mission paid  to  agents  introducing  annuity  business 
usually  amounts  to  1  per  cent,  on  the  purchase  price  of 
the  annuity. 

Expenses  of  Management. — Under  this  head  appear  the 
administration  expenses  incurred  in  carrying  on  the 
business,  e.  g.  rent,  rates,  taxes,  salaries,  advertising,  law 
costs,  medical  fees,  depreciation  of  furniture,  etc.  In 
accordance  with  general  commercial  practice,  separate 
Ledger  Accounts  are  kept  for  the  chief  kinds  of  expense, 
including  the  usual  "  Profit  and  Loss  "  items,  and  at  the 
end  of  the  year  these  various  expense  accounts  are  closed 
into  a  General  Account  under  the  above  heading.  No 
details  of  this  heavy  item  are  required  by  the  terms  of 
the  Act ;  but  hitherto  it  has  been  the  practice  of  many 
Companies  to  show,  in  an  inner  column,  some  of  the 
chief  details  composing  the  total.  All  expenditure  held  in 
suspense  as  an  asset  in  the  Balance  Sheet,  e.  g.  Pre- 
liminary Expenses,  must  be  separately  set  out  in  the 
Eevenue  Account  (see  Note  4,  First  Schedule). 

Other  Payments. — The  items  included  under  this  heading 
must  be  separately  stated,  the  designation  "  Sundries " 
being  inadmissible.  Appropriate  payments  for  inclusion 
are  dividends  and  bonuses  paid  to  shareholders,  deprecia- 
tion on  Investments,  transfers  to  Eeserve  Fund,  Bad 
Debts,  etc.  Where  shareholders  are  paid  a  dividend  in 
the  form  of  fully  paid  shares,  the  amount  of  the  dividend 
will  appear  as  a  payment  under  this  heading,  and  a  similar 
amount  must  be  entered  on  the  other  side  of  the  account 
representing  the  fresh  issue  of  capital  that  has  been 
made. 

Amount  of  Life  Assurance  Fund  at  the  End  of  the  Year. 
— This  item  forms  the  "  balance  "  of  the  account,  and 
appears  again  in  the  Balance  Sheet  as  representing  the 
surplus  of  the  Company's  assets  over  its  liabilities.  As 
already  explained,  this  balance  forms  the  starting  item  of 
the  Revenue  Account  for  the  next  period.  Students 
appear  to  be  confused  because  the  "  Amount  of  Funds  at 
the  end  of  the  year  "  is  sometimes  omitted  in  examination 
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questions.  In  such  cases  prepare  the  Eevenue  Account 
in  the  ordinary  way,  the  balance  disclosed  is  the  amount 
of  the  "  funds  at  the  end  of  the  year  "  to*  be  included 
in  the  Balance  Sheet. 

Forms  (B),  (C),  (D),  and  (E),  First  Schedule 

These  forms  of  Eevenue  Account  apply  respectively  to 
Fire,  Accident,  Employers'  Liabihty,  and  13ond  Investment 
Insurance. 

They  are  almost  identical  with  Form  (A)  already  ex- 
plained in  detail.  The  alterations  are  few  and  unimportant, 
and  the  only  point  to  which  attention  need  be  called  is 
the  provision,  on  the  debit  side  of  the  various  forms,  for 
the  deduction  from  the  premium  income  of  a  Reserve  for 
unexpired  risks. 

As  the  premiums  on  insurance  pohcies  are  paid  in 
advance,  it  is  clear  that,  at  any  given  date,  some  policies 
will  be  in  force,  the  premiums  on  which  have  been  paid 
for  a  period  tliat  extends  beyond  the  year  dealt  with  in 
the  Current  Accounts.  In  consequence  of  these  unexpired 
risks  the  whole  of  the  premium  income  has  not  been 
earned  at  the  closing  date.  There  are  various  methods 
of  estimating  the  amount  which  should  be  reserved 
under  this  head.  ^  In  any  case  the  estimate  can  only  be 
approximate,  and  should  be  based  as  far  as  possible  upon 
past  experience  of  the  particular  risks  covered  by  the 
premium  income. 

The  general  practice  of  the  leading  insurance  companies 
is  to  reserve  as  follows  : — 

Fi7"e. — 33J  per  cent,  to  40  per  cent,  of  the  premium 
income.  This  is  usually  recognized  as  the 
minimum  reserve  necessary. 

Accident. — 40  per  cent,  of  the  net  premium  income 
after  deducting  re-assurances. 

Emi^loyers'  Liability.  —  40  per  cent,  of  ■  the  net 
premium  income,  care  being  taken  that 
adequate  allowance  is  made  for  outstanding 
claims,  as,  in  some  cases,  annuities  may  be 
payable  for  long  periods. 

Pecfit  and  Loss  Account  (Second  Schedule) 

This  form  applies  only  to  Companies  carrying  on  more 
th;^n  one  class  of  business. 
As    already   explained,   the    profit   or    loss    i-.poii  life 
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assurance  business  can  only  be  ascertained  by  actuarial 
valuation.  This  schedule  provides  for  the  combination 
of  the  profits  or  losses  made  upon  classes  of  business 
other  than  life  assurance.  Any  other  income  applicable 
to  the  combined  business,  and  not  to  a  special  depart- 
ment, is  collected  by  means  of  this  account.  On  the 
other  side  of  the  account  payments  and  expenses  not 
chargeable  to  any  particular  department  are  set  out. 
The  schedule  practically  takes  the  place  of  the  net  Profit 
and  Loss  Account  of  an  ordinary  trading  concern. 

Balance  Sheet  (Third  Schedule) 

Dealing  first  with  the  liability  side  of  the  Balance  Sheet, 
the  student  will  note  that  the  various  items  composing 
the  balance  of  the  Eevenue  Account  are  separated  and 
entered  "  short."  The  total  of  these  items  when  ex- 
tended agrees,  of  course,  with  the  balance  of  the  First 
Schedule,  and  forms  the  amount  of  the  Company's  funds 
at  the  end  of  the  year,  or,  in  other  words,  the  surplus 
of  the  assets  over  the  liabilities. 

Shareholders'  Capital. — As  akeady  explained,  the  amount 
paid  up  on  the  Company's  shares  has  been  brought  into 
the  accounts  by  means  of  the  Eevenue  Account,  and 
forms  part  of  the  balance  of  that  account.  The  amount 
of  the  paid-up  capital  is  set  out  separately  in  the  analysis 
of  the  funds  for  general  information.  No  capital  will,  of 
course,  appear  in  the  case  of  mutual  companies.  If  shares 
have  been  issued  at  a  premium,  the  amount  of  such 
premium  should  be  set  out  as  a  separate  fund  or  included 
in  the  Eeserve  Fund. 

Assurance  and  Insurance  Funds. — The  next  items  set 
out  in  the  Schedule  represent  the  various  departmental 
funds  as  shown  in  their  respective  Eevenue  Accounts. 
It  is  important  that  the  student  should  remember  that 
these  various  funds  are  not  liabilities  in  the  ordinary 
book-keeping  sense,  but  represent  amounts  available  to 
meet  the  liabilities  of  each  department  when  ascertained 
by  valuation. 

Annuity  Fund. — This  item  represents  the  Company's 
liability  to  its  annuitants  as  disclosed  by  valuation.  The 
student  will  note  that  the  necessity  for  the  sepax'ate  state- 
ment of  this  fund  appears  to  be  doubtful.  In  many  cases 
the  ]i!il)i]ity  is  merged  in  the  Life  Assurance  Fund. 

Sinking  Fund  and  Capital  Redemption  Fund. — These 
items  represent  the  Company's  liability  on  "  Sinking  Fund 
Policies,"  sometimes  known  as  "  Capital  "  or  "  Leasehold 
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Eedemption  Policies."  Under  these  policies  the  Company 
contracts  to  pay,  in  consideration  of  an  annual  premium, 
a  fixed  sum  at  a  ste^ted  future  date.  These  policies  involve 
no  life  risk ;  they  represent  simple  accumulation  of  pre- 
miums at  compound  interest  (usually  3  per  cent.),  and  are 
commonly  used  to  repay  debentures,  or  to  replace  ^vasting 
assets,  as.  e.  g.  leaseholds. 

Profit  and  Loss  Account. — This  is  the  credit  balance  of 
the  Profit  and  Loss  Account  (Second  Schedule)  in  cases 
where  such  an  account  is  necessary. 

Other  Funds. — This  heading  embraces  such  items  as 
Investment  Pieserve  Funds  now  maintained  by  tbe 
majority  of  the  leading  Companies.  Other  items  which 
cannot  be  included  under  any  of  the  preceding  headings 
must  be  set  out  separately. 

The  total  of  the  above  headings  is  now  extended  in 
the  second  cash  column,  and  forms  the  total  of  the  Funds 
at  the  end  of  the  year,  as  shown  in  the  Eevenue  Account 
(First  Schedule),  and  represents  the  excess  of  the  assets 
over  the  liabilities. 

Claims  Admitted  but  not  Paid. 

Annuities  Due  but  not  Paid. — These  items  were  ex- 
plained when  the  Revenue  Account  was  dealt  with. 
They  represent  the  liabihty  for  the  accrued  outstandings 
taken  into  account  when  preparing  the  First  Schedule. 

Other  Sums  Owing  by  the  Company. — If  any  liabihties 
exist  which  are  not  covered  by  any  of  the  preceding 
headings  they  must  be  separately  set  out  under  the 
above  designation.  Loans,  Bank  Overdrafts,  Income 
paid  in  advance  (premiums  or  interest)  are  illustrations 
of  such  items.  Small  sums  outstanding  for  commission 
due  to  agents,  debts  due  to  tradesmen,  and  so  on,  would 
be  included  as  "  Sundry  Creditors." 

Turning  now  to  the  asset  side  of  the  Balance  Sheet, 
the  student  who  is  familiar  with  the  requirements  of  the 
Act  of  1870  will  note  that  the  Third  Schedule  of  the  new 
Act  provides  for  more  detail  and  analysis  of  a  Company's 
mortgages,  loans,  and  investments  than  were  required  by 
the  former  Act. 

Mortgages. — Distinction  must  be  made  between  those 
loans  on  mortgage  "  within  "  and  those  "  without  "  the 
United  Kingdom. 

Loans. — Loans  on  Rates  are  loans  advanced  to  various 
local  authorities  on  the  security  of  the  Rates.  They 
are  usually  repayal)le  by  a  number  of  equal  half-yearly 
instalments,  and  differ  from  an  ordinary  mortgage  in  that 
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they  are  commonly  for  a  fixed  term,  and  cannot  be  called 
in.  Loans  on  Life  Interests  and  Loans  on  Reversions. — 
These  are  loans  secured  by  reversions,  under  will,  to 
property  or  investments  on  the  death  of  the  tenant  for 
life.  If  the  reversion  is  contingent  and  not  absolute  a 
life  policy  covering  the  contingent  life  is  required.  Loans 
on  Stocks  and  Shares  are  loans  secured  by  the  deposit  or 
transfer  of  scrip  representing  sound  investments.  Loans 
on  the  Covq^any's  policies. — In  many  cases  these  form 
the  largest  loan  business  of  the  Companj-.  They  are 
covered  by  the  deposit  of  the  policies,  and  an  equitable 
charge  upon  them  in  the  Company's  favour.  Companies 
greatly  esteem  these  loans,  which  are  always  within  the 
surrender  values  of  the  policies.  Loans  on  Personal 
Security  * — Such  loans  are  practically  confined  to  offices 
with  a  legal  connection,  whose  clients  are  doubtless  able 
to  offer  advantageous  business  under  this  head. 

Investments. — Most  of  the  details  required  need  no 
comment,  but  a  few  notes  on  some  of  the  headings  may 
be  useful.  Depostt  tuith  the  High  Court. — -These  are 
securities  representing  the  Company's  compulsory  deposit 
(see  p.  484).  No  certificate  of  incorporation  is  obtain- 
able by  new  companies  until  the  required  deposit  has 
been  made.  Bent  Chaoyes  — These  are  loans  raised  under 
the  Lands  Improvements  Act  upon  the  security  of 
property,  and  are  usually  repayable  by  instalments  upon 
the  annuity  system.  Freehold  Ground  Bents  are  largely 
purchased  by  Insurance  Companies,  and  combine  present 
income  with  reversionary  benefits.  In  some  cases  the 
annual  ground  rent  may  not  afford  a  high  rate  of  interest 
upon  the  investment,  but,  when  the  property  "  falls  in  " 
upon  the  expiration  of  the  lease,  the  addition  to  the 
Company's  assets  and  income  is  frequently  considerable. 
Agents  Balances — i.  e.  premiums  collected  by  agents,  but 
not  yet  remitted  to  the  Head  Ofiice. — When  bringing 
these  figures  into  the  accounts  allowance  must  be  made 
for  all  commission  due  to  agents,  and  for  possible  bad 
debts.  Other  assets  would  include  such  items  as  Furniture 
and  Fixtures,  Stock  of  Stationery,  Policy  Stamps, 
Preliminary  Expenses,  etc. 

The  student  should  carefully  study  the  notes  appended 
to  the  Balance  Sheet.  The  more  important  of  these 
notes  are  :  Note  2,  which  calls  for  a  Balance  Sheet  in 

*  Loans  are  sometimes  advanced  on  the  policies  of  other 
Companies. 
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respect  of  each  separate  fund  for  which  separate  invest- 
ments are  made ;  Note  3,  containing  the  new  regulations 
that  the  Balance  Sheet  must  state  the  basis  on  which  the 
Company's  Stock  Exchange  securities  have  been  valued, 
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and  that  a  certificate,  "  signed  by  the  same  persons  as 
sign  the  Balance  Sheet,"  must  be  appended  to  the  effect 
that  the  assets  are  in  the  aggregate  fully  of  the  value 
st'ited  in  the  Balance  Sheet ;  and  Note  4  requiring  the 
auditors  to  sigu  the  certificate  certifying  that  no  part  of 
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any  fund  has  been  utilized  for  any  purpose  other  than  the 
class  of  business  to  which  it  apphes  (see  p.  486). 

The  main  object  of  the  new  requirements  in  the  Act 
of  1909  appears  to  be  to  bring  the  various  insurance 
companies  into  hne  in  the  statement  of  their  accounts,  so 
that  comparison  can  be  made  between  them.  The 
present  forms  are  in  some  respects  an  improvement  upon 
those  of  1870,  but  it  is  to  be  seen  whether  the  assurance 
companies  will  place  as  many  different  ii:iterpretations 
upon  the  headings  in  the  new  schedules  as  they  did  upon 
those  in  the  old. 

Valuation  Forms  (-Ith  and  5th  Schedules) 

The  Fourth  Schedule  gives  the  basis  of  valuation,  and 
the  Fifth  Schedule  the  forms  which  apply  to  the  valuations 
necessary  under  Section  5.  The  form  of  the  ^'aluation 
Balance  Sheet  applicable  to  Life  Assurance  (Fourth 
Schedule)  is  given  on  the  previous  page. 

Books  of  Account 

The  business  of  an  assurance  company  is  practically  a 
cash  business,  and  the  efficiency  of  a  set  of  books  used 
by  an  assurance  company  is  to  be  judged  by  the  skill 
with  which  provision  is  made  for  the  tabulation  of  the 
receipts  and  payments  in  accordance  with  the  needs  of 
the  particular  Company.  Columnar  Cash  Books  and 
Journals  are  eminently  suitable  for  assurance  work,  and 
are  largely  used;  the  character,  capacity,  and  number 
of  the  books  employed  depending  upon  the  objects,  re- 
quirements and  magnitude  of  the  business.  But  seeing 
that  the  final  accounts  must  be  presented  in  the  statutory 
form,  it  is  clear  that  the  books  of  account  must  also  be 
designed  to  afford  the  information  necessary  to  compile 
these  statutoi'y  accounts  with  the  least  possible  trouble. 
The  scheme  here  outlined  is  applicable  mainly  to  ordin- 
ary branch  assurance.  Industrial  assurance,  entailing 
the  collection  of  an  enormous  number  of  small  weekly 
and  monthly  premiums,  requires  special  treatment.  Com- 
panies undertaking  industrial  assurance  are  few  in  num- 
ber, and  the  necessary  amplifications  in  the  system  of 
book-keeping  employed,  although  very  interesting,  are 
too  numerous  to  be  treated  here.  Besides,  the  examin- 
ation candidate  would  not  be  expected  to  possess  knowledge 
of  so  technical  a  subject. 
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Cash.  Books 

The  great  majority  of  assurance  companies  keep 
separate  Cash  Books  for  receipts  and  payments.  The 
analysis  columns  required  are  so  numerous  that  space  for 
them  cannot  conveniently  be  afforded  in  a  single  book. 

Bcceipts  Cash  Boole. — A  ruling  commonly  employed  for 
this  purpose  is  given  on  the  previous  page.    The  columns 


AGENTS' 

DEBIT  JOURNAL. 

Agent. 

Town. 

1 

Premiums    ' 
on  new 
Policies. 

Renewals. 

other              „  ,  , 
Debits.             Total. 

Remarks. 

i 

AGENTS'  CREDIT  JOURNAL. 


Agent. 

Town. 

i 

Lapses. 

Prf-minms     i 
on  New  Pol-     conunission.  !       Other 

icies  not     ;i                         1     Credits, 
taken  up.      ;                         ! 

1 
Total. 

1 
1 

1 

provided  can  be  inci'eased  or  diminished  to  meet  particular 
needs.  The  Cash  Book  is  kept  and  posted  on  lines 
common  to  all  columnar  Cash  Books  (see  p.  354  ct  sqq.). 
Folio  columns  are  provided  for  items  which  must  be  posted 
separately,  such  as  capital  receipts  and  payments.  The 
columns  headed  "  Month,"  and  "  Number  of  Policy  "  arc 
inserted  for  convenience  of  reference,  every  policy  being 
identified  by  an  official  number  and  the  month  in  which 
the  premium  falls  due.  In  some  large  Companies  the 
Eeceiots  Cash  Book  is  subdivided  into  a  number  of  Cash 


512       BOOK-KEEPING  AND  ACCOUNTS 

Books,  for  example,  Head  Office  Premiums  Cash  Book, 
Agency  Eemittances  Cash  Book,  Loans  Cash  Book,  Eents 
Cash  Book,  and  so  on.  In  cases  where  a  number  of 
subsidiary  Cash  Books  are  employed  all  receipts  not  appli- 
cable to  one  or  other  of  the  sub-Cash  Books  will  be 
grouped  and  analyzed  in  a  General  Cash  Book.  Usually 
the  daily  or  weekly  totals  of  the  sub-Cash  Books  are 
carried  to  appropriate  columns  in  this  Cash  Book.  In  any 
case,  the  books  must  be  so  designed  that  the  total 
receipts  of  all  classes  and  from  all  sources  are  conveniently 
marshalled  for  posting  purposes. 

Expenditure  Gash  Book. — A  common  form  is  given  on 
page  510.  In  many  cases  a  number  of  subsidiary  Cash 
Books  are  employed — the  totals,  daily  or  weekly,  of  these 
Cash  Books  being  brought  into  the  "  Main  "  or  "  General 
Cash  Book.  If  separate  cashiers  are  entrusted  with  funds 
for  the  service  of  the  subsidiary  Cash  Books,  the  "Im- 
prest "  system  may  be  usefully  adopted.  Separate  Cash 
Books  are  commonly  employed  for  Claims  and  for  each 
class  of  assurance,  i.e.  "ordinary"  and  "industrial." 
Loans  on  Policies. — In  cases  where  the  number  of  these 
loans  is  heavy,  they  are  usually  recorded  in  a  separate 
Cash  Book.  Expenses  of  Management,  Surrenders,  and 
Annuities  are  also  classes  of  expenditure  for  which 
separate  Cash  Books  are  usefuly  employed  in  many 
cases. 

Petty  Cash  Book. — No  rulings  of  this  book  need  be 
given  here,  as  the  principle  of  its  construction  is  the 
same  as  that  with  which  the  student  is  already  familiar. 
In  most  cases  this  book  is  provided  with  analysis  columns 
for  items  of  expenditure,  forming  part  of  the  heading 
"  expenses  of  management."  Such,  for  example,  as 
medical  fees,  policy  stamps,  salaries,  printing,  postages,  and 
any  other  sub-divisions  of  the  item  for  which  independent 
totals  are  desirable. 

Ledgers 

The  number  of  ledgers  employed  by  particular 
Companies  will  depend  on  the  nature  and  magnitude 
of  the  Company's  business.  In  most  cases,  however, 
separate  Ledgers  will  be  kept  for  Loans,  Mortgages,  and 
hivestments.  Indeed,  in  some  cases  the  Ledgers  are 
almost  as  numerous  as  the  analytical  headings  of  the 
assets  which  appear  in  the  Third  Schedule  of  the  Act  of 
1909.    A  form  of  Investment  Ledger  has  already  beea 
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given  on  page  449.  The  rulings  of  this  book  can  readily 
be  adapted  to  record  any  kind  of  investment.  Separate 
Agents  Ledgers  are  always  kept.  If  the  Company  is  a 
large  one,  these  Ledgers  will  probably  be  sub-divided  into 
geographical  districts.  Particulars  of  all  premiums 
debited  to  the  Company's  agents  for  collection,  together 
with  details  of  the  agents'  remittances,  are  shown  in  these 
books.  All  supplemental  Ledgers  should,  when  possible, 
be  self-balancing.  The  General  Ledger,  as  in  the  case  of 
Banks,  contains  the  "  total  "  accounts  representing  each 
separate  Ledger,  so  that  from  this  ledger  a  Trial  Balance 
pan  be  rapidly  extracted  at  any  time.  The  accounts  appear- 
ing in  the  General  Ledger  afford  the  information  for  the 
preparation  of  the  Eevenue  Account  and  Balance  Sheet 
in  the  First  and  Third  Schedules  of  the  Act  of  1909. 
The  detailed  balances  of  the  supplementary  Ledgers  must 
of  course  agree  with  their  respective  "  total "  accounts  in 
the  General  Ledger.  The  material  for  posting  the  supple- 
mental Ledger  is  obtained  from  the  totals  of  the  analysis 
columns  of  the  various  Cash  Books.  A  Bevenue  Ledger  is 
frequently  kept  as  a  separate  book.  This  Ledger  contains 
all  the  debit  and  credit  accounts  necessary  for  the  con- 
struction of  the  First  Schedule.  The  "Expenses  of 
Management  "  account  is,  in  practice,  considerably  sub- 
divided. Separate  accounts  are  kept  for  the  chief  items 
of  expense  composing  the  total.  At  the  end  of  the  year 
these  accounts  are  closed  into  the  main  account. 

The  Journal 
The  Journal  occupies  an  important  place  in  assurance 
book-keeping.  The  student  is  already  aware  that  the 
necessary  statutory  accounts  are  not  cash  accounts,  but 
that  they  embrace  all  outstanding  income  and  expenditure. 
At  the  close  of  the  year  it  is  necessary  therefore  to  pass 
Journal  entries  through  the  books  for  all  outstandings,  c.  g. — 
Outstanding  Premiums  Account  Dr. 

to  Premiums  Account, 
for  premiums  outstanding  as  on  December  31,  1910. 
Outstanding   Interest,   Eents    and    similar    items    of 
income  are  treated  in  like  manner  through  the  Journal. 
So,  too,  is  outstanding  expenditure,  e.g. — 
Claims  Account  Dr. 

to  Outstanding  Claims  Account, 
for  claims  adjiiitted  hut  not  paid  as  on  Decemher  31. 
1910. 
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Outstanding  surrenders,  bonuses,  commission,  and  ex- 
penses are  similarly  treated.  Any  one  who  has  bad 
practical  experience  of  assurance  work,  especially  perhaps 
in  the  capacity  of  auditor,  will  know  that  these  Journ^,! 
entries  frequently  present  considerable  difficulties,  and 
need  careful  preparation  and  investigation  to  ensure  that 
the  figures  passed  into  the  accounts  are  strictly  accurate. 
The  Journal  also  contains  the  numerous  inter-depart- 
mental transfers  made  from  time  to  time,  particularly  at 
the  close  of  the  year.  Where  a  Company's  investments 
are  numerous,  it  is  usual  to  keep  an  Interest  Journal 
showing  the  interest,  gross  and  net,  due  on  the  Company's 
investments,  suitable  rulings  being  provided  for  the  pur- 
pose. An  Agents  Debit  Journal  will  also  be  necessary  in 
which  the  premiums  due  each  month  are  marshalled  and 
debited  to  the  agents  responsible  for  their  collection. 
Similarly  an  Agents  Credit  Journal  is  used  to  collect  and 
arrange  all  items  which  need  crediting  to  the  agents. 
Simple  forms  of  these  two  Journals  are  given  on  page 
511. 

Books  of  Record 

In  addition  to  the  books  of  account,  described  above, 
the  business  undertaken  by  an  assurance  company 
requires  the  use  of  a  large  number  of  books  of  record, 
such  as  Head  Office  Neio  Premiums  Book,  Branches 
Neiv  Premiums  Book,  with  similar  books  for  Benetcals, 
Commission  Books,  Policy  Begisters,  Becords  of  Lapsed 
and  Surrendered  Policies,  and  a  number  of  statistical 
hooks,  with  detailed  information  necessary  from  an 
actuarial  point  of  view.  Although  the  Company's 
accountant  should  be  familiar  with  these  books,  they  are 
not  under  his  control,  and,  from  the  student's  point  of 
view,  they  need  no  explanation  here.  Finally,  it  may  be 
noted  that  the  "  card  system  "  is  extensively  and  advan- 
tageously employed  in  assurance  book-keeping,  particu- 
larly where  industrial  assurance  is  undertaken. 

EXERCISES. 

24a. 

1.  Is  there  any  difiference  between  tlie  terms  "  Assurance  "  and 
"  Insurance"  ? 

2.  What  document  forms  the  basis  of  the  Contract  between  the 
Assurance  Company  and  the  assured  ? 

3.  In  whet  different  ways  may  tlio  premiums  ou  life  policies  be 
paid? 
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4.  Explain  the  dififeronce  between  a  "Mutual"  and  a  "Pro- 
prietary "  Company. 

5.  What  is  a  "  Quinquennial  Valuation," and  what  doss  it  show^ 

6.  Give  the  form  of  a  Valuation  Balance  Sheet. 

7.  How  does  an  Assurance  Company  accumulate  a  "  Surplus  "  ? 

8.  What  is  a  "  With  Profit  policy"  2 

24b. 

1.  What  are  Mortality  Tables  ?  What  Mortality  Tables  are  now 
in  most  frequent  use  ? 

2.  What  is  a  "Bonus"?  How  are  Bonuses  distributed  by 
Assurance  Companies  1 

3.  Are  any  restrictions  attached  to  policies  of  life  assurance? 

4.  Under  what  Act  are  Assurance  Companies  now  governed  ? 

5.  What  deposits  are  necessary  in  the  case  of  Assurance  Com- 
panies registered  after  July  1,  1909  ? 

G.   Explain  how  the  deposit  is  made. 

7.  Give  the  form  of  the  First  Schedule  to  the  Act  of  1909. 

8.  What  does  the  Fourth  Schedule  to  the  1909  Act  contain? 
Does  it  differ  materially  from  the  req^uirements  of  the  Act  of  1870  2 

24c. 

1.  What  is  a  "  pure  "  or  "  net "  premium  ? 

2.  What  is  a  Half-credit  Polic}-  ?  How  are  the  premiums  on  such 
policies  treated  in  the  Bevenue  Account  ? 

3.  Must  every  Assurance  Company  publish  a  Profit  and  Loss 
Account  ? 

4.  What  is  the  difference  between  "  Industrial  "  and  "  Ordinary  " 
a?isurance  business  ? 

5.  What  do  you  understand  by  the  term  "  loading  "  in  connection 
with  assurance  business  ? 

6.  What  are  "re-assurances"?  How  are  they  treated  in  the 
published  accounts  ? 

7.  Under  what  circumstances  can  a  policy  of  assurance  be 
"  lapsed  "  ? 

8.  How  are  {a)  outstanding  claims,  {h)  outstanding  interest,  and 
(c)  outstanding  premiums  dealt  with  in  the  published  accounts  of 
an  Assurance  Company  2 

24d 

The  undermentioned  balances  form  part  of  the  Trial  Balance  of 
the  Blaiikshire  Assurance  Company,  Ltd.,  as  on  December  31,  1910. 

Prepare  the  llovenue  Account  of  the  Company  and  show  the 
amount  of  the  I>ife  Assurance  Fund  at  the  end  of  the  jear. 

Amount  of  Life  Assurance  Fund  at  the  beginning  of  the  vear, 
£  1,470,. '5(32  ;  Claims:  I5y  death,  £7<),9SO,  by  maturity,  £oG,'4-20 ; 
Premiums,  £210,572  ;  Expenses  of  Mauagement,  £19,890  ;  Com- 
mission, £36,.541  ;  Consideration  for  annuities  granted,  £10,<)20  ; 
Interest,  Dividends  and  Rents,  £.">2,461  ;  Income  Tax  paid  on  pre- 
ceding items,  £3,0()0  ;  Fines,  £92  ;  Surrenders,  £21,8(>()  ;  Annuities 
paid,  £19,420;  Bonuses  paid  in  cash,  £9,450;  bonuses  ])aid  in 
reduction  of  premiums,  £2,500 ;  Preliminary  Expenses  (balance), 
£G()0. 

AuBWor. — Fund  at  the  end  of  year,  £1,497,586. 
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24e. 

From  the  following  Trial  Balance  prepare  the  Revenue  Account 
and  Balance  Sheet  of  the  Herts  and  Essex  Assurance  Company,  Ltd, 


Loans  on  Life  Interests 

Deposit  with   the   High    Court 
(Consols) 

Freehold  Ground  Rents     . 

Surrenders 

Premiums  .... 

Profit  on  Sale  of  Investments 

Annuities  paid  . 

House  Property 

Agents'  Balances 

Cash  at  Bank  (Current  Account) 

Cash  in  hand 

Office  Furniture 

Stock  of  Policy  Stamps  in  hand 

Mortgages  in  the  United  King- 
dom       ..... 

Mortgages   out   of    the   United 
Kingdoni 

Loans  on  public  rates 

Loans  on  Company's  policies 

British  Government  Securities 

Indian  Government  Securities 

Foreign  Government  Securities 

Railway  Debentures . 

Outstanding  premiums 

Claims  admitted  but  not  paid 

Sundry  Trade  Creditors 

Life  Assurance  Fund  at  the  be 
ginning  of  the  year 

Consideration       for       annuities 
granted  .... 

Interest     and     Dividends     and 
Rents  (Gross) 

Income  Tax. paid  thereon  . 

Claims.     B3'  death     . 

Claims.     By  Maturity 

Bonuses  in  Cash 

Commision 

Expenses  of  Management . 


Tkial  Balance,  Jwae  30,  1911. 
£      s.    d. 

4,2s  1    0    0 


20,000    0    0 

168,421     0    0 

21,104    0    0 


7.681  0  0 

239,888  0  0 

6.824  0  0 

12,724  0  0 

354  0  0 

l.oOtJ  0  0 

108  0  0 

061,421  0  0 

206,490  0  0 

174.692  0  0 

498,321  0  0 

221,640  0  0 

121,621  0  0 

142.520  0  0 

528,241  0  0 

21,641  0  0 


7,139  0  0 

172,681  0  0 

104,728  0  0 

4,222  0  0 

9.872  0  0 

18,241  0  0 


£      s.   d. 


365,982    0    0 
10,824    0    0 


58,421  0  0 

7,724  0  0 

2,800,510  0  0 

12,272  0  0 

120,682  0  0 


£.3,.376.41.-.     0     0     £3,376,415     0    0 

Answer. —Assurance  Fund  at  end  of  year  —  £2,964,602. 
Balance  Sheet  totals  =  £3,030,747. 


2  If, 

Prepare  from  the  following  balances  the  Revenue  Account  of  the 
East  Anglia  Assurance  Company  ff)r  tlie  year  ended  June  30,  1911, 
and  the  Balance  Sheet  as  on  that  date. 
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Life  Assurance  Fund  at  the  beginning  of  the  year,  £3,038,896  ; 
Claims  paid  and  outstanding  :  By  death,  £152,288,  by  maturity, 
£45,009  ;  Surrenders,  £25,578  ;  Premiums,  £604,122  ;  Consideration 
for  annuities  granted,  £161,740;  Registration  and  Transfer  fees, 
£152  ;  Bonuses  paid  in  cash,  £1,206  ;  Bonuses  in  reduction  of 
premiums,  £1,370;  Annuities,  £92,641;  Commission,  £16,547; 
Expenses  of  Management,  £50,092  ;  Interest,  Dividends  and  Rents, 
£157,590  ;  Income  Tax  paid  thereon,  £10,025  ;  Centenar\'  bonus 
to  Staff,  £3,500;  Mortgages  within  United  Kingdom,  £811,050; 
Mortgages  out  of  United  Kingdom,  £10,950  ;  Loans  on  Public 
Rates,  £25,462;  Loans  on  Life  Interests,  £162,120;  Loans  on 
Society's  Policies  within  their  surrender  values,  £482,646  ;  Deposit 
with  High  Court,  £20,000  ;  British  Government  Securities,  £52,000  ; 
Municipal  Securities,  £10,500  ;  Indian  Government  Securities, 
£42,800 ;  Foreign  Government  Securities,  £182,920  ;  Railway  De- 
bentures, £1,562,451  ;  Agents'  Balances,  £97,405  ;  Outstanding 
Premiums,  £51,421  ;  Outstanding  Interests  and  Rents,  £115,621  ; 
^Sundry  Debtors,  £1,061  ;  Cash  in  hand,  £69,651  ;  Claims  admitted 
but  not  paid,  £66,860 ;  Annuities  due  and  unpaid,  £151  ;  Interest 
received  in  advance,  £20,621  ;  Sundry  Creditors,  £21,682  ;  Reserve 
for  outstanding  commission  and  expenses,  £24,500. 

Answer. — Assurance  Fund  at  end  of  vear  =  £3,564,24-4. 
Balance  Sheet  totals  =  £3,698,058. 


CHAPTEE  XXV 

THE    FORM   OF   PUBLISHED   ACCOUNTS 

The  average  student  of  Book-keeping  has,  as  a  rule, 
but  little  chance  of  examining  examples  of  actual  accounts 
prepared  for  the  information  of  the  partners  of  a  private 
concern,  or  for  publication  to  the  shareholders  of  a 
Limited  Company. 

The  Author's  experience  is  that  the  consideration  of 
sets  of  "live"  accounts  is  both  interesting  and  instruct- 
ive to  the  intelligent  student.  Accordingly  the  accounts 
of  a  few  well-known  and  representative  undertakings  are 
here  given,  with  brief  explanatory  comments  when  such 
appear  to  be  necessary  or  useful.  Where  the  accounts 
relate  to  the  affairs  of  private  firms  fictitious  names  have 
been  substituted. 

As  a  rule,  the  accounts  of  Limited  Companies  are  pub- 
lished annually,  although  in  the  case  of  Banking  and 
financial  houses,  half-yearly  meetings  are  generally  held 
at  which  the  accounts  for  the  past  half-year  are  presented 
to  the  shareholders. 

In  private  partnerships  the  period  covered  by  the 
accounts  is  fixed  by  the  Articles  of  Partnership,  but  in 
most  cases  they  are  prepared  once  a  year  only. 

A  careful  perusal  of  the  specimen  accounts  which  follow 
will  reveal  to  the  student  a  wide  divergence  of  form. 
This  practical  illustration  will  convince  him  of  the  un- 
wisdom of  attempting  to  dogmatically  advocate  the 
adoption  of  any  one  stereotyped  form  of  account  to  meet 
the  varying  needs  of  different  undertakings. 

Many  elements  enter  into  and  decide  the  final  form  in 
which  accounts  are  published,  e.  g.  the  special  circum- 
stances surrounding  the  particular  business,  the  extent  to 
which  it  is  wise  to  disclose  trade  details  for  the  information 
of  rivals  or  the  public,  the  personal  opinions  (or  fads)  of 
the  Directors  or  Auditors,  and  so  on. 

The  student  must  not  assume  that,  in  the  Author's 
opinion,  the  accounts  which  follow  are  necessarily 
presented  in  a  theoretically  ideal  form,  or  in  a  form  most 
suitable  to  the  needs  of  the  respective  undertakings. 
They  are  set  out  exactly  as  they  were  published,  and  are 
presented  to  the  student  for  examination  and  consideration. 

The  Author  is  indebted  to  the  various  Directorates  for 
kind  permission  to  reproduce  the  accounts  which  appear 
in  this  chapter. 
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THE   UNION  OF  LONDON  &  SMITHS  BANK,   Ltd, 

PROFIT  AND  LOSS  ACCOUNT  for  the  Half-year  ended 

Dr.  December  31,  1908  C.- 


£ 

s. 

d. 

£        i. 

d. 

Interest  allowed  to  Customers  ... 

171,864 

6 

6 

Profit  unappropriated  on  June 

Salaries.   Contributions  to  Pen- 

30, 1908 

193,839  17 

7 

sion  Fund,  and  other  expenses 

Gross  Profit  for  the   Ixalf-year 

at  Head  Office  and  Branches  ... 

215,749 

4 

9 

ending    December    31,    1908, 

Rebate  on  Bills  not  dui' 

29,077 

5 

11 

after  making  provision  for  all 
bad  and  doubtful  debts  and 

Dividend  on  229,341   Shares   at 

15s.  6d.  per  Share,   equal   to 

payment  of  Income  Tax 

591,198     3 

5 

a   rate   of   10   per   cent,    per 

annum £177,739    5    6 

^■^ 

Balance,  being  un- 

^-^ 

divided  profit 

^^ 

carried     forward 

^^ 

to  the  next  lialf- 

^.^ 

year 190,607  18    4 

368,347 

3 

1 

10 
0 

^.^ 

!£7S5,0e8 

£785,038     1 

0 

The  accounts  of  the  above  Bank  furnish  a  good  example  of  the 
method  in  which  the  half-yearly  accounts  of  a  great  London  Bank 
are  publislied. 

The  student  M-ill  note  that  the  order  in  -nhich  the  assets  are 
marshalled  is  that  described  on  p.  12-1  as  the  most  suitable  form  for 
adoption  by  financial  houses  whose  claim  for  public  confidence  is 
based,  to  a  great  extent,  upon  their  ability  to  exhibit  the  jjossession 
of  a  safe  and  suflicient  margin  of  liquid  assets  with  which  to  meet 
all  probable  claims  in  case  of  urgent  need.  For  this  reason  it  is  the 
practice  of  Banks  to  marshal  their  assets  in  the  order  of  their 
realizability.  The  list  is  therefore  headed  with  the  already  realized 
asset  of  "Casli  in  Hand,  £3,353,635  6*'.  lOfZ."  This  sum  represents 
the  coin  and  notes  in  the  hands  of  the  paying  cashiers  at  the  Head 
Office  and  Branches  as  on  December  31,  1908,  as  shown  by  the 
"Daily  Balance"  books,  and  also  includes  the  Cash  Keserves  in  the 
hands  of  the  chief  cashiers  at  the  same  establishments. 

The  item  "  Cash  in  Hand  "  generally  includes  also  various  "Cash 
Articles,"  such  as  cheques  receis'ed  too  late  for  presentation  at  the 
Clearing  House,*  postal  orders,  etc.  Very  few  English  Banks  other 
than  the  Bank  of  England  now  issue  their  own  notes,  and  in  cases 
where  such  notes  are  issued  the  Bank's  ' '  Own  notes  "  in  the  liands  of 
its  cashier  must  be  deducted  from  the  "  Notes  issued  Account, "  other- 
wise the  accounts  will  show  a  larger  cash  balance  than  really  exists. 
The  London  Banks,  in  connnon  with  the  Bank  of  England,  withdraw 
from  circulation  all  Bank  of  England  notes  which  reach  their  hands 
— the  "life"  of  a  £5  Bank  note,  for  instance,  averaging  about  one 
week  only. 

The  it"em  "Cash  in  Bank  of  England,  £3,528,438  12s.  2^/.," 
represents  the  amount  standing  to  the  credit  of  the  Union  Bank 
upon  Current  Account  with  the  Bank  of  England  as  on  December  31, 
1908,  and  forms  a  further  Cash  Reserve  in  case  of  emergency. 

All  Banks  which  are  members  of  the  Bankers'  Clearing  House 
keep  Current  Accounts  with  the  Bank  of  England,  and  utilize  their 
balances  tliere  as  funds  wherewith  to  satisfy  the  balance,  if  any, 
payal.)le  by  them  to  the  other  "  Clearing  "  Banks  each  day. 
*  Country  cheques  must  reach  the  Clearing  House  by  12.30  p.m. 
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The  London  Clearing  House  is  the  place  where  the  leading  Banks 
meet  to  exchange  cheques  held  by  them,  and  drawn  on  other 
"Clearing"  Banks.  The  cheques  drawn  upon  one  Clearing  Bank 
and  presented  at  the  Clearing  House,  are  ofiset  against  those  held 
by  it  upon  other  Clearing  Banks,  and  the  final  balance  resulting 
upon  the  transactions  for  the  day  is  adjusted  by  an  order  drawn  by 
the  Clearing  House  clerk  of  each  Bank  upon  the  accounts  of  the 
Clearing  Bankers  with  the  Bank  of  England.  If  the  necessary 
transfer  is  a  credit,  the  order  is  green,  and  if  a  debit  the  order  is 
blue.  The  Bank  of  England  upon  receipt  of  these  orders  makes  the 
necessary  transfers  of  the  differences  represented  by  the  orders  from 
or  to  the  accounts  of  the  various  Banks  concerned.  Nearly  all 
important  Banks  have  seats  at  the  London  Clearing  House,  and  to 
some  extent  the  same  principle  is  operating  in  provincial  towns  and 
abroad — the  practice  oljviously  greatly  simplifying  the  detailed  work 
of  the  Banking  world.  Every  Bank  keeps  a  record  of  its  daily 
transactions  with  the  Bank  of  England,  consisting  of  withdrawals, 
payments  to,  and  Clearing  House  transfers.  These  records  are 
entered  in  the  "  Goldsmith's  Book,"  or  "  Bank  of  England  Book." 

The  item  "Money  at  call  and  at  short  notice,  £6,933,965  2s.," 
represents  a  liquid  asset  of  another  type  which  is  more  or  less  avail- 
able in  case  of  need.  Loans  are  largely  made  by  the  London  Banks 
to  bill-brokers  "  at  call,"  /.  e.  they  are  repayable  at  any  moment  or 
at  short  notice.  Bundles  of  "first-class"  Bills  are  deposited  to 
cover  these  loans,  a  suitable  margin  over  the  amount  of  the  loan 
being  demanded  in  each  case.  The  bills  are  so  arranged  that  as  far 
as  possible  they  mature  at  or  about  the  same  date.  Short  loans  are 
also  made  upon  "Floaters"  (Exchequer  Bonds,  Consol  bearer 
certificates,  or  other  sterling  securities).  Such  loans  are  either 
"At  call,"  or  on  "  Short  notice  "  *  (usually  seven  days).  A  large 
business  is  also  transacted  by  the  London  Banks  in  loans  to  stock- 
brokers. These  loans  usually  run  from  "  account  to  account,"  that 
is  to  say,  from  one  Stock  Exchange  settling  day  to  another. 
"Settling  days  "  usually  take  place  twice  a  month,  or,  in  the  case 
of  Consols,  once  a  month  (usually  on  the  third  day  of  tlie  month). 

The  stockbroker,  upon  requesting  a  loan  from  account  to  account, 
deposits  by  way  of  security  a  parcel  of  securities,  accompanied  by  a 
list  whereon  the  securities  are  enumerated  and  valued  at  the  "  make 
up  price  "  of  the  day.  A  margin  of  15  per  cent,  or  thereabouts  is 
required  by  the  lending  Bank  to  cover  market  fluctuations. 

Similar  advances  are  frequently  made  upon  "Consignments," 
"Produce  Doctmients,"  and  "Dock  Warrants,"  and  in  these  cases 
the  loan  is  usually  limited  to  two-thirds  of  the  invoice  price  of  the 
goods  shipped. 

The  item  "Investments"  is  self-explanatory.  The  student  will, 
however,  note  that  the  "  Reserve  Fund  "  is  separately  invested  in 
good  securities.  Banks  aflbrd  a  good  illustration  of  those  cases 
where  it  is  eminently  desirable  that  tlie  Reserves  created  out  of 
profits  should  be  immediately  available  in  cash  in  case  of  need,  and, 
in  order  that  this  end  may  be  secured,  the  separate  investment  of 
the  Fund  in  easily  realizal^le  outside  securities  is  essential. 

The  item  "Bills  discounted,  £4,428,761  Ss.  10(^.,"  represents  the 
total   of   tiie   unmatured   Bills   purchased   by   the   Bank   from   its 

*  Loans  liiihlo  tn  itnmcdiato  call  nro  styled  "  Cull  Money  "  ;  when  made  fovono 
week,  "Weekly  Money,"  and  when  the  advance  is  for  half  a  day  (afternoon  to 
morning),  "  Overnight  Money." 

T 
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customers,  and  from  bill  brokers  under  discount,  as  explained  in 
Chapter  XII,  page  183. 

The  item  "Loans  and  Advances,  £15,456,759  15s.  IfZ.,"  represents 
the  total  of  the  loans  made  by  the  Bank  to  its  customers  and  others, 
ordinarily  with  security  but  occasionally  without,  for  longer  periods 
than  the  short  loans  scheduled  above.  The  custom  as  to  these 
loans  varies  as  between  dififerent  Banks,  and  as  between  London 
and  Country  Banks.  The  general  country  practice  is  to  allow 
customers  an  "overdraft "  upon  Current  Account— a  note  being  made 
at  the  head  of  each  account  of  the  limit  of  such  overdraft.  London 
Bankers,  on  the  other  hand,  prefer  that  the  customer's  Current 
Account  shall  be  maintained  in  credit,  and  a  separate  Loan  Account 
opened  to  i-ecord  the  transactions  arising  out  of  any  loan  that  may 
be  granted,  the  proceeds  of  such  loan,  as  and  when  made,  being 
credited  to  the  customer's  Current  Account.  An  equitable  charge, 
in  favour  of  the  Bank,  is  usually  deposited  with  the  securities  lodged 
to  cover  the  loan.  Where  Stocks  and  Shares  are  deposited  as 
"cover"  they  must  be  actually  transferred  to  the  names  of  the 
nominees  of  the  Bank.  Loans  made  to  customers  under  these 
methods  are  usually  repaj^able  at  a  certain  fixed  date. 

The  rate  of  interest  charged  upon  loans  in  London  is  usually  1  per 
cent,  above  the  current  "Bank  Rate,"  with,  as  a  rule,  a  '^minimum 
rate  of  4  percent,  per  annum  ;  some  provincial  banks  however  work 
upon  a  minimum  charge  of  5  per  cent,  per  annum  ;  but  the  rate  to 
be  charged  naturally  varies  according  to  the  adequacy'  of  the  security 
and  the  reputation  of  the  borrower. 

The  student  will  note  that  the  item  "Liabilities  of  Customers  on 
acceptances,  etc. ,  as  per  contra,  £3,461,362  25.  Id.,"  appears  upon  both 
sides  of  the  Balance  Sheet.  The  item  represents  bills  which  have 
been  accepted  or  endorsed  on  behalf  of  customers,  usually  to  meet 
liabilities  due  abroad  in  cases  where  a  remittance  of  undoubted  worth 
and  negotiabilit}'  is  necessary.  The  customers  who  are  accommodated 
in  this  manner  are,  of  course,  liable  to  the  Bank  for  these  accept- 
ances, hence  the  appearance  of  the  item  twice — once  as  representing 
the  liability  of  the  Bank  to  the  outside  world,  and  again  as  showing 
the  liability  of  the  customers  thus  accommodated  to  the  Bank. 
Accommodation  of  this  description  is  not  aflbrded  to  customers 
unless  the  sum  involved  is  covered  by  securities,  or  by  an  ample 
credit  balance  on  Current  Account.  A  charge  for  commission  is 
usuall_v  made  for  accommodation  of  this  description. 

On  the  Liabilities  side  of  the  Balance  Sheet  the  item  "  Rebate  on 
Bills  not  due,  £29,077  5s.  Ik/.,"  requires  some  explanation.  It  is 
the  practice  of  Bankers,  when  purchasing  Bills  from  customers,  to 
pass  at  once  the  amount  of  the  discount  charged  upon  the  accept- 
ances in  daily  totals  to  the  credit  of  the  "Discount  Account" 
(through  the  "Bills  Received  for  Discount  Register  ")  in  the  General 
Ledger.  It  will  be  obvious,  therefore,  that,  at  any  given  closing 
date,  credit  will  have  been  taken  for  an  amount  of  discount  on 
bills  which  have  not  yet  matured,  and  the  discount  upon  which 
has  not  therefore  all  been  earned  in  respect  of  the  period  covered 
by  the  accounts.  In  order,  therefore,  that  the  current  Profit  and 
Loss  Account  may  not  receive  credit  for  a  larger  sum  of  discount 
than  has  actually  been  earned  during  the  period,  the  amount  of 
the  unearned  discount  is  calculated  and  carried  forward  to  the 
next  half-year.  To  effect  this,  the  Discount  Account  in  the  General 
Ledger  is  debited  with  the  "rebate,"  and  a  like  sum  is  brought 
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down  on  the  credit  side  of  the  account  as  a  Liability  in  the  same 
manner  as  was  explained  to  be  the  case  with  the  various  ' '  provisions  " 
described  on  p.  100. 

The  item,  "other  Liabilities  at  £563,352  Is.  IkZ.,"  besides 
including  unclaimed  dividends  and  sums  due  to  other  banks, 
probably  includes  also  such  items  as  have  been  held  iu  suspense 
pending  their  final  allocation. 

The  remainder  of  the  Liabilities  set  out  in  the  Balance  Sheet  are 
self-explanatory. 

In  common  with  some  other  undertakings  it  is  frequently  the 
practice  of  Banks  to  create  "Secret  Reserves,"  that  is  to  saj', 
Reserves  are  made  out  of  profits  which  are  not  disclosed  in  the  puVj- 
lished  accounts.  Perhaps,  in  the  case  of  Banks,  the  most  frequent 
methods  in  which  Secret  Reserves  are  created  are — - 

(a)  The  excessive  depreciation  of  the  Bank  Premises  owned. 
The  valuable  Freehold  Premises  owned  by  some  Banks 
stand  at  much  below  their  actual  value  in  the  publislied 
accounts. 

(6)  The  maintenance  of  Assets  at  cost  in  cases  where  they  have 
greatly  appreciated.  In  the  present  time  of  depreciated 
market  value  of  securities,  however,  Secret  Reserves 
arising  from  this  cause  have  largely  disappeared.  Formerly 
Consols  frequently  appeared  at  valuations  much  below 
market  value. 

(c)  The  omission  of  Assets  altogether  from  the  Balance  Sheet. 
The  Premises  (Head  Office  and  Branches)  owned  by  tlie 
Bank  of  England,  for  example,  do  not  appear  at  all  on  the 
Bank's  Balance  Sheet,  though  obviotisly  of  considerable 
value  ! 

This  is  not  a  suitable  place  to  discuss  the  ethics  of  the  question 
of  the  creation  of  Secret  Reserves.  From  a  Banking  standpoint, 
however,  there  is  no  doubt  that  the  creditors  and  customers  of  a 
Bank  have  but  little  ground  of  complaint  when  the  financial  position 
of  their  debtor  is  in  reality  stronger  than  is  disclosed  by  the  accounts 
published. 

In  these  days  of  banking  amalgamations  almost  all  the  leading 
London  Banks  possess  many  suburban  and  provincial  Branches. 

A  complete  set  of  books  is  kept  at  each  Branch.  At  frequent 
intervals,  returns  of  the  progess  and  financial  position  of  the  Branch 
are  forwarded  b^^  the  manager  to  the  Head  Otfice. 

"Travelling  Inspectors"  are  employed  in  constantly  visiting  the 
Branches.  The  principal  duty  of  these  officials  is  to  audit  and  check 
the  accounts  and  books  of  the  various  Branches.  The  verification  of 
the  cash  and  securities  in  hand,  and  the  criticism  of  the  outstanding 
advances  made  by  the  Branch  to  its  customers,  also  foim  important 
features  of  the  investigations  of  these  officers.  At  the  conclusion  of 
each  visit  an  "  Inspection  Report"  is  forwarded  to  the  Head  Otfice. 

The  trading  results  of  the  various  Branches,  together  with  tlieir 
assets  and  liabilities,  are  incorporated,  at  the  close  of  each  half-year. 
in  the  Head  Office  Profit  and  Loss  Account  and  Balance  Sheet. 
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LONDON    AND    NORTH. 


Dr. 


[No.  4.] 


RECEIPTS  AND  EXPENDITURE 


To  Expenditure. 


Lines  open  for  Traffic 

Lines  not  open  for  Traffic — 

New  Lines 

Wiflenings  of  and  additions  to  existing 

Lines 

Lines  leased 

L'nes  jointly  owned 

Ditto,  as  enumerated  in  Abstract  J. — 

Mancliester  South  Junction  and  Altrin- 
eliara 

Portpiatrick  and  Wigtownshire 

Lines  jointly  leased 

Ditto,  as  enumerated  in  Al)stract  J. — 

Oldham    Ashtou   and    Guide    Bridge 

Junftion 

Boiling  Stock 

Manufacturing  and  Repairing  Works  and 
Plant- 
Land  and  Buildings 

Plant  and  Machinery  ....i 

Total  Capital  expended  upon  Raihv^iy....  |    108,077,498 


Amount 

expended  to 

December  31, 

1912. 


£ 
85,220,945 

88,283 

94,935 

6,084 
5,750,627 


621,443 
93,271 
23,682 


173,300 
12,072,315 


1,701,101 
1,631,508 


Steamboats 

Steamboat  Repairing  Works  and  Plant... 

Canals 

Docks,  Harbours,  and  Wharves 

Hotels  

Electric  Power  Stations,  etc 

Lund,   Propel ty,   etc..  not  forming  part 

of  the  Railway  or  Stations — 
Used    in     connection     with     Railway 

working 

Not  used  in  connection  with  Railway 

working; 

Subscriptions  to  other  Companies    {for 

details  see  Table  No.  4  (a)) 

A<lvance  to  Dublin  and  South  Eastern 

Railway  Company 

Advance    to    London   Electric    Railway 

Company 


ToT.4.r.  Expenditure £ 


1,065,864 
126,241 

890,886 

1,487,424 

439,014 

258,473 


417,755 
4,558,397 
3,495,760 

100,000 
2,500 


120,925,818 


10 
13    4 

12 
51  8 
18    3 
18    4 


2 

4 
19 
0 
0 

111 

I 


Amount 

expended 

during  Year, 

as  per  No.  5. 


£ 
126,909 

37,014 

123,913 
Cr.  lit 
17,812 


50 


153,045 


41,095 


Cr.  5iS 

4,609 

1,381 

32,059 


11,829 
43,476 


246.700 


839,310 


Total. 


£ 

s. 

85,347,854 

14 

125,298 

14 

218,848 

14 

0,042 

10 

5,768,440 

8 

621,443 

18 

93,321 

b 

23,682 

14 

173,300 

0 

12,825,360 

11 

1,742,1  96 

6 

1,631,5  08 

8 

7 

108,577,298 

1,065,864 

8 

126,241 

13 

896,341 

12 

1,492,033 

16 

440,396 

3 

290,533 

11 

429,584 

2 

4,601,873 

18 

3,495,760 

19 

100,000 

0 

249,200 

0 
13 

121,765,128 
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WESTERN    RAILWAY. 


ON  CAPITAL  ACCOUNT. 


By  Receipts. 


Shares  and  Stocks  (No.  2) 
Debenture  Stock  (No.  3)... 


Premiums  on    Shares 
and  Stocks 


Premiums  on  Deben- 
ture Stock 


£  s.    d. 

9,592,454      1    5 

1,008,125     15    9 


Total  Premiums 10,500,570    17    2 


Discounts   on   Shares 
and  Stocks 582,157    IS    5 


Discounts    on  Deben- 
tuie  Stock 


8,106      1    e 


Total  Discounts £590,263    19  11 


Balance  of  Premiums  and  Discounts 

Total  Receipts £ 


Cr. 


Amount 

received  to 

December  31, 

1912. 


& 
76,470,200 

29,737,381 


116,217,897 


Amount 

received 

during  Year. 


By  Balance . 


Total. 


£ 
76,470,200 


29,737,401 


Total £ 


10,010,315 


116,217,917 


5,547,211 


121,765,128  13   5 
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No.  8.-REVENUE  RECEIPTS  AND  EXPENDITURE  OF 
THE  WHOLE   UNDERTAKING. 


See 
State- 
ment 


Railway 

Omnibuses  and  other  Passenger 
Vehicles  not  running  on  the  Rail- 
WHy 

Steamboats  

Canals    

Docks,  Harbours,  and  Wharves    ... 

Hotels,  and  Refreshment  Rooms 
and  Cars  where  Catering  is  carried 
on  hy  the  Company  


Total  £17,219,060 


Gross  Receipts 


16,326,62018 

27,424112 
216,79615 

24,877 
155,500 

467,840 


Miscellaneous  Receipts  {Net) : — 

Rents  from  Houses  and  Land 

Rents  from  Hotels 

Other  Rents,  incliuling  Lump-sum  Tolls     

Interest  and  Dividends  from  Investments  in  otier 
Companies : — 

Callander  and  Oban  Railway 

Cockermnutli  Keswiok  and  Penrith  Railway... 
Dubliii  and  South  Eastern  Railway  (New  Ross 

and  Waterford  Extension)    ... 

Great  Southern  and  Western  Railway 

Harborne  Railway  

North  London  Railway     

Shropshire  Union  Railways  and  Canal     

Interest  on  Advance  to  London  Electric  Railway 

'Jnnsfer  Fees 

Joint  Lines  (Abstract  J):  Company's  proportion 
of  Receipts  other  than  those  in  respect  of  Rail- 
way Working    

General  lutere-st ... 

Grt-at  Western   Railway  :   Moiety  of  Shrewsbury 

and  Welshpool  and  Vale  of  Towy  Dividends 

FiirnesM  Railway  :  Moiety  of  Whitehaven  Cleator 
and  E;:Temont  Dividend    


Expenditure 


10,543,744 


29,332 
241,418 

13,638 
122,123 


371,905 


18  10, 
12i  4 

5!  3 
11    8 


£11,322,164   6!  3  £5,896,895 


Net  Receipts. 


5,782,875 


Dr.   l,i 
Dr.  2U,621 
11,2.^9 
33,376 


95,934 


151,904'  3 

1,29317 

118,71515 


2,287,10 
725!  0 

3,480]  0 

5,251    2 

400|  0 

63,114  10 

11.762}  8 

2,81617 

1,92915 


7,108    2  3 
36,43418 

7,500   0  0 

22,975   0  0 


Total  Net  Income  . 


437,699 


£6,334,69}'18    1 
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[Xo.  9]    PROPOSED  APPROPRIATION  OF  NET   INCOME 


Balance  brought  forward  from  last  year's  Account 
Ket  Income  (as  per  Statement  No.  8)   


Deduct — Interest,  Rentals,  and  other  Fixed  Charges  : — 

Interest  on  Superannuation  and  other  Funds 

/  Rent  Charges  and  Annuities  : 

Chief  Rents,  Wayleaves,  etc.,  including  Lump-sum  Tolls  ... 

Interest  on  Debenture  Stuck    

Rent  of  and  Guaranteed  Interest  on  Leased  and  Worked 
Lines : — 

Charnwood  Forest   

Harborne  

Mold  and  Denbigh   

North  and  South  Western  Junction  

Minor  Lines 

Joint  Lines  (Abstract  J):  Company's  proportion 

Birkenhead  Railway  Dividend  (Moiety)  

Shrewsbury  and  Hereford  Railwjiy  Dividend  (il/ok'(^) 

Tonbury  Railway  Dividend  {Moutif) 

West  London  Railway  Dividend  {Proportion) 

Shropshire  Union  Railways  and  Canal 

Birmingham  Canal  


£ 

s. 

130,856 

3 

8,349  11 

70,304  10 

1,170,669 

17 

5,  .'.28 

19 

4,520 

2 

7,322 

17 

3,167 

6 

765 

6 

7,144 

13 

49,499 

2 

19,875 

0 

675 

0 

2,007 

14 

8,081 

8 

29,024 

14 

Balance  after  payment  of  Fixed  Charges 
Appropriation  to  Reserve 


Dividends  on  Guaranteed  and  Preference  Stocks  : 

Consolidated  4  per  cent.  Guaranteed  Stork 

Consolidated  4  per  cent.  Preference  Stock 

4  per  cent.  Preference  Stock  (1902) 


604,016 
923,224 
191,720 


Balance  available  for  Dividend  on  Consolidated  Stock £ 

£  s.  d 

Dividend  on  Consolidated  Stock  (rh,  7  per  cent,  per  annum. 
Balance  carried  forward  to  next  year's  Account 


101,393 
6,334,594 


6,435,988 


1,512,792 


4,923,195 
100,000 


4,823,195 


1,718,961 


3,104,234     6    2 
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[No.  10] 


RECEIPTS   AND   EXPENDITURE  IN 


To  Expenditure. 


tice 
Abstract!. 

A — Maintenance  and  Renewal  of  Way  and  Works 

B — Maintenance  and  Renewal  of  Roiling  Stock  : — 

(1)  Locomotives  £727,845  13  11 

(2)  Carriages 563,732  18  11 

(3)  Wagons 396,174    9    0 


r— Locomotive  Running  Expenses £2,320,922    9    3 

D— Traffic  Expense? , 3,461,178  11     7 


E— General  Charges 

Law  Charges  

Parliamentary  Expenses 

Compensation  (Accidents  and  Losses) : — 

Passengers £16,628  17    2 

Workmen 56,826  13    9 

Damage  and  Loss  of  Goods,  Property,  &c.    190,123    3    3 


Bates  

Taxes  

Tithe  Rent  Charges 

Government  Duty  

National  Insurance : — 

Health £48,833  13 

Unemployment 7,082     5 


G— Running  Powers  {Balance) 

Total  Traffic  Expenditure  , 


H— Mileage,  Demurrhage,  and  Wagon  Hirt  (Balance)  . 

J  -.Joint  Lines 

Miscellaneous 


Total  Expenditure £ 

Net  Receipts £ 


Total  f     16,326,620 


£         Is. 
1,551,785  15 


1,687,753 


5,782,101 

410,876 

25,454 

5,393 


263,578  14 

637,2441  0 

4818 

2,108    8 

89,233!  1 


.55,91518 
Cr.  /,9,276\l6 

10,412,216  13 


50,118 
61,703 
19,706 

10,543,744 
5,782,875 


Percent- 

age of 

Traffic 

Receipts. 

d. 

6 

9-65 

4-53 

3-51 

2-46 

10 

10-50 

14-43 

10 

21-53 

35-96 

2 

2-56 

2 

•16 

2 

•03 

2 

1-64 

9 

3^96 

4 

— 

7 

•01 

^ 

•24 

1 

•35 

0 

Cr.      -SO 

1 

64-76 

11 

6 

11 

0 

11 
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RESPECT   OF   RAILWAY  WORKING 


Cr. 


By  Gross  Receipts. 


See 
Abstracts. 

Passenoer  Train  Traffic  ; — 
Ordinary  I'assengers : — 

First  Class 

Second  Class 

Third  Class 


Season  Tickets : — 

First  Class 

Second  Class 

Third  Class 


■Workmen's  Tickets 

Total  Receipts  from  Passengers  

Mails 

Parcels   up  to  2   cwt.,   Parcels    Post,   and 

Excess  Luggage 

Other  Merchandise  by  Passenger  Trains  

F — Le33  Expenses  of  Collection  and  Delivery 


604,886 16 
3,!150 14 
4,442,114 


200,932  IT 

2,70217 

250,931    0 


954,914,  8 
448,249:  V 


Total  Passenger  Train  Receipts 

Goods  Train  Traffic  :— 

Merchandise 

F—l(ss  Expenses  of  Collection  and  Delivery. 


1,403,16315 
120,532   6 


5,823,303'  5 
786,16511 


5,037,13713 

Livestock I       229,323   3 

Coal,  Coke,  and  Patent  Fuel I    2,365,264   0 

Other  Minerals 1,232,852  16 


Total  Goods  Train  Receipts 

Total  Traffic  Receipts  . 


J — Joint  Lines 

Miscellaneous . 


Total £ 


5,050,951 17 


454,56616    2 
145,92819    8 


5,651,447  13 
279,919   4 


1,282, 631  i  9 


7,213,998 


8,864,577  13 


16,078,576.  0 


103,450    5 
144,594  12 


16,326,62018 


Percent- 
age of 
TraflRc 

Receipts. 


44-87 


T2 
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[No.  18.]  GENERAL 


To  Unpaid  Interest  and  Dividends 

Interest  and  Dividends  payable  or  accruing  and  provided  for 

Amount  due  to  Railway  Companies  and  Committees 

Savings  Bank 

Superannuation  and  otlier  Provident  Funds 

Accounts  payable 

Liabilities  accrued 

Miscellaneous  Accounts 

Clerks'  Gaurantee  Fund 

Forged  Transfer  Act  Fund '. 

Compensation  Fund 

Fire  Insurance  Fund 

Depreriation  Funds — 

Railway 

Steauiboats  (including  Insurance  Fund) 

Other  Businesses 

General  Reserve  Fund 

£      s.      d. 
Balance  available  for  Dividends  and  Reserve  as  pfr 
Account  No.  9 — 

£     s.      d. 

Dividends 4,82.3,195  15  10 

Reserve 100,000    0    0 

4,923,195  15  10 

Less  Interim  Dividends  paid,  as  per  Account  No.  9  (a)      2,146,183  11  10 


£ 

«. 

d. 

13,503 

6 

0 

652,420 

6 

2 

407,159 

3 

5 

880,783 

13 

1 

3,4.50,343 

8 

4 

945,888 

7 

1 

60,  .OU 

17 

4 

191,955 

0 

7 

4,656 

9 

2 

10,919 

16 

i 

50,000 

0 

0 

498,545 

18 

0 

885,589 

3 

10 

697,627 

17 

7 

77,105 

19 

10 

700,000 

' 

0 

2,777,012 

4 

0 

12,304,025 

1«l 

The  accounts  of  the  London  &  Xorth  Western  Railwaj-  Company 
for  the  year  ended  December  31,  1913, ^  atiord  a  good  example 
of  the  form  in  which  the  Accounts  of  British  Railways  are  pre- 
sented to  the  shareholders.  The  student  is  aware  that  the  accounts 
of  undertakings  which,  by  reason  of  their  uses  and  object,  are 
deemed  to  be  of  a  permanent  nature,  are  kept  upon  the  "double- 
account"  system.  The  accompanying  statements  afford  a  good 
illustration  of  a  set  of  accounts  kept  upon  this  system. 

The  accounts  here  reproduced  are  those  which  form  the  complete 
statements  of  the  Company's  transactions  (a)  as  to  Receipts  and 
Expenditure  upon  Capital  Account  {h)  as  to  Earnings  and  Expendi- 
ture on  Revenue  Account,  and  (e)  as  to  the  Financial  Position 
disclosed  by  the  General  Balance  Hlieet. 

Under  the  pro\'isions  of  the  Rnihcay  Companies  [Accounts  and 
Returns)  Act,  1911,  an  Act  which  came  into  force  on  January  1, 
1913,  certain  other  statements,  abstracts,  and  accounts  which 
amplify  the  figures  appearing  in  the  accounts  set  out  above  are 
also  published  as  follows — 

[A )  No.  4  Statement,  Receipts  and  Expenditure  on  Capital  Account. 

The  Receipts  on  Capital  Account  are  further  elaborated  as 
follows — 

No.   1.  (a)  Nominal   Capital   authorized   and   created    by  the 
Company. 

1  Under  the  Railway  Companies  (Accovnts  and  Jieturns)  Ad,  1911,  the  accounts 
of  Railways  are  now  presented  yearly,  instead  of  half-yearly  as  formerly. 
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Cr. 


By  Capital  Account:  Balance  at  Debit  thereof  as  per  Account  No.  4 

Cash  at  Bankers  and  in  hand £  203,254    3    5 

Cash  on  Deposit  at  Interest 1,611,000    0    0 

Investments  in  Stocks  and  Shares  held  by  the  Companv  and  advances 

to  other  Companies  not  cliarged  as  Capital  Expenditure 

Stocks  of  Stores  and  Materials 

Outstanding  Tr.iffic  Accounts 

Amoiint  due  by  Railway  Companies  and  Committees 

Amount  due  by  Railway  Clearing  Houses 

Amount  due  by  Postujaster-General 

Accounts  Receivable 

Miscellaneous  Accounts 

Dividends  to  be  received  on  Shares  held  by  the  Company 


5,547,211 


1,904,254 


211, 

2,095, 

1,242, 

394, 

209, 

73, 

323, 

257, 

43, 


12,304,025 


(h)  Nominal   Capital   authorized   and   created   by   the 

Company  jointly  with  some  other  Company. 

(c)  Xominal   Capital   authorized  and  created   by  some 

other    Compan\-  on    which   the    Company    either 

jointly  or  separate!}'  guarantees  a  fixed  Dividend. 

No.  2.   Share   Capital   and   Stock   created,  as   per   Statement 

No.  1  («)  showing  the  proportion  issued. 
No.  3.  Capital  raised  by  Loan  and  Debenture  Stock. 

[Xot'\ — The  totals  of  Nos.  2  and  3  from  the  first  two 
items  on  the  credit  side  of  No.  4  Statement  repro- 
duced here.] 

The  Expenditure  on  Capital  Account  is  further  elaborated  in — 

No.  4  (o)  Subscriptions    to   other   Companies  (this   statement 

gives  the  detail  of  the  third  item  from  the  bottom 

on  the  debit  side  of  No.  4  Statement). 

No.  5.  Details  of  Capital  Expenditure  during  the  year.     This 

information   is   set   out  with   considerable   detail  in 

accordance  with    the   requirements  of   the  Act  and 

agrees,  in  total,    with  the  middle  column  of   No.  4 

Statement  as  reproduced  here. 

(/')  Tlie    Earnings    and    E.i-pcnditnrc    on    Revenue    Aecount    are 
elaborated  in — 

No.   10  Statement.  Receipts    and    Expenditure   in   respect  of 
Railway   Working. 
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No.  8  Statement.  Revenue  Receipts  and  Expenditure  of   the 

Whole  Undertaking. 
No.  9  Statement.  Proposed  Appropriation  of  Xet  Income. 

These  statements  are  reproduced  on  pp.  .524-.527,  and  it  will  be 
noticed  that  they  follow  in  sequence  from  one  to  the  other  in  the 
order  stated. 

An  additional  statement,  No.  9  [a),  "Statement  of  Interim 
Dividends  Paid  "  is  required  by  the  Act,  the  total  of  which  appears 
as  a  separate  item  in  the  General  Balance  Sheet. 

The  figures  which  appear,  in  totals,  in  No.  10  Statement  are 
elaborated  by  means  of  "Abstracts,"  to  which,  it  will  be  noted, 
reference  is  made  in  the  margin  of  the  statement.  There  are  eleven 
of  these  abstracts  as  follows  : — (a)  Maintenance  and  Renewal  of 
Way  and  Works  ;  (h)  Maintenance  and  Renewal  of  Rolling  Stock  : 
(I)  Locomotives  ;  (2)  Carriages  ;  (3)  Wagons  ;  (,c)  Locomotive  Run- 
ning Expenses  ;  {d)  Traffic  Expenses  ;  (c)  General  Charges  ;  (/) 
Expenses  of  Collection  and  Delivery  of  Goods  ;  (g)  Running 
Powers — Receipts  and  Payments  in  Respect  of  Running  Power 
Expenses  ;  {h)  Mileage — Demurrage  and  Wagon  Hire  ;  ij)  Jointly 
owned  and  Jointly  Leased  Lines — Receipts  and  Expenditure. 

No.  8  Statement  [q.v.)  in  addition  to  the  net  result  of  the 
Railway  Working,  as  detailed  in  No.  10  Statement,  contains  the 
working  results  of  the  various  additional  undertakings  usually 
owned  by  railways,  such  as  Steamboats,  Docks,  Hotels,  etc. 
Each  different  undertaking  is  supported  by  a  separate  Statement, 
showing  the  detail  of  the  year's  working  (Nos.  11  to  1.5).  There 
is  also  a  further  Statement,' No.  16,  "Receipts  and  Expenditure  in 
respect  of  other  separate  businesses  carried  on  by  the  Company," 
in  case  the  Statements  provided  do  not  cover  all  the  undertakings 
of  the  Company  ;  and  a  Statement,  No.  17,  "Electric  Power  and 
Light  Account,'"  which  is  more  in  the  nature  of  a  statistical 
reUirn,  sliowing  the  Cost  of  Electric  Current  manufactured  by  the 
Company  for  Power  and  Lighting  Purposes. 

(CO  The  Fiiuincial  Position  of  the  Company  is  disclosed  in  No.  18 
Statement,  "  The  General  Balance  Sheet."  The  student  will  note 
that  in  the  case  illustrated  the  transactions  on  Capital  Account 
have  resulted  in  an  excess  of  Capital  Expenditure  over  Capital 
Receipts  of  £.3, .547, 211  6s.  2d.,  as  shown  in  No.  4  Statement.  In 
accordance  with  the  principles  of  the  double-account  system, 
this  excess  appears  as  a  debit  balance  in  the  General  Balance  Sheet. 
As  all  "Fixed  Assets"  of  the  Railway  have  been  dealt  with  in 
No.  4  Statement,  there  only  remain  the"^ "  Floating  Assets,"  such  as 
Cash,  Stores,  Book  Debts,  and  so  on,  for  inclusion  in  the  General 
Balance  Sheet.  Under  the  double-account  system,  assets  of  this 
nature  are  not  chargeable  against  the  capital  receipts,  as  they 
are  of  a  fluctuating  nature  (see  pp.  410  and  411  ank).  Among 
the  credit  balances  on  the  liabilities  side  of  the  General  Balance 
Sheet  appear  the  outstanding  debts  due  to  creditors  of  various 
classes,  the  various  Insurance,  Provident  and  Compensation  Funds, 
the  Balance  of  Revenue  available  for  Dividends,  and  the  General 
Reserve  and  Depreciation  Funds.  The  last-mentioned  item  re- 
•luiros  a  word  of  explanation  and  should  be  carefully  considered  by 
the  student  in  connection  with  the  double-account  system.  It  has 
been  previously  explained  (p.  410  et  scrj.)  that,  under  this  system, 
when    a   fixed   asset   has   been   acquired   and   charged    to   Capital 
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Account  it  remains  as  a  debit  in  that  account  at  its  original 
cost.  It  must  not,  however,  be  assumed  that  it  is  neither  possible 
nor  necessary  to  provide  for  the  wear  and  tear  which  may  be 
inherent  in  any  particular  type  of  asset  in  accounts  prepared  on 
the  double-account  system.  Taking,  for  example,  the  accounts  of 
a  Railway  Company,  the  renewal  of  fixed  assets  of  a  wasting 
nature  is  provided  for  by  debiting  the  Revenue  Account  and 
crediting  an  appropriate  Depreciation  Fund  or  Reserve  Account 
with  an  amount  adequate  to  meet  any  waste  which  may  have 
occurred.  The  provisions  for  wastage  so  made  are  left  to  accumu- 
late from  year  to  j'ear.  In  this  way  future  liabilities  in  respect  of 
relaying  the  permanent  way,  rebuilding  bridges,  replacing  rolling 
stock,  or  similar  needs  are  duly  provided  for,  and  the  cost  of  such 
replacements  is  equalized  as  between  one  year  and  another.  In  the 
case  of  assets  which  it  is  not  proposed  to  replace  or  retain  ;  upon 
the  termination  of  the  useful  life  of  the  asset,  the  original  cost  is 
credited  to  Capital  Expenditure  Account,  and  debited  to  the 
depreciation  fund  accumulated  for  that  purpose,  and,  in  tliis 
manner,  the   asset  is  entirely  written  out  of  Capital  Expenditure. 

For  example,  assume  that  a  Railway  Company  had  purchased  a 
motor  char-a-banc  at  a  cost  of  £1,000.  The  Company  did  not 
propose  to  replace  this  motor  when  worn  out  five  years  hence. 
The  procedure  would  be  as  follows :  Upon  the  purchase  of  the 
motor  the  Capital  Expenditure  Account  would  be  debited  with  the 
original  cost,  £1,000.  Every  year  one-fifth  of  this  cost,  £200,  would 
be  debited  against  revenue  through  No.  8  Statement  ("Revenue 
Receipts  and  Expenditure  of  the  Whole  Undertaking  ")  and  credited 
to  a  special  depreciation  account  raised  for  that  purpose.  At  the 
end  of  the  five  years,  when  an  amount  equal  to  the  original  cost  of 
the  motor  had  been  accumulated,  the  special  depreciation  fund 
would  be  closed  by  transfer  to  the  Capital  Expenditure  Account. 
The  fact  that  the  original  cost  of  the  char-a-bcmc  had  been 
eliminated  from  the  Capital  Expenditure  Account  would  be  in- 
dicated by  means  of  a  credit  entry,  printed  in  italics,  in  No.  4 
Statement  ("Receipts  and  Expenditure  on  Capital  Account").  An 
example  of  an  item  written  out  of  Capital  in  this  manner  is  shown 
in  italics  on  p.  5'24,  i.  e.  Canals  Cr.  £545  representing,  probably, 
a  sale  of  surplus  land. 

The  principle  of  providing  for  wastage  in  the  case  of  Railway 
Companies  in  the  manner  described  above  is  illustrated  by  reference 
to  the  General  Balance  Sheet  of  the  London  and  North  Western 
Railw9,y  Company  (p.  526),  where  it  will  be  seen  that  a  provision 
for  future  renewals  of  over  £1,600,000  has  been  accumulated  in 
addition  to  a  General  Reserve  Fund  of  £700,000  for  contingencies. 
The  student  must  understand  that  the  ordinary  current  renewals, 
for  which  no  depreciation  fund  has  been  accumulated,  are  charged 
against  revenue  year  by  year  as  and  when  they  are  incurred.  The 
depreciation  and  reserve  funds,  explained  above,  are,  in  addition  to 
the  ordinary  repairs  and  re))laceuients  charged  against  revenue,  and 
are  provided  in  recognition  of  the  fact  that  wastage  occurs  in 
connection  with  assets  which  do  not  need  immediate  renewal. 

The  Jiailwaif  Cuinpanics  (Accounts  and  Bcturns)  Act,  IDll,  further 
provides  for  elal)orate  statistical  returns  in  Part  II  of  the  printed 
accounts.  These  returns  are  not  of  a  financial  nature,  and  do  not 
form  part  of  the  double-account  system. 
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Capital  and  Liabiuties. 
Capital— 
(a)  1,000,000  Cumulative  5  per  cent.  Preference 

Shares  of  £1  each £1,000,000    0 

(6)  1,000,000  Ordinary   Sliares  of 
£1  each,  per  Balance  Sheet  at 

March  14,  190S £1,000,000 

Add  250,000  Ordinary  Shares  of 

£1  each,  issued  in  July  1908...        250,000 


0    0 


0    0 


Less  Calls  in  arrear  on  79  Shan  s 
of  new  Issue 


l,-:;oO,000    0    0 
6o  15    0 


1,249,034     5     0 


Debenture  Stock,  bearing  4  per  cent.  Interett  

Bills  Payable 

Overdraft  from  Bank 

Sundry  Creditors  and  Directors'  Fees  

Sa\ings  Bank  Deposits  and  Interest  accrued  thereon 

Unclaimed  Diviilemls 

Interest  on  Debenture  Stoi'k  accrued  at  date 

Premium  on  Sliares  Account — 

0.S,  per  Share  on  666,667  Shares  of 

original  Issue £166,660  15     0 

per    Share     on 

250,000  Shares  of 

new  Issue £62,500    0 

!S     Expenses     of 

new  Issue 8,277  17 


5s. 


0 


54,222     2     3 


Reserve  Account. 


Profit  and  Loss  Account — 

Balance  brought  from  previous  year    £20,264  16    3 
Profit  for  period  ending  March  20, 

1909,  as  per  Account 162,726    5     2 


Deduct — (a)  Interest  on  Debenture 

Stock  for  year £20,000    0 

(6)  Interim  Dividend  on  Prefer- 
ence Shares  paid  Sept.  30, 1908      25,000    0 

(c)  Interim  Dividend  on  original 
Ordinary  Sliares  paid  Nov. 
9,  1905 30,000    0 

(c/)  Interim    Dividend    on    new" 
Ordinary   Shares   paid   Nov. 
9,1908 1,171  17 


220,888  17 
145,000    0 


182,991     1     5 


2,249,934 

500,000 

212,982 

393,745 

241,960 

67,321 

2,049 

8,965 


106,819 


£4,149,666      9 


Dr.  PROFIT  AND   LOSS   ACCOUNT,  for  the  Period  from 


To  Expenses  of  Management,  including  Salaries,  General  Charges, 
Hi-ad  Office  Expenses,  Auditors'  Fees,  Transfer  Office  Expenses, 

Savings  Bank  Expenses  and  Advertising 

„    Bad  Debts 

„    Interest  on  Savings  Bank  Deposits  

„    Depreciation  on  I'lant,  Fittings,  Fixtures,  Utensils,  etc.,  at  Stores, 
Head  Office,  and  Blanches,  and  in  Ceylon  ;  also  Provision  for 

Depreciation  of  Leaseholds 

„    Dirtctors'  F'ees 

„    Fees  to  Trustees  fnr  Debenture  Holdi-is 

„    Balance  tarried  to  Balance  Sheet,  being  Profit  for  the  above  period 


147,715 

2,164 

413 


38,963 

6,200 

630 

162,726 

£358,813 


s. 

d. 

Ifl 

4 

15 

4 
11 

3 

0 
0 
5 

10 
0 
0 
2 

b 

xO 

LIMITED 

as  at  March  20,  1909 
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Assets. 

Goodwill  of  the  Business,   Freehold  and   Leasehold 
Projierties,  and  Freehold  Estates  in  Ceylon. 
Amount    per    BMlance    Sheet    at 
March   14,    1908,    at   Cost,   less 
amounts  written  ott'  for  Depre- 
ciation    £1,834,205 

Additional    Capital    Expenditure 
during  year 12,111 


0     0 


3     5 


Less  written  off  for  Depreciation   and  Lease  Ee- 
demption  during  year 

Plant,  Machinery,  Fixtures,  Fittings,  Utensils,  Carts, 

Horses,  etc. — 
Amount    per    Balance    Sheet   at 

March  14,  190S £309,6)7    5     0 

Additions  during  year  at  Branches        170,166  13    3 
Additions  during  year  at  Stores, 

Factorie.s,  etc 61,524  14  11 


1,846,406    9    5 
4,354  12  11 


Less  written  off  for  Depreciation  during  year. 


541,338  13     2 
34,608  10  11 


Stocks-in-Trade 

Sundry  Debtors 

Insurances  unexpired   and   other  items   paid   in  advance,    including 

£30,000  of  advertising  outlay  carried  forward 

Investments  at  Cost  and   Interest,    etc.,   accrued   thereon    (Market 

Value,  £101,537  8s.  lOd.) 

Cash  at  Bank  and  on  hand 


1,842,051 


506,730 

1,290,628 

256,147 

80,155 

104,277 
69,675 


£',149,666 


15th  March,  1908,  to  20th  March,  1909,  inclusive 

Cr. 

By  Profit  on  Tradinc  at  Slorcs  and  Branches  (after  deducting  Wiigos 
and  Working  Expenses)  and  Profits  from  Estates  in  Ceylon 

£ 
353,315 
883 
4,614 

s. 

9 
11 
5 

d. 

8 
2 

0 

£368,813 

5 

10 
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The  Statements  reproduced  on  pages  530  and  531  are  the  an)iual 
accounts  for  the  year  ended  March  25,  1909,  of  Lipton,  Ltd.,  the 
well-known  firm  of  multiple  shop  proprietors. 

The  student  will  notice  that,  whereas  the  Balance  Sheet  contains 
full  details,  the  Profit  and  Loss  Account  is  published  in  a  condensed 
forn)  and  does  not  afford  trade  rivals  much  information  that  can  be 
made  use  of.  The  gross  profit  (£353,315  9s.  M.)  brought  from  the 
Trading  Account  is  arrived  at  prior  to  charging  the  expenses  of 
management  (£147,715  16s.  M.)  as  set  out  on  the  debit  side  of  the 
account.  The  "Interest  on  Savings  Bank  Deposits"  is  an  unusual 
item,  and  is  due  to  the  fact,  as  displayed  in  ithe  Balance  Sheet,  that 
deposits,  on  Savings  Bank  terms,  are  received  by  the  firm.  The 
account  is  closed  by  the  item  "Balance  carried  to  Balance  Sheet, 
being  profit  for  the  above  period,  £162,726  5s.  2d."  In  the  author's 
opinion  this  is  not  a  happy  entry.  The  Profit  and  Loss  Account  is  a 
Ledger  Account  into  which  the  items  appearing  therein  have  been 
closed.  The  Balance  Sheet  is  a  schedule  of  the  remaining  Ledger 
balances,  and  no  account  under  this  name  exists  in  the  Ledger,  and 
therefore  no  balance  can  be  carried  to  it.  In  preparing  accounts  for 
examination  purposes,  the  student  will  be  wise  to  cari-y  down  the 
balance  shown  by  the  Profit  and  Loss  Account,  and  show  it  as  it 
really  is,  viz.  an  open  balance  to  be  subsequently  dealt  with. 

Turning  to  the  Balance  Sheet  it  would  have  been  better  if  the 
"Sundry  Creditors"  and  "Bills  Payable"  had  been  entered 
"  short,"  and  extended  in  one  total  showing  the  amount  owing  to 
the  outside  Trade  Creditors.  The  item  "Insurances  unexpired  and 
other  items  paid;in  advance,  £80, 155  14s.  8'^. ,"  includes  "  advertising 
outlay,  £30,000."  This  amount  represents  a  portion  of  the  adver- 
tising expenses  incurred  during  the  period  the  advantages  expected 
to  be  derived  from  which  are  estimated  to  extend  over  future  years. 
The  item  is  of  quite  a  usual  nature  in  the  accounts  of  companies 
whose  expenditure  upon  advertising  reaches  large  proportions  and 
is,  of  course,  quite  legitimate  in  principle. 

The  item  of  greatest  magnitude  on  the  Assets  side  of  the  Balance 
Sheet  is  that  of  £1,842,051  16s.  M.,  i-epresenting  the  book  value  of 
(1)  tho  Goodwill  of  the  Business;  (2)  the  Freehold  and  Leasehold 
Propertl,;;.; ;  and  (3)  the  Freehold  Estates  in  Ceylon.  The  total  here 
inserted  might  with  advantage  have  been  subdivided  between  these 
three  dissimilar  types  of  asset,  especially  in  order  that  the  propor- 
tion of  the  purchase  price  which  was  paid  for  the  intangible  asset 
"  Goodwill"  might  appear.  In  all  probability  the  cost  to  the  Com- 
pany of  the  Goodwill  of  the  vast  undertaking  acquired  by  it  forms 
a  large  proportion  of  the  total  given  above.  The  amount  of 
£4,354  12s.  \\(l.  written  off  the  total  of  the  fixed  assets,  amounting 
to  £1,846,406  9s.  M.,  can  hardly  be  described  as  excessive,  although 
it  is  doubtless  adequate  in  the  special  circumstances  of  the  case. 

Tiie  Investments,  appearing  in  the  Balance  Sheet  at  £104,277 
10s.  9(^.,  are  stated  in  a  marginal  note  as  being  of  tlie  market  value 
of  £101,537  8s.  \Q(l.  This  method  of  stating  investments  affords 
complete  information  to  the  shareholder,  and  is  to  be  commended. 
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Dr. 


A.  &  F.  PEARS, 
BALANCE  SHEET, 


To  Share  Capital  Authorized  and  Subscribed — 

20,000  Six  per  cent.  Cumulative  Preference  Shares  of 

£10  eacli,  fully  paid ,  £200,000    0    0 

320,000  Ordinary  Shares  of  £1  each,  fully  paid 320,000    0    0 


„  Debenture  Stock  (5  per  cent.)- 


520,000 
200,000 


Sundry  Trade  Creditors 

Interest  on  Debenture  Stock,  half-year  to  date 

Special  Reserve  Fund 

Reserve  Fund 

Depreciation  and  Leasehold  Redemption  Fund^ 

As  at  June  30,  1907 90,767     2 

ie«s  Amount  written  off 97  14 


Further  provision  during  the  year. 


Unclaimed  Dividends 

Profit  and  Loss  Account — 
Balance  at  Credit,  as  below 
Profit  undivided  1906-1907. 


Deduct — 

Interest  on  Debenture  Stock £10,000  0  0 

Interim  Dividend  on  Preference  Shares      6,000  0  0 

Ditto  Ordinary  Shares l^.-SOO  0  0 


90,669    8     2 
3,042    4    8 


57,420  14    3 
6,414  19    0 


63,885  13    3 


28,800    0    0 


720,000 

24,331 

5,0110 

5,702 

58,600 


94,311 
375 


35,035 


£643,257 


PROFIT   AND   LOSS   ACCOUNT, 


1908. 
June  30 


„  30 
»  30 


To  Salaries,  Rent,  Rates,  Taxes,  Fire  Insurance,  Foreign 
Agencies,  Rejiairs  and  Renewals,  and  General  Expenses, 
Advertising,  Directors'  and  Auditors'  Fees,  and  Fees  to 
Trustees  for  Debenture  Holders 

,,    Depreciation  and  Leasehold  Redemption  Fund 

,,    Balance  carried  to  Balance  Sheet 


£ 

s. 

d. 

102,1.57 
3,642 

57,420 

15 

4 
14 

5 
8 
3 

£163,220 

14 

4 

The  student  will  note  that  the  Profit  and  Loss  Account  of  the  well- 
known  soap  manufacturers  (A.  &  F.  Pears,  Ltd.)  is  presented  on 
much  the  same  lines  as  the  preceding  accounts  (Lipton,  Ltd.),  the 
inadvisability  of  supplying  too  many  details  to  trade  rivals  doubtless 
influencing  the  form  of  these  accounts  in  like  manner.  The  Balance 
Sheet  is  also  presented  in  similar  fashion,  and  contains  considerable 
detail. 

As  has  been  indicated  previously  there  appears  to  be  no  legal 
obligation  to  depreciate  "Goodwill"  (Wihner  v.  M'Namara),  but 
the  student  will  note  that,  in  the  accounts  under  review,  an  amount 
of  £90,(K)0  has  been  written  off  this  item.  During  the  period 
covered  by  the  accounts,  Deferred  Ordinary  shares  amounting  to 
£150,000    were  converted  into  60,000  Ordinary  shares  of  £1  each 
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LIMITED 

made  up  to  June  30,  1908 


Cr. 


By  Giodwill  of  the  Br.siness  in  this  Country,  United 
States  of  America,  Australia,  and  elsewhere,  Frce- 
liild  Land  and  Buildings,  Leasehold  Premises, 
Plant,  Furniture,  Fittings,  and  Works  of  Art,  as 

at  June  30,  1907 £60-2,936  15 

Less  Goodwill  written  down  as  explained  in  the 
Directors'  Report 90,000    0 


Expended  during  the  year. 


512,936  15     6 
1,721    9  lu 


„  Trade  and  other  Debtors 42,191  in    7 

„  Bills  Receivable 12.605    2    1 


Stock-in-Trade,  including  Advertising  Stock,  Horses, 

Vans,  etc.,  as  per  Inventories 

Cash  at  Bankers  on  Deposit  and  Current  Account,  and  in  hand. 
Investments  (at  cost) 

viz.— £70,000  2i].ercent.  Consols. 

£30,000  2i  per  cent.  Metropolitan  Consolidated  Stock. 

£27,760  The  Company's  5  per  cent.  Pel>enture  Stock. 

(There  is  at  present  a  Depreciation  in  the  Jfarket  Value 

of  these  Secvjities  amounting  on  balance  to  £15,103.) 


18.^,731 

55,280 

132,790 


for  the  year  ended  30th  June,  1908 


Cr 

1908. 
June  30 

By  Balance  of  Trading  Account  after  making  provision  for  Bad 
and  Doubtful  Debts 

£ 

158,135 
5,085 

4 
10 

d. 
2 

»  SO 

„  Interest  on  Investments,  and  on  Cash  on  Deposit 

2 

{  £163,220 

14 

4 

and  the  £90,000  liability  thus  released  was  wisely  used  to  reduce 
the  item,  Goodwill. 

"  Investments  at  cost,  £132,790  12s.  5d."  are  qualified  by  the  note 
that  depreciation  (at  present  market  values)  exists  to  the  extent  of 
£15,l(j3.  It  has  l)efn  previously  stated  (Chapter  X)  that,  in 
cases  of  this  sort,  it  is  usual  to  ignore  market  fluctuations  unless  tlie 
depreciation  is  believed  to  be  permanent,  and  in  any  case  this  Com- 
pany pos.sesses  ample  reserves  with  \\  Inch  to  meet  tiie  depreciation. 

The  sttulent  will  note  that,  as  is  fre([uent]y  tiie  case,  the  interest 
and  dividends  j)ayable  out  of  profits  are  deducted  from  the  balance 
of  tlie  Profit  and  Loss  as  shown  in  th-3  Balance  Siieet,  instead  of  in 
the  Profit  and  Losr  Account  itself. 
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HARLOW  AND  SAWBRIDCEWORTH  CAS  COMPANY 

YEAB  ENDED  3Ist  DECEMBEE,  1009. 


eTATEM£NT  OF  CAPITAL  STCCS  on  the  3Ut  December,  1909. 


'"  ".ri'i-s-'j"""*     ^''tBJ'S^^ 

P.,d  ..p. 

c^ttrj. 

Tolal. 

RtmuD'ng  to  be            TouJ  amount 
iwued.                      auiborUcd. 

Harlow  and  Sawbridgewotth  Gas  Ad, 

'904      ..  • 5  perctcl. 

/losoo 

Cw.ioo 

C2^.o<» 

;!-.  2,000 

/33.OOO 

K 

3.  3.                                   BTATKMKNT  OF  LOAN 

CAPITAL 

on  the  3l8t  Oecemb 

er.  1909. 

Aol  of  FAiIiamcnt  lolaUnc  u  U» 
Loan  CapiuL 

Deicripiioo  of 

Ra,op„o.„,. 
of  loicrcti. 

TouJ  Amoum 
Borrowed. 

"-r-ror;^ 

Toral  amonu 
Auibor^i 

Hit! 

w  U  Sawtndgewcith  Gas  Act,  1904 

Pcrpetnat  DebcBtnre 

3J 

/s.t^j 

Zr.soo 

CAPITAL  ACCOUNT. 


E.-rp« 
ibe 

Yei""^ 

Total. 

R.ctlvod  10 
jittDcc,  t9o8. 

■"2:11,7" 

Total  lo 
3tst  Dec.  190^ 

To  Hxpenditure  to  jtsi  Dec,  1908     ,. 

Sinct  that  dnte-m 
,.    Xew  and  Addiiional  Stovei 

72 

35 
28 

s.  vd. 

5    8 
J     6 

0    9 

'3.3^4 

S3 

s.    d. 
8  .. 

By  OrijiDll  Ordinary  Stock 
„  Perpetual   Debeolure 
Stock  

Less  Discount  on  Deben- 
mre  Stock      . 

.,  Balance 

I,9'S    0    0 

.':/.. 

I      s.     d. 
Ji.ooo    0    0 

i.oiS    0   0 

,.    Kew  and  Additional  Meitra 
„     New   and    Additional   Mains    an.l 
Seivic 

22,925    0    0 
30    0    0 

2^925  0  0 

'      30  0  0 

„    Total   Eipenditure  to  31st  D«c., 

'909          

„    NoBiinal  Amooat  added  by  Coq. 

■3.409 
■  0.500 

iS  II 

22,893    0    0 

1.014  18  11 

in-'t'^ 

iS  II 

^23,909  IS  II 

B^VEIPTS  ACCDUHT. 


To  Manvfactu»r  op  Gas— 

Coals,  including  Carriage   and   all  tx 


pen 


Tunfying  and  Materijls 
Wages  and  Catbooizing 
SalanM  of  Engineer,  etc. 
Repairs  and  Renewals  of  Piatt 

To  DisTniBimoN  OF  Gas  — 

Wag« 

Repairs  and  Maintenance  of  Mains  j 

Service  Pipes 

Hepain  and  Renewal  of  Meiers 
Diiio  ditto  Steves 

To  Pt.'Btic  Lamps  — 

Lighting  and  Repairing  .. 

To  Rent.  Rates  and  Taxes  ., 
To  Manacbuent— 

Direclof*'  Fee* 

Audiiori- f  ees 

Setrelary's  Salary 

Siationery,  Priniinj;,  e;c.  ., 

General  Charges . . 


1603    II 
J3  iS 


36    o 

133     6 

hi   18 
49      < 


104 15 
134  16 


To  Bad  Duts  

Total  Eipendiiure 
To  EtJar^c  carried  lo  Pto^t  and  Lou  Account 


8 

. 

3 

I3T 
218 

9 
4 

1 
6 

i>. 

355 

'3 

7 

St  Sale  or  Gas— 

Piivale  LiebllDg 

by  Slo 
Public  Lighting.. 

Et  Rental  of  Meters 
Bv  Rental  of  Stoves 
Ey  Residual  Peoducts— 
Coke        


Breei 
Tat 


EV    PCBUC    LABtPS  — 

Lighting,  Cleaning,  Ms 
Bv  TKANiftk  f£&3  ,,  ,. 


•  s 

I    6 

IS    0 
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PKOFIT   AND   L033  ACCOUNT   (N"kt  Rctemue)   for  the  Year  enJe J  December  jtti,  tgo^. 


To  DivTdenJ  for  Half-yar  ending  December  jist,  igoS 

paid  i6lh  February,  1909     .. 
,,    Interest  on  Debenture  Stock  to  June  30lh.  1909 
,,   Dividend  for  Half-year  ending  June  30th,  I909,  paid 

51b  August.  1909 

„    Interest  on  Debenture  Stock  to  December  31st,  1939 

,,    Bankers  Interest  on  Temporary  Loan 

„    Balance  of  Net  Profit  to  be  carried  lo  next  Accnur.t, 

subject  to  Dividend  for  the  Half-year  eadtng  Dec. 

31st.  1939 


5:5    0    o 
35  n    9 


By  Balmcc  brought  forward  31st  December,  190S 
,,  Interest  on  Investments 
„   Revenue  Accoant  Profit  for  Year  ended  December 


No.  6. 

EESKBVE  FUND  ACCOUNT. 

To  Batanct  on 

31st  December, 

1909 

.    £     '.  d- 

By  Bahnce  on  31st  December, 

■•r'S 

£    •■  J. 

No.  7. 

INSUEANOE  FUND  ACCOUl^-T 

To  BaUnce  on 

31st  December, 

19^ 

£_    s.  d. 

By  Balance  on  3 :5t  December 

■933      •.. 

4-  '  '*• 

STATEMENT  OF  COALS. 


De«ripii03  of  Coil 

I3  Store  5ist  Dec.,  1908. 

Received  doricc  lie  Year. 

C^bon^ed  dorbg  ,l,e  Ve..-.               ^^J^'^^^  f^l 

lo  Store 
31st  Dee.,  1901). 

Common 

n 

IS73       0 

T.           C. 

l5S3      0 

6S 

STATEMENT  OF  EESIDUAL  PBODUCTS. 


lo  Store 

3itt  December 

Estimaiet 

1908. 

Made  durtog 
the  Year. 
Ettimated. 

Used  durioK 
.   the  Year. 

Estitttated. 

Sold  during 

In  Store 
3i«t  December 

190  J. 

Coke 
Tar 

Sulpha 

e  or  Atnmonij 

. .       Tods 
..  Gallons 

-      . .       Tons 

4S 
400 

1,.25 
I9.J48 

10  Tons  6  Cwt. 

395 

19.44' 
10  Tons  6  Ciil. 

„ 

STATEUENT  OF  OA3  HADE,   SOLD,  &c. 


Deteription 

Qoao 

,»a.e'd"' 

Qfaotity  Sold. 

Quantity  tued 
on  Works. 
Estimated. 

Quanlity 
accounted  Tor. 

nolaSiS 

:;;^r,. 

No.  of 
PuMic 
Lichti. 

ofCaa. 

Ptjblic. 

Private. 

Total. 

Coal. 

.9,.' 

79.500 

1,037.000 

15.380,400 

16,417.40.3 

,83.o« 

17,402,400 

1.87 

,100 

IjO 

GSyr.TlAT*  BAI.ANC3  SHEET. 


To  Profit  and  Loss  Account  (Net  Revenue)  (N'o.  5)  — 

Balance  it  credit  thereof      ,.  ..  ,.  .,       923 

,.  RpsERVR  Fu.ND  Account  (Vo.  6)— . 

Balance  al  credit  tbereuf      '. io:o 


Bjlai 


Temporary  Loaa  from  Bankei 


Bv  CAPrrAL  Account  (N*o.  3)— 
Balance  at  Debit  thereof 

„  Caikh  at  Bankers 

„  Ditto  io  band       


,  Stock  on  hand,  31*1  Decetr.ber.  1909  ., 
Amou.sts  due  to  tks  Companv — 


Keaidual  Product!,  &c. 


„    iNVtSTilKXT— 

Metropolitan  Cotuols  ]  per  cent.  Stock  at  par 


i.      £       s.  d. 
1014  iS  >■ 


nj  17    9 


13;;    9  la 
500    o    o 
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Being  incorporated  *  under  A?t,  of  Parliament  the  Harlow  and 
Sawbridgeworth  Gas  Companj,  whose  accounts  are  given  above,  is 
subject  to  the  provisions  of  the  Companies  Clauses  Consolidation  Act, 
1845,  and  the  rather  numerous  subsequent  enactments  which 
amend  and  amplify  that  Act.  The  most  important  of  these  supple- 
inentary  acts,  from  the  book-keeper's  point  of  view,  is  the  Gas  Works 
Clauses  Act,  1871,  which  prescribes  (in  Schedule  B)  the  form  in 
which  the  annual  accounts  of  gas  undertakings  must  be  published. 

The  student  will  note  that  the  main  feature  of  these  accounts  is 
that  they  require  the  adoption  of  the  double-account  system,  and 
entail  a  careful  analysis  of  items  of  income  and  expenditure. 

As  is  the  case  with  every  undertaking  working  under  the  double- 
account  system,  all  the  expenditure  which  has  been  necessary  in 
order  to  construct  and  equip  the  works  up  to  the  point  when  they 
are  capable  of  earning  revenue,  is  capitalized  and  appears  in  State- 
ment No.  3.  AH  further  expenditure  upon  the  work  for  main- 
tenance, repairs,  and  renewals  must  be  charged  to  Revenue  j.s  was 
explained  to  be  the  case  with  railway  companies. 

Fresh  capital  expenditure  and  a  legitimate  portion  of  the  cost  of 
reconstructions  f  may  of  course  be  treated  as  expenditure  properly 
chargeable  in  Statement  No.  3.  Section  2  of  the  Companies  Clauses 
Act,  1845,  allows  expenditure  of  an  exceptional  nature  to  be  spread 
over  a  period  of  years. 

Turning  to  the  accompanying  accounts  it  will  be  noted  that  the 
first  three  statements  relate  to  the  issue  of  share  and  loan  capital 
and  show  the  purposes  for  which  the  money  raised  has  been  ex- 
pended. Although  somewhat  different  in  form,  these  accounts  are 
identical  in  principle  with  the  forms  employed  in  the  case  of  Rail- 
way Companies  dealt  with  on  pp.  524-529.  Under  a  standing 
order  passed  in  1877,  all  new  capital  issued  by  gas  undertakings 
must  be  offered  by  public  auction  or  tender,  and  may  not  be  offered 
pro  rata  to  the  existing  sliareholders  as  is  the  case  in  an  ordinary 
commercial  company.  The  statistical  share  Registers  are  identical 
with  those  in  common  use  and  have  already  been  explained  in  this 
treatise. 

The  Revenue  Account  takes  the  place  of  the  Trading,  or  Manu- 
facturing, Account  in  an  ordinary  business,  and  shows  the  cost  of 
manufacturing  and  distributing  the  gas  produced  and  the  proceeds 
realized  by  its  sale. 

The  Gas  Works  Clauses  Act,  1847,  introduced  what  is  known  as 
tlie  Sliding  Scale,  with  reference  to  the  dividends  paj^able  to  share- 
holders. Prior  to  this  Act  the  maximum  dividends  allowable  were 
fixed  by  the  special  act  or  provisional  order.  Under  the  1847  Act 
every  reduction  made  by  the  Company  of  \d.  per  1,000  cubic  feet  in 
the  "standard  price  of  gas"  supplied  to  customers  carries  with  it 
the  right  to  an  increase  of  5.s.  per  cent,  in  the  standard  rate  of 
dividend.  In  this  manner  both  shareholders  and  consumers  benefit 
by  the  reduction  made  in  the  standard  price  of  gas  as  fixed  in  the 
act  or  order. 

"  It  is  not  essential  that  a  Gas  Company  should  be  incorporated,  ami  there  are 
still  in  cxistcnrc  some  old  Companies  wdikiMj;  under  the  Cmiipiinics  Acts.  In  the 
al'seiice  of  the  powers  granted  by  incorporation,  however,  non-st.itutory  gas 
Tindcrtakiiigs  unless  conducted  on  a  very  soiall  scale  are  greatly  liaiidicapped  liy 
lack  of  power  to  take  uj)  the  public  roads  for  the  purpose  of  laying  or  repairing 
the  mains,  service  jjipes,  etc. 
_  t  For  ex'imple,  if  larger  mains  are  Inid  in  place  of  the  small  old  ones  a  proper* 
bionate  part  of  tlie  cost  may  be  legitimately  capitalized. 
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Gas  is  sold  to  private  consiimei's  by  meter,  but  in  the  case  of 
public  supplies  contracts  are  frequently  entered  into.  These  two 
forms  of  supply  must,  in  compliance  with  the  Act,  be  set  out 
separately.  The  readings  of  the  gas  consumed  hy  customers,  as 
taken  by  the  inspectors,  are  recorded  in  the  State  of  Meter  Book, 
which  is  posted  to  the  Gas  Ledger,  kept  on  tlie  tabular  method, 
similar  in  form  to  the  Water  Company's  Consumers  Ledger,  given 
on  page  358,  subject,  of  course,  to  such  alterations  as  may  be  necessary 
to  meet  the  needs  of  the  case. 

An  Allowances  Book  is  kept  for  the  record  of  all -allowances  made 
to  customers,  and  in  due  course  is  posted  to  a  column  provided  for 
the  purpose  in  the  Gas  Ledger.  Li  many  Companies  Bad  Debts  are 
also  passed  through  the  Allowances  Book. 

In  cases  where  gas  fittings,  stoves,  etc.,  are  sold  by  the  Company, 
a  special  Fittings  Ledger  is  kept. 

The  "residuals"' resulting  from  the  manufacture  of  gas  form  an 
increasingly  important  sovirce  of  income,  and  are  preferably  treated 
as  a  separate  department.  It  is  customary  to  record  all  sales  of 
these  materials  in  a  suitably  ruled  Residuals  Sales  Book  upon  the 
columnar  sj^stem.  In  due  course  the  book  is  posted  to  an  ordinary 
personal  Ledger,  called  the  Residuals  Ledger.  A  separate  Cash 
Book  and  Ledger  are  usually  kept  to  record  the  deposits  which  in 
many  cases  are  demanded  from  customers  prior  to  the  supply  of  f;as. 

The  purchases  and  expenditure  of  a  gas  undertaking  are  dealt 
with  in  a  like  manner  to  those  of  an  ordinary  commercial  concern 
and  the  columnar  Purchases  Journals  and  Cash  Books,  with  which 
the  student  is  already  familiar,  will  efficiently  record  transactions 
of  this  nature. 

It  will  be  noted,  on  reference  to  the  statutory  form  of  Revenue 
Account,  that  the  amount  expended  upon  wages  in  the  manufacture 
and  distribution  of  gas  must  be  separately  stated.  It  is  customary 
in  order  to  meet  these  requirements  to  employ  a  Wages  Book,  in 
columnar  fonn,  anal3^zing  the  wages  as  between  the  handling  of  coal, 
carbonizing,  purifying,  and  the  otlier  processes  of  manufacture. 
Columns  are  also  provided  for  the  wages  expended  upon  repairs  of 
mains,  service-pipes,  meters,  public  lamps,  inspectors,  and  other 
costs  of  distribution.  Further  columns  are  necessary  for  the  wages 
expended  in  new  capital  outlaj'. 

The  General  Ledger  contains,  in  the  usual  form,  the  necessary 
share  and  loan  ca])ital  accounts,  and  the  various  asset  accounts 
under  suitable  headings,  and  in  no  way  diflers  from  the  methods 
with  which  the  stuilont  is  already  familiar. 

In  cases  where  a  Sinking  Fund  has  been  established  for  wasting 
expenditure  upon  leasehold  property,  or  for  other  purposes,  the 
necessary  annual  charge  appears  in  the  Revenue  Account.  Such 
provision  should,  with  interest,  of  course,  be  adecjuate  to  replace 
the  asset  upon  the  expiration  of  tlie  lease. 

In  cases  where  it  is  desired  to  create  a  Reserve  Fund,  the  amounts 
transferred  would  be  cliargod  in  tiie  net  Revenue  Account,  as  such 
a  Fund  can  only  be  raised  by  contril)utions  from  the  amount  avail- 
able for  distribution  amongst  the  ordinary  shareholders  in  excess  of 
tlie  standard  rate  of  dividend.  Such  funds  are  frequently  raised 
for  tlie  purpose  of  equalizing  dividends.     An  Insurance  Fund,*  for 

"  Such  a  fund  may  Im  pmvideil  to  meit  "any  oxtrnordinnry  claim  or  deninnd 
wliich  may  arise  from  accident,  strikes,  or  other  i;ircuiiiKtauces  whxh  due  care  or 
iiiaiiagenient  cuuld  not  liavu  prevented." 
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the  purpose  of  meeting  possible  losses,  may  also  be  raised,  but  must 
be  limited  to  an  amount  equal  to  one-twentieth  of  the  paid-up 
loan  and  share  capital.  Both  Funds  must  be  represented  by  moneys 
invested  outside  the  undertaking.  The  income  derived  froai  theae 
investments  must  be  added  to  tlie  respective  funds. 

The  conditions  under  which  funds  of  the  above  nature  may  be 
created  are  set  forth  in  the  Gas  Works  Clauses  Act,  1847. 

The  Profit  and  Loss  or  net  Revenue  Account  deals  with  the 
amount  available  for  distribution  and  its  allocation  for  debenture 
interest  and  preference  dividends.  Any  income  arising  from  outside 
investments  also  appears  in  this  account.  The  final  balance  of  the 
account  represents  the  amount  available  for  dividend  on  the  ordinary 
share  capital. 

The  General  Balance  Sheet  is  similar  in  form  and  principle  to  that 
which  we  have  already-  examined  in  the  case  of  railway  companies, 
and  is  self-explanatory. 

The  accounts  of  gas  undertakings  are  closed  as  on  December  31, 
in  each  year,  and  copies  of  them  must  be  filed  with  the  proper 
local  authorities  on  or  before  March  25  annuallv. 
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The  annual  statements  of  the  Malay  States  Tobacco  Plantations, 
Ltd.,  offer  a  good  example  of  the  accounts  published  by  an  English 
company  owning  and  working  a  plantation  abroad. 

The  tobacco  crop  is  not  ready  for  shipment  until  the  close  of  the 
year,  and  does  not  reach  Amsterdam  (the  tobacco  market  of  Europe) 
for  sale  befoi'e  May  in  each  year.  This  fact  leads  to  the  somewhat 
unusual  position  disclosed  in  the  accounts  under  review.  The 
student  will  note  that  the  "Crop  Cost  Account"  deals  with  the 
crop  of  the  previous  year  (1907)  which,  during  the  year  1908, 
reached  Europe  and  was  sold  for  £84,596  16.s.  4d.  The  tobacco 
is  sold  outright  by  auction  and  tender,  so  that  there  are  no  stocks 
to  be  dealt  with  in  the  accounts. 

Reference  to  the  Balance  Sheet  will  disclose  an  item  :  *' Expenditure 
to  date  on  1908  Crop,  £64,450  18s.  Qd."  This  represents  the  cost  of 
the  "1908  Crop"  up  to  December  31,  1908,  and  is,  in  fact,  within 
a  short  amount  of  the  final  total  cost  of  the  crop  which,  by  this 
date,  is  in  the  drying  sheds.  As  this  amount  entirely  represents 
expenditure  relative  to  the  crop  whicli  is  to  be  sold  for  the  benefit 
of  the  coming  year's  accounts,  it  is  carried  forward  as  an  asset  in 
suspense  so  far  as  the  current  accounts  are  concerned.  In  due 
course,  when  the  expenditure  upon  the  tobacco  is  complete,  the 
whole  amount  will  be  transferred  to  the  "  1908  Crop  Cost  Account." 

It  will  be  noted  that  the  Crop  Cost  Account  practically  takes  the 
form  of  a  Trading  Account,  and  contains  the  whole  of  the  expendi- 
ture, upon  the  plantation  of  the  moneys  remitted  from  this  country 
to  the  Company's  manager  in  the  East.  The  ^^  Replacements  and 
Jiepairs,  £8,102  14s.  6d.,"  Mill  appear  to  be  heavj^  at  first  sight,  but  it 
is  the  us'ial  practice  of  all  companies  of  this  character  to  charge  all 
building  and  other  kindred  expenditure  against  the  revenue  of  the 
year.  The  tropical  climate,  wliite  ants,  and  other  causes  render 
the  life  of  the  wooden  or  rattan  erections  in  general  use  of  short 
duration  only,  and  expenditure  of  this  nature  is  therefore  very  rarely 
capitalized  unless  unusually  heavy  in  amount,  in  which  case  it  is 
spread  over  a  term  of  years.  It  is  not  uncommon  among  tea-planters 
• — in  India  especially— to  treat  Machinery  and  Plant  in  the  same 
manner.  In  these  cases,  therefore,  the  "Plantation  Account," 
"  Estate  Account,"  or  "  Block  Account,"  appearing  in  the  Balance 
Sheet,  as  representing  the  chief  asset,  remains  at  a  fixed  figure  from 
year  to  year. 

The  "  Loss  by  death  of  Coolies,  £1,228  10s.  id.,"  arises  from  the  fact 
that  the  labour  used  on  the  plantation  is  imported,  and  upon  leaving 
home  an  advance  is  made  to  Coolies  and  treated  as  a  loan  to  be 
worked  off  in  labour  subsequently.  When  Coolies  die,  therefore, 
any  sums  still  to  their  debit  on  "  Advance  Account  "  become  a  loss 
to  the  Company  and  must  be  written  off  as  such. 

The  Profit  and  Loss  Account  deals  with  the  London  expenditure 
of  the  Company,  including  tlie  dividends  paid^  and  is  self- 
explanatory. 

Reference  to  the  Balance  Sheet  will  show  that  this  is  a  case  where 
the  Plantations  Account  is  maintained  at  a  fixed  figure,  no  additions 
having  been  capitalized  during  tiie  year. 

The  "  Sundri/ Debtors,  £]0,'d4:l  10s.  6(?.,"  is  almost  entirely  com- 
posed of  "Advances  to  Coolies,"  and,  as  previously  explained,  does 
not  contain  any  outstanding  accounts  for  tobacco  sales,  which  are 
"Cash  Sales "  to  all  intents  and  purposes. 

The  remaining  items  in  the  Balance  Sheet  do  not  require 
ftXDlaiiation. 
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FOR  THE  YEAR   ENDED 

DECEMBER    31st,    1908. 
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Dr. 


Messrs.   JAMESON,  CONWAY 
PROFIT  AND  LOSS  ACCOUNT, 


To  Counsels'  Fees 

Disbursements  (made  on  behalf  of  Clients  and   charged  in 
bills  as  per  Contra) 

Stationery  on  behalf  of  Clients  

Sliorthand  Writers  on  behalf  of  Clients  

Advertising  on  behalf  of  Clients   

Balance  carried  down  


To  Salaries  of  Staff  

,,  Housekeeping,  Coal,  Gas,  Water  and  Rates,  etc. 

,,  Office  Expenses  and  Incidentals  

,,  Office  Stationery 

,.  Rent 

,,  Certificate  Duty  

,,  Accountants'  Chargi^s 

,,  Allowances  and  Bad  Debts 

,,  Proportion  of  Lease  Account  written  off. 

,,  Balance  carried  down  


Dec.  31    To  Mr.  Jameson- 
Interest  on  Capital £300     0     0 

Share  of  Profit  5,530    0    4 


£ 

3,650 

8,485 

1,095 

140 

109 

23,4i0 


£36.932 

1 

3 

6,844 

19 

6 

568 

10 

o 

639 

16 

6 

394 

16 

9 

700 

0 

0 

S3 

10 

0 

100 

0 

0 

309 

10 

6 

300 

0 

0 

14,525 

0 

8 

£24, 460 

4 

1 

5Ir.  Conway — 

Interest  on  Capital £250    0    0 

Share  of  Profit  4,147  10    4 


„  Mr.  Phelps — 

Interest  on  Capital £150    0    0 

Share  of  Profit 4,147  10    0 


5,830 
4,397 
4,297 


£14,525 


BALANCE  SHEET, 


To  Partners'  Capital  Accounts — 

Mr.  Jameson  £6,000    0  0 

Mr.  Conway    6,000    0  0 

Mr.  Phelps 3,000    0  0 

,,  Partners'  Drawing  Accounts — 

Mr.  Jameson  £2,100    0  0 

Mr.  Conway   1.850    0  0 

Mr.  Phelps 1,520    0  0 

,,  Sundry  Creditors — 

Sundry  Clients £3,200  10  2 

Counsels' Fees  unpaid    2,840  11  0 

Parliamentary  Disbursements 3,800  11  2 

Sundry  Persons    450  10  1 


14,000 


5,470 


10,292 
£29,762 


AND  PHELPS,  Solicitors 

for  the  year  ended  December  31,  1908 


547 

Cr. 


1908. 
Dec.  31 


190S. 

Dec.  31 
„  31 
„  31 
„  31 
„   31 


1908. 
Dec.  31 


By  Costs  charged  out  to  Clients  (including  Disbursements 
as  per  Contra  made  on  behalf  of  Clients  charged 
in  bills) — 

Chancery £5,641  10    2 

Common  Law  3,261     5    9 

Varlianientary  9.902  16    8 

Agency  17,896  10    4 

,,   Copies  of  Documents  supplied 

By  Balance  brought  down  

,,   Premiums  from  Articled  Clerks  

,,   Interest  and  Commission  

„    Rents  (Sublettings) 

,,  Directors'  Fees  earned  by  the  Partners 


By  Balance  brought  down 


36,762 

2 

n 

169 

18 

4 

£36,932 

1 

3 

23,450 

9 

4 

500 

0 

(1 

125 

14 

9 

240 

0 

0 

150 

0 

0 

£24,466 


£14,525 


0       S 


December  31,  1908 


Cr. 


1908. 

Dec.  3  i 


,,    31 
,,   31 


.,    31 


l!y  Premium  on  Lease  Account,  as  on  Dec.  31, 1907   £920    0  0 

Zcjsa  Amount  written  oil' BOO    0  0 

,,   £200  Consols  (Stamp  Duties,  Investment)  at  cost 

,,   Furniture  and  Fittings,  as  on  December  31,  1907 

,,   Sniulry  Debtors- 
Chancery    £5,842    9  1 

Common  Law 3,241  16  4 

Parliauientary 6,891  14  1 

Agency 5,844    6  4 

,,   Cash  at  R.inU £1,452  10  6 

„    Cash  held  oil  behalf  of  Clients 2,562    0  0 

„   Cash  on  Deposit 2,000    0  0 

„   Cash  in  hand 109  16  1 


620 

197 

1,000 


21,820 


6,124 
£29,762 


s.     d. 
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The  annual  accounts  of  Messrs.  Jameson,  Conway  and  Phelps, 
solicitors,  furnish  an  example  of  a  form  frequently  employed, 
especially  by  the  larger  firms  in  the  profession. 

The  student  will  note  that  the  first  section  of  the  Profit  and  Loss 
Account  is  credited  with  the  gross  amount  of  the  bills  of  costs  for 
the  year's  work.  The  debits  appearing  in  the  same  section  relate 
soleiv  to  the  various  disbursements  which  have  been  made  on  behalf 
of  clients,  and  have  been  duly  included  in  the  costs  appearing  on 
the  credit  side  of  the  account.  The  balance  of  this  account  does 
not,  therefore,  represent  in  any  way  the  gross  profit  made,  but 
merely  shows  the  net  amount  of  the  fees  earned  during  the  year  for 
the  professional  work  accomplished. 

The  second  section  of  the  Profit  and  Loss  Account  (to  which  the 
above  net  total  of  fees  earned  has  been  carried  down)  is  charged 
with  all  the  expenses  incidental  to  the  carrying  on  of  the  office  work 
of  the  firm,  such  as  Salaries,  Stationery,  Rent,  etc.,  and  shows  a 
balance  which  represents  the  Xet  Profit  earned  by  the  firm.  This 
Net  Profit  is  carried  down  to  the  appropriation  section,  and,  after 
charging  interest  upon  capital,  is  then  divided  amongst  the  partners 
in  accordance  with  the  terms  of  the  partnership  agreement. 

Duplicate  copies  of  all  the  bills  of  costs  sent  in  are  usuall}-  collected 
every  half-year,  and  bound  in  half-j-early  departmental  volumes. 
Tn  addition  to  the  bills  actually  sent  in  there  will  always  exist  in  a 
solicitor's  office  bills,  frequently  termed  "  loose  bills,"  which  consist 
of  loose  sheets  on  which  the  charges  on  uncompleted  matters  are 
entered.  In  order  that  the  actual  work  completed  within  the 
year  may  be  properly  taken  credit  for,  it  is  necessary  to  pass  a 
Journal  entry  through  the  books  debiting  in  detail  the  individual 
clients  concerned,  and  crediting  "  Costs  Account"  with  the  total  of 
the  amount  represented  by  these  loose  bills.  Care  must,  however, 
be  taken  to  reverse  these  entries  when,  in  due  course,  the  bills  are 
completed  and  bound  in  their  respective  half-yearly  volumes. 

In  some  firms  it  is  the  practice  to  take  credit  for  such  bills  only 
as  have  been  actually  delivered,  the  matter  being  treated  upon  a 
cash  basis.  This,  however,  is  an  unsatisfactory  method  of  pro- 
cedure, as,  if  large  matters  remain  open  at  the  close  of  any  given 
period,  the  succeeding  Profit  and  Loss  Account  is  unduly  credited 
with  work  which  has  been  largely  accomplished  in  a  previous  period. 

On  the  other  hand,  solicitors  frequentlj'  receive  payment  in  ad- 
vance for  work  which  they  undertake  to  perform.  In  such  cases 
care  must  be  taken  that  credit  is  only  taken  for  such  portion  of  the 
work  as  has  been  actually  completed  within  the  period  covered  by 
the  accounts.  The  balance  of  the  payment  in  advance  must  be 
treated  as  clients'  moneys  in  hand. 

It  will  be  noted  thai  the  sum  received  as  "Premiums  from 
Articled  Clerks,  £500,"  has  been  credited  to  the  Profit  and  Loss 
Account  for  division  amongst  the  partners,  together  with  the  general 
profits. 

It  is  the  practice  with  some  firms  to  credit  all  premiums  received 
from  this  source  to  the  individual  partner  to  whom  the  clerk  or 
clerks  in  question  are  articled.  In  these  cases  the  premiums  would 
not,  of  course,  appear  in  the  Profit  and  Loss  Account,  but  would  be 
credited  direct  to  the  Drawing  Account  of  the  particular  partner 
concerned. 

Wlien,  as  sometimes  happens,  such  premiums  are  paid  in  advance 
in  a  lump  sum,  they  should  be  apportioned  in  appropriate  instal- 
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ments  over  the  period  they  cover,  usually  five  years,  the  unearned 
balance  being  carried  forward  by  means  of  a  Suspense  Account. 

The  small  cash  fees  earned  by  the  partners  as  Commissioners  of 
Oaths  for  affidavits,  declarations,  etc. ,  are  almost  invariably,  as  in 
the  present  case,  treated  as  the  personal  earnings  of  the  individual 
partner  concerned,  and  do  not  appear  in  the  accounts  of  the  firm 
at  all. 

On  referring  to  the  Balance  Sheet  it  will  be  noted  that  the  Capital 
Accounts  of  the  partners  consist  of  "fixed"  amounts,  and  that  all 
drawings,  interest  and  share  of  profits  are  dealt  with  in  the  separate 
Drawing  Accounts  of  the  partners  in  the  manner  pi-eviously  explained 
on  page  230.  The  credit  balances  of  these  accounts  are  separately 
set  out  in  the  Balance  Sheet,  and  show  the  amount  which  each 
partner  is  entitled  to  withdraw  as  at  the  date  of  the  Balance  Sheet. 

It  will  also  be  noted  tliat  a  premium  has  been  paid  for  the  lease 
of  the  offices  occupied  by  the  firm,  which  is  being  graduallj'  extin- 
guished by  means  of  transfers  to  the  debit  of  the  Profit  and  Loss 
Account. 

The  Investment  (Consols  £200)  stands  in  the  names  of  the  senior 
partner  and  the  Secretary  of  Inland  Revenue,  and  is  maintained  in 
order  that  stamp  duties  may  be  paid  by  cheque  instead  of  by  cash 
only.  When  this  procedure  is  followed,  cheques  will  be  accepted 
at  Somerset  House  in  payment  of  stamp  duties,  and  this  practice 
affords  considerable  convenience. 

It  will  be  noted  that  the  furniture  has  not  been  depreciated,  a 
recent  valuation  liaving  proved  higher  than  the  sum  at  which  the 
furniture  stands  in  the  books  of  the  firm. 

The  student  will  note  that  no  credit  has  been  taken  for  the  stock 
of  stationery  in  hand  at  the  close  of  the  period.  The  value  of  such 
stock  frequently  amouTits  to  a  considerable  sum,  and,  strictly  speak- 
ing, it  should  be  credited  in  the  Profit  and  Loss  Account,  and  set 
out  in  the  Balance  Sheet  as  an  Asset  in  the  ordinaiy  way. 

It  will  also  be  noted  that  all  monej's  held  on  behalf  of  clients  are 
stated  separately,  and  are  represented  by  distinct  and  separate 
accounts  at  the  firm's  bank.  This  is  a  healthy  practice  in  the  case 
of  a  professional  firm.  A  recommendation  that  clients'  moneys 
should  be  so  dealt  with  was  contained  in  the  report  of  the  Special 
Committee  of  the  Incorporated  Law  Society  (April  1900). 

The  accounts  are  otherwise  self-explanatory. 
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The  Balance  Sheet  of  the  Consolidated  Gold  Fields  of  South 
Africa,  Ltd.,  illustrates  a  typical  Balance  Sheet  of  a  large 
financial  company.  The  company  in  question  has  formed  and  floated 
a  number  of  subsidiary  companies  to  work  individual  gold-mining 
areas,  and,  as  the  "parent"  company,  holds  large  blocks  of  shares  in 
these  undertakings,  together  with  many  other  properties. 

The  item  calling  for  special  notice  on  the  Liabilities  side  of  the 
Balance  Sheet  is  the  Reserve  of  £2,000,000  ;  this  is  shown  as  being 
invested  to  the  extent  of  one-half  "in  the  business,"  the  balance 
being  invested  in  British  Government  Securities,  the  corresponding 
investments  for  which  appear  as  amounting  to  £935,016  8s.  9d.  on 
the  credit  side  of  the  statement  ;  the  difference  between  the  Invest- 
ments enumerated,  and  the  nominal  amount  of  the  Invested  Reserve 
(£1,000,000)  is  presumably  due  to  depreciation  or  other  causes. 

The  balance  of  the  Reserve  (£1,000,000),  as  stated  above,  is  "  in- 
vested in  the  business  "  ;  in  other  words,  none  of  the  investments  or 
assets  held  are  specifically  earmarked  as  representing  it,  and  the 
Reserve  is  merely  covered,  in  company  with  the  Share  Capital,  by 
the  General  Assets  of  the  undertaking. 

There  apjiear  on  the  Balance  Sheet  as  a  memorandum  (not 
included  in  the  additions  of  the  Balance  Sheet  columns)  contingent 
Liabilities  amounting  to  £106,051  2s.  61:^.  in  respect  of  "  Uncalled 
Capital  on  Investments."  This  item  represents  the  uncalled  portion 
of  the  shares  lield  by  the  Company,  the  amount  of  which  it  is  liable 
to  be  called  upon  to  pay  at  any  time. 

In  the  Profit  and  Loss  Account  it  will  be  noticed  that  a  net  sum 
of  £733,885  13a'.  \\d.  was  made  by  realizing  investments,  by  divi- 
dends, commissions  and  other  items,  after  allowing  for  an  unspecified 
provision  for  depreciation  and  losses  of  various  descriptions  ;  the 
stating  of  this  combined  net  total  is  doubtless  due  to  a  desire, 
similar  to  that  of  trading  companies,  not  to  prejudice  the  company 
by  disclosing  to  its  rivals  complete  details  of  its  internal  working. 
A  further  sum  of  £200,526  6s.  2d.  is  written  off  as  depreciation  of 
investments  in  the  second  portion  of  the  account. 

Probably  the  asset  which  presents  the  greatest  difficulty  from  the 
valuation  point  of  view  is  "  Property  and  Ventures,  £74,065  12s.  8(?. " 
This  item  presumably  consists  largely  of  mining  "claims"  in  various 
stages  of  development,  and  expenditure  upon  "exploration"  and 
other  ventures.  In  cases  where  mining  development  is  in  its  early 
stages,  the  stock  of  gold-bearing  earth  or  rock  which  has  been 
accumulated  on  a  gold-mining  property  often  presents  great  diffi- 
culties from  a  stocktaking  point  of  view.  Of  course  in  the  case  of 
alluvial  mines,  where  the  gold  is  free  and  uniform  in  character,  the 
local  Banks  will  generally  buj^  the  dust  outright,  and  valuation 
difficulties  are  not  therefore  great.  But  in  cases  where  the  gold 
has  to  be  retorted  from(|uartz,  valuations  of  the  "  banked  "  material 
present  much  greater  difficulties.  In  many  cases  low-grade  ores 
entail  heavy  expenditure  in  "dressing"  before  they  are  marketable, 
or  before  smelting  or  other  process  can  be  proceeded  with. 

The  remainder  of  the  items  are  of  a  comparatively  simple  nature 
and  are  self-explanatory. 
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Dr. 


PENINSULAR  AND  ORIENTAL 

STATEMENTS   OF   ACCOUNT 

GENERAL  WORKING 


Expenditure. 

Expense  of  Navigating  Ships,  etc.— • 

Coal,  inclufling  freight  and  all  charges £743,860  19 

Lubricating  and  Lnrnp  Oils  and  Water S6,471  17 

Port  and   Light  Dues,  Pilotage,  Towage,  and  Miscel- 
laneous Ships'  Charges 215,514    4 

Pay  of  Commanders,  Officers  and  Crews 328,180    1 

Provisioning  of  Passengers,  Commanders,  Officers  and  Crews  

Buez  Canal  Dues — On  Shijis  and  Passengers 


0    0 
4  10 


3  10 

4  1 


General  Administration  at  Home  and  Abroad,  viz. — 

Directors'  and  Auditors'  Fees £5,105 

Salaries  and  Wages  of  Employees  at  Home  and  Abroad, 

all  Stations 116,916 

Rents,  Taxes,  Fire  Insurance  and  Repairs  of  Premises, 

all  Stations 15,592 

Telegrams,  Telephones,  and  Stamps,  all  Stations 10,549 

Advertising,  all  Stations  15,801  10    0 

Stationery  and  Printing,  aU  Sto«ion« 6,315    0    1 

Office  and  House  Expenses,  Travelling  Charges,  etc., 

all  Stations 14,306    4  10 

Reduction  of  Establishments- 
Payments  during  the  year  on  this  Account 


Mscellaneous  Expenses- 
Damages,  Claims  on  Cargo,  and  Law  Charges £23,794  7  11 

Life  Assurances  of  Employees — Company's  Contribu- 
tion    4,043  2    1 

Expenses, of  Steamers  laid  up 11,345  7    2 

Quarantine  Charges 1,860  0    9 


Ships'  Repairs,  Stores,  and  General  Maintenance  Charges  during  present 


year . 


Income  Tax  on  Profits  (balance) 

Interest  on  3J  per  cent.  Debenture  Stock 

Insurance  Charges,  viz.— 
Fire  Insurance  in  Port,  and  risks  to  and  from  Antwerp, 

etc £8,531    5 

General  Average  claims.  Damages  through  stress  of 
weather,  and  other  casualties 12,455    2 


Stock  in  Ships — 
Amount  carried  to  that  Account  for  Depreciation  on  Fleet  during  the 
year -      

Surplus — 
Dividends  due  June  i,  1908,  viz. — 

On  Preferred  Stock,  2i  per  cent £29,000    0    0 

On  Deferred     do.     SJ      „  ....      40,600    0    0 


Dividends  due  December  18,  1908 — 

On  Preferred  Stock,  2J  per  cent £29,000  0  0 

On  Deferred      do.     6i      „          ....  75,400  0  0 

Bonus  on  do.       do.     3        „          ....  34,800  0  0 


Balance    to    be    carried    forward, 
1908-1909 


139,200    0    0 
.08,425    3  11 


69,600    0    0 


197,625    3  11 


1,324,027 
304,704 
329,576 


184,585 
260 


41,042 

185,308 
3,208 
63,000 


20,986 
374,143 


207,225 
£:!,098.068 
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STEAM  NAVIGATION  COMPANY 
for  the  year  ended  September  30,  1908 
ACCOUNT  Cp. 


Amount  brought  forward  from  last  Account £157,328  19  9 

ZtM  Dividends,  etc.,  due  Decemberir,  1907 139,2(Kt    0  0 

Passage  Money £1,168,265  15  0 

Freight,  Charters,  and  Miscellaneous  Services 1,520,080  19  5 


Government  Contract  Services — 

India,  China  and  Australia  (net  amount) 

Russian  Government — Settlement  effected  through  the  Foreign  Office 

for  seizure  of  s.s.  "Malacca" 


Interest,  Discount,  and  Exchange — 
Balance  of  Account. 


i^ 


18,128 

2,688,346 

309,921 

10,000 

71,670 


i 


£3,098,0«}8  I    5     11 
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The  Peninsulcar  and  Oriental  Steam  Navigation  Company  is  one 
of  the  greatest  of  the  British  Shipping  lines,  and  its  accounts  form 
a  good  illustration  of  the  published  accounts  of  a  company  owning 
a  fleet  of  vessels  both  for  cargo  and  passenger  service. 

The  most  lengthy  statement  published  is  the  General  Working 
Account,  i.  e.  the  Trading  or  Profit  and  Loss  Account. 

In  connection  with  this  statement  it  will  be  noted  that,  in  con- 
trast with  some  of  the  trading  companies  previously  dealt  with,  the 
Company  under  review  appears  to  liave  found  it  feasible  to  publish 
a  full  statement  of  its  trading. 

Turning  to  the  Working  Account,  it  will  be  noted  that  the 
largest  items  on  the  credit  side  are  those  of  receipts  for  Passage 
Money  from  passengers  (£1,168,265  15s.),  and  those  for  the  con- 
veyance of  Goods  (Freight),  the  leasing  of  vessels  (Charters),  and 
miscellaneous  services  (£1,520,080,  19s.  5d. ).  The  Company  possesses 
Government  contracts  for  the  conveyance  of  mails,  and  has  received 
£309,921  16s.  \d.  under  this  heading.  An  exceptional  receipt  also 
appears  on  this  side  of  the  accouivt,  viz.  a  sum  of  £10,000  paid  by 
the  Russian  Government,  presumably  as  compensation  for  the 
seizure  of  the  steamship  Malacca. 

On  the  debit  side  of  the  account  are  set  forth  the  various  items 
of  loss  or  expenditure  incurred  during  the  year — the  heaviest  ex- 
penditure being,  as  is  natural,  that  upon  coal.  The  dues  payable 
to  the  Suez  Canal  authorities  for  the  use  of  the  canal  are  large 
(£329,576  1.3."?.  8rf.),  as  also  is  the  amount  written  off  the  Company's 
fleet  (£374,143  17s.). 

The  Reserve  and  Suspense  Accounts  show  that  the  Company 
possesses  accumulations  of  profits  amounting  to  one  and  a  half 
million  pounds. 

The  Balance  Sheet  has  been  prepared  (according  to  modern 
British  practice)  with  its  sides  reversed,  the  Liabilities  appearing 
on  the  credit  side,  and  the  Assets  on  the  debit  side  ;  this  practice 
is,  however,  customary  both  on  the  Continent  and  in  America. 

The  items  set  forth  in  the  Balance  Sheet  are,  for  the  most  part, 
self-explanatory,  reference  may  however  be  made  to  the  item  of 
"Sundry  Balances  and  Accounts  not  closed,  £1,074,488  16s.  \\d." 
What  this  itena  really  represents  it  is  impossible,  in  view  of  tlie 
vagueness  of  the  description,  to  say.  Any  and  every  Balance  on 
either  side  of  a  Balance  Sheet  could  be  thus  described  or  grouped 
together,  and  the  item  cannot  be  regarded  as  lucid.  It  might  be 
entirely  composed  of  amounts  owing  to  creditors,  or  again  it  might, 
though  it  is  hardly  likely,  be  entirely  an  additional  reserve.  The  item 
doubtless  ivrludcs  tlie  amounts  owing  to  the  Company's  creditors  ; 
but  bcj'ond  this  it  is  impossible  to  say  wliat  the  descj-iption  covers. 

The  Casli  Balance  is  stated  as  follows,  viz.  "  Casli  at  Bankers, 
in  hands  of  Agents,  and  hwestments  {/ess  ylcceptinicca),  £2,679,974  7s. 
Tliis  entry  lacks  lucidity,  and  could  be  amplified  witli  advantage  ; 
the  balance  of  "  (Jash  at  Bankers"  should,  in  the  author's  opinion, 
have  been  stated  separately,  and  not  merged  with  the  less  readily 
realizable  assets  of  Book  Debts  and  Investments.  Again,  the  sums 
due  from  agents  should  have  been  set  forth  in  a  separate  total.  The 
Investments  should  preferably  have  beoi  stated  separately,  and  their 
nature  and  valuations  added.  Finall}',  the  deduction  of  acceptances 
outstanding  (/.  c.  certain  liabilities)  from  the  cash  balance,  or  the 
total  of  the  li((uid  assets,  is  a  form  of  entry  which,  in  a  book-keeping 
Bense,  cannot  be  approved. 

U  2 
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BARCLAY,    PERKIN3 
BALANCE  SHEET, 


To  Capital— 

10,200  Ordinary  Shares  of  £100  each,  issued  fully 

paiil '. £1,020,000    0    0 

180,000  4  per  cent.  Cumulative  Preference  Shares 

of  £10  each,  fully  paid 1,800,000    0    0 


Sh  per  cent.  Mortgage  Debenture  Stock- 
Part  of  Authorized  Amount  of  £1,700,000  secured 

by  Tr'Lst  Deed  and  fully  paid £1,450,000    0    0 

Interest  accrued  thereon 12,687  10    0 


Special  Reserve  Account — 

Balance  as  per  last  account £101,739 

Less  Losses  on  Loans  to  Publicans, 

written  off,  etc £22,954    1    7 

Less  Loss  by  Fire  on  Bisliop  Stort- 

ford  Maltings 4,667  13    7 

Less  Provision  for  depreciation  of 
Tenancy  Loans 20,534    2    2 


48,155  17    4 


53,583  10  11 
72,752  15  4 
60,000  0  0 
82,489     5     0 


Mortgage  Sinking  Fund  Account 

General  Reserve  Account 

Depreciation  of  Investments  Reserve 

Liabilities  on  Mortgage  of  Public  Houses,  Loan  and  Interest  accrued 

Publicans'  Trade  and  other  Deposits,  with  Interest  accrued 

Loans  secured  on  Investme'its 

Outstanding  Interest  and  Dividends 

Sundry  Creditors,  Trade  and  other  Accounts £56,546  16    8 

Beer  Duty  (March) ,. -17,758    7    0 


Profit  and  Loss  Account-^ 

Balance  as  at  March  31,  1908 £21,633  12 

Zc^s  Transferred  to  Mortgage  Sinking  Fund 14,255  15 


Add  Profit  as  per  annexed  Account . 
less  Preference  Dividends 


7,377  17    0 
90,704  10    1 


98,082    7    1 
72,000    0    0 


2,820,000 


1,462,087 


268,825 

82,643 

176,431 

325,000 

140 


74,305 


26,082 


£5,236,116 


Note. — Contingent  Liability  on  Guarantee  of  Customers'  fixed  term  Mortgages,  subject  to 
value  of  Property  so  charged,  less  value  of  Sub-Mortgage  lield  by  Company,  £579,200. 


Dr. 


PROFIT  AND  LOSS  ACCOUNT, 


To  Depreciation  of  Buildings,  Machinery,  Leasehold  Property  and 
Furniture,  etc.,  other  than  Depreciation  on  Tenancy  Loans 
cliarged  to  Special  Reserve 

„  Interest  on  First  Mortgages,  Loans,  etc 

.,  License  Compensation  Levies 

.  Income  Tax  Debit 

V  Balance  carried  down 


Interest  3J  jier  cent,  "lebenture  Stock. 
Balance  carried  to  Ba-'irjco  Sheet 


40,430 

11,934 

5,458 

178 

141,454 


£199,457 


50,760 
90,704 


£141,454 


&  CO.,   LIMITED 
March  31,  1909 
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By  Freehold  and  Leasehold  Brewer}',  Plant,  Machinery, 
etc. — 

Balance  as  per  last  Account £''97,791  15    8 

Additions  to  date 21,852  19    7 

719,614  15    3 
ZcM  Depreciation  and  Sales,  etc 18,608  12    2 

.    Goodwill 

'„  Freehold  and  Leasehold  Public  and  other  Houses,  Reversions  and 
Equities* 

.,  Loans  to  Publicans  and  Interest  accrued  thereon  to 
date,  including  Houses  in  hand,  Trade  Debtors  and 

Outstanding  Accounts £2,738,782    3    6 

Xcss  Reserve 327,519  19    0 

„  Stocks  of  Beer,  Malt,  Hops,  and  Supplies  (at  cost),  Casks,  Horses, 
Drays,  Motor  Wagons  and  Furniture 

„  Investments  at  Cost,  viz. — 

British  Railway  Debentures  !.nd  Preference  Stocks 
and    Municipal    Loans,   with    Interest    accrued 

thereon  (value  at  date,  £345,435) £492,748    8  11 

Sinking  Fund,  Trade  and  other  Investments 125,905  12    3 

,.  Cash  at  Bankers  and  on  hand 


700,' 
358, 


943,28 


2,411, 
188, 


618. 
14. 


2 
1  10 


£5,236,116 


*  The  deeds  of  four  of  the  above  properties,  valued  at  £23,212  i 
as  collateral  security  for  contingent  liability  per  contra. 

for  the  year  to  March  31,  1909 


Orf.,  have  been  deposited 


Cr. 


By  Gross  Profit  on  Trading,  after  making  Provision  for  Bad  and  Doubt- 
ful Debts 

,,  Interest  on  Investments 

,,  Interest  on  Deposit  with  Bankers 

,,  Transfer  Fees 

„  Income  Tax  Credit 

„  Balance  brought  down 


£ 

s. 

d. 

184,630 

14,710 

61 

55 

3 

12 
3 
3 

7 
0 
3 
0 

£199,457 

1 

10 

£ 

». 

d. 

141,454 

10 

I 

£141,454 

10 

1 

560       BOOK-KEEPING  AND  ACCOUNTS 

Messrs.  Barclay,  Perkins  &  Co.,  Ltd.,  are  brewers,  and  their 
Balance  Sheet  may  be  taken  as  typical  of  the  Balance  Sheets 
published  by  the  great  brewery  companies. 

The  principal  point  calling  for  consideration  in  the  case  of  a 
brewery  company  arises  out  of  its  commitments  in  regard  to  what 
are  known  as  "  tied  houses."  For  many  years  past  it  has  been  the 
practice  of  the  big  brewery  companies  to  invest  largely  in  the 
leaseholds,  freeholds,  and  goodwill  of  numerous  public-houses, 
doubtless  in  order  that  they  shall  possess  an  assured  and  sufficient 
series  of  depots  for  the  sale  of  tlieir  products.  The  great  majority 
of  these  establishments  were  sub-let  to  individual  publicans;  and,  in 
addition,  many  individual  tenants  of  hotels,  restaurants  and  public- 
houses  were  granted  substantial  advances  on  first  or  other  mortgage 
of  their  promises  or  goodwill,  in  order  to  enable  them  to  acquire 
their  premises,  or  to  start  in  business  for  themselves.  It  was  always, 
of  course,  a  sim  qud  lum  in  regard  to  these  subleases,  or  loans,  that 
no  malt  liquors  should  be  sold  at  the  houses  in  question  other 
than  those  produced  by  the  particular  brewery  making  the  advance, 
hence  the  derivation  of  the  term  "  tied  houses."  At  the  time  when 
this  extensive  amount  of  financing  took  place,  there  was  current  a 
"  boom  "  in  the  value  of  licences,  partly  arising  out  of  the  competi- 
tion to  buy  them  among  different  brewers,  and  partly  due  to  the 
limited  supply— the  magistrates  frequently  refusing  to  grant  licences 
to  newly-erected  houses. 

Of  late  years,  many  brewery  companies  have  suffered  severely 
through  losses  arising  out  of  their  tied  houses  ;  it  may  be  said 
that  almost  without  exception  the  value  of  licensed  properties  has 
fallen  throughout  the  country  owing  to  various  causes,  and  that  the 
brewers,  in  whose  hands  the  majority  of  this  class  of  property  had 
become  collected,  either  as  owners  or  mortgagees,  have  naturally 
sustained  serious  losses.  In  many  cases,  the  amount  lent  upon,  or 
invested  in  tied  houses,  largely  exceeded  all  the  other  assets  appear- 
ing in  a  brewery  company's  Balance  Sheet ;  and  the  company  became 
not  only  brewers,  but  also  constant  lenders  of  funds  upon  property 
connected  with  the  sale  of  their  manufactured  products. 

The  losses  sustained  through  tied  houses  are  exemplified  in  many 
brewery  companies'  Balance  Sheets  more  conspicuously  than  in  the 
one  under  review,  in  which  the  losses  are  not  striking ;  but  even  in  this 
Balance  Sheet  the  largeness  of  the  sum  locked  up  in  loans  on  licensed 
property  is  evident.  The  loans  to  publicans  (with  interest),  includ- 
ing  houses  in  hand  (J.  c.  houses  taken  possession  of  under  the  mort- 
gage for  one  reason  or  another),  trade  debtors  and  outstanding  ac- 
counts amount  in  the  Balance  Sheet  set  out  above  to  £2,4 11 ,262  4s.  Qd. , 
i.  c.  nearly  half  the  total  assets  of  the  concern.  In  addition  to  tliis, 
£943,287  18s.  M.  has  been  invested  in  tlie  acquisition  of  Freehold 
and  Leasehold  Public  and  other  Houses,  Reversions  and  Equities. 
As  against  these  two  large  totals  of  assets  two  transfers  from  the 
Special  Reserve  Account,  apparent  on  the  debit  side  of  the  Balance 
Sheet,  are  of  a  significant  nature,  viz.  that  for  "Losses  on  Loans  to 
Publicans  written  off,  etc.,  £22,954  Is.  Id.,"  and  "Provision  for 
Depreciation  of  Tenancy  Loans  (i.  c.  loans  to  tenants  of  licensed 
premises  owned  by  the  Brewery),  £20,534  2s.  2d. "  In  order  to  be  in  a 
pr)3ition  to  lend  freely  on  licensed  property  many  brewery  companies 
receive  money  on  deposit  at  interest  from  tlie  public.  In  the  Balance 
Sheet  under  review  these  liabilities  appear  under  "  Publicans'  Trade 
and  other  deposits,  with  interest  accrued,  £170,431  17s.  Id." 
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The  Company  owns,  as  shown  by  its  Balance  Sheet,  investments 
of  the  book  value  of  £492,7J:8  8s.  \\d.  (the  market  value  of  which  is 
£345,435)  and  Sinking  Fund,  Trade  and  other  Investments  amount- 
ing to  £125,905  12n\  3(^.  These  investments  are  not  entirely  at  the 
Compan\''s  disposal,  as  a  reference  to  the  Liabilities  side  of  the 
Balance  Sheet  shows  tiiat  it  has  raised  loans,  secured  on  them, 
amounting  to  £325,000. 

The  Company  has  further  created  a  sinking  fund  for  the  redemp- 
tion of  certain  mortgages,  and  has  set  aside  a  sum  of  £72,752  15s.  id. 
as  a  reserve  in  this  direction  out  of  profits.  The  setting  aside  of  the 
reserve  appears  to  have  been  accompanied  bj-  the  withdrawal  of  a 
corresponding  amount  of  cash  from  the  business,  and  its  investment 
in  the  form  of  a  sinking  fund  policy  taken  out  with  an  Insurance 
Company  {i.  e.  a  polic}'  to  secure  the  payment  of  a  fixed  sum  at  a 
given  date,  an  annual  or  other  periodical  premium  being  payable 
until  that  date  arrives). 

The  "  Licence  Compensation  Levies,  £5,458  7s.  Of?.,"  are  obligatory 
contributions  towards  a  fund  established  h\  the  Government  for  the 
compensation  of  the-owners  of  licensed  premises,  the  licence  of  which 
is  -withdrawn  by  the  magistrates  on  giounds  other  than  the  default 
of  the  licencee. 

There  appears  on  the  liabilities  side  of  the  Balance  Sheet  an 
amount  of  £17,758  7s.  Od.  owingby  theCompanj'in  lespect  of  "Beer 
duty  for  the  month  of  March  1909  "  (/.  c.  the  last  month  of  the  period 
covered  b}-  the  accounts).  This  represents  the  amount  of  the 
Government  Duty  on  the  beer  manufactured  during  the  month  in 
question,  and  is  owing  to  the  Excise  authorities.  In  order  to  facili- 
tate the  due  collection  of  this  duty,  all  breMeries  are  obliged  to  keep 
a  book  called  an  "  Excise  Brewing  Book,"  which  is  always  open  to 
the  inspection  of  the  Excise  officer,  and  from  this  book  is  derived 
the  information  upon  which  the  duty  payable  to  the  Government  is 
calculated ;  it  contains  details  of  the  materials  and  quantities 
employed  in  brewing  the  beer,  of  the  resultant  manufactured 
product,  and  much  other  technical  information. 

Tlie  note  appended  on  tlie  liabilities  side  at  the  foot  of  the 
Balance  Sheet  is  one  which  discloses  the  existence  of  a  contingent 
liability  for  a  considerable  amount,  and  one,  moreover,  which 
appears  to  have  arisen  out  of  the  practice,  common  among  breweries, 
of  financing  and  assisting  their  customers  in  various  ways  on  con- 
dition of  their  becoming  "tied"  to  the  brewerj-  as  regards  the  sale 
of  malt  liquors.  There  exists  "a  contingent  liability  on  guarantee 
of  customers'  fixed  term  mortgages,  subject  to  value  of  property  so 
charged,  less  value  of  sub- mortgage  held  bj-  company  for  £579,200." 
I'his  note  Mould  appear  to  convey  the  fact  that  the  brewery  com- 
pan}-  lias  guaranteed  to  the  persons  from  whom  certain  of  its 
customers  have  borrowed  money  on  mortgage  of  their  premises,  the 
due  repayment  of  the  sums  so  lent  to  the  customers  ;  the  brewery 
doubtless  taking,  l)y  way  of  security,  a  sub-mortgage  of  the  pre- 
mises so  hypothecated,  the  customer,  at  the  same  time,  becoming 
"  tied  "  to  the  exclusive  sale  of  the  l)re\\ory"s  j^roducts. 

The  remainder  of  the  items  in  the  Balance  Siieet  are  to  a  great 
extent  of  an  ordinary  nature,  and  require  no  special  mention. 
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J.  LYONS  &  CO., 
PROFIT  AND    LOSS  ACCOUNT, 


To  Salaries,  Wages,  Rents,  Rates,  Repairs,  Maintenance,  Horse-keep 

and  other  expenses 

,,    Balance  carried  down 

„   Depreciation 

,,   Debenture  Stock  Interest 

,.  Balance  carried  to  Balance  Sheet , 


£ 


681,454 
287,851 


& 

67,452 
17,625 
202,773 


£287,851 


£969,305    I  16  I  10 


BALANCE  SHEET, 


Capital  and  Liabilitiej. 

To  Capital  Anthorized— 

400,000  Ordinary  Shares  of  £1  each £400,000    0    0 

600,000  5  per  cent.  Cumulative  Preference  Shares  of 
£1  each 500,000    0    0 


£900,000    0    0 

Capital  Issued — 

331,000  Ordinary  Shares  of  £1  each  fully  paid 

500,000  5  per  cent.  Cumulative  Preference  Shares  of  £1  each  fully 
paid 


Liabilities — 

First  Mortgage  Debenture  Stoek  at  4  per  cent £300,000    0  0 

Accrued  Interest  on  ditto,  ?«ss  tax 2,850    0  0 

4J  per  cent.  Debenture  Stock 125,000    0  0 

Accrued  Interest  on  ditto,  ?cs«  tax 1,335  18  9 

Trade  and  other  Creditors,  and  Credit  Balances 137,365    0  4 

Dividends  unclaimed 529  18  4 


Profit  and  Loss  Account — 

Balance  as  per  last  Account £121,267  13    8 

Less    Final    Dividend    on    Ordinary 

Shares  for  half-year  ending  March 

31,  1908,  at  the  rate  of  40  per  cent. 

per  annum £66,200    0    0 

Tninsferred  to  Reserve 40,000    0    0 

Proportion  of  Preference  Share  Divi- 

dend  to  March  31,  190S 8,333    6    8 

114,533    6    8 


£6,734    7    0 
To  Balance  from  account  for  the  year  ending  March 
31,  1909 202,773  14    8 


Ze.?.'!  Pieference  Dividend  from  date  of 
last  Balance  Sheet  to  Nov.  30, 1908  £16,666  13 

Interim  Dividend  <m  Ordinary  Sliares 
already  paid  for  half-year  ending 
September  30, 1908,  at  the  rate  of  25 
per  cent,  per  annum 41,375    0 


£209,508    1    8 


58,011  13    4 


331,000 
600,000 


£67,080 
480,000 


151,466 
£2,029,547 


LIMITED 

for  the  year  ending  March  31,  1909 
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By  Gross  Profit  on  Trad'ng,  etc.,  after  deducting  special  Exhibition 
expenses,  to  March  31,  1909 

£ 

962,734 
6,571 

s. 

8 
8 

(L 

0 
10 

£969,305 

16 

10 

„  Balance,  being  Profit  for  the  year  ending  March  31,  1909 

£ 
287,851 

s.     d. 
11      11 

1 
i 

£287,851 

11     11 

March  31,  1909 


Property  and  Assetc. 

By  Freehold  Land,  Buildings  and  Leasehold  Premises, 
Fixtures,  etc.,  as  last  year  (after  depreciation) 
and  subsequent  outlay,  including  Expenditure 

on  Uncompleted  Works £1,125,380  14    2 

Xe^s  Estimated  Depreciation  for  the  year 22,010    0    6 


Outlay  for  sundry  installation  expenses 
Less  written  off 


9,245  16    4 
4,261    0    4 


Goodwill,  as  per  last  Account 

Stock-in-Trade,  as  per  Inventories,  etc.,  at  cost  or  under 

Sundry  Debtors  (after  providing  for  bad  and  doubtful  debts)  and 
other  Debit  balances 


Insurances,  Rents,  etc.,  Paid  in  Advance,  and  Deposits  on  Stocks 
in  Bond 


Plant,  Machinery,  Fittings,  Ovens,  etc.,  as  last  year 

(after  depreciation)  and  subsequent  outlay £299,222  17    9 

Zcs*  Estimated  Depreciation  for  the  year 45,442  16    9 


Sundry  Investments  and  Secured  Loans  and  Interest  accrued  after 
providing  an  Estimated  Depreciation 


Cash  at  Bankers  on  Current  and  Deposit  Account,  and  in  Hand. 


1,103,370 

4,9&J 
39,189 

247,946 
54,754 
42,778 

253,780 
202,918 
79,824 


£2,029,547 
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Messrs.  J.  Lyons  &  Co.,  Ltd.,  are  the  well-known  firm  of 
caterers,  restaurant  and  tea-shop  proprietors  owning  numerous 
restaurants  and  depots,  principally  situate  in  London. 

The  majority  of  the  items  in  the  Balance  Sheet  are  of  a  compara- 
tively simple  nature,  and  do  not  call  for  explanation.  The  amount 
shown  among  the  assets  for  Goodwill  is  £39,189  10s.  O'i.,  which  is 
doubtless  far  below  the  real  value  of  the  asset  in  question,  and 
indicates  a  sound  condition  of  affairs.  The  profits  for  the  year  end- 
ing the  31st  of  March,  1909,  are  shown  as  being  over  £200,000,  a 
figure  which  atfords  a  striking  contrast  to  the  low  valuation  placed 
upon  the  Goodwill. 

In  a  companj-  engaged  in  a  highly  competitive  business  such  as 
this,  the  Profit  and  Loss  Account  can  usually  only  be  shown  in 
summarized  foi-m.  This  procedure  has  been  adopted  in  the  Profit 
and  Loss  Account  subjoined,  in  which  the  Gross  Profit  on  trading 
and  the  expenses  of  the  business  appear,  in  each  case,  in  the  form 
of  a  single  total  of  large  amount. 

Among  the  liabilities,  it  will  be  noted  that  the  item  "Trade 
Creditors,  etc.,"'  embraces  also  "Credit  Balances."  It  is  to  be 
presumed  that  sundry  reserves  and  suspense  accounts  have  been 
provided  in  the  Company's  books  for  accrued  liabilities  or  antici- 
pated losses  or  wastages.  It  has  not,  however,  been  deemed 
necessary  to  disclose  the  nature  of  these  provisions  in  the  published 
accounts. 

The  depreciation  provided  for  the  wastage  which  has  occurred 
during  the  year  in  connection  with  the  "Leasehold  Premises, 
Fixtures,  etc.,"  viz.  £22,010  Os.  6'i. ,  is  probably  one  of  the  most 
important  items  in  the  accounts  of  the  Company.  The  accuracy  of 
the  profit  figure  arrived  at  depends,  of  cour.se,  upon  the  adequacy  or 
otherwise  of  this  estimate.  Doubtless  in  the  case  of  the  Company 
under  review  ample  provision  has  been  made. 

It  will  be  noted  that  the  "  Stock  in  Trade,  £247,946  10s.  Id.  "  has 
been  valued  at  cost  or  under. 

The  "Debit  Balances"  included  with  the  Sundry  Debtors  con- 
sist presumably  of  certain  accrued  but  unpaid  income,  and  of 
sundries  of  the  opposite  nature  to  those  which  are  provided  for  in 
tlie  item  "Credit  Balances"  referred  to  above  as  appearing  among 
the  liabilities. 

It  will  he  noted  that  the  investments  in  hand,  £202,918  17s.  Qd., 
are  not  ear-marked  as  being  held  on  account  of  the  "  Reserve."  It 
must,  therefore,  be  assumed  that  the  Reserve  shown,  £480,000  Os.  Qd. , 
is  invested  in  the  business  generally.  The  nature  of  the  investments 
held  might  have  been  appended  with  advantage  ;  presumably  they 
are  to  a  certain  extent  of  the  "gilt-edged"  or  readily  realizable 
variety,  but  to  what  extent  it  is  impossible  to  state ;  it  is  also 
possible  that,  under  the  heading  of  "Sundry  Investments,"  interests 
in  subsidiary  companies  and  allied  undertakings  are  included. 
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The  accounts  of  Water  Companies  are  scheduled,  amongst  those 
of  other  undertakmgs,  in  the  syllabuses  of  several  examining  bodies, 
and  inquiries  are  naturally  made  by  the  student  as  to  the  form  and 
nature  of  accounts  of  such  concerns.  The  above  accounts  of  the 
■«ell-known  Colne  Valley  Water  Company  will  prove  interesting 
and  instructive  to  the  student. 

The  student  will  note,  in  the  first  instance,  that  the  form  of  the 
above  account  is,  subject  to  the  needs  of  the  case;  almost  precisely 
similar  to  that  employed  by  C4as  Companies.  The  various  acts 
regulating  the  formation  and  management  of  Water  Companies  do 
not  stipulate  that  the  accounts  shall  be  prepared  in  anj'  particular 
form.  The  statutory  forms  *  applicable  to  Gas  Companies  have  by 
general  custom  been  largely  adopted  by  Water  Companies.  The 
Double  Account  S3'stem  is  employed  and  the  usual  statement  of 
' '  Capital "  is  folio  wed  by  a  "  Capited  Account, "  "  Revenue  Account " 
and  "General  Balance  Sheet." 

The  position  of  a  Water  Company  is  almost  identical  with  that 
of  a  Gas  Coinpanj'.  Under  certain  restrictions  the  Company  has 
practically  been  granted  a  monopoly  for  the  supply  of  a  prime 
necessitj'  to  a  given  district.  Water  is  used  for  Domestic,  Trade 
and  Public  purposes,  and  suitable  records  of  each  class  of  supply  are 
necessarj'.  The  parliamentary  powers  possessed  by  the  Company 
regulate  the  charges  made  for  domestic  supplies,  but  the  charge  is 
almost  invariabl}'  based  upon  the  rental  value  of  the  house  occupied 
by  the  customer.  Supplies  for  trade  and  public  purposes  are 
frequently  made  under  contract  arranged  by  bargain  between  the 
customer  and  the  Company. 

The  bulk  of  tlie  book-keeping  of  a  Water  Company  represents  the 
detailed  record  of  the  donaestic  supplies.  A  form  of  a  Water 
Company's  Consumers  Ledger  is  given  on  page  3oS  and  its  uses 
are  explained  on  page  357.  In  the  case  of  large  Companies  separate 
Ledgers  of  this  description  are  kept  for  each  district  served  by  the 
Company.  As  a  general  rule  such  Ledgers  are  provided  wilh 
sufficient  columns  to  last  about  four  years.  Bad  Debts,  and  similar 
losses,  are  passed  through  the  "allowances"  columns.  In  cases 
where  water  is  supplied  at  a  given  rate  per  1000  gallons,  the 
procedure  and  record  are  practically  identical  with  those  of  a  Gas 
Companj-.  A  Meter  Book,  or  Laid  on  Book,  is  kept  containing 
particulars  of  the  water  consumed  as  taken  by  the  inspectors. 
This  book  is,  in  due  course,  posted  to  the  Meter  Bent  Ledger, 
which  is  ruled  in  the  neccssarj'  numV)er  of  columns  and  contains 
information  similar  to  that  given  in  a  Gas  Rental  Ledger  (see 
p.  539). 

The  general  book-keeping  of  a  Water  Company  differs  but  little 
from  that  of  an  ordinary  commercial  concern.  The  income  from 
the  various  sources  is  collected  in  the  General  Cash  Book  in  daily 
or  weekly  totals  from  the  subsidiary  Cash  Books.  The  Purchases 
Journal  is  kept  in  columnar  form,  and  great  care  is  necessary  in  tlie 
analysis  of  purchases  as  between  Capital  and  Revenue,  a  large 
number  of  columns  being  provided,  as  is  the  case  with  Gas 
Companies,  for  the  analysis  of  the  purchases  under  the  various 
Capital  and  Revenue  lieadiiigs  Appearing  in  the  puhlislied  accounts. 

In  similar  manner  tlie  wages  need  careful  analysis  under  the  same 
headings  and  for  the  same  purpose.     Under  the  Companies  Clauses 

*  Schedule  B,  Gtis  M'orks  C7ai(S(»  Ac(.  1871. 
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Consolidation  Ad,  1845,  a  Register  of  Shareholders,  Shareholders' 
Address  Book,  Register  of  jNIortgages  and  Bonds  and  a  Register  of 
Stock,  are  necessary.  Under  the  IVatenvoiks  Clauses  Act,  1847, 
the  dividends  distributed  by  Water  Companies  shall  not  exceed  the 
prescribed  rate,  or,  where  no  rate  is  prescrilied,  10  per  cent,  on  the 
paid  up  capital.  Deficiencies  in  the  prescribed  rate  which  have 
occurred  in  previous  years  may,  however,  be  made  up.  A  Eeserved 
Fund  may  be  accumulated  at  compound  interest  out  of  any  profits 
remaining  after  the  payment  of  the  prescribed  rate  of  dividend, 
until  such  fund  has  reached  the  sum  prescribed  in  the  Company's 
Act,  or  to  a  sum  equal  to  one  tenth  of  the  nominal  capital,  in  oases 
where  no  prescribed  limit  has  been  fixed  for  the  Reserved  Fund. 
Such  Fund  is  available  for  the  equalization  of  dividends  or  to  meet 
any  extraordinary  claim  or  demand  that  may  arise.  When  the 
Reserved  Fund  has  reached  the  prescribed  limits,  the  income  arising 
from  the  investment  of  the  Fund  may  be  applied  to  the  general 
purposes  of  the  undertaking.  A  copy  of  the  published  accounts 
must  be  sent  annually,  on  or  before  .January  31,  to  the  Clerk  of 
the  Peace  for  the  County  in  which  the  water  works  are  situated. 
The  principle  to  be  observed  in  the  allocation  of  expenditure  as 
between  Capital  and  Revenue,  already  described  with  reference  to 
Gas  Company  Accounts,  applies  in  precisely  similar  manner  to 
Water  Company  Accounts.  The  reservoirs,  plant,  and  equipment 
are  deemed  to  be  permanent  in  character,  and  all  repairs  and 
renewals  are  charged  to  Revenue.  In  some  cases  a  fixed  annual 
amount  is  charged  to  Revenue  and  carried  to  a  Reneivals  Accmont, 
against  which  the  expenditure  actually  incurred  is  charged.  This 
method  appears  to  be  the  best  that  can  be  adopted.  It  has  the 
advantage  of  equalizing  the  charge  in  respect  of  Renewals,  which 
often  fluctuates  considerably. 
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The  accounts  of  the  Salvation  Arinj-  are  kept  upon  modern  and 
business  like  methods,  and  it  is  a  matter  of  regret  that  the  same 
commendation  cannot  be  applied  to  the  accounts  of  many  other 
religious  and  charitable  institutions. 

Owing  to  limitations  of  space  the  Balance  Sheet  only  is  reproduced 
here.  The  published  accounts  consist,  in  addition,  of  a  General 
Income  and  Expenditure  Account,  Foreign  Service  General  Fund, 
Foreign  and  Colonial  Territories  Fund,  Indian  Famine  Fund,  Rents 
and  Interest  Account,  and  Self-Denial  Fund.  All  these  Income 
and  Expenditure  Accounts  are  kept  upon  efficient  Double  Entry 
principles,  and  are  presented  with  ample  detail.  The  resulting 
balances  of  the  accounts  are  transferred  to  the  second  section  of 
the  General  Income  and  Expenditure  Account,  the  net  balance  of 
■which,  in  turn,  is  carried  to  the  "  Salvation  Army  Fund,"  as  shown 
in  the  accompanying  Balance  Sheet. 

The  stiident  will  note  that  wastages  of  various  classes  are 
provided  for  bj'  means  of  Reserve  and  Sinking  Funds,  the  total 
Reserves  so  created  amounting  to  £177,364  7s.  hi.  The  Reser\-e  for 
"  Specific  Legacies "  will  probably  present  a  new  item  to  many 
students.  The  need  for  si;ch  a  Fund  ari.=!es  from  the  fact  that  from 
time  to  time  legacies  are  left  to  the  Salvation  Army  on  condition 
that  the  income  derived  therefrom  is  to  be  applied  to  some  specific 
purpose  (e.g.  the  Army's  work  in  India).  In  these  cases  the  moneys 
so  left  are  not  available  for  ordinarj'  Revenue  purposes,  and  it 
becomes  necessary  to  create  a  Liability  in  the  shape  of  a  Reserve 
Fund,  represented,  upon  the  Assets  side  of  the  Balance  Sheet,  by 
specially  ear-marked  Livestments,  forming  part  of  the  total  Invest- 
ments held. 

The  items  "Self-Denial  Fund"  and  "Colonial  and  Foreign 
Territories  Fund "  are  the  credit  balances  outstanding  upon  these 
funds,  and  represent  moneys  yet  to  be  allocated  to  various  branches 
of  the  Army's  work. 

The  "Salvation  Army  Fund''  takes  the  place  of  the  Capital 
Account  in  a  commercial  concern,  and  represents  the  amount  by 
which  the  Assets  exceed  the  Liabilities.  The  student  may  perhaps, 
at  first  sight,  wonder  whj*  a  sum  representing  Donations  and 
Subscriptions  has  been  taken  direct  to  the  Capital  Account.  As 
these  donations  were  given,  however,  for  the  specific  purpose  of 
erecting  buildings,  it  will  be  seen,  upon  consideration,  that  they  are 
"Capital"  donations,  and  could  not  with  proprietj-  have  been 
passed  through  the  Income  and  Expenditure  Account. 

It  will  be  readily  understood  by  the  student  that  in  an  Institution 
with  so  many  ramifications  and  varied  interests,  the  books  of  the 
Salvation  Arm}'  necessarily  contain  a  vast  amount  of  detail  of 
varying  natures.  In  order  that  the  immense  amount  of  work 
involved  may  be  expeditiously  and  economically  dealt  with,  books 
upon  the  "  Columnar"  s3-stem  (as  explained  in  Chapter  XVIII)  are 
employed  as  far  as  possible,  and  all  Ledgers  are  designed  upon  the 
"  Self  Balancing"  system,  the  advantages  of  which  are  explained  in 
tlie  early  part  of  the  san^e  chapter. 
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A  perusal  of  the  accounts  of  the  Midland  Blast  Furnaces,  Ltd., 
will  probably  introduce  to  the  student  a  form  of  "presenting  trading 
results  with  which  he  is  not  familiar.  But  although  the  form  of 
these  accounts  is  unfamiliar,  the  principles  upon  which  they  have 
been  drawn  are  those  which  the  student  has  been  instructed  to 
employ  in  order  to  arrive  at  the  trading  results  of  ordinary 
commercial  undertakings. 

It  is  of  paramount  importance  to  the  iron-master  to  ascertain 
exactly  what  the  pig-iron  he  produces  is  costing  him  per  ton.  The 
"  Furnaces  Account "  has  been  drafted  with  a  view  to  supplying  this 
information.  All  expenses  which  form  any  part  of  the  actual  cost 
of  producing  the  pig-iron  in  a  condition  ready  for  sale  are  debited 
against  the  account.  The  only  credits  appearing  in  relief  of  such 
cost  are  (a)  the  sales  of  "  slag,"  the  waste  product  largely  used  for 
road  repairing,  which  is  removed  from  the  furnaces  when  drawing 
off  the  molten  iron,  and  {b)  the  sale  of  surplus  sand  in  which  the 
"  pigs  "  are  cast  in  the  "pig  beds,"  into  which  the  molten  iron  is  run 
oft"  every  12  hours.  The  small  item  of  "Wagon  Hire"  represents 
income  earned  by  the  Company's  Coal  and  Mineral  Wagons  in  the 
haulage  of  materials  for  neighbours.  The  balance  of  the  "  Furnaces 
Account,"  thus  arrived  at,  shows  the  actual  cost  of  ihe  pig-iron 
produced  by  the  furnaces  during  the  year,  and  enables  the  cost 
price  per  ton  (in  this  case  37s.  5ld.)  to  be  accurately  ascertained. 

The  balance  of  the  "  Furnaces  Account  "  is  carried  forward  to  the 
debit  of  the  "  Pig-iron  Trading  Account,"  to  which  are  also  debited 
the  "Trade  charges,"  incurred  in  selling  the  iron, produced,  and 
the  initial  stock  with  which  the  trading  for  the  period  was  com- 
menced. The  net  sales  of  pig-iron  are  credited  to  the  account, 
together  with  a  small  item,  "pig-iron  consumed  in  Foundry," 
representing  iron  taken  out  of  stock  for  use  in  the  Company's 
foundry  and  repairing  shop.  After  crediting  the  final  stock  on 
hand  at  the  close  of  the  j'ear,  the  balance  of  this  account  represents 
tlie  Gross  Profit,  which  is  carried  forward  to  the  Profit  and  Loss 
Account.  The  usual  items  are  debited  and  credited  in  this  account, 
and  the  balance,  representing  the  net  amount  of  profit  available  for 
distribution,  is  carried  down. 

The  Profit  and  Loss  Account,  as  described  above,  takes  the  place 
of  the  "Net  Profit  and  Loss  Account"  or  the  "Appropriation 
Section  "  of  a  Profit  and  Loss  Account  prepared  upon  normal  lines.' 

If  any  interim  dividends  hfid  been  paid  during  the  year  tlie}' 
would  have  been  shown  in  this  account. 

Tlie  Balance  Sheet  follows,  in  due  course,  and  is  prepared  upon, 
lines  in  which  the  Assets  are  set  out  in  the  reverse  order  of  their 
realizability.  Tlie  student  will  note  that  the  "  Stock  on  liand  " 
contains  stocks  of  coal,  coke,  ironstone,  etc.,  which  are  not  set  out 
in  the  Trading  Account.  Tliis  arises  from  tlie  fact  that,  in  the 
accounts  representing  these  purchases,  the  initial  and  final  stocks 
are  passed  tlnougii  tlie  Ledger  Accounts  themselves,  and  the 
balances,  representing  the  net  purchases  for  the  year,  are  transferred 
to  the  debit  of  the  "  Furnaces  Account." 
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For 
coal  is 


Dr. 


example,  the  "  Coal  Account,"  through  which  the  carriage  on 
also  charged,  would  appear  in  the  Ledger  as  follows — 


COAL  ACCOUNT 


Cr. 


1907. 
Dec.  31 

1908. 
Dec.  31 


1908. 
Dec.  31 


To  Stock  at 
this  date.... 

,,  Purchases 
for  the  year 

,,  Carriage  on 
same 


To  Stock 
brought 
down 


L.F. 

350 

5,668 
642 

s. 
4 

• 

1 

d. 
6 

7 
2 

6,660 

3 

240 

2 

' 

1908. 
Dec.31 


„  31 


By  Stock  at 
this  date, 
carried 
down 

,,  Transfer  to 
"  Furnaces 
Account".. 


240 
6,420 


6,660  12 


The  Coke,  Ironstone  and  Limestone  Accounts  are  treated  in 
precisely  the  same  manner,  the  net  balances,  representing  the  actual 
cost  (including  carriage)  of  the  raw  material  when  placed  in  the 
furnaces,  being  transferred  to  the  ' '  Furnaces  Account. "  The  student 
will  realize,  therefore,  that  under  this  method  the  debit  balances 
representing  the  Stocks  of  these  materials  carried  forward  to  the 
next  year,  are  outstanding  as  Assets  upon  the  Ledger,  and  must  be 
set  out  in  the  Balance  Sheet  together  with  the  stock  of  finished  pig- 
iron  credited  in  the  "  Pig-iron  Trading  Account." 

The  remainder  of  the  Balance  Sheet  is  self-explanatory. 
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s      ^  < 


-    ^ 


3,240,956  19     8 
615,738  10     2 

142,512   10     1 

286,240     3   10 

120,153     0     4 

300,000     0     0 

41,425,962     6     0 

o 

Claims  under  policies  paid  and  outstanding  — 

By  death    ...                 ...                 ...         £1,090,070  13  10 

By  maturity                                     ...             2,144,880     5  10 

Surrenders,  including  surrenders  of  bonus                t.. 

Annuities          ...                t-.. 

Commission 

Expenses  of  management    .. 

Amount  transferred  to  investments  reserve  fund 

Amount   of  life  assurance  fund   ai    the   end    of    the  year,    as 
per  Third  Schedule 

39,678,922     6     0 

4,806,120  14     5 

145,935     1     4 

1,500,585     8  .4 

o 

Si 

Amount   of  life  assurance    fund   at    the 

beginning  of  the  year  ...                ...       £39,784,134   17     9 

Amount  transferred  from  sickness  assurance 

account      ..                  ...                ...                      437     8     3 

1 

39,784,622     6     0 

Liir  amount  transferred  to  the  Industrial 

Branch,  being  proportion  of  profits  ...                105,700    0    0 

Premiums 

Consideration  for  annuities  granted       ... 

Interest  and  dividends         ...                 ...        ;£l,584,482  16     0 

Uis  income  tax  thereon     ...               ...                83,897     7    8 

o    « 
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Assurance  Compaktcs  Act,  ygog. — Third  Schedule. 
BALANCE    SHEET    of   the    PRUDENTIAL    ASSURANCE  COMPANY   LIMITED. 

DEING    THE    SUMMARY    OF    BOTH     BRANCHES    ON    THE    3IST     DECEMBER.     I9IO. 


U.\ErLITIES. 


Shareholden*  capital 


Lire  assurince  Tund— 
Ordinary  Bnmcb 

iDdusuUl  Branch 


4l,4:fi,9C3     6     0 
33,424,239     7     0 


Investments  reserve  fund 

13  admitted  or  intimated  but  oot  paid         

Al.nuitics  dee  sjid  unpaid  ...         ...         ...         

Balance    of    bonus   under    lire    policies   reserved    for 
distribulioo     ~     .«.'<.•        •>..  •»  


1,000.000   0   0 


74,850,928  13 

1,375,000  0 

173,590  13 

2.011  9 


/;77.5i9.22«     6 


Asssrs. 

Mortgs^i  on  property  vithtn  Ihe  United  Kingdo; 

Mortgagea  on  property  out  of  the  United  Kingdoi 
parochial  and  other  public  rates 
Life  Interests 


1  Stocks  and  shares        ...        .:.        

a  Compan/s  policies  writhia   Iheir  smrender 


Loans  on  Personal  secnrity        

Loans  to  Edacattooal  institutions  secured  on  income,  etc. 
laveslmcDts: — 

Deposit  with  the  High  Court  (£24,400  2^  % 
Consolidated  stock)        

British  GoveramcDt  securities       ...  ■      

Bank  of  England  stock      

MuDicipal  and  county  securities,  United  Kingdom 

Indian  and  Colonial  Government  securities 

Xadiao  and  Colonial  provincial  securities 

Indian  and  Colonial  municipal  securities 

Foreign  Government  securities     ... 

Foreign  provincial  securities 

Forciga  municipal  securities         

Railway  and  other  debentures  and  debenture 
stocks'  and  gold  and  sterling  bonds— Home 
and  Foreign 

Railway  and  other  preference  and  guaranteed 
stocks  and  shares 

Railway  and  other  ordinary  stocks  and   shares 

Rent  charges  

Freehold  ground  rents  and  Scotch  feu  duties 

Leasehold  ground  rents     ...         

House  property        ^ 

Life  interests  

ReversioOs 

Agents*  bajancea  

Outstanding  premiums      ...         .»         

Outstanding  interest  and  rents 

Interest  accrued  but  not  payable  

Bills  receivable      ^ 

Oadepo&it 

la  hand  and 


8,043,m  1!  3 

nil 

14,797,498  13  3 

1,127,253     8  : 1 

102,561  13  3 

104,000    0  0 

3,032,811  13  8 
nil 

01,225  11  7 


19,520     0  0 

2,707,777  10  10 

152,002  IS  7 

864.654  IS  6 

fi,670,176  H  0 

956,178  11  I 

2,341,331     3  6 

3,137,900  13  9 

152,368     9  o 

1,610.863     9  4 


13,231,420  0  1) 

3,468,557  7     6 

3,734,754  I     4 

353,308  7     3 

4.749,200  10     0 

7,921  1     I 

3,933,671  17     9 

34.626  14     S 

1,465,196  12     S 

6,713  3     4 

455,291  3     6 

70,806  9  11 

613.464  2  10 

tiU 


The  values  ol  ihe  Stuck  Exchanj;. 
cnpored  witb  the  middle  market  pn 
3vided  for  by  the  investmenu  reserve  fund. 

Wo    cerli/y    that    in    our    belief  the  AsteU 
vestmenta  reserve  fund   taken   into   accoani. 
FREDK.  SCHOOLING, 
.V  C  THOMPSON, 


deiermioed,  under  the  regulations  of  the  Company,  by  the  Directors.     These  values  have  beoo 
31st  Oecemt>er,    1910,  due  allowance  being  made  for  accrued  mtercst.  aod  the  difference  it  more  th&u 


;  forth  in  the   Balance  Sheet 


\Johnt  .Mana^n 


tit    the    aggregate   fully  of  the    value   stated    therein  less    ihc 
/  5«r.to«,.  THOS.  C.   DEWEY.  CU,.r,a.. 


W    I.  LANCASTER.  I     _      , 
J.  1!    LUSCOMBE,     1     ^"""'"• 


The  accounts  of  the  Prudential  Assurance  Company,  Limited,  will 
be  especially  interesting  to  the  student  who  is  familiar  with  the 
accounts  of  assurance  companies  as  hitherto  published  under  the 
re.'nlations  of  the  Act  of  1870.  The  Assurance  Companies  Ad,  1909, 
can.e  into  force  on  July  1,  1910,  and  the  accounts  of  all  assurance 
conipaiiica  mu.st  now  be  framed  in  accordance  with  the  schedules 
attached  to  that  Act.  'J'hc  accounts  printed  here  are  the  first  issued 
by  the  Company  under  the  new  Act,  and  will  repay  careful  cxanu- 
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nation  and  comparison  with  those  published  under  the  old  regula- 
tions. 

The  first  thing  the  student  will  probabU*  notice  is  that  the  new 
Act  has  not  embraced  the  opportunity  afforded  of  bringing  assurance 
accounts  into  line  with  modern  accounting  principles.  The  items 
of  which  the  Revenue  Account  is  composed  still  appear,  as  formerly, 
on  the  wrong  sides  of  the  account  from  the  modern  book-keeper's 
point  of  view.  It  is  not  the  Companj',  it  should  be  noted,  but  the 
statute  which  is  in  fault,  as  the  first  schedule  of  the  Act  of  1909 
prescribes  the  form  here  employed.  Reference  to  the  Balance  Sheet 
will  show  that  outstanding  items  of  both  income  and  expenditure 
have  been  taken  into  account,  e.g.  "Annuities  due  and  unpaid." 
"  outstanding  premiums, "  "outstanding  interest  and  rents,"  etc.  It 
will  be  clear,  therefore,  that  the  form  prescribed  is  not  a  Cash  Account 
but  an  Income  and  Expenditure  Account,  and  it  is  a  matter  of 
regret  that  the  account  has  not  been  brought  into  technical  accord 
with  the  accepted  form  as  employed  under  Double  Entry  methods. 

Turning  to  the  details  appearing  in  these  Revenue  Accounts,  it 
will  be  noticed  that  the  Interest  and  Dividends  are  stated  gross  and 
the  income  tax  deducted  therefrom  in  accordance  with  the  new 
regulations.  On  the  other  side  of  the  account  the  claims  are  sepa- 
rated as  between  payments  upon  "death  "  and  at  "  maturity,"  and 
the  words  "  paid  and  outstanding "'  are  added.  In  the  Revenue 
Account  of  the  Industrial  Branch  it  is  interesting  to  find  that  some 
analysis  of  tlie  "Expenses  of  Management"  is  given.  This  is 
doubtless  a  convenient  proceeding,  although  the  terms  of  the  First 
Schedule  do  not  call  for  the  information.  The  same  remark  applies 
to  the  item  "  commission." 

It  will  also  be  noted  that,  in  accordance  with  the  requirements  of 
the  third  schedule,  the  Balance  Sheet  gives  considerably  more  detail 
with  regai'd  to  the  Investments  than  was  formerly  required.  The 
Assets  are  now  classified  under  thirty-four  headings  as  against  the 
twenty-two  of  the  old  Balance  Sheet. 

The  investment  of  the  deposit  of  £20,000,  required  by  Section  2  of 
the  new  Act,  will  be  seen  under  the  heading  "  Investments." 

As  no  separate  Annuity  Fund  appears  in  the  Balance  Sheet  it  is 
presumed  that  this  fund  is  merged  in  the  Life  Assurance  Fund. 

The  Schedules  of  the  1909  Act,  as  published  by  every  assurance 
company,  in  so  far  as  they  apply,  aro  filed  annually  with  the 
Board  of  Trade,  and  are  printed  in  a  "Blue  Book,"  which  in  due 
course  finds  its  way  to  the  table  of  the  House  of  Commons. 

In  the  Revenue  Account  (Ordinar}-  Branch)  the  student  will  note 
that  the  claims  paid  are  not  now  described  as  "after  deduction  of 
sums  re-insured."  As  the  Schedule  prescribes  that  all  premiums 
must  be  stated  net,  the  addition  of  these  words  is  unnecessary. 

The  terms  "  Ordinary  "  and  "  Industrial,"  as  applied  to  the  two 
branches  of  the  above  Company's  business,  indicate,  in  the  former 
case,  those  policies  the  premiums  upon  which  are  paid  quarterly, 
lialf-yearly  or  annually.  The  latter  term  indicates  those  policies 
the  premiums  upon  which  are  payable  weekly  or  monthly. 

The  item  "  Surrenders"  represents  the  sums  paid  by  the  Company 
to  those  of  the  Policy-holders  who  elect  to  discontinue  the  policies 
they  hold,  receiving  therefor  a  proportionate  sum  of  the  amount 
covered  by  the  policies  they  surrender.  No  policy  carries  any  "  sur- 
render value"  until  the  premiums  for  at  least  three  years  have  been 
paid   in    the  "Ordinary"  Branch,  or  those   for   five  years  in  the 
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"  Industrial  "  Branch  in  the  case  of  "  Endowment  "  policies.  Undei" 
certain  circumstances  a  surrender  value  is  allowed  upon  Industrial 
policies  also,  but  such  payments  are  ex  gratia,  and  not  a  matter  of 
right.  The  item  "  Bonuses  in  Cash ''  does  not  appear  in  the 
accounts  of  this  year.  Such  payments  represent  that  portion  of 
the  Company's  profits  which  are  allocated  to  the  Ordinary  policies, 
the  average  rate  of  the  bonuses,  in  the  case  of  the  Company  under 
review,  being  32s.  per  cent,  per  annum. 

The  item  ' '  Commission  "  represents  the  sum  paid  during  the  period 
to  the  Company's  agents  by  way  of  a  percentage  upon  the  premiums 
collected  upon  the  Policies  issued  through  the  efforts  of  the  agents. 

It  will  be  noted  that  the  Revenue  Account  (Ordinary  Branch)  is 
charged  with  an  amount  of  £.300,000  to  meet  the  shrinkage  in  the 
market  values  of  the  Investments  held  by  the  Company.  The 
Industrial  Branch  is  charged  with  a  like  transfer,  amounting  to 
£200,000.  The  Reserve  Fund  to  which  these  transfers  have  been 
made  is  included  in  the  item  '"Investments  Reserve  Fund  £1,375, 000"' 
appearing  among  the  Liabilities  in  the  Balance  Sheet.  This  Re- 
serve Fund  has  been  considerably-  reduced  in  recent  j'ears  by  large 
sums  written  off  the  value  of  securities  held. 

It  will  be  noted  that  the  Balance  shown  upon  the  Revenue 
Account  is  carried  forward  to  the  next  financial  period,  and  is 
shown  in  one  sum  among  the  Liabilities  in  the  Balance  Sheet.  This 
item  does  not  in  any  sense  represent  the  profit  earned  during  the 
period.  The  profits  of  an  assurance  company  can  only  be  ascer- 
tained by  means  of  a  periodical  vahiation,  which  takes  place,  in  the 
case  of  the  Company  under  review,  every  year,  but  in  the  case  of 
most  Companies  every  fifth  year. 

An  account  called  a  "Valuation  Balance  Sheet"  is  prepared, 
and  the  unexpired  risks  running  upon  the  whole  of  the  poUcies 
issued  bj'  the  Company  are  ascertained  by  means  of  an  actuarial 
valuation,  and  the  total  of  the  outstanding  Liabilitj'  thus  arrived  at 
is  debited  in  the  above  account,  and  on  the  other  (credit)  side  tlie 
Assets  available  to  meet  the  total  Liabilities  as  disclosed  by  tiio 
valuation  are  set  out,  the  balance  of  the  two  sums  being  the  surplus, 
or  the  deficiency  for  the  period,  as  the  case  ma}'  be. 

A  specimen  of  a  Valuation  Balance  Sheet  of  the  above  Company 
is  as  follows — 


VALUATION     BALANCE    SHEET 


•Liability  under 
Assurance  and  An- 
nuity Transactions 
(.■IS  jier  Sununaiy 
Statement  provided 
in  Schedule  S) 

Sickness  Assurance... 


Surplus  , 


16,244,497 
220 


16,244,717 
912,234 


£17,156,951 


. 

d 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

Life  Assurance  and 
Annuity  Funds  (a.s 
per  Balance  Sheet 
under  Schedule  4) 

Sickness  Assurance 
Fund  


17,156,303 
558 


£17,156,951 


0   t' 


0   0 


*  In  the  ordinary  branch  valuation  the  "  Institute  of  Actuaries  (H^)  Table  "  is 
used,  and,  in  tlie  Ind\istriiil  branch,  "  Dr.  Farr's  English  Life  Table  No.  3,"  tbe 
rate  of  interest  in  both  cases  being  3  per  cent. 
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The  item  "  Agents'  Balances,"  scheduled  in  the  Balance  Sheet  as 
an  Asset,  may  appear  to  be  heavy.  It  must,  however,  be  remem- 
bered that,  iu  the  case  of  the  Industrial  Branch,  each  agent  remits 
the  premiums  collectible  (known  as  the  Agents'  "  Collectible  Debit  ") 
for  the  one  week  during  the  course  of  the  following  week,  and  that, 
therefore,  at  any  given  date,  a  considerable  sum  is  necessarily  in  the 
hands  of  the  Company's  agents  awaiting  remittance.  The  item  in 
question  will  also,  doubtless,  include  some  "arrears";  no  agent, 
however,  is  allowed  to  remain  in  the  Company's  debt  to  a  greater 
extent  than  an  amount  representing  three  times  the  amount  of  his 
weekly  "  collectible  debit." 

The  student  will  be  wise  carefully  to  study  the  accompanying 
accounts  in  conjunction  with  the  chapter  on  "  Assurance  Accounts" 
(Chap.  XXIV.),  where  the  new  forms  of  accounts  are  fully  dis* 
cussed. 


CHAPTEE  XXVI 

HINTS  TO  EXAMINATION  CANDIDATES 

It  has  fallen  to  the  author's  lot,  for  many  years  past, 
to  examine  papers  in  book-keeping  and  accountancy 
subjects  in  greater  number,  perhaps,  than  falls  within 
the  experience  of  many  men.  It  has  been  suggested 
from  several  quarters  that,  for  this  reason,  therefore, 
some  hints  to  candidates  arising  out  of  the  experience  thus 
gained  might  prove  helpful.  It  is  possible,  and  indeed 
probable,  that  much  that  is  set  down  hereunder  may 
prove  trite  and  commonplace  to  many  readers ;  but,  on 
the  other  hand,  there  may  be  others  who  will  glean  some 
helpful  suggestion  from  one  or  other  of  the  hints  which 
follow,  and  if  this  should  prove  to  be  the  case  the  present 
chapter  will  have  justified  its  inclusion  in  this  treatise. 

The  subject-matter  under  consideration  divides  itself 
naturally  into  two  divisions,  viz. — 

1.  How  to  acquire  the  necessary  knowledge. 

2.  How  to  use  knowledge  acquired  to  the  best  advant- 

age in  the  examination  room. 

To  take  the  first  point — 

The  acquisition  of  Knowledge,  or  Preparation. — Which 
is  the  best  way  of  acquiring  a  good  knowledge  of  book- 
keeping '?  The  problem  is  not  an  easy  one,  nor  is  any 
dogmatic  prescription  available.  The  solution  of  the 
question  must  always  depend  largely  upon  the  circum- 
stances surrounding  it,  and  the  opportunities  available  to 
the  individual  student  in  question.  There  will,  however, 
be  general  agreement  that  book-keeping  is  probably  one 
of  the  most  difficult  of  subjects  to  teach  theoretically  in 
School  or  Class.  Practical  experience  is  apparently  more 
essential  for  the  development  of  a  really  good  book-keeper 
than  is  the  case  with  almost  any  other  branch  of  know- 
ledge. There  is  only  one  school  in  which  practical  booh-' 
keeping  can  be  satisfactorily  learned,  and  that  school  is  a 
counting-house  ;  actual  experience  must  always  be  the 
best  of  teachers.  Obviously,  however,  with  a  large  pro- 
portion of  students,  practical  work  follows,  and  is  to  some 
extent  the  result  of  preliminary  preparation. 

The  first  advice  the  author  would  otfer  to  the  student, 
therefore,  is  to  urge  him  not  to  attempt  to  teach  himself 
book-keeping.  It  is  pre-eminently  a  subject  up'n  v.-hich 
X  5S1 
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an  ounce  of  practical  teaching  is  worth  the  proverbial  ton 
of  theoretical  reading. 

If  it  is  in  any  way  possible,  the  student  should  join  some 
school  or  class  under  a  qualified  teacher.  There  is  now, 
fortunately,  no  lack  of  competent  teaching  of  practical  and 
modern  methods.  Indeed  the  improvement  in  this  direc- 
tion, as  evidenced  by  the  worked  examination  papers  sent 
in  by  examinees,  as  compared  with  the  standard  attained 
only  a  few  years  ago,  is  most  marked  and  encouraging. 

It  is  particularly  urged  that  the  student  should  make 
himself  thoroughly  acquainted  with  the  most  modern 
forms  of  Cash  Books,  Petty  Cash  Books,  Sales  and 
Purchases  Journals,  etc.  It  is  upon  books  of  this  nature 
that  the  young  recruit  will  probably  be  first  set  to  work 
upon  his  entry  into  commercial  life,  and  it  is  important 
that  he  should  have  as  little  as  possible  to  imlearn,  in 
connection  with  the  work  he  will  have  to  undertake. 
The  author's  advice  to  the  young  student  is : — Choose 
the  easier  task,  therefore,  and  learn  in  the  first  instance 
the  uses  and  methods  employed  in  keeping  books 
of  this  class  in  their  latest  and  most  modern  forms. 
Examination  work  furnishes  ample  evidence  that  there 
is  still,  in  some  instances,  much  to  be  learnt  in  connection 
with  the  detailed  working  of  subsidiary  books  of  this  nature. 
Make  sure,  therefore,  that  the  knowledge  you  are  now 
gaining  laboriously  will  not  fail  you  when  put  to  the  actual 
test  of  the  requirements  of  modern  practical  book-keeping. 

It  will  be  unnecessary  to  urge  as  another  axiomatic 
fact  that  no  student,  however  able,  can  hope  to  pass  the 
test  of  modern  examinations  without  diligent  and  metho- 
dical study,  supplemented  by  the  expert  help  and 
friendly  criticism  of  a  qualified  teacher.  Yet  lack  of 
method  in  preparation  is  the  only  too  evident  cause  of 
failure  in  the  case  of  a  considerable  percentage  of 
students.  Portions  of  the  subject  have  been  well 
mastered,  whilst  other  equally  important  and  even  pre- 
liminary steps  to  the  foundation  of  a  sound  knowledge  of 
book-keeping  have  been  neglected.  For  instance,  some 
students  can  prepare  a  Profit  and  Loss  Account  and 
Balance  Sheet  from  a  given  Trial  Balance  with  accuracy 
and  good  knowledge,  whilst  failing  entirely  to  submit 
coiTect  wo'-v  in  entering  up  the  subsidiary  books  from 
which  a  Trial  Balance  has  to  be  built  up;  yet,  of  course, 
it  is  just  upon  the  keeping  of  these  subsidiary  books 
that  the  young  book-keeper's  first  essay  upon  practical 
commercial  life  is  to  begin. 
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Be  careful,  therefore,  that  your  preparation  is  methodi- 
cal and  thorough.  Do  not  attempt  to  fly  before  you  can 
walk ;  consider  carefully  your  own  weak  points  or  ask 
advice  upon  them  ;  and  devote  special  time  and  attention 
to  their  rectification. 

In  this  direction  should  be  found  one  of  the  great 
benefits  to  be  obtained  from  class  attendance,  as  the 
student  to  a  large  extent,  at  any  rate,  is  kept  to  a 
methodical  course  of  preparation. 

Up  to  this  point,  therefore,  the  author's  advice  is  (1) 
Acquire,  at  all  costs,  method  in  your  preparation.  Map 
out  a  clear  and  careful  plan  of  campaign  for  your  prepara- 
tory work,  and  a  methodical  time-table  of  working 
hours,  and  adhere  loyally  to  it.  (2)  Bead  consecutively 
through  the  selected  text-book,  and  master  the  funda- 
mental principles  of  book-keeping  before  you  undertake 
any  of  the  kindred  subjects  that  the  examination  you 
are  preparing  for  may  embrace. 

Having  selected  your  text-book,  the  next  question  to 
decide  is  which  is  the  best  method  to  adopt  in  endeavouring 
to  digest  its  contents.  The  consideration  of  this  point  raises 
all  the  bristles  of  the  much-vexed  question  of  note-taking. 
It  would  probably  be  hard  to  find  a  subject  upon  which 
students  differ  more  radically  than  in  their  methods  and 
manner  of  note-taking.  Upon  a  matter,  into  the  solution 
of  which  the  idiosyncrasies  of  the  individual  student  must 
so  largely  enter,  dogmatism  is,  of  course,  out  of  place. 
The  author  is,  however,  of  opinion  that  a  careful  synopsis 
of  each  chapter  read  will  prove  of  value  to  the  student ; 
not  only  for  future  reference,  but  as  a  means  of  com- 
pelling him  to  think  out  and  analyze,  in  a  carefully- 
digested  form,  the  various  aspects  of  the  matter  he  has 
read,  and  to  single  out  the  points  it  is  essential  for  him  to 
commit  to  memory.  The  mere  fact  that  information 
exists  in  a  student's  note-book  does  not,  of  course, 
ensure  its  being  in  his  head  also — -the  two  things  are 
not  necessarily  synonymous,  care  must  however  be  taken 
to  make  them  so.  A  note-book  prepai'ed  with  cai'e  and 
discrimination  and  well  digested  mentally  is,  without 
doubt,  a  valuable  aid  to  the  gi*eat  majority  of  students. 

In  the  author's  opinion  a  portion  of  the  student's 
preparation,  which  is  almost  as  important  as  the  acquisi- 
tion of  the  necessary  knowledge,  is  often  omitted  by  many 
students,  and  that  is,  ample  practice  in  putting  down  in 
icritimj,  in  clear  and  concise  language,  answers  to  exercises 
and  examination  questions  which  have  been  previously  set. 
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The  usual  practice  with  many  students  is  to  run  hastily 
through  sets  of  old  examination  questions  with  a  brief 
"  Oh,  I  know  all  that !  "  or,  in  case  of  doubt  or  ignor- 
ance, a  short  reference  is  perhaps  made  to  the  text- 
book; having  done  which  the  student  passes  on  his  way. 
Now,  it  is  of  course  easy  to  pass  by  questions,  as  satis- 
factorily answered,  with  ejaculations  of  the  above  charac- 
ter, but  it  is  quite  another  thing  to  put  down  in  ivriting  a 
clear  and  concise  answer  that  will  carry  good  marks  upon 
examination.  The  student  may  think  that  the  importance 
of  this  point  is  unduly  emphasized  or  exaggerated.  This 
is  not  the  opinion  of  the  author.  The  one  thing  that 
stands  out  pre-eminent  in  the  experience  of  examiners 
on  book-keeping  subjects,  is  the  small  percentage  of 
students  who  appear  to  be  able  to  properly  complete 
the  work  set  within  the  limit  of  the  time  allowed. 
There  is,  of  course,  an  ancient,  and  probably  irremovable, 
conviction  amongst  candidates,  that  every  examination 
paper  is,  as  a  matter  of  course,  unfairly  long.  In  the 
great  majority  of  cases  the  conviction  is  legendary ; 
but  the  fact  remains  that  a  large  number  of  candidates 
fail  to  do  themselves  justice  in  the  examination  room 
owing  to  their  inability,  through  lack  of  practice,  to 
convert  knowledge  possessed  clearly  and  concisely  into 
words  on  paper  within  a  reasonable  time. 

The  author's  advice,  therefore,  upon  this  point  is,  as 
will  already  have  been  gathered,  to  answer  in  writing, 
just  as  you  would  in  an  examination  room,  as  many 
exercises  and  past  examination  questions  as  you  can 
secure  the  time  for.  Indeed  the  student  may  wisely  devote 
at  least  one-fourth  of  the  whole  of  the  time  set  apart  for 
preparation  woik  to  the  answering  of  questions  in  this  way. 

It  will  be  helpful  discipline,  too,  for  the  student  to 
time  himself  when  answering  complete  papers;  in  this 
way  he  will  obtain  a  useful  gauge  of  his  progress. 

This  takes  us  to  the  second  point  of  our  subject : 
Kow  to  use  acquired  knowledge  to  the  best  advantage  in 
the  examination  room. 

There  is  probably  no  prospective  candidate  who  reads 
these  words  who  could  not  explain  his  views  as  to 
examination  questions  in  general  with  eloquence.  The 
author  does  not  propose  to  enter  into  the  controversy. 
The  trouble,  it  is  feared,  is  not  epidemic,  but  chronic,  and 
the  symptoms  are  apparently  common  to  the  genus 
candidate  all  the  world  over.  The  author  has  frequently 
noticed,  hovvever,  that,  as  a  rule,  those  gentlemen  who 
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have  had  the  least  to  say  to  the  questions  inside  the 
examination  room  have  invariably  the  most  to  say  about 
them  outside  that  room. 

Another  firmly-rooted  conviction  still  surviving  amongst 
some  examinees  appears  to  be  that  the  majority  of 
examination  papers  contain  some  deep  and  dangerous 
trap  or  pitfall  for  the  unwary  candidate.  Under  this 
conviction  some  candidates  waste  much  precious  time 
hunting  for  the  bogey. 

If  the  author's  assurance  is  accepted  upon  this  point, 
the  student  may  dismiss  all  such  unworthy  suspicions 
from  his  mind.  It  is  of  the  first  importance  that  the 
examinee  should  enter  the  examination  room  with  the 
comfortable  conviction  that,  w'hether  he  passes  or  fails,  he 
will  be  justly  and  even  generously  dealt  with.  He  will 
do  far  better  work  under  this  conviction,  and  this  is  a 
feeling  which  he  may  confidently  entertain  with  reference 
to  the  examinations  of  all  bodies  of  recognized  standing. 

Having  entered  the  examination  room,  therefore,  in  a 
proper  frame  of  mind,  the  author  would  advise  the 
candidate  to  read  through  the  icliole  2M2}er  carefully. 

Some  candidates  answer  the  questions  in  the  order  in 
which  they  are  set  without  reading  through  the  paper  as 
a  whole,  or  making  any  attempt  to  roughly  apportion 
the  time  allotted  to  them  amongst  the  questions  set. 
It  is  far  wiser  for  the  candidate  to  intelligently  read 
the  whole  paper  through,  selecting  the  one  or  two 
questions  about  which  he  feels  most  confident,  and 
answering  them  as  a  commencement  of  his  task.  "When 
the  candidate  has  dealt  with  a  few  questions  the  answers  . 
to  which  he  knows  are  more  or  less  correct,  he  will  feel 
much  more  confident,  and  will  then  be  able  to  tackle 
the  longer  and  more  difficult  questions  with  a  far  greater 
likelihood  of  success.  It  is  particularly  important  that 
candidates  of  nervous  temperament  should  ensure  the 
measure  of  equanimity  which  is  gained  by  the  feeling 
that,  at  any  rate,  a  few  well  answered  questions  stand 
to  their  credit  before  they  embark  upon  the  longer 
problems  set  them. 

In  the  case  of  those  questions  where  certain  closing 
adjustments,  outside  the  Trial  Balance,  are  necessary 
before  completing  the  preparation  of  the  Profit  and  Loss 
Account  and  Balance  Sheet,  it  is,  in  the  author's  opinion, 
a  wise  plan  to  draft  the  closing  adjustments  in  the  form 
of  Journal  entries,  ticking  them  off  one  by  one  as  they  are 
passed  into  the  accounts.     In  a  large  percentage  of  cases 
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where  the  examination  candidate  fails  to  "  balance  "  his 
accounts  the  error  arises  through  soine  careless  slip  or 
omission  in  dealing  with  one  entry  only  of  some  adjust- 
ment he  is  asked  to  make.  Disconcerting  mistakes  of 
this  nature  will  become  impossible  if  the  course  suggested 
above  is  carefully  carried  out. 

In  examination  Exercise  II  on  page  613,  for  example,  the 
necessary  adjustments  would  be  journalized  as  follows — 
JOURNAL 


Depreciation  Account .'...Dr. 

To  Sundries- 
Machinery  and  Plant  Account 

& 
2,803 

2,803 

23,700 

25 

500 
500 

90 

10 

10 
0 
0 

0 

0 

0 

d. 
0 

0 
0 
0 

0 
0 

0 

& 

2,136 
667 

2,803 
23,700 

25 

500 
500 

90 

0 
10 

10 
0 

0 

0 
0 

0 

d. 

0 
0 

For  Depreciation  for  the    year  ended 
Dec.  31,  1907,  at  6  per  cent,  and  3  per 
cent,  respectively. 

Profit  and  Loss  Account Dr. 

To  Depreciation  Account ' 

n 

For  Transfer  of   the  Balance  of   this 
account. 

Stock  Account Dr. 

n 

For  the  Stock  on  hand  as  on  Dec.  31, 
1907,  as  per  valuation. 

Profit  and  Loss  Account Dr. 

To  Reserve  for  Bad    and    Doubtful 
Debts 

Being  the  additional  amount  required 
in  order  to  carry  forward  a  Reserve  of 
5  per   cent,    upon    the    outstanding 
Sundry  Debtor  Balances  as  on  Dec. 
31,  1907  (£52,500). 

0 

Profit  and  Loss  Account Dr. 

To  Patents  Account 

For  amount  written  off    this  account 

during  the  year. 

0 

Profit  and  Loss  Account Dr. 

To  Sundry  Creditors  (Directors'  Fees) 
For  fees  due  to  the  Directors  for   the 

year    ended    Dec.    31,    1907,    as   per 

Articles  of  Association. 

0 

Insurance  Paid  in  Advance Dr. 

To  Insurance  Account 

For  the  value  of  Une.vpired  Insurance 

Prenuums  carried  forward  to    next 

0 

year. 

1,826 
2,500 

3 
0 

0 
0 

1,820 
2,500 

3 

0 

Profit  and  Loss  Account Dr. 

To  Managing  Director \ 

For  in  j)er  cent,  commission  upon  the 

Net  I'rolits  for  the  year  ended  Dec.  SI, 

1907,  as  per  Agreement. 

0 

Profit  and  Loss  Account Dr. 

To  Heserve  Account 

Being   the   amount  added  to  the  fund 

during  the  year  ended  Dec.  31,  1907. 

0 
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These  Journal  entries  have  been  set  out  above  just  as 
they  would  appear  in  the  Company's  books,  but  they  may 
be  curtailed  by  the  candidate,  for  the  present  purposes, 
to  such  entries  as  will  ensure  the  safe  arrival  of  each  item 
at  its  correct  destination  in  the  accounts  he  is  preparing. 
Each  item  should  be  carefully  marked  off  when  dealt 
with.  If  these  precautions  are  followed,  errors  in  the 
final  "  balance,"  from  this  source,  are  thus  completely 
avoided. 

If  the  candidate  has  no  certain  knowledge  of  any 
question  set  he  will  be  well  advised  to  leave  it  alone 
altogether.  The  practice  of  "having  a  shot"  at  questions, 
although  popular  amongst  some  candidates,  is  fraught 
with  great  danger,  and  is  not  unUkely  to  prejudice  the 
remainder  of  the  paper. 

Candidates  should  endeavour  to  arrange  their  answers 
methodically.  Let  the  data  you  supply  the  examiner 
with  be  "  edited  "  as  far  as  possible  with  suitable  under- 
lined headings ;  especially  is  method  of  this  description 
desirable  when  answering  questions  which  contain  one 
or  more  points.     To  take  a  simple  example — 

Question. — What  is  your  opinion  with  reference  to 
the  employment  of  "  Loose  Leaf  Ledgers  "  ? 

Answer. — Advantages  may  be  claimed  for  "  Loose 
Leaf  Ledgers  "  under  several  headings — 

1.  Accounts  that  are  "  dead  "  may  be  eliminated  from 

the  Ledger. 

2.  The  pages  of  an  account  that  have  been  "  settled  " 

may  be  removed  and  filed  elsewhere  so  that  the 
bulk  of  the  Ledger  may  be  kept  within  reasonable 
limits. 
Etc.,  etc. 

Disadvantages  also  exist  in  connection  with  this 
system  in  that — 

1.  Pages  of  an  account  when  once  removed  may  be  lost. 

2,  Unless  care  is  exercised  in  the  issue  of  fresh  pages 

fraud  may  be  covered  by  the  substitution  of  pages 
containing  altered  figui'cs. 
Etc.,  etc. 

Method  of  this  description  is  more  likely  to  cover  all  the 

points  raised  by  the  questions  set  than  the  methodless 

and  disconnected  answers  so  often  sent  in  by  examinees. 

AVhcn  answering  questions,  candidates  fliould  endeavour 
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to  strike  the  happy  medium  between  verbiage  and  the 
opposite  extreme  of  cryptic  brevity  affected  by  some 
students.  Answers  should  be  full,  in  the  sense  that 
they  should  deal  efficiently,  but  concisely,  with  all  the 
points  covered  by  the  question  set.  The  verbose  candi- 
date goes  much  further  than  this.  He  is  apparently 
of  opinion  that  however  little  the  examiner  wants,  "  he 
wants  that  little  long."  Accordingly,  he  proceeds  to  drag 
in  all  manner  of  irrelevant  matter,  thereby  wasting  his 
own  time  and  that  of  the  examiner. 

On  the  other  hand,  all  candidates  will  be  aware,  of 
course,  that  a  mere  "yes"  or  "no"'  carries  no  marks 
upon  examination.  The  candidate  must  furnish  some 
reasonable  evidence  to  the  examiner  that  his  answer  is 
based  upon  real  knowledge,  and  is  not  merely  the  result 
of  a  fortunate  guess. 

In  book-keeping,  as  in  almost  every  other  subject, 
there  are  points  of  treatment  in  which  experts  differ. 
In  answering  questions  of  this  type  the  candidate  should 
avoid  dogmatism.  In  dealing  with  questions  upon  which 
strongly  opposed  views  are  held,  it  is  wiser  to  state  briefly 
the  contentions  of  the  differing  schools  of  opinion,  stating 
plainly  your  own  personal  views,  and  giving  reasons,  with- 
out violence,  for  the  faith  that  is  in  you.  Whatever  the 
particular  views  held  by  the  examiner  may  be,  if  you 
justify  your  answer  with  moderate  and  sensible  argu- 
ment, your  claim  for  a  fair  share  of  the  marks  carried  by 
the  question  will  be  sure  to  be  recognized. 

Many  questions  contain  two  or  more  points  of  equal 
importance  with  which  the  candidate  is  asked  to  deal. 
It  is  a  matter  of  experience,  however,  that,  in  the  case 
of  questions  of  this  type,  there  are  always  a  number  of 
examinees  who  lose  marks  by  neglecting  to  deal  with  both 
or  all  the  points  raised  by  the  question  before  them.  This 
failing  is  often  due  to  careless  forgetfulness  and  lack  of 
method.  A  second  reading  of  the  question  before  the 
candidate  passes  on  to  his  next  answer  would  discover 
the  omission,  and,  occupying  but  little  time,  would  fre- 
quently save  many  marks  which  would  otherwise  be  lost. 
Obviously  the  examiner  cannot  give  marks  for  work 
which  is  not  sent  in,  however  certain  he  may  feel  that 
the  omission  is  due  to  mere  carelessness. 

Another  point  to  which  it  would  be  thought  there 
would  be  no  necessity  to  refer,  is  the  fact  that  some 
examinees  place  too  literal  an  interpretation  upon  some 
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phrase  or  word  employed  by  the  examiner,  without  paus- 
ing to  consider  its  context  in  the  question.  This  again, 
doubtless,  is  often  a  phase  of  carelessness,  for  the  false 
issues  raised  are  frequently  so  ridiculous  that  a  very  brief 
re-consideration  of  the  question  should  have  avoided  the 
loss  of  time  and  marks  entailed.  Any  one  who  has  under- 
taken examination  work  will  freely  admit  that  it  is  a  most 
difficult  task  to  frame  an  examination  question  so  that 
the  desired  meaning  shall  be  clear  to  all.  If  some  other 
interpretation  be  evolvable  by  any  stretch  of  imagination, 
however  daring,  some  candidate  is  sure  to  be  present  who 
is  equal  to  the  task. 

For  example,  the  author  once  asked,  in  a  book-keeping 
examination,  for  a  definition  of  the  term  "  Eoyalty." 
One  candidate  replied  that  "  Eoyalty  was  anything 
appertaining  to  the  Eoyal  Family "  !  The  dictionary 
would  probably  support  this  view.  But  one  would  hardly 
have  thought  that  a  candidate,  in  a  book-keeping  examina- 
tion of  some  difficulty,  would  place  such  an  interpretation 
upon  the  term. 

The  illustration  is,  of  course,  an  extreme  one ;  but  it 
suffices  to  emphasize  the  warning  that,  in  many  cases, 
marks  are  lost  owing  to  the  too  literal  interpretation  of 
some  word,  or  phrase,  without  due  regard  to  its  contextual 
position  or  to  the  examiner's  probable  meaning. 

If  the  candidate  finds  that  he  can  place  two  different 
and  reasonable  interpretations  upon  any  item  in  a  question 
set,  he  will  be  wise  to  use  the  item  in  the  sense  of  the 
most  probable  of  its  interpretations,  and  to  append  a  clear 
and  concise  note  to  his  accounts  stating  that  there  is  also 
the  other  possible  interpretation  which,  if  adopted,  would 
have  been  dealt  with  in  such  and  such  a  manner,  briefly 
showing  how  the  accounts  would  have  been  affected. 

There  are  other  candidates,  unfortunately  far  too 
numerous,  who,  although  evidently  possessing  a  good 
knowledge  of  book-keeping,  spoil  their  chances  of  dis- 
tinction by  making  stupid  arithmetical  eri-ors,  often  in 
the  simplest  of  calculations.  Errors  of  this  nature  may 
not  fail  a  candidate  who  showed  otherwise  a  good  know- 
ledge of  the  subject,  but  they  must  obviously  handicap 
him  in  obtaining  class  distinction.  It  is  well  worth  the 
short  time  occupied  in  making  sure  that  the  arithmetical 
calculations  necessary  in  working  out  questions  have  been 
correctly  made  before  passing  them  into  the  accounts 
you  are  asked  to  prepare. 
X2 
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When  the  candidate  has  answered  all  the  questions  he 
can,  he  will  be  well  advised  not  to  hand  in  his  paper  at 
once,  and  hurry  out  of  the  examination  room,  as  so  many 
candidates  do.  However  good  the  paper  may  be,  there 
is  sure  to  be  some  weakness  which  can  be  remedied  upon 
a  careful  revision.  Neatly  rule  up  and  bring  down  the 
balances  of  the  Ledger  accounts.  Eed  ink  the  Profit  and 
Loss  Account  and  Balance  Sheet,  and  re-write  any 
answers  or  parts  of  answers  the  wording  of  which  can 
be  made  clearer  or  more  concise. 

The  last  few  minutes  of  an  examination  spent  in  careful 
revision,  in  this  way,  may  make  all  the  difference  to 
the  place  which  the  examinee  may  ultimately  secure 
upon  the  pass  lists.  Experience  shows,  especially  in  a 
large  examination,  that  the  leading  candidates  are  re- 
markably near  to  each  other,  as  often  as  not  a  mark  or 
two  only  separating  them.  The  final  revision  of  the 
paper,  therefore,  may  prove  of  vast  importance  to  the 
candidate's  success. 

To  sum  up  briefly  these  few  suggestions,  the  author 
would  again  emphasize  the  fact  that,  in  his  opinion, 
many  of  the  detrimental  weaknesses  by  which  examination 
candidates  are  handicapped  may  be  largely  overcome  if 
they  vnll  train  themselves — 

Firstly,  to  acquire  method  in  preparation,  or,  in  other 

words,  a  methodical  "  habit  of  study." 
Secondly,  to  acquire  method  in  marshalling  and  ex- 
pressing knowledge  possessed  when  dealing  with 
actual  examination  questions. 

If  the  student  will  work  studiously  and  honestly  upon 
these  lines  for  a  period  suitable  to  his  individual  require- 
ments, examinations  need  have  no  terrors  for  him.  He 
may  rest  assured  that  he  will  be  justly  and  fairly  dealt 
with  by  his  examiners,  if  he  has  dealt  justly  and  fairly 
with  himself,  and  the  work  he  has  undertaken.  Let  him 
also  remember  always  that,  to  be  successful,  the  account- 
ant and  book-keeper  must  continually  remain  earnest 
students.  Even  the  youngest  amongst  us  is  on  the  road 
to  success  when  he  fully  realizes  how  little  he  knows. 
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HOW  TO  ANSWER  EXAMINATION  PAPERS 

Examination  Exercise  I 

The  following  exercise  was  set  at  a  well-known 
examination — 

John  Druce,  a  cycle  dealer,  had,  on  December  31,  1907,  the 
following  Assets — 


£  s.  d. 

300  0  0 

25  0  0 

650  0  0 

120  0  0 

75  0  0 

125  0  0 

25  0  0 

45  0  0 

20  0  0 

10  0  0 

105  0  0 


Cash  at  Bank  .... 
,,      in  hand  .... 

Stock 

Furniture  and  fittings 
Bills  Receivable  : 

A.  Graves,  due  Jan.  9,  1908 

B.  Walteis,  due  Jan.  10,  1908 
Owing  by  : 

A.  Brown     . 
J.  Smith 

A.  Graves    . 

B.  Walters  . 
M.  Robinson 


His  liabilities  on  the  same  date  were — 

Due  to  H.  Sweeting 

,,     ,,  A.  Fisher     .... 
Bills  Payable  : 

S.  Unwin,  due  Jan.  6,  1908  . 

F,  Lord,  due  Jan.  8,  1908    . 


John  Druce  agreed  to  take  M.  Robinson  into  partnership 
conditionallv  upon  the  amount  owing  by  him  to  John  Druce  on 
December  S'l,  1907,  being  paid  at  once  ;  and  upon  his  bringing 
into  the  business,  in  cash,  the  same  amount  of  capital  as  was 
standing  to  the  credit  of  John  Druce's  Capital  Account  at  this  date  : 
one-half  of  this  latter  amount  was  to  be  paid  out  in  cash,  by  way  of 
premium,  to  John  Druce  and  was  to  appear  in  the  books  of  the 
partnership  as  Goodwill.  These  conditions  were  duly  carried  out  as 
on  Januarv  1,  1908. 

You  are  retiuired  to  make  the  necessary  entries  recording  the 
above,  and  to  pass  through  tlie  proper  books  the  following  trans- 
actions — 
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£1,500 

0 

0 

£ 

s. 

d. 

150 

0 

0 

75 

0 

0 

90 

0 

0 

85 

0 

0 

£400 

0 

0 
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1908. 

Jan.  1.    Bought  of  H.  Sweeting  1  dozen  bicycle  frames  at  15s.  each. 
,,    1.     Ditto,  for  cash,  4  dozen  wooden  crates  at  3s.  each. 
,,    2.     Sold  A.  Brown  3  bicycles  at  £7  10s.  each,  one  of  which 

was  returned  on  January  3. 
,,3.     J.    Smith   paid    his  account,    deducting   £2   for  bicycle 

damaged  in  transit. 
,,    3.     Sold   B.    Walters   2  bicycles   at  £8   8s.    each,   charging 

him  with  2  crates  at  3.s.  Qd.  each. 
,,    3.    Bought  of  A.  Fisher  6  pairs  of  wheels  at  30s.  a  pair  and  a 

job  lot  of  accessories  for  £5. 
,,    4.    Paid  office  salaries  and  wages,  drawing  and  cashing  a 

Cheque  for  same,  £6  10s. 
.,    4.     Each  partner  drew  out  in  cash  £3  on  private  account. 
,,    6.     Paid  A.  Fisher  by  Cheque  £2.5  on  account. 
,,    6.     Bill  payable  (S.  Unwin),  due  this  day,  paid  by  Bank. 
,,    6.     Sold  J.   Smith  one  bicycle  for   £7  10s.    upon  which  he 

paid  £2  on  account. 
,,    7.    Bought  for  cash  two  second-hand  bicycles  at  15s.  each, 

one  of  which  was  sold  for  cash  the  same  day  for  25s., 

which  25s.  was  paid  direct  into  the  Bank. 
,,    7.     Cashed  Cheque  for  £10  for  petty  cash  purposes. 
,,    8.    Bill  payable  (F.  Lord),  due  this  day,  paid  by  Bank. 
,,    8.    B.  Walters  paid  the  balance  of  his  account  as  on  this  day, 

deducting  5  per  cent,  discount,  which  was  disallowed. 
,,    9.     Bill  receivable  given  by  A.  Graves  returned  dishonoured  : 

a  new  bill  at  one  month  being  given  for  the  whole  of 

his  account. 
, ,    9.     Sold  to  B.   Walters  20  brakes  at  2s.  each  and  6  lamps  at 

5s.  each. 
, ,    9.    Bought  of  F.  Lord  6  dozen  lamps  at  3s.  each. 
,,  10.    Bill  Receivable  (B.  Walters)  duly  met. 
,,  10.    Sold  A.  Graves  a  second-hand  bicycle  for  30s. 
,,11.     Paid   office   salaries   and    wages,    drawing   and   cashing 

Cheque  for  £6. 
,,11.     Each  partner  drew  in  cash  £3  for  private  purposes. 
,,11.     A.  Brown  accepted  a  bill  at  3  months  drawn  upon  him 

for  the  balance  owing  by  him  at  this  date. 

All  moneys  received  were  paid  at  once  into  the  Bank.  Balance 
the  Ledger  accounts  as  on  January  11,  1908,  bring  down  the 
balances  and  extract  a  Trial  Balance. 

N.B. — No  Profit  and  Loss  Account  or  Balance  Sheet  to  be  prepared. 

In  order  to  open  John  Druce's  books,  and  before  con- 
sidering bow  M.  Eobinson's  admission  as  a  partner  may 
affect  tbe  position,  it  is  necessary  to  incorporate  in 
the  books  (which  after  Eobinson's  admission  will  become 
the  books  of  the  firm),  the  financial  position  of  John 
Druce  as  on  December  31,  1907. 

Upon  reviewing  the  question  before  us,  it  will  be  seen 
that  John  Druce's  Assets  total  up  to  £1,500,  and  that  his 
liabilities  amount  to  £400,  his  "  capital,"  as  at  December 
31,  1907,  is  consequently  £1,100. 
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A  Journal  entry  to  record  these  facts  is  accordingly- 
first  put  through  the  books,  debiting  to  their  respective 
Ledger  accounts  all  the  Assets  held,  and  crediting  to 
their  respective  accounts  all  the  Liabilities  outstanding. 
The  Journal  entry,  as  will  be  noted,  is  made  to  agree  by 
the  inclusion  of  John  Druce's  Capital,  £1,100,  this  i)eing 
the  sum  which  represents  the  difference  between  his 
Assets  and  Liabilities  as  on  December  31,  1907. 

The  books  having  been  opened  by  means  of  these 
entries,  it  becomes  possible  to  deal  with  the  arrangement 
arrived  at  between  John  Druce  (the  previous  owner  of  the 
business)  and  M.  Eobinson  (the  incoming  partner). 

The  proposal  is  as  follows— 

(1)  That  M.   Eobinson  shall  at  once  pay  the  £105 

due  from  him. 

(2)  That  he  shall  bring  into  the  business,  in  cash, 

as  his  capital,  a  sum  equal  in  amount  to  the 
capital  standing  to  the  credit  of  John  Druce 
as  on  December  31,  1907,  viz.  £1,100. 

(3)  That  of   this   £1,100   one-half   (£550)    shall   be 

permitted  to  be  withdrawn  by  John  Druce  as 
a  payment  to  him  by  the  new  firm  by  way  of 
"  premium  "  (i.  e.  as  the  purchase  price)  for  the 
goodwill  of  the  business.  On  admitting  a  new 
partner  upon  equal  terms  with  himself,  John 
Druce  becomes  the  owner  of  only  one-half  of 
the  goodwill  of  the  business  and  half  the 
profits,  instead  of,  as  heretofore,  possessing 
both  business  and  profits  entirely,  it  is  thus 
only  just  and  fair  that  he  should  demand  from 
the  new  firm  and  the  incoming  partner 
something  by  way  of  compensation  for  this 
concession  on  his  part. 

It  is  stated  in  the  question,  that  this  arrangement  was 
duly  carried  out,  and,  as  a  necessary  consequence,  the 
following  transactions  must  be  recorded — 

(1)  M.  Robinson  paid  into  the  Bank  of  the  new  firm 

the  £105  due  from  him. 

(2)  M.  Robinson  paid  into  the  Bank  £1,100  as  his 

capital. 
^3)  /.  Driice  tvithdrew  from  the  Bank  £550  as  tlie 
agreed  purchase  price  to  the  new  firm  (consisting 
of  himself  and  31.  Robinson)  of  the  Goodwill. 
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For  transaction  No.  (1)  the  necessartj  entry  is — 

Debit  the  Bank  Account  with  £105,  because  the  Bank 
has  received  the  money,  and  credit  M.  Eobinson 
because  he  has  paid  that  amount.  It  is,  of  course, 
M.  Robinson's  old  current  account  as  an  ordinary 
•  debtor  in  the  Ledger  which  must  be  credited  in 
this  instance,  and  not  the  Capital  Account  to  be 
subsequently  opened  in  his  name,  which  will  be 
referred  to  hereafter. 

For  transaction  No.  (2)  the  entry  is — 
Debit  the  Bank  Account  with  £1,100  because  it  has 
received  the  money,  and  Credit  M.  Robinson  (Capital) 
Account  because  it  is  "  M.  Robinson "  who  has  paid 
the  money,  and  because  it  is  in  order  to  furnish  his 
"  Capital "  in  the  new  business  that  he  has  paid  in  the 
£1,100. 

For  transaction  No,  (3)  the  entry  is — 

Credit  the  Bank  Account  with  £550  because  £550  has 
been  withdrawn  from  this  account,  and  Debit  the  "  Good- 
will "  Account  with  £550  because  in  exchange  for  this 
sum  an  asset,  viz.  the  Goodwill,  valued  at  £550,  has  been 
acquired  by  the  new  firm. 

The  remaining  transactions  set  out  in  the  question, 
and  the  manner  of  their  treatment  in  the  books,  are  set 
out  hereunder — 

Jan.  1.  Bought  of  H.  Sweeting  1  doz.  bicycle  fravics 
at  15s.  each  (£9). 
Debit  "  Purchases  "  (in  the  Purchases  Book  for  subse- 
quent entry  to  the  debit  of  the  Purchases  Account  in  the 
Ledger)  because  goods  to  the  value  of  £9  have  been 
acquired,  and  Credit  H.  Sweeting  because  he  has  parted 
with  goods  to  that  amount. 

Jan.  1.     Bought  for  cash  4  doz.  wooden  crates  at  3s. 

each  (£7  4s.). 

Credit  "  Cash  "  with  £7  4s.'  because  that  amount  of  cash 

has  gone  out  of  the  business,  and  Debit  the  "  Purchases  " 

Account,  because  goods  of  that  value  have  come  into  the 

business. 

Ja7i.  2.     Sold  A.  Broion  3  bicycles  at  £7  10s.  each, 
one  of  which  was  returned  on  Jamtary  3. 
Debit  A.  Brown  with  the  cost  of  3  bicycles  at  £7  10s, 
each  (£22  10s.)  because  he  has  received  them -from  the 
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business,  and  Credit  the  "  Sales  "  Account  {via  the  Sales 
Book)  because  bicycles  of  that  value  have  been  parted 
with  by  the  business.  For  the  bicycle  which  was  re-, 
turned  on  January  3  an  entry  for  £7  lOs.  must  be  passed 
through  the  books  as  though  the  returned  bicycle  repre- 
sented a  repurchase  from  A.  Brown. 

The  second  entry  consequently  is — 

Debit  "Returns  Inwards"  (in  the  "  Eeturns  Inwards 
Book  "  for  subsequent  posting  to  the  debit  of  the  "  Re- 
turns Inwards  Account"  in  the  Ledger)  for  the  goods 
returned  because  they  have  come  back  into  the  business 
and  have  been  put  into  stock  again,  and  Credit  A.  Brown 
with  Jul  10s.,  representing  the  value  of  the  bicycle 
returned  by  him. 

Jan.  3.  /.  Smith  paid  his  accoimt  (£45 j,  deducting 
£2  for  bicycle  damaged  in  transit. 

For  the  £43  thus  paid  by  J.  Smith — 

Debit  the  Cash  Book  with  £43,  since  the  money  has 
been  received,  and  Credit  J.  Smith  with  £43  because  he 
has  paid  that  sum. 

To  record  the  £2  allowance  made  to  J.  Smith — 

Debit  "  Allowances  "  Account  with  £2  because  money 
has  been  lost  in  this  direction,  and  Credit  J.  Smith  with 
£2  because  the  allowance  to  him  is  the  equivalent  of  a 
cash  payment  received  from  him,  which  would,  of  course, 
have  been  placed  to  his  credit.  This  latter  entry  passes 
through  the  Journal  proper,  there  being  no  other  book  of 
original  entry  in  which  it  can  be  appropriately  recorded. 

Jan.  3.  Sold  B.  Walters  2  bicycles  at  £8  8.s.  each, 
char(jing  him  xoith  2  crates  at  3-5.  6fZ.  each. 

This  transaction  must  be  treated  as  a  sale  to  B.  Walters 
of  bicycles  and  crates,  no  difference  in  treatment  being 
made  between  the  bicycles  and  the  crates  which  con- 
tained them. 

The  necessary  entry  is  therefore — 

Credit  "  Sales  "  (through  the  Sales  Book)  with  £16  16.s. 
for  the  bicycles  sold  and  with  7s.  for  the  accompanying 
crates,  all  these  articles  having  been  parted  with,  and 
Debit  B.  Walters  with  their  value  because  he  has  received 
them. 

Jan.  3,     Bought  of  A.  Fisher  6  pairs  of  wheels  at  30s. 
per  pair,  and  a  job  lot  of  accessories  for  £5. 
Debit  "  Purchases  "  Account  (via  the  Purchases  Book) 
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with  the  cost  of  the  wheels  (£9)  and  of  the  accessories 
(£5),  because  these  goods  have  come  into  the  business, 
and  Credit  A.  Fisher  because  he  has  suppUed  the  firm 
with  them. 

Jan.  4.     Paid  office  salaries  and  tvages,  draiving  and 
cashing  a  Cheque  for  same  (£6  10s.). 
This  transaction  is  in  fact  twofold,  as  follows — 

(1)  £6  10s.  has  been  withdrawn  from  the  Bank  for 

Office  cash  purposes. 

(2)  Out  of  the  Office  cash  £6  10s.  has  been  paid  away 

in  salaries  and  wages. 

For  transaction  No.  (1)  the  following  entry  is  neces- 
sary— 

Credit  the  "  Bank  "  column  in  the  Cash  Book,  repre- 
senting the  withdrawal  of  the  £6  10s.  from  the  Bank, 
and  Debit  the  "  Cash "  column  in  the  Cash  Book,  in 
order  to  record  the  receipt  of  the  money  by  the  Cashier. 

For  transaction  No.  (2) — 

Credit  the  "  Cash"  column  in  the  Cash  Book,  represent- 
ing the  fact  that  £6  10s.  has  gone  out  of  the  Cashier's 
hands,  and  Debit  ''Office  Salaries"  and  "Wages"  Ac- 
counts, in  order  to  record  the  fact  that  the  money  has 
been  used  in  these  directions. 

Jan.  4.  Each  loartner  drew  out  in  cash  £3  on  private 
account. 

It  is  better  to  debit  sums  thus  withdrawn  for  private 
purposes  by  the  partners  in  a  firm,  at  the  time  of  their 
occurrence,  to  separate  "  Drawing  Accounts "  kept  for 
each  partner ;  these  Drawing  Accounts  can,  at  any  desired 
date,  be  closed  by  the  transfer  of  the  total  withdrawals  to 
date  to  the  debit  of  the  respective  Capital  Accounts  of 
the  members  of  the  firm. 

It  is  moreover  a  wise  precaution  for  the  entry  of  with- 
drawals for  private  purposes  to  bear  the  initials  of  the 
partner  concerned  against  the  item  as  and  where  it 
appears  in  the  Cash  Book. 

The  necessary  entries  therefore  are — 

Credit  the  "  Cash  "  column  in  the  Cash  Book  with  two 
sums  of  £3,  representing  the  fact  that  £6  in  money  has 
been  paid  out,  and  Debit  "J.  Druce,  Drawing  Account" 
and  "M.  Eobinson,  Drawing  Account"  with  £3  in  each 
case  because  it  is  to  the  partners  that  the  money  in 
question  has  been  paid. 
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Jan.  6.     Paid  A.  Fisher  £25  by  Cheque  on  account. 
Credit  the  "  Bank  "  column  in  the  Cash  Book  with  £25 
because  that  sum  has  been  withdrawn  from  the  Bank, 
and  Debit  A.  Fisher  with  £25  because  he  has  received 
the  money. 

Jan.  6.  Bill  Payable  (S.  Univin)  due  this  day  paid 
by  Panic  (£90). 
Credit  the  "  Bank  "  column  in  the  Cash  Book  with  £90 
because  this  sum  has  been  parted  with,  and  post  the  item 
to  the  Debit  of  the  "  Bills  Payable  "  Account  in  the  Ledger 
because  the  holder,  for  the  time  being,  of  this  Bill  Payable 
has  received  the  money. 

Jan.  6.  Sold  J.  Smith  1  bicycle  for  £7  10s.,  ujpon 
tvhich  he  paid  £2  on  account. 

This,  again,  is  not  a  single  transaction  for  book-keeping 
purposes,  but  two,  viz.  (a)  the  sale  of  a  bicycle. for  £7  10s. 
to  J.  Smith,  and  (b)  the  receipt  of  £2  in  cash  from 
J.  Smith. 

To  record  the  sale  to  J.  Smith  an  entry  is  made  in  the 
Sales  Book,  crediting  "  Sales "  with  £7  10s.  because 
goods  to  that  value  have  been  parted  with,  J.  Smith 
being  at  the  same  time  debited  in  his  Ledger  account 
with  £7  10s.  because  he  has  received  the  bicycle. 

In  order  to  record  the  receipt  of  the  £2  on  account  the 
"  Cash  "  column  in  the  Cash  Book  is  debited,  because  the 
money  has  been  received,  and,  to  complete  the  entry,  J. 
Smith's  Ledger  account  is  credited  with  the  like  amount 
because  it  is  John  Smith  who  has  paid  the  money  into 
the  business. 

Jan.  7.     Bought  for  cash  2  second-hand  bicycles  at 

15s.  each,  one  of  ivliichwas  sold  for  cash  on  the  same 

day  for  25s. 

This  is  an  example  of  a  "  Cash  "  purchase  (2  bicycles  at 

15s.  each)  followed  by  a  "  Cash  "  sale  (1  bicycle  at  25s.), 

the«two  transactions  l)eing  separate  and  distinct. 

In  order  to  record  the  purchase  for  cash  of  2  bicycles 
for  30s.— 

Credit  the  "  Cash  "  column  in  the  Cash  Book  because 
30s.  in  cash  has  been  parted  with,  and  Debit  the 
"  Purchases "  Account  in  the  Ledger  because  goods  to 
that  value  have  been  received. 

It  will  be  remembered  that,  in  actual  practice,  "  Cash 
sales"  and  "Cash  purchases"  do  not  pass  through  the 
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"Sales"  or  "Purchases"  Journals,  these  books  being 
reserved  for  transactions  upon  credit.  If  numerous,  such 
Cash  sales  and  purchases  are  either  recorded  in  special 
books  kept  for  that  purpose,  the  totals  of  which  are 
periodically  carried  into  the  Cash  Book,  or  they  are  ac- 
commodated in  columns  specially  provided  for  them  in  the 
Cash  Book  itself,  the  totals  of  which  are  posted  monthly 
to  the  Ledger. 

In  order  to  record  the  sale  for  cash  of  one  bicycle  for 
25s.  the  entry  is — 

Debit  the  "Bank"  column  in  the  Cash  Book  with  25s. 
because  that  sum  in  cash  has  been  received,  and  Credit 
the  "  Sales  "  Account  in  the  Ledger  because  goods  have 
been  parted  with  to  that  amount. 

Jon.  7.  Cashed  Cheque  for  £10  for  Petty  Cash 
jpurposes. 

This  transaction  consists  of  the  withdrawal  of  £10 
from  the  Bank  and  the  placing  of  it  in  the  Office  Cash  to 
be  used  for  Petty  Cash  disbursements. 

The  necessary  entry  is  consequently — 

Credit  the  "  Bank  "  column  in  the  Cash  Book  with  £10, 
representing  the  withdrawal  of  the  money  from  the  Bank, 
&nd Debit  the  "Cash  "  column  in  the  Cash  Book  with  the 
same  sum,  because  the  Cashier  has  received  the  money. 

Jan.  8.     Bill  Payable  {F.  Lord)  due  this  day  paid  by 

Bank  (£85). 

Credit  the  "  Bank"  column  in  the  Cash  Book  because  the 

Bank  has  parted  with  £85,  and  Debit  the  "  Bills  Payable  " 

Account  in  the  Ledger  because  the  holder  of  the  Bill 

Payable,  whoever  he  may  be,  has  received  the  money. 

Jan.  8.     B.  Walters  paid  the  balance  of  his  account 

as  at  this  day,  deducting  5  per  cent,  discount,  ivhich 

was  disallowed. 

B.  Walters  owes  the  firm,  as  shown  by  his  Ledger 

account,  £27  3s.,   and,  doubtless  thinking  that  Messrs. 

Druce    &   Eobinson   would    allow   it,    he    has   deducted 

5  per  cent,  from  this  sum  (£1  7s.  2(i.),  and  has  remitted 

a  Cheque  for  the  balance,  viz.  £25  15s.  IQd.      Messrs. 

Druce  &  Eobinson,  however,  are  not  disposed  to  allow 

this  deduction,  and  the  attempt  on  the  part  of  B.  Walters 

to  obtain  an  unfair  discount  consequently  falls  to  the 

ground.     All  that  Messrs.  Druce  &  Robinson  do  under 

these  circumstances  is  to  record  the  receipt  of  B.  Walters's 
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Cheque  for  £25  15s.  10^.  as  a  "payment  on  account," 
leaving  the  balance  still  owing  standing  to  B.  Walters's 
debit,  doubtless  at  the  same  time  informing  him  of  this 
fact. 

The  entry  consequently  is — 

Debit  the  "Bank"  column  in  the  Cash  Book  with 
£25  15s.  lOf^.  because  the  Bank  has  received  the 
money,  and  Credit  B.  Walters's  Ledger  account  with 
a  like  amount  because  he  has  paid  the  money  to  Messrs. 
Druce  &  Eobinson. 

Jan.  9.     Bill  Beceivable  given  by  A.  Graves  returned 
dishonoured,  aneiu  bill  at  one  month  being  given  for 
the  ivhole  of  his  accoitnt. 
The  bill  first  referred  to  above  is  for  £75,  and  in  addi- 
tion to  this  A.  Graves  owes  a  further  £20,  being  the 
balance  due  from  him  on  his  Ledger  account. 

The  above  transaction  is,  as  regards  its  book-keeping 
record,  a  triple  one,  and  consists  of  the  following  separate 
transactions — 

{a)  The  Bill  Eeceivable  for  £75  held  by  Druce  & 
Eobinson  is  assumed  to  have  been  handed 
by  them  in  the  ordinary  course  to  their 
Bankers  for'  collection,  and  for  eventual  credit 
to  their  account. 
{b)  Upon  presentation  of  the  bill  by  the  Bank  to 

A.  Graves,  payment  of  it  is  refused, 
(c)  Messrs.  Druce  &  Eobinson  presumably  at  once 
refer  to  Mr.  Graves,  who  offers  them  a  fresh 
bill  for  the  whole  amount  due  from  him,  i.  e. 
(a)  to  cover  the  dishonoured  bill  (£75)  and  (b) 
the  balance  of  his  current  account  (£20),  or 
£95  in  all. 
These  transactions  are  recorded  as  under — 

(a)  Upon  the  bill  for  £75  being  paid  into  the  Bank  for 
collection  an  entry  is  passed  through  debiting 
the  bill  to  the  Bank,  in  anticipation  of  its  being 
duly  collected. 
The  entry  is  therefore — 

Debit  the  "  Bank  "  column  in  the  Cash  Book  with 
£75  because  the  Bank  is  assumed  to  have  received  the 
money  (although  in  strict  practice  the  assumption  may 
subsequently  prove  to  be  incorrect),  and  Credit  the  "  Bills 
Eeceivable  "  Account  with  a  like  amount  because  a  Bill 
Eeceivable  of  this  value  has  been  parted  with. 
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(b)  Upon  the  bill  for  £75  being  returned  dishonoured 

Messrs.  Druce  &  Eobinson  have  immediate  re- 
course for  the  amount  against  the  acceptor, 
A.  Graves,  who  becomes  their  debtor  for  the 
cash  which  should  have  been  paid  upon 
presentation  of  the  bill. 

It  is  consequently  necessary  to  place  the 
.£75  to  the  debit  of  A.  Graves's  Ledger  account, 
at  the  same  time  the  previous  debit  to  the 
Bank  must  be  reversed,  i.  e.  an  adjusting  entx-y 
must  be  made  in  the  "  Bank  "  column  in  the 
Cash  Book  upon  the  opposite  side  to  that 
upon  which  the  previous  entry  of  £75  was 
recorded,  viz.  upon  the  credit  side. 

The  necessary  entry  is  consequently — 

Debit  A.  Graves  with  £75  because  he  has  become  the 
firm's  debtor  for  the  amount  of  his  dishonoured  accept- 
ance, and  Credit  the  "  Bank  "  column  in  the  Cash  Book 
with  £75  in  order  to  reverse  the  previous  debit  entry 
in  the  Bank  Account. 

(c)  A    fresh   acceptance   for   £95   is   received   from 

A.  Graves,  due  a  month  after  the  dishonour 
of  the  previous  bill. 

The  entry  for  this  acceptance  follows  the 
ordinary  lines,  applicable  in  the  case  of  a  Bill 
Eeceivable  being  given  to  the  firm.  The  "  Bills 
Eeceivable  "  Account  is  debited  and  the  person 
(A.  Graves)  from  whom  the  bill  has  been 
received  is  credited  with  its  value  just  as 
though  he  had  paid  the  sum  in  cash. 

The  "  Bills  Eeceivable "  Account  is  con- 
sequently debited  (in  this  case  through  the 
Journal)  with  £95  because  a  Bill  Eeceivable  for 
this  amount  has  been  acquired,  and  A.  Graves 
is  credited  with  the  like  sum  because  he  has 
given  the  bill  in  discharge  of  his  indebtedness. 

Jan.  9.     Sold  to  B.  Walters  20  brakes  at  2s.  each  and 
6  lamps  at  5s.  each  (£3  10s.  in  all). 

Credit  "  Sales  "  (in  the  Sales  Book  for  subsequent  post- 
ing to  the  credit  of  the  Sales  Account)  with  £3  10s.,  being 
the  value  of  the  goods  parted  with  by  the  firm,  and  Debit 
B.  Walters  with  the  same  sum  because  he  has  received 
the  goods. 
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Jan.  9.  Bought  of  F.  Lord  6  dozen  lamps  at  3s,  each 
(£10  16s). 

Debit  "  Purchases  "  (in  the  Purchases  Book  for  subse- 
quent posting  to  the  debit  of  the  Purchases  i\ccount)  with 
£10  16s.  because  goods  to  this  amount  have  come  into 
the  business,  and  Credit  F.  Lord  with  the  same  sum 
because  he  has  parted  with  the  goods. 

Jan.  10.  Bill  Beceivable  {B.  Walters)  duly  mez 
(£125). 

This  bill  will  have  been  paid  into  the  Bank  in  due 
course  for  collection  upon  Messrs.  Druce  &  Robinson's 
behalf,  and  for  their  credit  in  current  account,  and  is 
duly  paid  upon  presentation. 

The  necessary  entry  consequently  is — 

Debit  the  "  Bank  "  column  in  the  Cash  Book  with  £125 
because  the  Bank  has  received,  firstly  the  bill,  and  subse- 
quently the  money  for  it,  and  Credit  the  "  Bills  Receivable  " 
Account  with  the  same  sum  because,  firstly,  a  Bill 
Receivable  held  has  been  parted  with,  and,  secondly, 
because  £125  has  been  paid  by  the  acceptor  of  the  bill. 

Jan.  10.  Sold  A.  Graves  a  second-hand  bicycle  for 
30s. 
Credit  "  Sales  "  (through  the  Sales  Book  for  subsequent 
posting  to  Credit  of  the  Sales  Account)  with  30s.,  because 
goods  to  this  value  have  been  parted  with,  and  Debit  A. 
Graves  with  the  like  sum  because  he  has  received  the 
bicycle. 

Jan.  11.     Paid  Office  salaries  and  tvagcs,  drawing  and 
cashing  Cheqite  for  £6. 
This  transaction,  for  book-keeping  purposes,  must  be 
regarded    as  twofold,   and   as  comprising   the  following 
separate  transactions,  viz. — 

(1)  The   withdrawal  of  £6  from  the  Bank  and  the 

deposit  in  the  Office  Cash  of  the  money  ob- 
tained by  cashing  the  Cheque  so  drawn. 

(2)  The  payment  of  £6  for  salaries  and  wages  by  the 

Cashier. 

Entry  No.  1  is  recorded  as  under — 

Credit  tbe  "  Bank  "  column  in  the  Cash  Book  with  £6 
because  the  Bank  has  parted  with  the  money,  and  Debit 
the  "  Cash  "  column  in  the  Cash  Book  with  the  like  sum 
because  the  Cashier  has  received  the  money. 
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Entry  No.  2  is  recorded  as  under — 

Credit  the  "  Cash  "  column  in  the  Cash  Book  with  £6 
because  the  Cashier  has  disbursed  the  money,  and  Debit 
the  "  Salaries  and  Wages  "  Account  with  £6  because  this 
amount  has  been  paid  in  salaries  and  wages. 

Jan.  11.     Each  partner  dreiv  in  cash  £3  for  j^nvate 
imrposes. 

This  entry  is  the  exact  counterpart  of  that  passed 
through  the  books  on  January  4. 

The  entry  therefore  is — ■ 

Credit  the  "  Cash  "  column  in  the  Cash  Book  with  two 
sums  of  £3,  representing  the  fact  that  £6  in  money  has 
been  disbursed  by  the  Cashier,  and  Debit  "J.  Druce, 
Drawing  Account  "  and  "M.  Eobinson,  Drawing  Account" 
respectively  with  £3  because  this  sum  has  been  paid 
to  each  partner. 

Jan.  11.     A.  Broion  accepted  a  bill  at  3  months  drawn 
upon  him  for  the  balance  oiving  by  him  at  this  date. 

The  balance  owing  by  A.  Brown  at  this  date  amounts 
to  £40,  and  for  this  sum  a  bill  is  drawn  upon  him  by 
Messrs.  Druce  &  Eobinson.  A.  Brown  signifies  his 
promise  to  pay  this  bill  at  its  due  date  by  wi'iting 
his  name  across  it,  *.  e.  by  "  accepting  it."  The  bill 
thus  "  accepted "  is  returned  by  A.  Brown  to  Messrs. 
Druce  &  Eobinson  and  consequently  becomes  one  of 
their  "  Bills  Eeceivable." 

The  necessary  entry  therefore  is — 

Debit  the  "  Bills  Eeceivable  "  Account  (by  means  of  a 
Journal  entry)  with  £40  because  a  bill  for  this  amount 
has  been  acquired  by  Messrs.  Druce  &  Eobinson,  and 
Credit  A.  Brown  with  £40  because  he  has  parted  with 
a  bill  for  this  sum. 

All  the  detailed  transactions  set  out  in  the  question 
having  thus  been  passed  through  the  books  it  remains  to 
complete  the  requisite  Double  Entry  in  the  case  of  the 
"  Sales,"  "  Purchases,"  and  "  Eeturns  Inwards  "  by  add- 
ing up  the  totals  of  these  respective  Journals  or  Day 
Books,  and  l)y  posting  them  to  their  appropriate  Ledger 
accounts.  Following  upon  this  procedure  the  balances 
can  be  brought  down  upon  all  the  open  accounts  in  the 
Ledger,  and  upon  the  Cash  Book,  and  a  "  Trial  Balance  " 
(t.  e.  a  list  of  all  the  balances  appearing  in  the  Ledger  and 
the  Cash  Book)  can  then  be  prepared.     The  total  of  the 
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"  Debit "  balances  shown  in  the  Trial  Balance  should,  if 
the  work  has  been  correctly  done,  agree  with  the  total  of 
the  "  Credit  "  balances  appearing  in  the  same  statement. 

The  first  step  towards  the  completion  of  the  books  is 
the  addition  of  the  "  Sales,"  "  Purchases  ''  and  "  Eeturns  " 
Books  and  the  posting  of  their  respective  totals  in  their 
appropriate  Ledger  accounts. 

It  will  be  seen  that  the  "  Purchases  "  Book  adds  up  to 
£33  16s.,  the  "Sales"  Book  to  £52  3s.,  and  that 
the  "Eeturns  Inwards"  Book  contains  but  a  single  item, 
viz.  £7  10s. 

These  additions  having  been  duly  effected,  the  following 
postings  are  then  made  in  the  Ledger,  viz. — 

(1)  The  total  of  the  "Purchases"  (£33  16s.)  for  the 
period  is  posted  to  the  Debit  of  the  "Purchases  "  Account. 
It  will  be  remembered  that  all  the  purchases  made  on  credit 
and  recorded  in  this  book  have  already  been  posted  in 
detail  to  the  Credit  of  the  various  persons  from  whom  the 
goods  were  bought  (e.g.  the  1  doz.  frames  bought  on 
January  1  from  H.  Sweeting,  £9,  were  posted  to  the 
Credit  of  H.  Sweeting's  account  because  he  had  disposed 
of  the  goods),  and  the  Debit  posting,  to  complete  the 
Double  Entry,  is  now  effected  in  total  in  the  "Purchases  " 
Account,  because  goods  to  this  total  value  have  been 
acquired  during  the  period. 

(2)  In  similar  manner  the  total  of  the  "  Sales  "  (£52  3s.) 
for  the  period  is  posted  to  the  Credit  of  the  "  Sales " 
Account.  This  single  "total"  posting  represents  the 
fact  that  goods  to  the  amount  stated  have  "  gone  out  "  of 
the  business,  i.  e.  have  been  disposed  of,  and  completes 
the  double  entry  for  all  the  sales  upon  credit  previously 
posted  in  detail  to  the  Debit  of  the  various  persons  to 
whom  they  have  been  dispatched. 

(3)  The  £7  10s.  appearing  in  the  "  Eeturns  Inwards  " 
Book  is  posted  to  the  Debit  of  the  "  Eeturns  Inwards 
Account  "  in  the  Ledger  ;  this  is  done  because  the  goods 
in  question  have  "  come  in,"  and  have  been  added  again 
to  the  general  stock  of  the  business ;  the  corresponding 
Credit  posting  in  A.  Brown's  account  was  effected  on 
January  2,  and  recorded  the  fact  that  the  goods  had  been 
received  from  him. 

The  next  process  to  be  effected  is  the  ruling  off  and 
"  balancing  "  of  the  Cash  Book  and  of  all  the  Ledger 
accounts.  It  will  be  sufficient,  for  present  purposes,  to 
explain  the  method  by  which  the  Cash  Book  is  "balanced,"' 
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and  to  indicate  thereafter  that  the  same  process  is  applied 
to  all  the  accounts  in  the  Ledger. 

The  totals  appearing  on  the  Debit  side  of  the  Cash 
Book  at  the  close  of  the  transactions  previously 
enumerated  are,  as  set  out  on  that  side  of  the  Cash 
Book,  as  under — 

TOTAL   OF    "cash"    DEBIT  TOTAL   OF    "  BANK  "    DEBIT 

COLUMN.  COLUMN. 

£47  lOs.  OfZ.  £1,777    Os.  \M. 

These  totals  would,  in  actual  practice,  be  temporarily 
inserted  in  their  respective  columns  in  pencil. 

The  corresponding  totals  appearing  on  the  Credit  side 
of  the  Cash  Book  are — 

TOTAL  OF  "cash"  CREDIT        TOTAL  OF  "  BANK  "  CREDIT 
COLUMN.  COLUMN. 

£33    4s.  0^.  £847  10s.  Od... 

These    totals    again    would,    in    practice,    be    inserted 
temporarily  in  their  respective  columns  in  -pencil. 

The  differences  or  "  balances  "  between  the  respective 
totals  of  the  columns  are  consequently  as  under  (the  total 
of  the  "  Credit  "  Cash  column  being  deducted  from  the  total 
of  the  "  Debit "  Cash  column,  and  the  same  process  being 
carried  out  in  the  case  of  the  "  Bank  "  columns). 

"balance"  of  "cash''  "balance"  of  "bank" 

COLUMNS.  COLUMKS. 

£14     6s.   Of?.  £929  10s.   lOd. 

These  "balances"  are  inserted  in  the  "Cash"  and 
"  Bank  "  credit  columns  respectively,  under  the  designa- 
tion of  "Balances  carried  down"  (they  represent,  in  the 
one  case,  the  amount  of  cash  remaining  in  the  Cashier's 
hands  and,  in  the  other,  the  amount  of  money  left  in  the 
hands  of  the  Bankers  at  the  close  of  all  the  above-stated 
transactions) ;  the  two  "  Cash "  columns  and  the  two 
"  Bank "  columns  are  then  added  up  and  the  totals, 
which,  by  means  of  the  insertion  of  the  balances,  have 
been  made  to  equal  one  another  as  regards  each  pair 
of   columns,  are  now  inked  in. 

The  "  Cash  "  columns  are  thus  both  of  them  arranged 
to  add  up  to  £47  10s.,  and  the  "Bank''  columns  to 
£1,777  Os.  lOd.,  and  the  account  is  completed  by  the 
ruling  of  transverse  lines  across  the  columns  in  the 
customary  way  as  shown  in  the  Cash  Book  given 
hereafter  by  way  of  illustration. 

The   "  balances "    previously   mentioned  are    now   re- 
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entered  on  the  opposite  side  to  that  upon  which  they 
have  ah'eady  been  included,  and  helo^o  the  "  ruling  off,'' 
i.  e.  helow  the  transverse  lines  already  ruled  across  the 
money  columns. 

These  balances  represent  the  amounts  of  Cash  in  hand 
and  at  the  Bank  at  the  close  of  the  transactions  for  the 
period  recorded,  and  form  the  balances  of  the  respective 
accounts  which  are  now  ready  for  inclusion  in  the  Trial 
Balance.  They  also  constitute  the  starting  balances  for 
the  next  trading  period. 

These  two  balances  are  then  entered  in  the  Trial 
Balance,  according  to  the  side  of  the  Cash  Book  (in  this 
case  the  Debit  side)  upon  which  they  are  brought  dmon. 

Every  other  Ledger  account  is  treated  in  similar 
manner,  subject  to  the  following  rules — 

(1)  That  in  the  case  of  those  accounts  where  the  total 
debit  postings  exceed  the  total  credit  postings  the  balance 
"  carried  down  "  is  necessarily  entered  on  the  Credit  side 
of  the  Ledger  account,  in  order  to  make  the  sides  agree, 
and  the  balance  "  brought  down  "  is  entered  on  the  Debit 
side  both  in  the  Ledger  account  and  in  the  Trial  Balance. 

(2)  That  in  the  case  of  those  accounts  where  the  total 
credit  postings  exceed  the  total  debit  postings  the  balance 
"  carried  down "  appears  on  the  Debit  side,  and  the 
balance  "  brought  down  "  appears  on  the  Credit  side 
both  in  the  Ledger  account  and  in  the  Trial  Balance. 

(3)  That  in  the  case  of  those  accounts  wherein  the  total 
debit  postings  exactly  equal  the  total  credit  postings,  all 
that  needs  to  be  done  is  the  addition  of  both  sides, 
followed  by  the  "  ruling  off "  of  the  account.  There  is, 
in  these  cases,  of  course,  no  balance  to  enter  in  the  Trial 
Balance. 

The  Trial  Balance  thus  constructed,  simultaneously 
with  the  ruling  off  of  all  the  accounts,  is  set  out  on  page 
613,  and  it  will  be  found  to  "  agree  "  or  "  balance  "  ;  in 
other  words,  both  the  debit  and  credit  columns  in  this 
statement  add  up  to  £S2,487  4.s.,  and  an  inference  as  to 
the  probable  correctness  of  the  book-keeping  consequently 
arises. 

At  the  close  of  the  specimen  examination  question 
which  has  been  dealt  with  in  detail  above,  a  conspicuous 
note  is  appended  to  the  effect  that  "  No  Profit  and  Loss 
Account  or  Balance  Sheet  is  to  be  prepared."  It  would 
seem  to  be  unnecessary  to  recommend  students  to  pay 
explicit  attention  to  definite  directions  of  this  character. 
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and  yet  it  is  the  fact  that  many  students  do  (in  spite  of 
such  notes)  append  one  or  other,  or  both,  of  the  accounts 
which  are  clearly  stated  as  not  being  required,  and  for 
■which,  therefore,  it  is  obvious  that  no  marks  can  be 
awarded.  In  this  manner  the  examinee  frequently 
wastes  valuable  time  through  sheer  carelessness. 


SALES    BOOK 


1908. 
Jan.    2 

A.  Brown,  3  bicycles  at 

£7  \Qs 

4 

7 
5 

„ 
15 

£ 
16 

s. 

16 

7 

0  i 

0-1 

£ 
22 

17 
7 

3 

1 

s. 

10 

3 

10 

10 
10 

d. 
0 

t       3 

B.  Walters,  2  bicycles  at 
£S  Ss 

2  crates  at  3s.  6d 

J   Sn'ith  1  bicycle    

0 

g 

2 

1 

0 
10 

0 
0 

0 

„      9 

B.  Walters,   20  brakes  at 

A.    Graves,     second-hand 

bicycle 

Total  credited  to  Ledger 

0 

„    10 

0 

£52 

3 

0 

PURCHASES    BOOK 


190S. 
Jan.  1 

..      3 


H.  Sweeting,  1  doz.  frames 
at  los 

A.  Fisher,  6  pairs  wheels 

at  30« 

Accessories 

F.  Lord,  6  doz.  lamps  at 
3«.  each 

Total  debited  to  Ledger 
account  


0      0 
16      0 


1908. 
Jan.    2 


RETURNS    INWARDS    BOOK 


A.  Brown,  1  bicycle 

Total   debited  to   Ledger 
account 
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Dr. 

Cr. 

1908. 
Jan.  1 

Sundries :                     Dr. 
To  Sundries,  viz. —         } 

Cash  at  Bank 

Cash  in  hand 

Stock  

Furniture     and    Fit- 

1 

C.! 
C. 

1  i 

2  ' 
.3. 

4i 
5i 
6 
7 
8 
9 

10 
11 

21 

19 

5 
3 

6 
3 

4 

£ 

300 

25 

050 

120 
200 
25 
45 
20 
10 
105 

s. 

0 
0 
0 

0 
0 
0 
0 
0 
0 
0 

d. 

0 
0 
0 

I 

0 
0 
0 
0 
0 

1.50 

75 
175 

1,100 

8. 
0 

0 
0 

0 

d. 

Bills  Receivable 

A.  Brown 

J.  Smith 

B.  Walters 

H.  Sweeting 

0 
0 

Bills  Payable 

John  Druce,  Capital 

Account 

For  Assets,   Liabilities, 
and  Capital,  as  at  this 
date  

0 
0 

£1,5C10 

0 

0 

£1,500 

0 

0 

Jau.  3 

.,  11 

Allowances  Account  Dr. 

To  J.  Smith  for  Allow- 

a  n  c  e  re    Bicycle 

damaged  in  transit... 

Bills  Receivable.  Dr. 

To  A.  Graves,   for  ac- 
ceptance received 

Bills  Receivable Dr. 

To  A.   Brown   for    ac- 
ceptance received. ... 

95 

40 

0 

0 

0 

0 

0 
0 

2 
95 
40 

0 

0 
0 

0 
0 
0 

£137 

0 

« 

£137 

0 

0 

Dr. 


LEDGER 
Stock  Account 


Cr, 


1908. 
Jan.  1 


To  Balance J. 

£ 


2 


Dr. 


Furniture  and  Fittings  Account 


1908. 
Jan.  1 


To  Balance 


Cr. 


2 
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Bills  Receivable 


1908 

Jan.    l' To  Balance 'J. 

8    „    Bill    <lis- 

„     lo'  „  Goods i'^-  l_^r!^ 

£|    96|l0i0 


1908.  I 
Jan.  n.To  Balanc  e 
brought 
down V 


1  10 


By  Bill   Re 
cfival/le....  J. 

„  Balancecnr- 
ried  down..  -/ 
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7  B.  Walters 


Cr. 


1908 

Jan.    1 

..       3 

>,      9 


1908. 
Jan.  11 


To  Balance . 
„  Goods.... 
„   Goods.... 


To  Balance 
brought 
down 


V 


1 

£ 

I. 

d. 

1908. 

10 

0 

0 

Jan.  8 

17 

3 

0 

..  11 

3 

10 

0 

30 

13 

0 

4 

17 

2 

Balance  car- 
ried down.,   yj 


30  13  0 


8 


M.  Robinson 


8 


Dr. 

Cr. 

1908. 
Jan.  1 

To  Balance 

J. 

£ 

£ 
105 

105 

s. 
0 

0 

d. 
0 

0 

1908. 
Jan.  1 

By  Cash 

C. 

1 
£|.. 

105  p 
105  jo 

d. 

0 

0 

H.  Sweeting 


Cr. 


1908. 
Jan. 11 


To  Balanc( 
carried  down., 


£  s. 

d. 

190S. 

£ 

159  0 
15910 

0 

Jan.  1 
..  1 

1908. 

Jan.  11 

By  Balance....  J 
„  Goods P. 


By  Balance 
brought  down  J  y/ 


lO 

Dr. 


A.  Fisher 


10 


Cr. 


1908. 

Jan.   6 

•  >  11 


To  Cheque 

,,    Ba  1  ance 
carried  down.. 


£ 

s. 

d. 

1908. 

c. 

25 

0 

0 

Jan.  1 
..  3 

v/ 

64 

0 

0 

£ 

89 

0 

0 

1908. 

Jan.  11 

By  Balance.... 
„  Goods 


By  Balance 

brouirht  down 


£ 

i. 

d. 

75 

0 

0 

14 

0 

0 

89 

0 

0 

11 


Dr. 


F.  Lord 


Cr. 


11 


• 

1908. 
Jan.  9 

By  Goods. 


10  116,  0 


EO  W  TO  ANSWER  EXAMINATION  PAPERS  Gil 


12 

Dr. 


Bills  Payable 


12 


Cr. 


Jan.  6 
„     S 


To  Cheque.... 
,,  Cheque.... 


£ 

s:d. 

1908. 

c. 
c. 

90 
85 

o'o 

0  0 

Jan.  1 

£ 

175 

OjO 

By  Balance — 
S.  Unwin... 
F.  Lord 


&    s.d. 


90   00 

85  o:o 

1T5   0.0 

I     I 


13 

Dr. 


Wages  and  Salaries 


13 


Cr. 


Jan.  4 
„    11 


1908. 
Jan.  11 


To  Cash. 
,   Cash 


To     Balance 
brought  down 


£ 

«. 

d. 

1903. 

c. 

6 

10 

0 

Jan.  11 

c. 

6 

0 

0 

£ 

V2 

10 

0 

12 

10 

° 

By     Balance 
carried  dovm'  ^/ 


14 

Dr. 


Purchases  Account 


Jan.   4 


1908 
Jan.  11 


To  Cash 

„   Cash 

„  Sundry  pur- 
c  liases  on 
credit,  as  per 
P  urcha  ses 
Book 


To   Balance^ 
brought  dovvnU^ 


4    0 
10  0 


Jan.  ll|By  Balance 
carried  down. 


33  11610 
42  llO,  0 


14 

Cr. 


42   10,  u  3 


!    £ 


42 


10 


Sales  Account 


15 


To  Balance  car 
rieddown ' «,/ 


, 

s. 

d. 

1908. 

v/ 

53 

8. 

0 

Jan.  7 
,.   11 

£ 

53  18 

i 

1903. 

Jan.  11 

By  Cash  sale.... 

„  Sundry  Sales 
on  credit  as 
]i  e  r  ya  1  e  s 
Book.... 


By    Bal  an  c  e 

brought  down 


Cr. 


£ 

.... 

c, 

1 

5 

0 

^\ 

52 

3 

0 

£ 

53 

8 

0 

^ 

53 

8 

^ 
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16 

Dr. 


Returns  Inwards 


16 

Cr. 


1908. 
Jan.  11 


£ 

,. 

d. 

To    Sundry   re- 
turns  as  per 
Heturns     In- 
wards Book.. 

R. 

7 

10 

« 

£ 

7 

10 

' 

17 

Dr. 


J.  Druce,  Drawing  Account 


Cr. 


17 


Jan.    4 
,,    11 


To  Cash C 

„  Cash. 


1908. 

Jan.  lljTo    Balance 
brought  down 


£    s.d. 

1908. 

c 

3     0   0 

Jan.  11 

c. 

3     0   0 

£ 

6     0    0 

'' 

6    0    0 

carried  down  |y/ 


e.d. 

1 

o'o 

0    0 


18 

M.  Robi 

ison,  Drawing  Account 

18 

Dr.                                                                                                         Cr. 

:9os. 

1^ 

Jrf. 

1908. 

£  U\d. 

Jan.    4 

To  Cash 

c:    3 

o!o 

Jan.  11 

By  Balance 

1 

,,     11 

„  Cash 

C.       3 

0    0 

carried  down 

v^ 

6    0   0 

£ 

0 

0    0 

£ 

6  jo   0 

1908. 

Jan.  11 

To    Balance 

brought  down 

n/ 

6 

'1 

1 

19 

Dr. 


Allowances  Account 


19 

Cr. 


1908. 

£    «.'d. 

Jan.    3 

To  J.  Smith  ... 

J. 

1 

2    o|o 
2  jO^ 

20 

Dr. 


Goodwill  Account 


20 

Cr. 


"i90S. 
Jan.     1 


To     Cash     (J.  I     !! 
Druce) C.    550 

£'  550 
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21 

Dr. 


J.  Druce,  Capital  Account 


21 

Cr. 


190S. 
Jan.  1 


Bv  Balance ... 


£ 
J.ll  1,100 


£    1,100 


22 

Dr. 


M.  Robinson,  Capital  Account 


1908.    I 
Jan.  1  I  By  Cash 


22 

Cr. 


£ 
1,100 


TRIAL    BALANCE,  January 

"f 

1908 

Dr. 

Cr. 

£ 

6 

6 

550 

2 
7 

42 
12 
650 
120 
135 

5 

1 
4 

14 

929 

s. 

0 

0 
0 

0 

10 
10 
10 
0 
0 
0 

10 
10 
17 

6 
10 

d. 

0 
0 
0 

0 
0 
0 
0 
0 
0 
0 

0 
0 

2 

0 
10 

£ 
1,100 
1,100 

53 

159 
64 
10 

s. 

0 
0 

8 

0 
0 
16 

d. 
0 

0 

M.  Robinson,  Drawing  Account... 

0 

Furniture  and  Fittings  Account 

Sundry  Debtors — 

J.'Smith 

A.  Graves 

B.  Walters 

Sundry  Creditors — 

H.  Sweeting 

0 

A.  Fisher 

0 

F.  Lord 

0 

Cash  at  Bank 

£2,487 

4 

0 

£2,487  j    4 

0 

Examination   Exeecise   II 

{!)  From  the  following  Trial  Balance  of  the  accounts  of  a  Manu- 
fnoturing  Company  (whose  authorized  Capital  consists  of  15,000 
Oidinary  Shares  of  ,£10  eacli)  prepare  a  Trading  Account  and  a 
I'rofit  and  Loss  Account  for  tlie  year  ending  December  31,  1907,  anil 
a  Balance  ISheet  as  on  that  date 
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s.     d. 


1.    d. 


{2)  Capital  issued  and  fuUj'  paid  up, 

9,000  shares  of  £  1 0  each . 

90,000 

0 

0 

{3)  Stock  (January  1,  1907)     . 

32,000 

0 

0 

{4)  Cash  in  hand      .... 

150 

0 

0 

(5)  Cash  at  Bank     .... 

2,900 

0 

0 

(6)  Purchases  ..... 

52,350 

0 

0 

(7)  Sales 

130,500 

0 

0 

{8)     Do.   Returns     .... 

400 

0 

0 

(9)  Purchases  Returns     . 

750 

0 

0 

{10)  Manufacturing  Charges 

11,500 

0 

0 

{11)  Manufacturing  Wages 

28,550 

0 

0 

{12)  Salaries 

1,500 

0 

0 

{IS)  Trade  Expenses 

6,850 

0 

0 

{14)  Rates  and  Taxes 

250 

0 

0 

{15)  Insurance  ..... 

190 

0 

0 

{16)  General  Expenses 

2,040 

0 

0 

{17)  Discounts  (balance)    . 

1,800 

0 

0 

{18)  Bad  Debts 

570 

0 

0 

{19)  Interest  and  Bank  Charges 

350 

0 

0 

{20)  Land  and  Buildings  . 

22,250 

0 

0 

{21)  Machinery  and  Plant 

35,600 

0 

0 

{22)  Sundry  Debtors 

52,500 

0 

0 

{23)  Sundry  Creditors 

21,750 

0 

0 

{24)  Patents      

5,  COO 

0 

0 

{25)  Bad  Debts  Reserve  (January  1, 

1907)       .        .        .        .    '    . 

2,600 

0 

0 

{2B)  Profit  and  Loss  (balance,  Decem- 

ber 31,  1906)  .... 

750 

0 

0 

{27)  Reserve 

5,000 

0 

0 

£257,350 

0 

0  £257,350 

0 

0 

12£)  Charge  Depreciation  on  Land  and  Buildings  Account  at  Sjjer 
cent,  per  annum,  and  {2D)  on  Machinery  and  Plant  Account  at  6  per 
cent. ;  {30)  make  a  i-eserve  of  5  per  cent,  on  the  Sundry  Debtors  for 
Bad  Debts  ;  {31)  write  down  Patents  Account  by  10  per  cent. ;  {32) 
carry  forward  £90  of  Insurance  ;  and  {33)  charge  £5  jO  as  Directors' 
Fees  ;  {34)  the  value  of  the  Stock  as  on  December  31,  1907,  was 
agreed  at  £23,700  ;  {35)  charge  10  per  cent,  on  net  profits  as  remun- 
eration to  tlie  Managing  Director  ;  and  {36)  appropriate  £2,500  to 
the  Reserve  Account,  carrying  forward  the  balance. 

The  next  exercise  to  be  worked  is  set  out  above.  It  was 
given  at  a  well-known  examination,  and  illustrates  a  type 
which  is  to  be  found  in  almost  every  book-keeping  ex- 
amination paper,  except  those  of  a  very  elementary 
character.  That  this  type  of  question  should  frequently 
occur  is  not  surprising,  in  view  of  the  fact  that  it  repro- 
duces a  problem  of  everyday  occurrence  in  accountancy 
practice. 

A  Trial  Balance,  already  extracted  and  agreed,  is  given, 
from  which  the  candidate  is  required  to  prepare  a  Trading 
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Account,  a  Profit  and  Loss  Account,  and  a  Balance  Sheet, 
and,  in  the  construction  of  these  accounts,  he  is  required 
to  embody  the  various  adjustments  set  out  in  a  note  at 
the  foot  of  the  Trial  Balance. 

It  may  be  remarked,  in  passing,  that  some  candidates 
when  confronted  with  this  type  of  question  frequently 
spoil  their  otherwise  correct  solutions  by  omitting  one  or 
more  of  the  provisions  or  adjustments  set  forth  at  the 
foot  of  the  Trial  Balance  in  order  that  they  may  be  in- 
cluded in  the  final  accounts  which  the  student  is  asked 
to  prepare.  The  student  will  be  wise,  therefore,  in  every 
case  to  read  through  with  the  utmost  care  the  whole  of 
such  a  problem  as  set  in  an  examination  paper,  paying 
special  attention  to  any  notes  appearing  at  the  foot  of 
it,  and  carefully  ticking  off  the  necessary  adjustments  as 
and  when  dealt  with. 

As  indicated  in  Chapter  XXVI,  the  candidate  will  be 
wise,  in  the  author's  opinion,  to  journalize  these  adjust- 
ments, in  order  to  ensure  their  correct  appearance  subse- 
quently in  the  accounts  required  by  the  terms  of  the 
question. 

The  various  "  balances  "  set  out  in  the  above  Trial 
Balance,  for  the  sake  of  convenience  of  subsequent  de- 
scription and  reference,  have  been  numbered  consecu- 
tively in  the  example  illustrated,  as  also  have  all  the 
other  material  particulars  included  in  the  question.  Such 
numbering  does  not,  of  course,  appear  in  a  printed  ex- 
amination paper.  In  answering  a  question  of  this  type, 
the  various  balances  and  items  have,  of  course,  to  be 
extracted  for  the  purpose  of  being  inserted  in  the  can- 
didate's solution  successively,  although  not  necessarily  in 
the  order  set  out  in  the  question  ;  it  is,  therefore,  a  wise 
precaution  for  a  candidate  to  "  tick,"  run  through  with 
his  pen,  or  otherwise  mark  on  the  printed  examination 
paper  supplied  to  him,  each  item  or  balance  as  he  makes 
use  of  it  in  constructing  his  answer;  such  a  process 
render's  the  accidental  omission  of  any  material  item 
much  less  probable. 

Having  carefully  perused  the  question  placed  before 
him  for  solution,  the  candidate  is  in  a  position  to  com- 
mence his  answer.  The  first  account  asked  for,  and  the 
account  therefore  to  bo  first  attempted,  is  the  Trading 
Account,  the  principles  of  the  construction  of  which  have 
already  been  explained  in  the  first  part  of  Chapter  IX. 

The  candidate  must  bear  in  mind  the  Uiual  form  iti 


^16       BOOK-KEEPING  AND  ACCOUNTS 

which  a  Trading  Account  is  presented,  and  it  is,  as  a  rule, 
more  convenient  to  commence  its  preparation  with  the 
items  appearing  upon  the  Debit  side. 

It  must  be  remembered  that  a  Trading  Account  is  a 
statement  showing  the  results  for  the  whole  of  the  finan- 
cial period  under  review.  The  account  required  in  the 
example  before  us  must  thus  be  headed  "  Trading 
Account  for  the  year  ended  December  31,  1907."  It  will 
also  be  remembered  that  only  one  item  in  the  Trading 
Account,  viz.  the  opening  stock  of  goods  on  hand,  is 
included  in  that  account  under  the  date  of  the  first  day 
of  the  trading  period  (January  1,  1907),  and  that  all  the 
other  items  in  the  account,  being  either  the  totals  of 
various  classes  of  transactions  for  the  whole  period  {e.  g. 
sales)  or  the  Stock  on  hand  at  the  close  of  the  period, 
bear  the  date  of  the  last  day  of  the  period  (December  31, 
1907). 

The  first  item  to  be  inserted  in  the  Trading  Account  is 
the  Stock  of  Goods  on  hand  at  the  commencement  of  the 
trading  period. 

Item  No.  3. 
"  Stock,  January  1,  1907  .         .     £32,000." 

This  item  in  the  Trial  Balance  represents  the  stock  of 
goods  owned  by  the  Manufacturing  Company  at  the 
commencement  of  the  period  under  review,  and  must  be 
placed  in  the  Trading  Account  at  the  head  of  the  Debit 
side  of  the  account  with  the  date,  January  1,  1907, 
annexed.  The  item  is  debited  to  the  Trading  Account 
for  the  year  because  the  business  has,  during  that 
period,  had  the  use  of  the  stock  which  was  left  over  from 
the  previous  trading  period,  and  has  doubtless,  during 
the  year,  disposed  of  the  greater  part  of  it. 

Items  Nos.  6  and  9. 
The  next  items  to  be  brought  into  the  account  are 
Items  6  and  9,  as  under — 

''Purchases £52,350." 

"  Purchases  Beturns       .         .         .         £750." 

Nature  of  the  items. — These  balances  are  of  the  follow- 
ing significance,  viz.  the  item  "Purchases,  £52,350," 
represents  the  fact  that  the  Company  has,  during  the 
year  1907,  purchased  goods  to  this  amount.  The  Com- 
pany whose  accounts  are  in  course  of  preparation  is  a 
manufacturing  concern,  and  the  total  in  question  con- 
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sequently  represents  the  cost  of  commodities  purchased 
in  a  raw  condition,  to  be  subsequently  worked  up  into 
saleable  articles. 

Destination. — The  balance  under  consideration  must 
consequently  be  included  in  the  Debit  side  of  the  Trading 
Account,  as  the  business  has  had  the  use  of  the  goods. 
But  for  the  fact  that  some  of  the  articles  included  in 
the  total  have  been  returned  to  the  vendors,  the  amount 
would  be  inserted  direct  in  the  principal  Debit  column  of 
the  Account.  Seeing,  however,  in  view  of  Item  No.  9, 
that  "  returns  "  have  taken  place,  the  item  is  placed  in  the 
"short"  Debit  column,  where  the  effect  of  the  Eeturns 
made  is  also  dealt  with  in  due  course. 

Item  No.  9. 
"  Purcluises  Eeturns       .         .         .     £750." 

Nature  of  the  item. — This  item  represents  the  total 
value  of  the  goods  bought,  and  subsequently  returned  to 
the  persons  from  whom  they  were  received ;  the  total  is, 
of  course,  included  in  the  total  "Purchases,"  since,  from 
a  book-keeping  standpoint,  Purchases  and  Purchases 
Eeturned  are  kept  in  separate  accounts. 

Destination. — Inasmuch  as  the  Purchases  thus  returned 
to  the  respective  vendors  (£750)  are  included  in  the  total 
Purchases  (£52,350),  and  the  latter  total  is  to  that  extent 
cvei'stated,  the  overstatement  of  the  Purchases  must  be 
corrected  prior  to  the  insertion  of  the  latter  amount  in 
the  Trading  Account. 

As  has  already  been  stated,  the  Purchases  (£52,350) 
must  be  entered  on  the  Debit  side  of  the  Trading  Account, 
and  the  Purchases  Eeturns  (£750)  could,  if  so  desired,  be 
included  on  the  Credit  side  of  the  account.  It  is,  how- 
ever, desirable  that  the  Purchases  for  the  period  should 
appear  at  their  true  net  figure  free  from  the  inflating 
effect  of  any  Eeturns  that  have  subsequently  been  made, 
and  the  modern  practice,  therefore,  is  to  place  the  Pur- 
chases Eeturns  in  the  Trading  Account  upon  the  Debit 
side  in  the  "  short  "  column,  immediately  underneath  the 
Purchases  themselves,  which,  as  explained  above,  are 
also  entered  "  short."  The  Purchases  Eeturns  are  then 
deducted  horn  the  Purchases,  and  a  net  figure  of  Pur- 
chases (in  this  case  £51,600)  is  obtained  for  extension 
into  the  principal  Debit  cash  column  of  the  account. 

It  is  convenient  at  this  stage  to  consider  items  Nos.  7 
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and  8,  as  their  method  of  treatment  is  to  a  certain  extent 

analogous  to  the  above,  viz. — 

"Sales £136,500." 

"  Sales  Eeturns        .         .         .  £400." 

Item  No.  7. 
"Sales      -         .         .         .         .     £136,500." 

Nature  of  the  item. — This  figure  represents  the  total 
value  of  the  manufactured  goods  sold  during  the  period  ; 
i.  e.  the  total  of  the  goods  parted  with,  whether  for  cash 
or  upon  credit. 

Destination. — The  item  must  be  included  on  the  Credit 
side  of  the  Trading  Account,  as  the  goods  have  been 
parted  with  by  the  business.  In  manner  analogous  to  the 
"  Purchases  "  total,  it  is  entered  in  the  "short"  column 
in  order  that  the  Eeturns  made  ("  Sales  Eeturns,  £400," 
as  mentioned  below)  may  be  deducted  from  it  for  the  pur- 
pose of  obtaining  a  net  figure  of  Sales  for  the  trading 
period  free  from  the  inflating  effect  of  any  Eeturns. 

Item  No.  8. 
"Sales  Eeturns      ....     £400." 

Nature  of  the  item. — This  figure  represents  the  total  of 
the  goods  sold  (included  in  sales)  which  have  been  sub- 
sequently returned  to  the  Company  b3  the  respective 
persons  to  whom  they  were  originally  sent. 

Destination. — The  item  must  be  entered  in  the  Trading 
Account  upon  the  Credit  side  as  a  deduction  from  the 
Sales ;  the  net  figure  of  Sales  thus  arrived  at  (£136,100) 
is  extended  into  the  principal  Credit  cash  column  of  the 
Trading  Account,  and  represents  the  actual  volume  of  the 
Sales  for  the  trading  period. 

So  far,  as  has  already  been  indicated,  the  items  (open- 
ing stock,  purchases  and  sales)  entered  in  the  Trading 
Account  are  such  as  appear  in  the  Trading  Account  of 
every  business,  whether  the  business  concerned  deals  in 
goods  manufactured  by  other  parties  and  purchased  from 
them  for  re-sale,  or  whether  the  undertaking  in  question 
be  the  original  manufacturer  of  the  goods  it  sells. 

The  Company  under  review  in  the  question  before  us 
is,  however,  a  manufacturing  one  ;  and  it  will  be  remem- 
bered that,  in  the  Ti'ading  Account  of  such  an  under- 
taking, all  expenses  and  chai'ges  which  are  directly 
involved  in  the  production  of  a  finished  article  in  a 
saleable  condition  have  to  be  charged,  in  company  with 
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the  cost  of  the  raw  materials  bought,  in  the  Trading 
Account,  and  not  in  the  Profit  and  Loss  Account,  in 
order  that  a  reHable  figure  of  gross  pi'ofit  may  be  arrived 
at.  All  expenses  connected  with  the  selling  of  the  goods, 
when  manufactured  and  ready  for  sale,  are  chargeable  to 
the  Profit  and  Loss  Account ;  as  between  the  expense 
of  producing  goods  in  a  condition  read}'  for  sale  and  the 
expense  of  selling  such  goods,  a  line  of  demarcation  has 
to  be  drawn,  and  the  effects  of  the  distinction  so  decided 
upon  must  be  embodied  in  the  accounts. 

The  two  following  items  (Nos.  10  and  11)  are  expenses 
of  manufacture,  and  are  therefore  brought  into  the  Trading 
Account,  viz. — 

"  Manufacturing  wages      .         .     £28,550." 
"  Manufacturing  charges   .         .     £11,500." 

Item  No.  10. 
'^Manufacturing  Wages      .         .     £28,550." 

Nature  of  the  item. — This  item  represents  the  cost 
of  the  labour  expended  in  working  up  the  raw  materials 
purchased  into  finished  goods ;  without  such  labour  the 
finished  articles  could  not  have  been  produced  in  a  con- 
dition ready  for  sale,  and  the  cost  of  the  necessary  labour 
\s  consequently  a  proper  charge  against  the  selling  price 
obtained  for  the  goods. 

Destination. — The  item  must  thus  be  debited  in  the 
Trading  Account,  as  an  addition  to  the  cost  of  the  raw 
materials  (Purchases)  already  included  there. 

Item  No.  11. 
'^ Manufacturing  Charges  .         .     £11,500." 

Nature  of  the  item. — This  amount  represents  the  total  of 
the  further  expenditure  (beyond  the  cost  of  raw  materials 
and  wages)  which  has  been  necessary  in  order  to  produce 
finished  articles  in  a  condition  ready  for  sale. 

Destination. — It  is  consequently  necessary  to  enter  the 
item  in  question  on  the  Debit  side  of  the  Trading  Account, 
as  an  addition  to  the  cost  of  the  raw  materials  and  the 
cost  of  labour  ah-eady  included. 

All  "  Trading  Account "  items  appearing  in  the  Trial 
Balance  have  now  been  brought  into  the  Account,  and  it 
remains  to  consider  the  question  of  the  Stock  in  hand  at 
the  end  of  the  period ;  the  Trading  Account  must  be 
given  Credit  for  the  amount  of  this  item  prior  to  ascer- 
taining the  amount  of  the  "gross  profit  "  for  the  period. 
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Item  No.  34,  mentioned  in  the  notes  annexed  to  tbe 
Trial  Balance,  sets  forth  the  fact  that  the  stock  at 
December  31,  1907,  was  agreed  at  £28,700. 

Item  No.  34. 
"  Stock,  December  31,  1907     .     £23,700." 

Nature  of  the  item. — This  item  represents  the  value  of 
the  stock  of  goods  (consisting,  doubtless,  partly  of  raw 
materials  and  partly  of  goods  in  various  stages  of  manu- 
facture) held  at  the  close  of  the  period. 

Destination. — The  item  must  be  included  in  the  Trading 
Account  on  the  Credit  side,  in  order  that  the  Gross  Profit 
made  may  be  arrived  at.  The  reason  for  this  proceeding 
is  that  the  period  under  review  has  borne  all  the  cost  of 
purchasing  or  producing  these  goods,  and  therefore  takes 
credit  for  their  value  when  they  are  handed  on  to  the  next 
trading  period.  The  Stock  on  hand  will  also,  at  a  later 
stage  in  the  solution  of  the  example,  require  to  be  brought, 
as  an  Asset,  into  the  Balance  Sheet  which  has  to  be  pre- 
pared under  date,  December  31,  1907. 

All  Trading  Account  items  have  now  been  entered  in 
the  Trading  Account,  with  the  exception  of  the  Balance  or 
"  Gross  Profit,"  and  it  remains  to  ascertain  the  amount 
of  the  latter.  When  this  has  been  done  the  Account  is 
closed  by  means  of  a  transfer  of  the  balance  of  the 
Account  (Gross  Profit  or  Gross  Loss  as  the  case  may  be) 
to  the  Profit  and  Loss  Account. 

The  items  placed  in  the  Trading  Account  on  the  Debit 
side  total  up  to  £123,650,  and  those  inserted  on  the  Credit 
side  amount  to  £159,800;  the  difference  between  these 
sums  (£36,150)  represents  the  "  Gross  Profit  "  derived 
from  the  trading  operations  during  the  period  and  is 
inserted  in  the  account  on  the  Debit  side  in  order  to  make 
the  two  sides  agree.  Both  sides  of  the  Trading  Account 
will  then  amount  to  £159,800. 

The  Gross  Profit  is  next  entered  in  the  Profit  and  Loss 
Account  upon  the  Credit  side,  and  forms  the  first  entry  in 
this  account,  and  represents  the  sum  available  against 
which  to  charge  the  remaining  expenses.  In  the  example 
given  above  it  forms  the  only  entry  on  the  Credit  side  of 
the  Account,  there  being  no  other  "profit  "  balances  to 
be  included. 

The  next  step  in  the  preparation  of  the  Profit  and  Loss 
Account  is  the  transfer  to  this  Account  of  the  various 
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"  Expense  "  and  "  Loss  "  balances  apipearing  in  the  Trial 
Balance. 

The  following  items  are  of  a  similar  nature,  and  may  be 
convenientl}'  grouped  in  their  explanation — 

'^Salaries    ....  £1,500." 

"  Trade  Expenses         .         .  £6,850." 

'^  Bates  and  Taxes       .         .  £250." 

"  General  Expenses      .         .  £2,640." 

'' Discount  Account  {balance).  £1,800." 

"  Bad  Debts          .         .         .  £570." 

"  Interest  and  Bank  Charges  £350." 

These  items  are  all  of  the  nature  of  "  Losses "  or 
"  Expenses "  arising  out  of  the  operation  of  effecting 
Sales  of  the  finished  goods,  and  consequently,  in  each 
case,  they  require  to  be  set  off  against  the  Gross  Profit 
derived  from  the  sale  of  the  goods ;  in  other  words,  their 
destination  is  the  Debit  side  of  the  Profit  and  Loss 
Account  as  a  charge  against  profits. 

Taking  the  items  separateh%  as  regards  their  nature, 
"  Salaries,  £1,500,"  represents  the  total  amount  paid  to 
the  counting-house  staff,  travellers  and  other  employees 
engaged  in  selling  the  company's  goods.  A  distinction 
is  here  drawn  between  "Manufacturing  Wages,"  which 
form  part  of  the  cost  of  producing  the  finished  article, 
and"  Salaries,"  w^hich  are  charges  incurred  in  the  process 
of  selling  such  article. 

"  Trade  Expenses,  £6,850." — This  item  doubtless  repre- 
sents the  hundred  and  one  small  forms  of  miscellaneous 
expenditure  necessary  in  any  large  business  undertaking 
(e.  g.  Boxes,  Gratuities,  Packing  expenses.  String, 
Cleaning,  Catalogues,  Postages,  Telegrams,  etc.). 

"  Bates  and  Taxes,  £250." — This  item  represents  money 
spent  in  discharging  the  local  rates,  etc.,  levied  upon  the 
premises  in  which  the  business  of  the  Company  is  carried 
on^  and  the  various  forms  of  governmental  taxes,  e.  g. 
land  tax,  etc. 

"  General  Expenses,  £2,640." — This  item  represents  a 
further  aggregate  of  miscellaneous  "  loss  "  and  expendi- 
ture {e.  g.  Repairs,  Travelling  expenses.  Stable  expenses, 
Lighting  expenses,  Advertising,  Exhibition  expenses, 
Audit  fee,  etc.). 

'^Discount  Account  {balance),  £1,800." — This  item  re- 
presents the  balance  of  the  Discount  x\ccount,  i.  e.  the 
difference  between  the  total  discounts  allowed  and  the 
Y2 
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total  discounts  received,  the  total  discounts  "  allowed 
being,  in  this  case,  the  greater  of  the  two  classes.     The 
balance  of  the  account  therefore  forms  a  charge  against 
the  profits  for  the  period. 

"Bad  Debts,  £570." — This  item  represents  the  total 
amount  of  the  debts  written  off  as  absolutely  "  bad,"  i.  c. 
irrecoverable ;  it  must  be  distinguished  from  the  "  Eeserve 
for  Bad  Debts  "  mentioned  in  the  footnote,  and  dealt  with 
later  in  the  Profit  and  Loss  Account ;  the  former  item 
represents  actual  debts  definitely  ascertained  to  be  bad, 
and  requiring  to  be  written  off,  while  the  latter  charge 
represents  an  estimated  provision  considered  to  be  neces- 
sary for  debts  which,  though  doubtful,  have  not  yet 
reached  the  point  at  which  it  is  necessary  to  write 
them  off  the  books. 

"Interest  and  Bank  Charges,  £350." — This  item  repre- 
sents the  total  Interest  paid  to  the  various  persons  from 
whom  money  has  been  borrowed  throughout  the  year, 
and  the  charges  (doubtless  including  also  some  interest) 
paid  to  the  bank. 

Item  No.  15, 

"  Insurance        .         £190." 

This  item  requires  special  treatment.  Footnote  No.  32 
states  "  carry  forward  £90  of  Insurance."  This  instruc- 
tion arises  out  of  the  fact  that  £190  has  been  paid  during 
the  year  for  insurance  premiums,  of  which  only  £100  has, 
at  the  date  of  balancing,  run  off,  leaving  therefore  a 
balance  of  £90,  representing  insurance  prepaid  at  the  end 
of  the  year,  which  balance  requires  to  be  carried  forward 
as  a  charge  against  the  profits  of  the  ensuing  year.  As 
on  December  31,  1907,  this  £90  prepaid  insurance  ranks 
as  an  Asset  because  it  is  a  prepayment  from  which  the 
succeeding  period  will  derive  benefit. 

Of  the  £190  debit  balance,  therefore,  appearing  in  the 
Trial  Balance  as  Insurance,  £100  requires  to  be  debited 
in  the  current  Profit  and  Loss  Account,  while  the  balance 
of  £90  must  be  included  as  an  Asset  in  the  Balance  Sheet 
to  be  subsequently  prepared. 

The  above  "  Losses  "  having  been  inserted  in  the  Profit 
and  Loss  Account,  it  remains  to  embody  in  this  Account 
the  effect  of  the  various  adjustments  and  provisions 
which  are  called  for  in  the  note  at  the  foot  of  the  Trial 
Balance. 

The  first  adjustments  to  be  referred  to  are  Nos.  28  and 
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29,  wherein  the  charging  of  depreciation  on  Land  and 
Buildings  Account  (balance,  £22,250)  at  3  per  cent,  per 
annum,  and  on  Machinery  and  Plant  Account  (balance, 
£35,600)  at  6  per  cent,  per  annum  is  directed. 

Iteyns  Nos.  28  and  29. 

Nature  of  the  alloivances. — Since  the  Land  and  Build- 
ings and  Plant  and  Machinery  have  been  employed 
during  the  year  for  the  purposes  of  the  business,  it  is  to 
be  presumed  that  the  former  two  items  have  become,  by 
reason  of  use  and  "  wear  and  tear,"  of  less  value,  although 
it  may  be  said,  in  passing,  that  land  is  not  usually  depre- 
ciated when  preparing  accounts  if  it  be  freehold.  The 
Buildings  have,  in  this  case,  evidently  become  of  less 
value  owing  perhaps  to  the  effects  of  the  atmosphere  or 
other  causes  upon  the  structure.  In  almost  every  busi- 
ness Plant  and  Machinery  become  steadily  of  less  value 
as  they  are  used,  and  the  rate  of  wastage  ("  depreciation  ") 
in  their  case  is  much  greater  than  in  the  case  of  more 
lasting  properties  such  as  Land  and  Buildings.  In  the 
question  before  us  this  characteristic  difference  is  exem- 
plified in  the  higher  rate  chargeable  in  the  case  of  Plant 
and  Machinery  (6  per  cent.)  as  compared  with  that  pro- 
vided in  the  case  of  Land  and  Buildings  (3  per  cent.). 

The  allowances  indicated  will  be  found  to  amount  to 
the  following  sums- 
Land  and  Buildings,  3  per  cent,  per  annum  for  one 

year  on  £22,250  =  £667  10s. 
Plant  and  Machinery,  6  per  cent,  per  annum  for  one 
year  on  £35,600  =  £2,136  O.s. 

Destination  of  the  items. — The  Profit  and  Loss  Account 
is  debited  with  both  these  allowances,  representing,  as 
they  do,  the  estimated  wastages,  through  use,  of  the 
respective  Assets,  whilst  employed  in  assisting  to  make 
the  Gross  Profit  set  out  on  the  Credit  side  of  the  account. 

The  "  Land  and  Buildings  "  Account  in  the  Ledger 
would,  if  shown,  be  credited  with  £667  10s.,  and  the 
"Plant  and  ^Machinery"  Account  would  similarly  be 
credited  with  £2,136;  these  two  accounts,  however,  are 
not  shown  in  the  candidate's  answer,  as  they  are  not 
required  by  the  question.  The, effect  of  the  depreciation 
allowances  made  is  therefore  brought  into  account  when 
preparing  the  Balance  Sheet  subsequently,  by  deducting 
them  from  their  respective  asset  figures.  In  other  words, 
"  Land  and  Buildings  "  standing  in  the  Trial  Balance  at 
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£22,250  are  taken  into  the  Balance  Sheet  at  £21,582  lOs. 
{i.e.  £22,250  minus  £667  10s.),  and  "Plant  and  Machinery  " 
are  included  at  £33,464  (viz.  £35,600  minus  £2,136). 

Item  No.  81. 

Note  No.  31  directs  that  "  Patents  "  Account  shall  be 
written  down  by  10  per  cent.  Patents  Account  stands  at 
£5,000  in  the  Trial  Balance,  and  the  necessary  provision 
of  10  per  cent,  amounts,  therefore,  to  £500. 

Nature  of  the  item. — "  Patents  Account,  £5,000,"  repre- 
sents the  value  of  patent  rights  owned  by  the  Company. 
Grants  of  "  Letters  Patent "  confer  the  exclusive  privi- 
lege of  manufacturing  certain  inventions ;  and,  as  letters 
patent  are  only  conferred  by  law  for  a  limited  number 
of  years  from  the  date  of  the  grant,  the  value  of  any 
capital  expended  in  purchasing  a  patent  becomes  steadily 
less  as  the  years  pass  by.  It  is  therefore  necessary  to 
reduce  the  book  value  of  patents  every  year  by  writing 
off  a  certain  sum,  representing,  as  far  as  possible,  the 
wastage  in  the  "life"  of  the  patent. 

Destination  of  the  item. — The  Profit  and  Loss  Account 
is  debited  with  £500,  representing  the  shrinkage  in  the 
value  of  the  patent  rights  owing  to  effluxion  of  time ;  and 
this  charge,  to  some  extent,  resembles  the  depreciation 
allowances  on  Land,  Buildings,  Plant  and  Machinery 
previously  explained. 

The  £500  depreciation  written  off  Patent?;  Account  is, 
when  subsequently  preparing  the  Balance  Sheet,  deducted 
from  the  £5,000  balance  of  this  account  (see  Trial  Balance), 
and  "  Patents "  are,  therefore,  valued  in  the  Balance 
Sheet  at  £4,500  {i.e.  £5,000  minus  £500). 

Item  No.  SO. 

Item  No.  30  directs  that  a  "  reserve  of  5  per  cent,  upon 
the  Sundry  Debtors  (£52,500)  "  shall  be  raised. 

Nature  of  the  item, — As  was  explained  in  Chapter  IX 
a  Eeserve  of  this  nature  is  usually  created  at  the  end  of 
a  trading  period  in  order  to  cover  unascertained  losses 
which  may  arise  owing  to  the  probability  that  some  of 
the  existing  debtox's  will  fail  to  fulfil  their  obligations. 

A  Reserve  of  this  nature  is  expressed  most  frequently 
as  a  fixed  percentage  of  the  total  book  debts  outstanding 
at  a  given  date,  as  is  the  case  in  this  particular  instance. 

Method  of  arriving  at  the  requisite  amount. — The 
"  Sundry  Debtors  "  amount  to  £52,500,  5  per  cent,  upon 
which  amounts  to  £2,625.    It  is  not,  however,  necessary  to 
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set  aside  the  whole  of  this  £2,625  out  of  current  profits, 
because  Item  No.  25  ("  Bad  Debts  Reserve,  January  1, 
1907,  £2,600")  clearly  indicates  that  a  Eeserve  for  Bad 
and  Doubtful  Debts  already  exists  in  the  books,  to  the 
extent  of  the  £2,600  named,  this  sum  having  been  set  aside 
out  of  previous  years'  profits. 

It  is,  therefore,  only  the  difi^erence  between  the  Eeserve 
brought  forward  (£2,600)  and  the  Eeserve  to  be  carried 
forward  (£2,625)  which  requires  to  be  debited  to  the 
current  Profit  and  Loss  Account  as  an  addition  to  the 
existing  Eeserve. 

B}^  thus  increasing  the  existing  Eeserve  to  £2,625  there 
will  then  be  a  Eeserve  amounting  to  5  per  cent,  on  the 
Sundry  Debtors  standing  in  the  books  as  directed  by  the 
terms  of  the  question. 

Destination  of  the  item. — The  Profit  and  Loss  Account 
is  debited  with  £25,  representing  the  additional  Eeserve 
to  be  set  aside  out  of  current  profits,  and  a  corresponding 
addition  of  £25  is  made  to  the  existing  Bad  Debts  Eeserve 
of  £2,600  as  set  out  in  the  Trial  Balance.  The  Bad 
Debts  Eeserve,  as  on  December  31,  1907,  is  thus  raised 
to  £2,625.  If  it  were  necessary  to  give  the  Bad  Debts 
Eeserve  Account  in  the  candidate's  answer,  the  £25  would 
be  shown  as  a  credit  entry  immediately  under,  and  as  an 
addition  to,  the  pre-existing  Eeserve  of  £2,600 ;  as,  how- 
ever, under  the  terms  of  the  question  we  are  considering, 
it  is  not  necessary  to  show  this  account,  the  candidate 
must  make  an  addition  to  the  Bad  Debts  Eeserve  Account 
when  transferring  it  to  the  Balance  Sheet,  and  must  thus 
include  the  Bad  Debts  Eeserve  at  £2,625  when  deducting 
the  Eeserve  from  the  total  of  the  Sundry  Debtors  on  the 
Assets  side  of  the  Balance  Sheet. 

Ite)n  No.  33. 
directs  that  £500  is  to  be  chai'ged  as  *'  Directors'  Fees  " 
due  at  the  end  of  the  period. 

Nature  of  the  item. — The  item  represents  the  fees  due 
and  unpaid  at  the  end  of  the  period,  arising  out  of  the 
services  rendered  by  the  Directors  of  the  Company  during 
the  year. 

These  fees  are  consequently  a  charge  against  the  profits 
for  the  period  as  representing  remuneration  due  for  ser- 
vices rendered  to  the  Company;  and,  as  the  amount  is  still 
unpaid,  the  Directors  need  to  be  shown  in  the  Balance 
Sheet,  to  be  subsequently  prepared,  as  creditors  for  the 
amount  of  the  fees  due  to  them. 
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Destination  of  the  item. — The  Profit  and  Loss  Account 
is  debited  with  £500  under  the  designation  "  Directors' 
Fees";  while, in  preparing  the  Balance  Sheet, £500  is  set 
out  as  a  liability  under  the  heading  "  Sundry  Creditors  " 
(Directors'  Fees). 

Items  Nos.  36  and  35. 

Apart  from  the  commission  of  10  per  cent,  on  the 
profits  due  to  the  Managing  Director,  and  the  £2,500 
appropriation  to  Eeserve  Account,  as  directed  to  be  made 
in  footnotes  35  and  36,  all  the  items  which  required  to  be 
entered  in  the  Profit  and  Loss  Account  have  now  been 
included.  The  two  items  above  are  "  appropriations  "  of 
the  profits  made,  rather  than  charges  against  profits  or 
expenses  incurred,  in  carrying  on  the  business,  and  thus 
they  should  not  be  included  in  the  Profit  and  Loss  Account 
proper,  but  in  an  "Appropriation"  Account  at  the  foot 
of  the  Profit  and  Loss  Account.  This  Appropriation 
Account  is,  as  its  name  implies,  an  account  in  which  the 
profit  made  is  "  appropriated  "  or  divided  out,  as  opposed 
to  an  account  wherein  the  details  of  the  amount  of  the 
profit  which  has  been  made  are  shown. 

It  is  now  possible  to  close  the  Profit  and  Loss  Account 
by  inserting  an  amount  on  the  Debit  side  sufficient  to 
make  the  two  sides  tally.  This  amount,  or  "  balance," 
will  represent,  in  the  case  under  review,  the  Net  Profit 
made  during  the  year  1907. 

The  expenses  set  forth  on  the  debit  side  of  the  Profit 
and  Loss  Account  add  up  to  £17,888  10s.,  whereas 
the  Gross  Profit  (the  only  item)  set  out  on  the  credit  side 
of  the  account  amounts  to  £36,150.  The  difference 
between  these  two  sums,  £18,261  10s.,  represents  the 
Net  Profit  for  the  period,  and  is  inserted  on  the  debit  side 
of  the  Profit  and  Loss  Account  in  order  to  make  the  two 
sides  agree. 

This  amount,  representing  the  Net  Profit  for  the  year 
ended  December  31,  1907,  is  at  once  carried  down  to  the 
credit  side  of  the  Appropriation  Account. 

Item  No.  26. 
The  "  Balance  of  Profit  and  Loss  Account,  as  on 
December  30,  1906  (£750),"  represents  the  undistributed 
balance  of  profit  brought  forward  from  the  previous  year, 
and  this  item  requires  to  be  placed  in  the  Appropriation 
Account  on  the  credit  side,  and  must  be  added  to  the 
profits  made  during  1907,    The  total  thus  obtained  forms 
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the  amount  at  the  credit  of  the  current  Profit  and  Loss 
Account,  and  shows  the  balance  now  available  for 
distribution. 

The  Credit  side  of  the  Appropriation  Account  therefore 
consists  of  the  following  items,  viz. — 

1907.  £       s.    d. 

December  31.     Balance    brought    down, 
being  profit  for  the  year 
1907     ....     18,261  10    0 
1906. 
December  31.     Balance  of  profit  brought 

.      forward  from  1906        .  750     0     0 


£19,011  10     0 


Ite7ns  Nos.  35  and  86. 

It  now  remains  to  consider  these  two  directions,  viz. 
(35)  "  to  charge  10  per  cent,  on  the  profits  as  remunera- 
tion to  the  Managing  Director,"  and  (36)  "  to  appropriate 
£2,500  to  the  Eeserve  Account." 

Both  these  items  are,  as  has  already  been  indicated, 
appropriations  of  profit  made,  as  opposed  to  expenses 
chargeable  against  profits  ;  they  must  therefore  appear  in 
the  Appropriation  section  of  the  Profit  and  Loss  Account. 

Item  No.  35.  "  Charge  10  per  cent,  on  the  profits  as 
remuneration  to  the  Managing  Director." 

Nature  of  the  item. — The  Managing  Director  is,  in  the 
example  given,  presumably  under  the  terms  of  his  agree- 
ment, remunerated  in  part  by  a  share  of  the  profits  earned 
by  the  business  under  his  direction.  Such  an  arrange- 
ment is  a  very  frequent  one,  and  naturally  operates  as  an 
incentive  to  the  Managing  Director  to  endeavour  to  make 
the  undertaking  as  successful  as  possible. 

The  remuneration  given  to  the  Managing  Director  is, 
of  course,  based  upon  the  profit  for  the  year  1907,  and 
not,  in  addition,  upon  the  balance  brought  forward  from 
the  previous  year,  upon  which  he  has  probably  already 
been  paid  the  percentage  due  to  him ;  the  amount  now 
payable  to  the  Managing  Director  is  consequently  10  per 
cent,  upon  £18,261  10s.,  viz.  £1,826  3s. 

Destination. — This  £1,826  3s.  must  be  debited  in  the 
Appropriation  Account  as  representing  the  portion  of  tbe 
profits  for  the  year  which  is  payable  to  the  Managing 
Director  under  his  agi'eement,  and  if  the  Personal  Ledger 
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Account  of  the  Managing  Director  were  to  be  shown,  this 
sum  would  be  inserted  therein  to  his  credit.  This  Account 
is  not,  however,  needed  by  the  terms  of  the  question,  and 
it  is  therefore  necessary  for  the  candidate  to  bear  in 
mind,  when  preparing  the  Balance  Sheet,  the  fact  that 
the  commission  is  unpaid,  and  that,  therefore,  the  Manag- 
ing Director  needs  to  be  scheduled  as  a  creditor  for  the 
amount  of  his  commission  under  the  heading  "  Sundry 
Creditors"  (Managing  Director's  Commission),  as  was 
the  case  with  the  Directors'  outstanding  Fees  dealt  with 
above. 

Item  No.  36.     "  To  appropriate  £2,500  to  Eeserve, 
carrying  forward  the  balance." 

Nature  of  the  item. — The  Directors  of  the  Company 
have  evidently  decided  to  retain  £2,500  of  the  profits 
made  during  1907  permanently  in  the  business,  by  means 
of  the  transfer  of  this  amount  to  the  pre-existing  Reserve 
of  £5,000. 

This  Eeserve  Account  is  obviously  a  general  reserve, 
and  is  not  represented  by  any  specific  securities  or  by 
any  investments  effected  outside  the  business.  It  is 
practically  a  specialized  balance  of  Profit  and  Loss 
Account,  and  nothing  more ;  this  type  of  Reserve  is 
known  as  one  which  is  "  invested  in  the  business." 

Destination  of  the  item. — -The  £2,500  is  debited  to  the 
Appropriation  Account,  and,  if  the  "  Reserve  Account "  in 
the  Ledger  were  shown,  this  £2,500  would  appear  as  an 
additional  credit ;  but,  as  this  account  is  not  to  be  given, 
the  candidate  must,  when  preparing  his  Balance  Sheet, 
add  £2,500  to  the  pre-existing  Reserve  (£5,000),  thus 
raising  the  amount  of  that  account  to  £7,500. 

The  Reserve  Account  will  thus  be  shown  in  the  Balance 
Sheet  as  under — 

Reserve  Account.  £     s.  d. 

As  per  last  Balance  Sheet    .     5,000  0  0 
Added  during  the  year.         .     2,500  0  0 

£7,500  0  0 


The  Managing  Director's  commission  and  the  transfer 
to  the  Reserve  Account  having  thus  been  debited  in 
the  Appropriation  Account,  the  balance  of  this  account 
(£14,685  7s.)  is  carried  down  on  the  credit  side.  This 
balance  remains  for  inclusion  in  the  Balance  Sheet,  ab' 
in  the  accompanying  illustration  (page  638). 
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The  Trading,  Profit  and  Loss,  and  Appropriation 
Accounts  having  thus  been  completed,  the  candidate 
must  next  turn  his  attention  to  the  preparation  of  the 
Balance  Sheet. 

As  was  explained  in  Chapter  X,  the  student  must 
adopt  some  reasonable  and  recognized  order  in  which 
to  marshal  the  Assets  and  Liabilities  appearing  in  any 
Balance  Sheet  prepared  by  him.  For  the  purposes  of 
the  question  now  before  us  we  will  adopt  that  form  of 
Balance  Sheet  in  which  the  Assets  are  marshalled  in  the 
order  of  their  "  non-realizability." 

Starting  with  the  "  Liabilities "  side  of  the  Balance 
Sheet,  the  item  which  should  be  placed  at  the  head  of 
this  column  is  one  which  does  not  appear  in  the  Trial 
Balance,  and  does  not  require  to  be  extended  into  the 
principal  money  column  of  the  Balance  Sheet,  viz.  the 
"Authorized"  or  "Nominal"  Capital  of  the  Company. 

Item  No.  1. 

Item  No.  1  in  the  note  at  the  head  of  the  Trial  Balance 
records  the  fact  that  the  "  Authorized  Capital  of  the 
Company  consists  of  15,000  Ordinary  Shares  of  £10 
each." 

This  statement  of  fact,  although  it  does  not  in  any  way 
represent  the  balance  of  an  account,  is  shown  as  a  matter 
of  information,  in  the  Balance  Sheet,  on  the  Liabilities 
side  as  under — 

Nominal  Capital.  £,  s.    d. 

15,000  Ordinary  Shares  of  £10 

each 150,000    0    0 

The  figures  are  entered  in  the  "  short  "  cash  column,  and 
are  not  extended  into  the  principal  column.  A  pair  of 
lines  are  ruled  beneath  the  item  to  denote  that  it  forms  no 
part  of  the  additions  of  the  figures  composing  the  Balance 
Sheet. 

In  completing  the  Liabilities  side  of  the  Balance  Sheet 
{i.  c.  the  Debit  side),  it  will  be  remembered  that  Liabilities 
which  in  the  Trial  Balance  appear  on  the  Credit  side, 
are — in  the  compilation  of  a  Balance  Sheet  prepared 
according  to  the  general  practice  ruling  in  this  country — 
entered  on  the  Debit  side.  Similarly,  Assets  (which  are 
Debit  balances  in  the  Trial  Balance)  appear  on  the  right- 
hand,  or  Credit  side,  of  the  Balance  Sheet. 
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Ite^n  No.  2. 

Item  No.  2  in  the  Trial  Balance  is  as  under — 

"  Capital  issued  and  fully  paid  up,  £         s.    d. 

9,000  shares  of  £10  each  .         .     90,000     0    0." 

Nature  of  the  item. — This  item  represents  the  issued 
Capital  of  the  Company,  i.  e.  the  amount  contributed,  in 
cash  or  in  kind,  by  the  shareholders  of  the  Company. 

Destination. — The  item  must  be  included  on  the  left- 
hand  side  of  the  Balance  Sheet  as  a  Liability,  The 
business  having  received  this  money  from  the  share- 
holders is  regarded  as  responsible  to  them  for  it.  It 
must,  however,  be  borne  in  mind  by  the  student  that,  in 
reality,  it  is  only  from  a  book-keeping  standpoint  that  the 
Capital  of  the  Company  ranks  as  a  Liability,  and  that 
shareholders  cannot  claim  repayment  of  their  contribu- 
tions as  a  matter  of  right,  except  in  the  case  of  a  liquida- 
tion or  a  general  repayment  of  Capital  under  the  sanction 
of  the  Courts.  They  can,  of  course,  sell  their  shares  to 
other  parties.  vi, . 

The  item  is  included  under  the  heading  "  Capital 
issued,"  the  "  9,000  shares  of  £10  each  fully  paid  "  being 
added  as  a  note,  and  the  amount  (£90,000)  being  extended 
into  the  principal  Cash  column. 

Item  No.  23. 

The  next  unused  item  appearing  in  the  Trial  Balance  on 
the  Credit  side  is  No.  23,  "  Sundry  Creditors,  £21,750." 

Nature  of  the  item. — It  represents  the  indebtedness  of 
the  Company  to  its  creditors,  whether  Trade  creditors  or 
otherwise,  whose  accounts  were  outstanding  on  the  books 
as  on  December  31,  1907. 

Destination. — The  item  is  entered  in  the  Balance  Sheet 
upon  the  Liabilities  side  under  the  heading  of  "  Sundry 
Creditors."  It  is  not,  however,  immediately  entered  in 
the  principal  Debit  Cash  column,  but  should  appear  in 
the  "  short  "  column,  for  the  reason  that  there  are  other 
"  Creditors,"  arising  out  of  the  process  of  closing  the 
books,  to  be  grouped  with  this  item  before  the  total  is 
extended  into  the  Debit  column  proper. 

It  will  be  remembered  that  a  sum  of  £1,826  3s.  has 
been  debited  (pursuant  to  footnote  No.  35)  in  the  Appro- 
priation Account  (see  p.  637)  as  "  Eemuneration  due  to 
the  Managing  Director."  This  debit  to  the  Appropriation 
Account  involves  a  corresponding  credit  entry  in  the 
Managing  Director's  Personal  Account,  which  credit  entry 
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is  brought  into  the  Balance  Sheet  as  an  addition  to  the 
Sundry  Creditors.  The  "Managing  Director's  Commis- 
sion, £1,826  3s.,"  is  therefore  also  entered  "  short  "  upon 
the  Liabilities  side  in  the  Balance  Sheet  under  the  heading 
of  "  Sundry  Creditors." 

It  will  also  be  remembered  that  £500  was  debited  in 
the  Profit  and  Loss  Account  (footnote  33  attached  to  the 
Trial  Balance)  as  "  Directors'  Fees  due  but  unpaid."  The 
Directors  are  creditors  for  these  fees,  and  need  to  be 
shown  in  the  Balance  Sheet  among  the  "  Sundry 
Creditors,"  as  was  the  case  with  the  Managing  Director 
in  respect  of  his  remuneration.  The  £500  is  therefore 
entered  under  the  heading  of  "  Sundry  Creditors  "  in  the 
"  Short  "  column. 

All  the  amounts  due  to  Creditors  have  now  been  in- 
cluded in  the  Balance  Sheet,  and  the  total  of  the  three 
items  entered  in  the  "  short  "  column  can  consequently  be 
added  up  and  extended  into  the  principal  column.  The 
total  thus  obtained  will  be  found  to  amount  to  £24,076  3s. 

Item  No.  25. 
Item  No.  25  in  the  Trial  Balance  ("  Bad  Debts  Eesen^e, 
£2,600  ")  does  not  need  considering  until  the  candidate 
is  constructing  the  Assets  side  of  the  Balance  Sheet,  as 
it  is  the  practice  to  show  such  Eeserves  as  deductions 
from  the  item  "  Sundry  Debtors.'' 

Ite77i  No.  26. 
Item  No.  26  in  the  Trial  Balance  ("  Profit  and  Loss 
Balance,  December  31,  1906,  £750")  has  already  been 
dealt  with  in  the  Appropriation  Account. 

Item  No.  27. 
"  Reserve         .         £5,000." 

Nature  of  the  item. — This  amount  represents  the 
general  reserve  existing  in  the  Company's  books  as  on 
December  31,  1906,  i.  e.  the  total  amount  of  the  profits 
set  aside  and  permanently  retained  in  the  business  up  to 
that  date. 

Destination. — The  item  is  entered  upon  the  debit  side 
of  the  Balance  Sheet  under  the  heading  "  Eeserve 
Account,"  with  the  explanation  "  as  per  last  Balance 
Sheet "  annexed  to  the  amount  (£5,000).  The  £5,000  is 
not  placed  in  the  principal  debit  Cash  column  of  the 
Balance  Sheet,  but  is  entered  "  short,"  owing  to  the  fact 
that   a  further  sum   of  £2,500  has  been  carried  to   the 
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Keserve  as  on  December  31, 1907,  which  addition  requires 
to  be  taken  into  account  in  due  course. 

The  £2,500  addition  to  Eeserve  (note  No.  36  in  the 
Trial  Balance)  has  ah^eady  been  debited  to  the  Appropria- 
tion Account,  and  this  sum  therefore  requires  to  be  added 
to  the  pre-existing  Reserve  of  £5,000. 

The  £2,500  is  accordingly  placed  under  the  heading  of 
"Reserve  Account"  in  the  "short"  debit  column  in  the 
Balance  Sheet  with  the  explanation  "  added  during  the 
year,"  and  the  total  of  the  two  items  (£7,500)  is  then 
extended  into  the  principal  column. 

The  only  other  item  which  requires  insertion  in  the 
Balance  Sheet  on  the  Liabilities  side  is  the  undistributed 
balance  of  the  Profit  and  Loss  Account,  viz.  the  balance 
carried  down  in  the  Appropriation  section  of  the  account, 
£14,685  7s. 

This  item  is  entered  direct  in  the  principal  debit  cash 
column  of  the  Balance  Sheet,  with  the  explanation  "Profit 
and  Loss  Account  (balance)  "  annexed  thereto. 

At  the  annual  meeting  of  the  Company,  when  these 
accounts  are  presented  to  the  shareholders,  the  Directors 
will  submit  proposals  for  the  distribution  of  this  available 
balance,  and  will  ask  the  shareholders  to  confirm  their 
proposals  by  vote  in  the  usual  way. 

The  Liabilities  side  of  the  Balance  Sheet  has  now  been 
completed  ;  the  total  of  this  side  amounts  to  £136,261 10s., 
and  the  credit  side,  when  constructed,  should,  of  course, 
add  up  to  the  same  figure. 

Turning  now  to  the  "  Assets "  or  credit  side  of  the 
Balance  Sheet,  the  candidate  must,  by  referring  to  the 
Trial  Balance,  carefully  pick  out  those  balances  which 
represent  Assets  ;  it  is  necessary  for  him,  at  the  same 
time,  to  I'emember  that  various  depreciation  allowances 
and  reserves  have  been  incorporated  in  the  Profit  and 
Loss  Account,  and  that,  therefore,  the  Trial  Balance 
figures  representing  certain  assets  require  to  be  adjusted, 
in  various  instances,  by  the  amount  of  such  reserve  or 
depreciation  allowances. 

The  Assets  appearing  in  the  Trial  Balance  are  dealt 
with  seriatim  as  under — 

Item  No.  20. 
"  Land  and  Buildings         .         £22,250." 
Nature  of  the  item. — This  amount  represents  the  book 
value,  as  on  December  31,  1907,  o^  the  Land  and  Build- 
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ings   owned  by  the  Company  before  providing  for  the 
depreciation  written  off  for  the  year  1907. 

Destination. — The  item  must  be  entered  on  the  Assets 
side  of  the  Balance  Sheet,  but  inasmuch  as  a  depreciation 
allowance  has  been  made  in  the  Profit  and  Loss  Account 
(see  footnote  28  in  the  Trial  Balance)  it  must  not  at  once 
be  extended  into  the  principal  column  of  the  Balance 
Sheet  for  the  full  sum  of  £22,250.  The  Trial  Balance 
figure  of  £22,250  is  therefore  entered  "short,"  and  from 
it  is  subsequently  deducted  the  depreciation  allowance 
for  the  year  1907  (£667  lOs.),  the  net  value  of  the  asset, 
£21,582  10s.,  being  then  extended  into  the  principal 
column. 

Item  No.  21. 

*'  Machinery  and  Plant         .         £35,600." 

Nature  of  the  item. — This  amount  represents  the  book 
value  of  the  Machinery  and  Plant  as  on  December  31, 
1907,  before  providing  for  the  depreciation  written  off  in 
respect  of  the  year  1907. 

Destination. — In  this  case  also  the  item  must  be  entered 
"  short "  on  the  Assets  side  of  the  Balance  Sheet,  the 
relative  allowance  previously  made  in  the  Profit  and  Loss 
Account  for  depreciation  of  Machinery  and  Plant  for  the 
year  1907  (£2,136)  being  deducted  therefrom,  also,  of 
course,  in  the  "short"  column.  The  difference  between 
these  two  amounts,  viz.  £33,464,  represents  the  estimated 
book  value  of  the  Machinery  and  Plant  as  on  December 
31,  1907,  after  making  due  allowance  for  depreciation, 
and  it  is  this  figure  which  is  extended  into  the  principal 
column  of  the  Balance  Sheet. 

Item  No.  24. 
"Patents         .         .         £5,000." 

Nature  of  the  item. — It  represents  the  book  value  of  the 
patent  rights  owned  by  the  Company  (i.  e.  the  exclusive 
right  to  manufacture  certain  articles)  as  on  December  31, 
1907,  before  providing  for  the  depreciation  written  off  for 
the  year  1907. 

Destination. — This  item  requires  to  be  entered  on  the 
"  Assets "  side  of  the  Balance  Sheet  in  the  "  short  " 
column ;  the  depreciation  allowance  of  £500  for  1907, 
made  in  accordance  with  footnote  No.  31  on  the  Trial 
Balance,  must  also   be   placed  in  the   "  short "  column 
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immediately  beneath  the  old  book  value  of  £5,000  and 
deducted  from  it;  the  net  figure  thus  obtained  (£4,500) 
represents  the  estimated  present  value  of  the  patents  to 
the  Company  for  Balance  Sheet  purposes  as  on  December 
31,  1907,  and  this  amount  is  then  extended  into  the 
principal  column. 

Item  No.  15. 
^^  Insurance        .        .        £190," 

Nature  of  the  item. — It  represents,  presumably,  money 
expended  during  the  year  in  insuring  the  Company's 
premises  against  loss  by  fire,  in  insuring  the  Company 
against  claims  for  workmen's  compensation,  loss  through 
burglary  or  larceny,  and  possibly  other  insurances  of 
various  descriptions.  A  feature  which  characterizes  almost 
all  contracts  of  this  nature  is  that  the  insurance  policies 
run  from  year  to  year ,'^  the  premiums  thereon  being  pay- 
able annually  in  advance,  i.  e.  at  the  beginning  of  the 
year  covered  by  the  insurance. 

It  frequently  happens  that,  at  the  date  of  "  balancing," 
there  remains  to  the  credit  of  the  Company  the  unexpired 
benefit  of  several  months'  protection  under  various  policies 
of  assurance,  the  premiums  upon  which  have  been  paid 
in  advance  for  a  year,  commencing  at  some  date  subse- 
quent to  that  upon  which  the  books  were  last  balanced. 
It  is  therefore  only  equitable  that  the  trading  period  under 
review  should  not  be  charged  with  any  greater  proportion 
of  the  premiums  paid  in  advance  than  relates  to  the  actual 
months  which  have  already  expired  ;  a  just  proportion 
of  the  premiums  so  paid  in  advance  should  therefore  be 
carried  forward  to  be  charged  against  the  profits  of  the 
ensuing  period  which  is  to  enjoy  the  benefit  of  the  pro- 
tection afforded  by  the  unexpired  portion  of  the  policies. 
In  the  example  given  this  principle  is  illustrated ;  insur- 
ance premiums  to  the  amount  of  £190  have  been  paid  in 
advance,  of  which  only  £100  has  run  off  during  the  period 
covered  by  the  accounts,  the  balance  of  £90  being,  there- 
fore, the  proportion  of  the  premiums  chargeable  to  the 
financial  year  1908.  These  facts  have  been  duly  taken 
into  account  in  charging  only  £100  of  the  £190  to  the 
current  Profit  and  Loss  Account,  and  it  remains  therefore 
to  rank  the  remaining  £90  as  an  Asset  (or  rather  as  a 
"  fictitious  asset ")  on  December  31,  1907,  as  representing 
the   present    book  value  of   the   premiums   for  the  pro- 
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portionate  periods  as  yet  unexpired,  but  which  are  fully 
covered  by  the  policies  already  taken  out  and  paid 
for. 

Destination  of  the  £90  Insurance  unexpired. — It  is 
entered  as  if  it  were  an  ordinary  Asset  upon  the  "  Assets  " 
side  of  the  Balance  Sheet,  being  extended  in  the  principal 
column.  It  is  so  treated  because,  as  has  been  explained 
above,  the  succeeding  financial  year  (1908)  ranks  prac- 
tically as  a  debtor  to  the  year  under  review  (1907)  for 
sundry  insurance  premiums  paid  in  advance  upon  its 
behalf. 

Item  No.  22. 

"  Sundry  Debtors         .         .         £52,500. 

Nature  of  the  item. — This  amount  represents  the  total 
of  the  book  debts  owing  to  the  Company  by  its  customers 
and  others  as  on  December  31,  1907,  after  all  the  debts 
which  are  hopelessly  bad  have  been  written  off.  Such 
debts  as  are  considered  to  be  "  doubtful  "  are  included  in 
the  total  of  £52,500,  the  estimated  losses  upon  this  type 
of  debt  having  been  duly  provided  for  by  means  of  a 
Reserve.  (Note  30  at  the  foot  of  the  Trial  Balance.) 
•  Destination. — The  total  of  £52,500  is  entered  on  the 
Assets  side  of  the  Balance  Sheet,  in  the  "  short ''  column ; 
it  is  not  entered  immediately  in  the  principal  column 
owing  to  the  fact  that  there  is  in  existence  a  Eeserve  for 
Bad  and  Doubtful  Debts  which  must  be  taken  into  account 
subsequently. 

Item  No.  25. 
"  Bad  Debts  Reserve  {Jan.  1,  1907)     .     £2,600." 

Nature  of  this  item. — This  amount  represents  the 
Reserve  brought  forwax-d  upon  the  books  of  the  Company 
as  on  December  31,  1906,  in  order  to  cover  the  estimated 
bad  and  doubtful  debts  as  at  that  date. 

Footnote  No.  30  annexed  to  the  Trial  Balance  directs 
that  the  Reserve  for  Bad  and  Doubtful  Debts  to  be 
carried  forwai-d.  as  on  December  31,  1907,  is  to  amount 
to  a  sum  equal  to  5  per  cent,  on  the  total  debts  outstand- 
ing at  that  date,  viz.  5  per  cent,  on  £52,500,  i.  e.  £2,625. 
As  the  pre-existing  Reserve  already  amounted  to  £2,600, 
as  set  forth  above,  the  necessary  addition  of  £25  was 
made  to  it  by  means  of  a  debit  entry  to  the  current  Profit 
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and  Loss  Account,  and  the  balance  of  "  Eeserve  against 
Bad  and  Doubtful  Debts  Account "  thus  became  £2,625, 
as  on  December  31,  1907. 

Destination. — This  figure  would  appear  in  the  relative 
Ledger  Account  as  a  credit  balance,  i.  e.  as  a  "  fictitious  " 
Liability  In  preparing  the  Balance  Sheet,  however,  it 
is  shown,  in  accordance  with  the  usual  practice,  not  on 
the  "Liability"  side  as  a  constituent  balance,  but  on  the 
"  Assets  "  side  as  a  deduction  from  the  gross  total  of  the 
Sundry  Debtors  (£52,500).  A  net  figure  (£49,875)  is 
thus  obtained  which  represents  the  estimated  present 
value  of  the  book  debts  due  to  the  Company  as  on 
December  31,  1907,  and  this  figure  is  then  extended  into 
the  principal  column  of  the  Balance  Sheet. 

Ite7ns  Nos.  34,  4  and  5. 

The  only  other  Assets  remaining  to  be  included  in  the 
Balance  Sheet  are  the  value  of  the  "  Stock  of  goods  on 
hand  as  on  December  31,  1907,  £23,700 "  (as  men- 
tioned in  footnote  No.  34),  the  "  Cash  in  hand,  £150 " 
(item  No.  4),  and  the  "Cash  at  Bank,  £2,900"  (item 
No.  5). 

The  Stock  is  entered  direct  in  the  principal  column  on 
the  Assets  side  of  the  Balance  Sheet,  a  memorandum 
being  attached  indicating  by  what  authority  it  has  been 
valued  ("  as  valued  by  the  Company's  officials  ").  Such 
an  explanation  is  frequently  added  at  the  request  of  the 
Company's  auditors. 

"  Cash  at  Bank  "  is  entered  on  the  Assets  side  in  the 
"  short "  column,  "  Cash  in  hand "  being  entered 
immediately  underneath  it  in  the  same  column.  The 
total  of  the  two  amounts  (£3,050)  is  then  extended  into 
the  principal  column. 

The  total  of  the  Liabihties  brought  into  account  on 
the  debit  or  left-hand  side  of  the  Balance  Sheet  amounts 
to  £136,261  10s.,  which  accords  with  the  total  of  the 
Assets  now  appearing  on  the  credit  or  right-hand  side  of 
the  statement,  and,  having  ax'rived  at  this  agreement,  the 
candidate  may  safely  assume  that  his  solution  of  the 
question  set  is  probably  correct. 
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Examination  Exercise  III 
The  examination  question  given  below  was  set  at  a 
popular  examination,    and  furnishes  a   good  example  of 
a  third  type  of  exercise  frequently  met  with  in  higher 
grade  book-keeping  examinations — 

Question. — The  Postford  Manufacturing  Company,  Ltd.,  was 
registered  in  1902.  The  nominal  Capital  of  the  Company  consisted 
of  40,000  5  per  cent.  Preference  Shares  of  £1  each,  and  10,000 
Ordinary  Shares  of  £1  each. 

No  dividend  was  paid  for  the  j'ear  ended  December  31,  1905,  on 
either  class  of  share. 

The  Company's  books  were  closed  and  balanced,  as  on  December 
31,  190G,  on  which  date  the  Stock  in  hand  was  valued  at  £9,050. 

The  balances  of  the  Ledger  Accounts  were  as  follows — 

£  s.  d. 

15,345  0  0 

24,054  0  0 

485  0  0 

5,654  0  0 

592  0  0 

472  0  0 

1,856  0  0 

362  0  0 

37,950  0  0 

13,671  0  0 

83  0  0 


{1 
{2 
{3 
{4 
{5 
{6 
(7 
{8. 
{9 
(10 

{11 
{12 

{13 
(14 
(15 
(16 
{17 
(18 
(19 
(20 
{21 
{22 
{23 
(U 

{25 
(26 
{27 
{2S 
{29 
{30 
{31 


Purchases   . 

Buildings    . 

Fuel    .... 

Plant  and  Machinery  . 

Boiler  and  Heating  Plant 

Repairs 

Loose  Tools 

Office  Expenses  . 

Sales  .... 

Wages  (Manufacturing) 

Discount  (debit  Balance) 

Reserve   for   Bad   and  Doubtful   Debts    ( 

December  31,  1905). 
Salaries        .... 
Postages  and  Telegrams     . 
Rates  and  Taxes 
Travelling  .... 
Loan  on  Mortgage  (charged  on 
Interest  and  Bank  Charges 
Directors'  Fees   . 
Stock  on  hand  (January  1,  1906) 
Sundry  Creditors 
Sundry  Debtors  . 
Goodwill 
Profit  and  Loss  Account  (Credit  Balance 

1905) 
Preference  Share  Capital 
Ordinary  Share  Capital 
Unpaid  Calls 
Bills  Payable 
Bank  Overdraft . 
Cost  of  New  Catalogue 
Cash  in  hand 


above  premises 


from 


250  0  0 

1,062  0  0 

116  0  0 

239  0  0 

317  0  0 

8,500  0  0 

402  0  0 

300  0  0 

8,990  0  0 

10,960  0  0 

9,847  0  0 

4,000  0  0 

206  0  0 

17,520  0  0 

8,000  0  0 

50  0  0 

2,100  0  0 

2,721  0  0 

300  0  0 

10  0  0 


Before  preparing  the  annual  accounts  the  following  adjustments 
are  necessary — 

Provision  for  Bad  and  Doubtful  Debts  is  to  be  made  at  the  rate  of 
5  per  cent. 
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Provide  for  depreciation  at  the  following  rates — 

Plant  and  ^Slachiner}-  Account  .         .10  per  cent. 

Boiler  and  Heating  Plant  Account  .         .10  per  cent. 
Loose  Tools  Account        .         .         .         .20  per  cent. 
Write  off  one-third  of  the  Cost  of  the  New  Catalogue,  and  one- 
half  of  the  Repairs  Account  against  the  current  year,  carrying  the 
balances  of  these  accounts  forward  to  next  year. 

Prepare  a  Trading  and  Profit  and  Loss  Account  for  the  year  ended 
December  31,  1906,  and  a  Balance  Sheet  as  on  that  date. 

It  will  be  noted  that  in  the  above  question,  as  in  the 
case  of  Examination  Exercise  II,  the  candidate  is  required 
to  prepare  the  annual  accounts  of  a  company  or  firm, 
but,  in  this  case,  no  agreed  Trial  Balance  is  given  to  the 
student  to  work  from,  its  place  being  taken  by  a  schedule 
of  Ledger  balances  which  are  not  arranged  as  "  debit " 
or  "  credit  "  balances,  or  classified  in  any  way. 

This  latter  type  of  exercise  obviously  takes  a  longer 
time  to  work  out  than  the  former ;  and,  in  addition  to 
the  usual  work  of  preparing  the  required  accounts,  the 
candidate  is  compelled  to  use  his  knowledge  and  reason- 
ing capacity  in  determining  the  nature  and  significance 
of  each  item  in  the  schedule  of  Ledger  balances  presented 
to  him  to  deal  with. 

"When  dealing  with  an  exercise  of  this  character  some 
candidates  make  no  attempt  to  prepare  an  initial  Trial 
Balance  from  which  to  work,  but  commence  at  once  to 
prepare  the  accounts  required  by  the  terms  of  the  question. 
The  author  is  of  opinion  that  this  proceeding  is  a  mistaken 
one,  and  is  often  the  cause  of  confusion  and  serious  loss 
of  time.  In  cases  of  this  sort  the  short  cut  is  often  the 
longest  way  round,  and  the  average  candidate  will,  it  is 
thought,  gain  both  time  and  confidence  by  pr-eparing,  as 
the  first  step,  an  agreed  Trial  Balance  from  the  figures 
given  him  in  the  question. 

In  answering  a  question  of  this  type  it  is  necessary, 
therefore,  to  commence  by  preparing  a  Trial  Balance  from 
the  Ledger  balances  set  out  above.  By  mentally  tracing 
the  history  of  each  Ledger  balance,  and  the  manner  in 
which  it  would  oi'iginate,  the  candidate  will  arrive  at  the 
required  Trial  Balance  as  follows — 

Item  No.  1.     ''Purchases    .         .   £15,345." 

This  item  represents  the  total  cost  of  the  goods  bought 

during   the   year    1906    for    use   in   manufacturing   the 

products  dealt  in  by  the  Company.     The  goods  bought 

have  already  been  credited,  in  detail,  to  the  persons  by 
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whom  they  were  suppUed,  and  have  been  entered  in  the 
Purchases  Book;  the  latter  has  been  PO^^^^  -  ?°^^^i^° 
the  debit  of  the  Purchases  Account  m  the  Ledgei.  inis 
balance,  therefore,  must  be  entered  in  the  deh^t  column 
of  the  Trial  Balance. 

Item  No.  2.  "Buildings  .  •  £24,054." 
This  balance  represents  the  book  value  of  the  Corn- 
Tianv's  Buildings,  as  on  December  31,  190b  ,  m  otnei 
Ss,  iUs  an  Asset.  An  Asset  can  only  appea.^on  the 
debit  side  of  its  relative  Ledger  account ,  this  balance 
therefore,  must  be  entered  in  the  debit  column  of  the  Trial 
Balance. 

Item  No.  3.  "Fuel  .  •  £485." 
This  balance  represents  the  total  cost  of  the  ^^^el  Pur- 
chased during  the  year  1906  for  consumption  a  ^he 
Hnmnanv's  works.  The  purchase  price  of  the  fuel  wiii 
SrS  havrbeen  credited  in  detail  to  the  persons  from 
whSt  has  been  bought,  and  these  P^f -- ^b-^,^;- 
debited  in  total  to  the  "Fuel"  Account  in  he  Ledgei 
this  account  represents  the  year's  expenditiire  m  this 
direction  The  balance  must  consequently  be  enteied 
in  the  debit  column  of  the  Trial  Balance. 

IteviNo  4.     "  Plant  and  Machinery    .         .£5,654." 
This  balance  represents  the  book  value  of  the  Plant  and 
Machinery  belonging  to  the  Company,  as  on  December  61 
1906      In  other  words,  it  represents  an  Asset  owned  by 
the  undertaking.     It  must  consequently  be  entered  upon 
the  debit  side  of  the  Trial  Balance. 
Item  No.  5.     "  Boiler  and  Heating  Plant .         .  £592" 
This  balance  represents  the  book  value  of  the  Boiler 
and  Heatinc.  Plant  owned  by  the  Company,  as  on  Decem- 
hpv  31    1906      For  the   same   reasons    as   those  which 
appl>  in  the 'case  of  item  No.  4,  viz.  the  fact  that  the 
Sod  r  and  Heating  Plant  are  Assets,  the  ba\a-e  m.^^ 
be  inserted  in  the  debit  column  of  the  Trial  Balance. 
Item  No.  6.     "  Repairs     .         ■  £472." 
This   balance   represents   the  total   sum_  expended   in 
keeTDin^   the   Company's   various    Assets   in   a   state   ot 
rena  J  durin-  the  year  1906.     The  cost  of  these  repairs 
vi^avrbe^en  cre'dited,  in  detail,  to  the  Ledger  accounts 
kent  for  the  persons  by  whom  they  were  effected  (oi  to 
thfcash  Account  if  paid  for  in  cash),  and  a  correspond- 
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ing  amount  will  have  been  debited  in  total  to  the 
"  Eepairs "  Account  in  the  Ledger.  The  balance  con- 
sequently must  be  included  in  the  debit  column  of  the 
Trial  Balance. 

The  repairs  effected  during  the  year  1906  will,  appar- 
ently, relieve  subsequent  years  of  certain  expenditure  in 
this  direction,  because  the  candidate  is  directed,  in  pre- 
paring his  Profit  and  Loss  Account,  to  include  as  a 
"loss"  only  one-half  of  this  amount,  carrying  forward 
the  remaining  moiety  as  a  "  fictitious "  Asset  to  be 
subsequently  written  off  against  the  profits  of  the  years 
immediately  following. 

Item  No.  7.  '' Loose  Tools  .  .£1,856." 
This  balance  represents  the  book  value  of  the  Loose 
Tools  owned  by  the  Company,  as  on  December  31,  1906. 
These  tools  will  either  have  been  bought  for  cash  (in 
which  case  Cash  will  have  been  credited  and  "Tools" 
Account  will  have  been  debited)  or  on  credit  (in  which 
case  the  vendors'  accounts  will  have  been  credited  and 
the  "  Tools "  Account  debited).  The  item  represents 
property  owned  by  the  firm,  i.  e.  an  Asset,  and  the  balance 
is  consequently  included  in  the  debit  column  of  the  Trial 
Balance. 

Item  No.  8.  "  Office  Expenses  .  .  £362." 
This  balance  represents  the  total  sum  expended  in  the 
direction  of  "  Office  Expenses  "  during  the  year.  In  re- 
cording these  Expenses  "  Cash  "  will  have  been  credited, 
and  "  Office  Expenses  "  debited.  The  balance  therefore 
is  a  debit  one,  and  requires  to  be  included  in  the  debit 
column  of  the  Trial  Balance. 

Item  No.  9.  "  Sales  .  .  £37,950." 
"When  a  sale  upon  credit  takes  place,  it  will  be  remem- 
bered that  an  entry  is  at  once  made  in  the  "  Sales  Book,"' 
which  is  subsequently  posted  in  detail  to  the  debit  of  the 
purchaser's  account  in  the  Ledger.  It  will  also  be 
remembered  that,  at  the  date  of  balancing,  the  Sales 
Book  is  added  up,  and  the  total,  representing  the  total 
value  of  the  merchandise  which  has  "gone  out"  from 
the  concern  during  the  period,  is  posted  to  the  credit  of 
the  "  Sales  Account." 

Similarly,  it  will  be  remembered  that  "  Cash  Sales"  are 
debited  in  the  Cash  Book  (the  money  having  "  come  in  "), 
and   are    credited   in  weekly   or   monthly  totals  to   the 
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"  Sales  Account,"  to  be  followed  later  by  the  total  of  the 

Consequently  this  balance  is  a  credit  one,  and  requires 
to  be  inserted  in  the  credit  column  of  the  Trial  Balance. 
Item  No.  10.     "  Wages  {Manufacturing)     .  £13,671." 
This  balance  represents  the  total  sum  paid  for  wages 
during  the  year  1906  to  the  Company's  workmen.     The 
cash  paid  out  weekly  in  wages  would  be  duly  credited  m 
the  Cash  Book,   as  and  when  paid,   and  posted  to   the 
debit  of  the  "  Wages  Account "  in  the  Ledger,  m  which 
account  the  total  mentioned  above  has  gradually  accu- 
mulated.    The  balance  mi\st  consequently  be  placed  m 
the  debit  column  of  the  Trial  Balance. 
Item  No.  11.     '' Discount  {Debit  Balance)    .         .£83."^ 
Here  the  candidate  is  told  that  this  balance  is  a  debit 
one,  needless  to  say,  therefore,  it  must  be  included  on  the 
debit  side  of  the  Trial  Balance.  _  . 

It  will  be  remembered  that  a  multiplicity  of  items 
representing  discount  allowed  and  discount  received 
are  gradually  accumulated  in  the  debit  and  credit 
"discount"  columns  of  the  Cash  Book,  and  that  the 
totals  of  these  columns  are  posted  periodically  to  the 
debit  and  credit,  respectively,  of  the  "  Discount  Account ' 
in  the  Ledger.  Other  items  of  discount  may  also  be 
posted  to  the  Discount  Account  in  the  Ledger  from 
the  Journal,  or  from  other  books  of  original  entry. 
Between  the  debit  and  credit  totals  thus  gradually  built  up 
in  the  Discount  Account  there  is  naturally  a  preponder- 
ance of  either  debit  or  credit  entries,  in  this  way  a  debit 
or  a  credit  balance  results.  In  the  case  of  the  item  men- 
tioned above  the  discounts  allowed  (losses)  have  obviously 
exceeded  the  discounts  received  (profits)  by  £83,  and  the 
final  debit  balance  thus  comes  into  being,  and  must  be 
entered  as  a  debit  in  the  Trial  Balance. 

Item  No    12.     "  Reserve   for  Bad  and  Doubtful  Debts 

{as  on  December  31,  1905)  .  •  £250." 
This  Reserve  will  have  been  created  in  past  years  by 
one  or  more  transfers  from  the  Profit  and  Loss  Account, 
the  latter  account  having  been  debited  with  the  sums  so 
set  aside  as  if  they  had  represented  actually  ascertained 
Losses,  and  the  "  Reserve  for  Bad  Debts  Account"  having 
been  credited  with  the  like  sums.  The  item  set  out  above, 
therefore,   represents  an  amount  of  Profits  retained  lu 
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hand  for  the  purpose  of  covering  a  certain  special  type  of 
loss  {i.  e.  anticipated  Bad  Debts) ;  it  is  thus  a  "  fictitious  " 
Liability. 

The  balance  of  the  Reserve  Account  must  consequently 
be  included  in  the  Tibial  Balance  on  the  credit  side,  that 
being  the  side  upon  which  the  balance,  as  a  liability, 
appears  in  the  Ledger. 

Item  No.  13.     "Salaries  ....  £1,062." 

,,       i^.     "  Postages  and  Telegrams .         .      £116." 

„       15.     "  Bates  and  Taxes    .         .         .      £239." 

16.     "Travelling      ....     £317." 

The  above  four  items  are  similar  in  character  and  may 
be  conveniently  explained  on  a  common  basis. 

They  all  represent  the  total  sums  expended  during  the 
year  1906  for  business  expenses  under  their  respective 
headings.  The  salaries  of  the  clerks  and  other  employees, 
the  payments  made  for  postages,  telegrams,  local  rates, 
taxes,  and  travelling  expenses  have  all  been  disbursed  by 
the  Cashier  from  time  to  time  ;  upon  their  disbursement 
the  Cash  Account,  Bank  Account,  or  the  Petty  Cash 
Account,  as  the  case  may  be,  has  been  credited  in  detail, 
and  the  appropriate  "  Expense  "  Account  in  the  Ledger 
has  been  debited.  The  detailed  debits  to  these  accounts 
have  steadily  accumulated  throughout  the  year  until,  at 
its  close,  they  amount  to  the  sums  respectively  set  out 
above. 

Ail  these  items  represent  debit  balances,  and  must  be 
included  in  the  debit  column  of  the  Trial  Balance. 

Item  No.  17.  "  Loan  on  Mortgage  {charged  on  above 
premises)       .         .     £8,500." 

This  balance  represents  the  Liability  of  the  Company 
to  the  person  from  w^hom  an  amount  of  £8,500  has  been 
borrovi^ed.  The  fact  that  a  charge  has  been  given  upon 
the  Company's  premises  to  secure  the  repayment  of  the 
amount  in  case  of  default  must  not  be  allowed  to 
obscure,  in  the  candidate's  mind,  the  simple  issue  in 
regard  to  this  item,  viz.  that  it  is  intended  to  record  the 
fact  that  the  Company  has  borrowed  the  sum  of  money 
specified,  and  that,  therefore,  it  is  under  an  obligation 
to  repay  £8,500  at  some  future  date. 

When  the  loan  was  originally  contracted  the  money 
received  will  have  been  duly  debited  in  the  Cash  Book, 
and  a  like  sum  credited  to  the  lender's  Personal  Account 
in  the  Ledger ;  the  balance  set  out  in  the  list  of  Balances 
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given  above  represents  this  credit  item,  and  the  amount 
must,  therefore,  be  included  in  the  credit  column  of  the 
Trial  Balance  as  a  liability. 

Item  No.  18.     "  Interest  and  Bank  Charges        .  £402." 
,,     19.     "  Directors  Fees  .         .         .£300." 

These  balances  represent,  respectively,  the  sums  dis- 
bursed by  the  Company  for  "  Interest  and  Bank  Charges  " 
and  "  Directors'  Fees  "  during  the  year  1906  ;  both  items 
represent  "Losses,"  and  are  consequently  debit  balances, 
and  must  be  included  in  the  debit  column  of  the  Trial 
Balance. 

Item  No.  18  represents  the  total  paid  in  the  shape  of 
interest  due  on  money  borrowed,  together  with  the  bank 
charges  incurred  during  the  year ;  these  payments  will 
have  been  duly  credited  in  detail  in  the  Cash  Book,  as 
and  when  made,  and  will  have  been  debited  to  the 
"  Interest  and  Bank  Charges  "  Account  in  the  Ledger. 
If  the  item  had  been  designated  simply  as  "  Interest " 
it  might  conceivably  have  been  either  a  debit  or  a  credit 
balance,  i.  e.  Interest  paid  by  the  Company  on  money 
borrowed  by  it  or  Interest  paid  to  the  Company  on  money 
lent  by  it ;  the  inclusion  of  the  additional  item  of  "  Bank 
Charges,"  however,  fixes  the  total  balance  as  a  debit  one, 
i.  e.  a  "  Loss,"  since  bankers  do  not  pay  "  Bank  charges  " 
to  their  customers,  but  receive  them  from  them. 

Item  No.  19  represents  the  total  sum  disbursed  to  the 
directors  by  way  of  remuneration  for  their  services  during 
the  year  1906,  it  is  consequently  a  "  Loss,"  and  therefore 
a  debit  balance. 

Item  No.  20.  "  Stock  on  hand,  January  1,  1906, 
£8,990." 

This  item  represents  the  value  of  the  goods  in  hand  at 
the  commencement  of  the  financial  period  under  review  ; 
it  therefore  represents  an  Asset,  and  is  consequently  a 
debit  balance.  It  will  be  remembered  that,  at  the  end  of 
the  preceding  trading  period,  i.  e.  December  31,  1905, 
an  entry  must  have  been  passed  crediting  the  Trading 
(or  Manufacturing)  Account  with  the  closing  Stock  then 
on  hand,  and  debiting  the  "Stock"  Account  with  the 
same  sum  as  representing  the  opening  Stock  carried 
forward  to  the  succeeding  period,  ?.  e.  for  the  year  1906. 
It  is  the  latter  entry  which  created  the  present  debit 
balance. 


C4G       BOOK-KEEPING  AND  ACCOUNTS 

The  item,  therefore,  must  be  included  in  the  debit 
column  of  the  Trial  Balance. 

The  fact  that  this  Asset  is  dealt  with  in  the  Trading 
Account  and  not  in  the  Balance  Sheet  does  not  affect  the 
necessity  of  including  it  as  a  debit  balance  in  the  Trial 
Balance  which  the  student  is  preparing. 

Item  No.  21.  "Simdrij  Creditors  .  .  £10,960." 
This  sum  represents  the  total  amount  owing  by  the 
Company  to  the  trade  and  other  creditors,  as  on 
December  31,  1906.  It  is  thus  a  Liability,  and  con- 
sequently requires  to  be  included  in  the  credit  column 
of  the  Trial  Balance. 

Itern  No.  22.     "  Sundry  Debtors      .         .     £9,847." 
This  item  represents  the  total  amount   owing  to  the 
Company  by  its  trade  and  other  debtors,  as  on  December 
31,    1906.     It    is   thus    an    Asset,    and    requires   to    be 
included  in  the  debit  column  of  the  Trial  Balance. 

Item  No.  23.     "  Goodivill      .         .     £4,000.'^ 

This  item  represents  the  cost  to  the  Company  of  that 
intangible  Asset  known  as  "  Goodwill."  The  cost  of 
this  Asset  will  have  been  credited  in  the  Cash  Account, 
if  paid  for  in  cash,  or  to  the  Personal  Account  of  the 
vendor  if  purchased  from  him  upon  credit,  either  separately 
or  in  company  with  other  Assets  upon  the  transfer  of  the 
business  to  the  Company,  and  a  corresponding  sum  will 
have  been  debited  to  the  "  Goodwill "  Account  in  the 
Ledger,  from  whence  it  has  been  extracted  in  the  Trial 
Balance. 

The  item,  therefore,  requires  to  be  placed  in  the 
debit  column  of  the  Trial  Balance  as  an  Asset. 

Item  No.  24.  "  Profit  and  Loss  Account  (Credit  Balance 
from  1905)     .         .     £206." 

The  student  is  here  informed  that  this  Balance  is  a 
"Credit"  one,  and  it  must  consequently  be  placed  by 
him  in  the  credit  column  of  the  Trial  Balance. 

The  item  represents  the  undistributed  balance  of  profit 
made  prior  to  December  31, 1905,  and  carried  forward,  as 
on  that  date,  to  the  accounts  for  1906.  If  the  balance 
had  been  a  debit  one  it  would  have  represented  the 
balance  of  the  net  loss  brought  forward.  Without  the 
addition  of  a  note  indicating  upon  which  side  of  the 
Ledger  the  balance  appeared  the  item  would  have  been 
ambiguous. 
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Item  No.  25.     "  Preference  Share  Capital      .     £17,520." 
„         26.     "  Ordinary  Share  Capital       .       £8,000." 

These  items  are  similar  in  character,  although  the 
classes  of  capital  to  which  they  relate  differ  in  their 
respective  priorities  among  themselves. 

Both  the  items  represent  the  total  sums  received,  in 
cash  or  in  kind,  from  the  shareholders  of  the  Company ; 
whether  the  shares  have  been  paid  for  in  money  or 
in  kind,  the  Assets  acquired,  by  the  issue  of  the  Capital, 
will  have  been  debited  in  the  Company's  books  to  the 
various  Ledger  accounts  opened  for  each  particular  type 
of  Asset,  and  the  corresponding  credit  entries  will  have 
been  made  in  one  or  other  of  the  two  "  Capital  Accounts  " 
("Preference  "  or  "  Ordinary  ")  here  mentioned. 

It  will  be  remembered  that  when  shares  are  issued  for 
cash  the  "  Share  Capital  Account  "  is  credited  and  the 
"Application  and  Allotment,"  "First  Call,"  or  other 
accounts  representing  the  liability  of  the  allottees  to 
the  Company  are  debited.  It  is  the  "  Share  Capital 
Accounts"  that  the  items  in  question  represent.  The 
Company's  shareholders,  as  a  body,  are  regarded  as 
creditors  for  the  amount  of  the  Capital  they  have  sub- 
scribed in  the  same  manner  as  the  partnei's  in  a  firm 
are  treated  as  quasi-creditors  for  the  amounts  of  their 
respective  capitals. 

Both  balances,  therefore,  require  to  be  placed  in  the 
credit  column  of  the  Trial  Balance. 

Item  No.  27.  "  Unpaid  Calls  .  .  £50." 
It  will  be  remembered  that,  on  a  call  being  made  by  a 
Company  upon  its  shareholders,  the  "  Share  Capital 
Account  "  is  immediately  credited  with  the  total  amount 
receivable  by  the  Company  under  the  terms  of  the  call, 
irrespective  of  whether  the  money  has  actually  come  in 
or  not,  and  that  a  "  Call  Account "  (representing  the 
personal  indebtedness  of  the  shareholders)  is  debited  with 
the  like  total.  As  and  when  the  calls  are  actually  received 
they  are  credited  to  this  "  Call  Account,"  the  debit  balance 
of  which  consequently  steadily  falls,  until,  when  all  the 
calls  have  come  in,  the  two  sides  of  the  account  adjust 
themselves  and  the  "  balance  "  disappears  altogether. 

Apparently,  in  the  case  under  review,  all  the  calls 
have  duly  come  in  with  the  e.Kception  of  £50,  which  is 
still  outstanding.  This  £50  consequently  appears  in  the 
Ledger  as  a  debit  balance  upon  the  "  Call  Account,"  and 
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represents  the  amount  still  due  to  the  Company  from  one 
or  more  shareholders ;  and,  as  such  is  the  case,  the 
balance  requires  to  be  inserted  in  the  clehit  column  of 
the  Trial  Balance  as  representing  "  Sundry  Debtors  for 
unpaid  Calls." 

Item  No.  28.     "  Bills  Patjable     .         .     £2,100." 

This  item  represents  the  total  outstanding  liability  of 
the  Company,  as  on  December  31,  1906,  on  the  bills 
drawn  on  and  "accepted"  by  it,  i.e.  upon  bills  which, 
having  been  drawn  upon  the  Company,  have  been  duly 
accepted,  but  have  not  yet  matured  for  payment. 

It  will  be  remembered  that,  upon  the  acceptance  of  a 
bill,  the  acceptor  immediately  credits  his  "Bills  Payable" 
Account  with  its  face  value,  and  debits  the  Personal 
Ledger  Account  of  the  person  who  draws  the  bill  upon 
him.  This  balance  of  £2,100,  therefore,  represents  the 
balance  of  the  Company's  "Bills  Payable  Account"; 
it  consequently  requires  to  be  placed  in  the  credit  column 
of  the  Trial  Balance  as  representing  a  Liability  which,  in 
due  course,  the  Company  will  have  to  meet. 

Item  No.  29.     "  Bank  Overdraft      .         .     £2,721." 

This  item  represents  a  Liability  of  the  Company  to  its 
Bankers,  and  requires  to  be  placed  in  the  credit  column 
of  the  Trial  Balance.  It  will  be  remembered  that  when 
a  company  possesses  a  balance  in  its  favour  at  its  bankers, 
such  balance  appears  to  the  debit  in  its  Cash  Book; 
on  the  other  hand,  when,  as  has  occurred  in  this  case, 
the  cheques  drawn  (credit  entries  in  the  Cash  Book) 
exceed  the  debit  balance  appearing  in  the  "  Bank " 
column  in  that  book,  the  balance  of  necessity  appears  on 
the  other  side,  and  the  Cash  Book  shows  a  credit 
balance,  representing  the  Company's  liability  to  the 
Bank.  In  other  words,  the  Company's  account  with  its 
Bankers  is  "  over-drawn." 

The  item  consequently  must  be  entered  in  the  credit 
column  of  the  Trial  Balance  as  a  Liability. 

Item  No.  30.     "  Cost  of  Neio  Catalogue         .     £300." 

This  balance  represents  the  total  sum  expended,  e.  g. 
for  printing,  paper,  cost  of  dies  and  letterpress,  in  the 
preparation  of  a  new  catalogue  setting  forth  the  par- 
ticulars and  prices  of  the  articles  manufactured  by  the 
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Company  for  sale.  Such  catalogues  are  usually  supplied 
gratis  to  customers  and  prospective  buyers,  and  the  above 
balance,  presumably,  includes  the  whole  of  the  cost 
of  preparing  a  new  edition  consisting  of  a  given  number 
of  copies. 

All  moneys  disbursed  in  this  connection  will  have  been 
credited  in  detail  in  the  Cash  Book,  as  and  when  dis- 
bursed, and  debited  in  due  course  to  the  "  Cost  of  New 
Catalogue  "  Account  in  the  Ledger.  Any  goods  supplied 
on  credit  for  the  same  purpose  will  have  been  credited  in 
detail  to  the  Personal  Accounts  of  the  suppliers  and 
debited  to  the  "  Cost  of  New  Catalogue"  Account  in  the 
Ledger. 

The  balance  is  consequently  a  debit  one,  and  represents 
an  "  Expense  "  incurred,  and  must  therefore  be  placed  on 
the  debit  side  of  the  Trial  Balance. 

In  cases  where  a  new  edition  of  a  catalogue  entails 
heavy  expenditure,  and  the  number  of  copies  printed  will 
meet  the  needs  of  several  years,  it  is  customary  to  spread 
the  expenditure  over  future  years  in  the  same  manner  in 
which  "  Preliminary  Expenses  "  are  dealt  with.  In  the 
case  under  review  it  is  stated  that  one-third  of  the  cost  of 
the  catalogue  is  to  be  written  off  against  the  profits  of  the 
current  year,  and  that  the  balance  is  to  be  carried  forward ; 
this  instance  is  thus  an  exemplification  of  the  common 
practice.  Consequently,  in  preparing  the  Profit  and 
Loss  Account  £100  only  is  there  debited  as  an  "  Ex- 
pense," and,  when  preparing  the  Balance  Sheet,  the  re- 
mainder (£200)  is  scheduled  as  a  fictitious  Asset. 

Item  No.  31.     "  Cash  in  hand      .         .     £10." 

This  item  represents  the  balance  of  cash  in  hand 
(probably  in  the  hands  of  the  petty  cashier)  as  on 
December  31,  190G;  it  is  therefore  an  Asset,  and 
requires  to  be  included  in  the  debit  column  of  the  Trial 
Balance. 

This  balance  may  be  either  the  balance  (debit)  of  the 
Petty  Cash  Book  or  the  balance  (debit)  of  the  Petty 
Cash  Account  in  the  Ledger,  and  its  source  depends 
upon  whether  the  Petty  Cash  ]3ook  forms  part  of  the 
main  system  of  Double  JEntry  employed  (as  illustrated  in 
Chapter  IV)  or  not. 

The  Trial  Balance  arising  out  of  the  foregoing  items  is 
now  completed  and  appears  as  follows — 
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The  Postford  Maxufacturing  Comp4NT,  Ltd. 

TRIAL  BALANCE,  December  31,  1906 


U) 
(3) 
(S) 

(.5) 

(6) 

(7) 

(S) 

(9) 

(10) 

(11) 

(13) 

(13) 
(lit) 
(15) 
(16) 
(17) 

(IS) 
(19) 

(20) 

(«) 

(33) 


(37) 
(3S) 
(39) 
(SO) 
(31) 


rurohases  Aceount  

Buildings  Account 

Fuel  Account  

Plant  and  Machinery  Account.... 

Boiler  and  Heating  Piant  Ac- 
count    

Bepairs  

Loose  Tools  Account 

Office  Expenses  

Siiles  Account 

AViiges  (Manufacturin!;)  

Discount  Account 

Reserve  for  Bad  and  Doubtful 
Debts  (as  on  Dec.  31,  1905)  

Salaries 

Postages  and  Telegrams  

Bates  and  Taxes 

Travelling  

Loan  on  Mortgage  (charged  on 
above  jiremists)  

Interest  and  Bank  Charges 

Directors'  Fees  

Stock   on  Hand  (January  1,  1906) 

Sundry  Creditors    

Sundry  Debtors   

Goodwill   

Profit  and  Loss  Account  (Bal- 
ance from  1905)   

Preference  Share  Capital  Ac- 
COUIlt 

Ordinary  Share  Cajdtal  Account... 

Unpaid  Calls  Account  

Bills  Payable 

Bank  Over''raft  

Cost  of  New  Catalogue 

Cash  in  Hand  


15,.S45 

2J,054 

485 

5,654 

592 

472 

1,856 

362 

13,671 


1,062 
116 
239 
317 


402 

300 

8,990 

9,847 
4.000 


300 
10 


37,950 


8,500  I     0 


10,960       0 


17,520 
8,000 


2,100 
2,721 


£88,207 


Having  thus  arrived  at  an  agreed  Trial  Balance,  as 
above,  the  candidate  will  next  proceed  to  prepare  the 
Trading  and  Profit  and  Loss  Accounts,  and  the  Balance 
Sheet,  as  required  by  the  terms  of  the  question. 

As  these  accounts  are  practically  identical  in  principle, 
and  in  method  of  preparation,  with  those  already  dealt 
with  in  "  Examination  Exercise  II,"  appearing  earlier 
in  this  chapter,  it  is  not  necessary  to  deal  in  detail  with 
the  preparation  of  the  accounts  which  the  student  will 
find  appended. 

The  following  items  are,  however,  somewhat  different 
in  character  from  any  of  those  previously  deal  with,  and 
it  may  therefore  be  profitable  to  consider  them  briefly. 
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Item  No.  19.     "  Directors'  Fees     .         .     £300." 

These  fees  must  appear  in  the  Profit  and  Loss  Account 
as  an  ordinary  business  expense,  as  presumably  the 
services  of  the  Directors  are  essential  to  the  successful 
conduct  of  the  business,  the  profits  of  vrhich  must, 
therefore,  bear  the  cost  of  their  remuneration. 

Item  No.  24.  "  Profit  and  Loss  Account  [Credit  Balance 
from  1905)     .         .     £206." 

This  item  is  not  brought  into  credit  in  the  Profit  and 
Loss  Account  for  1906  proper ;  it  is  entered  in  the  third 
section  (usually  called  the  "Appropriation  Account"  or 
"Section")  of  the  Profit  and  Loss  Account;  in  this 
section  is  also  entered  the  Net  Profit  (£4,053  175.) 
shown  for  1906,  according  to  the  Profit  and  Loss  Account 
for  that  year  (the  second  section  of  the  Profit  and  Loss 
Account  on  page  653). 

The  combined  figure  of  Profit  arrived  at  by  adding 
together  these  two  items,  viz.  £4,259  17s.,  is  shown  in 
the  Balance  Sheet  as  a  separate  item,  and  represents  the 
amount  of  profit  available  for  distribution.  As  these 
accounts  relate  to  a  Limited  Company  this  balance  of 
undivided  profit  must  on  no  account  be  merged  with  the 
Share  Capital  figures,  but  each  item  must  be  kept 
separate  in  the  Balance  Sheet.  In  this  respect  companies 
differ  from  private  partnerships  in  submitting  their 
accounts. 

Item  No.  25.    "Preference  Share  Capital  .     £17,520." 

26.    "Ordinary       „  „       .       £8,000." 

„       27.    "  Unpaid  Calls  .  £50." 

The  two  former  of  these  balances  (Items  Nos.  25  and 
26)  are  credit  balances,  and  require  to  be  entered  on  the 
Liabilities  side  of  the  Balance  Sheet  under  the  heading 
of  "  Share  Capital  Issued."  They  must,  however,  be 
entered  "short," and  a  combined  total  must  then  be  made 
of  them,  again  in  the  "  short  "  column.  The  "  Unpaid 
Calls  Account  "  (£50)  is  a  debit  balance,  and  represents  a 
debt  due  to  the  Company  from  its  shareholders,  but  the 
item  must  not  be  entered  on  the  Assets  side  of  the 
Balance  Sheet.  It  must  be  entered  "  short "  under  the 
capital  total,  as  arrived  at  above,  on  the  Liabilities  side 
of  the  Balance  Sheet,  as  a  deduction  from  the  total  of 
the  Issued  Capital  (£25,520),  the  net  figui'e  thus  obtained 
(£25,470)  being  extended  into  the  principal  cash  column 
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on  the  Liabilities  side  of  the  Balance  Sheet.  This  process 
is  followed  in  order  that  the  Capital  actually  received  by 
the  Company  may  be  clearly  shown. 

The  "  Nominal  Capital "  of  the  Company,  viz.  40,000 
Preference  Shares  of  £1  each  and  10,000  Ordinary  Shares 
of  similar  denomination  (£50,000  in  all),  must  be  shown 
in  the  Balance  Sheet  on  the  Liabilities  side  above  all  the 
other  items,  the  details  being  inserted  as  a  meviorandum 
merely,  and  not  as  a  part  of  the  financial  statement  itself. 
The  total  must  be  entered  in  the  "  short "  column,  and 
separated  from  all  the  other  items  by  means  of  a  double 
ruling  placed  underneath  it  in  order  that  it  may  be  clearly 
seen  that  this  "  Nominal  Capital ''  has  not  of  necessity 
been  issued  or  paid  up.  In  preparing  the  Balance 
Sheet  which  appears  on  page  654,  the  assets  have  been 
marshalled  in  the  order  of  their  unrealizability.  As  has 
been  previously  explained  in  Chapter  X,  the  assets  of 
most  commercial  undertakings  are  set  out  in  this  order. 

The  Profit  and  Loss  Account  and  Balance  Sheet 
prepared  in  answer  to  the  question  are  subjoined, 
and,  subject  to  the  above  remarks,  are,  it  is  thought, 
self-explanatory. 
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CHAPTEE   XXYIII 

BOOK-KEEPING   EXAMINATIONS 

The  usefulness  of  this  book  may  perhaps  be  increased 
by  giving  a  hst  of  the  more  important  pubhc  bodies  con- 
ducting Examinations  in  Book-keeping  and  Accountancy 
Subjects.  The  brief  notes  appended  may  also  prove  of 
service  by  showing  the  divergent  characters  of  the 
Examinations. 

(a)  The  Professional  Accountant's  Examinations  are  of 
a  highly  technical  character  and  restricted  to  candidates 
who  have  been  articled  to  a  practising  "Chartered"  or 
"Incorporated"  Accountant.  Five  years  in  all  must  be 
served  under  articles,*  and,  in  addition  to  the  practical 
experience  thus  gained,  efficient  instruction  and  close 
application  are  essential  to  ensure  success. 

(b)  The  University  Degree  Examinations  have  only 
recently  been  inaugurated.  It  is  premature,  therefore, 
to  express  an  opinion  upon  the  practicability  of  the 
standard  of  proficiency  required,  or  of  the  utility  of 
the  tests  imposed.  The  papers  set  by  the  University 
of  London  demand  considerable  theoretical  knowledge 
on  the  part  of  the  candidate. 

(c)  The  papers  on  book-keeping  set  by  the  other  Pro- 
fessional bodies  vary  greatly  according  to  the  importance 
the  subject  holds  in  the  particular  profession  and  the 
kind  of  book-keeping  required;  e.g.  the  papers  set  by 
the  Institute  of  Bankers  differ  from  those  set  by  the  Law 
Society — the  technicalities  of  the  respective  vocations 
naturally  finding  a  place  in  the  papers  set. 

(d)  The  General  Commercial  and  Technical  Examina- 
tions are  those  for  which  teachers  are  most  commonly 
required  to  prepare  students.  The  present  treatise  amply 
covers  the  syllabus  for  the  more  advanced  grades  of 
these  Examinations,  while  for  the  intermediate  grades 
Chapters  I  to  XI,  with  Chapters  XII,  XIV,  XV,  and  XVI 
will  suffice.     In  some  cases  papers  of  two  grades  are  set, 

*  Or  three  years  if  the  candidate  is  a  University  Graduate. 
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while  in  other  cases  the  papers  are  divided  into  three 
grades.     These  Examinations  are  open  to  all  Candidates. 

{e)  The  Public  and  Secondary  School  Examinations  are 
chiefly  of  an  elementary  character.  The  author's  ti'eatise 
on  Elementary  Book-keeping  (2s.  net),  written  in  simple 
terms,  is  adapted  to  the  requirements  of  this  class  of 
candidate.  The  earlier  chapters  of  the  present  volume 
{Book-keeping  and  Accounts)  contain  all  the  necessary 
instruction  to  prepare  candidates  for  these  Examinations, 
but  they  also  contain  additional  matter  not  absolutely 
essential. 

Alterations  have  recently  been  made  in  the  syllabuses 
of  several  important  examining  bodies  and  will  probably 
continue  to  be  made  in  order  to  adjust  them  to  growing 
requirements.  Teachers  doubtless  make  a  practice  of 
obtaining  the  latest  issues  of  all  syllabuses  of  the 
Examinations  in  which  they  are  interested.  With  the 
object  of  assisting  them  in  this  respect,  the  addresses 
of  the  principal  examining  bodies  are  annexed.  The 
list  makes  no  claim  to  be  exhaustive. 

An  asterisk  (*)  is  placed  against  the  names  of  the 
examining  bodies  whose  more  recent  papers  are  repro- 
duced in  full  detail  on  pp.  757  to  878  of  this  treatise ;  a 
dagger  (t)  denotes  those  examining  bodies  from  whose 
papers  a  selection  of  questions  has  been  made  (see 
pp.  692-756). 


Examinations  held  by  Public  Bodies  at  which 
Papers  in  Book-keeping  are  set. 

(a)  Professional  Accountants  Examinations — 

England  and  Wales — • 

t  Institute  of  Chartered  Accountants  in  England  and 
Wales,  Moorgate  Place,  London,  E.G. 

t  Society  of  Incorporated  Accountants  and  Auditors, 
50,  Gresham  Street,  London,  E.G. 

Scotland — 

Edinburgh  Society  of  Chartered  Accountants  hold- 
ing one  conjoint  examination  with  the  Glasgow 
and  Aberdeen  Chartered  bodies  of  Accountants. 

Ireland — 

Institute  of  Chartered  Accountants  in  Ireland, 
4,  College  Green,  Dublin. 
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(b)  University  Degree  Examinations — 

University  of  London,  South  Kensington,  London. 
Book-keeping  is  an  optional  sul)ject  for  the  Final 
Bachelor  of  Science  (Economics)  Examination. 

University  of  Birmingham,  Birmingham.  Book- 
keeping is  a  subject  for  the  Bachelor  of 
Commerce  Examinations. 

(c)  Other  Professional  Examinations  — 

*  t  Institute  of  Bankers,  34,  Clements  Lane,  London, 

E.C. 

*  t  Chartered   Institute   of    Secretaries,    65,    London 

Wall,  London,  E.C. 

*  t  Auctioneers'  Institute  of  the  United  Kingdom,  34, 

Russell  Square,  London,  W.C. 
t  Civil    Service    Commissioners    (certain    specified 
examinations),  Burlington  Gardens,  London,  W. 

Institute  of  Actuaries,  Staple  Inn,  Holborn, 
London,  W.C. 

Incorporated  Law  Society  (Solicitors'  Examina- 
tions), 113,  Chancery  Lane,  London,  W.C. 

Surveyors'  Institution,  12,  Grtat  George  Street, 
Westminster,  S.W. 

(fZ)  General,  Commercial  and  Technical  Examinations — 

*  t  Eoyal  Society  of  Arts,  18,  John   Street,  Adelphi, 

London,  W.C. 

*  t  London  Chamber  of  Commerce,  1,  Oxford  Court, 

Cannon  Street,  London,  E.C. 

*  National  Union  of  Teachers,  71,  Russell  Square, 

London,  W.C. 

*  t  West  Riding  of  Yorkshire  County  Council,  Educa- 

tion Offices,  County  Hall,  Wakefield. 

*  Lancashire   and   Cheshire   Institutes,    Deansgate, 

Manchester. 

*  Midland  Counties  Union  of  Educational  Institu- 

tions, The  Secretary,  Technical  School,  Hands- 
worth,  Staffs. 

(c)  Public  and  Secondary  School  Examinations — 

University  of  Oxford  Local  Examinations,  Merton 

Street,  Oxford. 
University    of    Cambridge    Local    Examinations, 

Syndicate  Buildings,  Cambridge. 
College  of  Preceptors,  Bloomsbwry  Square,  Lou- 
don, W.C. 


CHAPTEE  XXIX 

THE    book-keeper's    COMPENDIUM 

Abstract  Statement  =  Abs.  Sta. 

Accommodation  Bill. — A  bill  drawn  by  one  party,  accepted  by 
anotlier,  and  sometimes  endorsed  by  a  third  party,  without  any 
real  transaction  occurring  between  them.  Such  a  bill  is  designed 
solely  for  the  purpose  of  being  discounted  by  one  of  the  parties  to 
it  for  the  purpose  of  providing  him  with  read}'  money.  Accommo- 
dation Bills  are  naturally  regarded  with  disfavour  by  bankers,  and 
would  be  discriminated  against  in  a  batch  of  bills  presented  for 
discount  if  their  nature  were  apparent. 

Account. — A  narrative  of  financial  or  commercial  transactions, 
showing  their  effect.  "  Ledger  Accounts"  are  the  various  sections  of 
a  Ledger,  showing,  in  concise  form,  the  trader's  dealings  with 
persons,  in  things,  or  in  regard  to  jirofits  or  losses,  and  their  effect. 

Account  Current.- — A  copy  of  a  Ledger  account  kept  by  a  trader 
for  any  particular  person,  rendered  by  the  trader  to  the  person  with 
whom  he  has  dealt,  or  vice  versa,  at  periodical  intervals,  e.  g.  quar- 
terly, half-jearly,  or  yearl}'.  A  Current  Account  between  merchants 
frequently  bears  interest,  the  method  of  calculating  which  is  ex- 
plained on  page  221.  In  banking,  a  Curreiit  Account  is  one  kept  by 
a  banker  for  a  customer,  the  balance  of  which,  or  any  part  of  it, 
is  repayable  on  demand.  It  differs  from  a  "Deposit  account,"  the 
balance  of  which  is  only  repayable  after  a  stated  period  of  notice  of 
withdrawal  (frequently  7  days).  Interest  is  allowed  on  Deposit 
Accounts  but  not  on  Current  Accounts.  An  Open  Account  Current 
is  one  the  balance  of  which  has  not  been  agreed  upon  Itetween  the 
parties.  An  Account  Stated  ie  one  the  balance  of  which  has  been 
agreed  upon  between  the  parties  to  it.  Account  Rendered  is  an 
expression  used  when  the  balance  of  an  account  set  forth  in  detail 
in  a  previous  statement  is  brought  forward  on  a  statement  of  later 
date,  e.  g.  "  To  account  rendered,  £35." 

Account  Days*  (or  Settlement  Days). — Certain  daj-s  fixed  at  peri- 
odical intervals  by  the  Committee  of  the  Stock  Exchange  for  the 
adjustment  of  bargains  entered  into  by  members  of  the  Stock  Ex- 
change. Two  "  Account  Daj-s"  are  fixed  to  occur  in  eacli  calendar 
month  for  the  settlement  of  bargains  in  general  securities — one 
occurring  about  the  middle  of  the  month  and  tlie  other  towards  its 
conclusion.  Special  nionthl}'  "Account  Days"  are  set  apart  for  the 
settlement  of  bargains  in  Consols  and  other  Government  securities. 
These  daj-s  are  usually  fixed  at  or  about  the  beginning  of  each 
calendar  month. 

Accountant. — A  person  skilled  in  the  art  of  recording  financial 
transactions,  and  of  showing  their  result.  A  Professional  Acconvtant 
is  one  who,  as  a  person  skilled  in  ai-counts,  undertakes  to  advise  as 
regards  systems  of  l^ook-keeping,  and  to  carry  them  out  on  behalf 

•  Tliese  liave  been  suspernled  since  the  oiitbieak  of  war. 
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of  his  clients.  Owing  to  the  fact  that  his  calling  makes  him  convers- 
ant with  accounts  in  all  their  varying  relations,  a  Professional 
Accountant  is  usually  employed  in  matters  which  are  not,  strictly 
speaking,  accounts  pure  and  simple,  but  which  are  closely  related 
thereto  f.  q.  the  auditing  of  accounts  kept  by  others,  the  winding-up 
of  insolvent  estates,  investigations  and  inquiries  generally  ot  an 
accounting  nature.  The  two  principal  bodies  of  Professional  Ac- 
countants in  England  are  the  Institute  of  Chartered  Accountant,  in 
England  and  Wales  (members  of  which  body  are  styled  Chartered 
Accountants)  and  the  Society  of  Incorporated  Accountants  and 
Auditors  (members  of  which  are  styled  Incorporated  Accountants). 
Three  "Chartered"  bodies  of  Accountants  exist  m  Scotland 
and  one  in  Ireland  ;  members  of  these  bodies  are  styled  Chartered 

Accountants.  .  ,  .  -v  j     i„„„ 

Act  of  Bankruptcy.— An  act  fallmg  withm  a  prescribed  class 
of  acts  done,  or  sufifered  to  be  done,  by  a  debtor,  upon  which  an 
Enc^lish  court  of  law  will  make  a  Receiving  order  against  the  debtor, 
a  condition  of  insolvency  being  presumable  from  its  occurrence 
(For  details,  see  page  423.)  The  levying  of  an  execution  agamst 
a  debtor,    and    his    suspending    payment,    are    typical       Acts   ot 

^^Atodnistration,  Letters  of. -If  a  person  dies  without  leaving  a 
valid  will   some  one  ; usually  a  relative  chosen  because  of  kinship 
with  the  deceased,  or,  failing  a  relative,  a  creditor)  is  appointed  by 
the  High  Court  of  Justice  (Probate  Division)  to  "  administer     {i.  e. 
realize  and  distribute)  the  deceased's  estate  according  to  the  manner 
prescribed  bv  law.     This  includes  payment  of  the  deceased  s  debts 
out  of  the  proceeds  of  his  property,  and  distribution  of  the   re- 
mainder among  the  persons  entitled  to  it      The  grant  of  the  right 
to  "  administer  "  given  under  the  seal  of  the  Court  is  known  as  the 
^'Letters  of  Administration,'-  and  forms  the  document  from  which  an 
"administrator"    derives    his    right   to   deal  with   the   deceaseds 
property      If  a  person  dies  leaving  a  will  in  which  no  executors  are 
named, "a  relative  or  other  person  may  be  appointed  by  the  Court  as 
"administrator"  to  carry  out  the  directions  of  the  ^yl\\  (AJ^mnis- 
tr<,tor  mm  testamevto  annexo)  and  in  many  other  cases  where  there  is 
a  hiatus  in  the  winding  up  of  a  deceased's  estate  an  administrator 
can  bo   appointed.      An   administrator    must    give    security,    and 
cannot  act  until  Letters  of  Administration  have  been  granted  to  him  ; 
his  position,  therefore,  differs  from  that  of  an  executor  under  a  will 
who  need  not  give  security,  and  can  act  immediately  upon  death  ot 
the  testator  (though  he  cannot  prove  his  right  to  act  until  he  lias 
obtained  a  grant  of  probate  of  the  will  from  the  Court). 

Advice.— A  communication  containing  the  information  tha.  a 
particular  transaction  lias  taken  place,  or  is  about  to  take  place. 
A  written  communication  advising  an  act  or  transaction  is  sometimes 
termed  an  "  advice  note,"  c  g.  advice  note  setting  out  the  weights  ot 
(roods  for  shipment.  ,  ,     ,    r^^^  „ 

Affidavit.-A  statement  made  in  writing,  and  upon  oath  before  a 
Commissioner  legally  appointed  to  administer  oaths.  A  per-son 
knowingly  swearing  an  untruth  in  an  athdavit  is  guilty  of  the 
crime  of  'perjury.  StaUdory  dcrlam/ions  are  written  statements 
solemnly  and  sincerely  declared  by  the  maker  to  be  true  befo  e  a 
functionary  authori/.e.l  to  receive  such  'declarations;  the  couse- 
quences  of  making  false  statutory  .leelarations  are  the  same,  in 
point  of  law,  as  those  of  falsely  swearing  an  Atfadavit. 
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Agent. — A  person  appointed  by  another  person  (the  "principal") 

to  perform  specified  acts  on  his  Ijchalf.  By  the  acts  of  an  Agent 
performed  within  the  scope  of  the  authority  given  him  the  "  princi- 
pal" is  as  much  bound  as  if  he  had  done  them  himself,  and  they  are 
ordinarily  as  valid  as  acts  personally  performed  by  him. 

Agreement. — In  law,  a  contract  or  bargain  between  parties. 
Agreements  maj^  be  made  (1)  verbally,  (2)  in  writing  "under 
hand"  (i.  e.  signed  by  the  parties  thereto),  f3)  in  writing  "under 
seal "  (i.  e.  signed  and  sealed  by  the  parties  thereto).  Many  forms 
of  contract  or  Agreement  require  to  be  embodied  in  a  written 
document.  An  Agreement  "  under  seal"  is  of  higher  legal  standing 
than  an  Agreement  "under  liaiid";  the  latter  needs  consideration 
[i.  r.  the  exchange  of  values)  on  lioth  sides,  the  former  does  not. 

Amalgamation. — This  word  is  used  commercially  in  relation  to 
Companies  to  express  the  combination  of  two  or  more  independent 
concerns  into  one  undertaking. 

Amortization.— This  term  implies  in  book-keeping  the  gradual 
writing  off  of  a  balance  or  of  any  particular  class  of  expenditure. 
It  is  used  in  relation  to  expenditure  rather  than  to  tangible  assets 
—  the  term  "depreciation"  being  emploj-ed  in  regard  to  the  latter 
with  an  almost  identical  meaning.  Ua-amjiJcs.  — "  Amortization  of 
Capital  Expenditure,"  "Depreciation  of  Plant  and  Machinery." 

Annuity. — A  payment  made  3'early.  "Perpetual"  Annuities 
are  those  which  continue  to  be  paid  yearlj-  for  an  indefinite 
period.  Annuities  "for  fixed  terms  "  are  those  payable  yearly  for  a 
stated  number  of  years.  "  Life  "  Annuities  are  those  which  are  paj'- 
able  during  the  lif-e  of  the  annuitant.  The  Government  and  the 
leading  life  assurance  offices  will  grant  to  any  person  an  Annuity 
for  the  remainder  of  his  or  her  life  upon  the  paj-ment  of  a  fixed 
capital  sum,  based  upon  the  amount  of  the  Annuity  desired,  and 
the  age  at  which  it  is  granted,  or  at  which  it  is  to  commence  to 
be  paid.  This  forms  a  convenient  mode  of  financial  provision  in 
the  case  of  elderh'  persons  possessed  of  a  moderate  capital  sum, 
and  without  other  persons  dependent  upon  them — a  higher  rate  of 
income  being  obtainable  than  would  be  possible  from  investment  in 
Stocks  fan  advantage  which  is  natural  seeing  that  no  capital  is  ever 
returned)  ;  the  annuitant,  moreover,  is  relieved  from  anxiety  as  to 
his  investments.  "  Deferred  "'  Annuities  are  Annuities  payable  from 
a  stated  ftdure  date  until  death  occurs — the  purchase  money  being 
paid  from  the  present  time  until  the  commencement  of  the  Annuity, 
either  in  a  lump  sum,  or  in  periodical  instalments.  The  purchase 
of  a  deferred  Annuity  to  commence  at  (say)  age  sixty  by  quarterly 
payments  from  now  until  that  diite  is  a  convenient  way  for  a  young 
man  or  woman  to  acquire  an  old  age  pension  with  a  minimum  of 
inconvenience  as  regards  payments. 

Apportionment. — A  division  into  parts  ;  the  term  is  employed  in 
accountancy  circles  to  indicate  the  division,  in  the  case  of  a  deceased 
person's  estate,  of  the  income  received  by  his  executors  into 
"income  accrued,  due  prior  to  the  date  of  death"  (which  is  part  of 
the  estate  capital),  and  "income  accrued,  due  after  the  date  of 
death"  (whicli  forms  part  of  the  "income"  of  the  estate).  To 
allow  of  this  being  done,  a  special  Act  of  Parliament,  known  as  the 
"Apportionment  Act,  1870,"  was  passed,  which  made  all  such 
income  accrue  due  "from  day  to  day."  Prior  to  the  passing  of 
the  above  Act,  such  Apportionment  was  not  possible  in  a  legal  sense. 

Appreciation. — Increase  in  value — the  converse  of  "depreciation." 
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The  term  is  usually  emplo^-ed  to  indicate  an  increase  of  a  more  or 
less  spontaneous  nature  in  the  value  of  an  asset ;  c.  g.  the  increase 
in  the  market  value  of  Stock  Exchange  securities.  The  profit 
shown  by  the  Appreciation  of  assets  should  not,  in  the  case  of  a 
joint  stock  company,  be  divided  among  the  shareholders  until  the 
assets  have  been  sold,  and  the  profit  actually  realized. 

Arbitrage. — A  term  employed  in  financial  circles  to  indicate  the 
practice  (frequently  indulged  in)  of  remitting  money  from  one  place 
to  another  in  an  indirect  or  circuitous  manner  instead  of  remitting 
it  direct.  It  is  frequently  possible  to  remit  money  in  this  indirect 
manner  at  a  fractionally  cheaper  cost  than  that  of  a  direct  remit- 
tance ;  c.  g.  a,  banker  wishing  to  remit  money  by  cable  from  London 
to  Berlin  may  find  it  cheaper  to  remit  the  money  from  London  to 
New  York,  and  to  have  it  remitted  thence  to  Berlin  direct,  than  it 
would  be  to  purchase  in  London  a  direct  cable  transfer  upon  Berlin. 
The  term  is  also  employed  in  Stock  Exchange  circles  to  indicate  the 
purchase  of  certain  securities  upon  one  Stock  Exchange,  and  their 
simultaneous  sale,  at  a  fractional  profit,  upon  another  Stock 
Exchange ;  c.  g.  the  purchase  of  Consols  in  Dublin  and  their 
immediate  sale  in  London.  By  the  operations  of  "arbitrageurs'" 
the  prices  of  drafts,  cable  transfers,  and  other  forms  of  international 
remittance,  as  well  as  the  quoted  prices  of  securities  on  different 
Exchanges,  are  brought  into  harmony  one  with  another.  The 
telegraph,  of  course,  plays  an  important  part  in  all  such  transactions, 
which,  indeed,  without  such  facilities  would  hardly  exist. 

Arbitration. — The  reference,  by  the  parties  to  a  dispute,  of  the 
matter  at  issue  to  a  third  party  (termed  an  Arbitrator)  for  decision 
by  him,  instead  of  embarking  in  litigation.  Settlement  of  com- 
mercial disputes  by  Arbitration  is  of  frequent  occurrence.  The 
arbitrator  can  be  a  business  man  acceptable  to  both  parties,  and 
the  matter  may  be  concluded  expeditiously  and  without  the  heavy 
expense  involved  in  litigation.  Professional  accountants  are  very 
frequently  appointed  as  arbitrators.  Sometimes  each  party  to  the 
dispute  nominates  an  arbitrator,  and  the  arbitrators  then  ap- 
pointed select  a  third  party  to  act  with  them  in  case  of  their 
dififering  ;  such  third  party  is  termed  an  "Umpire."  The  decision 
arrived  at  by  arbitrators  is  termed  their  Award.  If  the  submission 
to  arbitrators  has  been  made  a  rule  of  court,  the  award  of  the 
arbitrators  may  be  enforced,  if  necessary. 

Arrangement,  Deed  of. — A  document  setting  out  details  of  an 
agreement  arrived  at  between  a  debtor  and  his  creditors.  The 
chief  object  of  such  an  Agreement  is  the  avoidance  of  the  publicity 
attached  to  bankruptcy  proceedings  (see  Chap.  XX,  p.  423). 

Articles  of  Association. — The  regulations  governing  the  internal 
management  of  a  company,  and  prescribing  the  way  in  which  its 
chief  olficials  are  to  perform  their  functions.  A  company  can 
adopt  its  own  "  special  Articles  of  Association,"  and  can  alter  them 
as  it  desires  ;  if,  however,  it  has  not  elected  to  have  its  own  form  of 
"Articles,"  a  series  of  regulations  annexed  to  the  Comjianies 
(Consolidation)  Act,  1008  (Schedule  I),  and  known  as  "  Table  A," 
apply  to  it,  and  will  govern  its  intenuil  working. 

A/S  =  Account  Sales. 

Assets. — Property  of  every  description.  Formerly  the  word  was 
restricted  in  its  commercial  meaning,  but  is  now  broadly  applied  to 
all  property  available  for  the  discharge  of  liabilities  which  ^'an  be 
converted  into  money  or  money's  worth. 
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Assignment. — The  transfer  of  property  from  one  person  to  another 
—  the  latter  party  being  termed  the  "Assignee."  (For  "Deed  of 
Assignment,"  see  Chap.  XX,  p.  427.) 

Attorney. — A  person  appointed  by  another  person  (the  principal) 
to  perfonn  acts  on  his  behalf ;  the  word  has  the  same  signification 
as  "  agent." 

Attorney,  Power  of. — A  legal  document  appointing  any  person  to 
be  the  Attorney  for  another  person,  either  generally,  or  for  the 
performance  of  some  matter  or  matters  specified  in  the  document. 

Audit. — The  verification  of  accounts  by  an  independent  person. 
Private  firms  frequently  submit  their  books  to  Audit  by  professional 
accountants.  In  the  case  of  all  joint  stock  companies,  an  Audit  is 
obligatory.  Most  public  bodies  and  municipal  corporations  are  also 
compelled  to  appoint  auditors.  The  auditor  of  a  joint  stock 
company,  incorporated  under  the  Companies  (Consolidation)  Act, 
1908,  must  report  to  the  shareholders  as  follows  : — Sec.  113  (2), 
(a)  whether  or  not  they  have  obtained  all  the  information  and 
explanations  they  have  required  ;  and  ib)  whether,  in  their  opinion, 
the  balance  sheet  referred  to  in  the  report  is  properly  drawn 
up  so  as  to  exhibit  a  true  and  correct  view  of  the  state  of  the 
company's  affairs  according  to  the  best  of  their  information  and 
the  explanations  given  to  them,  and  as  shown  by  the  books  of  the 
company. 

Averages. — In  addition  to  expressing  the  arithmetic  mean  the 
term  "Averages"  has  become  of  technical  use  in  connection  with 
marine  insurance.  Losses  arising  out  of  shipping  disasters  are 
termed  either  "total  losses"  or  "partial  losses."  If  the  ship 
insured  is  (1)  destroyed,  or  (2)  irreparably  damaged,  the  loss  is 
a  "total"  loss.  On  the  other  hand,  partial  losses  consist  of 
damages  or  losses  which,  as  the  term  implies,  do  not  involve  the 
whole  ship  or  its  cargo.  Such  losses  are  termed  either  "Particular 
Average"  or  "General  Average"  losses.  A  Particular  Average  is 
one  arising  from  the  perils  of  the  sea,  and  which  falls  solely  on  the 
owner  of  the  goods  involved,  and  for  which  he  has  no  right  of  con- 
tribution from  others  interested  in  the  venture.  A  General  Average 
is  the  term  emploj'ed  to  indicate  the  common  contribution  made  by 
all  parties  in  a  venture,  in  cases  where  losses  have  been  sustained 
owing  to  the  necessary  sacrifice  of  a  portion  of  the  cargo  or  of  the 
ship's  gear,  in  order  to  insure  the  safety  of  the  ship  and  the  remainder 
of  the  cargo.  In  order  to  claim  justification,  the  sacrifice  involved 
must  have  been  essential  to  the  avoidance  of  a  htal  loss.  In 
arriving  at  the  contributions  due  under  General  Average,  the  loss 
incurred  is  divided  pro  rata  among  all  parties.  Salvage  charges 
may  also,  in  certain  circumstances,  be  treated  as  partial  losses. 

Award. — See  "  Arbitration." 

Bank  Post  Bills  (B.P.B.).— Bank  drafts,  drawn  by  one  office  or 
branch  of  the  Bank  of  England  upon  another  of  its  offices  or 
branches,  usually  payable  at  7  or  60  days  after  sight.  They  form  a 
convenient  mctliod  of  remitting  money  from  one  part  of  the  country 
to  another,  and  are  issued  to  any  person  without  charge.  Their 
use  has  to  a  great  extent  been  superseded  in  modern  times  by  the 
introduction  of  the  cheque  system  of  making  payments,  and  by  the 
employment  of  bank  drafts,  issued  by  the  numerous  large  joint 
stock  banks. 

Bank  Rate.— See  "  Bank  Return." 
Bank  Reserve,— See  "Bank  Return." 
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Bank  Eetum. — The  statement  of  its  financial  position  published 
by  the  Bank  of  England  on  Thursday  in  each  week  pursuant  to  the 
Act  of  Parliament,  7  and  8  Victoria,  cap.  32  (Bank  Charter  Act). 
The  Return  is  in  the  form  of  a  twofold  balance  sheet,  corresponding 
to  the  statutory  twofold  division  of  the  Bank's  business.  After  the 
passing  of  the  Bank  Charter  Act  the  Bank  was  divided  into  two 
departments,  viz.  the  Issue  Department  (for  the  issue  of  notes  and 
the  custody  of  the  assets  held  against  them)  and  the  Banking  De- 
partment (conducting  a  general  banking  business).  The  Issue 
Department  maj'  only  issue  notes  against  the  British  Government 
Debt  and  similar  securities  to  the  extent  of  slightly  over  £lS,0iXl,0OO. 
Against  any  notes  issued  in  excess  of  this  sum,  gold  (either  in  the 
form  of  coin  or  bullion)  must  be  held.  The  Issue  Department  is  thus 
in  theory  automatic.  The  Banking  Department  conducts  its  busi- 
ness just  as  any  other  bank  does,  and  holds  its  cash  balance  against 
its  liabilities  to  depositors,  partly  in  the  form  of  coin,  and  partly 

BANK  OF  ENGLAND 

AN  ACCOUNT  pursuant  to  the  Act  7  and  8  Vict.  cap.  32,  for  the 
Week  ending  on  Wednesday,  the  7th  da}'  of  July,  1920. 

Issue  Department 


Notes  Issued 


£ 
137,933,475 


£137,935,475 


Government  Debt 11,015,100 

Otlier  Securities 7,J34,i'00 

Gold  Coin  and  Bullion 119,485,475 

Silver  Bullion — 

£137,935,475 


Banking  Department 


& 

rroprietors"  Capital 14,563,000 

Rest  3,274,474 

Public  Deposits  (including 
Exchequer,  Savings 
Banks,  Cnniniissicjners  of 
National  Del>t,  and  Divi- 
dend Acc.xinta) 17,8«6,048 

Other  Deposits  11",035.4S5 

Seven  Day  and  other  Bills  ._  14,377 

£1.^2,763,354 


£ 

Government  Securities  52,424,853 

Other  Securities 83,894,014 

Notes 15,191,660 

Gold  aud  Silver  Coin 1,252.227 


£152,7*'3,3-.4 


in  the  form  of  notes  issued  by  the  other  department  of  the  Bank, 
i.e.  the  Issue  Department.  The  Banking  l)epartinent  depositors 
are,  in  the  main,  the  great  joint  stock  banks  of  the  Kingdom,  and 
upon'the  Bank's  ability  to  pay  them  tlieir  deposits  depends  to  a  great 
extent  their  ability  to  satisfy  their  own  depositors  tiiroughout  the 
length  and  breadth  of  tlie  country.  The  periodical  variations  in  the 
proportion  of  cash  held  by  the  Bank  as  against  deposits  are  tlius 
followed  with  the  greatest  interest  by  the  banking  community,  and 
all   financial  interests    connected    therewith.     A  form   of   "  Bank 
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return  "  is  annexed.  In  normal  times  the  upper  portion  (the  Issue 
Department's  return)  can  be  disregarded,  as  the  department  whose 
position  it  embodies  is  purely  automatic  in  its  action.  The  lower 
half  (the  Banking  Department's  Return)  is  the  section  around  which 
the  chief  interest  centres.  In  the  Return  illustrated  tlie  liability  to 
depositors  amounts  to  nearly  £1.3u,(KX),f)00,  against  which  liability 
notes  and  coin  are  held  to  the  amount  of  nearly  £16,. ^00, 000.  The 
ratio  of  cash  held  (the  "  Bank  Reserve  ',  to  deposits  is  thus  about  20 
per  cent.  ;  being  less  than  in  pre-war  days.  '  As  this  ratio  of  cash  to 
deposits  falls,  the  Bank  of  England,  in  self-defence,  raises  the  rate  of 
interest  (the  "Bank  rate")  charged  b}'  it  for  discounts  and  loans, 
and  the  other  banks  follow  its  example,  either  from  choice  or 
necessit}'.  Similarly,  when  its  ratio  of  cash  to  deposits  is  high  the 
Bank  rate  falls,  and  loanable  capital  throughout  the  country  becomes 
cheaper.  The  position  of  the  "  Bank  rate,"  the  "Bank  Returns," 
and  the  "Bank  reserve"  is  thus  of  vital  importance  to  the  mercantile 
community,  in  consequence  of  the  fact  that  the  operations  of  modern 
commerce  are  conducted  to  so  large  an  extent  upon  borrowed  capital. 

Banker's  Drafts  (Bank  Drafts). — Bills  of  Exchange  drawn  by  one 
banker  upon  another.  They  are  used  in  commerce  as  a  means  of 
remittance,  especially  for  the  remittance  of  money  from  one  country 
to  another.  Almost  any  bank  will  sell,  either  to  its  customers  or 
the  public,  a  draft  drawn  on  any  place  in  the  U.K.  or  abroad,  and 
the  draft  may  be  made  payable  to  the  person  obtaining  it,  or  to  any 
other  person  designated  by  him.  For  inland  Banker's  Drafts  a 
commission  is  sometimes  charged,  but  in  the  case  of  foreign  or 
colonial  Bank  Drafts  the  drawing  banker's  remuneration  usually 
takes  the  form  of  a  small  difference  obtained  by  him  in  the  rate  of 
exchange  ;  or  the  interest  obtained  by  him  for  the  time  the  money 
remains  in  his  hands. 

Bill  of  Lading  (B/L).— See  page  196. 

Bill  of  Sale  (B/S). — A  document  transferring  personal  property 
from  one  person  to  another — commonly  given  as  security  for  a  loan. 
When  a  Bill  of  Sale  is  given  as  security  for  a  loan  the  latter  must  not 
be  less  than  £30,  the  Bill  of  Sale  must  be  in  a  prescribed  form,  and 
must  be  registered  at  a  prescribed  public  office.  The  goods  remain 
in  the  possession  of  the  borrower  until  he  fails  to  comply  with  the 
terms  upon  which  his  loan  was  contracted,  and  the  lender  can  then 
seize  and  sell  the  goods. 

Bills  of  Exchange  (B/E).— See  Chap.  XII,  page  190. 

Board. — A  term  applied  to  executive  officers  acting  collectively, 
c.  (J.  the  "  Board  of  Directors  "  of  a  Limited  Company. 

Board  of  Trade. — A  Govern ment  department  (established  in  1656) 
entrusted  with  the  supervision  of  all  matters  relating  to  trade, 
navigation,  and  railway's.  The  Board,  as  a  Board,  exists  but  never 
meets,  all  business  being  transacted  by  the  President  (\vho  is 
ordinarily  a  Cabinet  Minister),  or  through  the  Secretaries  (who  are 
civil  servants). 

Bond. — In  English  law  a  document  under  seal,  the  giver  of  which 
"binds"  himself  to  pay  a  specified  sum  of  money  on  special  con- 
ditions, or  at  a  given  date,  either  to  a  prescribed  person  or  to  bearer. 
Most  foreign  governments,  manj'  British,  foreign,  and  colonial  cor- 
porations, and  railway  companies,  issue  ' '  Bonds  "  to  secure  advances 
made  to  them,  or  loans  pul)licly  issued  by  them.  In  the  U.S., 
railway  loans  which  would  in  England  be  covered  by  "debentures" 
are  covered  by  "  Bonds  to  bearer,"  issued  usually  for  $1,000  each. 
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These  Bonds  are  largely  held  by  insurance  companies  and  private 
investors  in  this  country,  and  are  frequently  secured  by  a  charge 
upon  the  railway.  The  term  "Gold  Bond"  is  commonly  apphed 
to  such  Bonds  as  are  payable  in  gold,  and  not  in  paper  money 
or  silver.  In  the  case  of  dutiable  goods  imported  into  this  country 
and  warehoused,  the  importers  frequently  give  to  the  Government 
a  Bond  or  undertaking  to  pay  the  duty  when  the  goods  are  removed 
from  the  warehouse  specified.  Such  a  warehouse,  though  it  may 
be  privately  owned,  comes  within  the  supervision  of  the  custonis 
authorities,  and  is  termed  a  "Bonded  Warehouse,"  and  the  goods 
stored  within  it  are  termed  "Goods  in  Bond." 

Bonus.— An  additional  and  occasional  dividend  arismg  out  ot 
unusual  profits  paid  to  the  shareholders  of  a  public  company.  A 
special  present  or  additional  remuneration  given  to  an  emploj-ee, 
usually  in  the  form  of  a  percentage  on  results.  A  share  of  the 
profits  earned  by  a  life  insurance  company  allocated  to  such  of  its 
life  policy  holders  as  hold  policies  entitling  them  to  share  in  the 
profits  so  realized. 

Book  Debts.— The  amounts  outstanding  at  a  given  date,  and  owing 
to  the  trader,  in  whose  books  they  appear,  by  the  persons  with 
whom  he  has  traded.  ■         i       i. 

Bottomry— Bottomry  Bond.— A  special  form  of  charge  given  by  the 
owner  or  captain  of  a  vessel  upon  the  vessel  itself  in  return  for 
money  lent.  "Bottomry"  is  a  corruption  of  the  word  "bottom,' 
or  keel  of  the  ship,  which  part  of  the  vessel  is  taken  to  imply  the 
whole.  In  case  of  money  borrowed  on  Bottomry  the  principal  is 
not  repayable  if  the  ship  be  lost,  but  is  repayable  with  any  agreed 
interest  upon  the  safe  termination  of  the  voyage.  Bottomry  Bonds 
and  Respondentia  Bonds  (i.  e.  bonds  secured  on  the  cargo  instead  of 
the  hull  of  a  ship)  have,  through  the  extension  of  telegraphic 
facilities,  fallen  into  disuse. 
Brokers.-See  "Jobbers." 

Bullion.— Gold  and  silver  in  practically  any  form  when  of  the 
standard  fineness  accepted  by  the  mints  of  the  civilized  world. 
Gold  will  be  minted  into  coin  free  of  charge  by  the  British  Mint, 
but  the  privilege  is  rarely  taken  advantage  of,  although  the  Mint 
price  of  standard  gold  is  £3  17s.  lO.^'^.  per  ounce  as  compared  with 
the  Bank  of  England  rate  of  £3  17s.  M.  The  uncertainty  of  the 
timi!  the  coinage  will  occupy  tends  to  induce  holders  of  Bullion 
to  dispose  of  it  to  the  Bank  of  England  at  the  lower  rate,  rather 
than  take  it  to  the  Mint  to  be  coined. 

Cash  Credit.— An  undertaking  whereby  a  bank  permits  a  customer 
to  overdraw  his  current  account  up  to  a  specified  sum.  Cash  credits 
are  not  commonly  used  in  London,  loans  of  round  sums  for  specified 
periods  taking  their  place.  In  granting  a  Cash  Credit  the  bank 
usually  requires  from  its  customer  some  kind  of  security  to 
cover,  wholly  or  in  part,  tlie  overdraft  granted  ;  the  security  may 
take  the  form  of  a  deposit  of  bonds,  title  deeds  or  other  realizable 
property,  or  the  banker  may  accept  the  customer's  personal  bond 
with  sureties,  the  latter  guaranteeing  to  the  bank  full  payment  of 
its  claims  under  the  Cash  Credit. 

Certificate.- A  written  declaration  testifying  to  the  truth  of  some 
particular  mat^tor  or  fact.  Share  Certificate.— A  Certificate  under  the 
seal  of  a  company  stating  the  ownersliip  of  shares  in  the  company. 

Chambers  of  Commerce.— Associations  of  merchants  formed  for  the 
purpose  of  promoting  commerce  generally. 
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Charter  Party. — A  lease  of  a  ship,  or  a  part  of  a  ship,  for  the  con- 
vej-ance  of  goods  for  a  definite  time,  or  for  a  specified  voyage  or 
voyages. 

Chattels. — A  legal  term  for  "  goods." 

Choses  in  Action. — A  legal  expression  denoting  certain  forms  of 
incorporeal  property,  e.  g.  debts  and  shares  in  joint  stock 
companies. 

Circular  Note. — A  document  issued  by  a  banker  to  a  customer 
going  abroad.  Circular  Notes  are  usually  issued  for  round  sums, 
e.  g.  £10,  and  can  be  cashed  by  the  party  holding  them  at  any  of 
the  foreign  correspondents  of  the  issuing  bank,  as  if  they  were  bank 
notes. 

Circulating  Assets. — Another  term  for  "floating"  assets,  i.e.  the 
assets  held  by  a  concern  for  the  purpose  of  being  converted  into 
money,  as  opposed  to  those  which  are  held  for  permanent  use 
("fixed  "  assets). 

Clearing,  Clearing  House. — The  word  "Clearing"  is  applied  to 
the  process  wliereb}',  as  among  a  coterie  of  persons  having  a  multi- 
tude of  claims  the  one  against  the  other,  the  claims  due  between  the 
members  as  a  whole  are  ofifset  one  against  another,  and  only  the 
diflferences  or  "balances"  found  to  be  due  between  the  various 
parties  are  paid  or  received.  Such  a  process  results  in  economy  of 
currency  as  well  as  economy  of  time  and  labour.  Bankers'  Clearing 
Houses  (for  the  adjustment  of  the  totals  of  the  cheques  held  by  one 
bank  on  another)  exist  in  London,  and  several  large  provincial  towns. 
The  London  Clearing  House  is  the  most  important  of  these  institu- 
tions, and  consists  of  three  divisions,  viz.  the  "Town"  clearing  (for 
cheques  drawn  upon  certain  great  city  banks),  the  "  Metropolitan" 
clearing,  for  cheques  payable  in  the  metropolis,  outside  the  limits  of 
the  "Town"  clearing,  and  the  "Country"  clearing,  for  cheques 
drawn  on  the  proTinces.  Every  bank  treats  itself  as  the  debtor  of 
the  Clearing  House  for  all  its  own  cheques  presented  for  payment 
through  the  Clearing  House,  and  as  the  creditor  of  the  Clearing 
House  for  all  cheques  on  other  Clearing  bankers  held  by  it,  and 
either  pays  to,  or  receives  from,  the  Clearing  House  the  difference 
between  the  two  in  the  form  of  a  single  cheque  on  the  Bank  of 
England  which  acts  as  Banker  to  the  Clearing  House  and  its  members. 
Eailway  Clearing  Houses  exist  for  the  adjustment  of  transactions 
which  have  involved  the  use  of  two  or  more  companies'  systems. 
A  Stock  Exchange  Clearing  exists  on  the  London  Stock  Exchange  to 
facilitate  the  prompt  settlement  of  dealings  in  certain  securities 
widely  dealt  in. 

Codicil. — A  supplement  to  a  will.  It  requires  execution  by  the 
maker  of  the  will  with  all  the  formalities  which  are  necessary  in 
the  case  of  a  will. 

Collateral  Security.— Any  security  deposited  to  cover,  collaterally, 
a  debt  due  upon  another  agreement  or  security  (the  "principal" 
security)  ;  e.  g.  stocks  or  shares  may  be  deposited  as  Collateral 
Security  for  loans  obtained  from  a  banker,  or  to  cover  an  overdraft 
in  a  lianking  account. 

Commercial  Credit. — An  undertaking  whereby  a  bank  doing  a 
foreign  business  engages  to  accept  on  behalf  of  an  importer  docu- 
mentary bills  drawn  upon  it  by  the  relative  exporter  for  the  cost  of 
the  shipment.  The  bank,  in  such  a  case,  holds  the  documents  of 
title  to  the  goods  as  security,  as  against  the  importer  upon  whose 
behalf  it  has  acceptr  J  the  bills,  for  the  amounts  of  the  acceptances. 
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Commission  (Com.)- — Agents  and  brokers  are  usually  remunerated 
by  means  of  a  percentage  (called  a  commission)  upon  the  funds 
passing  through  their  hands,  c.  g.  |th  per  cent,  commission  is  usually 
charged  by  a  stockbroker  for  purchasing  Consols  for  a  client. 

Committee. — A  body  of  persons  appointed  by  a  larger  body  of 
persons  to  transact  some  particular  business  in  wiiich  all  the  persons 
are  interested. 

Company. — An  association  of  persons  for  trading  or  professional 
purposes.     (See  Chap.   XVI  on  joint  stock  companies.) 

Compensating  Errors. — Errors  in  a  set  of  books  which  do  not  pre- 
vent the  agreement  of  the  trial  balance — one  error,  or  set  of  errors,  in 
one  direction  being  equalized  and  offset  by  other  errors  in  a  contrary 
direction.  E.  g.  if  the  debit  side  of  the  Cash  Book  be  added  £10  in 
excess  of  the  correct  amount,  and  the  Sales  Book  be  added  in- 
correctly likewise  £10  in  excess  of  the  true  amount,  these  two  errors 
offset  one  another,  and  the  trial  balance  "agrees"  notwithstanding 
their  existence. 

Composition. — An  arrangement  between  a  debtor  and  his  creditors 
whereby  the  latter  accept  in  full  settlement  of  his  debts  lesser  sums 
than  are  actuallj'  owing.     (See  Chap.  XX,  "Bankruptcy.") 

Consideration.— Some  benefit  accruing  to  one  party  to  a  given 
contract  or  agreement,  or  some  loss  or  detriment  sufiered  by  the 
other  party  ;  in  other  words,  the  price  or  subject-matter  of  a 
bargain.  In  the  case  of  an  agreement  under  hand  (see  "  Agreement ") 
Consideration  is  necessary,  otherwise  the  agreement  is  void,  and 
sentiment,  e.  g.  gratitude,  is  not  legally  a  valuable  Consideration 
capable  of  supporting  a  contract  under  hand  based  upon  it.  In  the 
case  of  a  Deed  [i.  e.  an  agreement  "  under  seal  ")  no  Consideration 
is  necessary. 

Consols.— An  abbreviation  of  the  word  "  consolidated."  The 
various  issues  of  the  debts  of  the  Government  have,  from  time  to 
time,  been  merged  into  one  mass,  and  the  "Consolidated  Stock"  (as 
the  result  of  the  merger  is  termed)  forms,  at  the  present  day,  the 
bulk  of  the  indebtedness  of  the  British  C4overnment.  The  name 
"Consols"  is  applied  in  common  parlance  to  the  U.K.  2i  per  cent. 
Consolidated  Stock.  The  word  "consolidated  "  often  appears  as 
forming  a  part  of  the  names  of  stocks,  and  usually  indicates  that 
some  merger  has  been  effected  in  the  past.  E.  g.  London  County 
Consolidated  3  percent.  Stock,  North-Eastern  Railway  Consolidated 
Stock  (the  name  "North-Eastern  Consols"  is  frequently  applied  to 
the  latter). 

Consul. — A  commercial  representative  of  a  nation  appointed  by 
the  Government  and  stationed  in  the  territory  of  another  nation 
chiefly  for  the  purpose  of  protecting  the  commercial  interests  of  the 
country  that  he  represents. 

Contingent  Liability. — A  liability  which  will  onlj'  come  into 
definite  existence  upon  the  happening  of  a  specified  event,  e.  g.  the 
liability  of  an  indorser  on  a  bill  of  exchange,  which  only  commences 
upon  the  dishonour  of  the  bill  by  Llic  acceptor.  Contingent  Liabili- 
ties are  most  suitably  stated  in  a  balance  sheet  in  the  form  of  a 
memorandum,  or  footnote. 

Contract. — An  agreement  enforceable  at  Law.  (See  "  Agreement.") 

Contract  Note  indicates  commercially  a  memorandum  of  a  sale 
effected  for  a  principal  by  a  broker,  c  ;/.  a  stockbroker. 

Coupon. — A  detachable  warrant  for  each  payment  of  interest 
falling  due  upon   a   bond   or  debenture  to   bearer.     Coupons   are 
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attached  to  such  bonds  in  sheets,  much  in  tne  form  of  a  sheet  of 
postage  stamps,  a  dated  coupon  being  given  for  each  payment  falling 
due.  As  their  due  dates  arrive  coupons  are  cut  off  from  the  sheet, 
and  are  presented  to  the  appropriate  bank  or  office  for  encashment. 
Many  sheets  of  coupons  only  extend  for  a  given  number  of  3'ears,  a 
larger  detachable  coupon  called  a  "Talon"  being  attached  as  a 
voucher  for  a  fresh  supply  of  coupons  when  those  attached  have  all 
expired.  Coupons  may  be  paid  into  the  bank  of  the  investor  for 
collection.  The  receiving  bankers  collect  and  credit  their  customers 
with  the  amounts  due  (less  tax)  in  the  ordinary  course. 

Credit  Note  is  a  statement  (frequently  in  red  ink)  sent  to  a  person 
from  whom  "returns"  have  been  received,  or  to  whom  an  "allow- 
ance" has  been  made.  The  Credit  Note  sets  out  brief  particulars  of 
the  transaction,  and  the  amount  at  which  it  is  being  passed  to 
the  credit  of  the  recipient  of  the  note. 

Currency  is  the  medium  of  exchange  employed  for  business  pur- 
poses. Gold  and  silver  have  now  been  universally  adopted  as  the 
circulating  medium.  The  greatly  increased  volume  of  modern  trading 
operations  has  had  the  effect  of  creating  a  paper  currency  in  the 
form  of  cheques,  bills,  etc.  In  Great  Britain  the  gold  coinage  is 
intrinsically  worth  its  face  value.  The  silver  and  bronze  coins  in 
circulation  are  "token"  money,  and  are  not  intrinsically  worth 
their  face  value. 

d/d  —  days  after  date. 

d/s  =  days  after  sight. 

Debenture.— See  Chap.  XVI. 

Debit  Note.  — A  memorandum  of  indebtedness  sent  by  a  creditor  to 
his  debtor. 

Deed. — An  instrument  in  writing  on  parchment  or  paper,  signed, 
sealed,  and  delivered  by  the  maker  of  it.  It  is  the  most  formal  type 
of  instrument  known  to  English  law,  and  needs  no  consideration  to 
make  it  valid. 

Deed  of  Arrangement. — See  under  "  Arrangement,  Deed  of." 

Demurrage. — Allowances  by  shippers  or  railway  companies  in 
case  of  the  over-detention  of  goods  entrusted  to  them  for  convey- 
ance. The  charge  is  usually  upon  a  daily  basis.  Legal  holidays  and 
Sundays  are  not  included  in  the  demurrage  charge. 

Depreciation. — See  "Amortization." 

Dis.  =  Discount. 

Distress. — Distress  is  the  power  to  enforce  the  payment  of  a  debt  ; 
such  power  is  granted  by  the  Common  Law  of  England  and  is 
effected  Vjy  the  seizure  of  goods.  The  most  common  event  in 
which  the  power  of  Distress  is  resorted  to  is  the  collection,  by  this 
means,  of  arrears  of  rent  by  a  landlord  froni  Iiis  tenant. 

Dividend. — Etymologic-ally  "something  to  be  divided";  in  com- 
mercial practice  the  term  indicates  the  sum  or  sums  distributable 
among  the  share  or  stockholders  of  a  pulilic  company.  Ex  Divi- 
dend and  Cum  Dividend  are  terms  employed  on  the  Stock  Exchange 
to  convey,  in  the  former  case,  that  the  quoted  price  of  the  security 
in  question  does  not  include  the  next  dividend,  and  in  the  latter 
case  that  such  price  does  include  such  dividend. 

Dividend  Warrant. — A  species  of  cheque  issued  by  or  for  a 
dividend  paying  company',  whereby  its  members  obtain  their  divi- 
dends. 

Dock  Warrant. — A  document  issued  by  the  authorities  of  a  dock 
certifying  that  certain  goods,  specified  therein,  are  in  the  custody 
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of  the  dock  for  and  on  behalf  of  the  party  in  whose  name  the 
Warrant  is  drawn.  Dock  Warrants  are,  as  a  rule,  transferable  by 
endorsement,  and  need  a  Zd.  stamp.  When  such  goods  are  with- 
drawn from  the  dock  a  Delivery  Order  is  signed  by  the  proprietor  of 
the  goods  instructing  the  dock  authorities  to  deliver  to  the  bearer 
of  the  order  the  goods,  or  a  portion  of  them,  specified  in  the  Dock 
Warrant.     A  Deck  Warrant  is  thus  a  document  of  title. 

Dormant  Partner. — A  partner  in  a  firm  whose  name  does  not 
appear  in  the  title  or  stjde  of  the  firm,  and  who  takes  no  active 
part  in  the  conduct  of  its  business,  but  who  possesses  capital  in  the 
concern,  takes  a  share  of  the  profits,  and  bears  all  the  liabilities 
incidental  to  the  position  of  a  partner. 

E.  &  0.  E.  is  the  contraction  of  the  words  "  Errors  and  Omissions 
Excepted,"  which  is  still  frequently  to  be  found  on  invoices,  etc. 
The  practice  of  appending  tliese  letters  is  a  useless  one,  and  of  do 
legal  value  whatever. 

Endorsement,  Endorsee,  Endorser. — See  Chap.  XII. 

Endowment  Policy. — A  policy  of  assurance  granted  upon  a 
person's  life,  the  amount  secured  by  which  is  payable  to  the  assured 
person  upon  his  reaching  a  certain  specified  age  ;  or  to  his  repre- 
sentatives at  his  death  should  the  assured  die  before  attaining  the 
specified  age.  Premiums  upon  such  policies  are  payable  in  some 
oases  for  the  term  of  the  policy,  and  in  others  for  a  limited  number 
of  years  only.  The  policies  may  be  entitled  to  a  share  in  the 
profits  or  be  "non-profit  sharing"  according  to  the  premium  paid. 

Entry. — A  record  of  a  transaction  made  in  its  appropriate  place  in 
the  appropriate  book.  The  first  Entry  made  in  relation  to  any 
given  transaction  in  a  Book  of  Account,  is  termed  the  "  orifiinal" 
Entry;  subsequent  Entries,  arising  from  the  "original"  Entry,  in 
other  Books  of  Account  are  termed  "posted"  Entries,  and  the  act  of 
making  them  is  referred  to  as  "  posting  "  the  original  Entries. 

Entry,  Port  of,  is  a  port  at  which  exported  goods  may  be  un- 
loaded, r.  g.  Boston  is  a  Port  of  Entry  for  the  U.S.  Where  protect- 
ive tariffs  are  in  force  all  imported  goods  must  be  landed  at  certain 
ports  where  revenue  officers  are  stationed,  and  where  the  machinery 
necessary  for  assessing  the  amount  of  the  tariff  exists. 

Estate. — A  quantity  of  property.  In  bankruptcy,  and  with  refer- 
ence to  the  property  of  a  deceased  person,  the  word  "  Estate"  is 
used  to  "signify  the  aggregate  of  the  property  in  question." 

Estate  Duty. — A  Duty  payable  to  the  Government  upon  the  death 
of  any  person  leaving  property  to  the  value  of  over  £100.  It  is  pay- 
able upon  the  aggregate  of  the  estate  at  a  rate  per  cent,  calculated 
according  to  a  scale  varying  with  the  total  amount  of  the  deceased's 
estate. 

Ex.  =  Exchange.     Also  "  out  of,"e.  g.  ex  s.s.  Lucajiia. 

Exchequer  Bills. — Bills  issued  by  the  Treasury  to  raise  money  for 
temyjorary  purposes.  Exchequer  Bills  form  part  of  the  floating  or 
unfunded  debt  of  the  nation.  Their  price  fluctuates  with  the 
national  credit. 

Exchequer  Bonds. — Bonds  issued  by  the  Treasury  for  a  definite 
period,  to  raise  money  for  the  same  purpose  as  that  for  wliich 
Exche(|ucr  Bills  are  issued. 

Excise  Duties. — Duties  placed  u])on  specified  articles  (chiefly 
alcoholic  li(juors)  produced  and  consumed  at  home. 

Execution. — The  seizure  of  goods  owned  by  a  person  against 
whom  a  judgment  has  been  given  in  a  civil  court,  for  the  purpose 
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of  satisfying  the  amount  of  the  judgment  by  the  proceeds  of  their 
sale. 

Executor. — A  person  appointed  by  a  testator  in  his  will  to  carry 
out  tlae  instructions  contained  in  the  will.     (See  "Administrator.") 

Factor.  ^A  mercantile  agent  entrusted  with  the  custody  and 
control  of  goods  belonging  to  his  principal. 

Firm. — A  partnership.     (See  Chap.  XV.) 

Fixed  Assets,  or  Fixed  Capital. — Properties  acquired  or  con- 
structed with  the  expectation  of  earning  profits  by  their  use. 
(See  Chap.  XX.) 

Fixed  Charges. — Expenditure  recurring  constantly  in  periodical 
accounts.     E.  g.  Rent,  Rates,  Taxes,  and  Interest  on  Mortgages. 

Floating  Assets,  or  Floating  Capital. — The  assets  of  a  trader 
which  are  continually  being  transformed  into  cash.  Cash  itself 
is  a  Floating  Asset.     (See  Chap.  XX.) 

Floating  Charge. — A  charge  given  by  a  company  upon  its  property 
whereuuder  the  company  retains  possession  of  the  property  charged, 
and  may  deal  with  it  in  the  ordinary  course  of  business  until  the 
company  makes  some  default  {e.  g.  fails  to  pay  the  interest  upon 
the  debentures  conferring  the  Floating  Charge),  whereupon  the 
charge  "crystallizes,"  and  attaches  to  the  property  in  whatever 
form  it  may  then  be.  Upon  the  "  cr\^stallization  "  of  the  charge 
the  company  ma}'  no  longer  deal  with  the  property. 

F.  0.  B. — Free  on  board.  Goods  bought  to  be  placed  on  board  a 
ship  "  F.  0.  B."  are  not  at  the  risk  of  the  purchaser  until  actually 
on  board  the  ship.      "  F.  O.  R."  =  free  on  rail. 

Folio. — A  sheet  of  paper  folded  so  as  to  make  two  leaves  ;  in 
book-keeping  the  two  pages,  bearing  the  same  "page  number," 
presented  to  view  when  the  book  is  opened.  Ledgers  and  Cash 
Books,  in  which  the  ruling  extends  across  the  two  pages  open  to 
view,  thus  usually  consist  of  a  succession  of  "Folios";  a  Journal 
ruled  according  to  the  form  given  on  page  73  does  not  usually 
extend  over  the  two  pages  open  to  view,  but  is  repeated  on  each 
of  them;  such  a  book  consists  of  "pages,"  and  each  "page"  is 
numbered  separately. 

Fraudulent  Preference  is  legally  defined  as  :  "  Every  conveyance 
or  transfer  of  property,  or  charge  made  thereon,  every  payment 
made  or  obligation  incurred,  and  every  judicial  proceeding  taken  or 
suffered,  by  any  person  unable  to  pay  his  debts  as  they  become  due, 
from  his  own  monej'  in  fa\  our  of  any  creditor  or  any  person  in  trust 
for  any  creditor  icith  a  vicv)  of  giving  such  creditor  a  preference  over 
the  other  creditors,  shall,  if  tlie  person  making,  taking,  paying,  or 
suffering  the  same  is  adjudged  a  bankrupt  on  a  bankruptc}-  petition 
presented  within  three  months  after  the  date  of  the  making,  taking, 
paj'ing,  or  suffering  the  same,  be  deemed  fraudulent  and  void  as 
against  the  trustee  in  the  oankruptcy."  The  most  important 
factor  in  deciding  whether  any  given  transaction  was  fraudulent 
is  the  real  in'ention  of  tlie  bankrupt. 

Freight. — The  sum  paid  for  chartering  a  ship  or  part  of  a  ship,  or 
for  transmission  of  goods  in  a  general  ship.  Freight  may  be  payable 
cither  in  advance,  on  departure  of  the  vessel,  upon  arrival,  or  at 
other  times  as  stated  in  the  bills  of  lading. 

Garnishee  Order. — The  method  of  execution  by  which  a  person 
wlio,  owing  a  debt  to  a  ])erson  against  whom  a  judgment  has  been 
pronounced,  is  ordered  by  the  Court  on  the  application  of  the  party 
in  whoso  favour  the  judgment  has  been  given  not  to  pay  such  debt 
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to  the  person  to  whom  it  is  due,  but  to  pay  it  to  the  judgment 
creditor. 

Gazette. — The  London  Gazette  is  tlie  Government  publication  con- 
taining all  the  official  notices  of  the  Crown  or  Government.  All  the 
public  notices  necessary  under  Bankruptcy  or  Liquidation  proceedings 
are  advertised  in  the  Gazette.  Partnership  notices  should  also  be 
advertised  in  the  London  Gazette.  In  Scotland  and  Ireland  similar 
notices  appear  in  the  Edinburgh  Gazette  and  the  Dublin  Gazette 
respectively  (published  Tuesdays  and  Fridays). 

General  Average. — The  loss  sustained  from  a  sacrifice  purposely 
made  in  order  to  preserve  a  ship  and  its  cargo  [e.  g.  jettisoning 
a  cargo).  The  person  who  has  sustained  the  loss  is  entitled  to 
recover  a  rateable  contribution  from  all  owners  of  cargo  shipped  in 
the  vessel,  and  from  all  interested  parties,  the  loss  having  been 
incurred  for  the  benefit  of  all.     (See  also  "Averages.") 

Gilt-edged  Securities. — Securities  which  are  easily  realizable  and 
in  which  the  due  payment  of  interest  and  principal,  as  and  when 
due,  may  be  taken  to  be  as  safe  as  is  humanly  possible  [e.  g.  Consols 
and  War  Loan). 

Guarantee. — A  promise  by  one  person  to  answer  for  the  debt, 
default,  or  liability  of  another  person.  A  Guarantee  must  be  in 
writing  (Statute  of  Frauds),  and  must,  unless  under  seal,  be  given 
for  valuable  consideration,  although  the  latter  need  not  be  stated  in 
the  writing  itself. 

Guaranteed  Stocks. — Stocks,  the  interest  upon  which  is  guaranteed 
by  some  undertaking.  Government  or  body  other  tlian  the  under- 
taking by  which  it  was  originally  issued  and  which  is  primarily 
responsible.  E.  g.  the  3%  bonds  of  the  Grand  Trunk  Pacific  Railway 
Company  are  "  guaranteed "  as  to  principal  and  interest  bj-  the 
Canadian  Government.  Certain  British  railway  companies  liave 
issued  a  particular  kind  of  preference  stock,  which  they  somewhat 
erroneously  designate  "  Guaranteed  "  Stock.  Such  "Guaranteed" 
Stocks  are  not  guaranteed  by  any  outside  body  in  the  generalitj' 
of  cases,  but  are  simply  cumulative  preference  stocks,  ranking  before 
the  non-cumulative  preference  stocks  and  immediately  after  the 
debentures. 

Guard  Book. — A  book  or  cover  wherein  are  preserved  invoices, 
receipts,  or  vouchers.  The  Book  usually  contains  a  number  of 
blank  leaves  to  which  the  documents  to  be  filed  therein  are  attached 
by  means  of  gum  or  paste. 

Hire-Purchase  Agreements. — Contracts  whereb}',  upon  the  pay- 
ment of  a  deposit,  or  a  first  instalment  followed  by  the  payment 
of  a  series  of  subse(iuent  instalments  of  stated  amount,  the  owner- 
ship of  certain  goods  passes  from  tlie  seller  of  them  to  the  payer  of 
the  instalments.  Tlie  goods  are  delivered  by  the  seller  to  the  hire- 
purchaser  upon  payment  of  the  first  instalment  by  the  latter,  and 
he  thereby  obtains  the  opj)ortunity  of  using  tliem.  The  legal  owner- 
ship of  the  goods,  however,  remains  vested  in  the  seller  initil  the 
receipt  by  him  of  the  last  instalment,  the  goods  being,  until  that 
time,  "lent,"  in  a  legal  sense,  to  the  hii-e-purcliaser.  If  the  hire- 
purchaser  fails  to  meet  any  particular  instalment,  the  seller  (or 
lender)  can  resume  possession  of  thorn.  In  the  books  of  a  maiui- 
facturer  or  seller  of  goods  upon  the  "  iiirc-purchase"  system,  the 
goods  dispose<l  of  in  this  manner  sliould,  for  the  ptn-iod  previous  to 
iho  receipt  of  the  last  instalment  duo  upon  tiiem,  lie  treated  as 
"stock  out  on  hire" — a  separate  Memorandum  Ledger  being  kept 
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for  the  accounts  of  the  various  hirers,  as  also  a  separate  "Hire- 
Purchase  Day  Book."  The  total  of  the  instalments  due  from  a  hirer 
should,  at  the  outset,  be  debited  in  his  account  in  this  Memorandum 
Ledger,  but  the  entry  in  the  Sales  Day  Book  for  this  department  of 
the  business  will  be  made  upon  the  signature  of  the  agreement  at 
the  cost  'price  of  the  goods.  The  valuation  of  the  amounts  due  from 
the  various  debtors  under  Hire-Purchase  Agreements  will 
be  made  at  the  end  of  any  trading  period  as  if  they  were 
stock  in  hand  in  the  department  concerned,  and  the  amount  at 
which  any  particular  batch  of  goods  should  be  valued  will  be 
arrived  at  by  deducting  from  the  hirer's  debit  balance  the  unpaid 
proportion  of  the  cost.  The  total  of  the  issues  of  stock  under 
Hire-Purchase  Agreements  for  the  trading  period  (as  ascertained  by 
the  Sales  Day  Book  for  this  department  of  the  business)  will  be 
credited  to  the  Trading  Account,  and  debited  to  the  "Stock  out  on 
Hire-Purchase  Account,"  in  the  General  Ledger,  to  which  account 
will  be  credited  all  receipts  from  hirers  throughout  the  period, 
together  with  the  value  of  the  stock  out  on  hire  at  the  end  of  the 
period,  calculated  upon  the  basis  given  in  the  preceding  paragraph — 
the  latter  amount  being  brought  down  as  a  balance  of  stock  on  hand. 
The  "Stock  out  on  Hire-Purchase"  will  then  show  a  difference, 
representing  the  Profit  or  Loss  upon  hire-purchase  trading  generally  ; 
this  difference  must,  in  due  course,  be  transferred  to  the  Profit  and 
Loss  Account. 

A  specimen    of    a   "Stock   out    on    Hire-Purchase"   Ledger   is 
appended. 

STOCK  OUT  ON  HIRE-PURCHASE  ACCOUNT 

Dr.  Cr. 
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In   cases  where   the   articles    acquired   under  a   Hire-Purchase 
Agreement  amount  to  a  considerable  sum,  for  example,  Railway 


THE  BOOK-KEEPER'S  COMPENDIUM    673 

Wagons,  it  is  necessar}'  to  ascertain  how  much  of  each  instalment 
represents  interest,  and  how  much  payment  for  the  intrinsic  value 
of  the  assets  purchased.  This  course  is  necessary,  as  it  will  be 
obvious  that  the  instalments  comprise  both  revenue  and  capital 
items.  The  question  of  depreciation  will  also  need  careful 
adjustment. 

Holding  out. — A  legal  expression  indicating  the  representation 
by  a  person  that  he  is  a  partner  in  a  particular  firm.  A  person  who 
"holds  himself  out"  as  being  a  partner  in  a  specified  firm  is  liable 
as  if  he  were  a  partner  to  any  person  giving  credit  to  the  firm  in 
question  upon  the  strength  of  such  representation. 

Hypothecate.  —  To  pledge  or  mortgage.  Assets  are  said  to  be 
"  hypothecated  "  when  a  chai'ge  upon  them  is  given  to  a  creditor  by 
way  of  security. 

Income. — The  amount  of  money  coming  regularly  to  a  person 
either  from  property  or  in  paj'ment  for  services  rendered. 

Income  and  Expenditure  Account. — Another  name  for  a  Profit  and 
Loss  Account ;  the  term  is  frequently  applied  to  the  Profit  and 
Loss  Accounts  of  non-trading  institutions  and  charities. 

Incorporation. — The  creation  of  a  legal  body.  The  life  of  an  in- 
corporated body  is  deemed  to  be  perpetual,  except  in  so  far  as  it 
may  be  limited  by  the  instrument  of  incorporation. 

Increase  of  Capital. — A  company  may,  subject  to  the  regulations 
contained  in  its  articles  of  association,  resolve  that  the  limit  of  its 
authorized  capital  shall  be  increased  to  anj^  desired  sum.  Govern- 
ment duty  is  payable  upon  the  increase  just  as  in  the  case  of,  and 
at  the  same  rate  as,  the  original  capital.  If  the  articles  of  associatior, 
contain  no  powers  authorizing  an  Increase  of  Capital,  a  "  special" 
resolution  of  the  company  is  necessary  to  alter  the  articles  in  the 
desired  direction. 

Indent. — A  term  somewhat  loosely  applied  to  orders  from  agents 
or  correspondents  abroad. 

Indenture. — A  deed  ;  formerly  a  deed  with  serrated  edges. 

Infant. — Legally,  a  person  under  the  age  of  twenty-one  years. 

Inscribed  Stocks. — Stocks,  the  holders  and  holdings  of  which  are 
inscribed  {i.  e.  recorded)  in  the  books  of  a  specified  registrar,  no 
separate  certificate  of  ownership  being  issued  to  the  proprietor. 
The  British  Government  Debt  and  many  municipal  corporation 
and  colonial  borrowings  exist  in  the  form  of  inscribed  stock.  A 
purchaser  of  inscribed  stock  receives  a  memorandum  from  the  seller, 
called  a  "Stock  receipt,"  recording  the  receipt  by  him  of  the 
purchase  money  ;  the  receipt,  however,  is  of  no  value  except  as  a 
memorandum,  and  need  not  be  produced  when  the  purchaser  sells 
his  holding.  Transfers  of  such  stocks  from  a  seller  to  a  pui-chaser 
are  made  in  person,  or  by  an  attorney,  at  the  office  of  the  registrar, 
and  not  otherwise.  A  large  number  of  stocks,  including  the  British 
(iovernment  Debt,  are  inscribed  at  the  Bank  of  England.  Stocks 
wliich  are  thus  inscribed  are  deemed  to  be  less  liable  to  fraudulent 
conversion  than  where  the  ordinary  methods  of  transfer  obtain. 

Insolvency, — Inability  to  pay  one's  debts.  (See  Chap.  XX, 
"  Bankruptcy.") 

Interest. —Interest  is  the  compensation  or  "rent"  paid  by  a 
borrower  for  a  loan  of  money.  It  maj'  bo  regarded  as  consisting 
of  two  portions,  one  the  rent  paid  for  the  use  of  the  loan,  the 
other  as  a  premium  (in  tlie  nature  of  an  insurance  premium) 
for  the  risk  of   losing   it.     Money   does   not  produce   Interest  of 
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itself,  but  only  when  lent ;  tlie  Interest  on  capital  credited  to  tlie 
partners  in  a  business  out  of  the  profits  of  that  business  is  not 
Interest  in  the  true  sense  of  the  word  ;  it  is  only  termed  Interest 
upon  the  analogy  of  a  loan  and  for  financial  reasons. 

Interest  on  Capital  during  construction.— Although  a  company 
may,  and  indeed  must,  pay  all  interest  becoming  due  to  its  various 
loan  or  debenture  creditors  notwithstanding  the  fact  that  its  works 
may  still  be  in  course  of  construction,  and  as  yet  earning  no  profits, 
it  may  not  ordinarily  pay  any  interest  or  dividends  to  shareholders 
except  out  of  profits.  With  the  special  sanction  of  the  Board  of 
Trade,  and  if  provided  for  by  its  own  constitution,  a  company  may 
pay  interest  to  its  shareholders  during  construction  of  its  works  or 
equipment,  but  the  permission  to  do  so  is  commonly  coupled  with 
various  restrictions  both  as  regard  the  rate  of  interest  and  the 
period  of  its  payment.     (Companies  {Consolidation)  Act,  1908,  sec.  91.) 

Interim  Dividends. — Dividends  declared  at  some  intermediate 
date  during  a  financial  period,  and  provided  either  out  of  current 
profits,  or  out  of  the  profits  brought  forward  from  the  preceding 
period.  In  a  joint  stock  company  the  power  of  declaring  dividends 
rests  with  the  company  in  general  meeting,  but  the  articles  of 
association  of  the  majority  of  companies  authorize  the  directors  of 
the  company  to  declare  "  interim  dividends." 

Inventory. — A  list  or  catalogue  of  articles,  e.  g.  of  fixtures  and 
fittings. 

Investment. — Property  acquired  by  a  capitalist  for  the  sake  of  the 
income  derived  from  it,  and  as  a  repository  for  funds  owned  by 
the  purchaser.  The  income  yielded  comes  to  the  capitalist  in  the 
form  of  interest,  or  as  a  share  of  profits  earned  by  the  employment 
of  his  money,  and  he  is  usually  not  an  active  participator  either  in 
its  supervision  or  its  production.  Land,  buildings,  leases,  loans 
upon  mortgage,  and  ground  rents  are  types  of  Investments  relating 
to  real  property  (^.  c.  to  land)  ;  they  were,  prior  to  the  institution 
of  national  debts  and  joint  stock  companies,  the  principal  form  of 
Investment  ;  in  this  country,  however,  their  vogue,  as  Investments, 
is  not  so  great  as  it  was,  owing  to  the  industrial  revolution  and  its 
accompanying  migration  of  the  bulk  of  the  population  into  the 
large  towns.  What  are  known  as  "  Stock  Exchange"  Investments 
form,  now-a-days,  the  type  of  Investment  to  which  the  word  is  most 
commonly  applied.  The  securities  dealt  in  on  the  Stock  Exchange 
are  the  obligations  or  indebtedness  in  various  forms  of  almost  every 
civilized  country,  whether  as  national,  municipal,  provincial,  or 
State  debts,  and  the  borrowings  and  the  transferable  shares  of  the 
innumerable  British,  foreign  and  colonial  joint  stock  companies  at 
present  existing.  As  regards  form.  Stock  Exchange  Investments 
are  of  three  types,  viz.  {a)  To  Bearer,  transfer  being  effected  by 
means  of  the  simple  delivery  of  the  document,  {h)  Registered,  the 
security  being  registered  in  the  name  of  the  holder  for  the  time 
being,  and  a  certificate  of  ownership  being  issued  to  him.  Transfers 
are  etfected  by  written  documents,  (c)  Inscribed.  The  character- 
istics of  this  class  of  security  are  similar  to  those  of  Registered 
Securities,  except  that  the  holder  receives  no  certificate  of 
ownership,  (See  "  Inscribed  Stocks.")  It  is  impossible  within 
the  compass  of  these  notes  to  discuss  the  question  of  In- 
vestments exhaustively  ;  the  following  brief  considerations  may, 
however,  be  submitted  for  consideration.  1.  That  Investments  can- 
not   be  obtained  producing   a   high   rate   of  interest   without  an 


THE  BOOK-KEEPER'S  COMPENDIUM  675 

accompan3'ing  element  of  risk,  the  higher  the  yield  the  greater,  as  a 
rule,  the  risk.  2.  That  at  the  present  time  an  investor  who  pur- 
chases stocks  3-ielding  over  6  per  cent,  per  annum  must,  as  a  general 
rule,  be  prepared  to  face  some  degree  of  insecurity  as  regards  the 
principal  invested.  3.  That,  as  between  any  two  stated  securities, 
one  of  which  yields  a  higher  return  than  the  other,  the  increased 
return  obtainable  from  the  one  security  is  usually,  as  compared 
with  the  other  security,  disproportionate  to  the  additional  risk 
involved.  For  the  protection  of  trustees  holding  or  investing  money 
on  behalf  of  other  persons,  the  Trustee  Act,  1893,  states  that 
trustees  ma}',  unless  specially  forbidden  by  the  Trust  Deed,  invest 
money  in  the  following  securities,  and  if  so  doing  they  are  not  to 
be  held  responsible  for  any  loss  that  may  be  sustained.  They  may 
also  from  time  to  time  var}-  any  such  investments. 

TRUSTEE  ACT,  1893  (Section  I). 

(a)  Government  Seciu-ities,  Public  Funds,  or  Parliamentary  Stocks 
of  the  U.K.,  [h]  On  real  or  heritable  securities  in  the  U.K., 
{d)  Indian  Government  Securities,  and  ie)  Securities  the 
interest  of  which  is  guaranteed  by  Parliament. 

(c)  Bank  of  England  and  Bank  of  Ireland  Stocks. 

(/)  Metropolitan  Board  of  Works  Stock,  London  County  Council 
Stock,  and  Metropolitan  Police  District  Debenture  Stock. 

{g)  Debenture,  rent  charge,  guaranteed  or  preference  stocks 
of  any  railway  in  the  United  Kingdom,  if  the  dividend 
for  the  last  ten  years  has  been  not  less  than  3  per  cent, 
per  annum  on  the  ordinary'  stock. 

(Ji)  Stock  of  any  railway  or  canal  company,  leased  for  not  less 
than  200  years  at  a  fixed  rent  to  any  railway  company 
under  (</). 

(i)  Debenture  stock  of  any  Indian  railway,  the  interest  on 
wliich  is  paid  or  guaranteed,  or  {k)  other  stock  on  which 
a  fixed  or  minimum  dividend  in  sterling  is  guaranteed 
by  the  Indian  Government,  or  upon  the  capital  of  which 
the  interest  is  so  guaranteed. 

{j)  "B"  Annuities  of  the  Eastern  Bengal,  East  Indian,  and 
Scinde,  Punjaub  and  Delhi  railways,  and  anj'  like 
annuities,  charged  on  the  revenue  of  India,  also  in 
"D"  Deferred  Annuities  and  "C"  Annuities  of  the 
East  Indian  Railway. 

{l)  Debenture,  guaranteed,  or  preference  stock  of  any  in- 
corporated water  company  in  Great  Britain  which  has 
for  the  last  ten  years  paid  a  dividend  of  not  less  than 
5  per  cent,  on  its  ordinary  stock. 

{m)  Municipal  stocks  of  towns  of  over  50,000  inhabitants  or 
County  Council  stocks  issued  imder  Act  of  Parliament 
or  provisional  order. 

{%)  Water  trust  stocks  of  towns  or  compulsory  districts  of 
over  50,000  inhabitants  where  assessment  for  each  of 
the  last  ten  yeais  has  not  exceeded  80  per  cent,  of  the 
amount  authorized. 

(o)  Stocks  authorized  for  investment  of  funds  under  the  control 
of  High  Courts  of  Justice. 

Section  2  sub-section  (1)  permits  the  purchase  at  a  premium  of 
redeemable  stocks,  but  sub-section  (2)  prohibits  investment  in  those 
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stocks  otherwise  available  under  sub-sections  (g),  {i),  {k),  [l]  and  (m) 
of  section  1  whicli  are  liable  to  redemption  at  par  or  other  fixed  rate 
within  15  years  of  the  date  of  purchase,  or  which  stand  at  a 
premium  exceeding  15  per  cent,  above  the  redemption  value. 

COLONIAL  STOCK  ACT,  1900. 

Section  2  of  this  Act  permits  a  trustee  empowered  under  the 
Trustee  Act,  1893,  or  the  Trusts  (Scotland)  Amendment  Act, 
1884,  to  invest  in  any  colonial  stock  registered  in  the  United 
Kingdom  in  accordance  with  the  provisions  of  the  Colonial 
Stock  Acts,  1877  and  1892,  as  amended  by  this  Act,  provided  such 
stocks  have  been  notified  in  the  London  and  Edinburgh  Gazettes  as 
having  been  approved  by  the  Treasur}^  subject  to  the  restrictions 
contained  in  section  2  sub-section  (2)  of  the  Trustee  Act,  1893. 

For  any  further  information  about  Investments  the  autl\or 
would  direct  tlie  attention  of  the  student  to  the  first  part  of  A 
Tlain  Guide  to  Invedtnent  and  Finance,  by  T.  E.  Young,  B.A., 
where  the  whole  subject  is  treated  in  an  able  and  convincing  manner. 

Invoice. — A  written  statement  rendered  by  a  person  parting  with 
goods  by  sale  or  consignment  to  another  person,  giving  the  quanti- 
ties, prices,  and  nature  of  the  goods  in  question.  A  pro  forma 
invoice  is  for  reference  only,  and  is  employed  (1)  when  goods  are 
sent  out  "  on  approbation,"  (2)  for  use  in  the  case  of  consignments 
abroad,  (3)  when  dealing  with  the  Customs  authorities. 

Invoice  Book. — A  record  of  invoices.  The  name  is  applied  some- 
what  loosely  to  all  of  the  three  following  kinds  of  books :  1.  The 
Purchases  Journal.  2.  The  guard  book  containing  the  original 
invoices  received  in  respect  of  purchases  of  goods.  3.  The  press 
copies  of  "  sales"  invoices. 

I  0  TJ. — The  recognized  contraction  for  "  I  owe  you."  A  written 
acknowledgment  of  a  debt,  containing  no  specified  date  for  repay- 
ment, usually  given  as  a  voucher  for,  or  evidence  of,  a  temporary 
loan  for  a  small  amount.     The  following  is  the  common  form — 

To  Mr.  0.  Harris, 
I  0  U 

Ten  pounds. 

Robert  James. 
August  13,  1909. 
An  I  O  U  as  above  requires  no  stamp.  The  name  of  the  creditor 
need  not  appear  on  the  documeiit.  Any  specification  of  a  due  date 
added  to  the  above  form  would  convert  it  into  a  promissory  note, 
and  wonld  render  it  inadmissible  as  evidence  imless  stamped  in  the 
ordinary  way.     An  I  0  U  is  not  a  negotiable  instrument. 

Jettison. — The  act  of  throwing  overboard  cargo  or  gear  for  the 
purpose  of  lightening  the  ship  when  in  peril.  (See  "General 
Average.") 

Jobbers,  stock  jobbers,  dealers  or  merchants  in  stocks  and  shares 
on  their  own  account.  Brokers  are  agents  appointed  by  their  clients 
to  deal  in  stocks  for  them  ;  a  broker,  who  is  a  member  of  the  London 
Stock  Exchange,  upon  receiving  an  order  from  a  client  to  purchase 
stock  buys  it  from  a  Jobber  and  not  from  another  broker. 

Joint  and  Several  Liability. — If  two  persons  are  jointly  liable  for 
any  particular  debt  or  obligation,  a  plaintiff  obtaining  judgment 
against  any  of  them  for  the  debt  is  precluded  from  subsequent 
action  against  those  not  sued  by  him  at  the  time.     In  the  case  of  a 
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several  liability  all  persons  liable  maj-  be  sued  individually  and 
in  succession.  A  liability  which  is  joint  and  several  permits  of 
action  being  taken  against  all  or  any  of  the  joint  debtors  together  or 
one  after  another,  and  a  judgment  obtained  against  one  or  more  of 
them  does  not  bar  subsequent  proceedings  against  the  remainder. 
The  liability  of  partners  is  a  "joint"  one,  but  they  are  severally 
liable  for  certain  matters  specified  in  the  Partnership  Act.  E.  y. 
the  misapplication  of  customers'  or  clients'  funds  for  the  firm's 
benefit. 

Judgment.— The  decision  of  a  competent  court  of  law. 
Latin  Monetary  Union. — ^A  convention   formed  in  1865  between 
Belgium,  France,  Italy  and  Switzerland  in  order  to  maintain  tlie 
"double  standard,"  under  which  gold  and  silver  rank  equally  in 
commercial  transactions.     Greece  subsequently  joined  the  union. 

Lease. — A  grant  of  property  for  life,  or  for  a  term  of  years,  or 
from  year  to  year  from  the  owner  of  property  (the  lessor)  to  another 
person  (the  lessee).  The  consideration  is  sometimes  a  yearly  or  other 
periodical  rent,  and  sometimes  a  lump  sum  paid  at  the  commence- 
ment ;  if  the  latter,  the  paj-ment  (tlie  premium,  as  it  is  called)  must 
be  written  off  in  the  lessee's  books  over  the  period  of  time  for  which 
the  lease  has  been  granted. 

Legacy. — A  gift  of  personal  estate  by  will.  Legacies  are  of  three 
kinds  :  (1)  Specific  (of  a  definite  article),  [2)  General  (a  sum  of  money 
paj-aMe  out  of  the  general  estate),  and  (3)  Demonstrative  (payal)le 
primarily  out  of  a  specific  fund,  or,  on  the  latter  s  failure,  out  of  the 
general  estate).  Goverinnent  duty  is  payable  upon  all  legacies. 
The  duty  is  calculated  according  to  a  scale  of  duties  imposed 
according  to  the  nearness  of  the  relationship  between  the  testator 
and  the  beneficiary.  If  the  estate  is  insuflicient  to  pay  in  full  the 
legacies  bequeathed  by  the  will,  the  legacies  are  suV)ject  to  abatement, 
i.  c.  they  rank  pro  rata  for  a  proportionately  smaller  sum. 

Legal  Tender. — The  duly  autliorized  medium  of  exchange.  Gold 
and  silver  are  now  practically  universallj-  adopted  as  the  medium  of 
exchange.  In  Great  Britain  Gold  is  "legal  tender"  up  to  any 
amount.  Silver  up  to  40s.,  and  Bronze  up  to  Is.*  Bank  of  England 
notes  are  legal  tender  for  all  sums  for  £.3  and  over,  except  at  and 
by  the  Bank  of  England  and  its  Branches.  Bank  of  England  notes 
are  not  legal  tender  in  Scotland  and  Ireland.  The  money  must  be 
tendered  unconditionally,  and  must  be  actually  produced  when  the 
offer  of  paj-ment  is  made.  The  person  to  whom  legal  tender  is 
oilered  cannot  be  compelled  to  give  change. 

Letter  of  Credit  =  L/C — is  a  request  from  a  banker  to  his  agent  or 
correspondent  abroad  authorizing  him  to  honour  the  drafts  of  the 
party  who  is  named  in  the  letter  of  credit,  and  undertaking  to  duly 
meet  such  drafts  when  presented. 

Liability. — An  obligation.  The  debts  of  a  company  or  trader  are 
referred  to  as  the  "Liabilities"  of  the  business  or  person.  (See 
"Contingent  Liability.") 

Lien. — The  right  possessed  by  a  person  who  has  the  possession  of 
another  person's  goods  or  property  to  retain  them  if  the  owner  is 
indebted  to  liim  ;  e.  </.  a  solicitor  has  a  "  Lien  "  upon  a  client's  docu- 
ments for  the  amount  of  any  costs  that  may  he  due  to  liim.  A 
particular  Lien  is  one  which  attaches  oidy  to  some  specific  article  ; 
whereas  a  general  Lien  covers  general  debts  against  which  property 
is  held  by  way  of  security. 

•  Also  Treasury  Notes  for  any  amouLt. 

A  A 
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Life  Assurance. — A  contract  whereby,  in  consideration  of  a  series 
of  periodical  payments  termed  premiums,  made  by,  or  on  behalf  of, 
a  person  (whose  life  is  "  assured")  to  another  person  termed  the 
"insurer."  The  latter  imdertakes  to  pay  on  the  death  of  the 
"'  assured "  a  certain  sum  to  the  person  entitled  to  it  under  the 
contract. 

Limitation  of  Actions. — Under  the  various  "Statutes  of  Limita- 
tions "  persons  entitled  to  enforce  any  claims  against  other  persons 
by  way  of  legal  action  must  bring  their  actions  within  specified 
periods  of  time,  otherwise  they  lose  their  rights.  For  contracts 
made  verbally,  or  in  writing  under  hand,  and  rights  arising  out  of 
them,  a  period  of  six  3'ears  from  the  time  when  the  right  of  action 
first  arose  is  allowed,  during  which  a  suit  in  regard  to  them  may  be 
commenced.  In  the  case  of  instruments  or  contracts  under  seal,  a 
period  of  twenty  years  is  allowed  from  the  time  when  the  right  of 
action  first  arose,  and  a  period  of  twelve  years  is  prescribed  foi- 
certain  sums  payable  out  of  or  charged  upon  land. 

Limited  Company. — A  company  formed  under  the  Companies  {Con- 
solidation) Act,  1908,  the  members  of  which  enjoy  limited  liability, 
their  liability  being  limited  to  (1)  the  amount  unpaid  on  any  shares 
taken  by  them  ("companies  limited  by  shares")  ;  or  (2)  to  the 
amount  they  have  agreed  to  contribute  in  the  event  of  the  company 
being  wound  up  ("company  limited  by  guarantee").  (See  Chap. 
XVI,  "Joint  Stock  Companies.") 

Liquid  Assets.  —Cash,  and  such  assets  as  can  be  readily  converted 
into  cash 

Liquidator. — A  person  appointed  to  wind  up  or  "liquidate"  the 
affairs  of  a  company  by  converting  all  its  property  into  ready 
money,  paying  off  all  the  creditors,  and  returning  any  surplus  to 
the  members  of  the  companj'. 

Lloyd's. — An  association  of  independent  insurers  originally  located 
at  Lloyd's  Coffee  House.  The  insurances  efl'ected  were  formerly 
almost  entirely  confined  to  insurances  on  ships  and  their  cargoes. 
In  modern  times,  however,  the  functions  of  "Lloyd's"  have 
broadened,  and  risks  of  all  kinds  are  frequently  undertaken. 
Lloyd's  Register  of  British  Shipping  is  a  complete  and  valuable 
register  of  ships  and  their  classification.  Al  denotes  first-clasa 
vessels  ;  90  Al  indicates  vessels  of  lower  class ;  and  80  Al  that  of 
the  lowest  class  registered. 

Lloyd's  Bonds.— A  railway  company  may  not  borrow  in  excess 
of  the  amount  of  the  borrowing  powers  conferred  upon  it  by  Parlia- 
ment ;  it  may,  however,  issue  to  contractors  for  work  done  a  form 
of  bond  or  obligation  which  is  very  much  the  same  thing  as  a  deben- 
ture, the  contractors  being  able  to  dispose  of  these  bonds  as  if  they 
were  debentures.  Bonds  of  this  nature  are  termed  "  Lloyd's  Bonds," 
from  the  name  of  the  counsel  who  invented  them. 

Managing  Director.— A  Director  to  whom  special  powers  and 
duties  in  connection  Mith  the  management  of  a  company's  busi- 
ness have  been  delegated  by  the  board.  The  general  manage- 
ment of  the  whole  concern  is   frequently  vested  in  the  Managing 

Director.  .   .  ,.  ^.     ^.  , 

Manifest.— A  detailed  schedule,  containing  the  distinctive  marks 
and  numbers  and  the  names  of  the  consignors  of  all  the  goods  com- 
prising a  ship's  cargo.  This  document  is  prepared  for  delivery  to 
the  (kistom  House  authorities  at  the  port  of  destination. 

Marine  Insurance.— A  contract  whereby  a  person  having  property 
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exposed  to  the  risks  of  transit  by  sea  can  secure  himself  against  loss 
by  paying  a  premium  to  an  insurer,  who  will  compensate  him  for  any 
loss  arising  from  the  perils  insured  against,  e.  g.  through  shipwreck 
aud  the  consequent  loss  of  the  cargo  of  which  the  insured's  property 
forms  a  part.     (See  also  "  Averages.") 

Memorandum  of  Association  (of  a  company  incorporated  under 
the  Com2)anies  [Consolidation)  Act,  1908). — A  document  containing 
certain  prescribed  provisions,  signed  by  the  original  members  of  a 
company  at  the  date  of  its  incorporation.  It  is  registered  with  the 
Registrar  of  Joint  Stock  Companies,  and  forms  the  fundamental 
document  upon  the  terms  of  wlaich  the  company  comes  into  exist- 
ence. In  the  case  of  a  company  limited  by  shares  the  Memorandum 
must  contain — 1.  The  name  of  the  Company,  including  the  word 
' '  limited "  as  the  last  word  thereof.  2.  The  part  of  the  U.  K. 
wherein  the  company's  registered  office  is  to  be  situated.  3.  The 
objects  for  which  the  company  is  incorporated.  4.  A  statement 
that  the  liability  of  the  members  is  limited.  5.  A  statement  of  the 
authorized  capital  with  which  the  company  is  registered.  Clauses 
I,  2,  4  and  5  are,  in  practice,  moderately  brief,  but  Clause  3  (known 
as  the  "Objects"  Clause)  is  commonly  extremely  length)'  and 
verbose.  This  is  due  to  the  fact  that  the  company  is  legally 
restricted  more  or  less  to  the  objects  set  out  in  its  Memorandum, 
and  may  not  embark  in  matters  not  covered  by  it  ;  hence  the 
ingenuity  of  legal  draftsmen  usually  includes  in  the  objects  clause 
not  only  power  to  carry  on  the  business  for  which  the  company 
is  originally  formed,  but  general  powers  to  carry  on  almost  every 
imaginable  class  of  business. 

Mint  par  of  Exchange. — A  term  used  with  reference  to  tiie  com- 
parison of  the  standard  coins  of  two  countries  possessing  diflerent 
systems  of  coinage  to  express  the  relative  weights  (and  the  resultant 
relative  values)  of  the  precious  metal  contained  in  the  two  coins 
compared.  The  Mint  par  of  the  gold  currency  of  France,  as  con- 
trasted with  the  gold  currency  of  Great  Britain,  is  approximately 
25"22|,  i.  e.  a  sovereign  contains  an  amount  of  gold  which  would 
realize  25  francs  22  centimes  in  France,  or,  in  other  words,  25,225 
francs  in  gold  currency,  freshly  minted,  would  contain  an  amount 
of  gold  equal  in  value  to  that  contained  in  a  thousand  newly-coined 
sovereigns.  The  Mint  par  of  Exchange  between  two  countries  is 
the  theoretical  point  about  which  tlie  market  value  of  drafts  and 
cable  transfers  on  either  country  ought  to  range,  due  allowance 
being  made  for  any  question  of  interest  involved,  and  in  practice 
this  is,  to  a  large  extent,  the  case  in  normal  circumstances. 

Minute  Book. — A  book,  required  by  the  Companies  {Consolidation) 
Ad,  1908,  to  be  kept  by  all  companies  within  the  purview  of  the 
Act.  The  purpose  of  the  book  is  to  record  all  resolutions  and 
proceedings  of  general  meetings  of  the  company,  and  all  proceedings 
of  the  directors  or  managers.  The  "minutes"  (/.  e.  the  record  made 
in  this  book)  of  each  meeting  are  commoidy  signed  either  by  the 
chairman  of  that  paiticular  meeting,  or  by  the  chairman  ot  the 
next  succeeding  meeting,  and  if  so  signed  they  form  legal  evidence 
of  the  proceedings  they  ])urport  to  record. 

Moiety  (legal).— A  half. 

Money. — A  term  originally  confined  to  coined  metal,  but  now- 
applied  generally  to  any  currency  used  as  the  equivalent  of  coin 
in  connnercial  transactions.  The  work  formerly  done  by  coined 
Money  is  now  largely  accomplished   by  means  of  various   credit 
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instruments,  such  as  cheques  and  bills.  The  functions  of  Money 
are :  1.  To  supplj-  a  medium  for  the  exchange  of  merchandise  or 
to  recompense  services  rendered.  2.  The  common  measure  by 
which  the  differing  values  of  goods  are  estimated.  3.  To  furnish 
a  convenient  method  of  expressing  obligations,  and  a  method  of 
storing  values.  4.  To  supplj'  a  convenient  means  of  transmitting 
value  from  one  place  to  another.  Gold  has  now  practically  estab- 
lished its  position  as  the  predominant  standard  of  Money.  Even  in 
those  countries  where  two  metals  are  employed  to  represent  the 
standard  of  value — a  sj'stem  known  as  Bimetallism— gold  is  accorded 
the  leading  place.  The  commercial  area  within  which  loanaVjle 
capital  finds  employment  is  termed  the  Money  Market.  The  main 
business  of  the  market  consists  of  the  discounting  of  bills  and  the 
granting  of  short  loans  (1  to  14  days).  Money  is  said  to  be 
"dear"  or  "cheap"  according  as  the  supply  of  it  is  scarce  or 
abundant,  that  is  to  say,  when  the  amount  of  loanable  capital  avail- 
able is  plentiful  Money  is  cheap  and  vice  versa. 

Mortgage. — A  security  for  a  deVjt  created  by  means  of  a  transfer 
to  a  lender  of  the  ownership  of  property  owned  by  a  borrower. 
Such  transfer  secures  to  the  lender  the  sum  of  money  advanced, 
together  with  (in  the  majority  of  cases)  the  interest  falling  due 
thereon.  As  a  general  rule  the  borrower  remains  in  possession  of 
the  property.  Upon  the  full  satisfaction  of  the  total  amount 
due  under  the  loan  the  interest  of  the  lender  (the  "mortgagee")  in 
the  property  pledged  to  him  comes  to  an  end,  and  the  full  owner- 
ship reverts  to  the  borrower  who  effected  the  pledge  (the  "mort- 
gagor"). Re-transfer  of  the  property  pledged  being  an  understood 
proviso  upon  repaj-ment  of  the  debt  in  all  cases.  If,  however, 
the  borrower  fails  to  repay  the  loan  and  interest  within  a  certain 
period  after  it  falls  due,  the  lender  becomes  the  owner  of  the 
mortgaged  propertj',  and  can  sell  it  to  reimburse  himself  for  the 
loan  made  by  him.  "First"  Mortgages  of  land  and  buildings 
are  commonly  reputed  to  be  a  safe  form  of  investment  in  this 
country,  and  ordinarih'  yield  from  6  to  8  per  cent,  interest  per 
annum,  a  rate  which  is  appreciably  higher  than  that  obtainable 
on  Government  Stocks;  a  "Second"  Mortgage  is  the  subsequent 
Mortgage  of  property  already  subject  to  an  existing  {i.  e. 
"first"  or  "prior")  Mortgage.  It  will  be  obvious  that  a  second 
Mortgage  is  not  so  desirable  a  form  of  investment  as  a  first  Mort- 
gage, and  the  rate  of  interest  paj'able  by  a  borrower  for  a  loan 
secured  in  this  manner  is  always  appreciably  higher  than  that  paid 
upon  the  first  charge.  Debentures  commonly  contain  clauses 
"mortgaging,"  for  the  benefit  of  the  deVjenture  holders,  certain 
property  owned  by  the  company  which  issues  them  :  they  are  then 
known  as  "Mortgage  Debentures."  A  company  incorporated 
under  the  Companies  {ConsoWJcdion)  Act,  1908,  must,  if  it  creates 
any  Mortgages  upon  its  property,  or  otherwise  charges  its  assets, 
keep  a  record  of  all  such  charges  in  a  "  Kegister  of  Mortgages," 
such  Register  being  open  for  the  inspection  of  members  and 
creditors. 

Negotiable  Instrument  is  a  document,  usually  embodying  an 
acknowledgment  of  (lel)t,  capable  of  transfer  by  mere  delivery. 
Such  documents  change  hands  unaffected  by  any  defect  of  title  on 
the  part  of  the  deliverer,  if  taken  in  exchange  for  value  and  in  good 
faith.  Cheques,  bills  of  exchange,  circular  notes,  bank  notes, 
promissory  notes,    "bearer"   scrip,   and  exchequer  bills,    furnish 
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examples  of  Negotiable  Instruments.  The  words,  "  Not  negotiable. " 
are  useless,  from  a  legal  point  of  view,  except  when  employed  in 
connection  with  the  crossing  of  a  cheque. 

Net  (Latin,  nitidus  =  clean).— In  commerce  the  term  expresses 
the  amount  or  quantity  of  money  or  merchandise  after  all  deductions 
have  been  made. 

Par.— From  the  Latin  word  meaning  "equal."      In  commercial 
circles  the  word  is  employed  to  indicate  the  nominal  or  face  value 
of  a  security.     Stocks  quoted  above  the  nominal  value  are  said  to 
be  above  par,  or  conversely  below  par. 
Pari  Passu.— On  an  equal  footing. 

Patent  (Patent  Kiglit).—An  official  document  granting  for  a  term 
of  years  the  exclusive  right  to  the  proceeds  of  an  invention.  These 
rights  are  granted  by  the  Crown  to  tlie  inventor  of  a  new  manu- 
facture or  "new  process."  A  patent  right  continues  (subject  to  the 
payment  of  certain  fees)  for  fourteen  years  from  the  date  of  the 
grant ;  there  exists  a  power  to  grant  to  the  patentee  an  extension  of 
his  patent  for  a  limited  number  of  years  in  excess  of  the  original 
fourteen  j-ears,  but  this  power  is  only  exercised  in  exceptional  cases. 
Where  patent  rights  form  part  of  the  assets  of  a  trader  or  an  under- 
taking care  must  be  taken  to  see  that  their  original  cost  is  written 
off  over  the  period  for  which  the\^  exist. 

Pawn  (or  Pledge). — A  transfer"  of  movable  property  made  by  one 
person  (the  pledgor)  to  another  (the  pledgee)  in  order  to  secure  repay- 
ment of  an  advance  made  by  the  pledgee  to  the  pledgor,  or  to 
secure  the  fulfilment  or  performance  of  some  obligation  to  wliich 
the  pledgor  is  subject.  The  pledgee  has  the  right  of  selling  the 
property  pledged  if  the  pledgor  fails  to  fulfil  his  obligations  at  the 
appointed  time. 

Payment  for  honour  supra  protest.— If  a  bill  has  been  dishonoured 
when  presented  for  payment,  and  has  subsequently  been  protested, 
any  person  may  intervene  and  pay  it  for  the  honour  of  any  party 
who  may  be  liable  upon  the  bill,  or  for  the  honour  of  the  person  for 
whose  account  it  is  drawn.  Such  a  payment  is  styled  one  '  for 
honour  supra  protest." 

Per  cent. — By  the  hundred. 

Percentage. — A  sum  or  number  signifying  a  ratio  to  "one  hun- 
dred." It  is  frequently  convenient  for  purposes  of  comparison  to 
reduce  to  a  common  basis  the  various  items  contained  in  a  given 
financial  or  accounting  statement,  and  the  basis  commonly  taken 
is  usually  "one  hundred."  In  the  case  of  a  Trading  and  Profit 
and  Loss  Account,  it  is  customary,  in  reducing  the  accouTits  to  a 
percentage  form  for  the  purposes  of  comparison,  to  take  the  amount 
of  the  sales  or  turnover  as  representing  "one  hundred,"  and  to 
work  out  the  relation  to  the  sales  of  all  tlie  other  items  contained 
in  the  statement  upon  tliis  basis.  Every  item  thus  becomes  resolved 
into  its  proportionate  expression  "per  hundred  pounds  of  sales," 
and  it  is  freciuently  found  that  a  statement  expressed  in  this  way 
presents  for  purposes  of  comparison  of  cost  a  clearer  view  of  the 
results  attained  than  a  Profit  and  Loss  Account  containing  tlie 
actual  figures.  In  some  cases  it  may  be  preferable  to  take  the  cost 
of  the  goods  as  the  standard  of  coinparison.  In  colliery  accounts 
the  cost  per  ton  of  coal  won  is  the  basis  usually  taken. 

Per  Procuration  (per  pro)  (By  proruratin,i).—The  wonls  per  pro 
are  commonly  a])pcnded  to  tlie  signature  of  a  duly  autliorizcd  agent 
when  signing  a  document  on  behalf  of  his  principal,  the  customary 
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form  being:  ^vr  pro*  A.  Brown t  C.  DaviesJ.  The  use  of  the 
words  per  pro  indicates  that  the  agent  has  only  a  limited  authority 
to  sign.  The  principal  is  not  bound  by  the  acts  of  his  agent  if  the 
agent  exceeds  the  scope  of  his  authority. 

Personal  Property. — One  of  the  two  great  divisions  into  which 
English  law  divides  property,  the  other  being  that  of  "  real  pro- 
pel ty."  Real  property  includes  freehold  houses  and  lands,  and 
the  law  governing  such  property  is,  owing  to  legal  conceptions 
dating  back  almost  to  feudal  times,  different  in  many  respects  from 
that  governing  the  other  class  of  property.  Personal  property  in- 
cludes money,  goods,  leases,  furniture,  and  other  property  of  a 
similar  nature. 

Plaintiff.  — A  person  who  takes  legal  action  against  another  person 
(the  Defendant). 

P/N  =  Promissor}'  Note. 

Policy. — A  document  expressing  the  obligation  of  an  insurer  to 
bear  or  sustain  the  loss  or  the  damage  arising  out  of  the  risk  under- 
taken by  him,  or  to  pay  a  certain  fixed  sum  upon  the  happening  of  a 
specified  event.  Marine,  Life,  and  Sinking  Fund  Policies  may  com- 
monly be  assigned,  but  Fire  Insurance  Policies  are,  as  a  general  rule, 
non-assignable.  The  annual  or  other  periodical  payment  due  under 
the  terms  of  a  Policy  of  insurance  is  called  the  premium. 

Poll. — An  appeal  to  the  whole  of  the  members  of  a  given  body 
of  persons  in  oi'der  to  ascertain  the  preponderance  of  opinion  among 
them  upon  any  particular  question.  In  the  case  of  general  meetings 
of  joint  stock  companies  the  opinion  of  the  meeting  is  usually  taken 
by  a  show  of  hands  ;  but  persons  who  may  be  dissatisfied  with  the 
result  of  this  method  of  voting  may  commonly  demand  that  a  "  Poll " 
of  all  the  members  of  the  undertaking  shall  be  taken.  A  demand  for 
a  Poll  must  be  in  writing,  and  due  notice  should  be  given  to  the 
shareholders  of  the  date  and  place  upon  which  the  Poll  will  be  held. 

Post-dated  Cheque. — A  cheque  drawn  and  signed  upon  a  day 
antecedent  to  the  date  inserted  in  it.  Post-dated  Cheques  are 
commonly  given  as  acknowledgments  for  loans,  between  parties, 
although  their  execution  amounts  to  a  breach  of  the  stamp  laws. 

Postponed  Creditors  (Deferred  Creditors). — In  bankruptcy  the 
following  creditors'  claims  are  deferred  or  postponed  until  all  other 
creditors'  claims  have  been  satisfied  :  1.  The  lender  of  money  to  the 
bankrupt  under  a  contract  in  writing  to  the  efi^ect  that  interest  is  to 
be  paid  on  the  loan  at  a  rate  of  interest  varying  with  the  profits,  or 
that  a  share  of  profits  is  payable  to  the  lender  in  lieu  of  interest. 
(The  object  of  the  contract  in  writing  is  to  afford  proof  that  the 
lender,  although  thus  sharing  in  profits,  is  not  a  partner. )  2.  The 
seller  of  the  goodwill  of  a  business  to  the  bankrupt  in  consideration 
of  a  share  of  profits.  3.  Money  entrusted  by  a  wife  to  a  husband 
for  the  purpose  of  any  business  carried  on  by  him. 

Preferential  Creditors. — In  bankruptcy,  and  also  in  the  winding 
up  of  companies,  the  following  creditors  are  entitled  to  payment  of 
their  claims  in  priority  to  all  other  creditors,  viz.  1.  Rates  and 
taxes,  subject  to  certain  stipulations,  for  not  exceeding  one  year. 
2.  Clerks' waues  for  not  more  than  four  months  prior  to  receiving 
order  (or  winding  up),  up  to  £50.  3.  Workmen's  wages,  similarly, 
for  not  more  than  two  months,  and  not  exceeding  £25.  4.  (In 
bankruptcy  only)  Money  held  by  the  bankrupt,  if  an  officer  of  a 
Friendly  Society,  by  virtue  of  his  office.  5.  (In  bankruptcy  only) 
*  Or  "p.p."  t  The  principal.  }  The  agent. 
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The  claim  preferred  by  or  for  an  articled  clerk  to  the  bankrupt  in 
regard  to  the  unexpired  portion  of  any  premium  paid  by  or  for  hini 
to  the  bankrupt. 

Premium. — See  "Policy." 

Presentment  for  Acceptance. — The  presentment  of  a  bill  for 
acceptance  to  the  party  upon  whom  it  is  drawn.  Where  a  bill  is 
payable  "  after  sight "  presentment  is  necessary  in  order  to  fix  the 
maturity  of  the  instrument. 

Press  copy. — A  copy  of  any  document  (written  in  copying  ink), 
obtained  upon  a  sheet  of  tissue  paper  by  passing  the  document 
itself  and  the  tissue  paper  through  the  copying  press.  Most  mer- 
cantile documents  of  any  importance,  e.  g.  letters,  invoices,  etc. ,  are 
press  copied  ;  cheques,  bills,  and  documents  drafted  by  lawyers  are 
not  commonly  press  copied. 

Primage  (or  Hat  Money)  is  a  gratuity  paj-able  to  the  master  of  a 
ship  in  recognition  of  careful  navigation,  etc.  The  term  and  practice 
are  now,  however,  largel_y  out  of  use. 

Private  Company. — A  limited  liability  company,  formed  under  the 
Companies  (Consolidation)  Act,  1908,  which  :  1.  Cannot  consist  of 
over  50  members.  2.  Restricts  the  right  to  transfer  its  shares. 
3.  Is  prohibited  from  making  a  public  issue  of  its  shares.  Such  a 
company  may  consist  of  two  or  more  members.  (See  Chap,  XVI, 
"Joint  Stock  Companies.") 

Probate. — The  official  proof  of  a  will.     (See  "  Administration.") 

Profit. — The  sum  obtained  by  the  employment  of  capital  in  pro- 
ductive enterprise  after  (1)  paying  all  expenses  of  trading  and 
(2)  making  any  necessary  provision  for  replacing  capital  lost. 

Profits  prior  to  incorporation. — If  a  company,  incorporated  at  a 
given  date,  purchases  a  business  as  a  going  concern  as  from  a  date 
prior  to  the  date  of  its  incorporation,  the  proportion  of  such  profits 
made  prior  to  the  date  of  incorporation  are  not  profits  available  for 
distribution  as  dividend  to  the  shareholders.  A  company  cannot 
make  profits  prior  to  the  date  at  which  it  comes  into  being,  and  any 
such  accrued  profits  therefore  which  have  been  bought  by  it  should  be 
written  off  the  purchase  price  of  the  goodwill,  or  placed  to  a  capital 
reserve  account,  or  be  otlierwise  set  aside  in  such  a  manner  that 
they  do  not  subsequently  become  divided  among  the  members  of  the 
company. 

Promoter. — A  person  who  forms  a  joint  stock  company  and 
assists  to  launch  it.  Promotion  is  not  a  term  of  law  but  of  business, 
and  includes  a  number  of  operations  such  as  framing  the  prospectus, 
procuring  the  underwriting  of  the  shares,  and  so  on.  A  Promoter 
stands  in  a  fiduciary  relationship  to  the  company  wliich  he  is 
engaged  in  promoting,  and  may  not  derive  profit  out  of  the  promo- 
tion without  disclosing  it  to  independent  representatives  of  the 
company  itself,  and  to  the  public  (if  the  latter  are  asked  to  subscribe 
capital).  The  question  as  to  wiio  are  and  who  are  not  the  I'romoters 
of  any  given  company  depends  mainly  upon  the  facts  of  each 
case. 

Prospectus. — The  document  issued  by  or  on  behalf  of  »i  company 
appealing  to  the  public  to  subscribe  for  its  shares  or  debentures. 
Various  matters  must  legally  be  disclosed  in  a  Prospectus  in  order 
that  a  prospective  applicant  may  know  the  nature  of  the  concern  in 
which  he  is  investing.  (See  Companies  (Consolidation)  Act,  1908, 
sec.  81.) 

Proxy. — A  person  appointed  to  vote  at  a  meeting  on  behalf  of 
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another  person  who  would  have  been  entitled  to  vote  if  he  had 
been  present.  The  instrument  appointing  a  Proxy  must  ordinarily 
be  in  writing.  Voting  by  Proxy  is  only  permissible  if  allowed  by 
the  i-egulations  of  the  body  of  which  a  meeting  is  to  be  held. 

Quarter  Days  are  as  follows  :  England — March  25  (Lady  Day), 
June  24  (Midsummer),  September  29  (Michaelmas),  and  December 
25  (Christmas).  Scotland — February  2  (Candlemas),  May  15  (Whit- 
sunday), August  1  (Lammas),  and  November  II  (Martinmas). 

Quorum. — The  minimum  number  of  members  of  any  given  body 
required  to  be  present  at  any  stated  meeting  or  proceedings  in  order 
that  the  acts  done  or  to  be  done  may  be  valid.  The  Quorum  requisite 
for  members'  and  directors'  meetings  of  bodies  or  companies  is 
usually  prescribed  by  the  regulations  of  the  particular  undertaking. 

Eate  of  Exchange. — The  price,  in  the  money  of  one  country,  of 
the  money  of  another  country.  In  this  country  the  currencies  of 
other  countries  are  quoted  in  one  of  two  waj's.  L  The  price  of  a 
unit  of  the  foreign  currency  {e.g.  one  U.S.  dollar)  is  quoted  in 
British  currency  {e.g.  49W.  to  dOd.  per  U.S.  dollar).  2.  The  number 
of  units  of  foreign  currency  are  quoted  which  will  be  given  in  ex- 
change for  one  pound  sterling,  e.g.  "25 "22  francs"  may  be  quoted 
as  the  equivalent  of  £1.  The  currency  of  Germany  and  the  coun- 
tries belonging  to  the  Latin  Union  are  quoted  on  the  London  money 
market  at  a  rate  which  expresses  the  amount  of  foreign  currency 
obtainable  for  £1,  e.  g.  180"50  German  marks,  50'75  francs  (French, 
Belgian,  or  Swiss),  70  40  Italian  lii-e.  The  U.S.  and  Canadian  cur- 
rencies, on  the  other  hand,  are  quoted  in  both  the  above  ways,  eg.  &)d. 
per  dollar,  or  four  dollars  per  £1.  Russian  currency  was  qucjted, 
in  pre-war  days,  as  so  many  pence  per  rouble  (e.  g.  24j'i. )  or  so 
many  roubles  for  £10  {e.g.  98'50).  Dutch  currency,  and  those  of 
Scandinavia  and  T)enmark,  are  quoted  at  so  many  Dutch  gulden  or 
Norwegian,  Swedish,  or  Danish  kroner  to  the  £1  (see  pp.  686-G88). 

Eaw  material. — The  commodities  obtained  (frequently  in  bulk)  in 
an  unadapted  condition,  for  use  in  the  manufacture  of  "  finished" 
articles. 

Real  "Estate"  or  "Property." — Lands,  whether  of  freehold  or 
copyhold  tenure;  including  the  buildings  thereon.  (See  "Personal 
Property.") 

Realized  Profits. — Profits  which  have  been  converted  into  cash  in 
hand,  or  otherwise  reduced  to  a  tangible  form.  Example. — If 
investments  appreciate  in  value  over  and  above  their  original  cost 
tiie  amount  of  such  appreciation  is  an  "  unrealized"  profit  until  the 
investments  are  sold,  when  it  becomes  a  "realized"  profit.  It  is 
usually  unwise  for  a  company  to  pay  dividends  out  of  unrealized 
profits ;  it  is  generally  advisable  to  postpone  the  distribution  of 
profits  of  this  nature  until  such  time  as  they  have  been  realized. 

Rebate. — An  allowance  ;  in  banking  an  allowance  of  interest  (or 
discount)  made  to  the  party  liable  upon  a  bill  previously  discounted 
with  a  Imnker,  upon  the  payment  of  the  bill  before  its  maturity  by 
the  party  liable  upon  it. 
Receipt. — See  "  Voucher." 

Receiver. — A  person  appointed  by  the  Court  in  an  action,  or  by 

mortgagees  in  various  cases  to  take  possession  of  property,  either 

for  its  preservation,  or  to  collect  tlie  revenue  arising  from  it. 

Reconciliation  Statement. — See  Chapter  IV,  "  The  Cash  Book." 

Reconstruction. — A  financial  term  expressing  the  reorganization  or 

Pvcconstruction  of  a  joint  stock  company.      ^  company  frequently 
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desires  to  obtain  fresh  funds  from  its  members,  but,  owing  to  tlie 
fact  that  the  shares  of  the  company  are  fully  paid  it  is  found  to  I'e 
impossible  to  impose  an  assessment  upon  its  members  directl}'.  h\ 
such  a  case  a  Reconstruction  usually  ensues  upon  the  following 
lines  :  1.  That  the  existing  company  shall  sell  its  undertaking  to  a 
new  company  in  exchange  for  a  given  number  of  partly  paid-icp 
shares  in  the  new  company,  c.  g.  £1  shares  credited  as  17s.  6'i.  paid. 
2.  That  such  partly-paid-up  shares  in  the  new  company  shall  be 
distributed  by  the  old  company  pro  rata  among  its  members. 
Members  accepting  these  new  shares  in  exchange  for  their  holdings 
in  the  old  company  naturally  become  liable  to  pay  up  the  liability 
on  them  {e.  g.  the  2s.  Gd.  per  share  unpaid  in  the  case  of  the  £1 
share  credited  as  17s.  6(1  per  share  mentioned  in  the  preceding 
paragraph).  3.  Members  who  are  unwilling  to  pay  the  newh- 
imposed  liability  can  refuse  to  accept  the  shares,  and  can  serve  a 
notice  of  dissent  upon  the  company,  requiring,  either  that  the 
scheme  shall  not  proceed,  or  that  their  interest  in  the  old  company 
shall  be  redeemed.  In  practice  it  usually  happens  that  the  majority 
of  companies  which  are  unsuccessful  prior  to  their  reconstruction  are 
equally  unsuccessful  afterwards  ;  the  additional  capital  afforded  by 
a  Reconstruction  being  usually  inadequate.  The  right  of  "  dissent  " 
attaches  indefeasibly  to  the  holder  of  shares  in  a  company  which  is 
about  to  be  reconstructed,  but  its  product,  in  the  way  of  the  price 
paid  by  the  company  to  the  dissentient  for  his  interest  is  fre- 
quently insignificant ;  a  farthing  a  share  is  not  an  unconwnon  price 
in  many  cases. 

Record  Book. — The  minute  book  kept  by  a  trustee  in  bankruptcy 
proceedings,  or  by  the  liquidator  in  a  compulsory  winding  up  of  a 
limited  company. 

Referee  in  Case  of  Need. — The  drawer  of  a  bill  of  exchange  and 
any  indorser  may  insert  thereon  the  name  of  a  person  who,  if  the 
bill  be  dishonoured,  will  protect  or  pay  it  for  the  honour  and  on 
behalf  of  the  person  inserting  the  referee's  name.  Such  a  person  is 
termed  a  "  Referee  in  Case  of  Need." 

Registered  Office  (of  a  company). — Every  company  incorporated 
lunler  the  Companies  {Consolidation)  Act,  1908,  is  obliged  to  have  a 
•'registered  office,"  the  situation  of  which  must  be  notified  to  the 
Registrar  of  Joint  Stock  Companies. 

Remittance. — The  sending  of  money  ;  also  applied  to  the  sum  of 
money  which  is  sent  or  "  remitted." 

Reserve  Liability. — A  limited  company  may  resolve  that  any  por- 
tion of  the  uncalled  liaV)ility  on  its  shares  shall  only  be  capable  of 
being  called  up  in  the  event  of  the  company  being  wound  up.  Such 
"  Reserved  Liability  "  then  becomes  incapable  of  being  dealt  with  or 
mortgaged  by  the  company  during  its  life,  and  is  jjreserved  for  the 
benehtof  the  creditors  generally  in  the  event  of  the  compo'w  V)eing 
subsequently  wound  up.  Many  leading  banks  have  so  resolved  to 
"  reserve"  portions  of  their  uncalled  capital,  the  amount  of  which 
is  usually  proportionately  large  in  comparison  with  the  paid-up 
capital. 

Rupee. — The  standard  silver  coin  of  British  India.  The  Rupee 
weighs  180  grains  (165  gs.  fine  nilver  and  lit  gs.  of  alloy).  The 
present  excthange  value  of  the  Rupee  is  al)out  10  to  the  £1,  i.e. 
nioi-e  than  its  ollicial  value.  The  contraction  Ivx.  is  useil  to  dcnDte 
10  Rupees,  a  "Lac"  o{  lliipces— Kiojioo,  and  a  " Crore "  of  Rupees 
=  100  lacs.     A  Rupee  consists  of  lU  annas,  0-1  pice,  or  lOJ  pie. 
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COURSE  OF   EXCHANGE. 

LONDOX,  May  19,   1914. 

The  following  are  two  specimen  tables — one  pre-war  and  the 
other  post-war — of  the  rates  quoted  in  London  for  bills  or  cheques 
payal)le  at  the  places  mentioned  : — 


Explanation. 

Amsterdam,  etc.,  cheques 

12.2i 

12.21 

Florins  and  stivers  to  £1 

,,            3  mos. 

12.41 

12.5" 

!)                           J  J                                )) 

Antwerp  and  Brussels,  3  mos 

2.3. 55 

25.60 

Francs  and  centimes  to  £1 

Hamburg,  3  mos.  . 

20  66 

20.70 

Marks  and  pfennigs  to  £1 

Berlin,  etc.,  3  mos. 

20.66 

20.70 

,,           ,,             J, 

Paris,  cheques 

25.17^ 

25.20 

Francs  and  centimes  to  £1 

,,     3  mos.  . 

25.35 

25.40 

)>                ;> 

Marseilles,  3  mos.  . 

25.36i 

25.411 

J)                ))                  )) 

Switzerland,  3  mos. 

25.421 

25.47* 

,,                •, 

Austria,  3  mos. 

24.36 

24.40' 

Kronen  and  heller  to  £1 

St.  Pet'g  and  Moscow,  3  mos 

241 

24g 

Pence  to  one  rouble 

Genoa,  3  mos. 

25.'58| 

25.63f 

Lire  and  cents  to  £1 

New  York,  60  days 

4StV 

48ii 

Pence  to  one  dollar 

Madrid,  3  mos. 

44t\ 

44^ 

Pence  to  one  peso 

Lisbon,  3  mos. 

441 

44i 

Pence  to  one  milreis 

Oporto,  3  mos. 

441 

44f 

,,             ,,             ,, 

Copenhagen,  3  mos. 

18r48 

18.52 

Kroner  and  ore  to  £1 

Christiania,  3  mos. 

18.48 

18.52 

,,             ,,             ,, 

Stockholm,  3  mos. 

18.48 

18.52 

>j             )>             )i 

July  3, 

1919. 

Explanation. 

Amsterdam,  cable . 

11.781 

11.801 

Florins  and  cents  to  £1 

Belgium,  cable 

30.92" 

31.02' 

Francs  and  centimes  to  £1 

Paris,  cable    . 

29  80 

29.90 

)>             )>             )> 

,,      3  mos. 

30.21 

30.31 

>>             >>             )  > 

Marseilles,  3  mos.  . 

30.21 

30.31 

Athens,  cable 

24.30 

24.40 

Drachmas  to  the  £1 

Switzerland,  cable 

24.90 

25.00 

Francs  and  centimes  to  £1 

,,               3  mos. 

25.30 

25.40 

>)                          5)                          )> 

Helsingfors,  cable. 

56.50 

57  50 

Finnish  marks  to  £1 

Genoa,  cable  . 

35.80 

36.20 

Lire  and  cents  to  £1 

Rio  de  Janeiro,  cable     . 

141 

14f 

Pence  to  one  milreis 

Sl)ain,  cable  . 

22.98 

2.3.08 

Pesetas  and  cents  to  £1 

,,      3  mos. 

50 

50i 

Pence  to  five  pesetas 

Lisbon  and  Oporto,  cable 

30i 

30| 

,,         one  milreis 

Copenhagen,  cable 

19.55 

19.65 

Kroner  and  ore  to  £  1 

Christiania,  cable  . 

18.40 

18.50 

,,             ,,              ,, 

Stockholm,  cable  . 

17.93 

18.03 

,,             ,,             ,, 

Buenos  Aires,  cable 

50^ 

51i 

Pence  to  one  dollar 

THE  BOOK-KEEPER'S  COMPENDIUM    G89 

Salvage. — Compensation  to  those  who  have  by  their  exertions 
saved  a  ship  or  cargo  from  maritime  perils.  The  term  is  also  used 
to  denote  the  things  so  "  salved  "  or  "saved." 

Sample. — A  small  quantity  of  goods  or  articles  submitted  by  a 
seller  to  a  possible  or  prospective  purchaser  in  order  that  the  latter 
may  have  knowledge  of  the  nature  of  the  goods  or  articles  offered 
for  sale. 

Sans  Recours. — -A  phrase  which  the  indorser  of  a  bill  may  append 
to  his  indorsement ;  if  added,  it  suffices  to  discharge  the  bill  {i.  c.  to 
make  it  negotiable),  but  if  the  bill  is  dishonoured  the  indorser 
"Sans  Recours"  cannot  be  sued  upon  it  personally  as  is  the  case 
with  an  ordinary  indorser. 

Scrip. — A  term  used,  often  somewhat  loosely,  to  denote  certificates 
representing  investments.  In  Great  Britain  nearly  all  securities 
are  eitherinscribed  or  registered.  In  America  and  on  the  continent 
"bearer  "  bonds  and  shares  are  almost  universal.  (See  Chap.  XV^I, 
"Joint  Stock  Companies.") 

Seal. — A  company  incorporated  under  the  Companies  {Consnlida- 
tion)  Act,  1908,  must  possess  a  common  Seal,  and  this  is  character- 
istic of  almost  all  incorporated  companies.  The  common  Seal  is  the 
official  signature  of  the  company  ;  it  is  entrusted  to  the  directors, 
and  when  atfixed  to  a  document  it  is  usually  attested  by  the  signa- 
tures of  the  directors  (or  a  prescribed  number  of  them)  present 
when  it  was  affixed.  Two  or  three  locks  are  usuall}'  affixed  to  the 
Seal  of  a  company,  the  key  of  one  of  which  is  retained  by  the 
secretary  of  the  company,  and  the  others  remain  in  the  possession  of 
those  directors  who  are  detailed  for  the  purpose.  A  document  sealed 
and  delivered  by  an  individual  is  in  law  termed  a  "  deed"  ;  it  is  the 
highest  form  of  written  document  known  to  English  law.  A  docu- 
ment to  which  a  conipanij  s  sesA  is  affixed  usuall}' amounts  in  law  to  a 
deed,  but  not  in  every  case. 

Seal  Register. — A  book,  frequently  kept  bj-  companies,  recording 
brief  details  of  the  documents  to  which  the  common  seal  of  the 
company  has  been  attached. 

Securities. — A  term  used  to  denote  investments  or  the  documents 
representing  them. 

Set-off. — A  counter  claim. 

Share  Warrants  to  Bearer. — Share  certificates  issued  by  a  com- 
pany stating  that  the  bcarfr  of  them  is  entitled  to  a  stated  number 
of  shares  in  the  company's  capital.  They  pass  from  hand  to  hand 
without  registration,  or  the  need  of  any  transfer  deed,  and  are  to 
this  extent  convenient ;  on  the  other  hand,  they  cannot  be  replaced 
if  lost,  and  they  require  to  be  stamped  with  stamp  duty  on  three 
times  the  nominal  value  of  the  stock.  The  opportunities  they  otter 
for  misuse  for  fraudulent  purposes  are  also  considerably  greater 
than  is  the  case  with  registered  certificates. 

Ship. — The  ownership  of  a  British  Ship  is  by  custom  divided  into 
64  equal "  shares,"  any  number  of  which  may  be  held  by  a  particular 
owner. 

Simple  Contract.— An  agreement  made  by  word  of  mouth  or 
embodied  in  a  writing  which  is  not  under  seal  (/.  c.  not  a  "deed"). 
A  contract  or  agreement  of  this  description  re(juires  consideration 
to  support  it,  but,  if  considoi-ation  be  present,  it  is  legally  valid. 
Certain  specified  forms  of  Simple  Contract  require  to  he  embodied  in 
writing,  or  to  be  signed  by  one  or  more  of  the  parties  to  tliem,  but, 
apart  from  these  special  requirements,  "  Simple"  Contracts  may  be 
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either  verbal  or  -written.  The  phrase  "parol  contracts"  is  often 
used  as  a  substitute  for  "  Simjile  Contracts,"  and  has  the  same  signi- 
ficance ;  it  does  not  refer  (as  the  word  "  jiarol  "  would  suggest) 
only  to  verbal  contracts,  but  also  to  those  which  are  written,  but  are 
not  embodied  in  the  shape  of  a  deed. 

Single  Ship  Company. — A  joint  stock  company  incorporated  to 
acquire  a  single  ship,  as  distinct  from  a  fleet  of  ships. 

Sinking  Fund  (commercially). — A  sum  set  aside  periodically  out 
of  the  profits  of  a  concern,  and  invested  outside  the  business,  in 
order  to  accumulate  a  certain  sum  at  a  given  date  for  some  specified 
purpose,  c.  g.  the  redemption  of  debentures.  The  interest  arising 
out  of  the  Sinking  Fund  investments  is  itself  periodically  reinvested 
and  allowed  to  accumulate  with  the  periodical  contributions  of  prin- 
cipal. With  regard  to  the  borrowings  of  States  and  Municipalities 
the  phrase  "Sinking  Fund"  is  applied  to  the  periodical  amounts 
applied  eitiier  in  paying  off  portions  of  the  loan  or  in  the  purchase 
(for  the  purpose  of  cancellation)  of  the  bonds  or  stock  in  the  open 
market,  thereby  gradually  extinguishing  the  indebtedness. 

Slip. — A  memorandum  employed  in  marine  insurance,  issued  by 
the  underwriter,  setting  forth  briefly  the  terms  of  the  formal  policy 
which  is  in  course  of  preparation. 

Specialty. — A  contract  by  deed.     (See  "Deed.") 

Statement. — An  account  rendered  at  stated  intervals.  The  dates, 
particulars,  and  amounts  of  all  goods  delivered  to  the  recipient  of 
the  Statement  since  the  date  of  the  last  settlement  are  set  out, 
together  with  any  credits  which  may  have  accrued.  The  balance 
of  the  Statement  shows  the  net  amount  due  to  date. 

Statutes  of  Limitation. — A  series  of  Acts,  dating  back  to  early 
days,  wherein  the  period  within  which  actions  may  be  brought  are 
fixed.     (See  "  Limitation  of  Actions.") 

Stocks. — See  "Investments." 

Stoppage  in  transitu. — An  unpaid  seller  of  goods  has  the  right  to 
F;op  them  in  transit,  and  to  retain  possession  of  them  until  the}'  are 
oaiil  for.  Goods  are  deemed  to  be  in  transit  until  such  time  as  the 
buyer  or  his  agent  has  actually  taken  possession  of  them.  The 
right  does  not  exist  except  in  cases  of  insolvency. 

Subpoena. — An  order  issued  by  a  competent  court  directing  the 
attendance  of  any  specified  person  before  the  court,  usually  for 
the  purpose  of  giving  evidence. 

Surety. — One  who  becomes  "  bond  "or  "  guarantee  "  for  another. 

Surrender  Value.  — The  amount  which  will  be  paid  by  an  insurance 
company  upon  the  surrender  to  it  (for  cancellation)  of  a  policy 
issued  by  it.  The  regulations  regarding  the  Surrender  Value  of  a 
given  policy  are  frequently  contained  in  the  policy  itself.  In  the 
case  of  life  policies  the  Surrender  Value  is  commonly  small,  being 
frequently  about  one-tliird  of  the  total  amount  of  the  premiums 
paid  upon  it,  plus  the  cash  value  of  any  bonus  additions  should  the 
policy  be  a  "with  profit "  one.  Life  Policies  can  usually  be  sold  by 
auction  for  slightly  more  than  their  Surrender  Value.  In  arriving 
at  the  Surrender  Value  of  a  life  policy  tlie  usual  practice  of  tlie  British 
companies  is  to  strike  one-third  off  the  reserve  value.  These 
reserves  are  usually  calculated  upon  a  3  per  cent,  basis,  whereas, 
in  the  open  market,  reversions  approximate  more  nearly  to  valua- 
tions based  upon  4  to  .5  per  cent,  interest,  as  a  general  rule.  In  the 
majority  of  cases  no  policy  of  life  insurance  carries  any  Surrender 
Value  until  the  premiums  for  three  complete  years  have  been  paid. 
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Talon. — The  ticket  or  certificate  attached  to  a  bond  entitling  the 
holder  of  it  to  a  further  supply  of  interest  coupons  when  those 
originally  provided  have  all  matured.     (See  "Coupon.") 

Tare. — See  Chap.  XIV. 

Taxation  of  Bills  of  Costs  (Legally). — The  examination  by  officers 
of  the  law  courts  of  the  Bills  of  costs  rendered  by  solicitors  Xo 
their  clients  or  to  their  opponents  in  litigation.  The  '"Taxing 
Master"  (as  the  officer  is  called)  has  authority  to  disallow  improper 
or  incorrect  charges. 

Terms  of  Sale  or  Pajnnent  emploj'ed  by  traders  are  frequently 
expressed  or  contracted  as  follows  :  C.  I.  F.  =  cost,  insurance  and 
freight  (meaning  that  the  price  quoted  includes  insurance  and 
freight  charges)  ;  C.  0.  D.  =  Cash  on  Delivery  ;  F.  A.  S.  =  free 
alongside  the  ship  ;  F.  0.  B.  =  free  on  board  the  ship  ;  Prompt 
Cash  means  variously  from  1  to  5  days  credit  :  5  per  cent,  within 
1  'month  indicates  that  if  paid  Mithin  one  month  a  discount  of 
5  per  cent,  will  be  allowed. 

Testator.— See  "Will." 

Tontine. — An  annuity'  with  benefit  of  survivorship  among  the 
subscribers  or  nominees.     Xot  now  met  with  in  this  country. 

Treasury  Bills. — Bills,  usually  pa3able  at  three  or  six  months 
after  their  date,  sold  hy  the  Treasurj',  iisualh*  by  tender,  in  order 
to  raise  funds  temporarily  for  the  Government.  The\-  bear  no 
interest,  but  are  issued  at  a  discount.     (See  Note  B,  p.  204.) 

Trust,  Trustee.— Where  a  person  holds  the  ownership  of  property 
on  behalf  of  another  person  the  property  is  said  to  be  held  "in 
trust,"  and  the  holder  of  property'  "in  trust"  is  termed  a 
"  Trustee." 

Turnover. — A  trader's  total  sales  for  a  given  period. 

Voucher. — A  written  acknowledgment  or  "receipt"  for  money 
paid ;  any  documentary  evidence  put  forward  to  support  the 
accuracy  of  accounts.  A  voucher  for  an  account  of  £2  and  over 
requires  a  penny  stamp,  which  must  be  cancelled. 

Warranty. — A  guarantee  or  a  stipulation  in  a  contract. 

Waste  Book. — A  rough  memorandum  book  in  which,  formerlj',  a 
trader's  transactions  were  entered  as  they  took  place  ;  the  "Journal " 
was  written  up  from  the  information  afforded  by  the  ^^'aste  Book. 
The  book  is  scarcely  ever  met  with  now-a-days  except  in  old-fashioned 
text-books.  In  banks,  at  tlie  present  day,  the  books  in  which  the 
cashiers' receipts  are  classified  for  collection  purposes  [e.g.  "town 
cheques,"  "country  cheques,"  etc.)  are  sometimes  termed  Waste 
books ;  they  are  usually  written  up  by  clerks  seated  behind  tlie 
receiving  cashiers. 

Watered  Stock. — A  phrase  signifying  the  creation  and  issue  of 
additional  stock  l)y  a  bod}-  whicli  has  already  made  issues  of  stock 
for  cash,  the  additional  stock  being  issued  without  any  additional 
payment  in  casli,  e.  g.  as  a  "bonus." 

Will. — Tlie  declaration  of  a  testator's  directions  in  regard  to  the 
disposal  of  his  property  after  his  decease.  Wills  must  be  (1)  in 
^vriting  ;  (2)  signed  by  the  person  making  it ;  (3)  witnessed  bj-  two 
persons  present  at  the  same  time. 
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CHAPTER  I 

Exercise  1e. — From  the  following  list  of  transactions  write  up 
the  Ledger,  preparing  Trading  and  Profit  and  Loss  Accounts,  and 
a  Balance  Sheet  on  their  conclusion.  TransacfAons  of  Herbert  Myers. 
1910.  Sept.  1,  started  business  with  cash  £-50  ;  Sept.  2,  paid  cash 
for  goods  purchased  at  an  auction  £30  ;  Sept.  6,  bought  from 
Brown  &  Co.  goods  on  credit  iilGO  ;  Sept.  7,  sold  goods  for  cash 
£25  ;  Sept.  8,  paid  expenses  in  cash  £o  ;  Sept.  9,  sold  goods  to 
Rogers  &  Co.  on  credit  £50  ;  Sept.  14,  received  from  Rogers  &  Co. 
cash  on  account  £40.  Note  :  Stock  of  goods  in  hand  at  Sept.  14, 
1910,  was  valued  at  £40. — Answer,  Net  Profit  £20;  Final  Capital 
£70. 

Exercise  If. — Enter  the  following  transactions  in  a  Ledger,  pre- 
paring Trading  and  Profit  and  Loss  Accounts,  and  a  Balance  Sheet 
at  their  conclusion.  Transactions  of  A.  Miks.  1910.  Oct.  1,  started 
business  with  cash  £50,  stock  of  goods  £100,  and  owing  to 
Holmes  Bros.  £45  ;  Oct.  3,  bought  from  Holmes  Bros,  goods  on 
credit  £.30  ;  Oct.  4,  sold  for  cash  goods  £45  ;  Oct.  5,  paid  in  cash 
salaries  £5,  office  expenses  £3  10.«.  ;  Oct.  6,  sold  to  Ray  &  Hill  on 
credit  goods  £60;  Oct.  10,  bought  goods  for  cash  £10;  Oct.  11, 
received  from  Ray  &  Hill  in  cabh  £60  ;  Oct.  12,  paid  to  Holmes 
Bros,  on  account  caih  £50.  Xote  :  the  stock  of  goods  in  hand  on 
Oft.  12,  1910,  was  valued  at  £QO.—A-nsirer.  Net  Profit  £16  10s.  ; 
Final  Capital  £121  10s. 

Exercise  la. — Enter  the  follo^wing  transactions  in  a  Ledger, 
preparing  tlierefrom  a  Trial  Balance,  a  Trading  Account,  a  Profit 
and  Loss  Account,  and  a  Balance  Sheet.  The  transactions  of  Cliarls 
Eobbins  were  as  follows: — 1911.  Jan.  2,  started  in  business  as  a 
sugar  merchant  with  £500  cash  ;  Jan.  3,  bought  a  consignment  of 
sugar  from  Roy  &  Co.  on  credit  £.550,  paid  them  in  cash  on 
account  £275  ;  .Jan.  6,  paid  in  cash  sundry  office  expenses  £10  ; 
Jan.  9,  sold  half  the  sugar  bought  from  Roy  &  Co.  on  Jan.  3  at 
auction  for  £305  cash  ;  Jan.  10,  sold  the  remainder  of  t4ie  sugar 
bought  from  Roy  &  Co.  to  Charles  Hay  on  credit  for  £325 ; 
received  from  C.  Hay  £175  cash  on  account  ;  Jan.  14,  paid, 
in  cash,  landing  and  warehouse  charges  on  the  sugar  bought  from 
Roy  k  Co.  £15  ;  Jan.  18,  paid  Roy  &  Co.  balance  due  to  them 
£275. — Ansv-er.  Net  Profit  HbTy  ;  Final  Capital  £.555. 

Exercise  1h. — Enter  the  following  transactions  in  a  Ledger, 
preparing  Trading  and  Profit  and  Loss  Accounts,  and  a  Balance 
Sheet  at  their  conclusion.  Travsartions  of  John  IVild.  1910. 
Nov.  1,  started  in  business  as  a  cycle  dealer  ;  Nov.  2,  bought  on 
credit  from  the  Everwear  Manufacturing  Co.  Ltd.,  10  "Express" 
bicycles  at  £5  10s.  each  ;  Nov.  3,  sold  for  cash  1  Exj)ress  bicycle 
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£6  165.  M  ;  Nov.  4,  sold  to  R.  Haj-  on  credit  2  Express  bicycles 
at  £7  Is.  each  ;  Nov.  5,  sold  for  cash  2  Express  bicycles  at 
£6  18s.  &d.  each  ;  Nov  7,  paid  cash  for  expenses  £2  ISs.  ;  Nov.  8, 
paid  cash  for  advertisement  in  local  paper  £1  ;  Nov.  9,  sold  to  W. 
Mear  on  credit  3  Express  bicycles  at  £7  each  ;  Nov.  10.  received 
cash  from  R.  Hay  £14  14.s.  ;  Nov.  11,  received  cash  from  W.  Mear 
on  account  £15  ;  Nov.  12,  paid  the  Everwear  Mfg.  Co.  Ltd.  cash 
on  account  £25.  ^Vo^'  .■  Value  the  2  bicycles  remaining  on  hand  on 
Nov.  12,  1910,  at  co.st  price,  viz.  £5  lOs.'each.— .4?iSM;cr.  Net  Profit 
£8  145.  Qd.  ;  Final  Capital  £8  14*.  6i. 


Exercise  3e.- 
Ledger  : — 


CHAPTER  III 

-From   the  following   Balance   Sheet   open 

Balance    Sheet. 
December  31,  1906. 


a   new 


LIABILITIES. 

-Tv°f     I    Sundrv 
T.  XJilsonVcred.to^-s 
R.  Ford     J 

Capital 


£945 


£ 

£ 

151 

Cash 

45 

49 

Bank 

150 

75 

T.  Wells    ~\  Sundry  . 

215 

670 

S.  Reeves /Debtors  . 

96 

Stock 

439 

£945 


{Auctioneers'  Institute  of  the  U.K.  ;  Preliminary,  1907.) 
Exercise  3f. — From  the  following  transactions  make  out  F.  Pear- 
son'.s  account :— 1906.  Oct.  1,  I  owe  F.  Pearson  £257  ;  Oct.  4, 1  pay 
£200  ;  Oct.  5,  he  sells  me  goods  £43  ;  Oct.  7,  I  sell  him  goods  £38  ; 
Oct  10,  I  buy  goods  of  him  £71  ;  Oct.  14,  he  buys  goods  of  me 
£62  ■  Oct.  16,  he  sells  me  goods  £29  ;  Oct.  17,  he  returns  goods 
£6  ;  Oct.  25,  I  buy  goods  of'  him  £96  ;  Oct.  27,  I  sell  goods  to  him 
£400  ;  Oct.  28,  he  pays  me  cash  £150  ;  I  receive  bill  from  him  [credit 
F.  Pearson)  £250  ;  Oct.  31,  he  buys  goods  of  me  £18.  (Auctioneers' 
Institute  of  the  U.K.  ;  Preliminary,  l'dO~,.)—Aimi:er.  Credit  Balance 
of  Account  £184. 

Exercise  3<;.— On  Dec.  1,  1905,  H.  Lloyd  commenced  business 
with  a  capital  of  £500  in  cash.  On  this  date  he  paid  the  following 
sums:— Shop  fittings  £50,  purchase  of  goods  £200,  one  quarter's 
rent  in  advance  £20.  Open  tlie  necessary  Ledger  accounts  to 
record  the  above  ;  post  the  following  transactions  direct  to  the 
Leib'er  ;  balance  the  accounts  as  on  December  31,  1905.  and  bring 
down  the  lialances  :  — 1905.  Dec.  2,  sold  goods  to  W.  Hunt  £140  ; 
Dec  4,  purcliased  goods  from  R.  Johnson  £20  ;  Dec.  11,  purchased 
goods  from  H.  Hall  £150;  Dec.  16,  sold  goods  to  E.  Jones  for 
casli  £20  ;  Dec.  20,  sold  goods  to  \V.  Silver  £.50  ;  Dec.  21,  received 
from  W.  Hunt  casli  on  account  £10  ;  Dec.  22,  paid  R.  Johnsons 
account,  less  5  per  cent,  discount.  {Hoyal  Society  of  Art.-^ ; 
Elemcnlarv,  l^^Q.)— Answer.  Cash  Balance  £241;  Credit  Pur- 
chases £nO  ;  Credit  Sales  £190. 

Exercise  3ii.  — Enter  tlie  following  transactions  in  Charles  Harr  s's 
Led'er,  and  prepare  a  Trial  Balance  upon  their  completion  :— 1910, 
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Dec.  1,  started  in  business  as  a  motor  car  dealer  with  £500  cash; 
Dec.  2,  bouglit  from  Gremaiid  et  Rousselet  one  "Gloiia"  30  li.p. 
No.  35rt  car  on  credit  for  ±OlJ.")  ;  Dec  3,  sold  to  R.  Stevens  one 
"Gloiia"  30  h.p.  car  for  cash  £050;  Dec.  5,  paid  in  cash  freight, 
shipping,  and  landing  charges  on  "Gloria"  car  £6  16s.  8'/.  ; 
Dec.  7,  paid  Gremaud  et  Rousselet  cash  £605  ;  Dec.  9,  bought 
from  Holmes  &  Raeburn,  Ltd.,  two  20  h.p.  No.  18  cars  on 
credit  at  £325  each  :  Dec  10,  sold  to  Sir  0.  (Jlendower  one 
"Holmes  &  Raeburn"  30  h.p.  No.  18  car  for  cash  £375.  Dec.  12, 
sold  to  Mrs.  Claude  Crawley  one  "Holmes  &  Raeburn"  20  h.p. 
No.  18  car  on  credit  £390  ;  Dec.  13,  Paid  Holmes  &  Raeburn 
cash  £325  ;  Dec.  16,  paid  in  cash  freight,  shipping,  and  landing 
charges  on  two  "Holmes  &  Raeburn"  cars  £12  2s.  M.  ;  Dec.  20, 
paid  in  cash  expen-ses  £5. — Aiisiver.   Ti'ial  Balance  Totals  £2240. 

.Exercise  3i.  — On  Sept.  1,  1910,  I  had  cash  at  the  Bank  £1,200, 
and  C.  Jones  owed  me  £800,  my  capital  being  thus  £2,000.  On 
Sept.  2  I  bought  from  Hall  Bios,  a  quantity  of  iron  ore  for 
£3, .500,  less  10  per  cent.  Trade  Discount,  paying  them  £1,000  by 
cheque  on  account  ;  on  Sept.  3  I  paid  by  cheque  landing  and 
storage  charges  on  the  iron  ore  £65,  and  the  same  day  I  sold 
half  the  ore  for  £1,850  by  auction,  receiving  a  cheque  for  that 
amount  and  banking  it.  On  Sept.  6  I  sold  a  further  quantity  of 
iron  ore  to  J  ebb  k  Co.  for  £1,200,  less  10  per  cent.  Trade  Discount, 
and  5  per  cent.  Discount  for  cash,  Jebb  &  Co.  handing  m-j  their 
cheque  the  same  day  ;  this  cheque  was  paid  b}'  me  into  my  bank. 
On  Sept.  8  I  sold  the  remainder  of  the  iron  ore  t  >  Wild  &  Co.  for 
£1,000,  less  7h  per  cent.  Trade  Discount,  payment  for  same  to  be 
made  one  month  after  delivery  ;  on  Sept.  10  I  paid  Hall  Bros  ,  by 
cheque,  further  on  account  £1,0'J0  ;  C.  Jones  paid  me,  by  cheque, 
£700  on  Sept.  10  which  I  paid  into  my  bank  ;  on  Sept.  12  I  drew 
a  cheque  for  sundry  expenses  £20.  Write  up  my  Ledger  and  pre- 
pare Profit  and  Loss  Account  and  Balance  Sheet. — Answer.  Net 
Profit  £560  ;  Final  Capital  £2566. 

Exercise  3j. — From  the  following  particulars  write  up  C.  Ridg- 
way's  account  in  my  Ledger:  — 1910.  Dec.  1,  C.  Ridgwav  owes  me 
£10;  Dec.  2,  I  sell  C.  Ridgway  goods  on  credit  £30  ;  Dec.  3,  C. 
Ridgway  pays  me  in  cash  £5  ;  Dec.  5,  C.  Ridgway  sells  goods  to  me 
on  credit  £6  ;  Dec.  6,  received  cash  from  C.  Ridgway  £28  ;  1 
allow  C  Ridgway  discount  £1  ;  Dec.  7,  C.  Ridgway  buys  goods 
of  me  on  credit  £10  ;  Dec.  8,  I  buy  goods  of  0.  Ridgway  on  credit 
£50 ;  Dec.  9,  I  pay  cash  to  C.  Ridgway  £39  ;  C.  Ridgway  allows 
me  discount  £1  ;  Dec.  10,  I  sell  C.  Ridgway  goods  on  credit  £25. 
— Answer.     Debit  Balance  of  Account  £25. 


CHAPTER   IV 

Exercise  4e.^ — Make  out  a  Cash  Account: — 1906.  Jan.  1,  capital 
in  cash  £500  ;  Jan.  7,  cash  sales  £50  ;  Jan.  12,  sold  goods  for  cash 
£19  Is.  ;  bought  goods  for  cash  £47  2s.  ;  .J,in.  18,  H.  Long  pays  me 
£63  5s.  ;  Jan.  20,  I  pay  F.  Smedley  £329  :  Jan.  23,  1  pay  W. 
Thomas  £137  Os.  \Ocl.  ;  Jan.  25,  I  draw  for  private  expenses  £10; 
Jan.  27,  I  receive  from  R.  Judson  £37  5s.  ;  Jan.  29,  sold  goods  for 
cash  £47  2s.  ;  Jan.  31,  F.  Smith  pays  me  £8  5s.  ;  Jan.  31,  paid 
wages  £10;  Jan.  31,  paid  trade  charges  £4  7s.  %d.  ;  Jan.  31,  paid 
rent  £15.  {Auctioneers^  Institute  of  the  U.K.  ;  Preliininary,  1907-) — 
Answer.  Cash  Balance  £172  7s.  8i. 
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Exercise  4f. — From  the  following  particulars  write  up  my  Cash 
Book,  with  separate  columns  for  "  Baniv  "  and  "  Cash  "  transactions, 
and  balance  it  as  on  Dec.  15,  1910  : — 1910.  Dec.  1,  Balance  at  Baiik 
£100  ;  drew  from  bank  for  office  cash  £5  ;  Dec.  2,  paid  by  cheque 
to  C.  Lemon  &  Co.  £12  IO5.  ;  Dec.  3,  received  from  V.  Charteris 
by  cheque  (paid  to  bank)  £10  lUc;.  and  in  cash  (placed  in  office 
cash)  £20  ;  Dec.  5,  paid  from  office  casli  for  travelling  expenses 
£2  ;  Dec.  6,  paid  from  office  cash  for  clerks'  salaries  £8  ;  Dec.  7, 
paid  from  office  cash  into  bank  £10  ;  Dec.  8,  received  from  C.  Child 
by  cheque  (paid  to  bank)  £30  10s.  and  in  banknotes  (paid  to  bank) 
£25  ;  Dec.  9,  paid  H.  Smith  (by  cheque £5,  and  in  cash  £1  b$.)  £6 5s.  ; 
Dec.  10,  received  from  S.  Cunningham  cheque  for  sundry  goods 
sold  bv  him  at  auction  on  my  behalf,  paid  same  to  bank  £32  5s. ; 
Dec.  VI,  paid  by  cheque  to  R.  Leslie  for  repairs  to  office  furniture 
£2  10s.  ;  Dec.  l3,  paid  Evans  (by  cheque  £(i  10s.,  in  cash  £1) 
£7  10s.  ;  Dec.  14 ,  drew  from  bank  for  office  cash  £5  ;  paid  W. 
Douglas,  by  cheque,  on  account  £12  10s.  ;  Dec.  15,  received  from 
Noel  &  Co.  by  clieque  £15  10s.  (paid  to  bank)  and  in  cash  £5 
(placed  in  office  cash). — Ansicer.  Balances  Dec.  15,  1910:  Bank 
£l'\  1.5s.  ;  Cash  £12  15s. 

Exercise  4g. — Enter  in  a  Cash  Book,  with  Discount  Columns,  the 
following  transactions  of  a  business  firm.  Then  balance  Casii  and 
Discount.  No  Journal  required  : — 1909.  Jan.  1,  thefirm  has  in  hand 
£179  15s.  4(^.  ;  Jan.  2,  cash  sales  for  the  day  £13  lis.  ^d.  ;  Jan.  5, 
pay  for  office  expenses  £3  7s.  lb/.  ;  Jan.  12,  T.  Wyld  settles  his 
a/c  £82  4s.,  less  discount  allowed  £1  2s.  M.  ;  Jan.  15,  discounted 
with  Fry  &  Co.  bills  amounting  to  £250,  less  discount  charged 
£3  10".  ;  Sundry  cash  purchases  £5  6s.  "d.  ;  Jan.  1(3,  my  acceptance 
due  this  day  duly  met  £36  2s.  M.  ;  Jan.  IS,  forwarded  to  S. 
Williams  the  amount  of  his  a/c  £300,  less  discount  allowed  £7  10s.; 
Jan.  20,  a  composition  of  12s.  M.  in  the  £  is  made  by  Philips,  I  receive 
my  dividend  on  464,  £40  ;  Jan.  25,  various  amounts  paid  in  by 
debtors  £27  15s.  M.,  less  discount  allowed  £1  7s.  9(/.  ;  withdrew 
for  private  expenses  £10  ;  Jan.  26,  I  disciiarge  debts  to  creditors 
£17  lOs.  and  am  allowed  a  rebate  of  5  per  cent. ;  Jan.  27,  Wilson  & 
Co.,  in  settlement  of  debt  of  £150.  pay  this  sum  to  me,  less  discount 
£2  10s.  ;  Jan.  30,  amount  forwarded  Ij}'  collector :  R.  Brown's  a/c 
£15  19s.  9(/.,  T.  Smith's  a/c  £16  17s.  4(/.,  Pinnock  &  Co.'s  a/c 
£14  13s.  3'/.,  less  collector's  expenses  £4  7s.  9(/.  ;  monthlv  expenses 
paid  £13  ISs.  9(/.  ;  salaries  paid  £18  14s.  3(/.  ;  received  rent  for  part 
of  premises  let  £4  15s.  ;  montidy  rent  and  taxes  paid  amounting  to 
£14  17s.  4fi?.  {Collcae  of  I'rcceptors ;  Juniir,-,  Midsuin/tU)\  1909). — 
Ansicei:  Cash  Balance  £371  3s.  10(/.  ;  Discount  allowed  £5  Os.  Urf.  ; 
Discount  received  £8  7s.  6</. 

Exercise  4h. — Messrs.  Brown,  Jones  and  Robinson  keep  tiieir 
Cash  Book  with  a  "Discount  and  Allowances"  Column  on  each 
side  (Debit  and  Credit),  and  they  pass  all  their  cash  transactions 
through  the  bank,  their  Cash  Book  tlius  being  (as  it  should 
be)  an  elaboration  of  their  Bank  Pass  Book,  tiive  the  ruling  of 
their  Cash  Book,  and  enter  up  therein  the  following  illustrative 
transactions:  — 1903.  Jan.  1,  balance  at  bank  brought  down  at  date 
£137  19s.  Id.  ;  withdrawn  from  Deposit  Account  and  paid  into 
Current  Account  £500  ;  .Ian.  3,  paid  Edwanl  Smith's  account 
amounting  to  £400.  less  2.^  per  cent,  discount  for  cash  ;  paid 
Gresham  Land  Company  one  quarter's  rent  of  offices  £50  ;  Jan.  15, 
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re;;eived  from  William  Thompson  payment  of  his  monthly  account, 
loss  \\  per  cent,  discount  for  cash,  £120  ;  March  2,  Henry  Marston, 
wlio  owes  £5  10s.  M.  remits  a  cheque  in  settlement  for  £5  10.*.,  write 
off  the  difference  ^d.;  April  1,  Paid  Gresham  Land  Company  one 
quarter's  rent,  less  income  tax  at  Is.  2d.  in  the  £1,  on  the  annual 
rental  (£200)  £50  ;  June  30,  rule  up  the  Cash  Book  and  bring 
down  the  Bank  Cash  Balance  at  July  1,  1903.  {Institute  of  Bankers  ; 
Preliminary,  April,  1904.) — Answ  r.  Cash  Book  Balance £283 12s.  lie?. ; 
Discount  allowed  £1  10s.  4rf.  ;  Discount  received  £10. 

Exercise  4i. — Make  the  following  entries  in  John  Smith's  Cash 
Book,  showing  in  each  case  the  Ledger  heading  to  which  the  re- 
spective items  are  posted  : — 1906.  Jan.  1,  balance  to  his  credit  at  the 
bank  £1,216  7s.  M.  ;  paid  Lands  Co.,  Ltd.,  one  quarter's  office  rent 
Cheque  160,  £75  ;  received  half-year's  dividend  £2,000  Queensland 
3i  per  cent.  Inscribed  Stock,  less  tax  at  Is.  £33  5s.  ;  .Ian.  3,  Bank 
Ciieque  Book,  200  cheques,  16s.  8fZ.  ;  paid  Thomas  Beall  income  tax, 
cheque  161,  £92  10s. ;  received  payment  of  William  Morrish's  account 
£102  10>. ;  Jan.  4,  paid  Theophilus  Simpson  on  account.  Cheque  162, 
£100  ;  Jan.  5,  received  from  Arthur  Jones  for  cash  sale  over  the 
counter  of  1  chest  new  season's  Souchong  tea,  weighing  net  126  lb., 
at  3s.  per  lb.,  £18  18s.  Show  also  how  these  items  are  entered  by 
the  bank  in  John  Smith's  Pass  Book,  noting  that  Cheque  161  for 
£92  10s.  has  not  yet  been  presented. 

The  bank  Pass  Book  is  headed  : — 

John  Smith,  Esq.,  in  Account  with  the  Bullion  Bank,  Ltd, 
Dr.  Cr. 

At  the  same  time  bring  down  the  cash  balances  respectively 
appearing  in  each  book  (Cash  Book  and  Pass  Book)  after  the 
above  entries  have  been  duly  made,  remembering  that  in  the 
case  of  the  bank  Pass  Book  Cheque  161  for  £92  10s.  is  still  out- 
standing, and  is  therefore  not  yet  debited  in  the  Pass  Book. 
(Institute  of  Bankers;  Final,  April,  1906). — Anstver.  Cash  Book 
Balance  £1102  13s.  M.  ;  Pass  Book  Balance  £1195  3s.  M. 

Exercise  4j. — At  Dec.  31,  1904,  Edward  Jones'  Bank  Balance,  by 
his  Pass  Book,  stood  at  £857  lOs.  Qd.  to  his  credit ;  the  following 
cheques,  however,  drawn  by  him  had  not  been  presented,  and  were 
consequently  outstanding  on  Dec.  31,  1904  : — No.  1769,  William 
Thompson  and  Co.,  £204  6v.  %d.  ;  No.  1772,  Elihu  Bowen,  £125; 
No.  1773,  Samuel  Edwards,  £15  ;  while  on  tlie  other  hand,  of  the 
cheques  paid  in  by  him  on  that  day,  £350  8s.  Qd.  (a  country  one)  had 
not  been  cleared,  and  therefore  was  not  credited  till  some  days  after. 
Draw  up  a  Reconciliation  Account  between  Edward  Jones'  Bank 
Pass  Book  and  his  Cash  Book,  and  state  what  his  actual  Cash 
Balance,  as  shown  by  his  Cash  Book,  was  at  Dec.  31,  1904.  (Insti- 
txUe  of  Bankers ;  Prelimina.ry,  April,  1905.) — Anstver.  Cash  Book 
Balance  £863  12s.  Id. 

Exercise  4k. — At  the  time  of  balancing  (Dec.  31,  1903)  j'our 
Banking  Account  has  been  written  up  and  balanced,  showing  a 
Credit  Balance  of  £500,  but  cheques  passed  for  payment  before  that 
date,  amounting  to  £250,  have  not  been  cleared.  On  Dec.  31,  1903, 
you  had  also  received  a  cheque  for  £20  from  a  customer  in  settle- 
ment of  his  account,  and  although  you  had  dealt  with  that  amount 
througli  your  office  Cash  Piook.  you  had  omitted  to  pay  the  same 
into  your  Banking  Account.  Draw  up  a  Reconciliation  Account 
showing   adjustments   between  your   Cash   Book   and   Bank   Pass 
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Book.  {National  Union  of  Teachers;  Advanced,  1905.) — Ansicer. 
Cash  Book  Balance  £270. 

Exercise  4Ij. — From  the  following  particulars  write  up  the  Petty 
Cash  Book  of  Albert  Child  and  bring  down  the  balance  on  Sept.  14, 
1910.  The  Petty  Cash  Book  is  to  be  ruled  containing  analysis 
columns  for  (1)  postages  and  telegrams,  (2)  housekeeper,  fires  and 
cleaning,  (3)  stationery  and  office  sundries,  (4)  travelling  expenses, 
(5)  charitable  donations,  (6)  subscriptions  to  newspapers  and 
advertisements,  (7)  sundries,  and  (8)  the  usual  "Ledger  "  columns  : — 
1910.  Sept.  1,  drew  from  bank  for  petty  cash  £30  ;  Sept.  2,  paid  for 
postages  35.,  2 bottles  of  ink  25.  Qd.,  stationery  bought  2s.  M.  ;  Sept. 
3,  paid  for  telegram  to  Dublin  25.  2d. ,  postages  I5. ,  subscription  to  the 
"  Market  Journal "  125.  Qd. ;  Sept.  5,  paid  for  postages  Qd.,  repairs  to 
copying  press  (debit  Repairs  Account)  25.  M. ;  Sept.  G,  paid  for  travel- 
ling expenses  to  Dover  and  back  I85.  6iZ. ,  postages  Is.,  cost  of  search 
at  Somerset  House  Is.,  gratuity  to  porter  M.  ;  Sept.  7,  paid  dona- 
tion to  the  "  Cottage  Homes  Fund  "  2s.M,  postage  2s.  6f/. ,  cost  of  boxes 
for  samples  5s.  Qd.  ;  Sept.  8,  paid  for  cablegram  to  New  York  15s., 
housekeeper,  fires  and  cleaning  to  date  £1  2s.  9(7.,  travelling  ex- 
penses Is.  M.  ;  Sept.  9,  paid  for  1  copy  "  Trades  Directory"  £2  2s. 
(debit  General  Expenses  Account)  ;  paid  D.  Reay,  extra  discount 
allowed  him  (debit  Discount  Account),  £1  2s.  6(7.,  postages  2s.  9(^., 
electric  light  account  to  Aug.  31  (debit  General  Expenses  Account) 
£1  9s.  8(7.  ;  Sept.  10,  paid  for  stamp  on  power  of  attorney  for  bank 
(debit  Legal  Expenses  Account)  10s.,  paid  for  telegram  to  Brighton 
and  reply  3s.  Qd.  ;  Sept.  12,  paid  for  cost  of  standing  advertisement 
in  the  Upraker  for  1  month  £1,  omnibus  fares  to  Victoria  Station 
and  back  4(7.,  telegrams  Is. .  postages  8d.  ;  Sept.  13,  paid  for  porter's 
wages  to  date  (2  weeks  at  23s. )  £2  6s.  (debit  Wages  Account)  ;  Sept. 
14,  paid  commissioner's  fee  for  attesting  an  affidavit  1/6  (debit  Legal 
Expenses),  postages  Is.,  telegrams  2s.  6t7.,  bottle  of  gum  for  office 
use  8(7.,  1  gross  office  pens  45.  6d. — Answer.  Balance  £15  13s.  11(7. 

Exercise  4m. — From  the  following  particulars  write  up  my  Cash 
Book  and  Ledger,  bringing  down  the  balances  of  all  accounts  at 
their  conclusion  : — 1910.  Nov.  1,  balance  of  cash  at  bank  £100, 
cash  in  hand  £20  =  capital  £120  ;  Nov.  2,  lent  M.  Wyse  by 
cheque  £5  ;  Nov.  3,  paid  cash  into  bank  £15  ;  Nov.  10,  paid  by 
cheque  rent  of  office  for  1  quarter  £20  ;  Nov.  11,  received  cheque 
from  Brown  &  Co.  for  fee  for  auditing  their  books  (paid  same  to 
bank)  £50;  Nov.  19,  M.  Wyse  repaid  in  cash  £2  ;  Nov.  21,  paid 
cash  for  stationery  purchased  £1  ;  Nov.  26,  M.  Wyse  repaid  in 
cash  £3  ;  Nov.  30,  paid  by  cheque  clerk's  salary  for  1  montli  £10  ; 
Nov.  30,  received  cheque  from  Holmes  Bros,  for  professional  work 
done  for  them  (paid  same  to  bank)  £21. — Answer.  Balances  :  Cash 
£9;  Bank  £151. 

Exercise  4n. — From  the  following  particulars  prepare  the  Petty 
Cash  Book  of  S.  Fry,  including  analyses  columns  for  the  following 
classes  of  expenditure,  viz.  (1)  Postage.  (2)  Telegrams  and  Cables, 
(3)  Housekeeping  and  Cleaning,  (4)  Stationery,  (5)  Electric  Light, 
including  bulbs,  (6)  Advertisements,  Donations,  and  Subscriptions, 
(7)  Travelling  Expenses,  (8)  Repairs,  (9)  Sundries,  and  (10)  a 
"  Ledger"  column.  Balance  the  Petty  Cash  Book  as  on  Feb.  16,  1911. 
1911.  Feb.  1,  Drew  from  the  Bank  for  petty  cash  purposes  £30; 
Feb.  2,  paid  postage  Is.  lOd.,  and  telegrams  3s.  ijd.  ;  Feb.  3, 
paid  fares    Is.    2d.,   postage  Is.   6d.,  and  telegrams   6d.  ;  Feb.   4. 
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paid  postage  3s.  &d.  ;  Feb.  5,  paid  postage  \0d.,  and  housekeeper 
and  cleaning  £1  2s.  Qd.  ;  Feb.  7,  paid  postage  Is.  2d.,  and  electric 
light  ImlbsGs.  2d.  ;  Feb.  8,  paid  telegrams  Is.  5d.,  repairs  to  electric 
bells  6s.  9*/. ,  postages  2s.  od.,  ami  ink  M.  ;  Feb.  9,  paid  cost  of  new 
coal-scuttle  8s.  9f^.  (debit  Furniture  Account  in  "  Ledger  "  column), 
and  postages  Is.  ;  Feb.  10,  paid  postage  2s.  4d.,  stationery  6s.  9d., 
and  fares  to  Woolwich  3s.  'id.,  cost  of  advertisement  in  Post  Offic 
London  Directory  £1  10s.,  cost  of  standing  advertisement  in 
Feathered  World  £4  10s.  ;Feb.  11,  paid  telegrams  Is.  Ad.,  and  postage 
3s.  9c?.  ;  cost  of  repainting  name  on  office  door  10s.  M.,  fares  to 
Ludgate  Circus  M.,  and  cost  of  two  dozen  boxes  for  samples 
4s.  2d.  ;  Feb.  12,  paid  postage  Is.  9(/.,  and  telegrams  2s.  9fZ. ,  cost  of 
cable  message  to  Fry  k  Lewisohn,  New  York  £1  2s. ;  Feb.  14,  paid 
donation  to  the  Central  Trade  Protection  Association  os. ,  and 
postage  Is.  9c?. ,  housekeeper's  book  and  cleaning  to  Feb.  12,  £1  7s.  Zd., 
cost  of  new  electric  light  bulbs  4s.  2d.  ;  Feb.  16,  paid  telegrams 
Is.  Zd.,  postage  3s.  M.,  and  cost  of  cable  message  to  Fry  k  Lewisohn 
£1  3s.,  fares  to  Chiswick  2s.  4o?. — Ansicer.  Balance  of  cash  in  hand, 
Feb.  16,  1911,  £14  9s.  2d.. 

Exercise  4o. — W.  Rutherford  is  a  trader  who  keeps  the  whole 
of  his  cash  with  his  Bankers,  the  L'nion  of  London  and  Smiths 
Bank,  Ltd.  He  paj's  all  his  receipts  into  his  Banking  Account, 
and  makes  all  his  payments  by  cheque.  The  following  are  his 
transactions  for  the  month  of  February  1911; — Write  up  Cash 
Book,  and  balance  it  as  on  Feb.  28',  1911.  1911.  Feb.  1, 
Balance  at  the  Bank  at  this  date  £104  13s.  2/1.  ;  Feb.  3,  re- 
ceived from  M.  Strain  cash  £4  10s.  M. ;  Feb.  5,  received  from 
Sliaw  k  Co.  cheque  £32  6s.  4f/.  ;  Feb.  8,  paid  by  cheque  to 
W.  B.  Shields  £19  2s.  Ud.  ;  Feb.  10,  received  from  Stratton  Bros, 
cash  £2  and  postal  order  3s.  Qd.,  £2  3s.  Qd.  ;  Feb.  11,  drew  cheque 
in  favour  of  M.  Shillington  £4  9s.  ;  drew  cheque  for  gas  bill  to 
31.12.09,  Westchurch  Gas  Company  £3  17s.  lid.;  Feb.  14,  re- 
ceived from  the  Eastern  Supply  Stores,  Ltd.,  their  cheque  £62 
19s.  M.  ;  Feb.  17,  paid  by  cheque  to  J.  Webb  £21  3s.  M.  ;  Feb.  19. 
received  from  the  Great  Eastern  Railway  Co.  their  cheque  for  com- 
pensation for  goods  damaged  in  transit  £4  9.s.  6rf.  ;  Feb.  23,  re- 
ceived from  McKeown  and  ]\IcAusland  liy  cheque  £17  14s.  2d.  ; 
drew  cheque  in  favour  of  V.  Turtle,  collector  of  rates  £8  Os.  M.  ; 
Lent  M.  Meacher  bv  cheque  £5  ;  Feb.  26,  received  from  William 
Sloan,  cash  £4  10s.  9f/.  and  cheque  £10,  £14  10s.  M.  ;  Feb.  28,  paid 
by  cheque  M.  Wilson,  collector  of  taxes,  for  income-tax  £6 
19s.  3f?.  ;  M.  Meacher  repaid  to  me  in  cash  £5 ;  received  from 
J,  W.  Reade,  monej'  order  £1  10s.  9rf.  and  bank  note  £5,  £6  10s.  'dd. ; 
paid  by  cheque  salaries  for  February  £10  5s. — Answer.  Bank 
Balance,  Feb.  28,  1911,  £176  Os.  Sd. 

Exercise  4p. — B.  Rackett  is  a  trader  who  keeps  part  of  his  cash 
at  his  Bankers  and  part  in  his  office  cash  box.  Most  of  his  trans- 
actions involve  discount,  to  record  whicli  he  emploN's  discount 
columns  in  his  Cash  Book.  Fz'om  the  following  particulars  prepare 
his  Cash  Book  in  "  three-column"  form,  and  balance  it  at  the  end 
of  the  month,  and  total  the  discount  columns.  1910.  Oct.  1, 
Balances  in  hand,  cash  £7  Os.  id.,  at  Bank  £872  16s.  3d.  ;  Oct.  2, 
paid  to  B.  Nett  by  cheque  £213  r).s-. ,  discount  £11  15s.  ;  Oct.  4, 
received  from  C.  Lett  cheque  for  £39,  allowing  him  £1  discount  ; 
Oct.  5,  paid  water  rate  in  cash  £3  lis.  3d.j  paid  carpenter  for  odii 
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iobs  lis.  6^.,  paid  woman  for  cleaning  office  05  6^.  ;  Oct  6  drew 
£10  from  Bank  and  placed  it  in  the  office  cash  box  ;  Oct  y  paid 
D.  Sett  from  office  cash  £2  5..  4^.,  being  allowed  discount J.^^^^^ 
Oct  9,  received  from  E.  Lyne  cash,  and  put  it  in  the  cash  box 
£15  75  a/.,  discount  12s.  mi.  ;  Oct.  14,  paid  to  F.  Ascourt  cheque 
value  £363  17s.  4^.,  discount  £6  2s.  M.:  Oct.  17  recen^ed  cheque 
from  Doherty  Bros.  £22  16s.,  discount  £1  4s.  ;  Oct.  2.:y.  paid  clieque 
to  F.  Handef  £10  19s.  2</.  net  ;  Oct.  26,  bought  goods  for  cash  (pa  d 
for  out  of  cash  box)  £3  13s.  7^.,  paid  fire  »---"-. P^^-l"™/""^ 
fis  3f/  •  Oct  31,  drew  cheque  for  office  salaries  £10  12*.  b(/.,  paici 
fntoianktrofn  office  cash^£15,  drew  cheque  f-  -  ' /or^  hoase^ 
keepine  £2o.—Ansiccr.  Balances,  Bank  £31o  ISs.  Sd.  ,  basU  iO 
14s.Td^;  Discounts:  Dr.  £2  16s.  Wd.,  Cr.  £17  19s.  10^. 

Exercise  4Q.-From  the  following  particulars  prepare  the  Petty 
Oath  Book  of  W.  Robertson  for  the  month,  using  analysis 
Sl^s  for  the  following  classes  o/  expenditure  :  («]  P-^^^f^' J^  - 

1='  (^Tsiii^dlTtTi'  ./Utrc^r ''^^Sn^rs  caS 

Sok'al-'olMayT4!'l910.  May /l 9 10.  ^-^ f^ ^^^^J^  P/.^^ 
cash  £20  •  May  1,  postage  Is.  Id.,  telegrams  2s.  M.  ,  May  «*.  lares 
toTutnhamGreen^rf.,  advertisements  in  the  Eyctorc-n  Ga^ec 
i^c  "^^  r.ostacre  Id  May  4,  paid  man  for  cleaning  windows  is  bd., 
elegramris.  3^.  parcel'  t^  Otters  Bar  9c/.  ;  cab  to  Westminster 
4r-  May  5,  sent  boy  out  for  pens  6./.,  blotting  paper  4<Z.,  parcel  to 
Brighton  Is.  Id.  ;  stamps  10s.  ;  May  7,  surcharge  on  unstamped 
lettlrsai.  ;  advertisement  in  the  Pedln^gton  Mrrror  ^^-  5  ^0"  S 
ir,  nffipp  cunboard  2s.  6(Z.,  tram  to  Hackney  M.  ;  May  10,  paia 
R.  jt  S^'aSount  5s.  6./.,  hire  of  barrow  4<J.  ;  May  11,  postage 
£  2d  parcels  5s.  6^.,  fares  M.-,  May  11,  telegram  9o?.  train  to 
Sas^Vgs^on  business  10s.  ;  May  12,  bottle  of  ink25.  6.1,  paid 
W  Harris  his  account  7s.  M.  ;  May  13,  stamps  7s.  6r?.;  inser- 
tion of  name  in  Directory  5s.  ;  May  14,  fare  4</.,  telegram  7^.,  new 
waste  paper  basket  2s.  6r?.  (debit  Furniture  Account  in  Ledger 
Column).— Answer.  Balance  in  hand  £lo  3s.  2d. 

CHAPTER  V 

ExerciBe  6E.-From  the  following  particulars  write  up  my 
Purchases  Book  :_1910.  Nov.  1,  bought  of  A  Brown  1  doz.  pocket 
inives  at  1  Is.  6<^.  each,  less  10  percent.  Trade  Discount  ;  Nov^2 
bSrht  of  Wray  &  Co.  2  doz.  pocket  knives  at  4s.  M.  each  net.  and 
iTz  ditto  at  I.  ed.  each,  lessSo  per  cent.  Trade  Discoimt ;  Nov.  3 
bouaht  of  Hyne  k  Co.  1  doz.  cases  of  scissors  at  10s.  6d.  per  case 
et  ^  Nov  4'  bought  of  Williams  Bros.  2  doz.  ' '  Hal.a  razors  at 
4r;ach  net  and  1  doz.  ditto  at  3s.  Gd.  each  ;  Nov.  5,  bought  of 
Knc^de&  Sons  doz.  cases  of  scissors  at  15s.  per  case,  less  10  per 
S  Trade  Discount,  and  1  doz.  razor  strops  at  2s.  9d.  each  net. 
_/;(s«vr.  Total  Purchases  £38  17s.  10(/. 

Exercise  5F.-From  the  following  particulars  write  "P /he 
Pu^rclmse;  I^,ok  of  Henry  .Tohn^  :-1010.  Nov.  bought  of  A  R 
THker  3  cwt  shellac  at  £3  15s.  per  cwt.,  and  1  c«t.  bees%vax 
at  £7  16s  per  cwt.,  both  less  5  per  cent.  Trade  Diacount  ; 
hought  of  b'Lu  Bros!  &  Co.  ^  -^t.  Socotnne  aloes  at  £4  10s. 
per  cwt.,    and    10    lb.    cardamoms   at   2s.    Qd.    per    lb.      Won.    A 
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bought  of  Banks  &  Barclay  1  cwt.  tumeric  at  13s.  Qd.  per  cwt. ,  and 
2  cwt.  gum  olibanum  at  32s.  per  cwt.  ;  bought  of  Barham  &  Barker 
1  cwt.  gum  myrrh  at  £2  12s.  per  cwt.,  1  cwt.  ditto  at  £2  15s.  per 
cwt.,  and  2  cwt.  ditto  at  £3  per  cwt.,  all  subject  to  5  per  cent. 
Trade  Discount  ;  Nov.  3,  bought  of  Barnett  k  Co.  12  lb.  isinglass 
at  2s.  6rf.  per  lb.  net,  and  1  cwt.  capsicums  at  29s.  per  cwt.  net  ; 
Nov.  4,  bought  of  Baum  &  Sons,  Ltd..  10  cwt.  gum  arabicat27«.  %d. 
per  cwt.,  less  5  per  cent.  Trade  Discount. — Answer,  Total  Pur- 
chases £52  5s.  4(f. 

Exercise  6g. — From  the  following  particulars  write  up  my 
Purchases  Book,  including  analysis  columns  for  "  Cutlery,"  "  Electro 
Plate,"  and  "Leather"  Departments: — 1910.  Nov.  1,  bought  of 
J.  Pollock  1  doz.  pairs  of  scissors  at  2s.  per  pair,  and  1  electro- 
plated   breakfast    dish    at     £4   2s.  Of^.  ;     bought     of     C.    Jordan 

1  electro-plated  egg  steamer  at  21s.,  2  ditto  at  23i".,  1  doz.  cases  of 
ecissors  at  I2s.  6'/.  per  case,  and  1  doz.  razors  at  3s.  6fZ.  each  ; 
Nov.  2,  bought  of  Webb  &  Co.  3  ladies'  morocco  leather  handbags 
at  12s.  6(^.  each,  6  cases  of  razors  (2  in  a  case)  at  10s.  per  case,  4  cases 
ditto  (4  in  a  case)  at  16s.  per  case,  and  1  set  of  entree  dishes,  electro- 
plated, at  £9  ISs.  per  set;  Nov.  4,  bought  of  Fuller  Bros.  3 
ladies'  leather  music  bags  at  16s.  each,  ^  doz.  pocket  knives  at 
6s.  Qd.  each,  1  electro-plated  hot-water  jug  at  35s.,  and  1  lady's 
crocodile  leather  handbag  at  16s.  Qd. — Answer.  Total  Purchases 
£43  3s. 

Exercise  5h. — C.  Wyatt  is  a  dealer  in  clocks  and  watches.  From 
the  following  particulars  Avrite  up  his  Purchases  Book,  including 
analysis  columns  for  his  "Clock"  and  "Watch"  Departments 
respectively  : — 1910.  Dec.  5,  bought  of  Bykes  1  mahogany-case  clock 
at  £5  5s.,  1  ditto  at  £4  4s.,  and  3  gentlemen's  Swiss  silver 
watches  at  46s.  each  ;  bought  of  R.  W^yllie  &  Co.  2  mahogany- 
ease  clocks  at  £3  13s.  61:^.  each,  and  one  oak  ditto  at  £2  125.  ; 
Dec.  7,  bought  of  J.  Wyon  1  Buhl  clock  (marqueterie)  at  £2  10s.  ; 

2  ditto  with  gilt  mounts  at  £2  12s.  &d.  each,  and  1  18  ct. 
gentleman's  semi  hunter  watch  at  £7  10s.  &d.  ;  Dec.  9,  bought 
of    E.     Wright    3    ladies'    Swiss    watches    (silver)    at    30s.    each, 

3  gentlemen's  ditto  at  32s.  each,  and  2  round  dial  clocks  (walnut) 
at  62s.  each  ;  Dec.  16,  bought  of  M.  W^ortley  1  cuckoo  clock  at 
13s.  9(/. ,  1  8  day  nickel  clock  at  8s.  M.,  and  1  lady's  18  ct.  Swiss 
lever  watch  at''£3  13?.  M.  ;  Dec.  21,  bought  of  B.  Vine  &  Co.  1 
marble  clock  with  bronze  pillars  and  ornaments  to  match  £6  10s. 
and  3  gentlemen's  Swiss  watches,  silver,  at  £1  15.s.  each. — Ansuvr. 
Totals,  Purchases  :  Clocks  £40  19s.  3d.  ;  Watches  £32  13s.  ;  Grand 
Total  £73  12s.  31. 

Exercise  5i. — From  the  following  particulars  make  out  the  Pur- 
chases Book  of  Robert  Bird,  silversmith  : — 1911.  May  2.  Bought  of 
Rice  Bros.  5  electro-plated  crumb  scoops  at  17s.  each  ;  May  6, 
bought  of  theEverwear  Plate  and  Cutler}'  Co.,  Birmingham,  5  egg 
frames,  plated,  6  cups,  at  32s.  each ;  3  egg  frames,  plated,  4  cups  at 
26s,  each;  May  14,  bought  of  Wearman  Bros.,  1  silver-mounted 
claret  jug  at  £2  15s.  ;  1  plated  mounted  claret  jug  af£l  7s.  Qd.  ;  3 
silver-mounted  cut-glass  biscuit  boxes  at  £3  2s.  6rf.  each;  1  E.P.N.S. 
8-inch  waiter  (engraved),  at  2.3s.  6J,.  ;  Maj'  21,  bought  of  Rice  Bros., 
1  presentation  silver  tea-set  (to  order)  engraved,  Order  C  295,  £16 
3s.  Cd.  ;  May  28,  bought  of  S.  W.  Murphy,  1  F,.P.N.S.  chafing-dish 
at  £2  12s.  dd.  ;  1  plated  egg-steamer,  plain,  at  16s.   6rf.  ;  1  plated 
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muffin  dish  at  19s.  M.  ;  May  31,  bought  of  R.  Holiness,  1  set  of  4 
entree  dishes,  plated,  chased  edges,  second  quality,  at  i.o  lis.  UL 
per  s,et.— Answer.  Total  of  Purchases  Book,  £57  6s.  M. 

Exercise  5j.— Froni  the  following  particulars  write  up  the  Pur- 
chases Book  of  the  International  Fur  Association,  Ltd.  :— 1911. 
March  7  Bou<^ht  of  Strelski  &  Zoitoff,  St.  Petersburg,  6astrachan 
muffs  at  £1  10s.  each  and  3  fox  muffs  at  £3  5s.  each  ;  bought  of 
Lewis  Charles  &  Co.  2  dyed  musquash  coats  at  £12  each,  less  5  per 
cent  trade  discount ;  March  8,  bought  of  Harrison  Bros.  6  mink 
stoles  at  £5  each;  March  10,  bought  of  Jacobsen  &  Weil  12  marmot 
muffs  at  £1  2s.  each,  less  5  per  cent,  trade  discount ;  12  moleskm 
muffs  at  £2  each,  less  5  per  cent,  trade  discount ;  12  bear  muffs 
at  £2  5s.  each,  less  5  per  cent,  trade  discount  ;  March  15,  bought 
of  Hearst  &  Co.  3  grey  squirrel  ties  at  42s.  each,  and  3  grey  squirrel 
muffs  at  45s.  each  ;  March  16,  bought  of  R.  Lewisohn  2  fur-lmed 
tweed  coats  at  £5  each;  2  fur-lined  cloth  coats  at  £7  5s.  each; 
March  23  bought  of  Rosoff  &  Meer,  1  bear  stole  at  45s. ,  aud  1 
bear  muff  at  £2 ;  March  29,  bought  of  Mericourt  Fr^res,  Paris,  1  sable 
stole  at  £15  and  1  sable  muff  at  £10,  both  subject  to  5  per  cent, 
trade  discount ;  March  31,  bought  of  Bielski,  Dramnien  &  Co., 
Moscow,  3  caracul  coats  at  £7  5s.  each;  1  moleskm  tie  at  _2s.  ; 
bought  of  Gebruder  Strohl  1  astrachan  muff  at  32s.,  and  1  skunk 
stole  at  £2,— ^?iswer.  Total  of  Purchases  Book,  £224  10s.  Wd. 

CHAPTER  Yl 

Exercise  6e.— Enter  the  following  transactions  in  H.  Wray's 
Day  Book  :— 1910.  March  1,  sold  M.  Heaps  6  tortoiseshell  cross- 
hook-handle  ladies'  umbrellas,  twill  silk  covers,  at  24s.  6rf.^each, 
and  2  chased  silver  swan-handle  ladies'  umbrellas,  silk,  at  27s.  Zd. 
each  •  sold  R.  Morris  1  doz.  23-in.  ladies'  umbrellas,  (Gloria 
covers,  natural  handles,  at  3s.  M.  each,  and  1  doz.  gentlemen's 
ditto,  Union  covers,  at  4s.  M.  each  ;  sold  C.  Capper  6  steel  tube 
gentlemen's  umbrellas,  twill  silk  and  nialacca,  at  15s.  M.  each, 
I  doz.  boys'  school  umbrellas.  Union,  at  2s.  Gd.  each,  and  1  doz. 
ladies'  steel  tube  umbrellas,  partridge  and  twill  silk,  at  13s.  M. 
each,  all  subject  to  5  per  cent.  Trade  Discount;  sold  D.  Dankcs 
1  artist's  sketching  umbrella,  28  in.,  spiral  ferrule,  at  12s.  6(/.— 
Ansircr.     Total  Sales  £28  3s.  M. 

Exercise  6f.— From  the  following  y)articulars  prepare  C.  Mayor's 
Sales  Journal  in  analvzcd  form,  containing  analysis  columns  for 
the  "  Leather  Goods"  and  "  Silver"  Department  sales  respectively. 
Transactions  belonging  to  the  "Leather  (ioods"  Department  are 
marked  L,  and  those  belonging  to  the  "Silver"  Department  are 
marked  S  :— 1910,  April  7,  sold  M.  Beck  1  doz.  leather  photograph 
frames  (No.  38)  at  13s.  Gd.  per  doz.  (L).  and  h  doz.  30-hr.  clocks, 
silver  in  leather  case,  at  7s.  Qd.  each  (S)  ;  sold  R.  Bourne  3  doz. 
Empire  design  silver  calendars  at  95.9.  per  doz.  (S),  2  doz.  glass 
niatchl)oxes,  silver  mount,  at  72s.  per  doz.  (S).  and  1  doz.  plated 
taper  stands  at  2s.  (id.  each  (S)  ;  April  8,  sold  C.  Hollingsworth 
6  assorted  designs  silver  photo  frames,  c.-de-v.  size,  at  6s.  6'/.  each 
(S),  6  ditto  cabinet  size,  at  lOs'.  M.  each  (S),  and  3  ditto,  imperial 
size  at  17s.  (v/.  each  (S) ;  sold  M.  Swann  1  doz.  leather  writing- 
case's  (No.  88c),  at  12s.  each  (L),  1    doz.  ditto  (No.    88rf),  at  15s. 
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each  (L),  and  \  doz.  ditto  (No.  88«)  at  £1  each  (L),  all  subject 
to  5  per  cent.  Trade  Discount ;  also  1  doz.  .silver-moiuited  perfume 
sprays  at  4s.  &d.  each  net. — Answer.  Total  Sales  £.j7  7.;.    lOcZ. 

Exercise  6g. — On  Oct.  1,  L.  Marley  sold  to  P.  Newton  the 
following  goods  to  be  paid  for  in  one  month,  less  2J  per  cent. 
Discount : — 1  gross  pocket  knives  at  18s.  per  doz.,  less  33^  per  cent.; 
4  doz.  pearl  penknives  at  48s.  per  doz.,  less  33^  per  cent.  ;  3  doz. 
ivory  penknives  at  45s.  per  doz.,  less  33^  per  cent.  ;  6  doz.  ivoroid 
table  knives  at  24s.  per  doz.,  less  25  per  cent.  ;  6  doz.  ivoroid 
dessert  knives  at  18s.  per  doz.,  less  25  per  cent.  ;  3  cases  carvers 
(5  pieces)  at  24s.  per  case,  less  25  per  cent.  In  what  book  of  first 
entry  would  L.  Marley  record  these  transactions  ?  Rule  the  form 
of  book  and  make  the  entries  therein  as  they  ought  to  appear. 
Make  out  also  an  invoice  in  proper  form  for  deliverj'  to  the 
purchaser.  {Institute  of  Chartered  Accountants ;  Inter.,  Nov.  1906.) — 
Ansiver.     Invoice  Total  £30  5s. 

Exercise  6h. — Enter  the  following  transaction  in  its  proper  book 
of  first  entry,  and  show  the  transaction  also  in  the  Purchasers 
Ledger  Account :  — 1911.  Jan.  3,  sold  Wrightson,  Wild  &  Co.,  for 
export,  1  doz.  gents'  steel  tube  umbrellas  at  £1  Is.  each,  less 
33^  per  cent.  ;  2  doz.  ditto  at  25s.  each,  less  40  per  cent.  ;  2  doz. 
ladies'  umbrellas  at  25s.  each,  less  30  per  cent. — Ansiver.  Total 
£47  8s. 

Exercise  6t. — Enter  the  following  sales  in  my  Sales  Book  : — 1911. 
June  1.  Sold  to  S.  Boorman  &  Co.  2  dozen  table  knives  at  25s.  per 
dozen  ;  June  3,  sold  to  A.  Barrow  12  gold  bracelets  at  26s.  each  ; 
June  6,  sold  to  J.  Steward  3  clocks  at  80s.  each  ;  June  7,  sold  to 
B.  Bashall  10  watches  at  36s.  each  ;  June  8,  sold  to  R.  Olney  20 
alarm  clocks  at  3s.  M.  each  ;  June  9,  sold  to  H.  Hope  &  Co.  10 
dozen  dessert  knives  at  50s.  per  dozen. — Answer.  Total  of  Sales 
Journal  £76  17s. 

Exercise  6j. — Enter  the  following  transactions  in  the  Sales  Book 
of  the  Californian  Preserved  Fruit  Supply  Co.,  Ltd.  : — 1911.  March  7, 
Sold  Haysome  &  Co.  50  cases  of  preserved  apricots  in  tins,  "  Gloria  " 
brand,  at  lis.  per  case,  and  10  cases  of  preserved  Bartlett  pears, 
"Luxtra"  brand,  at  15s.  per  case  ;  sold  J.  W.  Howarth  40  cases  of 
lemon  cling  peaches  in  tins,  "Aura"  brand,  at  14s.  per  case,  and 
20  cases  apricots  (peeled)  in  tins,  "Superba"  brand,  at  21s.  per 
case  ;  both  less  5  per  cent,  trade  discount  ;  March  8,  sold  Collins  & 
Colman  50  cases  assorted  preserved  fruits  in  tins  (each  case  contain- 
ing 1  dozen  tins  apricots,  i  dozen  tins  pears,  and  i  dozen  tins 
peaches)  at  22s.  per  case,  less  5  per  cent,  trade  discount  ;  and  1 
sample  case  of  pineapple  'chunks)  at  17s.  6r?.  per  case ;  March  10, 
sold  Klenck's  Stores,  Ltd.,  5  dozen  bottles  French  cherries  in 
syrup  at  10s.  M.  per  dozen  bottles,  10  dozen  bottles  English  straw- 
berries in  syrup  at  6s.  M.  per  dozen  bottles,  and  10  dozen  bottles 
(large)  raspberries  in  syrup  at  22.>.'.  per  dozen  bottles ;  March  1 1 , 
sold  Elston,  Sons  &  Co.  5  cases  extra  quality  apricots  in  tins  at 
24s.  (id.  per  case,  and  1  dozen  bottles  English  plums  at  8s.  per  dozen 
bottles  ;  March  12,  sold  W.  Kimber  3  cases  of  peeled  apricots  in 
tins,  "Capitada"  brand,  at  2.")s.  per  case,  less  2^  per  cent,  trade 
discount,  and  12  cases  lemon  cling  ]jeaches,  sliced,  at  24,9.  M.  per 
case,  less  5  per  cent,  trade  discount. — Answer.  Total  of  Sales 
Journal  £175  12s.  W. 
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CHAPTER  VII 

Exercise  7e. — On  the  1st  January,  1907,  AB  decided  to  keep 
his  books  by  double  entry.  His  position  on  that  date  was  as 
follows : — Cash  at  bank  £300,  stock-in-trade  £400,  due  from 
customers  £500,  due  to  trade  creditors  £200,  bills  payable  out- 
standing £250.  Show  the  Journal  entries  necesary  to  open  the 
books.  {Chartered  Institute  of  Secretaries  ;  Intermediate,  June,  1907.) 
— Ansicer.     Capital  £750. 

Exercise  7f. — On  1st  January,  1911,  I  decided  to  keep  my  books 
by  double  entry.  My  position  at  that  date  was  as  follows  : — Cash 
at  bank  £1,000,  cash  in  hand  £50,  freehold  premises  £2,000, 
bills  receivable  £150,  bills  payable  £850,  sundry  debtors  [£1,020, 
sundry  creditors  £1,560,  stock-in-trade  £560,  carts  and  horses 
£125,  loan  on  mortgage  from  C.  Wise  £1,000.  Prepare  the 
Journal  entries  necessary  to  open  my  books.  Ansuer.  Capital 
£1495. 

Exercise  7g. — Enter  the  following  transactions  in  a  Journal, 
ruling  the  necessary  form  : — 1910.  Feb.  17,  exchanged  2  horses 
worth  £20  each,  and  a  cart  worth  £15,  receiving  against  them  11 
sheep  worth  £5  each;  June  16,  exchanged  a  motor  bicycle  worth 
£20  with  Henry  Jones,  he  giving  me  a  tricycle  worth  £12  and  ;\ 
camera  worth  £8  in  exchange  for  it ;  Sept.  16,  parted  with  a  set 
of  harness  (new)  w-orth  £5,  receiving  in  exchange  2  second-hand 
sets  of  harness  worth  £2  lOs.  apiece.  Also  enter,  under  date  the 
31st  Dec,  1910,  the  Joxirnal  entries  necessary  to  rectifj-  the  follovr- 
ing  : — I  received  £60  on  the  24th  Sept.,  1910,  from  J.  Jones  ;  my 
book-keeper  credited  it  in  error  to  W.  Jones  &  Co.  Ltd.,  with  whom 
also  I  have  had  dealings. — R.  Masters  paid  me  a  fee  of  £5  5s.  for 
valuing  some  property  belonging  to  him  ;  my  book-keeper  lias 
credited  it  erroneously  to  "Cash  Sales"  Account. — Ansivcr. 
Journal  Totals  £145  5s. 

Exercise  7h. — Journalize  the  following  transactions,  ruling  the 
necessary  form,  and  inserting  dates  : — Started  business  with  £1U0 
cash,  £200  goods  on  hand,  and  owing  C.  Miles  £50  ;  made  Hoare 
&  Co.  a  special  allowance  of  £5  in  respect  of  certain  goods  sold  to 
them  ;  I  find  that  my  book-keeper  on  August  31st  credited  £20 
received  from  C.  Jones  to  G.  Jones  k  Son's  account  instead  of  to  C. 
Jones'  ;  write  £50  off  Furniture  and  Fixtures  and  £20  off  Plant  and 
Machinery ;  transfer  the  following  balances  to  the  Profit  and  Loss 
Account,  viz.  : — General  expenses  (Dr. )  £120  ;  discount  received 
(Cr.)  £35  ;  rent,  rates,  and  taxes  (Dr.)  £250  ;  salaries  (Dr.)  £055. — 
Atisiccr.     Journal  Totals  £1525. 

Exercise  7i. — What  transactions  do  the  following  .Journal  entries 
represent  ? 

Feb.  1.    Bill  Receivable 

Cash  .... 
Discount    . 

To  Frant  &  Co.  . 
,,    3.   Roberts  k  Co.     . 

To  Bills  Payable 
,,     5.  Bank 

To  Cash      . 


£ 

5. 

(h 

£ 

s. 

d. 

Dr. 

150 

0 

0 

11 

0 

0 

7 

0 
5 

161 

? 

K 

Dr. 

100 

0 

0 

100 

0 

0 

Dr. 

400 

0 

0 

«^ 

_ 

40C 

0 

0 

£ 

s. 

d. 

40 

8 

9 

40 

8 

9 

20 

0 

0 
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d. 

Feb.  7.  Cash  .         .         .         .Dr. 

,,  Bad  Dfcl)ts  .         .         .       ,, 

To  J.  Rupert      .         . 80  17     6 

9.  Private  I^xpenses        ,         .     Dr. 

To  Bank  .         .       ,,  20     0     0 

{College  of  Preceptors  ;  Junior,  Midsummer,  1907.) 

— Ansu-cr.  Feb.  1,  Bill  and  Cash  received  under  discount  from 
Frant  &  Co.  ;  Feb.  3,  Acceptance  given  Roberts  &  Co.  ;  Feb.  5, 
Cash  paid  to  bank  ;  Feb.  7,  10s.  in  the  £  received  on  J.  Rupert's 
debt,  rest  written  off  ;  Feb.  9,  cheque  drawn  for  private  expenses. 

Exercise  7j. — The  books  of  Messrs.  Wm.  Jones  &  Co.  were 
balanced  on  31st  Dec,  1903,  and  a  Profit  and  Loss  Account  and 
Balance  Sheet  prepared.  The  profit  for  the  year,  as  shown  by 
these  accounts,  amounted  to  £2,481  fis.  4d.  The  following  mistakes 
had  been  made  by  the  book-keeper  during  the  year  : — 

(a)  A  gas  engine  costing  £450  had  been  debited    to    "Purchases 

Account"  instead  of  to  "  Machinery  and  Plant." 
(h)  An  amount  of  £15  12s.  8d.  received  as  a  final  dividend  in  the 
estate  of  G.  Smith,  the  balance  of  whose  account  had,  in  a 
previous  year,  been  written  off  as  a  bad  debt,  was  standing 
to  the  credit  of  a  newly-opened  account  under  the  same 
name,  and  was  included  amongst  the  "Sundry  Creditors" 
in  the  Balance  Sheet. 

(c)  A  cheque  amounting  to  £10  4s.  8c^.,  which  had  been  returned 

dislionoxxred,  was  posted  to  the  debit  of  "Allowances 
Account"  instead  of  to  the  account  of  B.  Brown,  from 
whom  it  was  received. 

(d)  Goods  amounting  to  £52  Is.    M.  had  been  returned  by  R. 

Robinson,  on  Dec.  30th,  1903,  and  were  taken  into  stock, 
but  the  entries  recording  the  return  were  not  passed 
through  the  firm's  books  until  Jan.  4th,  1904. 

What  adjustments  would  be  necessary  to  rectify  these  errors, 
and  how  would  they  affect  the  above-mentioned  profit  ?  {Loiidon 
Chamber  of  Commerce;  Senior,  1904.) — Answer.  Adjusted  Profit 
£2905  2s.  id. 

Exercise  7k. — Make  the  following  Journal  entries,  posting  the 
same  in  the  Ledger  Accounts  and  showing  both  the  Journal  entries 
as  also  the  postings  in  such  Ledger  Accounts  : — (a)  Debit  William 
Brown  1  year's  interest  at  5  %  on  £1,000  loan  to  him,  say  £50. 
(i)  Credit  William  Brown  with  Income  Tax  on  this  £50  interest  at 
Is.  in  the  £,  say  £2  10s.  {c)  Transfer  the  following  totals  to  the 
debit  of  Profit  and  Loss  Account  :  Rent  £100,  salaries  £500, 
postages  £5  10s..  say  £605  10s.  [d)  Transfer  the  following  totals 
to  the  credit  of  Profit  and  Loss  Account:  Commissions  £l,210, 
agencies  £705,  interest  on  loan  £47  10s.—  say  £1962  10s.  {Institute 
of  Bankers;  Trelimiuary,  April,  \^<)^.)— Answer.  Journal  Totals 
£2620  10s. 

Exercise  7l.— Prepare  the  Journal  Entries  which  are  necessary 
iu  oriler  to  correct  the  following  errors,  ruling  the  necessary  forms. 
Date  tlie  entries  May  19,  1911  :— £60  was  received  from  A.  Day  on 
March  4,  1911,  and  was  credited  to  his  account.  It  now  appears 
♦!iat  he  remitted  the  money,  not  on  his  own  behalf,  but  on  behalf 
of  his  father,  Richard  Day,  witli  wliom  I  liavo  had  dealings.  My 
Ledger-keeper  made,  on  Jan.  10,  191 1,  the  following  entries  on 
the  debit  side  of  his  Cash  Book  :  (a)  To  Commission  Account,  cheaue 
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from  C.  Way  £27  2s.  M.  ;  [h)  To  Horses  Account,  proceeds  of  one 
horse  cold  to  C.  Way  £25  ;  (c)  To  C.  Way,  cheque  for  credit  of  his 
account  £17  2s.  M.  ;  he  posted  the  entries  accordingly.  It  now 
appears  that  the  £17  2s.  del.  was  the  purchase-price  of  the  horse 
sold  by  me  for  cash  to  C.  Way,  that  the  £27  2s.  M  was  a  cheque 
remitted  by  C.  Way  for  credit  of  his  account  as  one  of  my  trade 
customers,  and  that  the  £25  was  for  commission  remitted  by  C.  Way 
to  me  for  letting  one  of  liis  farms.  On  March  1,  I  paid  £25  by 
cheque  to  R.  Lucien,  being  his  fee  for  surveying  an  estate  owned 
by  me  ;  it  should  therefore  have  been  debited  to  "  Surveyor's  Fees  " 
Account.  My  Ledger-keeper  has,  however,  debited  the  amount  to 
R.Lucien's  Personal  Account.  I  paid  in  cash  £3  10s.  to  W.  Hughes, 
an  injured  workman,  as  compensation.  My  Ledger-keeper  has 
debited  this  sum  to  "Workmen's  Compensation "  Account ;  this 
sum  was,  however,  paid  Ijy  me,  not  on  my  own  behalf,  but  on  behalf 
of  the  Insurance  Company  with  whom  I  am  insured  against  this 
kind  of  loss  ;  the  Company  later  on  sent  me  a  cheque  for  the  £3  10s., 
and  the  sum  should,  originally,  have  been  debited  to  them. — 
Answer.     Journal  Totals  £157  15s.  Qd. 

Exercise  7m. — Prepare  Journal  Entries  to  correct  the  following 
errors  : — Oct.  1,  Received  a  cheque  for  £15  which  Avas  posted  to 
the  credit  of  M.  Brown,  although  it  really  came  from  W.  Brown  & 
Co.  ;  October  3,  I  paid  a  solicitor  named  L.  Mauve  a  cheque  for 
£10  10s.  for  some  legal  work  he  had  done  for  me,  which  should  have 
been  posted  to  Legal  Expenses  ;  my  book-keeper,  however,  opened 
an  account  for  L.  Mauve  and  posted  it  to  tliat  account  ;  Oct.  6, 
I  returned  some  unsatisfactory  goods  worth  £10  toO.  Chrome,  part 
of  a  lot  he  had  sent  me,  these  returns  Mere  entered  in  the  Sales 
Book  ;  Oct.  10,  an  item  of  £50  was  posted  to  the  "Furniture" 
Account  instead  of  to  the  "  Premises  "  Account. — Answer.  Journal 
Totals  £85  10s. 

Exercise  7n. — From  the  following  details  write  up  the  Journal 
Entry  necessary  vto  open  the  books  of  B.  Scarlett  as  on  Oct.  1, 
1911,  showing  the  commencing  "Capital": — Cash  at  Bank 
£271  3s.  M.  ;  Stock  £475  Os.  8f/.  Creditors,  G.  Gray  £27  2s.  ; 
S.  Madder  £47  3s.  Id.  ;  Premises  £800 ;  Plant  an<l  Machinery 
£247  6s.  3rf.  Debtors,  G.  Bice,  £73  6s.  M.  ;  ]\I.  Sterne,  £32  4s.  2d. 
— Ansicer.     Capital  £1,824  I6s.  %d. 

Exercise  7o. — From  the  following  details  prepare  the  Journal  Entry 
necessary  to  open  the  books  of  R.  Wagner  as  on  Jan.  1,  1911  : — 
Leasehold  premises  £1,500;  furniture  and  fittings  £75;  stock 
£1,122  7s.  3d  DcUors,  L.  Beethoven  £47  6s.  2d.  ;  ¥.  Mendelssohn 
£6  Os.  2d.  ;  F.  Schubert  £47  9s.  9^/.  ;  bill  receivable  £225  ;  cash  at 
Bank  £62  Os.  M.  Crrelitors,  G.  H.  Handel  £99  4s.  7d.  ;  A.  S.  Sullivan 
£62  Os.  4d.  ;  F.  Chopin  £.30.  Cash  in  hand  £22  4s.  2(/.  Owing  to 
F.  Liszt  (money  lent  by  liim  to  start  the  business)  £4,000. — Ansicer. 
Capital  debit  balance  £1,083  17s.  Id. 

Exercise  7p. — The  undermentioned  errors  were  discovered  in  the 
books  of  J.  Johnson  &  Co. ,  affecting  the  year  ended  June  30,  1910. 

1910. 

(1)  April  20.     A  che(jue  received  from  W.  Brown  for  £11  was 

posted  to  his  credit  as  lis. 

(2)  May    31.     A    Sale    of    £20     10s.    was    credited     correct]}', 

but    debited    to    the    Customer's    Account    aa 
£20    6s.   lOc^. 
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1910. 

(3)  June    29.     Goods  were  returned  by  R.  Carr  of  the  invoice 

value  of  £27  lOs.,  and  were  taken  into  Stock  at 
£2o,  but  the  returns  were  not  entered  in  the 
books  until  the  following  month. 

(4)  June    29.     The  acceptance  of   Badart  Freres  to  Johnson  & 

Co.'s  draft  for  £220  payable  in  Paris  and  which 
had  been  discounted,  was  dishonoured.  The 
acceptance  was  worthless  and  the  Bankers 
debited  Johnson  &  Co.'s  Account  on  July  1, 
1910. 

Show  how  the  adjusting  entries  should  be  made  in  J.  Johnson  & 
Co.'s  books  at  June  30,  1910  {Institute  of  Chartered  jlceountants ; 
Intermediate,  November  1910). — Answer. 

!i!  ?/'viVrV?T''    ^i?  ?'■  St  jmaking  no  further  entry. 

(2)  Debit  the  Customer  £6  3s.  2rt .  J  =  *' 

(3)  Jane,  Debit  Returns,  Credit  Carr  £27  10s. 

(4)  Credit  Bankers,  Debit  Bad  Debts  £220. 


CHAPTER  VIII 

Exercise  8e. — Henry  Johnson,  provision  merchant,  holds  two 
Bills  Receivable,  one  being  for  six  months  for  £100,  accepted  on 
June  30,  1904,  by  George  Jenkins,  and  the  other  for  tive  months, 
accepted  on  June  18,  19U4,  by  Alfred  Smith,  for  £90.  Give  a  sketch 
of  a  suitable  Bills  Receivable  Book  for  Henry  Johnson  and  enter 
the  above  Bills  therein.  Alfred  Smith  failed  to  honour  the  Bill 
accepted  by  him  :  What  entries  does  such  default  necessitate  in 
Henry  Johnson's  books?  {Society  of  Arts;  Intermediate,  1905). — 
Ansu-er.     B.R.  Book  Total  £190. 

Exercise  8f. — On  1st  Februar}',  1909,  the  Welsh  Coal  Company, 
Limited,  owe  to  the  Birmingham  Steel  Company,  Limited,  £1,100, 
subject  to  a  rebate  of  3  per  cent.,  and  they  have  a  contra  account 
against  the  latter  Company  of  £750,  subject  to  a  deduction  for 
allowances  and  short  weight  of  £18.  It  was  agreed  to  settle  the 
balance  of  the  accounts  by  a  bill  at  three  months'  date,  and  the  bill 
is  discounted  one  month  before  maturity  at  3  per  cent,  per  annum. 
Show  the  form  in  which  the  bill  would  be  drawn  and  signed, 
including  the  form  of  acceptance  and  of  endorsement  ;  and  show  the 
transactions  as  they  will  appear  in  the  books  of  the  second-named 
Company.  {Institute  of  Chartered  Accountants;  Inter.,  Nov.  1909.) — 
Ansmrr.     Amount  of  Bill  £335  ;  Discount  on  Bill  16s.  \M. 

Exercise  Sc — Ebenezer  Scrooge  draws  a  bill  for  £250  on  Jacob 
Marley  at  four  months  from  March  1.  On  May  1  he  finds  it  con- 
venient and  discounts  the  bill  with  his  bankers,  who  charge  him 
5  per  cent.  Instance  the  necessary  entries  in  Scrooge's  books  to 
bring  these  transactions  to  account.  {Society  of  Accountants  and 
Axiditors ;  Intermediate,  June,  \^Q\.)—rAnsiver.  Discount,  64  days, 
£2  3s.  10'/. 

Exercise  8n. — From  the  following  particulars  write  up  my 
Returns  Outwards  Book  : — 1910.  Nov.  1,  returned  to  Brown  k  Cc, 
London,  1  plated  crumb-scoop,  ivory  handle  at  22s.  6(/.,  ivory 
stained;  returned  to  Jones  &  Co.,  Birmingham,  1  glass  and 
electro-plated  biscuit  box  at  13s.  M.,  cracked;  Nov.  2,  returned  to 
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B.  Williams,  Sheffield,  1  case  of  cake  servers,  silver,  at  £2  2s.  Qd., 
wrong  pattern,  and  2  silver  napkin  rings  at  10s.  Qd.  each,  6  ordered, 

8  sent ;  Nov.  5,  returned  to  M.  Hayes,  London,  3  E.P.N.S. 
waiters,  chased,  at  £2  Is.  each,  less  10  per  cent.  Trade  Discount, 
wrong  size  sent  ;  Nov.  7,  returned  to  C.  Jay.  London,  3  cases  tea- 
spoons and  tongs,  silver,  at  3Gs.  per  case,  less  5  per  cent.  Trade 
Discount,  and  2  sets  silver  muffineers  in  case  at  35s.  per  set  net, 
both  wrong  pattern. — Answer.  Returns  Outwards  Book  Total  £19  3s. 

Exercise  8i. — From  the  following  particulars  prepare  the  Returns 
Outwards  Book  of  C.  Ray,  carpet  dealer,  assuming  that  all  goods 
returned  are  allowed  for  at  full  invoice  prices:  1910.  Sept.  1, 
returned  to  Hays  k  Co.,  3  Axminster  carpet  squares  12  ft.  by  10  ft., 
wrong  size,  invoiced  at  £3  10s.  each  ;  Sept.  6,  returned  to  Ryle  & 
Sons  1  Roman  bordered  carpet  12  ft.  by  15  ft.,  wrong  colour, 
invoiced  at  £3  5s.,  less  5  per  cent.  Trade  Discount,  and  2  bedroom 
art  carpets  9  ft.  by  15  ft.,  stained  with  grease,  invoiced  at  £2  each 
net ;  Sept.  12,  returned  to  R.  Home  3  hearth  rugs  72  in.  by  36  in., 
stained,  invoiced  at  9s.  6d.  each,   and  6  Axminster  corridor  rugs 

9  ft.  by  3  ft.,  wrong  colour,  invoiced  at  13s.  6d.  each  ;  Sept.  13, 
returned  to  Maynes,  Ltd.,  6  goat-skin  hearth  rugs,  invoiced  at 
17s.  6d.  each,  skin  faulty,  1  mottled  hearth  rug.  No.  38,  wrong 
colour,  invoiced  at  3s.  6<'. ,  and  5  Brussels  squares  12  ft.  by  9  ft., 
inferior  quality  to  those  ordered,  invoiced  at  £2  2s.  each. — Answer. 
Returns  Outwards  Book  Total  £38  19s.  M. 

Exercise  8j. — From  the  following  particulars  prepare  the  Returns 
Inwards  Book  of  M.  Wise  k  Co.,  photographic  dealers  ;  all  returns 
are  allowed  for  at  full  invoice  prices  : — 1910.  Oct.  12,  Brown  &  Co. 
returned  1  No.  68  ^-plate  stand  camera,  lens  cracked,  invoiced  at 
£3  3s.,  and  1  No.  32b  J-plate  shutter  invoiced  at  10s.  Qd.,  faulty. 
Oct.  12,  M.  Hays  returned  3  "Midget"  watch  camera  outfits 
invoiced  at  £1  each  less  5  per  cent.  Trade  Discount,  arrived 
damaged,  and  1  "  Prena"  :f -plate  film  camera  invoiced  at  32s.  6(/. , 
shutter  faulty  ;  Oct.  13,  R.  Hedges  returned  1  "  Dufour  "  |-plate 
box  hand  camera.  No.  38,  invoiced  at  £33s. ,  lens  defective;  Oct.  1-1, 

C.  Hubert  returned  2  telescopic  aluminium  camera  stands  invoiced 
at  £1  Is.  each,  not  as  ordered,  and  1  waterproof  canvas  camera  case 
invoiced  at  8s.  Qd.,  soiled  ;  Oct.  17,  E.  Bradbury  returned  1  X.R.A. 
j-plate  lens  invoiced  at  £5,  less  5  per  cent.  Trade  Discount,  not 
needed,  2  youths'  "  Guinea"  hand  cameras  invoiced  at  12s.  6(/.  each 
net,  damaged,  and  1  "  Grandex  "  daylight  enlarger,  size  K,  invoiced 
at  25s.,  not  as  ordered. — Ansicer.  Returns  Inwards  Book  Total 
£21  l.s.  61^. 

Exercise  8k. — From  the  following  particulars  write  up  my  Returns 
Inwards  Book  in  analyzed  form,  including  columns  for  "Plate"  and 
"Cutlery"  Departments: — 1910.  Dec.  5,  Church  Bros,  returned  1 
E.P.N.S.  waiter  (12  inch)  at  £1  l7s.  6'7.,  and  1  doz.  ivory-handled 
knives  at  37s.  Qd.  per  doz.,  both  wrong  patterns  ;  Dec.  7,  Child 
&  Co.  returned  2  dozen  ivory-handled  knives  at  35s.  per  dozen, 
ivory  inferior,  and  1  plated  mount  claret  jug  at  25.s-.,  plating 
imperfect ;  Dec.  9,  J.  Harrison  returned  2  electro-plated  biscuit 
boxes  at  £1  10s.  each,  and  I  case  electro-plated  fish  knives  and 
forks  at  £4,  both  not  as  ordered. — Answer.  Returns  Inwards 
Book  Total  £15  10s. 

Exercise  8r,. — Henry  Harris,  an  iron  and  steel  merchant,  bought 
from  a  Raihvay  Company  on  Sept.   1,   1896,    245  tons  of  old  steel 
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rails  at  2os.  per  ton,  paying  for  the  same  before  delivery  by  a 
cheque  on  his  bankers  for  the  full  amount.  The  rails  were  delivered 
on  Sept.  3,  when  five  tons  proved  to  be  iron  rails  and  were  returned 
to  the  Railwaj'  Company.  Tlie  remainder  M'ere  sold  as  follows  : — 
Sept.  5,  100  tons  to  J.  ^^'ilson  &  Sons  at  45.s.  per  ton  on  monthly 
account,  for  which  Harris  drew  a  bill  on  them  at  3  months  and 
discounted*  it  at  4  per  cent,  per  annum  ;  Sept.  7,  120  tons  to 
Thomas  Frith  at  405.  per  ton  on  monthlj^  account.  This  was  duly 
paid  for  on  Oct.  10  by  cheque  for  the  full  amount ;  Sept.  2  to  8, 
20  tons  to  sundry  persons  at  an  average  price  of  42.9.  per  ton  for 
cash.  Write  up  tlie  books  of  Henry  Harris  in  accordance  with  the 
particulars  given  above  and  post  to  the  various  ledger  accounts. 
Draw  the  three  months  bill  above  mentioned  accepted  payable  at 
the  City  and  County  Bank,  and  enter  the  particulars  in  Henry 
Harris's  Bill  Book  ;  {Institute  of  Chartered  Accountants  ;  Intermediate, 
December,  189Q.)—Ansicer.  Totals  :  Purchases  £428  los.;  Sales  £507  ; 
Returns  Outwards  £8  15s. 

Exercise  8m. — A  sold  goods  to  the  value  of  £600  to  B  on 
Jan.  2,  190S.  On  Feb.  2  B  sent  A  a  bill,  dated  that  day,  for  £000 
at  4  months.  On  March  5  A  discounted  the  bill  with  his  bankers 
at  6  per  cent,  per  annum. f  On  May  28  B  wrote  to  A  and  informed 
him  that  he  was  unable  to  meet  the  bill,  and  requested  A  to  retire 
it,  which  A  did.  Afc  the  same  time  B  sent  A  a  cheque  for  £200 
(which  was  duly  met)  and  a  bill  at  three  months  dated  Jtme  2  for 
£400  and  interest  at  5  per  cent,  per  annum,  t 

Make  the  entries  in  A's  books  recording  the  above  transactions, 
opening  and  posting  up  in  the  Ledger  the  accounts  which  are 
affected.  (Institute  of  Chartered  Accountants  ;  Final,  November,  1908.) 
— Answer.     Discount  £9,  amount  of  Second  Bill  £405. 

Exercise  8n'. — From  the  following  particulars  prepare  the  Pur- 
chases Returns  Book  of  Hubert  Smith.  1911.  March  21,  returned 
to  Pannell  Bros.  2  tables,  top  20  in.  sq. ,  "not  as  ordered,"  invoiced 
at  15s.  each,  £1  10s.  ;  March  22,  returned  to  Hare  &  Co.  1  office 
arm-chair,  invoiced  at  12s.,  "  one  leg  broken,"  12s.  ;  1  small  table, 
invoiced  at  8s.,  "  top  badly  scratched,"  8s.  ;  March  24,  returned  to 
Mr.  Chase  1  ladj^'s  rocking-chair,  cane,  invoiced  at  12s.,  ordered 
"upholstered  plush,"  12s.  ;  March  29,  returned  to  Wharton  &  Co. 
1  bath-chair,  wicker,  invoiced  at  £1  15s.,  medium  size  ordered, 
small  size  received  ;  Alarch  31,  returned  to  Hare  &  Co.  1  japanned 
and  decorated  dressing-chest,  "glass  cracked,"  invoiced  at  £1  2s.  ; 
1  mahogany  occasional  table,  "top  cracked,"  invoiced  at  19s.  6d. 
1  cretonne-covered  sofa,  "cretonne  wrong  pattern,"  invoiced  at 
£1  15s. — Answer.  Total  of  Purchases  Returns  Book  =£8  13s.  dd. 

Exercise  So. — From  the  following  particulars  -wTite  up  the  Sales 
Returns  Book  of  the  Euston  Carpet  Supply  Co.  : — 1911.  May  17, 
received  from  J.  Brown,  2  seamless  Axminster  carpet  squares, 
12  ft.  X  10  ft.  6  in.,  "wrong  size,"  invoiced  at  £4  each,  £8; 
May  18,  received  from  D.  Mackenzie  10  Brussels  bedroom  carpet 
squares  12ft.  X  9ft.,  assorted  colours,  "inferior  quality  to  those 
ordered,"  invoiced  at  £2  15s.  each,  less  10  per  cent,  trade  discount ; 
May  19,  received  from  OConnor  and  Long  1  heavy  Roman  bordered 
bedroom  art  carpet,  12ft.  X  15ft.,  "wrongcolour,"invoicedat£32s.6c?. ; 

♦  Work  discount  in  months. 

t  Work  discount  and  interest  in  months. 
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2  Corona  bordered  bedroom  art  carpets,  9  ft.  x  15  ft.,  "MTong 
pattern,"  invoiced  at  £2 ;  1  hearth-rug,  72  in.  x  36  in.,  W.C.  992, 
"stained  with  grease,"  invoiced  at  9s.  6(^.  ;  May  24,  received  from 
G.  Lloj'd  &  Cecil,  Ltd.,  2  Axminster  corridor  rugSj  9  ft.  x  3  ft., 
"wrong  size,"  invoiced  at  16s.  each,  £1  12s.  ;  Goat-skin  hearth-rug, 
grey,  invoiced  at  18s.  Sid.,  "skin  faulty"  ;  May  26,  received  from 
the  Streatham  Stores  Co.,  Ltd.,  1  mottled  hearth-rug,  64  in.  x  27  in., 
"  stained,"  invoiced  at  3s. — Aiisiver.  Total  of  Sales  Returns  Book  — 
£41  Os.  M. 

Exercise  8p. — Pass  the  following  transactions  through  the  proper 
books  (including  a  Bills  Receivable  Book  to  be  ruled  by  you),  and 
make  all  the  entries  which  are  necessary  to  comply  with  the  double- 
entry  sj'stem : — 1911.  Jan.  6,  received  from  Hubert  &  Co.  their 
acceptance  (No.  1),  drawn  by  me  in  my  own  favour,  payable  three 
months  from  to-day,  at  394,  Lime  Street,  E.C.,  for  £200;  Jan.  18, 
received  from  Miles  Bros,  a  Bill  of  Exchange  (No.  2),  drawn  by  me 
on  them  in  my  favour,  payable  two  months  after  date  at  the  Bank 
of  England,  London,  dated  Jan.  18,  1911,  for  £250;  Jan.  21, 
received  from  Wrilding  &  Co.,  a  Bill  of  Exchange  (No.  3),  drawn 
by  myself  on  them  in  my  favour,  paj-able  ten  davs  after  date  at 
222,  Little  Mill  Street,  Leeds,  dated  Jan.  21,  1911,  for  £600; 
Feb.  3,  Bill  Receivable  (No.  3),  due  to-day,  was  presented  by 
.my  bankers,  and  was  duly  paid  to  them  for  my  account ;  Marcli  9, 
I  discounted  Bill  (No.  1)  with  my  bankers,  being  charged  discount 
15s.  ;  March  21,  Bill  Receivable  (No.  2),  due  to-day,  was  paid  l)y 
me  into  mj'  Bank  Account  for  collection,  but  was  returned  dis- 
honoured, the  Bank  having  charged  me  Is.  Qd.  for  "noting 
expenses"  in  connection  with  the  Bill;  March  22,  received  from 
O.  Jones  his  acceptance,  drawn  by  me  in  my  favour,  payable  one 
month  after  date,  dated  March  22,"  1911  (No.  4),  for  £2Q0.—Ansrcer. 
Total  of  Bills  Receivable  Book  =  £1,250. 

Exercise  8q. — Pass  the  following  transactions  through  my  books 
in  double-entry  form,  including  a  properly  ruled  Bills  Payable 
Book.  All  bills  are  made  pajable  at  my  bankers.  The  total  of 
the  Bills  Payable  Account  is  to  be  posted  in  its  proper  place  :  — 
1910.  June  2,  accepted  J.  Jones's  draft  three  months  from  date,  in 
his  own  favour,  dated  June  2,  1910  (bill  payal:.le  No.  36),  for  £300  ; 
June  3,  W.  Brown  drew  on  me,  in  his  own  favour,  at  ten  days 
after  date,  dated  June  3,  1910— accepted  this  draft  (No.  37),  £250; 
June  9,  handed  to  C.  Miles  my  acceptance,  in  his  favour,  due 
June  25-28,  1910  (No.  38),  for  £100;  June  16,  accepted  ^^^^rren  & 
Sons'  draft,  in  their  own  favour,  dated  June  16,  payable  one  month 
after  date  (No.  39),  for  £200 ;  June  16,  bill  payable  (No.  37)  was 
paid  by  the  Bank,  £250;  June  28,  bill  payable  (No.  38)  was  paid 
by  the  bank,  £100  ;  July  19,  bill  payable  (No.  39)  was  paid  by  the 
Bank,  £200  ;  Sept.  5,  bill  payable  (No.  3(i)  was  paid  by  the  Bank. 
£300  ;  Sept.  7,  gave  C.  Drew  my  acceptance,  in  his  favour,  dated 
to-day,  payable  three  months  after  date,  drawn  by  him  (No.  40), 
for  £\m.—Aiisivcr.  Total  of  Bills  Payable  Book  =  .£950. 

Exercise  8r. — From  the  following  particulars  prepare  the  Returns 
Outwards  Book  of  V.  Summers,  Gentlemen's  Outfitter: — 1910. 
Sept.  9,  returned  to  the  Premier  Outfit  Co.,  Ltd.,  1  chautl'cr's 
jacket,  wrong  size  sent,  24s.  M.,  ;  Sept.  11,  returned  to  R.  Hall 
&  Co.,  1  doz.  pairs  boys'  boots  at  54s.  tho  doz. ,  inferior  quality, 
i  doz.   slippers  at   24.s'.   the  doz.,   wrong  colour  sent;    Sept.    18, 

B  B 
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returned  to  the  West  End  Co.,  Ltd.,  3  doz.  gentlemen's  collars  at 
5s.  M.  per  doz.  sent  in  excess  of  order. — Answer.   Total  £5  Is. 

Exercise  8s. — From  the  following  particulars  prepare  the  Par- 
chases  Returns  Book  of  H.  Urown,  Furniture  Dealer: — 1910. 
March  17,  returned  to  Turner  &  Co.  3  arm-chairs,  "not  as 
ordered,"  invoiced  at  37s.  (Jd.  each  less  5  per  cent,  trade  discount; 
March  24,  returned  to  Carpenter  Bros.  1  overmantel,  warped,  in- 
voiced at  42s.  net ;  March  26,  returned  to  S.  Joiner,  1  set  of  fire- 
irons,  invoiced  at  12s.  Qd.  less  10  per  cent,  trade  discount;  March 
31,  returned  to  L.  Carver,  1  bracket,  broken  in  transit,  17s.  Qd.  net. 
— Ansiver.   Total  £8  17s.   l\d. 

Exercise  8t. — From  the  following  particulars  write  up  the  Sales 
Returns  Book  of  Messrs.  Sillicker  &  Co.,  Glass  Merchants  : — 1910. 
Oct.  3,  Messrs.  T.  Quart  &  Co.  returned  1  doz.  and  4  tumblers, 
broken  in  transit,  charged  at  ^d.  each,  less  trade  discount  of 
25  per  cent.  ;  Oct.  4,  Messrs.  Flint  &  Co.  returned  one  packing-case, 
charged  at  4s.  %d.  ;  Oct.  6,  J.  Taylor  returned  1  quart  decanter, 
badly  engraved,  charged  at  21s.  the  pair,  less  10  per  cent.  Trade 
Discount ;  Oct.  7,  Messrs.  Tantalus  &  Co.  returned  3  cut-glass 
jugs,  wrong  colour  sent,  charged  at  2s.  Qd.  each  net. — Answer. 
Total  £1  5s.  bid. 

CHAPTER  IX 

Exercise  9e. — Write  up  the  following  transactions  of  Joseph 
Granby  in  his  Cash  Book  and  Sold  and  Bought  Day  Books  ;  post 
to  his  Ledger,  and  make  out  a  Trial  Balance  as  on  June  30,  1900. 
1900.  Jan.  1,  cash  in  hand  £17  15s.  M.  ;  cash  at  bank  £186  17s.  M.  ; 
goods  in  stock  £349  13s.  llf^.  ;  Jan.  8,  sold  to  Wells  &  Son  goods 
£19  16s.  M.  ;  Jan.  12,  bought  of  Brown  Bros,  goods  £24  19s.  Id.  ; 
Feb.  12,  Wells  &  Son  pay  £19  10s.— allowed  them  discount  6s.  M.  ; 
Feb.  13,  paid  to  bank  £10 ;  March  6,  drew  cheque  for  Brown 
Bros.  £12  ;  March  13,  sold  to  Chas.  Carr  goods  £34  15s.  \d.  ; 
March  31,  received  cash  for  goods  £2  10s.  ;  April  4,  bought  goods 
of  D.  Dixon,  £86  2s.  9c?.  ;  April  18,  Josepli  Granby  withdraws  cash 
£20*  ;  April  28,  received  from  Carr,  and  paid  to  bank,  £33,  dis- 
count £1  15s.  Itl  ;  May  9,  Wells  k  Son  buy  goods  £96  14s.  M.  ; 
May  25,  Wells  &  Son  pay  cash  £40  ;  June  6,  paid  Brown  Bros,  casli 
£12  10s.,  discount  9s.  1'^.  ;  June  14,  paid  Dixon  cash  £10,  and 
cheque  on  bank  £30  ;  June  23,  drew  cheque  for  rent  £25  ;  cash 
paid  for  sundry  expenses  £14  17s.  Zd.  (  West  Riding  County  Council, 
m)Q.)—Ansuxr.  Trial  Balance  Totals  £734  5s.  M. 

Exercise  9f. — Thomas  Flint  bought,  on  Jan.  1,  1901,  from  the 
trustee  of  Samuel  Chrystal,  a  bankrupt,  his  business  as  haberdasher, 
paying  him  immediately  £400  for  the  stock  and  £50  16s.  Qd.  for 
furniture  and  fixtures  (taken  at  a  valuation),  but  nothing  for  good- 
will, while  the  trustee  kept  and  collected  the  book  debts.  Flint 
brought  in  as  working  capital  £549  3s.  6^/.  He  opened  the  usual 
books,  using  his  Cash  Book  to  record  all  receipts  and  payments 
which  were  through  his  Banker.?,  while  he  kept  a  Petty  Cash  Book 
to  record  the  payment  of  wages  and  sundry  expenses  connected 
with  the  business.  Pass  the  above  and  tlie  following  transactions 
through  the  proper  books  to  tlie  Ledger,  and  extract  a  Trial 
Balance  as  on  Jan.  31  : — Jan.  1,  drew  and  cashed  cheque  for  petty 
cash  £10  i  Jan.  3,  bought  of  Abel  Smith  455  yds.  velvet  at  9s,  ^d. 
*  Debit  J.  Granby'-s  Capital  Account. 
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a  yd.,  and  996  yds.  black  silk  at  5s.  3c?.  a  yd.  Accepted  Smith's 
bill  at  6  months  for  the  amount  of  the  invoice  plus  interest  at 
5  per  cent,  per  annum  for  the  accommodation  ;  Jan.  4,  bought  6 
seats  for  his  assistants  at  10s.  each,  and  a  new  counter  costing  Jt!27, 
and  paid  for  same  net  ;  Jan.  6,  bought  of  Adam  Jones  9  pieces,  of 
64  yds.  each,  Irish  linen  at  2s.  2d.  a  j'd. ,  2i  per  cent,  cash  discount 
being  allowed  for  payment  within  14  days  ;  Jan.  7,  paid  his 
accountant  £24  3s.  6(1  for  examining  the  books  of  S.  Chrystal  and 
negotiating  purchase  with  trustee  ;  Jan.  8,  received  from  his  prin- 
cipal assistant  £50  as  a  loan  at  5  per  cent.  per.  annum  interest, 
plus  Ta  per  cent,  of  the  profits  ;  Jan.  10,  sold  Mrs.  White  16  yds. 
velvet  at  12s.  M.  a  j'd. ,  33  yds.  Irish  linen  at  2s.  Qd.  a  yd.,  2 
Victoi-ia  felt  underskirts -at  10s.  Qd.  each,  12  yds.  black  silk  at 
6s.  Qd.  a  yd.,  and  6  yds.  purple  silk  at  Qd.  a  yd.  The  total  purchase 
was  to  be  paid  for  not  later  than  Feb.  6,  5  per  cent,  per  annum 
being  charged  on  the  account  if  overdue,  while  \\  per  cent,  dis- 
count was  to  be  allowed  if  paid  within  7  days  ;  Jan.  11,  paid  his 
lawyer  for  expenses  connected  with  the  purchase  of  the  business 
£10  6s.  8f?.  ;  Jan.  12,  paid  from  petty  cash  postage  of  circulars  £3, 
and  sundry  shop  expenses  £2  12s.  Qd.  ;  Jan.  13,  received  from 
Mrs.  White  payment  of  goods  invoiced  10th  ;  Jan.  16,  paid  Adam 
Jones  as  per  invoice  of  the  6th  inst.  ;  Jan.  22,  sold  Mrs.  White 
a  repeat  of  the  order  of  the  10th  inst.,  but  for  half  the  quantity  of 
each  item,  and  upon  the  same  terms  ;  Jan.  22,  sold  Mrs.  White  a 
repeat  of  tlie  order  of  the  10th,  but  the  goods  being  soiled  or 
imperfect,  a  trade  discount  of  15  per  cent,  was  allowed  ;  Jan.  31, 
drew  and  cashed  cheque  for  wages  for  the  month  £20  3s.  9rf.,  drew 
cheque  £20  (as  against  profits)  for  private  purposes,  received  for 
the  month  (as  per  till  book)  £103  12s.  Qd.,  being  cash  sales  (paid  to 
bank).  {lioi/nl  Society  of  Arts ;  Intermediate,  1901.) — Ansicer.  Trial 
Balance  Totals  £1668  9s.  \Qd. 

Exercise  9g. — The  Trial  Balance  below  contains  three  errors 
which  you  should  be  able  to  detect,  and  no  others.  Make  any 
alterations  which  you  think  necessary-,  state  why  you  make  them, 
and  show  by  adding  the  columns  that  the  Dr.  and  Cr.  totals  then 
agree. 


£     s. 

d. 

£     s. 

(/. 

49     3 

4 

R.  Leslie 

85  14 

1 

847    3 

11 

Goods 

219    4 

4 

F.  Fairfax 

53  14 

6 

275     3 

C 

Bank 

159     7 

10 

420    0 

0 

Bills  Receivable 

629  10 

0 

79  10 

0 

K.  Longhurst 

29    3 

6 

Discount 

35  11 

9 

103  14 

4 

Salaries  and  Wages 

Trade  Expenses 

39  19 

6 

200    0 

0 

Bills  Payable 

375    0 

0 

845  15 

7 

Capital 

£2,849  14 

2 

£1,598    2 

0 

Kote :  Redraw  the  Trial  Balance,  showing  the  balance  of  each 
account  instead  of  the  total  on  either  side  of  the  account.  {Uni- 
versity  of  Cainbi-idf/e  Local  Examination ;  Junior,  Dec.  1909.) — 
Answer.  Capital  and  Trade  Expenses  on  wrong  sides  ;  B.R.  £629  10>. 
should  be  £269  lOi.:  T.B.  Totals  £1117  9s.  id. 
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Exercise  9h.  — A  merchant  has  in  stock  at  the  end  of  his  financial 
year  144  yards  of  cloth  whicli  cost  him  3s.  Ad.  per  yard  less  5  per 
cent,  discount.  The  selling  price  is  4s.  2d.  per  yard  less  2|  per 
cent,  discoimt.  12  yards  of  the  cloth  have  been  damaged  and  can 
be  sold  for  Is.  per  yard.  At  wliat  sum  should  he  value  this  cloth 
in  his  stock-taking?  {West  Ridiiuj  Coxmly  Council;  First  Stage, 
May,  VMQ.)—Ansicer.  £21  10s. 

Exercise  9i. — From  the  following  particulars  prepare  C.  Hay's 
Trading  Account  for  the  year  1910  : — ^Stock  Jan.  1,  1910, 
,£2050  2s.  2d.  ;  sales  £7,184  2.s.  M.  ;  returns  outwards  £30;  ])ur- 
chases  £5,222  6s.  8d.  ;  stock  Dec.  31,  1910,  £950  ;  returns  inwards 
£65  lQs.—A,iswcr.  Gross  Profit  £826  3s.  M. 

Exercise  9j. — -From  the  following  particulars  prepare  O.  Robinson's 
Manufacturing  Account  for  the  year  1910: — Stock  Jan.  1,  1910, 
£1000  ;  purchases  of  materials  £9000  ;  returns  outwards  £400  ; 
wages  £6,850  ;  sales  £17,000  ;  cost  of  lighting  and  heating  factory 
and  electrical  power  (manufacturing)  £700 ;  carriage  of  raw 
materials  to  factory  £125  ;  stock  in  hand  Dec.  31,  1910,  £2525. — 
Answer.   Gross  Profit  £2250. 

Exercise  9k. — Draw  out  a  Profit  and  Loss  Account : — Jan.  1,  1906, 
capital  £2675  ;  Jan.  31,  gross  profit  £425 ;  sundry  expenses 
£35  ;  rent  £70  ;  wages  £80  ;  bad  debts  £20 ;  discounts  received 
£25  ;  discounts  allowed  £30.  {Auctioneers''  Institute  of  tlie  U.K.  ; 
Preliminary,   I'dOl.)— Answer.     Net  Profit  £215. 

Exercise  9l. — From  the  following  particulars  prepare  C.  Wray's 
Trading  and  Profit  and  Loss  Accounts  for  the  year  1910  : — Pur- 
chases £3,311  Is.  M.  ;  sales  £5,131  lis.  Zd.  ;  stock  Jan.  1,  1910, 
£1,101  Is.  llf^.  ;  stock  Dec.  31,  1910,  £1,313  13s.  \\d.;  salaries, 
£711  13s.  \0d.  ;  rent,  rates,  and  taxes  £231  Is.  lOfZ.  ;  postage, 
stationery,  and  telegrams  £113  Is.  \d.  ;  discounts  allowed 
£31  lis.  Ir'.  ;  discounts  received  £13  Is.  \\d.  ;  interest  paid  on 
mortgages  £136  6s.  Id.  ;  interest  received  on  deposit  account  at 
bank  £31  Is.  \M.  ;  returns  inwards  £13  13s.  \d.  ;  returns  out- 
wards £311  lis.  Zd.  ;  depreciation  £100. — Answer.  Net  profit 
£1051  10s. 

Exercise  9.m. — From  the  following  particulars  prepare  the  Trading 
and  Profit  and  Loss  Accounts  of  Eureka,  Ltd.,  for  the  yeAv  1910  : — 
Stock  Jan.  1,  1910,  £13,882  4?.  9(^.  ;  stock  Dec.  31,  1910, 
£12,118  4s.  Qd.  ;  sales  £100,121  14s.  dd.  ;  purchases  £66,222  Is.  8d.  ; 
returns  outwards  £884  9s.  2d.  ;  returns  inwards  £1221  Os.  M.  ; 
general  expenses  £1884  9s.  6d.  ;  commission  received  £21;  interest 
j.aid  £3368  15s.  9(1  ;  discount  received  £111  4s.  9^^.  ;  discount 
allowed  £1,200  4s.  6d,  ;  rent,  rates,  and  taxes  £3321  9s.  2d.  ; 
salaries  and  wages  £4,486  Is.  9d.  ;  stationery  and  printing 
£599  2s.  81.  ;  carriage  on  goods  sold  £244  8s.  2d.  ;  postages,  tele- 
grams, and  telephone  £388  4s.  9'^  ;  depreciation  of  office  furniture 
and  fittings  £111  2s.  2d.  ;  amount  written  off  preliminary  expenses 
£1000  ;  bad  and  doubtful  debts,  provision  for,  £2200. — Answer. 
Gross  Profit  £31,799  Is.  8d.;  Net  Profit  £13,127  8s. 

Exercise  9.v. — On  Dec.  31,  1899,  J.  Harris  found  that  his  gross 
profit  on  trading  for  the  year  1899  amounted  to  £760.  He  also 
discovered  that  his  gross  sales  during  tiie  year  had  exceeded  his  pur- 
chases by  £631  0>\  8d.,  but  that  £132  worth  of  goods  thus  sold  had 
been  returned  to  him.  His  stock  on  Dec.  31,  1899,  consisted  of  3  tons 
2  cwt.  of  copper  at  £71  per  ton,  and  194  tons  7i  cwt.  pig  iron  at 
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6()S.  M.  per  ton.  Assuming  for  the  purposes  of  this  question 
that  the  prices  of  copper  and  pig  iron  have  not  varied  during  the 
year,  what  was  the  value  of  his  stock  on  Jan.  1,  1899?  {Civil 
Service  Commissioners  [Assistant  Surveyor  of  Taxes},  Jan.  1901.) — 
Answer.  £607  Is. 

Exercise  9o. — Henry  Radford  keeps  his  books  by  double  entry, 
and  requests  j-ou  to  prepare  his  Trading  Account  for  the-year  1910. 
He  gives  you  the  following  information  : — Stock  Jan.  1,  1910,  £500  ; 
stock  Dec.  31,  1910,  £1,500;  returns  inwards  £40;  sales  £3,050; 
returns  outwards,  nil.  He  is  unable  to  tell  you  the  total  of  his 
purchases  for  1910  owing  to  the  fact  that  the  Purchases  Account 
has  been  torn  out  of  his  Ledger.  He  tells  you,  however,  that  at 
Jan.  1,  1910,  he  ow(;d  £1,550  to  his  trade  creditors  for  goods 
bought,  that  he  has  paid  them  £2,600  in  casli  during  the  j'ear,  and 
has  accepted  their  bills  for  £1,250  during  the  year,  also  that  he 
owes  them  £1,200  at  the  end  of  the  year.  Ascertain  his  purchases 
for  the  year,  and  then  prepare  his  Trading  Account. — Answer. 
Purchases  £.3500  ;  Gross  Profit  £510. 

Exercise  9p. — In  closing  the  books  of  Robert  Sawyer  you  find 
the  undermentioned  items.  How  would  you  deal  with  tliese  trans- 
actions when  preparing  the  Annual  Accounts  for  tiie  year  ended 
Dec.  31,  1904?  (i)  Fire  insurance  premium  (£50)  jjaid  on  June  30, 
1904,  covering  the  twelve  months  to  June  30,  1905.  (ii)  Salaries 
(£125)  accrued  due  to  A,  B,  C,  but  not  yet  drawn  bj-  them,  (iii)  R. 
Robinson  paid  £100  in  advance  in  full  settlement  for  Avork  which 
was  being  executed  for  him  under  a  contract.  The  cost  of  the 
work  completed  up  to  Dec.  31,  1904,  amounted  to  £39,  when  it 
was  estimated  that  half  the  contract  had  been  completed,  (iv) 
Patents  Account  showed  a  debit  balance  of  £557  7s.  This  amount 
consisted  of  Patent  rights  (6  years  to  run)  purchased  for  £550, 
and  renewal  fees  for  the  year  1904,  £7  7s.  (v.)  Three  years  ago 
Robert  Sawyer  bought  a  milling  machine  for  £200,  and  depreci- 
ation at  the  rate  of  10  per  cent,  upon  the  diminishing  balance 
has  been  written  off  each  j'ear ;  the  same  machine,  however,  can 
now  be  bought  for  £120  owing  to  improvements  in  manufacture. 
(London  Chamber  of  Commerce ;  Senior,  1905.) — Answer,  (i)  Carry 
£25  forward  as  an  asset,  (ii)  Reserve  £125  as  owing,  (iii)  £11  esti- 
mated profit  may  be  taken  credit  for,  but  it  is  often  safer  to  leave 
matters  over  until  completion,  (iv)  Write  off  £7  7s.  plus  (say)  Jth 
of  £550.     (v)  Depreciate  as  usual  and  ignore  external  fluctuations. 

Exercise  9q. — Sometimes  provision  is  made  for  depreciation  of 
plant  by  writing  off  a  fixed  pi'oportion  of  the  original  cost  in  each 
year,  and  sometimes  by  writing  off  in  eacli  year  a  fixed  percentage 
of  the  balance  of  the  account  as  it  stood  at  the  connnencement  of 
the  period.  Supposing  that  it  is  desired  to  write  machinery  which 
cost  £1,000  down  to,  say,  £600  at  the  end  of  the  fifth  year,  state 
the  amount  that  would  be  chaiged  against  each  year's  profits  under 
each  of  these  two  systems.  {Chartered  Institute  of  Secretaries  ;  Inter- 
mediate and  Final,  191  »6.) — Ansirrr.  Fixed  percentage  of  original 
cost  8%;  fixed  percentage  of  diminishing  balance  971  %. 

Exercise  9r. — The  following  is  a  1'rial  Balance  extracted  from 
the  books  of  Ciiarles  \^'eeks  b}'  Iiis  bookkec'per.  The  latter  has 
evidenth'  made  several  mistakes  in  prejjaring  it.  Vou  are  rtMiuested 
to  re  draw  it  in  j)roper  form  so  that  the  Trial  Balance  shall  show 
totals  which  agree. 
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Trial  Balance,  June  30,  1911 


C.  Weeks,  Capital  Account  (Credit  Balmce) 

Freehold  land  and  buildi.igs 

Salaries 

Rates  and  taxes 

Discounts  allowed 

Discounts  received 

Stock,  Jan.  1,  IPll 

Purchases 

Return  inwnrds 

Sales 

Furniture  and  fixtures 

Printing  and  stationery 

Cash  in  hand 

Cash  at  the  Bank 

Commission  paid 

Purchases  retuiiis 

General  expenses 

Advertising  expenses 

Creditors:  J.  Brown 

W.  Jone^ 

Debtor:  W.  Harris 


Dr. 


$.      d. 


142 
42 


1,110 


32 

36 

12 

211 

12 
75 


100 


Cr. 


£1,812  i  16       0 


432 
600 


4 
361 


14 
2,010 


5 
109 


£3,568 


Ansu-cr.  Trial  Balance  Totals  =  £2,690  16s. 

Exercise  9s. — From  the  following  particulars,  extracted  from  the 
books  of  0.  Lawrence,  prepare  his  Trading  Account  for  the  year 
ended  Dec.  31,  1910 :— Stock  of  goods  in  hand,  Jan.  1,  1910, 
£11,246  9s.  M.  :  sales  for  the  year,  £68,109  lis.  M.  ;  purchases 
for  the  year,  £66,242  12s.  9(Z.  ;  returns  outwards  for  the  year, 
£1,842  19s.  8(7.  ;  stock  of  goods  in  hand  Dec.  31,  1910,  £12,899  Is.  Zd. 
Show  also  the  Journal  Entries  which  are  necessary  in  order  to  deal 
with  the  Stock,  Sales,  Purchases,  and  Returns  Outwards  Accounts 
in  O.  Lawrence's  Ledger. — Answer.   Gross  Profit  £5,362  9s.   9(7. 

Exercise  9t. — From  the  following  particulars,  extracted  from  the 
books  of  C.  Cooper,  prepare  a  Trading  Account  for  the  year  ended 
December  31,  1910 : — Purchases  on  credit  for  year,  £7,219  8s.  Ad.  ; 
purchases  for  cash  for  year,  £108  14s.  6(7.  ;  stock,  Jan.  1,  1910, 
£8,642  lis.  \d.  ;  stock,  Dec.  31,  1910,  £3,055  Os.  10(7.  ;  sales 
returns  for  year,  £133  4s.  6c7.  ;  sales  on  credit  for  year, 
£13,866  4s.  9f/.  ;  cash  sales  for  year,  £1,029  8s.  3(7.  ;  returns 
outwards  for  the  year,  £521  4s.  2(7. — Answer.  Gross  Profit  = 
£2,307  19s.  7(7. 

Exercise  Qti. — From  the  following  particulars  prepare  the  Trading 
Account,  and  the  I'rofit  and  Loss  Account  of  C.  Willis,  for  the  year 
ended  December  31,  1911: — Stock  of  goods  in  hand,  Jan.  1,  1911, 
£3,096  10s.  ;    sales  £35,932  15s.    k^.  ;    purchases    £34,364  3s.   9(;. 
returns  inward  £3,921  Os.  3(7.  ;  returns  outward  £2,091  17s.  10(^. 
wages  £425  16s.  id.  ;  salaries  £394  12s.  Id.  ;  postages  £38  17s.  9(7. 
discounts  received  £ZC>o  2s.  8  A  ;    discounts    allowed  £39  4s.  2(7. 
rent,  rates,  and  taxes  £274  9s.  8(7.  ;  general  expenses  £214  Os.  11(7. 
telephone  subscription  £36  10s.  ;  stock  of  goods  on  hand  Dec.  31, 
1911,  £4,114  2s.  6d.— Answer.     Gross  Profit  =  £757  Is.  5(7.;    Net 
Loss  =  £301  6s.  10(7. 
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Exercise  9v. — From  the  following  Trial  Balance  whicli  has  been 
extracted  from  the  books  Mr.  Wiggins  make  out— 

1.  A  Trading  Account  for  the  year  ended  December  31,  1911. 

2.  A  Profit  and  Loss  Account  for  the  same  period. 

3.  The  Journal  entries  which  are  necessary'  for  the  construction 

of  these  two  accounts. 


Dr. 


'Cr. 


Cash  in  hand 

Stock,  Jan.  1,  I'Jli ;..     ...  j', 

Purcliases I 

Freeholti  land  and  buililiiigs j 

Returns  inwards - 

Salaries H 

Rent,  rates,  and  taxes |l 

Telegrams,  postages,  and  telephone  sub-  i| 

seription li 

Sales i! 

Debtors:  C.  Brown ij 

W.  Hayes , 

R.  Xorri.s ! 

Creditor:  C.  Finnemore j 

General  Exjienses j 

Discount I 

Commissions  received jj 

H.  Wiggins's  Capital  Accouni | 


1 

£ 

150 

2 

1,042 

12 

3,331 

U 

1,02S 

16 

14 

2 

284 

2  ' 

1S8 

17 

14 

3 

114 

11 

39 

0 

221 

4 

111 

4 

3t5 

8  j 

1 

eb,576 

18 

£ 

s. 

4,086 

2 

100 

5 

5 
2,385 

5 
4 

£6,576 

18 

10 


Note. — Value  of  stock  of  goods  in  hand  December  31,  1911 
=  £1,212  8s.  M.— Answer.  Gross  Profit  =  £910  4s.  M.  ;  Net 
Profit  =  £280  14s.   \d. 

Exercise  9w. — The  following  is  the  Trading  Account  of  Artliur 
Ranee,  a  merchant,  as  prepared  by  his  book-keeper.  The  latter's 
knowledge  of  book-keeping  is  sliglit,  and  the  amount  of  the  gross 
profit  arrived  at  is  evidently  incorrect.  You  are  requested  to 
correct  the  mistakes  appearing  in  the  statement,  and  to  withdraw 
it  in  proper  form. 

Arthur  Range. 

Tradino  Account  for  the  year  ended  December  31,  1910. 


1010. 
Dec.  31 


To  Purchases 
Add  RHtiirns 
Inwards  .  . 
Ad^L  Stock 
in  hand  at 
Dec.  31, 
1910. 

To  difference 
between  the 
two  sides, 
being  the 
balance  of 
Gross  I'rolit 


£    s. 
724    2 


£ 

•s. 

d. 

1010. 
Jan.  1 

Dec.  31 

928 

10 

1 

S27 

4 

, 

£1,255 

14 

6 

hand  at 
Jan.  1 , 
1910 

„   Sales 

Less  Refill ns 
Outwurda... 


£     \s.d. 


,050    2 
4I  2 


1,054 


'£'.255  14    t 


Aiiswcr.     Gross  Profit  =  £330  10s.  'id. 
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Exercise  9x. — The  following  is  a  Trial  Balance  extcacted  from 
the  books  of  H.  Wood.  Several  items,  however,  are  entered  on 
the  wrong   side.      Correct   the   Trial   Balance   so  that   the  totals 


Trial  Balance,  September  30,  1910. 


PI.  Wood,  Capital  Account 

Freehold  Land  and  Buildings 

Salaries 

Rates  and  Taxes 

Discounts  allowed 

Discounts  received 

Stock,  July  1,  1910 

Purchases  . 

Returns  Inwards 

Sales  . 

Furniture  and  Fittings 

Printing  and  Stationery 

Cash  at  Office     . 

Cash  at  Bank 

General  Expenses 

Sundry  Debtors 

Sundry  Creditors 


£  s. 

d. 

£  s. 

d. 

1,972  10 

3 

750  0 

0 

73  19 

3 

42  0 

2 

10  17 

4 

19  19 

2 

1,349  16 

3 

864  6 

3 

11  13 

/ 

,590  16 

3 

50  0 

0 

22  4 

9 

11  16 

3 

229  14 

i 

22  0 

4 

492  6 

3 

347  9 

4 

£2,532  14    0      £5,328  16    0 


Answer.     Correct  total  of  Trial  Balance  =  £3,930  15s. 

Exercise  9y. — The  following  is  the  Trading  Account  of  Balham 
Brown,  a  trader,  as  prepared  by  his  book-keeper.  The  latter  has 
evidently  no  proper  knowledge  of  book-keeping,  and  there  are 
several  errors  ia  the  account.  You  are  required  to  draw  up  the 
account  correctly. 

BALHAM   BROWN, 

Trading  Account  for  the  Year  Ended 
Sept.  80,  1910. 
£    s.     d.     1909. 


1910.  £   s.     d. 

Sept.  To  Purchases  C99    0     7 
30     Add  Returns 

inwards     .  14     7     0 
Add  Stock  at 

30/9/10      .  517    6    3 


Oct.  1  By  Stock 
1910 

Sept.    Sales 
30  £820  7s.  2d. 

Less 
Returns 
Outwards 
£17  Os.  M. 


£ 
220 


6     2 


Difference — 
being 
Balance  of 
Gross  Profit 


=  803     6  1 


£1,230  13  10 


.    207    0    9 
£1,230  13  10 


Ansivcr.     Gross  Profit  =  £420  19s.   Ud. 
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Exercise  9z. — From  the  following  particulars  prepare  tlie  Trading 
and  Profit  and  Loss  Accounts  of  H.  Rainbow  for  the  six  nionilis 
ended  Dec.  30,  1909  :— Stock,  July  1,  1909,  £1,473  6s.  2d.  ;  sales 
£4,763  9s.  M.  ;  purchases  £3,631  17s.  ;  returns  inwards  £127  Os.  %d.  ; 
returns  outwards  £47  9s.  9rf.  ;  wages  £322  Os.  Id.  ;  salaries 
£207  Gs.  ^il.  ;  postages  £69  Os.  M.  ;  rents,  rates,  and  taxes 
£473  6s.  M.  ;  general  expenses  £221  4s.  Id.  ;  stock,  Dec.  31,  1909, 
£807  Gs.  M.—Aiiswcr.  Gross  Profit  =  £64  Is.  -Id.  ;  Net  Loss 
=  £906  15s.  M. 

CHAPTER   X 

Exercise  IOe.  — 1.  Enter  the  following  Statements  and  Trans- 
actions in  Invoice  Book  (Purchases  Book),  Sales  Book,  Cash  Book 
(having  Bank  and  Office  columns);  or  journalize.  (N.B. — All 
cheques  to  be  treated  as  bank  transactions).  2.  Post  these  entries 
into  the  Ledger.  3.  Balance  the  accounts.  Ascertain  how  much  cash 
I  have  both  at  the  office  and  in  the  bank  ;  also  how  much  is  owing 
to  me  and  Inj  me.  Find  the  gain  or  loss  in  trading  b}"  means  of  a 
Goods  Account  (Trading  Account),  the  net  gain  or  loss  by  a  Profit 
and  Loss  Account ;  the  net  capital  by  means  of  a  Balance  Sheet. 
(N.B. — A  Trial  Balance  is  not  desired,  as  the  time  is  limited.)  On 
July  1,  1905,  my  books  showed  the  following: — Liabilities— I  owe 
Finch  &  Son  £72  10s.  Ass^s — I  have  cash  at  bank  £765  ;  I  have 
cash  at  office  £56  10s.  ;  goods  valued  at  £567  15s.  ;  L.  Marlin  owes 
me  £48  5s. 

Tr.\nsactioxs.— 1905.  July  3,  sold  goods  to  V^ren  &  Rooke 
£96  15s.  ;  bought  goods  and  paid  by  cheque  £124  12s.  ;  July  5, 
paid  Finch  &  Son  by  cheque  £72  10s.  ;  sold  goods  to  R.  Swan  £85  ; 
July  8,  L.  Martin  paid  me  in  cash  £28  5s.  ;  sold  goods  to  Wren 
&  Rooke  £73  15s.  ;  bought  goods  of  Drake  &  Co.  £136  12s.  Qd.  ; 
July  12,  received  from  Wren  &  Rooke,  cash  £26  5s.,  by  cheque 
£120  (discount  allowed  £3  15s.),  £150;  Jul}'  15,  sold  goods  to 
L.  ilartin  £67  7s.  6(^.  ;  sold  goods  for  cash  up  to  this  date  £149  8s.  ; 
sent  cash  to  bank  £175  ;  July  18,  sold  goods  to  R.  Swan  £54  ; 
received  from  R.  Swan,  cash  £39,  and  his  acceptance  at  3  month.? 
for  £100,*  £139;  July  20,  paid  Drake  &  Co.,  by  cheque  £114,  and 
was  allowed  as  discount  £6,  £120;  July  24,  bought  goods  of 
Finch  &  Son  £217  ;  sold  goods  to  Wren  and  Rooke  £105  ;  July  28, 
paid  Finch  &  Son,  by  cheque  £152,  and  was  allowed  discount  £8, 
£160  ;  Wren  &  Rooke  paid  to  my  bank  account,  £97  10s.  (discount 
allowed  £2  10s.),  £100;  July  31,  sold  goods  for  cash  up  to  this 
date  £132  16s.  ;  sent  cash  to  bank  £150  ;  paid  wages,  etc,  in  cash 
during  the  month  £48  15s.  ;  estimated  value  of  goods  on  hand 
£356.  {College  of  Preceptors;  Junior,  Christmas,  1905.) — Answer. 
Gross  Profit  £74  2,s. ;  Net  Profit  £33  2s. ;  Final  Capital  £1398  2.9. 

Exercise  IOf. — (N.B. — The  dates  and  the  initials  of  names  should 
be  given.)  1.  Enter  the  following  statements  and  transactions  in 
Invoice  Book  (Purchases  Book),  Sales  Book,  Cash  Book  (havnig 
Bank  and  Office  columns)  ;  or  journalize.  (N.B. — All  cheques  to 
be  treated  as  bank  transactions.)  2.  Post  these  entries  into  the 
Ledger.  3.  Balance  the  accounts.  Ascertain  how  much  cash  I 
have  both  at  the  office  and  in  the  bank  ;  also  how  mucii  is  owing 
to  me  and  hy  me.     Find  the  gain  or  loss  in  trading  by  means  of  a 

*  Debit  this  £100  to  an  asset  account  entitled  "  Bills  Receivable,"  and  credit  a 
like  amount  to  it.  Swau. 

B  D  2 
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Goods  Account  (Trading  Account)  ;  the  net  gain  or  loss  by  a  Profit 
and  Loss  Account  ;  the  net  capital  by  means  of  a  ]5a)ance  8heet. 
(N.B.- — A  Trial  Balance  is  not  desired,  as  the  time  is  limited.)  On 
July  1,  1906,  my  books  showed  the  following  results  ;  Liabilities — 
I  owe  Field  &  Co.  £95  \os.  Assets — I  have  cash  at  bank  £345  ; 
I  have  cash  at  office  £27  10s.  ;  goods  valued  at  £864  ;  C.  Dale  owes 
me  £36  5.s. 

Transactions.— 1906.  July  2,  sold  goods  to  G.  Heath  £48  10.?.  ; 
sold  goods  for  cheque  (sent  to  bank)  £.')6  15s.  ;  July  4,  paid  Field 
&  Co.,  by  cheque  £91  (discount  allowed  £4  15s.),  £95  15s.  :  sold 
goods  to  C.  Dale  £67  10s.  ;  July  7,  bought  goods  and  paid  by 
cheque  £125  ;  sold  goods  to  K.  Lea  £72  8s.  ;  July  10,  received 
from  C.  Dale  cash  £53  15s.  ;  paid  rates  and  taxes  in  ca.sh  £22  10s.  ; 
July  14,  sold  goods  for  cash  up  to  this  date  £132  5s.  ;  sent  cash  to 
bank  £150  ;  July  16,  sold  goods  to  G.  Heath  £84  12s.  ;  received 
from  G.  Heath,  cash  £97  10s.  (discount  allowed  £2  10s.),  £100; 
July  20,  sold  goods  and  was  paid  by  cheque  £45  Gs.  ;  bought  goods 
of  Field  &  Co.  £146  10s.  ;  sold  goods  to  K.  Lea  £37  16s.  ;  July  24, 
bought  goods  for  cash  £.32  10s.  ;  July  28,  K.  Lea  paid  me  by 
cheque  £65  ;  paid  Field  &  Co.  by  cheque  £75  ;  July  31,  sold  goods 
for  cash  up  to  this  date  £115;  sent  cash  to  bank  £136;  paid 
wages,  etc.,  in  cash  during  the  month  £33  15s.  ;  estimated  value 
of  goods  on  hand  £612.  (Colleqe  of  Preceptors ;  Junior,  Chrisfmas, 
l90Q.)—Ansu-cr.  Gross  Profit  £84  ■2s.?  Net  Profit  £30  2s.;  Final 
Capital  £1207  2s. 

Exercise  lOr.. — From  the  following  Trial  Balance  prepare  Henry 
Brown's  Trading  and  Profit  and  Loss  Account  for  the  half  year 
ended  Dec.  31,  1910,  and  his  Balance  Sheet  as  on  that  date. 


Dr. 

Cr. 

Capital     .... 

£3,350 

Purchases 

£6,000 

Sales         .... 

8,-500 

Freehold  Premises  . 

1,003 

Bills  Receivable 

550 

Sundry  Creditors     . 

1.250 

Bills  Payable  .         .         .         . 

2,000 

Sundry  Debtors 

3,540 

Stock  July  1,  1910. 

2,000 

Returns  Inwards 

20 

Salaries    .... 

750 

Printing  and  Stationery  . 

150 

Rent,  Rates  and  Taxes    . 

300 

Insurance 

10 

Electric  Light 

25 

Telephone  Subscription   , 

20 

Furniture  and  Fittings    , 

150 

Cash  at  Bank  . 

565 

Cash  in  Hand  . 

20 

£15,100 

£15,100 

Notes.— Stock  on  )ian'l  Dec.  31,  1910,  £1200.     Write  £15  off   Funiiture  and 
Fittings,  and  reserve  £110  for  Bad  and  Doubtful  Debts. 

A')is7vrr.  Gross   Profit   £1680  ;   Net   Profit   £300  :   Final   Capital 
£3650. 
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Exercise  lOii.— Walter  Robinson  started  business  on  Jan.  1,  1898, 
vith  £500  cash  capital.  During  the  next  three  months  he  purchased 
goods  costing  £682,  and  sold  five-sixths  of  these  for  £700  cash  ;  on 
March  31,  of  the  goods  purchased  £82  worth  had  not  been  paid  for, 
the  remainder  having  been  paid  for  as  follo-\vs  :  bill  payable,  due 
April  20,  £400,  cash  £200.  His  expenses  during  the  three  months 
(all  of  which  had  been  paid  for  in  cash)  had  amounted  to  £142. 
Enter  the  above  transactions  in  Robinson's  Cash  Book  and  Ledger 
only,  and  draw  Profit  and  Loss  Account  and  Balance  Sheet  as  on 
March  31,  1898.  [Civil  Service  Commissioners  ;  Assistant  Survcuor  of 
Taxes,  January,  im\.)—Ansiccr.  Gross  Profit  £131  13s.  M.;  Net 
Loss  £10  6s.  M. ;  Final  Capital  £4-89  13s.  4fZ. 

Exercise  lOi. — John  Smyth  carries  on  business  as  a  cigar  manu- 
facturer. Prepare  his  Profit  and  Loss  Account  and  Balance  Sheet 
from  the  following  Trial  Balance  at  December  31,  1895. 


£ 

£ 

Capital  (January  1895)    . 

6,003 

Withdrawals  .         .         .         . 

1,000 

Sales 

10,000 

Tobacco  (bought)     . 

2,000 

Loan  on  Mortgage  . 

1,000 

Machinery  and  Plant 

1,500 

Land  and  Buildings 

2,000 

Creditors 

53C 

Wages     .         .  '       . 

5,000 

Debtors   .... 

1,500 

Boxes,  Labels,  etc.  . 

500 

Rates  and  Taxes 

40 

Bills  Receivable 

300 

Insurance 

10 

Carriage. 

150 

Incidental  Expenses 

200 

Stock  Dec.  31,  1894 

2.000 

Cash  at  Bank  . 

1,250 

Cash  in  Hand  . 

50 

£17,500       £17,500 


Charge  depreciation  Land  and  Buildings 
,,  ,,  Machinerj-  and  Plant 

Interest  to  be  allowed  on  Capital  *     . 
,,         on  Loan  (one  year) 

Provision  for  Bad  Debts  and  Discounts 

Stock  Dec.  31,  1895    .... 

[Institute  of  Clutrtered  Accountants;  Intern 


Ih  per  cent. 
5" 

5        ,, 
5         „ 
5 
£1,500. 
ediate,  June,  1898.) 


Answer.     Net  Profit  £1050;  Final  Capital  £6350. 

Exercise  lai.— From  the  following  Trial  Balance  prepare  Trading 
Account,  Profit  and  Loss  Account,  and  Balance  Sheet  as  at  March  31, 
1907. 

*  Debit  Profit  and  Loss  Account  and  Credit  Capital  Account  with  £300. 
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Trial  Balance,  Mara 

^31,  1907. 

£ 

£ 

Stock  April  1,  1906 

9,000 

Capital    .... 

15,000 

Purchases        .        .         .        . 

30,000 

Commission     . 

500 

Salaries  .... 

1,000 

Rent,  Rates  and  Taxes  . 

400 

Bad  Debts 

500 

OfiBce  Expenses 

300 

Sales        .... 

3.3,000 

Furniture  and  Fittings   . 

3,000 

Sundry  Debtors 

5,000 

Bank        .... 

2,000 

Cash  in  Hand  . 

100 

Drawings 

800 

Creditors 

4,600 

£52,600 

£52,600 

The  value  of  the  Stock  on  March  31,  1907,  was  £9500.  Provide 
for  Depreciation  of  Furniture,  etc.,  at  10  per  cent,  per  annum. 
{Chartered  Institute  of  Secretaries;  Intermediate,  June,  1907.) — Answer. 
Gross  Profit  £3500  ;  Net  Profit  £500  ;  Final  Capital  £14,700. 

Exercise  10k. — A.  From  the  following  Trial  Balance,  etc.,  prepare 
Trading  Account,  Profit  and  Loss  Account,  and  Balance  Sheet  of 
James  Robinson,  manufacturer. 

Trial  Balance,  December  31,  1906. 


£ 

£ 

Capital  Account 

10,000 

Plant  and  Machinery 

4,000 

Debtors  .         .         .         .         , 

2,400 

Creditors          .         .         .         . 

1,200 

Drawings 

1,000 

Purchases  of  Raw  Materials 

10,000 

Wages  (productive) 

5,000 

Bank         .... 

1,000 

Repairs    .... 

50 

Stock  on  Jan.  1,  1906  : 

Materials 

800 

Finished  Goods     . 

1,200 

Rent         .... 

400 

Sales         .... 

16,000 

Manufacturing  Expenses 

800 

Warehouse  and  Office  Expense 

;s           700 

Bad  Debts 

200 

Carriage  .... 

150 

Bills  Payable    . 

500 

£27,700 

£27,700 

On  Dec.  31,  1906,  the  stock  of  raw  materials  was  valued  at 
£600,  and  the  stock  of  finished  goods  at  £850.  Provide  for 
depreciation  of  plant  and  machinery  at  10  per  cent,  per  annum. 
Reserve  an  additional  £200  for  bad  and  doubtful  debts. 

B.   What  is  a  reserve  fund  ?     Wlien  is  it  desirable  that  it  should 
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be  represented  by  investments  outside  the  business,  and  when  (if 
ever)  is  it  permissible  that  it  should  be  invested  in  the  business  ? 

"What  entries  must  be  made  in  tlie  books  of  a  company  (a)  to 
transfer  £1,000  profits  to  Reserve  Fund,  (i)  to  invest  a  Reserve  Fund 
of  £1,000  in  Consols  at  85|?  {Chartered  Institute  of  Secretaries ; 
Final,  June,  1907.) — Answer.  A.  Gross  Loss  £350;  Net  Loss 
£2,450;  Final  Capital,  £6,550.  B.  (a)  Debit  Profit  and  Loss 
Account ;  Credit  Reserve  Account,  {b)  Debit  Consols  Account ; 
Credit  Cash  Account. 

Exercise  IOl. — Prepare  Final  Accounts  of  John  Combine,  steel 
merchant,  on  Dec.  31,  1903.  Stock,  at  Dec.  31,  1903,  valued  at 
£3,500.  Write  off  £400  Bad  Debts,  and  maintain  a  Reserve  of 
5  per  cent,  on  the  remaining  debtors'  balances  to  allow  for  doubtful 
debts.  Depreciate  Plant  10  per  cent.  Allow  interest  on  Capital 
at  5  per  cent,  per  annum.  Combine  introduced  an  extra  £500 
«apital  on  Dec.   1. 

Trial  Balance,  December  31,  1903. 

Cr. 
J.  Combine,  Capital .     £5,000 
Bills  Payable     .         .  500 

The  Consolidated  Bank  400 
Sales  .         .         .     25,00(J 

Reserve  for  Bad  Debts  500 
Discount  on  Purchases  400 
Sundry  Creditors      .       2,330 


Dr. 

Stock 

£9,600 

Wages  (P.  d:  L.  A/c). 

3,200 

Railway  Charges,  etc. 

500 

Purchases  . 

12,000 

Interest  on  Overdraft 

20 

Bills  Receivable. 

600 

Rents,  Rates,  etc. 

200 

Plant  and  Machinery . 

2,000 

Travelling  Expenses  . 

500 

Repairs  to  Plant 

160 

Cash   .         .         .         . 

200 

Discount  on  Sales 

500 

Returns 

100 

Sundry  Debtors  . 

3,  .500 

Office  Expenses  . 

500 

Income  Tax 

50 

Drawings    as    against 

Profits      . 

500 

£34,130 

£34, 130 


{National  Union  of  Teachers  ;  Advanced,  190 1.) 
Ansicer.  Gross  Profit  £6,800;  Net  Profit  £1,087  18a'.  4'i.  ;  Fmal 
Capital,  £5,81.3. 

Exercise  10m. — John  Robinson's  Balance  Sheet  at  Dec.  31,  190.">, 
gives  his  capital  as  standing  at  c.-edit  £10,000,  while  his  Drawing 
Account,  owing  mainly  to  heavy  losses  and  bad  trade,  shows  an 
accumulated  debit  balance  of  £4,206  os.  6  /.  In  addition  to  this  his 
stock  is  overvalued  to  the  extent  of  £3,050  6,s\  G(/. .  and  he  has 
omitted  to  provide  a  reserve  for  bad  and  doubtful  debts  of  2^  per 
cent,  on  £10,750,  .say  £268  15,s\  on  debtors  on  Open  Account,  and 
which  the  position  of  them  certainly  requires.  He  has,  furthei', 
given  his  name  to  Accommodation  Bills  to  the  extent  of  £8, .".00.  on 
which  he  stands  to  be  called  upon  to  pay  5.s'.  in  the  £.  say,  £2,125. 
State  whctiier,  on  these  figures,  you  consider  John  Robinson  to  be 
solvent,  and,  if  so,  to  what  extent.  ilv.stitiUc  of  Bankers ;  Final, 
April,  190G.)— Answer.  Solvent  by  £349  llh. 
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Exercise  lOx. — From  the  following  balances,  which  were  extracted 
from  the  books  of  Charles  Martin  on  June  30,  1910,  prepare  (1) 
a  Trial  Balance  as  at  that  date  ;  (2)  a  Trading  and  Profit  and  Loss 
Account  for  the  half-year,  and  (3)  a  Balance  Sheet  as  on  June  30, 

1910.  Cash  at  the  Bank  £100  14s.  M.  Debtors— W.  Brown  & 
Sons  £113  S.S.  M.  Creditors— A.  Child  £10;  C.  Rowe  £60  I2s.  M. 
purchases  £1,488  lis.  ^iJ.  \  stock-in-trade,  Jan.  I,  1910,  £200; 
salaries  and  wages  £214  12s.  ^d.  ;  general  expenses  £86 ;  freehold 
land  and  buildings  £6i50 ;  rates  and  taxes  £22  4s.  2d.  ;  sales 
£2,004  2s.  M.  ;  capital  (credit  balance)  £800  16s.  M.  Note:  The 
stock-in-trade  as  on  June  30,  1910,  was  valued  at  £100  2s.  M. 
—Ansiccr.  (1)  Trial  Balance  totals  =  £2,875  lis.  M.  ;  (2)  Gross 
Profit  =  £415  13s.  M.,  Net  Profit  =  £92  16s.  M.  ;  (3)  Capital 
=  £893  13s.   M. 

Exercise  lOo. — From  the  following  particulars  prepare  the 
Balance  Sheet  of  John  Hall  as  on  June  30,  1910,  showing  therein 
the  amount  of  his  capital  at  that  date  :  Stock-in-trade  £1,222  8s.  lOc^. 
Debtors  (1)  C.  Brown  £122  2s.  M: ;  (2)  H.  Brougham  £112  8s.  2(1.  ; 
(3)-  M.  Wild  &  Co.  £12  18s.  M.  Creditors— (1)  C.  Wray 
£121  2s.  8f/.  ;  (2)  Daphne,  Ltd.  £188  12s.  2d.  ;  (3)  The  Pericles 
Process  Co.  £188  8s.  2d.  ;  freehold  land  and  buildings  £880 ; 
plant  and  machinery  £280  2s.  lOfZ.  ;  fixtures  and  furniture  (at 
cost)  £600  ;  stock  of  loose  tools  and  patterns  £80  10s.  ;  patent 
rights  (at  cost)  £300  10s.  M.  ;  loan  from  the  Bank  £1,000  ;  cash 
at  the  Bank  £322  4s.  M.  ;  cash  in  hands  of  cashier  £12  2s.  2d. 
— AnsKcr.  Capital  =  £2,447  5s.  2d.  ;  Balance  Sheet  totals  = 
£3,945  8s.  2d. 

Exercise  IOp.- — From  the  following  particulars  prepare  the  Trading 
and  Profit  and  Loss  Accounts  for  the  half-year  ended  June  30,  1911, 
and  a  Balance  Sheet  as  on  that  date.     The  stock  as  on  June  30, 

1911,  was  valued  at  £612  13s.  M. 
C.  Leslie. 


Trial  Balance,  June  30,  1911. 
Dr. 


Cr. 


9 

10 
11 
12 
Vi 
14 
15 
16 
17 
18 
19 
2n 

C.B. 

C.B. 

P.C. 


Caiiital  Account 

Freehold  premi-ses 

Furniture,  fittings  and  fixti;n  ^ 

Li'^htwood  Bros.,  Ltd 

W.  Miles 

Garcia  Bros 

Sasso  &  Escobal 

Arrietta  &  Co 

Salaries  and  wages  

Stationery 

Postage  and  telegrams 

Discount  and  allowances 

General  expenses 

Carriaze 

Stoekin  hand  (.Jan.  1,  1911) 

Purchases 

Sales 

Returns  In  war  is 

Ret'iriis  Ontvards  

TrBvellinu'  expenses  

Cash  at  Bank 

Cash  in  liand 

Petty  Cash 


655 
41 

177 
79 


19 
1 
5 
4 
5 
3 
686 
323 


4 

438 

12 

20 


£2,496 


£ 
1,206 


154 
584 


£2,496 


10 


Answer.    Gross  Profit  =  £130  2s.  2<l.  ;  Net  Profit 
Balance  Sheet  totals  =  £2,037  4s.  M. 


£86  lis.  Id. 
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CHAPTER   XI 

Exercise  11a. — John  Barleycorn  bought  the  Holly  Tree  Inn  free- 
hold with  the  furniture,  fittings,  wines  and  spirits,  provisions,  etc., 
and  began  business  Dec.  1,  19U2,  as  hotel  piopiietor.  His  capital 
consisted  of  £8,000  at  the  Town  Bank,  Ltd.  Pass  the  following 
transactions  through  the  proper  books  to  the  Ledger  ;  balance  the 
accounts  and  make  out  a  Trial  Balance.  All  receipts  and  payments 
are  made  through  the  Bank,  except  where  stated  otherwise.  Dec.  1, 
executed  conveyance  of  the  freehold  property,  for  which  he  paid 
£4,000  ;  drew  and  cashed  cheque  (for  petty  cashi  £50;  Dec.  3,  paid 
£950  for  furniture  and  fittings,  £600  for  stock  of  wines  and  spirits, 
and  £80  for  stock  of  provisions,  as  per  agreed  valuation  ;  Dec.  4, 
bought  provisions  from  James  Bacon  (on  creditj  for  £121  5s.; 
Dec.  5,  bought  groceries  for  £3  9s.  M.  (petty  cash)  ;  Dec.  8,  bought 
cigars  from  John  Wilkinson  (on  ci'edit)  for  £48  10s.;  paid  servants' 
wages  £10  lOs.  Qd.  (petty  cash)  ;  Dec.  10,  banked  £29  Is.  Qd.  received 
from  visitors,  and  £38  Is.  9d.  Bar  and  Billiard  Room  receipts  ; 
L>ec.  15,  paid  servants'  wages  £10  10s.  6d.  (petty  cash)  ;  Dec.  17, 
sent  J.  Bacon  cheque  in  settlement  of  account,  less  5%  discount 
allowed  ;  banked  £41  8s.  4d.  received  from  visitors,  and  £49  10s. 
from  Bar  and  Billiard  Room;  Dec.  18,  paid  Poor  Rate  £12  8s.; 
Dec.  19,  changed  a  visitor's  £10  chequa  and  paid  same  into  Bank  ; 
Dec.  22,  bought  on  credit  two  carpets  of  Turlcey  &  Co.  for  £24  ;  paid 
servants'  Avages  £10  10s.  6d.  (petty  cash) ;  Dec.  23,  gave  J.  Wilkin- 
son cheque  in  settlement,  less  10%  discount  ;  drew  and  cashed  cheque 
(for  petty  cash)  £25 ;  withdrew  £25  from  Bank  for  private  purposes  ; 
distributed  £10  (petty  cash)  as  Christmas  boxes  ;  Dec.  24,  banked 
£53  2s.  Sd.  received  from  visitors,  and  £65  2s.  6d.  from  Bar  and 
Billiard  Room  ;  bought  from  Phiz  &  Co.  a  case  of  3  doz.  champagne  at 
70s.  per  doz.  (on  credit)  ;  sold  on  credit  wines  and  ciL'ars  to  George 
Ash  for  £10  10s.;  Dec.  29,  paid  servants'  wages  £10  10s.  M.  (petty 
cash)  ;  Dec.  30,  received  cheque  from  G.  Ash  in  settlement,  less  5% 
discount;  Dec.  31,  banked  £45  3s.  received  from  visitors,  and 
£70  4s.  2d.  from  Bar  and  Billiard  Room  ;  returned  one  carpet  (£10) 
to  Turkey  &,  Co.,  not  in  order ;  paid  manager's  salary  £10. 
(Royal  Svcirttj  of  Arts,  1903.) — Ansicer.  Trial  Balance  Totals, 
£8,447  Is.  8r/. 

Exercise  11b. — Julin  Shaw  opened  an  account  with  The  Dales 
Bank,  Ltd.,  by  paying  in  £4200  on  Oct.  12lh,  1903,  and  bought 
(by  cheque!  the  following  day  the  Ducliess  Slate  Quarry  from 
W.  Black,  the  price  (after  valuation)  being  : — Freeiiold  Land  and 
Quarry  £2,350,  (Stock  of  Slates  £2(K),  and  Machinery,  Plant, 
Tools,  &c.  £350.  All  receipts  are  paid  into  the  Bank,  and  (except 
where  stated)  all  payments  are  made  by  cheque.  I'ass  the  above  and 
the  following  transactions  through  the  proper  books  to  tiie  Ledger  ; 
balance  the  accounts  ;  bringdown  tlie  balances  and  extract  a  Trial 
Balance.  Oct.  14,  drew  and  cashed  cheque  ^for  petty  cash)  for  £20  ; 
Oct.  16,  bought  machinery  from  Gray  k  Co.  for  £45.  Gave  them  his 
acceptance  at  1  month,  which  was  lionoured  ;  Oct.  19,  sold  G.  Hill 
3,500  slates  at  £7  S-'.  per  1,000  ;  bought  2  cwt.  drills  from  SheHield 
Steel  Co.  at  £20  ton  ;  Oct.  21,  paid  Rates  £6  lOs  4./  :  Oct.  23,  .sold 
Parker  &  Co.  1,60()  slates  at  £7  4.s.  2^/  per  1,(MK);  Oct.  24,  drew 
cheque  £73  7s.   Sid.   for  wages,   and  paid  the  same  ;  banked   cash 
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received  for  cartage  £4  2s.  %d.',  Oct.  27,  made  G.  Hill  an  allowance 
for  250  broken  slates  (invoiced  Oct.  19),  made  a  claim  upon  the 
Railway  Co.  for  amount  ;  Oct.  28,  received  cheque  from  G.  Hill  in 
settlement  of  account,  less  5%  discount  ;  bouglit  3  tons  rails  at  £.b  a 
ton  from  Rotherham  Forge  Co.;  Oct.  29,  sold  Parker  &  Co.  l,50O 
slates  at  £7  4.s.  per  1,000;  Oct.  31,  sold  D.  Green  4,200  slates  at 
£8  3s.  Ad.  per  1,000  ;  drew  cheque  and  cashed  same  (for  Petty  Cash) 
for  £11  15s.  4rf.,  the  Petty  Cash  being  kept  upon  the  "Imprest" 
sj'stem  ;  paid  manager's  salary  for  the  month  £30  ;  drew  cheque  for 
£68  3s.  "id.  for  wages,  and  paid  the  same  ;  Nov.  5,  received  cheque 
£10  from  Parker  &  Co.  (on  account);  bought  oil  and  other  stores 
from  Slipper}'  &  Co.  for  £4  lO-s. ;  Nov.  6,  paid  Sharp  &  Co.  cheque 
£21  for  legal  charges;  Nov.  7,  Parker  &  Co.'s  cheque  for  £J0 
returned  by  the  bankers,  dishonoured,  the  bank  charges  being  Is. ; 
drew  cheque  £70  8s.  A^d.  for  wages,  and  paid  the  same  ;  banked  cash 
received  for  cartage  £7  14s. ;  bought  10  cwt.  of  blasting  powder  at 
£5  a  ton  from  D\'nanute&  Co.,  Ltd. ;  Nov.  10,  received  cheque  from 
Parker  &  Co.  for  £10  (on  account);  Nov.  16,  bought  timber  from 
D.  Green  for  £16  ;  Nov.  19,  received  cheque  from  Railway  Co.  for 
full  claim  made  Oct.  27  ;  Nov.  21,  drew  cheque  for  self  for  private 
purposes  £20,  and  cashed  ;  drew  cheque  £62  17s.  6c?.  for  wages  and 
paid  same.  {Roved  Society  of  Arts;  Intermediate,  1904.) — Atisicer. 
Trial  Balance  Totals,  £4,318"7s.  2^1. 

Exercise  lie. — On  Jan.  1,  1903,  John  Smith's  position  is  as 
follows  :— Assets  :  Stock  £342  4s.  Id.  ;  Freehold  Property  £1000  ; 
Furniture  and  Fittings  £92  10s.  M.;  Cash  at  Bank  £25  8s.  ^d.; 
in  hand  £19  5s.  '2d.;  owing  by  John  Bell  £38  10s.;  E.  Walters 
£26  2s.  3d.;  Black  &  Co.  £169  10s.;  Liabilities:  To  A.  Brown  & 
Co.,  Ltd.,  £64  2v.:  W.  White  &  Son  £226  7s.  \d.;  Bills  payable  £60; 
Loan  due  to  G.  Robinson  £50.  Open  the  Ledger,  showing  the  posi- 
tion as  on  Jan.  1,  and  pass  to  it,  through  the  proper  books,  the 
following: — Jan.  2,  accepted  Bill  drawn  by  W.  White  &  Son  for  the 
amount  of  their  account  at  3  months  ;  sold  to  John  Bell  one  electric- 
ally-heated stewpan  £1  19s.,  two  omelet  pans  at  £1  10s.  each,  three 
saucepans  at  £1  10s.  each,  three  hot-water  plates  at  £3  each,  one 
hot-water  jug  £1  7s.  M.,  and  one  kettle  £4  5s.;  received  from 
Black  &  Co.  £50  on  account;  Jan.  3,  drew  a  cheque  for  £10  for 
private  purposes  ;  Jan.  4,  John  Bell  returned  one  saucepan  and  one 
hot- water  plate  sold  to  him  on  Jan.  2,  and  settled  his  account  as  on 
Jan.  1,  less  2i%  discount ;  Jan.  5,  sold  F.  Green  3  electrically  heated 
water  cans  at  SO*,  eacii,  6  flat  irons  at  19s.  6'^.  each,  and  1  glue  pot 
27s.  &d.;  bought  from  A.  Brown  &  Co  ,  Ltd.,  five  electrically  heated 
Russian  coffee  machines  at  £1  17s.  &d.  each,  6  egg  boilers  at 
£1  15s.  each ;  three  sterilizers  at  £1  12s.  6c?.  each,  and  one 
convector  at  £7  15s.;  Jan.  6,  bought  for  cash  two  office  stools 
at  £1  10s.  each;  Jan.  7,  drew  cheque  for  petty  cash  and 
wages  £10  ;  paid  in  cash,  wages  £14  2s.  6'1,  and  salaries  £3  ;  paid 
in  cash,  office  expenses  14s.  10/.;  Jan.  9,  bill  payable  for  £60  (due 
this  day)  was  duly  honoured  on  John  Smith's  belialf  by  the  Bank  ; 
sundry  cash  sales  for  week  ended  Jan.  7,  amounting  to  £27  2s'.  9'/., 
paid  into  the  Bank  ;  Jan.  10,  bought  for  £3  a  carpet  for  the  private 
office  ;  returned  to  A.  Brown  &  Co.,  Ltd.,  two  egg  boilers  and  one 
sterilizer  bought  from  them  on  Jan.  5  ;  Jan.  1 1 .  received  from  Black 
&  Co.  the  balance  of  their  account,  discount  at  2i%  being  allowed  on 
the  whole  amount  due  from  them  on  Jan.  1  ;  Jan.  12,  returned 
farpet  purcliased  on  .Jan.  10  in  exchange  for  one  valued  £4,  the 
difference  being  paid  for  in  cash  ;  Jan.   13,  paid  cash  fur  repairs  to 
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office  desk  75.  M. ;  Jan  14,  drew  cheque  for  petty  cash  £15,  and  paid 
wages  and  salaries  as  on  Jan.  7  ;  paid  in  cash,  otBce  expenses 
£2  7s.  2d.;  Jan.  14,  paid  into  Bank  cash  sales  for  week  £41  15s.  6'i. ; 
paid  A.  Brown  &  Co.,  Ltd.,  £12  on  account.  All  moneys  received 
were  at  once  paid  into  the  Bank  ;  and  (unless  stated  otherwise)  all 
payments  were  by  cheque.  Balance  the  accounts  as  on  Jan.  14.  190G ; 
bring  down  the  "balances  and  extract  a  Trial  Balance.  Note  that 
no  Profit  and  Loss  Account  or  Balance  Sheet  is  to  be  prepared. 
{Eoval  Society  of  Arts  ;  Intermediate,  \^\iQ.)— Answer.  Trial  Balance 
Totals  £1,781  15s.  M. 

Exercise  11d.— C.  Wray  started  business  as  a  produce  dealer  on 
30th  November,  1910,  with  £500  cash  capital,  which  he  paid  into  an 
account  with  Parr's  Bank,  Ltd.  From  the  following  particulars 
write  up  his  books,  preparing  a  Profit  and  Loss  Account  and  Balance 
Sheet  upon  their  conclusion.  N.B.— All  cheques  received  and  paid 
are  paid  to  and  drawn  from  the  Bank.  1910.  Dec.  1,  bought  of 
Brown  &  Co.  on  credit  200  cwt.  shellac  at  £3  5s.  per  cwt. 
£650 ;  Dec.  2,  drew  from  Bank  for  office  cash,  £10 ;  Dec. 
3,  paid  by  cheque  for  office  furniture  bought  £15  2s.  M.; 
Dec.  5,  sold  Holmes  Bros,  on  credit  100  cwt.  shellac  at  £3  10s. 
£350  ;  Dec.  10,  accepted  Brown  &  Co.  's  draft  at  3  months  for  £500, 
paying  them  by  cheque  £145,  being  allowed  discount  £5  ;  Dec.  10, 
received  from  Holmes  Bros,  their  acceptance  (No.  1)  for  £300,  cash 
(paid  to  Bank)  £40,  allowed  them  discount  £4  ;  Dec.  14,  paid  from 
office  cash,  salaries  to  date  £4  10s.;  Dec.  16,  sold  Holmes  Bros,  on 
credit  100  cwt.  shellac  at  £3  15s.,  £375  ;  Dec.  17,  bought  of  Brown 
&  Co.  on  credit  200  cwt.  shellac  at  £3  15s-.,  £750 ;  ^Dec.  19, 
discounted  with  the  Bank  Holmes  Bros.'  acceptance  (No.  1)  for 
£300,  being  charged  discount  £3  ;  Dec.  20,  sold  to  Row.e  &  Co.  on 
credit  10  cwt.  shellac  at  £4,  £40  ;  received  cheque  from  Rowe  & 
Co.  on  account  £25  ;  Dec.  23,  paid  Brown  &  Co.  by  cheque  on 
account  £300,  being  allowed  discount  £3 ;  Dec.  27,  paid  from 
office  cash  for  salaries  to  date  £4  10s.  ;  Dec.  30,  paid  by  cheque 
sundry  general  expenses  to  date  £3  Ss.  M.;  Dec.  31,  Rowe  &  Co. 
suspended  payment,  write  ofif  the  £15  owing  by  them  as  wholly 
irrecoverable.  Value  of  Stock  on  hand  31st  Dec,  1910,  £750.— 
Answrr.  (4ross  Profit  £115  ;  Net  Profit  £88  lis.  3d.  ;  Final  Capital 
£588  ll.";.  3'/. 

Exercise  He. — L.  Laurie,  shellac  and  beeswax  dealer,  found  that 
his  position  on  November  1st,  1910,  was  as  follows  :— Cash  at  Bank 
£1,062  12s.  8'/.;  stock  in  hand:  beeswax  £154  8s.  9d.,  shellac 
£528  9s.  4(Z. ;  debtor  R.  Kay  £022  8s.  lOd.;  creditor  Rowe  &  Sons 
£1,222  8s.  dd.  His  transactions  for  November  1910  were  as 
follows  :— Nov.  1,  drew  from  Bank  for  office  cash  £30;  Nov.  2, 
sold  R.  Kay  100  cwt.  "  R.K."  shellac  at  £4  per  cwt.,  less  2A% 
trade  discount;  Nov.  3,  bought  of  Rowe  &  Sons  150  cwt.  button 
shellac  at  £4  per  cwt.;  Nov.  4,  paid  R.  Rowe  &  Sons  by  cheque 
on  account  £500,  being  allowed  discount  £5 ;  Nov.  7,  sold  to  Hays  Bros. 
30  cwt.  button  shellac  at  £4  10s.  per  cwt.;  Nov.  8,  bought  of  Rowe 
&  Sons  100  cwt.  bleached  beeswax  at  £7  per  cwt. ;  Nov.  9,  sold 
to  Mover  k  Co.  HM)  cwt.  bleached  beeswax  at  £8  10s.  per  cwl.; 
received  from  ilavs  F.ios.  acceptance  at  2  m/d  for  £1(HI,  cheque 
(paid  to  Bank)  for  £20,  ca.-h  (placed  in  office  cash)  £13,  allowcil 
them  discount  £2;  Nov.  12,  sohl  for  casli  by  auction  lOOcwt.  Imiton 
shellac  for  £44.^.  10s.,  aiul  paid  same  to  Ba'nk  ;  Nov.  14,  paid  Rowe 
&   Sons  bv  cheque  £70'j  5s.,   being  allowed  discount   £11   3b'.   W.; 
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Nov.  15,  discounted  with  the  Bank  Hays  liros.'  acceptance  due 
Jan.  11th,  1911,  for  £100,  being  charged  tiiscounl  15s.  6d.;  Nov.  17, 
paid  from  office  cash,  salaries  to  date  £10,  printing  and  stationery 
£5  2s.  2d. ;  returned  to  Rowe  &  Sons,  as  not  up  to  sample,  2  cwt.  of 
the  beeswax  bought  on  Nov.  8th,  being  allowed  therefor  at  £7 
per  cwt. ;  Nov.  25,  sold  for  cash  10  cwt.  (grade  3)  shellac  for  £35  I6.s., 
received  cheque  for  this  amount,  and  paid  same  to  Bank  ;  Nov;  29, 
sold  to  Rees  Bros.,  Ltd.,  10  cwt.  beeswax  at  £S  per  cwt.;  Nov.  30, 
paid  by  cheque,  salaries  to  date  £14  lO.'-'. ,  paid  from  office  cash,  sundry 
petty  expenses  to  date  £7  2s.  Gf'.,  paid  from  office  cash  £10  into  Bank. 
From  the  foregoing  particulars  write  up  L.  Laurie's  books  for  the 
month  of  November,  preparing  a  Trial  Balance,  Trading  and  Profit 
and  Loss  Accounts,  and  a  lialance  Sheet  at  their  conclusion.  The 
foLowing  provisions  are  to  be  made  under  date  November  30th  :  — 
(ft)  set  aside  £40  as  a  reserve  for  bad  and  doubtful  debts,  (h)  allow 
£12  10s.  for  sundry  expenses  owing,  but  not  paid,  the  statements 
not  having  yet  come  in  from  the  various  creditors  concerned.  The 
Trading  Account  is  to  show  separately  the  gross  profit  made 
on  beeswax  and  shellac,  and  the  various  books  subsidiary  to  that 
account  are  to  be  shown  with  analysis  columns  for  "  Beeswax  "  and 
"Shellac"  respectively.  Value  of  Stocks  in  hands  at  Nov.  30th, 
Shellac  £220 ;  I)eeswax  £10. — Ansiver.  Gross  Profit :  Beeswax 
£99  lis.  3d.;  Shellac  £97  16s.  8d.  Net  Profit  £121  lis.  6d.  Final 
Capital  £1,267  2s.  4d. 

Exercise  11f. — From  the  following  particulars  prepare  my  Trading 
Account  for  1910,  showing  the  gross  profit  made  on  each  of  the  two 
classes  of  goods  dealt  in.  Stock,  Jan.  1,  1910  :  Beeswax  £1000, 
Shellac  £2000  ;  Sales :  Beeswax  £8100,  Shellac  £3700  ;  Returns 
Inwards  :  Beeswax  £500,  Shellac  £100  ;  Returns  Outwards  :  Bees- 
wax £100,  Shellac  £200  ;  Purchases  :  Beeswax  £6000,  Shellac 
£3000;  Stock,  Dec.  31,  1910:  Beeswax  £1800,  Shellac  £2000.— 
Answer.     Gross  Profit  :  Beeswax  £2500  ;  Shellac  £800. 

Exercise  lie. — Charles  Rivers  is  the  sole  proprietor  of  a  collier}' ; 
from  the  following  particulars  prepare  his  Drawing  and  Capital 
Accounts  as  they  appear  in  his  Ledger  for  the  j'ear  1910.  The 
total  of  his  Drawings  is  to  be  transferred  to  his  Capital  Account  at 
the  end  of  the  j'ear,  profits  being  credited  direct  to  the  same 
account: — Balance  of  Capital  Account,  Jan.  1,  1910,  £3000  ;  Draw- 
ings: March  31,  £100;  April  30,  £200;  July  25,  £200;  Sept.  13, 
£400  ;  Dec.  8,  £300  ;  Profit  for  1910  (after  charging  interest  on 
Capital),  £850  ;  Interest  on  Capital,  1  year  on  £3000  at  5  per 
cent.  £150 ;  ignore  interest  on  Drawings. — Answer.  Credit  Balance, 
Dec.  31,  1910,  £2800. 

Exercise  11h. — From  the  following  particulars  show  my  Capital 
Account  as  it  would  appear  in  my  Ledger  for  the  year  1910  ; 
Credit  Balance  on  Capital  Account,  Jan.  1,  1910,  £500  ;  Drawings: 
June  30,  1910,  £250  ;  Sept.  30,  1910,  £100  ;  Net  profit  on  trading  for 
1910,  £300.—A7i.^wer.     Credit  Balance  Dec.  31,  1910,  £450. 

Exercise  lli. — From  the  following  particulars  show  my  Capital 
Account  as  it  would  appear  in  my  Ledger  for  the  year  1910  :  Credit 
Balance  on  Capital  Account,  Jan.  1,  1910,  £1500;  Drawings:  June 
30,  1910,  £300  ;  Sept.  30,  1910,  £400  ;  Net  Loss  (m  trading  for  1910 
(after  allowing  for  interest  on  Capital  and  Drawings),  £1300.  Allow 
interest  on  Capital  at  6%  per  annum  and  charge  interest  at  the  same 
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rate   on  Drawings,  workinc;  interest   in  months.— Jjiswer.     Debit 
Balance  Dec.  31,   1910,  £4-25. 

Exercise  lU.-On  June  1,  1910,  S.  Dawes  commenced  business 
with  the  following  property  ami  debts:  Cash  at  Bank  £^W  ;  casn 
in  hand  £7  Us.  2^?;  stock  £.593  15s.  Trf.  :  premises  fm  Debtors- 
R.  Hills  £272  \os:id.  ;  W.  Johnson  £33  6s^  M  Creditors-The 
Lincolnshire  Lace  Co.,  £75  7s.  2d.  ;  A.  Seard  £330  19s.  ,d.-, 
E  Egglesfield  £63  9s.  %d.  S  Dawes'  transactions  for  the  month 
of  June  were  as  follows :  June  3,  bought  on  credit  from  A  Scard, 
«ilk  £69  19s.  2d.,  and  lace  £47  3s.  4-/.  ;  June  4,  sold  to  ^\  .  .Johnson, 
lace  £363,  less  5  per  cent,  trade  discount ;  June  9,  received  cheque 
from  W.  Johnson  for  the  amount  of  his  account,  less  25  per  cent, 
cash  discount ;  June  14,  paid  trade  expenses  by  cheque  £14  19s.  id  ; 
June  23,  sold  to  L.  Biggs,  silk  £57  9s.  2d.,  less  o  per  cent,  trade 
discount;  June  29,  bought  from  M.  Pinnett,  velvet  £33  \,s.od., 
and  paid  for  same  by  cheque,  less  5  per  cent,  cash  discount  ;  June 
30,  paid  wages  bv  cheque  £15  1.5s.  M.  Open  the  necessary  books 
to  record  the  above  entries,  post  them  into  the  Ledger,  and  balance 
the  accounts  as  on  June  30,  Vm.-Ansiccr.  Initial  Capital 
£1,537  15s.  2d. 

CHAPTER   Xn 

Exercise  12E.-{a)  A  Bill  of  Exchange  is  drawn  bvA.B.  upo"  ^I-^'- 
in  favour  of  X.Y.  It  is  duly  accepted  by  M.X.  On  receipt  of  the 
bill  X.Y.  endorses  it  in  favour  of  Z.Z.,  to  whom  he  sends  it. 
Explain  the  liabilities  of  each  of  these  four  parties  in  connection 
with  the  bill.  (6)  What  is  meant  by  dishonouring  a  Bill  of  Exchange  . 
(c)  I  receive  a  bill  from  George  Hawkins  in  discharge  of  a  debt  he 
owes  me.  Explain  the  entries  which  I  must  make  in  my  books 
(i)  when  I  receive  the  bill,  (ii)  when  it  falls  due  and  is  jjaid. 
\d)  I  accept  a  Bill  of  Exchange  for  £70  drawn  on  me  by  ^\  .  Hill 
to  whom  I  owe  that  amount.  Explain  tbe  entries  which  I  must 
makeinmvbDoks(i)  when  I  accept  the  bill,  (n)  when  it  falls  due 
and  is  paid  by  me.  (e)  Being  in  need  of  ready  monev.  I  discount 
with  mv  Bankers,  a  bill  for  £200  due  two  months  hence.  1  hey 
charge  nie  £1  1.3s.  4fZ.  for  this.  Explain  the  entries  which  I  must 
make  in  my  books  in  order  to  record  this  transaction. 

Exercise  12F.-Passthe  following  transactions  through  the  proper 
books  (including  a  Bills  Receivable  Book  to  be  ruled  up  by  yourself  ^ 
and  make  the  complete  entries  which  are  necessary  to  to^^Ply ^J^^h 
the  Double-entry  system.  Oct.  1,  1910,  received  from  A.  Bishop 
&  Co.  their  acceptance  No.  1  drawn  by  me  lumy  own  favour  payable 
two  months  from  to-day,  at  27,  Cheapside,  E.C,  f"^^^V;"-  <;»;  "  *' 
received  from  Geo.  Thomas  a  Bill  of  K.Kchange.  No.  2.  dla^^n  by 


rpceiveu  iroiii  vicu.    j  injintio  i»  j^».»  « .-3  ^    .       \. 

myself  on  him  in  my  own  f-'our,  payable  ten  days  aher  date  at 
17  Piccadilly,  Manchester,  dated  Oct.  4,  1910,  for  £3(X).  Oct.  0, 
received  from  R.  Simpson.  Bill  Xo.  3  <lrawn  by  me  on  him  in  my 
own  favour  payable  three  mouths  after  date  at  Uie  Bank  of  England 
Lndon,  aaLi    Sept.    20.    1910.   for   £175_Oc.   7^   I/--"^ 


Bill  No    3  with  mv  Bankers,  being  charged  £2  3s.   9</.  <l'scount. 
Oct    14    Bill  Xo.   2  due  to-<lay.  was  paid   by  me  into  my  bank 
but  was  returned  dishonoured,  the  Bank  charging  me  2s.  for  noting 
expenses. -^«sMvr.   Bills  Receivable  Book  tf)tal  £02.). 

Exercise  12r..-Pass  the  following  ^-nsactions  thrrmg^^i  m     books 
in  Double-entry  form,  including  a  properly  ruled  bills  1  arable  boot. 
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All  bills  are  made  payable  at  my  Bankers.  The  total  of  the  Bills 
Payable  Account  is  to  be  posted  in  its  proper  place.  Oct.  '2, 
1910,  accepted  F.  Williams'  draft  two  months  from  date  in  his  own 
favour,  dated  Oct.  2,  1910  (Bill  Payable  No.  46)  for  £200.  Oct.  3, 
H.  Colmer  drew  on  me  in  his  own  favour  at  ten  days  after  date, 
dated  Oct.  3,  1910,  for  £250,  and  I  accepted  the  same  (No.  47). 
Oct.  7,  accepted  F.  Martin  &  Son's  draft  in  their  own  favour, 
dated  Oct.  G,  1910,  payable  one  month  after  date  (No.  48)  for 
£1,000.  Oct.  13,  bill  payable  No.  47  was  paid  by  the  Bank.— 
Aii^ircr.   Bills  Payable  Book  total  £1,4-50. 

CHAPTER  XIII 

Exercise  13e. — From  the  books  of  James  Bell,  which  have  been 
kept  by  single  entry,  and  from  other  sources,  it  appears  that  his 
position  on  Dec.  31,  1904,  was  as  follows  : — Book  Debts  £7,000  ; 
Cash  in  hand  £10  ;  Stock-in-trade  £3,000  ;  Furniture,  fixtures  and 
fittings  £500;  Trade  Creditors  £2,500;  Bank  overdraft  £1,000. 
Bell  commenced  business  on  Jan.  1,  1904,  with  a  capital  of 
£3,000,  and  during  the  twelve  months  had  drawn  out  £600.  Prepare 
a  statement  showing  Bell's  profit  for  the  year  1904,  after  allowing 
for  depreciation,  etc.,  at  10  per  cent,  per  annum.  {Chartered  Insti- 
tute of  Secretaries ;  Intermediate  and  Final,  June,  1905.) — Answer. 
Profit  £4,560. 

Exercise  13f. — The  books  of  a  manufacturer,  D,  are  kept  by 
single  entry,  and  you  are  supplied  with  the  following  figures,  which 
have  been  verified  :— Capital  Dec.  31,  1904,  £9,200;  Book  Debts 
Dec.  31,  1905,  £8,750  ;  Creditors  on  open  account  Dec.  31,  1905, 
£4,200  ;  Bills  Payable  Dec.  31,  1905,  £470  ;  Cash  at  bankers  £440  ; 
Cash  in  hand  £28 ;  Stock  £3,272  ;  Plant,  fixtures,  etc.  £2,400  ; 
D's  drawings  from  Jan.  1  to  Dec.  31,  1905,  £920.  Make  up  the 
Balance  Sheet  at  Dec.  31,  1905,  showing  the  profit  made  in  the 
year.  {Institute  of  Chartered  Accountants  ;  Intermediate,  May,  1906.) — 
Answer.  Profit  £1,940. 

Exercise  13g. — X,  Y,  and  Z  carried  on  business  in  the  name  of 
X  &  Co. ,  and  their  books  only  contained  single  entrj^  accounts.  On 
March  31, 1904,  a  statement  of  their  affairs  showed  their  respective 
shares  in  the  Capital  to  be  X  £8,500,  Y  £5,800  and  Z  £3,000.  On 
March  31,  1905,  their  total  Assets  were  valued  at  £52,587,  and 
tlieir  liabilities  amounted  to  £31,127.  Profits  and  losses  after 
crediting  interest  at  5  per  cent,  on  Capital  were  divisible  in  the 
proportions  of  9,  7,  and  4  respectively,  and  their  drawings  during 
the  year  had  been  X  £675,  Y  £525,  and  Z  £300.  Make  out  a  state- 
ment showing  the  Capital,  Interest,  and  share  of  Profits  of  each 
partner  on  March  31,  1905.  [Institute  of  Chartered  Accountants ; 
Iiitermrdiatc,  December,  1905.)— Answer.  Capital  Balances  March  31, 
1905:  X  £10,407  15s.;  Y  £7,243  5s.;  Z  £3,809. 

Exercise  13h. — Raise  the  necessary  accounts,  and  prepare  Trading 
and  Profit  and  Loss  Accounts,  and  a  Balance  Sheet  on  Dec.  31,  1908, 
from  the  following  particulars :— Assets  at  Jan.  1,  1908:  Cash 
£1,000  ;  Stock-in-trade  £2,000  ;  Debtor— Hill  &  Co.  £1,500.  Liability 
at  Jan.  1,  1908:  Creditor— J.  Smith  £1,000.  Transactions  during 
the  year  1908:  Goods  bought  of  J.  Smitii  £13,000;  Goods  sold 
to  Hill  &  Co.  £16,000  ;  Casli  received  from  Hill  &  Co.  £13,000  ; 
Cash  paid  to  J.  Smith  £10,000;  Partners' drawings  £1,000 ;  Cash 
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T^ai-a  for  rent  £200:  Salaries  £500;  Office  expenses  £100.  The 
WU  in  trade  onDec  31  1908,  amounted  to  £3,000.  ilnstd^Ueof 
"itHZlMcorTtants;  Intermediate,  Nove.^er,  Vm.)-An.cer.  Net 
Profit  £3,200,  Final  Capital  £5,700. 

^^^^fo^ingp^rtjeulars^-^ 


lebtorrieoVo  I'^id  in  on  Capital  Account  £500.  Credit  Sule: 
Due  to  Ba^k  Jan.  1,  1909,  £740  ;  Payments  to  -ndry^-^^^'^-^ 
£9  500-  General  expenses  of  business  £1,000  ,  \\  ages  ±.l,oou  , 
D7aw?ngs  £300  ;  Balance  at  Bank  Dec.  31,  1909,  £400  ;  Balance  m 
hand  £W.  Debtors  at  Jan.  1,  1909,  were  £o  30  ,  and  at  Dec  31 
were  £8  800 ;  Creditors  £1,500 and  £1,950  ;  Stock  ±1,  /OO  and  £1  900  ; 
Pb,nt  and  machinery  £2,000  and  £2,000  ;  Furniture  and  fittings 
£140  and  £Ua  From  the  above  material  prepare  a  Profit  and  Loss 
Account  for  the  year  ended  Dec.  31,  1909,  and  a  Balance  Sheet  at 
fhat  date  after  providing  5  per  cent.  Interest  on  Capital  (ignoring 
mvments  S  and  drawinis\  10  per  cent.  Depreciation  on  Plant,  5 
Se  cent  Depreciation  on^Furniture,  and  a  Reserve  of  5  per  cent  on 
Sundry  Y)eh\ovs.  [Institute  of  Chartered  Accountants;  Intermechate 
May  l^\^.)-Ans\cer.  Net  Profit,  after  charging  Interest  on 
Capital,  £3,208. 

CHAPTER  XIV 
Exercise  14e  —On  Feb.  15  I  dispatched  goods  valued  at  £21  10s. 
to  A  Train  &  Sons.  Calcutta,  to  be  sold  by  them  on  commission. 
Freight  cost  me  £4  13..  lOrf.,  dock  dues  £1  19..  3<  .,  insurance 
io  \^s  and  cartac^e  15s.  U.  On  June  23  I  received  from  Messrs. 
f;an  and  tons  Account  Sales  with  cheque  for  £240  1.3.  4r^.,  the 
balance  due  to  me  after  deducting  their  expenses  and  commission 
Make  the  Journal  entries  necessary  to  record  these  transactions  and 
o  show  the  resulting  profit  or  loss  {Uni■cers^,y  ofCaMcje  Local 
Evamina'ion;  Junior,  July.   1^Q^.)-Ansircr.  Profit  £208  19s.  9f?. 

Exercise   14f. -Journalize  the  following  items :(«)  New  engme 
boudit  for  cash  £200,  allowed  for  old  engme  ^oO.      [b)   h.  VV.    a 
debtor    gives  a  three  months'  bill  for  his  account  £100  ;  one  nionth 
later  he  retires  his  bill  for  cash  £50,  less  two   months  at  5  per 
cent     and  gives  a  fresh  bill  at  two  months  for  the  remainder,     {c) 
Consgnment    to     India    charged   at    £80  ;    remitted    for:   t^^sh 
£69   Os     M,  difference   of    exchange     IGs-.    8<^.,    commission    £10 
id)  Dividend   received    upon  a  debt  ^yritten  off   last  Je^v^.sh^A 
£14  3s    6(/.      (Society  of  Accountants  and  Auditors  ;IinaJ,  Dcc.^^^\> 
Exercise  Ho  — (i)  A  received  from  B  on  consignment  GOO  barrels 
of  flour  at  20s.  per  barrel.     He  paid  freight  £25,  insurance  £o,  and 
storacre  £5      He  sold  300  barrels  at  26s.  and  the  remainder  at  '_os., 
and  charged  B  a  commission  of  2.V  per  cent,  on  such  sales.     \  ou  are 
reciuired  to  sliow  how  the  above  transactions  would  appear  in  the 
books  of  A.    (n)  Taking  the  facts  stated  in  the  preceding  question,  you 
are  required  to  show  liow  the  transactions  would  appear  in  the  books 
of  B,  assuming  that  the  account  is  settled  by  A  forwarding  t^  L  a 
bill  drawn  on  C  at  three  months  which  is  duly  accepted  and  met 
at  maturity.     [Chartered  Institute  of  Secretaries  ;Inlcrmcdiatc  ami 
Final,  June,  \9QG.)-An,'^tvcr.   (1)  Remittance  to  f-  f'^V^^r 
(ii)  Profit  on  B"s  books  taking  invoice  price  as  cost  £110  iis.  W. 
*  This  is  an  extraordinary  proOt  ou  llie  turnover  1 
■f  (Jross  proceeds  £7y  17«. 
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Exercise  14h.— On  October  1,  1910,  Brown  &  Co.,  of  London, 
shipped  to  Viscaya  Hermanos,  of  Buenos  Ayres,  per  s.s.  Pcixoto,  a 
consignment  of  electro-plated  articles  invoiced  at  £400,  the  cost 
price  of  the  goods  consigned,  as  shown  in  Brown  &  Co.'s  books, 
being  £335.  Brown  &  Co.  paid  on  October  1,  1910,  for  freight 
£11  10s.,  insurance  £7,  and  packing  and  sundry  charges  £1  5s. 
Viscaya  Hermanos  received  advice  of  the  consignment  on  Nov. 
10th,  1910,  and  the  same  day  took  delivery  of  the  goods  from  the 
steamer,  paying  for  Government  import  duty  gold  pesos  175,  and 
for  landing  charges  gold  pesos  10.  The  goods  forming  the  con- 
signment were  sold  as  follows  :  Nov.  15,  to  Saenz  Pena&  Co. , for  cash, 
gold  pesos  l,0u0  ;  Nov.  16,  to  Dugano  Brothers,  on  credit,  525 ;  Nov. 
16,  to  Bolivar  e  Hijo,  for  cash,  9o0  ;  total  proceeds,  gold  pesos  2,485. 
Viscaya  Hermanos  are  entitled  to  a  commission  of  5  %  on  sales,  plus 
a  del  credere  of  1  per  cent.  They  made  out  their  Account  Sales  on 
Nov.  26,  1910,  remitting  to  Brown  k  Co.  a  cheque  on  London  for 
the  sterling  equivalent  of  the  net  proceeds  of  the  consignment. 
Dugano  Bros,  paid  them  for  the  goods  bought  by  them  on  Nov.  25. 
From  the  foregoing  particulars,  (1)  show  the  entries  relating  to  the 
consignment  in  Brown  &  Co.'s  books  fin  sterling).  (2)  Show  the 
entries  relating  to  the  consignment  in  Viscaj'a  Hermanos'  books  (in 
gold  pesos).  (3)  Prepare  the  Account  Sales  rendered  to  Brown  & 
Co.  by  Viscaya  Hermanos  (in  gold  pesos).  Assume  throughout 
that  the  Argentine  gold  peso  is  the  equivalent  of  45.  sterling, 
and  that  the  remittance  to  Brown  and  Co.  by  cheque  was  effected 
at  that  rate. — Ansicer.  Profit  on  Brown  &  Co.'s  books  £75  8s.  Id.  ; 
Remittance  from  Viscaya  Hermanos  $2150 '90  =  £430  3s.  Id. 

Note.— A  gold  peso  ($1)  is  divided  into  100  cents. 

Exercise  14i. — Make  out  to  John  Jones  &  Co.,  Livenpool,  an 
Account  Sales  of  50  kegs  of  butter  marked  "  C.  D."  and  sold  at 
84s.  per  cwt.  ;  gross  weight  125  cwt.,  tare  6  cwt.  2  qrs.  The 
butter  was  sent  by  Anskels  &  Co.,  Denmark,  per  s.s.  Jeune.  The 
following  charges  are  made  :  Insurance  £3  ;  rates  £7  10s.;  Customs 
and  stamps  los.  ;  sale  expenses  £1  10s.  3q?.  ;  brokerage  10  %  ; 
commission  2^  %.  {Society  of  Accountants  and  Auditors;  Inter., 
June,   1902. ) — Answer.  Net  Proceeds  £422  14s.  M. 

Exercise  14.J. — The  following  transactions  are  stated  as  they 
appear  in  tlie  books  of  Tomkinson  &  Co.  From  them  prepare  a  state- 
ment of  account  current  to  be  rendered  by  Tomkinson  &  Co.  to  R. 
Heaps,  of  Cape  Town,  brought  down  to  July  18,  1910,  with  interest  at 
5  °o  per  annum  : — 1910.  Jan.  26,  sold  R.  Heaps  goods  shipped  per 
s.s.  Acores  £6,019  16s.  3d. ;  Jan.  31,  paid  R.  Heaps'  drafts  at  sight  on 
ourselves  in  favour  of  May  Bros.  &  Co.  £3,247  3s.  9d.  ;  Feb.  23, 
sold  R.  Heaps  goods  shipped  per  s.s.  Algarve  £2,054  ii.  2d.  ; 
April  2,  received  from  R.  Heaps  by  draft  on  the  Standard  Bank  of 
South  Africa  £1.265  8s.  2d.  ;  jNIay  2,  received  from  Samuelson  & 
Co.  for  account  of  Pv.  Heaps  £2,084  4.9.  2d.  ;  May  4,  received 
from  the  Bank  of  Africa,  London,  for  account  of  R.  Heaps  £4,849 
8s.  Id.  ;  June  13,  credited  to  R.  Heaps'  account  proceeds  received 
this  day  of  a  consignment  of  goods  sold  by  us  for  his  account  £151 
3s.  ;  June  27,  rec<  i\'ed  from  R.  Heaps  for  his  credit  by  draft  on  the 
African  Banking  '  Corporation,  Ltd.,  £1,176  Is.  Sc/. — Ansiccr.  July 
18,  Dr.  balance:  l.Mncipal  £1,794  19s.  Id.,  interest  £163  14s.  Id. 
=  £1,95S  13s.  V>d. 
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Exercise  14k.— Prepare  from  the  following  details  an  account 
current  to  be  rendered  to  the  customer.  A  ships  to  B  on  two 
months'  terms  from  date  of  invoice  (interest  at  5  per  cent,  account 
current)  the  following  goods,  viz.: — 1901.  Jan.  2,  £140  ;  March  18, 
£312;  June  4,  £285;  Sept.  23,  £98;  Nov.  6,  £176;  total  £1,011. 
Payment  is  made  by  B  as  follows:  1901.  Feb.  20,  £100  ;  May  5, 
£75  ;  July  31,  £200  ;  Oct.  3,  £350  ;  and  the  b.ilance  on  Jan.  2, 
1902.  (  Society  of  Accountants  and  Auditors  ;  Intermediate,  June,  1902.) 
— Answer.  Jan.  2,  Balance  of  Account  j^aid  ±'292  lis.  Ad.  (including 
£6  lis.  M.  interest). 

Exercise  14L.-^The  Midland  Steel  Company,  Ltd.,  consigned  to 
its  Australian  Agents — Murray  &  Co.,  of  Sydnej- — 125  tons  of  steel 
bars  per  s.s.  Tanfallon  Castle.  Murray  &  Co.  paid  for  landing 
charges  £15,  carting  £10,  warehousing  £6,  insurance,  £1,  and 
advertising  £5.  On  July  1,  1910,  they  sold  the  steel  by  auction, 
as  follows  : — 

£    s.    d. 

25  tons  at  10    0    0  per  ton. 

30        „         9  10    0 

30        „         9    5    0 

40        ,,         9    0    0 

They  charged  commission  at  5  per  cent.  Make  out  in  proper 
form  the  Account  Sales  rendered  by  Murray  &  Co.  to  the  Midland 
Steel  Compan}',  Ltd.,  showing  the  balance  due,  for  which  Murray 
&  Co.  sent  a  Bill  at  30  days  after  sight,  and  record  the  transactions 
in  the  books  of  Murray  &  Co.  (Institute  of  Chartered  Accountants ; 
Intermediate,  1911.) — Answer,  Net  Proceeds  remitted  by  Bill, 
£1,076  17s.  U. 


CHAPTER  XV 

Exercise  15f. — A  and  B  as  partners  possess  £20,000  and  £5,000 
respectively  in  a  firm.  Their  gross  trading  profit  is  £3,250.  By 
their  partnership  agreement  they  divide  profits  in  proportion  to 
their  holding  after  giving  B  £500  as  manager  and  allowing  5  per 
cent,  interest  on  capital.  A's  drawings  were  £7U0  and  B's  £100. 
Draw  up  a  Profit  and  Loss  Account  and  separate  I'artners'  Accounts. 
Answer.  Capital  Accounts:  (A)  £20,000;  (B)  £5,000.  Current 
Accounts:   (A)  £1,500;  (B)  £950. 

Exercise  15g.— Samuel  Smith  and  Robert  Brown  are  partners  in  a 
manufacturing  business.  After  pioviding  5  per  cent,  per  annum 
interest  upon  their  respective  Capital  Accounts,  profits  or  losses  are 
to  be  shared  equally.  Adjustments  are  to  bo  made  as  follows — 
(1)  Plant  and  Machinery  Account  is  to  be  depreciated  by  10  p?r 
cent,  per  annum.  (2)  Furniture  and  Fittings  Account  5  i)er  cent. 
(3)  Provision  of  5  per  cent,  on  the  debtors'  balances  for  l^ad  and 
doubtful  debts.  (4)  Only  three  quarters'  rent  have  been  paid  ;  the 
(juarter's  rent  due  on  Dec.  25,  19u5,  not  having  been  paid  or  passed 
through  the  books.  Stock  on  Dec.  31,  1905,  was  valued  at 
£800.  The  Trial  Balance  extracted  on  Dec.  31,  1905,  is  set  out 
below.  Prepare  Trading  and  Profit  and  Loss  Accounts  and  a 
Balance  Sheet,  in  which  latter  show  the  Partners'  Accounts  in  detail. 
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Dr.  Balances — 

Cr.  Balances — 

Smith's    Drawings    (in- 

S.      Smith 

(Capital 

cluding  interest) 

£450 

Jan.   1,   1905)  . 

.  £2,000 

Brown's    Drawings   (in- 

R.     Brown 

(Capital 

cluding  interest) 

400 

Jan.   1,   1905)  . 

.      1,500 

Stock  (Jan.  1,  1905)       . 

750 

Sales    . 

.     5,400 

Furniture  and  Fittings . 

300 

Purchases  Returns 

200 

Plant  and  Machinery     . 

500 

Rent      to 

(late 

for 

Goodwill 

1,000 

premises 

sublet 

20 

Purchases 

2,300 

Reserve    for 

Bad 

and 

Manufacturing  Wages  . 

520 

Doubtful 

Debts 

150 

Carriage 

100 

Discount 

10 

Salaries 

350 

Sundry  Creditors 

720 

Rent      .         .         .         . 

120 

Rates  and  Taxes    . 

20 

Gas  and  Water 

30 

General  Expenses  . 

270 

Sales  Returns 

150 

Bad  Debts      . 

80 

Cash  at  Bank 

500 

Cash  in  Hand 

20 

Sundry  Debtors     , 

2,140 
10,000 

.    £ 

£10,000 

—Ansicer.  Gross  Profit  £2.680;  Net  Profit  £1,503.'  Capital  Ac- 
coiints :  Smith  £2,000;  Brown  £1,500.  Current  Accounts:  Smith 
£401  10s.  ;  Brown  £426  10s. 


Exercise  15h. — A,  B,  and  C  are  in  partnership.  A's  capital  is 
£5,000,  B's  £3,000,  C's  £2,000.  Profits  are  to  be  divided  as  follows  : 
A  one-half,  B  one-third,  C  one-sixth,  after  charging  interest  upon 
capital  at  5  per  cent,  per  annum  and  allowing  salaries  of  £400  a 
year  to  each  partner.  The  protits  of  the  year  available  for  division 
as  above  amount  to  £3,600.  Show  the  division  and  adjust  the 
Capital  Accounts,  taking  into  account  that  the  drawings  of  each 
partner  amounted  to  £300.  {Institute  of  Chartered  Accountants ; 
Intermediate,  June,  1901.)  Note:  Ignore  interest  on  drawings. — 
Answer.  Capital  Accounts :  (A)  £5,000  ;  (B)  £3,000  ;  (C)  £2,000. 
Current  Accounts :  (A)  £1,300;  (BJ  £883  6s.  ^d.  ;  (C)  £516  13s.  ^l. 

Exercise  15i. — C.  Cliild  and  D.  Dark  were  trading  in  pai-tnership 
on  Dec.  31,  1909,  under  the  firm  name  of  Child  &  Dark.  Child's 
Capital  Account  then  showed  a  credit  balance  of  £3,500,  and  Dark's 
Capital  Account  showed  a  credit  balance  of  £1,000.  Each  partner 
was  entitled  to  interest  at  6  per  cent,  per  annum  on  the  balance  of 
his  Capital  Account  as  stated  at  the  begiiming  of  each  half-j-ear. 
Dark  was  entitled  to  a  salary  of  £200  per  annum,  and  the  balance 
of  profits  was  to  be  shared  equall}'  between  the  partners.  («)  For 
the  half-year  ended  June  30,  1910,  the  firm's  Profit  and  Loss  Account, 
before  allowing  for  any  of  the  provisions  set  forth  above,  showed  a 
loss  of  £505.  Each  partner  withdrew  £500  on  June  30,  1910  ;  apart 
from  this  no  witlidrawals  took  place.  Show  the  Partners'  Capital 
Accounts  for  the  half-year  ended  June  30,  1910,  giving  effect  to  the 
above  directions,  {h)  The  Profit  and  Loss  Account  for  the  half-year 
ended  Dec.  31,  1910,  showed  a  loss  of  £1,500,  before  allowing  for 
any  of  the  provisions  to  be  made  under  the  partnership  arrange- 
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ments.  Show  the  Partners'  Capital  Accounts  for  that  half-year 
also,  giving  eiiect  to  the  directions  stated  above.  Xo  withdrawals 
took  place  duiius  this  half-vear. — Ansicer.  (a~t  Balances,  June  30, 
1910:  Child,  Or.  ^£2, 735;  Dark,  Cr.  £260;  {b)  Balances,  Dec  31, 
1910 :  Child,  Cr.  £1,972  25.  M. ;  Dark,  Dr.  £477  2s.  M.  (See  X,  p.  756.) 
Exercise  15j. — Jones  and  Robinson  have  been  carrj-ing  on  business 
in  partnership  during  the  year  ended  Dec.  31,  1904.  Xo  partner- 
ship deed  was,  however,  executed.  Capital  was  introduced  into  the 
business  as  follows  :  Jones  £5,000,  Kobinson  £1,000.  Jones,  in 
addition,  advanced  £1,000  to  the  firm  as  a  loan,  but  no  agreement 
was  come  to  between  tlie  partners  as  to  the  payment  of  interest 
upon  this  loan.  The  profits  for  the  year  ended  Dec.  31,  1904, 
amounted  to  £3,000,  prior  to  provision  for  interest,  if  an}',  either 
upon  Capital  or  Loan  Accounts.  The  partners  camiot  agree,  either 
as  to  the  proportion  in  which  the  profits  are  to  be  divided,  or  upon 
the  question  of  interest.  They  refer  the  matter  to  you,  and  agree 
to  abide  by  the  accounts  prepared  by  you.  How  would  you  divide 
the  profits  for  the  j-ear?  {Institute  of  Chartered  Accountants  ;  Inter- 
mediate, May,  1905.) — Answer.  Division  of  Profits:  Jones  £50 
interest  and  £1,475  profits  ;  Robinson  £1,475  profits. 

Exercise  15k. — The  following  is  the  Trial  Balance  of  A.  Jumble 
and  T.  Sale  on  Dec.  31,  1907  :— 


Dr. 

Cr. 

A  Jumble,  Capital  Jan.  1 

£12,000 

T.  Sale,            „              „        .         . 

9,000 

Machinery  and  Plant    . 

£10,000 

Stock  Jan.  1           .... 

5,500 

Purchases      ..... 

22,000 

Salaries 

1,000 

Wages 

4,500 

Sales      ...         ... 

35,000 

Debtors          ..... 

9,000 

Creditors 

4,000 

Carriage         ..... 

470 

Rents,  Rates,  Taxes,  and  Insurance 

1,200 

Discount        ..... 

30 

A.  Jumble,  Salary 

600 

T.  Sale,             ,,              ... 

400 

Cash  at  Bankers    .... 

4,300 

Repairs           ...... 

250 

Coal  and  Coke       .... 

1,100 

Bills  payable          .... 

750 

Bills  receivable      .... 

375 

Cash  in  hand 

25 

£60,750 

£60,750 

The  Stock  at  the  end  of  the  year  amounted  to  £6,000.  Prepare 
Trading,  Profit  and  Loss,  and  Partners'  Accounts,  and  Balance 
Sheet.  Each  partner  is  to  have  5  per  cent,  interest  on  his  Capital  ; 
the  profits  ana  losses  are  to  be  divided,  two-thirds  to  A.  Jumble 
and  one-third  to  T.  Sale  ;  7^  per  cent,  depreciation  is  to  be  written 
off  Machinery  and  Plant  ;  2h  percent,  for  discounts  is  to  be  allowed 
off  Debtors  and  Creditors  :  £.H50  is  to  bo  reserved  for  Bad  Debts ; 
and  Rates,  amounting  to  £300,  paid  for  the  year  ending  March  31, 
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1908,  have  to  be  apportioned.  {Institute  of  Chartered  Accountants; 
Firml,  May,  1908.; — Answer.  Not  Profit  £1,750;  Balance  Sheet 
Totals  £28,450. 

Exercise  15l. — Richard  Black  and  William  White  enter  into 
partnersliip,  upon  eqvial  terms,  for  the  purpose  of  purchasing  and 
continuing  the  old-established  business  of  the  late  Kobert  Blank. 
The  biisiness  was  taken  over  from  Blank's  executors  as  on  Jan.  1, 
1905,  as  a  going  concern,  upon  the  basis  of  the  last  certified  Balance 
Sheet,  which  was  as  follows  : — 

R.  BLANK. 

Balance  Sheet,  December  31,  1904. 

To  Capital  .         .         .     £26,593  ]  By  Freehold  Premises     £14,200 
,,   Sundry  Creditors  .  3,482       ,,    Plant  Account       .  8,100 


Eeserve      for    Bad 
Debts    .         r         .  385 


£30,460 


Sundry  Debtors    .  3,420 

Stock  on  hand       .  4,140 

Office  Furniture    .  600 

£30,460 


The  purchase  price  was  agreed  at  £28,000,  which  amount  was 
found,  in  equal  shares,  by  Black  and  White  and  duly  paid  over  to 
Blank's  executors.  In  addition,  each  partner  paid  £1,000  into  the 
new  firm's  Banking  Account  to  provide  Working  Capital,  and  it 
was  agreed,  before  opening  the  new  books,  to  reduce  the  valuation 
of  tiie  Plant  (as  shown  above)  by  £500,  the  Stock  by  £450,  and  the 
Office  Furniture  by  £200.  Make  the  opening  entries  necessary  to 
record  the  above  transactions  in  the  books  of  the  new  firm,  and 
draw  up  a  Balance  Sheet  showing  the  position  of  Messrs.  Black  & 
AVhite  at  the  commencement  of  the  new  partnership.  {Institute  of 
Chartered  Accountants ;  Intermediate,  May,  1905.) — A-nswer.  Balance 
Sheet  Totals  £33,482. 

Exercise  15m. — X,  Y,  and  Z  are  in  partnership,  and  on  Jan.  1, 
1909,  their  respective  capitals  were  £4,000,  £2,780,  and  £1,590. 
Y  is  entitled  to  a  salary  of  £250  and  Z  to  one  of  £200  per  annum, 
paj^able  before  division  of  profits.  Interest  is  allowed  on  capital  at 
5  per  cent,  per  annum  and  is  not  charged  on  drawings.  Of  the  net 
divisible  profits  X  is  entitled  to  40  per  cent,  of  the  first  £1,000,  Y  to 
35  per  cent,  and  Z  to  25  per  cent.  ;  over  that  amount  pi'ofits  are 
shared  equally.  The  profit  for  the  year  ended  Dec.  31,  1909,  after 
debiting  partners'  salaries,  but  before  charging  interest  on  capital, 
was  £2,317,  and  the  partners  had  drawn  £800  each  on  account  of 
salaries,  interest  and  profits.  Prepare  the  closing  entries  of  the 
Profit  and  Loss  Account  and  the  Partners'  Accounts  for  the  year. 
{Institute  of  Chartered  Accountants;  Intermediate,  May,  1910.) — 
Answer.  Capital  Accounts:  (X)  £4,000;  (Y)  £2,780;  (Z)  £1,590. 
Current  Accounts :  (X)  £99  lO*. ;  (Y)  £288  10s.;  <Z)  £29. 

Exercise  15n.  —  E,  F,  and  G  are  in  partnership,  and  at  Dec.  31, 
1S98,  the  credit  balances  of  their  Capital  Accounts  are  £5,000, 
£1,800  and  £1,000  respectively.  After  allowing  4  per  cent,  interest 
on  their  capital,  profits  are  divisible  as  follows  :  E  '^,  F  |,  G  |. 
Their  withdrawals  for  the  year  1899  have  been,  E  £500,  F  £230, 
G  £280.  {Cliarge  no  interest  on  drawinr/s).  The  Profit  and  Loss 
Account  for  the  year  ending  Dec.  31,  1899  (before  charging  interest 
on  capital)  shows  a  loss  of  £720.     Show  by  accounts  the  adjustment 
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of  these  figures  and  the  iiltimate  position  of  each  partner. — Anszvcr. 
Capital  Accounts:  (E)  £5,0iXt;  (F)  £1.800;  (G)  £1,000.  Current 
Accounts  :  Debit  Balances  (E)  £945  ;  (F)  £416  ;  ^G)  £369. 

Exercise  15o. — Messrs  Black  and  White  Avere  equal  partners  in 
a  retail  boot  shop.  The}^  decided  to  retire  and  dispose  of  their 
business  as  on  Dec.  31,  1903.  At  the  close  of  the  year  their  Balance 
Sheet  was  as  follows  : — 

BALANCE   SHEET.  Dec.  31,  1903. 

To  B.  Black,  Capital  A/c  £3,050  |  By  Lease        .         .         .    £1,250 
W.  White  ,,  960  I     ,,   Fixtures    .         .         .  ?20 


Sundry  Creditors      .  480 


£4,490 


Sundry  Debtors         .  S40 

Stock         .         .         .      2,060 
Cash  at  Bank    ,         .  120 

£4,490 


The  lease  and  fixtures  were  disposed  of  for  £2,700,  and  the  cash 
■duly  received.  The  book  debts  were  collected,  and  realized  £752. 
The  stock  was  sold  by  auction,  and  produced  £1,340  after  payment 
of  commission  and  expenses.  The  sundry  creditors  were  paid  off, 
£38  being  allowed  for  discount.  The  expenses  of  realization 
amounted  to  £87.  As  book-keeper  to  the  firm,  prepare  whatever 
accounts  may  be  necessary  to  show  the  lesult  of  the  realization  and 
the  amount  received  by  each  partner.  (London  Chamber  ofCotnviercc  ; 
Senior,  l^Q\.)—Ansicer.  Final  Distribution:  Black  £3,236  10s. 
White  £1,146  10s. 

Exercise  15p. — A  and  B  agree  to  dissolve  partnership,  the  assets 
realize  £12,800,  and  balance  to  this  amount  stands  to  credit  of  the 
firm  at  their  bankers.  A's  capital  is  £2,800  ;  B's  capital  is  £2,100  ; 
B  has  also  lent  the  firm  £2.000.  The  amount  of  £3,900  is  owing  to 
trade  creditors.  A  is  entitled  to  |  of  the  net  profits  and  B  to  \. 
Show  the  usual  method  of  dividing  the  assets  and  the  position 
of  A  and  B  at  the  close.  {Society  of  Accountants  and  Auditors; 
Intermediate,  June  1901. ) — Answer.  Creditors  and  B's  Loan  are 
repaid,  after  which  A  receives  £4,300,  and  B  £2,600. 


CHAPTER  XVI 

Exercise  16e. — The  prospectus  of  Messrs.  Black  &  Tan,  Ltd.,  was 
publicly  advertised  on  January  21,  1902,  ^ith  the  following  loan 
and  share  issues: — Debentures :  1,000  4  per  cent.  Debentures  of  £100 
each,  the  whole  of  which  were  offered  and  fully  subscribed  and 
paid  up;  Frefcrenec  Shares:  2(),000  6  per  cent.  Preference  Siiares 
of  £5  each,  the  whole  of  which  were  offered  and  fully  subscribed 
and  paid  up  ;  Ordinary  Shares :  Nominal,  30.000  shares  of  £5  each, 
of  which  10,000  shares  were  issued  as  fully  paid  to  the  vendors 
in  part  payment  of  the  purchase  price  of  tiie  business.  Of  tlie 
remaining  20,000  shares,  the  public  subscribed  for  15,000  sliares, 
the  whole  of  which  were,  in  due  couise,  fully  paid  up,  with  tlie 
exception  «f  tiie  last  call  of  £2  ])er  siiare  on  500  sliarcs,  wliicli 
■were  sub.se(|uently  forfeited  by  resolution  of  the  Directors.  Pass 
the  necessary  entries  througli  the  Compaiij-'s  books  to  record  these 
transactions,  and  state  how  they  should   appear   in  the  Lalance 
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Sheet.  {London  Chamber  of  Commerce;  Senior,  1902.)— y^n.9?<'cr. 
Debentures  £100,000  ;  Preference  Shares  £100,000  ;  Ordinary  Shares 
£122,500  ;  Forfeited  Shares  £1,500. 

Exercise  16f.  — The  business  of  Bruce  Bros.  &  Co. ,  was  registered 
as  a  Limited  Company  in  1897  with  a  nominal  Capital  of  £400,000, 
divided  into  4,0UO  shares  of  £1U0  eacli.  500  of  these  shares  were 
issued  as  fully  paid  in  part  payment  of  the  purchase  price  of  the 
business.  3,2(J0  of  the  remaining  shares  were  allctted  to  the  public, 
and  fully  called  up.  25  4i  per  cent.  Debentures  of  £1,000  each 
were  also  issued  and  taken  up.  On  Dec.  31,  1899,  the  following 
accounts  remained  open  in  the  Company's  books : — Share  Capital 
Account  £320,000 ;  Fully  Paid  Shares  Account  £50,000 ;  Land 
and  Buildings  £282,000  ;  Sundry  Creditors  £18,485  ;  Investments 
£8,450 ;  Cash  £6,200 ;  Preliminary  Expenses  Account  (balance) 
£1,250;  Goodwill  Account  £15,000;  Calls  in  arrear  £525;  De- 
benture Account  £25,000;  Stock  Account  (31st  Dec,  1899)  £9,000; 
Plant  Account  £78,580  ;  Sundry  Debtors  £28,000  ;  Reserve  Fund 
£8,000  ;  Profit  and  Loss  Account  (undistributed  balance)  £7,520. 
Prepare  a  Balance  Sheet  as  on  Dec.  31,  1899.  {London  Chamber  of 
Commerce;  Senior,  1900.) — Answer.    Balance  Sheet  Totals  £428,480. 

Exercise  16ii. — The  nominal  capital  of  Messrs.  William  Pearson 
k  Co.,  Ltd.,  consists  of  50,000  shares  of  £1  each.  On  Dec.  31, 
1902,  the  Ledger  Balances  of  the  Company  were  as  follows:  — 
Share  Capital  Account  (issued  30,000  shares  of  £1  each  with  10s. 
per  share  called  up)  £15,000  ;  Unpaid  Calls  Account  £150  ;  Cash 
in  hand  £190  ;  Sundry  creditors  £1,960  ;  Sundry  debtors  £3,640  ; 
Cash  at  bank  £1,150  ;  Reserve  Fund  £4,000  ;  ISIachinery  and  Plant 
Account  £6,000  ;  Mortgage  Debentures  Account  (45  debentures  of 
£100  each  at  5  per  cent,  interest)  £4,500  ;  Freehold  premises 
£11,500;  Stock  (Jan.  1,  1902)  £8,800;  Manufacturing  wages 
£12,450  ;  Salaries  £1,230  ;  Discount  Account  (amount  allowed  by 
creditors)  £48  ;  Carriage  and  cartage  £395  ;  Rates  and  taxes  £111  ; 
Insurance  £98  ;  Sales  £62,850  ;  Trade  expenses  £382 ;  Repairs 
£174  ;  Purchases  £41,800  ;  Unpaid  Dividends  Account  £252  ; 
Bad  Debts  Account  £191  ;  Office  expenses  £124;  Interest  paid  on 
Debentures  £225.  Stock  was  taken  as  on  Dec.  31,  1902,  and 
was  valued  at  £6,820.  Before  closing  the  accounts  the  folloM'ing 
adjustments  are  necessarj'  :  Make  a  provision  of  5  per  cent,  for 
bad  and  doubtful  debts.  Depreciation  at  the  rate  of  10  per  cent, 
is  to  be  written  olF  the  Machinery  and  Plant  Account.  Prepare 
Trading  and  Profit  and  Loss  Accounts  for  the  j-ear  ending  Dec.  31, 
1902.  Take  £1,000  to  the  Reserve  Fund,  and  prepare  a  Balance 
Sheet  as  on  that  date.  {London  Chamber  of  Commerce  ;  Senior^ 
igOS.)—Ansicer.  Net  Profit  £2,958  ;  Balance  Sheet  Totals  £28,518. 

Exercise  16ii— The  Weyside  Co.,  Ltd.,  was  formed  for  the 
purpose  of  purchasing  the  old-established  business  of  Richard 
Blank,  and  was  duly  registered  with  a  nominal  capital  of  £200,000, 
in  200,000  shares  of  £1  each.  This  capital  was  divided  into 
100,000  Ordinary  Shares  of  £1  each,  and  100,000  6  per  cent.  Prefer- 
ence shares  of  £1  each.  The  whole  of  the  Preference  Shares  and 
52,000  of  the  Ordinary  Shares  were  offered  for  public  subscription, 
payable,  in  both  classes  of  shares,  as  follows  : — 2s.  6(^.  per  share 
on  application,  2.s\  Cxi.  per  share  on  allotment,  5s.  per  share 
Jan.  15,  1905  (1st  call),  5s.  per  share  Feb.  15,  1905  (2nd  call), 
the  balance  as  and  when  required.     The  whole  of  the  shares  offered 
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to  the  public  were  applied  for  and  allotted  in  due  course.  Tlie 
balance  of  the  Ordinary  Shai'e  Capital  was  issued  as  fully  paid  to 
the  vendor  as  part  purchase  price  of  his  business.  50U  ordinary 
shares  applied  for  by  John  Smith,  upon  which  the  application 
money  oidy  had  been  paid,  were  subsequently  forfeited  in  accord- 
ance with  the  Articles  of  Association.  Pass  the  entries  necessary 
to  record  the  above  transactions  through  the  books  of  The  Weyside 
Co.,  Ltd.,  and  show  how  they  would  appear  in  the  Company's 
Balance  Sheet.  {London  Chamber  of  Commerce ;  Senior,  1905.) — 
Answer.  Preference  Shares  £75,000  ;  Ordinary  Shares  £86.6'25  ; 
Forfeited  Shares  £62  10s, 

Exercise  16r.  —Give  suitable  rulings  for  the  Share  Ledger  of  a 
Limited  Company  and  enter  therein  the  following  particulars  : — 
John  Smith,  cork  merchant,  440  Austin  Friars,  E.C.,  applied,  on 
Jan.  2,  1902,  for  150  Ordinary  Shares  of  £1  each,  and  forwarded 
the  necessary  2s.  6fZ.  per  share  with  his  application.  On  Jan.  12, 
1902,  John  Smith  forwarded  a  further  2'?.  Qd.  per  share  on  being 
informed  by  the  Company  that  150  Ordinary  Shares  (numbered 
1  to  150)  had  been  allotted  to  him.  On  March  10,  1902,  a  call  of 
5s.  per  share  was  notified  by  the  Company,  p.nd  was  duly  paid  by 
John  Smith  on  his  holding  on  March  15,  1902.  On  April  8.  1902, 
John  Smith  sold  100  of  his  shares  (numbered  1  to  100)  to  William 
Brown,  hatter,  486  Bond  Street,  W.,  at  12s.  M.  per  share,  the 
transfer  being  in  due  course  accepted  by  the  Company.  {London 
Chamber  of  Commerce ;  Senior,  1903.) — Ansicer.  Balance  of  Shares 
held  50  ;  10s.  per  share  paid. 

Exercise  16j.— On  March  1,  1907,  the  X  Y  Z  Company,  Ltd., 
purchased  from  X  his  business  as  a  going  concern,  as  from  the 
previous  Dec.  31.  A  Balance  Sheet  prepared  upon  that  day 
showed  the  values  of  the  assets  acquired  as  follows  : — Debtors 
£50,000  ;  Stock-in-trade  £25,000  ;  Buildings  £25,000  ;  Plant, 
machinery,  and  furniture  £18,000.  The  Company  also  agreed  to 
take  over  the  liabilities  of  X,  which  were  guaranteed  not  to 
exceed  £15,000.  The  purchase  consideration  was  £120,000,  pay- 
able £20,000  in  cash,  £50,000  in  6  per  cent.  Preference  Shares 
of  £1  each,  and  £50,000  in  Ordinary  Shares  of  £1  each.  The  shares 
were  allotted,  and  the  £20,000  paid  to  X  on  March  15,  1907,  on 
which  date  50,000  Ordinary  Shares  of  £1  each  were  allotted  to  the 
public,  a  deposit  of  5s.  per  share  having  been  received  thereon, 
while  a  further  5s.  per  share  became  due  on  allotment.  Show 
the  Journal  entries  necessary  to  record  these  transactions,  and  the 
Balance  Sheet  of  the  Compamy  as  on  March  15,  1907.  [Chartered 
Inxtitute  of  Secretaries  ;  Final,  Jtuic  1901.)— Answer.  Balance  Sheet 
Totals  £140,000. 

Exercise  16k  — The  M  Company,  Ltd.,  had  a  nominal  capital 
of  £25,000  in  shares  of  £1  each,  all  issued  and  fully  called  up  ; 
but  500  of  these  shares  had  on  Oct.  1,  1905,  been  forfeited  for 
non-payment  of  a  final  call  of  5s.  per  share.  On  May  1,  1907.  A 
agreed  to  take  these  500  shares  from  the  Companj'  and  to  pay  £200, 
in  consideration  of  which  thcj-  are  to  be  issued  to  him  as  fully 
paid.  The  sliares  were  allotted  and  tiie  money  dulj'  paid.  You 
are  required  to  show  the  Journal  entries  necessarj'  to  record  the 
forfeiture  and  re-issue  of  these  shares,  and  the  Ledger  Accounts 
Affected  thereby.     LChartered  Institute  of  Secretaries ;  Final,  June, 
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\m':.)—An8iver.  Debit  Forfeited  Shares  £375;  Debit  A  £200; 
Credit  Share  Capital  £500  ;  Credit  Premiums  on  Shares  £75  :  Debit 
Cash  £200  ;  Credit  A  £200. 

Exercise  16l. — Prepare  a  Balance  Sheet  of  the  Devonshire  Iron  Co., 
Ltd.,  at  Deo.  31,  1904,  from  the  following  particulars  : — Authorized 
Capital  £200,000,  divided  into  100,000  Ordinary  Shares  of  £1  each 
and  100,000  6  per  cent.  Cumulative  Preference  Shares  of  £1  each. 
50,000  Preference  Shares  have  been  issued  and  are  fully  called  up. 
50,000  Ordinary  Shares  have  been  issued  and  15s'.  per  share  called  up. 
The  Authorized  Debenture  issue  is  £100,000.  Preference  Share 
Capital  paid  up  £49,500;  Calls  on  Preference  Shares  in  arrear  £500  ; 
Ordinary  Share  Capital  paid  up  £37,400  ;  Calls  on  Ordinary  Shares 
in  arrear  £100  ;  Debentures  issued — 100  Bonds  of  £100  each,  bearing 
interest  at  4^  per  cent,  per  annum  £10,000  ;  Ordinary  Shares — Calls 
paid  up  in  advance  £300  ;  cash  at  bank  £1,650  ;  Cash  in  hand  £90 ; 
Trade  creditors  £3,860  ;  Trade  debtors  £19,600  ;  Stock  in  Hand 
Dec.  31,  1904,  £12,350  ;  Fixed  plant  and  machinery  £33,200  ;  Free- 
hold land  and  buildings  £27,500  ;  Loose  plant  and  tools  £9,600  ; 
Reserve  Fund  £6,000  ;  Patterns  and  drawings  £5,000  ;  Investments 
on  account  of  Reserve  Fund  £5,500  ;  Reserve  for  bad  and  doubtful 
debts  £980;  Depreciation  Fund  for  plant  and  machinery  £1,600; 
Dividend  on  Preference  Shares  for  the  year  £2,970  ;  Interim 
Dividend  on  Ordinary  Shares  £1,870  ;  Profit  and  Loss  Account, 
balance  after  paying  Interim  Dividend  on  Ordinary  Shares  and 
Dividend  on  Preference  Shares  £4,850.  {Inst,  of  Chart.  Acds.;  Inter., 
May  1905.)— ^/im'cr.  Balance  Sheet  Totals  £113,510.  Note.— -It  is 
assumed  that  debenture  interest  (£450)  has  already  been  debited  to 
Profit  and  Loss  Account. 

Exercise  16m. — The  International  and  British  Trust,  Ltd.,  with 
a  paid-up  capital  of  £10,000  in  £1  Ordinary  Shares  and  £10,000  in 
Prefei'ence  Shares  (preferential  both  as  regards  capital  and  income) 
decided  to  go  into  voluntary  liquidation  on  June  1,  1910.  First 
Mortgage  4%  Debentures  amounting  to  £15,000,  and  ordinary 
creditors'  claims  amounting  to  £12,066  2s.  8(7.  were  then  out- 
standing. The  Assets,  as  set  out  below,  realized  the  sums  placed 
ao-ainst  ihem  : — Cash  at  bank  at  date  of  liquidation  £1,122  8s.  9(1  ; 
Investments  sold:  £8,000  2^%  Consols  £0,480,  £1,000  Brazilian 
Government  5  %  Bonds  £1,030,  £5,000  Argentine  Government  4  % 
Bonds  £4,550,  £3,000  Costa  Rica  Government  Stock  £1,242  6s.  6d, 
£10,000  Great  Central  Railway  Deferred  Ordinary  Stock  £1,150  10s., 
£10,000  Greek  Government  4'%  Rentes  £3,900  ;  Freehold  building 
sites  at  various  places  sold  for  £9,865  10s.  M.  ;  Loans  to  Subsidiary 
Companies  recalled,  realized  £6,650  ;  Bank  deposits  withdrawn 
£3,600  ;  Bank  deposits,  interest  received  to  date  of  withdrawal 
£77  8s.  9fl  The  expenses  of  liquidation  amounted  to  £882  9s.  8c?.  ; 
the  Debentures  were  repaid,  together  with  £719  12s.  2d.  interest 
accrued  due  thereon  to  the  date  of  repayment ;  the  Preference 
Shares  were  paid  off,  and  the  balance  of  the  cash  in  hand  was 
paid  to  the  ordinary  shareholders  as  a  first  and  final  dividend  on 
Dec.  29,  1910.  Prepare  a  statement  for  submission  to  the  share- 
holders showing  the  process  of  liquidation,  and  state  what  dividend 
was  paid  to  the  ordinary  shareholders. — Answer.  Return  to 
Ordinary  Shareholders,  2s.  per  £1  share. 

Exercise  16n. — On  July  1,  1910,  the  British  Aerodrome  Co.,  Ltd., 
issued  a  prospectus  oflering  to  the  public  50,000  Ordinary  Shares  of 
the  Company  of  £1  each,  2s.  Gd.  per  share  payable  on  application 
and  7s.  6c?.  on  allotment;  the  balance  to  bo  called  up  as  re(iuired. 
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The  List  was  closed  on  July  4th,  and  on  the  5th  the  Directors 
met  to  allot  the  shares,  when  it  was  found  that  applications  had 
been  received  for  61,000  shares  as  follows  :  — 

John  Jones,  London     .         .         .  10,009  shares 
D.  0.  George,  Flint      .         .         .         1,000       ,, 
Sir  William  Flyon,  Duhlin  .         .         5,000       ,, 
Henry  Wing,  Dover     .         .         .         5,000       ,, 

Sundry  persons    ....  40,000       ,, 

The  shares  were  allotted  as  follows: — John  Jones,  5,000;  D.  O. 
George,  none;  Sir  "\V.  Flyon,  1,000;  H.  Wing,  4,000;  and  sundry 
persons,  40,000. 

The  amounts  payable  on  allotment  were  all  received  on  or 
before  July  1.5. 

Rule  a  suitable  form  of  Applications  and  Allotments  Book  and 
make  the  entries  therein  necessar\"  to  record  the  above  transactions. 
{Institute  of  Chartered  Accauntanls ;  Intermediate,  1911.) 

Exercise  16o. — Prepare  Journal  Entries  to  record  the  following 
transactions  in  the  books  of  a  limited  company: — 200  shares  of 
£1  each,  155.  called  up,  and  on  which  5s.  per  share  had  been  paid, 
were  forfeited  and  subsequently  sold  to  X  for  £130,  credited  with 
15s.  per  share  paid  up.  {Institute  of  Chartered  Accountants ;  Inter- 
mediate, Novemhrr  1910.) — Answr.  Forfeiture:  Debit  Share  Capital 
£150;  Credit  Call  Account  £100;  Forfeited  Shares  £50.  Resale: 
Debit  X  £130 ;  Forfeited  Shares  Account  £50  ;  Credit  Share 
Capital  Account  £150  ;  Premium  on  Shares  Account  £30.  Debit 
Cash  £130  ;  Credit  X  £130. 

Exercise  16p.— Prepare  a  Balance  Sheet  at  June  30,  1910,  and 
Profit  and  Loss  Account  for  the  j'car  ended  that  date,  of  the  Shop 
Company,  Ltd.,  from  the  following  particulars,  viz. : — The  Authorized 
Share  Capital  is  80,000  5  per  cent.  Preference  Shares  of  £1  each, 
and  40,000  Ordinary  Shares  of  £1  each,  of  which  60,000  Preference 
and  the  whole  of  the  Ordinary  Shares  have  been  issued  and  fully 
paid  up.  Bills  receivable  £270;  bills  paj'able  £150;  Premises  De- 
preciation Account  £4.000;  cash  at  Bank  and  in  office  £210; 
house  aTid  office  furniture  £400 ;  transfer  fees  £20  ;  directors' 
fees,  £600 :  doubtful  debts  reserve  £300 ;  Bank  charges  and 
interest  £2-10  :  stock  at  June  30,  1910,  £28,500  ;  Bank  loan  £3,000; 
law  costs  £200:  trade  debtors,  £13,000;  office  expenses,  rent, 
salaries,  audit  fee,  etc.  £2,970  ;  change  cash  at  shops  £250  ;  re- 
serve £1,200;  rents,  insurance,  etc.,  paid  in  advance  £650;  trade 
creditors  £12,500 ;  Profit  and  Loss  Account,  credit  balance  at 
July  1,  1909,  £850;  freehold  and  leasehold  premises  £85,000; 
sundry  creditors  £280  ;  horses,  carts,  vans,  etc.  £2,000  ;  Trading 
Account  (Profit)  £12.000  ;  bills  receivable  under  discount  £270. 
I'rovide  10  per  cent,  ilcpreciation  on  house  and  office  furniture  and 
on  horses,  carts,  vans,  etc.  Make  a  further  reserve  of  £300  for 
Doubtful  Debts  and  increase  I'remises  Depreciation  Account  and 
Reserve  Account  by  £1,000  each.     What  will  be  the  balance  of 

1)rofit  to  carry  forward  after  providing  for  the  payment  of  tlie 
'reference  Dividend  and  a  Dividend  of  5J  per  cent,  on  the  Ordinary 
Shares?  (Institute  of  Chartered  Accountants ;  Intcriwediatc,  Xovcmber 
1910.) — Ansiccr,  Profit  Balance  forward  £1,110;  Balance  Sheet 
Totals,  £129.440. 

Exercise  16q. — From  the  following  items,  appearing  in  tiie  Trial 
Balance  of  the  books  of  a  Company  at  the  close  of  its  financial  year, 
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prepare  a  Profit  and  Loss  Account,  giving   effect  to  the  further 
remuneration  of  the  Directors  as  mentioned  below — 


Directors'  Fees 
Rent    . 
Salaries 
Law  charges 
Ore  sales 
Advertising 
Interest 
Transfer  Fees 
Income  Tax 
Depreciation 
Audit  Fee    . 
Sundry  Expenses 


Dr. 

£  s.  d. 

2,000  0  0 

500  0  0 

350  0  0 

50  0  0 

25  0  0 


700  0  0 

300  0  0 

40  0  0 

155  0  0 


Cit. 


40,500    0    0 

420  10    0 
19  10    0 


The  Directors  are  entitled,  under  the  Articles  of  Association,  to 
appropriate  and  apply,  by  way  of  further  remuneration,  in  any  year 
in  which  a  dividend  is  payable  (assume  the  payment  of  a  dividend) 
a  sum  equal  to  5  per  cent,  upon  the  amount  of  the  profits  for  each 
year.  {Institute  of  Chartered  Accountants;  Intermcdicde,  Kovcrnhcr 
\Si\Q.)—Ans%ccr.  Balance  down,  after  paying  £1,841  further  re- 
muneration to  directors,  £34,979. 

Exercise  16r.— On  December  31,  1909,  the  Trial  Balance  of  the 
Motor  Engineering  Company,  Ltd.,  was  as  under  : — 

£         s.    d.        £        s.   d. 
5,000  Ordinary  Shares  of  £1  each        .  5,000    0    0 


Debentur 


es   of  £10 


petrol,  oil 


100   5   per  cent 

each 
Goodwill 

Freehold  property 
Machinery  and  tools 
Fixtures  and  fittings 
Hire  cars     . 
Sundry  debtors   . 
Stock  of  accessories,  tyres, 

etc.,  Dec.  31,  1909 
Cash  at  Bank 
Sundry  creditors 
Reserve  for  Bad  Debts,  Dec.  31,  1908 
Accessories,  including  tyres  and  tubes 

(used)       ...... 

Petrol,  oil,  etc.  (used) 

Cost   of    repairing    cars    (wages    and 

materials)         .         .         .         .         . 
Charges    to    customers   for    repairing 

cars  ...... 

Expenses  of  hire  cars 

Wages  (yardmen,  etc.) 

Charges  to  customers  for  hire  cars 

Sales   of   accessories,  including  tyres 

and  tubes         .         .         .         .         . 


2,000 
1,500 

100 
20 

500 
2,500 

250 
1,055 


2,000 
550 


1,000    0    0 


153 

80 


750    0    0 


200 
120 


800    0    0 


330    0    0 

2,653     0    0 


Carried  forward 


11,545    0    0    10,013    0    0 
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Brought  forward 
Cars  purchased  for  resale 
Sales  of  petrol,  oil,  etc. 
Sundry  receipts  (washing  cars,  charg 

ing  batteries,  etc.)  . 
Car  sales 

Management  expenses 
Garage  rents 
Repairs,  plant,  etc. 
Bad  debts  written  off 
Carriage  on  cars  sold  . 
Debenture  Interest  to  Dec.  31,  1909 
Ordinary  Share  Dividend  to  Dec.  31 

1908 

Profit    and    Loss    Account    (Balance 

Dec.  31,  1908) 


£ 

s. 

d. 

£ 

s. 

d. 

11,545 

0 

0 

10,013 

0 

0 

11,000 

0 

0 

750 

0 

u 

85 

0 

0 

12,000 

0 

0 

450 

0 

0 

45 

0 

0 

18 

0 

0 

50 

0 

0 

80 

0 

0 

50 

0 

0 

500    0    0 


800    0    0 
£23,693    0    0  £23^693    0    0 


Depreciation  is  to  be  written  off  machinery  and  tools  at  the  rate 
of  20  per  cent.,  fixtures  and  fittings  10  per  cent.,  hire  cars  25  per 
cent.  The  Reserve  for  Bad  Debts  is  to  be  increased  to  5  per  cent. 
on  the  sundry  debtors,  and  25  per  cent,  of  the  Net  Profit  for  the 
year  is  to  be  reserved  for  commission  to  the  Manager. 

Prepare  complete  accounts  in  the  form  which,  in  your  opinion, 
is  calculated  to  give  the  greatest  amount  of  information  to  the 
Directors  as  to  the  working  results  of  the  business  at  a  glance, 
[Institute  of  Chartered  Accuuntants ;  Final,  December  1910.) — Answer. 
Net  profit  for  year  1909  £1,200;  Balance  Sheet  Totals  £7,653. 

Exercise  ICs.  —  Report  fully  in  what  respect  the  following 
Balance  Sheet  is  not  in  accordance  with  the  Companies'  Consolida- 
tion Act,  1908,  or  established  practice.  Illustrate  bj-  re-drafting 
same  in  proper  form. 

Dr.    Balance  Sheet  of  F.A.Q.  Co.  Ltd.,  as  on  April  1,  1908.    Cr, 


To  Stock-in-Tiade j£8,412 

,,  Book  Debts 10,201 

„  Buildings  41,120 

„  Want  iiiid  Miichinerv 79,480 

,,  Profit  <Sr  Loss  A/c. .£8,978 
,,  Less    Sliaiei    can- 
celled   4,000 

4,978 

„  Cost  of  Issue  of  Debentures  041 

„  Bills  receivable  not  yet  due  4,500 


£lo.->,:«2 


By  Loan  on  Mortgage  of  Go's 

Property  £20,000 

„  Trade  Liabilities 16,412 

„  Ciipital  :  £120,000 

in      Shares     of 

£1      eaoh,     all 

Issued,  10s.  paid 

up £00,000 

„  Lcsi   8,000   Shares 

cancelled,     10.s. 

paid 4,000 

56  000 

„  Reserve  Fund 14,500 

,,  Debentures  issue  J 40,000 

,,  Bills  payable 8,420 


I  have  examined  the  above  Balance  Sheet  and  find  same  correct. 

X.Y.Z.,  Axulitor. 

{Society  of  Incorporated  Accountants  and  Auditors  ;  Intermediate.  June 
1909.)  Ansirer. — Sides  reversed,  mortgage  should  be  deducted  from 
property  charged,  bases  of  valuation  of  assets  not  stated,  authority 


C  C 
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for  cancellation  of  shares  (?  surrender)  not  given,  and  practice  cf 
doubtful  legalit}',  auditor's  certificate  not  according  to  statutoiy 
form.      No  cash  balance  or  bank  overdraft  shown. 

Exercise  16t. — From  the  following  Trial  Balance  of  the  A.  B. 
Engineering  Company  prepare  a  Profit  and  Loss  Account  and 
Balance  Sheet  as  at  "December  31,  1907.  The  Nominal  Capital  of 
the  Company  is  £20,000,  divided  into  4,000  shares  of  £5  each,  of 
which  2,000  shares  have  been  allotted. 


Share  Capital  Account 

'" 

10,000 

Stock-in-Trade,  January  1,  1907 

11,25-) 

Purchases 

12,744 

Wages       ..... 

13,964 

Call  Account     .... 

100 

*Machinery  and  Plant  Account  . 

4,500 

Fixtures  and  Utensils 

250 

Salaries 

3,754 

Sales 

38,568 

Loose  Tools       .... 

400 

Rent,  Rates,  Taxes  and  Insurance 

720 

Repairs  and  Renewals 

856 

Sundry  Creditors 

2,430 

Bank  Overdraft 

5,000 

Stationery,  Advertising  and  Travelling 

210 

tFuel 

229 

Stores  (Revenue  Account) 

180 

Gas  and  Water 

110 

Drawing  Materials  (Revenue  Account) 

60 

Postages  and  Telegrams    . 

380 

Discounts  and  Allowances 

1,030 

Bank  Charges    .... 

191. 

Depreciation   of    Machinery   charged    oi 

account ..... 

500 

Sundry  Debtors 

3,800 

Cash  in  iiand     .... 

25 

Revenue  Account,  January  1,  1907 

500 

Bad  Debts          .... 

40 

Pattprnc,  (Balance,  January  1,  1907, 
rattems  | Additions  for  year     . 

£80) 
120  J 

200 

£55,998  £55,998 


The  value  of  the  Stock-in-trade  at  Dec.  31,  1907,  was  £10,800. 
Before  ascertaining  the  net  profit,  allow  depreciation  as  follows — 

On  Patterns  bought  during  the  year        .     50  per  cent. 

On  other  Patterns    .....      10  per  cent.  . 

On  Machinery  and  Plant  (on  £5,000)       .     1.5  per  cent. 

On  Fixtures     ......       5  per  cent. 

On  Loose  Tools        .....       5  per  cent. 
Provide  Reserve  for  Discounts  on  Sales  at  the  rate  of  2  per  cent. 
on  the  outstanding  balances.     {Society  of  Incorporated  AccotaUants 
ami  Auditors;    lutennccUats,   Jane  1908). — Answer.     Net  Profit  = 
£2,718  10s. ;  Balance  Sheet  Totals  =  £19,548  lOs. 

*  Balance  after  cliargliis  off  £600  on  account. 
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CHAPTER  XVII 

Exercise  17e. — From  the  following  particulars  show  Charles 
Brown's  assessment  for  income  tax  for  the  year  1911-12,  and  state 
the  rate  at  which  the  tax  will  be  due.  Charles  Brown  is  employed 
in  an  insurance  otRce,  and  his  salary  has  been  as  follows  :  1908,  £200  ; 
1909,  £210  ;  1910,  £220.  He  pays  an  annual  life  insurance  premium 
of  £12  to  a  British  office.  He  is  not  married. — Atiswer.  On  £38  at 
M.  in  £. 

Exercise  17f. — From  the  following  particulars  prepare  0  P  Q's 
income  tax  return  for  the  year  1911-12,  stating  the  rate  at  which 
tax  will  be  payable.  He  is  a  solicitor  ;  his  professional  earnings 
have  been  as  follows:  1908,  £250;  1909,  £350;  1910,  £380.  He  is 
married,  and  his  wife  owns  £400  2|  per  cent.  Consols.  They  have 
one  son  under  IG  years  of  age. — Ansirer.  On  £156  13s.  id.  at  9c?.  in 
£.     Interest  on  Consols  already  taxed  by  deduction. 

Exercise  17o. — From  the  following  particulars  prepare  X  Y  Z's 
income  tax  return  for  1911-12  and  super-tax  return  for  1912-13. 
X  Y  Z  is  a  barrister,  unmarried  ;  his  income  from  professional  fees 
has  been  as  follows  :  1908  £500,  1909  £700,  1910  £1,500.  He  owns 
besides  £100,000  India  3|  per  cent.  Stock  and  £20,000  Japanese 
Government  4J  per  cent.  Bonds.  He  pays  £25  a  year  life  insurance 
premium  to  a  British  office. — Answer.  Income  Tax  due  on  £875  at 
Is.  2(1.  in  £.,  investment  interest  being  already  taxed  by  deduction  : 
Stiper-tax  due  on  £2,275  at  6d. 

Exercise  17h. — John  Thompson  has  a  business  the  profits  of 
which  for  the  three  years  1906,  1907,  and  1908  his  books  showed 
to  be  £530,  £550,  and  £600  respectively,  in  arriving  at  which  there 
had  been  charged  each  year  : — His  salary  £100  ;  interest  on  capital 
£50  ;  interest  on  loan  £15  ;  depreciation  of  fittings,  etc.  £25  ;  bank 
interest  £5.  He  owns  his  house,  assessed  at  £35,  subject  to  a  mort- 
gage of  £300  at  4i  per  cent,  interest.  His  wife  has  an  income  derived 
from  £700  4  per  cent.  Debenture  Stock  of  the  Assured  Railway  Com- 
jany.  Make  up  his  income  tax  return  for  1909-10,  assuming  that 
there  ic  no  change  in  the  present  tax,  and  show  the  amount  he  will 
have  to  paj'.  (Institute  of  Chartered  Accountants  ;  Intermediate,  May 
1909.) — Ansu-cr.     Earned  income  £735  ;  unearned  income  £15. 

Exercise  17i. — The  accounts  of  the  firm  of  A,  B,  and  C  show  the 
following  annual  j.rofits,  viz.  1908  £1,500,  1909  £1,800,  1910  £2,020, 
after  charging  depreciation  of  lease  (£300  in  each  year),  income  tax 
paid  (£60  in"  1908,  £70  in  1909,  and  £85  in  1910),  and  charitable 
donations  (£21  each  year).  The  three  partners  A,  B,  and  C  share 
profits  in  the  following  proportions  :  A  J,  B  J,  and  C  ^.  C  pays 
£30  life  insurance  premium  to  a  British  office.  State  wliat  assess- 
ment will  be  made  on  the  firm  for  the  year  1911-12,  and  show 
the  partners  as  being  separately  treated.  The  partners  have  no 
income  apart  from  tli^ir  share  of  the  business  profits.  A  and  B 
are  unmarried,  (J  is  married  and  has  two  children  under  16  years 
of  age  ;  his  wife  has  no  private  income. — Answer.  Net  Assessments 
(A^  £1,083  ;  (B)  £722  ;  (C)  £151,  all  at  9(7.  in  £. 

Exercise  17.T. — The  following  arc  the  figures  of  the  net  Profit  and 
Loss  Account  of  a  Trading  Company  for  the  year  1907  : — 

By  Gross  Profit  on  Trading     £10,0(X) 
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To  Expenses — 

Rent   of   leasehold    premises  (assessed 

at  the  same  amouiitj  ...  ...   £1,000 

Rent   of    freehold    premises    (assessed 

at   £1,000,    not   dealt  with    in  the 

Profit  and  Loss  Account)   ... 
Rates  and  Taxes  including  Schedide  A.         400 

Salaries    ...         ' 2,325 

Office  expenses    ...         ...         ...         ...         500 

Office  Furniture  depreciation ...         ...  25 

Interest    on    account    overdrawn    at 

Bankers  from  time  to  time  ...         175 

Income  tax  paid  during  thy  vear  at 

Is.  in  the  £      ".         ...         250 

Fire  insurance,  etc.        ...         ...         ...         150 

Interest  on  Debentures  ...  ...         675 


£5.500 
Balance,  net  Profit        4,500 


£10,000 


What  is  the  correct  figure  of  net  Profit  for  Income  Tax  purposes, 
Schedule  D,  in  respect  to  the  year  1907?  {Institute  of  Chartered 
Aocou7itants  ;  Intermediate,  November,  \^Q?>.) — Answer.     £4,500. 

Exercise  17k. — Henry  Jones  carries  on  business  as  a  tailor. 
His  profits  for  the  three  years  1907,  1908  and  1909  were  £300,  £450, 
and  £420  respectively.  He  lived  away  from  his  business,  in  his 
own  house,  which  was  assessed  under  Schedule  (A)  at  £36  net.  He 
had  £1,000  Midland  Railway  4  per  cent.  Debenture  Stock.  He 
was  insured  for  £1,000,  the  annual  premium  being  £25.  He  had 
three  children,  aged  respectively  9,  12  and  17  years.  Make  out 
Henry  Jones'  return  for  Income  Tax  for  the  year  1910-11,  claiming 
such  allowances  and  abatements  as  he  may  be  entitled  to. 
{Institute  of  Chartered  Accountants;  Intermediate,  May,  1911.) — - 
Answer.  Tax  payable  on  £195.     Earned  Income  at  lower  rate. 

Exercise  17l. — John  Jones'  profits  for  tlie  five  j-ears  ended 
April  30,  1909,  properly  assessable  for  payment  of  Income  Tax 
(after  allowance  of  £120  in  each  j^ear  for  Schedule  (A)  assessment  of 
his  business  premises)  were  as  under  : — 

£ 
Year  ended  April  30,  1905  .  .  5,700 
Year  ended  April  30,  1906  .  .  5,500 
Year  ended  April  .30,  1907  .  .  4,700 
Year  ended  April  .30,  1908  .  .  4,100 
Year  ended  April  30,  1909  .  .  3,500 
As  a  director  of  a  Limited  Company  John  Jones  has  received 
£150  in     each  of   the  five   years.     He  owns   house  property,    the 

§ross  rentals  of  which  amount  to  £450,  which  are  assessed  under 
chedule  (A)  at  £300  net.  His  wife  has  a  private  income  (taxed  at 
its  source)  of  £500  per  annum.  He  pays  Life  Insurance  pre- 
miums upon  liis  own  life,  amounting  to  £250  per  annum.  State 
the  amount  of  John  Jones'  total  liability  for  Income  Tax  under 
the  various  Schedules  for  the  year  end(>d  April  5,  1910,  and  the 
figures  you  employ  to  arrive  at  your  results.  {Ivstitiite  of  Chartered 
Accountants;  Final,  December  1910.) — A.nsicer.     Income  Tax.     In- 


£ 

£ 

£ 

200 

1.300 

1,100 

tJOO 

650 

550 

200 

2(X) 

200 

400 

400 

400 

350 

400 

450 

150 

200 

250 

900 

900 

900 

130 

140 

140 
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come  already  taxed  £920  ;  tax  to  be  paid  at  Is.  2cl.  in  £  on  further 
£4,667  =£272  4s.    \0d.    Super- tax.  Tax  to  be  paid   on  £3,120  at 

6'i.  =  £78. 

Exercise  17m. — C  and  D  carry  on  business  in  partnership.  The 
following  are  the  particulars  of  the  firm's  profits  for  the  three  years 
ending  1908  :— 

1906.     1907.     1908. 


Share  of  Net  Profits— C  Two-thirds 
Share  of  Net  Profits— D  One-third 
Salary — C        ...... 

Salary — D        ...... 

Interest  on  Capital — C    .... 

Interest  on  Capital — D    .... 

Depreciation  allowed       .... 

Income  Tax,  Schedule  (D) 

From  above  figures  prepare  a  return  showing  the  liability  of  each 
partner  for  the  year  1909-10  for  Income  Tax  Assessment  as  required 
by  the  Surveyor  of  Taxes.  [Socictn  of  Incorporated  AccountaiUs  and 
AiulUors;  Intermediate,  June  1909.) — Answer.  C  pays  tax  on 
£1,875,  D  on  £1,262.  It  is  assumed  that  £900  had  been  charged  in 
the  Profit  and  Loss  Account  for  depreciation. 

Exercise  ITs.- — E.  G.  is  the  proprietor  of  a  manufacturing  business, 
the  profits  of  which  for  the  years  1904,  1905,  and  1906  ai-e  £1,600, 
£1,350  and  £1,550  respectively.  He  receives  £250  per  annum  for 
acting  as  Chairman  of  a  Limited  Company,  from  which  he  also 
receives  an  annual  dividend  on  his  shares  in  the  Company  of  £200. 
He  is  insured  in  the  Xew  York  Life  Insurance  Company,  and  pays 
an  annual  premium  of  £80.  He  owns  the  house  in  which  he 
resides,  the  gross  annual  value  under  Schedule  (A)  being  £84. 
You  are  requested  to  prepai'e  his  Income  Tax  Return  for  the  year 
1907-08.  {Soeiety  of  Incorporated  Acmuntants  and  Auditors;  Final, 
June.  1908.) — Answer.  E.  G.  will  pay  tax  under  Scliedule  (D)  on 
£1,500  (average  profits)  less  £80  =  £1,420  and  under  Schedule  (A) 
on  £84.  His  chairman's  fees  and  dividends  come  to  him  presumably 
tax-paid.  Deduction  of  foreign  companies'  life  insurance  premiums 
was  formerlv  inadmissible,  but  is  now  allowed. 


CHAPTER   XVIII 

Exercise  18e. — From  the  following  particulars  write  up  J.  Wilkin- 
sons  Town  Sales  Ledger  in  self-balancing  form  ;  show  also  the 
Sales  Ledger  Account  in  liis  General  Le<lger,  his  Casli  Book,  Day 
Book,  and  Returns  Inwards  Book  ;  the  three  latter  books  arc  to 
contain  additional  analysis  columns  rekvting  to  a  Country  Sales 
Ledger,  l)ut  the  entries  to  l>e  made  in  ihem  are  to  be  only  those 
(given  below)  relating  to  the  Town  Sales  Ledger.  —  Town  Sales 
Ledger  balances  Oct.  1,  1910.  Debtors  :  A.  Alton,  771  Tottenham 
Court  Road,  W.,  £118  2s.  ;  B.  Barber,  145  Kastcheap.  E.G.  £64 
9s.  Sd.  :  C.  (;apfi,  177  Lotlibury.  E.G.,  £177  2s.  9d.  ;  1).  Davies,  199 
West  Smithfield,  E.G.,  £1,022  ll.s.  4d.  Transactions  fv  the  month 
of  October  I9J0 :  Oct.  3,  received  cash  from  B.  liarher  £50  : 
Oct.  4,  received  cash  from  G.  Gape  £175,  allowing  G.  Gape  discount 
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£2  2s.  M.  ;  Oct.  5,  sold  goods  to  A.  Alton  £142  8s.  M.  ;  Oct.  6; 
sold  goods  to  C.  Cape  £221  4s.  4fZ.  ;  Oct.  8,  receis-ed  goods  returned 
by  C.  Cape,  allowing  him  full  invoice  price  therefor  £8  2s.  Qd.  ; 
Oct.  10,  sold  goods  to  D.  Davies  £211  4s.  M.  ;  Oct.  14,  D.  Davies 
paid  me  cash  £1,015,  allowed  him  discount  £7  Us.  4<Z.  ;  Oct.  15, 
sold  goods  to  B.  Barber  £118  8s.  lOcZ.  ;  Oct.  17,  received  from 
B.  Barber  his  acceptance  at  3  m/d  £132,  allowed  him  discount 
18s.  M.  ;  Oct.  20,  received  cash  from  A.  Alton  £100  ;  Oct.  21,  sold 
goods  to  E.  East,  325  Cornhill,  E.C.,  £36;  Oct.  22,  received  cash 
from  E.  East  £35,  allowing  him  discount  thereon  £1  ;  sold  goods 
to  A.  Alton  £222  4s.  M.  ;  Oct.  24,  sold  goods  to  B.  Barber  £214 
8s.  \0d.  ;  sold  goods  to  C.  Cape  £32  4s.  M.  ;  Oct.  25,  B.  Barber 
returned  goods  as  not  up  to  sample,  allowed  him  full  invoice  price 
therefor  £17  7s.  2d.  ;  Oct.  27,  received  from  C.  Cape  cash  £25  ; 
received  from  C.  Cape  liis  acceptance  at  2  m/s  £200  ;  Oct.  28,  A. 
Alton  this  day  made  a  composition  with  his  creditors,  paying  them 
10s.  in  the  £  :  received  cheque  for  £191  7s.  9c?.,  write  off  the 
remainder  of  A.  Alton's  debt  £191  7s.  9d.  ;  sold  goods  to  E.  East 
£10  12s.  M.  ;  Oct.  29,  sold  goods  to  F.  Fry  £76  4.s.  M.—Ansircr. 
Balance  of  Sales  Ledger  Adjustment  Account  £515  9s.  Srf. 

Exercise  18f. — The  undermentioned  particulars  have  been  ex- 
tracted frojn  tlie  books  of  Messrs.  James  Ogden  &  Co.,  who  keep  only 
one  Sales  Ledger.  You  are  required  to  prepare  the  relative  "Sales 
Ledger,"  and  "General  Ledger"  Adjustment  Accounts  as  on  Dec. 
31,  1909  :— 1909.  June  30,  debtors'  balances  £28,394  12s.  M.  ;  Dec. 
31,  transactions  for  the  half-j-ear  to  date  :  sales  to  debtors  £58,421 
10s.  8c?.  ;  returns  from  debtors  £691  12s.  ;  cash  received  from  debtors 
£41,344  8s.  6c?.  ;  discounts  allowed  to  debtors  £1,504  95.  od.  ;  accept- 
ances received  from  debtors  £4,210  Is.  2d.  ;  acceptances  returned 
dishonoured  £550  ;  bad  debts  written  off  £942  10s.  ;  sundry 
charges  debted  to  debtors  £29  4s.  6c^.  {Institute  of  Cluirtcred. 
Accovntants ;  Final,  May,  \Q\0.)—Ansiicr.  Balance  Dec.  31,  1909, 
£38,702  Gs.  M. 

Exercise  18g — From  the  following  particulars,  extracted  from  the 
books  of  J.  Child  &  Co.,  who  keep  onl}'  one  Bought  Ledger,  prepare 
the  Bought  Ledger  Adjustment  Account  in  tlieir  General  Ledger  and 
the  General  Ledger  Adjustment  Account  in  their  Bought  Ledger  : — 
1910.  July  1,  total  creditors' balances  outstanding  in  Bought  Ledger 
£13, 122  6s.  8cZ.  ;  total  of  sundry  small  debit  balances  (for  returns, 
etc.)  on  various  persons'  accounts  in  Bought  Ledger  £22  Is.  Id.  ; 
Dec.  31,  total  purchases  on  credit  for  half  year  £60,028  Os.  4c/.  ; 
total  cash  paid  creditors  during  half  3ear  £30,220  lis.  3d.  ;  discount 
and  allowances  received  from  creditors  during  half  year  £621  4s.  8'/.  ; 
acceptances  given  to  creditors  during  half  year  £40,050  ;  goods  sold 
to  creditors  during  half  year  and  settled  by  contra  account  £34 
9s.  8d.  ;  total  of  purchases  from  creditors  returned  to  them  as  un- 
satisfactory during  the  half  year  £212  8s.  5d. — Answer.  Balance  of 
Adjustment  Account  £1,984  Os.  \ld. 

Exercise  18rr. — Rule  a  form  of  Visitors  Ledger  on  tlie  columnar 
system  for  tlie  Seaview  Hotel,  and  enter  in  it  the  following  trans- 
actions for  Nov.  28, 1910: — Visitor,  A.  Back,  rocjm  No.  1 :  room  4s.6'i., 
breakfast  2s.  6/.,  lunch  3s.  6d.,  cash  paid  10s.  6^/.  ;  Visitor,  C.  Rowe, 
room  No.  2:  room  5s.  Gd.,  dinner  5s.,  breakfast  2s.  6.'/.,  cigars  Is., 
wines  3s.,  spirits  Is.,  amount   carried  forward  to  next    day  18s.; 
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Visitor,  A  Pike,  room  No.  3 :  room  4s.,  breakfast  25.  Qd.,  cigar  (jd., 
liqueurs  Qd.,  cash  paid  7s.  %d. — Aiisicer.  Balance  forward,  C. 
Rowe  ISs. 

Exercise  18i. — The  East  Clayshire  Waterworks  Co.  supply  water 
to  the  inhabitants  of  Claytown  for  an  annual  charge  of  o  per  cent. 
on  the  rental  value  of  each  house  supplied,  plus  additional  charges 
for  extra  supply  for  garden  purposes,  etc.  The  5  per  cent,  charge  is 
payable  in  two  equal  half-yearly  instalments  of  'Ih  per  cent,  each 
on  March  1  and  Sept.  1  in  each  year  respect ivelj-.  From  these  and 
the  following  particulars  prepare  in  tabular  form  the  Water  Com- 
pany's Ledger  for  the  consumers  living  in  Southtields  Avenue  for  the 
half  year  commencing  March  1,  1910,  including  in  every  case  the  water 
charges  "becoming  due  on  that  date  : — Southfields  Avenue,  No.  1, 
rental  value  £38,  arrears  brought  forward  19s.,  cash  received  £1  ISs. , 
Aug.  15  ;  No.  2,  rental  value  £40,  arrears  brought  forward  £2,  cash 
received  £3,  May  11  ;  No.  3,  rental  value  £42,  arrears  nil,  casli 
received  £1  Is.,  March  3  ;  No.  4,  rental  value  £40,  arrears  nil,  cash 
received  15s.,  May  12,  allowance  made  for  period  while  empty  5s.; 
No.  5,  rental  value  £45,  arrears  nil,  charge  for  garden  hose 
supply  5s.,  cash  received  £1  7s.  G(^. ,  July  18;  No.  6,  rental  value 
£40,  arrears  nil,  charge  for  excess  supply  2s.  Gd.,  cash  received  nil, 
allowances  nil  ;  No.  7,  rental  value  £42,  arrears  nil,  cash  received 
£1  Is.,  March  3  ;  No.  8,  rental  value  £40,  arrears  nil,  cash  received 
£1,  March  3  ;  No.  9,  rental  value  £50,  arrears  brought  forward  £1  5s. , 
charge  for  excess  supply  2s.  Qd.,  cash  received  £2  10s.  Aug.  22, 
allowance  granted  2s.  (i'i. — Answer.  Only  balance  forward  Aug.  31, 
No.  6,  £1  2s.  6d. 

Exercise  18j. — The  X.Y.  Company,  Limited,  keep  their  Ledgers 
on  the  "self-balancing"  S3stem.  On  December  31,  1910,  the  Sales 
Ledger  Account  in  the  Private  Ledger  showed  a  debit  balance 
brought  down  December  31,  1909,  of  £4,031.  During  the  year  the 
total  Sales  were  £35,422,  and  Returns  inwards  were  £625.  The 
Cash  received  during  the  year  and  posted  to  the  Sales  Ledger  was 
£31,125.  The  Discounts  allowed  on  Accounts  in  the  Sales  Ledger 
amounted  to  £1,314.  Transfers  from  the  Bought  Ledger  to  the 
Cr.  of  Sales  Ledger  Accounts,  £720.  Transfers  from  the  Sales 
Ledger  to  the  Dr.  of  Bought  Ledger  Accounts,  £1,052.  Bills 
receivable  posted  to  the  Sales  Ledger,  £2,035.  Write  up  the  Sales 
Ledger  Account  and  show  the  balance  brought  down  at  Dec.  31, 
1910.  {Institute  of  Chartered  Accountants;  Intermediate,  1911.)  — 
Answer.  Debit  Balance  of  Sales  Ledger  Account,  Dec.  31,  1910, 
£2,582. 

CHAPTER  XIX 

Exercise  19e. — From  the  following  particulars  prepare  Manu- 
facturing and  Piotit  and  Loss  Accounts  showing  separately  the 
gross  and  net  ])rofits  made  by  the  "  Plate"  and  "Cutlery  "  Depart- 
mints  respectively  : — Jan.  1,  1910,  Stock  :  plate  £1,400,  cutlery 
£l,G50  ;  purchases:  plate  £8,624,  cutlerj'  4/2,055;  sales:  plate 
£18,5(X),  cutlery  £9,250;  returns  outwards :  plate  £12.'!,  cutlery 
£108  ;  wages  :  plate  £5,420,  cutlery  £4,612  ;  Dec.  31,  1910,  stock  : 
plate  £135,  cutlery  £355,  salaries  £1,543;  rent,  rates,  and  taxes 
£055 ;  general  expenses  £783.  The  three  latter  items  are  to 
1)0  apportioned  between  the  two  departments  according  to  the 
total  of  the  sales  elTected  by  each. — Answer.     Gross  Profit :  Plate 
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£3,307  ;  Cutlery  £1,396  ;  Net  Profit :  Plate  £1,319  ISs.  M.  ;  Cutlery 

£402  6s.  M. 

Exercise  19f. — The  Olympian  Patent  Medicine  Co.  manufacture 
two  varieties  of  patent  medicine,  viz.  "  Hercules"  ointment  and 
"  Jupiter  "  pills.  From  the  following  particulars  prepare  the  Com- 
pany's Trading  and  Profit  and  Loss  Account  for  1910,  showing  the 
gross  and  net  profits  or  losses  on  each  class  of  manufacture  : — Stock  of 
drugs  on  hand  Jan.  1,  1910:  ointment  £600  lOs.,  pills  £80  2s.  2d.  ; 
stock  of  bottles,  wrappers,  and  labels:  Jan.  1,  1910:  ointment  £12.5 
15s.  Qd.,  pills  £15  2s.  9c7.  ;  Dec.  31,  1910:  purchase  of  drugs:  oint- 
ment £8S4  2s.  9(Z.,  pills £246  8s.  2d.  ;  bottles,  wrappers,  and  labels: 
ointment  £625  8s.  2d.,  pills  £122  8s.  4c/.;  manufacturing  expenses  : 
ointment  £1,146  2s.  Qd.,  pills  £422  8s.  M.  Sales  :  ointment  256,020 
boxes  at  Qd.  each,  pills  42,114  boxes  at  Is.  each  ;  stock  of  drugs, 
bottles,  and  wrappers  on  hand  at  December  31,  1910,  ointment 
£81  18s.  Ud.,  pills  £81  4s.  l\d.;  advertising  £2,484  9s.  ;  postage, 
stationery,  and  printing  £207  Os.  9(/.  ;  salaries £414  Is.  Qd.;  rent,  rates 
and  taxes,  and  general  expenses  £621  2s.  3'i.  Apportion  the  four 
last-mentioned  expenses  between  the  two  classes  of  goods  according 
to  the  number  of  boxes  of  ointment  or  pills  sold. — Answer.  Gross 
Profit :  Ointment  £3,100  10s.  ;  Pills  £1,300  9s. ;  Net  Loss  :  Ointment; 
£99  15s.  ;  Net  Profit :  Pills  £774  Os.  M. 

Exercise  19g. — A  company  having  its  head  office  in  London 
owns  a  factory  in  South  Africa.  During  the  year  1908  £10,000 
in  cash  has  been  remitted  from  London  to  the  factory,  and  bills  for 
£5,000  drawn  by  the  manager  in  South  Africa  on  the  head  office 
have  been  accepted.  At  the  end  of  the  year  it  is  found  that  there 
has  been  a  loss  on  the  working  of  the  factory  of  £2,000,  which  is 
transferred  to  the  head  office.  Show  the  entries  in  the  head 
office  books  recording  these  transactions.  (Institute  of  Chartered 
Accountants;  Intermediate,  Nov.  1909.) — Answer.  Debit  balance  on 
factory  account,  Dec.  31,  1908,  £13,000. 

Exercise  19h.— ^fessrs.  J.  Silkstone  k  Sons,  coal  merchants,  of 
London,  opened  a  branch  business  at  Maidstone  on  January  1st, 
1903.  The  Trial  Balance  of  the  books  of  the  Maidstone  branch 
as  on  December  31st,  1903,  was  as  follows  : — 


Trial  Balance. 

Dec.  31,  1903. 

Head  Office  Adjustment  Account 

£1,574 

0     0 

Coal  Sales    ..... 

1,750 

0     0 

Sundry  Debtors  .... 

£640 

0 

0 

Horses,  Carts,  etc. 

280 

0 

0 

Salaries,  Rent,  and  Expenses 

620 

0 

0 

Casli  in  Hand       .... 

78 

0 

0 

Coal  from  Head  Office  (as  invoiced) 

1,748 

0 

0 

Sundry  Creditors 

"o 

42 

0    0 

£3,366 

T 

£3,366 

T~  0 

The  stock  of  coal  at  Maidstone  on  December  31st,  1903,  was 
valued  at  £9S4.  Prepare  a  Profit  and  Loss  Account  sliowing  the 
result  of  the  working  of  the  Maidstone  branch  for  the  year  ending 
December  31st,  1903,  an<l  draft  the  entries  necessary  to  incorporate 
the  above  figures  in  the  head  office  liooks.  [London  CViamber  of 
Commerce;  Senior,  1904.) — Annver.  Branch  I'rofit,  £306;  Final 
J3alance  of  Head  Office  account  Cr.  £1,940. 
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Exercise  19i. — From    the   following  Trial  Balances  prepare   the 
Balance  Sheet  of  Holmes,  Ltd.,  for  submission  to  its  shareholders. 


Holmes,  Ltd.        Loxdon  Trial  Balance. 

£ 
Share  Capital  (5,000  £1  Shares) 
Sundry  Debtors  .  .  .   2,5G2 

Freehold  Premises      .         .         .   1,'223 
Cash  at  Bank     .         .         .         .142 
Leeds  Brancli     ....   3,349 
Sundry  Creditors 
Profit  and  Loss  Account  Balance 


June  30, 
£ 
5,000 


1,7U 
562 


1910. 


£7,27(3 

£7,276 

Eohnes,  Ltd.          Leeds  Trial  Balance. 

June  30, 

191Q 

£ 

£ 

Stock         .... 

1,932 

Furniture  and  Fittings 

321 

Sundry  Debtors 

1,589 

Profit  and  Loss  Account  . 

685 

Cash  at  Bank     . 

566 

London  Ofiice    . 

3,124 

Bills  Payable     . 

649 

£4,-158 

£4,458 

The  London  office  remitted  £125  to  the  Leeds  branch  on  the 
afternoon  of  June  30  :  the  Leeds  branch  did  not  receive  the  money 
until  the  morning  of  July  1st.  The  London  office  paid  on  June  30 
£100  on  account  of  the  Leeds  branch  for  goods  purchased  for  cash 
on  the  latter's  behalf  :  the  Leeds  branch  did  not  receive  the  goods 
until  the  3rd  of  July  or  the  advice  of  their  purcliase  until  the  2n{l 
of  July. — Answer.     Balance  Sheet  Totals  £8,610. 

Exercise  19j. — J.  W.  purchased  in  France  from  M.  de  Marsac 
100  dozen  of  wine  at  40  francs  per  dozen,  and  a  bill  at  60  days  was 
drawn  upon  liim  for  the  amount  and  accepted.  The  entries  of  the 
transaction  were  made  by  J.  W.  through  his  Journal  in  English 
mone}-  at  the  rate  of  exchange  of  25  francs  per  £.  The  bill  was 
afterwards  paid  by  J.  W.'s  bankers,  the  rate  of  exchange  at 
which  he  was  charged  being  25 '25  francs  per  £.  Journalize  the 
above  transactions  and  show  the  account  with  M.  de  Marsac  in 
J.  W.'s  ledger.  (Institute  of  Chartered  Accountants ;  Intermediati, 
Nov.  1907.) — Ansu-er.  Original  entry  for  purchase  £160;  Exchange 
profit  on  settlement  £1  ll.s.  8*/. 

Exercise  19k. — The  following  is  the  Trial  Balance  of  the  Calcutta 
branch  of  a  London  house  on  31st  December,  1905  :— 


Dr. 

Cr. 

Stock  on  hand  Dec.  31, 

1904 

Rs.  5,000 

Purchases 

.     30,000 

Sales 

Rs.  45,000 

Sundrj'  Debtors 

.     10,000 

Sundry  Creditors 

7,000 

Bills  Receivable 

3,000 

Bills  I'ayable 

2,000 

Carried  forward 

. 

.    48.00*3 

54.000 

C  C  2 
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Dr. 

Cr. 

Brought  forward 

48,000 

54,000 

Wages  and  Salaries 

2,000 

Rent,  Rates,  and  Insurance 

1,500 

General  Expenses     . 

GOO 

Fixtures  and  Furniture    . 

2,000 

Cash  at  Bank  . 

13,000 

Cash  in  Hand  . 

400 

London  Office  . 

13,500 

Rs.   67,500 

Rs 

07  500 

Stock  on  hand  December  31st,  1905,  Rs.  8,000. 

Rate  of  Exchange  December  31st,  1905,  Rs.  16.* 

Average  rate  for  1905,  Rs.  15.* 

Rate  December  31st,  K;04,  Rs.l4|.* 

Calcutta  Branch  account  in  London  books  £896  10s.  &il. 

Convert  the  above  figures  into  sterling  for  inclusion  in  Head 
Office  books,  and  state  the  principles  which  guide  j^ou  in  so  doing. 
(Institute  of  Chartered  Accountants;  Final,  May  1906.) — Answer. 
Trial  Balance  Totals  in  sterling  £4,459  Os.  M.  ;  Closing  stock  £500. 

Exercise  19l. — From  the  following  Trial  Balances  prepare  the 
Balance  Sheet  of  the  San  Paulo  Trading  Syndicate,  Ltd.,  as  at 
June  30,   1910. 

Santos  Trial  Balance. 


Cash  at  Bank  of  Brazil,  Santos 

Stock  of  Goods  on  hand    . 

Sundry  Debtors 

Bills  Payable     .... 

Furniture  and  Fittings,  Balance 
at  Dec.  31,  1909     . 

Furniture  and  Fittings,  ad- 
ditions from  Jan.  1,  1910,  to 
June  30,    1910 

Profit  and  Loss  Account, 
balance,  being  net  profit  for 
the  half-year  ended  June  30, 
1910 

London  Office  Account,  £7,767 
3s.  9c^.    ..... 


INCE. 

June  30,  1910. 

Dr. 

Cii. 

Milreis. 

Milreis 

7,500 

75  500 

68,500 

17-000 


2,000 


1,500 


14,000 

124,000 
Ms.  155,000     Ms.  155,000 

London  Trial  Balance.  Jmie  30,  1910. 

i.     s.    d.  £       s.     (/. 

Share  Capital  issued — 

10,000  £1  shares,   15s.  per 
share  paid      .         .         .  7,500     0     0 

Cash  at  Bank         .         .         .         85     0  11 
Santos  Office   Account,    Ms. 
124,000    at   actual    remit- 
tance rates        .         .         .  7,767     3    9 
Profit    and     Loss    Account, 
balance    brought    forward 

Dec.  31,   1909  .         .         . 352    4    8 

£7,852     4     8     £7,852     4     8 

*  Ruj'ees  per  pouiui  sterling. 
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Current  Rate  of  Exchange  Dec.  31,  1909,  \5d.  per  niilreis. 
Do.  do.  June  30,  1910,  l&^d.  per  milreis. 

Average  rate  for  first  half  of  1910,  16(;.  per  milreis. 

Furniture  and  Fixtures  on  hand  at  Dec.  31,  1909,  were  bought  at 
IM.  per  milreis;  the  additions  during  the  first  half  of  1910  were 
bought  at  16rf.  per  milreis.— ^«5He?-.  Protit  on  Exchange  £771  7s.  k^. ; 
Balance  Sheet  Totals  £10,725  13s.  M. 

£xerci8e  19m.— The  Southern  Confectionery  Company,  Limited, 
London,  has  a  branch  at  Bristol.  Goods  are  invoiced  to  the  Bristol 
branch  at  selling  prices,  being  cost  plus  25  per  cent. 

Tlie  Bristol  branch  keeps  its  own  Sales  Ledger  and  transmits  all 
cash  received  to  London  daily.     All  expenses  are  paid  from  London. 

From  the  following  details  prepare  a  Profit  and  Loss  Account  of 
the  Bristol  branch  for  the  year  1910. 

Stock,  Jan.  1,  1910  (at  invoice  prices)       .         .         .  1,250 

Stock,  Dec.  31,  1910  (at  invoice  prices)    .         .         .  1,500 

Sundry  Debtors,  Jan.  1,  1910 700 

Sundry  Debtors,  Dec.  31,  1910          ....  900 

Cash  Sales  for  the  year 5,400 

Credit  Sales  for  the  year 3,500 

Cash  received  for  Ledger  Accounts  ....  3,300 

Goods  invoiced  from  London 9,100 

Rent  and  Rates  (paid  from  London)          .         .         -  400 

Wages  (paid  from  London) 340 

Sundry  Expenses  (paid  from  London)        ...  80 
[Inditntc  of  Chartered  Accountants ;  Intermediate,  \^\l.)— Answer. 
Profit,  £1,000. 

CHAPTER  XX 

Exercise  20e.— Mr.  John  Black  and  Mr.  Edward  Thompson 
agree  to  import  Swedish  timber  into  this  country.  On  May  1, 
1904,  they  open  a  Banking  Account  under  the  style  of  "  Black  & 
Thompson"'  for  £2.400,  towards  which  John  Black  contributes 
£1,400  and  Edward  Thompson  £1,(X)0,  they  dividing  profits  or 
losses  2)ro  rata  to  their  cash  contributions  (say  y^^hs  and  ^\ths 
respectively).  Thev  remit  to  their  agent  in  Sweden  £1,800  to  pay 
for  the  tiniber  purchased  out  there,  and,  later  on,  a  further  £100 
in  settlement  of  his  account.  The  Freight,  Insurance,  and  Dock 
Charges  are  all  paid  on  this  side,  and,  together,  amount  to  £400. 
On  Dec.  31,  1904,  the  various  sales  liave  realized  £2,400  net,  which 
enables  them  to  repay  themselves  (taking  no  account  of  interest) 
the  cash  respectively  advanced  by  them  on  May  1,  1904.  The 
venture  is  then  closed  })y  Jcjhn  Black  taking  over  the  balance  of 
timber  unsold  for  £380,  and  for  which  he  pays  a  cheque  into 
the  Banking  Account.  How  much  Cash  Balance  does  this  leave 
for  final  division  bv  way  f.f  profit,  and  how  is  the  same  apportioned 
between  John  Black  and  Edward  Thompson  as  their  respective 
share  of  profit  thus  realized  on  the  venture  ?  (Institute  of  Bankers; 
Final,  April,  1905.)— .//(sj'vt.  Balance  of  Cash:  £480;  Divisible: 
Black  £280  ;'  Thompson  £200. 

Exercise  20p.— Brown  and  Jones  engage  in  a  joint  speculation  in 
timber,  the  former  being  in  Russia  and  the  latter  in  England.  A 
banking  account  in  their  joint  names  is  opened  on  Feb.  10,  19(X). 
Brown   pavs   in   £500   and   Jones   £CGO.      The    following   are   the 
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transactions  : — 1900.      Feb.     15,    bought    cargo  in   Riga   from  L. 

Sandlierr  valued  £6.32,  less  discount  at  5  per  cent.  £600  8».  ; 
accepted  Sandherr's  draft  at  3  ni/d  £600  8.s.  ;  Feb.  17,  paid  expenses 
loading  at  Riga  £28  9s.  Gd.  ;  paid  freight  to  Hull  £98  lis.  M.  ; 
March  23,  sold  Robinson  logs  £165  18.s.,  received  cash,  less  2|  per 
cent.  £157  12v.  2d.  ;  March  24,  bought  from  M.  Reiniann  for  cash 
cargo  of  timber  net  £933  ;  April  29,  paid  shipping  charges  and 
freight  £213  ;  April  24,  sold  M.  Johnson  deals  net  £337,  received 
his  acceptance  at  2  montlis  £337  ;  May  17,  sold  J.  James  cargo 
purchased  from  Reimanii  net  £1,260  ;  received  his  acceptance  at 
one  montli  £1,260  ;  June  30,  stock,  balance  of  Sandherr's  cargo, 
valued  at  £311.  On  June  .30  the  speculation  was  closed  by  Jones 
taking  over  the  stock  at  the  agreed  value  of  £311,  less  10  per  cent. 
Adjust  the  accounts  as  between  the  partners  at  June  30,  1900, 
allowing  interest  on  the  amounts  deposited  at  5  per  cent.  (Institute 
vf  Chartered.  Accountants  ;  Intermfdiate,  June.  1901.) — Answer.  Final 
Capitals:  Brown  £578  i6s.  9(7. ;  Jones  £462  Os.  2d. 

Exercise  20g. — The  Coal  Mine  Co.,  Ltd.,  took  a  lease  of  a  colliery 
from  G.  Risch  for  99  years  from  Sept.  29,  1896,  at  a  ground  rerit 
of  £50  a  year,  payable  half-yearly,  and  a  ro3alty  of  6-/.  per  ton, 
with  a  minimum  royalty  of  £80  a  year,  payable  half-^-early.  During 
the  first  year  the  Company  raised  2,500  tons,  and  during  the  second 
year  ended  Sept.  29,  1898,  4,000  tons.  The  several  amounts  due  to 
G.  Risch  were  paid  21  days  after  becoming  due.  \\'rite  up  both 
Personal  and  Nominal  Accounts,  and  balance  them  at  the  end  of 
each  year.  {InstitHtc  of  Chartered  Accountants ;  Final,  Dec.  1898.) — ■ 
Ansiirr.  Rovalties  transferred  to  P.  and  L.  Account,  Sep.  30,  1897. 
£62  lO.s.  ;  Sep.  30,  1898,  £100  ;  Ground  Rents  transferred  to  P.  and 
L.  Account,  £50  each  year. 

Exercise  20h. — A  lead  mine  is  leased  by  A  to  B  for  a  period  of 
years  at  a  dead  rent  of  £300  per  annum,  merging  into  a  ro3'alty  of 
10s.  per  ton  on  all  ore  gotten.  In  the  first  five  years  this  tonnage 
is  as  follows  : — 1st  jear  958  tons  ;  2nd  3'ear  234  tons  ;  3rd  year 
615  tons  ;  4th  year  430  tons  ;  5th  year  28  tons.  B  pays  on  account 
in  the  first  year  £300,  and  in  the  second  year  £50  {and  has  made  no 
further  payments  to  A  during  the  five  years).  Prepare  the  necessary 
personal  and  nominal  accounts  in  B's  Ledger,  showing  these 
transactions,  and  bringing  down  balances,  if  any.  {Society  of 
Accmmtants  and  Auddors ;  Intermediate,  December,  1900.) — Ansircr. 
(Assuming  no  power  of  recouping  royalties  and  that  lessee  bears  loss 
if  any  year's  workings  are  less  than  dead  rent  quota)  B  owes  A 
£1,336  10s.  at  end  of  period. 

Exercise  20i. — A  colliery  is  worked  under  a  30-years' lease  at  a 
royalty  of  8<1  a  ton,  with  a  minimum  3'early  rent  of  £1,000,  with 
power  to  recoup  siiort  workings.  In  the  first  j'ear  25,000  tons  are 
worked,  in  the  second  26,500,  in  the  third  24,600,  in  the  fourth 
31,000,  and  in  the  fifth  30,500  tons.  How  would  you  deal  with  the 
respective  year's  royalties  both  in  Profit  and  Loss  and  in  the 
Balance  , Sheet ?  {Institute  of  Chartered  Accountants;  Intermediate, 
December.  \^9Q.)— Answer.  Rovalties,  1st  year,  £833  6s.  M.  ;  2nd 
year,  £883  6s.  Sd.\  3rd  year,  £820;  4th  year,. £1,033  6s.  80?.  ;  5th 
year,  £1,016  13.s.  4tZ. 

Exercise  20.J.— From  the  following  particulars  make  out  the 
Staten)ent  of  Affairs  of  Thos.  F.  Sellers  for  submission  to  his 
creditors,  assuming  that  the  Stock,   Doubtful  Debts,  and  Fixtures 


S  UPPLEMENTA  R  Y  EXERCISES 


753 


will  realize  50  per  cent,  of  the  value  mentioned.  Good  book  debts 
£3,872;  Doubtful  £1,500;  Bad  £2. 500:  Unsecured  creditors  £7,278  ; 
Bills  payable  £1,200  ;  Stock  £1,200  ;  Fixtures,  etc.  £300  ;  Partially 
secured  creditors  £872  ;  Estimated  value  of  securities  £550  ;  Cash 
at  Bank  £150  ;  Preferential  creditors  £267  ;  Creditors  fully  secured 
(estimated  value  of  securities  £2,500)  £2,200.  {National  Union  of 
Teachers;  Advanced,  1907.) — Ansicer.  Deficiency  £3,245. 

Exercise  20k. — Prepare  Statement  of  Affairs  as  on  March  31, 
19  II,  of  A.  Dunn,  for  the  purposes  of  a  meeting  of  creditors  : — Cash 
in  hand  £5  ;  Fixtures  and  utensils  (cost  £80)  valued  at  £60  ;  Book 
debts  £100  (Good  £65,  Doubtful  £20,  Bad  £15),  estimated  to  produce 
£75  ;  Household  furniture  I'cost  £300)  £280  ;  Stock  on  hand  valued 
at  £150,  less  10  per  cent ;  Life  Policy  for  £500  held  as  security  by 
bankers,  surrender  value  about  £150;  Trade  creditors  £1,250; 
Banker's  claim  £420,  holding  Life  Policy  (see  above)  for  £500  ; 
Rent  owing  (preferential)  £30  ;  Rates  ''preferential)  £12.  {Society  of 
Accountants  and  Auditors;  Intermediate,  June,  1902.) — Answer. 
Deficiency  £1,007. 

Exercise  20l. — From  the  following  Balance  Sheet,  drawn  according 
to  ordinary  commercial  methods,  construct  Balance  Sheets  according 
to  the  requirements  of  the  Double  Account  system. 


THE  CORNHILL  &  LOTHBURY  RAILWAY  COMPANY 


Balance  Sheet, 

December  31,   1910. 

Liabilities. 

Assets. 

Ordinary          Stock 

Cost  of  Line    . 

£2,990,000 

issued . 

£3,000,000 

Cost      of      Rolling 

Four       per       cent. 

Stock  and  Equip- 

Debenture  Stock 

ment   . 

890,000 

issued  . 

1,000,000 

Stores,     Fuel     and 

Sundry  Creditors    . 

100,000 

Supplies  in  hand 

110,000 

Revenue      Account 

Sundry  Debtors 

90,000 

balance 

60,000 

Cash  at  Bank. 

80,000 

£4,160,000 

£4,160,000 

Answer.  Credit  Balance  of  Capital  Statement  £120,000  ;  Totals 
of  Second  Balance  Sheet  £280,000. 

Exercise  20m. — From  the  following  Trial  Balance  of  the  Great 
Southern  Railway  Co.  prepare  Revenue  Account  and  Balance  Sheets 
according  to  the  Double  Account  system. 


Trial  Balance. 


Dec 


Ordinary  Stock  Issued  . 
4  per  cent.   Debenture  Stock 
Discount  on  Issue  of  Stocks  . 
Expenditure    on   Lines   open 

for  Traffic 
Working  Stock 
Sundry  Debtors     . 
Sundr}'  Creditors  . 
Cash  at  Bank 

Carried  forward 


Dr. 


230,000 

9.00(1,000 

3,2t»O,000 

100,000 

132,000 

13,262,000 


31,  1910. 
Cr. 
£11.000,000 
3,300,000 


50,000 


14,350,000 
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Dr.  Cr. 

13,262,000       14,3.50,000 


Brought  forward     . 

Operating  Expenses  for  the 
year- 
Maintenance  of  Wc  y 
Locomotive  Power     . 
Repairs  and  Renewals 
Traffic  Expenses 
General  Expenses 

Debenture    Interest    for    the 
year    ..... 

Traffic  Receipts  for  the  year 

Merchandise  Receipts  for  the 
year       .  ... 

Investments  in    other  Rail- 
ways' st  nirities 

Stores  on  hand 


20,000 
102,000 

11,000 
168,000 

30,000 

132,000 


1,000,000 
100,000 


250,000 
225,000 


£14,825,000       £14,825,000 


ATiswer.  Capital  unexpended  £270,000;  Net  Revenue  after 
paying  Debenture  Interest  £12,000;  General  Balance  Sheet  Totals 
£332,000. 

Exercise  20x. — Messrs.  X,  Y  &  Co.,  wholesale  furniture  dealers, 
solii  their  business  to  a  limited  company  on  Jan.  1,  1910,  for 
£60,000.  The  company  acquired  for  that  sum  the  business  as  a 
going  concern  with  all  its  assets,  but  assumed  the  firm's  current 
liabilities  on  Dec.  31,  1909,  amounting  to  £5,000.  The  Balance 
Sheet  of  the  firm  on  Dec.  31,  1909,  was  as  follows  : — 

Liahilitics.  Assets. 

Current  Trade  Creditors    £5,000      Cash  at  Bank 


Partners'    Capital     Ac- 
counts 


38,000 


£43,000 


.  £2,000 
Stock  on  hand  .  .  15,000 
Sundry  Debtors  .  .  25,000 
Furniture,  Fixtures,  etc.     1,000 

£43,000 


The  firm's  profits  for  the  five  previous  years  were  us  follows  :— 
1,905  £3,200,  1906  £2,700,  1907  £3,300,  1908  £3,300,  1909 
£4,200.  During  1910  a  valuer  was  engaged  by  the  executors  of  a 
deceased  shareholder  to  report  to  them  privately  as  to  the  value 
of  the  shares  held  by  their  testator.  The  valuer  stated  that,  in  his 
opinion,  "  3i  years'  purchase  of  the  average  profits  for  the  last 
three  years  previous  to  the  date  of  sale  would  have  been  a  fair  price 
for  the  Company  to  pay  for  the  goodwill  of  the  business  acquired 
from  Messrs.  X,  Y  &  Co."  Upon  the  above  data  state  how  much 
in  excess  of  the  fair  market  price  tlie  Company  paid  to  Messrs. 
X,  Y  &  Co.  for  the  goodwill  of  their  business.— yl/(s«rr.  £9,400. 


CHAPTER  XXI 

Exercise  21a.— At  a  recent  examination  the  understated  Balance 
Sheet  was  sent  in  by  a  candidate.  Have  you  any  criticism  to  oflfer 
upon  it  ? 
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BALANCE   SHEET. 


Messrs.  A  Jc  B. 

Assets. 

Plant  Account   ... 

Debtors    

Less  Reserve  (Dec. 
31,  1899) 

A's  Drawings    ... 

B's  Drawings     ... 

Repairs    

Stock     (Jan.   1, 
1899) 
„        (Dec.    31, 
1899)    

Cash         


£ 

8,200 
410 


£ 
4,000 


7,790 
300 
2(X» 
120 


A's  Capital 
Add  Interest 


December  31si,  1899. 
Liabilities. 

£  £ 

3,(XK) 
150 


B's  Capital 

Add  Interest . . . 


2,000 
100 


3,200 
4,000 


(,200 
420 

£20,030 


Creditors 
A's  Profits 
B's  Profits 

Depreciation  on  Plant 
Reserve  for  Debtors  (Jan. 

1,  1899) 
Balance  ... 


3,150 


2,100 
9,8(X) 
1,800 
1,800 
200 

350 
830 


£20,030 


(London  Chamber  of  Commerce  ;  Senior,  1900.) 

Ansiver.  Sides  reversed,  deduct  depreciation  from  plant,  Debtors' 
reserve  wrongly  treated,  deduct  drawings  from  capital  accounts, 
repairs  not  an  asset,  stock  wrongly  treated,  add  profits  to  capital 
accounts,  etc. 

Exercise  21b.— The  directors  of  a  limited  company  issued  the 
understated  account  to  their  shareholders.  Do  you  approve  of  this 
document  ?     If  not,  what  amendments  do  you  suggest .' 


BALANCE   SHEET. 


December  3lst,  1900 


Dr. 


To  Share  Capital 

,,  Reserve  Fund 

,,  Sinking  Fund  for 
Leases 

,,  Mortgages  and  other 
outstanding  Lia- 
bilities    ... 

,,  Balance  carried  down 


£ 
500,000 
100,000 

10,000 


535,000 
28,  OCX) 


By  Land,  Buildings, 
Plant,  Stock, 
Furniture,  and 
Goodwill 
,,  Debtors,  Cash,  In- 
vestments, and 
Sundry  Debtor 
Balances 


Cr. 


1,007,000 


£1,173,000 


166,000 
£1,173.000 


To    Interim  Dividend 

paid 

,,    Balance  carried 

f orA\'ard  ... 


£ 
2.5,000 
3,000 


By   Balance   brought 
down 


28,000 
£28,000 


£28.000 


(London  Chamber  of  Commerce ;  Senior,  1901.) 

All   assets   grouped    together   <n   a   manner   that   gi^'es 
information  and  may  inisiead.     Mortgages  should   be 


Avsver  _ 

Lnautiicieut  information  and  may 
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deducted  from  property  charged.  Basis  on  which  assets  are  valued 
not  stated.  How  is  item  "Balance  carried  down"  arrived  at? 
Appears  to  be  a  statement  of  affairs  arrived  at  bv  single-entry 
methods. 


CHAPTER  XXIII 

Exercise  23g. — After  writing  up  the  Profit  and  Loss  Account, 
the  general  ledger  balances  of  the  Conservative  Bank,  Ltd.,  as  on 
Dec.  '6\,  1901,  were  as  follows  :— Paid  up  capital  £1,500,000;  cash 
at  Bank  of  England  and  in  hand  £2,600,980  ;  Customers'  Current 
and  Deposit  Accounts  £17,580,000  ;  Bills  discounted,  loans  and 
advances  £14,482,000;  Freehold  premises  £380,000  ;  rebate  on 
bills  discounted,  not  yet  due,  carried  to  next  accoimt  £24,300  ; 
Reserve  Fund  £1,200,000  ;  English  Government  Securities 
£1,250,000;  other  Government  Securities  £520,000;  Profit  and 
Loss  Account  (undistributed  balance)  £110,680  ;  Securities  pledged 
with  public  bodies  £81,000  ;  Indian  and  Colonial  Securities 
£1,101,000.  On  the  same  date  (Dec.  31,  1901)  the  acceptances  on 
behalf  of  customers,  and  for  which  they  were  liable,  appeared  in 
the  "Acceptances  Book"  of  the  bank  at  £1,725,420.  Prepare  a 
Balance  Slieet  as  on  Dec.  31,  1901.  {London  Chamber  of  Commerce  ; 
Senior,  \^QQ.)—A7iswer.  Balance  Sheet  totals  £22,140,400. 


CHAPTER  XXIV 

Exercise  24g.— On  Dec.  31,  1900,  the  balances  of  the  General 
Ledger  of  ihe  Holdfast  Assurance  Company  were  as  follows : — 
Funds  as  on  Dec.  31,  1899,  £1,557,060  ;  Premium  Account 
£142,000  ;  Claims  Account  £70,050  ;  Annuities  paid  £1,260;  Com- 
mission Account  £6,032  ;  Interest  and  Dividends  Account  £51,000  ; 
Transfer  Fees  Account  £105  ;  Surrenders  Account  £11,201  ;  Manage- 
ment Expenses  Account  £18,670  ;  Shareholders  Diviclends  Account 
£2,500  ;  Claims  admitted  but  not  paid  Account  £7,200  ;  Sundry 
Creditors  Account  £3,980  ;  Mortgages  in  the  United  Kingdom 
£1,201,450  ;  Loans  on  Policies  £50,060.  Investments  :— Govern- 
ment Stocks  £204,000  ;  British  Railways  £138,200  ;  House  Property 
£7,500  ;  Agents'  Balances  £12,200  ;  Outstanding  Premiums  £9,200  ; 
Outstanding  Interest  £12,040  ;  Cash  at  Bank  £16,982.  Prepare 
Revenue  Account  and  Balance  Sheet  as  on  Dec.  31,  1900. 

Note.— This  question  was  set  in  1901.  Prepare  the  necessary  accounts  in  the 
form  required  under  tlie  Assurance  Companies  Act  1909,  and  state  what  further 
details  are  necessary  in  order  to  comply  with  the  new  Act. 

(London  Chamler  of  Commerce  ;  Senior,  1901.) 

Jnstccr.  Funds  at  end  of  1900  :  £1,640,452  ;  Balance  Sheet  Totals 
£1,651,632. 


Ji^'otr. — Tiie  answer  to  Ex.  15i  on  p.  733  is  based  on  the  assump- 
tion tiiat  the  (Jiirient  Accounts  were  to  be  closed  into  the  Capital 
Accounts  at  the  close  of  eacli  half-year. 


CHAPTEE  XXXI 

ROYAL  SOCIETY   OF  ARTS   EXAMINATIONS,  1908. 

Stage  I. — Elementaey. 
[3  hours  allowed.] 

1.  What  is  a  voucher?     Briefly  describe  the  system  upon  which 
you  would  arrange  vouchers  in  a  business. 

2.  What  entries  are  necessary  in  my  books  to  record  the  fact  that 
A.^ims  become  my  creditor  for  goods  supplied  by  him  to  me  ? 

3.  In  the  following  account — 

John   Jones  in  account  with  William   Smith. 
1908. 
Feb.  2-2    To  Welsh  Coal  supplied,  by  J.  Jones  s  order  to 

S.  McNeil,  at  Glasgow  ....  £256     5  IC 

who  owes  the  £256  5s.  lOd. ,  and  to  whom  is  it  owing  ? 

4.  Write  up  a  Cash  Book  recording  the  following  transactions— 
1'>'08. 

Jan.     1.     Balance  in  hand  this  day 

,,      3.     Paid  into  Bank 

,,      4.     Received  from  Tom  Smith 
,,      4.     Allowed  Discount  to  him 

7.     Received  from  E.  Owen  and  paid  into  Bank 
,,    10.     Paid  one  quartei-'s  Rent . 
',    10.     Paid  G.  Nash  by  cheque  on  Bankers 

Discount  allowed  thereon 
Balance  the  account  and  bring  down  the  balance. 

5.  On  which  side  of  the  following  accounts  should  the  balance,  if 
any,  always  be,  and  why  ? —    . 

Bills  Payable,  Bills  Receivable,  Cash. 

Exercise. 

6.  On  December  1,  1907,  Charles  Dickson  commenced  business 
with  the  following  Assets  :  Cash  at  Bank,  £500  ;  Cash  in  hand,  £100  ; 
and  Fixtures,  £150.  The  following  transactions  took  place  daring 
December —  ^        „    _. 

Dec.  2.  Purchased  Goods  of  T.  Bell,  value  £100  ;  Dec.  3.  Pur- 
chased Goods  of  Black  &  Co.,  value  £80,  for  cash,  and  paid  him  for 
same  ;  Dec.  9.  Sold  to  W.  Brown  Goods  value  £50  ;  Dec.  16.  Paid 
T  Bell's  Account  by  checiue,  less  5  per  cent.  Discount ;  Dec.  18. 
Sold  Goods  to  R.  Walters  value  £10;  Dec.  31.  Received  of 
W.  Brown  cash  in  settlement  of  his  account,  less  2^  per  cent. 
Discount.  Open  the  necessary  Ledger  accounts  and  post  dnect 
the  a})ove  facts  and  transactions.  Balance  these  accounts  as  ou 
December  31,   1907,  and  bring  down  the  balances. 
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.  217  10 

1 

.  100  0 

0 

.   69  10 

0 

0  10 

9 

.  116  1 

9 

.   30  0 

0 

.  151  12 

10 

4  7 

2 
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ROYAL  SOCIETY  OF  ARTS   EXAMINATIONS,  1908. 

Stage  II. — Intermediate. 

[3  hours  allowed.] 

{Only  one  question  to  he  anstvered,  hut  hoth  exercises  to  he  icorked.) 

1.  On  which  side  of  the  Ledger  would  you  expect  to  find  the 
balance  of  the  undermentioned  accounts?  Give  a  brief  reason  in 
each  case — 

{a)  Reserve  for  Bad  and  Doubtful  Debts. 

(6)  Goodwill  Account. 

(c)  Suspense  Account  for  Insurances  paid  in  advance. 

{d)  Freehold  Property  Account. 

2.  Explain  the  following  :  "  Reserve  Fund,"  "  Rebate,"  "  Sinking 
Fund,"  "Depreciation." 

Exercise  I. 

■John  Di'uce,  a  Cycle  Dealer,  had  on  December  31,  1907,  the 
following  Assets — 

£  s.  d. 

Cash  at  Bank 300  0  0 

Cash  in  hand 2.5  0  0 

Stock 650  0  0 

Furniture  and  Fittings    .         .         .         .         .       120  0  0 
Bills  Receivable — 

A.  Graves  (due  Jan.  9,  1908)        .         .         .         75  0  0 

B.  Walters  (due  Jan.  10,  1908)     .         .         .       125  0  0 
Owing  by — 

A.  Brown 25  0  0 

J.  Smith 45  0  0 

A.  Graves 20  0  0 

B.  Walters 10  0  0 

M.  Robinson 105  0  0 


His  Liabilities  on  the  same  date  were — 

Due  to  H.  Sweeting 

Due  to  A.  Fisher      .... 

Bills  Payable — 

S.  Unwin  (due  Jan.  6,  1908) 
F.  Lord  (due  Jan.  8,  1908)  . 


£1,500  0  0 

£  s.  d. 

.       150  0  0 

75  0  0 

90  0  0 

85  0  0 

£400  0  0 


John  Druce  agreed  to  take  M.  Robinson  into  partnership  condi- 
tionally upon  the  amount  owing  by  him  to  John  Druce  on 
December  31,  1907,  being  paid  at  once  ;  also  upon  his  bringing 
into  tlie  business,  in  cash,  the  same  amount  of  capital  as  was 
standing  to  the  credit  of  Jolin  Druce's  Capital  Account  at  this 
date.  One-half  of  this  latter  amount  was  to  be  paid  out  in  cash, 
by  way  of  premium,  to  Joliii  Druce,  and  was  to  appear  in  the  books 
of  the  partnership  as  Goodwill.  These  conditions  were  duly  carried 
out  as  on  January  1,  1908. 
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You  are  required  to  make  the  necessary  entries  recording  the 
above  and  to  pass  through  the  proper  books  the  following 
transactions — ■ 

1908. 
Jan.     1.     Bought  of  H.  Sweeting  1  dozen  Bicycle  Frames  at  15s. 
each. 
,,       1.     Bought  for  cash  -4  dozen  Wooden  Crates  at  3s.  each. 
,,      2.     Sold  A.  Brown  3  Bicycles  at  £7  10s.  each,  one  of  which 

was  returned  on  January  3. 
,,      3.     J.    Smith   paid   his   account,    deducting  £2   for   Bicycle 

damaged  in  transit. 
,,      3.     Sold  B.  Walters  2  Bic3'cles  at  £8  8s.  each,  charging  him 

with  2  Crates  at  3s.  Qd.  each. 
,,      3.     Bought  of  A.  Fisher  6  pairs  of  Wheels  at  30s.  a  pair  and  a 

job  lot  of  Accessories  for  £5. 
,,      4.     Paid  Office  Salaries  and  Wages,  drawing  and  cashing  a 

cheque  for  same,  £6  IOj. 
„      4.     Each  partner  drew  out  in  cash  £3  on  private  account. 
,,      6.     Paid  A.  Fisher  by  cheque  £25  on  account. 
,,      6.     Bill  Payable  (S.  Unwin),  due  this  day,  paid  b}'  Bank. 
,,      6.     Sold  J.  Smith  1  Bicycle  for  £7  10s.,  upon  which  he  paid 

£2  on  account. 
,,      7.     Bought  for  cash  2  second-hand  Bicycles  at  15s.  each,  one 

of  which  was  sold  for  cash  the  same  day  for  25s. 
,,      7.     Cashed  cheque  for  £10  for  Petty  Ca-jh  purposes. 
,,      8.     Bill  Payable  (F.  Lord),  due  this  day,  paid  by  Bank. 
,,      8.     B.   Walters  paid  the  balance  of   his   account  as  on  this 

day,    deducting    5    per    cent.     Discount,    which    was 

disallowed. 
,,      9.     Bill  Receivable  given  b}-  A.  Graves  returned  dishonoured, 

a  new  Bill  at  1  month  being  given  for  the  whole  of  his 

account. 
,,      9.     Sold  to  B.  Walters  20  Brakes  at  2s.  each  and  6  Lamps 

at  5s.  each. 
,,      9.     Bought  of  F.  Lord  6  dozen  Lamps  at  Zs.  each. 
,,    10.     Bill  Receivable,  B.  Walters,  duly  met. 
,,     10.     Sold  A.  Graves  a  second-liand  Bicycle  for  30s. 
,,    11.     Paid   Office   Salaries   and    AVages,  drawing   and  cashing 

cheque  for  £G. 
,,    II.     Each  partner  drew  in  cash  £3  for  private  purposes. 
,,    11.     A.  Brown  accepted  a  Bill  at  3  months  drawn  upon  liim  for 

the  balance  owing  by  him  at  this  date. 
AH  moneys  received  were  pnid  at  once  into  the  Bank.     Balance 
the   Ledger   accounts   as   on    January    II,    1908,    bring   down   the 
balances,  and  extract  a  Trial  Balance. 

Note.  —  No  Profit  and  Loss  Account  or  Balance  Sheet  to  be 
prepared. 

Exercise  II. 

From  the  following  Trial  Balance  of  the  accounts  of  a  Manufac- 
turing Company  (wlu^se  authorized  Capital  consists  of  15,000 
Ordinary  Sliares  of  £10  each)  prepare  a  Trading  Account  and  .i 
Profit  and  Los.s  Account  for  tiie  year  ended  December  31,  1907, 
and  a  Balance  Sheet  as  on  that  date. 
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Capital  issued   and   fully   paid   up 

9,0(J(J  shares  of  £10  each 
Stock  (January  1,  1907) 
Cash  in  hand    . 
Cash  at  Bank  . 
Purchases 
Sales 

Sales  Returns 
Purchases  Returns 
Manufacturing  Charges 
Manufacturing  Wages 
Salaries   . 
Trade  Expenses 
Rates  and  Taxes 
Insurance 
General  Expenses 
Discounts  (balance) 
Bad  Debts 

Interest  and  Bank  Charges 
Land  and  Buihlings 
Machinery  and  Plant 
Sundrj'  Debtors 
Sundry  Creditors     . 
Patents    . 
Bad  Debts  Reserve  (January  1,  1907) 
Profit  and  Loss  (balance,  December 

31,  1906)       

Reserve  .         .         .         .         . 


s.    d. 


s.  d. 


90,000 

0 

0 

32,  OCX) 

0 

0 

150 

0 

0 

2,9(X) 

0 

0 

52,350 

0 

0 

136,50<J 

0 

0 

400 

0 

0 

750 

0 

0 

11,500 

0 

0 

28,550 

0 

0 

1,500 

0 

0 

6,850 

0 

0 

250 

0 

0 

190 

0 

0 

2,640 

0 

0 

1,800 

0 

0 

570 

0 

0 

350 

0 

0 

22.250 

0 

0 

35,600 

0 

0 

52,500 

0 

0 

21,750 

0 

0 

5,000 

0 

0 

2,600 

0 

0 

750 

0 

0 

5,000 

0 

0 

£257,350    0    0  £257,350    0    0 


Charge  depreciation  on  Land  and  Buildings  Account  at  3  per  cent, 
per  annum,  and  on  ilachinery  and  Plant  Account  at  6  per  cent. 
Make  a  reserve  of  5  per  cent,  on  the  Sundry  Debtors  for  Bad 
Debts  ;  write  down  Patents  Account  by  10  per  cent.  ;  carry  forwaid 
£90  of  Insurance  ;  and  charge  £500  as  Directors'  Fees.  Tlie  value 
of  the  Stock  as  on  December  31,  1907,  was  agreed  at  £23,700. 
Charge  10  per  cent,  on  net  profits  as  remuneration  to  the  Managing 
Director,  and  appropriate  £2,500  to  the  Reserve  Account,  carrying 
forward  the  balance. 
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Stage  III. — Advanced, 

[3  hours  allowed.] 

1.  If,  on  comparing  your  Bank  Cash  Book  balance  with  your 
Bank  Pass  Book  balance,  you  found  that  the  two  did  not  agree, 
wliat  steps  would  you  take  to  check  tlie  correctness  or  otherwise  of 
your  Bank  Cash  Book,  and  what  would  be  the  principal  ditferences 
you  would  expect  to  find  ? 
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2.  What  is  a  "Cumulative  Preference  Share"?  The  A.  B. 
Company  is  three  j'ears  in  arrear  with  the  dividends  on  its  l.fKY) 
6  per  cent.  Cumulative  Preference  Shares  of  £1  each.  Would  this 
fact  affect  the  annual  accounts  ?     If  so,  how  ? 

3.  Give  what  you  consider  would  be  a  satisfactory  ruling  for 
the  Cost  Sheet  of  a  manufacturer,  -with  whose  accounts  you  are 
familiar.  State  from  what  books  of  account  the  necessary  infor- 
mation for  the  completion  of  the  Cost  Sheet  would  be  obtained. 

4.  A.  and  B.  are  partners  in  A.  and  B. 's  Coal  Stores,  and  they 
share  profits  and  losses  equally.  On  December  31,  1907,  they  had 
capital  in  tlie  business  :  A.  £3,100  and  B.  £2,600.  The  assets  and 
liabilities  of  the  firm,  as  on  that  date,  stood  at  tlie  following  figures 
in  the  books  :  Ofiice  Furniture  and  Fittings,  £320  ;  Coal  Trucks, 
£930  ;  Trade  Creditors,  £848  ;  Cash  at  Bank,  £1,166  ;  Carts,  Plant, 
and  Horses,  £476;  Bills  Payable,  £652;  Sundry  Debtors,  £3,720; 
Cash  in  hand,  £18  ;  and  Stock  of  Coal,  etc.,  £570. 

They  agreed  to  take  into  partnership  C,  a  coal  agent,  as  from 
January  1,  1908,  on  the  following  terms  : — Profits  and  Losses  to  be 
shared  :  A.  two-fifths,  B.  two-fifths,  and  C.  one-fifth.  C.  was  to 
bring  into  the  Partnership  "  Book  Debts,"  amounting  to  £560  (less 
a  reserve  for  Bad  Debts  of  5  per  cent.),  and  the  GoodM'ill  of  his 
connection,  valued  at  £310 ;  while  his  Capital  in  the  new  firm  was 
to  be  £1,0(J0,  the  balance  of  which  he  was  to  pay  in  cash  on  signing 
the  Articles  of  Partnership  on  January  1,  190S.  It  was  further 
agreed  between  A.,  B.  and  C.  that  the  following  adjustments 
should  be  made  in  the  figures  as  shown  on  A.  and  B.  's  Balance 
Sheet  on  December  31,  1907  :  The  Coal  Trucks  were  to  be  taken  at 
£1,000,  and  the  Carts,  Plant,  and  Horses  as  at  £550,  the  result  of 
an  independent  valuation  ;  a  Bad  Debt  Reserve  of  7^  per  cent,  was 
to  be  deducted  from  outstanding  Debtors  ;  the  Goodwill  of  the  old 
firm  (A.  and  B. )  was  to  be  taken  at  £455  ;  and  A.  was  to  be  paid 
out  from  the  Bank  Balance  such  a  sum  as  would  make  his  Capital 
equal  to  B.  's.     The  Agreement  was  carried  out. 

You  are  required  {a)  to  make  the  Journal  entries  necessary  to 
complete  the  above  adjustments,  and  {h)  to  draw  up  a  Balance 
Sheet  showing  the  position  of  the  new  firm  as  on  January  1,  1908 


Exercise. 

The  Albury  Mining  Company,  Ltd.,  was  registered  on  January 
1,  1907,  and  commenced  operations  at  once  as  an  E.xploring  and 
Mining  Company.  The  nominal  Capital  consisted  of  50,000  Ordin- 
ary Shar3s  of  £5  each.  Of  tliis  Capital  20,000  shares  were  issued 
and  taken  up  by  the  public,  30s.  per  share  being  called  up.  During 
the  process  of  sinking  a  shaft,  a  good  deposit  of  clay  was  found, 
suitable  for  tile-making,  and  the  Company  decided  to  manufacture 
and  sell  tiles,  as  a  separate  trading  department.  During  the  month 
of  December,  the  Company's  engineer  reported  th.at  a  paying  vein 
of  tin  had  been  reached  ;  and  the  Directors  decided  that  the  cost  to 
date  of  opening  up  this  vein  should  be  capitalized  and  written  oft" 
over  future  years  when  the  property  was  in  full  working  order. 

On  December  31,  1907,  the  balances  of  the  Ledger  accounts  of 
the  Company  were  as  follows  : — 
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Freehold  Land  at  cost 

Buildings  at  cost 

Preliminary  Expenses 

Stock  of  Stores  and  Coal  on  December  31,  1907 

Coal  consumed    .... 

Wages         ..... 

Salaries  .... 

Stores  used  .... 

Stores  used  (Tile  Dept.) 

Wages  (Tile  Dept.)     . 

Machinery  and  Planb  at  cost 

Capital        ..... 

Sundry  Debtors 

Rates.    Taxes,    Office,    and    Sundry 

Carriage  .... 

Carriage  (Tile  Dept.) 
Legal    Expenses    (re    Claim    for    inj 

Accident)  .... 
Sales  of  Tiles  .... 
Sundry  Creditors  ... 
Tramway  Track  and  Wagons  at  cost 
Travellers'  Commission  (Tile  Dept. ) 
Bills  Payable  .... 
Cash  at  Bank      .... 


Expenses, 


uries    i;i 


and 


Mine 


£ 

s. 

d. 

i,(m 

0 

0 

563 

0 

0 

410 

0 

0 

988 

0 

0 

931 

0 

0 

3,843 

0 

0 

308 

0 

0 

2,745 

0 

0 

56 

0 

0 

2,733 

0 

0 

12,038 

0 

0 

30,fX)0 

0 

0 

359 

0 

0 

584 

0 

*0 

215 

0 

0 

220 

0 

0 

2,599 

0 

0 

3,407 

0 

0 

1,100 

0 

0 

63 

0 

0 

G27 

0 

0 

2,477 

0 

0 

account  showing  the  amount 
zed  as  representing  the  cost  of 


You  are  reqiiired  to  prepare  (a)  an 
which  you  consider  should  be  capital 

opening  up  the  tin  vein,  (6)  an  account  showing  the  trading  results 
of  the  Tile  Department  for  the  year  ended  December  31,  1907,  and 
(c)  the  Balance  Sheet  as  on  December  31,  1907. 

The  Directors  decided  that  a  charge  of  £343  should  be  made 
against  the  Tile  Department,  as  representing  power,  coal,  etc., 
used  ;  and  a  charge  of  £104,  as  representing  a  share  of  general  trade 
expenses. 

The  stock  of  tiles  on  hand  as  on  December  31,  1907,  was  valued 
at  £718. 


ROYAL  SOCIETY  OF  ARTS  EXAMDfATIONS,  1909. 

Stage  I. — Elementary. 

[3  hours  allowed.] 

1.  What  do  you  understand  by  the  terms  "balance  down,"  "trial 
balance,"  and  ' '  balance  sheet "  What  is  the  chief  difference  between 
the  last  two  ?  Does  the  term  "  balance  down,"  closing  the  debit  side 
of  an  account,  mean  tliat  the  account  is  in  credit,  or  in  debit,  and 
why? 

2.  Give  a  form  of  Cash  Book  you  would  recommend  as  suitable  for 
recording  both  cash  and  bank  transactions.  Start  the  book  with  a 
balance  at  the  Bink,  and  draw  a  cheque  in  favour  of  "self,"  the  pro- 
ceeds of  which  are  to  be  used  in  making  cash  payments.  Make  six 
further  entries  on  the  deVjit  side,  paying  all  receipts  into  the  Bank, 
and  six  further  entries  on  tlio  credit  side,  three  being  cash  payments 
and  three  payments  by  chetjue  ;  balance  the  Cash  Book  and  carry 
down  the  balances. 

3.  On  February  27,  1909,  John  Jones  sold  William  Smith  3  lbs.  of 
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tea  at  Is  U  2  lbs.  of  sugar  at  Q\d. ,  2  ozs.  of  Jordan  almonds  at  2s.  6d. 
per  ?b     and  3  tins  of  potted  salmon  at  5s.  id.  the  dozen.     Make  an 

4°OripSl%'T908;Tffii:1lsher  sold  George  Kent  goods  to  the 

«An^t  of  K  15s      on  May  4,  Kent  paid  Fisher  £20  5s.  on  account ; 

orApril  30   Fi  heV  soM  lit  £45  l6s.  of  goods  ;  on  May  31    Kent 

raiiF7sher'£32  10s.  on  account ;  «"  J-f  ^' f  J^J -^!,"-j^ L^f  ^Lld 
£5  10s  aoods  (not  being  up  to  sample)  ;  on  June  1-,  fisher  soici 
Kent£j  8s  of  coods  ;  on  June  30,  Kent  paid  Fisher  the  balance 
?wing  upon  the  transactions  of  April  3  and  30,  after  deductn.g  2^ 
Jer  cent  discount,  together  with  a  further  amount  of  £20  on  account. 
As  on  June  30,  Fisher°sent  a  three  months'  statement  to  Kent.    Draw 

the  statement  so  sent.  •  i  rpu^c   iri=V>pr  #'?■'>  10s     He 

f.  On  May  31,  1908,  George  Kent  paid  Thos.  lisher  ±,6^  ws  ne 
patd  this  bj  cheque  on  the  Credit  Banking  Company,  Ltd  bketch 
The  form  7 cheque  he  would  use,  and  "draw"  it,  making  ib  as 
secure  as  you  can  against  loss  by  theft  or  mischance. 

Exercise. 
6.   On  January  1,  1908,  J.  Ferguson  started  business  ^^  a  grocer 


Bank 


OnJanuary  2,  he  drew  and  cashed  a  cheque  for  £5  for  petty  cash 
pu?poseTan7pu;-chased  for  cash  5s.  worth  of  ^tampsand  15s_wori^  of 
stationery.  The  cash  sales  on  this  day  amounted  to  £1  '«■  J'^-'  ^^^J^ 
hem°d\nto  the  Bank;  and  he  also  sold  goods  on  credit  to  Mis 
MuW  amounting  to  £2  is.  U.,  and  to  Mr.  Graham  amounting  to 


i-phy 
£1  4s.  id. 


n,r  tmuarv  3  he  boucrht  further  goods  from  McDonald  &  Co. 
nii  to^£'^5  16^  10,Z  but  this  time  the  purchase  was  on 
"3\  rnl^  On'U'iy  4,  Mrs,  Murpby  paid  flon  account 
of  he  goods  supplied  to  her,  and  this  amount  (^gf  ^^r  wi^h  t^e 
cash  sales  for  two  days,  £4  3s.  Id.)  was  P^^^"  «  ^'f. f ^J^^'^;,,St 
the  same  day  he  supplied  goods  amounting  to  £116  •    0^-  on  crecht 

^t\h:  £  r'^  Luaryo  he  bought  goods^  ^^it  ^i.m 
W    McNab  &  Sons  amounting  to  £14  !....»'<.,  ana  pd,iu 
Tco  's  account   less  5  per  cent,  discount,  by  che.iue. 

Open  L'd"er  Accoui^    and  post  direct  the  above  transactions. 
Therbalance  the  accounts,  and  bring  down  the  balances. 

ROYAL  SOCIETY   OF  ARTS   EXAMINATIONS,    1909. 

Stage  II.— Intkhmediate. 
[3  hours  allowed.] 
(Only  one  question  to  he  answered,  hut  both  exercises  to  he  worked.)    ^^ 
1.  Explain  briefly  the  following:    "Goodwill,''    ", Dead   Rent. 
«'  Bill  of  Lading,"  "'  Bill  of  Sale,"  "  Letter  of  Credit. 
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2.  Which  of  the  balances  of  the  following  accounts  would  you 
expect  to  find  in  the  Balance  Sheet,  wliich  in  the  Trading  Account, 
and  which  in  the  Profit  and  Loss  Account  ?  Give  your  reasons  in 
each  case. 

{a)  Machinery  Repairs  and  Renewals. 

[b]  Discounts  allowed. 

('■)  Unexpire<l  i:)roportion  of  apprentice  premiums. 

(d)  Transfer  fees. 

(e)  Unclaimed  dividends. 

(/)  Stock  of  goods  and  materials  on  hand. 


J.  Bennett  &Co.,  Ltd. 
Ledger  balances — 


Ordinarj-  Share  Capital  . 
Preference  Share  Capital 
Sundry  Creditors — 


Exercise    I. 
had,  on  December  31,  1908,  the  following 


Dr. 


Cr. 

£       s.  d. 

5,000    0  0 

5,000    0  0 


J.  Jinks    . 

£200 

0 

0 

F.  Flint    , 

800 

0 

0 

J.  Smith  . 

150 

0 

0 

Johnson  &  Co.  , 

250 

0 

0 

1,400 
1,000 

0 

0 

Profit  and  Loss  Account . 

0 

0 

Stock 

3,000 

0 

0 

Buildings 

. 

6,000 

0 

0 

Cash  at  Bank  . 

, 

1,000 

0 

0 

Bills  Receivable — 

W.     Cox     (due 

Jan.  5,   1909) 

£250 

0 

0 

J.  Cooper  &  Co. 

(due    Jan.   7, 

1909)     . 

250 

0 

0 

500 

0 

0 

Sundry  Debtors — 

Thomas  Green . 

£100 

0 

0 

W.  Cox    . 

50 

0 

0 

J.  Cooper  &  Co. 

150 

0 

0 

A.  Black  &  Co., 

Ltd.       . 

250 

0 

0 

J.  Jones    . 

300 

0 

0 

Cook  &  Co. 

1,050 

0 

(j 

1,900 

0 

0 

£12,400 

0 

0 

£12,400 

0 

0 

You  are  required  to  open  Ledger  accounts  recording  the  above 
and  to  pass  the  following  transactions  through  the  proper  books 
to  the  Ledger. 
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1909. 
Jan.      1.     Drew  and  cashed  Petty  Cash  cheque,  £5. 

1.     Sold  W.  Cox  120  yards  of  Silk  at  5s.  6(^.  per  yard. 

,,  2.  Accepted  Bills  drawn  by  F.  Flint,  viz.  three  for  £250 
each,  drawn  at  one  month,  two  months  and  three 
months  respectively.  Paid  Flint  the  balance  of  his 
account  bj'  cheque,  deducting  2J  per  cent,  discount 
on  the  wliole  account  as  on  December  31,  1908. 

,,       2.     Bought  for  £4  10s.  a  parcel  of  Silk. 

,,       2.     Drew  and  cashed  cheque  for  Petty  Cash  and  Wages,  £15. 

,,       2.     Paid  Wages  in  cash,  £12  \0s. 

,,       4.     Received  from  J.  Cooper  &  Co.  £50  on  account. 

,,  4.  Sold  Thomas  Green  20  yards  of  Irish  Linen  at  3s.  per 
yard. 

, ,       4.     Bought  of  F.  Flint  75  yards  of  Irish  Linen  at  2s.  per  yard. 

,,       5.     Received  fees  oh  transfer  of  shares,  10.9. 

,,  5,  Paid,  by  cheque,  Tool  &  Co.,  £47  10^.  for  repairs 
to  buildings. 

, ,       5.     W.  Cox's  Bill  due  and  paid  to  Bankers. 

6.     Sold  A.  Black  &  Co.   150  yards  of  Black  Silk  at  10s. 
per  yard. 

,,  G.  A.  Black  «fe  Co.  paid  the  whole  of  theix-  account  less  5 
per  cent,  discount. 

,,  7.  J.  Cooper  &  Co.'s  Bill  due  but  not  met.  Two  new  Bills 
of  equal  amount  given  at  one  month  and  three  months 
respectively  to  cover  the  whole  amount  due  from 
them. 

,,  8.  Bought  of  J.  Jinks  9  pieces  of  Velvet,  each  of  40  yards, 
at  8-9.  Qd.  a  yard. 

J,       8.     Received  of  Cook  &  Co.  £250  on  account. 

,,  8.  Received  a  first  and  final  dividend  of  5s.  in  the  £  on 
Thomas  Green's  account. 
9.  Paid,  in  cash,  CaiTiage  Account,  30s.  Paid,  by  cheque, 
Legal  Expenses,  £7  10s.  Purchased  Postage  Stamps, 
£2.  Paid,  by  cheque.  Stationery  Account,  £1  los. 
Drew  and  cashed  cheque  for  Petty  Cash  and  Wages, 
£17  10s.     Paid  Wages  in  cash,  £14. 

,,  11.  Received  of  J.  Jones  the  amount  of  his  account,  less  2^ 
per  cent.  Paid  J.  Smitli  the  amount  of  his  account 
less  a  discount  of  2^  per  cent.,  after  taking  into  con- 
sideration an  allowance  made  by  him  of  £10  for  short 
delivery  of  Goods. 

All  moneys  received  were  paid  at  once  into  the  Bank.  Balance 
the  Ledger  accounts  as  on  January  11,  1909;  bring  down  the 
balances  and  extract  a  Trial  Balance. 

Note. — No  Profit  and  Loss  Account  or  Balance  Sheet  to  be 
prepared. 


Exercise  II. 

From  the  following  Trial  Balance,  extractea  fiom  tlie  books  of 
J.  &  J.  Robinson,  prepare  a  Trading  Account  and  a  Profit  and  Loss 
Account  for  the  year  ended  December  31.  1908,  and  a  Balance 
Siieet  as  on  that  date. 
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Trial  Balance. 

Dr. 

Cr. 

£     s. 

i. 

£ 

s. 

d. 

James  Robinson,  Capital  Account 

5,000 

0 

0 

Joshua  Robinson,  Capital  Account 

4,000 

0 

0 

James  Robinson,  Draw'  igs  Account 

4.37  10 

0 

Joshua  Robinson,  Drawings  Accoun 

t        246  11 

7 

Land  and  Buildings  . 

.     2,500    0 

0 

Plant  and  Macliiuery 

.     1,42G  17 

7 

Furniture  and  Fixtures      . 

125    8 

4 

Carriage 

437     1 

4 

Wages  (Manufacturing)     . 

.     2,147     6 

1 

Salaries      ..... 

467  10 

0 

Bad   Debts  Reserve  (as  on  Dec.    3 

1907) 

247 

6 

2 

Sales 

9,122 

16 

9 

Sales  Returns    .... 

176    2 

7 

Bank  Charges  and  Interest 

14    4 

6 

Coal,  Gas  and  Water 

72    1 

7 

Rates  and  Taxes       .... 

84    7 

6 

Discount  Account  (balance) 

12 

7 

6 

Purchases          .... 

4,216  17 

2 

Purchases  Returns    . 

846 

2 

•2 

Bills  Receivable 

127  10 

0 

Trade  Expenses 

49     7 

9 

Sundry  Debtors 

3,781   15 

9 

Sundry  Creditors 

1,217 

15 

1 

Stock  (Dec.  31,  1907) 

2,642  14 

8 

General  Expenses 

149     1 

5 

Fire  Insurance 

49  15 

0 

Apprentice  Premium 

50 

0 

0 

Cash  at  Bank  and  in  hand 

1,344     4 

10 

£20,496     7 

8 

£20,496 

7 

8 

Charge  Depreciation  on  Land  and  Buildings  Account  at  2\  per  cent. , 
on  Plant  and  Machinery  Account  at  10  per.  cent.,  and  on  Furniture 
and  Fixtures  at  10  per  cent.  Make  a  reserve  of  5  per  cent,  on  the 
Sundry  Debtors  for  Bad  Debts.  Carry  forward  the  following  un- 
expired amounts — 


1.  Fire  Insurance 

2.  Rates  and  Taxes    . 

3.  Apprentice  Premiums 


£  s.  d. 

12  7  2 

24  2  6 

40  0  0 


Charge  5  per  cent,  interest  on  Capital  but  not  on  Drawing?. 
Profits  and  Losses  are  to  be  shared  in  the  following  proportions  : 
James  Robinson,  five-ninthf;  ;  Josliua  Robinson,  four-ninths. 

The  value  of  the  Stock  as  on  December  31,  1908,  was  agreed  at 
£2,939  95.  M. 
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Stack  III. — Advanced. 

[3  hours  allowed.] 

1.  In  a  business  consisting  of  various  departments,  in  what  way 
would  you  keep  the  Stock  Accounts  so  as  to  (a)  minimize  the  danger 
of  false  returns  by  the  Manager  and  (6)  jireveut  theft  on  the  part  of 
dishonest  emploj'ees  ? 

2.  A  company  having  a  Lease  standing  in  their  books  at 
£5,000  decide  to  provide  for  depreciation  by  taking  out  a  policy 
for  leasehold  redemption.  How  would  you  deal  with  the  annual 
premiums  in  the  books  ;  and  how  would  you  tdjust  the  accounts 
when  the  lease  expires  and  the  policy  matures  ? 

3.  What  do  you  understand  by  "  Uebate  on  Bills  discounted," 
and  how  would  you  treat  this  item  when  jireparing  the  Profit  and 
Loss  Account  and  Balance  Sheet  of  a  Bank  ? 

4.  Jones,  a  trader,  finding  that,  owing  to  his  liabilities,  he  was 
unable  to  successfully  carry  on  his  business,  executed  a  deed  of 
assignment  on  June  30,  1908,  in  favour  of  his  creditors,  under 
which  the  creditors  agreed  to  accept  \s.  in  the  £  in  full  satisfaction 
of  iheir  debts.  Brown,  the  largest  creditor  (his  debt  amounting  to 
£1,000),  arranged  with  Jones  to  take  over  the  business  and  to  pay 
in  £300  in  cash,  in  order  to  provide  sufficient  to  pay  the  Is.  in  the 
£  to  the  creditors,  other  than  himself,  and  to  furnish  the  necessary 
working  capital  for  carrying  on  the  business  ;  and  a  legal  agreement 
was,  in  due  cr.urse,  entered  into  between  Brown  and  Jones  whereby 
it  was  agreed  that  Brown  should  carry  on  the  business  until  such 
time  as  Brown  should,  from  profits  earned,  have  recouped  Jiimself 
his  old  debt  of  £1,000  and  the  £300  advanced  by  him  to  Jones, 
together  with  the  further  sums  it  might  be  necessary  for  him  to  pay 
in,  in  order  to  carry  on  the  business.  Jones  was  to  manage  the 
business  during  that  time  at  a  salary  of  £1 10s.  a  week  and  5  per  cent, 
commission  on  the  net  profits.  When  the  profits  had  reached  tlie 
amount  necessary  to  recoup  Brown  for  his  original  debt  and  sub- 
sequent advances,  it  was  agreed  that  the  business  siiould  revert 
to  Jones.  The  creditors  on  June  30,  1908,  including  Brown, 
amounted  to  £4,000  ;  the  debtors,  who  were  all  presumed  to  be 
good,  to  £500;  the  Stock  was  valued  at  £200  and  the  Furniture 
and  Fixtures  at  £20.  Make  the  Journal  entries  necessary  for 
opening  the  new  books  for  Brown,  as  on  June  30,  1908. 
Presuming  that,  on  December  31,  1908,  Brown's  books  showed 
Creditors  of  £80  (not  including  Jones's  commission  for  the  half- 
year)  ;  Debtors  of  £700  ;  Furniture  and  Fixtures,  after  additions 
and  depreciation  liad  been  taken  into  consideration,  of  £25  :  and 
Cash  at  the  Bank  and  in  liand,  £200  ;  diaw  Brown's  Balance  Sheet 
as  on  that  date,  taking  the  Stock  at  a  valuation  of  £150.  It  is 
necessary,  in  accordance  with  the  terms  of  the  Agreement  for  tiie 
Balance  Sheet,  to  show  the  amount  then  due  to  Brown. 

EXKRCISE. 

The  Mainifacturing  Company,  I^td.,  has  a  Nominal  Capital  of 
15.000  sliares  of  £10  eacli  ;  and  a  Subsci-iljed  Capital  of  8,000  shares, 
fully  paiil  up.  It  manufactures  goods  for  sale  at  its  two  brandies, 
A.  and  B.,  which  sell  no  goods  other  tlian  tliose  of  the  Company's 
manufacture.     From  tiie  followiiiir  Trial  Balance,  extracted  from  the 
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books  of  the  Head  Office  and  Branches  as  on  December  31,  1908, 
prepare,  for  submission  to  the  Directors,  Trading  and  Pi-ofit  and 
Loss  Accounts  for  the  Head  Office  and  for  each  of  the  Branches  for 
the  year  ended  December  31,  1908,  and  a  Balance  Sheet  of  the 
Company  as  a  whole  as  on  tliat  date. 

Notes. — Stocks  on  hand  valued  as  on  December  31,  1908,  were — 

£         s.     d. 

Head  Office 10,527     4    5 

Branch  A 3,024  12     x 

Branch  B 1,927     9     4 

Write  off  the  following  depreciations — 

Head  Office  Plant  and  Macliinery  .  10  per  cent. 

Furniture  and  Fixtures  Head  Office  .  5         ,, 

„  ,,         Branch  A.  .  5         ,, 

,,  ,,        Branch  B.  .       5         ,, 

Create  a  reserve  for  Bad  Debts  of  2^  per  cent,  on  the  Sundry 
Debtors.  Write  oii'  £5,000  from  Goodwill  and  carry  £10,000  to 
Reserve.  All  carriage  on  the  goods  sent  to  the  Branches  is  paid 
by  the  Head  Office. 


ROYAL  SOCIETY  OF  ARTS  EXAMINATIONS,  1910. 

Stage  I. — Elementary. 

[3  hours  allowed.] 

1.  Give  three  "business  terms"  and  three  "business  abbrevia- 
tions," and  explain  the  meaning  of  each. 

2.  When  goods  are  sent  to  a  customer,  wliat  is  said  to  be  sent 
with  them  (or  by  an  early  post)  recording  the  transaction  ?  Give 
an  example.     How  does  this  document  differ  from  a  "statement  "  ? 

3.  On  January  4,  1909,  John  Brown  purchased  goods  of  Thomas 
Smith  to  the  amount  of  £252  4,s\  M.  On  January  8,  Brown  returned 
£51  2s.  5d.  of  these  goods  as  being  fault}',  and  sent  Smith  £50  on 
account.  On  January  15,  Brown  purchased  of  Smith  £72  5s.  M.  of 
goods  and  paid  him  £60  on  account.  On  January  31,  Smith  sent 
Brown  a  statement  showing  the  balance  owing  to  Smith,  and  this 
Brown  paid  to  him  on  February  1.  How  much  was  this  balance? 
Give  a  copy  of  Brown's  account  in  Smith's  Ledger  recording  the 
above  transactions. 

4.  Explain  the  meaning  of  the  word  "discount."  In  what  books 
of  a  trader  do  the  records  of  discounts  usually  appear  ? 

5.  Write  up  a  Bank  Account  recording  the  following  trans- 
actions:  December  1,  1909,  Balance  at  my  Bank  £3,215  14s.  \d. 
December  2,  drew  cheque  for  self  £25.  December  4,  paid  in  £9.634 
received  from  W.  Porter.  December  6,  drew  checiue  for  T.  Kerr 
£161  10.S.  December  6,  E.  Milner  paid  into  my  Bank  Account  £864. 
December  10,  drew  cheque  for  J.  Coleman  £10,000.  December  15, 
drew  cheque  for  Black  &  White  £241  6s.  "Ad.  December  24,  drew 
cheque  £50  for  rent,  and  paid  into  I5ank  £91  6s.  Sd.  received  from 
H.  Jackson.  December  31,  drew  checjue  £25  for  self.  Paid  into 
Bank  £51  received  from  Duff  Bros.  Interest  allowed  on  the  account 
by  the  Bank  £18  9s.  Zd.,  and  commission  charged  £1  2s.  3(f.  Balance 
the  account  aud  bring  down  the  balance. 
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Exercise. 

James  Cripps  started  business  as  a  Coal  Merchant  on  July  1,  1909, 
paying  (as  his  Capital)  to  his  Bankers  £250  ;  purchasing,  for  £50,  a 
Horse  and  Van  from  Timothy  Toogood,  and  CO  tons  of  Coal  at  1  Is.  Qd. 
from  the  Stiff  Colliery  Company,  Limited,  which  were  duly  delivered. 

On  July  2,  he  sold  15  cwt.  of  Coal  at  1.".  per  cwt.  for  cash. 

On  July  3,  he  sold  12  cwt.  of  Coal  at  \\d.  per  cwt.  for  cash,  and 
5  tons  at  19s.  a  ton  to  Miss  Graham  on  credit.  He  paid  the  Stiff 
Colliery  Company,  Limited  (by  cheque)  £25  on  account  and  drew  a 
cheque  for  £1  for  Petty  Cash. 

On  Jul}'  4,  he  sold  14  cwt.  of  Coal  at  Is.  \d.  per  cwt.  for  cash,  and 
2  tons  at  19s.  Qd.  a  ton  to  Mrs.  Smith  on  credit.  He  received  and 
paid  into  his  Bank  a  cheque  from  Miss  Graham,  in  payment  of  her 
account,  less  10s.  allowed  for  short  weight. 

On  July  5,  he  sold  20  tons  of  Coal  at  18s.  &d.  a  ton  to  A.  Evans  and 
received  from  him  £10  on  account,  which  he  paid  into  his  Bank. 
He  sent  the  Stiff  Colliery  Company,  Limited,  a  cheque  in  settlement 
of  their  account,  less  2|  per  cent,  discount. 

On  July  6,  he  paid  Timothy  Toogood  £50  by  cheque. 

Open  Ledger  Accounts  and  post  the  above  transactions  direct 
thereto.     Balance  the  accounts,  and  bring  down  the  balances. 

ROYAL  SOCIETY  OF  ARTS  EXAMINATIONS,  1910. 
Stage  II. — Intermediate. 
[3  hours  allowed.] 
{Only  one  question  to  he  answered,  but  both  exercises  to  he  worked.) 

1.  State  what  is  meant  by  the  terms  (a)  "Nominal  Accounts"  and 
(J)  "Personal  Accounts."  What  is  the  name  of  the  class  to  which 
Accounts  other  than  the  foregoing  may  be  said  to  belong  ?  Give  an 
example  of  each  (containing  three  debit  and  three  credit  entries). 

2.  How  would  you  construct  a  "Trial  Balance"  ?  Give  two  ex- 
amples of  errors  which  might  occur  in  "  writing  up  "  a  set  of  books 
without  affecting  the  "agreement  "  of  the  Trial  Balance. 

Exercise  1. 
A.  Day   and  B.  Comet  were    in    partnership    as    engineers    and 
founders,  and  on  December  31,  1909,  their  assets  were  as  follows — 


Stock  in  trade    . 

Furniture  and  Fittings 

Plant  and  Machinery 

Cash  at  Bank 

Cash  in  hand 

Bills  receivable — 

The  Gas  Engine  Co.  (due  Jan.  4) 
J.  Smith  &  Co.  (due  Jan.  8)    . 


£ 
1,342 

264 
1,547 

305 


142 
74 


Owing  by — 

J.  Smith  &  Co. 

172 

0 

0 

The  Gas  Engine  Co. 

22 

0 

0 

W.  Owen        .... 

177 

0 

0 

J.  Jones  &  Sons 

285 

0 

0 

R.  Black          .... 

162 

0 

0 

216    0    0 


818    0    0 
£4,500    0    0 
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£ 

s. 

d. 

£ 

s. 

d. 

311 

0 

0 

140 

0 

0 

113 

0 

0 

156 

0 

0 

720 

0 

0 

100 

0 

0 

169 

0 

0 

269 

0 

0 

500 

0 

0 

11 

0 

0 

£1 

.500 

0 

0 

Their  liabilities  on  the  same  day  were — 
Due  to — 

Roberts  Bros.  .... 

W.  Brown  Son  &  Co.       . 

Robinson  &  Co.        .... 

J.  Green  &  Sou       .... 

Bills  Payable — 

J.  Green  &  Son  (due  Jan.  6)  . 
Roberts  Bros,  (due  Feb.  1)     . 

A.  Day  Loan  Account 

A.   Day  Interest  Account . 


Day  and  Comet  were  equal  partners,  and  each  had  the  same 
amount  of  Capital  invested  in  the  business. 

Open  the  Ledger  Accounts,  showing  the  position  of  the  firm  as  on 
December  31,  1909,  and  pass  to  it,  through  the  proper  books,  the 
following  transactions — 

1910. 
Jan.     1.     Drew  and  cashed  cheque  for  petty  cash  and  wages  £15. 
,,        1.     Paid  wages  in  cash  £16. 

,,        1.     Paid  each  partner  his  wt;ek's  salary  of  £3  in  cash. 
,,        3.     W.  Owen  paid  his  account,   less  2^  per  cent,  discount, 

and  gave  an  order  for  a  machine  to  cost  £75. 
,,        3.     Bought  of  Robinson  &  Co.  6  tons  of  Pig  Iron  at  51s.  2d. 

per  ton. 
,,        4.     The  Gas  Engine  Co.'s  Bill  became  due,  but  was  not  met. 
A  new  Bill  was  given  at  one  month  for  the  whole  of 
their  account. 
,,        4.     Paid  Robinson  k  Co.  the  amount  of  their  account  as  on 

December  31,  less  2J  per  cent,  discount,   after  taking 

into   consideration   an  allowance  of  £5   for  imperfect 

goods  supplied. 
,,        5.     J.  Jones  &  Sons  paid  £100  on  account. 
„        5.     Bought  of  J.  Green  &,  Son  5  cwt.  of  sheet  copper  at  £78 

per  ton. 
,,        6.     Sokl  R.  Black  1  ton  of  Pig  Iron  at  56s.  a  ton,  and  charged 

him  in  addition  10s.  for  cartage. 
,,        6.     J.  Green  &  Son's  Bill  became  due  and  was  duly  met. 
,,        7.     Sold  J.  Jones  &  Sons  3  Cutting  Machines  at  £24  each. 
:,        7.     Sold  J.  Smith  &  Co.  2  cwt.  of  Sheet  Copper  at  £83  a  ton. 
,,        7-     Paid  by  cheque  the  amount  due  (on  December  31,  1909) 

to  A.  Day  for  interest. 


7.  ojuugiit  lui  (jiisii  i.i  gaiioiia  oi  Kju  ac  IS.  j«.  per  gallon. 

8.  Paid  wages  £13,  a  clieque  for  this  amount  being  drawn 

and  cashed  for  the  purpose. 
8.     Paid  each  partner  his  week's  salary  by  cheque. 
8.     J.  Smith  &  Co.'s  Bill  became  due  and  was  duly  met. 
10.     Bought  of  Rolierts  Bros.  10  tons  of  Coal  at  12.s-.  ton,  and 

paid  them  (bj'  cheque)  £150  on  account. 
10.     Sundry  Cash  Sales  to  date  £31,  this  amount  being  paid 
into  Bank  this  day. 


772        BOOK-KEEPING  AND  ACCOUNTS 

1910. 
Jan.  10.     Drew  and  cashed  cheque  of  £5  for  Petty  Cash  purposes. 

,,      10.     Accepted  W.  Brown  Son  k  Co.'s  Bill  for  £140  at  three 
months. 

All  moneys  received  were  at  once  paid  into  the  Bank.  Balance 
the  Ledger  Accounts  as  on  January  10,  1910 ;  bring  down  the 
balances,  and  extract  a  Trial  Balance. 

N.B. — No  Profit  and  Loss  Account  or  Balance  Sheet  to  be  prepared. 

Exercise  II. 

The  Brown  Box  Co.,  Ltd.,  was  registered  with  a  nominal  Capital 
of  £10,000,  divided  into  5,000  Ordinary  Shares  of  £1  each  and  5,000 
6  per  cent.  Preference  Shares  of  £1  each.  From  the  following 
Trial  Balance,  extracted  from  the  books  of  the  company,  prepare  a 
Trading  Account  and  Profit  and  Loss  Account  for  the  year  ended 
December  31,  1909,  and  a  Balance  Sheet  as  on  that  date — 


Trial  Balance. 

Dr. 

Cr. 

£      s. 

d. 

£ 

s. 

d. 

Ordinary  Share  Capital 

4,800 

0 

0 

Preference  Share  Capital 

3,000 

0 

0 

Freehold  Land  and  BuiLiings 

3,700    0 

0 

Furniture  and  Fixtures 

946    6 

10 

Stock  (December  31,  190S)    . 

1.929  14 

7 

Plant  and  Machinery    . 

1,727  10 

2 

Rates  and  Taxes  ..... 

87  14 

1 

Carriage 

422    4 

8 

Trade  Expenses    .         .^        .         .         . 

39     1 

1 

Lighting  and  Heating  Expenses    . 

72    2 

6 

General  Expenses           .... 

127  16 

10 

Discount  Account  (balance) . 

13 

2 

0 

Preference  Share  Dividend  (paid  during 

the  year)    

171     0 

0 

Ordinary  Share  Dividend  (paid  during 

the  year)    ...... 

114     0 

0 

Bad  Debt  Reserve  (as  on  Dec.  31,  1908 

188 

14 

8 

Manufacturing  Wages  .... 

2,014     1 

9 

Salaries          ...... 

505  14 

8 

Sales 

10,124 

14 

2 

Sales  Returns        ..... 

101     2 

10 

Sundry  Debtors    .                   ... 

3,764   17 

10 

Insurance      

39     1 

2 

Directors'  Fees     ..... 

50    0 

0 

Purchases     ...... 

4,129  16 

8 

Purchases  Returns        .... 

94 

12 

4 

Sundry  Creditors           .... 

2,144 

5 

1 

Profit  and  Loss  Account  (balance  Dec. 

31,  1908) 

472 

7 

2 

Bank  Charges 

10    2 

1 

Cash  at  Bank         ..... 

822    5 

7 

Cash  in  hand 

63    2 

1 

£20,837 

16 

£20,837  15 

5. 

~5 
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Before  preparing  the  Accounts  (as  above  required),  the  following 
adjustments  are  necessary — 

1.  Charge  Depreciation  on  Land  and  Buildings  at  2 J  per  cent. 

per  annum. 

2.  Charge  Depreciation  on  Furniture  and  Fixtures  at  5  per  cent. 

per  annum. 

3.  Charge  Depreciation  on  Plant  and  Machiner\-  at  10  per  cent. 

per  annum. 

4.  Make  the  Bad  Debt  Reserve  up  to  £400. 

5.  Carry  forward  the  following  unexpired  amounts — 

{a)  Insurance     .         .         .         .£976 
\b)   Rates  and  Taxes  .         .      £17     8     2 

The  value  of  the  Stock  on  December  31,  1909,  was  certified  by  the 
Managing  Director  at  £1,721  17s.  3d. 

ROYAL  SOCIETY  OF  ARTS  EXAMINATIONS,  1910. 

Stage  III.— Advanced. 

[3  hours  allowed.] 

1.  John  Garsidc  keeps  his  "Sales  Ledger"  upon  the  "self- 
balancing  "  principle. 

Prepare  the  necessarj'  "  adjustment  account  "  as  on  January  31, 
1910,  from  the  undermentioned  particulars — 

1910.  £         5.  d. 

Jan.     1.     Total  debtors'  debit  balances  at  tliis  date 
were         ....... 

,,     31.     Total  goods  sold  to  customers  for  the  month 

Total  goods  returned  by  customers  for  the 

month      ....... 

Total  cash  received  from  customers  for  the 
month       ....... 

Total  discount  allowed  to  customers  for  the 
month      ....... 

Total  acceptances  received  from  customers 
during  the  month     ..... 

Total  acceptances  dishonoured  by  customers 
during  the  month     ..... 

2.  A.  B.  and  C.  D.  are  in  partnership  as  manufacturers  of  printers' 
type.  Their  annual  accounts  are  prepared  upon  the  usual  prudent 
lines  and  duly  provid?  for  depreciation,  bad  debts,  and  like  matters. 

Is  it  probable  that  the  net  profit  of  the  above  business,  as  shown 
by  the  annual  accounts  of  the  firm,  would  be  accepted  by  the  sur- 
veyor of  taxes  as  representing  the  amount  assessable  under  Schedule 
(D)  for  Income  Tax  purposes?  (Jive  examples  of  any  surcharges 
that  j'ou  consider  probable,  if  you  are  of  opinion  that  the  protit,  as 
shown  by  the  firm's  accounts,  would  not  be  accepted  as  the  basis  of 
the  assessment. 

3.  What  is  the  cliief  difference  between  a  "  Receipts  and  Pay- 
ments Account  "  and  an  "  Income  and  P^xpenditure  Account"?  In 
what  undertakings  are  these  forms  of  accounts  respectively  made 
use  of  ? 

4.  Give  the  "  Drawing  Account"  of  Johu  Robertson  as  it  would 

DD 


12,542 

0 

0 

21,658 

0 

0 

942 

0 

0 

15,C21 

0 

0 

968 

0 

0 

3,471 

0 

0 

542 

0 

0 
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appear  in  the  firm's  Private  Ledger  as  on  December  31,  1909,  under 
the  following  conditions — 

His  Capital  on  January  1,  1909,  was  £5,000. 

His  drawings  were:  May  1,  £2.30;  July  1,  £300;  November  1, 
£200  ;  December  1,  £100. 

His  share  of  profits  for  the  year  was  £795. 

Interest  is  allowed  by  the  firm's  Partnership  Articles  on  Capital, 
and  charged  on  withdrawals  at  the  rate  of  5  per  cent,  per  annum. 

Exercise. 

The  Utopia  Motor  Works,  Ltd.,  was  registered  and  commenced 
business  on  February  1,  1906,  with  a  Nominal  Capital  of  £200,000, 
divided  into  5,000  Preference  Shares  of  £10  each,  and  150,000 
Ordinary  Shares  of  £1  each.  Of  the  latter  32,000  were  allotted  as 
fully  paid  to  the  vendors.  The  public  subscribed  for  4,5(XJ  Prefer- 
ence Shares,  the  whole  of  which  M'cre  called  up  and  paid  for,  and 
22,640  Ordinary  Shares  on  which  15s.  per  share  had  been  called  up 
before  January  31,  1910,  when  the  Ledger  balances,  in  addition  to 
the  balances  representing  the  above  transactions  were  as  follows — 

Balances  of  Ledger  Accounts. 
January  31,  1910. 


Loans  from  Sundry  Persons      .         .         .         .         . 

Plant  (including  additions  during  the  year,  £723)    . 

Repairs  Equalization  Reserve   .         .         .         .         . 

Sales  ......... 

Rates,  Taxes,  Gas,  Water,  and  Insurance  (including 
Rates  for  1  vear  to  March  31,  1910,  £126,  and 
Insurance  for'l  year  to  March  31,  1910,  £240) 

Stock  (February  1,  1909)  . 

Bank  Loan        .         .         . 

Goodwill   ..... 

Sundry  Trade  Debtors 

Bills  Payable     .... 

Calls  inArrear  (Oi'dinary  Shares) 

Sundry  Trade  Creditors    . 

Preliminary  Expenses 

Purchases  (including  carriage)  . 

Wages  (Manufacturing)    . 

Salaries  and  Commission  . 

Directors'  Fees 

Transfer  Fees    .... 

Bad  Debts         .... 

Repairs     ..... 

Freehold  Land  and  Buildings   . 

Loose  Tools       .... 

Bad  Debt  Reserve  as  on  February  1 

Advertising       .... 

Office  Expenses 

Interest  on  Loans 

Profit  and  Loss  Account.  Credit  balance  brought 
forward  February  1,  1909     . 

Cash  at  Bank  and  in  hand 


1909 


£ 

s. 

d. 

930 

0 

0 

36.803 

0 

0 

2,648 

0 

0 

107,866 

0 

0 

872 

0 

0 

14,685 

0 

0 

3,400 

0 

0 

22,000 

0 

0 

8,700 

0 

0 

11,429 

0 

0 

806 

0 

0 

18,176 

0 

0 

537 

0 

0 

57,833 

0 

0 

53,129 

0 

0 

1,263 

0 

0 

2,000 

0 

0 

17 

0 

0 

1,106 

0 

0 

2,182 

0 

0 

26,782 

0 

0 

8,001 

0 

0 

807 

0 

0 

2,190 

0 

0 

203 

0 

0 

161 

0 

0 

37 

0 

0 

37 

0 

0 
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You  are  required  to  prepare  Trading  Account  and  Profit  and  Loss 
Account  for  the  j'ear  ended  Januar}-  31,  1910,  and  a  Balance  Sheet 
as  on  that  date,  from  the  above  balances,  after  making  tlie  following 
adjustments — 

{a)  Reserve  for  Interest  on  Loans  accrued  to  January  31,  £26. 

(^)  Reserve  for  the  proportion  of  Rates  and  Insurance  paid  in 
advance. 

[c)  The  Stock  on  hand  on  January  31,  1910,  was  valued  at 
£19,822. 

{d)  The  Loose  Tools  on  hand  on  Januarj^  31,  1910,  were  valued 
at  £7,285. 

(e)  The  Directors  decided  (1)  that  two-thirds  of  the  expenditure 
on  advertising  was  to  be  carried  forward  in  suspense  ; 
(2)  that  the  whole  of  the  expenditure  on  repairs  was  to 
be  charged  against  the  Repairs  Reserve  ;  (3)  that  the 
Reserve  for  Bad  Debts  was  to  be  fixed  at  4  per  cent,  on 
the  value  of  the  Trade  Debtors  ;  (4)  that  5  per  cent, 
depreciation  was  to  be  written  off  the  value  of  the  Plant 
as  on  February  1,  1909;  and  (5)  that  £361  was  to  be 
written  off  for  depreciation  of  Buildings. 

ROYAL  SOCIETY   OF  ARTS   EXAMINATIONS,  1911. 

Stage  I. — Elementary. 

[3  hours  allowed.] 

1.  Explain  the  meaning  of  the  following  terms  and  abbreviations  : 
"  Gross  Profit,"  "Solvency,"  "Drawings,"  "B/E.,"  "f.o.r.,"  "dis." 

2.  The  cheque  sent  out  hereunder  was  sent  to  Messrs.  James 
Colston  &  Co.  by  post — 

No.  D.39654.  London,  January  20,  1911. 

Lloyds  Bank,  Limited. 

Pay  Messrs.  Colston  &,  Co or  order 

Twpnfy-ei'ijhf  pounds  ten  shillings  and  sixpence. 
£28'l0.v.  ijd.  Robert  Fucdford  &  Co. 

What  are  cheques  of  this  kind  called? 

How  could  R.  Radford  &  Co.  have  made  the  cheque  more  difficult 
to  cash  in  the  event  of  its  being  stolen?  and  explain  why. 

Who  are  the  paj'ees  of  the  cheque,  and  who  are  the  drawers  ? 

3.  Sketch  the  "three  column"  Cash  Book  of  George  Griffiths, 
write  in  it  the  following  particulars,  and  balance  it  as  on  January  7, 
1911— 

1911. 
Jan.  2.     Balance  at  this  date — Cash  in  hand,  £4  I85.  6d.  ;  Cash  at 
the  Bank,  £348  12,s.  lOf^. 

,,     3.     Drew  from  the  Bank  for  office  cash,  £30. 

,,     4.     Paid  Great  Eastern  Railway  in  cash,  £1  12s.  6d. 

,,  4.  Paid  Peter  Jones,  by  cheque,  £'28  4,v.  Ir^.,  after  deducting 
£1  15.S.  11(/.  Discount. 

,,  5.  Received  from  B.  Gregory  &  Co.,  Ltd.,  cheque  in  settle- 
ment of  their  acc-otmt  (less  IS.s.  iki.  Discount)  which  was 
pai<l  into  the  Bank,  £49  4,s'.  6^/. 

„      0.     Paid  from  Office  (Jash,  wages,  £8  \2s.  6d. 

,,  6.  Caslied  cheque,  £12,  for  James  Brown,  a  customer,  and  paid 
the  same  into  the  Bank. 

,,     7.     Received  in  cash  from  B.  Bolton,  £1  2s.  dd. 
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4.  Henry  Holcombe  &  Co.  purchased  four  bales  of  Oxford 
Shirtings  from  Charles  Cobourne  of  Bradford  on  February  2,  1911, 
at  £16  per  bale.  On  the  delivery  of  these  goods,  one  bale  was 
found  to  be  damaged  ;  it  was  therefore  returned  to  C.  Cobourne 
on  Februar}'  4,   1911. 

Give  the  ruling  of  the  books  in  which  H.  Holcombe  &  Co.  would 
record  these  transactions,  and  make  therein  the  necessary  entries. 

5.  George  Jennings,  a  trader,  upon  commencing  business,  pur- 
chased a  Cash  Book,  a  Journal,  and  a  Ledger.  He  gave  his  clerk 
instructions  tliat  all  his  cash  transactions  were  to  be  entered  in 
the  Cash  Book,  and  that  all  his  credit  sales  and  purchases  were  to 
be  passed  through  the  Journal. 

If  you  do  not  approve  of  G.  Jennings'  action,  what  course  would 
j'ou  recommend  ? 

Exercise. 

On  January  2,  1911,  Charles  Baines  commenced  business  by 
paj'ing  his  Capital  of  £500  into  the  Union  Bank,  Ltd. 

His  transactions  for  the  month  of  January  were  as  follows — 

1911. 
Jan.    3.     Purchased  Cotton  Goods  on  credit    from  Paul  Burford. 
£84  10s.  \d. 

3.  Purchased    Silk    from    W.    Walker    &    Co.    on    credit, 
£74  Is.  lOf/. 

4.  Purchased  from  B.  Burns,  Velvet  on  credit,  £102  gross, 
less  10  per  cent.  Trade  Discount. 

4.  Drew  £10  from  Bank  for  Petty  Cash  purposes. 

5.  Sold  on  credit  to  Richard  Leicester  &  Co.,  Silk,  £62  10s., 
and  Velvet,  £75  8.<. 

6.  Purchased  Postage  Stamps,  5s.,  and  paid  for  them  out  of 
Petty  Cash. 

6.  Paid  Trade  Expenses  by  cheque,  £8  6s.  2cL 

7.  Received  from  R.  Leicester  &  Co.,  cheque  for  the  amount 
of  their  account,  less  5  per  cent.  Cash  Discount. 

10.  Paid  Salaries  b}'  cheque,  £10. 

18.  Purchased  on  credit  from  R.  Hampton,  Tweed,  £65  8s.  Qd. 

20.  Returned  Tweed  damaged,  £6  10s.,  to  R.  Hampton. 

21.  Paid  Paul  Burford  £50  on  account. 

Open  the  necessary  Ledger  Accounts  and  post  the  above 
transactions  therein.  Balance  the  accounts,  and  draw  a  "Trial 
Balance." 

ROYAL  SOCIETY  OF  ARTS   EXAMINATIONS,    1911. 

ST.iGE  II. — Intermediate. 

[3  hours  allowed.  ] 

[Only  oi\c  question  to  he  answered,  hut  hoth  Exercises  to  he  xvorked.) 

1.  What  is  a  Bill  of  Exchange? 

Briefly  explain  the  following  terms  used  in  connection  with  Bills  : 
"  F^ndorsiiig  Over,"  "Allonge,"  "Noting,"  "Renewed,"  "With 
Documents  Attached." 

2.  (live  an  analyzed  form  of  Sales  Book,  and  enter  therein  five 
transactions  relating  to  the  sale  of  Cotton  Prints,  Velvet,  Silk, 
Woollens,  and  Fancy  Goods. 
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Exercise  I. 
William  Bennett  is  in  business  as  a  Wholesale  and  Retail  Hosier 
and  Hatter.     On  December  31,  1910,  his  Assets  were  as  follows — 

Stock        

Furniture  and  Fittings     . 
Plant  and  Machinery 
Cash  at  Bank    .... 
Cash  in  hand    .... 
Bills  Receivable — 

Robinson  &  Co.  (due  January  6,  1911) . 

\\.  Lea  (due  February  14,  1911)  . 

Simdry  Debtors — 

H.  Sheppard  &  Sons      .... 

A.  White  &  Co.,  Ltd 

Roberts  &  Co.        ..... 

W.  Lea 

On  tlie  same  day  his  Liabilities  were — 
Bills  Payable— 

S.  Dove  (due  January  7,  1911) 
Robinson  &  Co.  (due  January  17,  1911) 

Sundry  Creditors — 
Robinson  &  Co. 
A.  Green  &  Co.,  Ltd.    . 
S.  Dove         .... 
Brown  Bros..  Ltd. 
Elliott  &  Co.' 

■ 413    0    0 

He  agreed  to  take  his  manager,  H.  Burns,  into  partnership  as 
from  January  1,  1911,  on  condition  that  he  brought  £500  cash  into 
the  business,  and  paid  W.  Bennett  £250  for  a  third  share  of  the 
profits  of  the  business.  H.  Burns  duly  paid  these  two  amounts  on 
January  2,  1911. 

Open  the  accounts  of  the  new  firm  in  their  Ledger,  and  post 
to  it,  through  the  proper  Subsidiary  Books,  the  following 
transactions — • 

1911. 
Jan.    2.     Sold  to  W.  Lea  1  gross  of  Tweed  Caps  at  18s.  Qd.  per 
dozen. 
,,        2.     Bouglit  for  cash  job  line  of  Felt  Goods  for  £5. 
J,        3.     A.  White  &  Co.,  Ltd.,  paid  their  account,  less  2i  per  cent. 

Discount. 
,,        3.     H.  Sheppard  &  Sons  gave  a  Bill  for  £50  at  three  months. 
,,        3.     Bouglit   of   Robinson   &  Co.   3   dozen   Oxford    Shirts   at 
2S<.    11(/.   per   dozen,    and   2   dozen    Heather   Mixture 
Half-hose  at  8.«.  Qd.  per  dozen. 
,       4.     Bought  of  A.  Green  k  Co.,  Ltd.,  6  dozen  Linen  Handker- 
chiefs ;    3  dozen  Ladies'  at  Is.  9tZ.   per   dozen,   and  3 
dozen  Gents'  at  8.v.  'M.  per  dozen. 
,,        5.     I'aid  by  cheque  S.  Dove  £50  on  account 
6.     Cash  Sales  £37. 


£ 

s. 

d. 

£ 

s. 

d. 

1,127 

0 

0 

164 

0 

0 

83 

0 

0 

221 

0 

0 

30 

0 

0 

37 

0 

0 

79 

0 

0 



— 

116 

0 

0 

92 

0 

0 

42 

0 

0 

17 

0 

0 

8 

0 

0 

159 

£ 

0 

s. 

0 
d. 

£ 

s. 

d. 

211 

0 

0 

49 

0 

0 

— 

260 

0 

0 

34 

0 

0 

93 

0 

0 

117 

0 

0 

122 

0 

0 

47 

0 

0 
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1911. 
Jan.  6.     Renewed  Robinson  &  Co.'s  Bill  which  was  due,  but  was 
not   met. 

6.  Sold  A.  White  &  Co.,  Ltd.,  9  Felt  Hats  at  37.?.  per  dozen, 

and  3  only,  Silks  at  7s.  9fZ.,  10s.  6'/.,  and  12s.  Zd.  eacli. 

7.  S.  Dove's  Bill  due  and  met. 
7.     VV.   Lea  paid  his  account  as  on  December  31,  1910,  less 

21  per  cent.  Discount. 
7.     Roberts  &  Co.  paid  their  account,  less  an  allowance  of  £3 

for  imperfect  Goods  supplied. 
7.     Paid  by  cash  Wages  £\o,  and  Carriage  £2. 
7.     Cash  Sales,  £49. 
9.     Paid  Elliott  &  Co.  £25  on  account,  and  bought  from  them 

2  dozen  Saddlers'  Braces  at  15s.  Qd.  per  dozen. 
9.     A.  Green  &  Co.  "drew  on  us"  at  three  months  for  £90, 

and  the  Bill  was  duly  accepted. 
9.     Bought  of  S.  Dove  10  dozen  Burlington  Collars  at  6s.  M. 

per  dozen. 
10.     Sold  H.  Sheppard  &  Sons  3  dozen  Tweed  Hats  at  21s.  per 

dozen,  and  6  dozen  Boys'  Caps  at  7s.  M.  per  dozen. 
10.     Sold  W.  Lea  1|  dozen  Felts  at  42s.  per  dozen. 
10.     Cash  Sales,  £31. 

All  Purchases  and  Sales  were  on  credit,  unless  the  contrary  is 
stated  ;  and  all  mone3s  received  were  at  once  paid  into  the  Bank. 

Balance  the  Ledger  accounts  as  on  January  10,  1911  ;  bring  down 
the  balances,  and  extract  a  Trial  Balance. 
2\^.B. — No  Profit  or  Loss  Account  or  Balance  Sheet  to  be  prepared. 

Exercise  IL 

John  Pearson  and  Allan  Macgregor  are  in  partnership  as  Corn 
Dealers.  On  December  31,  1910,  the  following  Trial  Balance  was 
extracted  from  their  books. 

You  are  required  to  prepare  a  Trading  Account  and  a  Profit  and 
Loss  Account  for  the  year  ended  December  31,  1910,  and  a  Balance 
Sheet  as  on  that  date.  Before  preparing  these  accounts  it  is 
necessary  to  take  the  following  matters  into  consideration — 

{a)  Profits  and  Losses  are  to  be  shared,  two-thiids  by  Pearson 

and  one-third  by  Macgregor. 
(&)  Interest  at  5  per  cent,    per   annum   is   to  be  charged   on 
Capital,  but  not  on  Drawings. 

(c)  Depreciation  is  to  be  charged  as  follows — 

1.  Fixtures  and  Fittings,  5  per  cent. 

2.  Plant  and  Machinery,  10  per  cent. 

3  Horses  and  Carts,  15  per  cent. 

(d)  The  Bad  Debt  Reserve  is  to  be  made  up  to  £500. 

(e)  Onl}^  three  quarters'  Rent  had  been  paid  on  December  .'?!, 

and  no  reserve  had  been  passed  through  the  books  for  1 1  e 
quarter  owing. 
(/)  The  unexpired  amounts  to  be  carried  forward  are — 

1.  Rates  and  Taxes,  £14  8s.  Id. 

2.  Insurance,  £7. 

[g)  The  value  of  the  Stock  in  hand,  as  on  December  31,  1910, 
was  agreed  at  £2994  14s.  Id. 
Give  the  Journal  entries  for  the  above  adjustments. 
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Trial  Balance. 

D 

r. 

Cr. 

£ 

s. 

d. 

£    s. 

d. 

John  Pearson,  Capital     . 

• 

6,000     0 

0 

Allan  Macgregor,  Capital 

3,000    0 

0 

Repairs  and  Renewals     . 

248 

2 

1 

Plant  and  Machinery 

847 

10 

0 

Sales 

19,947  18 

9 

Sales  Returns 

742 

7 

8 

Stock  (December  31,  1909)      , 

2,721 

14 

1 

Bad  Debts        .... 

89 

4 

0 

Cash  Sales        .... 

384    2 

9 

Carriage 

1,421 

10 

7 

Travelling  Expenses 

156 

14 

2 

Stable  Expenses 

192 

1 

4 

Purchases         .... 

13,728 

0 

6 

Purchases  Returns  . 

757  16 

5 

Bills  Receivable 

929 

1 

1 

Wages 

1,646 

13 

10 

Salaries 

346 

2 

3 

John  Pearson,  Drawings 

650 

0 

0 

Allan  Macgregor,  Drawings    . 

300 

0 

0 

Water,  Gas,  etc. 

126 

2 

7 

Rent 

150 

0 

0 

Reserve  for  Bad  Debts    . 

150    0 

0 

Insurance         .... 

30 

5 

2 

Trade  Expenses       .... 

197 

18 

1 

General  Expenses    .... 

203 

1 

2 

Discounts         .... 

4     9 

7 

Sundry  Creditors     . 

1,099  10 

10 

Sundrj'  Debtors 

5,771 

4 

1 

Horses  and  Carts     . 

356 

14 

11 

Rates  and  Taxes 

127 

4 

6 

Fixtures  and  Fittings 

375 

8 

9 

Commission     ..... 

62 

12 

7 

Cash  in  hand  .... 

46 

7 

1 

Bank  balance  .... 

122    2 

2 

£31,466 

0 

"e" 

£31,466    0 

"6 

ROYAL  SOCIETY  OF  ARTS  EXAMINATIONS,  1911. 
Stage  III. — Advanced. 
[3  hours  allowed.] 
1.  The  undermentioned  transactions  took  place  between  Robertson 
&  Co.,  of  London,  and  Trumper  &  Co.,  of  Melbourne — 

1910. 
Dec.    31.     Balance  owing  bj-  Trumper  &  Co.  to  Robert- 
son &  Co.  at  this  date         .... 


1911. 
Jan.      7. 

April  10. 


Robertson  &  Co.  shipped  goods  to  Trumper 
&  Co.  ....... 

Bank  draft  rereived  this  day  by  Robertson 
k  Co.  from  Tiumper  &  Co. 


£ 

s. 

d. 

500 

0 

0 

300 

0 

0 

600 

0 

0 

780        BOOK-KEEPING  AND  ACCOUNTS 

1911. 
April  15.     Robertson  &  Co.  paid  on  behalf  of  Trumper        £     s.  d. 
k  Co.— 
,,      15.     Charges  Orient  Mail  S.S.  Co.         .         .         .       50     0     0 
,,      15.     London  Packing  Co.,  Ltd 100    0    0 

Prepare  the  Account  current,  bearing  interest  at  5  per  cent,  to  be 
rendered  by  Robertson  &  Co.  to  Trumper  &  Co.,  as  on  April  30, 
1911. 

2.  On  January  20,  1911,  the  Eastwood  Timber  Co.,  Ltd.,  allotted 
500  Ordinary  Shares  of  £1  eaoh,  numbered  18500  to  18999,  to  Ernest 
Willington,  33,  Ra3'leigh  Street,  E.G.,  and  on  the  same  day  they 
sent  him  a  letter  of  regret  with  reference  to  the  further  500  shares 
for  which  he  had  applied. 

E.  Willington  paid  for  the  shares  allotted  to  him  as  follows — 
January  11,  1911,  os.  per  share  on  application  ;  January  20,  5s.  per 
share  on  allotment ;  and  10s.  per  share  (final  call)  on  February  20, 
1911. 

On  February  28, 191 1,  E.  Willington  purchased  a  further  500  shares, 
Nos.  1  to  500,  on  the  Stock  Exchaiige,  for  which  he  paid  21s.  per 
share.  The  transfer  was  lodged  and  approved  on  March  6,  1911. 
These  shares  were  purchased  from  R.  Gee,  14  High  Street,  Burnham. 

On  March  31,  1911,  E.  Willington  sold  100  shares,  Nos.  1  to  100, 
to  Peter  Robinson,  14,  Dowgate,  Southminster,  at  25s.  per  share,  the 
transfer  being  lodged  on  April  1,  and  approved  on  April  3,  1911. 

Show  the  above  transactions  as  they  would  appear  in  the  statis- 
tical books  of  the  Eastwood  Timber  Co.,  Ltd.  Ignore  all  questions 
of  brokerage,  stamps  and  transfer  fees. 

3.  The  Tinacotah  Rubber  Plantations,  Ltd. ,  own  a  rubber  estate 
in  the  East.  Practically  all  tlie  expenditure  is  local,  and  is  made  in 
cash.  The  rubber  harvested  is  sent  to  Hamburg  for  sale  by  auction, 
the  net  proceeds  being  remitted  to  London.  The  local  currency 
fluctuates  considerably. 

You  are  required  to  outline  briefly  the  system  of  Book-keeping  you 
would  advise  the  Company  to  employ,  and  to  explain  how  you  would 
deal  with  the  questions  of  currency  and  exchange. 

4.  Describe  briefly  liow  you  would  convert  a  set  of  books,  which 
had  been  kept  on  ' '  Single-entr}^  "  methods,  into  the  "  Double-entry  " 
sj'stem. 

EIXEKCrSE. 

The  Patent  Rice  Food  Co. ,  Ltd.  was  registered  as  a  Private  Com- 
pany in  December  1909,  with  a  Nominal  Capital  of  £32,000,  divided 
into  30,000  Ordinary  Shares  of  £1  each,  and  200  Founders'  Shares  of 
£10  each.  The  latter  shares  were  issued,  as  fully  paid,  to  tlie 
inventor  of  the  patent  food,  in  consideration  for  the  license  granted 
by  him  to  the  Company  for  the  sole  right  to  manufacture  under  iiis 
patent.  Tiie  inventor  and  his  friends  subscribed  for,  and  were 
allotted,  20,204  Ordinary  Shares,  upon  which  12s.  Qd.  per  share  was 
called  up. 

The  Companj'  started  business  on  January  1,  1910,  and  on  Sep- 
tember 30,  1910,  an  interim  dividend  of  4  per  cent.,  free  of  tax,  was 
declared  and  paid  on  the  paid-up  portion  of  the  Ordinary  Shares. 

On  December  31,  1910,  the  Ledger  Balances  of  the  Companj',  in 
addition  to  those  represented  by  the  above  transactions,  were  as 
follows — ■ 
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on  Sales) 


£ 
1,668 
2,000 
4,741 
2 
977 
1,311 
3,592 
93 
151 
2,500 
65 
8,451 
219 
472 
113 
5,816 
247 
8,862 
119 
77 
1,427 
1,166 
2,299 


s 
0 
0 
0 
10 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 


d. 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0. 
0 
0 
0 
0 
0 


Advertising .         .         •         • 

Bank  Loan   .         •         •         • 

Bills  Payable 

Calls  in  Arrear     .         •         • 

Carriage        .         •         •         • 

Cash  at  Bank 

Sundry  Debtors    .         .         • 

Discount  on  Purchases  (less  Discount 

Electrical  Power  for  Factory       . 

Extension  of  Leasehold  Premises 

Interest  on  Bank  Loan 

Machinery  Purchased  . 

Office  Furniture   .         •         •         • 

Ofl&ce  Salaries       .         •         •         • 

Preliminary  Expenses . 

Purchases     .         •         •         •         • 

Rent,  Rates,  Lighting  and  Lisurance 

Sales 

Sales  Returns       .         •         •         • 
Stationery  and  Office  Expenses   . 
Sundry  Trade  Creditors       . 
Travellers'  Salaries  and  Expenses 

''T^r  Stock  in  hand"  as  on  De'cember  31,_1910,  was  valued  and 
certified  by  tl-.M--Si"g  ^^^/^^^^^.^^S^^^^  and  a  Profit  and 

,:^iZ:::^^^^^^-^-  ^l,  1910,  and  a  Balance 
'"bSo"  prepSing'these  accounts  the  following  adjustments  are 
necessary      (Give  the  Journal  entries.) 

The  Directors   decided   to  write   off  Depreciation   on     he 
(a)  The  l?"^^^^'^!,  "f^\.„teof  iq  per  cent,  per  annum  for  the 
S"S  \lu  i.  ^wh  cVthe  m^achines  h^d  been  running. 
The  Dh-ecLis  decided  that,  as  the  full  benefit  had  not  ye 
te^i  lerhid  from  the  expenditure  upon  Advertising  and 

LtCdiaTf^oVtlLTttLV  should  be  carried  forward  to 

(0)  Onmiestigationitwas  ^li-ver.Ul^  the  Cj^a^^m^^ 
contained  items  amounting  to  £236,  i^P^f  ^^\"°  L^ided 
on  machinery  erected  at  the  factory,  and  it  ^^ab  aeciaea 
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LONDON  CHAMBER  OF  COMMERCE. 

Examination  for  Senior  Commercial  Certificates  and 

Teachers'   Diploma,    1908. 

[3  homs  allowed.] 

Important  Notice. 

Cmulidates  for  the  ordinary  Senior  Certificates  may  answer  all  or 

any  of  questions  1  to  5  {both  inclusive),  but  nmst  not  attempt  questions 

Qorl 

Candidates  Jor  the  Teachers^  Diploma  are  confined  to  questions  3,  4,  5, 
6  a,iul  7,  and  must  not  answer  q^ccstions  1  or  2. 

1.  The  Birchets  Mineral  Water  Company,  Ltd.,  sends  out  cases  of 
aerated  water  to  chemists  in  various  parts  of  the  country  "  on  sale 
or  return."  Each  chemist  is  at  once  debited  in  the  Company's  books 
with  the  water  supplied  at  the  price  he  is  to  obtain  for  it  when  sold, 
and  is  allowed  to  deduct  10  per  cent,  from  tiiis  value  when  account- 
ing for  his  sales.  The  personal  accounts  of  all  chemists  so  supplied 
are  included  in  the  Ledger  balances  at  the  end  of  the  year.  How 
would  you  deal  with  these  accounts  when  preparing  the  Company's 
Profit  and  Loss  Account  and  Balance  Sheet  ? 

2.  The  London  and  Westminster  Grocery  Company,  Ltd.,  has  a 
Retail  Branch  in  Manchester,  which  is  supplied  with  all  goods  from 
London.  The  Branch  shop  keeps  its  own  Sales  Ledger,  receives  cash 
against  Ledger  accounts,  and  remits  the  whole  of  the  cash  received 
daily  to  the  Head  Office.  All  wages  and  Branch  expenses  are  drawn 
for  by  cheque  weekly  from  the  Head  Office  upon  the  Imprest 
System. 

From  the  undermentioned  particulars  supplied  by  the  Branch 
manager  show  how  the  Branch  accounts  would  appear  in  tiie  Head 
Office  books,  and  prepare  a  Profit  and  Loss  Account  for  the  Branch 
shop  for  the  six  months  to  December  31,  1907. 

£ 

Six  months'  Credit  Sales 2,387 

Returns  Inwards  .......  20 

Cash  received  on  Ledger  accounts        ....     2,384 

Cash  Sales 1,214 

Stock,  July  1,  1907 720 

Stock,  December  31,  1907 1,121 

Debtors,  July  1,  1907 1,227 

Goods  received  from  Head  Office  .         .         .         .2,178 

Rent,  Taxes,  etc  ,  paid 375 

Wages  and  Sundry  Expenses  paid        ....        396 

3.  Messrs.  J.  Moss  &  Co.,  of  London,  consign  goods  to  the  cost 
amount  of  £1,500  to  their  agent,  J.  Solomon,  Hong  Kong,  on  which 
they  pay  freight,  insurance,  and  charges,  £55,  drawing  on  him  at 
90  days  for  £1,300.  They  discount  the  Bill  at  Lloyds  Bank,  being 
charged  £15  therefor.  They  receive  7\ccount  Sales  of  the  consign- 
ment for  £1,729,  less  Agent's  Connnission,  etc.,  £71,  and  a  draft  on 
the  Bank  of  Hong  Kong  for  the  balance. 

Make  the  entries  necessary  to  record  the  above  transactions  in  the 
books  of  Messrs.  J.  Moss  &  Co. 

4.  An  English  company  owns  a  Tea  Plantation  in  Ceylon.  All 
the  tea  pro(iuce(l  is  shipped  to  a  London  firm  of  tea  brokers,  who 
duly  furnish  Account  Sales  and  remit  proceeds  to  the  London  office 


?. 

d. 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 
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of  the  Company.  The  accounts  of  the  detailed  expenditure  in  Ceylon 
are  kept  in  Indian  currency,  and  are  sent  to  the  Head  Office  in  London 
monthly.  The  Account  Sales  and  the  account  of  the  remittances  to 
Ceylon  are  kept  in  sterling. 

What  method  would  you  adopt  for  dealing  with  the  two  currencies 
employed  when  writing  up  the  Head  Office  books  ? 

5.  The  Chiddingfold  Manufacturing  Company,  Ltd. ,  was  registered 
with  a  Nominal  Capital  of  £100,000,  divided  into  50,000  6  per  cent. 
Preference  Shares  of  £1  each,  and  50,000  Ordinary  Shares  of  £1 
each. 

The  books  of  the  Company  were  balanced  as  on  January  31,  1908, 
on  which  date  a  Trial  Balance,  containing  the  following  balances, 
was  extracted  from  the  books — 

Ledger  Bal.\nces. 

Carriage,  Dock  Dues  and  Freight     . 
Advertising       .         .         .         .         .         . 

Fuel,  Lighting  and  Water 

Postage  and  Incidentals 

Catalogues  and  Price  Lists 

Packing    ....... 

Machinery  Repairs   ..... 

Stable  Expenses         ..... 

Office  Expenses,  Stationer}^  and  Telephone 
Ordinary  Share  Capital  Account 
Six  per  cent.  Preference  Share  Capital  Account 
Debenture  Capital  Account  (200  Debentures  of  £100 

each  at  4  J  per  cent.) 
Employees'  Superannuation  Fund  . 
Debenture  Interest  .... 
Directors'  Salaries  .... 
Buildings  Account  .... 
Machinery  and  Plant  Account 
Stock  on  hand  (February  1,  1907)  . 
£5,000  Consols  (at  cost)  (Investment  of  Employees 

Superannuation  Fund)  .... 

Cash  in  hand    ...... 

Horses  and  Carts      ..... 

Transfer  Fees   ...... 

Purchases  ...... 

Purchases  Returns    ..... 

Factory  Wages  ..... 

Salaries  and  Travellers'  Connnission 
Rents,  Rates,  Taxes  and  Insurance 

Sales 

Sales  Returns 

Discount  Account  (Debit  Balance)    . 

I'ad  Debts  written  oil"       .... 

Baid<  Charges  and  Interest 

Legal  Expenses  and  Audit  Fee 

Company's  Contribution  to  Supcrainiuation  F 

Debtors  as  per  Sales  Ledger 

Creditors  as  per  Bought  Ledger 

Bills  Payal)le 

Cash  at  Bank    ...... 


£ 

s. 

d. 

4,773 

0 

0 

649 

0 

0 

2,163 

0 

0 

590 

0 

0 

416 

0 

0 

542 

0 

0 

177 

0 

0 

913 

0 

0 

1,022 

0 

0 

5,000 

0 

0 

nt 

20,000 

0 

0 

f  £10( 

20,000 

0 

0 

4,360 

0 

0 

855 

0 

0 

1,095 

0 

0 

903 

0 

0 

8,750 

0 

0 

38,672 

0 

0 

oyees 

4,360 

0 

0 

210 

0 

0 

720 

0 

0 

1 

0 

0 

102,664 

0 

0 

3,748 

0 

0 

12,704 

0 

0 

10,691 

0 

0 

3,173 

0 

0 

174.493 

0 

0 

6,619 

0 

0 

2,762 

0 

0 

203 

0 

0 

42 

0 

0 

418 

0 

0 

und 

516 

0 

0 

19,876 

0 

0 

4,340 

0 

0 

320 

0 

0 

5,784 

0 

0 

£ 

s. 

d. 

25 

0 

0 

342 

0 

0 

379 

0 

0 

541 

0 

0 

500 

0 

0 
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Before  closing  the  books  the  following  adjustments  are  necessary — 

1.  Telephone  Rent  paid  in  advance     . 

2.  Travellers'  Commission  owing 

3.  Rent  due         ....... 

4.  Insurance  unexpired        ..... 

5.  Reserve  for  Discounts,  etc.,  on  Suridry  Debtors 

6.  Write  off  the  following  Depreciations — Machinery  and  Plant, 

10  per  cent.  ;  Carts  and  Horses,  £214. 

The  Stock  on  hand  as  on  January  31, 1908,  was  valued  at  £34,839. 

The  Directors  decide  to  write  off  the  whole  of  the  Buildings  Account 
and  to  transfer  £7,000  to  Reserve  Account  from  the  profits  of  the  year. 

You  are  required  to  prepare  a  Trading  and  Profit  and  Loss 
Account  for  the  year  ended  Januai-y  31,  1908,  and  a  Balance 
Sheet  as  on  that  date. 

*6.  On  January  1,  1907,  A.  owes  B.  £6,000,  for  which  B.  receives 
two  Acceptances  from  A. ,  one  for  £2, 000  paj-able  in  two  months,  the 
other  for  £4,000  pa\-able  in  lour  months,  in  each  case  from  January  1. 
1907.  B.  duly  discounts  botli  these  Acceptances  with  his  bankers  on 
January  3,  1907,  at  4  per  cent. 

Before  the  first  Bill  becomes  due  A.  requests  B.  to  assist  him  in 
taking  it  up  b^-  providing  him  with  £1,000  in  cash,  and  drawing  a 
third  Bill  on  A.  for  that  amount  at  three  months  from  the  due  date 
of  the  first  Bill,  plus  interest  at  5  per  cent,  per  annum  ;  B.  agrees  to 
this  proposal  and  advances  the  money,  discounting  the  Bill  with  his 
bankers  at  4  per  cent. 

A  Meek  before  the  second  Bill  for  £4,000  falls  due  A.  again  asks 
B.  to  assist  him  to  the  extent  of  £2,500.  B.,  however,  is  not  in  a 
position  to  do  this,  and,  as  his  bankers  will  not  discount  any  more 
of  A. 's  Acceptances,  he  arranges  with  A.  to  draw  on  him  (B. )  two 
Bills  for  £1,131  16.v.  M.  and  £1,403  3s.  4(/.  at  two  months  and  three 
months  respectively  from  the  due  date  of  the  £4,000  Bill.  B.  duly 
accepts  these  two  bills  and  remits  them  to  A.,  who  discounts  them 
with  his  bankers  at  4  per  cent. ,  and,  assisted  by  the  proceeds,  duly 
meets  the  £4,000  Bill.  B.  also  meets  his  two  Bills  on  maturity. 
On  June  7,  190/,  A.  becomes  bankrupt,  leaving  his  third  Bill  unpaid. 
Make  the  necessar\'  entries  in  B.'s  books  to  give  effect  to  the  above 
transactions. 

*7.  Slate  brief!}'  how  \o\\  would  explain  to  a  Book-keeping  class 
the  principles  of  the  "Double  Account  System,"  and  enumerate 
some  classes  of  undertakings  to  which  it  is  applicable. 

*  These  questions  are  not  to  be  attenipted  by  Candidates  other  than  those  sitting 
for  the  Teacliers'  Diploma. 

LONDON   CHAMBER   OF   COMMERCE. 
Examination  fok  Senior  Commercial  Certificates  and 
Teachers'  Diploma,  19U9. 
[3  hours  allowed.] 
Impoutant  Notice. 
Candidates  for  the  ordinaTy  Senior  Certificates  may  ansiver  all  or  any 
of  questions  \  to  b  {both  inclusive),  hut  vnist  not  attempt  questions  6  or  7. 
Candidates  for  the  Teachers'  Diploma  are  confined  to  questions  1,  2,  5, 
6  and  7,  and  must  not  ansicer  questions  3  or  4. 

1.   A  Limited  Company  was  formed  to  take  over  an  old-established 
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manufacturing  business.  The  purchase  price  was  fixed,  by  an 
agreement  dated  January  1,  1909,  at  £60,000,  payable  as  follows— 

£25,000  in  £1  Ordinary  Shares  of  the  Company  issued  as  fully 
paid. 

£25,000  in  5  per  cent.  Debentures,  repayable  in  1919  at  105. 

£10,000  in  cash,  payable  on  February  1,  1909. 

The  Company  Avas  duly  registered  with  a  nominal  capital  of 
£100,000,  consisting  of  100,000  Ordinary  Shares  of  £1  each.  On 
January  15,  1909,  15,000  Oi>dinary  Shares  were  issued  to  the  public 
and  fully  paid  up,  with  the  exception  of  £150  calls  in  arrear  upon 
the  allotment  call. 

The  following  is  a  list  of  the  Assets  and  Liabilities  taken  over  by 
the  Company — 

£        s.    d. 

Sundry  Creditors 10,000     0     0 

Bills  Payable 5,000     0     0 

Sundry  Debtors    ....      £20,000 
Less  Reserve  for  Bad  Debts       .  1,500 

18,500     0     0 


Stock-in-trade 10,000  0  0 

Machinery  and  Plant 25,000  0  0 

Loose  Tools 4,000  0  0 

Bills  Receivable 2,500  0  0 

Cash  at  Bank 5,000  0  0 

Make  the  Journal  entries  necessary  for  opening  the  Company's 
books  and  the  entries  required  to  record  the  issue  of  shares  to  the 
public,  assuming  that  10,s.  per  share  is  payable  on  application  and 
10s.  per  share  on  allotment. 

2.  Jones,  for  the  mutual  and  temporary  accommodation  of  him- 
self and  Brown,  draws  upon  the  latter  a  Bill  of  Exchange  at  three 
months  for  £600,  dated  January  1,  1908.  Jones  discounts  this  Bill 
immediately  at  his  bankers,  the  rate  of  discount  being  5  per  cent., 
and  hands  half  the  proceeds  to  Brown. 

Brown,  for  a  similar  purpose,  and  at  the  same  time,  draws  a  Bill 
at  three  months  on  Jones  for  £300.  This  he  discounts  at  his 
bankers  at  5  per  cent,  and  hands  half  the  proceeds  to  Jones.  Brown 
becomes  a  bankrupt  on  March  31,  1908,  and  a  first  and  final  dividend 
of  5s.  in  the  £  is  paid  on  his  estate  on  June  30,  1908. 

Write  up  Brown's  account  in  Jones's  books.  Assume,  in  each 
case,  that  one- half  of  the  charge  for  discounting  the  Bill  is  chargeable 
to  Brown  and  one- half  to  Jones. 

3.  You  are  preparing  the  Balance  Sheet  of  a  Limited  Company 
of  which  you  are  the  cliief  accountant,  and  find  tliat  there  are  I>ills 
under  discount  amounting  to  £10,750.  On  going  through  the  books 
you  discover  facts  which  point  to  the  probability  that  £1,000  worth 
of  tliese  Bills  will  be  dishonoured  on  matarit}^  but  that  there  is  a 
reasonable  chance  of  eventually  receiving  lO.s-.  in  the  £  on  tlie  £1,000. 
How  would  you  deal  with  tliese  Bills  under  discount,  and  how  should 
they  appear  in  the  Company's  published  accounts? 

4.  Robinson,  on  August  31,  1907,  buys  from  Tuck  &  Co.  150  tons 
of  coal  at  7.V.  <W.  a  ton  at  the  pit  moulh,  and  pays  for  them  at  once 
by  cheque,  being  allowed  a  discount  for  casli  of  2.jt  per  cent.  He 
pays  \s.  ^,1.  a  ton  for  carriage  by  rail  and  M  a  ton  for  cartage, 
lie  .sells  the  coal  to  a  Sheffield  Manufacturing  Company  at  12.s-.  Gd. 
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a  ton  on  September  14,  and  draws  a  Bill,  at  two  months,  for  the 
amount.  Tlie  Bill  is  dishonoured  at  maturity,  but  is  immediately 
paid  by  the  Manufacturing  Company  upon  demand  being  made  to 
them.  Draw  the  Bill  uf  Exchange  and  make  the  entries  necessary 
to  record  the  above  transactions  in  Robinson's  books,  and  show 
what  profit  or  loss  Robinson  made  upon  the  deal  after  charging  10 
per  cent,  on  the  original  cost  of  the  coal  for  establishment  expenses. 

5.  The  Engine  and  Motor  Company,  Ltd.,  has  a  Nominal  Capital 
of  £100,000,  divided  into  75,000  Ordinary  Shares  of  £1  each  and 
2,500  6  per  cent.  Cumulative  Preference  Shares  of  £10  each. 

The  books  of  the  Company  were  balanced  on  March  31,  1908,  on 
which  date  a  Trial  Balance,  containing  the  following  balances,  was 
extracted  from  the  books — 

Ledger  Balances. 
Freehold  Premises    .... 

Plant  and  Machinery 

Ordinar}'  Share  Capital  (50,000  shares,  fully  called) 

Calls  in  Arrear ..... 

Preference  Share  Capital  (2,500  shares,  fully  paid) 
Stock-in-trade,  March  31,  1907 
Office  Furniture         .... 

Loose  Tools,  March  31,  1907     . 
Patterns    ...... 

Patents     ...... 

Profit  and  Loss  Account  (Credit  Balance 

1907)      

Goodwill  Account     .... 

Sundry  Delators         .... 

Cash  at  Bank,  Current  Account 
Cash  at  Bank,  Deposit  Account 
Cash  in  hand    ..... 

Sales  ...... 

Sales  Returns   ..... 

Purchases  ..... 

Purchases  Returns    .... 

Sundry  Creditors      .... 

Bills  Payable    ..... 

Manufacturing  Wages 
Repairs  and  Renewals  of  Plant 
Coal ....... 


Cas  and  Water  .... 

Rates,  Taxes  and  Insurance 

Office  Salaries  ..... 

Trade  Expenses         .... 

Bad  Debts  written  off       .  .  . 

Reserve  for  Bad  Debts  (March  31,  190: 
Directors'  Fees  .... 

Carriage    ...... 

Interest  on  Bank  Deposit  Account   . 
Audit  Fee  and  Legal  Expenses 
General  Expenses     .... 

Discounts,  allowed  to  Debtors 
Discounts  received  from  Creditors    . 
Preliminary  Expen°es 
Travelling  Expenses 


March  31 


£ 

s. 

d. 

12,675 

0 

0 

11.595 

0 

0 

50,000 

0 

0 

2,000 

0 

0 

25,000 

0 

0 

14,665 

0 

0 

545 

0 

0 

3, 125 

0 

0 

3,1.55 

0 

0 

1,535 

0 

0 

1,545 

0 

0 

3,000 

0 

0 

31,215 

0 

0 

985 

0 

0 

10,000 

0 

0 

45 

0 

0 

07,015 

0 

0 

975 

0 

0 

71,245 

0 

0 

1,675 

0 

0 

12.805 

0 

0 

8,765 

0 

0 

25,595 

0 

0 

1,245 

0 

0 

2,765 

0 

0 

475 

0 

0 

865 

0 

0 

750 

0 

0 

2,165 

0 

0 

615 

0 

0 

1,165 

0 

0 

300 

0 

0 

4,155 

0 

0 

45 

0 

0 

205 

0 

0 

945 

0 

0 

1,235 

0 

0 

875 

0 

0 

350 

0 

0 

465 

0 

0 
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Before  closing  the  books  the  following  adjustments  are  necessary — 

(1)  A  portion  of  the  premises  has  been  suljlet,  since  Januaiy  1, 
1908,  at  £80  per  annum,  and  the  rent  due  to  date  has  not  been  paid 
or  passed  through  the  books. 

(2)  The  insurance  unexpired  amounts  to  £30. 

(3)  Eleven  months  only  of  the  OtEce  Salaries  have  been  paid. 
One  month's  salaries  were  owing  on  March  31,   1908. 

(4)  Make  the  Reserve  for  Bad  Debts  equal  to  an  amount  repre- 
senting 5  per  cent,  on  the  Sundry  Debtors  (excluding  Sundry  Debtors 
for  rent). 

(5)  Write  off  the  whole  of  the  preliminary  expenses. 

(6)  Write  off  the  following  depreciations — 

(a)  Plant  and  Machinery         .         .         .10  per  cent. 

(6)  Office  Furniture        \         .         .         .     10       ,, 

(f)  Patterns     .  .  .  .  .  .      15       ,, 

{d)  Patents 20       ,, 

The  Stock-in-trade  on  March  31,  1908,  was  valued  at  £23,995, 
and  the  Loose  Tools  at  £2,730. 

You  are  required  to  prepare  Trading  and  Profit  and  Loss  Accounts 
for  the  j-ear  ended  March  31, 1908,  and  a  Balance  Sheet  as  on  that  date. 

What  dividend,  if  anj',  would  you  recommend  the  Directors  to 
propose,  taking  into  consideration  the  fact  that  the  dividend  on  the 
Preference  Shares  for  the  year  ended  March  31,  1907,  has  not  been 
paid  ? 

*6.  A  Limited  Company  has  a  Nominal  Capital  of  £250,000,  in 
25,000  shares  of  £10  each.  Of  these,  4,000  shares  were  issued  to 
the  vendors  as  fully  paid,  8,000  shares  were  subscribed  for  by  the 
public,  and  during  the  fii'st  j'ear  £5  per  share  was  called  up.  2,000 
shares  were  issued,  as  fully  paid,  to  persons  other  than  the  vendors, 
in  paj-ment  for  property  purchased.  On  the  8,000  shares  subscribed 
for  by  the  public  there  had  been  paid  at  the  end  of  the  first  year — 

On  6,000  shares,  the  full  amount  called 
,,   1.250  shares,  £4  per  share 
,,      500  shares,  £3       ,, 
,,      250  shares,  £2       ,, 

The  Directors  forfeited  the  750  shares  on  which  less  than  £4  had 
been  paid. 

You  are  required  to  submit  Journal  entries  recording  the  Capital 
transactions  of  the  Company,  and  to  set  out  the  Capital  as  it  shoidd 
appear  in  the  Company's  Balance  Sheet  at  the  end  of  the  first  year. 

'7.  Describe  briefly  the  books  of  account  whicli  j'ou  would  expect 
to  find  in  use  in  a  bank.  State  what  the  "General  Ledger"  of  a 
bank  should  contain,  and  what  information  you  would  expect  it  to 
afford. 

*  These  questions  nrc  not  to  be  attempted  by  Candidates  other  tli.in  those  sitting 
for  the  Teachers'  Diploma. 
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LONDON   CHAMBER   OF  COMMERCE. 

Examination  for  Senior  Commercial  Certificates  and 

Teachers'  Diploma,  May  1910. 

Important  Notice. 

Candidates  for  the  ordinary  Senior  Certificates  ma.y  answer  all  or  any 
of  questions  1  to  5  {both  inclusive),  but  must  7iot  attevijjt  questions  6 
or  7. 

Candidates  for  the  Teachers'  Diploma  are  confined  to  qiiestio'ns  1,  2, 
5,  6  and  7,  and  must  not  answer  questions  3  or  4. 

1.  What  is  the  difference  (if  any)  between  "Fixed"  and 
"  Floating  "  assets  ? 

Designate  to  whicli  class  the  undermentioned  assets,  the  property 
of  a  boot  manufacturer,  belong — 

Book  Debts ;  Stock-in-trade  ;  Consols  £200  ;  Plant  and  Machinery  ; 
Freehold  Land  ;  Bills  Receivable  ;  Goodwill ;  Patents. 

*2.  You  are  required  to  prepare  the  return,  for  Income  Tax 
Assessment  under  Schedule  (D),  for  the  current  j'ear  from  the 
following  particulars  which  relate  to  the  business  of  Messrs. 
Boorman  &  Bashall,  who  share  profits  equally. 

The  Profit  and  Loss  Accounts  prepared  by  the  firm's  accountants 
showed  the  following  results  :  1907  profit,  £3,219 ;  1908  profit, 
£1,294  ;  1909  profit,  £1,984. 

Before  arriving  at  the  above  profits  the  following  items  were 
charged  in  the  accounts — 

1907.         1908.         1909. 

Interest  on  Capital 
Income  Tax  (Schedules  (D)  &  (A)  ) 
Partners'  Salaries  .... 
Depreciation  on  Plant    . 
Charitable  Donations 

The  firm's  premises  are  freehold  and  are  assessed  for  Property 
Tax  (Schedule  (A))  at  £600  per  annum.  The  surveyor  of  taxes 
for  the  district  declines  to  allow  the  above  provisions  for  deprecia- 
tion, but  agrees  to  an  annual  allowance  of  £100  for  wear  and  tear. 

Mr.  Bashall  holds  a  policy  of  assurance,  with  a  British  ofBce, 
upon  his  own  life,  the  annual  premium  upon  which  amounts  to  £oG. 

3.  Robert  Webber  keeps  his  books  by  the  ' '  single  entry  "  method. 
His  financial  position  on  December  31,  1908,  was  as  follows — 

£    s.     d. 
Cash  in  hand 12  10     0 

Stock-in-trade  . 
Fixtures  and  Fittings 
Cash  at  Bank    . 
Sundry  Delators 
Machinery  and  Plant 
Sundry  Creditors 

During  the  year  Robert  Webber  withdrew  from  the  business,  for 
private  purposes,  the  sum  of  £480. 

*  Colonial  and  Indian  candidates  may,  if  tlicy  prefer,  answer  Question  No.  0  in 
I'lace  of  Question  No.  2. 


£490 

£510 

£520 

67 

72 

84 

300 

300 

300 

150 

165 

151 

15 

16 

20 

642 

15 

0 

89 

0 

0 

153 

0 

0 

421 

10 

0 

981 

0 

0 

2C9 

15 

0 
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On     December  31,     1909,    Webber's    financial   position   was  as 

^"^MrchTnerv  and  Plant,  £1,350  10s.  ;  FixturesandFittings  £80  10s  ; 
Sundry  Debtors,  £732  ;    Stock-in-trade,   £950  10s.  ;CJ^^^^^ 
£15-  Bank  overdraft,  £500  ;  Sundry  Creditors,  £1,400  10s.   _ 

From   the   above   particulars  prepare  a  statement  showing   the 
profit  made  by  Robert  Webber  for  the  year  ended  December  31 
1909      When   preparing   this   statement  no   depreciation   need   be 
written  off  any  of  the  alsets,  and  no  provision  for  bad  and  doubtful 

'^^4!\vh"ariJ?n'^'""  Account  Sales"?  In  what  particulars  (if  any) 
doe's  it  differ  from  a  "Consignment  Account^'? 

On  October  15,  1909,  Delmaine  Bros.,  of  London,  shipped  to 
Donnison&  Sons,  of  Port  Elizabeth,  60  ca^«%°^.,!^^f„^,^  ^^j'^f^Jlf 
goods.  These  goods  were  invoiced  i7ro  jorma  at  £32  10..  per  case. 
^  The  London  payments  in  connection  with  this  consignment 
were  :  Lisurance,  £10  12s. ;  freight,  £54  12s   ;  su"^^'Tcharges,  £3  Ids. 

The  payments  made  by  Donnison  &  Sons,  m  South  Atn.a, 
were!    storage,   £16  12s.  ■    Landing   charges,   £6  10s.  ;  Insurance, 

^"o!/ December  15,  Donnison  &  Sons  sold  30  cases  of  goods  at  £45 
per  case,  on  December  17  25  cases  at  £50  per  case,  and,  on  December 
19  the  balance  of  the  consignment  at  £51  per  case.  All  the  abo%e 
sales  were  effected  for  piompt  cash.  A  commission  is  payable  to 
Donnison  &  Sons  of  2  per  cent,  on  all  sales  plus  U  per  cent,  del 
credere  commission.  .         .   c^^o 

On  November  1,  Delmaine  Bros,  drew  a  Bdl  on  Donnison  &  Sons 
for  £1,000.     This  draft  was  duly  accepted.  ,       .  .i.       \ 

Prepare  an  "Account  Sales"  showing  the  result  of  the  above 
consignment,  and  show  how  the  transactions  would  appear  in  the 
books  of  Delmaine  Bros.  ■■     .,,  •     i 

5  The  Wayside  Boot  Co.,  Ltd.,  was  registered  with  a  nominal 
Capital  of  £.50,000,  divided  into  10,000  Preference  Shares  of  £1 
each    and  800,000  Ordinary  Shares  at  Is.  each.  ^,      .  „      .^ 

On  December  31,  1909,  a  Trial  Balance,  containing  the  following 
Balances,  was  extracted  from  the  books  of  the  Company— 


Ledger  Balances. 

Ordinary  Share  Capital  Account     .         .         .         • 
Preference  Share  Capital  Account  .         .         .  • 

Pension  Fund 

Cioodwill  Account  .  .  •  •    ,    ,"  '  V 

Debenture  Capital  (100  5  per  cent.  Debentures  of 

£50  each)  

Pension  Fund  Investments     .... 

Stable  Expenses 

Machinery  and  Plant  Account 
Transfer  Fees  received   .         .         • 
(Jeneral  Expenses  .         .         ■  • 

Cost  of  Trade  Catalogues  .  .  •  ■ 
]5ank  Charges  .         •         '     ,    '    •     'i^      i 

Company's-Contribution  to  the  Pension  I'und 
Bonus  paid  to  Employes  .  .  .  • 
Gas,  Electricity,  and  Water  . 


£       s.     d. 

35,820  0  0 

10,000  0  0 

4,980  0  0 

5,000  0  0 

5,000  0  0 

4,540  0  0 

421  0  0 

7,455  0  0 

1  10  0 

939  0  0 

25(5  0  0 

17  0  0 

500  0  0 

7(i3  0  0 

1,567  0  0 
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Manager's  Salary    . 

Purchases        .... 

Purchases  Returns 

Interest  paid  on  Debentures  . 

Directors"  Fees 

B(jxes  and  Packing 

Bills  payable  .... 

Discounts  allowed  . 

Discounts  received 

Sales        ..... 

Sales  Returns 

Carriage  ..... 

Stock  in  hand  (.January  1,  1909) — 

Finished  Goods    .... 

Materials  and  Unfinished  Goods 
Cost  of  Repairs  to  Machiner}'  and  Plant 
Debtors  as  per  Sales  Ledger  . 
Creditors  as  per  Bought  Ledger 
Bad  Debts  written  oft'    . 
Factory  Wages 
Postage  and  Stationery  . 
Horses  and  Vans    . 
Audit  Fee  and  Legal  Cliarges 
Rent,  Rates,  Taxes  and  Insurance 
Office  Salaries 
Bills  Receivable 
Advertising     .... 
Freehold  Land  and  Buildings 
Cash  at  Bank  .... 
Cash  at  Bank  (Pension  Fund) . 
Cash  in  hand  .... 
Profit  and  Loss  Account  (Debit  Balan 
forward  from  last  year)    . 

Before  closing  the  books  the  following  adjustments  are 
necessary— 

i.  One  montli's  carriage  is  owing  and  has  not  been  £ 

passed  through  the  books       ....  472 

ii.   Rent  due  to  landlord  hue  not  provided  for         .  150 

iii.  Value  of  Unexpired  Insurance  Premium  .         .  197 

iv.   Wages  paid  in  ad\'ance       .....  84 

V.  Reserve  to  be  created  for  Bad  Debts .         .         .  750 

vi.  Write  off  the  following  Depreciations — 

{a)  Macliinery  and  Plant 

(h)  Horses  and  Vans 

(c)  Land  and  Buildings 

The  Stock  as  on  December  31,  1909,  was  valued  as  follows 

£       s.     d. 

Finished  Goods 13.241     0     0 

Raw  Materials  and  Unfinished  Goods     .  5,192     0     0 

You  are  required  to  prepare  Trading  and  Profit  and  Loss 
Accounts  for  the  year  ended  December  31,  1909,  and  a  Balance 
Sheet  as  on  that  date. 


e    brought 


£ 

s. 

d. 

1,.500 

0 

0 

97,651 

0 

0 

1,243 

0 

0 

238 

10 

0 

250 

0 

0 

674 

0 

0 

2,162 

0 

0 

1,251 

0 

0 

1,978 

0 

0 

31,276 

0 

0 

946 

0 

0 

3,460 

0 

0 

11,264 

0 

0 

8,457 

0 

0 

293 

0 

0 

16,245 

0 

0 

11,747 

0 

0 

315 

0 

0 

7,299 

0 

0 

444 

0 

0 

946 

0 

0 

274 

0 

0 

1,173 

0 

0 

4,216 

0 

0 

1,931 

0 

0 

470 

0 

0 

18,442 

0 

0 

3,259 

0 

0 

440 

0 

0 

75 

0 

0 

1,2.33 

0 

0 

10  per  cent. 

£146 

2h  per  cent. 
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*6.  Messrs.  Baxter  &  Sons,  whose  head  office  is  in  London, 
remitted  £500  to  their  Manchester  Branch  on  December  80,  1909. 
The  books  of  the  Head  Otiice  and  the  Branch  are  balanced  as  on 
December  31,  each  year.  The  above  mentioned  remittance  did  not 
reach  Manchester  until  the  morning  of  January  1,  1910.  How 
would  you  deal  with  the  amount  in  question  in  tlie  Trial  Balances 
of  the  Head  Office  and  Branch  and  wlien  preparing  the  combined 
Balance  Sheet  of  tlie  whole  business  ? 

*7.  Is  there  any  difference  between  a  Receipts  and  Payments 
Account  and  an  Income  and  Expenditure  Account? 

The  following  particulars  relate  to  the  Chilworth  Literary  Society 
for  the  year  ended  December  31,  1909  :  Subscriptions  received  £110; 
Interest  received  on  Investment,  £38  ;  Net  proceeds  received  from 
Lectures  and  Concerts,  £232 ;  Rent  paid  for  use  of  Hall,  £21  ; 
Petty  Cash  Payments,  £10  ;  Advertising  paid,  £21  ;  Printing 
E.xpenses  paid,  £12  \Qs. 

The  Society  holds  ten  4  per  cent.  Debentures  of  £100  each  in  the 
Universal  Librarj',  Ltd.  As  on  December  31,  1909,  the  Society 
owed  £8  for  Rent  of  Hall  and  £9  IO5.   for  printing. 

Prepare  the  Society's  Annual  Statements  of  Account  for  the 
year  ended  December  31,   1909. 

*  These  questions  are  not  to  be  attempted  by  Candidates  other  than  those 
sitting  for  the  Teachers'  Dijiloina,  except  in  case  of  Colonial  Candidates,  wlio  may 
answer  Quesiion  No.  6  in  place  of  Question  No.  2,  sliould  they  prefer  to  do  so. 


LONDON  CHAMBER   OF  COMMERCE. 

EXAMiyATION    FOR   SeN'IOR    COMMERCIAL   CeRTIFICATTS, 

November  1910. 
[3  hours  allowed.] 
1.  The   undermentioned  figures  have   been   extracted  from   the 
Trial  Balance  of  the  Blankshire  Iron  Co.,   Ltd.,  whose   financial 
year  closes  on  June  30. 

Prepare  a  Furnaces  Account  showing  the  cost  per  ton  of  the  Pig 
Iron  produced,  a  Trading  Account  and  a  Profit  and  Loss  Account. 

Baz^nces  Extracted  from  '1'kial  Balance. 

June  30,  1910 

Coal  purchased  .... 

Coke  and  Limestone  purchased 
Ironstone  purchased 
Wages  (Furnaces) 

Sales  of  Pig  Iron  .... 
Stock  of  Pig  Iron  (June  30,  1909)  . 
Trade  charges  .... 

Sales  of  Waste  Materials  and  By-products 
Office  salaries  ..... 
Directors'  fees  ..... 
Transfer  fees  ..... 
Depreciation  ..... 
Interest  received         .... 

Bad  Debts 

The  stock  of  Pig  Iron  in  hand  as  on  J 
at  £9,221. 


£ 

s. 

d. 

7,320 

0 

0 

19,550 

0 

0 

7,461 

0 

0 

(5.842 

0 

0 

62,446 

0 

0 

9,402 

0 

0 

5,424 

0 

(J 

5,862 

0 

0 

3,401 

0 

0 

1,500 

0 

0 

52 

0 

0 

3,890 

0 

0 

321 

0 

0 

1,680 

0 

0 

me  30,  1910,  was  valued 
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The  Pig  Iron  produced  during  the  year  amounted  to  18,600 
tons. 

2.  How  are  tlie profits  of  a  Life  Assurance  Company  ascertained? 
Give  a  specimen  of  the  form  of  account  usually  employed  and 

illustrate  your  answer  by  means  of  imaginary  figures. 

3.  The  profits,  of  The  Paglesham  Forgings  Co.,  Ltd.,  Avere  £3,542 
in  1908,  and  £3,721  in  1909,  and  were  duly  agreed  with  their 
surveyor  for  Schedule  (D)  purposes. 

The  profit  shown  by  the  published  accounts  of  the  Conipan3'  for 
the  year  1910  amounted  to  £4,050.  Before  arriving  at  this  profit 
the  accounts  had  been  charged  with  various  reserves  amounting  to 
£500,  and,  in  addition,  £60U  had  been  written  off  the  Preliminary 
Expenses  Account.  Both  these  amounts  were  surcharged  by  the 
surveyor.     The  Schedule  (A)  assessment  was  allowed  at  £3,500. 

The  Company's  claims  for  10  per  cent,  depreciation  on  some 
special  machinery  employed  by  them,  and  for  an  allowance  for 
obsolete  machinery  which  they  had  scrapped,  were  disallowed 
by  the  surveyor,  tjut,  on  appeal  to  the  local  Commissioners,  an 
allowance  under  these  heads  amounting  to  £3,200  was  granted. 

Show  the  residt  of  the  above  facts  upon  the  Company's  income 
tax  return,  and  mention  any  special  point  which  arises. 

4.  The  undermentioned  items  appear  in  the  General  Ledger 
balances  of  the  Loamshire  Bank,  Ltd. 

{a)  "  Cash  in  hand  £2,462,986  \0s.  6rf." 

What  does  this  item  include  and  where  would  you 
place  it  in  the  published  accounts  of  the  Bank  ? 
[h)  "  Loans  at  short  notice  £6,541,241  19s.  \0d." 

Explain  briefl}'  what  this  item  would  consist  of  and 
denote  its  proper  place  in  the  published  accounts  of  the 
Bank." 
((•)    "  Liabilities  of  customers  on  acceptances 

£2,572,481  16.s.  8f?." 
What  does  this  item  mean  and  how  would  j'ou  deal 
with  it  in  the  published  accounts  of  the  Bank  ? 

5.  J.  Walters  and  B.  Dove  are  in  partnership  as  Joiners  and 
Timber  Merchants. 

The  following  balances  were  extracted  from  their  books  as  on 
June  30,   1910— 

Ledger  Balances. 
Purchases  — 

Timber  ...... 

Ironmonger}'  and  General  Stores     . 

Painters'  and  Polishers'  Materials  . 

Fuel  and  Oil 

Manufactured  Goods 
Land  and  Buildings   .... 

Machinery  and  Plant 
Boiler  and  Heating  Apparatus  . 
Repairs  and  general  cliarges 
Loose  Tools  as  on  .June  30,  1909 
Freight       ...... 

Stationery  and  Office  Expenses 
Electric  Light    ..... 

Stable  Expenses  .... 

Joinery  Sales     ..... 


£ 

s. 

d. 

13,926 

0 

0 

421 

0 

0 

197 

0 

0 

413 

0 

0 

159 

0 

0 

14,661 

0 

0 

6,743 

0 

0 

498 

0 

0 

177 

0 

0 

1,524 

0 

0 

1,261 

0 

0 

350 

0 

0 

92 

0 

0 

234 

0 

0 

25,747 

0 

0 
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Wages 

Catalogues  and  Price  Lists  at  cost 

J.  Walters,  Drawing  Account 

B.  Dove,  Drawing  Account 

Discount  Account  (Dr.  Balance) 

Mouldings  Sales 

Weather  Bar  Sales 

Bad  Debt  Reserve 

Advertising 

Office  Salaries     . 

Interest  and  Commission    . 

Postage  and  Telegrams 

Rent,  Rates  and  Taxes 

Legal  Expenses  and  Audit  Fee 

Travelling  Expenses  . 

Purchases  Returns 

Sales  Returns 

Stock  as  on  June  30,  1909 . 

Sundry  Debtors 

Sundry  Creditors     ,.  . 

Bills  Receivable 

Cash  at  Bank 

Cash  in  hand 

J.  Walters,  Capital  Account 

B.  Dove,  Capital  Account 

Before  closing  the  books  tlie  following  adjust ments  arc  necessary— 

L   Write  off  £500  from    the    Land   and   Buildings   Account   for 

depreciation  on  buildings.  ,,     i  •  j 

2.   Write  off  10  per  cent,   depreciation  from  the  Machinery  and 

Plant  and  Boiler  and  Heating  Apparatus  Accounts. 

Make  the  Reserve  for  Bad  Debts  up  to  £500. 


£ 

s. 

d. 

2,975 

0 

0 

122 

0 

0 

1,500 

0 

0 

1,000 

0 

0 

91 

0 

0 

9,766 

0 

0 

1,248 

0 

0 

207 

0 

0 

189 

0 

0 

851 

0 

0 

374 

0 

0 

132 

0 

0 

513 

0 

0 

127 

0 

0 

409 

0 

0 

721 

0 

0 

1 ,624 

0 

0 

8,742 

0 

0 

12,448 

0 

0 

9,693 

0 

0 

271 

0 

0 

2,678 

0 

0 

128 

0 

u 

20.231 

0 

0 

17,217 

0 

0 

Charge  5  per  cent,  interest  on  Capital  but  not  on  dra\^ings. 
Write  off  the  whole  of   the  cost  of   the  catalogue  and   price 


3. 
4. 
5. 

'%^he  stock  on  June  30,  1910,  was  valued  by  the  partners  at 
£11,247,  and  the  loose  tools  at  £1,312.  The  profits  are  shared  as 
to  tiiree-fifths  to  Walters  and  as  to  two  fifths  to  Dove. 

Bills  receivable,  not  due  until  after  June  30,  1910,  amounting  to 
£1  1 14  had  been  discounted  prior  to  that  date. 

You  are  required  to  prepare  Tra<ling  and  Profit  and  Loss 
Accounts  for  tlie  year  ended  June  30,  1910,  and  a  Balance  Sheet 
as  on  that  date. 

LONDON  CHAMBER  OF  COMMERCE. 
Examination  fok  Senior   Commercial  Certificates,  and 
Teachers'  Diploma,  1911. 
Important  Notice. 
Candidates  for  the  ordinary  Senior  Certificates  may  ansicerallor  any 
of  questions  1  to  5  (both  inclusive),  but  must  not  attempt  questions  6  or  7. 
Candidates  for  the  Teachers'  Dip7o7}ia  .are  confined  to  questions  I,  -, 
6,  6,  and  7,  a7id  must  not  ansivir  questions  3  or  4. 

1.  James    Jowit    &    Co.,    printers,    purchased   three    monotype 
machines  on  January  1,  1910,  at  a  cost  of  £1,000  each.     Ihe  firm  a 
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engineer  reports  that,  with  care  and  proper  repairs,  the  machines 
will  remain  etficient  for  ten  years.  At  the  end  of  that  period,  the 
machines  will  be  sold.  Tlie  current  market  price  of  machines  of 
this  t3'pe  after  ten  years'  use  is  aVjout  £100  each. 

You  are  asked,  as  book-keeper  to  the  firm,  to  advise  as  to  how 
the  depreciation  on  the  above  machines  should  be  treated  in  the 
books  of  the  firm.  Submit  alternative  methods  for  the  consideration 
of  the  partners,  and  state  which  you  prefer,  and  why. 

2.  What  is  meant  by  the  term  "  Columnar  Book-keeping"? 
Prepare  a  form  of  a  Columnar  Ledger  suitable  for  use  in  a  small 

hotel  cind  enter  the  following  details — • 

Tuesday,  January  17,  1911.  Visitors'  Accounts.  J.  Hughes, 
(Room  1),  Balance  from  pi'evious  day  £1  12s.  &d.,  Apartments  7s. 
Qd.,  Breakfast  2s.  Qd.,  Lunch  3s.  Qd.,  Dinner  5s.,  Wine  8s.  Qd.,  Spirits 
9fZ. ,  Cigars  Is.,  Postages  Qd.,  Laundry  3s.  4c^.  F.  J.  Griffiths  (Room 
5),  Apartments  5s. ,  Breakfast  2s.  6tZ. ,  Tea  Is.  6d. ,  Supper  2s. ,  Liqueurs 
9</. ,  Minerals  Is.,  Bath  Is.,  Fire  Is.  J.  E.  P^lliott  (Room  3),  Balance 
from  previous  day  £2  10s.  Qd.,  Breakfast  2s.  6cZ.,  Bus  to  Station  Qd., 
cash  received  in  settlement  of  Bill  £2  13s.  Qd. 

3.  The  undermentioned  assets  are  the  property  of  the  Reliance 
Boot  Manufacturing  Co.,  Ltd.  How  shouldathey  be  valued  for 
Balance-Sheet  purposes? 

(«)  Twenty  debentures  of  £100  each  in  the  Southern  Railway 
of  America,  representing  the  investment  of  the  Reserve  Fund.  The 
debentures  were  purchased  at  par,  but  the  market  price  has  since 
fluctuated  between  94  and  108 ;  the  former  quotation  being  the 
mean  market  price  as  on  December  31,  1910,  the  date  upon  which 
the  Balance  Sheet  of  the  Reliance  Boot  Manufacturing  Co. ,  Ltd. ,  is 
prepared. 

(6)  Patents  £2,000.  This  amount  represents  the  original  cost  of 
the  patent  rights  in  a  welting  machine.  The  grant  of  letters  patent 
is  dated  January  1,  1906. 

(c)  Goodwill  £5,000.  This  asset  was  purchased  in  1905,  at  the 
price  named,  upon  the  formation  of  the  Limited  Company.  Tlie 
trading  profits  have  steadily  declined  from  £4,200  in  1906  to  £2,124 
in  1910. 

*4.  Richard  Robson  is  in  business  as  a  manufacturing  engineer, 
and  his  profits,  as  agreed  with  the  surveyor  of  taxes,  were  as 
follows — 

Year  ended  December  31,   1907  .         .         £4,550 

,,    1908  .         .         £4,260 

,,  „  ,,   1909  .         .         £3,980 

,,    1910  .         .         £3,9-25 

R.  Robson  also  earned  the  following  income  during  the  same 
period — ■ 

1908.  Professional  fees £150 

1909.  Director's  fees  (no  tax  deducted)    .         .     £200 

1910.  Director's  fees  (no  tax  deducted)    .         .     £300 

R.  Pvobson  also  enjoj-ed  the  income  from  investments  (all  of 
which  was  taxed  at  its  source)  amounting  to  £'.)00  per  annum  gross. 

Ptobson's  life  was  insured  in  a  British  office,  the  annual  j^remium 
^mounting  to  £100. 

•  CnUmial  and  Indian  Candidates  maj-,  if  they  prefer,  answer  Question  No.  T  in 
place  of  QiK  stion  No.  4. 
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Mrs     R.    Robsou  possessed  private  income  amounting  to  £650 
gross  per  annum  throughout  the  above  period  :  all  this  mcome  was 

also  taxed  at  its  source.  o  i     i   i    /r>\    f^r-  tViA  v^ar 

Give  R.  Robson's  income  tax  re'curn,  Schedule  (D),  for  the  year 

ending  April  5,  1912,  and  state  the  amount  of  tax  for  which  he  is 

^'t^  The  following  balances  were  extracted  from  the  books  of  the 
Stambridcre  Publishing  Co.,  Ltd.,  as  on  December  31  1910.  iHe 
Nomixial  Capital  of  the'  Company  consists  of  10,000  Ordinary  bhares 
of  £1  each,  and  4,000  6  per  cent.  Preference  Shares  of  £'^  ea«h 
In  additioA  to  the  publishing  department,  the  Company  has  a 
"  supply  department  "  for  the  sale  of  the  various  goods  advertised 

'^^:^tS':^^  to  prepare  a  Publishing  Trading  and  Profit  and 
Loss  Account  a  Supply  Trading  and  Profit  and  Loss  Account,  and 
a  General  Profit  and  Loss  Account  for  the  year  ended  December 
31    1910,  and  a  Balance  Sheet  as  on  that  date.  i     j  ,f 

The  publishing  stock,  as  on  December  31,  1910,  was  valued  at 
£700,  and  the  supply  stock  at  £4,500. 

Before  preparing  the  annual  accounts  it  is  necessary  to  take  the 
foUowinc  matters  into  consideration —  ,         .     ,      ,  i 

(S  £500  provision  for  bad  and  doubtful  debts    is   to   be  made, 
110  provision  having  been  made  in  the  past. 

(6^  Write  off  10  per  cent,  depreciation  on  furniture,  etc. 
(c)  Charge  21  per  cent,  on  the   net   profits   of    the  business   as 
Managing  Director's  commission.      .     ^     ,     ,  ,      ^^.    ^^T.«rt 

{d)  Ha!f  the  cost  of  the  designs  is  to  be  borne  by  each  depart- 

"""iJ'Write  off  one-third  of  the  general  advertising  expenses  and 

""71  iTwardeoTdecUo  pav  no  dividend  on  the  Ordinary  Shares  for 
thl-^lear  enderDecemlSr"31,  1909,  l>ut  to  pay  the  Preference 
Wviflend,  and  to  transfer  £2,000  to  Reserve.  This  latter  transfer 
has  not  been  made. 

Ledger  Balances. 

Copyrights  Account •         • 

Directors'  Fees  •         .         ■         •         •       Va  /->   v     ../r 
Calls  in  arrear  (being  10s.  per  sliare  on  20  Ordinal y 

Shares) 

Cash  at  Bank     .         .      ^      ,.   ;    ,     '     t^'     oi    huio 
Profit  and  Loss  Account  (Credit  balance,  Dec.  31,  IJOJ^ 

Bank  Charges 

Paper  and  Printing    .         •  •  •  ■         ' 

General  Office  Salaries        .         •         -  •         • 

Engraving  Blocks ■         ' 

Rent,  Rates  and  Taxes      .         •         • 

Stationery  (General  Office) 

Literary  Contributions      .         .         •  ■ 

Insurance  ..•••*''' 
Goodwill    ..•••■ 

Supply  Dfqiartmcnt  Sales 

General  Advertising  Expenses  .         .         .         •         • 
Desijnis  for  Publications 


£ 

s. 

d. 

18,000 

0 

0 

400 

0 

0 

10 

0 

0 

1,760 

0 

0 

4,120 

0 

0 

10 

0 

0 

4,250 

0 

0 

300 

0 

0 

150 

0 

0 

400 

0 

0 

80 

0 

0 

400 

0 

0 

30 

0 

0 

4,000 

0 

0 

17,000 

0 

0 

6,000 

0 

0 

1,000 

0 

{ 
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General  Expenses       ..... 
Publishing  Sales  ..... 

Managing  Director's  and  Secretary's  Salaries 
Dividend  paid  on  Preference  Shares  . 
Furniture,  Fixtures  and  Fittings 
Publishing  Department — Carriage 

,,  ,,         Postage  and  Telegrams 

,,  ,,         Advertising  Expenses 

,,  ,,         Trade  Expenses 

,,  ,,         Discount  Account  (Debit  balance 

,,  ,,         Subscribers  (amounts  received j 

,,  ,.         Bad  Debts 

,,  .,         Advertisements  received     . 

,,  ,,         Wages  and  Salaries     . 

Reserve  Account  ...... 

Cash  in  hand        ....... 

Supply  Department 


—Purchases 

Carriage       .         .         . 

Trade  Expenses  . 

Wages  and  Salaries 

Discount  Afoonnt  (Debit  balance) 

Postage  and  Telegrams 

Travelling  Expenses     ...... 

Ordinary  Share  Capital         ..... 

Preference  Share  Capital      ..... 

Bills  Payable         ....... 

Sundry  Debtors    ....... 

Stock,  December  31,  1909,  Publishing  Department 

Stock,  December  31,  1909,  Supply  Department   . 

Sundr}'  Creditors  ...... 

Bills  Receivable   ....... 


£ 

s. 

d. 

.350 

0 

0 

,500 

0 

0 

,.500 

0 

0 

,1.30 

0 

0 

940 

0 

0 

140 

0 

0 

30 

0 

0 

1.50 

0 

0 

110 

0 

0 

10 

0 

0 

40 

0 

0 

20 

0 

•0 

100 

0 

0 

500 

0 

0 

000 

0 

0 

90 

0 

0 

000 

0 

0 

200 

0 

0 

150 

0 

0 

500 

0 

0 

30 

0 

0 

90 

0 

0 

60 

0 

0 

790 

0 

0 

GOO 

0 

0 

200 

0 

0 

220 

0 

0 

800 

0 

0 

000 

0 

0 

250 

0 

0 

190 

0 

0 

*6.  A  firm  of  motor  manufacturers  contracted  to  supply  50  cabs, 
on  agreed  dates,  to  a  Motor  Cab  Company. 
The  agreed  delivery  dates  were  as  follows — 

10  Cabs  on  June  1,  1910. 
10        ,,        Julv  1,  1910. 
10        „         August  i,  1910. 
10        ,.         September  i,  1910. 
10       ,,'        October  1,  1910. 

Under  the  agreement  the  manufacturers,  in  case  of  late  delivery, 
were  liable  to  refund  to  the  Cab  Company  any  actual  loss  which 
might  arise  owing  to  the  non-delivery  of  cabs  on  the  promised  dates. 
The  manufacturers  were  not,  however,  to  be  liable  for  an}-  loss  of 
profit  which  might  have  been  earned  by  the  cabs  if  delivered  as 
promised. 

The  first  batch  of  cabs  was  delivered  on  the  agreed  date,  the 
second  batch  was  7  days  late,  the  third  10  days  late,  the  fourth  15 
days  late,  and  the  fifth  8  days  late. 

The  rent  and  other  fixed  charges  of  the  Cab  Company  were  the 
same  for  10  cabs  as  for  50,  namely  £30  per  week. 

Prepare  an  account  showing  the  claim  to  be  made  by  the  Cab 
Company  and  explain  the  reasons  which  guided  you  in  its  prepara- 
tion. 
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*7.  How  should  the  undermentioned  items  be  treated  m  the 
accounts  of  a  Limited  Company  ? — • 

(1)  An   issue    of    1.000  Debentures   of   £100   each,    issued 

January  1,  1911,  at  90,  repayable  in  1921. 

(2)  An  expenditure  of  £5,000  on  advertising  a  new  patent 

medicine.     The    sales    for   the  first  year  amaunted 
to  £1,500,  but  were  on  the  up  grade. 

(3)  A  debt  owing  by  a  director  of  the  company. 

*  Questions  6  and  7  are  not  to  be  attem)ited  ty  Candidates  other  than  those 
sitting  for  the  Teachers'  Diplonm,  except  in  the  case  of  Colonial  Candidates,  who 
may  answer  Question  No.  7  in  jilace  of  Question  No.  4  should  they  prefer  to  do  so. 


NATIONAL  UNION   OF  TEACHERS  EXAMINATIONS. 

Elementary,  1910. 

[3  hours  allowed.] 

{You  may  ansicer  all  the  questions.) 

1.  If  you  were  a  clerk  in  an  office,  and  somebody  brought  you 
the  Purchases  Book  and  told  j'ou  to  post  it,  describe  full}'  what 
yoa  would  do. 

2.  John  Baker,  merchant,  had  cash  in  hand  £100  and  <?oods  on 
hand  £200.  His  creditors  were  :  B.  Black,  £130  ;  G.  Green,  £250  ; 
W.  White,  £120.  His  debtors  were  :  B.  Bray,  £50  and  M.  May, 
£80.  Make  out  a  Balance  Sheet  and  say  what  it  tells  you  about  the 
state  of  his  business. 

3.  Open  a  Ledger  Account  for  Geo.  Scott.  Debit  him  with  balance 
£20.  Charge  him  £1  interest.  Credit  him  with  cash  £15  and 
Goods  £20.  Debit  him  with  Goods  £40,  and  charge  liim  £2  carriage. 
Balance  his  account,  bring  down  the  balance,  and  say  whether  he  or 
3'ou  must  pay  it. 

Exercise. 

On  January  1,  1910,  the  state  of  George  German's  business  was 
as  follows  :  Cash  in  hand,  £420  ;  Goods  on  hand,  £510.  Debtors  : 
A.  Ayres,  £120  ;  B.  Baird,  £75  ;  C.  Cass,  £250.  Creditors  :  D.  Dan, 
£145  and  E.  Euston,  £55. 

You  are  requested  to  find  and  credit  his  capital.  Then  enter  the 
transactions  given  below  in  suitable  books,  post  them  to  the  Ledger, 
draw  out  a  trial  Balance,  balance  the  accounts,  and  make  out  a 
Profit  and  Loss  Account  and  Balance  Sheet. 

1910. 
Jan.      1.     Received  Cash  of  A.  Ayres 

Wrote  ofif  his  Balance  as  Bad 
Debt     . 
,,        2.     Received  Cash  of  C.  Cass 
Allowed  him  Discount 


Da 


3. 

Paid  for  Stationery     . 

4. 

Cash  Sales  . 

5. 

Cash  Purchases  . 

6. 

Sold  (ioods  to  C.  Cass 

8. 

Paid  Wages 

10. 

Purchased  Goods  of  D 

£     s. 

d. 

£     s.   d. 
104  12    6 

147  17 
2     'J 

0 
6 

15     7     G 

150    0    0 

2  13    4 

95    4    G 

85    3    4 

145  10    4 

7  15    G 

7»  10     8 

■98 
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1910 
Jan.    11. 

,,  12. 
,,  13. 
„      14. 

.,      15. 


18. 
19. 
20. 
21. 
22. 


22. 

24. 
25. 


26. 


28. 


29. 
31. 
31. 


Received  Cash  for  a  Bad  Debt 

previously  written  off 
I'aid  for  Painting  Premises 
Drevif  Cash  for  Self     . 
Charge  B.  Baird  interest  on  his 

overdue  Account 
C.  Cass  paid  me  Cash 

and  was  allowed  Discount 


Cash  paid  to  D.  Dan  . 
Discount  in  addition 

Sales  to  C.  Cass . 

E.  Euston  bought  Goods 
Received  Cash  of  B.  Braid 

F.  France  sold  me  Goods 
Paid  E.  Euston  Cash 

Discount  in  addition 

Paid  Wages 
Sales  to  B.  Baird 
Paid  D.  Dan  Cash 
Discount  in  addition 

Bought  Goods  of  E.  Euston 
B.  Baird  purchased  Goods  . 
Paid  F.  France  Cash  . 
He  allowed  Discount 

Paid  Salaries 
Interest  on  Capital 
Goods  on  hand  . 


.£     s.    d.       £  s.  d. 

25  5  0 

10  3  6 

15  0  0 


98  13  4 

1  6  8 

107  12  9 

2  7  3 


20  10    0 
1  19    3 


33  18     6 
1     1     6 


58  10    0 
1   10    0 


1     1     6 


100    0    0 


110  0  0 
47  15  2 
32  10    9 


76 
160 


1 


22    9    3 

7  15     6 

110  10    8 


35    0    0 

130  15    6 

34    9    4 


60    0  0 

32  17  ri 

5    0  0 

482  13  9 
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Intermediate,  1910. 

[3  hours  allowed.] 

(  Toil  may  answer  all  the  questions. ) 

1.  Briefly  explain  :  Assignee,  Consignee,  Drawee,  Lessee,  Mort- 
gagee, Payee. 

2.  In  the  exercise  below,  R.  Roberts  forwards  an  Account  Sales 
to  the  Consignor  on  January  17.  Write  out  the  document  in 
proper  form,  and  specif}^  the  various  items  which  might  compose 
the  charges  incurred  on  January  13. 

3.  Set  out  a  suitable  ruling  for  a  Bills  Receivable  Book,  and  enter 
therein  from  the  exercise  below  the  Bills  received  on  January  11 
and  18. 

Exercise. 

On  January  1,  1910,  the  affairs  of  Vivian  Grey  stood  as  follows — 
Cash  in  Office,  £120  ;  Bank  Overdraft,  £1,200  ;  Goods  on  hand 
£1,500  10.S-.  ;  Freehold  Premises,  £7,800;  Machinery  and  Plant 
£2,000;  Bills  Receivable,    Nos.    10,    11,   £450;  Debtors:   P.   Pain 
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£240  155.  ;  Q.  Quick,  £410  5s.  ;  R.  Roberts,  £320  10s.  ;  Creditors: 
S.  Saul,  £290  los.  ;  T.  Turk,  £81  5s.  ;  Bills  Payable,  Nos.  20,  21, 
£270. 

His  transactions  for  the  month  are  given  below.  You  are 
requested  to  enter  them  in  the  proper  books,  post  them  to  the 
Ledger,  and  make  out  a  Trial  Balance,  Profit  and  Loss  Account,  and 
Balance  Sheet.  All  payments,  unless  otherwise  stated,  are  made  by 
cheque  ;  all  receipts  are  paid  into  the  bank  same  day. 

1910.  £     s.   d. 

Consigned  to  R.  Roberts,  to  be  sold  on  my 

account  and  risk,  goods  invoiced  at .         .       400     0     0 
Paid  Freight  £12,  and  Insurance  £8,  on  the 

above  from  Office  Cash      .         .         .         .         23     0     0 
Drew  on  R.  Roberts  at  3  months  for  £200 

as  an  advance  on  the  above  consignment 
Discounted  the  above  draft  on  R.  Robert 

with  the  Bank  for     . 
Returned  Goods  to  S.  Saul . 
Received  P.  Pain's  cheque  . 
Discount  allowed  in  addition 
Received   payment   of   Bill   No.    10,    £250 

cheque       .... 
Rebate  allowed    . 
Paid  S.  Saul  cheque     .  • 
Discount  in  addition    . 
Paid  Wages 
Cash  Purchases    . 
Received  cheque  from  R.  Roberts 
Received    a  Consignment    of   Goods    to    be 

sold  for  the  account  and  risk  of  T.  Turk 

invoiced  at        .....         . 

Paid  charges  on  the  same  from  Office  Cash 
Gave  a  customer  Office  Cash  for  a  cheque 
Bought  Goods  of  S.  Saul 
Received  R.  Roberts'  acceptance 
Cash  Sales   ...... 

R.  Roberts  informs  us  that  he  lias  sold  the 

Goods  consigned  to  him  for 
And  that  the  charges  amount  to 
Cash  received  for  work  done 
Discounted   B.R.    No.   11,    £200   with   tlie 

I  Sank  for  ...... 

Received  Account  Sales  from  R.  Roberts 

and  Sight  Draft  for  .... 
Sold  Goods  to  P.  Pain  for  his  acceptance  a 

one  month         ..... 
Bought  Goods  of  S    Saul 
Gave  him  our  acceptance  at  2  montlis 
Received  Bill  from  (^.  Quick 
Purchased      Additional       JNlaciiinery      for 

Chei|ue     ...... 

Paid  Wages  ..... 

Vivian  (Jrey's  Drawings 

Cliarge  Q.  Quick  for  work  done  for  him 

Paid  for  repairs  to  Machinery — Office  Cash 


Jan.      1. 


10. 
11. 
11. 
12. 
13. 

13. 
14. 
15. 

17. 

18. 

19. 
19. 

20. 

20. 

21. 

21. 


197 

0 

0 

40 

15 

0 

237 

10 

0 

3 

5 

0 

249 

0 

0 

1 

0 

0 

247 

12 

6 

2 

7 

6 

60 

0 

0 

185 

10 

0 

120 

10 

0 

600 

0 

0 

20 

0 

0 

10 

10 

0 

120 

10 

6 

200 

0 

0 

275 

12 

6 

500 

0 

0 

30 

0 

0 

25 

2 

6 

198  10    0 
270    0    0 


290 

3 

6 

230 

17 

6 

120 

10 

6 

210 

5 

0 

200 

0 

0 

60 

0 

0 

30 

0 

0 

75 

17 

6 

16 

5 

0 

800 
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1910. 

2,11.  24. 

„  24. 

„  25. 

„  2G. 

„  23. 

„  2G. 

,,  29. 

„  29. 

,,  31. 

,,  31. 

.,  31. 

„  31. 


Paid  Bill  Payable  No.  20     . 

Sales  to  P.  Pain  .... 

Sales  of  Q.  Quick 

Sold  T.  Turk's  Consignment  for  Cash 

Our  Commission  on  llie  above 

Posted  Account   Sales   and   Cheque   to  T 

Turk  for  net  proceeds. 
Paid  Salaries        .... 
Sold  Goods  to  R.  Roberts    . 
Depreciation  of  Premises     . 
Depreciation  of  Machinery  and  Plant 
Interest  on  Capital 
Stock  on  hand      .... 


£  s. 

d. 

120  0 

0 

190  7 

6 

.   384  2 

6 

760  0 

0 

15  0 

0 

to  T. 

55  0 

0 

.   250  15 

G 

15  0 

0 

20  0 

0 

45  0 

0 

.   402  4 

0 

NATIONAL  UNION   OF   TEACHERS  EXAMINATIONS. 

Advanced,  1910. 

[3  hours  allowed.] 

{You  may  ansiccr  all  the  questions.) 

1.  The  following  balances  composed  tlie  Balance  Sheet  of  John 
Brown,  Ltd.  :  Cash  £6,000,  Bills  Receivable  £1,200,  Sundry  Debtors 
£2,500,  Stock  £5,000,  Capital  £10,000,  Bills  Payable  £800,  Sundry 
Creditors  £1,400,  Divisible  Profit  £2,500. 

It  was  resolved  to  start  a  Reserve  Fund  with  such  an  amount  of 
the  Balance  of  Profit  as  would,  when  invested,  purchase  £1,500 
Consols  at  85  (charges  neglected). 

You  are  requested  to  give  the  necessary  Journal  entries  to  effect 
this  ;  then  set  out  Ledger  Accounts  for  Investments,  Reserve  Fund, 
and  Profit  and  Loss  ;  also  draw  up  a  new  Balance  Sheet  showing 
these  changes. 

2.  Tlie  Timbuctoo  Railway  Company  issued  its  prospectus  on 
January  1,  1910,  inviting  applications  for  200,000  shares  of  £5  each, 
payable  £1  per  share  on  application,  £1  on  allotment  on  January  10, 
and  £3  on  March  1. 

In  addition,  there  was  an  issue  of  £1,000,000  3  per  cent.  Redeem- 
able Debentures,  payable  as  to  5  per  cent,  upon  application,  and  95 
per  cent,  on  January  31.  The  whole  of  the  issues  were  applied  for 
and  the  cash  duly  received,  with  the  exception  that,  on  March  25, 
the  directors  resolved  that  10  shares  upon  which  application  and 
allotment  money  had  been  paid  should  be  forfeited  for  nonpayment 
of  the  call  of  £3  per  share  on  March  1. 

Give  the  usual  Journal  entries  for  the  above  transactions,  omitting 
cash. 

3.  A  collier}'  is  worked  under  a  lease  granted  by  the  Lord  of  the 
Manor  at  a  royalty  oi6cl.  per  ton,  but  with  a  minimum  annual  rent 
of  £1,200,  with  power  to  recoup  short  workings.  During  the  first 
year,  40,000  tons  are  raised  ;  second  year,  44,000  tons  ;  third  year, 
52,000  tons  ;  fourth  year,  50,000  tons. 

Make  out  Ledger  Accounts  for  Royalties,  Lord  of  the  Manor  and 
Overpaid  Royalties  ;  and  say  how  you  would  deal  with  the  balance 
of  Overpaid  Royalties  when  making  up  the  Annual  Accounts. 

4.  From  tlie  following  figures  relating  to  the  Devonshire  Life 
Assurance  Company,  compile   its  Revenue   Account   and    Balance 
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Sheet  for  the  year  ending  December  31,   1909,   in  the  prescribed 
form. 

Shareholders'  Capital,  £250,000  in  2,500  Shares  of  £100  each,  with 
£10  paid  up  on  each. 

£ 

Shareholders'  undivided  Profits        .....  33,78G 
Life    Assurance   Fund   on   January    1,    1909,   including 

paid-up  Capital  and  undivided  Profits           .         .         .  1,825,412 

Claims  by  dealh        ........  93,067 

Claims  matured  by  survivance          .....  47,466 

Surrenders 8,636 

Commission      .........  8,224 

Premiums         .         .         .         .         .         .          .         ,         .  134,872 

Interest,  Dividends  and  Rents  received  ....  72,563 

Management  Expenses     .......  25,860 

Dividends  to  Shareholders        ......  3,265 

Fines  and  Fees 201 

Income  Tax      .........  3,525 

Written  oil' Securities  upon  Re-valuatio:i         .         .         .  17,089 

Mortgages  in  United  Kingdom         .....  172,332 

Loans  on  Company's  Policies  ......  90,152 

Freehold  Ground  Rents 1,218,310 

Claims  admitted  but  not  paid .         .....  5,846 

Claims  announced — not  admitted    .....  22,846 

Colonial  Government  Securities        .....  147,259 

Railway  Shares,  ^c.          .......  74,145 

House  Property 105,292 

Agents'  Balances  outstanding  ......  19,976 

Outstanding  Interest  and  Rents  receivable      .         .         .  16,968 

Outstanding  Premiums — Head  Office       ....  1,465 

Sundry  Creditors 142 

Cash  in  hand  and  at  Bank        ......  5,994 

Furniture  and  Fittings     .......  2,857 

5.  The  following  are  the  balances  of  the  Great  Southern  Railway 
for  the  half-year  ending  December  31,  1909.  You  are  requested  to 
make  out  in  the  prescribed  form  :  (1)  Capital  Account  ;  (2)  Revenue 
Account ;  (3)  Net  Revenue  Account ;  (4)  General  Balance  Slieet. 

£ 
5,192,500 
2,702,711 
1,526,258 
55,653 
9,181,704 
44,304 
616,961 
654 
38,373 
93,008 
14,858 
61,098 
13,. -^42 
18,199 


Ordinar}'  Stock         ....... 

4  per  cent.  Preference  StocI;    ..... 

Debenture  Stock      ....... 

Premiums  received  ....... 

Expended  upon  lines  open  for  traiiic  to  June  30,  1909 
,,  on  the  above  during  current  half-year     . 

,,  upon  Woi'king  Stock  to  June  30,  1909    . 

,,  ,,  ,,  during  current  half-j'car 

,,  ,,      Maintenance  of  Way,  Stations,  &c. 

,,  ,,      Locomotive  Power 

,,  ,,      Carriage  and  Wagon  Repairs 

,,  ,,      Tradic  Expenses     .         .         .  , 

,,  ,,      General  Charges     .... 

,,  ,,      Shipping  Expenses 

,,  ,,      Dock  and  Harbour  Expenses  and  ] 

pairs  ..... 


9,371 
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Expended  upon  Law  Charges. 

,,  ,,      Parliamentary  Expenses 

,,  ,,      Compensation 

,,  ,,      Mileage  and  Demurrage 

,,  ,,      Rates  and  Taxes     . 

,,  ,,      Government  Duty 

Receipts  from  Passengers 

,,  ,,     Parcels,  Carriages  and  Horses 

,,  ,,     Mails  .... 

,,  ,,     Merchandise 

,,  ,,     INIinerals    .... 

,,  ,,     Shipping   .... 

,,  ,,     Docks  and  Harbours 

,,  ,,     Rents         .... 

Interest  on  Debenture  Stock    . 
Rents  payable  on  Leased  Lines,  Guarantees,  &:c. 
Balance  to  Credit  of  Net  Revenue  Account,  30. 6.  CO 
General  Interest  Account — Credit  Balance 
'"'ash  in  hand  and  at  Bank 
General  Stores — Stock  on  hand 
Traffic  Accounts  due  to  the  Compan}^ 
Amounts  due  from  other  Companies 
Amounts  due  from  Post  Office 
Sundry  Debtors       .... 
Unpaid  Dividends  and  Interest 
Debts  due  to  other  Companies 
Amount  due  to  the  Clearing  House 
Sundry  Creditors  and  Suspense  Account 
Fire  Insurance  Fund 
Reserve  Fund  ..... 
Employes'  Savings  Bank  Deposits   , 


£ 
2,6G7 
3,834 

3j4 

447 

31,0(10 

395 

1CG,401 

'j,r)78 

2,641 

43,  CCS 

280,448 

19,355 

39,501 

3,977 
22,894 
31,876 
62,C66 
290 
45,528 
39,363 
73,658 
12,. 356 

1,446 
25,103 

2,612 
59,730 
12,417 
193,806 
23,945 
22,419 
17,467 


NATIONAL  UNION  OF  TEACHERS   EXAJVIINATIONS. 

Elementary,  1911. 

[3  hours  allowed.] 

{You  viay  ansxccr  all  the  questions.) 

1.  Rule  a  model  Petty  Cash  Book.  Enter  £10  Cash  in  hand. 
Pay  for  six  different  items  of  expense  and  balance  your  book  for 
commencing  the  next  period. 

When  a  merchant  keeps  his  books  by  Single  Entry  he  neglects 


to  keep  certain  accounts.      Which  are  they  ? 
finds  the  profit  he  has  made  during  the  year. 


Also  explain  how  he 


Exercise. 

On  March  1,  1911,  Samuel  Sparrow,  Merchant,  had  Cash  in  hand, 
£360  10s.  64^.  ;  Goods  on  Jiand,  £450  15s.  Debtors  :  James  Crow, 
£220  12s.  M.  ;  Thomas  Finch,  £150  17s.  Qd.  ;  John  Jay,  £270  4s.  ijd. 
Creditors  :  Louis  Lark,  £180  17s.  9^.  ;  llobert  Rook,  £200  2s.  M. 


EXAMINATION  PAPERS 


803 


Find  and  credit  his  Capital.  Enter  the  transactions  given  below 
in  su  able  books,  post  them  to  the  Ledger,  draw  out  a  Trial 
Balance  balance  tl^  accounts,  and  make  out  a  Profit  and  Loss 
Account  and  Balance  Sheet. 


1911. 
Mar.     1. 


9. 
10. 
11. 
13. 
13. 
14. 
15. 
16. 
16. 
17. 
18. 
20. 
21. 
21. 
22. 
23. 

24. 
25. 
27. 
28. 
29. 
31. 
31. 


ibo\ 


Samuel  Sparrow  drew  Cash  for  Self 

Received  Cash  from  J.  Crow 

Discount  allowed  in  addition 

Paid  for  Postages  . 

Cash  Purchases 

Sold  Goods  to  J.  Crow  .         . 

Charge.l   him   for   Carriage    paid 

Goods  .  .  •  • 
Received  Cash  of  T.  Pinch  . 
Discount  allowed  in  addition 
Paid  Rates  .  .  .  • 
Cash  Sales      .  .  .  • 

T.  Finch  bought  Goods. 
Sales  to  L.  Lark     . 
Paid  L.  Lark  Cash 
Received  Discount  from  him 
Sales  to  Hy.  Robin 
Purchases  from  L.  Lark 
Paid  R.  Rook  Cash 
Received  Discount  from  him 
Received  Cash  from  Hy.  Robin 

J.  Crow  bought  Goods  . 

R.  Rook  sold  me  Goods  .         . 

Received  Cash  of  John  Jay  in  full  settlement 

Wrote  off  his  Balance  as  Bad  Debt 

Bought  Goods  of  Charles  Wren     . 

Received  Cash  for  a  Bad  Debt  written  off  two 
years  ago    .         .         •         • 

Purchases  from  R.  Rook 

Paid  R.  Rook  Cash 

Received  Cash  from  J.  Crow 

Paid  Wages    .         .         .         • 

Paid  Rent       .         • 

Interest  on  Capital 

Stock  on  hand 


£    s.  d. 

20     0  0 

210     0  0 

10  12  6 

1     7  6 

210     5  3 

175     6  8 

1  13  4 

147     0  0 

3  17  6 

4  15  0 
130  2  6 
180  13  4 

50    0  0 

127     0  0 

3  17  9 

135  11  8 

215  10  6 

195     0  0 

5  2  3 
35  11  8 
28  10  0 

165     6 

255  10  0 

U  14  6 

54    2  6 


27  15  0 

45  10  2 

100    0  0 

77     0  0 

16  17  6 

25    0  0 

4  10  0 

529  14  9 


0 


I 


NATIONAL    UNION  OF  TEACHERS  EXAMINATIONS. 

Intkkmediate,  1911. 

[3  hours  allowed.] 

{You  may  answer  all  the  questions.) 

1    Briefly   explain :    Ad   Valorem,   Tale   Quale,   Accommodation 


the 
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business.  He  sells  the  Goods  for  £700  cash  and  they  share  the 
net  profit  equally.  Brown  gives  White  a  cheque  for  the  total  amount 
due  to  him.  Make  out  a  Joint  Account  and  an  account  for  Henry 
White  as  in  John  Brown's  Ledger. 


EXKRCISE. 

On  March  1,  1911,  the  affairs  of  Sidney   Sycamore,   Contractor, 
stood  as  follows— 

Assets:    Cash  in  Office,   £160;    Cash  at  Bank,  £1,500;    Bills 
Receivable,    No.    20,    £250,    No.    21,    £300;    John   Ash, 
£230  12s.  6(/.  ;  William  Beech,  £145  7s.  M.  ;  Contract  1, 
Expenditure  to  Date,  £2, 100  ;  Contract  2,  Expenditure  to 
Date,    £1,800;    Freehold    Premises,    £10,000;    Plant   and 
Machinery,  £5,200  ;    Stock  of  Materials,  £1,850. 
Liabilities  :    Bills   Payable,     No.    25,    £290,    No     26,    £175  ; 
Henry  Lime,  £3i!2  IOn.  M.  ;  Thomas  Oak,  £148  9.s.  M.  ; 
Contract  1,  instalments  received,  £1,800  ;  Contract  2,  ditto, 
£1,200. 
His  transactions  for  the  month  are  given  below.     Enter  them  in 
the  proper  books,  post  them  to  the  Ledger  and  make  out  a  Trial 
Balance,  Profit  and  Loss  Account,  and  Balance  Sheet.     All  pay- 
ments, unless  otherwise  stated,  are  made  by  cheque  ;  all  receipts 
are  paid  into  the  Bank  same  day. 


191 

Mar. 


1. 


3. 
3. 
4. 
4. 
6. 
6. 
7. 
8. 
8. 
9. 

9. 
10 
lU. 
11. 
11. 

n. 

13. 
14. 

15. 
11>. 
10. 


Received  cheque  for  Bill  Receivable  No.  20, 

allowing  Rebate  ..... 

Signed  Contract  3,  to  build  Westland  Bridge 

for      ........  -i, 

Bought  Granite  of  Hy.  Lime 
Materials  supplied  to  Contract  1    . 
Materials  supplied  to  Contract  2  . 
Materials  supplied  to  Contract  3  . 
Paid  Hy.  Lime  Cheque  .... 

And  our  acceptance  at  1  month     . 
Received  cheque  from  John  Ash    . 
Discount  in  addition      .... 

Bought  Bricks  of  Thos.  Oak  for  2  months  Bill 
Contract  1.     Instalment  received  . 
Contract  2.     Instalment  received  . 
Materials  in  yard  destroyed  by  fire  this  day 

Claimed  upon  Insurance  Co.  for 
Received  Wm.  Beech's  Acceptance 
Paid  Thos.  Oak  cheque  .... 
Discount  in  addition      .... 
Contract  1.     Paid  Wages 
Contract  2.     Paid  Wages 
Contract  3.     Paid  Wages 
Bought  Cement  of  Henry  Lime 
Bought  a  Steam  Crane  from  Vulcan  &  Co.  for 

2  months  Bill      ..... 
Sent  Office  Cash  to  Bank 
Materials  supplied  to  Contract  1    . 
Materials  supplied  to  Contract  2   . 


£     s.    d. 


2  17     6 


000 

0 

0 

315 

5 

6 

275 

10 

0 

150 

15 

6 

75 

0 

0 

122 

10 

6 

200 

0 

0 

227 

10 

0 

3 

2 

6 

275 

6 

8 

500 

0 

0 

250 

0 

0 

30 

0 

0 

145 

7 

6 

146 

0 

0 

2 

9 

6 

110 

14 

6 

140 

t 

4 

48 

3 

4 

260 

7 

6 

520 

10 

0 

100 

0 

0 

215 

8 

2 

160 

5 

0 
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1911.  £  s.  d. 

Mar.  16.     Materials  supplied  to  Contract  3  .         .         .  255  12  6 

,,      18.     Retired  Bill  Payable  No.  25,  with  Cheque  for  288  15  0 

,,      20.      Sales  to  Joha  Ash 130  15  6 

,,      21.     Discounted  Bill  Receivable  No.  21  with  the 

Bank  for 297  10  0 

,,      22.     Paid  for  Small  Repaus— Office  Cash      .         .  4  12  6 

,,     23.     Sidney  Sycamore's  Drawings          .         .         .  40  0  0 

,,      24.     Contract"^!.     Paid  Wages      .         .         .         .  150  10  2 

„     24.     Contract  2.     Paid  Wages      .         .         .         .  100  8  4 

„      24.     Contract  3.     Paid  Wages       .         .         .         .  125  10  6 
,,      25.     Received  cheque  from  Insurance  Co.  in  full 

settlement  of  claim    ,          .          .          .          .  25  0  0 
„      27.      Contract    1    completed,    final  instalment  re- 
ceived            1,0<)0  0  0 

,,     28.     Contract  2   completed,    instalment   received  950  0  0 
A  balance  of  £350  is  held  back  as  retention 
money  on  this  Contract. 

„      30.     Paid  for  Stationery— Office  Cash  .         .         .  3  10  6 

„      30.     Paid  Salaries 180  2  6 

,,      31.     Bank  allowed  us  Interest        .         .         .         .  6  3  4 

,,      31.     Interest  on  Capital         .         .         .         .         .  81  13  4 

,,      31.     Depreciation  of  Premises       .         .         .         .  20  0  0 

,,       31.      Depreciation  of  Plant  and  Machinery    ,          .  45  0  0 

,,      31.     Stock  of  Materials  on  hand  ....  1,458  0  0 


NATIONAL   UNION   OF  TEACHERS   EXAMINATIONS. 

Advanced,  1911. 

[3  hours  allowed.] 

( Yov,  tnay  answer  all  the  questions. ) 

1.  Give  a  ruling  suitable  for  a  combined  Register  of  Members  and 
Share  Ledger. 

2.  Illustrate  the  sectional  system  of  self-balancing  Ledgers  by 
posting  direct  frcm  the  exercise  in  the  Elementarj'  stage  of  this 
examination  all  t  e  items  necessary  to  form  a  complete  Sales  Ledger, 
render  it  self-bal  ncing,  and  take  out  a  Trial  Balance. 

3.  Black  and  \Yhite  are  equal  partners  and  their  Balance  Sheet 
stands  as  follows — 

Assets:      Cash,    £400;     Debtors,     £2,000;     Stock,     £1,500; 

Machinery,  £2,000. 
Liabilities  ::   Creditors,     £1,800;     Black's     Capital,     £2,900; 

White's  Capital,  £1,200. 

They  decide  to  dissolve  partnership,  and  the  Assets  realize  the 
following  amounts  :  Debtors,  £1,880  ;  Stock,  £1,2(K)  ;  Machinery, 
£1,800.  They  receive  £100  as  Discounts  from  Creditors,  and  the 
expenses  of  Realization  amount  to  £230.  Prepare  Ledger  accounts 
showing  the  result  of  the  winding-up. 

4.  The  figures  given  below  relate  to  the  Cornwall  Colliery  Company 
for  the  year  ending  December  31,  1910. 

You  are  requested  to  construct  from  them  a  Capital  Account  and 
EE 
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General  Balance  Sheet  on  the  Double  Account  System,  and  then 
exhibit  the  same  figures  in  a  Balance  Sheet  on  the  Single  Account 
System. 

£ 

Nominal  Capital 250,000 

110,000  Ordinary  Shares  of  £1  each  fully  paid          .         .  110,000 

60,000  6  per  cent.  Preference  Shares  of  £1  each  fully  paid  60,000 

Debentures  5  per  cent.      .......  30,000 

Bills  Payable 6,000 

Sundry  Creditors 9,000 

Lands  acqiiired         .         .         .         .         .         .         .         .  8,500 

Shaft  Sinking,  etc 111,000 

Plant  and  Macliinery        .......  35,000 

Wagons 13,500 

Office  Buildings 3,000 

Workmen's  Cottages         .......  9,000 

Depreciation  Fund 20,000 

Reserve  Fund 15,000 

Balance  to  Credit  of  Profit  and  Loss  Account  .         .         .  25,000 

Stock  on  hand 12,000 

Investments      .          ........  17,000 

Sundry  Debtors 35,000 

Cash  in  hand  and  at  Bank 30,000 

Short  Workings  Account 1,000 

The   above  figures  include  an  issue  of  10,000  Preference  Shares 
during  the  year   1910  ;  and  tlie  following  amounts  were  also  spent 
during  the  same  period  :  Shaft  Sinking,  £6,000  ;  ilachinery,  £5,000 
Wagons,  £3,000  ;  Workmen's  Cottages,  £1,000. 

5.  From  the  following  statement  make  out  Trading  Account 
Profit  and  Loss  Account,  and  Balance  Sheet  for  the  Motor  Manu 
facturing  Company,  Limited,  for  the  year  ending  December  31 
1910. 

Write  off  the  whole  of  Preliminary  Expenses  and  depreciate 
Plant  and  ^Machinery,  Office  Furniture,  Patterns  and  Patents  at  a 
uniform  rate  of  7i  per  cent,  per  annum. 

Add  £2,000  to  the  Sinking  Fund  for  redemption  of  Debentures, 
and  leave  the  Reserve  for  Bad  and  Doubtful  Debt.:  at  5  per  cent,  on 
Sundry  Debtors. 

Stock  on  hand  at  the  above  date  was  taken  at  £   0,087. 


Nominal  Capital  80.000  Shares  of  £1  each 

80,000 

Subscribed  Capital  60,000  Shares  of  £1  each  fully  called 

60,000 

Calls  in  Arrear   ........ 

1,000 

Freehold  Premises 

18,000 

Plant  and  Machinery  . 

20,000 

Interim  Dividend  paid 

2,000 

Debentures,  5  per  cent. 

20,000 

Stock  31.12.09     . 

18,750 

Office  Furniture . 

625 

Patterns     . 

6,250 

Patents 

3,750 

Goodwill     . 

12,000 

Sundry  Debtors 

37,500 

Sundry  Creditors 

16,800 
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£ 

Cash  in  hand       .........  150 

Cash  at  Bank — Current  Account         .....  3,000 

Cash  at  Bank  on  deposit     .......  12,000 

Balance  to  Credit  of  Profit  and  Loss  1.1.10         .         .         .  890 

Bills  Payable 15,500 

Sales 122,000 

Purchases 62,100 

Preliminary  Expenses          .......  4(30 

Sinking  Fund  for  redemption  of  Debentures       .         .         .  8,000 

N.B. — This  is  represented  by  Investments  to  an 
equal  amount,  and  there  is  one  year's  interest  on 
them  at  3i  per  cent,  per  annum  due,  but  unpaid, 
at  the  date  of  making  up  these  accounts. 

Manufacturing  Wages         .......  30,000 

Repairs  and  Renewals         .......  1,3IX> 

Coal 2,225 

Gas  and  Water  .........  175 

Rates,  Taxes  and  Insurance         ......  1,250 

OfHce  Salaries 1,000 

Travelling  Expenses  ........  1,325 

General  Expenses        ........  475 

Discounts  allowed       ........  2, 120 

Discounts  received       ........  1,780 

Directors'  Fees   .........  525 

Royalties  paid    .........  450 

Interest  on  Bank  Deposit    .......  300 

Bad  Debts 150 

Reserve  for  Bad  and  Doubtful  Debts  .....  2,250 

Debenture  Interest      ,..,....  1,000 


LANCASHIRE   AND  CHESHIRE  INSTITUTES. 

Junior  Grade,  1909. 

[3  hours  allowed.] 

[You  riiufit  first  attempt  not  more  than  four  of  the  questiom^  in  Part  /, 
and  afterwards  attempt  the  Slateme^tts  of  Account  in  Farts  II  and  III 
of  this  (jrade. ) 

Part  I. 

1.  Wliat  is  the  use  of  the  Journal?  Give  two  examples  illustrat- 
ing the  class  of  items  which  can  be  passed  through  the  Journal. 

2.  What  is  meant  by  "Consignment  Account"?  Albert  Jones 
sends  to  Jamaica,  on  consignment  account,  goods  of  the  value  of 
£600.  He  also  pays  for  freight  and  insurance  charges  £22.  What 
books  would  these  entries  be  jiassed  through,  and  liow  ? 

3.  What  do  you  understand  by  a  "Returns  Book'"?  Make  the 
ruling  of  such  a  book  for  a  company  who  have  a  number  of  returns, 
and  whose  business  is  divided  into  the  three  following  departments  : 
Woollens,  cottons,  silks. 

4.  William  Robinson  owes  to  you  for  goods  sold  to  him  on  Jul_\  2 
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1908,  £275  165.  On  July  6,  1908,  he  sends  a  Bill  for  £125  due  on 
October  1,  1908,  and  also  cash  on  account  of  the  balance,  £62  l?.'.  6(*. 
On  October  1,  1908,  he  fails  to  meet  his  Bill,  and  you  pay  for  noting 
tlie  dishonoured  Bill,  Is.  &d.  On  December  31,  1908,  you  receive 
from  his  Trustee  in  Bankruptcy  a  first  and  final  dividend  of  6s.  %d. 
in  the  £.     Show  William  Robinson's  Ledger  Account  in  your  books. 

5.  What  is  meant  by — 

(a)  Gross  profit, 
{b)  Net  profit? 

A  man's  turnover  for  the  year  ending  October  31,  1908,  is  £12,500, 
his  gross  profit  is  £2,500,  his  net  profit  is  £750. 

What  is  the  rate  per  cent,  on  the  turnover  for  gross  profit  and 
also  for  net  profit  ? 

6.  You  supply  Mr.  Lloyd  Asquith  with  goods  of  the  value  of 
£550,  and  lie  gives  you  in  payment  a  Bill  of  Exchange  due  on 
January  1,  1909.  On  November  1,  1908,  you  discount  the  Bill  at 
the  rate  of  5  percent,  per  annum.  How  much  cash  will  you  receive? 
and  give  the  entry  that  you  will  make  in  your  Cash  Book  on  this 
date. 

Part  11. 

7.  On  February  1,  1909,  Henry  Wood  commenced  business  with 
the  following  assets  :  Cash  in  hand,  £50  Is.  Qd.  ;  Cash  at  Bank, 
£864  7s,  Qd.  ;  Stock-in-trade,  £560.  William  Jones  owes  him 
£162  Is.  M.  ;  James  Slater  owes  him  £124  2s.  Qd.  His  liabilities 
are :  John  Jackson,  £400  2s.  M.  ;  A.  Wilson,  £103  15s.  ;  Webster  & 
Co.,  £156  15s. 

The  transactions  for  the  month  of  February'  were  as  follows — 

Feb.     1.     Sold  Goods  to  Wm.  Jones       .... 

,,      2.     Gave  Bill  to  A.  Wilson  at  3  months  in  settle- 
ment of  his  account      ..... 

,,      3.     Paid  John  Jackson  on  account  (by  cheque)    . 

„      4.     Drew  from  Bank  for  Petty  Cash     . 

,,      5.     Cash  sales        ....... 

,,      6.     Paid  into  Bank        ...... 

,,      9.     Bought  of  Webster  &  Co.,  Goods    . 

,,     11.     Received  from  Wm.  Jones,  Bill  at  4  months, 

in  full  settlement  of  his  account .         .         .     236     0     0 
,,     12.     Bought    Office    Furniture    and   Fittings    (by 

cheque) 50     0    0 

,,     13.     Henry    Wood    withdraws    from    Bank,     for 

private  purposes.         .         .         .         .         .     180    0    0 

,,     13.     Paid  out  of  Petty  Cash,  Stamps  and  Sundry 

Expenses      ....... 

,,    15.     Sold  Goods  to  Jas.  Slater       .... 

,      17.     Jas.  Slater  returns  Cioods  as  being  inferior  to 

sample  ....... 

,,     19.     Paid    Webster  &   Co.    by  cheque  £300,   and 

received  Discount,  £7  10s.  .... 
,,    23.     Paid  John  Jackson   on  account,  by  cheque, 

£100,  and  received  Discount,  £5. 
.,    28.     Received  Rent  from  sub-tenant 


£ 

s. 

d. 

80 

10 

0 

101 

0 

0 

100 

0 

0 

10 

0 

0 

12.5 

0 

0 

150 

0 

0 

250 

0 

0 

3 

200 

0 
0 

0 
0 

20 

0 

0 

307 

10 

0 

105 
6 

0 
0 

0 
0 

EXAMINATION  PAPEBS  809 

£     s.    d. 
Feb.  28.     Drew  cheque  for  Wages  .         .         .         .       60    0    0 

And  paid  £57. 

,,    28.     Rent  dm  to  Landlord 36     0    0 

,,    28.     Credit  Capital  with  Interest,  £6  lOs. 
,,    28.     Depreciate  Office  Furniture,  £4. 

Enter  the  above  items  in  the  proper  books,  post  to  Ledger,  and 
take  out  Trial  Balance. 

Part  III. 

8.  From  the  foregoing,  close  the  accounts,  bring  down  the 
balances,  make  out  Profit  and  Loss  Account  and  Balance  Sheet. 
On  February  28  the  Stock  amounted  to  £484  lOs. 


LANCASHIRE  AND  CHESHIRE  INSTITUTES. 

Senior  Grade,  1909. 

[3  hours  allowed.] 

( You  miLst  first  attemjJt  not  more  than  four  of  the  questions  in  Part  I, 
and  afterwards  attempt  the  Statements  of  Account  in  Parts  II  and  III 
of  this  grade. ) 

Part  I. 

9.  What  is  the  meaning  of  (a)  forfeited  shares,  (J)  premium  on 
shares  ?     How  are  they  dealt  with  in  a  company's  accounts  ? 

10.  Having  before  j'ou  the  Profit  and  Loss  Account  of  a  manu- 
facturing business,  what  points  would  require  attention  in  adjusting 
it  for  the  purpose  of  submission  for  Income  Tax  assessment? 

11.  What  is  a  sinking  fund?  Give  an  example,  with  imaginary 
figures. 

12.  Define  an  "Account  Current,"  and  make  out  such  an  account 
for  Alfred  Brown  in  respect  of  the  following  transactions  with 
Charles  Dawson — 

1908. 

Goods  sold  to  Charles  Dawson,  £200,  due  February  1. 

Received  cash  from  Charles  Dawson,  £50. 

Goods  bought  of  Charles  Dawson.  £300,  due  April  1. 

Paid  to  Charles  Dawson,  cash,  £200. 

Goods  bought  of  Charles  Dawson,  £150. 

Goods  sold  to  Charles  Dawson,  £120,  due  June  1. 

The  account  to  be  made  up  to  June  1,  1908,  interest  to  be  at  6 
per  cent,  per  annum,  which  maj'  be  calculated  by  months  instead 
of  days. 

13.  Explain,  as  applied  to  the  Balance  Sheet  of  a  Joint  Stock 
Company,  the  following — 

{a)  Capital  Authorized, 
(h)  Calls  in  Arrear, 
(c)  Mortgage  Debentures, 
{d)  Preliminary  Expenses. 

On  which  side  of  the  Balance  Sheet  would  they  appear? 

14.  How  sliould  the  figures  be  shown  in  a  company's  Balance 
Sheet  in  both  the  following  cases — 


Jan. 

17. 

Feb. 

1. 

Mar. 

18. 

April 

1. 

May 

1. 

}) 

10. 
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{a)  A  company  issues  £40  000  4  per  cent.  Mortgage  Deben- 
tures at  95  per  cent. 
(?/)  A  company  issues  £40,000  4  per  cent.  Mortgage  Deben- 
tures at  par, 
ind  undertakes  to  redeem  them  at  the  end  of  ten  years  at  £105. 

Part  II. 

15.  The  seci'etary  of  the  Cheshire  Manufacturing  Company,  Ltd., 
takes  out  his  balances  on  December  31,  1908,  and  submits  to  you 
the  following  particulars,  from  which  prepare  Trading  Account, 
Profit  and  Los.s  Account,  and  Balance  Slieet — 

Nominal  Capital,  £150,000,  divided  into  5,000  Preference  Sliares 
of  £10  each,  and  10,000  Ordinary  Shares  of  £10  each. 


5,000  Preference  Shares,  £10  each, 
£2  paid 

10,00(J  Ordinary  Shares,  £10  each, 
£5  called  up       . 

150  5  per  cent.  ^lortgage  Deben 
tures  of  £100  each,  issued  at  95 

Cost  of  issue  of  Debentures 

Purchases 

Land  and  Buildings 

Fuel      .... 

Plant  and  Machinery   . 

Repairs 

Loose  Tools,  Jan.  1,  1908 

Office  Expenses    . 

Sales     .... 

Wages .... 

Discounts  received 

Discounts  allowed 

Salaries 

Bad  Debts    . 

Postage,  etc. 

Rates,  Taxes,  and  Insurance 

Travelling  Expenses     . 

Interest  and  Bank  Charges 

Directors'  Fees 

Stock,  Jan.  1,  1908 

Sundry  Debtors    . 

Sundry  Creditors 

Carriage  inwards 

fioodwill 

Carriage  outwards 

Debenture  Interest  paid 

Profit  and  Loss  Account,  balance 
of  loss  brought  forward  from  last 
account      ..... 

Unpaid  Calls,  Ordinary  Shares     . 

Bank  Overdraft    .... 

Cash  in  hand        .... 


I) 

r. 

Cr 

£ 

s. 

(;. 

£ 
10,000 
50,000 
15,000 

750 

0 

0 

43,249 

0 

0 

25,100 

0 

0 

570 

0 

0 

5,620 

0 

0 

445 

0 

0 

1,752 

0 

0 

363 

0 

0 

53,847 

9,371 

0 

0 

324 

517 

0 

0 

975 

0 

0 

275 

0 

0 

86 

0 

0 

524 

0 

0 

302 

0 

0 

75 

0 

0 

550 

0 

0 

11,420 

0 

0 

24,300 

0 

0 

9,160 

220 

0 

0 

10,000 

0 

0 

410 

0 

0 

375 

0 

0 

2,243 

0 

0 

250 

0 

0 

s.  d. 


0     0 


0     0 


0     0 


0     0 


0     0 


0     0 


1,525     0     0 


114     0     0 


£139,856     0     0      £1.39,856     0     0 
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Reserve  for  Debenture  Interest,  £375. 

Reserve  iFor  Wages,  £50. 

Provide  for  Bad  Debts,  £400  ;  Insurance  prepaid,  £21. 

Depreciate  Land  and  Buildings  1  per  cent.,  and  Plant  and 
Machinery  10  per  cent. 

Reserve  for  Discounts,  5  per  cent,  on  Sundry  Debtors  and  2i  per 
cent,  on  Sundrv  Creditors.     Stock  at  December  31,  1908,  £18,7G3. 

Value  of  Loose  Tools  at  December  31,  1908,  £2,000. 

Part  in. 

16  Arthur  Arnott,  Ben  Barber,  and  Charles  Corson  carried  on 
business  in  co-partnership  as  Corn  Millers,  at  Salford.  On  October 
1  1907,  their  capital  was  £8,000,  £5,000,  and  £2,000  respectively. 
By  the  deed  of  partnership  each  partner  was  to  have  5  per  cent, 
interest  on  his  monev,  and  a  salary  of  £250  per  annum.  The  only 
amount  drawn  out  of  the  business  by  each  partner  during  the  year 
was  the  amount  of  his  salary.  ^ 

Before  taking  into  account  any  interest  on  partners  capital, 
or  partners'  salaries,  the  profit  of  the  business  for  the  year  ended 
September  30,  1908,  was  £2.070.  Profits  were  di\-ided  in  the  pro- 
portion of  3,  2,  1,  respectively.  ,    ri     •.  i 

Prepare  Profit  and  Loss  Account  and  open  Partners  Capital 
Accounts,  showing  each  partner's  position  on  September  30,  1908. 


LANCASHIRE  AND  CHESHIRE  INSTITUTES. 

JuNior-  Grade,   1910. 
[3  hours  allowed.] 

(You  micst  first  attempt  not  more  than  four  of  the  questions  in  Part  I, 
and  afterwards  attempt  the  Statem£nts  of  Account  in  Parts  II  and  III 
of  this  Grade.) 

Part  I. 

1  What  do  you  understand  by  an  "Inward  Invoice"?  Into 
what  book  would  it  be  entered  and  to  which  side  of  a  personal 
account  in  the  Ledger  would  the  amount  be  posted  ?  How  would 
it  be  dealt  with  for  easy  reference  ?  ,    ta-  ..  ••        j 

2.  What  is  the  diiierence  between  "Bankers  Discount_  and 
"True  Discount"?  You  discount  with  your  banker  a  Bill  of 
E.xcliange  at  three  months  for  £200,  the  bank  rate  being  4  per 
cent.     What   amount  would   your  banker  charge   for  discounting 

such  Bill?  „     ,  „     ,,  , 

3  Who  are  the  parties  to  a  Bill  of  Exchange  ?  Make  out  a 
Bill  of  Exchange,  showing  the  amount  of  Stamp  Duty,  'li-awn  ^'Y 
K.  Hindley  on  J.  Thompson  for  £312  9s.  6rf.,  dated  xMarch  o,  1909. 
at  3  months'  date.  Show  also  the  acceptance  and  endorsement  ot 
euch  Bill.  ,.  ...  ■, 

4  On  January  1,  1910,  John  Mason  supplies  you  with  goods 
amounting  to  £2(K).  His  terms  are  5  per  cent,  discount  if  vou 
pay  cash  on  January  31,  or  nett  if  you  pav  by  a  b  months  Hill 
Sated  from  January  1.     Which  method  would  you  adopt  in  paying 
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Mason's  account,  assuming  that  on  January  1,  1910,  you  had  £400 
in  the  Bank  on  which  interest  was  being  earned  at  3  per  cent,  per 
annum  ?     Give  reasons  for  your  answer. 

5.  Define  the  following  terms — 

{a)  Capital  Expenditure. 
(6)  Revenue  Account. 
(c)  Depreciation. 
{d)  Mortgage. 

6.  In  taking  out  the  balances  of  your  books  you  find  that  your 
book-keeper  has  made  the  following  errors — • 

£25  paid   for    Office    Furniture   has    been  debited   to   "Trade 

Expenses  Account." 
Invoice   for   £23    for   Goods   purchased   has  not   been   passed 
through    books,    although    the   Goods   are   included   in   the 
stocktaking. 
How  would  you  rectify  these  errors  ? 


Part  IL 

7.  On  December  1,  1909,  the  balances  in  Joseph  Penn's  books 
stood  as  follows :  Cash  in  hand,  £20  18s.  M.  ;  Cash  at  Bank, 
£123  4s.  2d.  ;  Stock-in-trade,  £517  8s.  ;  Fixtures  and  Fittings, 
£82  3s.  There  is  owing  to  him  by  L.  Max,  £35  ;  by  Williams 
&  Son,  £26  10s.  Id.  ;  and  by  Kay  &  Co.,  £5  9s.  He  owes  to 
H.  Simpson,  £408  10s.,  and  to  H.   Taylor,  £302  3s. 

His  transactions  for  the  month  were  as  follows — 

£     s.    d.  £     s.     d. 

Dec      1.     Borrowed    from    W.    Sykes   on 

Loan 100     0      0 

.,        2.     Bought  Goods  from  H.  Simpson 

for  Cash 23  12    8 

2.     And  for  Credit  .         .         ,         .     55     6     2 

78  18    10 

,,        4.     Paid  into  Bank .         ...  90     0     0 

,,        5.     Received  Bill  of  Exchange  at  G 
months    in    payment    of     L. 

Max'.s  Account       ...  35     0     0 

,,        6.     Sold  to  Williams  &  Son,  Goods  87  10     0 

6.     Sold  Goods  for  Cash  ...  12     0     0 

,,        8.     Paid  H.  Simpson  on  Account  by 

Cheque 200     0     0 

And  received  Discount       .         .     10     0     0 


Received  from  Williams  k  Son 

cheque  on  account,  wliich  was 

paid  into  Bank  sam(!  day        .     50     0     0 
And  allowed  them  Discount       .       2  10     0 


210     0     0 


52  10     0 


10.  Received  Credit  Note  from  H. 

'i'aylor  for  Goods  returned    .  38  2  8 

11.  Sold  "Goods  to  H.  Taylor  .         .  100  1  6 

12.  Drew  Cheque  for  Petty  Casli     .  10  0  0 
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Dec.  13.     Bought   Stamps   out   of    Petty 

Cash 3  10     0 

„      15.     Bought  of  William  Smith,  Goods  93     1      G 

„      18.      Repaid    W.    Sykes    by   Cheque, 

being  £50  part  Repayment  of 

Loan,,  and     £1     Interest    to 

December  31  ...         .  51     0     0 

,,      21.     Received    from    Kay  &    Co.   in 

Settlement  of    their  Account  5     2     0 

,,      22.     Received    notice    from    Official 

Receiver  that  L.  Max  has  been 

made    Bankrupt   and    has  no 

Assets. 
„      23.     Paid  Salaries  out  of  Cash  .         .  8     0     0 

„     28.     Paid  Carriage  out  of  Petty  Cash  0  18     6 

,,      31.     Railway  Accounts  due  but  not 

paid 5     8     0 

,,      31.     Joseph     Penn     withdraws     for 

private   purposes   ...  15     0     0 

Credit  Capital  with  Interest  :  £2 
Depreciate    Fixtures    and    Fit- 
tings:   £2  3s. 

Enter  the  above  items  in  the  proper  books,  post  to  Ledger,  and 
take  out  Trial  Balance. 

Part  ni. 

8.  From  the  foregoing,  close  the  accounts^  bring  down  the 
balances,  make  out  Profit  and  Loss  Account  and  Balance  Sheet. 
On   December  31,    1909,   the  Stock  amounted  to  £480  2s.    \0d. 


LANCASHIRE  AND  CHESHIRE  INSTITUTES. 

Senior  Grade,  1910. 

[3  hours  allowed.] 

{Yoit  must  first  attempt  not  more  than  four  of  the  questio^is  in 
Part  I,  and  afterwards  attempt  the  Statements  of  Accoimt  in  Parts  II 
and  III  of  this  Grade. ) 

Part  I. 

9.  What  are  the  advantages  of  Double-entry  Bookkeeping  over 
Single-entry,  and  how  would  you  proceed  to  convert  a  single  entry 
system  into  double  entry  ? 

10.  The  ('oaley  Colliery  Co.,  Ltd.,  pay  a  Royalty  to  a  Groimd 
Landlord  of  9rf.  per  ton  of  coal  raised,  with  a  niiniinum  of  £1,2(K) 
per  aimum,  with  power  to  recoup  short  workings.  In  1'>W7  they 
raised  20,000  tons;  in  1908,  30,0(K)  tons;  in  1909,  44,CKK)  ton.s. 
How  would  you  deal  with  these  item.s  year  by  year  in  the  Profit 
and  Loss  Accounts  and  I'alaticc  Sheets  of  the  Company? 

11.  What  do  you  undcr.'^tand  by  a  Bal;ince  Sheet?  State  the 
method  and  sources  of  its  2>''ex)aration.  How  does  it  ditl'er  from  a 
Statement  of  AflTairf  ? 

El£  2 


814       BOOK-KEEPING  AND  ACCOUNTS 

12.  In  the  accounts  of  a  private  individual,  who  owns  his  own 
premises,  how  would  you  deal  with  the  following  for  Income  Tax 
purposes — 

(a)  His  Salary,  charged  against  profits. 

(i)  Interest  on  Capital. 

(c)  Life  Insurance  Premium  for  self  and  wife. 

{d)  Annual  value  of  Premises. 

13.  What  do  you  understand  by — 
{a)  Secret  Reserves. 

\b)  Cost  Accounts. 

(c)  Accommodation  Bills. 

14.  What  do  you  understand  bj'  a  "  Deficiency  Account "  ?  Set 
out  such  an  account,  with  imaginary  figures. 


Part  II. 

15.  The  following  is  a  Trial  Balance  extracted  from  the  books  of 
the  Ideal  Newspaper  Co.,  Ltd.,  on  December  -31,  1909,  from  which 
you  are  required  to  prepare  Revenue  Account  and  Balance  Sheet : 
Nominal  Capital,  £100,000,  divided  into  40,000  Preference  Shares 
of  £1  each,  and  60,000  Ordinary  Shares  of  £1  eacli. 


Dr. 
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Cr. 
£ 


Issued— 40,000  Cumulative  Preference  Shares  of  £1 

each,  7s.  Qd.  paid         ......  15,000 

Issued — 60,000    Ordinary  Shares  of   £1  each,  5s. 

called  up 15,000 

Calls  in  advance     .......  150 

Calls  in  arrear  .......  75 

Freehold  Propert}',  January  1,  1909       .         .         .     23,000 
Plant  and  Machinery,  January  1,  1909  .         .         .       U,500 

Sundry  Creditors 7, 300 

P.,eturns  and  unsolds        ......       2,650 

Reserve,  January  1,  1909 10,000 

Dividends  accrued  on  Investments  .         .         .  300 

Cash  in  hand .         .         ......  130 

Liverpool  Banking  Co.,  Ltd 5,295 

Sales  (cash  and  credit) 22,650 

Advertisements 19,090 

Debtors 5,S00 

Linotype  Installation,  January  1,  1909  .         .         .       1,300 
Linotype  Installation,  additions  made  on  June  30, 

1909 135 

Additions  to  Plant  and  Machinerj',  made  on  June 

30,  1909 9S0 

Stock,  January  1,  1909 1,750 

Investments  at  cost         ......        6,340 

Profit  and  Loss  Account,  January  1,  1909      .         .  7,-320 

Motor-cars,  Vans,  etc.,  January  1,  1909         .         .  845 

Motor-cars,  Vans,  etc.,  additions  made  on  June  ^  J, 

1909 90 

Purchases  of  Paper 8,250 

Carried  forward         ....  £71,440  £96,510 
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£ 

£ 

Brought  for  wan 

1        .         .         .         .     71,440 

96,510 

Purchases  of  Ink    . 

475 

Salaries  .... 

.       9,230 

Wages    .... 

.       1,000 

Trade  charges 

7,860 

Correspondence 

4,365 

Discounts  allowed  . 

855 

Comnfiission     . 

380 

Printing  and  Stationery 

110 

Free  copies 

695 

Bad  Debts      .... 

75 

Bank  Interest,  Dividends,  etc. 

130 

Repairs 

155 

£96,640  £96,640 

Reserve  for  Wages,  £48  ;  Discounts,  £350  ;  Bad  Debts,  £200. 
Depreciate  Freehold  Property  at  the  rate  of  1  per  cent,  per  annum, 
Plant  and  Macliinery,  7|  per  cent,  per  annum.  Linotype  Installation, 
10  per  cent,  per  annum,  Motor- vans,  15  per  cent,  per  annum. 

The  amount  received  for  advertisements  includes  £180  for  ad- 
vertisements which  will  not  run  off  until  1910.  The  sales  include 
papers  prepaid  for  1910  amounting  to  £350.  Stock-on-liand, 
December  31,   1909,  £1,640  los. 

Part  III. 

16.  L.  Brier  and  C.  Oke  entered  into  partnership  on  .January  1, 
1905,  L.  Brier  bringing  in  casla  £8,000,  C.  Oke  bringing  in  nothing. 
The  partnership  agreement  stipulated  that  Brier  was  to  receive 
5  per  cent,  interest  on  his  capital  before  dividing  any  iirofit,  which 
M'as  divisible  three-fifths  ami  two-fifths  respectively.  On  December 
31,  1909,  they  agreed  upon  a  dissolution.  A  Balance  Sheet  was 
prepared  at  December  31,    1909,  and  stood  as  follows — 


Liabilities.               £ 

Assets. 

£ 

L.  Brier,  Capital  Account     8,000 

Book  debts    . 

.     14,000 

J.  Harrison,  Loan  Account    4,000 

Stock-in-trade 

.       5,700 

Sundry  Creditors      .         .     4,200 

Machinery,  etc. 

.       2,400 

Balance  of  P.  k 

Drawings  Account  : 

L.  Account     £10,000 

L.  Brier      . 

.       5,350 

Profit  for  tlie 

C.  Oke 

.       1,250 

year  1909   .          2,500 

I''  'lOO 

1  ^,  0\J\J 

£28,700 

£28,7011 

L.  15ricr  has  not  been  credited  with  any  interest  since  the  com- 
mencement of  the  partnership.  No  interest  on  drawings  or  undis- 
tributed profits  is  to  be  taken  into  account.  The  Book  Debts 
realized  £13,600,  the  stock-in-trade  £4,900,  and  the  machinery 
£2,8(XJ.  An  amount  of  £500  was  also  received  for  goodwill,  which 
had  not  appeared  in  the  partnership  books.  Write  up  tlie  necessary 
accounts  to  give  effect  to  the  above  statements,  assuming  that  all 
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liabilities  are  discharged  and  that  the  costs  of  realization,  amounting 
to  £300,  are  also  paid  by  cash.  Show  the  closing  of  the  partners' 
Capital  Accounts.  The  interest  on  L.  Brier's  capital  is  to  be  reckoned 
for  each  year  on  the  original  figure  of  £8,000,  and  no  interest  on 
interest  need  be  taken  into  account. 


LANCASHIRE  AND  CHESHIRE  INSTITUTES. 

Junior  Gkade,  1911. 

[3  hours  allowed.] 

(  You  must  first  attempt  not  more  than  four  of  the  questions  in  Part  I, 
and  afterwards  attemvt  the  Statements  of  Account  in  Parts  II  and  III 
of  this  grade.) 

Part  I. 

1.  What  do  you  understand  by  :  (a)  Lien,  (h)  Insolvent,  (c)  E. 
andO.E.  ? 

2.  Explain  the  meaning  and  effect  of  the  words  "not  negotiable" 
when  written  across  a  cheque. 

3.  On  January  1,  1911,  A.  Marston,  Manchester,  sells  the 
following  goods  to  M.  Archer,  Leeds — 

2  cwts.  best    Sugar   at   £12   per   ton,    subject    to  a   Trade 

Discount  of  10  per  cent. 
\\  cwts.  Butter  at  £5  per  cwt.,  subject  to  a  Trade  Discount 

of  20  per  cent. 
2  gross  Eggs  at  9t^.  per  doz.,  subject  to  a  Trade  Discount  of 

33J  per  cent. 
5  cwts.  Bacon  at    £6   10s.    per   cwt.,   subject   to    a    Trade 

Discount  of  25  per  cent. 
Terms,  2J  per  cent,  monthly. 
Make  out  Invoice. 

4.  On  February  1,  1911,  Messrs.  Rhodes  &  Co.,  Stockport, 
drew  a  Bill  of  Exchange  upon  John  Ellis,  of  Liverpool,  for  £325  at 
four  months'  date,  which  was  duly  accepted  payable  at  the  Man- 
chester and  County  Bank,  Liverpool ;  after  acceptance  the  Bill  was 
endorsed  to  Albert  Blackston,  Preston.  Draw  the  Bill  of  Exchange 
showing  Acceptance,  Endorsement,  and  Stamp  Duty. 

5.  Referring  to  the  previous  question,  supposing  the  Bill  at  due 
date  was  returned  dishonoured,  and  the  endorsee  arranges  with  the 
acceptor  to  accept  a  new  Bill  of  Exchange  dated  the  due  date  of  the 
one  dishonoured  at  four  months  plus  Interest  at  5  per  cent,  per 
annum  for  the  period  and  2s.  Qd.  expenses. 

Make  the  Journal  entries  in  the  books  of  the  acceptor. 

6.  What  is  a  Ti'ial  Balance  and  what  are  its  uses  ? 

Part  IL 

7.  On  January  1.  1911,  L.  Hujitley  commenced  business  with 
assets:  Cash  in  hand,  £32  18?.  M.  ;  Cash  at  Bank,  £133  16s.  \d.  ; 
Goods  on  hand,  £412  8s.  :  M.  Saunders.  £38  10s.  ;  F.  Hartley, 
£53  18s.  ;  S.  Fearnley,  £80  12s.  M.  ;  and  Horses  and  Carts,  £53. 
Liabilities:  A  Knowles,  £219  lis.   6^/.  ;    and  W.  Close,  £291    12s. 

His  transactions  for  the  month  were  as  follows — 
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Jan. 


9. 
10. 
11. 


12. 


Bought  Goods  for  cash 

Received  fi'oin  M.Saunders  cheque 
for  his  account  and  allowed 
him   5   per   cent.  Discount. 

Sold  Goods  to  S.  Fearnle^-  for  cash 
On  credit  .... 

Accepted  A.  Knowles'  Bill  of 
Exchange  at  4  months     . 

"Received  from  S.  Fearnley  cheque 
and  paid  same  into  Bank 

And  allowed  him  Discount 

Sent  Credit  Note  to  F.  Hartley 

for  Goods  damaged  . 
Sold  Goods  to  M.  Saunders 
Bought  Goods  from  W.  Close 
Sent  cheqiie  to  W.  Close 

And  he  allowed  me  Discount  . 


£ 
25 


10 


12 

53 


4  l: 


14-: 


10 
10 


66    0  11 
219  11     6 


86  12    8 


9  7 
43  18 
18     3 


150    0     0 


21 
10 

20 
35 


0 


2 

8 

0 

1 

10 

0 

9 

11 

6 

Bought  a  new  Horse  and  paid  for 
same  by  cheque 

,,    13.     Paid  Wages  by  Cash    . 

,,  15.  Received  cheque  on  account  from 
M.  Saunders    .... 

,,    18.     Paid  into  Bank     .... 

,,    20.     Returned  Goods  to  W.  Close,  not 

up  to  sample    ....  58  10 

,,   22.     Paid  Cash  for  carriage  .         .  7  10 

,,  23.  M.  Saunders  failed  and  paid  a 
composition  of  6.s.  8(/.  in  the  £ 
into  our  Banking  Account. 

,,  28.  L.  Huntley  pays  his  private  ac- 
counts by  cheque     ...  15     0     0 

,,    31.     Depreciate  Horses  and  Carts 

,,    31.     Credit  capital  with  interest . 

,,    31.     Gas  and  Water  Account  due 

Enter  the  above  items  in  the  proper  books,  post  to  Ledger  and 
take  out  Trial  Balance. 

Part  III. 

8.  From  the  foregoing,  close  the  accounts,  bring  down  the 
balances,  make  out  Profit  and  Loss  Account  and  Balance  Sheet. 
On  January  31,  1911,  the  Stock  amounted  to  £355  5s.  4(f. 

LANCASHIRE  AND  CHESHIRE   INSTITUTIES. 

Sknior  Grade,  1911. 
[3  hours  allowed.] 
(  Yo\i  must  first  attempt  not  more  than  four  of  the  quesfions  in  Part  I, 
and  aftenoards  attempt  the  Statements  of  Account  in  I'artH  II  and  III 
of  this  grade. ) 

Part  1. 

9.  The  following  is  the  Profit  and  Loss  Account  of  John  Aines, 
for  the  vear  ended  iMarch  31,  1911,  he  having  started  business  oq 
April  1,"1910. 
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£ 

s. 

d. 

£ 

s. 

d. 

To  Stock,  April  1, 

By 

Sales 

.     8,000 

0 

0 

1910      . 

2,123 

0 

0 

)  > 

Stock, 

March 

,,  Purchases 

5,896 

0 

0 

31,  1911 

.     1,548 

0 

0 

,,  Trade  expenses 

748 

1 

8 

,,  John         Aines, 

salary   . 

150 

0 

0 

,,  Life  Insurance 

93 

0 

0 

,,  Schedule    "A" 

tax 

7 

0 

0 

, ,  Mortgage  inter- 

est  £70,   less 

tax,  £4  Is.  M. 

65 

18 

4 

„  Depreciation  10 

per  cent,  per 

annum  . 

212 

0 

0 

,,  Interest          on 

Capital 

103 

0 

0 

,,  Net    profit    for 

the  year 

150 

0 

0 

£9,548 

0 

0 

£9,548 

0 

0 

Make  out  summary  for  Income  Tax  purposes,  showing  the  tax 
payable,  assuming  that  the  surveyor  has  agreed  to  assess  on  the  one 
year's  profits.  The  business  premises  belong  to  John  Aines,  and 
are  assessed  under  Schedule  "  A"  at  £120.  The  allowance  for  wear 
and  tear  is  5  per  cent. 

10.  What  do  you  imderstand  by^ 

(a)  Floating  Capital, 

(b)  Fixed  Capital. 

(c)  Gilt-edged  Securities. 

11.  On  December  31,  1910,  your  Cash  Book  shows  that  j^ou  have 
in  Bank  the  sum  of  £1,200.  On  checking  your  Cash  Book  with 
the  Bank  Pass  Book  you  find  that  cheques  drawn  amounting  to 
£212  have  not  passed  through  the  Bank,  and  also  that  the  Bank 
have  not  credited  you  with  a  sum  of  £108  cheques  paid  in  on 
December  31,  1910.  On  the  same  date  the  Pass  Book  shows  that 
the  Bank  have  credited  you  with  interest,  less  charges,  £24,  which 
you  have  not  passed  through  your  Cash  Book.  Draw  up  a  Recon- 
ciliation Account  showing  adjustments  between  your  Bank  Pass 
Book  and  Cash  Book. 

12.  Explain  the  difference  between — 

(a)  Debenture  Stock. 

{b)  Debentures  to  Bearer. 

(c)  Debentures  to  Registered  Holder. 

13.  What  do  you  understand  by  the  "Double  Account  System" 
and  in  what  way  does  it  differ  from  the  "  Single  Account  System?" 

14.  On  December  31,  1910,  John  Allison  and  Albert  Baker, 
trading  as  Allison  &  Baker,  Cotton  Spinners,  before  taking  out 
their  Balance  Sheet  for  the  year,  decide  to  have  a  re-valuation  made 
of  certain  mill  premises  which  form  part  of  the  assets  of  the 
business.  On  the  re-valuation  l)eing  made  it  is  found  that  the 
property  is  worth  £10,000  more  than  is  shown  in  tlie  books.  It  is 
their  desire  that  the  true  value  shall  be  shown  on  their  Balance 
Sheet.  How  would  you  give  effect  to  this  in  the  books  of  the 
business  ? 
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Part  II. 
■\^  The  following  is  a  Trial  Balance  extracted  from  the  books  of 
of  the  Pleas  J.  t  Hotel  Co.,  Ltd.,  on  December  31  1910,  from  winch 
voiiare  required  to  prepare  Revenue  Account  and  Balance  bheet. 
^  ^Jmrfinal  Sd  tal  £25,000,  divided  into  10,000  5  per  cent  Cumu- 
latwTprelerencelht  of  £1  each,  and  10,000  Ordinary  .hares  of 
£1  each,  and  5,000  Deferred  Ordinary  Shares  of  £^  each. 

Issued— 8,500  5    per  cent.    Cumulative 
Preference  Shares  fully  paid 
9,000    Ordinary     Shares    fully 

paid       .         .         '        A,        ' 

5,000  Deferred  Ordinary  Shares 

'  issued  to  vendors  as  fully  paid 

Purchases— Beer,  Wine  and  Spirits,  etc. 

Provisions    . 
Wages  and  Salaries 
Rates,  Taxes,  Insurance,  Licences,  etc. 

Laundry  .         •         •   .  ./      ,  ' 

Taking— Beer,  Wines,  Spirits,  etc. 
Sales  of  Food .         .         •         •         • 

Coals 

Carriage  and  Porterage  . 
Sundry  Trade  Expenses 

Advertising 

Repairs 

Apartments    .  .  •  •  • 

Billiards  ..<■•• 

Sundry  receipts       .         .         •         • 
Discounts  received 

Transfer  fees 

Freehold  Land  and  Buildings 
Furniture  and  Fittings  . 

Stock  on  hand,  .January  1,  1910— 
Beer,  Wines,  Spirits,  etc.   . 
Provisions  .     %    . 

Cash  in  hand  .         .         .         • 

Parrs  Bank,  Ltd.   .         .         •         • 

Preliminary  expenses  of   formation   ot 
Company    .         •         •         "       t.'  , 

200  4i  per  cent.  1st  Mortgage  Deben 
tures  of  £100  each      . 

Debenture   Interest    paid    less    tax 
October  31,  1910         .         .         • 

Profit  and    Loss   Account,  January    1 
1910 

Sundry  Creditors  .  .         .         • 

Investments  .         ■         •         •         • 

(ioodwill  at  cost  to  Company 

Interim       Dividend      on       Preforcr.c 
Shares,  half-year  to  June  30,  1910 

Reserve  Fund         .         •         •         ■ 

Debtors  for  apartments  not  yet  entered 

Additions  to  freehold    . 
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£ 

s.  d. 

£     s.  d. 
8,500   0   0 

9,000    0   0 

5,000    0    0 

5,450 

0     0 

4,580 

0     0 

5,230 

0     0 

1,890 

0    0 

313 

0     0 

7,862   0   0 
6,263   0   0 

129 

0    0 

236 

0    0 

584 

0    0 

471 

0    0 

208 

0    0 

8,191    0   0 

212   0   0 

159   0   0 

390   0   0 

6   0   0 

35,000 

0    0 

3,671 

0    0 

2,128 

0    0 

320 

0    0 

123 

12  11 

to 


864    0    0 


706 


2,212   0   0 


iiO.OOO   0   0 


1,510 

0    0 

4,980 

0   0 

5,069 

0 

0 

10,<XI0 

0 

0 

200 

>> 

1 

5,<HM) 

0   0 

l.-)2 

0 

0 

152 

0   0 

2,112 

0 

0 

£79,4.37     0     0   £7'.>.t:^7    0   0 
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Reserve  for  Debenture  Interest,  less  tax  at  l.s.  2d.  in  the  £  ; 
Wages  and  Salaries,  £128.  Stock,  December  31,  1910:  Beer,  Wines, 
Spirits,  etc.,  £2,520;  Provisions,  £164. 

Depreciate  Furniture  and  Fittings  5  per  cent,  for  the  year.  Land 
and  Buildings  nil. 

Also  make  oui,  Profit  and  Loss  Appropriation  Account  assuming 
that  after  the  Ordinary  shareholders  are  allowed  10  per  cent,  free  of 
tax,  it  is  suggested  the  Deferrerl  Ordinar}'  shareholders  are  to  be 
paid  a  dividend  of  10  per  cent,  free  of  tax,  and  the  balance  carried 
forward  to  next  year. 


Part  IIL 
{This  exercise  must  he  worked  on  page  3  of  the  ivorlcing  form.) 

16.  AV.  Lone  and  T.  Stanley  are  trading  as  partners  in  the  firm 
of  Lone,  Stanley  &  Co. ,  profits  being  shared  as  follows — 

W.  Lone,  two-thirds  ;  and  T.  Stanley,  one-third.  The  following 
is  the  Balance  Sheet  of  Lone,  Stanley  &  Co.,  as  at  December  31, 
1908— 


LIABILITIES. 

£ 

;;.    d.                 ASSETS. 

£      s.  d. 

W.  Lone,  Capital 

Cash     . 

200    0    0 

Account    . 

2,000 

0    0     Sundry  Assets 

27,600    0    0 

T.  Stanley,  Capi- 

tal Account 

1,800 

0    0 

Sundry  Creditors 

24,000 

0    0 

£27,800    0    0  £27,800    0    0 


On  January  1,  1909,  they  admit  M.  Maxwell  as  a  partner  on  the 
following  terms— 

{a)  Profits  are  to  be  divided  as  to  three-sixths  to  W,  Lone, 
two-sixths  to  T.  Stanley,  and  one-sixth  to  M.  Maxwell. 

(6)  M.  Maxwell  to  bring  in  £1,000  as  his  Capital. 

(c)  A  Goodwill  Account  is  to  be  raised  for  £1,800,  this  sum 
to  be  credited  to  the  old  partners. 

{d)  W.  Lone  is  at  liberty  to  withdraw  £400  of  his  Capital  on 
January  1,  1909. 

{e)  M.  Maxwell  to  have  a  salary  of  £400  per  annum  out  of 
profits. 

(/)  Interest  to  be  allowed  on  partners'  Capital  Accounts  at 
the  rate  of  5  per  cent,  per  annum.  No  interest  on 
ordinary  drawings  to  be  taken  into  account.  Each 
partner  is  at  liberty  to  draw  £40  a  month  in  anticipation 
of  profits  (in  the  case  of  M.  Maxwell  the  £40  is  in 
anticipation  of  profits  and  salary). 

Assume  that  all  transactions  mentioned  above  have  been  carried 
out.  The  profits  for  the  year  ended  December  31,  1909,  before 
making  any  allowance  for  M.  Maxwell's  salary  or  for  interest  on 
partners'  Capital  amounted  to  £2,510. 

Show  the  partners'  Capital  Accounts  at  December  31,  1909. 
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Elkmentary. 
Part  I.     Compulsory. 
On   June   1,    1908,  the   books    of   Mr.  John  Brown   showed  the 
lollowing  balances —  .    r.-,^  ^.       oj 

Dr    Cash  at  Bank   £350    12«\    U.,   Cash  in  hand  £10  Us.    3f/., 

Stock  in  Trade   £1,003  14s.  M.,  Machinery  and  Plant  £250  18s.  9(7., 

Furniture   and   Fittings   £120    \2s.    M.,    R.    Jevons  £93  16s.  M., 

P.  Thomas  £140  17s.  9//.  ^     .     ,  ^,  ^.^ 

Crs.,  S.  Tailby  £125  16s.  Id.,  R.  Adams  £202  10s.,  Capital  £1,643. 

His  transactions  for  the  month  were  as  follows — 

£     s.    d.  £     s.  d. 

June     1.     Bought  of  S.  Tailbv,  8  tons  of 

iron,  at  £6  Is.  M.  per  ton     .  48  10    0 

,,       2.     Paid  by  cheque,  S.  Tailby         .     122  14     0 

Discount 3     2     i 

— 12o  16     7 

„       4.     Sold  S.  Tonks  3  Rolls  of  Zinc 

at  2.5s.  .         .         .         .         •  3  1.J     0 

,       6.     Sold  P.  Thomas  10  tons  Rails, 

at  £14 140     0     0 

9.     Received   by   cheque  account, 

R.  Jevons      ....       'Jl  10     0 

^^^°°""' _1A_1        93  16     2 

„     10.     Bought  of  S.  Tailby  150  tons  of 

Scrap  Iron,  £4  10s.  per  tim  .  6/o     0    0 

,,      11.      Sold  for  Cash  70  tons  Castings,  .^o  ia 

£6  15.,.  per  ton     ...  rrl     n     n 

,,     11.     Paid  into  Bank  ...  564     0     U 

,,      12.     John  Brown  paid   Private  Ac- 
count, W.  (iregg,  by  cheque  1^   10     0 
14.     Received  Account,  P.  Thomas, 

Cash 132     0     0 

Discount  .         .         .         .         •         3  1/9 
Allowance  for  Defective  Goods         5     0     0 

140  17     9 

„     15.     Bought  of  R.  Adams,   80  tons 

Pig  Iron,  £10  per  ton    .         .  800     0     0 

,,      16.     Paid   by  Cash,  carriage  on  Pig 

Iron  from  Adams  .         .  5     6     8 

„      19.     Paid  into  Bank  .         .         .  l^^-     t»     0 

.     19.     Paid      by      cheque.      Account 

R.   Adams     .         .         .         .      197     8     9 

Discount 5     13 

202  10    0 

,,     21.     Sold  to  R.  Jevons  70  tons  Rails 

at  £14   lO.t.  per  ton        .         .  1.015     0     0 

,,     24.      Paid  Rent  of  Yard  by  cheque  10  \o     0 

„     26.      Received    che(iue,    P.    Thomas, 

and  paid  into  Hank        .  .      13.3     0     0 

Prompt  Cash  Discount  .         7     0     0  ^     ^    '» 
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£    s.    d. 
June  28.     Drew  cheque  for  Office  use       .  40     0     0 

.,     28.     Paid  by  cash  :  Wages,  £18  10s. ; 
Trade     Expenses,      £5  ; 
Carriage,  £6;  J.  Brown, 
Private  Account,  £15. 
,,     30.     Stock  in  hand  .         ,         .         .  1,142  IG     8 

From  the  foregoing  particulars,  post  the  necessary  accounts,  and 
prepare  Profit  and  Loss  Account  and  Balance  Sheet  at  June  30, 
1908. 


Part  11. 

[Four  qiiestions  only  arc  to  be  attempted.  Answers  are  to  he  given 
hriefiy. ) 

1.  What  is  meant  by  the  terms  E.  and  O.E.,  B/L,  Deed  of 
Assignment  and  Consignee  ? 

2.  L.  Brown  paid  T.  Jones  £40  2s.  Qd.  by  cheque.  Give  the 
form  of  cheque. 

3.  What  is  the  difference  between  Invoice  and  Statement  of 
Account  ?     Give  a  form  of  the  latter. 

4.  What  is  meant  by  pro  forma  Invoice,  and  under  what  circum- 
stances is  it  generally  used  ? 

5.  What  is  a  Debit  Note,  and  in  Mhat  does  it  differ  from  an 
Invoice  1 

6.  What  is  the  chief  advantage  in  keeping  a  Purchase  Day-Book 
and  a  Sales  Dav-Book  instead  of  Journalizing  all  Purchases  and 
Sales  ? 


MIDLAND  COUNTIES   UNION    OF  EDUCATIONAL 
INSTITUTIONS,  1909. 

Intermediate. 

Part  I.     Compulsory. 

W.  Smith  is  a  Manchester  Warehouseman.  On  September  30, 
1908,  his  position  was  as  follows — 

A.'-scts.  Cash  Balance,  £10  14s.  3d. ;  Cash  at  Bankers, 
£2,003  16s.  Id.  ;  Bills  Receivable,  £650  10s.  id.  ;  Horses  and 
Carts,  £540  17s.  6d.  ;  Furniture,  Fittings,  and  Fixtures,  £370  19s.  Qd. 

Stock — 

Heavy  Goods  Department  (Wool  and  Linens),  £3,006  ISs.  9d. 

Fancy  Goods  Department  (Silks,  Velvets,  etc.)  £1,510  17s.  Gd. 

L.   Stevens,  £750  18s.  M.  ;  P.   Tonks,  £270  13s.  M.  ;  Balance  due 

from  Estate  of  Turner  &    Co.,  Original  Debt,  £350  17s.  2d.,  one 

half  of  whicli  lias  already  been  written  off  to  Bad  Debt  Account. 

Liabilities.  Dreyfus  &  Co.,  £970  17s.  9rZ.  ;  Bylands  k  Son, 
£1,189  16s.  4rd.  ;  Loan  Account,  Mrs.  J.  Kmitli,  £3,000  (bearing 
interest  at  the  rate  of  5  per  cent,  per  annum) ;  Bills  payable, 
£240  16s.  (jd.  ;  Capilal,  £3,890  4s.  GcL 
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Oct.     1. 

o 
J>        — 


>> 
>> 

10. 
10. 
10. 

51 

13. 

,, 

17. 

J> 

18. 

:) 

19. 

» 

20. 

".3 


29. 
29. 


29. 
29. 
29. 


Repaid  Mrs.  J.  Smith  part  of 
Loan  Account  by  cheque 

Bills  Receivable  (Thompson 
&  Co.)  Paid  into  Bank  for 
collection       .... 

Sold  to  L.  Stephens,  Linen 
GoogIs   .         ..... 

Sold  to  L.  Stephens,  A'elvet 
(jroods   ..... 

Thompson  &  Co.  being  unable  to 
meet  the  whole  of  their  Bill 
due  this  day  (£370  14s.  6(7. ), 
renewed  part  ;  giving  cheque 
for  £150  to  enable  them  to 
take  up  their  Bill,  and  re- 
ceiving fresh  Bill  for 
£150  15s.  at  1  month. 
(Interest  and  Expenses,  \5s.) 

Cash  Sales,  Heavy  l)ept.  . 

Cash  Sales,  Fancy  Dept.    . 

Paid  into  Bank 

Contracted  with  Dreyfus  &  Co. 
for  1,200  boxes  of  Velvet  at 
£2  per  box,  to  be  delivered 
by  them  100  boxes  per  month. 

Received  of  L.  Stephens,  cheque 

Bill  at  2  months 

Discount    ..... 


£     s.  d. 


170  IS     9 
210  15     6 


350    0 

382    3 

18  15 


Received  first  delivery  of  Velvet 
from  Dreyfus  &  Co.  100  boxes. 

Discounted  Stevens'  Bill  with 
our  Bank       .... 

Discounting       .... 

Received  hrst  and  tinal  Divi- 
dend of  5,s-.  in  the  £  from 
the  Trustee  of  Turner  &  Co.  's 
Estate  ..... 

Paid  into  Bank 

Cash  Sales,  Heavy  Dept. 

Cash  Sales,  Fancy  Dept.    . 

Paid  into  liank 
Drew  cliciiue  for  Oiiice  use 
Paid  Wages       .... 
Paid  Carriage  Account 


5S2 
1 


315 
•127 


Paid  into  Bank 

Cash  Sales,  Heavy  Dept.  .         .  210  17     6 

Cash  Sales,  Fancy  Dept.    .         .  275  li     3 

Paid  into  Bank  ,  .  .     — 

Bills  payable  due  this  daj-  paid 

by  Bank        .... 
Paid  Rylands  &  Co.  by  cheque  1,1G5  18   10 

Discount       .         .         ,         .  23  17     G 


12 


£  s.  d. 

1,000  0    0 

370  U    6 

273  IG     3 

75  9     8 


381  U    3 


750  18     9 
350    0     0 


483  11     9 
240  IG     G 

1,189  10     4 


87  14     4 
87  14    4 


742     7  2 

742    7  2 

150     0  0 

3S  16  8 

22    G  9 


£      s. 

d. 

£    s.    d. 
12  18    3 
27  10     0 

2,206  16 
928  16 

6 
6 
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Oct.  29.     Paid  Horse  Keep  and  Carriage . 
,,     29.     Paid  W.  Smith  Private  Account 
,,     29.     Paid  Credit  Loan  Account,  Mrs. 
J.     Smith,    with     1    month 
interest. 
Stock.     Hea\»y  Dept. 
Stock.     Fancy  Dept. 
Draw  out  the  Profit  and  Loss  Account  and  Balance  Sheet. 

Part  II. 

{Five  questions  only  arc  to  he  attcm2}ted.  Ansicers  are  to  he  given 
hrieflij. ) 

1.  Give  ruling  of  Bills  Receivable  Book  and  one  specimen  entry. 

2.  What  is  meant  by  Contra  Account,  and  how  should  the  same 
be  kept  ? 

3.  What  is  meant  by  renewing  a  Bill  ?  How  should  you  treat  the 
following  transaction  :  W.  Jones  renews  T.  BroAvn's  Acceptance, 
£50? 

{a)  When  W.  Jones  retains  possession  of  Bill. 

(fc)  When  W.  Jones  has  discounted  the  Bill  with  his  Bankers. 

4.  What  is  meant  by  Consignee,  Lien,  Demurrage,  Owner's  Risk  ? 

5.  Explain  the  terms  F.O.B.,  Bill  of  Lading,  C.LF.,  Certificate 
of  Origin. 

6.  \\liat  items  are  proper  to  a  Trading  Account,  and  what  class 
of  items  should  be  included  in  a  P.  and  L.  Account  ? 

7.  What  is  meant  by  Endorsing  a  Cheque,  and  what  signatures 
would  Smith  &  Co. 's  Bankers  require  upon  a  Cheque  in  the 
following  transaction  ?— 

W.   Brown  pays    Smith  &   Co.'s  Account,  £30,  by  cheque    of 
W.  Tonkins,  di'awn  in  favour  of  R.  Harris. 


MIDLAND    COUNTIES  UNION    OF    EDUCATIONAL 
INSTITUTIONS,   1909. 

Advanced. 
Part  I.     Compulsory. 

G.  Sykes  and  R.  Simpson  trade  as  the  Simplex  Manufacturing  Co. 
Tlie  following  was  the  Trial  Balance  of  their  books  for  the  twelve 
months  ending  December  31,  1908.  Prepare  Trading  Account, 
Profit  and  Loss  Account,  and  Balance  Sheet. 

Make  the  following  Provisions  and  Reserves.  Profits  or  Losses 
to  be  shared  equally.  Interest  at  5  per  cent,  on  Partners'  Capital 
Accounts,  ignoring  Drawings.  Transfer  £75  from  Purchases 
Account,  and  £115  from  Wages  Account  to  Additions  to  Plant; 
Depreciate  Plant  Account  5  per  cent,  off  balance  and  25  per  cent, 
off  additions  ;  Depreciate  Furniture  and  Fittings  Account  5  p&r 
cent.  ;  add  to  Leasehold  Premises  Redemption  Account  2^  per  cent. 
Interest  on  balance  and  Atmual  Instaln^ent  of  £37  10s.  ;  Reserve  for 
Bad  and  Doubtful  Debts  5  per  cent,  on  Debtors. 

Before  dividing  profits,  J.  Smith,  the  Works  Manager,  is  to 
receive  a  Bonus  on  the  net  profits  of  2  per  cent,  up  to  £2,500,  and 
1^  per  cent,  on  any  profits  over  that  amount. 
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Trial  Balance,  Decemlcr  31,  1908. 


G.  Sykes,  Capital  Account,  Jan.  1, 
1908 

G.  Sykes,  Drawings  Account 

R.  Simpson,  Capital  Account,  Jan.  1, 
1908 

R.  Simpson,  Drawings  Account . 

Leasehold  premises     .... 

Leasehold  premises,  Redemption  Ac- 
count       ...... 

Plant,  Machinery  and  Tools,  Jan.  1, 
1908 

Plant,  Machinery  and  Tools,  Ad- 
ditions during  the  year  . 

Furniture,  Fittings  and  Fixtures 

Cash  Account      ..... 

Lloyds  Bank,  Ltd. ,  Current  Accour.t 

Bills  Receivable  Account    . 

Bills  Payable  Account 

Sales  ....... 

Purchases    ...... 

Wages  Account,  Producers 

Wages  Account,  Non-producers 

Discounts  received  and  allowed  . 

Carriage  and  Freight  .... 

Sundry  Trade  Expenses 

Ground  Rent,  Rates  and  Taxes  . 

Coal,  Gas  and  Water,  Works  Account 

Coal,  Gas  and  Water,  Office  Account 

Bank  Charges      ..... 

Creditors     ...... 

Debtors       ...... 

Bad  Debt  Account       .... 

Repairs  to  Plant  .... 

Stock  Account,  Jan.  1,  1908 


Stock,  Dec.  31,  1908,  £6,378  lis.  Cd. 


Dr.  Cr. 

£      s.  d.  £      s.  d. 


8,500 

0 

0 

1,000 

0 

0 

6,444 

1 

0 

750 

0 

0 

3,270 

10 

6 

675 

a 

0 

6,01-2 

11 

8 

252 

17 

4 

873 

14 

6 

35 

17 

o 

1,014 

16 

7 

1,173 

10 

2 

4,573 

19  10 

38,350 

2 

c 

22,753 

14 

8 

7,042 

12 

9 

1,013 

10 

6 

1,975 

14 

6 

1,1C2 

8 

10 

457 

16 

9 

282 

12 

8 

472 

16 

9 

522 

19 

7 

89 

17 

1 

54 

13 

9 

5,003 

16 

2 

0,872 

12 

0 

152 

12 

9 

63 

18 

10 

5,274 

16 

10 

;04,8Q2 

1  1 

1 

64,862 

1 

1 

iSi 

Part  II. 

{Five  questions  onlj  arc  to  he  attempted.  Ansivcrs  are  to  he  given 
hricfly. ) 

L  What  are  the  rights  and  privileges  of  the  holders  of  :  Mort- 
gage Debentures,  Cumuhitive  I'lufcreuco  Shares,  Deferred  Shares? 

2.  T.  Brown  purchased  a  secondhand  Lathe  for  £25,  which  he 
used  for  some  time  ;  but  subsequently  purchased  a  more  nKuUu'n 
Lathe  from  IMessrs.  Sagar  ^t  Co.,  for  £(>5,  they  agreeing  to  take  the 
old  Lathe  in  exchange  in  part  payment  ;  allowing  for  same  £'io. 
Show  these  entries  in  T.   Brown's  Accounts. 

.S.  How  sliould  a  manufacturer  arrange  his  Trading  Account 
having  regard  to  the  checking  of  his  Costs  Accounts? 
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4.  Messrs.  Thompson  k  Co.  of  Canada,  instruct  P.  Brown,  of 
London,  to  draw  upon  them  at  sight  in  payment  of  Account 
£57  10s.  Give  the  form  of  the  Bill,  and  describe  how  P.  Brown 
would  proceed  to  collect  the  same. 

5.  Explain  the  meaning  of  Receiver,  Liquidator,  Trustee,  Deed 
of  Assignment. 

6.  A  firm  keep  five  Sales  Ledgers.  What  rulings  would  Ije 
necessary  in  the  Cash  Books,  Sales  Day  Books,  and  Returns  Book 
to  enable  them  to  have  each  Ledger  separately  balanced,  and  what 
items  would  need  journalizing  to  enable  this  to  be  systematically 
carried  out ? 

7.  The  Reserve  Fund  of  a  Limited  Company  is  invested  in 
Consols,  the  market  price  of  which  varies  from  time  to  time  ;  how 
would  these  fluctuations  be  dealt  with  in  preparing  their  Balance 
Sheets  ? 


MIDLAND  COUNTIES   UNION  OF    EDUCATIONAL 
INSTITUTIONS,   1910. 

ElEMENTAPvY. 

Part  I.     Compulsory. 
Mr.    F.    Connor's    books    disclosed    the    following    Assets    and 
Liabilities  on  June  30,    1909 — 


£     s. 

d. 

£    s. 

d. 

Cash  in  hand          .... 

7i    9 

G 

Cash  at  London  and  City  Ban!:     . 

477  19 

2 

C.  Porter,  debtor .... 

35    9 

4 

H.  Willis,  debtor. 

24  17 

2 

C.  W.  Harrison,  debtor 

10  17 

3 

Stock  on  hand        .... 

5C0    6 

0 

J.  Berry     ..... 

54  17 

2 

P.  White 

21  18 

0 

R.  Spencer          .... 

14  15 

7 

Hy.  Smithson    .... 

64     9 

6 

Capital       ..... 

967  18 

2 

£1,123  18 

~5  £1 

,123  18 

"5 

£     s.     d. 


Open  the  books  by  a  Journal  entry,  enter  up  and  post  the  follow- 
ing, after  which  make  out  a  Trial  Balance,  a  Profit  and  Loss 
Account,  and  a  Balance  Sheet,  as  at  July  31,  1909. 

Note. — Candidates  may  {a)  write  up  and  Balance  the  Cash  Book, 
and  journalize  the  remaining  transactions  or  (h)  journalize  all  the 
transactions.  Additional  marks  will  be  given  for  writing  up  and 
balancing  the  Cash  Book. 

1909. 

Paid  clieque  to  J.  Berry  in  settlement  of  his 

account        .  .         .  •  • 

Sold  Goods  to  D.  Kemp 
Received  Cash  from  H.  Willia 
Allowed  Discount  .... 
Paid  H.  Smithson  cheque 
Discount  ..... 

Sent  C.  Porter  Credit  Note  for  Goods  soiled 
Purchased  from  R.  Spencer,  Goods 


July    1. 
3. 

J,  o. 

„  3. 
,,        5. 

5. 

7. 
„      10. 


53  10 

0 

67  14 

0 

23  18 

6 

0  18 

8 

62  17 

3 

1  12 

6 

1  18 

3 

43  19 

7 
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£  s.    d. 

.   14  8  0 

0  7  7 

25  0  0 

20  0  0 

10  10  0 

38  19  5 

25  0  0 

43  17  0 

50  0  0 

120  0  0 

13  10  10 

41  15  7 

2  4  0 

47  10  0 

7  16  0 

25  0  0 

413  10  0 

1909. 

July  11.  Paid  cheque  to  R.  Spencer     . 

,,  11.  Was  allowed  Discount    . 

,,  13.  Lent  to  C.  Scotson,  cheque    . 

,,  14.  C.  Poi'ter,  paid  on  account     . 

,,  17.  C.  W.  Harrison,  paid  in  settlement 

,,  18.  Sold  to  H.  Willis,  Goods 

,,  20.  Paid  Rent 

,,  21.  C.  Porter,  bought  Goods 

,,  22.  Cash  received  from  D.  Kemp 

,,  22.  Paid  into  London  and  City  Bank   . 

,,  23.  Received  cash  from  C.  Porter 

,,  27.  Sent  cheque  to  R.  Spencer     . 

,,  27.  Discount  ..... 

,,  30.  Sales  for  Cash  for  the  month 

,,  31.  Sundry  Trade  Expenses  (cash) 

,,  31.  Wages  paid  for  the  month  (cash)  . 

,,  31.  Stocks  of  Goods  on  hand 

Part  II. 
{Four  questions  only  are  to  be  attempted.     Answers  are  to  be  given 
briefly. ) 

1.  Give  the  meanings  of  the  following:  "f^,  "/,  I. O.U.,  folio, 
consign. 

2.  What  stamp  is  required  on  an  I.O.  U.  ? 

3.  Write  out  a  receipt  for  £3  14.s.  Id.  as  if  F.  Connor  received  it 
from  C  Sharpe  on  December  30.  1909. 

4.  It  is  proposed  to  charge  C.  Scotson  £1  55.  for  interest  on  tlie 
loan  made  July  13,  in  Part  I.  Show  the  entrj'  j'ou  would  make  to 
charge  him. 

5.  What  is  a  Balance  Sheet  ? 

6.  What  do  you  understand  by  a  "crossed  cheque"? 

MIDLAND  COUNTIES   UNION   OF  EDUCATIONAL 

INSTITUTIONS,  1910. 

Intermediate. 

Part  I.     Compulsory. 

Charles  Peters  &  Co.,  Oil  Merchants,  on  March  31, 

their  balances  as  follows — 


Cash  in  hand 

Cash  at  London,  County  and  Westminster  Bank,  Ltd 

Fixtures  and  Fittings,  valued  at 

Property,  valued  at 

Walker  &  Co.,  debtors 

A.  McDonald,  debtor  . 

A.  Parkinson,  debtor  . 

H.  Byers,  creditor 

D.  Lyons,  creditor 

Bills  receivable  (Nos.  33/35) 

Bills  payable  (Nos.  89/93)    . 

Stock  of  Oils 

Stock  of  Bottles  and  Drums 

C.  Peters,  Capital 

H.  Peters,  Capital 


1909,  found 

£  s. 

d. 

27  14 

0 

275  5 

6 

58  0 

0 

1,550  0 

0 

95  17 

0 

29  19 

7 

14  17 

1 

89  5 

6 

77  4 

8 

342  16 

0 

395  10 

0 

675  15 

0 

38  7 

0 

1.697  14 

4 

84S  17 

.> 
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1909. 
April    1.     Discounted  at   Bank,  B/R  No.   3-t,   £100 
proceeds ....... 

,,         2.     Sold  Linseed  Oil  to  H.  Brooks  . 

,,  3.  Sold  portion  of  property  consisting  of  3 
houses  valued  in  account  at  £770,  and 
received  cash  which  was  paid  into  Bank 

,,  4.  Paid  half  legal  expenses  on  sale  of  property 
as  agreed  (cash)       ..... 

.,         5.     B.  Whittaker  bought  Sperm  Oil,  charged 
him  ....... 

5.     Bank  Retired  Firm's  Bill,  No.  89      . 

,,         G.     Received  from  A.  Parkinson 

,,         8.     Purchased  Petroleum  from  R.  Conway 

, ,  9.  Accepted  R.  Conway's  draft  at  2  m/d  less 
2J  per  cent,  in  payment  of  above   . 

„  10.  McDonald  asked  for  his  acceptance  to  be 
renewed— No.  35,  £96,  which  would  be- 
come due  on  the  17th  inst.  ;  Returned 
No.  35  and  leceived  new  acceptance 
No.  36  at  3  m/d  with  interest  added 

,,        13.     Sold  to  A.  Parkinson,  Colza  Oil 

,,        14.     Paid  D.  Lyons,  cheque 

,,        14.     Discount     ...... 

,,        15.     Received  of  Walker  &  Co. 

,,  15.  Received  of  Walker  &  Co.  Acceptance 
2  m/s 

,,        16.     Sold  Walker  &  Co.,  Engine  Oil 

,,  17.  Received  payment  of  Bill  No.  33  before 
maturity  ..... 

,,        17.     Discount  allowed        .... 

,,        17.     Paid  into  Bank 

,,  19.  Bank  returned  Walker  &  Co.'s  cheque 
unpaid     ...... 

,,       21.     Purchased  Bottles  and  Drums,  cheque 

,,       24.     The  firm's  acceptance  No.  90  paid  by  Bank 

,,       26.     Paid  for  general  repairs,  cheque 

,,       28.     Received  cash  from  Walker  &  Co. 

,,       31.     Sundry  Cash  Sales  for  the  month 

,,       31.     Paid  Wages,  cash       .... 

,,       31.     Paid  sundry  general  expenses,  cash   . 
31.     Stock  of  Oils 

,,       31.     Stock  of  Drums  and  Bottles 


98  10    0 
.59  14     0 


900  0  0 

10  0  0 

37  5  0 

120  10  0 

14  17  7 

140  0  0 

1.36  10  0 


97     5  0 

54  16  6 

75    6  0 

1  18  8 

45  17  0 

50    0  0 

135  14  0 

145  11  7 

1     4  5 

250    0  0 


45  17 
14  18 
81  0 
5  17 
30    0 

128  16 
42  0 
14    7 

539  10 
21  15 


Aiter  crediting  the  partners  with  Interest  at  the  rate  of  5  per 
cent,  per  annum  on  their  capital,  divide  the  profit  in  proportion  to 
the  amount  of  capital  held  l)y  each.  Prepare  a  Trial  Balance, 
Profit  and  Loss  Account,   and  Balance  Sheet. 


Part  II. 

{Four  questions  only  are  to  be  attempted.     Atisivcrs  arc  to  be  given 
briefly . ) 

1.  What  do  you  understand  by  Tare,  ad  valorem,  voucher? 

2.  Explain  the  difference  between  Bullion  and  Specie. 

3.  W^hat  is  Legal  Tender  in  this  country  ? 
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4.  State  the  amount  of  Stamp  Duty  necessary  on  B/E  for  the 
following  :  £20  at  3  m/d,  £57  at  1  m/d,  £140  on  demand  £101 
at   14  d/d. 

5.  Explain  the  terms  Barratry  and  Jettison. 

6.  Make  out  a  Promissory  Note  for  £39  16.5.  as  from  Thos. 
Hawke  in  favour  of  Harry  Moss,  dated  June  30,  1909,  for  3  m/d, 
and  state  when  it  will  be  [a)  nominally,  (b)  actuallj'  due. 


MIDLAND  COUNTIES  UNION  OF  EDUCATIONAL 
INSTITUTIONS,  1910. 

Advanced. 

Part  I.     Compulsory. 

The  Highburn  Manufacturing  Co.,  Ltd.,  Mntli  a  Nominal  Capital 
of  40,000  Ordinary  Shares  of  £1  each,  and  by  the  Memorandum  and 
Articles  of  Association  have  poAver  to  issue  200  Debentures  of  £50 
each  bearing  interest  at  4  J  per  cent.  pa. 

On  June  30,  1909,  the  Ledger  Balances  were  abstracted  as 
follows — 


Share  Capital  (issued  40,000  shares  at  £1  each,  15s.  called 

on  each)     ..... 
Calls  in  arrear       .... 
Debentures  issued,  100  at  £50 
.Stock  (July  1,  1908)      . 
Purchases     ..... 
Returns  to  creditors 
Sales     ...... 


Returns  from  customers 
General  Trade  expenses 
Wages ...... 

Salaries         ..... 

Travelling  expenses 
Advertising ..... 

Rents,  Rates,  Taxes  anil  Insurance 

Discount  Debtor  Balance 

Bank  Interest  and  Commission  Debtor 

Bad  Debts  written  off  . 

Premises        .... 

Machinery  and  Plant    . 

Fixtures  and  Fittings  . 

Sundry  Debtors    . 

Sundry  Creditors 

Interest  Paid  on  Debentures 

Dividend  Paid  (in  August  190S) 

Reserve  Fund       .... 

Reserve  for  Bad  Debts  (Balance  at  Ju 

Cash  in  hand         .         .  .  , 

Balance  r.t  Bank  Cr. 

Balance  of  P.  and  L.  Account  (Julv  1,  1008) 

The  Stock  on  hantl  on  June  oO,  1909  =  £G,900. 


lyi. 


1908) 


30,000 

205 

5.  COO 

6,537 

22,448 

1,745 

46,728 

1,174 

1,014 

13,632 

2,042 

758 

870 

858 

314 

114 

249 

12,450 

18,750 

3,750 

12,160 

7,728 

214 

1,415 

5,<KK) 

760 

43 

1,427 

3,463 
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Draw  up  a  Trading  and  Profit  and  Loss  Account,  after  making 
the  following  adjustments — 

{a)  Depreciate  the  Machinery  and  Plant  by  10  per  cent.,  the 

Fixtures  and  Fittings  by  10  per  cent. 
(h)  Make  up  the  Reserve  for  Bad  Debts  to  1\  per  cent,  of  the 

Book  Debts. 
(c)  Insurances  are  paid  in  advance  to  the  extent  of  £96. 
{d)  Make  out  a  Balanco  Sheet  as  at  June  30,  1909. 

Part  II. 

{Five  questions  only  are  to  he  attempted,  but  No.  6  7nust  be  tried. 
Answers  are  to  be  given  briefly.) 

1.  Explain :  Agio,  Allonge,  General  Average,  York-Antwerp 
Rules. 

2.  Why  are  foreign  B/E  made  out  in  sets?  Are  they  ahvays 
made  out  so?  Write  out  a  Second  of  Exchange,  drawn  by  Chas. 
Carr,  of  London,  on  Kishen  Lall,  of  Baroda,  GO  D/S  for  £175,  and 
convert  into  Rupees  at  Is.  M. 

3.  Name  some  preferential  debts  allowed  to  be  paid  before 
distribution  of  the  estate  of  a  bankrupt. 

4.  W'hat  are  Exchequer  Bills  ? 

5.  In  the  case  of  the  death  of  a  Shareholder  what  would  you 
require  before  paying  any  dividends  on  account  of  the  holding  ? 

6.  Draw  up  a  return  for  Income  Tax  assessment  from  j'our  result 
of  Part  I,  assuming  that  the  assessments  in  the  two  previous  years 
were:  1907,  £2,100,  and  190S,  £1,760,  respectively.  The  following 
are  included  in  the  charges :  £35,  chief  rent  in  rents,  rates,  etc.  ; 
gifts  to  the  value  of  £50  in  the  general  expenses  ;  and  the  Assessor 
will  only  allow  depreciation  on  the  machinery  at  the  rate  of  7i  per 
cent.  ;  Income  Tax  paid  and  included  with  rents,  rates,  etc., 
account,   £88.     Show  what  the  assessment  will  be  for  1909. 


MIDLAND  COUNTIES   UNION  OF  EDUCATIONAL 

INSTITUTIONS. 

Elementary,  1911. 

[3  hours  allowed.] 

Part  I.      Compulsory. 

On  May  31,  1910,  the  balances  in  the  books  of  Mr.  Hy.  James 

were  as  follows — 

Cash  in  hand  £225.s.,  balance  of  Cunliffe's  Bank  £335  14?.,  stock  of 
goods  on  hand  £477  H.*.,  accounts  owing  to  him,  C.  Regan  £18  9.s.  2d., 
K.  Snelling£13  17s.  M.,  and  H.  Watson  £22  9s.  9d.  His  liabilities 
were  :  A.  Clarke  £73  I4s.,  J.  Spark  £35s.  5s.  od.,  and  T.  Andrews 
£39  lOs.  ;  the  balance  being  his  capital. 

His  transactions  for  the  month  of  June  were — 

1910. 
June    1.     Bought  goods  from  F.  Hamer 
„       2.     Paid  cheque  to  T.  Andrews    . 

Discount  deducted,  2^  per  cent. 
,,       3.     Sold  goods  to  S.  Dyson  . 
,,       5.     Paid  carriage  account,  cash    . 


£ 

s. 

d. 

.      77 

5 

0 

38 

10 

3 

0 

19 

9 

45 

0 

0 

1 

14 

8 
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1910. 
June  ( 


11. 
12. 
12. 
13. 
15. 
16. 
18. 
20. 
23. 


27. 
29. 
29. 
30. 

30. 


Received  cash  from  C.  Regan,  allov/ing  balance 
as  discount  ...... 

Received  cheque  from  H.  Watson  . 

Sold  to  H.  \\'atson  goods  valued     . 

Sent  credit  note  to  H.  Watson  for  returns 

Sold  goods  for  cash  to  G.  Bell 

Bank  charged  for  cheque  book 

Purchased  goods  from  S.  Barratt   . 

Sold  goods  to  T.  Andrews 

Sold  goods  to  E.  Evans  .... 

K.  Snelling  paid  cash  on  account   . 

Paid  cheque  to  J.  Spark  in  settlement   . 

Received  credit  note  from  S.  Barratt  for 
damaged  goods   ...... 

S.  Dyson  paid  his  account  of  £45  by  cheque 
(less  3  per  cent,  discount)    .... 

Paid  into  Bank        ...... 

Paid  for  stationery,  etc. ,  cash 

Paid  wages  by  cheque  drawn  on  banlc    . 

Bank  debited  Hy.  James'  account  Mith  com- 
mission and  postages  .         .         .         .         . 

Goods  on  hand  vahxed  at  cost 


£     s.  d. 


18    0    0 


22    9 

48     7 
2    4 


14  18  0 

0    8  4 

54  18  0 

69    9  0 

23    9  6 

8     0  0 

33  10  0 


4  17    0 


30    0    0 

4  15     7 

26  10    0 


1  11 
445    9 


0 


Open  the  books  by  means  of  a  Journal  entry,  enter  up  the  various 
books  of  account  and  post  to  the  Ledger.  Balance  the  Cash  Book. 
Make  out  a  Trial  Balance,  Profit  and  Loss  Account  and  a  Balance 
Sheet  as  at  June  30,  1910. 

Part  II. 
{Four  questions  only  arc  to  he  attempted.     Ansivers  should  he  hrkf.) 

1.  What  is  (rt)  a  Statement  of  Account  ?     [h)  A  Debit  Note? 

2.  What  accounts  do  you  close  to  the  Profit  and  Loss  Account, 
and  why  ? 

3.  What  is  Gross  Profit  ? 

4.  Briefly  explain  the  use  of  the  Ledger. 

5.  How  does  a  trader  pay  accounts  through  a  banker  ?     Give  a 
specimen  of  a  form  that  is  used  in  making  such  payments. 

6.  What  is  Interest,  and  how  is  it  generally  calculated  ? 


MIDLAND  COUNTIES  UJ^ION  OF  EDUCATIONAL 

INSTITUTIONS. 

Intermediate,  1911. 

[3  hours  allowed.] 
Part  I.  Compulsory. 
The  books  of  Messrs.  Knowles  &  Co.  on  December  31,  1910,  showed 
the  following  balance  :  Casii  £77  14.?.,  balance  at  the  Yorkshire  Bank 
£1,045  U.S.,  bills  receivable  £297  19.v.,  bills  payable  £175  14.s\  M.  ; 
creditors,  H.  Crewdson  £77  14s.,  J.  Wilson  £3.')7  7f.,  and  C.  Cooper 
(loan)£2,000.  Debtors,  J. Beck  £87  \\s.,\l.  Waddington£137  \1s.  Id., 
and  W.  Barclay  £86  14,s.  4d.  Fi.xtnres  and  fittings  £220,  maclunery 
and  plant  £1  270.  Stock  on  hand  .£1,700.  The  capital  to  be  divided 
between  the  partners,  C.  Knowles  having  three-fifths  and  G.  Knowles 
two-fiftlis. 


50 

17 

7 

87 

0 

0 

14 

7 

6 

80 

0 

0 

o 

18 

4 

7 

7 

0 

54 

18 

0 

84 

0 

0 
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1910.  £    s.  d. 

Jan.     2.     Received  cheque  from  H.  Waddington,  dis. 

17s.  Id 

,,       2.     His  acceptance  at  2  ni/d  .... 

,,       2.     Sold  cuttings  for  cixsh      ..... 
,,       3.     Shippedonconsignment  to  Messrs.  Henri  &  Co., 

Calais,  5  tons  of  Iniit.  Art  Paper  at  £30     . 
,,       3.     Paid  by  cheque  freight  and  charges  on  above 
,,       4.     Paid  cash  for  repairs  to  machinery 
,,       4.     Purchased  chemicals  from  C.  Firth  and  paid 

for  same  by  cheque  ..... 
,,  5.  Sold  J.  Beck  printing  paper,  3  tons  at  £28  . 
,,       5.     Paid  H.  Crewdson  by  cheque  amount  due  to 

him,  less  5  per  cent,  discount  (£3  17'*.  ^d.) 
„       7.     Sold  J.  Beck  brown  craft,  15  tons  at  £12  10s.     187  10     0 
,,     10.     Bought  of  W.  Barcla}',  esparto,   30  tons  at 

£4  10s 135     0     0 

,,     10.     Received  acceptance  at  2  m/d  from  J.  Beck, 

including  interest  at  5  per  cent,  per  annum 

on  £187  10s 189     1     3 

,,  12.  Gave  J.  Wilson  bill  at  1  m/d .  .  .  .  150  0  0 
,,     13.     Paid  J.  Wilson  cheque,  less  dis.  5  per  cent., 

total 72    0    0 

,,  15.  Paid  cheque  to  C.  Cooper  on  account  of  loan  500  0  0 
,,  17.  C.  Knowles  dreM'  cheque  for  private  purposes  50  0  0 
,,     21.     Bank  received  payment  for  B/R     .  .  .      145     0     0 

,,     21.     Agreed  to  accept  composition  of  16s.  in  the  £ 

on  Waddington's  acceptance,  not  yet  due, 

and  wrote  off  ihe  balance  .... 
.,     21.     Received  cheque  on  account  of  above     .         .       69  12     0 
',     22.     Sold  H.  Barclay  sundry  items         .         .         .     110     0     0 
,,     23.     Paid  cash  for  coal  and  coke    .         .         .         .       33     0     0 
,,     24.     Paid  C.  Wallis  for  the  account  of  G.  Knowles 

(the  junior  partner)  cheque         .  .  .        14     0     0 

,,     25.     Received  A/S  from  Henri  &  Co.,  Calais,  with 

draft   at  sight    on    London,   consignment 

having  been  sold        .....     250  16     0 
,,     25.     Received  cheque  from  T.  Harvey,  being  part 

payment  for  account  previously  written  off 

as  bad  ....... 

,,     26.     Discounted  B/R  £80  and  received  cash  . 

,,     27.     Purchased  waste  (used  in  manufacturing)  for 

cash    ........ 

,,     29.     Paid  carriage  account,  cheque 

,,     30.     Paid  sundry  expenses,  cash     .... 

,,     30.     Paid  wages,  cash     ...... 

,,     30.     Stock  on  hand         ...... 

You  are  requii-ed  to  enter  the  above  transactions  in  the  various 
books,  post  to  the  Ledger,  and  draw  up  a  Trial  Balance.  The  Cash 
Book  must  be  balanced.  Then  make  the  following  adjustments, 
debiting  or  crediting  a  Profit  and  Loss  and  respective  accounts 
direct,  complete  Profit  and  Loss  Account,  and  draw  up  in  proper 
form  a  Balance  Sheet  for  January  31. 

Rent  of  premises  £120  per  annum  :  5  per  cent.  ])er  annum  to  be 
allowed  to  partners  on  capital  (ignoring  withdrawals) ;  5  per  cent. 
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per  annum  to  be  allowed  on  loan,  taking  into  account  proportion 
repaid  as  half  a  month.  Depreciate  machinery  and  httings  10  per 
cent,  per  annum.  No  Drawings  Accounts  required.  Profat  to  be 
divided  according  to  capital. 

Part  II. 

{F^r  questions  only  arc  to  he  attempted.     Answers  should  he  hricf.) 
1    Define  :  Bank  Rate,  Negotiable,  Profit,  Days  of  Grace. 

2.  Explain  the  nature  of  the  entries  which  are  passed  through  the 

Journal  in  practical  work.  ,,.     ,,t^.      t>ii        ■„ 

3.  Differentiate  between  Single  and  Double  Entry  Book-keeping. 

4.  Explain  the  diff"erence  between  Consignments  and  bales.  Mow 
are  they  treated  in  the  books  ?  .        ,      ■  i    i.  i  ^^^^ 

5  A  merchant  who  has  a  fair  and  increasing  business,  but  keeps 
his  accounts  by  so-called  single-entry,  now  desires  to  have  a  proper 
system  of  double-entrv  book-keeping.  State  the  procedure  and 
what  books  you  would  recommend  to  carry  out  his  object. 

6.  What  is  a  Manifest  ?     A  Mate's  Receipt  ?     A  Cnarter  Party  ? 


MIDLAND   COUNTIES    UNION   OF  EDUCATIONAL 

INSTITUTIONS,  1911. 

Advan'ced. 

[3  hours  allowed.] 

Part  I.     Compulsory, 

Henry  Moore,   trading  as  Moore  &  Co.,    decided  to   convert  his 

business  into  a  private  limited  company.     On  December  31,  IJUJ' 

his  Balance  Slieet  was  as  follows— 


Liabilities. 
Bank  Overdraft   . 
Sundry  Creditors 
Parkes  (Loan) 
Capital 


£ 

427 

2,475 

1,000 

10,300 


55  14 
4,310  7 
3,500    0 


Assets.  £     s.  d. 

Cash  in  hand  (Petty 
Cash). 

Sundry  Debtors     . 

Premises 

Machinery         and 
Plant  .     ^    . 

Fixtures   and  Fit- 
tings. 

Blackmore  Co. 

Shares,  100  fully 
paid  £10  at  par.     1,000 

Stock  on  hand        .     4,200 


856  15    0 
279  17     0 


£14,202  14    2 


£14/202  14     2 


Under  an  agreement  dated  Decemoer  31,  1909,  Hy.  Moore  was 
to  bo  credited  with  interest  at  the  rate  of  5  per  cent,  per  annum  on 
the  above  capital  from  that  date  to  the  date  of  I^egjf/''jt'«":  ''' 
was  also  agreed  that  the  Vendor  should  retain  the  tl.CMK  black- 
more  &  Co  Shares,  an<l  in  addition  receive  £11, IM)  m  fu  y  paid 
£5  Ordinary  Shares  when  the  Company  was  floated  ;  the  diUereuce 
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€1,700  being  considered  as  Goodwill,  the  latter  to  be  extinguished 
at  the  rate  of  £250  per  annum.  The  Company  were  to  take  over 
all  other  liabilities  and  assets.  The  Company  was  registered  as 
Moore  &  Co.,  Ltd.,  on  March  31,  1910,  with  a  capital  of  £30,000 
divided  into  4,000  Ordinary  Shares  of  £5  each,  and  2,000  5  per  cent. 
Preference  Shares  of  £5  each. 

In  addition  to  the  Vendor's  shares  there  was  an  issue  of  900 
Ordinary  and  1,000  Preference,  and  10s.  per  share  was  paid,  the 
amount  having  been  paid  to  the  company's  bankers. 

During  the  year  the  transactions  were- 

Purchases      ..... 

Sales     ...... 

Inward  returns     .... 

Outward  returns  .... 

Discounts  allowed  to  customers    . 
Discounts  allowed  by  creditors     . 
Bad  Debts  written  off  . 
Cash  paid  by  customers 
Casli  paid  to  creditors  . 
B/R  received  from  customers 
B/R  paid  into  Bank  and  coliecte  i 
Bank  charges  on  Bills  collected   . 
Formation  expenses  paid 
Wages  and  Salaries  paid 
Interest  on  loan  to  June  30  paid  (less  tax  Is, 
in  £)  ..... 

General  expenses  paid . 
Rent,  Rates  and  Taxes  paid 
Repairs  to  Property  paid 
Repairs  to  Machinery  paid  . 
Drew  from  Bank  for  Petty  Cash  . 
Paid  sundry  petty  cash  expenses  . 
Stock  on  hand  December  31,  1910 

You  are  to  draw  up  a  Trial  Balance,  a  Trading  and  Profit  and 
Loss  Account,  making  the  following  adjustments  in  addition  to  any 
previously  indicated  :  Depreciate  Machinery  and  Fixtures  5  per 
cent.  each.  Reserve  5  per  cent,  on  Book  debts  for  Bad  and 
Doubtful  Debts.  Finally  draw  un  a  Balance  Sheet  as  at  December 
31,  1910. 

Part  II. 

^Four  questions  only  to  he  attoiipt.id,  but  No.  1  micst  be  tried.) 

1.  Comment  on  the  Balance  Sheet  on  the  next  page. 

2.  Explain  :  Del  credere,  Cheque  Bank,  and  Documentary  Bills. 

3.  How  does  a  Statement  of  Attairs  differ  from  a  Balance  Sheet : 
when  is  the  former  generally  prepared  ? 

4.  What  is  the  "  Double  Account  S^'stem,"  and  what  objections 
are  there  to  it  ? 

5.  VVhat  do  j'ou  understand  l)y  :  Course  of  Exchange,  Arbitration 
of  Exchange,  and  Hypothecation  ? 

G.  VVhat  are  Consols,  and  how  are  their  values  ascertained  and 
controlled  ? 


£  s. 

d. 

5,470  17 

4 

11,975  6 

8 

428  5 

5 

114  7 

9 

317  7 

4 

148  9 

7 

145  14 

4 

8,420  17 

4 

6,453  11 

1 

1,420  0 

0 

846  10 

0 

26  4 

0 

117  10 

0 

4,065  18 

6 

19  0 

0 

475  7 

7 

329  14 

0 

117  0 

0 

56  11 

3 

260  0 

0 

289  15 

1 

5,040  0 

0 
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COUNTY  COUNCIL  OF  THE   WEST    RIDING  OF 
YORKSHIRE. 

Book-Keeping  and  Accountancy. 

[3  hours  allowed.] 

Third  Year,  1910. 

1.  Write  up  in  the  Cash  Book,  Sales  and  Purchase  Day  Books, 
and  Ledger,  the  following  Transactions  of  John  Wilson.  Prepare 
Trial  Balance,  Profit  and  Loss  Account  and  Balance  Sheet,  March  31, 
1910.     Use  Journal  for  closing  entries  only. 

Jan.  1.  Cash  in  hand    .... 

,,  3.  Bought  Goods  of  M.  Noble  &  Co. 

,,  8.  Sold  Goods  to  S.  James    . 

,,  19.  Bought  Goods  of  M.  Noble  &  Co. 

,,  28.  Paid  Trade  expenses 

,,  28.  Paid  Wages      .... 

,  31.  Sold  Goods  to  S.  James    . 

Feb.  5.  Sold  Goods  for  cash 

.,  12.  Bought  Goods  from  M.  D.  Knox 

,,  14.  Paid  Rent         .... 

,,  24.  Sold  Goods  to  B.  Marshall  &  Sons 

,,  29.  Sold  Goods  to  S.  James  . 

Mar.    5.  Received  cash  from  S.  James  . 

,,  8.  Bought  Goods  from  M.  D.  Knox 

,,  9.  Paid  cash  to  M.  D.  Knox 

,,  12.  Bought  Goods  for  cash 

,,  14.  Bought  Goods  from  M.  Noble  &  Co 

„  19.  Paid  Wages      .... 

,,  24.  Paid  Trade  expenses 

„  31.  Stock  on  hand  £10. 

2.  Write  up  in  Thomas  Walker's  Cash  Book  with  columns  for 
Discount,  Cash  and  Bank,  tlie  following  items  :  balance  the  Cash 
and  Bank  columns  on  April  30 — 


April 


£     s. 

d. 

16  15 

0 

35     0 

0 

7  16 

3 

4  13 

4 

1  11 

0 

7    0 

0 

19    2 

0 

2    7 

6 

12  18 

4 

5  10 

0 

9  19 

0 

2  12 

10 

29  11 

6 

9  15 

4 

22  11 

8 

1  13 

10 

52  12 

4 

7     0 

0 

1  16 

0 

£ 

s. 

d. 

1. 

Cash  in  hand 

13 

17 

10 

2. 

Paid  into  Bank . 

10 

0 

0 

4. 

Sold  Goods  for  cash  . 

1 

4 

9 

5. 

Paid  advertisements  . 

0 

2 

4 

0. 

Paid  by  cheque  to  Martin 

&Co 

7 

12 

2 

discount  2s. 

Idd. 

8. 

Received  from  Barnett  & 

Co.  and  paid  to  Bank     . 

9 

5 

0 

discount  25s 

9. 

Received  from  Hy.  Hirst . 

1 

18 

4 

discount  Is. 

M. 

11. 

Bought  Goods  for  cash 

4 

5 

0 

13. 

Received        from        Benj. 

Wright  .... 

1 

19 

0 

discount  Is. 

15. 

Paid  for  Coals    . 

0 

15 

3 

18. 

Paid  to  self 

1 

17 

10 

23. 

Received  from  Chas.  Dear- 

man        .... 

2 

18 

6 

discount  Is. 

M. 
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£    s.     d. 
April  23.     Received  for  Goods  sold    ,       0  17     6 
,,     23.     Paid    into   Bank    the    last 

two  items. 
,,     26.     Paid  to  Andrews  &  Son     .        110     0 
,,     28.  ■  Cash  drawn  from  Bank      .       2  10     0 
„     29.     Paid     Nasmith    Bros,     by 

o«      T.^-^'l"'',-         •         •         -976     discount  12s.  6rt. 
,,     30.     Paid  sundry  expenses         .       18     4 

3.  Give  a  full  description  of  a  Petty  Cash  Book  and  the  method 
of  using  it. 

4  State  five  different  kinds  of  mistake  which  will  cause  the  totals 
of  the  Trial  Balance  to  disagree. 

Mention  an  error  which  will  not  affect  the  Trial  Balance  totals 

5.  Explain  what  is  meant  by  "Taking  Stock  "  and  describe  the 
process  as  completely  as  you  can. 


COUNTY  COUNCIL  OF  THE   WEST   RIDING   OF 
YORKSHIRE. 

Fourth  Year,   1910. 
John  Major,  electrician,  finds  that  on  January  i,  1910,  his  financial 
position  is — 

Cash  in  hand  £13  4s.  M.  Stock  in  trade.  Lamps  £28  14s.  3(^. 
Fittings  £72  9s.  M.,  Materials  £15  8s.  2d.  Debts  due  to  him  are 
R.  Varvell  £6  15s.  M.,  T.  Mitchell  £8  18s.,  Harris  &  Co.  £1  6s.  <dd. 
He  has  £149  10s.  at  the  Bank,  and  his  machinery  and  tools  are 
worth  £35.  His  liabilities  are  £56  10s.  to  Drury  &  Co.,  Ltd., 
£10  5s.  9d,  to  Norton  &  Son.,  and  Bill  Payable  due  March  4* 
£48  10s, 

{Note:  The  Sales  and  Purchase  totals  may  be  posted  quarterly.) 
His  Sales  and  Work  done  are — 

Jan.   18.     Sold  to  R.  Varvell  18  Soniar  25  c.p.  J^amps  at  48s.  dozen. 
„     29.     Four  weeks  Cash  Sales  £10  ISs. 
,,     31.     Fixed   for  T.   Mitchell   Lighting    installation,   including 

wiring  and  fittings:  17   Lights  at  21s.  per  light,  ana 

supplied  24  16  c.p.  Lamps  at  21s.  per  dozen. 
Feb.     7.     For  Harris  &  Co.  overhauled  Electric  Bells  per  contract 

for  £11    10s.  and  supplied  40  feet  wire  at  3f/.  foot. 
„     19.     Sold  to  R.  Varvell   a  Transformer  £8  10s.   and  charged 

£1    15s.    labour   and    18s.    6(/.   for   materials   in    fixing 

same. 
.,     26.     Four  weeks  Cash  Sales  £23  14s. 
Mar.    5.     For  Harris  k  Co.  repairefl  Liglitning  conductor,  cliarged 

labour  £3  18s.  an<I  materials  17s.  M. 
,,    28.     Fixed  for  R.  Varvell  one  Motor  and  accessories,  complete 

for  £35.  *^ 

.,    28.     Four  weeks  Cash  Sales  £37  16s.  4f('. 


FF 


Feb. 

16. 

„ 

18. 

Mar 

12. 

J) 

20. 

Jan. 

20. 

Feb. 

7. 
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His  Purchases  (to  be  separated  into  Lamps,  Fittings,  Materials,  and 
Machinery  and  Tools)  are — 

Jan.     4.     Bought  from    Drury  k  Co.,  Ltd.,    Lamps  £12,  Fittings 

£8  15s.  M. 
,,     31.     Bought    from    Harri.s    &    Co.,     Transformer    (Fittings) 

£8  105.  less  15  per  cent,  trade  diHcount. 
Bought    from    Norton    &    Son,     Fitting.s    £16    8s.    Gd., 

Materials  £10  12s.  M.,  New  Tools  £5. 
Bought    from    Drurj'    &    Co.,    Ltd.,    Lamps    £72    15,?., 

Materials  £6. 
Bought  from  Norton  &  Son,  Fittings  £19  5s.,  New  Latlie 

£10. 
Bought  from  Harris  &  Co.,  Motor  for  workshop  £12. 

R.    Varvell    returns   3    Lamps  and  is   credited   invoice 

price  of  Jan.  18. 
T.    Mitchell    returns  4   Lamps   at    1.?.    9^.    and    is   also 
credited  .special  allowance  on  contract  £1   10s. 
,,       8.     J.  Major  returns  4  Lamps  to  Drury  &  Co.,  Ltd.,  and  is 
credited  6s. 
Mar.  25.     Harris  &  Co.  allow  £1  for  overcharge  on  Motor, 

The  Cash  received  is  (Items  marked  B  are  paid  into  Bark) — ■ 

Note :  The  Cash  Book  may  be  balanced  quarterly. 

Jan.  26.     R.  Varvell,  £6,  discount  3s.  4(Z.     B. 
Feb.    7.     T.  Mitchell,  £26  7s.,  discount  13s.     B 

„    14.     R.  Varvell,  £3  10s.  discount  2s. 

„     17.     For  old  Lathe,  £2  10s. 
Mar.  3.     Harris  &  Co.,  £11   14s.,  discount  6s.     B. 
Also  the  Cash  Sales  as  mentioned  above. 

The  cheques  drawn  on  the  Bank  are — 

Jan.  15.  Rates,  £6  18s.  M. 

,,    18.  Norton  &  Son,  £10,   discount  5s.  9fZ. 

„    20.  Drury  &  Co.,  Ltd.,  £53  13s.  M.,  discount  £2  16s.  Qd. 

Feb.  8.  Drury  &  Co.,  Ltd.,  £19  19s.,  discount  10s.  M. 

Mar.  3.  Bill  advised  £48  10s. 

,,    23.  Bill  due  June  23  paid  by  cheque  less  discount  15s 

,,    26.  Rent  £10. 

On  Feb.  9  T.  Mitchell's  cheque  is  returned  by  Bank,  dishonoured. 
On  March  20  J.  Major  receives  (and  pays  into  Bank)  in  settlement 
15s.  in  the  £,  and  writes  off  the  balance  of  Mitchell's  account  as  a 
Bad  Debt. 

The  Cash  paj'ments  are — 
Jan.  26.     Advertising  £2  6s. 
Feb.     9.     Harris  &  Co.  £5  15s.  (discount  3.?.  %d.). 

„     12.     Trade  Expenses  £1   16s.  M. 
Mar.    3.     Advertising  £1  5s.,  Trade  Expenses  14s. 

,,       7.     Insurance  IDs. 

Also    Wages   each    4   weeks,  viz.  Jan.   29,  £12  6s.  9rf.  ; 
Feb.  26,   £15  8s.  2d.  ;  and  March  26,  £18  9s.  5d. 

J.  Major  -withdraws  for  personal  use  £8  each  four  weeks 
(total  £24). 
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On  "Feb.  9  Harris  &  Co.  (Sales  Ledger)  are  credited  with  discount 
9c?.  and  £1  6s.  is  transferred  to  Bought  Ledger,  thus  squaring  the 
account  of  Jan.  3L 

On  Feb.  20  Major  accepts  Drury  &  Co.'s,  Ltd.,  Bill  £60,  due 
June  23. 

On  March  20  Major  accepts  Norton  &  Son's  Bill  £40,  due 
July  23. 

At  March  31  the  Stock  is  :  Lamps  £90,  Fittings  £86,  ^laterials 
£20. 

Write  up  the  ruled  set  of  Books  provided,  close  them  at 
March  31,  1910,  and  prejiare  a  Trading  Account  and  Balance  Sheet. 
Show  in  the  Trading  Account  the  cost  of  Lamps,  Fittings  and 
Alaterials  separately. 


COUNTY   COUNCIL   OF  THE    WEST   RIDING  OF 
YORKSHIRE. 

Fifth  Year,  1910. 

1.  Mildred  &  Merrtweather. 

Trial  Balance,  December  ^\,  1909. 

£      s.    d.  £      s.    d. 

J.  C.  Mildred,  Capital  as  at  July  1, 

1909 8,653  14    8 

W.  F.  Merryweather,  Capital  as  at 

July  1,  1909 5,610    3     7 

Land  and  Buildings  as  at   July  1, 

1909 6,300    0    0 

Machinery,  Plant  and  Utensils  .       .       6,250    8    2 
Office  Furniture        ....  130     0     0 

Executors  of  Henry  Watson,  Loan 

on  Mortgage  4  per  cent.      .         .  4,000    0     0 

R.  A.  Merryweather,  Bonus  Account 

as  at  July  1,  1909  ...  329  10    0 

J.  C.  Mildred,  Drawing  Account      .  378     4  10 

W.     F.     Merryweather,     Drawing 

Account 229    3    1 

R.      A.      Merryweather,      Drawing 


Account         

141 

6 

7 

Materials  Purchased 

14,187 

14 

9 

Wages       ...... 

Office  salaries 

4,544 
189 

6 
11 

8 
3 

Travellers'  salaries   .... 

432 

9 

6 

Rates  and  Insurance 

121 

15 

10 

Discount  Allowed     .... 

1,064 

14 

2 

Repairs  and  renewals  of  Machinery 
Sales 

248 

3 

1 

Royalty  (on  manufacturing  process) 
Gas  and  Water  Account  . 

149 
35 

1 
13 

2 

7 

Rent  of  Stabling  let  off    . 

Travellers'  Commission     . 

123 

4 

2 

Bad  Debt  Account    .... 

Travelling  Expenses 

liank  Charges  .,.,.. 

269 

68 

13 

9 

1 
3 

20,465     7  11 

41     2     9 
138    9    1 
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Discount  received 

Returns  Inwards      ... 

Creditors  ..... 

Trade  Expenses 

Trading  Account.    Stock  of  material: 

July  1,  1909 .... 
Debtors     ..... 

Bank 

Petty  Cash  Balance  . 

Bills  Payable    .... 

Interest  Account 


£     s.    d.  £     s.    d. 

387     6    8 


143     5     7 

179  10    5 

3.611   17     6 
2,700    2  11 

5    0     1 

40    0    0 


1,250  10    0 

328  16     3 
338  14    9 


£41,543  15     8     £41,543  15     8 


Stock  of  Materials  December  31,  1909,  £7,032  11^.  9f7. 

J.  C.  Mildred  and  W.  F.  Merryweather  are  partners  and  divide 
profits  and  losses  equally  after  being  credited  with  Interest  on 
Capital  at  5  per  cent,  per  annum. 

R.  A.  Merryweather  is  the  Factory  Manager  and  is  entitled  to 
a  bonvLS  of  15  per  cent,  of  the  profit  after  allowing  for  all  Interest. 
He  is  also  entitled  to  Interest  at  5  per  cent,  per  annum  on  the 
amount  of  his  Bonus  left  in  the  business. 

Interest  on  all  drawings  is  ignored. 

Land  and  Buildings  Account,  Depreciation  1  per  cent,  per  annum. 

Machinery,  Plant  and  Utensils  Account  includes  additions  this 
half-year  £179  8s\  2d.,  write  off  for  Depreciation  10  per  cent,  per 
annum  on  balance  at  July  1,   1909. 

Office  Furniture  Account.  This  Account  has  been  regularly 
depreciated  each  half-j'ear  at  10  per  cent,  per  annum.  This  half- 
year  it  has  also  been  reduced  on  September  30,  1909,  by  the  sale 
of  a  Typewriter  for  £5,  which  was  purchased  on  June  30,  1908, 
for  £25  ;  include  the  loss  on  this  transaction  with  this  half-year's 
depreciation. 

Interest  on  Mortgage  owing  from  October  1,  1909  (ignore  Income 
Tax). 

W.  F.  Merryweather  requires  £100  transferring  from  his  Account 
to  the  credit  of  R.  A.  Merryweather  as  a  present  at  Christmas, 
1909. 

Wages  include  £12  13^-.  M.  paid  to  an  injured  workman,  and 
recoverable  from  the  Insurance  Company. 

Rates  owing  £75.     Insurance  prepaid  £30. 

Discount  allowed  should  be  shown  in  Trading  Account  as  a 
deduction  from  Sales,  Reserve  Q^  per  cent,  of  the  Debtors. 

Gas  and  Water.  The  note  from  the  Corporation  received 
February  2,  1910,  shows  the  gas  for  the  half-year  ending  December 
31,  1909"  is  £132  lis.  M.,  water  for  half-year  ending  June  30,  1910 
payable  in  advance^  is  £33  6s.  Sd.  The  Corporation  allow  5  per 
cent,   discount  on  this  note. 

J.  C.  Mildred  sliould  be  charged  10s.  per  week  for  the  half-year 
for  use  of  Stabling  belonging  to  the  business. 

Barl  Debt  Account,  Reserve  £200. 

Discount  received  should  be  shown  in  Trading  Account  as  a 
deduction  from  Materials  purchased ;  Reserve  2^  per  cent,  of 
Creditors. 
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Prepare  a  Trading  Account  showing  the  Gross  Profit ;  the  profit 
before  charging  Partners'  Interest  on  Capital ;  and  the  net  Profit. 

Show  the  Balance  Sheet,  December  31,  1909,  and  prepare  copies  of 
the  Partners'  Capital  Accounts  for  the  half-year. 

2.  Referring  to  the  previous  question  state  what  percentage  the 
following  items  in  the  Trading  Account  bear  to  the  net  Sales — 

Materials  consumed  (including  Royalty). 

Wages. 

Gross  Profit. 

Net  Expenses  before  charging  Partners'  Interest. 

Net  Profit  (after  Bonus). 

3.  Explain  what  is  meant  by — • 

Nominal  Capital. 
Subscribed  Capital. 
Called-up  Capital. 
Paid-up  Capital. 

4.  A  Limited  Company  has  issued  £40,000  4^  per  cent.  First 
Mortgage  Debenture  Stock,  interest  payable  March  31  and 
September  30.  Being  in  possession  of  surplus  funds,  it  purchases 
£1,000  of  this  Debenture  Stock  at  95  per  cent,  on  July  1,  1910. 
The  Company's  year  ends  September  .30.  State  fully  how  this 
transaction  should  be  dealt  with  in  the  books,  and  also  in  the 
Balance  Sheet  at  September  30,   1910. 

5.  A  Retail  Trader  has  4  shops  (A,  B,  C  and  D).  His  total 
figures  for  the  year  are  Sales  A  £4,000,  B  £3,600,  C  £3,800,  D 
£2,000.  The  Stock  at  the  beginning  of  the  year  is  £5,500,  and  at 
the  end  £5,300.  The  Purchases  are  £9,800.  The  Expenses  not 
kept  separately  for  each  Shop  are  Printing,  Stationery  and 
Advertising  £48,  Trade  Expenses  £210. 

The  Rents  and  Rates  are  A  £150,  B  £110,  C  £180,  D  £115, 
and  the  Wages  are  A  £218,  B  £194,  C  £234,  D  £180.  On  the 
basis  that  each  shop  earns  tlie  same  rate  of  gross  jjrofit,  prepare 
a  statement  showing  the  net  profit  at  each  shop,  dividing  the 
expenses  in  proportion  to  the  business  done. 


COUNTY  COUNCIL  OF   THE  WEST  RIDING  OF 
YORKSHIRE. 

Book-Keeping  and  Accountakcy. 

[3  hours  allowed.] 

Third  Year,  1911. 

1.  Write  up  in  the  Cash  Book,  Sales  and  Purchase  Day  Books, 
and  Ledger,  the  following  Transactions  of  Wm.  Stewart.  Prepare 
Trial  Balance,  Profit  and  Loss  Account  and  Balance  Slieet,  June  30, 
1911. 

April  1.  Cash  in  hand 

,,  3.  Bought  (jroods  for  cash   . 

,,  5.  Sold  Goods  to  C.  Coates 

,,  7.  Received  cash  from  C.  Coates 

,,  9.  Bought  Goods  of  W.  Musgrave 


£ 

s. 

a. 

.     15 

10 

0 

.      11 

11 

(i 

0 

2 

3 

4 

0 

0 

9 

4 

i) 
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April  12. 

„     17. 

May     1. 

9 

„  5. 

,,  6. 

„  6. 

.,  10. 

,,  13. 

.,  13. 


23. 
24. 
24. 
29. 
31. 
4. 
11. 


June 


14. 
22. 

26. 
30. 
30. 


Sold  Goods  to  C.  Coates 

Paid  Trade  Expenses 

Paid  Rent       .... 

Bought  Goods  of  W.  Musgi'ave 

Sold  Goods  to  C.  Coates 

Received  cash  from  C.  Coates 

Allowed  Discount  to  C.  Coates 

Sold  Goods  for  cash 

Bought  Goods  of  W.  Musgrave 

Paid  cash  to  W.  Musgrave  £19  10s.,  and  he 

allows  Discount  4s.  2d. 
Bought  Goods  for  cash     . 
Sold  Goods  to  C.  Coates 
Received  cash  from  C.  Coates 
Bought  Goods  of  ^^'.  Musgrave 
Paid  Trade  Expenses 
Sold  Goods  to  C.  Coates 
Received  cash  from  C.   Coates  £13  10s.,  and 

allowed  him  Discount  3s.  &d. 
Sold  Goods  for  cash  .         ,  .         . 

Paid  cash    to    W.   Musgrave    £10    15s.,    and 

he  allowed  Discount  5s.  6(^. 
Received  cash  from  C.  Coates 
Paid  Trade  Expenses       .         .         .         ,         . 
Stock  of  Goods  on  hand  £40. 


£  s. 

iK 

.     20  0 

3 

.   3  5 

0 

.   3  6 

8 

.  10  10 

0 

.  17  2 

6 

.  22  0 

0 

.   0  2 

6 

.   2  3 

6 

.  11  0 

e 

6 

.  7    2 

2 

.   6  11 

0 

.  10  0 

0 

.  32  6 

3 

.   5  15 

0 

.   4  8 

9 

1  18    6 


2    0    0 
1  14    6 


2.  What  is  the  meaning  of 

Credit  Sale, 
Credit  Note, 
Credit  Posting  ? 

3.  Upon  counting  your  cash  in  hand  on  April  4  j-ou  find  that  it 
is  £1  10s.  9d.  less  than  the  balance  shown  b}-  the  Cash  Book.  On 
April  1  it  agreed  exactly.  Say  how  you  would  proceed  to  find  the 
cause  of  difference. 

4.  Explain  as  fully  as  possible  the  "  Trial  Balance,"  stating  the 
object  for  which  it  is  prepared,  and  how  often  it  should  be  taken 
out. 

5.  Describe  the  pi'ocess  of  sending  out  "  Customers  Statements 
of  Account,'"'  showing  how  they  are  prepared  and  for  what  purpose 
they  are  used. 

6.  On  April  7  Thomas  Lewis's  Cash  Book  is  accidentally  burnt. 
He  knows  that  on  April  1  he  had  £3  cash  in  hand  and  £20  cash  at 
Bank  and  the  following  sources  of  information  are  available — 

Counterfoil  Receipt  Booh  shoics — 

April  1.  C.  Wiggins,  cash 
,,  3.  W.  Turner,  cash 
,,     5.     R.  0.  James,  cash    . 

Counterfoil  Cheque  Book  sJioics — 

April  1.  Parker  Bros.,  cash  . 
,,  3.  Kirkly  &Co.,  cash  . 
,,     5.     E.  H.  Hunter,  cash  . 


£,  s.  d.  £  s.  d. 

14  5  0  discount  0  15    0 

0  19  6  discount  0  0    6 

9  16  10  discount  0  10     8 

£  s.  d.  £  s.  d. 

6  11  3  discount  0  3    9 

4  9  0  discount  0  4     8 

22  10  0  discount  2  10     0 
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Receipted  Accounts  File  has  receipts  given  by  the  following — 

£    s.  d.                      £  s.  d. 

April  2.     Manners  k  Son,  cash        .       1  13    3    discount    0  19 

,,     4.     W.  Hopwood,  cash            .       5  17     0     discount     0  3     0 

,,     6.     R.  Fletcher,  cash     .         .        1   18     0     discount     0  2     0 

Sank  Paying-in  Book  contains  memoranda  of  moneys  paid  in  to 
Bank — 
April  2.     £7. 

„     6.     £5  10s. 

iVages  Book  shows  Wages  paid  April  7,  £5  15s.  9rf. 

Enter  up  a  new  Cash  Book  commencing  April  1,  with  columns  for 
Discount,  Cash  and  Bank,  shoA\dng  Balances  at  April  7. 


COUNTY    COUNCIL    OF    THE    WEST    RIDING    OF 
YORKSHIRE. 

Fourtli  Year,  1911. 

The  business  of  J.  &  H.  Mason,  Ironfounders,   is  carried  on    by 
James  Mason  and  Henry  Mason,  who  are  partners. 
Their  Balance  Sheet  at  December  31,  1910,  is — 

Capital  and  Liabilities. 

£    s.    d.  £    s.  d. 

Creditors— Lewis  &  Co. .         ,         .         .  80    0     1 

ArroU  &  Sons        ...  16     4     8 

—  96     4     9 


Bill  Payable 80     0     0 

Capital — Jas.  Mason       ....     1,574     6     8 
Hy.  Mason       ,         .         .         .        683     5     0 

2,257  11     8 

£2,433  16     5 


Assets. 


Machinery  and  Plant    . 

Stock      .         .         .         . 

Debtors — Bean  &  Moor  . 

Rentons,    Ltd. 


Bank 

Cash 


£ 

s. 

d. 

£  s.    d. 

1,809  19  4 

439  6  2 

35 

8 

9 

83 

4 

6 

118  13  3 

62  8  11 

3  8  9 

£2,433  16    5 


The  partners  are  entitled  to  Interest  at  5  per  cent.  p.a.  on  their 
Capital  and  share  profits  equall}^ 

You  are  required  to  record  the  transactions  for  the  two  months 
ending  February  28,  1911,  in  the  ruled  set  of  books  provided,  to  close 
the  books  at  February  28,  and  show  Balance  Sheet  at  that  date. 

The  Cash  Book  should  be  balanced  monthly,  also  the  Sales  and 
Purchases  totals  joostcd  monthly. 
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Invoices  sent  out — 
Jan.     6.     Rentons,  Ltd.,  York,   12  Castings  No.  495,  total  weight 
19  cwts.    1  qr.   2  lbs.  and  12  Castings  No.  608,  total 
weight  14  cwts.  2  qrs.   26  lbs.  at  35s.  per  cwt.  as  per 
Order  No.  F.  510,  sent  per  North  Eastern  Railway, 
(carriage  paid)  in  a  case  No.  42  for  which  a  charge  of 
10s.  is  to  be  made. 
,,     30.     Bean   &   Moor,    Heckmondwike,    50  sets  small  Furnace 
Doors  and  Grates  36  cwts.  1  qr.  14  lbs.  at  12s.  per  cwt. 
and  100  lengtlis  No.  58  Gratings  36  inches  by  6  inches 
by  \  inch,  8  cwts.  2  qrs.  at  lis.  per  cwt. 
Feb.     9.     Bean    k  Moor,    Heckmondwike,    3    tons   4   cwts.    1   qr. 
Castings  at  16s.  per  cwt. 
,,     18.     Rentons,  Ltd.,  York,  20  tons  3  cwts.  3  qrs.  Castings  at 

15s.  per  cwt. 
,,     21.     Bean  &  Moor,  Heckmondwike,    1    gross   Fig.    27   Inlets 
fitted  complete  5  tons  1  cwt.  2  qrs.  19  lbs.  at  5s.  '6d. 
each  and  16  18-inch  Grate  Bars  1  cwt.  1  qr.    14  lbs.  at 
\'2s.  per  cwt.,  packing  case  No.  43,  10s. 

Credit  Notes  sent  out — 
Jan.    10.     Rentons,  Ltd.,  York,  Case  No.  42  returned  10s. 

31.     Bean    &    Moor,     Heckmondwike,    allowance    for    short 
weight  on  Furnace  Doors  and  Grates  1  cwt.  0  qrs.  12  lbs. 
at  12s.  per  cwt.  13s.  ^d. 
Feb.  27.     Bean   &    Moor,  Heckmondwike,  Case  No.    43   returned 
10s. 
Invoices  received — 
Jan.     9.     Lewis    &  Co.,  Iron   and    Materials   £33    14s.  M.,    Coal 
£19  8s.  M.,  Repairs  to  Machinery  £7  18s.  M. 
31.     Arroll  &  Sons,  Trade  Expenses    £5  lis.  2d.,  and  Com- 
mission 5  per  cent,  on  net  Sales  for  January. 
,      31.     North  Eastern  Railway  Co.,  Carriage  £13  2s.  &d.,  Rent 
£20. 
31.     Lewis  &    Co.,    Iron    and    Materials  £59    6s.    2d.,    Coal 
£23  4s.  M.,  Machinery  and  Plant  £50  15s. 
Feb.     8.     Arroll  &  Sons,  Trade   Expenses  £6  19s.  5d.,  Machinery 
and  Plant  £18  3s.  2d.,  Iron  and  Materials  £31  19s.  M. 
23.     Lewis  &  Co.,  Iron   and  Materials  £25    16s.   \\d.,    Coal 

£25  2s.  M.,  Repairs  to  Machinery  £15  9s.  Qd. 
28.     Arroll  &  Sons,  Commission  5  per  cent,  on  net  Sales  for 

February,  and  Trade  Expenses  £6  13s.  9,d. 
28.     North  Eastern  Railway  Co.,  Carriage  £15  lis.  Id.,  Rent 
£20. 
Credit  Notes  received — 
Jan.   12.     Lewis  k  Co.,  Iron  and  Materials  £2  lis.  Zd. 

,,     31.     Arroll  k  Sons,  Trade  Expenses  5s.  M. 
Feb.     9.     Arroll  k  Sons,  Machinery  and   Plant   £1    5s.    M.,  Iron 
and  Materials  £3  18s.  2d. 
25.     Lewis   &    Co.,    Iron    and    Materials    £5    3s.    \d      Coal 
£2  Is.  9cZ. 
(~/isVi    etc     receive d. — 
Jan!     5.     Bean  k  Moor,  cheque  £33  13s.  Ad.,  discount  £1  15s.  5o?. 
„      6.     Edward  Brown,  an  employee,  for  Coal  sold  to  him  this 
day  £1  5s. 
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Feb.     7. 

„     10. 
„     13. 


Jan.    13.     Drew  cash  from  Bank  by  cheque  £40. 

,,     26.     Rontons,  Ltd.,    cheque  £30,   cash  £49  Is.    od.,   discount 
£4  3s.  M. 
Bean  k   Moor,  cheque  for  January  Account   less  5  per 

cent,  discount. 
Drew  cash  from  Bank  by  cheque  £60. 
Lewis  &   Co.,    Cash    10s.   amount   of    January  Account 
overpaid. 

,,     23.     Rentons,  Ltd.,  Bankers'  Draft  payable  on  demand  £20, 
cash  £36  10s.  Qd.,  discount  £2  19s.  Qd. 

Payments — 
Jan.     6.     Paid  to  Bank  £35. 
„     13.     Wages  £30  6s.  U. 

,,     17.     Arroll  &  Sons,  by  cheque  £15  16s.  Qd.,  discount  8s.  2d. 
,,     23.     Advised  Bank  of  Bill  £80  due  to-morrow. 
,,     26.     Lewis  &  Co.,  cheque  £70,  cash  £6,  discount  £4  Os.  \d. 
„     27.     Wages  £32  3s.  9d. 
„     27.     Paid  to  Bank  £32. 
Feb.     .3.     Bank  charge  Account  for  cheque  book  8s. 

,,       5.     Paid  Property  Tax  by  cheque  £11  13s.  id.  on  behalf  of 

landlords,  North  Eastern  Railway  Co.,  to  be  refunded 

by  them. 
,     10.     Paid  Wages  £35  lis.  9f?. 

,,     10.     Paid  North  Eastern  Railway  Co.  Cash  £21  9s.  2d. 
,     11.     Lewis     &     Co.    b}'    cheque     £182     14s.     Id.,    discount 

£9  lis.  lOd. 
„     23.     Paid  to  Bank  £45.     , 
„     24.     Paid  Wages  £34  8s.  6d. 
,,     28.     James  Mason  (partner)  Cash  £10. 
,,     28.     Henry  Mason  (partner)  Cheque  £10. 
Stock,  February  28,  1911,  £553  14s.  6^^. 


COUNTY    COUNCIL    OF    THE   WEST    RIDING    OF 
YORKSHIRE. 

Fifth  Year,  1911. 

1.     The  "Weekly  Banker"  Limited. 

Trial  Balance,  March  31,  1911. 


£ 

s. 

d. 

£ 

s. 

d. 

Cash  Sales  (newspapers)    . 

642 

6 

2 

Agents'  Sales     .         .         .         . 

4,397 

13 

3 

Advertisements  charged    . 

6,869 

18 

« 

Cash  in  hand     .         .         .         . 

53 

5 

5 

Agents'  Returns 

359 

2 

4 

Sundry  Printing  Sales 

12 

15 

3 

Advertisers'      Prepayments, 

unex 

hausted           .         .         .         . 

37 

9 

0 

Copyright           .          .          .          . 

2,000 

0 

0 

Machinery  and  Plant,  March  31 

,  1910 

9,000 

0 

0 

Freciiold  Property     . 

4,000 

0 

0 

Office  Furniture 

120 

0 

0 

Bank          ... 

3,630 

8 

0 

FF2 
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£ 

5. 

d. 

£ 

s. 

d. 

Revenue  Surplus,  March  31,  1910 

1,530 

7 

1 

£7,000  Consols  2},  per  cent,  at  cost 

.     5,869 

0 

4 

Reserve  Fund  Account 

400 

0 

0 

Discount  allowed 

103 

11 

1 

Paper,  Ink,  etc.  Account . 

2,960 

13 

8 

Trade  Expenses 

170 

6 

10 

Wages       ..... 

4,845 

13 

0 

Discount  received 

379 

4 

3 

Bad  Debts          .... 

90 

17 

6 

Interest   on   Consols    (,9  months   re 

ceived)  ..... 

1?3 

11 

11 

Advertisements  in  other  Papers 

76 

7 

4 

Fuel,  etc 

157 

2 

4 

Repairs      ..... 

206 

16 

5 

Rent  of  Branches,  Rates  and  Taxes 

129 

8 

8 

Correspondence  Fees 

368 

2 

4 

Printing  and  Stationery    . 

108 

15 

6 

New  Plant  bought  Oct.  1,  1910 

400 

0 

0 

Telephone           .... 

78 

8 

11 

Billposting  and  Carriage  . 

225 

16 

9 

Insurance  

48 

10 

0 

Postage  and  Telegrams 

187 

12 

2 

Travelling  Expenses 

195 

16 

10 

Share  Capital  4,660  £10   shares   £, 

called  up         ...         , 

23,300 

0 

0 

Bank  Interest   .... 

125 

6 

0 

Creditors 

850 

0 

10 

Agents'  Debit  Balances     . 

579 

1 

5 

Subscribers'  Balances 

38 

4 

4 

Advertisers'  Balances 

2,758 

12 

5 

Sales  to  Subscribers  . 

84 

1 

7 

Credit  Balances,  Subscribers'    . 

10 

19 

8 

Ten  £1  shares  "Yellow   Press  Co. 

Ltd."  no  value 

2 

0 

0 

£38,763 

13 

7 

£38,763 

13 

_7 

Wages  owing  £95  16s.  4o?. 

Three  Months'  Interest  less  Tax  at  Is.  2d.  in  £  due  on  Consols. 

The  Stocks  at  March  31,  1911,  are  :  Paper,  Ink,  etc.  £324  10s. 

Fuel,  £3  10s. 

Telephone,  £25  is  prepaid. 

Reserve  £150  for  estimated  costs  in  Libel  action. 

Reserve  £50  for  Bad  Debts. 

Depreciation  on  Plant  74  per  cent,  per  annum. 

Depreciation  on  Furniture  5  per  cent,  per  annum. 

Provide  10  per  cent,  for  allowances  on  Advertisers'  Debts. 

Write  down  Consols  to  79^  per  cent. 

Provide   Managers'    Commission   5   per   cent,    on   Year's  Profits 
before  crediting  any  interest  or  charging  loss  on  Investments. 

Picparc  Bahince  Sheet  and   Trading   Account   for  year  ending 
March  31,   1911. 
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2.  For  the  year  1910  a  Trading  Account  stands  thus — 
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Cost  of  Materials 
Wages 
Discount  . 
Expenses . 

£ 
.     5,000 
.     3,000 

500 
.     1,500 

£10,000 


Sales 


£ 
10,000 


£10,000 


State  the  above  costs  as  percentages  on  Turnover. 

As  this  leaves  no  profit,  the  Trader  considers  how  he  can  improve 
matters,  and  finding  that  he  cannot  advance  his  selling  prices  he 
vill  aim  at  increasing  the  Turnover  by  £2,000.  and  reducing  the 
percentage  costs  on  Turnover  by  Materials  2,  Wages  1,  Discount 
2  ;  the  Expenses  remain  at  the  same  amount. 

Show  his  Trading  Account  for  1911  on  the  basis  of  these 
alterations. 

3.  Explain  what  is  meant  by  ' '  Capital  Expenditure,"  and  state 
the  considerations  which  would  guide  you  in  deciding  Avhether  a 
particular  item  of  expenditure  properly  comes  within  this  category 
or  not. 

4.  A  business  has  ten  Sales  Ledgers  marked  respectivelj'  A,  B, 
C,  etc.  The  Sales  Day  Book  has  analysis  columns  corresponding  to 
the  Ledgers.  Each  Ledger  is  balanced  separately  each  month.  On 
January  20  a  sale  of  £10  posted  to  F  Ledger  is  placed  in  Day  Book 
in  G  column  by  mistake.  vSay  how  the  January'  monthly  summaries 
of  F  and  G  Ledgers  are  affected,  and  how  the  balances  shown  by 
the  summaries  will  compare  with  the  balances  as  extracted  from 
the  Ledgers. 

5.  The  Rajputana  Syndicate,  Ltd.,  at  December  31,  1910.  stood 
as  follows — 


10,000  £1    6  per    cent.    Cumulative   Preference 

Shares 10,000 

1,500  £1  Ordinary  Shares 1.500 

4  per  cent.  Debentures           .....  3.000 

Creditors 1.300 

Bank 450 

Expenditure  on  Patents         .....  8,500 

Cash  in  hand          .......  25 

Loss  on  Trading    .......  6,220 

Stock  of  Materials 325 

Sundry  Debtors ISO 

W.  Barwick  loan  at  5  per  cent,  per  annum  .         .  1,000 


16,250 


£10,250 


Tlie  Preference  Dividend  is  at  above  date  5  years  in  arrear. 
There  are  no  tranaactions  until  .Tune  30,  1911  ;  on  tiiis  date  the 
Companv  is  supposed  to  be  wound  up.  The  amounts  then  realized 
are:  Patents  £20,0<¥»,  Stock  £180,  Sundrv  Debtors  £120.  The 
expenses  of  winding-up  are  £800.     The  Preference  Shares  are  only 
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entitled  to  repayment  in  full  with  arrears.  Prepare  a  statement 
showing  the  dislribution  of  the  assets.     Ignore  Income  Tax. 

W.  Bar  wick  holds  £500  Debentures,  1,000  Preference  Shares, 
and  500  Ordinary  Shares.  Prepare  a  statement  showing  how  much 
is  due  to  him. 

6.  An  Hotel  proprietor  makes  the  following  arrangement  with 
the  Imperial  Telephone  Co.  On  January  1  he  pays  £10  for  12 
months'  rent  in  advance,  and  £10  85.  4fZ.  for  5,000  calls.  His 
customers  can  only  use  the  service  by  paying  a  penny  into  a  box, 
this  money  belongs  to  the  Hotel  proprietor.  The  total  calls  used  are  : 
January  480,  February  540,  Maich  000.  The  bills  for  Trunk  Fees 
(payable  by  Hotel)  are  January  9s.  Qd.,  February  8.s.  Zd.,  March 
lis.  M.  The  sums  collected  from  the  box  are  January  £1,  February 
£1  5s.,  March  £1  10s.  Prepare  account  showing  the  cost  of  the 
Telephone  for  each  of  these  3  months. 


INSTITUTE   OF  BANKERS. 

Preliminary  Paper,  April  1909. 

[2  hours  allowed.  ] 

Note. — Seven  only  out  of  the  following  ten  questions  are  to  be 
attempted.  The  number  of  marks  assigned  to  each  question  is  given 
in  brackets  at  the  end  of  the  same. 

Definition  and  General  Principles. 

1.  M.  Rankin  and  W.  King  decide  to  amalgamate  their  two 
businesses  under  the  style  or  firm  of  Rankin  &  King. 

The  firm  decided  to  take  over  the  following  Assets  and  Liabilities 
at  the  figures  stated — 

From  M.  Rankin — 
Land  and  Buildings  , 
Plant  and  Machinery 
Stock-in-trade    . 
Work  in  Progress 
Debtors 
Cash  at  Bank 
Bills  Receivable 
Bills  Payable 
Reserve  for  Discount 
Creditors    . 
Mortgage  Creditor 

From  W.  King- 
Stock-in-trade   . 
Delators 
Casli  at  Bank 
Creditors    . 


on  Debtors 


£ 

s. 

d. 

10,000 

0 

0 

5,000 

0 

0 

3,000 

0 

0 

1,000 

0 

0 

5,500 

0 

0 

1,000 

0 

0 

2,000 

0 

0 

3,000 

0 

0 

150 

0 

0 

6,000 

0 

0 

8,000 

0 

0 

6,000 

0 

0 

10,000 

0 

0 

2,000 

0 

0 

5,000 

0 

0 

Make  the  opening  Journal  entries  in  respect  of  the  above,  post 
the  same  to  Ledger  accounts,  and  prepare  starting  Balance  Sheet 
of  Rankin  &  King,  showing  the  respective  Capitals  of  M.  Rankin 
and  W.  King  in  the  new  firm.  [20  marks.] 

2.   What  is  the  distinction  between  "Gross"  and  "Net"  Profit 
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or  Loss;  also  between  "Account  Sales"  and  "Account  Current"? 
Set  out  an  Account  Current,  inserting  twelve  amounts  therein. 

[10  marks.] 

3.  Enter  the  following  transactions  in  the  respective  Bought  and 
Sold  Day  Books,  Journal,  and  Cash  Book,  and  post  to  the  Ledger  ; 
balance  the  Ledger  accounts  and  prepare  a  trial  balance. 

(a)  Purchased  from  A.  Bray  &  Co.  200  tons  Pig  Iron  at  45s. 

per  ton,  £450. 
(6)  Sold  Wm.  Smith  &  Co.  40  tons  Pig  Iron  at  60s.  per  ton, 

£120.     Paid  Carriage  thereon,  £10. 
(c)  Sold  F.  Midlane  148  tons  Pig  Iron  at  48s.,  £355  4s. 
{d)  Received  Cheque,  £118,  from  Wm.  Smith  &  Son  in  payment 

of  Pig  Iron.    Discount  allowed,  £2. 

(e)  Received  from  F.  Midlane  cash  on  account,  £200. 

(f)  Withdrew  from  Bankers  £100,  from  which  were  paid  Salaries, 

£50  ;  Rent,  £40  ;  and  £10  advanced  to  Petty  Cash. 
{g)  Accepted  A.  Bray  &  Co. 's  Bill  for  £450  at  3  months. 

[20  marks.] 

4.  Explain  the  terms — 
(a)  Debit  and  Credit. 

(6)  Assets  and  Liabilities. 

(c)  Revenue  Account  and  Profit  and  Loss  Account. 

(d)  Cash  Account  and  Income  and  Expenditure  Account. 

[10  marks.  ] 

6.  (a)  A.  Brandt  sells  B.  Spicer  Goods  to  the  value  of  £500. 
{b)  A.  Brandt  buys  from  B.  Spicer  Goods  to  the  value  of  £300. 
(c)    A.  Brandt  receives  from  B.  Spicer  cash,  £250. 
Show  the  above  transactions  as  they  would  appear  in — 

(a)  A.  Brandt's  Ledger, 

{())  B.  Spicer's  Ledger.  [10  marks.] 

6.  When  an  Invoice  of  a  Purchase  is  received,  how  would  the 
accuracy  of  the  same,  in  large  works,  be  ascertained  as  to  quantities 
and  prices,  and  what  signatures  would  be  required  before  the  book- 
keeper would  enter  such  Invoice  in  the  Purchases  Day  Book  ? 

[10  marks.] 

7.  Make  out  an  Account  Sales  of  500  bales  of  Cotton  from  New 
Orleans  per  s.s.  Wibnsloiv,  consigned  to  M.  Cook  &  Sons  on  commis- 
sion by  John  Smythe  k  Co. — 

Sold  250  Bales  =  103,270  lbs.  at  M.  per  lb.  to  W.  Soley. 
Sold  200  Bales  =  80,375  lbs.  at  Gld.  i)er  lb.  to  W.  Boothe. 
Remainder  unsold. 

Charges  paid  by  Consignee  as  follows — 
FreigTit,  £160. 

Insurance  and  Other  Charges,  £50. 
Commission  on  Sales,  2.^  per  cent.  [10  marks,  j 

8.  Explain  the  terms  "Bill  Receivable,"  "Bill  Payable,"  and 
"Bill  of  Exchange." 

Rule  a  form  of  Bills  Receivable  Book  and  enter  particulars  of  two 
Bills  thereon. 

Open  Personal  and  Im])ersonal  Ledger  Accounts  in  respect  of  the 
two  Bills  and  post  the  Bills  to  such  accounts.  [15  marks.] 
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9.  How  would  you  proceed  to  prepare  a  Profit  and  Loss  Account 
and  a  Balance  Sheet,  and  what  nature  of  item  would  be  inserted  in 
each  account  respectively?  [10  marks.] 

10.  The  following  figures  are  all  Balance  Sheet  items,  from  which 
prepare  a  Balance  Sheet  of  the  firm  of  Black  &  White,  December  31, 
1908— 


C.  Black,  Capital 

L.  White,  Capital  Account  in  debit 

Land  and  Buildings 

Plant      

Debtors  ..... 

Stock  of  Goods       .... 
Reserve  for  Bad  Debts  (Credit  Balance) 
Creditors        ..... 
Bills  Payable  .... 

C.  Black,  Drawings 
L.  White,  Drawings 
Depreciation  of  Buildings  (Credit  Bal 
ance)       ..... 


Profit— 

C.  Black,  two-thirds 
L.  White,  one-third 

Loan  from  Bankers 


£ 
1,400 
700 


2,000 
3,000 
1,000 
6,000 
5,000 


500 
600 


£ 

5,000 


s.   d. 
■J    0 


500  0  0 
5,000  0  0 
2,000     0     0 


500    0    0 


2,100  0  0 
3,000  0  0 
[15  marks.] 
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[2  hours  allowed.] 

'■  Note. — Seven  only  out  of  the  following  ten  questions  are  to  be 
attempted.  The  number  of  marks  assigned  to  each  question  is 
given  in  brackets  at  end  of  same. 

Double  Entry  :  ELrciDATiox  and  Explanation. 

1.  S.  Syme  was  in  business,  and  decided  to  sell  the  Goodwill  to 
a  Limited  Company. 

A  Limited  Company  was  incorporated  with  a  nominal  Capital  of 
£100,000,  viz.  10,000  Shares  of  £10  each,  of  which  5,000  Shares 
fully  paid  were  issued  to  S.  Syme  in  respect  of  the  Goodwill,  and 
3,000  Shares  were  applied  for  and  allotted  to  the  general  public. 

These  latter  3,000  Shares  were  payable  as  follows — 

£1  per  Share  on  Application. 
£2  per  Share  on  Allotment,  October  1,  1908. 
£2  per  Share  First  Call  on  December  1,  1908. 
£2  per  Share  Second  Call  on  February  1,  1909. 

The  Application  and  Allotment  Money,  together  with  .£5,000  in 
respect  of  the  First  Call  and  £1,000  in  respect  of  the  Second  Call, 
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was  received  and  paid  into  the  Banking  Account,  the  balance  of  the 
Ledger  account  representing  Calls  unpaid. 

Make  the  opening  Journal  and  Cash  Book  entries  for  the  above 
transactions  and  post  the  same  to  the  Ledger. 

Prepare  the  first  Balance  Sheet  of  the  Company  as  at  February 
2,  1909,  assuming  that  there  has  been  no  Capital  expenditure  and  that 
the  whole  of  the  money  received  remains  at  the  bankers.     [25  marks.  ] 

2.  The  following  is  the  financial  position  of  Richardson  & 
Pickford  at  January  1,  1908 — ■ 


Dr. 


BALANCE  SHEET,  January  i,  ic 


Cr. 


To  Creditors — 
On  Bills  Pay- 
able     £800  0  0 

A.  Willing  ...   1,250  0  0 

B.  Glover 550  0  0 

„  Capital — 
C.F.Richard- 
son    5,050  0  0 

G.  Pickford..   5,050  0  0 


2,600 


10,100 


£12,700    0   0 


By  Cash  at  Bankers 

,,    Bills  Receivable  

,,    Debtors — 
AV.  F.  Fowle  £1,200  0  0 
M.    Pilking- 
ton 800  0  0 


Less  Reserve 
for  Dis- 
count  


2,000  0  0 


Stock  of  Goods  

Plant  and  Machinery.. 
Land  and  Buildings... 


2,000 
750 


1,950 
3,000 
2,000 
3,000 


£12,700    0   0 


OiO 
0   0 


The  following  is  a  summary  of  the  Cash  Book  for  the  twelve 
months  entling  December  31,  1908 — 


Cr. 


To  Balance  at  January  1, 

190S 

„     Receipts  from   W.  F. 

Fowle  

,,     Receipts      from      M. 

Pilkington 

,,    Bills  Receivable 

/ 


£ 

2,000 

7,850 

5,650 
4,500 

s. 

0 

0 

0 
0 

d. 

0 

0 

0 
0 

£20,000 

0 

0 

By  Salaries 

''    Bilfs  Payable'.!!!!!!!!!'.! 

,,  Payments  to  A.  Will- 
ing   

,,   Payments  to  B.  Glover 

,,  General  Office  Ex- 
penses   

,,  Drawings,  C.  F. 
R'cliardson  

,,   Prawings.G.  Pickford 

,,  Balance  at  December 
81,  1908 


750 
750 


5,750 


£20,000 


Post   the   wliole   of   tlie   above   items    to   their   respective   Ledger 
accounts. 

The  following  are  the  remaining  transactions  for  the  year  ending 
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December  31,  1908,  which  enter  in  their  respective  Day  Books  or 
Journal  and  post  to  the  Ledger  accounts — 

£  s,  d. 

12,000  0  0 

3,000  0  0 

50  0  0 

12,550  0  0 

6,450  0  0 

100  0  0 

4,550  0  0 

7,750  0  0 

3,500  0  0 


Purchases  from  A.  Willing 
Purchases  from  B.  Glover  . 
Discount  allowed  by  A.  Willing 
Sales  to  W.  F.  Fowle 
Sales  to  M.  Pilkington 
Discount  allowed  to  W.  F.  Fowle 
Bills  Receivable  from  W.  F.  Fowle 
Bills  Payable  accepted  for  A.  Willing 
Stock  of  Goods  at  December  31,  1908 


At   December  31,    1908,   write   off   Depreciation   on   Plant   and 
Machinery,  £200,  and  provide  Reserves  for — 


Land  and  Buildings 
Discounts  on  Debtors 


£150 
£100 


Take  out  a  Trial  Balance  of  the  Ledger  balances  and  afterwards 
prepare  a  Profit  and  Loss  Account  and  Balance  Slieet  at  December 
31,  1908.     Divide  the  profit  equally  between  the  two  partners. 

[40  marks.] 

3.  Journalize  in  tabular  form  the  following  sales,  placing  all  the 
impersonal  items  under  their  respective  separate  accounts — 


W.  Wills  &  Co. 
For  Goods  . 

Brokerage     . 

Insurance 

Freight 

Other  Charges 
W.  Jones  &  Co. 
For  Goods  . 

Commission  . 

Freight 

Charges 


Less  Interest 


A.  Basden  &  Co. 
For  Goods  . 

Commission 


£  s.  d. 

650  0  0 

12  0  0 

3  0  0 

12  0  0 

3  0  0 

1,000  0  0 

20  0  0 

10  0  0 

5  0  0 


Less  Interest 


1,0-35 

20 

0 
0 

0 
0 

£1,015 

0 

0 

500 
10 

0 
0 

0 
0 

510 
15 

0 

0 

0 
0 

£495 

0 

0 

[10  marks]. 
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4.  The   following   is   the   Trial   Balance    of    Messrs.    Jones   and 

Colville  at  December  31,  1908— 

£         s.  d.         £        s.  d. 

Bills  Payable 700     0     0 

Land  and  Buildings     .         .         .         .       7,000     0     0 

Work   in   Progress  at  December   31, 

1908  .         .         .         .         .         •       2,500     0     0 

Received  on  account  of  Woi-k  in  Pro- 
gress to  December  31,  1908      .         .  1,500     0     0 

Stock  of  Goods  at  January  1,  1903      .       4,000     0     0 

F.  Jones,  Capital 

G.  Colville,  Capital 
Plant  and  Machinery  . 
Bills  Receivable  .... 

Purchases    ..... 

Sales   ...... 

Wages  .         .         .         .         = 

Salaries        ..... 

Rates  and  Taxes 

General  Office  Expenses 

Partners'  Salaries 

Furniture  and  Fixtures 

Cash  at  Bank       .... 

Discounts    ..... 

Creditors 1,000     0     0 

£40,200     0     0     40,200     0     0 


10,000  0  0 

5,000  0  0 

5,600 

0 

0 

1,500 

0 

0 

.3,000 

0 

0 

22,000  0  0 

3,500 

0 

0 

570 

0 

0 

200 

0 

0 

500 

0 

0 

800 

0 

0 

300 

0 

0 

230 

0 

0 

500 

0 

0 

Stock  of  Goods  at  December  31,  1908,  £6,470. 

Prepare  Profit  and  Loss  and  Balance  Sheet  at  December  31,  1908, 
dividing  the  profit  two-thirds  to  F.  Jones  and  one-third  to  G. 
Colville,  but  before  dividing  the  profit  write  off  7|  per  cent. 
Depreciation  from  Plant  and  jSIachinery  and  create  a  Reserve  of  5 
per  cent,  on  Land  and  Buildings.  [15  marks.] 

5.  A.  IklcCall  sold  Goods  to  INI.  Segoin  on  July  1,  1908,  amounting 
to  £200.  With  the  Invoice  Mr.  McCall  sent  Mr.  Segoin  a  Bill  for 
acceptance  dated  July  1,  1908,  for  £200  at  3  months,  which  Mr. 
Segoin  accepted.  On  July  4  Mr.  McCall  discounted  the  Bill  with 
his  Bankers,  receiving  credit  in  his  Pass  Book  for  £200  and  was 
charged  £5  for  Discount. 

On  October  1,  1908,  Mr.  McCall  received  from  Iklr.  Segoin  a 
cheque  for  £105,  representing  £100  on  account  of  tlie  Bill  and  £5 
for  Interest,  and  a  further  Bill  for  £100  at  3  months  dated  October  1, 
1908.  Mr.  McCall  paid  the  cheque  into  the  Bank  but  did  not 
discount  the  Bill. 

On  October  4,  1908,  Mr.  McCall  handed  to  Mr.  Segoin  a  cheque 
for  £200  to  meet  the  Bill  then  due. 

On  January  1,  19i)9,  Mr.  McCall  ])aid  the  Bill  for  £100  into  his 

Banking  Account  for  collection,   and  this  was   duly  met   by  Mr. 

.  Segoin.  ^ 

Make  the  necessary  entries  in  A.   McCall's   Journal    and   Lash 

Book,  posting  them  into  the  Ledger.  [15  marks.] 

6.   Explain   the   meaning    of    the    terms    "Fixed    and   Floating 
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Assets,"  also  explain  how  you  would  arrive  at  the   value  to  be 
placed  upon  the  Goodwill  of  a  Business  for  Balance  Sheet  purposes. 

[10  marks.] 

7.  At  December  31,  1908,  the  Balances  as  per  Cash  Book  and 
Bank  Pass  Book  are  as  follows — 

Bank  Overdraft,  as  per  Cash  Book       .         .     £249 
Cash  at  Bank,  as  per  Cash  Book  .         .         .       £7S 

Explain  the  probable  cause  of  the  difference  between  the  two 
books,  and  make  a  Reconciliation  Statement  illustrating  your 
answer.  [5  marks.] 

8.  Should  a  book-keeper  in  preparing  a  Balance  Sheet  of  a  trading 
concern  show  as  a  Liability  Bills  Receivable  under  Discount  with 
the  Bankers :  i'f  so,  show  the  entry  j'ou  would  make  in  the  lialance 
Sheet.  [5  marks.] 

9.  In  the  case  of  a  manufacturer,  which  items  of  Income  and 
Expenditure  should  be  included  in  the  Manufacturing  Account  and 
which  in  the  Profit  and  Loss  Account?  [5  marks.] 

10.  Explain  what  is  meant  by  balancing  on  the  Total  System,  and 
give  specimen  entries  in  a  Debtor's  Total  Account.  [5  marks.] 
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[2  hours  allowed.] 

Note. — Seven  only  out  of  the  following  ten  questions  are  to  be 
attempted.  The  number  of  marks  assigned  to  each  question  is 
given  in  the  brackets  at  the  end  of  it. 

Definition  and  General  Principles. 

1.  Enter  the  following  transactions  in  the  necessary  Account 
Books  of  E.  Harper,  post  the  Ledger  Accounts  and  prepare  Trial 
Balance. 

(a)  October  21,   1909.      Purchased  from  A.   C.   Gurney,  goods 

costing  £550,   paying  for  the  same  before  delivery  less 
5  per  cent,   discount  by  cheque  on  my  Bankers. 

(b)  October  23,  1900.     Sold  J.  Jones  goods  to  the  value  of  £150, 

receiving  a  Bill  of  Exchange  at  3  months  for  a  like  amount 

in  paj'ment. 
(f)  October   25,    1909.      Pveturned    portion  of  goods  to  A.    C. 

Gurney  to  the  value  of  £50,  the  same  not  being  according 

to  sample. 
(d)  October  31,    1909.      Discounted   J.   Jones's   Bill  with   my 

Bankers,  the  discount  charged  by  the  Bankers  being  £2. 

(c)  November  7,  1909.     Sold  for  Cash  to  M.  Barr,  goods  to  the 

value  of  £75. 
(/)  December  8,  1909.     Sold  W.  Watson  goods  to  the  value  of 
£340  on  monthly  account,  wliich,  less  £15  discount,  was 
settled  by  cheque  and  paid  into  the  Bank  on  December  31, 
1909.  [20  marks.] 


EXAMINATION  PAPERS 


855 


2.  Explain  what  effect  the  following  mistaiies  would  have  on  the 
accounts  of  a  business — 

(a)  A  receipt  from  a  Creditor  of  £240  entered  in  the  Cash  Book 

and  posted  as  £21)0. 
(J)  A  payment  for  expenses  of  £160  entered  in  the  Cash  Book 

and  posted  as  £120. 
(c)  A  credit  sale  of  goods  of  £300  debited  to  Expenses  Account 

in  the  Ledger  instead  of  the  Customer's  Account. 
((£)  A  Cash  sale  of  goods  amounting  to  £29  10s.  was  credited  to 

a  Customer's  Personal  Ledger  Account  instead  of  to  Cash 
Sales  Ledger  Account.  [15  marks.] 

3.  G.   Garrick  of   London   sold   to   James   Smith   of  Leeds   the 
following — 


1909. 

Oct.    14.  Goods 

Nov.  16.  Goods 

Nov.  30.  Goods 


£  5.  d. 

60  0  0 

50  0  0 

75  0  0 


On  November  16  James  Smith  paid  £100  on  account,  and  on 
December  31  gave  a  Bill  Payable  for  £80  in  settlement,  the 
difference  being  discount. 

(a)  Prepare  an  invoice  for  the  goods  sold  on  October  14,  1909. 
\h)  Render  a  Statement  of  Account  on  December  31,  1909,  for 
the  whole  of  the  transactions.  [10  marks.] 

4.  The  following  figures  are  all  Balance  Sheet  items,  from  which 
prepare  the  Balance  Sheet  of  Messrs.  A.  Lloyd  &  Co.,  Ltd.,  showing 
the  financial  position  at  December  31,  1909 — 


£10,000 

100 

6,000 

100 

2,500 

2,000 

5,000 

4,000 

500 

800 

1,000 

8,500 

5,500 

15  marks.] 

5.  The  following  figures  are  all  Trading  and  Profit  and  Loss 
items,  from  which  prepare  Trading  and  Profit  and  Loss  Accounts 
for  six  months  to  December  31,  1U09,  showing  the  Gross  and  Net 
Profits  or  loss  — 

Purchases £12,500 

Rent,  Rates,  Taxes  and  Insurance  paid     ....  1,2.)0 

Rent  and  Interest  received         ......  '-O*' 

Stock  at  December  31,  1909 6,0(X1 

Commission  paid         ....-•••  ~^-\ 

Travelling  Expenses o^*^ 


Capital,  1,000  Shares  £10  each 

Calls  in  arrear    . 

Stock 

Cash  in  hand 

Bank  overdraft  . 

Work  in  progress 

Consignments     . 

Advances  received  on  Consignments 

Furniture  and  Hxtures 

Bills  Receivable 

Bills  Payable      .... 

Debtors      ..... 

Creditors 
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Directors'  Fees  .........  £400 

Salaries  and  Wages    .         .         .         .         .         .         .         .  2,300 

Law  Costs  ..........  50 

Sales 25,000 

Stock  at  July  1,  1909 4,000 

Depreciation       .         .         .         .         .         .         •         •         •  250 

[15  marks.] 

6.  June  30,  1909.  Consigned  from  Stock  to  A.  Dugard  to  be 
sold  by  him  on  our  account  1,000  tons  of  Coal,  costing  8.s.  per  ton, 
£400. 

July  1,  1909.  Paid  Carriage,  Freight  and  Charges  thereon, 
£350. 

August  31,  1909.  Received  from  A.  Dugard  an  Account  Sales 
showing  the  net  amount  realized  was  £960  accompanied  by  a  Bill  of 
Exchange  at  GO  days'  sight  for  the  amount  realized. 

Enter  the  above  transactions  in  the  Journal  and  Cash  Book,  and 
post  to  the  Ledger,  showing  the  Profit  or  Loss  on  the  Consignment. 

[15  marks.] 

7.  Rule  a  foi-m  of  Bills  Payable  Book  and  enter  particulars  of  two 
Bills  tlierein.  [10  marks.] 

8.  Rule  a  foi-m  of  Cash  Book  with  Discount,  Cash  and  Bank 
columns,  enter  therein  six  items  of  Receipts,  and  six  of  Payments, 
showing  how  you  would  deal  with  payments  into  and  withdrawals 
from  the  Bank,  Bills  Receivable  discounted,  Bills  Payable  matured 
and  Cash  discount.  [10  marks.] 

9.  If  on  taking  out  a  Trial  Balance  of  Books,  the  total  debits 
exceeded  the  credits  by  £9  1  Is.  \0d.  what  course  of  procedure  would 
you  adopt  to  discover  the  error  or  errors.  [10  marks.] 

10.  Explain  the  meaning  of  the  following  terms — 

{a)  Difference  in  Exchange. 

\h)  Goodwill. 

(c)  Depreciation. 

{d)  Sinking  Fund.  [10  marks.] 
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[2  hours  allowed.] 

Note. — Seven  only  out  of  the  following  ten  questions  are  to  be 

attempted.      The  number  of  marks  assigned  to  each  question  is 

given  in  brackets  at  the  end  of  it. 

Double  Entry:   Elucidation  and  Explanation. 
1    On  January  1,  1909,  the  Estate  of  John  Harding  consisted  of 
the  following  Assets — 

£  s.   d. 
{a)  £40,000  London  &  North  Western  Railway 

3  per  cent.  Debenture  Stock  at  90  per  cent.     .3(i,000  0     0 

(6)  Mortgage  on  Freehold  Property  at  4  per  cent.     20,000  0     0 

(c)  Freehold  Property  of  the  estimated  value  of    55,000  0     0 

{d)  Cash  at  Bankers 2,500  0    0 
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Make  the  necessary  opening  Journal  entries,  posting  the  same  to 
their  respective  Ledger  Accounts. 

From  the  following  particulars  write  iip  the  Journal  and  Cash 
Book  (ignoring  Income  Tax)  for  the  year. 

(a)  On  January  15,  1909,  and  July  15,  1909,  respectively,  a 
half-year's  interest  is  payable  and  duly  received  on  the 
£40,000  London  &  North  Western  Railway  3  per  cent. 
Debenture  Stock. 

(J)  On  June  30,  1909,  and  December  31  1909,  respectively,  a 
half-year's  interest  is  payable  and  duly  received  on  the 
£20,000  4  per  cent.  Mortgage  on  the  Freehold  Property. 

(c)  J.  Hampton  &  Sons  are  the  Agents  for  the  Freehold  Pro- 
perty. After  deducting  outgoings  the  Agents  have 
remitted  to  J.  Harding  the  following  amounts — 


1909. 

Feb.  19. 

Cash 

Apr.  21. 

Cash 

June  30. 

Cash 

Oct.  31. 

Cash 

Dec.  31. 

Cash 

£ 

s. 

d. 

300 

0 

0 

550 

0 

0 

200 

0 

0 

450 

0 

0 

500 

0 

0 

There  were  no  rents  in  arrear  eitlier  at  the  commencement  or  end 
oi  year  and  all  receipts  were  duly  paid  into  the  Bank. 
{d)  The  payments  by  cheque  are  as  follows^ 

1.  Annuity  of  £200  to  Ann  Smith  payable  £50  per  quarter, 

viz.,  March  25,  June  24,  September  29,  December  25, 
1909. 

2.  On  June  30,  1909,  paid  Travelling  and  other  expenses 

£70,  Law  Charges  £150. 

£     s.    d. 

3.  On  December  10,  1909,  purchased  through 

N.   Willis,  £2,000  Consols  at  82^  per 

cent 1,650     0     0 

Brokerage  and  Contract  Stamp         .         .  2  110 

£1,652  11     0 


Paid  for  the  purchase  on  December  24,  1909. 
4.  John   Harding   has   withdrawn   during    the    year   the 
following    amounts    for    Personal     and     Household 
Expenses — 
1909.  £ 

June  30.     Cheque 1,500 

Dec.    31.     Cheque 2,000 

Post  the  whole  of  the  above  to  the  necessary  Ledger  Accounts 
and  prepare  a  Balance  Sheet  and  Income  Account.  [25  marks.] 

2.  Enter  the  following  transactions  of  W.  Dunlop  in  the  Day 
Books,  Journal  and  Cash  Book,  and  post  them  to  their  respective 
Ledger  Accounts,  showing  clearly  the  Profit  or  Loss  on  the  Sale  by 
Auction. 

April  30,  1909.     (!oods  to  tiie  value  of  £1,500  were  forwarded 

to  M.  Cavill  by  W.  Dunlop  for  Sale  by  Auction. 
May  15,  1909.     M.  Cavill  sold  the  above  goods  by  Auction  for 

£1,750,  for  which  an  account  was  rendered,  less  2i  per  cent. 

Commission    £43    154.,    and    expenses    of    advertising    Sale 

£24  5s. 
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May  15,  1909.  W.  Scale  attended  the  Sale  on  the  instructions 
of  W.  Dunlop  and  bought  in  all  the  lots  not  reaching  a 
certain  figure.  Goods  to  the  value  of  £325  were  thus 
bought,  and  W.  Scale  charged  £5  for  attending  the  Sale. 
These  goods  were  duly  returned  to  W.  Dunlop  and  taken 
into  Stock  at  the  value  of  £275. 
May  16,  1909.  M.  Cavill  remitted  the  proceeds  of  Sale  as 
follows —  £ 

Cheque  which  W.  Dunlop  duly  paid  into  his 

Bank  Account 1,400 

W.  Brown's  Bill  dated  May  15,  1909,  at  two 

months'  date 272 

May  18,  1909.     W.   Dunlop  forwarded  to  W.  Scale  a  cheque 
for  £330.  [15  marks.] 

3.  Dombey  &  Son,  of  Bombaj-,  the  Agents  of  Knox  k  Co. ,  London, 
advise  their  principals  that  the  net  Profits  for  the  six  months  ended 
June  30,  1909,  amount  to  Rupees  300,000,  of  which  they  remitted 
the  following  sums- 

s.     d. 
May    6.     Rs.   100,000  @  1     4tV 
July  29.  100,000  @  1     4^V 

Aug.  26.  100,000  @  1     3t| 

Messrs.  Knox  &  Co.  calculate  the  Exchange  at  the  uniform  rate 
of  Is.  M.  to  the  rupee  and  write  off  any  differences  to  Exchange 
Account. 

Write  up  Knox  &  Co.'s  Cash  Book,  Journal  and  Ledger  showing 
Dombey  &  Son's  Account,  Profit  and  Loss  Account  and  Exchange 
Account  (writing  off  any  Balance  to  Profit  and  Loss).       [15  marks.] 

4.  The  following  is  the  Trial  Balance  of  the  Institute  Bank,  Ltd., 
at  December  31,  1909— 

Subscribed  Capital  50,000  Shares,  £20  each,  ^  ^ 

on  which  £10  per  Share  is  paid  up      .         .  500,000 

Reserve  Fund  (invested  in  Consols)        .         .  360,000 

Loans  and  Advances      .....     1,500,000 

Bank  Premises 100,000 

£450,000   Consols   at  80  per   cent.    (Reserve 

Fund  Investment) 360,000 

British  Government  Securities       .         .         •        540,000 

Current  and  Deposit  Accounts       .         .         .  3,400,000 

General  Expenses,  Directors'  Fees,    Salaries 

and  Rent 35,000 

Pension  Fund  Account  ....  50,000 

Depreciation  of  Premises        ....  10,000 

Profit  undivided  at  January  1,  1909      .         .  16,000 

Interest  Account  (Balance  at  Credit  for  un- 
expired period  of  Bills  discounted)     .         .  15,000 
Interest,  Discount,  &c..  Account  .         .         .                               20,000 
Money  at  Call  and  short  notice     ,         .         .         160,000 
Income  Tax  paid    ......            2,500 

Bills  discounted 420,000 

Interim  Dividend  paid  July  31,  1909      .         .  30,000 

Colonial  Securities 500,500 

Cash  in  hand  and  at  Bank  of  England  .         .        803,000     

£4,461,000  £4,461,000 
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Prepare  a  Balance  Sheet  and  a  Profit  and  Loss  Account. 

[15  marks.] 

5.  On  December  1,  1909,  W.  Simmons,  Stockbroker,  purchased, 
on  behalf  of  his  client,  E.  Hoskins,  from  A.  Black  &  Co.,  Jobbers, 
£13,000  Midland  Railway  2i  per  cent.  Preference  Stock.  A  copy 
of  the  Bought  note  sent  to  E.  Hoskins  is  as  follows — 

£     s.    d. 
£13,000  Midland   Railway   2 J   per   cenl.    Preference 

Stock  at  75  per  cent.   ' 9,750     0     0 

Brokerage  J  per  cent.  .         .         .         .         .         .  32  10     0 

Transfer  Stamp  ........  48  15     0 

Contract  Stamp  ........  010 

Transfer  Fee 0     2    6 

£9,831     8    6 


E.  Hoskins,  on  December  12,  1909,  forwarded  a  cheque  for 
£9,831  8s.  6ifZ.  to  W.  Simmons  in  payment,  and  on  December  14, 
A.  Black  &  Co.  received  paj^ment  for  the  Stock  purchased. 

Enter  the  above  transaction  in  W.  Simmons'  Journal,  Cash 
Book  and  Ledger,  showing  the  necessary  Personal  and  Impersonal 
Accounts  with  E.  Hoskins  and  A.  Black  &  Co.  [15  marks.] 

6.  Rule  a  tabular  form  of  Rental  Book  or  Rental  Ledger  with 
the  requisite  columns  showing  arrears  brought  forward,  rental, 
allowances,  date,  and  amount  received,  with  anj'  arrears  carried 
forward,  and  make  two  entries  therein  to  show  the  working. 

[10  marks.] 

7.  The  transactions  of  a  large  trader  being  so  nuflierous  it  is 
decided  in  future  to  balance  separately  each  of  the  Bought  and 
Sold  Ledgers.  What  method  would  you  adopt  to  carry  out  the 
above  ?  [10  marks.] 

8.  A  Trading  firm  have  effected  Policies  of  Assurance  on  the  lives 
of  cei'tain  of  the  Partners  and  Managers.  Should  the  Premiums  on 
such  Policies  be  shown  as  an  Asset  on  the  Balance  Sheet  or  debited 
to  the  Profit  and  Loss  Account  ?     Give  the  reason  for  your  answer. 

[5  marks.] 

9.  The  Liabilities  appear  on  the  debit  side  and  the  Assets  on  the 
ci-edit  side  of  the  Balance  Sheet.  In  the  Ledger  the  reverse  is  the 
case.     P]xplain  the  reason  for  the  above.  [7  marks.] 

10.  In  a  Manufacturing  business  wliat  class  of  Salaries  and  Wages 
should  be  charged  against  the  cost  of  manufacture  and  what  against 
the  Profit  and  Loss  Account?  [5  marks.} 


INSTITUTE   OF  BANKERS. 

Preliminary  Paper,  April,  1911. 

[2  hours  allowed.  ] 

Note. — Seven  only  out  of  the  following  ten  questions  are  to  be 
attempted.  Tiie  number  of  marks  assigned  to  each  question  isgi%'en 
after  it  iu  brackets. 

Dkkinition  anu  General  Prinoiplks. 
1.  Journalize  tlie  following  Purchases  and  Sales  and  post  them  to 
Lodger  Accounts — 
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1910. 
Jan.    13. 

„     15. 


18. 


Purchased    of    Pickford    Bros., 
Silks 

Purchased  of  J.  Gibbs,  Woollen 
Ooods       ..... 

Sold  W.  Hamilton- 
Silks        

Woollen  Goods 


£    s.  d. 


s.  d. 


200    0    0 
167  10    0 


75 
10 


19. 


500 

0 

0 

.     2,000 

0 

0 

100 

0 

0 

.      1,400 

0 

0 

500 

0 

0 

400 

0 

0 

85    0    0 
Purchased  of  W.  Jones,  Cotton 

Goods 300    0    0 

Sold  B.  Smith- 
Cotton  Goods  .         .         .         .     90    0    0 

Silks 24    0    0 

Woollen  Goods        .         .         .     45    0    0 

159    0    0 

[17  marks.] 

2.  C.  E.  Fox  commences  business  on  January  1,  1910.  The 
following  are  the  Assets  and  Liabilities  of  C.  E.  Fox —  £  s.  d. 
Assets.  Plant  and  Machinery 

Stock  in  Trade 
Bills  Receivable 
Cash  at  Bankers 
Liabilities.     Due  to  C.  Holt 
Bills  Payable  . 

Make  the  necessary  opening  entries  and  post  them  to  the  Ledger, 
showing  at  the  same  time  Mr.  C.  E.  Fox's  Capital.  [15  marks.] 

£     s.  d. 

3.  A.  Berrill  buys  from  R.  Billing,  10  tons  of  Copper 

at  £57  per  ton 570    0    0 

5  per  cent,  discount  to  be  allowed   .         .         .         .       28  10    0 
A.  Berrill  sells  to  R.  Billing  2  tons  of  Tin  at  £190  per 

ton 380    0    0 

10  per  cent,  discount  to  be  allowed  .       •  .         .       38     0    0 

A.  Berrill 'accepted  R.  Billing's  Bill  at  4  months'  date  for     199  10    0 
Make  the  necessary  Day  Book  and  Journal  entries  and  post  to 
the  Ledger, 

(«)  In  the  Books  of  A.  Berrill. 

{b)  In  the  Books  of  R.  Billing.  [15  marks.] 

4.  The  following  is  the  Trial  Balance  of  the  Books  of  G.  Whitby, 

"      s.  d. 

0    0 

0    0 


0    0 


at  December  31,  1910— 

£ 

s. 

d. 

£ 

Creditors        .... 

4,300 

Purchases      .... 

9,500 

0 

0 

Sales      ..... 

15,050 

Salaries  and  Wages 

2,000 

0 

0 

Debtors          .... 

6,000 

0 

0 

G.  Whitby's  Capital      . 

5,000 

Furniture  and  Fixtures 

400 

0 

0 

Rent,  Rates  and  Taxes 

1,600 

0 

0 

Stock  at  January  1,  1910 

3,500 

0 

0 

Repairs          .... 

100 

0 

0 

Discount  and  Allowances 

400 

0 

0 

Cieneral  P^xpenses 

350 

0 

0 

Cash  at  Bankers    . 

500 

0 

0 

£24,350    0    0  £24,350    0    0 


£        S.      ll: 

.     25    0    0 

363 

.       2    0    0 

.       0  15    0 

.       0  10    C 

.       2  10    0 

.       3    0    0 

.       0    6    0 

EXAMINATION  PAPERS  8G1 

The  value  of  the  Stock  at  December  31,  1910,  was  £3,000. 
Prepare    the  Balance   Sheet   and  Profit  and    Loss    Account   of 
G.  Whitb}-  at  December  31,  1910.  [18  marks.] 

5.  Rule  a  form  of  Petty  Cash  Book  on  the  tabular  system  with 
special  columns  for  Commissions,  Wages,  Postages,  Travelling 
Expenses  and  Sundries.  Enter  the  following  receipts  and  payments 
in  your  Petty  Cash  Book — 

Jan.     1.     Received  from  Cashier     .... 
Paid  A.  L.  Harris  for  Travelling  Expense 
,,      2.         ,,    H.  Brown  for  Commission 

,,    for  Postage  Stamps  . 
,,      6.         ,,    E.  Warner,  Wages  . 
,,    G.  Paton,  Commission 
,,    Cartage    .... 

Balance  the  Petty  Cash  Book  and  carry  down  the  balance  in 
hand.  [10  marks.] 

6.  Name  the  principal  Books  to  be  kept  in  a  Merchants 
Counting  House  and  describe  the  use  of  each.  [15  marks.] 

7.  How  is  a  Trial  Balance  prepared?  If  both  columns  agree 
does  this  prove  anything? 

What  is  the  difference  between  a  Trial  Balance  and  a  Balance 
Sheet?  [12  marks.] 

8.  On  which  side,  debit  or  credit,  a^-e  the  receipts  and  pay- 
ments respectively  entered  in  the  Cash  Book  ? 

On  which  side  of  the  Ledger  would  the  receipts  and  payments 
respectively  be  posted,  viz.  debit  or  credit  ?  Explain  the  reason 
for  your  answer.  [8  marks.] 

9.  On  which  side  of  a  Trader's  Ledger,  debit  or  credit,  should 
the  balances  be  of  the  following  accounts  ? — 

(n)  Bills  Receivable. 

{h)  Bills  Payable  Account. 

(c)  Capital. 

\d)  Plant  and  Machinery. 

(e)  Bank  Loan  Account.  [8  marks.] 

10.  Explain  the  following  terms — 

(rt)  Capital. 

[h)  Liabilities. 

(c)  Assets. 

((/)  Depreciation  Fund.  [10  marks.] 
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[2  hours  allowed.] 

Note. — Seven  only  out  of  the  following  ten  questions  are  to  be 

attempted.     The  seven  selected  questions  must  include  at  least  two  of 

the  fird  four  questions.     The   number   of   marks   assigned    to  each 

question  ia  given  after  it  in  brackets. 

Double  Ent:-y  :  Elucidation  and  Explanation. 
1.  J.  Williams  and  A.  Jones  dissolve  partnership  at  December 
31,  1910,  when  the  Ledger  Balances  are  as  follows— 
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£     s.    d. 


J.  Williams,  Capital  Account 
A.  Jones,  ,,  ,, 

Debtors  .... 

Property,  Plant  and  Machinery 
Cash  at  Bank 
Creditors         .... 

Stock 

Profit  and  Loss  Account 


6,000  0  0 

2,800  0  0 

3,200  0  0 

8,000  0  0 


£  s.  d. 
5,000  0  0 
6,000    0    0 


7,000    or    0 
2,000    0    0 


£20,000    0    0      £20,000    0    0 


Open  Ledger  Accounts  for  the  above  except  for  the  Cash,  which 
enter  in  the  Cash  Book. 

(rt)  Credit  the  following  amounts  to  the  partners  for  Interest 
on  Capital,  debiting  Profit  and  Loss  Account  therewith — 

£    s.  d. 
J.  Williams  .         .        250    0    0 

A.  Jones      .         .         ,         300     0     0 

(b)  J.  Williams  purchases  the  Property,  Plant  and  Machinery 

for  £2,500,  giving  his  cheque  for  the  amount,  which  was 
duly  paid  into  the  Banking  Account.  The  balance  of 
£300  on  Property  Account  must  be  written  off  to  Profit 
and  Loss  Account. 

(c)  Collected    from   Debtors   £5,500,    paid    into   the   Banking 

Account,  £250  being  allowed  for  Discount  and  £250  being 
a  Bad  Debt. 

(d)  The   Creditors   were   paid  by   cheques   £6,600,    and   they 

allowed  Discoiint  in  all  amounting  to  £400. 

(e)  The   Stock    was   taken   over   equally  by  J.   Williams   and 

A.  Jones,  £4,000  being  debited  to  each  Capital  Account 
in  respect  of  it. 
(/)  The   credit  of   Profit  and  Loss  Account  must  be   divided 
equally  between  the  two  partners. 

Make  the  necessary  Journal,  Cash  Book  and  Ledger  entries  as  at 
December  31,  1910,  and  show  the  Balance  due  to  each  partner  on 
the  one  hand,  and  on  the  other  hand  the  Cash  Balance  at  the  Bank. 

[25  marks.] 

2.  W.  Ambrose  transfers  his  business  into  a  Limited  Company, 
the  Assets  and  Liabilities  transferred  being  as  follows — 


Assets — 

Freehold  Land  and  Buildings 
Leasehold  ,,         ,, 

Plant  and  Machincr}' 
Debtors       .... 
Investments 
Cash  at  Bankers 

Liabilities — 

Creditors  on  Open  Account 
Bills  Payable 


£  s.  d. 

76,000  0  0 

40,000  0  0 

15,  .500  0  0 

270,000  0  0 

10,000  0  0 

40,000  0  0 


140,000    0    0 
11,500    0    0 


s.   d. 


451,500    0    0 


151,500    0    0 


W.  Ambrose  receives  in  satisfaction  of   the  Purchase  price  the 
following  fully  paid  Shares  and  Debentures — 
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£  s.  d. 

1,000  4  per  cent.  Debentures  of  £100  each       .     100,000  0  0 

10000  5  per  cent.  Preference  Shares  of  £10  each     100,000  0  0 

10',000  Ordinary  Shares  of  £10  each           .         .     100,000  0  0 

Make  the  necessary  opening  entries  in  the  Books  of  the  Company, 
post  them  to  the  Ledger  and  prepare  a  Balance  Sheet.     [20  marks.] 

3  Enter  in  the  respective  Dav  Books,  Journal  or  Cash  Book,  the 
following  transactions  of  W.  Holt,  post  them  to  the  Ledger  and 
prepare  a  Balance  Sheet  and  Profit  and  Loss  Account — 

Jan.      1.     W.  Holt  commenced  business  with  the  following  Assets, 
which  constituted  his  Capital — 

£       s.  d.       £       s.   d. 
Cash  at  Bank  .         .         .     2,000    0    0 

and  Bills  Receivable  due  Feb. 

1,1910       .         .         .         .         500     0     0 

•  2,500    0    0 

4.     Purchased      Goods      of       E. 

Whitehouse       .         .         .     1,500     0     0 
and  of  A.  Tweedie  .         .        650     0     0 

2,150    0     0 

9.     Paid  A.  Tweedie  a  cheque  on 

account     .         .         .         •  3^0     0     0 

and  for  Furniture  and  Fix- 
tures, by  cheque         .         •  10^    ^     ^ 
15.     Sold  to  E.  Meissner,  Goods   .                             2,000     0     0 
!',      16.     Settled       E.      Whitehouse's 

account  for        .         .         .     1,500    0    0 
Less,    Discount    allowed    at 

5  per  cent.         ...  75     0     0 

By  a  Cheque  for  .         .         . 1,425     0     0 

„      19.     Purchased      Goods     of      E. 

Whitehouse         .         .         •  2,000     0     0 

.,      20.     Sold  M.  Jones,  Goods    .         .  I,8o0     0     0 

I,     23.     Received  from   M.  Jones   in 
settlement — 

Cheque  .  .  .  .  1,000  0  0 
Bill  at  3  months  .  .  800  0  0 
And  allowed  Discount     .  50    0    0 


31.     I'aid  the  following  Expenses 
for  the  month  of  January — 

Rent         ....  50     0     0 

Salaries  and  Wages  .        200     0     0 

Carriage   and  Office  Dis- 
bursements .         .         .         100     0     0 


1,850    0     0 


350    0     0 
150    0    0 


W.    Holt   withdrew    for    his 

personal  use 
His   Stock   of  Goods   at   the 

end  of  the  month  was  .  1,2d0     U     U 

[20  marks.) 

4.   Enter  the  following  transactions  of  G.  Carrick  in  the  Journal 
and  Cash  Book  and  jiost  them  to  the  Ledger— 
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£      s.  d. 
{a)  Purchased  on  November  1,  1910,  from  Ellistown 

Collieries,  800  tons  of  Coal  at  6.s.  per  ton         ,     240     0     0 
{h)  Carriage  thereon.  Midland  Railway,  5s.  per  ton     200     0     0 
[c)  The  Ellistown  Colleries  on  December  31,  1910, 
received  payment  as  follows — 

By  Cheque 94     0     0 

allowing  Discount     .         .         .         .         .         6     0     0 
Bv  Bill  at  3  months'  date  drawn  on  Decem- 

"ber31,  1910 140     0     0 

{d)  December    31,    1910,    Paid    Midland    Pvailway 

cheque  for  Carriage  .....     200     0     0 

[10  marks.] 

5.  State  your  opinions  on  the  following  points  which  would  arise 
when  preparing  the  annual  Balance  Sheet  of  a  Bank  having  Foreign 
Branches — 

(1)  At  what  rate  should  the  currency  figures  of   the  Balance 

Sheet  and  Profit  and  Loss  Account  be  converted  into 
sterling  ? 

(2)  Would  the  same  rate  of  Exchange  appl3-  to  both  floating 

and  fixed  Assets  and  Liabilities? 

(3)  How  should  any  diflerence  in  Exchange  on  conversion  be 

dealt  with  ? 

(4)  Upon  the  London  balance  in  a  Branch  Account  being  con- 

verted into  sterling  does  the  sterling  figure  agree  with  the 
Branch  balance  in  the  London  Books  ?  If  it  does  not 
agree  state  the  probable  cause  for  any  diflference. 

[12  marks.] 

6.  The  stock  of  a  Manufacturer  at  December  31,  1910,  is  made 
up  as  follows — 

£ 
(«)  Work  in  Progress  on  Contracts,  Cost  to  date   .         .     1,750 
(6)  Goods  in  various  stages  of   manufacture   for  Stock 

purposes.     Actual  cost  ......        850 

(c)  Finished  Goods  for  Stock  Purposes,  Actual  cost         .     4,250 

On  what  basis  should  the  above  Stocks  be  valued  for  Balance 
Sheet  purposes  ?  Should  any  Profit  be  added  to  the  Cost,  and,  if  so, 
what  proportion  ?  In  case  part  of  the  Stock  is  out  of  date,  how 
should  it  be  valued  ? 

Make  the  necessary  Journal  entry  incorporating  the  above  Stocks 
in  the  Books  as  at  December  31,  1910.  [10  marks.] 

7.  Before  finally  closing  the  Books  of  a  Firm  and  preparing  the 
Balance  Sheet  and  Profit  and  Loss  Account,  on  what  principle 
should  amounts  be  written  otf  to  the  debit  of  Profit  and  Loss 
Account  in  the  following  cases — 

(a)  On  Leasehold  Properties. 

(&)  On  Plant  and  Machinery. 

(c)  On  Book  Debts,  some  of  which  may  be  doubtful. 

{d)  On  an  unsettled  Action  against  the  firm  for  compensation 
for  a  considerable  sum  where  it  is  admitted  that  damages 
will  probably  have  to  be  paid.  [8  marks.] 

8.  Give  the  ruling  of  a  tabular  form  of  Cash  Book  adapted  for  the 
purpose  of  saving  labour  in  posting  to  the  Ledger,  for  use  in  Hospital 
Accounts.  [8  marks.] 
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9.  In  preparing  a  Balance  Sheet  and  Profit  and  Loss  Account  at 
June  30,  1910,  make  the  necessary  Journal  entries  in  connection 
with  the  following  items — 

(1)  Fire  Insurance  premium  amounting  to  £120  paid  March  25, 

1910,  for  the  year  ending  March  2"),  1911. 

(2)  Rent  of  Factor}-  for  quarter  ending  June  24,  1910,  £250,  not 

paid  until  August  1,  1910.  [5  marks.] 

10.  Define  the  differences  between  tlie  following — 

{a)  Consignments  and  Sales. 

(b)  Reserve  and  Reserve  Fund. 

(f)  Journal  and  Day  Book,  [5  marks.] 


CHARTERED  INSTITUTE   OF   SECRETARIES. 

Intermediate  and  Final  Examinations,  December  1908. 

[2  hours  allowed.] 

Candidates  for  the  Intermediate  are  to  wiisicer  the  ten  questions 
marked  "/."  Candidates  for  the  Final  are  to  answer  the  ten  questions 
marked    " F."     A'o    ?H«rArs   ivill   be  given  for  answers  to   any  other 

questions. 

I.  1.  State  shortly  what  you  understand  by  the  terms  "Debit" 
and  "  Credit  "  in  accounts. 

I.  2.  The  following  is  the  Trial  Balance  of  the  West  End  Flats 
Company,  Ltd.,  for  tlie  j-ear  ended  September  30.  1908.  You  are 
required  to  prepare  therefrom  the  Company's  Profit  and  Loss 
Account  and  Balance  Sheet. 

Trial  Balance,  September  30,  1908. 


Bank         .... 

Rents       .... 

Sundry  Debtors 

Sundry  Creditors     . 

Freehold  Buildings 

Rates  and  Taxes 

Depreciation    . 

Office  Salaries  aud  Expenses 

Repairs,  etc.   . 

Share  Capital 

4  per  cent.  Debentures    . 

Interest  .... 


I.  3.  What  ere  books  of  first-entry,  and  what  is  the  advantage 
of  employing  such  books  in  addition  to  Ledgers? 

I.  4.  A.,  a  West-end  shopkeeper,  who  conmienced  business  on 
January  1,  1905,  decided  to  make  provision  for  Bad  and  Doubtful 
Debts  by  setting  aside  5  per  cent,  on  Iiis  annual  sales  as  a  reserve. 
For  the  first  tliree  years  his  sales  were  £10,000,  £14,000,  aud  .£lS,tH.KJ 
respectively.     When  balancing  his  books  on  December  31,  1905,  he 


Dr. 

Cr. 

£ 

s. 

d. 

£      s. 

d. 

800 

0 

0 

4,000  0 

0 

1,000 

0 

0 

150  0 

0 

'.       49,000 

0 

0 

1,000 

0 

0 

150 

0 

0 

750 

0 

0 

250 

0 

0 

20,(X)0  0 
30,000  0 

0 
0 

'.         '.         1,200 

0 

0 

€54,150 

0 

~0 

£54,150  0 

~0 
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found  it  necessary  to  write  off  debts  amounting  to  £250  as  absolutely 
bad,  and  in  1906  and  1907  he  wrote  off  £450  and  £700  respectively. 
Write  up  tlie  Reserve  for  Doubtful  Debts  Account  for  the  three  years. 

I.  5.  F.  When  closing  the  books  of  a  manufacturing  business  on 
June  30,  1908,  you  are  instructed  to  provide  for  Depreciation  as 
follows :  2  per  cent,  off  Freehold  Land  and  Buildings  standing  at 
£38,000,  7i  per  cent.  oflF  Plant  and  Machinery  standing  at  £162,500, 
10  per  cent,  off  Loose  Tools  standing  at  £2,380.  Show  the  Journal 
entries  necessary  to  carry  out  these  instructions. 

I.  6.  F.  A.  purchased  from  B.  on  three  different  dates  goods  to 
the  value  of  £30,  £80  and  £50.  B.  drew  upon  A.  for  £160  at  three 
months.  A.  accepted  the  Bill,  and  it  was  duly  met  at  maturity. 
You  are  required  to  show  the  Ledger  Accounts  in  A.'s  books 
affected  by  these  transactions. 

I.  7.  F.  Taking  the  facts  as  stated  in  the  preceding  question, 
show  the  2^0  formd  Acceptance,  stating  the  stamp  payable  thereon, 
ind  give  du  pro  formd  ruling  of  a  Bills  Receivable  Book. 

I.  8.  F.  Is  a  Reserve  Fund  an  Asset  or  a  Liability  ?  Give  reasons 
for  your  answer. 

I.  9.  F.  A.  and  B.  are  partners.  A.'s  Capital  is  £5,000,  and  B. 's 
£3,000.  Each  is  entitled  to  receive  interest  on  his  Capital  at 
5  per  cent,  per  annum,  and  subject  thereto  A.  is  to  receive  two- 
thirds  and  B.  one-third  of  the  annual  profits.  For  the  5'ear  ended 
June  30,  1908,  the  Profit  and  Loss  Account,  before  charging  interest 
on  Capital,  showed  a  Credit  balance  of  £2,468.  Show  in  the  form 
of  Journal  entries  how  this  should  be  divided  between  them. 

I.  10.  F.  What  do  you  understand  by  "  Gross  Profit  "  ?  Give  a 
2rro  formd  Trading  Account  of  a  merchant's  business,  with  figures, 
showing  a  gross  profit  of  20  per  cent,  upon  the  Sales. 

II.  F.  FroQi  the  following  Trial  Balance  of  the  A.  B.  Manu- 
facturing Company,  Ltd.,  for  the  year  ended  September  30,  1908, 
prepare  Trading  Account,  Profit  and  Loss  Account  and  Balance 
Sheet,  after  providing  a  Reserve  of  £300  for  Doubtful  Debts,  and 
for  Depreciation  of  Plant  and  Machinery  at  10  per  cent,  per  annum. 

Trial  Balance,  September  30,  1908. 

Dr.  Cr. 


£ 

s. 

d. 

£ 

s. 

c^. 

Sales      ..... 

96,000 

0 

0 

Materials  Purchased 

64,000 

0 

0 

General  Expenses 

3,500 

0 

0 

Repairs           .... 

3,000 

0 

0 

Returns          .... 

600 

0 

0 

Fuel  consumed 

4,800 

0 

0 

Lighting         .... 

800 

0 

0 

Trade  Creditors     . 

4,000 

0 

0 

Plant  and  Machinery     . 

28,000 

0 

0 

Wages 

12,400 

0 

0 

Land  and  Buildings 

15,200 

0 

0 

Salaries           .... 

1,000 

0 

0 

Trade  Debtors 

7,500 

0 

0 

Bank 

4,100 

0 

0 

Transfer  Fees 

100 

0 

0 

Stock  on  October  1,  1907— 

Materials   .... 

9,000 

0 

0 

Finished  Goods  . 

16,000 

0 

0 

Stores         .... 

200 

0 

0 
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£   s. 

1,200  0 

d. 
0 

Cr. 
£  s.  d. 

500  0 

800  0 

0 
0 

80,000  0  0 

8,000  0 

0 
~0 

£180,100  0 

£180,100  0  0 

Rent,  Rates  and  Taxes 

Share  Capital  (4,000  Shares  of  £20 

each) ...... 

Bad  Debts 

Stores  Purchased  .... 
Interim   Dividend  paid  April  30, 

190S 


The  Stock  on  hand  on  September  30,  1908,  was — 

£  s.   d. 

Raw  Materials 16,500  0     0 

Finished  Goods 15,000  0     0 

Stores 250  0     0 

12.  F.  Define  "Depreciation,"  and  state  when  (if  ever)  it  is  un- 
necessary to  make  provision  for  the  depreciation  of  Wasting  Assets. 

13.  F.  In  the  case  of  a  trading  business  having  numerous  branches 
at  home  and  abroad,  many  of  which  have  mutual  communications, 
it  necessarily  follows  that,  owing  to  the  time  occupied  in  transit, 
there  will  be  differences  of  dates  in  each  branch's  record  of  inter- 
branch  transactions.  How  would  you  deal  with  these  matters 
when  preparing  the  Balance  Sheet  and  Profit  and  Loss  Account 
of  the  business  as  a  whole? 

14.  F.  State  in  general  terms  how  j'ou  would  ascertain  the  Net 
Profit  earned  by  a  Company.  Under  what  circumstances,  if  anj-, 
may  a  Company  legally  pay  a  dividend  to  its  shareholders  although 
its  operations  for  the  past  year  have  resulted  in  loss  ? 


CHARTERED   INSTITUTE   OF   SECRETARIES. 

Intermediate  and  Final  Examinations,  June  1909. 

[2  hours  allowed.] 

Candidates  for  the  Intervicdiate  are  to  answer  the  toi  qicestiotis  marked 
"  I,"  Cavdidates  for  the  Final  are  to  answer  the  ten  questions  marked 
"  F."    A^o  marks  will  be  given  for  ansioers  to  any  other  questions. 

I.  1.  State,  as  concisely  as  you  can,  the  precise  dififereace  between 
Single  and  Double  Entry  Book-keeping. 

I.  2.   Define  [a)  Nominal  Accounts, 
{h)  Debit  Balances, 
(c)  Trial  Balance. 

I.  3.  What  is  a  Suspense  Account?  Give  an  example  of  one, 
with  two  or  three  entries  on  each  side. 

I.  4.  A.  sold  B.  goods  to  the  value  of  £100,  and  drew  upon  B.  for 
that  amount  at  three  months.  A.  subseciuently  discounted  the  Bill 
with  his  bankers,  who  charged  him  £2  for  the  accommodation. 
The  Bill  was  duly  met  by  B.  at  maturity.  Vou  are  required  to  show 
{(i)  the  above  transactions  as  they  would  appear  in  A.'s  Ledger, 
(b)  proformd  Journal  entries  in  B.'s  l)ooks  relative  to  the  above. 

1.  f).  F.  On  .January  1,  1909,  B.  joined  A.  in  partnership,  bringing 
in  a  capital  of  £I,0()(i  in  cash.  On  that  dale  A.'s  tiuaucial  position 
was  agreed  between  the  partiea  as  followa — 
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Stock 
Debtors 
Cash . 
Creditors 


£  s.  d 

1.500  0  0 

700  0  0 

50  0  0 

1,250  0  0 


Show  ^ro/or?rt«  Journal  entries  to  open  the  books  of  the  partner- 
ship, and  the  Balance  Sheet  of  the  firm  as  it  would  appear  on 
January  1,  1909. 

I.  6.  F.  From  the  following  Trial  Balance  prepare  Balance  Sheet 
and  Profit  and  Loss  Account  of  the  Motor  Supplies  Company,  Ltd. — 


Trial  Balance,  March  31,  1909. 


Dr. 


£ 


d. 


Capital 

Gross  Profit 

Rent    , 

Discounts    . 

Bad  Debts  . 

Commissions 

Business  Premises 

Stock,  March  31,  1909 

Furniture  and  Fittings 

Plant  and  Machinery 

Creditors 

Debtors 

Bills  Receivable  . 

Bills  Payable 

Bank   . 

Depreciation 


Cr. 

£       s.  d. 

12,000    0  0 

5,000    0  0 

100    0  0 

400    0  0 


400  0  0 

250  0  0 

2,000  0  0 

3,500  0  0 

500  0  0 

2,000  0  0 

S,000  0  0 

2,000  0  0 

1,000  0  0 

350  0  0 

£20,000  0  0  £20,000    0    0 


1,000    0    0 
1,500    0    0 


I.  7.  F.  State  what  you  consider  to  be  the  advantages  of  having 
several  books  of  first-entry,  instead  of  passing  all  transactions 
through  the  Journal,  and  under  what  circumstances  you  consider 
the  retention  of  the  old-fashioned  Journal  a  convenience. 

I.  8.  F.  Make  Journal  entries  in  respect  of  the  following  adjust- 
ments on  the  closing  of  a  set  of  books  on  March  31  last :  («)  Bad 
Debts  Reserve  to  be  increased  by  £500.  (6)  A  Reserve  of  2|  per 
cent,  for  cash  discounts  to  be  made  on  Debtors'  accounts  totalling 
£10,000,  and  Creditors'  accounts  totalling  £5,000. 

I.  9.  F.  State  why  it  is  that  a  Bank  Pass  Book  rarely  shows 
exactly  the  same  balance  as  the  Cash  Book.  Give  a  pro  formd 
Reconciliation  Account,  showing  how  the  accuracy  of  the  Cash 
Book  balance  may  be  verified  from  the  Pass  Book. 

I.  10.  F.  On  January  1,  1909,  X.  consigned  to  Y.  goods  of  the 
pro  formd  value  of  £1,000.  X.'s  expenses  in  connection  with  the 
consignment  wei-e  £20.  On  April  1  X.  received  from  Y.  his  Account 
Sales  dated  March  12,  showing  that  the  whole  of  the  consignment 
had  been  sold,  and  had  realized  £1,300  gross;  that  Y.'s  expenses 
were  £50,  and  his  commission  2\  per  cent.  At  the  same  time  Y. 
remitted  to  X.  a  Bill  drawn  on  Z.  for  the  balance  due,  payable  10 
days  after  sight.  You  are  required  to  show  the  accounts  in  X.'s 
Ledger  affected  by  these  transactions,  and  give  the  form  of  the  Bill, 
assuming  it  to  have  been  accepted  by  Z. 
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11.  F.  What  do  you  understand  by  the  term  Sectional  Balancing  ? 
State  shortly  how  this  operation  may  be  performed,  and  what  are 
its  objects  and  advantages. 

12.  F.  On  March  1,  1909,  the  A.  B.  Company,  Ltd.,  redeemed  an 
issue  of  £50,000  Debentures,  at  a  premium  of  5  per  cent.  Show 
the  necessary  entries  in  the  books  of  the  Company. 

13.  F.  A  manufacturer  wishes  to  frame  his  Trading  Account  so 
that  it  will  show  clearly  the  value  of  raw  materials  used  during  the 
cui'rent  financial  period,  instead  of  merely  showing  the  values  of 
materials  purchased  and  of  the  opening  and  closing  stocks  thereof. 
Explain  how  this  may  be  done,  giving  pro  forma  examples  of  the 
accounts  necessary  to  elucidate  your  explanation. 

14.  F.  State  shortly  what  you  understand  by  Cost  Accounts,  and 
the  value  of  these  accounts  in  a  manufacturing  concern. 

CHARTERED  INSTITUTE   OF   SECRETARIES. 
Intermediate  Examination,  1910. 
[2  hours  allowed.] 
{Only  eight  questions  to  be  attempted.     Questions  3,  5  and  7  are  com- 
pulsory. ) 

1.  Why  does  Capital  appear  as  a  liability  in  a  Balance  Sheet  ? 

2.  Define  the  following  terms:  (a)  Depreciation,  (6)  Credit  Note, 
(c)  Dajs  of  grace. 

3.  A.  and  B.  are  partners,  who  share  profits  in  the  proportion  of 
three-fourths  to  A.  and  one-fourth  to  B.  after  allowing  interest  at 
5  per  cent,  per  annum  on  the  credit  balances  of  their  respective 
Capital  Accounts.  Having  provided  for  depreciation  of  Office 
Furniture  at  the  rate  of  10  per  cent,  per  annum,  prepare  their 
Profit  and  Loss  Account  and  Balance  Sheet  from  the  following 
Trial  Balance  for  the  year  ended  June  30,  1910 — 


Trial  Balance— J«7ie  30,  1910. 
Dr. 

£      s.   d. 


A.  Capital  Account 

B.  „ 

A.  Current  Account 

B.  „ 
Bank 

OflBce  Furniture 

Stock,  June  30,  1910 

Gross  Profit 

Commissions 

Debtors 

Creditors  . 

Bills  Payable     . 

Bills  Receivable 

Salaries 

Office  Expenses 

Rent,  etc. 

Bad  Debts 

Discounts 

Cash  iu  baud     . 


500  0  0 

620  0  0 

1,000  0  0 

210  0  0 

2,000  0  0 


3,000    0    0 


1,560  0  0 

7(X»  0  0 

240  0  0 

250  0  0 

100  0  0 

500  0  0 

20  0  0 


Cr. 

£      s.  d. 

2,000    0  0 

1,000    0  0 


3,000  0  0 

500  0  0 

1,400  0  0 

2,500  0  0 


300    0     0 


£10,700    0    0    £10,700    0    0 


GG 
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4.  You  have  before  j'ou  the  books  of  a  merchant  ;  where  would 
you  look  for  the  following  information  ? — 

(a)  The  total  of  Discounts  allowed  daring  the  month  of  Sep- 
tember 1910. 

(6)  The  Balance  at  the  Bank  on  the  same  date. 

(c)  The  amount  of  Bills  Receivable  in  hand  at  the  date  of  your 
inspection. 

5.  On  Januarj'  1,  1910,  A.  consigned  to  B.  5,000  tons  of  Tin 
valued  j^ro  formd  at  £125  per  ton,  at  the  same  time  drawing  on  B. 
for  £600,000  at  15  days  after  sight.  B.  accepted  the  Bill  on 
March  13,  1910,  and  duly  paid  it  on  maturity.  On  April  20, 
1910,  B.  forwarded  to  A.  an  Account  Sales,  showing  that  he  had 
sold  2,000  tons  at  £127  10-;.,  1,500  tons  at  £130,  and  1,500  tons 
at  £125.  B.  paid  freight  at  50.s'.  per  ton  and  insurance  £2,000,  to- 
gether with  other  expenses  amounting  to  £240.  After  charging  his 
commission  at  3  per  cent. ,  B.  forwarded  to  A.  a  Bill  drawn  on  C.  at 
sight  for  the  balance  of  the  amount  due.  You  are  required  to  show 
the  necessary  entries  in  B. 's  Ledger  to  record  these  transactions. 

6.  Taking  the  facts  stated  in  the  preceding  question,  give  the 
form  of  the  two  Bills  therein  referred  to,  and  show  the  Bill 
Receivable  Book  of  A.  with  the  two  Bills  entered  therein. 

7.  On  looking  through  the  List  of  Debtors  prior  to  closing  the 
books  of  X.,  a  merchant,  j'ou  find  that  the  following  accounts  must 
be  written  off  as  bad  :  A.  £20,  B.  £12.  Also  that  a  debt  of  £40  due 
from  C.  is  doubtful,  and  that  it  is  accordingly  desirable  to  make  a 
reserve  of  50  per  cent,  thereon.  There  is  a  debit  balance  of  £10  on 
D. 's  account,  which  he  disputes,  and  it  is  thought  desirable  to  make 
a  reserve  for  this  also.  Show  the  Journal  entries  necessary  to  effect 
these  adjustments. 

8.  State  what  kinds  of  errors  are  not  disclosed  by  a  Trial  Balance. 

9.  When  closing  a  set  of  books,  on  what  principle  would  you  dis- 
tinguish between  the  Ledger  Balances  that  go  into  the  Balance 
Sheet  and  those  that  should  be  transferred  to  Profit  and  Loss 
Account? 

10.  Give  an  example  of  a  Trading  Account  for  the  3-ear  ended 
June  30,  1910,  showing  a  Gross  Profit  of  20  per  cent,  on  the  Sales, 
and  an  increase  of  20  per  cent,  in  the  value  of  the  Stock  in  hand. 


CHARTERED  LN'STITUTE  OF  SECRETARIES. 

Final  Examin-.^tion,  19iO. 

[2  hours  allowed.] 

[Only  eight  questL'.is  to  he  attempted.     Qucs'.io'iis  6  and  9  are  com- 
pulsory. ) 

1.  On  closing  a  set  of  books  you  find — 

{a)  A  debit  balance  of  £2(J(J  on  Bad  DeV)ts  Account,  and  a  credit 
balance  of  £350  on  Reserve  for  Doubtful  Debts  Accourt. 
It  is  desired  to  increase  the  Reserve  to  a  sum  equal  to 
5  per  cent,  on  the  outstanding  Debtors,  which  anount 
to  £16,240. 
(I)  The  outstanding  Debtors,  as  before  stated,  are  £16,240,  the 
outstanding  Creditors  are  £14,000.     It  is  desired  to  pro- 
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vide  a  Reserve  for  Discounts  at  2|  per  cent,  in  each  case 
The  Reserve  for  Discounts  Account  shows  a  credit  balance 
of  £205. 

Make  the  necessary  adjustments  in  the  form  of  Journal  entries, 
and  show  the  Reserve  for  Doubtful  Debts  Account,  and  the  Reserve 
for  Discounts  Account  in  the  Ledger. 

2.  State  exactly  how  3'ou  would  record  expenditure  on  renewals 
of  Plant  in  the  books  of  any  tiro  of  the  following  undertakings — 

(a)  A  Gas  or  Railway  Company. 

(b)  The  Electricity  Department  of  a  Local  Authority. 

(c)  An  Engineering  Firm. 

3.  Give  an  outline  of  a  system  of  Cost  Accounts  suitable  for  cjiy 
one  of  the  following — 

(a)  A  Builder. 
{b)  A  Gold  Mine, 
(c)  A  Match  Factory. 

4.  Give  the  form  of  a  Financial  Return  suitable  for  submission  at 
a  Board  Meeting  of  anj-  concern  witii  whicli  j-ou  are  familiar. 

5  A  Company  balances  its  books  on  December  31,  in  each 
year.  On  January  10,  1910,  it  paid  Income  Tax  at  Is.  2d.  in 
the  £  on  £2,400  profits  in  respect  of  the  year  1909/10.  For  the  year 
1909  Interest  on  Debentures  amounting  to  £1,000  was  paid,  subject 
to  deduction  of  Income  Tax  ;  while  the  Preference  Dividend  for  the 
year  was  £1,500,  also  subject  to  Tax.  How  would  30U  deal  with 
these  items  iu  the  Company's  accounts  for  1909  ? 

6.  The  West  African  Rubber  Company,  Limited,  which  was 
registered  with  a  Capital  of  £100,000  divided  into  1,000,000  shares 
of  2s.  each,  invited  applications  for  its  capital,  payable  6;/.  per 
share  on  application,  Is.  per  share  on  allotment,  and  the  remainder 
one  month  after  allotment.  On  April  1,  1910,  1,200,000 
shares  were  applied  for,  and  the  deposits  thereon  received.  On 
April  G  following  applications  for  800,000  shares  were  accepted  in 
full,  while  applicants  for  the  remaining  400,000  sliares  were  allotted 
half  the  number  they  had  respectively  applied  for.  The  balance 
due  on  allotment  was  in  each  case  received  on  the  following  da^', 
ami  the  final  instalment  was  received  on  May  6,  1910.  You  are 
asked  to  show  the  record  of  the  above  transactions  in  the  Coni- 
jiauy's  Cash  Book  and  Journal  and  in  the  following  accounts  in  the 
Ledger^ 

('»)  Applications  Account. 
{b)  Allotment  Account, 
(c)  Call  Account. 
{d)  Share  Capital  Account. 

7.  Define  the  following  terms— 
(rt)  Sinking  Fund. 

{b)  Unpaid  Calls, 
(c)  Debenture. 

8.  A  Builder  commenced  business  on  Jainiary  1,  1900,  with 
Plant  valued  at  £1,000.  On  December  31,  1904,  he  spent  a 
further  £4(K»  on  additional  I'lant,  and  on  December  31,  1908,  an 
additional  £000.     Show  how  tlie   Plant  Account  would   appear  in 
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his  books  up  to  December  31,  1909,  if  Depreciation  had  been 
written  off  at  the  rate  of  6  per  cent,  per  annum  from  the  original 
cost.  Show' also  how  the  Plant  Account  would  have  appeared,  had 
Depreciation  been  written  off  annually  at  the  rate  of  7|  per  cent,  on 
tlie  balance  standing  to  the  debit  of  the  Account  at  the  commence- 
ment of  tlie  year. 

9.  When  making  up  the  accounts  of  a  Company  at  the  end  of  its 
first  year's  operations,  the  directors  instructed  you  to  charge  againsi. 
Profits  one-fifth  of  the  Preliminary  Expenses,  to  provide  for  Depre- 
ciation at  stated  rates,  and  to  transfer  one-tenth  of  the  balance  to  a 
Reserve  Account.  At  the  end  of  the  second  year,  it  was  found  that 
before  making  such  provisions  the  accounts  showed  a  loss.  Is  the 
fact  that  a  loss  has  been  made  any  reason  for  refraining  from  making 
provisions  on  the  same  scale  as  in  the  previous  year  ?  Give  reasons 
for  your  answer. 

10.  On  the  Balance  Sheet  of  a  Company  appears  the  following 
item — 

"  Forfeited  Shares  £25." 
What  do  you  understand  this  to  mean  ? 


THE  AUCTIONEERS'  INSTITUTE    OF   THE   UNITED 
KINGDOM. 


Pkeliminary,  1910. 
[2  hours  allowed.] 

1.  What  do  you  understand  by  a  Bill  of  Exchange  ? 

2.  {a)  If  C.  Lyon,  of  Paris,  accepts  a  Bill  for  £100  drawn  by  me 

on  him  at  three  months  from  March  1,  1910,  when  will  it 
be  matured  (exactly  due)  ? 
{h)  How  soon  could  I  exchange  the  Bill  for  cash  if  I  stood  in 
need  of  money  1 

3.  Compile  a  Cash  Account — 

1910. 

Jan.  1.  Cash  in  hand     . 

,,  2.  Paid  R.  Field    . 

,,  5.  Received  of  F.  Ford 

,,  9.  Bought  Goods  for  Cash 

,,  14.  Paid  for  Goods   bought  at  'Auction 

Rooms  . 

,,  20.  H.  Coles  pays  me 

,,  22.  C.  Ross  buys  Goods  for  Cash 

,,  24.  F.  Cross  pa3's  me 

,,  26.  I  pay  T.  Tims  . 

,,  31.  I  pay  Rent 

„  31.  I  pay  Clerk 

,,  31.  I  draw  for  own  use  . 

4.  From  the  following  Ledger  Totals  compile  a  Balance  Sheet- 


£ 

s. 

d. 

150 

0 

0 

51 

0 

0 

65 

0 

0 

27 

0 

0 

4^5 

0 

0 

181 

0 

0 

27 

0 

0 

86 

0 

0 

45 

0 

0 

8 

0 

0 

5 

0 

0 

12 

0 

0 
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Dec.  31,  1909. 


Dr. 


To  Balance  £146 


Rees. 


Cr.       Dr. 


H. 

To  Balance  £101 


873 


Cr. 


Evans. 


F.   iCross.  Bank. 

By  Balance  £27      To  Balance  £041 1 


C.    Jones. 
To  Balance  £181 


C. 

To  Balance  £15 


To  Balance  £75 


Cas  h. 
To  Balance  £27 


Moyse. 
By  Balance  £8 

Saul. 


Coles 


House 
To  Balance  £804 


Property. 


Stock  in  hand  at  December  31,  1909,  £254. 

5.  Make  out  separate  accounts  for  each  of  the  following  classes 
of  goods,  open  a  Profit  and  Loss  Account,  and  carry  the  final  balance 
to  the  Capital  Account — 

1909. 

Stocks-  Silks  £850  ;       Hosiery  £480  ;       Linen  £747 

£ 
Purchases  during  the  j-ear — Silks         4,764 
Hosiery   3,860 


Jan.   1. 


Purchases  for  Cash- 


Sales — 


Linen 

Silks 
Hosiery 
Linen 
Silks 


8,170 

275 

474 

1,465 

4,890 


Hosiery   4,801 


For  Cash — 


Stocks  at  Dec.  31,  1909- 


Linen 
Silks 
Hosiery 
Linen 
-Silks 
Hosiery 
Linen 


C.   Compile  H. 
1910. 


Richards'  account- 


9,000 
150 
217 
165 
800 
175 

1,417 


Jan.  1 

;;  3 

„  6 

„  12 

,,  18, 

,,  21 

.,  25 


He  has  a  Cr.  balance  of  ...  . 
He  buys  of  me  Goods  ..... 
I  sell  him  a  second-hand  typewriter  . 
He  buys  for  Cash,  Goods  .... 
He  sells  to  me  for  Cash,  Goods  . 
He  returns  (ioods  because  inferior  to  Samj  '.e 
I  sell  him  (ioods  ..... 

He  gives  me  a  Bill  at  three  months    . 


£ 

250 
276 
10 
286 
326 
6 
375 
100 


Sav  whether 
1910.' 


H.    R.  is  your  debtor  or  creditor  at  t^anuary  31, 
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THE    AUCTIONEERS'    INSTITUTE    OF   THE    UNITED 
KINGDOM. 

Intermediate,  1910. 

[2  hours  allowed.] 

1.  Mention  four  of  the  chief  books  of  account  in  an  ordinary 
commercial  business,  giving  a  specimen  ruling  of  each  and 
describing  briefly  its  uses. 

2.  On  January  1,  1910,  you  receive  a  Loan  of  £1,000  from 
William  Brown  and  pay  the  same  into  your  Banking  Account. 
State  what  entries  you  ■would  make  in  j-our  books  to  record  these 
transactions,  giving  reasons  for  your  answer. 

3.  Mention  some  classes  of  items  which  can  most  convenientlj-  be 
dealt  with  through  the  Journal.  31ake  the  opening  Journal  entries 
for  the  following  transactions.  On  January  1,  1910,  A.  and  B. 
start  in  business  as  auctioneers — 

A.  brings  into  the  Partnership — 

Freehold  Offices,  valued  at  .         .         . 

Cash    ........ 

Furniture,  Fittings,  etc.     .... 

Goodwill  and  Connection    .... 

3,750 

Less,  Mortgage  on  Freehold  Premises         .     1,000 


B.  brings  in — 

Cash    .... 
Goodwill  and  Connection 


£2,750 


£1,500 


4.  Assume  that  on  December  31,  1910,  A.  and  B.  have  made  a 
profit  of  £2,000,  which  they  share  in  proportions  of  three-fifths  and 
two-fifths  respectively.  Each  is  allowed  5  per  cent,  interest  on 
capital  before  the  profit  is  divided,  and  their  drawings  have  been 
A.  £950,  B.  £800.     Show  their  Capital  Accounts. 

5.  Write  up  the  following  transactions  in  the  Cash  Book  of 
Williams  &  Son,  Auctioneers.  Rule  up  and  bring  down  l.alances 
and  show  agreement  with  Pass  Books.  All  receipts  are  paid  into 
the  Bank  and  all  payments  made  by  cheque. 

1909. 
Dec.     1.     Balances  in  hand — Office  £169  7s.  6(7.,  Clients  £110  4s.  3i. 
2.     Received  of  J.  Smith,  Fee  £52  10s. 
,,       3.     Received  of  Long  &  Co.,  Commission  £15  17s.  Qd. 
,,       4.     Paid   J.    Atkinson    his    Account   for    Office   Stationery 

£19  5s.  M. 
,,     10.     Collected  Rents  for  Mrs.  Smythe  £25  10s.  M. 
,,     11.     Paid  Law  Fire  Co.,   I'remiums  received  on  their  behalf 

£14  9s.  Gd. 
,,     15.     Received  of  Capt.  Walker,  Survey  Fee  £15  liis 
.,     17.     H.  Williams   drew  for  his  own  use  £20. 
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1909. 
Dec.  18.     Paid    Mortgage     Interest     on    Account    Mrs.     Smythe 
£12  3a'.  M. 

,,     23.     Received  Probate  Valuation  Fee,  Wilson's  Exors.  £31  10.9. 

,,     27.     Paid  J.  Freeman,  Esq.,  Rent  of  OfEce  to  Christmas,  £50. 

,,     30.     Received  from  Mc Andrew    &    Co.,    Deposit  on   Sale  of 
Capt.  Walker's  Edinburgh  Property  £300. 

,,     31.     Paid    ISIacintosh    &    Co.    their  Fees   re   Capt.   Walker's 
Edinburgh  Propertj-  £26  5s. 

The  "  Office  "  Pass  Book  showed  a  balance  of  £245  14s.  3(7.  and 
the  "Clients"  £109  Is.  lie?.  Freeman's  and  Macintosh's  cheques 
had  not  been  presented,  and  IMcAndrew's  being  a  Scotch  cheque, 
had  not  been  credited  by  the  Bank  at  date  of  balance. 

6.  Place  the  following  figuies  so  as  to  form  a  Trial  Balance  at 
December  31,  1908,  and  prepare  therefrom  a  Trading  Account, 
Profit  and  Loss  Account  and  Balance  Sheet. 

Goods  Purchased  £2,476,  Sundry  Debtors  £683,  Bought  Returns 
£76,  Wages  £792,  Sold  Returns  £105,  Bad  Debts  £55,  Sundry 
Creditors  £832,  Goods  Sold  £3,762,  Stock  January  1,  1908,  £230, 
Discounts  Allowed  £85,  Bills  Payable  £138,  Furniture  £100, 
Drawings  £350,  Office  Expenses  £326,  Capital  £500,  Cash  at  Bank 
£106.     The  Stock  at  December  31,  1908,  was  £431. 

THE   AUCTIONEERS'   INSTITUTE   OF   THE   UNITED 

KINGDOM. 

Preliminary,  1911. 

[2  hours  allowed.] 


1 

£100. 

London, 

Jan.  15,  1911. 

Three  Months 

after 

date 

pay 

to  me  or  my 

order  the  sum 

of  One  H 

undred  Pounds, 

value 

received. 

James  Cole.         \ 

ToB. 

Henderson, 

Manchester. 

On  tlie  above  form  of  a  Bill  of  Exchange, 

(a)  Write  on  it  to  sliow  how  it  would  be  accepted  payable  at 

The  Union  Bank,  London. 

(b)  Say  who  is  the  Drawer. 

(c)  Say  who  is  the  Drawee. 

{d)  Say  when  the  Bill  will  be  exactly  due. 

(e)  By  what  means  could  I  realize  (get  the  money  for)  the  Bill 
before  due  date  ? 
2.  Write  up  Frank  Green's  Account.     SIiow  tlie  l)alance  at  March 
31,  and  bring  it  down  to  commence  following  mouth.     Balance  the 
Account  at  April  30. 

1910. 
Mar. 


£     s. 

d. 

1. 

F.  Green's  Dr.  Balance   . 

.     73     5 

6 

5. 

Received  Cash  from  him 

.     26  12 

0 

5. 

Allowed  lum  Discount 

1     8 

0 

6. 

Sold  him  (ioods 

.      1.-)     9 

6 

8. 

Bought  Goods  of  liim 

.     48  10 

0 
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1910. 

Mar. 

10. 

10. 

)j 

10. 
15. 

20. 

>» 

20. 
25. 

Apr. 

1. 

5. 

>> 

5. 

5. 
10. 
15. 

25. 

28. 

Returned  damaged  Goods  to  him    . 
Paid  him  ...... 

Sold  him  Goods       ..... 

Sent  him  Cash  ..... 

Received  Cash  from  him 

Discount  allowed  him      .... 

He  repaid  a  loan  of  .... 

Sold  him  Goods       ..... 

He  returned  Goods  .... 

He  charged  me  expenses  on  returned  Goods 
Received  from  him  .... 

Purchased  Goods  of  him 

Debit  him  with  expenses  paid  on  his  behalf 

Paid  him  ...... 

Received  discount  of  him 


£  s. 

1  7 

25  0 

12  10 

5  0 


30 
2 

5 

26 

5 

0 

35 

2.T 


0  15 

10  10 
0  10 


3.  Make   out  a  Goods  Account  and   a  Profit  and  Loss  Account 
(neglecting  any  items  not  required),  and  balance  to  show  gross  and 
net  Profits. 
1910. 

Bought  Goods  of  B.  Crow 

Sold  Goods  for  Cash 

Bought  Goods  of  W.  Slater 

Sold  Goods  to  Hope  &  Co. 

Paid  B.  Crow 

Discount  received 

Paid  Trade  Expenses     . 

Sold  Goods  to  J.  Glen  . 

Goods  purchased  for  Cash 

Paid  W.  Slater      . 

Received  Discount 

Sold  M.  Shaw 

Paid  Salaries 

Bought  Goods  of  W.  Slater 

Sold  Goods  to  J.  Thin  . 

Received  of  Hope  &  Co. 

Discount  allowed  them  . 

Paid  J.  Glen 

Sold  Goods  to  J.  Glen   . 

Discount  allowed  by  J.  Glen 

Paid  Rent 

Goods  on  hand 

Make  out  C.  Appleton's  Balance  Sheet  from  the  following — 

£     s. 
Cash  in  hand  .         .         .         .         .         .       25     6 

Cash  at  Bank  ......     315  10 

Goods  on  hand 
J.  Hill's  Cr.  balance 
Field  k  Go's.  Dr.  balance 
W.  Grant  owes 
J.  Melville,  Cr.  balance 
Sundry  Debtors     . 
Sundry  Creditors  . 
G.  Lucas  has  on  Loan    . 
5.  Open  Ledger  Accounts  showing  how  the  Balances  in  Question 
4  would  appear. 


Nov 

1. 

jj 

1. 

1. 
3. 

3. 

J, 

3. 

j^ 

5. 

5. 

8. 

10. 

,, 

10. 

10. 

12. 

J, 

14. 

14. 

>> 

14. 
14. 
14. 

,, 

20. 

j^ 

24. 

,, 

28. 

,, 

30. 

4. 

Mat 

1910. 

Dec. 

31. 

£     s. 

148  15 

5  12 

53  12 

39    7 

141     6 

7  8 
5     2 

38  12 

8  10 
50  18 

2  13 
56  12 
10  0 
96  10 

126     7 

35  9 

3  18 

36  14 
36    5 

1  18 

12  10 

105     7 


219  8 
150  10 
86  7 
25  9 
15  12 
17  8 
36  14 
50    0 
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THE   AUCTIONEERS'   INSTITUTE    OF   THE   UNITEF 

KINGDOM. 

Intermediate,  1911. 

[2  hours  allowed.] 

1.  What  do  you  understand  by  "Days  of  Grace,"  "Rebate," 
"Siuking  Fund,"  "  Goodwill,"  "Assets  "  ? 

2.  A.,  B.  and  C.  are  in  partnership  as  Auctioneers  and  Surveyors, 
sharing  profits  in  the  proportion  of  ^  each,  after  allowing  5  per  cent, 
interest  on  their  respective  capitals.  Ou  January  1,  1910,  their 
capitals  Mere  :  A.  £534,  B.  £236,  C.  £985,  and  at  December  31,  1910, 
the  profit  for  the  year  (before  charging  interest  on  capital)  was 
£753.  During  the  year,  A.  had  drawn  out  £450,  B.  £600,  and  C. 
£350.     Show  their  Capital  Accounts. 

3.  Enter  the  following  transactions  in  an  Auctioneer's  Cash  Book, 
with  separate  columns  for  "  Office  Cash  "  and  "  Clients'  Cash,"  and 
assuming  all  money  paid  into  Bank  and  all  payments  made  by 
cheque- - 

1911. 
Jan.    1.     Balance  in  "Office  Account  "  £539  14s.  Zd. 
,,       1.     Balance  in  "Clients'  Account  "  £2,341  17s.  M. 
,,      2.     Received  on  account  of  Major  Smart  £100  deposit  on  Sale 

of  "The  Elms." 
,,      2.     Received  Valuation  Fee  from  J.  Macdonald,  £52  10s. 
,,      3.     Paid  Mrs.  Archer  £777  6s.  6'/.  (being  proceeds  of  Sale  of 

"  The  Gables  "  £850,  less  our  charges  £72  13s.  Qd.) 
,,      3.     Drew  cheque  for  our  charges  £72  13s.  6d.,  and  paid  same 

to  Office  Account. 
,,      4.     Paid  Office  Salaries  £15  3s.  M. 

,,      5.     Received  £18  16s.  3d.  Weekly  Rents  due  to  Major  Smart. 
,,      6.     Received  £45  13s.  3d.,  our  commission  on  the  ' '  Crowhurst " 

]\Iortgage. 
,,       6.     Paid  Office  Rent  to  Christmas,  1910— £50. 

Rule  up  Cash  Book  and  bring  down  Balances. 

4.  What  part  does  a  Sales  Day  Book  pla}'  in  a  system  of  double - 
entry  book-keeping,  and  how  would  you  deal  with  the  items  therein, 
in  order  to  fullj'  carry  out  the  principles  of  the  system  ? 

5.  Show  in  proper  form  the  Account  you  would  render  your  client, 
Mr.  J.  W.  Williams,  in  respect  of  Sale  of  his  Furniture  at  34, 
Queen's  Row,  on  December  4  and  5,  1910,  from  the  following 
particulars — 

Amount  realized  as  per  Catalogue  .... 
Paid  for  Advertising  in  "  Times  "  and  other  jiapers 
Printing  Posters  and  Catalogues     .... 

Bill  Posting,  etc . 

Men  showing  and  attending  at  Sale 

Cliarge  a  Commission  of  5  per  cent,  on  the  amount  realized  and 
show  cheque  to  balance. 

6.  The  following  is  the  Trial  Balance  of  a  Hotel  for  the  year  ended 
December  31,  1910.  Allow  10  percent.  Depreciation  from  Furniture 
and  Fittings,  5  per  cent,  intei'cst  on  Proprietor's  Capital,  and  prepare 
^J'rading  and  Profit  and  Loss  Accounts  and  Balance  Sheet.  The 
Stock  of  Wines,  etc.,  at  December  31,  1910,  was  £297  16s.  3(^. 

GG  2 


£ 

s. 

d. 

476 

19 

10 

15 

3 

9 

12 

5 

6 

o 

10 

0 

1 

5 

0 
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Trial  Balance,  December  31, 1910. 


£ 

s. 

d. 

£ 

s. 

J, 

Proprietor's  Capital 

15,000 

0 

0 

Provisions 

'.       3,295 

11 

10 

Rates,  Taxes  and  License 

454 

18 

0 

Coals  and  Lighting  . 

562 

15 

9 

Hotel  Receipts 

11,5.36 

3 

1 

Wages      .... 

992 

0 

2 

Wines,  Spirits  and  Cigars 

760 

19 

5 

Garage  Expenses  and  Petrol 

475 

10 

6 

Management  Salaries 

250 

0 

0 

Repairs  and  Renewals 

230 

6 

9 

Garage  Receipts 

510 

18 

3 

Laundry  and  House  Expenses 

707 

17 

8 

Stable  Expenses 

386 

2 

10 

Advertising 

269 

7 

4 

General  Charges 

97 

3 

2 

Interest  on  Mortgage 

847 

10 

0 

Sundry  Debtors 

109 

5 

6 

Freehold  Land  and  Buildings 

.     30,500 

0 

0 

Furniture  and  Fittings     . 

4,350 

0 

0 

Horses,  Carriages,  etc.     . 

300 

0 

0 

Sundry  Creditors     . 

433 

17 

11 

Interest  owing  on  Mortgage 

416 

U 

9 

Mortgage  on  Freehold 

20,000 

0 

0 

Cash  at  Bank  and  in  hand 

1„354 

14 

3 

Stock  of  Wines,  etc.,  Jan.  1,  j 

IDLO   .           3-48 

16 

9 

Proprietors  Drawings 

1,624 
£47,917 

14 

14 

1 
It 

£47.917 

14 

~0 

INTEREST  COUPON 
[see  page  277) 


Debenture  No. /.*r..'~- interest  Coupon  No.    10 


For  Three  pounds  (/« 


ix),  Half-year's  interest 


due  the  1st  day  of  Decii  ib\Aj»/4,  and  payable  at  the 
National  Provincial  Bank  of  England,  Limited, 
Bishopsgate  Street  Within,  London,  E.G.,  or  at  the  Registered 
Office  of  the  Company. 


d&«ri  ■ 


Secretary. 


C^^'^==^:^<S^*^^<^===*=:$<§'=====^'S==i=^ 


CHAPTEK   XXXII 

ADDITIONAL   EXAMINATION    PAPERS 

R.  S.   A.     BOOK-KEEPING— STAGE  1,   1912 
[For  solutions  see  Key,  p.  334] 

( 1 )  Explain  the  meaning  of  the  following  terms  and  abbreviations- 
Account  current;  Credit  note;  Rebate;  F.O.B;  C.I.F;  A/S. 
(2)  How  many  parties  are  there  to  an  "  order  "  cheque,  and  who  are 
they  ?  Is  it  necessary  to  stamp  a  cheque ;  if  so,  what  is  the  value 
of  the  stamp  required,  and  how  does  it  differ  from  the  stamp  necessary 
for  a  Bill  of  Exchange  ? 

(3)  Prepare  (.'olumnar  Petty  Cash  Book  on  the  Imprest  System, 
record  the  under-mentioned  transactions,  and  bring  down  the  balance 
as  on  January  6,  1912  :  —  t-.       •      i 

Dec.  31,  1911.  Cash  in  hand,  £5  3'*.  Id.;  Jan.  1,  1912,  Received 
amount  to  make  up  imprest  to  £10  :  Jan.  2,  Bought  postage  stamps, 
£1  10«. ;  Paid  carriage,  3s.  Id.;  Jan.  3,  Paid  travelling  expenses, 
U.S.  lOd.;  Jan.  4,  Bought  packing  materials,  £1  3?.  6d.;  Bought 
stationery,  4.s.  8f/. ;  Jan.  5,  Paid  'wages  to  odd  man,  Gs. ;  Jan  G, 
Bought  job  line  of  goods  for  cash  from  H.  Saunders,  £1  15«. 

(4)  William  Jones  received  the  following  letter  from  his  customer, 
Robert  Brown,  on  Jan.  6,  1912  :— "  1  beg  to  advise  you  that  I  have 
this  day  paid  into  your  account  at  the  Union  Bank  the  sum  of  £19 
in  settlement  of  niv  account  less  5%  discount.  Please  return  for 
cancellation  the  3  months'  bill  for  £20  accepted  by  me  on  December 
29,  1911."  On  Jan.  7,  1912,  the  Union  Bank  advised  Jones  that 
his  account  had  been  credited  with  £19  as  above.  Jones  therefore 
returned  the  bill  for  £20  to  Brown.  Show  the  entries  necessary  to 
record  the  above  transactions  in  Jones's  books. 

(5)  To  what  Ledger  Accounts,  and  on  which  side,  would  you 
expect  to  find  the  undermentioned  transactions  posted  :— («)  Drew 
cheque  for  wages  £100;  (b)  Drew  cheque  for  new  printing  machine 
£050;  (c)  Received  cheque  £47  lOs.  from  R.  Robinson,  in  .settlement 
of  his  account  (less  5%  discount). 

Exercise. — John  Miller  commenced  business,  as  draper,  on  July  -i, 
1911,  wath  £250  at  the  Bank.  £3  cash  in  hand,  and  stock  £300.  The 
stor-k  was  obtained  on  credit  as  follows  :— J.  Beale  &  Co.  £110; 
F  Hall  &  Sons  £00 ;  Thomas  Fislier  £!»() ;  and  Hugh  Jones.  Ltd. 
£40.  J.  Miller  also  possessed  furniture,  fixtures  and  fittings  valued 
at  £70.  Open  John  Miller's  Ledger  with  these  items,  and  post 
throuqh  the  subsidiari/  books  the  following  transactions  : — 

Juiy  3,  1911,  Paid  cash  stamps  .'>.*.,  stationery  Cw.  8rf. ;  Bought 
from  "J.  Bcale  &  Co.  120  yds.  Hannelette  at  4,v.  3(/.' per  doz.  yd;^, 
on  credit.     July  4,  Bought  from  F.  Hall  &  Sons  000  yds.  shirtmg 
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(240  yds.  at  S*.  Zd.  per  doz.  yds.,  and  360  yds.  at  lOs.  M.  per  doz. 
yds.),  on  credit; 

July  5,  Bought,  for  Cash,  brown  paper  and  string  \5s. ; 

Banked  Cash  Sales  for  the  3rd  and  4th  July  £27  10s.  Banked 
Cash  Sales  for  5th  July  £16  5.s. ;  Paid  cheque,  J.  Beale  and  Co., 
£30  on  account,  also  Hugh  Jones'  account  less  2i%  discount; 

July  7,  Paid  by  Cash,  carriage  ISs.  M. ; 

July  8,  Sold  to  Miss  H  Hayraan,  on  credit,  10  yds.  sheeting  at 
Is.  M.  per  yd. ;  1  doz.  reels  cotton  for  2s.  Zd.,  2  pairs  lace  curtains 
at  16s.  \\d.  per  pair;  Receivtni  credit  note  from  F.  Hall  and  Sons 
for  8  yds.  shirting  at  10s.  Sid.  per  doz.  yds.,  damaged  in  transit  and 
returned  to  Hall  on  the  8th  inst. ;  Banked  Cash  Sales  for  6th  and  7th 
July,  £32  15s.;  Cashed  cheque  for  £10,  and  paid  wages,  £7  5s. 
Balance  the  ledger  accounts,  bring  down  the  balances,  and  extract 
a  "  Trial  Balance  "  as  on  July  8,  1911. 

E.S.A.     BOOK-KEEPIXG— STAGE,  II,   1912 
[For  solutions  see  Key,  p.  339] 

(1)  What  is  a  "negotiable  instrument  "  ?  WTiat  is  the  effect  of 
marking  a  document  "not  negotiable"?  (2)  Briefly  explain  the 
purposes  for  which  the  Journal  is  employed  in  an  "  up-to-date  " 
counting-house.     Journalise  the  following  : — 

(«)  On  Jan.  18,  1912,  Peter  Sykes  exchanged,  with  Peter  Blair, 
his  motor  car  valued  at  £350,  for  a  dog-cart  valued  at  £150  and  two 
horses  valued  at  £100  each,  (b)  On  Jan.  19,  1912,  John  Smith 
returned  damaged  goods,  invoiced  at  £10  14s.  Orf.,  to  Andre  Gammon. 
Smith's  book-keeper  entered  the  transaction  in  the  Sales  Journal, 
in  error. 

Exercise  I.  George  Norman  and  Robert  Carter  were  in  partner- 
ship as  Wholesale  and  Retail  Grocers,  the  former's  Capital  being 
twice  that  of  the  latter.  On  Dec.  31,  1911,  in  addition  to  the 
Partners'  Capital  Accounts'  balances,  the  following  appeared  in  their 
Ledgers  :  - 

Cash  in  hand,  £47 ;  Cash  at  Bank,  £482 ;  Stock  in  hand,  £870 ; 
Fixtures,  Fittings  and  Utensils,  £247 ;  Horses  and  Vehicles,  £155; 
Sundry  Debtors  :— J.  Morley,  £68;  A.  Barnes,  £23;  R.  Foster,  £29; 
S.  Middleton,  £35. 

Sundry  Creditors  : — J.  Harris  &  Sons,  £50 ;  W.  Clark,  £55 ;  Evans 
Lloyd  &  Co.,  £64;  W.  Newton,  £15.  Reserve  for  Rent  (due  Dec. 
25,  1911),  £50. 

Enter  in  the  Ledger  the  foregoing  particulars;  and  pass  the 
following  transactions  through  the  books  : — 

Jan.  1,  1912,  Paid  into  bank,  £30;  Received  from  J.  Harris  & 
Sons,  3  cwt.  sugar  at  13s.  Qd.  per  cwt;  and  from  W.  Clark,  20  cases 
preserved  fnut  at  9s.  Oc/.  per  doz.  tins  (each  case  contained  2  doz. 
tins) ;  Jan.  2,  Sold  A.  Barnes  50  lb.  tea  at  Is.  4c?.  per  lb.,  and  charged 
him  3s.  for  boxes.  Accepted  3/ms.  bill  from  J.  Harris  &  Sons  for  £50. 
Cash  Sales  for  the  past  two  days  were  £77.  Jan.  3,  Received  and 
paid  into  bank  cheque  from  S.  Middleton  in  settlement  of  his  account 
less  5%  discount.  Cash  Sales  for  the  dav,  £27.  Jan.  4,  Paid  rent 
(due  Dec.  25,  1911),  by  cheque.  Sold  R\  Foster,  12  eases  ".XL" 
Sauce  at  3s.  'M.  ])er  doz.  bots.  (each  case  contained  2  doz.  bots.). 
Returned  to  W.  Clark  1  case  preserved  fruit  delivered  1st  inst. — goods 
faulty.     Jan.  5,  J.  Morley  accepted  a  one  month's  bill  for  £40.     Cash 
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Sales  for  the  past  two  days  were  £83.  Jan.  6,  Sold  S.  Middleton 
1  gross  tins  Cocoa  at  65.  per  doz.  tins.  Received  from  Evans  Lloyd 
&  Co.,  30  kegs  butter,  in  all  4  cwt.,  at  86s.  per  cwt.  The  Bank 
discounted  J.  Morley's  bill  at  3^%.  Sent  credit  note  for  3^.  to 
A.  Barnes  for  boxes  returned.  Paid  Wages,  £13  10s.  in  cash.  Ca^h 
Sales  for  the  day  were  £46.  Jan.  8,  Paid  by  cheque  W.  Newton's 
account  as  on  Uec.  31,  1911,  less  2i%.  George  Norman  drew  in 
cash  £7,  and  Robert  Carter  £3  10s.  Paid  by  chec|ue  Evans  Lloyd 
&  Co's.  accoimt  as  on  Dec.  31,  1911,  less  21%.  Paid  into  Bank  all 
cash  in  hand  on  this  date,  excejjt  £10  retained  for  Petty  Cash. 
.Purchases  and  Sales  were  on  credit,  unless  otherwise  stated. 
Balance  the  Ledger  accounts  as  on  Jan.  8,  1912;  bring  down 
balances,  and  extract  T.  B. 

Exercise  II.  TheX  Manufacturing  Company,  Ltd.  was  registered 
with  Nominal  Capital  of  £75,000  divided  into  5,000  Ordinary  Shares 
of  £10  ea.,  and  25,000  6°o  Pref.  Shares  of  £1  ea.  From  the  following 
T.  B.  prepare  Trading  and  P.  &  L.  Ac/s  for  the  year  ending  Dec. 
31,  1911,  and  Balance  Sheet  as  on  that  date  :— 

Dr.  Balances.  Stock  (Jan.  1.1911),  £16,200  4.s.  M.  •  Cash  in  hand, 
£106  2*. ;  Cash  at  Bank,  £3,196  13s. ;  Purchases,  £25,123  7s. ;  Returns 
(Inwards),  £901  7s.  9fZ. ;  Manufacturing  Expenses,  £5,314  2s.; 
Manufacturing  Wages,  £13,210 ;  Salaries,  £1,525;  Travellers'  Salaries, 
Commission,  and  Expenses,  £3,210;  Rates  and  Taxes,  £210; 
Insurance,  £70;  General  Expenses,  £1,420 ;  Discounts,  £1,283  2s. ; 
Bad  Debts,  £280;  Interest  and  Bank  Charges,  £87;  Land  and 
Buildings,  £10,000 ;  Machinery  and. Plant,  £17,000  ;  Sundry  Debtors, 
£28.397  4s.  2d. ;  Patents,  £3,000 ;  Pref.  Dividend  paid,  £706  5s. ; 
Interim  Ord.  Div.  paid,  £900.     Total.  £132.140  7s.  2cl. 

Cr.  Balances,  Ordinary  Share  Capital  A/c,  £30,000;  Pref.  Share 
Cap.  A/c,  £25,000  ;  Sales.  £63,200  4s.  8d. ;  Returns  (Outwards),  £308 
17s.  6d. ;  Discounts,  £578  3s. ;  Sundrv  Creditors.  £9.843  2s. ;  Bad 
Debts  Reserve  (Jan.  1,  1911),  £400;  P.  and  L.  A/c  (Bal.  Dec.  31, 
1910),  £810 ;  Reserve  A/c,  £2000.     Total,  £132,140  7s.  2d. 

Prepare  the  necessary  accounts,  making  the  following  adjust- 
ments : —    ■ 

Charge  Depreciation  on  Buildings  at  3%  p.  a. ;  and  on  Plant  and 
Machinery  at  6%  p.  a. ;  Credit  farther  reserve  of  h%  on  gross  Sales 
to  Bad  Debt  Reserve  A/c;  Write  down  Patents  10"%;  Re'serve  21% 
on  Debtors  for  Discoimt;  and  £250  for  Directors'  Fees  ;  appropriate 
£2000  to  Reserve  A/c.  Value  of  Stock  on  Dec.  31,  1911,  was 
£11,420  8s. 


B.  S.  A.     BOOK-KEEPING— STAGE  III,  1912 
[For  Solutions  see  Key,  p.  347] 

(1)  Prepare  the  necessary  accounts  for  the  following  as  they  would 
appear  in  W.  A.  Richardson's  Ledger  : — On  June  1,  1910,  Richardson 
purchased  £5000  New  Zealand  S^o  (1945)  Stock  at  851  plus  2s.  (w/.'^o 
brokerage  and  45s.  stamps,  etc., and  on  April  3,  1912,  he  sold  £4000 
of  the  stock  at  89,  and  paid  £6  7s.  expenses.  Interest  upon  the  stock 
is  payable  half-yearly  on  April  1  ami  October  1,  less  tax  (to  be 
taken  at  Is.  2d.  in  the  £). 

(2)  After  eonsiderinsx  the  audited  accounts  for  the  vear  ended 
Dec.  31,  1911,  the  Directors  of  the  Rayon  d'Or  Publishing  Co.,  Ltd., 
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resolved  as  follows  : — (a)  To  pay  the  G%  dividend  (less  tax)  on  the 
Pref.  Stock  (£50,000).  (6)  To  pay  a  <lividend  of  8%  (less  tax)  on 
the  Ordinary  Share  Capital  (£00,000).  (c)  To  transfer  £1500  to 
Renewals  Reserve  A/c.  {d)  To  carry  forward  the  balance.  Profits 
shown  by  the  P.  and  L.  A/c  amounted  to  £11,400. 

Assume  rate  of  Income  Tax  payable  to  be  Is.  2d.  in  £.  Show 
Journal  entries  to  carry  out  these  resolutions. 

(3)  Give  a  form  (or  forms)  of  ruling  of  a  Cash  Book,  suitable  for 
the  record  of  the  Receipts  and  Payments  of  a  Life  Assurance  Company 
with  a  large  business  and  many  agencies.  (4)  Is  an  employer  under 
any  obligation  to  the  Income  Tax  Authorities  with  reference  to  the 
salaries  paid  to  his  staff  ?  Are  Limited  Companies  and  their 
employees  upon  the  same  footing  as  the  ordinary  employer  and  his 
staff  in  this  respect  ? 

Exercise.  A  and  B  were  in  partnership  as  Manufacturing  Iron- 
mongers. Their  Capital  Accounts,  on  Dec.  31,  1910,  were  equal  in 
amount  at  credit.  The  partnership  agreement  provided  that  A 
should  take  £300  of  the  profits  before  B  received  any  share.  The 
balance  was  to  be  divided  equally.  During  the  year  ended  Dec.  31 
1911,  A  drew  at  the  rate  of  £50  a  month,  and  B  at  the  rate  of  £6 
a  week.  On  Dec.  31,  1911,  the  Ledger  Balances,  in  addition  to  those 
of  the  Partners'  Capital  and  Drawing  Accounts,  were  as  shown 
below  : — 

On  Dec.  31,  1911,  Stock  in  hand  was  agreed  at  £6928  4s.  M.,  Work 
in  Progress  at  £301  65.  Id.,  and  Loose  Tools  at  £400  13.s.  2d.  Prepare 
Trading  and  P.  and  L.  A/c  for  the  year  ended  Deo.  31,  1911,  and. 
Balance  Sheet  as  on  that  date,  after  taking  the  following  into  con- 
sideration : — (1)  The  Auditors  pointed  out  that  Leasehold  Premii^es 
had  not  been  depreciated  in  the  past.  The  lease  has  15  years  to 
run,  and  it  is  decided  to  write  off  the  book  value  in  e(]ual  annual 
instalments.  (2)  Write  10*^o  Depreciation  off  Plant  and  Machinery 
as  on  Dec.  31,  1910,  and  5°,',  off  additions  made  during  the  year. 
(3)  Write  £50  depreciation  off  Furniture  and  Fittings.  (4)  Wages 
Account  includes  £47,  paid  Avhile  repairs  were  being  made  to 
machinery.  Transfer  this  amount  to  its  proper  account,  and  also 
transfer  £121  2s.  Id.  representing  the  cost  of  material  used  out  of 
stock  for  such  repairs.  (5)  The  unexpired  portions  of  Rates  and 
Insurance  on  Dec.  31,  1911,  were  £27  25.  3fZ.  and  £14  Os.  Id. 
raspectively.  (6)  Create  a  Reserve  for  Bad  Debts  of  5%  on  the 
Sundry  Debtors.  (7)  No  interest  on  capital  or  drawings  is  to  be 
charged. 

Balances  :— Cash  at  Bank,  £280  2s.  Sd. ;  Cash  in  Hand,  £37  155.  2d. ; 
Plant  and  Machinery  (including  additions  during  year  of  £345  25.) 
£4,018  2.S.  \d.;  Furniture  and  Fittings,  £273  14*.  Id.;  Discount 
account  (Debit  Balance),  £47  3?.  Id.;  Manufacturing  Wages,  £7,649 
12y.  lOfZ.;  Salaries,  £962  13*.  M.;  Purchases,  £20,747  16.S'.  lit/.; 
Carriage,  £467  45.  dd.;  Office  Expen'es.  £212  65.  2d.;  Postatrc  and 
Stationery',  £42  A 5.y.  \d.;  Leasehold  Buildincrs,  £1,5<.0;  Sales  £34,242 
125.  Id. ;  Sales  Returns,  £347  135.  Id. ;  Purchases  Returns,  £742  125. ; 
Stock  (Dec.  31,  1910).  £6,73805.  2d. ;  Sundry  Debtors,  £9,261  \2s:.  6rf. ; 
Work  in  Progress  (Dec.  31,  1910),  £276  145.  Ud.;  Advertihing, 
£117  175.  Ic/.;  Bad  Dcbt^,  £135  25.  Id.;  Interest  on  Temporary 
Loan  (repaid  Nov.,  1911),  £6  75.  10^?.;  Loo-e  Tools  (Dec.  31,  1910), 
£431  145.  2d.x  Rent,  Rate-,  and  Taxei,  £346  155.  M.\  Insurance, 
£92  45.  2d.;  Commis>ion.  £114  95.  lb/.;  Lighting  and  Heating,  £102 
4#  Id.;  Sundry  Creditors,  £2,136  195. 
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R.  S.  A.     BOOK-KEEPING— STAGE  I,  1913. 
[For  solutions  see  Key,  p.  350] 

(1)  Explain  the  meanings  of  the  following  terms  and  abbre- 
viations : — Book  Debts;  Voucher;  Per  Cent.;  R/D;  p.a.;  Net. 
(2)  Briefl}'  explain  the  uses  of  the  follo^^'ing  : — («)  Invoice;  (6)  State- 
ment; (c)  Credit  Note.  Give  specimen  form  of  each  document 
(write  two  entries),  assuming  that  John  Johns  is  a  customer  of 
William  Walter  &  Co.,  Ltd. 

(3)  From  the  following  statement  of  a  Trader's  Credit  Sales, 
Credit  Purchases,  and  Returns  (Inwards  and  Outwards)  enter  the 
transactions  in  the  proper  books  of  original  entrv'  and  show  the 
totals  of  each.  Ao  polling  to  Ledger  Accounts  to  he  done  : — Feb.  3, 
1913,  Bought  from  F.  Grace,  2  doz.  Pocket  Knives  at  4s.  6(7.  ea.; 
Sold  J.  Aliel,  1  doz.  Photo  Frames  at  Is.  ea.;  Sold  J.  Shrewsbuiy, 
6  doz.  De-sert  Knives  at  20».  per  doz.,  less  5°o  Trade  Discount; 
Received  from  B.  Briggs,  1  case  Car\'ers  25s.,  returned  damaged. 
Feb.  4,  Bought  from  G.  Mead,  2  doz.  Silver  Photo  Frame.-  at  5s.  6^. 
ea.,  less  lO^^o  Trade  Discount;  Returned  to  N.  Hur  t.  1  doz.  pairs 
Scissors  at  ISs.  per  doz.,  wrong  size.  Feb.  5.  Sold  W.  Humphreys, 
i  doz.  Razors  at  3.s.  ea.,  and  charged  him  Gd.  carriage;  Sold  L. 
Townsend,  2  cases  Fish  Ivnive^  and  Forks  at  £2  per  case ;  Returned 
to  F.  Grace,  i  doz.  Pocket  Knives  at  -Is.  (id.  ea..  poor  quality.  Feb. 
6,  Bought  from  B.  Lilley,  2  doz.  Glass  Match  Stands,  Silver  Mounted, 
at  6d-.  ea.;  J.  Abel  returned  h  doz.  Photo  Fiames  at  Is.  ea.,  not 
ordered.  Feb.  7,  Sold  J.  Heame,  3  doz.  Pocket  Knives  at  30s.  per 
doz.,  less  5°o  Trade  Di-:count:  Sold  to  V.  Gunn,  i  doz.  Glass  Match 
Stands,  Silver  Mounted,  at  8s.  3d.  each.  Feb.  8,  Bought  from  L. 
Spooner,  6  cases  Fish  Knives  and  Forks  at  £3  per  case,  less  10% 
Trade  Discount. 

(4)  On  Jan.  1,  1913,  iliddlcmiss  &  Tumbull.  London,  sent 
S.  Macgregor,  Manchester,  for  acceptance,  a  B/E  for  £100.  dated 
Jan.  3,  1913,  payable  at  3  m/d.  Macgregor  accepted  the  draft  and 
made  it  paj-able"  at  the  Staple  and  Stedl'ast  Banking  Co.,  Ltd.,  of 
Stockport.  Show  the  Bill  as  it  would  appear  when  returned  to 
Middlemiss  &  Tumbull.  state  who  is  tlie  Drawer  and  who  the  Drawee, 
and  give  the  date  when  the  Bill  \ull  mature. 

(5)  A  Firm's  bookkeeper  had,  during  the  month  of  Jan.  1913, 
entered  Returns  Inwards  and  Outv»ards  in  the  Purchases  Book  and 
Sales  Book  re--pcctively,  and  posted  the  monthly  totals  of  each  to 
Purcha-es  and  Sales  Accounts  in  the  Ledger.  What  entries  should 
be  i)ut  through  the  books  to  rectify  these  mistakes,  assuming  that 
Ret'jms  Inwards  for  the  month  amounted  to  £40  and  Returns 
Outwards  to  £30? 

Exercise.  Charles  Ross  &  Augustus  Webb,  trading  in  partner- 
ship as  Furniture  Dealers,  had  £400  each  standing  to  the  credit  of 
their  Capital  Accounts  on  Jan.  1,  1913.  The  other  balances  on  this 
date  were  : — 

Debt  Balances.  Stock,  £813;  Debtors  :—F.  Lamer,  £62;  N. 
Sturaess  £49;  Cash  at  Bank,  £113;  Cash  in  Hand,  £10 ;  Fumiture 
and  Fitting,  £45. 

Credit  Balances.  Creditors: — F.  Hammond,  £134;  L.  Yates, 
£81;  E.  Bridge,  £77.  Ojjen  Ross  &  \\ol)b's  Ledger  from  these 
pirticnlar-:,  and  post  then-to.  through  the  books  of  original  entrv', 
the  followin<{  transactions  : — 
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Jan.  1,  1.913,  Sold  F.  Lanier  on  credit,  6  Windsor  Smoking-Room 
Chairs  at  18s.  6c/.  ea.;  Sold  for  Cash,  1  Occasional  Table  for  £1  \s. 
Jan.  2,  Bought  for  Cash,  Stationery,  £1  5s. ;  Paid  Window  Cleaner, 
5s.  in  Cash ;  Bought  of  L.  Yates,  on  credit,  1  Walnut  Hall  Stand, 
£3.  Jan.  3,  Received  cheques  and  paid  them  into  the  Bank  : — 
F.  Lamer,  £50  on  account;  N.  Sturgess,  balance  of  account,  less 
5%  discount.  Jan.  4,  Drew  and  cashed  Cheque,  £15;  Paid  Wage-, 
£7  10s.  (including  Lisurance  Stamps)  in  Cash;  Each  Partner  with- 
drew £3  10s.  in  Cash.  Jan.  6,  Sold  for  Cash,  1  Bedroom  Suite,  £15; 
Paid  into  Bank,  £iO.  Jan.  7,  Sent  Credit  Note  to  F.  Lamer  allowing 
(Sd.  ea.  on  G  Windsor  Smoking-Room  Chairs;  Drew  cheques: — • 
F.  Hammond,  £50  on  account ;  L.  Yates,  £30  on  account ;  E.  Bridge, 
the  amount  of  his  Account,  less  5%  Discount.  Jan.  8,  Paid  Pient 
by  Cneque,  £25;  Paid  Gas  Account  by  Cash,  £7  13s.  Balance  the 
Ledger  Accounts,  bring  do^vTi  the  Balances,  and  extract  T.  B.  as  ou 
Jan^S,  1913. 

R.  S.  A.     BOOK-KEEPING— STAGE  II,  1913 
[For  solutions  see  Key,  p.  357] 

(1)  Rule  forms  of  Sales  Journal  and  Cash  Book  for  a  fimi  using 
To\ATi  and  Country  Self-Balancing  Ledgers.  The  Sales  Journal 
should  also  provide  for  analysis  of  Sales  as  between  three  depart- 
ments. State  how  and  where  the  iteins  entered  in  each  book  should 
be  posted.  (2)  What  portions  of  the  Salaries  and  Wages  should  be 
charged  to  the  Trading  A/c  and  what  to  P.  and  L.  A/c  in  the  business 
of  a  Manufacturer  ?  Name  some  items  of  expenditure,  which  may 
occur  in  the  same  business,  and  which  should  be  charged  to  Capital. 

Exercise  I.  The  following  was  the  Balance  Sheet  of  Smith  & 
Company,  Ltd.,  as  on  December  31,  1912  : — ■ 

Liabilities : — Nominal  Capital  G.OOO  shares  of  £1  ea.,  5,0(0  being 
issued  and  fully  paid ;  Simdrv  Creditors  : — Rent,  £120 ;  Income 
Tax,  £62;  H.  Bell,  £75;  T.  Burton,  £33:  R.  Lawson,  £60.  Bill 
payable,  A  Scott,  £40 ;    P.  and  L.  A/c,  £907.     Total,  £6,297. 

Assets: — Leasehold  Buildings,  £1,000;  Fixtures,  fittings  and 
Furniture,  £472;  Sundry  Debtors: — H.  Falconer,  £153;  T.  Cove, 
£71;  N.  Carver,  £149;  V.  Row,  £27.  Stock  on  Hand,  £3,023; 
Bill  receivable,  G.  Watson,  £100;  Cash  at  Bank,  £1,252;  Cash  in 
Hand,  £50.     Total,  £6,297. 

Open  the  necessary  Ledger  Accounts  for  the  above,  and  post  the 
following  transactions  through  the  subsidiary  books  : — 

Jan.  1,  1913,  Received  cheque  from  T.  Cave,  for  balance  of  account, 
less  2J%  discount;  Purchased  from  A.  Scott,  1  gross  1-lb.  jars 
Marmalade  at  4s.  per  doz ;  Sold  N.  Carver,  10  cwt.  Beet  Sugar  at 
9s.  Qd.  per  cwt.;  Jan.  2,  1913.  Paid  by  cheques,  Rent  and  Income 
Tax,  owing  on  Dec.  31,  1912;  Paid  carriage  by  cash,  £3  2s.  4rf. ; 
Received  from  H.  Falconer,  bill  at  3  m/d,  dated  Jan.  2,  1913,  for 
£100,  and  discounted  it.  Bank  Charges  being  £1  Os.  4rf.  Jan.  3, 
Sold  V.  Row,  56  lb.  Tea  at  Is.  Id.  per  lb. ;  T.  Cave's  cheque  (received 
on  the  1st  inst.)  was  retumed  by  the  Bank,  marked  R/D.  Jan.  4. 
Purchased  from  R.  Lawson,  2  gross  tins  Preserved  Pears  at  6s.  G(Z. 
per  doz. ;  Cash  Sales,  £8  19s. ;  "Paid  T.  Burton,  by  cheque,  balance 
of  account,  less  2.',°(,  discount.  Jan.  5,  Received  cheque  froui  N. 
Carver  for  £80  on  a/c ;  Sold  H.  Falconer,  2  cwt.  Ground  Rico  at  2d. 
per  lb. ;   Sent  C/N  to  N.  Carver  for  55.— short  weight  in  goods  sold 
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liim  on  1st  inst.  Jan.  6,  Bill  payable  £40,  due  this  date,  was  presented 
to  and  paid  by  the  Bank.  Jan.  7,  Paid  Wages,  in  cash,  £19  5s.; 
Received  4ff.  from  each  of  8  emploj^ees  for  National  Health  Insurance ; 
Returned  R.  Lawson  1  doz.  tins  Preserved  Pears  (damaged )purchai^ed 
on  the  4th  inst.,  and  received  C 'N.  Jan.  8,  Purchased  out  of  Cash 
new  sho^^c^se  and  fittings  for  £18;  Cash  Sales.  £23;  Paid  into  the 
Bank  all  cash  in  hand,  less  £10  retained.  Purchases  and  Sales  were 
on  credit,  except  where  the  contrary  is  stated.  All  cheques  received 
were  paid  into  the  Bank.  Balance  the  Ledger  Accounts  as  on 
Jan.  8,  191.3,  bring  do^Ti  the  balances,  and  extract  a  T.  B. 

Exercise  II.  The  following  T.  B.  was  extracted  from  the  books 
of  Angus  ilacAdam  and  John  Westnim  as  on  Dec.  31,  1912  : — 

Dr.  BaJancfs.  Angus  MacAdam  (Drawing  Account),  £1,000; 
John  Westnira  (Dra^\in2  Account).  £300;  Land  and  Buildings, 
£4,960;  Plant  and  Machinery-.  £1,03(5  lO-s.;  Stock,  Jan.  1,  19l2, 
£2,019  35.  Id.;  Sundry^  Debtors,  £1,590  15?.;  Purchases,  £9,284 
Is.  6(Z. ;  Returns  Inwards,  £370  '2s.;  General  Expenses.  £150  6.>\ ; 
Manufacturing  Wages.  £2,(  01  15.s.  Id. ;  Rates  and  Taxes.  £167  4s.  M. ; 
Insurance,  £06  9s.  Id. ;  Manufacturing  Expenses,  £225  10s.  M. ; 
Salaries,  £666  Ss. ;  Discount  Account,  £39  4s.  \d. ;  Cash  in  hand, 
£64  3s.  Sd. ;  Cash  at  Bank.  £655  9s.  4rZ.     Total,  £24,603  3s.  5d. 

Cr.  Balances.  Ansus  ilac.\dam  (Capital  Account),  £6,000:  John 
Westrum  (Capital  Account),  £2,000;  Sundry  Creditors.  £1,362  13s. 
3rf.;  Reserve  for  Doubtful  Debts.  £66  3s.;  Sales.  £14,274  6s.  6rf. ; 
Returns  OutMards.  £870  2s.;  Discount  Account,  £29  18s.  U.; 
Total.  £24.603  3s.  5d. 

The  Partnership  Agreement  provides  that : — 

(a)  5%  p.  a.  shall  be  allowed  on  Capital  (as  a  charge  to  the  P.  & 
L.  A/c),  the  interest  to  be  credited  to  Partners'  Drawing  A/c.  [h)  A 
Partnership  Salary  out  of  Net  Profits  (if  and  as  made)  of  £.300  p.  a. 
shall  in  the  first  instance  be  credited  to  Mr.  Westnim's  Drawing  A/c. 
(c)  The  Net  Profit  (if  any),  after  providing  for  Partner's  Salarjs 
Fhall  be  divided  pro  rata  according  to  the  amounts  at  credit  of 
Partners'  Capital  A/c.  and  be  credited  to  their  Drawing  A/cs.  Prepare 
Trading  and  P.  and  L.  A/cs  for  the  j^ear  ended  Dec.  31,  1912,  and 
B;S  as  on  that  date,  after  charging  Depreciation  at  the  rate  of  2h  % 
on  Land  and  Buildings,  and  !<•  %  on  Plant  and  Machinery  ;  increasing 
the  Reserve  for  Doubtful  Debts  to  5"^  on  the  Sundrj'  Debtors;  ami 
carr\'ing  forward  the  unexpired  portions  of  expenses,  viz.  Rates,  £27 
Is.  9(Z.,  and  Insurance.  £16  7s.  9(/.  Stock  on  hand  on  Dec.  31,  1912, 
was  agreed  at  £1,991  7s.  Or/.. 

R.  S.  A.     BOOK-KEEPING— STAGE  III,  1913 
[  Vol  solutions  .see  Key,  p.  366] 

(1)  The  Falkirk  Foundry  Co..  Ltd.,  was  formed  in  Jan.  1912.  to 
take  over  the  business  of  John  B.  Clark,  with  a  Nominal  Capital  of 
125,000  Shares  of  £1  each.  Assets  wcn»  taken  over  at  book  values; 
and,  in  addition,  10,000  fully  paid  shares  of  £1  ea.  were  issued  to 
Vendor  as  j)urchase  price  ol  (ioodwiil.  IdO.OOO  Shares  of  £1  ea. 
Avere  ofTerod  to  the  public,  fully  subscribed,  and  called  up.  Excepting 
£300,  calls  were  <luly  paid  up,  as  on  Dec.  31,  1912.  During  the  year, 
£25,000  5%  I)eb<"ntures  were  issued.  In  addition  to  the  foregoing, 
the  following  accoimts  renutined  open  upon  the  Company's  Books 
aa    on    Dee.    31,    1912: — Sundry    Creditors,    £8,960;    Land    and 
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Buildings,  £55,895;  Investments,  £20,220;  Preliminaty  Expenses 
Account  (Balance),  £1,560;  Re-iervo  Fund,  £2,000;  Stock  in  Trade 
(Dec.  31,  1912)  £12,690;  Plant  A/c,  £24,908;  P.  and  L.  A/c 
(undistributed  balance),  £2,550;  Cash  at  Bank,  £9,876;  Cash  in 
hand,  £489 ;  Sundry  Debtors,  £12,  572.  Prepare  B/S  of  the  Company 
as  on  Dec.  31,  1912. 

(2)  Briefly  explain  the  following  entries  in  the  books  of  the  East 
Essex  Assurance  Co.,  Ltd.,  at  the  close  of  the  Company's  financial 
year;  and  describe  the  sources  from  which  the  entries  would  be 
compiled  : — 

£  £ 

(a)  Claims  Account    Dr.       .  .  .        1.5,rC0 

to  Outstanding  Claims  Account     .  ,  .      15,000 

for  claims  admitted,  but  not  p.ii  i. 
^6)  Agents'  Commission  Account     Dr.    .  1,980 

to  Sundry-  Agents 1,980 

for  commission  due,  but  not  yet  paid, 
(c)  Outstanding  Premiums  Account      Dr.      21,0C0 

to  Premiums  Account 21/'00 

for  premiums  not  yet  collected. 

(3)  The  Books  of  John  Roger.-on  &.  Co.  are  kept  on  the  douV;le- 
entry  system,  and  include  a  Bought  Ledger  and  three  Sales  Ledgers 
(ToAvn,  Country,  and  Foreign).  Write  a  short  report,  instructing 
the  firm's  book-keeper  how  to  convert  these  Ledgers  into  Self- 
balancing  Ledgers. 

(4)  Enumerate  six  items,  other  than  depreciation,  properly  charged 
in  the  P.  and  L.  A/c  of  a  commercial  undertaking,  but  which  would 
be  disallowed  by  the  Sar\eyor  ot  Taxes  in  an  Income  Tax  return 
under  Sch.  (D).     State  why  in  each  case. 

(5)  On  Jan.  \,  1912,  the  Lucas  ^Manufacturing  Co.,  Ltd.,  was 
formed  to  acquire  the  business  of  A.  B.  Lucas.  The  Nominal  Capital 
of  the  Company  was  £20,000,  divided  into  20,000  ;.hares  of  £1  ea. 
10,000  fully  paid  shares  of  £1  were  allotted  to  the  Vendor  as  the 
purchase  price  for  his  business,  the  remainder  being  oflered  for 
public  subscription,  of  which  8,000  were  applied  for  and  allotted. 
Up  to  Dec.  31,  1912,  lis.  6d.  per  share  had  been  called  up;  and, 
except  25.  6d.  per  share  on  1,200  shares,  had  been  paid  in  full.  The 
balances,  stated  below,  appeared  in  the  Company's  books  on  Dec. 
31,  1912,  in  addition  to  the  balances  represented  by  the  above  trans- 
actions. Stock  in  hand  on  Dec.  31,  1912,  was  agreed  at  £3,104 
14.S.  IQd.  Prepare  Trading  and  P.  and  L.  A/cs  for  the  j-ear  ended 
Dec.  31,  1912,  and  B/S  as  on  that  date,  after  taking  into  con'=ideration 
the  follo-s^-ing  : — (a)  Write  10%  Depreciation  oft  Plant  and  Machinery 
and  Fixtures  and  Fittings ;  and  one  half  the  balance  of  Preliminary 
Expenses  A/c.  (b)  A  quarter's  rent  (£62  10s.)  was  outstanding  on 
Dec.  31,  1912;  arid  Piates  and  Insurance  unexpired  on  that  date 
were  respectively  £17  2s.  ;;nd  £14  6.s.  Id.  (r)  Increase  Eererve  for 
Bad  and  Doubtfid  Debts  to  .5*',',  on  the  amount  of  the  Sundry  Debtors. 
Balances. — Plant  and  Machinery,  £8,741  lO.s. ;  Fixtures  and  Fittings, 
£942;  Sales,  £22,952  14.S.  9rf. ;  Sales  Return^  £421  14s.  9rf.;  Purchases 
£12,642  14s.  Id. ;  Purchases  Returns,  £147  6.s.  'Id. ;  Reserve  for  Bad 
Del)ts,  £150;  Manufacturing  Wages,  £5,412  O.s.  Orf. ;  Carriage  Out- 
wards, £322  4.S.  \d.;  Lighting  and  Heating.  £86  14.s.  Id.;  Fuel  and 
Power.  £337  6.s.  11(Z. ;  Sundry  Debtors,  £6,414  15.s. ;  Sundry  Creditors, 
£1,342  lOs.  9rf.;  Bills  Receivable,  £142  16,s.  %d.;  Discount  Account 
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(Debit  Balance),  £18  Q$.  Id.;  Preliminary  Expenses  Account,  £216 
Is.  2d. ;  Salaries,  £750 ;  Directors'  Fees,  £200 ;  Rates,  Taxes,  and 
Insurance,  £137  14«.  M. ;  Rent.  £187  10s. ;  General  Expenses, 
£216  Us.  \d.;  Manufacturing  Charges,  £167  IG5.  fW. ;  Stock  (Dec. 
31,  1911).  £3,416  18s.  U.;  Cash  at^Bank,  £647  14.<t.  \ld.;  Cash  in 
Hand,  £19  10s.  9rf. 


R.  S.  A.     BOOK-KEEPING— STAGE  I,   1914 
[I'or  solutions  see  Key,  p.  067] 

(1)  Explain  the  meanings  of  the  following  terms  and  abbrevia- 
tions : — Days  of  Grace;  Bad  Debt;  Depreciation;  Above  Par; 
P/N ;  C.O.D.  (2)  Give  one  example,  and  record  a  few  items  therein, 
of  ea,ch  of  the  following  kinds  of  account : — («)  Personal,  {]))  Real, 
(c)  Nominal. 

(3)  (^n  Jan.  1,  1914,  Henrv^  Cross  found  that  according  to  his 
Pass  Book  his  balance  was  £152  16s.  If?.,  whereas  his  Ca'-h  Book 
showed  a  balance  of  £150  lO.s.  He  found  that  a  cheque  for  £25,  paid 
in  on  Dec.  30,  1913,  had  not  \^et  Ijeen  placed  to  his  credit  in  the  Pass 
Book,  and  that  a  cheque  for  £27  6s.  \d.,  drawn  by  him  on  Dec.  29, 
1913,  had  not  been  presented  for  payment.  Prepare  a  Reconciliation 
Statement  agreeing  the  two  balances. 

(4)  Rule  a  columnar  Petty  Cash  Book  providing  for  the  following 
headings: — Postage,  Telegrams,  etc.;  Carriage;  Office  Expenses; 
Stationery,  etc.;  Travelling;  Salaries  and  Wages;  and  Sundries. 
Record  the  following  transactions  therein,  ancT  bring  do^^n  the 
balance  as  on  Dec.  6,  1913,  and  enter  the  amount  to  be  received  from 
the  Cashier  to  make  up  the  "  Impre.-t  "  of  £20  : — Dee.  1,  1913, 
Received  and  cashed  cheque  tor  £12  8s.  Id.,  to  make  up  the  "  Imprest," 
viz.,  £20 ;  Bought  Stamps,  £1  lOs. ;  Paid  Office  Cleaner,  5s.  Dec.  2, 
Bought  Stationery  12s. ;  Paid  telegram  to  J.  Bro^^n,  Is.  %d. ;  Bonght 
Office  Stool,  12s.  Dec.  3,  Paid  fares  to  Chiswick,  Is.;  Paid  Account 
for  Telephone  Trunk  Calls  for  November,  £1  18s.  9rf.  Dec.  4,  Paid 
C'arriers'  Account,  £1  2s.  4rf. ;  Received  from  Inland  Revenue  for 
Spoiled  Stamps,  £1  8s.  6f?. ;  Paid  for  In-ertion  in  Directorv,  5s.; 
Paid  Return  Fare  to  St.  Albans,  3s.  \0d. :  Bought  Packing  Materials, 
£1  19s.  4d.  Dec.  5,  Paid  Window  Cleaner  6s.  (id.;  Bought  Pens 
and  Pencils,  5s.  3d.  Dec.  6,  Paid  Wages  to  two  casual  men  at  5s. 
per  day  each  for  three  days ;  Paid  Salaries  to  Office  Boy  and  Typist, 
£1  15s. 

(5)  Show,  by  Journal  Entries,  which  accounts  would  be  debited 
and  credited  respectively  in  the  books  of  John  Brovm,  to  record  the 
following  transactions,  ihiring  Oct.  i913  : — (7)  Received  from  Geo. 
Higgs  bUl  at  3  m/d  for  £20,  in  settk-ment  of  his  account  (£20  3s.  4rf.), 
tile  balance  of  3s.  4d.  being  discount,  (b)  Received  from  H.  T. 
I'earce  a  sewing  nuxchine,  value  £8,  as  part  ixiyment  of  his  account. 

(6)  The  following  was  the  B/S  of  Henry  Coulthard  as  on  Dec. 
31,  1913:— 

JAfiblil'cs.  Capital  Ale,  £361;  Sundry  Creditors: — F.  Nehon, 
£96;  G.  Harrod,  £48;  T.  Arnold.  £24.  Bank  overdraft,  £6.  Assds, 
Machinery,  Fixtures  and  Fittings,  £120;  SundiT  Debtors: — A. 
Coats,  £72;  S.  Wilcox,  £24;  B.  Vickers,  £8.  Stock  in  Hand  £296; 
Cash  in  Hand,  £15.  Open  the  accounts,  in  Henr\'  Couithard's 
Ledger  to  record  the  foregoing;  iind  po-t  on  through  the  bucks  of 
original  entry,  the  follo^\ing    transactions  : — Jan.  1,   1914,  Bought, 
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on  credit,  from  T.  Arnold,  half-ton  Motor  Inner  Tubes  at  £26  per  ton ; 
Received  and  paid  into  Bank  cheque  from  A.  Coats  for  £70,  the 
balance  being  discount;  Sold,  for  cash,  5  cwt.  ground  rubber  at 
£1  17s.  4rf.  per  cwt.  Jan.  2,  Sold,  on  credit,  to  B.  Vicker.«,  1  ton 
Cab  Tyres  at  40.9.  per  cwt;  Sold,  for  cash,  half-ton  of  ground  rubber 
at  £23  2s.  per  ton.  Jan.  .3,  Paid  T.  Arnold,  by  cheque,  his  account 
as  on  Dec.  31,  1913,  less  10%  discount;  Sold,  on  credit,  to  S.  Wilcox, 
2  tons  Bus  Tj'res  at  £42  per  ton,  and  received  cheque  for  his  account 
as  on  December  31,  1913,  less  5%  discount;  Drew  cheque  for  £5  for 
private  purposes.  Jan  4,  B.  Vickers  returned,  as  unsuitable,  half- 
cwt.  of  rubber  invoiced  on  the  2nd  inst.  Sent  him  credit  note  for 
same;  Sold,  for  cash,  6  cwt.  Inner  Tubes  at  38s.  6f/.  per  cwt.  Jan. 
5,  Paid  in  Cash,  Wages,  £10  Ifw.  Ad.  (including  Insurance  Stamps); 
Paid  G.  Harrod  cheque  for  £18  on  account;  Bought,  on  credit,  from 
F.  Nelson,  2  tons  Cab  Tyres  at  £41  lOs.  per  ton;  including  charge  for 
bags ;  Paid  Cash  for  Sundrj'  Trade  Expenses,  £9  12s.  4(Z.  .Jan.  0. 
Bought  a  Weighing  Machine  for  £12  from  H.  Jackson,  and  paid  him 
by  cheque ;  Returned  to  F.  Nelson  20  empty  bags,  and  received 
credit  note  for  Os.  Srf. ;  Paid  into  Bank  from  Cash,  £21  9s.  Balance 
the  Accounts,  bring  do'nn  the  balances,  and  take  out  T.  B.  as  on 
Jan.  6,  1914. 

R.  S.  A.     BOOK-KEEPING— STAGE  II,  1914 
[For  solutions  see  Key,  p.  375] 

(1)  The  following  errors  were  found  in  the  books  of  John  Brown 
&  Co.,  Ltd.,  affecting  the  year  ended  Dec.  31,  1913  : — (a)  June  4. 
Cheque  received  from  M.  Stein  for  £10  was  posted  to  his  credit 
as  lOs.  (6)  Dec.  27.  Goods  returned  by  E.  Haj%  invoiced  at 
£17  lOs.,  were  taken  into  Stock  at  £15;  but  were  not  entered  in 
the  book«  until  the  following  month,  (c)  Oct.  1.  A  purchase 
value  £35  lOs.  was  entered  in  the  Purchase  Journal  correctly,  but 
was  credited  to  the  Personal  Account  as  £30  5s.  lOrf.  Show  the 
adjusting  Journal  entries  required  to  rectify  these  errors  in  the  books, 
as  on  Dee.  31,  1913. 

(2)  What  constitute  the  essential  differences  between  a  Trading, 
a  P.  and  L.  A/c,  and  an  Appropriation  Account  ? 

Exercise  I.  The  following  M-as  the  B'S  of  the  Bright  Coal  Co., 
Ltd.,  as  on  Dec.  31,  1913  :— 

Liabilities  : — Nominal  Capital,  5,000  Shares  of  £1  ea.,  4.500  being 
issued  and  fully  paid;  Sundry  Creditors: — Blank  Colliery  Co., 
£190;  White  Coal  Co,  £210;  W.  Stranson  £35;  S.  Brown,  £18. 
Bill  payable,  Dumbleton  Collierv  Co.,  £300 ;  Profit  and  Loss  Account 
(balance),  £339.     'TotaL  £5.592.' 

.-Isse^' :— Freehold  Buildings,  £890;  Railway  Trucks,  £2,100; 
Office  Furniture,  £70;  Scales  and  Sacks,  £130;  Horses  and  Vans, 
£390;  Sundrj'  Debtors: — W.  Carter,  £18;  Rowton  Corjjoration, 
£328;  V.  Norman,  £82;  J.  Wilson,  £23.  Stock  on  hand,  £1,000; 
Cash  at  Bank,  £487;  Cash  in  Hand,  £74.  Total,  £5,592.  Open 
Ledger  A/cs  to  record  the  foregoing,  and  post,  through  the  subsidiary 
books,  the  following  transactions  : — 

Jan.  1,  1914,  Bought  of  Dumbleton  Colliery  Co.  100  tons  Steam 
Coal  at  10s.  M.  per  ton ;  Sold  H.  Carver,  6  tons  House  Coal  at  27s. 
6d.  per  ton;  Cash  Sales  £18  10s.  Cxi.  Jan.  2,  Paid  Blank  Colliery 
Co.  their  account,  less  £11  lis.  3d.  allowance  for  short  weight:  Cash 
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Sales,  £9  lUs.  6tZ. ;  Bought,  out  of  Cash,  Insurance  Stamps,  value 
145. ;  Sold  Rowton  Corporation,  80  tons  Steam  Coal  at  206-.  per  ton. 
Jan.  3,  Cash  Sales,  £21  10s.;  Received  of  Rowton  Corporation, 
cheque,  £300;  Bought  of  the  Blank  Colliery'  Co.,  200  tons  Coal  at 
lis.  9rf.  per  ton;  Paid  Wages  in  Cash,  £15  9s.;  Received  4rf.  from 
each  of  10  employees  for  National  Health  Insurance.  Jan.  5,  Bill 
payable,  £300,  due  this  date,  was  presented  to,  and  paid  by,  the 
Bank;  Cash  Sales,  £19  5s.;  Paid  W.  Stranson  his  Account,  by 
cheque,  less  12s.  for  com  sacks  returned  ;  Bought  of  S.  Brown, 
2  tons  Hay  at  £6  5s.  per  ton;  Cash  Sale*,  £18;  Received  from  V. 
Norman  his  Account,  by  cheque,  less  £3  allowance.  Jan.  7,  Cash 
Sales,  £23  5s.  6d. ;  Paid  to  Bank  all  cash  in  hand,  less  £25  retained ; 
Sold  Rowton  Corporation,  120  tons  Steam  Coal  at  20s.  per  ton. 
Purchases  and  sales  were  on  credit,  except  where  stated.  All  cheques 
were  paid  into  the  Bank.  Balance  the  Ledger  Accounts  as  on 
Jan.  7,  1914,  bring  down  balances,  and  extract  T.  B. 

Exercise  II.  The  Speedy  Motor  Cab  Co.,  Ltd.,  was  registered 
■with  a  Nominal  Capital  of  £30,000,  divided  into  10,000  Ordinary 
Shares  of  £1  each,  and  20,000  (S'^/^  Preference  Shares  of  £1  each. 
From  the  following  T.  B.  prepare  Trading  and  P.  and  L.  A/cs  for 
the  year  ended  Dec.  31,  1913,  and  B/S  as  on  that  date  : — 

Dr.  Balances : — Call  in  arrear  on  Pref .  Shares.  £8  10s. ;  Stock  in 
hand  (Jan.  1,  1913),  £1,305  8s.  Id. ;  Cash  in  hand,  £28  9s.  M. ;  Salaries, 
£1,187  10s.  Zd.;  Tyres,  £4,900  3s.  llrf.;  Insurance,  £1,521  8s.; 
General  Expenses,  £278  9s.;  Plant  and  Machinery',  £1,451  9s.: 
Fixture  and  Fittings,  £1,126  17s.;  Taxi  Cabs,  £28,000;  Debtors, 
£89  17s.  M.;  P.  and  L.  A/c  (Balance,  Dec.  31,  1912),  £748  3s.  5<f . ; 
Rent  of  Taximeters,  £405  10s.;  Licences,  £312  8s.;  Petrol  (less 
Payment  by  Drivers),  £874  8s.  U.;  Training  Drivers,  £103  5s.  4rf. ; 
Washing  and  Cleaning  Cabs,  £2,606  8s.  2d. ;  Repairs,  £1,810  12s.  6d. ; 
Rent,  Rates  and  Taxes,  £953  8s.  Id. ;  Lighting,  £189  5s.  4cZ. ;  Directors 
Fees,  £250;  Preliminary  Expenses,  £458  9s.  6d. ;  Legal  Expenses 
and  Audit  Fee,  £102  5s.  M.  Total,  £48,778  6s.  M. 
•  (jr.  Balances: — Ord.  Share  Cap.  A/c,  £10,000;  Pref.  Share  Cap. 
A/c,  £18,267;  Bank  Overdraft,  £603  5s.  Ad.;  Cab  Earninos,  £18,697 
195.  5d.;  Creditors,  £710  2s.;  Reserve  for  Renewals  (Jan.  1,  1913), 
£500.  Total,  £48,778  6s.  9cZ.  Before  preparing  the  Accounts, 
make  the  following  adjustments  :— 

Charge  Depreciation  on  Plant  and  Machinery,  and  Fixtures  and 
Fittings,  at  10  per  cent.  p.  a.;  and  on  Taxicabs  at  5  per  cent.  p.  a. 
Reserve  for  Renewals,  £500;  for  Rates,  £18  7s.  Qd.;  for  Insurance 
paid  in  advance,  £170  Is.  6fZ.  Drivers'  takings  on  Dec.  30  and  31 
value  £171  8s.  3f?.,  were  not  paid  in  until  Jan.  1.  Write  off  one-third 
of  the  Preliminary  Expenses  Account.  Value  of  the  Stock  in  hand 
as  on  Dec.  31,  1913,  was  agreed  at  £1,486  10s.  9c/. 

R.  S.  A.     BOOK-KEEPING— STAGE  III,  1914 
[For  solutions  see  Key,  p.  383] 

(1)  The  undermentioned  persons  applied  for,  in  the  order  named, 
and,  with  one  exception,  were  allotted  Shares  of  £1  ca.  in  Solcil  d'Or 
Limited.  Shares  were  payable  5s-.  on  application,  Gs.  on  allotment, 
and  the  balance  when  determined  by  Resolution  of  the  Directors. 
The  distinctive  numbers  of  the  Shares  in  question  ran  from  1  onwards. 
The  Application  List  was  closed  on  July  1,  1913,  and  all  allotment 


8'JO        BOOK-KEEPING  AND  ACCOUNTS 

moneys  were  paid  on  or  before  July  15,  1913.  Make  the  entries 
recording  the  application  for,  and  allotment  of,  the  following  Shares 
in  the  Application  and  Allotment  Book  of  the  Company  : — Robert 
Rheid,  Hi  Finsbury  CUrcu';,  E.G.,  Wool  Broker,  Applied  for  5,000, 
allotted  5,000;  George  Dewey,  201  Low  Pav^ement,  Nottingham, 
Lace  Manufacturer,  applied  for  1,000,  allotted  500;  Robert  Rich- 
mond, Eastwood,  Essex,  Rose  Grower,  applied  for  2,000,  allotted 
2,000;  Florence  Veitch,  The  Manse,  Loamtown,  Spinster,  applied 
for  100,  allotted  none. 

(2)  What  is  an  Account  Current?  Illustrate,  by  means  of  a  '}yro 
forma  A/c,  a  convenient  method  for  determining  interest  on  the 
balance  of  an  account  current  between  a  merchant  and  his  foreign 
agent. 

(3)  On  Dec.  31.  1912,  the  Hadleigh  Trading  Company  stood  in 
the  books  of  A.  B.  AA'aters  as  debtors  for  £497  12s.  &d. ;  and  on  Jan.  1, 
1913,  they  accepted  three  bills  :  one  for  £150  at  1  ra/d,  one  for 
£175  at  2  m/d,  and  a  third,  for  the  balance  of  the  account,  at  4  m/d. 
The  first  was  met  at  maturity ;  the  second  was  dishonoured,  but 
was  renewed  at  one  month,  plus  5"o  interest,  and  duly  met;  the 
third  Mas  taken  up,  under  rebate  of  5°o,  one  month  before  maturity. 
Show  the  necessary  entries  in  the  books  of  A.  B.  Waters. 

(4)  The  P.  and  L.  A/cs,  as  prepared  b}'  Robert  Rayleigh,  for  the 
three  years  ended  March  31,  1913,  are  set  out  below.  The  factory 
occupied  by  him  was  his  own  freehold  property.  Schedule  A  Assess- 
ment being  £300  p.  a.  The  Surveyor  disallow  ed  the  amounts  charged 
in  the  Accoimts  for  Depreciation,  but  agreed  to  an  allowance  of  £39 
for  Depreciation  on  Plant.  Prepare  G.  Rayleigh 's  return  for  Schedule 
D  purposes  for  the  fiscal  year  1913-14. 

1911         1912         1913 


£ 

£ 

£ 

General  Expenses 

450 

501 

462 

Depreciation  (Plant)    . 

82 

71 

68 

Do.         (Fixtures) 

15 

15 

15 

Fire  Insurance    . 

12 

12 

12 

Income  Tax 

29 

27 

19 

Interest  on  Capital 

350 

350 

350 

Charitable  Donations  . 

10 

19 

17 

Salaries 

560 

620 

580 

Net  Profit 

682 

227 

169 

£2,100 

£1,842 

£1,692 

'■' 

i^^S^ 

1911 

1912 

1913 

£ 

£ 

£ 

Balance  from 

Trading  A/o 

2,190 

1,842 
£1,S42 

1,692 

£2,190 

£1,692 

(5)  A  was  a  manufacturer,  and  on  Jan.  1,  1913,  admitted  Lis 
manager  B  as  a  salaried  partner,  on  the  following  conditions  : — 

(a)  A  Goodwill  A/c  was  to  be  opened  in  the  books  of  the  new  Firm, 
and  debited  with  £5,C0O,  3/4ths  being  credited  to  A's  Capital  A/c  and 
l/4th  to  B's,  the  result  being  that  A's  share  of  the  goodwill  was  equal 
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to  l/3rd  of  the  balance  of  his  Cap.  A/c  before  the  admission  of  B.  (&) 
Partners'  Capital  A/cs  were  to  be  credited  with  interest  at  5%  p.  a. 
(out  of  profits),  (c)  B  was  to  receive  (out  of  profits)  a  salary  of 
£500  p.  a.,  payable  monthly,  and  to  be  credited  with  10°o  of  the 
profits  sho\vn  by  the  P.  and  L.  A/c  before  charging  his  salary  or 
interest  on  capital.  The  remainder  of  the  profits  (if  any)  were  to 
belong  to  A.  [d)  B  was  entitled  to  draw  (with  the  consent  of  A) 
during  the  j-ear  sums  on  account  of  his  percentage  of  profits,  (e)  No 
interest  was  to  be  charged  on  the  drawings  of  either  partner.  The 
entries  recjuired  by  (n)  were  duly  made  on  Jan.  1,  1913;  and  during 
the  3'ear  ended  Dec.  31,  1913,  B  drew  his  salary,  and  also  £50  on 
account  of  profits.  In  addition  to  the  amount  standing  to  the  credit 
of  A's  Cap.  A/c,  before  B  became  a  partner,  and  the  balances  of  the 
foregoing  transactions,  the  following  balances  appeared  in  the  books 
of  the  Firm  as  on  Dec.  31.  1913  :— 

Bidnnces  ■.—Qn'ih.  at  Bank,  £490  12.?.  Ad.;  Cash  in  Hand,  £14 
7s.  3(Z. ;  Fixtures  and  Fittings,  £327 ;  Plant  and  Machinery  (including 
additions  during  the  year  of  £97),  £4,524  125.  M. ;  Purchases,  £17,420 
146-.  4d.;  Sales,  £31,921  lOs.  M.;  Carriage  Inwards,  £114  11*.  \\d.; 
Carriage  Outwards,  £246  14?.  r>d.;  A  Drawings  Account,  £1,275; 
Manufacturing  Wages,  £5,426  10-?.;  Office  Salaries,  £641  16.?.  M. ; 
Sundry  Debtors,  £8^9 12  14.?.  lOtZ. ;  Sundry  Creditors,  £2,337  15.?.  9(/. ; 
Discount  Account  (Cr.  Bal.),  £8  i)s.  3cZ. ;  Postage  and  Station- 
ery, £51  12?.  9(Z. ;  Office  E.xpenses,  £197  14.?.  7c?. ;  Manufacturing 
Expenses.  £439  2*.  1(/.;  Stock  (Dec.  31,  1912),  £5,064  As.  M.;  Bad 
Debts,  £271  16s.;  P^ent,  £225:  Bills  Payable,  £1,324  10s.;  Rates, 
Taxes, and  Insurance,  £127  25.  \0d.;  Fuel  and  Power,  £102  4s.  Id.; 
Lighting  and  Heating,  £49  6s.  Ad. ;  Purchases  Returns,  £987  14s.  \d. ; 
Sales  Returns,  £1,326  12s.  Qd. 

Prepare  Trading  and  P.  and  L.  A/os  for  the  year  ended  Dec.  31, 
1913,  and  B/S  as  on  that  date,  after  making  following  adjustments  : — 
(a)  (1)  Write  10%  depreciation  off  Plant  and  Machinery  as  on  Dec. 
31,  1912;  5  per  cent,  off  additions  made  during  the  year;  and  £27 
off  Fixtures  and  Fittings.  (2)  One  quarter's  Rent,  £75,  was  owing 
on  Dec.  31,  1913.  (3)  Unexpired  Rates  and  Insurance  on  Dec.  31, 
1913,  were  respectivelv,  £12  6s.  2d.  and  £10.  (4)  Stock  on  Hand 
at  Dec.  31,  1913,  was  agreed  at  £4,945  15s.  Qd. 

R.  S.  A.     BOOK-KEEPING— STAGE  111,  APRIL,  1919 

(1)  On  Nov.  11,  1918,  J.  B.  Clark,  of  Altwood  Road,  Bray,  applied 
for  1,000  £1  6"(,  Pref.  Sh.'^resin  the  Marne  Mining  Co.,  Lt-l.'and  paid 
2s.  6(/.  per  share  upon  application.  The  shares  \^•e^e  allotted  to  him 
on  Nov.  16,  and  were  niiniberod  5490  to  ()489.  On  Nov.  18,  he  sent 
a  che(}ue  to  the  Company's  Bankers  for  the  amount  due  on  allotment, 
viz.  5s.  per  share.  (M  Dec.  18,  he  paid  the  (irst  and  final  call  of  12s. 
(Sd.  per  share.  On  Dec.  24,  1918,  he  sold  500  shares  (numbered  5490 
to  5989)  at  25?.  per  share  to  A.  Chatney,  Tlie  Chestnuts,  Dover, 
the  transfer  being  approved  by  the  Directors  on  Dec.  31,  1918.  Show 
the  entries  necessary  to  record  these  tnuisactions  in  the  statistical 
books  of  the  Company. 

(2)  What  is  a  "  Secret  Pvcscrvo  "  ?  Illustrate  two  methods  by 
which  a  limited  company  could  create  such  a  reserve,  and  state  your 
views  as  to  the  practice.  (3)  What  is  Super-tax  ?  l.'pon  whom  i.s 
it  levied  ?  (4)  Briefly  state  the  considerations  which  wouhl  guide 
you  in  allocating  expenditure  as  between  Capital  and  Revenue. 
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(5)  The  Somme  Trading  Co.,  Ltd.,  was  registered  with  a  nominal 
capital  of  £200,000,  divided  into  100,000  6%  Pref.  Shares  of  £1  ea., 
and  100,000  Ord.  Shares  of  £1  ca.  All  the  Ord.  and  50,000  Pref. 
Shares  were  issued  and  fully  paid  up,  except  that  the  final  call  of  5.s. 
per  share  on  1000  Ord.  Shares  remained  unpaid  as  on  Dec.  31,  1918. 
In  addition  to  the  account'^  represented  b}'  the  foregoing,  the  following 
balances  were  extracted  from  the  Company  s  books  as  on  Dec. 
31,  1918 :— Freehold  Warehouse,  £101,000';  Goodwill,  £20,000; 
Machinery  and  Plant,  £19,500 ;  Machinerv  a^nd  Plant  additions 
during  the  year,  £3,200;  Stock  (Dec.  31,  1917),  £9,281;  Interest 
and  Dividends  received,  £242;  Warehouse  Wasres,  £8,241;  Sales, 
£43,872;  Sales  Returns,  £122;  Purchases,  £1 .1.864;  Purchases 
Returns,  £831;  Cash  at  Bonk,  £4,400;  Cash  in  Hand,  £141;  Bills 
Payable,  £1,841;  Reserve  Fund,  £19.000;  liivestments.  £9,750; 
Patents,  £10,000 ;  Office  Salaries  and  Exj,enses.  £2,201 ;  Warehouse 
Expenses,  £1,874 ;  Directors'  Fees,  £1,500 ;  Sundr\^  Debtors,  £12,940 ; 
Sundry  Creditors,  £3,G2G;  Travellers'  Salaries  and  Exjienses,  £1,342; 
Rates,  Taxes,  Insurance  and  Telephone,  £64.'^;  Carriage  Inwards, 
£1,172;  Carriage  Outwards,  £796;  Reserve  for  Bad  Debts  (Dec.  31, 
1917),  £550;  P.  and  L.  A/c  (Cr.  Bal..  Dec.  31,  1917),  £15,241; 
Dividends  paid  during  the  year,  £10,924.  Prei^are  Trading  and 
P.  and  L.  A/cs  for  the  year  ended  Dec.  31,  1918.  and  B/S  as  on  that 
date.  ^Micn  preparing  the  accounts  make  the  following  adjust- 
ments : — («)  Licrease  Reserve  for  Bad  Debts  to  an  amount  equal 
to  5%  on  Sundry  Debtors,  (b)  Wages  amounting  to  £284  were  paid 
to  firm's  workmen  for  time  employed  in  fixing  new  machine^\^ 

(f)  Write  10%  depreciation  ofl  Machinery  and  Plant,  and  \5^o 
oft  Patents. 

(rf)  Interest  on  Investments,  amounting  to  £141,  had  accrued  due, 
but  had  not  been  received  as  on  Dec.  31,  1918. 

(e)  Stock  on  hand,  on  Dec.  31,  1918,  was  valued  at  £9.451. 

(/)  Unexpired  insurance  £42  is  to  be  carried  forward  to  next  year. 
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(1)  Wh&t  is  the  object  of  a  Deficiency  Account  in  insolvency 
proceedings?  Submit  specimen  of  such  an  account  by  way  of 
illustration.  (2)  Explain  the  difference  between  a  Receipts  and 
Payments  Account  and  an  Income  and  Expenditure  Accoimt.  Give 
pro  forma  examples.  (3)  Com.parc  and  contrast  the  Balance  Sheets 
necessary  in  : — («)  Private  Partnership,  (b)  Private  Limited  Com- 
pany, (c)  Public  Limited  Company.  (4)  Enumerate  three  items, 
usually  charged  in  the  Profit  and  Loss  Account  of  a  trading  firm, 
which  would  not  be  allowed  in  a  return  of  profits  assessable  for 
Income  Tax  under  Schedule  D. 

Exercise.  On  Jan.  1,  1918,  S.  Wilson,  trading  as  the  Vimy 
Engineering  Company,  agreed  to  take  his  manager,  T.  Brown,  into 
partnership.  At  that  date  S.  ^\"ilson's  Cap.  A/c  stood  at  £5..5O0. 
The  partnership  agreement  provided  that: — (a)  As  on  Jan.  1,  1918, 
S.  Wilson  should  be  credited  with  £500,  as  representing  the  value  of 
the  Goodwill  of  the  business.  (6)  T.  Brovra,  instead  of  paying 
capital  in  cash,  should,  at  the  end  of  each  year  when  profits  were 
ascertained,  transfer  £500  from  his  Current  to  his  Capital  A/c,  until 
the  latter  equalled  that  of  S.  Wilson ;  or,  if  his  share  of  the  profits 
did  not  reach  £500,  then  the  whole  of  it  was  to  be  credited  to  his  Cap. 
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A/c.  (c)  Each  partner  should  draw  on  account  of  profits  £6  per 
week  (this  was  done  throughout  the  year),  {d)  T.  Brown  should 
be  credited  with  10%  of  the  net  profits  at  the  end  of  each  year  (after 
charging  interest  on  Capital)  for  managing  the  business,  (e)  Partners 
should  be  credited  vnth  5°o  interest  on  their  Cap.  Ajcs,  but  no 
inteirest  should  be  charged  on  drawings.  (/)  Until  such  time  as  their 
Cap.  A/cs  were  equal,  Profits  and  Losses  should  be  shared  as  follows  : 
S.  Wilson  two-thirds,  T.  Brown  one-third ;  afterwards  they  should 
share  equally.  In  addition  to  the  Ledger  A/cs  embracing  the  fore- 
going, the  followino;  balances  appeared  in  the  firm's  books  as  on 
r>c.  31,  1918:— Manufacturing  Expenses,  £2,001  S-if.  4rf. ;  Trade 
Expenses,  £1.010  10.s.  Gc?. ;  Wages,  £8,605  Ins.;  Plates,  Taxes  and 
Insurance,  £390  8-s.  4(Z.;  Salaries,  £450;  Freehold  Premises,  £3,000; 
Purchases,  £14,603  Is.  Irf.;  Sales,  £29.604  Os.  od.;  Carriage  and 
Delivery  Expenses,  £2,108  1 7.5.  'Id. ;  Bad  Debts,  £53  3s.  8d. ;  Discount 
Account  (Credit  Balance),  £42  6s.  Id.;  Plant,  Machinery  and  Tools, 
£3,105  9s.;  Stock  (Jan.  1,  1918).  £2.620  8s.  9d.;  Purchase  Returns, 
£280  18.?.  4:d.;  Sales  Pvetums.  £106  16s.  3d.;  Rmk  Overdraft,  £116 
9s.  Id. ;  Loan  by  Bankers,  £2,000 ;  Sundry  Creditors,  £8,543  16s.  4d. ; 
Cash  in  Hand,  £18  6s.  Ad.;    Sundry  Debtors,  £7,389  4s.  lOd. 

Prepare  Trading  and  P.  and  h.  .A/cs  for  the  year  ended  Dec.  31, 
1918,  and  a  B/S  as  on  that  date.  When  preparing  the  Ac/s  take  into 
consideration  the  following  : — (a)  Provide  for  two  days'  wages, 
£38  9s.  4rf.  (b)  Stock  on  hand  an^d  work  in  progress  on  Dec.  31,  1918, 
amounted  to  £3,293  9s.  Sd.  and  £1.622  lOs.  6d.,  respectively,  (c) 
Create  Pi«serve  for  Bad  and  Doubtful  Debts  of  2h  per  cent,  on  Sundry 
Debtors,  (d)  Plant,  Machinery  and  Tools  on  Dec.  31,  1918,  were 
valued  at  £2,890.  (e)  £65  4s.' 26?.  wis  due  to  the  Finn's  B:Ankers 
for  Interest  on  Loan  and  Overdraft.  (/)  £25  8s.  was  to  be  carried 
forward  for  unexpired  insurances. 


R.  S.  A.     BOOK- KEEPING— STAGE  III,  MARCH,  1920. 

(1)  A.  Chatenay  bought  £10,000  worth  of  goods  from  J.  B.  Clark 
in  July,  1919,  Clark's  profit  being  £800.  Chatenay  lost  several 
contracts,  and,  in  Dec.  1919,  asked  Clark  to  re-purchase  half  of  the 
goods  for  £5,000,  which  Clark  did.  Show  how  these  traiLsactions 
should  appear  in  Clark's  books. 

(2)  The  Directors  report  of  a  Limited  Company  stated  that  "  fresh 
working  Capital  had  been  raised  during  the  year  by  means  of  a 
floating  charge."  P^xplain  the  meaning  of  this,  and  show,  by  pro 
forma  entries,  how  it  would  affect  the  Company's  B/S.  (3)  Explain 
what  is  meant  by  a  '"Stable  Exchange  Countrj'."  Submit  brief 
ndes  for  recording  the  transactions  between  the  London  Head  Office 
of  a  firm  and  a  branch  situated  in  a  Stable  f'xchangc  Country. 

(4)  Smith  acccpt^'il  an  Accommodation  Bill  drawn  by  Robinson  for 
£500  at  three  months,  dated  March  1,  1919.  Robinson  immediately 
discounted  this  bill  at  5i%  and  handed  £200  to  Smith.  On  the 
same  date  Robinson  accepted  an  Accommodation  Bill  drawn  by  Smith 
for  £300  at  three  months,  which  was  discounted  at  once  at  6°o  by 
Smith,  who  handed  £100  of  the  proceeds  to  Robinson.  All  dis- 
counting charges  were  to  be  equally  home.  On  May  1.  1919.  Robin- 
son made  an  arranL'cment  with  his  creditors  paying  them  10s.  in  the 
£  on  his  debts.  Show  how  these  transactions  would  appear  in 
Smith's  books. 
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Exercise.  The  Altwood  Manufacturing  Company  Ltd.  was 
registered  with  a  nominal  Cap.  of  £200,0(0  divided  into  100,COO 
6%  Cum.  Pref.  Shares  of  £1  ea.  and  1(;0,010  Ord.  Shares  of  £1  ea. 
£.'50,000  of  the  Pref.  Tlap.  had  been  isi-ued  and  fully  paid.  The  whole 
of  the  Ord.  Cap.  had  also  been  allotted  and  10s.  per  share  had  been 
called  and  fully  paid  up,  except  that  2s.  Or/,  per  share  on  600  .shares 
remained  unpaid.  100  5%  Debs,  of  £100  ea.  Mere  issued  at  95 
repayable  in  10  years  at  par  and  were  fully  paid  up  as  on  July  1, 
1919.  In  addition  to  the  accounts  necessary  to  record  the  foregoing 
the  following  balances  were  extracted  from  the  books  of  the  Company 
as  on  Dec.  31,  1919  :— Factory  Fuel  and  Lighting,  £3,173;  Freehold 
Factory,  £49,860;  Motor  Lorries,  £4,250;  Preliminary  Expenfes 
Account,  £585;  Carriage,  Freight  and  Dock  Dues  on  Purchafe, 
£2,642;  Machinery  and  Plant,  £19.850;  Loose  Tools,  £2,940 ;  Office 
Furniture,  £560:  'Stock  (Jan.  1,  1919),  £26,344;  £5,000  War  Loan 
(Investment  of  Reserve  Fund),  £5,000;  Peserve  Fund,  £5,0C0; 
Transfer  Fees,  £6;  Purchases,  £56,484;  Purchases  Returns,  £941; 
Sales,  £119,984;  Sales  Returns,  £420;  Factory  Wages,  £15,785; 
Office  Salaries,  £3,420;  Directors'  Fees,  f.5C0;  Kates  and  Insurance, 
£324;  Discount  Account  (Cr.  Bal.),  £86;  Bad  Debts  written  ofi, 
£307;  Law  Charges,  £594;  Factory  Expenses,  £1,144;  Office 
Expenses  and  Incidentals,  £247;  Catalogues  and  Frice  Lists,  £1,428; 
Advertising,  £3,(10;  Packing  Expenses,  £9S4;  Travellers'  Salaries 
and  Commission,  £4,296;  Sundry  Drs.,  £18,400;  Sundry  Cr.s., 
£3,864;  Cash  in  Hand,  £186;  Cash  at  Bank,  £16,825;  Interest 
Account  (Cr.  Bal.;,  £242. 

Prepare  Manufacturing  and  P.  and  L.  Ac/s  for  the  year  ended 
Dec.  31,  1919,  and  B/S  as  on  that  date. 

Before  preparing  the  accounts,  make  the  following  adjustments  : — 

(1)  Write  10%  depreciation  off  Machinery  and  Plant;  and  5%  off 
Office  Furniture.  (2)  Wages  paid  to  workmen  while  making  Loose 
Tools  for  the  Company  and  repairing  their  Motor  Lorries  were  £271 
and  £116  respectively.  These  amounts  had  been  charged  to  Manu- 
facturing Wages.  (3)  Stock  was  valued  as  on  Dec.  31,  1919,  at 
£27,821 ;  Loose  Tools  at  £2,000;  and  Motor  Lorries  at  £3,((,0.  (4) 
Write  off  Balance  of  Preliminary'  Expenses  A/c.  (5)  .Judgment  in 
an  action  (the  costs  of  which  to  date  are  included  in  "Law  Charges  ") 
decided  on  Dec.  24,  awarded  the  Company  £327  costs,  but  no  entries 
have  been  made  in  the  Books.  (6)  Create  Reserve  for  Bad  Debts 
equal  to  5%  on  the  Sundry  Drs.  (7)  Write  l/5th  off  Deb.  Discount 
A/c.  (8)  Provide  for  half-year's  interest  due  on  the  Debs.,  ignoring 
Income  Tax. 


R.  S.  A.     BOOKKEEPING— STAGE  III,  MAY,  1920 

(1)  The  following  transactions  appeared  in  the  accounts  of  the 
Realistic  Picture  Theatre  Company,  Limited,  (a)  A  bonus  of 
£50,<'()0  was  distributed  amongst  the  shareholders  in  the  fonn  of 
.50,000  fully  paid  shares  of  £1  ea.  (6)  A  tum  of  £1,000  was  debited 
to  P.  and  L.  A/c  as  "  Dilapidations  Reserve,"  and  separately  invested. 
This  amount  represented  l/5th  of  an  agreed  sum  of  £5,000  due  under 
a  lease  expiring  5  years  hence,  (c)  £187  had  been  received  during 
the  year  as  interest  on  the  Bank  Deposit  A/c,  and  credited  to  the 
P.  and  L  A/c.  ('/)  £200  had  been  paid  for  a  new  piano  to  replace 
one  purchased  12  months  ago.     The  cost  of  the  new  piano  had  been 
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debited  to  P.  and  L.  A/o,  less  £30  received  for  the  old  one.  To  what 
extent,  if  any,  do  the  above  transactions  affect  the  Company's  Return 
for  liability  for  Income  Tax  under  Schedule  D  ? 

(2)  Briefly  describe  the  procedure  necessary  for  the  forfeiture  of 
shares.  Submit  fro  forma  entries  recording  the  forfeiture  of  500 
shares  of  £1  ea.,  on  which  5s.  only  had  been  paid,  and  the  re-issue 
of  the  shares  to  a  new  member  for  a  cash  paj'ment  of  175.  Qd.  per 
share. 

(3)  The  Nom.  Cap.  of  Crawfords,  Ltd.,  was  250,000  shares  of  £1 
ea.,  200,000  issued  and  fully  paid.  In  order  to  bring  the  book  value 
of  their  assets  more  in  accord  with  present  values,  the  Company 
decided  to  :— («)  Add  £20,000  to  Plant  and  Machinery  A/c.  {h)  Add 
£15,000  to  Freehold  Factory  A/c.  (c)  Add  £15,000  to  Goodwill  and 
Trade  Marks  A/c.  (d)  Issue  the  balance  of  the  Ord.  Share  Cap., 
£50,000,  as  a  bonus  of  1  fully  paid  share  of  £1  for  each  4  shares  held. 
Submit  the  entries  necessary  to  record  these  transactions  in  the 
Company's  books. 

(4)  Explain  the  difference,  if  any,  between  the  terms  "  Deprcfda- 
tion,"  "  Wear  and  Tear,"  and  '"  Fluctuation  in  Value,"  as  applied 
to  the  assets  of  a  manufacturing  firm. 

(5)  The  East  Anglian  Hotel  Company,  Ltd.,  was  formed  to  purchase 
an  old-established  hotel,  and  was  registered  with  a  nominal  Cap.  of 
£110,000,  divided  into  50,000  Ord.  Shares  of  £1  ea.,  50,CC0  7%  Cum. 
Pref.  Shares  of  £1  ea.,  and  10,000  Def.  Shares  of  £1  ea.  All  the  Def. 
Shares  were  issued  to  the  Vendors  as  the  purchase  price  of  the  Good- 
will. The  Ord.  Shares  were  issued  at  par,  and  the  Pref.  Shares  at 
a  premium  of  2s.  Qd.  per  share.  Both  classes  of  shares  v.'ere  fully 
subscribed  and  paid  up,  except  that  tlie  final  call  of  Ss.  per  share 
upon  1,000  Pref.  Shares  remained  unpaid  as  on  Dec.  31,  1019.  On 
July  1,  1919,  200  6%  Deb.  of  £100  each,  repayable  at  par  in  10  years, 
were  issiied  at  95,  fully  subscribed,  and  paid  up.  In  addition  to  the 
accounts  represented  by  the  foregoing,  the  following  ledger  balances 
were  extracted  from  the  Company's  boolis,  as  on  Dec.  31,  1919  : — 
Freehold  Hotel,  £134,400;  Furniture  and  Fittings,  £22,800; 
Preliminary  Expenses  A/c,  £800;  Purchases: — Provisions,  £38,720; 
Wines,  Beer  and  Spirits,  £22,462;  Sundries,  £624.  Wages  of 
Waiters  and  Staff,  £8,986;  Office  Salaries,  £827;  Hotel  Takings, 
£99,861;  Laundr\' Expenses,  £1,794;  Bar  Takings,  £12,842;  Billiards 
Takings,  £416;  Carriage  Inwards,  £.347;  Laundry  Receipts,  £1,912; 
Sundry  Working  Expenses,  £1,296;  Coal  and  Lighting,  £842; 
Repairs  to  Furniture,  etc.,  £2,441;  Motor  Omnibuses,  £2,4C0; 
Advertisins;,  £1,575;  Discount  Account  (Cr.  Bal.).  £.342;  Omnibus 
Receipts,  £1,284;  Transfer  Fees.  £5;  Stock  (Jan.  1,  1919),  £5.986; 
P.  and  L.  A/c,  Jan.  I,  1919  (Cr.  Bal.),  £13,842;  Snndr^'  Cr-..  £1,869; 
Sundry  Drs.,  £798;  Directors'  Fees,  £.500:  Cash  at  Bank.  .£4.864; 
Cash  ill  Han'l,  £897;  Pref.  Share  Dividend  for  lialf  \ear  to  June  30, 
1919,  £1,750;  Rates,  Taxes  and  Insurance,  £2,162;  Bad  Debts, 
£96.  Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Dec. 
31,  1919,  and  B/S  as  on  that  date.  Before  preparing  the  A/cs  ma!;e 
the  following  adjustments  : — {a)  The  Deb.  Int.  due  on  Deo.  31,  1919, 
had  not  been  passed  tlirough  the  books,  {h)  As  on  Dee.  31,  1919. 
the  following  amounts  were  outstanding  and  had  not  been  proviilcd 
for:— Wages  £126,  Salaries  £52,  Excess  Profits  Duty  £2.461.  (<) 
Insurance  paid  in  advance  amounted  to  £148  as  on  Dec.  31.  1919. 
((/)  Depreciate  Furniture  and  Fittintrs.  15"o,  and  Motor  Omnibuses, 
20%.     (e)  The  Stock  of   Wines,   Spirits  and    Provisions  on  baud 
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as  on  L>ec.  31,  1919,  was  valued  at  £7,221.  (/)  Write  £200  oft  Deb. 
Discount  A/c,  and  £400  off  Preliminary  Expenses  A/c.  [g)  Cany 
£7,500  to  a  Reserve  A/c. 


CHARTERED  INSTITUTE  OF  SECRETARIES. 

Iktek.,  June  1911. 
(For  solutions  see  Key,  pp.  660  ct  sqq.) 

(1)  The  following  is  the  T.  B.  of  A,  a  merchant,  as  on  Dec.  31, 
1910.  Prepare  his  Trading  A/c,  P.  and  L.  A/c  and  B/S;  first 
writing  £11  off  Business  Premises,  and  £32  off  Office  Furniture 
for  Depreciation.     Stock-in-trade  at  the  close  of  the  year  was  £950  : — 

Dr,  Balances.  A.  Drawings  A/c,  £1,500  ;  Business  Premises,  £591 ; 
Bank,  £1,465;  Office  Furniture,  £312;  Stock,  Jan.  1,  1910,  £1,869; 
Purchases,  £17,940;  Discounts,  £5C0;  Sundry  Drs.,  £4,172;  Bills 
Receivable,  £2,685;  Salaries,  £1,200;  General  Expenses,  £2,000; 
Rates,  Taxes,  Insurance,  £500 ;  Bad  Debts,  £246 ;  Cash  in  hand, 
£20.     Total,  £35,000. 

Cr,  Balances.  A.  Cap.  A/c,  £3,492;  Sales,  £24,618;  Purchases 
Returns,  £340 ;  Commissions  A/c,  £750 ;  Discounts,  £350 ;  Sundry 
Crs.,  £3,000 ;   Bills  Payable,  £2,450.     Total,  £35,000. 

(2)  What  are  "  closing  entries  "  ?  Show  in  full  the  closing  entries 
in  connection  with  the  facts  stated  in  Q.  (1).  (3)  What  do  you 
understand  by  "  Dejireciation  "  ?  When  is  it  necessary  to  take 
Depreciation  into  account?  (4)  Define:  (a)  Acceptance;  (6)  Net; 
(c)  Consignment;  [d]  Capital.  (5)  In  some  text-books  the  rule  is 
laid  down  that  the  Receiving  A/c  is  invariably  debited,  and  the 
Paying  A/c  is  credited.  State  the  application  of  this  rule  to  a 
Discounts  A/c.  (6)  Prior  to  closing  a  set  of  books,  you  are  instructed 
to  reserve  25%  on  outstanding  Drs.'  and  Crs.'  balances  for  Dis- 
counts. Assuming  the  Drs.'  balances  amount  to  £4,000  and  the 
Crs.'  balances  to  £2,500,  what  entries  would  you  make  ?  State  as 
clearly  as  you  can  the  distinction  between  Capital  and  Revenue  in 
connection  with  one  of  the  following:  (n)  A  Club;  (b)  A  Colliery; 
(c)  A  Land  Development  Co. ;  (d)  A  Shipping  Co.  (8)  A  merchant 
has  forwarded  to  a  customer- an  invoice  for  goods,  £48  3.5.  9rf.,  and 
the  entry  has  been  passed  through  his  books.  Afterwards  it  is 
discovered  that  the  correct  total  is  £47  \^s.  9fZ.  Suggest  how  you 
would  correct  the  mistake.  (9)  On  Jan.  1,  1911,  A  sold  B  goods 
value  £100,  and  drew  upon  him  at  3  mos.  for  that  amount.  On 
Feb.  1,  1911,  A  bought  from  C  goods  value  £200,  in  payment  he 
handed  C  B's  acceptance  and  cheque  for  £97  10s. — allowing  £2  lOs. 
discount.  On  maturity  B's  Bill  is  dishonoured,  and  A  has  to  take 
it  up.  Show  the  entries  necessary  to  record  the  above  transactions 
in  A's  books. 


CHARTERED  INSTITUTE   OF  SECRETARIES 

Inter.,  December  1911. 

(For  solutions  sfee  Key,  pp.  664  ct  sqq.) 

(1)  From  the  following  T.  B.,  as  on  Oct.  31,  1911,  of  R.  Thompson 
&  Co.,  Ltd.,  prepare  Trading  A/c,  P.  and  L.  A/c,  and  B/S,  as  on 
Oct.  31,   1911.     Write  off  Depreciation  at  5%  on  Machinery  and 
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Plant,  10%  on  Patents,  and  15°o  on  Loose  Tools.  Stock  at  Oct.  31, 
1911,  was  £18,500:— 

'Dr.  Balances.  Freehold  Land  and  Buildings,  £20,000 ;  Plant  and 
Machinery,  £10,000:  Loose  Tools,  £750;  Patents,  £5.000;  Sundry 
Drs.,  £12,050;  Goodwill,  £9,000;  Stock,  Nov.  1,  1910,  £16,750'; 
Purchases,  £21,250;  Productive  Wages,  £7,500;  Salaries  of  Staff, 
etc.,  £1,500;  Rates  and  Taxes,  £525;  Heating  and  Light,  £600; 
General  Expenses,  £1,450;  Repairs,  £525;  Bad  Debts,  £150; 
Dividend  paid  Dec.  1910,  £10,000;  Cash  in  hand,  £25;  Cash  at 
Bank,  £11,400.     Total,  £128,475. 

Or.  Balances.  Issued  Cap.,  50,000  Shares  f.p.  £50,000;  Sundry 
Crs.,  £19,250;  Sales,  £41,000;  Balance  P.  and  L.  A/c,  Nov.  1,  1910, 
£18,225.     Total,  £128,475. 

(2)  What  is  a  "  Bad  Debts  Reserve,"  and  how  should  it  be 
shown  in  a  B/S  ?  How  may  it  affect  the  P.  and  L.  A/c  ?  (3)  Give 
a  suitable  ruling  for  Petty  Cash  Book,  and  explain  the  best  way 
to  write  it  up.  (4)  Explain  the  following:  {a)  Share  Capital; 
(6)  Cum.  Pref.  Shares;  (c)  Reserve  for  Discounts  on  outstanding 
Debts.  (5)  On  Mar.  25,  1911,  Jones  accepted  Brown's  bill  for  £650 
at  3  mos.  This  bill  was  dishonoured,  and  Brown  drew  on  Jones 
at  2  mos.  for  the  total  amt.,  plus  interest  at  5°o  P-  ^-  This  bill  was 
met.  Show  entries  in  Brown's  Ledger  and  Cash  Book.  (6)  What 
is  a  Promissory  Note  ?  Give  an  example  of  one  for  £1.000.'  (7)  The 
following  mistakes  were  made  in  posting  Co.'s  books  :  (1)  Wages, 
£100,  posted  as  £150;  (2)  £50  debited  to  Cash  Purchases,  instead 
of  to  a  Personal  A/c;  (3)  Goods,  £100,  taken  into  Stock  at  Oct.  31, 
1911,  were  not  entered  into  Purchases  Book  till  Nov.  2,  1911. 
What  effect  would  these  mistakes  have  on  the  Company's  A/cs  ? 
(8)  What  is  "  Depreciation,"  and  how  should  it  be  allowed  for  in 
making  up  A/cs  ?  (9)  Rule  suitable  form  of  Cash  Book  and  enter 
the  following,  assuming  all  Cash  is  paid  into  the*  Bank  daily,  and 
all  remittances  made  by  cheque:  1911,  Jan.  1,  Balance  at  Bank, 
£200  7s.  lOrf. ;  Jan.  2,  Reed,  of  Jones  &  Co.,  £41  Os.  Wd.  (Discount 
allowed,  £2  Zs.  2(1.);  Jan.  2,  Cash  Sales,  £26  4?.  2rl. ;  Jan.  3, 
Robinson  settled  A/c  for  £125  (allowed  him  3°o  Dis.);  Jan.  3,  Drew 
cheque  for  Wages,  £42  3s.  8d. ;  Jan.  4,  Paid  Brown,  £56  7^.  2c?. ; 
Jan.  4,  Paid  to  Petty  Cash,  £10;  Jan.  4,  Reed.  Cash  from  Harris, 
£26  8s.  9d. ;  Jan.  5,  Paid  Rent,  £120. 


CHARTERED  INSTITUTE  OF  SECRETARIES. 

Inter.,  June   1912. 

(For  solutions  see  Key,  pp.  669  et  sqq. ) 

(1)  Briefly  describe  the  most  suitable  system  of  keeping  Petty 
Cash  in  a  commercial  house.  Rule  specimen  form,  and  enter  the 
following  items:  Jan.  1,  1912,  Balance  in  hand,  £10  12s.  6(/. ; 
Jan.  2,  Paid  Bus  fares,  6f/.,  Bought  Brown  Paper,  Is.  6</.,  and 
String,  Is. ;  Jan.  3,  Bought  Stamps,  10s.,  Paid  Telegrams,  Is.  2d. ; 
Jan.  4,  Paid  Housekeeper's  A/c,  15s.  3d. ;  Jan.  5,  Bouglit  Office 
Stool,  5*'.  9rf.,  and  paid  A/c  for  repairs  to  Furniture,  13.s.  2d.; 
Jan.  6,  Paid  Bus  fares,  Id.,  and  cost  of  Cable,  19s.  M.  Close  the 
Cash  Book  and  bring  down  balance.  (2)  Briefly  describe  how  you 
would  prepare  a  T.  B.  from  a  set  of  double-entry  books.  In  whicii 
column  of  the  T,  B.  would  you  enter  the  balances  of  the  followina 
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A/cs  :  Sales  A/c,  Returns  Inwards  A/c,  Bad  Debt  Reserve  A/c, 
Discounts  allowed.  Depreciation  A/c  ?  (3)  For  what  purpose  is  the 
Journal  used?  R.  Lyons  commenced  business  on  Jan.  1,  1912, 
with  the  followmg  assets:  Cash  at  Bank,  £1,000  ;  Freehold  Premises, 
£2,500;  Machinery,  £900;  Stock  in  hand,  £1,200;  D(hts  due  io 
him  :  1).  Perkins,  £50 ;  C.  Rambler,  £12.  Creditors  :  A.  Barbier, 
£540;  W.  J.  Grant,  £194;  C.  Liberty,  £228;  G.  Goldfinch  was  loan 
creditor  for  £2.000.  Prepare  the  necessary  Journal  entry  to  open 
R.  Lyons'  books  as  on  Jan.  1,  1912.  (4)  Briefly  describe  the 
difference  between  a  B/E  and  a  Cheque.  Rule  specimen  form  of 
Bills  Payable  Book,  and  enter  the  following  bills  :  1912,  Jan.  2, 
Accepted  J.  Roberts'  draft  payable  two  months  in  his  own  favour, 
dated  Jan.  2,  1912  (Bill  Xo.  21)  for  £250;  Jan.  4,  Gave  P.  Blair 
my  acceptance  in  his  favour,  of  even  date,  due  in  3  mos.  (Bill 
No.  22),  for  £200;  Jan.  5,  Accepted  E.  Malcolm's  draft,  dated 
Jan.  4  (Bill  No.  23),  due  10  days  after  date,  for  £100,  All  these 
bills  were  payable  at  the  Union  Bank,  Ltd.,  London.  (5)  What  is 
the  difference  between  Capital  and  Revenue  Expenditure  ?  Give 
two  examples  of  each  kind.  (6)  On  Dec.  31,  1911,  the  following 
T,  B.  was  extracted  from  the  books  of  the  Brankstone  Patent 
^Medicine  Co.,  Ltd.  The  Company  was  registered  on  July  2,  1907, 
the  Authorized  Capital  being  £100,000  Ord.  Shares  £1  ea.  Prepare 
from  these  figures  a  P.  and  L.  A/c  for  the  year  ended  Dec,  31,  1911, 
and  a  B/S  as  on  that  date  subject  to  the  following  adjustments : 
(a)  Bad  Debt  Reserve  to  be  increased  to  £2,000 ;  (6)  Depreciation, 
5°o  on  Premises  and  10°o  on  Plant  and  Machinery. 

Dr.  Balances.  Freehold  and  Leasehold  Premises,  £9,634;  Plant 
and  Machinery,  £9,292;  Goodwill,  £22,CC0 ;  Investments,  £6,457; 
Dividend  paid.  Mar,  1,  1911,  £8,450;  Debenture  Int.,  £600;  Rent, 
Rates,  Taxes  and  Insurance,  £1,987;  Repairs  and  Renewals,  £864; 
Salaries,  £6,185;  Directors'  Fees,  £1,500  ;  General  Expenses,  £1,736; 
Advertising,  £4,863 ;  Sundry  Drs.,  £26,397 ;  Stock  on  hand,  Dec.  31, 
1911,  £14,683;  Cash  at  Bank  and  in  hand,  £14,614.  Total, 
£129,262. 

Cr.  Balances.  Ord.  Share  Cap.  (65,000  Shares  £1  ea.  fully  paid), 
£65,000;  Debentures,  £12,000;  Po  and  L.  A/c  balance,  Dec.  31, 
1910,  £10,416;  Reserve  A/c,  £5,000;  Balance  from  Trading  A/c, 
being  Gross  Profit  for  year,  £25,799;  Interest  on  Investments,  £241 ; 
Sundry  Crs.,  £9,806;  Reserve  for  Bad  and  Doubtful  Debts  (Dec.  31, 
1910),  £1,000.     Toted,  £129,262. 


CHARTERED   INSTITUTE   OF  SECRETARIES. 

Final,  June  1912. 

(For  solutions  see  Key,  pp.  672  et  sqq.) 

(1)  Is  there  any  difference  between  a  Receipts  and  Payments  A/c 
and  an  Income  and  Expenditure  A/c  ?  From  the  following  figures 
prepare  the  first  annual  A/cs  of  the  Blankshire  Rose  Society  for  the 
year  ended  Dec.  31,  1911:  Donations,  £500;  Members'  Subscrip- 
tions, £734;  Sales  of  Publications,  £138;  Interest  on  Investment, 
£47;  Rent  and  Office  Expenses,  £280;  Secretary's  Salary  and 
Travelling  Expenses,  £300 ;  Expenses  of  Annual  Show  (less  receipts), 
£510;  Printing,    £168;  Stationery,    £38;  Postages,    £21;  Cash    at 
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Bank— Deposit,  £200;  Current  A/c,  £221.  A  legacy  was  left  to 
Society  during  year,  and  was  invested  in  5%  Debenture  Stock  of 
Western  of  Canada  Rlv.,  £1.000-  The  following  A/cs  were  unpaid 
en  Dec.  31,  1911  :   Stat'ionerv,  £10;   Printing,  £22;   Rent,  £30. 

(2)  On  June  1,  1911,  L.  Hillingdon,  10  Mansfield  Place,  Thorpe 
Bay,  applied  for  500  £1  Ord.  Shares  in  Eldorado  (Nigeria)  Tin 
Mining  Co.,  Ltd.,  and  paid  5.«.  per  share  on  application.  The.se 
shares,  numbered  15,254  to  15,753,  were  duly  allotted  to  him  on 
June  5.  On  June  6  he  sent  cheque  to  the  Company's  bankers  for 
5s.  per  share  due  on  allotment.  On  July  1,  he  paid  1st  call  of  5s. 
per  share,  and  on  Aug.  1,  2nd  call  of  5-5.  On  Sept.  3,  he  purchased, 
through  his  stockbrokers,  lOGO  shares  at  21?.  per  share,  free  of  all 
charges.  On.  Sept.  5,  the  transfer  of  these  shares  was  approved 
by  directors.  On  Oct.  8,  he  sold,  through  his  stockbrokers,  800 
shares  at  22s.  ?>d.,  free  of  all  charges,  the  transfer  being  approved 
by  the  directors  on  Oct.  12.  Show  rulings  of  the  statistical  books 
of  the  Co.  in  which  j-ou  would  enter  these  transactions,  and  make 
the  necessary  entries.  Show  the  above  transactions,  also,  as  they 
would  appear  in  L.  Hillingdon's  books. 

(3)  When  closing  the  books  of  a  Ltd.  Company,  how  would  j'ou 
deal  with  the  following  items  :  [a]  50  £1  shares,  on  which  only  lO*. 
has  been  paid,  the  shares  having  been  forfeited,  in  consequence,  by 
the  directors;  {h)  £1,000,  being  portion  of  Pvcserve  Fund,  invested 
in  Ltd.  Company,  whose  £1  shares  now  stand  at  12s.  per  share; 
(c)  Remittance  of  £500  sent  Dec.  30,  19U,  to  Company's  Bristol 
Branch,  did  not  reach  Bristol  till  Jan.  1,  19il2,  and  did  not,  there- 
fore, ajjpear  in  the  T.  B.  forwarded  from  the  branch  to  the  Head 
Office  at  the  close  of  the  year. 

(4)  The  Reve  d'()r  Rubber  Co.,  Ltd.,  own  a  plantation  in  Borneo. 
The  rubber  is  shipped  to  London,  and  sold  by  public  tender.  The 
expenditure  in  Borneo  is  in  local  currency,  and  Monthly  Cash  State- 
ments are  sent  to  the  London  Office.  State  briefly  how  you  would 
deal  with  the  question  of  currency  when  writing  up  the  Head  Oflice 
books. 

(5)  The  following  T.  B.  was  extracted  from  the  books  of  Ravary, 
Ltd.  (Nom.  Cap.,  1,000  Ord.  Shares,  £10  ea.).  Prepare  from  these 
figures  a  Trading  A  c  and  P.  and  L.  Ac  for  the  year  ended  Dec.  31, 
1911,  and  a  B/S  as  on  that  date.  Make  the  following  adjustments  : 
Reserve  for  Bad  and  Doubtful  Debts,  £500;  Depreciation  lO^o  off 
Plant  and  Machinery  and  5"„  off  Furniture  and  Fittings;  make 
the  neces.sary  Reserve  for  1  ((r  's  rent,  £50,  due  at  the  end  of  year; 
Carry  forward  £13,  being  amount  of  rates  paid  in  advance. 

Dr.  B'dance.s.  Sundry  Drs.,  £(5,240  U.  ht. ;  Stock  (Dec.  31,  1910), 
£4,271  12s.;  Plant  and  Machinery,  £1,272  lO.s. ;  Purchases, 
£10,245  Is.  Hd.;  Sales  Returns,  £310  6s.  2d.;  Furniture  and  Fit- 
ting.s,  £136;  Carriage,  £149  4s.  id.;  Wages  (Manufacturing), 
£4,171  16s.  lOd  ;  Salaries,  £1,270;  General  Expenses,  £426  9s.  .3rf. ; 
Rent,  Rates  and  Taxes,  £258  19s.  10 d. ;  Lighting  and  Heating, 
£92  4s.  -Zd.;  Insurance,  £15  6s  Id.;  Pvcpairs.  £48  15s.  lid.;  Bad 
Debts,  £82  4s.  Id. ;  P.  and  L.  A/c  balance  (Dec.  31,  1910),  £152  4s.  4d. ; 
Discount  A/c  balance,  £6  2s.  lOd. ;  Cash  at  Bank  and  in  Hand, 
£1,106  3s.  4d.  Total,  £30,315  12s.  od.  The  Stock  on  Dec.  31,  MtlJ, 
was  valued  at  £3,746  14s,  Id. 

Cr.  Balances.  Capital  (840  Shares  £10  fully  paid,  £8,400;  Sundry 
Crs.,  £3,160  12s.  Id.;  Purchases  Returns,  £123  Os.  6(/. ;  Sales, 
£18,631  19s.  4c/.     Total,  £30,315  125.   bd. 
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CHARTERED  INSTITUTE  OF  SECRETARIES. 

Inter.,  December  1912. 

(For  solutions  see  Key,  pp.  676  et  sqq,) 

■(I)  Rule  a  form  of  Returns  Outwards  Book  and  enter  the  follow- 
ing returns  :  1912,  Sept.  2,  Returned  to  Griffiths  &  Co.,  6  pes. 
Sheeting,  wrong  quality,  £6;  Sept.  3,  Returned  to  Laing  &  Co., 
3  cases  Fancy  Goods,  damaged,  £4  lO*. ;  Sept.  4,  Returned  to 
Hervey  Sons  &  Co.,  6  Sable  Skins,  moth-eaten,  £18;  Sept.  5, 
Returned  to  Bartlett  &  Son,  2  bales  Woollen  Goods,  not  to  sample, 
£12  10s.  (2)  What  are  the  priorities  as  to  Dividends  and  Capital 
Rights  of  holders  of  the  following:  (a)  Ord.  Shares;  (b)  Cum. 
Pref.  Shares;  (c)  Non-Cum.  Pref.  Shares;   (d)  Debentures? 

(3)  So  Taylor  stood  as  debtor  in  A.  Martin's  books  on  Mar.  31, 
1912,  for  £50.  On  June  5,  1912,  S.  Taylor  became  bankrupt ;  his 
estate  realized  sufficient  to  pay  (on  Aug.  18,  1912)  a  1st  and  final 
dividend  of  12s.  6d.  in  the  £.  What  is  meant  by  a  1st  and  final 
dividend  ?  How  much  did  A.  Martin  receive  from  the  estate  of 
S.  Taylor ;  and  what  entries  would  you  expect  to  find  in  his  books  r 

(4)  The  Worksop  Ironworks  Co.,  Ltd.,  desire  to  open  an  A/c  with 
the  Midland  District  Banking  Co.  Describe  the  formalities  required 
to  open  the  A/c.  (5)  How  would  you  deal  (in  the  books  of  a 
Ltd.  Co.)  with  Inc.  Tax  deducted  when  paj'ing  dividends  to 
shareholders  ? 

(6)  The  following  T.  B.  was  extracted  from  the  books  of  Harris, 
Phillips  &  Bamett,  trading  as  the  Elite  Clothing  Co.,  on  June  30, 
1912  :— 

Dr.  Balances.  Draving  A  jcs :  S.  Harris,  H.  Phillips,  and  I. 
Harnett,  £500  ea. ;  leasehold  Premises,  £4,812  lis.  lOd.;  Fixtures 
and  Fittings,  £1,067  16s.  8d. ;  Bills  Receivable,  £40 ;  Stock  (June  30, 
1911),  £2,815  9s.  Id. ;  Salaries,  £540  12s. ;  Purchases,  £8,410  12s.  4c?. ; 
Sales  Returns,  £144  3s.  6d. ;  Rent,  Rates  and  Taxes,  £1,265  9s.  3d. ; 
Insurance,  £142  17,s.  4c?.;  Advertising,  £1,063  15s.  6cZ. ;  Repairs, 
£1,134  9s.  Id.;  W^ages,  £2,833  9s.;  Trade  Expenses,  £97  2s.  4c?.; 
General  Exiienses,  £135  5s.  5d. ;  Carriage,  £166  3s.  5f7  ;  Bank 
Charges,  £26  9s.  4c?.;  Cash  in  hand,  £238  19s.  9c?.;  Sundry  Drs., 
£2,109  185.  2d.     Total,  £28,545  5s. 

Cr.  Balaiices.  Capital  A/cs,  as  on  Jime  30,  1911  :  S.  Harris, 
£4,114  3s.  Ad.,  H.  Phillips,  £3,849  13s.  4f/.,  L  Bamett,  £3,357  3s.  id. ; 
Bills  Payable,  £230;  Reserve  for  Bad  and  Doubtful  Debts  as  on 
June  30,  1911,  £111  6s.  Gd.;  Purchases  Returns,  £305  6s.  2c?.; 
Sales,  £15,666  10s.  66?.;  Discount  A/c  balance,  £16  9s.  9d.;  Bank 
balance,  £62  18s.  lOd.;  Sundry  Creditors,  £831  13s.  3c?.  Total, 
£28,545  5s. 

Stock  on  hand,  June  30,  1912,  £3,013  Is.  Ic?. ;  BUls  under  Dis- 
count, £105.  Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended 
June  30,  1912,  and  B/S  as  on  that  date,  subject  to  the  following 
adjustments :  (a)  Each  partner  to  be  credited  with  5%  int.  on  the 
balance  of  his  Capital  A/c  as  on  June  30,  1911;  no  interest  to  be 
calculated  on  drawings;  (b)  Reserve  5%  on  Sundry  Drs.  for  Bad 
Debts;  (c)  Depreciation  5%  ot!  Leasehold  Premises  and  15%  on 
Fixtures  and  Fittings ;  (d)  C!arry  forward  £22  Insurance  unexpired ; 
(e)  The  Repairs  include  £1,000  for  Shop  Improvements  to  be  written 
off  over  4  yrs. 
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CHARTERED     INSTITUTE  OF  SECRETARIES. 

Final,  December  1912. 

(For  solutions  see  Key,  pp.  678  et  sqq.) 

(1)  The  Brixham  Steam  Drifter  Co.,  Ltd.,  was  formed  on  Sept.  2, 
l912  (Norn.  Cap.,  £60,000  in  £1  Shares).  An  Agreement  was  entered 
into  to  take  over  the  steam  trawlers  Effie  and  Mabel  from  the 
Paignton  S.S.  Co.,  Ltd.,  for  £8,000— £3,000  payable  in  5%  deben- 
tures, £1,500  in  cash,  and  £3,500  in  Ord.  Shares,  fully  paid,  to  be 
valued  at  par.  On  Sept.  5,  the  Company  offered  for  public  sub- 
scription 20,000  Ord.  £1  Shares  at  a  premium  of  55.,  payable  as  to 
lO.s.  per  share  (including  premium)  on  application,  and  as  to  5s. 
per  share  on  allotment.  The  balance  of  10s.  was  payable  on  Oct.  1, 
1912.  The  whole  issue  was  taken  up  and  duly  allotted  Sept.  10. 
The  cash  due  on  allotment  was  duly  paid  Sept.  13.  All  monies 
due  on  Final  Call  A/c  were  duly  paid,  except  10s.  per  share  on 
shares  held  by  John  Rutland  (150)  and  William  Reve  (300).  These 
shares  were  forfeited  Nov.  1,  and  re-issued  on  Nov.  10  to  R.  G. 
Griffiths  upon  payment  of  the  amount  due  on  450  shares.  The 
Agreement  with  the  Paignton  S.S.  Co.,  Ltd.,  was  duly  carried  out 
on  Oct.  1,  1912-  Make  the  entries  necessary  to  show  the  above 
transactions  in  the  Brixham  Steam  Drifter  Co.'s  books. 

(2)  The  book  value  of  Atlas,  Hercules  &  Co.'s  Plant  stood  at 
£7,040,  while  there  was  a  credit  balance  of  £3,600  on  Depreciation 
Reserve  A/c.  It  was  decided  to  replace  the  entire  Plant,  and  a 
tender  of  £9,500  for  a  new  installation  received  from  the  Inter- 
national Machinery  Co.,  Ltd.,  was  accepted.  The  installers  utilized 
part  of  the  existing  plant,  and  made  an  allowance  of  £-400  on  the 
contract  price.  The  remainder  of  the  old  plant  realized  £2,000  at 
auction.  Show  the  entries  necessary  to  record  these  transactions 
in  Atlas,  Hercules  &  Co.'s  books,  and  state  how  you  would  deal 
with  the  balance  remaining  on  the  old  Plant  A/c. 

(3)  How  would  you  deal  with  the  following  items  when  preparing 
a  P.  and  L.  A/c  and  B/S  :  (1)  Bills  Receivable  under  Discount; 
(2  and  3)  Reserves  for  Bad  and  Doubtful  Debts  on  (a)  Jan.  1,  1911, 
and  [h)  Dec.  31,  1911;  (4)  Loss  of  Stock  by  Fire;  (5)  Premium 
received  on  issue  of  New  Shares. 

(4)  Markem,  Low  &  Co.,  Boot  and  Shoe  Retailers,  have  a  Head 
Office  and  2  branches  (A  and  B).  The  Head  Office  keeps  all  the 
books  and  receives  all  goods  bought.  Goods  sent  to  branches  are 
charged  out  to  them  at  selling  price,  and  all  sales  at  branches  are 
for  cash.  Each  branch  pays  its  own  Wages  and  Petty  Expenses 
out  of  cash  takings.  The  following  returns  for  1st  week  of  Jan. 
1912  were  received  from  the  branches  by  the  Head  Office : — 
A  Branch:  Stock  on  hand,  Jan.  1,  1912,  £550;  Goods  received 
from  Head  Office,  £75;  Sales,  Jan.  1-0,  £90,  and  Stock  on  hand, 
£535;  Wages,  £10;  Window  Cleaning,  £1;  Cleaning,  lOs. ;  Cash 
remitted  to  H.  O.,  £78  10s.  B  Branch  :  Stock  on  hand,  Jan.  1, 
1912,  £740;  Goods  received  from  H.  O.,  £80;  Sales,  Jan.  1-6,  £105, 
and  Stock  on  hand,  £715;  Wages,  £14;  Cleaning,  10s.;  Electric 
Lamps,  10s. ;  Cash  remitted  to  H.  ().,  £90.  How  would  you  deal 
with  the  foregoing  returns  in  firm's  books?  Give  specimen 
accounts. 

(5)  The  following  T.  B.  was  extracted,  Juno  30,   1912,  from  the 
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books  of  M.  RiOby  &  G.  C'ran,  partners  as  manufacturers.  Prepare 
Trading  and  P.  and  L.  A/cs  for  the  year  ended  June  30,  1912,  and 
a  B/S  as  on  that  date,  taking  the  following  into  consideration  : 
(a)  The  partnership  deed  provides  for  5°o  p,  a.  interest  on  Capital 
but  not  on  Drawings;  [h)  Profits  and  Losses  are  to  be  shared  as 
follows:  M.  Roby  three-fifths,  G.  Cran  two-fifths;  (c)  Reserve  for 
Bad  Debts  to  be  increased  to  £750 ;  [d)  Depreciation  10%  on  Plant, 
Machinery  and  Fixtures  A/c;  (g)  Insurance  unexpired,  £19  2s.  Id., 
and  Rates  paid  in  advance,  £42  10s. ;  (/)  Leasehold  Premises  A/o 
is  being  written  off  in  equal  annual  instalments  of  £190 ;  (g)  Stock 
on  June  30,  1912,  was  valued  £2,691  145.  lid.,  and  Work  in  Progress 
at  £254  2s   M. 

Dr.  Bcdances.  M.  Roby,  Drawings  A/c,  £427  10s. ;  G.  Cran, 
Drawings  A/c.  £372  4s.;  Bad  Debts,  £51  6s.  Id!.;  Sundry  Drs., 
£3,721  15s.  lid.;  Purchases,  £10,721  16s.  3d.;  Sales  Returns, 
£250  4s.  4fZ. ;  Plant,  Machinery  and  Fixtures,  £1,267  19s.;  lease- 
hold Premises,  £950 ;  Manufacturing  ^Vages,  £3,982  Os.  9d. ;  Stock, 
June  30,  1911,  £3,891  4s.  Id.;  AVork  in  Progress,  June  30,  1911, 
£370  16s.  lOrf. ;  Insurance,  £59  5s.  9d. ;  Rates  and  Taxes,  £240  15s.  M. ; 
Carriage  Inwards,  £350  2s.  (kl.;  Carriage  Outwards,  £196  14s.  lid.; 
Salaries,  £427  13s.  4c7. ;  Repairs,  £109  4s.  2d. ;  Lighting  and  Heating, 
£47  55.  3d. ;  Discount  A/c,  £6  7s.  2d. ;  General  Expenses,  Postage, 
etc.,  £247  16s.  5d.;  Cash  at  Bank,  £446  7s,  5d.;  Cash  in  hand, 
£11  10s.  2d.     Toted,  £27,700. 

Cr.  Balances.  M.  Roby,  Capital  A/c  (including  £500  paid  on 
Mar.  31,  1912),  £4,126  I2s' U. ;  G.  Cran,  Capital  A/c,  £2,101  Is.  3d. ; 
Reserve  for  Bad  DeTats,  £450 ;  Sundry  Crs.,  £2,112  2s.  Id. ;  Purchases 
Returns,  £120  5s.  2d.;  Sales,  £18,790  IBs.  Qd.     Total,  £27,700. 
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Inter.,  June   1913. 

(For  solutions  see  Key,  pp.  682  et  sqq.) 

(1)  What  is  a  Trial  Balance?  Does  the  agreement  of  the  totals 
of  the  T.  B.  prove  the  absolute  correctness  of  the  posting?  Give 
two  instances  of  errors  which  may  have  occurred  in  the  books  but 
would  not  affect  the  agreement  of  the  T.  B.  totals. 

(2)  The  Delhi  Tea  Co.,  Ceylon,  consigned  to  P.  Blair  &  Son, 
London,  100  chts.  Tea  for  sale  on  commission  (including  del  credere) 
of  2%.  Blair  &  Son  sold  the  tea  for  £95,  less  2|%  dis.  for  cash. 
The  following  charges  were  incurred  :  Landing  charges,  £6  Is.  2d. ; 
Brokerage,  £3  Is.  2d. ;  Fire  Insurance,  £2  15s. ;  Warehouse  Rent, 
£7  2s.  Id. ;  Marine  Insurance,  £4  9s.  lOd.  Prepare  the  A/S  rendered 
by  Blair  &  Son  to  the  Delhi  Tea  Co.,  showing  the  result  of  the 
consignment. 

(3)  What  is  the  effect  of  marking  a  B/E  "  not  negotiable  "  ?  On 
Jan.  2,  1913,  George  Reimers  received  from  Andre  Gammon  a  duly 
accepted  bill  for  £150,  dated  Jan.  1,  1913,  payable  in  3  mos.  The 
bill  was  met  at  maturity,  dive  the  entries  which  would  appear 
in  George  Jvcimer's  books,  including  his  Bills  Receivable  book. 

(4)  What  is  the  difference  between  Fixed  and  Floating  Assets? 
Kame  three  types  of  each,  and  explain  the  difference,  if  any,  in 
the  need  for  provision  of  depreciation  upon  the  two  types.  (5)  State 
whether  you  would  enter  the  following  items  in  the  Trading  A/c 
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or  in  the  P.  and  L.  A/c  and  why:  («)  Manufacturing  Wages; 
(b)  Carriage  Outwards;  (c)  Depreciation  of  Plant  and  Machinery; 
(d)  Discounts  allowed  to  Customers. 

(6)  The  Wymering  Tea  Co.,  Ltd.,  was  formed  in  1896  (Nom. 
Cap.,  2,000  £10  Ord.  Shares:  1,500  fully  paid  shares  issued).  The 
following  is  the  T.  B.  extracted  from  the  books  as  on  Mar.  31, 
1913  :— 

Dr.  Balances.  Office  Furniture,  £180  15.?.  8^.;  Bills  Receivable, 
£70;  Plant  and  ^Machinery  A/c,  £525  10.s. ;  Discount  A/c  (balance), 
£83  14.S.  9c/.;  Stock,  Mar.  31,  1912,  £8,242  14s.  2d.;  Purchases, 
£19,  457  125.  lOcZ. ;  Wages,  £825  7*.  8fZ. ;  Sales  Pveturns,  £315  13*-.  Id. ; 
Trade  Expenses,  £212  15s.;  Advertising,  £1,2,87  13s.  4rf. ;  Bank 
Charges,  £10  0?.  \d. ;  Insurance,  £65  2.s.  M.;  Salaries,  £1.010  14s.  Id. ; 
Duty,  £9,826  lis.  lOrZ. ;  Rent,  Rates  and  Taxes,  £579  16s.  3rf. ; 
Carriage  Inwards,  £404  16s.  3(/. ;  Carriage  Outv/ards,  £537  16s.  \d. ; 
Travellers'  Salaries,  Commission  and  Expenses,  £847  19s.  7c?-; 
General  Expenses,  £342  7s. ;  Cash  in  hand,  £41  10s  Id. ;  Cash  at 
Bank,  £427  Os.  '2d. ;  Sundry  Drs.,  £12,433  18s.  \\d.;  Dividend  imid, 
£900.     Total,  £58,629  10s.  \d. 

Cr.  BahiTices.  Share  Capital,  £15.000;  Reserve  A/c,  £3,000;  Bad 
Debt  Reserve  as  on  Mar  31,  1912,  £197  6s.  2d.;  Purchase  Returns, 
£277  7s.  Id.;  Sales,  £30,759  17s.  3f/. ;  Sundry  Crs.,  £8,184  Us.  Gd.; 
P.  and  L.  A/c  (balance),  £1,210  5s.  Id.     Total,  £58,629  10s,  Id. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Mar.  31, 
1013,  and  B/S  as  on  that  date,  after  taking  into  consideration  the 
following  :  Bad  Debt  Reserve  increased  to  5%  on  the  Debtors; 
Depreciation  5%  on  Office  Furniture  and  10%  on  Plant  and 
Machinery;  Stock  on  Mar.  31,  1913,  valued  at  £11,254  9s.  5d. 
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Final,  June  1913. 

(For  solutions  see  Key,  pp.  684  ef  sqq.) 

(1)  Extracts  from  the  B/S  (Dec.  31,  1912)  of  G.  MacArthur  &  Co., 
Ltd.,  are  given  below.  Have  you  any  comments  to  make  on  these 
items?  Liabilities  :  Depreciation  Reserve  Fund,  £3,825;  Loan  on 
Mortgage  of  Freehold  Property,  £2,0(0.  Assets:  Machinery  and 
Plant  at  Cost  as  on  31/12/1900,  £12,500;  Goodwill  at  Cost  as  on 
31/12/1900,  £10,000  (less  Depreciation  written  off  to  date,  £3,000); 
Prelirainarv  Expense.  A/c  as  on  31/12/1900,  £850 ;  Freehold  Property, 
£3,000  ;  Calls  in  arrear,  £250. 

(2)  Briefly  describe  the  Slip  System  of  ledger  posting.  In  what 
circumstances  is  this  system  advantageous  ? 

(3)  How  would  you  deal  with  the  undermentioned  items  when 
closing  the  books  of  Rayon  d'Or,  Ltd.,  for  year  ended  Dec.  31, 
1912:  («)  Fire  Insurance  Premium  (£150)  covering  risk  on  Com- 
pany's Works  for  12  inos. ;  (h)  Patents  A/cs  debit  balance,  £3,085, 
representing  (1)  cost  of  a  i)atent  bought  bj'  the  Comj)any  in  1903, 
(2)  Renewal  Fees  and  Ex])enscs  debited  to  A/c  from  time  to  time, 
£85;  (c)  100  S",,  £100  Debentures,  repayable  Dec.  31,  1920,  had 
been  issued  during  the  year  at  95.  Exjjenses  of  issue  (apart  from 
the  discount)  were  £550;  (d)  5('0  fully  paid  £1  shares  in  the 
8andakan  Syndicate,  Ltd.,  had  been  issued  to  the  Rayon  d'Or  Co. 
as  their  share  of  profits  of  a  joint  flotation. 
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(4)  Rule  form  of  Columnar  Cash  Book  suitable  for  recording 
expenditure  only  of  a  Life  Assurance  Co.,  and  enter  six  items  of 
differing  nature. 

(5)  The  Brown  Manufacturing  Co.,  Ltd.,  was  registered  with 
Norn.  Cap.,  £30,000  (3,000  Shares  £10  each).  The  whole  of  the 
shares  were  issued  to  the  public,  and  2,750  were  applied  for  and 
duly  allotted.  On  Dec.  31,  1912,  the  shares  were  fully  called  and 
paid  up,  except  £5  per  share  on  750  shares.  In  Dec.  1912  there 
was  an  issue  of  200  5%  £100  Debentures,  carrying  interest  from 
Jan.  1,  1913.  All  these  Debentures  were  allotted  and  paid  in  full 
prior  to  Dec.  31,  1912.  In  addition  to  the  balances  represented  by 
the  above  transactions,  the  undermentioned  balances  appeared  in 
the  books  as  on  Dec.  31,  1912:  Sundry  Drs.,  £12,649  14s.  6rf. ; 
Sundry  Crs.,  £6,599  3s.  llc^. ;  Purchases,  £13,642  125;.  2d.;  Pur- 
chases Returns,  £501  1  Is.  lOrf. ;  Sales,  £27,426  65.  7c?. ;  Sales  Returns, 
£213-45.  Id.;  Plant  and  Machmery,  £8,747  I65,  Id.;  Fixtures  and 
Fittings,  £615  lOs. ;  Rates  and  Taxes,  £491  125.  Id.;  Insurance, 
£72  14s.  6c?.;  Carriage  Inwards,  £462  lis.  llc^. ;  Carriage  Outwards, 
£611  2s.  4rf. ;  Salaries,  £850  ;  Manufacturing  Wages,  £7,647  145.  Id. ; 
Directors'  Fees,  £150;  General  and  Office  Expenses,  £437  I65.  3rf. ; 
Bad  Debts,  £146  14s.  Ik/.;  Freehold  Premises,  £12,000;  Stock, 
Dec.  31,  1911,  £9,846  Us.;  Loose  Tools,  £247  10s.;  Repairs, 
£191  3s.  Id. ;  Lighting  and  Heating,  £42  Os.  M. ;  Fuel  and  Power, 
£931  6s.  2c?.;  Discount  A/c  (debit  balance),  £124  16s.  9(/. ;  Cash  at 
Bank,  £2,314  45.  2c?. ;  Cash  in  hand,  £91  6s.  7c?. ;  Bills  Receivable, 
£1,216  10s.  10c?. ;   P.  and  L.  A/c  (debit  balance),  £4,532  5s.  4c7. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Dec.  31, 
1912,  and  a  B/S  as  on  that  date.  When  preparing  these  A/cs  take 
the  following  into  consideration:  (1)  Depreciation  10%  off  Plant 
and  Machinery  and  5%  off  Fixtures  and  Fittings;  (2)  Reserve  for 
Bad  Debts  (5%  on  amount  of  debts)  to  be  created;  (3)  Insurance 
unexpired,  £20  175.  6f?. ;  Rates  paid  in  advance,  £57  10s. ;  (4)  Reserve 
2i%  to  be  made  for  discounts  on  Drs.  and  Crs. ;  (5)  Bills  Receivable 
(discounted,  but  not  matured,  Dec.  31,  1912),  £742;  (6)  Stock, 
Dec.  31,  1912,  valued  £8,647  2s.  Ic?.,  and  Loose  Tools,  £317  45. 
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IxTEE.,  December  1913. 

(For  solutions  see  Key,  pp.  686  et  sqq.) 

(1)  What  is  the  difference  between  a  Balance  Sheet  and  a  State- 
ment of  Affairs  ?  Explain  in  what  circumstances  the  latter  docu- 
ment would  be  prepared.  (2)  On  Jan.  6,  1913,  T.  Robinson  draws 
on  J.  Brown  at  2  mos.  for  £100.  The  bill  is  duly  accepted,  and 
paid  into  bank  for  collection,  but  is  dishonoured  on  maturity.  On 
March  12  a  new  bill  is  given  for  the  same  term  and  amount,  with 
the  addition  of  £1  I65.  interest  and  bank  charges.  Give  the  entries 
in  T.  Robinson's  books.  (3)  Explain:  (a)  Cum.  Pref.  Shares; 
(?») -Debentures;  (c)  Ord.  Shares;  (c?)  Deferred  Shares.  In  what 
circumstances  are  the  last  usually  issued  ? 

(4)  The  Cooper  Colliery  Co.  took  a  lease  of  a  coal  mine  for  20  yrs. 
from  Jan.  1,  1908,  at  a  royalty  of  6c?.  per  ton  upon  the  output, 
with  a  minimum  rent  of  £150  p.  a.,  and  with  power  to  recoup 
"  short  workings  "   over  the  first  5  yrs.   of  lease.     Explain  this. 
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illustrating  your  answer  with  an  examiDle,  assuming  the  output 
for  the  first  2  yrs.  of  the  lease  was  5.000  and  9,000  tons  respectively. 

(5)  On  June  30,  1913,  the  Cash  Book  of  A.  B.  showed  that 
£647  65.  lie/,  should  be  in  his  banker's  hands  on  that  date.  It  is 
found  that  the  balances  of  the  C/B  and  Pass  Book  do  not  agree — 
cheques  (£97  4s.  2d.)  drawn  by  A.  B.,  and  entered  in  the  C/B  before 
June  30,  had  not  been  presented  for  payment,  and  cheques  received 
June  30,  and  paid  into  the  bank  that  day,  had  not  been  collected 
until  afterwards.  Prepare  a  statement  showing  the  balance 
appearing  in  A.  B.'s  Pass  Book  on  June  30. 

(6)  J.  Greenlay,  R.  Dean  were  equal  partners  in  a  manufacturing 
business.     On  Dec.  31,  1912,  the  following  T.  B.  was  extracted  : — 

Dr.    Balances.     Machinery    and    Plant,    £11,114   45.    6d.;  Stock, 
Dec.  31,  1911,  £6,506  I65.  Id.;   Purchases,  £22,411  IO5.  5d.;   Sales 
Returns,  £214  145.  9tZ. ;   Salaries,  £1,114;  Wages,  £4,419  lOs.   M. 
Drs.,  £9,220  85.  lid;  Carriage  Inwards,  £112  IO5. ;   Carriage  Out 
wards,  £216  Is.  4td. ;   Rent,  Rates,  Taxes,  Insurance,  £1,214  155.  \0d. 
Discoimt  A/c,  £117  45.  9i. ;  J.  Greenlay,  Salarv,  £600;  R.  Dean 
£400;  Repairs,  £214  Is.  M.;  Lighting  and  Heating,  £472  145.  M. 
Bills  Receivable,  £92  45.  Id. ;  Cash  at  Bank,  £3,741  145.  4d. ;  Cash 
in  hand,  £14  75.  6d.     Total,  £62,197  55.  6f/. 

Cr.  Balances.  J.  Greenlay  Cap.  A/c,  £12,000 ;  R.  Dean  Cap.  A/c, 
£9,000  ;  Purchases  Returns,  £1,319  45.  id. ;  Sales,  £35,694  125.  lOd. ; 
Crs.,  £3,469  I5.  3d. ;   Bills  Payable,  £714  75.  Id.     Total,  £62,197  55.  6d. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Dec.  31, 
1912,  and  a  B/S  as  on  that  date,  after  taking  the  following  into 
consideration  :   («)  Stock,  Dec.  31,  1912,  agreed  at  £7,400  45.  fid. ; 

(b)  Each  partner  to  be  credited  with  5°o  interest  on  his  Capital; 

(c)  Depreciation  10*^o  01^  Plant  and  Machinery;  (d)  Reserve  for  Bad 
Debts  to  be  created — 2|%  of  debts;  (e)  Rates  paid  in  advance 
and  Insurance  unexpired  amounted  to  £114  45.  lOd. 
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FiXAL,  December  1913 

(For  solutions  see  Key,  pp.  688  et  sqq.) 

(1)  What  is  the  meaning  of  "  Quinquennial  Valuation  "  in  Life 
Assurance  A/cs  ?  What  is  the  object  of  valuation  ?  (2)  An  English 
firm  has  a  foreign  branch  whose  books  are  kept  in  the  local 
currency,  which  is  subject  to  considerable  fluctuations.  What  rates 
of  conversion  would  you  employ  when  amalgamating  Head  Office 
and  Branch  T.  Bs.  at  the  end  of  the  financial  year  in  connection 
with  the  following  items  appearing  in  the  Branch  T.  B.  :  (a)  Fixed 
Assets:  (1)  Bought  prior  to  the  "beginning  of  the  trading  period 
under  review,  (2)  Bought  during  the  trading  period;  {b)  Floating 
Assets;  (c)  P.  and  L.  A/c  balances;  (d)  Remittances  to  and  from 
H.  O.  (3)  When  preparing  the  B/S  of  a  Ltd.  Co.  as  on  Dec.  31, 
1912,  how  would  you  treat  the  following:  (a)  Bills  P.ccoivable 
(£500)  discounted,  'but  not  due  till  after  Dec.  31,  1912;  (b)  1(0 
£1  shares  held  in  another  C«).  on  which  only  IO5.  per  share  had 
been  called  up;  (()  Balance  of  £400  i)aid  for  an  unexercised  option 
to  purchase  Nysar  Tabak  Estate  for  £12,600,  such  option  expiring 
Jan.  5,  1913. 

(4)  To  what  classes  of  undertaking  is  the  "  Double  Account  " 
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System  applied  ?     Give  a  specimen  B/S  prepared  on  this  system, 

and  briefly  explain  the  principal  items  you  insert. 

(5)  C.  Trevor  and  J.  Walsh  are  in  partnershij)  as  manufacturers, 

their    joint    capital    being    £40,000.     The    Partnership    Agreement 

provides :  (i)  5%  interest  on  cajjital,  but  interest  not  to  be  charged 
on  drawings,  this  interest  to  be  credited  to  Partners'  Drawings 
A/cs;  (ii)  C.  Trevor  to  have  salary  of  £500  p.  a.  out  of  net  profits 
when  ascertained;  (iii)  Balance  of  profits  divided  between  Partners 
in  proportion  to  the  amounts  standing  to  the  credit  of  their  Cap. 
A/cs,  viz.  thi'ee-fifths  and  two-fifths  respectively ;  (iv)  All  Profits  to  be 
credited  to  Partners'  Drawings  A/cs  in  order  to  maintain  their  Cap. 
A/cs  at  the  original  figures. 

In  addition  to  the  balances  of  the  Cap.  A/cs  the  following  balances 
appeared  in  the  books  on  Dec.  31,  1912:  Machinery  and  Plant 
£15,210  12.S.  M.;  Fixtures  and  Fittings,  £2,750  15.s. ;  Purchases, 
£22,654  18s.  M.;  Purchases  Returns,  £1,475  4s.  \d.;  Sales, 
£48,827  185.  lOrf. ;  Sales  Returns,  £1,046  lis.  6rf. ;  Bad  Debts, 
£219  Qs.;  Sundry  Drs.,  £13,001  10s.;  Sundry  Crs.,  £5.799  14s.  lie/.; 
Stock,  Dec.  31,  1911,  £6,536  7s.  3f/. ;  Freehold  and  Leasehold  Premises, 
£12,000;  Manufacturing  Expenses,  £1,041  10s.;  Bad  Debts  Reserve 
(Dec.  31,  1911),  £402  4s.  'Id.;  General  and  Office  Expenses,  £741 
14s.  \0d. ;  Manufacturing  Wages,  £13,347  14s.  Ik/. ;  Salaries,  £1,910  ; 
Travelling  Expenses,  £546  12s.  fcV/. ;  Rent,  Rates,  Taxes,  Insurance, 
£858  15s.  M. ;  Discount  A/c  (excess  of  discoimt  allowed  over  discount 
received),  £114  4s.  9f/. ;  Carriage  Inwards,  £564  Os.  Id.;  Carriage 
Outwards,  £-1,275  15s.  6c/. ;  Advertising,  £471  14s.  Id.;  C.  Trevor 
Drawings  A/c  (Cr.  balance),  £114  4s. ;  J,  Walsh  Drawmgs  A/c 
(Dr.  balance),  £92  6s.  M.;  Cash  at  Bank,  £2,147  lis.  6c?.;  Cash  in 
hand,  £27  4s. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Dec.  31, 
1912,  and  a  B/S  as  on  that  date,  taking  mto  consideration  the  follow- 
ing :  (a)  Depreciation,  10%  o^  Plant  and  Machinery  and  5%  off 
Fixtures  and  Fittings;  (h)  Create  Leasehold  Redemption  A/c  and 
transfer  thereto  £500;  (c)  Increase  Bad  Debts  Reserve  to  an  amount 
equivalent  to  5%  of  Sundry  Drs. ;  [d)  Insurance  unexpired  and  Rates 
paid  in  advance  amounted  on  Dec.  31,  1912,  to  £196  45.;  (e)  Stock 
agreed  at  £6,912  \4:S.  10c/. 


CHARTERED  INSTITUTE  OF  SECRETARIES. 

Inter.,  June,  1914. 

[For  solutions  see  Key,  pp.  690  ct  sqq."] 

(1)  When  preparing  the  annual  A/cs  of  a  business,  where  would  you 
expect  to  find  the  following  information,  and  how  would  you  deal 
with  it  in  the  A/cs  under  preparation  ? :  {a)  Goods  returned  by 
customers  during  year  £158;  {h)  Goods  sent  "  on  Sale  or  return  "  to 
Peter  Veldt,  Cape  Town,  invoiced  at  £125,  cost  price  £100;  Bank 
Overdraft  £520. 

(2)  On  Mar.  16,  1914,  Robert  Radbourne,  London,  shipped  dry 
goods  (£500)  to  his  customer  L.  Rodrigucs,  Rio.  The  usual  trade 
credrt  terms  are  4  mos.,  but  Radbourne  wants  speedier  payment. 
Suggest  a  method  of  obtaining  this. 

(3)  Miles  Standish's  B/S,  as  on  Dec.  31,  1913,  was  as  follows  :— 
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Balance  Sheet,  Dec.  31,  1913. 

£  £ 

Capital    ....     3,0G0       Sundiy  Assets  .  .     8,400 

f 'rs 4,590       Csioh  in  hand  .  ,        100 

Bank  overdi-ciffc        ,         .     1,000 


£8,C00  £8.500 

Standish  admits  Hugh  Dickeson  mto  partnership  as  on  Jan.  1, 
1914.  Dickeson  is  to  bring  m  £1.0C0  cash  as  capital.  Having  no 
further  funds,  Dickeson  is  imable  to  pay  Standish  the  agreed 
premium  of  £1 ,00u  for  admission  as  partner.  It  is.  therefore,  arranged 
that  a  Goodwill  A/c  for  that  amount  shall  be  raised  in  the  books  of 
the  new  firm.  C4ive  the  B/S  of  the  new  firm  as  on  Jan.  1,  1914,  after 
completion  of  the  above  transaction. 

(4)  A  firm  of  tobacco  manufacturers  making  [a)  cigarettes;  [h) 
cigars;  (c)  loose  tobacco,  journalized  all  purchases.  A  separate 
trading  A/c  was  kept  in  the  ledger  for  each  department,  and  for 
Machinery  and  Plant  A/c  and  for  Buildings  A/c.  Suggest  a  more 
expeditious  and  economical  method  of  dealing  with  the  tirm's 
purchases.     Illustrate  your  answer. 

(.5)  Robert  Eastwood  and  George  Sutton  are  equal  partners  in  a 
manufacturing  business.  The  T.  B.  extracted  as  on  Dec.  31,  1913, 
was  as  follows  :— 

Dr.  Balances.  R.  Eastwood  Drawings.  £1,200  :  G.  Sutton  Dra^Tngs, 
£800  ;  Freehold  Works,  £11,000  ;  Stock,  Jan.  1,  1913,  £3,800  ;  Work'hi 
Progress,  £1,500';  Plant  and  Machinery,  £5,600;  Purchases  £19,820: 
Bills  Receivable,  £740 ;  Sales  Returns,  £105 ;  Manufacturing  Wages, 
£1,464;  Salaries,  £1,821;  Rates  and  Taxes,  £440;  Manufacturing 
Expenses.  £800 ;  Carriage  Inwards,  £42 1 ;  Carriage  Outwards,  £320 ; 
Office  Expenses,  £641;  Cash  in  hand,  £264;  Discount  A/c,  £304; 
Sundry  Drs.",  £4,148 ;  Bad  Debts,  £501 ;  Advertismg  £1,981 ;  Insurance, 
£180  ;  "interest  A/c,  £140.     Toiah  £58,050. 

Or.  Balances.  R.  Eastwood,  Cap.  A/c,  £10,000;  G.  Sutton,  Cap. 
A/c,  £5,000;  Purchases  Returns,  £570;  Bills  Payable,  £860;  Sales, 
£:i2,980;  Bad  Debts  Reserve  (Jan.  1,  1913),  £100;  Bank  Overdraft, 
£3,000  ;  Sundry  Crs.,  £5,540.     Total,  £58,050. 

Prepare  Trading  and  P.  and  L.  A  cs  for  the  year  ended  Dec.  31, 
1913,  and  a  B/S  as  on  that  date.  Stock  at  close  of  the  year  was 
agreed  at  £5,978.  Work  in  jirogress  on  the  same  date,  £890.  Before 
closing  the  A/cs  malte  the  following  adjustments:  (1)  5^o  V-  ^• 
allowed  on  Partners'  Cap.  A/cs.  No  interest  to  be  charged  on 
drawings;  (2)  G.  Sutton  to  have  managing  salary  £3uO  p.  a.  before 
division  of  the  profits;  (3)  Insurance  carried  forward  to  next  year, 
£50;  (4)  Depreciation,  10°^  off  Plant  and  Machinery;  Bad  Debt 
Reserve  to  be  raised  to  £250. 

CHARTERED   INSTITUTE   OF  SECRETARIES. 

Final,  June,  1914 

[For  solutions  see  Key,  pp.  692  et  sqq.^ 

(I)  On  Jan.  31,  1914,  Woodwards,  Ltd.,  offered  50,000  New  Ord, 
Shares  £1  for  subscription  at  par.      Shares  were  payable  :    "Is.  6(/. 
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on  application,  5«.  on  allotment,  and  the  balance  as  and  when  required 
by  resolution  of  the  Directors.  The  following  api)Iications  were 
received :  Robert  Easter,  Baldwins,  Chelston,  Essex,  Gentleman, 
applied  for  20,000  (all  allotted);  George  Grainger,  305  Elden  Avenue, 
E.C., Wool  Merchant,  applied  for  10,000  (all  allotted) ;  Charles  Coombe, 
10  Low  Pavement,  Chester,  Shipowner,  applied  for  15.000  (10,000 
allotted);  Phillip  Goodsir,  Salisbury  House,  E.C,  Solicitor,  applied 
for  10,000  (all  allotted);  William  Smith,  Smithfield  Market,  E.C., 
Salesman,  applied  for  150  (none  allotted).  The  Directors  went  to 
allotment  Feb.  3,  and  all  allotment  monies  were  duly  paid  on  or 
before  Feb.  6.  The  distinctive  numbers  of  the  new  shares  ran  from 
50,001  onwards.  Prepare  a  suitable  Application  and  Allotment 
Book,  and  make  the  necessary  entries ;  and  give  the  entries  recording 
the  above  transactions  in  the  financial  books  of  the  Company. 

(2)  The  Eastern  Trust,  Ltd.,  held  a  large  number  of  investments. 
Submit  forms  of  any  books  you  would  suggest  for  the  record  of  the 
Co.'s  investments,  and  transactions  arising  therefrom.  Enter  the 
following  transactions:  1914,  Feb.  16,  Bought  through  Stag  &  Co., 
the  Co.'s  brokers,  £5,000  Consols  (q),  75|.  Brokerage  and  Expenses, 
£8  15& ;  Feb.  17,  Bought  through  Stag  &  Co.,  £5,000  Midland  Riy. 
21%  Pref.  Consolidated  Ord.  Stock  (a),  60.  Brokerage  and  Expenses. 
€8  lO.s. ;  Mar.  3,  Received  dividend  on  above  for  i  yr.  to  Dec.  31,  1913 
(less  tax);  Mar.  15,  Sold  through  Stag  &  Co.,  £5",000  Consols  (a;  76i. 
Brokerage  and  Expenses,  £8. 

(3)  Bouton  d'Or,  Ltd.,  bought  Stalkys,  Ltd.'s,  business  as  on  Dec. 
31,  1913.  The  latter  Co.  had  issued  and  called  up  the  whole  of  their 
Nom.  Cap.  (50,000  £1  Shares).  The  purchase  price  of  the  shares 
acquired  by  Bouton  d'Or,  Ltd.,  was  £25,000,  payable  in  cash  £10,000, 
and  £15,000  in  Second  Debentures  of  Stalkys,  Ltd.,  which  was  to  be 
continued  as  a  separate  Co.  The  Blankshire  Bank,  Ltd.,  lent  Stalk3^s, 
Ltd.,  £30,000,  taking  £40,0(.0  First  Debentures  by  way  of  security. 
£15,000  of  this  was  used  to  discharge  amounts  owing  to  loan  and  trade 
creditors  as  on  Dec.  31,  and  £10,000  was  lent  to  Bouton  d'Or,  Ltd., 
who  used  it  in  discharge  of  part  of  the  purchase  price  of  Stalkys, 
Ltd.'s,  shares.  Second  Debentures  (£15,000)  were  issued  to  Bouton 
d'Or,  Ltd.,  who  were  treated  as  debtors  for  the  amount.  These 
debentures  were  then  transferred  to  the  old  shareholders  of  Stalkys, 
Ltd.,  in  completion  of  the  purchase  of  their  shares. 

STALKYS,  Ltd. 
Balance  Sheet,  Dec.  31,  1913. 

£  £ 

Capital ....  50,000  Sundry  Assets  .  .  65,000 
Loans    .        .         .  10,000 

Trade  Crs.     .         .         .      5.(00 


65,000  £(55,000 


Show  the  above  transactions  as  they  would  appear  in  Stalkys, 
Ltd.'s,  books,  and  give  the  B/S  of  the  Co.  as  it  would  appear  on  com- 
})letion  of  the  purchase. 

(4)  What  is  a  Secret  Reserve?  Give  two  methods  employed  by 
bankers  to  create  Secret  Reserves,  and  criticize  the  practice  from  the 
i^ivlpoini  of  the  Bank's  customers. 
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(5)  The  Chasemore  Majiufacturing  Co.,  Ltd.,  was  registered  in 
1910  (Nom.  Cap.  30,000  Ord.  fl  Shares);  12,000  shares  had  been 
issued,  on  which  15s.  per  share  had  been  called  up  and  paid.  During 
1913,  a  20°o  dividend  for  1912  was  paid  on  the  paid-up  capital.  In 
addition  to  the  balances  represented  by  the  above,  the  undermentioned 
balances  apjieared  in  the  books  on  Dec.  31,  1913  :  Plant,  Machinery 
and  Fixtures,  £1,697  1*-.  3rf. ;  Bills  Receivable,  £102;  Reserve  A/c, 
£5,000;  Sundry  Drs.,  £10.542  Us.;  Bad  Debts  Reserve  (Dec.  31, 
1912),  £854  6s.  Id.;  Sundry  Crs.,  £1,529  17s.;  Carriage  Inwards, 
£624  14s.  \d. ;  Carriage  Outwards  £747  8s.  2d. ;  Purchases,  £15,278 
bs.  4rf. ;  Purchases  Returns,  £1,142  4s.  2d.;  Sales,  £28,637  Is.  4d ; 
Sales  Returns,  £721  9s.  2d.;  Manufacturing  Wages  £4,438  8s.  llrf. ; 
Manufacturing  Expenses,  £206  19s.  4rf. ;  Salaries,  £2,153  4s.  lOd. ; 
Rent,  Rates,  Taxes,  £1,099  Us.  M. ;  Insurance,  £50  Us. ;  Power  and 
Fuel,  £292  10s.  'id.;  Lighting  and  Heating,  £197  2s.  Id.;  General 
Expenses,  £499  Us.  4d. ;  Stock  on  hand  (Dec.  31,  1912),  £3,227  Os. 
lOd. ;  Travelling  Expenses,  £591  2s.  Id. ;  Discount  A/c  (Debit  balance), 
£115  6s.  Id.;  Bad  Debts  £116  Is.  8d.;  Advertising,  £1,847  4s.  lOd.; 
National  Health  Insurance  (Employer's  contribution),  £40  16s.  7c?. ; 
P.  and  L.  A/c  Cr.  balance  (Dec.  31,^  1912),  £2,642  lis.  4d.;  Cash  at 
Bank,  £2,214  4s.  Id. ;  Cash  m  hand,  £202  Os.  Ud. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  j^ear  ended  Dec.  31, 
1913,  and  a  B/S  as  on  that  date,  and  submit  a  brief  report  on  the 
financial  position  of  the  Co.  When  preparing  these  A/cs,  take  into 
consideration  the  following:  (a)  Depreciation  10%  off  Plant, 
Machinery  and  Fixtures;  (b)  Bad  Debts  Reserve  to  be  increased  to 
£1,000  ;  (c)  Insurance  unexpired,  £19  4s.  6J.,and  Rates  paid  in  advance, 
£72  4s.  Id. ;  (d)  The  Manager  is  entitled  to  5°o  Commission  on  net 
profits:  (e)  Stock  valued  £4,722,  as  on  Dec.  31,  1913. 


CHARTERED  INSTITUTE   OF  SECRETARIES. 
Inter.,  March  1920. 

{Three  questions  only  to  be  attempted,  of  which  Q.  5  must  be  one. 
Q.  4  must  be  answered  by  candidates  sitting  under  the  revised  syllabus.) 

(1)  What  is  the  meaning  of  the  term  "  Exchange  "  as  between 
two  countries  ?  Briefly  explain  the  causes  of  the  fluctuations  which 
take  place  in  the  rate  of  exchange  from  day  to  day.  (2)  Soleil  d'Or, 
Ltd.,  issued  100,000  7%  £1  Prcf.  Shares  at  a  premium  of  2s.  (W.  per 
share.  Give  the  entries  necessary  to  record  the  new  issue  in  the 
Co.'s  books,  and  state  how  the  premiums  received  should  appear  in 
the  Co.'s  B/S.  Are  these  premiums  available  fo  dividend  purposes  ? 
(3)  Select  a  manufacturing  business  and  describe  a  system  of  receiving 
and  issuing  goods  from  store  designed  to  facilitate  costing  and 
minimize  i)ilfering.  Give  ruling  of  one  of  the  books  you  recommend 
and  make  three  specimen  entries. 

(4)  The  following  is  the  P.  and  L.  A/c  of  Hugh  and  George  Dickson 
for  the  year  ended  Dec.  31,  1919:  To  Office  Salaries.  £2,386;  To 
G.  Dick.son  Salary,  £500;  To  Interest  on  Cajjital  (a]  5%,  £375;  To 
Income  Tax  (Scli.  D.).  £287;  To  Reserve  for  Bad  Debts  31/12/10 
(£600  less  £500  31/12/18).  £100;  To  Depreciation  (]0%  off  Plant  and 
Maciiinen'.  £340,  and  Furniture  at  5°;,.  £25),  £365;  To  Profit  for  Year. 
£894.  Total,  £4,907.  By  Balance  from  Trading  A/c,  £4,855;  By 
Interest  on  Bank  Deposit  A/c,  £52.     Total,  £4.907.     State  whether 

HH  2 
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for  Income  Tax  purposes  the  profit  for  1919  should  be  included  in 
the  average  of  the  past  three  years  as  £894.  If,  in  your  opinion,  this 
is  not  correct,  give  the  figure  you  would  include,  and  show  how  you 
arrive  at  it. 

(5)  Ramblers,  Ltd.,  was  registered  to  acquire  the  business  of  a 
firm  of  Rose  Growers.  The  Nom.  Cap.  of  the  Co.  v/as  £50,000 
(25,000  £1  Ord.  Shares  and  25,000  1%  £1  Prcf.  Shares;.  The  whole 
of  the  Pref.  Shares  had  been  issued  and  paid  up  in  full.  The  whole  of 
the  Ord.  Shares  had  also  been  issued,  and  IOa'.  per  share  called  up. 
The  following  T.  B.  was  extracted  from  the  books  as  on  Dec.  31, 
1919':— 

Dr.  Balances.  Ord.  Shares  Calls  in  arrear,  £5(0 ;  Freehold  Nursery 
A/c,  £30,000;  Stock  and  Tillages  (Dec.  31,  1918),  £12,982;  Purchases 
(Roses,  new  varieties,  £371;  Briars,  £242;  Fertilizers  and  Manures, 
£438);  Sundry  Drs.,  £7,862;  Nursery  Wages,  £5,945;  Rates,  Tithes, 
Insurance,  £742;  Stock  of  Tools  and  Implements  (Dec.  31,  1918), 
£860 ;  Motor  Lorry,  £1,260 ;  Tools  Purchased,  £172 ;  Packing  materials, 
£344 ;  Carriage  Outwards,  £638 ;  Horses  and  Carts,  £640 ;  Stable 
Expenses,  £284;  Office  Expenses,  £296;  Directors'  Fees,  £400; 
Office  Salaries,  £741;  Advertising,  £1,260;  Cost  of  Catalogue,  £721; 
Pref.  Share  Dividend  to  July  1,  1919,  £875;  Office  Furniture,  £200; 
Cash  in  hand,  £355.     Total,  £68,128. 

Cr.  BalaThces.  Ord.  Share  Cap.  A/c,  £12,500;  Ord.  Share  Calls 
paid  in  advance,  £300 ;  Pref.  Share  Cap.  A/c,  £25,000 ;  Purchases 
Returns,  £71 ;  Sales,  £21,052;  Apprentices'  Premiums,  £6C0 ;  Sundry 
Crs.,  £5,721;  Transfer  Fees,  £6;  Bad  Debt  Reserve  (Dec.  31,  1918), 
£150  ;  Bank  overdraft,  £2,728.     Total,  £68,128. 

Prepare  Trading  and  P.  and  L.  A/cs,  taking  into  account  the 
following:  (a)  Bad  Debts  Reserve  to  be  increased  to  £400;  (t) 
Stock  and  Tillages,  as  on  Dec.  31,  1919,  were  valued  £10,230.  On  the 
same  date  Tools  and  Implements,  £900.  and  Horses  and  Carts,  £600; 
(c)  Depreciation,  Office  Furniture  5%,  Motor  Lorry  15% ;  {d)  Insur- 
ance paid  in  advance,  £74.  Apprentices'  Premiums  carried  forward, 
£150;  (e)  Wages,  £250,  and  included  in  "Nursery  Wages,"  were 
spent  upon  opening  up  and  planting  new  ground,  and  are  to  be 
transferred  to  Freehold  Nursery  A/c ;  (/)  Calls  jDaid  in  advance  were 
entitled  to  interest  for  12  mos.  at  5%,i)ut  no  entries  had  been  made 
in  the  books. 


CHARTERED   INSTITUTE   OF  SECRETARIES. 
Final,  March  1920. 

{Three  questions  only  to  he  attempted,  of  which  Q.  5  must  he  one. 
Q.  4  must  he  answered  by  candidates  sitting  under  the  revised  syllabus.) 

(1)  Briefly  explain  and   distinguish   between  :     (a)   Probate  and 
Letters  of  Administration;  (6)  Letter  of  Credit  and  Circular  Note; 

(c)  Coupon  and  Talon.  (2)  A  Company  paying  dividends  averaging 
30%  on  capital  decides  to  carry  out  the  following:  (a)  Re-value 
the  Machinery  and  Plant  A/c,  adding  £25,000  to  present  book  value 
(£30,000) ;  {b)  Re-value  the  Buildings  and  Leases  A/c.  adding  £20,000 
to  present  book  value  (£60,000) ;  (c)  Create  a  Goodwill  A/c  of  £55,000 ; 

(d)  Issue  as  fully  paid  100,000  £1  Ord.  Shares.  State  whether,  in 
your  opinion,  these  proposals  are  intra  vires  the  Company,  and  give 
Journal  entries  necessary  to  incorporate  them  in  the  Co.'s  books. 
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(3)  In  arriving  at  costing  results,  should  (a)  Interest  on  Capital  and 
(6)  Interest  on  Loans  be  taken  into  a/c  ?   Give  reasons  for  your  opinion. 

(4)  How  should  the  following  items  be  treated  when  preparing 
a  statement  showing  the  liability  of  a  Ltd.  Co.  for  Income  Tax  under 
Sch.  D.  :  (a)  Interest  received  on  Bank  Deposit  A/c  and  credited 
to  P.  and  L.  A/c ;  (b)  A  Reserve  for  Bad  Debts  debited  to  P.  and  L. 
A/c  and  amounting  to  5°o  on  Sundrj^  Drs. ;  (c)  Cost  of  National 
Health  Insurance  paid  on  behalf  of  the  Co.'s  employees  and  included 
in  "  Wages  A/c  "  ;  {d)  Cost  of  removing  the  Co.'s  offices. 

(5)  The  Loamshire  Express,  Ltd.,  was  registered  (Nom.  Cap. 
£110,000— 50,OCO  T^o  £1  Pref-  Shares,  5O,C00  £1  Ord.  Shares  and 
10,000  £1  Deferred  Shares),  to  purchase  a  county  newspaper  of  that 
name.  All  the  Pref.  Shares  were  issued  fully  called  and  paid  up. 
All  the  Ord.  Shares  were  offered  and  45,0(0  applied  for  and  allotted, 
15s.  per  share  was  called  and  paid  up,  excejjt  a  call  of  5s.  per  share  on 
1,000  shares.  2,C00  Ord.  Shares  were  paid  up  in  full.  The  10,000 
Deferred  were  issued  to  the  vendors  fullv  paid  as  the  purchase  price 
of  the  goodwill.  On  July  1,  1919,  200'6';'o  £100  Debentures  M'ere 
issued  at  95  and  fully  paid  up.  Interest  due  on  these  debentures  as 
on  Dec.  31,  1919,  had  not  been  passed  through  the  books.  In 
addition  to  the  Ledger  A/cs  representing  the  above  transa'^tions,  the 
following  Ledger  balances  were  extracted  from  the  books  of  Co.  as 
on  Dec.  31,  1919:  Machinery  and  Plant,  £14,800;  Monotvpe 
Machines,  £6,860;  Freehold  Works  and  Offices,  £51,229;  Sales, 
£22.041;  Sales  (Cash),  £982;  Advertisement  Receipts,  £26,518; 
Jobbing  Printing  Receipts,  £987 ;  Printers'  and  Compositors'  Wages, 
£13,221 ;  Office  Furniture,  £680 ;  Cash  at  Bank,  £8,123 ;  Cash  in  hand, 
£421;  Sundry  Crs.,  £224;  Sundry'  Drs.,  £8.460;  Purchases  (Ink  and 
Printing  Materials),  £(i.956;  Sales  Returns,  £989;  Management  and 
Office  Salaries,  £3,578;  Office  Expenses,  £397;  Advertisement 
Canvassers' Salaries  and  Commission,  £1,326;  Discount  A/c  (Debit 
balance),  £123 ;  Printing  Works  Expenses,  £1,784;  Carriage  Out- 
wards, £224;  Carriage  Inwards,  £198;  Bad  Debts,  £188;  Bad  Debt 
Reserve  (Dec.  31,  1918),  £200;  Coal  and  Lighting  (Works),  £972; 
Coal  and  Lighting  (Office),  £54;  Rates,  Taxes,  Insurance  (Works), 
£424 ;  Rates,  Taxes,  Insurance  (Office),  £98 ;  Cost  of  Literary  Contribu- 
tions, £224;  Machinery  Repairs,  £632;  Stock  of  Type,  Plates,  etc. 
(Dec.  31,  1918),  £12,965;  New  Type  purchased,  £1.284;  1000  £1 
Shares  in  Lomiishire  Evening  News  purchased  at  15s.  per  share, 
£750;  Stock  of  Paper,  Ink,  etc.  (Dec.  31,  1918),  £9,872;  Motor  Vans, 
£6,500 ;  Directors'  Fees,  £600. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Dec.  31, 
1919,  and  a  B/S  as  on  that  date,  taking  into  a/o  the  following: 
(a)  Depreciation,  Machinery  and  Plant  10"o,  Monotyjie  Machines, 
15%;  (6)  £1,000  is  to  be  reserved  in  connection  with  pending  action 
for  libel ;  (c)  £1^0  paid  to  an  injured  Workman  and  included  in  Printers' 
Wages  is  recoverable  from  an  Insurance  Co. ;  (d)  Bad  Debts  Reserve 
to  be  increased  to  equal  5"o  on  Sundry  Drs. ;  (c)  Stock,  Paper,  Ink, 
etc.,  Dec.  31,  1919,  was  £8,740.  On  the  same  date  Motor  Vans  were 
£5,800  and^Type,  Plates,  etc.,  £13,000 ;  (/)  £2,500  of  "  Advertisement 
Receipts"  represent  unexpired  prepaid  advts.,  and  is  to  be  carried 
forward  to  next  year;  {g)  The  Loamshire  Evening  Nttvs  went  into 
liquidation  and  the  shares  are  to  be  written  off;  (h)  One-fifth  of  the 
Debenture  Discount  is  to  be  written  off;  (()  No  entries  have  been  made 
in  the  books  in  respect  of  12  mos.  Interest  at  5%  due  upon  the  calls 
made  in  advance. 
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CHARTERED   INSTITUTE   OF  SECRETARIES. 
Inter.,  June  1920. 

(Not  more  than  three  questions  must  he  attempted,  one  of  which  must  be 
Q.  5.  Q.  1  must  he  anstvered  by  candidates  sitting  under  the  revised 
syllabus. ) 

( 1 )  Into  how  many  Schedules  is  Income  Tax  divided  ?  Select 
two,  and  briefly  describe  the  nature  of  the  Income  taxable  there- 
under. 

(2)  Explain  "  Fixed  "  and  "  Floating  "  Assets,  and  describe  the 
difference,  if  any,  in  the  obligation  to  provide  for  depreciation  in 
connection  with  them. 

(3)  M.  Ravary  keeps  his  books  by  "  Single  Entry."  As  on  Dec. 
31, 1918  and  1919  respectively  his  financial  position  was  as  follows  : — 


Cash  at  Bank 
Cash  ill  ^and 
Stock     . 

Machinery  and  Plant 
Bills  Receivable    . 
Simdrjf  Dis.  . 
Sundry  Crs.  . 
Office  Furniture    . 
Private  Drawings 


191 

lt>I 

£45 

£110 

36 

.SO 

1,926 

2,851 

2,721 

3,050 

(n.l) 

324 

1,242 

2,197 

3,602 

4,200 

248 

261 

(nil) 

250 

Prepare  a  statement  from  the  above  particulars,  showing  M. 
Ravary's  profit  for  the  year  ended  Dec.  31, 1919.  Ignore  Depreciation 
and  Reserve. 

(4)  The  Rates  of  exchange  ruling  between  this  country  and  foreign 
States  are  described  either  as  "  Stable  "  or  '*  Fluctuating."  Describe 
what  this  means,  and  briefly  describe  any  differences  necessary  in 
the  book-keeping  records  of  dealings  of  the  above  types  between 
U.  K.  and  foreign  countries. 

(5)  Clark  and  Dickson  are  partners  as  manufacturers  of  rubber 
heels  and  tyres.  Profits  and  losses  are  shared  as  follows :  Clark 
two-thirds;  Dickson  one-third.  The  following  T.  B.  was  extracted 
from  the  }x)oks  as  on  Dec.  31,  1919. 

Dr.  Balances.  Clark,  Drawmgs  A/c,  £850;  Dickson,  Drawings 
A/c,  £600;  Office  Salaries,  £1,986;  Machinerv  and  Plant,  £12,840; 
Stock  (Dec.  31,  1918),  £7,294;  Purchases,  £29,262;  Sales  Returns, 
£321;  Manufacturing  Wages,  £12,314;  Travellers'  Salaries  and 
Commission,  £3,276;  Factory  Fuel  and  Lighting,  £428;  Office  Coal 
and  Lighting,  £28;  Interest  A/c  (Loan  on  Mortgage),  £425;  Oihce 
Expenses,  £294;  Carriage  Inwards,  £431;  Carriage  Outwards,  £342; 
Freehold  Factory,  £12,750;  Office  Rent  and  Rates,  £271;  Factory 
Rates  and  Insurance,  £222;  Office  Furniture,  £500;  Machmery 
Repairs,  £398;  Royalties  paid  on  Patent  Tyre  Process,  £471;  Bad 
Debts,  £219;  Sundry  Drs.,  £6,284;  Cash  in  hand,  £327;  Cash  at 
Bank,  £2,273;  Bills  Receivable,  £1,786.     Total,  £96,192. 

Cr.  Balances.  Clark,  Cap.  A/c,  £16,000;  Dickson,  Cap.  A/c, 
£12,000  ;  Purchases  Returns,  £429 ;  Sales,  £57,214 ;  Loan  on  Mortgages, 
£8,.500;  Discount  A/c,  £78;  Bad  Debts  Reserve,  £250;  Sundry  Crs., 
£1,721.     Total,  £96,192. 

Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended  Dec.  31, 
1919,  and  a  B/S  as  on  that  date,  taking  mto  consideration  the  follow- 
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ing :  (a)  Partners  are  entitled  to  5*^0  Interest  on  Capital,  but  no 
interest  to  be  charged  on  drawings;  (6)  Depreciation,  Plant  and 
Machinery  10%,  Office  Furniture  5% ;  Stock,  Dec.  31,  1919,  £8,721 ; 
{d)  Provision  for  Bad  Debts  increased  to  £400 ;  (e)  Dickson  to  be 
credited  with  £500  as  salary  prior  to  division  of  profits ;  (/)  Machinery 
and  Boiler  Insurance  Co.,  Ltd.,  is  liable  for  £240  (included  in 
"  Machinery  Repairs  ")  representing  the  cost  of  repairs  to  main 
engine  insured  with  Co. ;  (g)  As  on  Dec.  31,  1919,  the  following  liabili- 
ties were  outstanding  :  Wages,  £321,  Salaries,  £92. 


CHARTERED  INSTITUTE   OF  SECRETARIES. 
F1N.4L,  June  1920. 

{Three  questions  wily  to  beattempted,  incl tiding  No.  5.  Q.  2  must  be 
answered  by  candidates  sitting  under  revised  syllabus.     Time  2  hrs.) 

(1)  The  Managing  Director  of  the  Co.  by  whom  you  are  employed 
asks  for  the  following  information  for  the  year  ended  Dec.  31,  1919  : 
{a)  Amount  of  transfer  fees  reed,  during  the  year;  (6)  Total  no.  of 
shares  transferred  by  members  during  the  year;  (c)  Dates  upon  which 
the  seal  of  the  Co.  was  affixed  to  3  sjjecified  documents ;  [d)  Particulars 
of  all  Balance  Certificates  issued  and  outstanding  at  the  close  of  the 
year.  Describe  how  you  would  proceed  to  collect  the  required 
information  from  the  books  and  records  of  the  Co. 

(2)  Owing  to  delay  in  furnishing  the  necessarj'  return,  the  Inspector 
of  Taxes  for  your  district  assesses  Co.  by  whom  you  are  employed  at 
£12,500,  an  amount  considerably  in  excess  of  your  estimate  of  the 
Co.'s  liability.  Describe  steps  you  would  take  to  obtain  an  equitable 
assessment.  (3)  How  are  the  profits  of  a  Life  Assurance  Co.  ascer- 
tained ?  (4)  Describe  the  differences,  if  an}%  in  the  method  of 
presenting  the  B/Ss  of  Co.'s  whose  accounts  are  kept:  (a)  On  the 
Single  A/C  System  •,{h)On  the  Double  A/c  System. 

(5)  The  Perkins  Boot  Manufacturing  Co.,  Ltd.,  was  registered 
with  a  Norn.  Cap.  £100,000  (5O,C00  £1  Ord.  Shares  and  50,000  £1 
7%  Cum.  Pref.  Shares).  All  Pref.  Shares  were  issued,  subscribed  and 
fully  paid  up.  20,000  Ord.  Shares  were  issued  fully  paid  in  payment 
for  the  goodwill  of  the  business  taken  over  by  the  Co.  The  balance 
of  the  Ord.  Shares  were  offered  to  the  public,  and  fully  subscribed. 
Fifteen  shillings  per  share  was  called  and  ])aid  up,  except  5.«.  per 
share  on  1,000  shares,  which  remained  unpaid  as  on  Dec.  31,  1919. 
Two  hundred  £100  0%  Debentures  were  issued  at  105  and  fully  paid 
up.  In  addition  to  the  A/cs  necessary  to  record  the  above  transactions, 
the  following  Ledger  balances  were  extracted  from  the  books  as  on 
Dec.  31,  19i9:  Machinery  and  Plant,  £15,840;  Prelim.  Expenses 
A/c,  £573;  Manufacturing  Wages,  £37,841;  Purchases,  £189,742; 
Purchases  Returns,  £1,124;  Sales,  £200,830;  Sales  Returns,  £924; 
Staff  Pension  Fund,  £9,5(;0;  Investments,  Staff  Pension  Fund, 
£9,495;  Advertising,  £3,750;  Factory  Fuel  and  Lighting,  £2,8t)2; 
Machinery  R.e])airs,  £741;  Salaries  of  Factory  Managers,  £2,300; 
Salaries  of  Office  Staff,  £3,201;  Debenture  Interest,  £1,200;  Motor 
Lorries,  £2,800;  Petrol  and  Running  Kxj)enses  of  Lorries,  £370; 
Transfer  Fees,  £8;  Factory  Expenses.  £1,384;  Bonus  to  Factory 
Workpeople,  £2,000;  Bonus  to  Office  Staff,  £5(0;  Office  Expenses, 
£472:  Office  Furniture,  £t)((0 ;  Directors'  Fees,  £1,0(0;  Disct>unt  A/c 
(Credit  balance),  £127;  Stock,  Dec.  31,  1918,  £32,980;  Sundry  Dra., 
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£22,940;  Sundry  Crs.,  £21,784;  Bad  Debts,  £724;  Audit  Fee,  £125; 
Freehold  Factory  and  Office,  £38,500 ;  Cash  at  Bank,  £9,990 ;  Cash  in 
hand,  £986;  Apprentices'  Premiums  reed.,  £650;  National  Health 
Insurance  (Factory),  £378;  Travellers'  Salaries  and  Commissions, 
£2,989. 

Prepare  Manufacturing  and  P.  and  L.  A/cs  for  the  year  ended 
Dec.  31,  1919,  and  a  B/S  as  on  that  date,  taking  into  consideration 
the  following :  (a)  Depreciation,  Machinery  and  Plant  10%, 
Motor  Lorries,  15°q,  Office  Furniture,  5°^ ;  {h)  Wages  for  one  week, 
£738.  and  Salaries  for  1  mo.,  £275,  were  due  as  on  Dec.  31,  1919,  and 
had  not  been  passed  through  the  books;  (r)  Vendors  were  liable  for 
one-third  Prelim.  Expenses ;  {d)  Reserve  for  Bad  Debts  to  be  created 
amounting  to  £1,4C0 ;  [e)  Stock,  Dec.  31,  1919,  £46,942;  (/)  On  Dec. 
28,  1919,  a  claim  for  £250  was  received  for  non-delivery  of  goods 
within  the  contract  time.  The  Claim  is  admitted,  but  no  entries  had 
been  made  in  the  books;  (g)  A  contribution  of  £600  from  the  Profits 
to  the  Staff  Pension  Fund;  (h)  £5,000  to  be  carried  to  a  Reser^"e  A/c; 
(/)  £250  of  Apprentices'  Premiums  to  be  carried  forward  to  next 
year;  (j)  No  provision  is  to  be  made  in  A/cs  for  the  dividend  due  on 
Pref.  Shares  for  the  year  ended  Dec.  31,  1919. 


LONDON  CHAMBER   OF  COMMERCE. 
Senior  Commercial  Certificate,  November  1911. 
[For  solutions  see  Key,  p.  412.] 

(1)  Are  Assurance  Companies  under  statutorj'  obligations  with 
regard  to  their  annual  A/cs  ?  Prepare,  from  the  figures  below,  the 
Revenue  A/c  of  the  East  Coast  Assurance  Co.,  Ltd.,  for  the  year 
ended  Dec.  31,  1910,  and  give  the  amount  of  the  Life  Assurance  Fund 
at  that  date  :  Amount  of  Life  Assce.  Fund  at  beginning  of  year, 
£2,567,000;  Surrenders,  £9,462;  Premiums,  £620,500;  Considera- 
tion  for  Annuities  granted,  £38,450;  Bonuses  paid  in  Cash,  £7,480; 
Expenses  of  Management,  £18,750 ;  Interest  and  Dividends,  £64,500 ; 
Income  Tax  paid  thereon,  £3,762;  Annuities  paid,  £21,640;  Com- 
mission, £10,700;  Fines  for  revival  of  Policies,  £120;  Claims  (by 
death),  £12.500,  (by  maturity),  £27,8C0;  Dividends  paid  to  Share- 
holders, £10,450. 

(2)  From  the  following  particulars  make  up  Alfred  Tate's  return 
for  Income  Tax  and  Su'per-tax  for  the  year  1911/12,  stating  the 
amount  pajable  in  each  case.  Income  from  Authorship :  1908, 
£700;  1909.  £900;  1910,  £1,700.  He  possesses  £50.000  3i%  Colonial 
Stock,  and  £60,000  Cliinese  Govt.  4i%  Bonds.  He  is  insured  with 
the  Prudential  and  pays  a  premium  of  £150  p.  a.  His  wife  has  no 
income.  He  has  one" child  under  16  years  of  age.  (3)  Prepare 
A/cs  showing  the  history  of  the  following  investment  of  U.  Bnmner. 
Bought,  on  Aug.  3,  1909,  £1,150  Canadian  West.  Rly.  o%  Deb.  Stock 
@  85i%,  and  paid  £10  3.s.  for  stamps,  commission,  etc.  Sold  the 
stock'on  April  29,  1910,  and  paid  £11  l*.  Expenses.  Deb.  Int.  is 
payable  half-yearly  on  April  1  and  Sept.  1,  less  tax  (to  be  taken  @ 
Is.  2d.  in  the  £).  (4)  Show  the  Journal  entries  for  the  following 
transaction  :  The  Ravary  Printing  Machine  Co.,  Ltd.,  issued,  on 
June  30,  1911,  100,000  Ord.  £1  Shares  at  a  premium  of  5s.  per  share, 
payable  on  application.     The  shares  were  payable   lOs,  per  share 
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on  application  and   15-9.  on  allotment.     The  is?ne  was  fully  sub- 
scribed, and  allotment  was  made  on  July  15,  1911. 

(5)  The  following  balances  were  extracted  from  the  books  of 
H.  Francis,  Manufacturing  Stationer,  on  Dec.  31,  1910  :  H.  Francis, 
Cap.  A/c,  £10,000 ;  Furniture  and  Fittings,  £342  U.  Id. ;  Land  and 
Buildings,  £2,171  135.  \d.;  Drawings,  £420;  Cash  at  Bank,  £242 
16«.  5d.;  Cash  in  hand,  £14  lis.  2d.;  Sales,  £18,767  Is.  \d.;  Sales 
Returns,  £124  14s.  lid.;  Carriage,  £345  Is.  7c?.;  General  Expenses, 
£241  2s.  2d.;  Manufacturing  Wages,  £3,124  17s.  2d.;  Dis.  allowed, 
£2(53  12s. ;  Dis.  received,  £199  7s.  9(i. ;  Bank  Charses,  etc.,  £7  8s.  8rf. ; 
Loan  from  Ed.  Francis,  £1,000 ;  Office  Salaries,  £427  12s. ;  Purchases, 
£13.271  145.  U. ;  Purchases  Returns,  £97  75.  Id. ;  Stock,  Dec.  31, 
1909.  £4,017  2s.  Id.;  Plant  and  Machinerv,  £1,442  12s.  Id.;  Reserve 
for  Bad  Debts,  £310  7s.  6rf. ;  Sundry  Crs\,  £1.242  14s.  lid.;  Manu- 
facturing Charges,  £271  125.  Id.;  Rates  and  Taxes,  £242  Os.  Id.; 
Sundry  Drs.,  £4,382  14s.  lid.;  Bad  Debts.  £92  125.  2d.;  Insurance, 
£47  6s.  M. ;  Bills  Receivable,  £123  13s.  M.  Prepare  Trading  and 
P.  and  L.  A/cs  for  the  year  ended  Dec.  31,  1910,  and  B/S  at  that 
date,  but  before  doing  so  take  into  consideration  the  following : 
(a)  Write  10%  Depreciation  off  Plant  and  Machinery;  (6)  A  new 
machine,  cost  £250,  was  put  down  in  Nov.  1910,  but  was  not  paid 
for,  and  no  entries  were  put  through  the  books;  (c)  Write  10% 
Depreciation  off  Furniture  and  Fittings ;  {d)  Stationer^',  value  £47 
8s.  2d.,  taken  from  stock  during  the  year  and  used  in  the  business, 
was  to  be  charged  out  but  had  not  been  recorded  in  the  books ; 
(e)  Increase  Reserve  for  Bad  Debts  to  £500 ;  (/)  Unexpired  Insurance 
on  Dec.  31,  1910,  amounted  to  £12  45.  2d;  (g)  £12  due  Dec.  31,  1910, 
for  interest  on  Loan  from  Ed.  Francis  had  not  been  put  through  the 
books  ;  (h)  Stock  on  Dec.  31,  1910,  was  valued  at  £4,247  6s.  6rf..  and 
Bills  Receivable  on  that  date  but  not  yet  due,  value  £117,  had  been 
discounted. 


LONDON  CHAMBER  OF  COMMERCE. 

Senior  and  Teachers'  Diploma,  May  1912. 

[For  solutions  see  Key,  p.  416.] 

(1)  Prepare,  in  statutory  fonn.  Revenue  Account  of  the  Minster 
Assurance  Co.,  Ltd.,  for  the  year  ended  Dec.  31,  1911,  from  the 
following  figures: — Claims:  "By  death,  £76,140;  By  maturity, 
£30,110.  Premiums,  £705,690;  Transfer  Fees,  £129;  Consideration 
for  Annuities  granted,  £82,127;  Annuities  paid,  £53,4()1 ;  Bonuses 
paid  in  Cash,  £2.416;  Expenses  of  Management,  £31,920;  Commis- 
sion, £9,574;  Interest,  Dividends  and  Rents,  £97,840 ;  Income  Tax 
thereon,  £5,710;  Surrenders,  £13,140;  Bonuses  in  reduction  of 
Premiums,  £980 ;  Dividends  paid  to  Shareholdei-s,  £5,5(0 ;  Amount 
of  Life  Assurance  Fund  at  the  beginning  of  the  vear,  £1.521,000. 

(2)  The  Norn.  Cap.  of  the  Richmond  Co.,  Ltd.',  consists  of  100.000 
Shares  of  £1  ea.  These  were  issued  in  1910,  ami  fully  called  up  in 
four  equal  instalments  of  5s.  each.  On  Feb.  12,  1911.  the  Directors 
passed  a  resolution  forfeiting  the  1,000  shares  held  by  W.  A.  Richard- 
son, the  final  instalment  due  thereon  not  having  been  paid.  On 
May  1,  1911.  the  1,000  forfeited  shares  were  issued,  as  fully  paid,  to 
Captain  Haywartl  who  paid  £500  for  them.  Give  the  entries  neces- 
sary to  record  these  transactions  in  the  Company's  books. 
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(3)  The  George  C.  Waud  Finance  Corporation,  Ltd.,  hold  a  large 
number  of  investments.  Explain  briefly  what  records  you  would 
advise  the  Companj'  to  keep  relative  to  these.  Give  jrro  forma 
ruling  of  the  ledger  account  recommended  and  enter  therein  not  more 
than  six  items.  (4)  What  is  "Super-tax"?  Upon  whom  is  it 
levied  ?  On  what  basis  are  the  trading  profits  of  a  partnerhhip 
assessed  for  this  tax  ? 

(5)  The  A.  R.  Waddell  Co.,  Ltd.,  formed  to  purchase  a  manu- 
facturing business,  was  registered  on  Jan.  1,  1911,  with  a  Nom. 
Cap.  of  £100,000,  divided  into  10,CC0  Ord.  Shares  of  £10  ea.  With 
the  undermentioned  exception,  these  shares  were  offered  to  the 
public,  7,500  being  subscribed  and  allotted.  As  part  purchase  price 
of  the  business,  500  shares  were  allotted  as  fully  paid  to  the  vendor. 
The  shares  issued  to  the  public  were  payable  :  £2  lO.s.  per  share  on 
application,  £2  10s.  on  allotment,  £2  lO*'.  on  llarch  31,  1911,  and  the 
balance  as  and  when  required.  The  final  balance  had  not  been  called 
up  on  Dec.  31,  1911.  In  addition  to  the  balance  of  the  Cap.  A/c,  the 
following  balances  appeared  in  the  Company's  books  on  Dec.  31, 
1911:  Salaries,  £3,060;  Manufacturing  Wages,  £22,421 ;  General 
Expenses,  £941;  Stock  (Jan.  1,  1911),  £10^210;  Rents  received, 
£300 ;  Reserve  for  Depreciation  of  Buildings,  £3,000 ;  Carriage, 
£6,119;  Sundry  Drs.,  £16,342;  Sundry  Crs.,  £6,124;  Rates,  Taxes 
and  Insurance,  £2,450  ;  5°o  Debs.,  £5,000  ;  Deb.  Interest  (from  date 
ofissuetoJune30,  1911),  £107;  Purchases,  £102,551 ;  Sales,  £142,412; 
Calls  in  arrear,  £250 ;  Repairs  and  Renewals,  £1,027 ;  Freehold  Land 
and  Buildings,  £26,000 ;  Reserve  for  Bad  Debts,  £250 ;  Goodwill, 
£10,000;  Purchases- Returns,  £4,001;  Sales— Returns,  £4,759 
Bills  Payable,  £962 ;  Alterations  and  Improvements,  £2,505 
Advertising,  £2,793;  Directors'  Fees,  £750;  Legal  Expenses,  £61 
Preliminary  Expenses,  £447 ;  Plant,  Machinerj^  and  Fixtures,  £9,510 
Lighting  and  Heating,  £766;  Discount  A/c  (Lh-.  balance),  £1,174 
Travellers'  Expenses  and  Commission,  £647 ;  Bank  Overdraft, £1,789 
Cash  in  hand,  £198.  Prepare  Trading  and  P.  and  L.  A/cs  for 
the  year  ended  Dec.  31,  1911,  and  B/S  as  on  that  date.  State 
briefly  what  conclusions  the  accounts  of  the  Company  would  lead  you 
to  draw.  Before  preparing  the  accounts,  take  the  f  ollo^^ing  matters 
into  consideration  :  (a)  Write  10%  Depreciation  off  Plant  and 
Machinery;  (6)  Increase  Reserve  for  Bad  Debts  to  £500;  (c)  Carry 
forward  £50,  Insurance  paid  in  advance;  {d)  The  amount  spent 
upon  Alterations  and  Improvements  is  to  be  written  off  by  equal 
instalments  over  a  period  of  5  years  ending  Dec.  31,  1915;  (e)  Write 
off  the  whole  of  the  Preliminary  Expenses;  (/)  Stock  in  hand  on 
Dec.  31,  1911,  was  valued  at  £12,347. 

(6)  Are  the  published  accounts  of  Gas  Companies  subject  to  any 
statutory  regulations  ?  Give  rulings  you  recommend  for  any  two 
of  the  principal  books  employed  by  Gas  Companies,  and  briefly 
describe  their  uses.  (7)  Pemet  Ducher  &  Co.,  Ltd.,  I-ondon.  have 
a  branch  office  in  a  South  American  Republic,  where  the  exchange 
fluctuations  are  considerable.  'I'he  books  of  the  branch  are  kept 
in  local  currency  only,  and,  at  the  close  of  each  financial  year,  a 
T.  B.,  P.  and  L.  A/c,  and  B/S  are  sent  to  the  London  Office.  Briefly 
describe  how  you  would  amalgamate  the  branch  figures  with  those 
of  the  Head  Office.  At  what  rates  would  you  convert  (a)  The  P. 
and  L.  A/c  balance,  (6)  Floating  Assets,  (c)  Fixed  Assets,  and  (a) 
Remittances  from  London  ? 
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LONDON  CHAMBER  OF  COMMERCE. 

Senior  Commercial  Certiftcatk,  November  1912. 

[For  solutions  see  Key,  p.  418.] 

(1)  Differentiate  between  the  terms  "Double  Account  System" 
and  "  Double  Entry  System."  In  what  classes  of  undertaking  is 
the  former  system  used  ? 

(2)  The  businesses  of  Norman  Brown  and  Saxon  Green  were  amal- 
gamated under  the  style  of  "  Brown  and  C4reen  "  on  Mar.  1,  1911. 
I'he  P.  and  L.  A/c  below  shows  the  result  of  the  first  year's  trading 
of  the  partner,  hip  : — 

£       t.  d.  £       I.  d. 
To  Salaries  (including  jE200                              By  Gross  Profit  ,        .         .   3,000    0    0 
jiaiil  to  each  Partner)  .    1,200    5  0          ,,  Interest  on  Consols      .        35  17    4 
,,  Interest  on  Ca|  ital        .       190    0  0          „  Kent     of     j.ortion     of 
,,  Income  Tax  (Sell.  A)     .          9  14  10                  Premises     snlilet    at 
,,  Rent      .         .        .         .      190    5  -2                  10/-  per  week    .        .        26    0    0 
„  Rates      .        .        ...        70  19  2 
„  Interest  on  Loan  .         .        11     ti  0 
,,  Depreciation  on  Machin- 
ery (15%  on  £600)      .         90     0  0 
,,  Balance  carried  down  .   1,293    7    2 

£3,061  17     4  £3,Ol51  17     4 

By  Balance  brought  down  £1,293  7s.  2d. 

'  The  P.  and  L.  A/c  balances  (after  adjustment  for  Income  Tax 
purposes)  of  the  individual  firms  for  the  three  preceding  years,  were 
as  follows  : — 

For  the  year  ended  Mar.  1,  1909,  Brown  Profit  700 ;  Green  Profit  40. 

1910,        „         „       940;        „       „     50. 

„  „  „    ■      1911,        „        „    1,010;        „      Loss20. 

Prepare  the  Finn's  Income  Tax  Return  for  1912/13,  ignoring  the 
question  of  the  division  of  profits.  An  allowance  of  7i%  forswear 
and  tear  of  Macliinerj^  had  been  agreed  with  the  Surveyor. 

(3)  Rule  form  of  Cash  Book  required  in  a  business  whei^  a  General 
Ledger,  two  Bought  Ledgers  and  two  Sold  Ledgers  are  in  use,  the 
Ledgers  being  "  self-balancing."  Explain  brieHy  how  you  would 
carry  out  the  principles  of  "  .self-balancing  "  ledgers  in  connection 
with  this  Cash  Book.  (4)  The  Blakewell  Manufacturing  Company, 
Ltd.,  issued  £10.000  Debentures  at  5^o  discount.  Lnderwriting 
costs,  etc.,  were  2J%  on  the  issue.  Show  these  transactions  in  the 
books  of  the  Company  and  in  the  Company's  B/S,  assuming  that 
neither  discount  on  the  issue  nor  underwriting  costs,  etc.,  had  been 
written  ofi  on  the  date  when  the  B/S  was  pre})arei]. 

(5)  J.  Skinner  and  H.  Fuller  are  partner  as  Wholesale  Grocers, 
The  balances  of  their  Cap.  A/cs  were  equal  as  on  Dec.  31.  1911.  In 
addition  to  the  balances  of  the  Cap.  A/cs,  the  following  balances 
appeared  in  the  books:  J.  Skinner  (Drawings  A/c),  £971  10^.; 
H.  Fuller  (Drawings  A/c),  £842  125.  6rf. ;  Office  Salaries,  £979  7*.  Of/. ; 
General  Expenses,  £174  19,s.  Id.;  Factorv  and  Warehoiisc  ^\'ages, 
£2,3r)()  17cS'.  Ad.;  Rates,  Taxes  and  Insurance,  £470  4s.  lOrf. ;  Kepairs 
and  lienewals,  £142  3.5-.;  Manufacturing  Expenses,  £371  12.^.  4rf. ; 
Legal  Expenses  and  Audit  Fee,  £(i7  2.'--. ;  Travellers'  Expemes  and 
Commission,  £547  0«.  Id.;    Advertising,  £12,Li7  4*.  2d.;    Di.'^count 
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Account  (Dr.  bal.),  £124  18.s.  Id.;  Simdr\'  Drs.,  £7.982  13s.  U.; 
Sundry  Crs.,  £3,641  12«.  2d.;  Purchases,  £10,724  12.s.  Bd.;  Sales, 
£28,990  15.-.;  Rents  received,  £76;  Carriage  Inwards,  £374  3.?.  3d; 
Carriage  Outwards,  £537  4.'*.  Id. ;  Plant,  Machinery'  and  Fixtures, 
£1,489  6s.  8d.;  Freehold  Land  and  Building?,  £6,237  lOs.;  Stock  in 
hand  (Dec.  31,  1910).  £7,047  lis.  Ad.;  Postage  and  Stationery, 
£243  14s.  Id. ;  Bad  Debts  written  off,  £141  9s.  id. ;  Purchases  Returns, 
£351  45.  (id.;  Sales  Returns,  £1,240  5s.;  Cash  at  Bank,  £1,110  19.s.; 
Cash  in  hand,  £112  12s.  Id.  Prepare  Trading  and  P.  and  L.  A/cs 
for  the  year  ended  Dec.  31,  1911,  and  B/S  on  that  date,  but  before 
doing  so  take  the  following  into  consideration:  (a)  Write  10% 
Depreciation  off  Plant,  Machinery  and  Fixtures;  (6)  J.  Skinner 
withdrew  Capital,  £1,000,  on  June  30,  1911;  (c)  Create  Re?erve 
for  Bad  and  Doubtful  Debts  of  2i%  on  the  Debtors;  [d)  Charge 
Interest  on  Capital  (but  not  on  Drawings)  at  5%  p.  a;  (e)  Carry 
forward  unexpired  Insurance  and  Rates,  £18  8s.  2d.  and  £24  7s.  6^. 
respectively ;  (/)  Charge  against  P.  and  L.  A/c  for  advertising  20% 
on  the  net  sales,  and  carry  fon^ard  the  bala.nce  of  the  Advertising 
A/c  ;  (g)  Losses  are  to  be  borne  equally,  but  profits  are  to  be  divided 
as  follows  :  two-fifths  to  J.  Skinner,  two-fifths  to  H.  Fuller,  one- 
fifth  to  be  set  aside  for  division  amongst  employees;  {h)  Stock  in 
hand  on  Dec.  31,  1911,  was  agreed  at' £6,954  12*.  2d. 


LONDON  CHAMBER  OF  COMMERCE. 

Senior  ajs^d  Teachers'  Diploma,  May  1913 

[For  solutions  see  Key,  p.  421.] 

(1)  The  Northern  CoUiery  Co.,  Ltd.,  leased  a  Coal  Mine  for  20 
years  from  Jan.  1,  1906,  paying  6rf.  per  ton  royalty  on  output,  with 
a  minimum  rent  of  £400  p.  a.,  and  power  to  recoup  short -workings 
over  the  first  5  years  of  the  lease.  Show  Royaltj-,  Short-workings, 
and  Landlord's  A/cs,  assuming  annual  output,  in  tons,  for  the  first 
5  years  to  be  as  follows  :  1906,  10,000;  1907,  15,CC0;  1908,  17,0C0; 
1909,  18,000;    1910.  20,000. 

(2)  On  Jan.  1,  1912.  a  Company  was  formed  to  acquire  Albert 
Durand's  business.  The  Nom.  Cap.  was  £20.000  divided  into  10,000 
£1  Ord.  Shares,  and  1,000  6%  Pref.  Shares  of  £10  ea.  5,000  Ord., 
and  500  Pref.  Shares  were  allotted  fully  paid  to  the  vendor,  and  on 
Jan.  5,  1912,  the  balance  of  the  Ord.  Shares  was  issued  to  the  public 
at  a  premium  of  5s.  per  share,  of  which  75%  was  applied  for  and 
allotted,  the  terms  being  10s.  per  share  (including  premium)  on 
application,  7s.  6d.  per  share  on  allotment,  and  the  balance  on 
Mar.  31,  1912.  Allotment  was  made  on  Jan.  12.  All  application 
and  allotment  monies  were  paid  except  that  due  on  the  allotment 
of  500  shares  to  Victor  Verdier.  These  shares  were  forfeited  by 
the  Directors  on  Mar.  15,  1912,  and  re-issued  on  Mar.  22  to  Hugh 
Dickson  on  his  paying  the  amoimt  due  on  the  shares.  Show  these 
transactions  as  they  would  appear  in  the  Company's  books,  assuming 
the  call  due  Mar.  31,  1912  has  been  made,  but  no  cash  in  respect 
of  it  has  been  received. 

(3)  What  do  you  understand  by  a  Preliminary  Expen.«es  A/c? 
What  expenses  are  commonly  charged  to  this  A/c,  and  why  ?  (4) 
What  benefit  accrues  to  a  consignor  by  drawing  upon  his  consignee 


ADDITIONAL  EXAMINATION  PAPERS       919 

against  the  consignment  ?     Show   by    pro  forma,   entries   how   the 
consignor  treats  such  a  bill  in  his  books. 

(5)  A  Patent  Medicine  Company  was  formed  in  July  1,  1911,  with 
a  Nom.  Cap.  of  £50,000,  divided'  into  £1  Shares.  The  shares  were 
offered,  and  38,000  were  applied  for  and  allotted  to  the  public.  On 
June  30,  1912,  15s.  per  share  had  been  called  and  paid,  except  5s. 
per  share  on  400  shares.  In  addition  to  the  balances  represented  by 
the  foregoing,  the  following  appeared  in  the  Company's  books  on 
June  30,  1912  :  Cash  at  Bank,  £3,622  17.?.  M. ;  Cash  in  hand, 
£96  4.S.  Id.;  Sales,  £22,947  Is.  4rf. ;  Sales  Returns,  £429  2s.  2d.; 
Insurance  and  Revenue  Stamps,  £647  9s.  Id.;  Int.  on  temporary- 
Bank  Deposit,  £14  Is. ;  Plant  and  Machinery',  £9,673  10s. ;  Fixtures 
and  Fittings,  £976  6s.  8cZ. ;  Manufacturing  Wages,  £8.610  4s.  7c?.; 
Advertising,  £14,205  19s.  9rf. ;  Salaries,  £942;  Carriage  Inwards, 
£412  19s.  lOrf. ;  Carriase  Outwards,  £641  2s.  9rf. ;  General  Expenses, 
£216  4s.  6c/.;  Purchases,  £6,428  13s.  4cZ. ;  Purchases  Returns,  £314 
6s.  2d. ;  Rent,  Rates  and  Taxes.  £614  lOs.  \()d. ;  Lighting  and  Heat- 
ing, £97  16s.  Id.;  Sundry  Drs.,  £5.414  14s.  \d.;  Sundry  Crs.,  £2,141 
14s.  M. ;  Bills  Payable,  £612  6s. ;  Preliminary'  Expenses,  £207  6s.  \d. ; 
Discount  A/c  balance,  £92  7s.;  Directors'  Fees,  £150;  Electric 
Power,  £949  19s.  \\d.  Prepare  Trading  and  P.  and  L.  A/cs  for  the 
year  ended  June  30,  1912,  and  B/S  at  "that  date,  after  taking  into 
consideration  the  following  :  {«)  Write  10<^o  Depreciation  off  Plant 
and  Machinery,  and  (6)  5%  off  Fixtures  and  Fittings;  (c)  Create 
Reserve  for  Bad  and  Doubtful  Debts  =  2h%  on  Sundry  Drs. ;  {d) 
Write  off  all  Preliminary  Expenses,  and  (e)  Advertising  by  ecjual 
Annual  instalments  over  three  years  ending  June  30,  1914;  (/)  The 
Manaeer  is  entitled  to  5^0  Commn.  on  net  profits  after  charging  this 
Comnin.  and  all  other  charges  and  appropriations  of  profits  except 
dividends;  {g)  Unexpired  Rates  and  Insurance  on  June  30,  1912, 
were  £39  4s.  \d.  and  £47  2s.  respectively;  (li)  Stock  at  June  30, 
1912  =£3,942  Is.  10c?. 

(6)  State  briefly  any  defects  presented  by  the  Double  Account 
System  of  accounting.  (7)  A  London  manufacturing  Company  has  a 
branch  in  S.  America  where  the  local  currency  constantly  fluctuates 
in  value.  Give  concise  instructions  to  the  London  book-keeper  how 
the  A/cs  between  London  and  S.  America  are  to  be  kept  and  adjusted. 

LONDON  CHAMBER  OF  COMMERCE. 

Senior  Commercial  Certificate  and  Teachers'  Diploma, 

November  1913. 

[For  solutions  see  Key,  p.  426.] 

(1)  T.  Landry  and  R.  Lambert,  equal  partners  in  a  business,  agreed 
to  dissolve  ancl  realize  the  business  as  on  June  30,  1913,  when  the 
B/S  was  as  follows  :—/>m/;(7///es :  T.  Lamir^-,  Cap.  A/c,  £3.C(X); 
R.  Lambert,  Cap  A/c,  £700 ;  Sundry- Crs.,  £2,300.  Assets:  Sundry 
Assets,  £5,150;  Cash,  £850.  The  expenses  of  realization,  paid  in 
cash,  were  £270,  and  the  Sundry  Assets  produccxl  £3.920.  Show 
fully  the  result  of  the  realization!^  concluded  on  Aug.  16,  1913.  By 
the  partnership  articles  any  deficiency  in  the  Cap.  A/c  of  cither  is 
at  once  to  be  made  good  in  cash.  (2)  On  Jan.  1.  1913.  Jaokson  &  Co. 
accept  W.  Grant's  bill  drawn  at  3  ni/d  for  £500.  On  Feb.  1.  1913, 
Grant  negotiates  the  bill  to  Robinson's,  Ltd.,  who  at  once  discount 
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it  at  4%  p.  a.  The  bill  is  dishonoured  but,  by  instruction, no  charges 
were  incurred.  The  drawee  then  gives  a  new  bill  lor  the  original 
amount  plus  1%,  payable  1  m/d.  Show  the?e  trr  ncactions  in  the 
books  of  each  of  the  parties  to  these  bills.  (3)  What  is  meant  by 
Debentures  issued  at  a  discount  ?  Give  an  example,  illustrating 
how  you  would  show  such  debentures  in  a  Company's  B/S.  (4)  What 
details  must  be  obtained  and  grouped  together  in  a  Cost  Sheet  to 
arrive  at  the  total  cost  of  manufacture  of  any  article  ?  Illustrate 
your  answer  by  giving  a  C'ost  Sheet  adapted  to  any  manufacturing 
business  with  which  you  are  familiar. 

(5)  On  Jan.  1,  1912,  the  X.  Y.  Z.  Co.,  Ltd.,  was  formed  with  a 
Nom.  Cap.  of  £110,000,  divided  into  100,000  £1  Ord.  Shares,  and 
1,000  £10  8^0  Pref.  Shares.  The  shares  were  offered,  95,800  Ord. 
Shares,  and  all  the  Pref.  Shares  being  applied  for  and  allotted.  On 
l>ec.  31,  1912,  12s.  6rf.  per  share  had  been  called  up  on  the  Ord. 
Shares,  being  5s.  on  application,  5s.  on  allotment,  and  2s.  6rf.  on  firtt 
call  made.  Mar.  1,  1912.  Except  7s.  6cZ.  per  share  on  800  shares 
the  amount  called  up  had  been  paid,  and  these  were  forfeited  by  the 
Directors  on  April  1,  1912.  The  Pref.  Shares  were  fully  paid.  In 
July,  interim  dividends  were  paid  of  6rf.  per  share  on  the  Ord.  Shares 
and  4%  on  the  Pref.  Shares.  Ignore  the  question  of  Income  Tax 
in  connection  with  these  dividends.  In  addition  to  the  balances  of 
the  above  transactions,  the  following  appeared  in  the  Company's 
books  on  Dec.  31,  1912  :  Rent,  Rates,  Taxes  and  Insurance,  £2,298 
6s.  9d. ;  Dis.  A/c  (Cr.  bal.),  £59  4s.  \d.;  Salaries,  £2,800;  Directors' 
Fees,  £250;  Sundry  Crs.,  £4.899  Os.  Id.;  Bills  Receivable,  £422 
65.  Id.;  Repairs,  £472  17s.;  Advertising,  £9,660;  Int.  paid  on  Mort- 
gage to  Dec.  31,  1912,  £112  10s.;  Freehold  and  Leasehold  Property, 
£25,267;  Office  Ex-pen-^es,  £1,644  2s.  3cZ. ;  Goodwill,  £14,CC0 ;  Prelim. 
Expenses,  £411  10s.;  Bad  Debts,  £329  6s.  8r?. ;  Sales,  £93,120  15s. 
lid.;  Sales  Returns,  £1.510  lis.  U.;  Purchases,  £67,954  12s.  llrf.; 
Purchases  Returns,  £1,925  8s.  M.;  Plant  and  Machinery,  £6,721 
15s.  Id.;  Furniture  and  Fittings,  £2,978  13s.  4d. ;  Factory  Expenses 
£247  14s.  5d..;  Mortgage  (4i%)  on  Company's  Freehold  Property, 
£5,000;  Transfer  Fees,''£l  7s.  6d ;  Carriage,  £1,202  7s.  5d.;  Manu- 
facturing Wages,  £11,222  Is.  \d.;  Sundry  Drs.,  £20,293  155.  U.; 
Lighting  and  Heating,  £115  15s.;  Factory  Fuel  and  Power,  £24"? 
4s.  \\d. ;  Cash  at  Bank,  £1,547  14s.  lOcZ. ;  Cash  in  hand,  £95  12s.  \d. 
Prepare  Trading  and  P.  and  L.  A/cs  for  year  ended  Dec.  31,  1912, 
and  B/S  on  that  date,  after  taking  into  consideration  the  following: 
(n)  Unexpired  Rates  and  Insurance  were  £127  Is.  8rf. ;  (6)  Write 
off  all  Preliminary  Expenses.  £2,C€0  off  Leasehold  Property,  10% 
Depreciation  off  Plant  and  Machinery,  and  5%  off  Furniture  and 
Fittings ;  (c )  Carry  forward  two-thirds  of  the  Advertising  expenditure ; 
(rf)  Create  Reserve  for  Bad  Debts  =  5%  on  Drs.;  (e)  Stock,  Dec.  31, 
1912  =  £11,168  16s.  8(?. 

(6)  What  is  meant  by  the  expression  "  Reduction  of  Capital "  ? 
In  what  circumstances  is  this  procedure  followed,  and  why  ?  (7) 
Rule  form  of  a  \\'ater  Company's  Consumers'  Columnar  Ledger. 
Enter  six  entries  and  explain  the  advantages  of  such  a  ledger  as 
compared  with  the  ordinary  kind. 
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LONDON  CHAMBER  OF  COMMERCE. 

Senior  Commeecial  Certificate  and  Teachers'  Diploma, 

May,  1914. 

[For  solutions  see  Key,  p.  430.] 

(1)  Abel  Chatenay's  P.  and  L.  A/c,  as  agreed  with  the  Surveyor 
of  Taxes,  gave  the  following  results:  190"9,  Profit,  £9,500;  1910 
Loss,£610;  1911,  Profit,  £10,820.  Apart  from  the  above,  Chatenay's 
gross  income  for  the  year  preceding  assessment  was  :  Dividends 
and  Interest  (gross),  £1,200;  Director's  Fees,  £500;  Rents  from 
House  Property,  £900;  Wife's  Income,  £500.  His  Life  A-<sce. 
premium  was  £180  p.  a.  Prepare  Cliatenay's  return  for  Super-tax 
■for  the  year  1913/14.  (2)  The  income  of  'the  N.E.  Rubber  Trust, 
Ltd.,  is  derived  from  investments  in  rubber  and  other  Companies. 
Design  a  ledger  suitable  for  recording  the  Company's  investments 
and  make  three  specimen  entries  therein.  (3)  The  P.  and  L.  A/c 
of  Soleil  d'Or,  Ltd.,  prior  to  pavment  of  debenture  interest  for  the 
half-year  to  Dec.  31,  1913,  disclosed  a  profit  of  £12,850  as  on  Dec.  31, 
1913.  Paid-up  Capital  of  the  Company  was  £100,000,  divided  into 
50,000  £1  5%  Prcf.  Shares,  and  50,000  £1  Ord.  Shares.  There  were 
also  100  Debs,  of  £100  ea.  at  4O0  P-  a.  The  Directors'  recommenda- 
tions with  regard  to  the  above  balance  were  as  follows  :  (a)  Pay  half- 
year's  interest  due  Dec.  31,  1913,  on  the  Debs;  (6)  Pay  the  Pref. 
dividend  for  the  half-year  to  Dec.  31,  1913 ;  (c)  Pay  a  dividend  of  10% 
on  the  Ord.  Shares  for  the  year  ended  Dec.  31,  1913,  free  of  Inconie 
Tax ;  (d)  Transfer  £5,000  to  Reserve,  making  that  A/c  £15,000  in  all ; 
(e)  Carry  fonvard  balance  to  next  year.  Show  the  entries  required 
to  record  these  transactions  in  the  Company's  books. 

On  Jan.  1,  1913,  a  Company  was  formed  to  take  over  J.  Brown 
&  Co's  business.  The  Nom.  Cap.  was  60,000  £1  Shares.  The  vendors 
received  10,000  shares  fully  paid,  in  part  pavment  of  the  Assets,  and 
the  remainder  were  offered  to  the  public,  34,000  being  applied  for 
and  allotted.  By  Dec.  31,  1913,  17s.  6c?.  per  share  had  been  called 
up  and  paid  except  that  2s.  Q>d.  per  share  on  280  shares  was  unpaid, 
and  400  shares  had  been  paid  up  in  full.  In  addition  to  the  balances 
represented  by  the  foregoing,  the  following  balances  appeared  in  the 
Company's  books  on  Dec.  31,  1913:  Cash  in  hand,  £79  8s.  Id.; 
Cash  at  Bank,  £2,106  45.  M.;  Stock,  Jan.  1-,  1913,  £4,005  Os.  6rf. ; 
Sales,  £21,845  9s. ;  Purchases,  £10,841  lis.  9(/. ;  Rates  and  Insurance, 
£528  Os.  9c/.;  Plant  and  Machinery,  £6.793  lOs. ;  Fixtures  and 
Fittings,  £769  8s.  Id.;  Manufacturing  Wages,  £4.180  2s.  9rf.;  Bad 
Debts,  £218  7s.  M.;  Freehold  Premises,  £17,000;  Salaries,  £692; 
Factory  Power,  £89  7-5.  4(i. ;  Lighting,  £120  8s. ;  Travellers'  Salaries 
and  Expenses,  £1,860  4s.  M.;  Carriage  Outwards,  £1,441  19s.  9r/. ; 
Goodwill,  £5,000 ;  General  Expenses,  £297  14s.  \d. ;  Returns  Inwards. 
£413  25.  6d.;  Returns  Outwards,  £214  Is.  M.;  Sundrj^  Drs.,  £5,314 
85,  (id.;  Sundry  Crs.,  £1,783  45.  5rf. ;  Preliminary  Expenses,  £389 
75.  6d. ;  Dis.  A/c  (excess  of  dis.  allowed  over  dis.' received),  iEI.467 
7*.  lid.  Prepare  Trading  and  P.  and  L.  A/cs  for  the  year  ended 
Dec.  31,  1913,  and  B/S  on  that  date,  after  talking  into  consideration 
the  following  :  (a)  Write  10%  Depreciation  off  Plant  and  Macliincry, 
5"o  off  Fixtures  and  Fittings,  and  £100  off  Preliminary  Expen^^es; 
(b)  Reserve  £2.50  for  Directors'  Fees,  and  2.V°o  on  Sundry-  Drs.  for 
Bad  and  Doubtful  Debts;    (c)  Charge   Vendors  with  £34  85.  Id., 
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being  bad  debts  on  Sundry  Drs.,  guaranteed  by  them ;  (d)  Rates 
owing,  £36  8*.,  Insurances  paid  in  advance,  £43  8s.  6cZ. ;  (e)  Stock 
at  Dec.  31,  1913  =  £5,643  10«.  M. 

(6)  The  Dr.  and  Cr.  Sides  of  the  B/S  of  Limited  Companies  are 
often  headed  Liabihties  and  Assets  respectively.  Have  you  any 
objection  to  this  practice  ?  Is  there  any  obligation  to  provide  for 
waste  that  may  occxir  in  the  fixed  or  floating  assets  of  a  Limited 
Company?  If  so,  how  should  it  be  dealt-with  ?  (7)  Give  Form  of 
a  Valuation  B/S  of  an  Insurance  Company.  WTiat  is  the  object  of 
such  a  B/S  and  when  is  it  usually  preferred  ? 


LONDON   CHAMBER   OF   COMMERCE. 
Senior  and  Teachers'  Diploma,  May  1919. 

(1)  On  Jan.  1,  1916,  W.  A.  Richardson  leased  a  Coal  Mine  from 
A.  Chatenay  for  21  years,  at  a  dead  rent  of  £1,000  p.  a.,  merging 
into  a  royalty  of  \s.  per  ton,  with  power  to  recoup  short-workings 
during  the  first  three  years  of  the  lease.  Tonnage  raised  was  as 
follows:  1916,  12,800  tons;  1917,  19,800  tons;  1918,29,800  tons. 
Up  to  Dec.  31,  1918.  Richardson  made  only  two  payments  on  A/c, 
viz.  :  Jan.  1917,  £1,000;  Jan.  1918,  £8C0.  Prepare  the  accounts  in 
W.  A.  Richardson's  books,  showing  the  position  as  on  Dec.  31,  1918. 

(2)  Select  a  business  in  which  the  use  of  the  Slip  System  of  ledger 
posting  is  advantageous,  and  briefly  describe  how  the  system  would 
•be  operated.  (3)  What  is  a  "  Cost  Sheet  "  ?  Select  a  business,  and 
submit  a  pro  forma,  cost  sheet  for  the  information  of  the  proprietor. 
(4)  Wh&t  is  the  difference  between  a  Cumulative  and  a  Non-Cumula- 
tive Pref .  Share  ?  Does  this  difference  affect  the  annual  accoimts  in 
any  way  ? 

(5)  J.  B.  Clark,  Cigarette  Manufacturer,  agreed  to  take  his  manager, 
L.  Hillingdon,  into  partnership  on  Jan.  1,  1918.  The  following  terms 
were  agreed  :  (a)  A  Good-will  A/c  of  £10,000  was  to  be  created, 
and  a  similar  amount  credited  to  J.  B.  Clark;  (6)  L.  Hillingdon 
was  to  have  a  salarv'  of  £400  p.  a.,  payable  monthly;  (c)  Twelve 
monthly  drawings  on  a/c  of  profits  were  to  be  made  by  the  Partners, 
i.e.,  J.  B.  Clark.  £60  per  month,  L.  Hillingdon,  £20  per  month; 
{d)  Profits  and  Losses  were  to  be  shared  as  follows  :  J.  B.  Clark, 
two-thirds,  L.  Hillingdon,  one-third;  (e)  L.  Hillingdon  was  to  pay  in 
£2,000  as  his  capital  in  the  business  on  Jan.  1,  1919.  Assume  that, 
as  on  Dec.  31,  1918,  all  entries  and  payments  arising  out  of  the  terms 
of  the  agreement  had  been  carried  out.  In  addition  to  the  accounts 
necessary  for  the  record  of  the  above,  the  following  balances  were 
extracted  from  the  books  of  the  firm  as  on  Dec.  31,  1918:  J.  B. 
Clark,  Cap.  A/c,  Dec.  31.  1917,  £20,000;  Plant  and  Machinery, 
£17,800 ;  Fixtures  and  Fittings,  £2,400 ;  Rent  and  Rates  of  Factory, 
£050;  Lighting  (Factory  £120,  Office  £24),  £144;  License  and 
Insurance  (Factory  £300,  Office  £72),  £372;  Rent  and  Rates  of 
Office,  £270;  Factory  Expenses,  £571 ;  Factory  Power,  £494 ;  Office 
Expenses,  £124;  Sales,  Cigarettes,  £151,862;  Sales,  Shorts  and 
Sundries,  £2,234;  Sales  Returns,  Cigarettes,  £321;  Sales  Returns 
Shorts  and  Sundries,  £124 ;  Purchases,  Tobacco,  £76,294 ;  Purchases, 
Sundries,  £2,421 ;  Purchases,  Returns,  Tobacco,  £1,821 ;  Purchases, 
Returns,  Sundries,  £'106;  Office  Salaries,  £1,694;  Factory  Wages 
£8,751;  Packing  Expenses,  £1,792;  Carriage  (Inwards  £821,  Out 
wards  £940),  £1,761;    Travellers'   Salaries  and   Expenses,  £2,371 
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Advertising,  £5,000;  Stock  (Dec.  31,  1917),  £16,841;  Sundry  Crs., 
£4,682;  Sundry  Drs.,  £22,540:  Leasehold  Factory,  £10,000;  Cash 
at  Bank,  £7,240;  Cash  in  hand,  £1,070.  Prepare  Trading  and 
P.  and  L.  A/cs  for  the  year  ended  Dec.  31,  1918,  and  B/S  as  on  that 
date.  Before  doing  so  make  the  following  adjustments  :  (a)  Write 
10%  Depreciation  off  Machinery  and  Plant,  and  15%  oif  Fixtures  and 
Fittings;  (6)  Reserve  5%  on  Sundry  Debtors  for  Bad  Debts;  (c) 
Reserve  5*^0  of  the  net  profits  for  distribution  as  a  bonus  to  the 
employees;  [d)  Stock  on  Dec  31,  1918,  was  valued  at  £17,560; 
(e)  Carry  forward  50%  of  the  cost  of  Advertising;  (/)  Credit  interest 
at  5%  to  Partners'  Capital  Accounts,  but  charge  no  interest  on 
Drawings;  (g)  Factory  Wages, ,£68,  and  Office  Salaries,  £35,  were 
owing  at  end  of  year. 

(6)  Briefly  describe  a  system  of  book-keeping  suitable  for  the 
requirements  of  a  Water  Companj-.  Submit  ruling  of  not  more  than 
one  book  used  by  Water  Companies  which  presents  features  not 
common  to  those  employed  by  ordinary  trading  companies.  (7) 
WTien  G.  Dickson  submitted  his  accounts  for  assessment  under 
Sch.  D,  the  Surveyor  of  Taxes  surcharged  him  with:  (a)  10% 
Depreciation  on  Plant  and  Machinery,  which  was  reduced  from  15% 
to  5%;  (6)  Loss  by  Traveller's  defalcation;  (c)  Cost  of  installing 
Electric  Light  in  place  of  gas.  Would  you  advise  Dickson  to  appeal 
against  any  of  these  decisions  ?  If  so,  what  steps  should  he  take, 
and  what  success  is  he  likely  to  meet  with  ? 

LONDON   CHAMBP:R   OF   COMMERCE. 
Senior  and  Teachers'  Diploma,  November  1919. 

(1)  Give  suitable  ruling  for  a  Partner's  Current  (Drawings)  Account 
as  it  would  appear  in  the  Private  Ledger  of  the  firm,  and  enter  the 
following  :  1918.  Jan.  1,  Credit  Balance,  £100;  Drawings,  March  31, 
£250;  May  1,  £100;  July  1,  £200;  Oct.  1,  £100;  Dec.  31,  £100;  Share 
of  Profits  for  the  year,  £1,685.  5%  interest  is  allowed  on  Balances 
to  the  credit  of  Partners  at  the  beginning  of  the  year,  and  is  also 
charged  on  Drawings. 

(2)  Edward  Powell  employs  one  Bought  Ledger  kept  on  the  self- 
balancing  system.  From  the  undermentioned  particulars,  prepare 
the  Bought  Ledger  Adjustment  Account  in  the  General  Ledger,  as 
on  Dec.  31,  1918  :  Jan.  1,  1918,  Creditors'  balances  out-standing 
in  Bought  I^edger,  £66,521  145.  M.;  Dec.  31,  1918  (Totsils  for  the 
year).  Credit  Purchases,  £210,581  19s.  8(/. ;  Cash  paid  to  Creditor^, 
£224,108  lis.  6rf. ;  Discounts  and  Allowances  from  Creditors,  £981 
10s.  4d. ;  Acceptances  given  to  Creditors,  £2,984  10s.;  Goods  sold 
to  Creditors  and  settled  by  contra  accounts,  £321 ;  Purchases  returned 
to  Creditors,  £1,491  4s.  Id.  (3)  How  should  the  following  assets  be 
valued  in  the  B/S  of  a  Limited  Company  for  the  year  ended 
Dec.  31,  1918:  («)  Patent:  Original  cost,  £2,000,  Cost  of  experi- 
ments to  date,  £1,525,  Fees  paid,  £132,  Date  of  grant,  Jan.  2,  1916; 
(?*)  .30,000  francs  in  French  Bank  Notes  purchased  at  27-22; 
(c)  £5,000  War  Loan  (forming  part  investment  of  reserve  fund) 
subscribed  at  par  and  now  quoted  at  94|^. 

(4)  .Machin  Bros,  purchased  goods  in  Paris  from  Hugo  &  Co., 
costing  30,000  francs,  and  a(^cepted  their  bill  at  1  ni/d,  which  was 

Eaid.     The  rate  of  exchange  on  the  day  of  purchase  was  29"25.     Show 
ow   these   transactions   would   appear  in    Macliin    Bros.'    books. 
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(5)  George  Dickson,  trading  as  Dickson  &  Co.,  agreed  to  take 
C.  Testout,  carrying  on  a  similar  bu^ine;s,  into  partners- hip  as  on 
Jan.  1,  1918.  In  the  new  partnership  agreement :  (a)  The  good- 
will of  Dickson  &  Co.  was  valued  at  £5,C00;  {h)  George  Dickson's 
capital  (after  taking  into  account  the  Goodwill  as  above)  was 
agreed  at  £15.000;  (c)  C.  Testout  was  to  bring  in,  as  on  Jan.  1, 
1918,  Stock,  £1,500,  Plant,  £1,000,  Book  Debts,  £850,  and  Cash, 
£1,650;  {(l)  George  Dickson  was  to  have  two-thirds  of  the  profits, 
and  C.  Testout  one-third;  (e)  5%  p.  a.  interest  was  to  be  allowed 
on  Capital,  but  no  interest  was  to  be  charged  on  Drawings  ;  (/)  Prior 
to  ascertaining  profits,  the  drawings  of  partners  were  to  \ye  :  George 
Dickson,  £1C0  per  month,  and  C.  Testout,  £50  per  month.  Assume 
that  the  entries  arising  out  of  the  foregoing  had  all  been  passed 
through  the  books  of  the  firm  as  on  Dec.  31,  1918,  and  that  the 
following  additional  balances  were  extracted  frcm  the  books  on  that 
date  :  Leasehold  Warehouse,  £4,055;  Fixtures  and  Fittings,  £1,5(0; 
Purchases,  £12,781;  Purchases  P>etums,  £360;  Sales,  £27,854; 
Sales  Returns,  £271;  Warehouse  Wages,  £3.242;  Office  Salaries, 
£1,284;  Travellers'  Salaries  and  Commission,  £1,721;  Rent,  Rates 
and  Insurance  (Warehouse  £390,  Office  £150),  £540;  Dis.  A/c  (cr. 
bal.),  £32;  Stock  (Jan.  1,  1918),  £3,820;  Warehouse  Repairs,  £261; 
Office  Expenses.  £241;  Rent  of  Garage  Sub-let  (Warehouse),  £1C0; 
Bad  Debts,  £194;  Bank  Charges,  £68;  Sundrj-  Creditors,  £2,120; 
Sundry  Debtors,  £8,2C0;  Cash  in  hand,  £158;  Cash  at  Bank,  £3,265; 
Bills  Receivable,  £1,240;  Warehouse  Expenses,  £985;  Apprentices' 
premiums  received  (Warehouse).  £160.  Prepare  Trading  and  P. 
and  L.  A/cs  for  the  year  ended  Dec.  31,  1918,  and  B/S  as  on-  that 
date.  Before  doing  so,  make  the  following  adjustments  :  (« )  Write 
15°o  Depreciation  oft  Fixtures,  and  £150  off  Leasehold  Warehouse; 

(6)  Create  Reserve  for  Bad  Debts  equal  to  5%  on  Sundrj'  Debtors; 
(c)  Stock  on  Dec.  31,  1918,  was  agreed  at  £4,251;  (rf)  £96  paid  to 
an  injured  Workman,  and  included  in  Warehouse  Wages  paid,  is 
recoverable  from  the  Employers'  Liability  Assurance  Company. 

(6)  Explain  the  meaning  of  the  term  "  Oncost,"  and  briefly  describe 
two  methods  of  distributing  oncost  charges  in  a  manufacturing 
business.  (7)  The  Hoosier  Engineering  Company,  Ltd.,  carried  out 
the  following  alterations  in  their  works  -^ — Shop  B,  valued  in  the 
Company's  books  at  £3,5C0,  was  pulled  down,  and  a  new  shop  erected 
on  the  site  costing  £8,800.  Old  materials,  valued  at  £900,  were  used 
by  the  Contractors  and  allowed  for.  New  Machinery  was  installed 
costing  £9,860,  and  old  machinery  valued  in  the  books  'at  £2,980, 
was  sold  for  £3,100.  The  Company's  own  staff  fixed  the  new 
machinery  at  a  cost  (labour  and  materials)  of  £8C0,  the  lowest 
outside  tender  for  the  work  being  £1,000.  Show  the  entries  necessary 
to  record  the  above  transactions  in  the  Company's  books. 


LONDON  CHAMBER  OF  COMMERCE. 

Senior   and  Teachers'  Diploma,  May  1920. 

(1)  What  is  "Working  Capital"?  Submit  pro  form  d  B/S  of  a 
Limited  Company  and  state  the  amount  of  the  Company's  Working 
Capital.  (2)  Where  should  the  undennentioned  items  apjx^ar  in 
the  published  accounts  of  a  Life  Assurance  Company  :  (a)  Income 
Tax  on  Interest,  Dividends,  etc.;  (b)  Surrenders,  including  surrenders 
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of  bonus;   (c)  Consideration  for  Annuities  Granted;    (d)  Dividends 
paid  to  Shareholders;   (c)  Deposit  with  the  High  Court. 

(3)  Edward  Herriott  purchased  £3,000  Arcadian  Government 
6°o  Gold  Bonds  on  Sep.  30,  1919,  at  95.  The  stamps,  etc.,  came  to 
32s.  and  brokerage  was  2s  6c?.%.  Interest  is  pajable  on  Dec.  1 
and  June  1  each  year.  Herriott  sold  the  bonds  on  Dec.  15,  1919, 
at  93^.  Prepare  the  Investment  Account  in  Herriott's  ledger  showing 
these  transactions,  and  assume  that  Income  Tax  for  the  period  was 
6s.  in  the  £.  (4)  \Miat  is  the  "  Double  Account  System  "  ?  'When, 
and  for  what  purpose  was  it  introduced?  Submit  pro  forma  ByS 
prepared  under  this  system. 

(5)  The  Rayon  d'Or  Copper  Mining  Company  was  registered  on 
Jan.  1,  1919,  with  a  Nom.  Cap.  of  100,000  Ord.  Shares  of  £1  ea.  to 
work  concessions,  for  which  £50,000  was  paid.  All  the  Cap.  was  issued 
and  15-s.  per  share  paid  up  as  on  Dec.  31,  1919.  One  shareholder 
had  also  paid  up  the  balance  of  5s.  per  share  on  his  holding  of  1,0C0 
shares.  On  July  1,  1919,  the  Company  issued  100  S'^'o^Debs.  of 
£100  ea.  at  105,  the  issue  being  fully  subscribed  and  paid  up.  During 
the  year  1919,  a  deposit  of  vanadium  was  found,  and  the  Directors 
decided  to  treat  all  expenditure  thereon  as  capital  expenditure 
pending  developments.  In  addition  to  the  accoimts  necessary  to 
record  these  particulars,  the  following  balances  were  extracted  from 
the  Company's  books  as  on  Dec.  31,  1919:  Buildings,  £8,000; 
Loose  Tools,  £S90 ;  Machinery  and  Plant,  £19,8C0;  Preliminary 
Expenses,  £1,250;  Stock  of  Stores  (Jan.  1,  1919),  £4,198;  Work- 
men's Wages,  £9,872;  Workman's  Wages  (Vanadium),  £1,288; 
Office  Furniture,  £800  ;  Carriage  and  Freight.  £4,876;  Carriage  and 
Freight  (Vanadium),  £1,124;  Salaries,  £2,910;  Salaries,  (Vana- 
dium), £150;  Stores  purchased,  £3,241;  Stores  purchased  (Vana- 
dium ),  £1,124 ;  Law  Costs,  £329 ;  Rates,  Taxes  and  Licenses,  £1,340 ; 
Rates,  Taxes  and  Licenses  (Vanadium),  £250;  Light  Railway, 
Wagons,  etc.,  £10,450;  Bills  Payable,  £981,  Bank  Overdraft, 
£5,860;  Cash  in  hand,  £984;  Sundry  Crs.,  £4,238;  Sundry  Drs., 
£12,940;  Fuel,  £3.490;  Fuel  (Vanadium).  £940;  Sales  of  Copper 
Ore,  £46,087;  Marine  Insurance,  £1,298;  Office  Expenses,  £321; 
Office  Expenses  (Vanadium ),  £50  ;  Directors'  Fees,  £1,CC0 ;  Transfer 
Fees,  £5.  Prepare  a  Working  Account  for  the  year  ended  Dec.  31, 
1919,  and  a  B/S  as  on  that  date.  Before  doing  so  take  the  follo^^ing 
matters  into  consideration:  (a)  A\'rite  off  10°,',  Depreciation  from 
Machinery  and  Plant,  5°q  from  Office  Furniture,  and  £1.000  from 
Buildings;  {h)  Stores  on  hand  on  Dec.  31,  1919.  were  valued  at 
£3,876,  Light  Railway  Wagons,  etc.,  at  £9.000,  and  Loose  Tools 
at  £600;  (c)  Write  off  50%  of  the  preliminary  E.xpenses  ;  (rf)  Create 
Reserve  for  Bad  Debts  equal  to  5%  of  the  Sundry  Drs.;  (e)  The 
Shareholder  who  paid  his  call  in  advance  is  entitled  to  5%  interest 
thereon  for  12  months,  but  no  entries  have  yet  been  made ;  (/)  Deben- 
ture interest  due  Dec.  31,  1919,  has  not  been  passed  through  the 
books. 

(6)  The  following  T.  B.,  taken  out  on  Dec.  31,  1919.  was  sent  from 
the  Paris  branch  of  P.  Ravary  &  Co.,  to  the  Head  Oflice  in  Lniidon  : — 

Dr.  Bulaticcs.  Sundry  Drs.,  29.386-44;  Dis.  AC.  391-36;  Salaries 
12,432-83;  Rent.  Rates  and  Taxes,  8,34289;  Bad  Debts,  986-42; 
Cash  in  hand,  1,872.34;  Cash  at  Bank,  10,461-75;  Remittances  to 
London,  69-8.')2-94;  Furniture  and  Fittings  (Rate  of  Exchange  when 
imrchased  25-77),  15.rMl -.34;  Stock,  Jan.  1.  1919.20.432-75;  Pur- 
chases, 62,321-84;   Working  Expenses,  12,782-64.      7'o/a/,  245,205-54. 
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Cr.  Balances.  Sundry  f'r.,.,  21.352-94;  Sales,  147,510-25;  Head 
Office  A/c  (bal.  Jan.  I,'l919),  76,342-35.  ToUil,  245,205-54.  Stock 
on  Dec.  31,  1919,  21,862*25.  Make  the  Journal  entries  required  to 
incorporate  the  above  T.  B.  in  the  London  books,  assuming  the 
following  rates  of  Exchange:  Jan.  1,  1919,  38-42;  Dec.  31,  1919, 
41-25;  Average  rate  for  the  period,  39-25. 

(7)  Briefly  describe  the  form  in  which  the  accounts  of  Life  Assur- 
ance Companies  must  be  published.  Give  the  statutory  form  of  one 
of  the  essential  accounts  and  explain  the  nature  of  three  of  the  items 
it  contains. 
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Al  explained,  678 

Abatements,  bad  debts  and,  317  ; 
charities  and,  304 ;  children 
and,  306;  death  and,  305; 
earned  income  and,  305  ;  em- 
bezzlement and,  320 ;  income 
and,  303  ;  limited  companies 
and,  305  ;  married  women  and, 
306  ;  replacements  and,  314  ; 
retirement  from  business  and 
scale  of,  304  ;  wear  and  tear 
and,  310 

"  Above  par"  explained,  681 

Acceptance  of  Bill  explained,  26, 
79,  192 

Acceptor  of  Bill  defined,  191 

Accident  Insurance  Premium 
and  Income  Tax,  302 

Accommodation  Bills,  dangers  of, 
199  ;  explained,  199,  658  ; 
postponing  crisis  by,  420 

Account,  Books  of,  29  ;  definition 
of,  31,  658 

Account,  Current,  see  Curreid 
Account 

Account  Days  explained,  658 
"  Account   rendered  "-    defined, 

658 
Account     Sales     defined,     217 ; 

specimen  of,  218 
"  Account  stated  "  defined,  658 
Accounts,  classes  of,  32,  33 
Accountant,  definition  of,  658 
Accountants,  principal  bodies  of 

professional,  659 
Act  of  Bankruptcy,  cheques  pre- 
sented #and,    I'JO ;     definition 
of,  423,  659  ;    enumeration  of, 
423  )io/e 
Adjudication    of    Bankruptcy, 

420 
Adjustment   Accounts,  Creditors 
Ledger    in,     337,    338,     349; 
Debtors    Ledger   in,  331-334, 


348;  explanation  o?,  330 
General  Ledger  in,  335,  338 
mode  of  preparation  of,  331 
339-341  ;  names  of,  336 
specimens  of,  333,  334,  338 
Transfer  Journal  in,  342 
value  of,  330,  332,  335 

Adihnistration,  Letters  of,  659 

Administrator,  659 

Adventure,  see  Joitit  Adventure 

Advertising  expenses,  treatment 
of,  532  ;  in  departmental  ac- 
counts, 366-368 

Advice,  definition  of,  659 

Advice  Note,  definition  of,  659 

Affidavit,  definition  of,  659 

Agenda  Book,  284 

Agent,  definition  of,  6G0 

Agreement,  definition  of,  660 ; 
Hire  Purchase,  672 

Allonge,  definition  of,  191 

Amalgamation,  definition  of,  660 

A:vierican  Railway  B  S,  specimen 
of,  416 

Amortization,  definition  of,  d'oO 

Annual  Rent  (Colliery),  defini- 
tion of,  403  note 

Annual  Summaries,  necessity  for, 
284 

Annuities,  definition  of,  660 ; 
kinds  of,  GGU  ;  Income  Tax 
and,  315 

Appeals  against  Assessment  of 
Income  Tax,  308-310 

Application  and  Allotment  Ac- 
count, 254 

Application  and  Allotment 
Book, 266-267 

Application  and  Allotment 
Lists,  255 

Application  Form  for  Shares, 
254,  268 

Apportionment,  definition  of,  660 

Appreciation,  definition  of,  660 
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Appropriation  Account,  651 

Arbitrage,  Arbitrageurs,  Arbi- 
tration, defined,  GGl 

/arbitrator,  definition  of,  6G1  ;  in 
partnership  disputes,  229 

Arrangement,  Deed  of,  see  Deed 
of  ArrcDigeinent 

Arrears  of  Preference  Divi- 
dends, 251  note 

Articles  of  Association  defined, 
6G1 

Articles  of  Partnership,  228 

Assessment  of  Income  Tax,  mode 
of,  307 

Assets,  definition  of,  10,  119,  661; 
differing  values  of,  126  ;  entry 
in  Journal  of,  74 ;  Fixed,  see 
Fixed  Assets;  Floating  or 
Circulating,  see  Floating 
Assets  ;  grouping  of,  121,  124  ; 
improper  us&  of  word,  127; 
Liquid,  678 ;  loss  on  realization 
of,  124,  126  ;  order  of  realiza- 
bility  of,  123,  125,  160,  520; 
position  of,  in  B/S,  123  and 
note,  520,  578 ,  rules  for  valu- 
ing, 128 ;  treatment  of  not 
easily  realizable,  127 

Assignee,  Assignment,  definition 
of,  r.62 

Assurance  Accounts,  exposition 
of,  480-517 

Assurance  Co.,  form  of  accounts 
of,  575-580 

Assured,  definition  of,  678 

"At  call"  explained,  521 

"  At  sight  '*  explained,  196 

"  At  60  days  after  sight  "  ex- 
plained, 199 

Attorney,  definition  of,  662 

Auctioneers'  Institute  Exam. 
Papers,  872-878 

Audit,  definition  of,  662 

Authorized  Capital  defined,  249 

Averages,  definition  of,  662 

Award,  definition  of,  662 

Bad  Debts,  Income  Tax  and,  317  ; 
treatment  of  partly  recovered, 
103.  107,  150  ;  wri'ting  off,  621 


Bad  Debts  Account,  specimen  of, 
105 

Bad  Debts  Reserve,  treatment  of, 
107,  635  ;  specimen  account, 
105 

"  Balances  brought  down  "-  de- 
fined, 5  ;   rules  for,  605 

Balances,  agreement  of,  34,  91  ; 
bank  columns  (C,  B),  46 ; 
Capital  Accounts,  229  ;  Cash 
Book,  38  ;  classification  of,  10  ; 
Credit,  defined,  10 ;  Debit, 
defined,  10  ;  definition  of,  4  ; 
Discount  Account,  42  ;  Draw- 
ings Account,  230 ;  Petty 
Cash  Book,  48 ;  Profit  and 
Loss  Account,  115;  Trading 
Account  97  ;  treatment  of,  5 ; 
Trial,  see  Trial  Balance 

Balance  Sheet,  American  Rail- 
way, 416 ;  definition  of,  15, 
119,127;  differing  opinions  on, 
120;  Double  Account  System 
of,  211,  410,  411  ;  Dr.  and  Cr. 
in,  120;  Goodwill  in,  126; 
grouping  in,  121,  124;  ideal, 
121 ;  incorrect  heading  of,  129 ; 
limits  of,  126 ;  nomenclature 
of,  127  ;  position  of  Assets  and 
Liabilities,  121-124 ;  Profit 
and  Loss  Account  and,  129  ; 
Statement  of  Affairs  and,  120, 
127  ;  two  methods  of  prepar- 
ing, 121  ;  value  of,  120,  126; 
warning  when  considering,  125 

Bank,  crossed  cheques  and,  185; 
definition  of,  19 ;  minimum 
balance  at,  22  ;  practice  of  in 
cr.  Bills  and  Cheques,  83,  147  ; 
reasons  for  stopping  cheques, 
190;  remarks  on  cheques,  190 

Bank  Account,  not '  posted  in 
Ledger,  31 ;  Balance  defined, 
39 ;  BalAx-jce  Sheet,  form  of, 
519;  Branch  Results,  treat- 
ment of,  U2)\ ;  Charges,  622 ; 
Columns  in  C/B,  39,  40;  Com- 
mission on  accounts,  22 ; 
Clearing  House  explained, 
666 ;  Discount  defined,  26, 83  ; 
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Discount,  treatment   of,   83, 
148;  Drafts,  664;  Interest, 
317  ;  Loans,  see  Loans ;  Note, 
average    Ufe   of,   520;    Note, 
compared  with    cheque,    183  ; 
Note,    compared    with    P/N, 
200  ;  Note,  disadvantages  of, 
183 ';    Note,  where  not   legal 
tender,  677  ;  Overdraft,  treat- 
ment   of,  648;     Pass    Book, 
checking  of,  46 ;  Pass  Book, 
reconciliation   with   C/B,    46 ; 
P.VSS  Book,  uses  of,  22 ;  Post 
Bills  defined,  662 ;  Rate  de- 
fined, 23,  662;  Rebate,  522; 
Receipt    for    Share    Call, 
273;     Receipt     for    Share 
Application    Deposit,    271 ; 
Receipt  fob  Sh.vre   Allot- 
ment Deposit,  272 ;  Reserve, 
523,  662;  Return  explained, 
580 ';  Statement  OF  Accounts, 
519-523 ;  Travelling  Inspec- 
tors OF,  523;  Waste  Book,  691 
Bank    Accounts,    exposition    of, 

453-479 
Bank  of  England  Book,  521 
Bank   of  England,  form  of   ac- 
counts of,  r>*>3 
Banking,  advantages  of,  19 
Bankruptcy,  Acts  of,  see  Ada  of 
Ba/ilrnptri/ ;   adjudication    of, 
420  ;  Committee  of  Inspection 
in,  421  ;  composition  in,  419  ; 
Deficiency    Account   in,    422, 
426 ;    discharge     from,    421  ; 
"  Estate  Cash  Book  "-  in,  423  ; 
examination    in,     421;     first 
meeting  of  creditors  in,  4-JO  ; 
front  sheet,  422  ;  Notice,  427 
iinir ;  meaning  of,  420  ;  Official 
Receiver  in,  420  ;  order  of  dis- 
charge from,  421 ;  partnerships 
and,  240  ;  Petition,  how  pre- 
sented, 420  ;  postponement  of, 

420  ;  preferential  creditors  in, 

421  ;  public  examination  in, 
421  ;  release  of  trustee  in,  423  ; 
Realization  Account  in,  423  ; 
Receiving     Order     in,     420; 


Statement  of  Affairs  in,  421- 
424;     trustee     in,    420,    421, 
423 
Barclay,  Perkins   &  Co.,  Ltd  , 
form  of  accounts  of,  558-561 
Bearer  Cheque,  explained,  184 
"  Below  Par,'*  definition  of,  681 
Bill,  accepting  a,  26,  79  ;  accept- 
ing foreign  bills,  195  ;  acceptor 
of    a,  192;    Accosimodation, 
see       Accommodation       Bills ; 
actual  form  of,  26  ;  allonge  on, 
191  ;   a  negotiable  instrument, 
187  ;   an  instrument  of  credit, 
190 ;    at    sight,    196 ;     at  60 
days'     sight,     199  ;     banker's 
security    when    buying,    196; 
collection    of,    80;     compared 
with   Bank   Note,    25  ;     com- 
pared with  Cheque,  188  ;  com- 
pared with    P/N,  201  ;    com- 
position on,  82 ;  Consignment 
Accounts  and,  216;     date    of 
matimty    (actual),    26 ;     date 
of  maturity  (usual),  199  note  ; 
days  of  grace  on,  26  ;  definition 
of,  25,  190 ;    discount  of,  25, 
26,    83-84 ;     dishonouring   of, 
82,  192,  194,  598;  Document- 
ary, see   Documentary   Bills  ; 
drawing   of,    192;    drawee  of, 
192  ;  endorsement  of,  25, 191  ; 
"  endorsing  over,"   191  ;   Ex- 
chequer, see  Exchequer  Bills ; 
Foreign,  see  Foreign    Bills; 
House,  see  House  Bills;  In- 
terest on,  200  ;    liabiUty  on, 
26,  191,  192,  194;  Long  Ex- 
change, 199  ;    negotiable   in- 
strument, 187  ;  noting  of,  82, 
192,    194  ;    "  not  negotiable," 
188;    "on  demand"  defined, 
196;    Payable,    defined,  26; 
Payable  Book,  81  ;   present- 
ment of,   683  ;    protesting  _a, 
192 ;     rebate    on,    196,    437 ; 
Receivable,  defined,  26 ;  Re- 
ceivable Book,  81 ;  recovery 
of    noting    charges    on,    194; 
Referee  iu  case  of  need,  602; 
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renewal  of,  194  ;  ^nnsf  recours 
on,  689;  Short  Exchange, 
199;  specimens  of,  193,  197; 
stamp  duty  on,  200  ;  tenor  of, 
26,  196;  three  months  after 
date,  199 ;  usance  of,  199 ; 
utility  of,  25,  26;  "with 
documents  attached,"'  196, 
216 

Bill  Brokers,  436 

Bill  of  Lading,  hov/  transfer- 
able, 188  note ;  attached  to 
B/E,  196,  216;  in  Consign- 
ment Accounts,  216 ;  speci- 
mens of,    198 

Bill  of  Sale,  explained,  581 

Bills  of  Exchange  Act,  190 

Bills  Payable  Book  (or  Journal), 
entries  in,  80, 140 ;  "  remarks  " 
columns  in,  84  ;  specimen 
forms  of,  81,  169  ;  uses  of,  68, 
79,80 

Bills  Receivable  Book  (or 
Journal),  entries  in,  82,  141, 
148,  512,  514;  "remarks" 
columns  in,  84 ;  specimen 
forms  of,  81,  169  ;  uses  of, 
68,  82 

Bimetallism  defined,  680 

Block  Account,  specimen  of,  544 

Board  defined,  664 

Board  of  Directors  defined,  253, 
664 

Board  of  Trade  defined,  664 

Bond,  definition  of,  664 

Bond  Exchequer,  see  Exchequer 
Bond 

Bonded  Warehouse  defined,  665 

Bonus,  defined,  665 

Book  Debts,  definition  of,  665 ; 
how  to  treat,  102-104  ;  kinds 
of,  102  ;  reserves  for,  103 

Book-keepers'  Compendium,  658- 
691 

Book-keeping  defined,  1 ;  Single 
Entry,  2,  205;  Double  En- 
try, 1,  6,  9;  Tabular  or 
Columnar,  352 

Book-keeping  Examinations,  List 
of,  655-657 


Books,  essentials  in  keeping,  28  ; 

kinds  of,  28-29 
Books  of  Account  defined,  29 
Books  of  Original  Entry,  kinds 

of,  29  ;  use  for,  29,  30,  33,  67 
Borrowing  on  Security,  example 

of,  149 
Bottomry,  definition  of,  665 
Bought  Book,  see  Purchases  Booh 
Bought     Ledger     defined,     34 ; 

entries  in,  348-349 
Branch  Accounts,  B,  S  in,  373- 
375,  382  ;  conversion  of  fluc- 
tuating rates,  385 ;  conver- 
sion of  stable  rates,  379  ;  crop 
cost  account  in,  387  ;  exchange 
rates  in,  377-385 ;  explanation 
of,  369-376;  Foreign,  376- 
388  ;  Foreign,  assets  in,  382 ; 
illustration  of,  380  ;  invoicing 
in,  375 ;  Multiple  Shop,  376 ; 
practice  of  some  accountants 
in,  383  ;  rates  of  exchange 
(table),  378 ;  reserve  for  losses 
on  exchange,  381  ;  specimen 
forms  of,  380,  382 ;  Tobacco 
Plantation,  387;  Trial  Bal- 
ance in,  372-375,  381,  382, 
386,  387 
Branch  Businesses,  kinds  of,  369 
Brewery  Accounts,  form  of,  558- 

561 
Bullion,  definition  of,  665 


Call  Account,  256 

Called-up  Capital,  250 

Calls  on  Shares  explained,  250, 
254,  256  ;  method  of  entering, 
256;  notice  of,  268;  notice, 
form  of,  273 

Capital  Account,  definition  of,  9, 
33  ;  of  limited  Company,  252  ; 
of  partnership,  230  ;  specimens 
of,  10,  231,  237,  242 

Capital,  Authorized,  defined,  249; 
definition  of,  10;  Fixed,  see 
Fixed  Assets;  Floating,  see 
Floatitig  Assets;  increase  of, 
590:    Initial,   defined.     H''* 
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IsTEREST  on,  228,  229,  232, 
233,  234;  Loss,  example  of, 
315;  Loss,  Inc.  Tax  and,  315 ; 
in  Limited  Companies,  33  ; 
Issued,  250,  630;  Paid-up, 
250 ;  position  in  B,  S  of,  630 ; 
Reduction  of,  see  Recon- 
struction ;  Registered,  see 
Authorized;  Stock, 252;  Sub- 
scribed, 250 ;  treatment  of, 
629-632,  651  ;  use  of  word  a 
misnomer,  10 
CAriT^vLiZED  Profits,  see   Reserve 

Fund 
Cases  of  Schedule  (D),  295 

Cash  Account,  nature  of,  31-34; 
specimen  of,  12 

Cash  Book,  balancing  of,  38,  45 , 
columnar,  specimen  of,  355 ; 
definition  of,  29  ;  Double 
Column,  41 ;  entries  in,  38, 
137,  142,  145,  146,  148,  149, 
152,  259,  344,  606;  kinds  of, 
40-53;  nature  of,  33,  34; 
origin  of,  38 ;  reconciliation 
with  Pass  Book,  46  ;  salient 
feature  of,  44  ;  specimen  rulings 
of,  39  ;  Three  Column,  45  ; 
uses  of,  38 

Cash  Credit,  definition  of,  665 

Cash  Discount  defined,  21,  42; 
method  of  entering,  42,  43 

Cash  Sales  defined,  23  ;  separate 
Ledger  Account  for,  143 

Cashier,  duties  of,  44,  46 

Casting  defined,  356 

Catalogue,  treatment  of  costs  of, 
648 

Certain  Rent  (Colliery),  defined, 
403 

Certificate,  definition  of,  665 

Chambers  of  Commerce,  object  of, 
665 

Charitable  Sctdscriptigns,  In- 
come Tax  and,  316 

Chartered  Institute  of  Sechk- 
taries  Exam.  Papers,  865 
el  sqq. 

Charter  Party  defined,  666 

Chattkls  defined,  066 


Cheque,  bankers'  marks  on,  190 ; 
bank's  treatment  of   paid  in, 
147;   Beaker,  184;   Bearer, 
compared  with  Order,  184-186; 
Book,    189 ;    compared    with 
Bank    Note,    183 ;    compared 
with  BE  and  P  N,  187-188 ; 
crossing  of,  185-187  ;  counter- 
foil of,  20, 21 ;  definition  of,  20, 
184,  191 ;  drawing  of,  20,  189  ; 
endorsement  of,  185  ;  kinds  of, 
184, 186;  negotiability  of,  187, 
188;    "not  negotiable,''-  188; 
Open,    186  ;      Order,    184  ; 
payee  of,   20,    184;    "payee's 
account    only,'*     188 ;     plain 
paper,  189 ;    post-dated,  682  ; 
reasons     for    stopping,     190; 
specimen  of,  21  ;    stolen,  187, 
188 ;     total    number   cleared, 
1909,  183  ;    with  receipt  form 
attached,   189 
Children  and  Income  Tax,  306 
Choses  in  Action  defined,  666 
CLE.  explained,  691 
Circular  Note  defined,  666 
Circulating  Assets  d?fined,  128, 

666 
Clearing  Houses,  object  of,  520, 

521,  686;  kinds  of,  666 
Closing  entries,  76 
Coal  Account  in  Ledger,  form  of, 

574 
C.O.D.  explained,  691 
Codicil,  definition  of,  666 
Collateral  Security  defined,  066 
Collectible  Debit  defined,  580 
Colliery  Accounts,  401-409 
Colonial  Stock  Act,  1900,  676 
Columnar      Book-keeping      ex< 

plained,  352-361 
Columnar  Cash  Book,  advantages 
of,  354,  431  ;    described,  354  ; 
(Dispensary),  355 
Columnar     Journal     described, 

352 
Columnar  Ledger  described,  354- 
361  ;  Hotel  Visitors',  359-360  ; 
types   of,  359 ;    when   usetul- 
361 
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Columnar  Purchases  Account, 
specimen  of,  59 

Columnar  Purchases  Book,  speci- 
men of,  59 

Columnar  Sales  Account,  speci- 
men of,  64 

Commercial   Credit  defined,  666 

CoMivussiON,  definition  of,  667  ;  on 
Current  Account,  22 

Committee,  definition  of,  667 

Committee  of  Inspection,  see 
Banlcru-r)tcy 

Companies  (Consolidation)  Act, 
1908,  227,  247,  248,  249,  255, 
284,  662,  674,  679,  680,  683, 
685,  686 

Company,  Application  and  Allot- 
ment Book  of,  266 ;  Articles 
of  Association,  661  ;  Assets  in 
exchange  for  shares  in,  256  ; 
Authorized  Capital  of,  250 ; 
Balance  Sheet  of,  264  ;  Board 
of  Directors  of,  253,  664  ; 
books  required  for,  284 ; 
Capital  Account  in,  33  ;  De- 
ferred Shares  in,  251  ;  defini- 
tion of,  667,  678  ;  dividends  of, 
284;  Example  exercise,  258- 
274 ;  exceptions  in  Companies 
Act,  248  ;  forfeited  shares  in, 
280 ;  Founders'  Shares  in,  251 ; 
Goodwill  of,  257,  418;  I.  Tax 
and,  291,  304^305,  316,  319, 
320,  436-44 ;  incorporation  of, 
247;  Issued  Capital  of,  250; 
Joint  Stock,  247  ;  Ledger  en- 
tries (opening)  of  limited,  261- 
263  ;  liability  (limited)  of,  247, 
252 ;  liabiUty  (unlimited)  of, 
248  ;  liquidator  of,  285  ;  Man- 
agement Shares  of,  251  ;  Mem- 
orandum of  Association  of,  247; 
minimum  number  of  members 
of,  248;  mnute  Book,  284,  679; 
One  Man,  249  ;  paid  up  capital 
in,  248  ;  partnersliips  and,  257  ; 
payment  of  vendors  of,  252; 
Preference  Shares  in,  250,  251, 
andiiDte ;  preliminary  expenses 
of,    283;     Private    Limited, 


248,  249,  683;  prospectus  of, 
254;  Public,  248;  purchase 
price  in  shares  of,  257 ; 
quorum  in  a,  684  ;  Receiver 
for  Debenture  Holders,  285  ; 
Registered  Office  of,  685  ;  re- 
construction of,  684 ;  Seal 
Register  of,  689 ;  Statement 
of  Affairs  in,  421,  422  ;  Shares 
of,  249;  Single  Ship,  690 
stock  in,  252  ;  subscribed  cap- 
ital of,  250  ;  taking  over  busi 
ness  of,  258  ;  Transfer  Depart- 
ment of,  266 ;  Wasting  Asset. 
of,  129;  Watered  Capital  of 
258 ;  Winding-up  of,  285, 421 
Working  Capital  of,  411 

Compensating  Errors  explaioed 
667 

CosiPOSiTiON  defined,  667 

Consideration  defined,  667 

Consignee  defined,  215 

Consignment  Accounts,  215-226 
Account  Sales  in,  217-218 
agent  in,  215 ;  Bills  of  Ex 
change  in,  216 ;  Consignee' 
books  in,  219 ;  Consignor' 
books  in,  217  ;  Del  Credere  ii 
215  ;  example  of  treatment  o 
218  ;  formula  for  Interest  ir 
221  ;  Interest  on  balances  ir 
221 ;  Ledger,  217  ;  Ledgei 
entry  in,  219 ;  "  net  proceeds 
in,  217 ;  precaution  in  calci 
lating  Interest  in,  224 ;  pre 
paration  of  Consignor's  Anna; 
Accounts,  217;  specimens  o 
218,  220,  223 

Consignments  defined,  215 

Consignments  Inwards  and  On 
wards,  216, 219 

Consignor  defined,  215 

Consolidated  Gold  Fields,  fori 
of  Accounts  of,   550-552 

Consolidated  Stock,  Consol.- 
defined,  667 

Constructing  Engineers  and  Cos 
Accounts,  400 

Consul,  duties  of,  667 

Contingent  Liability  defined,  06 


INDEX 
CJoNTEACT,     definition     cf,      G67  ; 

Simple,  689 
CoKTRACT  Note  defined,  667 
Cost  Accounts  :  Abstract  of  Wages, 
398,  400(Z ;  Bin  or  Locker  Card, 
396,  400c;    Cost  Ledger,   399, 
400/;  Cost  Sheets,  ^QOg-h ;  dif- 
ference between,  and  financial 
accounts,  396;   Materials   Ab- 
stract,  399,  400/;   Office   On- 
cost, 400a;    Oncost  Expenses, 
397-400;    Shop    Oncost,   400; 
Prime  Cost,  397;   Requisition 
Form,  400c ;  Stock  and  Stores 
Account,    396;    Stores   Issued 
Book,  397, 400cZ;  Stores  Ledger, 
396,    4006;     Table    of    Costs, 
4006 ;    Weekly   Time    Sheets, 
4006 
"o3T  Ledger  explained,  399 
'.  '.^TTNO,  defined,  395 


C^'UNTERFOIL   defined,   20 ;    speci- 
men of,  21 

JNTY  CotTKCn,  OF  WeST  RiDIXG 

Exam.  Papers,  836  et  sqq. 
UPON     definition  of,   253,    667 ; 
for  Debenture   Holders,  253  ; 
specimen  of,  878 
CrsDiT  defined,  23 
'vEDiT  Balances  defined,  10 
JtEDiT  Note  defined,  668;  use  of, 

86 
Credit    of    Payee's    Account 

ONLY,"  legal  effect  of,  188 
'   iSDiT  Side  of  Ledger  defined,  3 
..OP  Cost  Account,  specimens  of, 

387,541,544 
1  oke  (of  rupees),  value  of,  685 
o.ss  Casting  defined,  356 
t  OS.SINO  (cheque),  meaning  of,  185; 
ways  of,  186-188 
.''  M  Dividend  defined,  668 
,'aMULATivE  Preference  Shares, 

251 
urrencies,  Foreign,  376  ;    Fluc- 
tuating Excliangc,  383  ;  Stable 
Exchange,  377 
I  I 
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Currency  explained,  668 

Current  Account  defined,  20, 658; 
Interest  on,  22,  23,  221 ;  mini- 
mum balance  of,  22  ;  specimen 
of,  223 ;  transfers  from,  to 
Deposit  Account,  23 

Customers  Ledger,  see  Sales 
Ledger 

Customs  and  Inland  Revenue 
Act,  1887,  294 


Day*  Book,  see  Salefs  Booh 
Days  of  Grace,  defirution  of,  26 
Dead  Rent  (CoUiery),  defined,  403 
Debenture,     Bonds,     253,     284; 
Register,  254 ;    Stock,   253 ; 
Stock  Certificate,  276 
Debentures,    apparent    anomaly 
of  issue,  278;    Bearer,  253; 
defined,  253,  668  ;  discount  on, 
278  ;    how  issued,  278  ;    how 
transferable,  253  ;   interest  on, 
284  ;  issued  as  fully  paid,  256  ; 
Mortgage,  680 ;  premiums  on, 
278  ;  Receiver  for  Holders  of, 
285 ;    reserve   for   redemption 
of,  108,  561 
Debit  Balances  defined,  10 
Debit  Note  defined,  6C8 
Debit  Side  of  Ledger  defined,  3 
Debit  Side,  use  of,  in  B.  S,  127 
Debtors  Ledger,  transactions  re- 
corded in,  331 
Debts,  see  Book  J)rhls 
Deductions,    allowed   on    Income 
Tax,  301,302,  313;  di.salIowed 
on  Income  Tax,  302,  313 
Deed,  definition  of,  668 
Deed  of  Arrangement,  advantage 
of,  427  ;  common  form  of,  427  ; 
creditors'  assent  to,  428  ;  cretH- 
tors'  rights  under,  427  ;  defini- 
tion of,' 423,  661;  kinds  of,  428; 
procedure   under,    428 ;    Trus- 
tee's   duties   under,   427-428  ; 
when  void,  427 
Deed  of  Partnership,  see  /'in/- 

>ien^/iip  . 
Defendant,  definition  of,  682 
Deferred,  Annuities,  defined,  660; 
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Annuities,  Income  Tax  and, 
302 ;  Creditors  defined,  682 ; 
Shares  defined,  251 ;  Shares, 
reason  for  avoiding,  418 

Deficiency  Account  defined,  422 ; 
example  of,  42& 

Del  Credere  explained,  215 

Delivery  Order  defined,  669 

Demurrage,  definition  of,  658 

Departmental  Accounts,  364- 
391 ;  advertising  expenses  in, 
366,  368  ;  analysis  of  expenses 
in,  364-368  ;  in  different  busi- 
nesses, 365  ;  Ledgers,  368  ; 
specimen  of  Trial  Balance  in, 
366  ;  Profit  and  Loss  Account 
in,  367  ;  Trading  Account  in, 
367 

Deposit  Account,  defined,  22 ; 
distinguished  from  Current 
Account,  23  ;  Income  Tax  and, 
317  ;  Interest  on,  23  ;  transfer 
to  Current  Account,  23 

Depreciation,  Account,  specimen 
of,  112,  113;  Allowances, 
rules  for,  312  ;  definition  of, 
109,  660  ;  distinguished  from 
wear  and  tear,  310 ;  distin- 
guished from  fluctuation  in 
value,  110;  Double  Account 
System  and,  413,  529  ;  Funds, 
415  ;  Goodwill  and,  419  ;  In- 
come Tax  and,  310 ;  invest- 
ments and,  532,  535 ;  insur- 
ance against,  114 ;  kinds  of, 
109  ;  land  and  machinery  and, 
623;  leases  and,  110,  114; 
ships  and,  313  ;  treatment  of, 
111-114 

Differentiation  of  Incomes  de- 
fined, 306 

Directors,  unlimited  liability  of, 
451 

Directors'  Fees,  treatment  of, 
625,  631,  645,  651 

Discharge,  of  Debtor,  421  ;  of 
Trustee,  423 

Discount,  Account,  43,  44,  621  ; 
Bankers',  defined,  26,  83 ; 
Bankers'  method  of  comput- 


ing, 83  ;  Cash,  defined,  24  ; 
Gash,  method  of  entering,  42, 
151;  Trade,  defined,  24; 
Trade,  advantages  of,  24 
Discount  on  Debentures  Ac- 
count,  278 
Discounted  Bills,  bank's  way  of 

treating,  83 
Dishonoured  Bill,  82, 192  ;  order 

of  liabihty  on,  194 
Dispensary  Columnar  C/B,  speci- 
men of,  355 
Dissolution     of     Partnership, 

240-243 

Distress,  definition  of,  668 

Dividends,   arrears  of,  251   note, 

as    unearned     Income,    305 : 

definition  of,  665 ;    deductior 

of  I.  Tax  from,  320,  436-44 

Interim,    defined,    284,    674 

payable   out    of    profits,  252 

284 ;    unreaUzed    profits    and 

684  ;  when  declared,  284,  632 

Dividend  Warrant  defined,  668 

Dock  Warrant  explained,  668 

Documentary    Bills,    action    o 

bank  with  regard  to,  196,  216 

defined,  196 

Dormant  Partner  defined,  669 

Double  Account  System,  Ameri 

can  Railways  and,  415  ;   Bal 

ance  Sheet  of,  411-412  ;   com 

pulsory    application    of,    413 

defects  of,  414  ;  differing  opin 

ions  on,  413  ;   dominating  ide; 

of,  412  ;    explanation  of,  409- 

416  ;  Fixed  Assets  in,  410-412 

good  illustration  of,  C28  ;   pro 

vision  for  Depreciation  in,  413 

415,  529  ;  railways  and,  413 

416,  528  ;  statutory  derivatioi 
of,  413 

DouBLp  Column  Cash  Book,  speci 

men  of,  41 
Double  r]NTRY,  main  principle  ol 
6,  31  ;  note  on,  6  ;  origin  of,  1 
principal  utility  of,  7 
Doubtful  Debts,  see  Ihid  Debts 
Drawee,  definition  of,  191 
Drawing  a  B'E,  definition  of,  26 
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Drawing  Acct.,  example  of,  234 
Drawings  of  Partners,  defined, 
230  ;   interest  on,  233  ;    treat- 
ment of,  230 

E.  AND  O.E.  explained,  669 
Earned  Income,  abatements  on, 

S05,  306;   definition   of,  306; 

married  women  and,  306 
Electric  Lighting  Companies,  413 
Elementary  Theory,  1-18 
Embezzlement  and  Income  Tax, 

320 
Endorsee  defined,  185 
Endorsement  defined,  184 
"  Endorsing  over,"  191 
Endowment  Policy  defined,  184 
Entry,  defined,  669 
Entry,  Port  of,  defined,  669 
Equivalent  Equipment  explained, 

413 
Estate,  definition  of,  669 
Estate  Cash  Book,  auditing  of, 

423 
Estate  Duty,  definition  of,  669 
Examination  Candidates,  advice 

to,  7,  57,  69,  91,  100,  107,  129, 

221,  230,  233,  235,  290,  312, 

318.  532,  581-654 
Examination    Papers,    specimen, 

757  el  sqq. 
Exchange,  Bn.L  of,  see  Dill  of 

KxcJuuKje 
Exchanges,   Table   of    Rates    of, 

378,   686-688;    Stable,    377; 

Fluctuating;,  383 
Exchequer    Bills    defined,  669 ; 

Bonds  defined,  669 
Excise  Brewing  Book  explained, 

531 
Excise  Duties  defined,  669 
Ex  Dividend  defined,  668 
Execution,  definition  of,  669 
Executor,  definition  of,  670 
Exekciskb,  11, 17, 27, 34,  52,  60,  65 

77,89,  116,  129,201,  211,224, 

244,  287,  327,  361,  388,  433, 

476,  514,  692-756,  757  et  sqq. 

Factor,  definition  of,  670 


Farmers  and  Income  Tax,  293 

F.A.S.  explained,  691 

Finance  Acts  1897-1909,  295,  299 

303,  305,  306,  309,  313,  321 
Firm,  definition  of,  670 
First  Cost,  see  Frime  Coat 
First  Meeting  of  Creditors,  420 
Fixed   Assets  defined,  129,  410, 
670  ;  Foreign  Branch  Account 
and,  385  ;  greater  part  of  pro- 
perty   owned,    411  ;      typical 
kinds  of.  410,  419 
Fixed  Charges  defined,  398 
Fixed  Rent  (Colliery)  defined,  403 

note 
Flat  Cost,  definition  of,  398 
"  Floaters,"'  definition  of,  521 
Floating    Assets    defined,    128, 
410,  666,  670  ;  Foreign  Branch 
Accounts   and,    385 ;     typical 
kinds  of,  410,  528 
Floating  Charges  defined,  670 
F.O.B.  explained,  670,  601 
Folio,  definition  of,  670 
Footage  defined,  402 
"  For  Cash,"  definition  of,  23 
Foreign  Bills,  definition  of,  194  ; 
liability  on,  195  ;    noting  and 
protesting  of,  195  ;  separation 
of  First  and  Second,  195  ;  sets 
of,  195  ;  special  feature  of,  194; 
specimen  of,  197  ;  "with  docu- 
ments attached,"   196,   216 
Forfeiture  of  Shares,  entries  re- 
quired, 281 ;  legal  position,  280 
Form  of  Application  for  Shares, 

268 
Formation    Expenses,  see    Prc- 

llmhia rij  K.r/ioi.^cn 
Founder's  Shares,  251 
Fraudulent      Preference      ex- 
plained, <t70 
Freehold  Land,  treatment  of,  623 
Freight,  definition  of,  670 
"From    Account   to    Account" 

explained,  521 
Furnace  AccouNT,specimen  of,  57 1 

Garnishee  Order,  defined,   190, 
670  ;  effect  on  cheques,  190 
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Gas  Compaxy'.s  Accounts,  form 
of,  536-540 

Gazettes,  London,  etc.,  their  uses, 
G71 

General  Average,  defined,  CG2, 
(wl 

General  Crossing  (cheque)  ex- 
plained, 180 

General  Ledger,  330,  335 

General  Ledger  Adjustment  Ac- 
count, 333, 338 

General  Lien,  definition  of,  077 

General  Working  Account,  speci- 
men of,  554 

Gilt-edged  Securities  defined, 
07  f 

Gold,  the  standard  of  money,  080 

Gold  Bond  defined,  005 

Gold  fields  of  South  Africa  Ltd., 
form  of  accounts,  550-552 

Goldsmith's  Book,  52  f 

Goods  Account,  objection  to  open- 
ing, 57 

Goods  in  Bond  defined,  665 

Goods  not  up  to  sample,  proce- 
dure with,  24,  84 

Goodwill  Account  in  partnership, 
238 

Goodwill,  a  transferable  asset,  41 6; 
Capital  of  limited  company 
and,  418  ;  definitions  of,  234, 
416  ;  depreciation  of,  418,  419, 
534  ;  illustration  of  payment 
for,257;  Income  Tax  and,  318; 
legal  aspect  of  book  value  of, 
419,  534 ;  limited  company 
and,  418,  532,  564  ;  "  pa3Tnent 
for  share  of,'*  caution,  230 ; 
realization  of,  124, 126  ;  reasons 
for  writing  down,  419  ;  re- 
ducing book  value  of,  419  ; 
saleabihty  of,  126 ;  specific 
mention  of,  257 ;  valueof,  410- 
418,  564 

Gross  Loss,  definition  of,  98 ; 
method  of  treating,  98 

Gross  Profit,  definition  of,  97, 157; 
method  of  treating,  97 

Gross  weight  (or  Gross),  defiiii- 
tion  of,  220 


Guarantee  (Guarantor),  defini- 
tion of,  071 

Guaranteed  Stocks,  definition  oi", 
071 

Guard  Book,  definition  of,  C71 

Hat  Money,'  definition  of,  683 

Head  Office,  Accounts  and  Books, 
369-376 

Head  Rent  (Colliery)  defined,  403 
note 

Hidden  Reserves,  see  Secret  Re- 
serves 

Hints  to  Exam.  Candidates,  see 
K.ram.  Candidates 

Hire  Purchase  Agreements  ex- 
plained, 071 

Holding  Out,  definition  of,  073 

Hotel  Visitors  Ledger,  form  of, 
300 

House  Bills  explained,  199 

Hypothecate,  definition  of,  073 

I  F  explained,  190 

Impersonal  Accounts,  see  Numl- 
7ial  Accounts 

Impersonal  Ledger,  see  Nominal 
Ledfjer 

Imprest  System  explained,  51 ; 
note  on,  151-152 

In  Bond,  005 

Income,  definition  of,  305,  073 

Income  and  Expenditure  Ac- 
counts, 431-434 ;  error  in 
nomenclature,  429 ;  distin- 
guished from  Receipts  and 
Payments  Account,  431  ;  ex- 
ample of,  432 

Income  Tax,  allowances  and  de- 
ductions, 303-310;  annuities 
and,  322;  appeals,  314;  assess- 
ment, mode  of,  313 ;  bad  debts 
and,  324;  bankers'  Interest 
and,  323;  bookmakers  and, 
325;  businesses  (new)  and, 
299 ;  businesses  (two  and  more) 
and,  300;  capital  loss  and, 
321 ;  change  of  ownership  and, 
300;    charitable   subscriptions 


and,  322;  children  and,  308; 
commercial  travellers  and,  309 ; 
controlling  principle  of,  290; 
Corporation  Profits  Tax,  328/.'- 
328)/t;  deductions  (allowed)  on, 
301;  deductions  (not  allow(d) 
on,  302 ;  deposit  accounts  and. 
323 ;  depreciation.  Schedule  of 
agreed  rates  of,  318-319;  divi- 
dends and,  30  i,  326,  321-^; 
earned  incomes  and,  307,  311 ; 
exemptions  from.  307;  far- 
mers and,  293;  Finance  Act, 
1920,  307 ;  foreign  property 
and,  328(7;  Income  Tax  Acts, 
289,  290,  293,  295,  297,  299, 
300,  311,  314,  315,  320;  in- 
stitutions  and,  292;  insciibed 
stock  and,  328gr;  insurance 
premiums  and,  305;  interest 
and,  323-324;  iron  and  coal 
mines  and,  293;  lease  depreci- 
ation and,  325 ;  life  assurance 
and,  305;  limited  companies 
and,  305;  losses  and  expendi- 
ture and,  300;  losses  by  em- 
bezzlement and,  326;  married 
women  r-nd,  312;  mode  of 
assessment  of,  313;  nature  of, 
2iJ0 ;  net  profits  and,  297  ;  new 
businesses  and,  299;  not.'ce  of 
api)eal,  314;  partners  and, 
325,  327-328(Z;  patent  royal- 
ties and,  328/;  penalty  for 
fn,ls3  return,  314;  preliminary 
expenses  and,  322 ;  premiums 
on  lease  and,  325;  premiums 
on  shares  and,  325;  produc- 
tion of  books,  315;  Property 
Tax,  292;  rates  cf,  310;  re- 
payment claims,  303,  328gr; 
rc{)lacem(Mits  of  plant  and, 
321;  Returns,  examples  of, 
328«-328,/';  Rule  of  Aver- 
ages, 298;  salaries  (^'ch.  E), 
296;  salaries  (partners'),  325; 
II  2 
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Schedules  of,  291-297;  Short 
Loans  and,  323;  six  cases  of 
Schedule  D,  294;  speculations 
and,  324;  ^  Super -tax,  328i; 
tra,d3  charges  and,  326;  trust 
funds  and,  310;  voluntary 
gifts  and,  325 ;  voluntaiy  sub- 
scriptions and.  322;  wear  and 
tear  and,  316-320 

Income    Tax   Abatement   Claim 

Form,  303 
Income  Tax  Acts,  289 
Incorporated   Company   defined, 

247 
Incorporation  defined,  G73 
Increase  of  Capital,  673 
Indent,  definition  of,  673 
Indenture,  definition  of,  G73 
Infant,  definition  of,  673 
Initials  for  Books  of  Entry,  13o 
Inland   Bill  of    Exchange  ex- 
plained, 192  ;    form  of,  193 
Inscribed  Stocks, definition  of,  1)73 
Insolvency,    definition    of,    073 ; 

note  on,  150 
Insolvent  Debtors,  loss  from,  102 
iNsnTUTE     of    Bankers    Exaji. 

Papers,  848  et  sqq. 
Insukance  Premiums,  Income  Tax 
and,  305;  treatment  of,  622, 634 
Insurer  defined,  078 
Interest,  definition  of,  673  ;  In- 
come Tax  and,   52.'i,  324  ;    on 
capital     during     construction, 
674  ;   on  Current  Account,  23, 
221;  on  Partner's  Capital,  232; 
treatment  of,  045 
Interim  Dividend  explained,  074 
Inventory,  definition  of,  074 
Investment  Accounts,  exposition 

of,  445-450 
Investments,  definition  of,  074  ; 
depreciation  of,  532,  535,  579 ; 
dividends  and,  320  ;  hints  on, 
075  ;  in  same  business,  lOS, 
552,  028  ;  realized  profits  and, 
684 ;  types  of,  675 
Invoice,  definition  of,  070 ;  pro 
forma,  215,  t'wO 
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Invoice  Book  defined,  TiTG  ;   term 

loosely  applied,  (')7<) 
Invoice  Press  Copy-Book,  138 
I  O  U  explained,  (w*) 
Issued  Capital  defined,  250 

Jettison,  definition  of,  G7G 

Jobbers,  definition  of,  GTG 

Joint  Accounts,  explained,  302- 
395  ;    specimen  of,  394-395 

Joint  Adventuee  defined,  392 ; 
division  of  profits  in,  393 ; 
illustration  of,  393 

Joint  and  Several  Liability  de- 
fined, G7G 

Joint  Stock  Co.,  see  Compaiiy 

Journal,  Columnar,  352 ;  defini- 
tion of,  29  ;  discontinuance  of, 
70  ;  diversity  of  opinions  on, 
69,  70,  76  ;  form  of,  72  ;  kinds 
of,  29,  67,  68  ;  "  narration  '-' 
in,  73 ;  Proper,  68 ;  use  of, 
67-70 

Journal  Entries,  note  respecting, 
76 ;  rules  in  compiling,  72  ; 
specimens  of,  72,  75,  76,  137, 
165,  166,  260,  279,  282,  283, 
586,  GOB 

Journalizing,  definition  of,  70; 
example  of,  71 

Judgment,  definition  of,  G77 

"Kites"  explained,  199 

Lac  (Lakh)  (rupees),  value  of,  685 
Lancashire  and  Cheshire  Insti- 
tutes    Exam.    Papers,     807 
et  sqq. 
Landlords'  Tax,  see  Propprlii  Tax 
Latin  Monetary  Union  explained, 

677 
Lease,  depreciation  of,  and  In- 
come Tax,  319  ;  premium  on, 
677;  treatment  of,  110,  114 
Ledger,  Balances  in,  agreement  of, 
34  ;  Balances  in,  defined,  4 ; 
Capital  Account  in,  9 ;  Col- 
umnar, 354,  359;  Cost,  ex- 
plained, 398 ;  definition  of,  2, 
30-31 ;  Departmental,  364 ; 
Entries,  theory  and  practice. 


30 ;  Hotel  Visitors,  360  ; 
kinds  of,  34  ;  method  of  enter- 
ing in,  28-29  ;  Nominal  Ac- 
counts in,  8;  Personal  Accounts 
in,  3  ;  posting  the,  defined,  33  ; 
Profit  and  Loss  Account  in,  9  ; 
Real  Account  in,  5 ;  rule  of 
entry  in,  67  ;  Self-Balancing, 
see  Self-  JJalm/cing  Ledgpi-  ; 
specimen  entries  in,  12-13, 
170-179,  219-220,  261-263, 
345-351,  358,  3GU,  574,  GOS- 
613 ;  Water  Co.'s  Consumers, 
357-358 
Ledger  Account,  debit  and  credit 
side  of,  3  ;  definition  of,  5  ; 
how  constructed,  3,  4  ;  kinds 
of,  32  ;  specimen  ruling  of,  3, 
31, 170-180,  261-263,  608-G13 
Legacy,  definition  of,  G77  ;    duty 

on,  G77  ;    kinds  of,  G77 
Legal  Tender,  definition  of,  G77 
Letter  of  Allotment,  255,  268, 

272;  legal  effect  of,  255 
Letter  of  Application,  254  ;  form 

of,  271 
Letter  of  Credit  defined,  677 
Letter  of  Indemnity,  275 
Letter  of  Regret,  268,  274 
Letters  Patent,  see  Patent 
Liabilities  defined,  10,  119,  G77  ; 
entry  in  Journal,  74  ;  grouping 
of,  121,  124;   improper  use  of 
word,  127  ;    order  in  B,  S  of, 
124,  520;    position  of  in  B.S 
of,  123  and  note 
Lien,  definition  of,  677 
Life  Annuities  defined,  GfiO 
Life  Assurance  and  Income  Tax, 

302 
Life  Assurance  Co.'s  Accounts, 

480-517,  575-580 
Limitation  of  Actions  explained, 

678 
LiMiiED  Compante?,  452 
Limited  Company,  see  Compainf 
LiMiTKi)  C()M1'anii:s,  Income  Tax 

Accounts  of,  43G-444 
Limited   Liability  defined,  247 ; 
on  shares,  252 
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LtMiTED  Partnership  explained, 
228 

Limited  Partnerships,  227, 450- 
451 

LiPTON,  Ltd.,  form  of  Accounts  of, 
530-532 

Liquid  Assets,  definition  of,  078 

Liquidator,  definition  of,  678 ; 
duties  of,  285 ;  illustration  of 
account  by,  285-286 

List  of  Applications  for  Shakes, 
255 

Lloyds,  objects  of,  678 

Lloyds  Bonds,  explanation  of, 
678 

Lloyds  Register,  078 

Loans,  at  call,  defined,  521  ; 
bankers'  practice  in  granting, 
22,  522 ;  Bill  Brokers,  521  ; 
conditions  for  raising,  22 ; 
"  from  account  to  account,'* 
521  ;  on  consignments,  521  ; 
rate  of  interest  on,  22,  522  ; 
Short  Notice,  521 ;  stock- 
brokers', 521 

London  &  N.W.  Railway  Co., 
form  of  accounts  of,  524-529 

London  Chamber  of  Commerce 
Exam.  Papers,  782  el  sqq. 

London  Clearing  House,  proce- 
dure of,  520-521 

"  London  Gazette,"  671 

Long  Exchange  Bills  explained, 
199 

Loose  Bills,  explained,  548 

Loose  Leaf  Ledgers,  587 

Loss,  definition  of,  8,  98,  99  ;  from 
Insolvent  Debtors,  102 ;  of 
Capital  and  Income  Tax,  315 

Lyons  &  Co.,  Ltd.,  form  of  ac- 
counts of,  5()2-564 

Machinery  Account,  specimen  of, 

112-113 
"  Maker  "  of  a  P,  N  defined,  200 
Malay    States    Tobacco    Plan., 

Ltd.,  form  of  accounts  of,  54 1  - 

544 
Management  Shares,  251 
Managing  Director  defined,  678 


Manifest  defined,  678 

Margin  of  Security  on  Loans, 
.521 

Marine  Insurance  defined,  678 

Marked  Cheques,   190 

Married  Women  and  Income  Tax, 
306 

Marshallinq  Assets,  123, 124 

Memorandum  and  Articles  of 
Association  of  Limited 
Companies,  452 

Memorandum  Books  defined,  29; 
uses  of,  29,  46 

iMsMORANDUM  OF  ASSOCIATION  de- 
fined, 679 

Merchants'  Accounts,  illustra- 
tions of,  133-182 

Midland  Blast  Furnaces,  Ltd., 
form  of  accounts  of,  571-574  ; 
specimen  of  Coal  Account  in, 
574 

Midland  Counties  Union,  etc.. 
Exam.  Papers,  821  et  sqq. 

Mineral  Royalties,  basis  of,  402 ; 
entries  necessary,  406 ;  ex- 
ample of,  404,  405-407  ;  lessee 
and,  403  ;  minimum  rent,  403, 
406  ;  payment  of,  407  ;  prin- 
ciple of  recording,  405  ;  short 
workings,  403 

Minimum  Balance,  22 

Minimum  Rent  defined,  403  j 
royalties  and,  406 

Mining  Royalties,  see  Royalties 

Mint  Par  of  Exchange  defined, 
378,  679 

Minute  Book,  necessity  foi',  284, 
679 

Minutes   defined,   679 

Moiety,  defined,  679 

Money,  Cheap  and  Dear,  defined, 
679  ;  function  of,  (")«( ) ;  Call, 
Weekly,  Overnight,  521 

MoNKY  Market  defined,  (i80 

Moktgage,  First  and  Skcond,  de- 
fined, 680 

Mortgagee,  Mortgagor,  defined, 
680 

Multiple  Shop  Concerns,  system 
of,  376 ;    example  of  accounts 
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of,  532,  662  J   stocktaking  in, 
376 

Narration,  definition  of,  73 
National    Union    of    Teachers 

Exam.  Papers,  797  et  sqq. 
Negotiable  Instrument  defined, 

187,  680  ;  position  of  holder  of, 

187,  188 
Net,  681 
Net  Cash,  see  Net 
Net  Loss,  98,  99,  115 
"Net  Proceeds"  explained,  217 
Net  Profit  defined,  97, 98-99,  (ViG; 

assessment   of,    198 ;     Income 

Tax  and,  20 G  ;    treatment  of, 

115 
Net  Revenue  Account,  form  of, 

520-527 
Net  Weight,  Net,  defined,  221, 

681 
New  Business,  Income  Tax  in,  299 
Nominal    Accounts,   defined,   8, 

32  ;  example  of,  8  ;  treatment 

of  in  older  methods,  8 
Nominal  Capital,  see  Authorized 

Ccqntal 
Nominal    Ledger,    defined,    34 1 

entry  in,  33 
Non-Cumulative        Preference 

Shares,  251 
Notary  Public,  192 
Notice  of  Appeal,  see  Licome  Taos 
Noting  a  Bill,  82,  192,  194 
"  Not     Negotiable,"     effect     of 

words,  188,  680 ;  limit  of  words 

to  cheque,  188  ;   when  useless, 

681 
N/S  explained,  190 

Official  Receiver,  duties  of,  420 ; 

as  Trustee,  420,  421 
"  On  Cost  "  Charges  defined,  398 
"  On  Demand  "   defined,   19G 
One  Man  Company  defined,  249 
"Open   Account   Current"    ex- 
plained, 658 
Open  Cheque  defined,  186 
Opening  Entries,  74,  137 
Ordbb  Cheque  explained,  184 


Order  of  Discharge  from  Bank- 

ruptcy,  421 
Ordinary    Shares    defined,    251 ; 

reasons  for  avoiding  in  some 

cases,  418 
Original  Entries,  definition  of,  28 
Outstanding  Expenses,  100 
Overdraft,  bank  treatment  of,  648 
"  Overhead  "    Charges    defined, 

398 

Paid-up  Capital  defined,  250 
Par,  definition  of,  ()8 1 
I'avi  Fas^u,  meaning  of,  681 
Par  of  Exchange,  see  Mint  Par  of 

Excliiuifie 
Parol  Contracts,  see  Simple  Con- 
tracts 
Particular  Average  defined,  662 
Particular  Lien,  defined,  677 
Partners,  adjustment  of  Income 
Tax  between,  321  ;  definition 
of,  227 ;  distinguished  from 
investors,  233 ;  dramngs  of, 
2_!0;  Income  Tax  and,  32 1,322, 
323,  325;  interest  on  capital 
of,  232,  233 ;  interest  on  draw- 
ings of,  233  ;  liability  of,  227, 
229,  233;  number  of,  227; 
rights  of,  227;  Salaries  and 
Income  Tax,  319 ;  taking  over 
Assets  by,  243 
Partnership,  Accounts,  227-246; 
Accounts,  hints  for  examinees, 
230;  Accounts,  example  of,  231; 
acquisition  by  company  of, 
256;  Act,  provisions  of,  229, 
240,  677  ;  admission  of  new 
partner  into,  238-239;  alter- 
native to  cash  premium  in, 
238  ;  Balance  Sheet  in,  241  ; 
bankruptcy  of,  240 ;  Capital 
Account  of,  229-231,  237-238; 
clauses  of  Deed  of,  228,  232  ; 
Companies  (Consolidation) 
Act,  and,  227  ;  compared  with 
limited  company,  248  ;  Deed 
of,  definition  and  clauses  of, 
228,  232;  dofined.  227;  dis- 
putes,    229 ;    disBOlution    of, 
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243 ;     Drawing    Account     of, 
234;   Goodwill    in,  234,  236; 
Limited,  227  ;   premiums   for 
admission  in,  235  ;    Profit  and 
Loss  on   Realization  Account 
in,  240 ;    ranking  of  debts  in 
bankruptcy    of,  240 ;    realiza- 
tion of  assets  in,  240  ;    taking 
over  assets  by,  243 
Pass  Book,  see  liank  Pass  Book 
Patent  Rights,  entering  value  of, 
633;    meaning  of,   r.24,  081; 
wasting  nature  of,  109  ;    writ- 
ing down,  <)24 
Pawn,  definition  of,  081 
Payee,  definition  of,  20,  184 
"  Payment    fob    honour • supra 

protest,"  081 
Pears  cv-  Co.,  A.  &  F.,  Ltd.,  form  of 

accounts   of,   533-535 
Peninsular  and  Oriental  Steam 
Navigation  Co.,  form  pf  ac- 
counts of,  553-557 
Per  Cent.,  meaning  of,  081 
Percentage  defined,  081 
Perpetual  Annuities  defined,  OGO 
Per  Procuration  defined,  081 
Personal  Account,  defined,  4,  6, 

32  ;    specimen  of,  4 
Personal  Property  defined,  682 
Petition  in  Bankruptcy,  420 
Petty  Cash  defined,  20,  47 
Petty  Cash  Book,  description  of, 
47  ;  example  of  entry  in,  139  ; 
specimens  of,  49,  164 
Petty  Cashier,  duties  of,  47 
Pig  Iron,  cost  price  of,  573 
Pig  Iron  Account,  specimen  of,  571 
"  Pig  on  Pork,"  199 
Plaintiff,  definition  of,  082 
Pledge,  Pledgee,  Pledger,  see 

Pa  ir)i 
P,N  explained,  G82 
Policy  defined,  G82 
Poll  defined,  082 
Port  of  Entry  defined,  009 
Post-dated  Cheque,  defined,  682 
Posting,  Bills  Payable  Book.  79-82; 
Bills  Receivable  Book,  82-84  ; 
Cash  Book,  38-51  ;   errors  in, 


92-94  ;  Journal,  67  -  75  ; 
Ledger,  30-34 ;  Purchases 
Book,  55-60  ;  Returns  Books, 
84-87;  Sales  Book,  63-65; 
•  Tabular  Books,  3(U 
Postponed     Creditors     defined, 

082 
Power  of  Attorney  defined,  662 
Preference  Shares,  250,  251 
Preferential  Creditors,  enume- 
ration of ,  42 1 ,  082 
Preliminary    Expenses    enume- 
rated, 283  ;  treatment  of,  283 
Prejiium,  definition  of,  082  ;  differ- 
ence between  Capital  and,  236  ; 
example  of,  235  ;   Income  Tax 
and,    319 ;    instead    of    rent, 
110;   ON    Debentures,    278; 
ON  Shares,  277  ;  Partnerships 
and,  235, 238 ;  Reserve  Account 
and,  277  ;  treatment  of,  235 
PremiuiVI  on  Shares  Account,  277 
Prepaid    Insurances,    treatment 

of,  022 
Presentment    for    Acceptance, 

683 
Press  Copy,  definition  of,  683 
Price  of  Manufactured  Article, 

analysis  of,  398 
Primage,  definition  of,  683 
Prenie  Cost,  definition  of,  398 
Private  Company,  see  Company 
Private  Ledger,  defined,  34 
Probate  defined,  683 
Pro  Forma  Invoice,  defined,  07G 
Profit,  definitions  of,  8,  99,  310, 
683 ;    Gross    and    Net,    97 ; 
prior    to   incorporation,    683 ; 
question   of    company's,   252; 
Realized,  defined,  684 
Profit  and  Loss  Account,  B  S 
and,  129  ;  defined,  8,  99  ;  main 
principle   of,    100;    specimens 
of,  106,  115,  180,  367,  520,  5.30, 
534,  537,  542,  546,  551,  558, 
562,  572,  653 
Profit  and  Loss  on  Realization 

Account,  243 
Promissory  Note.  Bank  Note  and, 
200 ;    BE  and,  201  ;    cheque 
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and,  188  ;    defined,  200  ;    dis- 
honouring,   etc.,    201  ;      how 
usually  drawn,  200  ;  liability 
on,  200;    "maker"  of,   200; 
stamp  duty  on,  201 
Promoter,  Promotion,  defined,683 
Prompt  Cash  explained,  691 
Property    Accounts;    see    R^al 

Accouut.-i 
Property  Tax  explained,  292 
Prospectus  defined,  254,  683 
Protesting  a  Bill,  192-194 
Provisions,  kinds  of,  102 
Provisions  and  Reserves    treat- 
ment of,  100 
Proxy,  definition  of,  683  ;  Voting 

BY, 684 
Prudential- Assurance  Co.,  form 

of  accounts  of,  575-580 
Public   Examination   of   Bank- 
rupt, 421 
Public  Limited  Co.,  see  Company 
Published    Accounts,   forms  of, 

518  et  sqq. 
Purchases  Account,  Columnar,59 
Purchases  and  Expenses  Jour- 
nal, specimen  of,  353 
Purchases  Book  or  Journal,  55  ; 
Columnar,  58,  60  ;  entries  in, 
138,  144,  167,  345,  607  ;  speci- 
mens of,  56,  59 
Pure  Endowment  Policy,  Depre- 
ciation and,  114 

Quarter  Days  (England  and  Scot- 
land), 684 
Questions,  see  Exercises 
Quorum,  definition  of,  684 

Railway  Co.,  form  of  accounts  of, 
524-529 

Railway  Clearing  House  de- 
fined, OfiO 

Ranking  Assets,  see  Marshallinfj 
Assets 

Rate  of  Discount,  003 

Rates  of  Depreciation  and  In- 
come Tax,  311-313 

Rates  of  Exchange,  explained, 
684  ;  table  of,  378,  OHO  088 

Raw  Material,  defined,  684 


RD  explained,  190 
Real  Account  defined,  5,  6,  32; 
entry  in  Ledgei",  33  ;  specimen 
of,  5 
Real  Estate  or  Property  defined, 

682 
Realization  Account  of  Trustee, 

240,  242,  423 
Realized  Profits  defined,  684 
Reassurances,  488 
Rebate,  definition  of,  196,  684 
Receipt,  definition  of,  691 
Receipts  and  Payments  Account 
defined,  428  ;   caution  respect- 
ing nomenclature,  429 ;  colum- 
nar C  B   in,   431  ;    compared 
uith  I.  and  E.  Account,  431  ; 
example  of,  430  ■ 

Receiver,  duties  of,  285,  684 
Receiving  Order,  effect  of,  420 
Reconciliation  of  C/B  with  Pass 

Book,  46 
Reconstruction  defined,  684 
Record  Book  defined,  685 
Refer  to  Drawer  (R  D),  190 
"  Referee  in  case  of  need  "  ex- 
plained, 685 
Register  of  Applications  (Lists), 

255 
Register  of  Directors,  284 
Register  of  Mortgages,  284,  080 
Registered  Capital,  see  Author' 

ized  Capital 
Registered    Office    (Company), 

685 
Registration  of  Company,  247         i 
Regulation    of  Railways   Act,~    \ 

1868,  413  note 
Release  of  Trustee,  423 
Remittance  defined,  685 
Renewed  Bill,  treatment  of,  194 
Repairs    Account,   specimen   of,     J 
101  \ 

Replacements  of  Plant,  314 
Reserve,  see    Reserve  Fund  and 

Jieserres 
Reserve  Acct.,  use  of  term,  lO'o 
Reserve  for  Bad  Debts,  103-104, 
537  ;    Income  Tax  and,  318  ; 
treatment  of,  107,  643 
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Reserve  for  Bad,  etc..  Debts 
Account,  specimen  of,  105 

Reserve  Fund,  defined,  108 ; 
differing  opinions  on,  108  ; 
investment  of,  108  ;  purpose 
of,  108  ;  Reserve  Account  and, 
109  ;   various  terms  for,  109 

Reserve  Liability,  defined,  685 

Reserves,  banker's,  108,  's2l ; 
carrying  forward  of,  100,  101  ; 
for  special  purposes,  107,  108, 
570  ;  kinds  of,  102,  107-108  ; 
investment  of,  108,  521,  552, 
628 

Reserves  Acct.,  specimen  of,  101 

Respondentia  Bonds  defined,  GG5 

Rest,  definition  of,  109 

Returns,  definition  of,  24 

Returns  Books,  description  of, 
84,  86 ;  specimens  of,  86,  87, 88 

Returns  for  Assessment,  297, 
307,  308 

Returns  Inwards  defined,  25 ; 
recording  of,  87,  144 

Returns  Inwards  Book,  entries 
in,  144,  168,  345,  607  ;  speci- 
men forms  of,  87,  88,  168,  345 

Returns  Journal,  use  of,  68 

Returns  Outwards  defined,  25, 
85 ;  posting  of,  85 

Returns  Outwards  Book,  speci- 
men forms  of,  86,  88,  168; 
entries  in,  145,  345 

Revenue  Account,  specimens  of, 
524-527,  536,  565,  575 

Royal  Society  of  Arts  Examina- 
tion Papers,  757  rt  xqq. 

Royalty,  definition  of,  401 

Royalty  Accounts,  401-409 

Royalty,  Mineral,  see  Mineral 
Roi/alficn 

Rule  of  Averages  (Income  Tax), 
298 

Rupee,  value  of,  685 

Rx  explained,  685 

Salaries  of  Partners  and  Income 

Tax,  321 
Sale,  for  cash,  explained,  23;  of 

buildings,    method    of,    149 ; 


upon    creditj    explained,    23 ; 
upon  credit,  entry  of,  65 

Sales  Account,  specimen  of 
Columnar,  64 

Sales  Book,  description  of,  63 ; 
entries  in,  65,  141,  143,  150, 
167,  345,  607  ;  specimen  forms 
of,  63,  64,  167,  345 

Sales  Ledger,  described,  34 ;  Ad- 
justment Account,  334.  348 

Salvage  defined,  689 

Salvation  Army,  form  of  accounts 
of,  569-570 

Sans  Recours  defined,  689 

Schedules  (Income  Tax)  ex- 
plained, 291-302 

Schedule  D,  294-296,  296-302; 
amount  of  Income  taxable 
under,  298  ;  apparent  hard- 
ship under,  299  ;  appeals  under, 
307-309 ;  assessment  (modes 
of),  307-308  ;  businesses  (new) 
under.  299 ;  businesses  (two 
or  more)  under,  300 ;  bad 
debts  under,  317 ;  capital 
losses  under,  315 ;  cases  of, 
295 ;  change  of  owTiership 
and,  300;  deductions  (allowed) 
under,  301  ;  deductions  (dis- 
allowed) under,  302 ;  dividends 
and,  320 ;  exemption  and 
abatement  under,  303  ;  earned 
income  under,  305  ;  embezzle- 
ment under,  320 ;  insurance 
premiums  under,  302  ;  interest 
under.  315 ;  iron  and  coal 
mines  and,  300 ;  losses  and 
expenditure  under,  300  ;  mar- 
ried women  under,  306  :  busi- 
nesses under  299  ;  partners' 
salaries,  321  ;  position  of  secre- 
tary under,  296 ;  prep.iring 
assessment,  297  ;  procoilure 
for  exemption.  298  ;  replace- 
ments and,  314  ;  rule  of  aver- 
ages, 298;  special  conditions 
under,  300;  speculations  under. 
31S;  voluntary  subscriptions 
and,  316  ;  wear  and  tear  under, 
310 
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Schoolmaster  and  Inc.  Tax,  307 
Scrip,  definition  of,  689 
Seal  (Common)  defined,  689 
Seal  Register  explained,  689 
Secret  Reserves,  108  ;  method  of 

creating,  523 
Secured  Creditors,  422 
Securities,  definition  of,  689 
Self-Balancing     Ledger,     Cash 
Book  in,  344  ;  explained,  329  ; 
system    illustrated,    342-351  ; 
example  of,  342 
Set-off,  definition  of,  689 
Settlement  (Settling)  Days,  521, 

658 

Share  Capital,  definition  of,  252 

Share   Certificate  defined,  268, 

665;    delivery   of,   255,   268; 

specimen    of,    275 ;     what    in 

exchange  for,  275 

Share  Register    (Ledger),  254, 

264 
Share  Transfer,  form  of,  270 
Share  Warrants  to  Bearer,  689 
Shares,  Application  and  Allotment 
Account  for,  254 ;  Applica- 
tion and  Allotment  Account 
Book  for,  266  ;  as  part  pur- 
chase price,  257 ;  banker's 
receipt  for,  271,  273;  call 
notice  on,  268,  273  ;  calls  on, 
250,  254,  256  ;  certificates  for, 
255 ;  compared  with  stock, 
252  ;  Cumulative  Pref.,  251 ; 
Deferred,  251  ;  definition  of, 
249  ;  dividends  on,  252,  284  ; 
forfeited,  280-283;  form  of 
appUcation  for,  254,  268,  271 ; 
Founders',  251  ;  how  issued, 
250,  277  ;  issued  at  premium, 
277,  279  ;  "  issued  credited  as 
fully  paid,"  256 ;  Letter  of 
Allotment  for,  255,  268,  272  ; 
letter  of  Indemnity,  275 ; 
Letter  of  Regret,  268,  274; 
limited  Hability  upon,  252 ; 
Lists  of  AppUcation  for,  255  ; 
Management,  251 ;  Non-Cum. 
Preference,  251 ;  Ordinary, 
251;    Pref.,    250,    251  nute ; 


special    settlement    for,    268 ; 
Transferor  and  Transferee  of, 
268;  Transfer  Register  of,  266; 
treatment  of,  254,  255,  279 
Ship,  ownership  of,  689 
Ships  and  Income  Tax,  313 
Short  Exchange  Bills  explained, 

199 
Short  Loans,  defined,  680  ;  kinds 
of,  521  ;  Income  Tax  and,  315 
Short  Workin-gs  (Shorts)  defined, 
403  ;    entries  necessary,  406 ; 
illustration  of,  404,  407  ;  lessee 
and,  403 
Short    Workings,    recording    of, 
405  ;      "  recouping  "  of,     404, 
407  ;  specimen  forms  of,  409 
Simple  Contract,  defined,  689 
Single  Account  System,  211 
Single  Entry  Book-keeping, 205- 
211;     conversion     into    D,  E, 
209  ;  information  afforded  by, 
207 ;     inherent    weakness    of, 
207,  209  ;  Statement  of  Affairs 
by, 208 
Single  Ship  Company  defined,  690 
Sinking  Fund  explained,  690 
Sleeping  Rent  (Colliery)  defined, 

403  note 
Slip  (Marine  Insurance),  690 
Solicitors'    Accounts,    form    of 
accounts,    546-549 ;     advance 
pajrments    in,  .  548  ;     Capital 
Accounts     in,     549  ;      clients' 
moneys  in,  549  ;    fees  for  affi- 
davits in,  549  ;    "loose  bills" 
in,  548  ;   premiums  for  articled 
clerks  in,  548 ;    stamp  duties 
and,  549 
Special  Settlement  defined,  268 
Specialty,  defined,  690 
Specific  Legacies  explained,  570 
Speculations  and  Income  Tax,  318 
Stable     Exchange     Countries, 

List  of,  378 
Stamp  Duty,  on   Bills,  200 ;    on 
Cheques,   189;   on  P,  Ns,  201; 
paid  by  Cheque,  549 
Statement,  definition  of,  690 
Statement  of  Affairs,   Balance 
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Sheet  and,   120 ;    Bankrupt's, 

127,  421  ;  compulsory  winding 

up,  421  ;    definition  of,    120 ; 

form    of,    424-425  ;  items   of, 

422  ;  modification  in  Ltd.  Co. 

of,   422;    Single   Entry,   208; 

summary  portion  of,  422 
SxATisncAL  Books  defined,  29 
Statutes  of  Limitation,  678,  600 
Statutory  Declarations  defined, 

659 
Statutory  Income  defined,  298 
Steamship  Line  Accounts,  form 

of,  554-557 
Stock,  compared  with  Shares,  252; 

definition  of,  252  ;  Inscribed, 

673,  675 ;  Registered,  675 
Stock  ExcK/VNGE Clearing  House, 

666 
Stock  Exchange  Settling  Days, 

521,  658 
Stock  Receipt  defined,  673 
Stock  to  Bearer  defined,  675 
Stoppage  in  transitu  explained, 

690 
Stopping  a  Cheque,  reasons  for, 

190 
SuBPfENA  defined,  690 
Subscribed   Capital  defined,  250 
Sundry  Debtors,  121,  161 
Sundry  Trade  Creditors,  121 
Super  Tax  explained,  306 
Surety  defined  690 
Surplus,  American  use  of  word,  109 
Surrender   Value    defined,  578, 

690 
Suspension  of  Payment,  note  on, 

149 

Tabular       Book-keeping,       see 

Cohiiuna r  Ilook-kre/ii/ii/ 
"  Taking  up  a  Bill  under  Re- 
bate," 196 
Talon,  definition  of,  585,  691 
Tare,  definition  of,  221 
Taxation  of  Bills  of  Cost,  691 
Taxes  Management  Act,  1880, 309 
Taxing  Master,  duty  of,  691 
Tenor  of  a  Bill,  definition  of,  26  ; 
when  expressed  in  months,  26 


Terms  of  Sale  and  Payment,  691 
Testator  defined,  691 
Three  Column  Cash  Book,  posting 
Disct.  in,  43  ;  specimen  of,  45 
"  Three    months    after    date  " 

explained,  199 
Tied  Houses  explained,  560 
Time  Sheets  explained,  397 
Tobacco  Plantation,  cash  returns 
from,  387  ;    form  of  accounts, 
541-544 
Tontine  defined,  691 
Trade  Charges  and  Inc.  Tax,  320 
Trade  Discount,  advantages  of, 
24  ;  definition  of.  24  ;  entering 
of,  24 
Trading  Account,  charges  debited 
in,  97  ;    expenses  and  charges 
in,  618  ;   items  of,  97  ;   nature 
of,  57,  96,  616  ;   object  of,  96  ; 
preparation  of,  155,  ()18  ;  speci- 
mens of,  97,  98,  179,  367,  637, 
653 
Transactions,  classification  of,  2  ; 
definition  of,  2  ;  entry  of,  33  ; 
examples  of  merchants'  trans- 
actions,   133-182 ;    recording, 
32  ;   rule  in  considering,  32 
Transfer  Journal,  use  of,  342 
Transfer    Register,    nature    of, 
266 ;    required   by  law,  284 ; 
specimen  fonn  of,  269 
Transferor  and  Transferee,  268 
Treasury  Bills  defined,  691 
Trial  Balance,  agreement  of,  51, 
92-94,330;  Branch,  372-374 ; 
compensating  errors  in,  667  ; 
defined,    7,  91  ;    example    of, 
14 ;     extraction    of,    14,    91  ; 
preparing,  7,  91,  92  ;  specimen 
forms    of,    14,    91,    93,    181, 
351,  -MM),  372-375,  381,  382, 
386,  387,  613,  650 
Trustee  defined,  691 
Trust  Funds  and  Inc.  Tax, 303  304 
Trustee  Act,  1893,  provisions  of, 

675 
TpvUSTee  in  Bankruptcy,  see  also 
'Trustee  ;  auditing  of  accounts 
of,  423  ;    duties  of,  420-421  ; 
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Realization  Account  of,  423 ; 
release  of,  423  ;   under  Deed  of 
Arrangement,  427 
Turnover,  definition  of,  691 

Umpire  defined,  fiOl 
Underwriter  defined,  284 
Unearned    Income    and    Income 

Tax,  305 
Unissued  Capital,  249-250 
Union   of  London   and    Smiths 

Bank,  forms  of    accounts  of, 

519-523 
Unlimited  Companies,  248 
Unpaid  Calls,  treatment  of,  647 
Unpaid  Expenses,  treatment  of, 

100-102 
"  Upon  Credit  "  explained,  23 
Usance  defined,  199 

Valuation  Balance  Sheet,  speci- 
men of,  579 
Voluntary  Gifts  and  Inc.  Tax,319 
Voluntary     Subscriptions     and 
Income  Tax,  316 


Voting  by  Proxy,  684 
Voucher,  definition  of,  691 

Wages,  96,  396,  398 

Warrants,  Dividend  and  Income 
Tax,  320  ;   dock,  0(58 

Warranty,  definition  of,  691 

Waste  Book,  691 

Wasting  Assets,  defined,  129 ; 
examples  of,  109,  161  ;  machin- 
ery as,  110;  railway,  529; 
writing  down,  110 

Water  Company's  Accounts,  f oitq 
of. 565-568;  Consumer's  Ledger 
in,  358  ;  nature  of,  357 

Watered  Capital,  frequent  cause 
of,  258 

Watered  Stock  defined,  691 

Wear  and  Tear,  assessment  of, 
310;  deductions  for,  310-313  ; 
distinguished  from  Deprecia- 
tion, 310  ;  illustrations  of,  310, 
313 

Weights  (Gross  and  Net),  220 

Working  Capitax,  128   411 


Pkinteu  in  Great  Britain  bv  Riciiauij  Clav  &  Sons,  Limited, 
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Modern  Commercial  Text-Books 


The   Primer   of  Book-keeping 

A    First    Course    for   Students 

By  L.  C.  CROPPER,   F.C.A.,  etc. 

Author  of  "  Book-keeping  a.nd  Accounts, "  and  "  Elementary 
Book-keeping  " 

Crown  8vo.       i6o  pp.       Cloth.       Price  l3.  9J.  nst. 

This  book  is  admirably  adapted  for  use  in  Day  Schools,  and  in 
those  Evening  Schools  where  the  price  as  well  as  the  quality  of  a 
Text-Book  determines  whether  it  can  be  adopted  or  not.  Thert 
are  about  lOO  carefully  selected  and  graded  Exercises,  exclusive 
of  many  pages  of  Examination  Papers.  The  Explanatory  Texi 
is  both  simple  and  adequate,  and  teachers  may  feel  quite  sure 
that  in  adopting  this  book  they  are  providing  their  pupils  with  a 
thoroughly  sound  and  comprehensible  exposition  of  the  principle* 
of  Modern  Book  keeping  and  not  burdening  them  with  obsoleif 
methods  that  have  no  relation  to  a  modern  Counting  House 

N.B. — A  fully  worked   Key  in  preparation. 

The  Economic  Foundations 
of  Reconstruction 

By  ALFRED   MILNES,    M.A.    (Lend) 

Demy  8vo.  234  pp.  Price  6s.  6d.  net. 

An  explanation  of  the  economic  principles  on  which  society  as 
we  know  it  has  been  built  up,  and  an  application  of  those 
principles  to  the  solution  of  the  economic  problems  broug'ht  into 
critical  prominence  by  the  European  War.  The  publishers 
imrcservedly  recommend  the  book  to  all  teachers  and  students 
of  commerce.  The  chapters  entitled  "  Payment  by  Production  "  ; 
"Enrichment  by  Exchanj^e  "  ;  and  "  Foreiifn  Exchange,"  indeed 
the  whole  work,  is  a  model  exposition,  written  in  a  style  possessing' 
real  lilcrary  charm. 


Elementary  Book-keeping 

A  Text-Book  for  Students 

By  L.  C.  CROPPER,  F.C.A.,  etc. 

Author  of  "Book-keeping  a.nd  Accounts,  "  "  The  Primer  of 
Book-keeping. " 

Crown  8vo.        320  pp.        Cloth.        Price  3s.  net. 

This  Text-Book  is  entirely  distinct  from  Mr.  Cropper's  larg^er 
treatise,  "  Book-keeping  and  Accounts,"  and,  as  its  title  indicates, 
is  intended  as  an  introductory  Text-Book  to  that  volume.  Besides 
a  large  selection  of  recent  Examination  Papers  set  by  the  various 
Bodies  examining  in  Book-keeping,  there  are  numerous  graded 
Exercises  appended  to  the  various  chapters.  Like  all  Mr. 
Cropper's  works  the  book  is  thoroughly  modern,  both  in  matter 
and  spirit,  care  having  been  taken  that  the  student  shall  have 
nothing  to  unlearn  when  confronted  with  present-day  practice. 

I  he  School  Giianiian  says:  "This  book  needs  no  recommendation,  the  very 
name  of  the  author  is  a  sufficient  guarantee  of  its  merits,"  and  'J'he  Cotitinercial 
TVrtC^^r  characterises  it  as  "an  admirable  publication  worthy  of  its  author." 

N.B. — A  fully  worked  Key  in  preparation. 

A  First  Course  in  Commercial 
Correspondence  and  Office  Routine 

By  J.  KING  GREBBY 

Author  of  "Modern  Comnxerciai  Correspondence,"  etc. 
160  pp.        Cloth.         Price  Is.  9d.  net. 

The  Practice  and  Law  of  Banking 

By  H.  P.  SHELDON 

Certificaied  Associate  of  the  Institute  of  Bankers. 

Demy  8vo.         496  pp.         Price  12s.  6d.  net. 

This  book  has  been  placed  on  the  list  of  books  recommended 
by  the  Council  of  the  Institute  of  Bankers  to  students  preparing 
for  the  Institute  examinations. 

The  Journal  0/  the  Institute  of  Bankers  says:  "We  can  confidently  recommend 
our  members  to  read  it  for  themselves.  Within  its  496  closely  printed  payes  it  contains 
a  mass  of  information,  which  is  well  arranged,  and,  so  far  as  we  are  able  to  judge, 
accurate." 


Modern    Business  Training   and   the 
Methods   and    Machinery   of  Business 

By    JOHN    KING    GREBBY 

Author  of  "  Modern   Cornmercijd  Correspondence 
Crown  8vo.  fco  pp.  Price  5s.  net. 

A  thorougluy  auihorilaiive  and  exhaustive  work.. 

Th4  Schfl/'lmasttr  tayi :  "This  book,  embracing  as  ir  floes  every  branch  o1  cora- 
aiercial  lite,  wilj  be  found  thorougdiy  practical  and  up-to-date.  1  he  author  has 
taken  pains  to  give  the  nietho<!>  actually  in  use  in  the  most  prominent  busmest 
houses  in  the  country.  .  .  .  W  ell-chosen  exercises  are  placed  at  the  cni  of  each 
chapter,  and  candidates  for  the  examinations  held  by  the  London  Chamber  e( 
Commerce,  The  National  Union  of  Teachers,  The  Ro\al  Society  of  Aits,  etc,  will 
find  these  of  use  in  their  preparation.  Although  not  written  with  the  idea  of 
craHiMung,  this  bi>ok  provicJe.^  in  as  coi:iprehei,sive  a  manuei  ai  possible  a  Ihoruugb 
explanation  of  the  most  modern  business  methods." 

Tht  Bookkrtf'trs  Afn^aziru  says  :  "  Full  of  valuable  and  useful  information  from 
beginning  to  end.  We  have  studied  it  with  very  great  interest  and  plea-iure,  and 
itrongly  recommt-nd  it  to  the  Junior  Student,  the  Advanced  Student,  the  Commercial 
Teacher,  and  the  business  ilao.      It  is  exceedingly  good  value  for  money." 

Tht  Associtted  Atcnuntants'  fcurn,\l  says  "  A  comprehensive,  well-written  work 
on  the  .Machinery  of  BuMness  embracing  elementary,  intermediate,  and  advanced 
leclionsof  the  subject  has  long  been  needed.  Mr  (irebby  has  supplied  the  want.  .  . 
Not  only  is  it  an  invaluable  work  for  the  student,  but  it  is  a  useful  book  for  th»: 
business  man  to  have  within  reach.  It  can  be  cootidently  recommended  for  adoption 
as  a  text-book  by  all  teachers  ot  the  subject." 


Marine    Insurance 

Its  Principles  and  Practice 

By  FREDERICK   TEMPLEMAN 

Adjuster  of  CUims  to  the  AllUnce  Assurance  Co.,  Limited 
Third  Edition.       Crown  8.0.       264  pp.       Price  5 J.  net. 

I'm-r*la\  tayi :  "Conciseness  of  exposition  and  clearness  of  statement  are  the 
iisiingiiishing  ftatures  o(  tn.s  work.  "«  recommend  it  as  au  excellent  handbook  •' 
the  piincipies  and  piactiteoi   Marine  Insurance." 

TKt  Laca-l  (rorummtnl  Jewnal  lays  "  .Ml.  Templeman  is  eminently  qualifie.1  lo' 
the  task  be  has  underuken,  and  he  has  certainly  succeeded  in  Dro<.liiciii|j  a  work 
which  IS  not  only  a  text-hook,  but  may  also  be  of  inestimable  value  to  all  persoci 
enK->ged  in  the  shipping  trade.  It  draii  simply  with  the  principles  and  piai  tice  ol 
Maii'ie  Insurance,  but  there  is  hardly  an  explanatory  statement  that  is  not  foilifieo 
by  le^al  decisions." 

Tht  Kcfntfnitt  concludes  a  long  end  fp'"'n'-able  re»i»w  bv  laripf  fha«  "  Mf. 
Txmp"*""'^  '    'x^'k    is   cencite.   clear   aiid   ii>i>i*Aiiag. 


The    Student's   Guide 

to    Life   Assurance 

With  chapters  on  Fire,  Workmen's  Compensation, 
and  other  kinds  of  Insurance 

By  A.   W.   TARN,   F.I. A. 

Editor  of  "  Wadford's  Insura.nce  Guide  dnd  Hand-Book  " 

Crown  8vo.        About  220  pp.         Pi  ice  5s.  net. 

Typewriting  from  A  to  Z 

Edited  by  BERNARD    DE    BEAR 
Fcap.   Folio.  192  pp.  Price  6s.  net 

Arithmetic  and  Accounts 

By  S.   CARTER,   B.Cora.,    B.Sc. 

Examiner  in  Arithmetic  a.nd  Accounts  to  the  Union  of  Lancashire 

and  Cheshire  Institutes;  Headmaster,  Municipal  Technical  School, 

Wakefield, 

AND 

H.  GARRATT,  B.Sc, 

Head  of  the  Physics  and  Electrical  Engineering  Department  in  the 

Smeih'wick  Municipal  Technical  School. 

First  Year  Course.      Crown  8vo.     192  pp.     Price  2s.  net. 

Second  Year  Course.     Crown  8vo.     2S8  pp.     Price  2s.  6d.  net. 

The   Elements   of  Commercial    Law 

With  Brief  Notes  on  Scots  Law 

By  H.  W.  DISNEY,  B.A.,  Oxon. 

Barrister-at-LaTV ;  Lecturer  at  the  London  School  of  Economics: 

Member  of  the  Faculty  of  La'ws  in  the  Uni'versity  of  London 

Crown  8vo.       231  pp.       3rd  Edition.        Price  3s.  net. 

This  is  a  very  clearly  written  Text-liook  of  moderate  compass, 
eminently  suitable  for  Evening  Schools. 

Tht  Accountants'  Mat;atint  says  :  " Th«  language  is  jimple,  the  stylt  lucid  ;  jrei 
withal  it  li  wrilieti  in  *  ti.oroiighij  (cieritific  spirit." 

Tht  Lena  Stu^mt't  Journal  sayi  "  The  learned  writer  of  this  handbook  makes  it 
:l*ar  from  his  preface  thai  the  booU  Is  intended  for  commercial  siudciits  Me  ha» 
accordingly  not  burdened  his  texl  by  citing  authorities,  and  has  as  far  an  poisiblt 
avoi'  ed    lagal    tci  hnicaiitics.    .       .    Altogether    it    is   a  very  excellent    hand  book." 

Th4  SchooltncLSiir  says:  "Essentials  are  nowhere  omitied.  but  technical  details, 
oaeful  only  to  the  practical  lawyer,  are  everywhere  conspicuously  abkeiiL  1  his  ii 
Just  as  it  should  be  in  a  book  of  this  kind,  and  we  have  no  hesitation  in  piophesying 
a  ready  sale,  at  soon  as  teachers  of  ccmmerciiil  classes  hi»'-»  had  an  opportuoitv  o' 
baconun^  act^uanied  with  the  mcriu  of  the  work." 


Fully-worked  Key  to 

Cropper's  "Book-keeping  and  Accounts" 

Demy  8vo.        740  pp.         Price  258. 

The  Key  not  only  contains  solutions  to  the  278  exercises 
and  the  58  sets  of  Examination  Papers  in  "  Book-keeping  and 
Accounts,"  but  also  solutions  to  the  following  additional  Exami- 
nation Papers  :  Roj'al  Society  of  Arts — Elem.,  Inter.,  and 
Advanced,  1912-1914  ;  London  Chamber  of  Commerce — Senior, 
1911  (Nov.) — 1914  (May);  and  Chartered  Institute  of  Secretaries 
—  Inter,  and  Final,  191 1  (June) — 1914  (June).  It  is  a  Fi'LLY- 
WORKKO  Key,  every  exercise  being  set  out  in  detail  (all  Ledger 
accounts  and  subsidiary  books  included)  as  an  expert  accountant 
would  set  them  out,  and  as  they  should  be  set  out  by  the  student 
who  presents  himself  for  examination  and  desires  distinction. 

Sections  dealing  with  "  Depreciation,"  "  Income  Tax,"  "  Re- 
serves," "Goodwill,"  "  Bankruptcy,"  and  "  Costing  "  complete  a 
unique  and  valuable  volume. 


AN    UNSOLICITED    TESTIMONIAL 

r.KNTLKMBH, 

I  have  received  the  Key,  for  which  I  thank  you.  Having  had 
the  opportunity  of  glancing  through  the  work,  my  feeling  is  one  of 
amazement  at  the  stupendous  task  which  has  been  achieved. 

It  would  indeed  be  difficjilt  for  the  most  exacting  teacher  of 
Book-keeping  to  conceive  of  a  more  full  and  complete  Key  being 
prepared  for  hi«  u<ie. 

The  best  thank*  of  those  who  are  engaged  in  teaching  or 
studying  the  «nb)i*ct  are  due,  and  will,  I  am  sure,  be  extended  to 
the  author  and  his  publishers  for  such  a  successful  consummation 
of  their  labours. 

Yours  faithfully, 

WILLIAM    A.    HATCHARD,  F.B.I. . 

l.tcturtr.  East   Ham    Ttchmcai  ColUgt 


JUST  PUBLISHED 

The  Practice  and  Law  of  Banking 

By  H.   P.  SHELDON 

Certificated  Associate  of  the  Institute  of  Bankers. 

Demy  8vo.  496  pp.  Price  12s.  6d.  net 

The  Bankers'  Magazine  says  :  "The  book  provides  a  very  useful  handbook  for 
the  practical  bankman  and  for  the  serious  student.  Besides  being  a  legal  handbook, 
the  voluiiie  is  a  thoroughly  practical  guide  to  banking  practice,  and  one  which  may 
be  confidently  recommended  for  the  use  of  banking  students  as  an  all-round  text- 
book on  English  banking." 

The  Journal  0/  the  Institute  of  Bankers  says  :  "  ^Ve  can  confidently  recommend 
our  members  to  read  the  book  for  themselves.  Within  its  482  closely  primed  pages 
it  contains  a  mass  of  information  which  is  well  arranged,  and  so  far  as  we  axe  able 
to  judge,  accurate." 

JUST  PUBLISHED 

Logarithms :  their  Application  to  Arith- 
metical and  Business  Calculations 

e.  g:.    Percentag-e,    Proportion,    Interest,    Foreign 

Exchange,  Bankruptcies,  Annuities,  Depreciation, 

Sinking  Funds,  etc.     With  7  Figure  Tables. 

By  C.  E.  LAUNDER 
Demy  8vo.         80  pp.         Price  2s.  net 


Logarithms  for 

Business  Purposes,  with  Tables 

By  T.  J.  MILLAR,  J. P.,  M.A.,  LL.B. 

Chartered  Account jint ;  Lecturer  on  Costing  for  Engineers  and 

on  Practice  of  Commerce,  Heriot  Watt  College,  Edinburgh. 

Price   la.  net 

BV    THR    SAME   AUTHOF. 

Arithmetic;  a  New  View 

For  the  Business  Man,  Teacher  and  Student 
Price  Is.  net. 

MACDONALD  &  EVANS,  29  Essex  Street,  Strand,  London,  W.C 
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